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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services geared towards pharmacy excellence. This implementation would
transform most of the current manual process to electronic system would benefit facility end user in the
health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
1. Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

No o~ w DN

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye
Drop, Radiopharmaceuticals and Extemporaneous

8. Adverse Drug Reaction & Drug Allergic (ADR & DAC)
9. Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Pre-packing) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in detail:
e View Pre-packing transaction
e Create New Prepacking transaction

e Drug Label options

1.3 Organised Sections
These are the sections within this document:
e Section 1 : Introduction
e Section 2 : Application Standard Features
e Section 3 : Pre-packing
e Section 4 : Acronyms

e Section 5 : Links To Clinical Modules

FB_U. MANUAL_INV_PREPACKING-7" E Page 1
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2.0 Application Standard Features

2.1

Legend

Standard Legend

LOGIN

Login

Change Pazsword

Change Login Password

Logout

Logout

Reset Login screen

Expand Menu

Checkbox

Collapse Menu

Show Help

Refresh Screen

Add/Create New Record

Search Icon

Calendar Icon

[]

earch

Search Record

Cancel Data Entry

Close Window

Mandatory Field

Close All Open Tabs

Edit Record

Close Screen

Save Record

Radio Button

Delete Record

Eﬁ@mniﬂﬁmm II

Context Menu

CHEHENS *E-EH‘BI

Print Document

Pre-packing Module Legend

Pmanmam

Prepacking ID

@ Worksheet |

Create Worksheet

@ ttemLavel | | Print Label

Note

To learn more about Login Information, kindly click Login Information module for descriptive steps.

FB_U. MANUAL_INV_PREPACKING-7"E
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3.0 Pre-packing

Overview

Pre-packing module will be used by the user at the Main Store level (Level 1) and Sub Store level (Level 2) to perform
function to prepare prepacking, generate and print worksheet and also labels within the facility.

User Group
This module is intended for Pharmacist, and Assistant Pharmacist (subject to user assign by the facility).

Functional Diagram

Tablet/Capsule
Pre-Packing

|

New Pre-packing
Record

Figure 3.0-1

Functional Description

This module allows the pharmacy user to record activity of repacking item from bulk packing to smaller packing. The
scope of the item need to pre-pack is only for item where packaging keeping unit is:

Tablet or Capsule

Liquid

Cream

SKU(refer to ml, tablet or vial)

FB_U. MANUAL_INV_PREPACKING-7" E Page 3
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3.1 View Prepacking Transactions

(Ph[BD

To view transaction history of Prepacking record, perform the steps below:

M PHARMACY INFORMATION SYSTEM
™

e

rewt .
Packagrg s Pradaced

T s Demasdues  Sewe Dok e

RTINS | TR0 D

9 30 tabaet x Lidired " 28

Duodty . MewBelch
-t

Note

Figure 3.1-1 Prepacking Listing Page

Prepacking will be used in the Sub-Store level. It is a procedure in packing from a large package (PKU) to a small
package (SKU)

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’, ‘Others’ and select ‘Prepacking’
STEP 2
To search for existing records of transaction, user may search by criteria as below:
No | Field Description Remarks
a Drug Description Drug Description Display all prepacking drugs
b Item Description Drug name and item code Display all existing Prepacking
record(s) for a specific item or
drug
c Date Packed From Start date for the Prepacking Format field (dd/mm/yy)
transaction
d Date Packed To End date for the Prepacking transaction | Format field (dd/mm/yy)
e Item Batch No Item Batch No Drug Item Batch No
f Prepacking ID Prepacking ID System will generate Prepack ID
g Stock Available (SKU) Type of Unit of Measurement Display all existing Prepacking
record(s) according to the unit of
measurement type
h Worksheet ID Worksheet Number Display existing Prepacking record
the specific worksheet
i Unit Name Unit Name Requester unit for prepacking
i Status Search by: Able to filter and search record(s)
- Al
- Complete
- In Progress

Table 3.1-1

FB_U. MANUAL_INV_PREPACKING-7"E
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M PHARMACY INFORMATION SYSTEM

—
C | [
- B  reee | Pregaciieg
Q ee
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o *
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Py Dig Dwszrpece & Yo Cenwa
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PR Bk hastabon (3H0 o er (1)
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Trapomet ihore
Otbmrn

Prejacaag

aw Wy e

Frmsach ey
M

s Drmasqduac  Sove D e

[ UNIT SARSASH Catirmnrs
R [srwncoir | senceLicN RTINS | TROIN |0 0405 w2 e o 00 et " o ro n Covwent
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bol o L PENGELUARAN PRIMNXe 81 bereniadis Ceocesx S0y TR pack o 20 et e Lidired = o Corgen:
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Figure 3.1-2 Prepacking Listing Page
STEP 3

Click on the button to filter based on the searching criteria

STEP 4
Double click on the selected record to view Prepacking Information details as per Figure 3.1-3

Prepackng 10 PRS00 Workaheot Prepares By -
Parpacing Staus Complees Date Packed IV 40196 PN
et Nagme UINET FAKIAAST BEKALAN WAL F
Drug Name Abspratined 300 g Yabse r l"' x Actuai Quansty Produced (PXU) 34 ek
- ldancn
Oegnal iem Packagng ok of 15 tatwest F Artual Guarsty Produced (SXU) 14! tabies
e Code MOAAADSOOIT 100118 Lopoze Quartry 1| tatres
st Mo 1234 é Detaws Yiekd % %13
E Q2172001
agiry Data Nerw Baten No 124
Curent Aoaslatie Quartny (PXLY 13 pack P v
Nuw Exgay Dune 012001 I
Quartty To Prepack (PRU) 1 pack
Fuual e Code MOSAADSDOOT $001-1
Final Packageg Oescrpson prk ot 1 Gaiet -
1 o > = Nz A Cumnty (SKU) b .
Eapectit Prizack Quasity (FROU) 15 ek o Avalate ity {500 | i
New Avatable Quartty (FYOS) Dk
s

Figure 3.1-3 Item Pre-Packing Information
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3.2 Create New Prepacking Transaction

To create a new Prepacking transaction, perform the steps below:

(Ph[BD

—

™ -
Q ewm

Frtem Maugerert
e
vernay
Iorerevert
Vrverisry Sansgvrert
Duatrbation
Smaren s

Pk Tubrg aret

M PHARMACY INFORMATION SYSTEM

B  eee | repaciieg

o
Drug Dencrpoe
(st B i
e Bakcn Ha

Bhok hastiten (200

Lt Harwe

wertication

Prmpackiy,  Worksheel
M o

UNIT EARSAS

Click on ‘Inventory’ menu followed by ‘Inventory Management’, ‘Others’ and select ‘Prepacking’

STEP 2
Click on the E button to create a new record

Note

e This panel can be collapse and expand by clicking on the l icon.

e User are able to select the Unit Name to any unit from any levels as per Figure 3.2-2

prepacking item).

PENGELLSAN IRITOI0S | TT082000 |00 04260) S 4 | wiser peb o0 ettt " 1o w n ——
TARRAAIELTHM
Lave
X ansan
Biveras (hug emetun T PRITOIIE | resagty | LA | v sy | TP puck o 00 ottt ¢ ™ oxe = Zorpew:
Parracy Marmese [
s S ALY = ACAAMIZTIp | SMe pack w373 YuEY . =
[T — maar Lt 1 L pell s 24 L ey ;M'I_ri'v I vty . e o o Lompent
Begen Fovp
=AY PRITOMXE | 080018 _'_“_‘":":":""‘ ;:;;n:).v-; i pack 3 30 tabiet e Ldared =2 Zorpee
-
Figure 3.2-1 Create New Prepacking

e Prepacking screen includes 2 panels which are Item Prepacking Information and SOP (Instruction).

e When the unit name changed, stock will deduct from that unit (original item) and will add into that unit (final

FB_U. MANUAL_INV_PREPACKING-7"E
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PREFPACKING
ITEM FREPACKING INFORMATION
Pregacing 1D Workshee! Prepared By - - ————
Fragacang Sunn Opant Date Padhea 17AS0E 15240 P
Lot Name UNIT FARMAS! FENGELUARAN FARNASEUT

ACTUAL PRODUCTION DETANLS

ORTGINAML TTEM DETAILS

Diug Name e sl 200 mg Tabiet ¢ .:.' -

Actusd Cumrity Produced (P%L) [«

Actul Quanity Produced (S€U)

Orgna e Packagng pon of 15 tatkt
Hem Code MOAALQT000T 100115 Leose Quarntny o
Bt No 13000 s Tesads Yieks % °
Expay Dun WX -
New figtzh No 130040
Coment Avadatie Cuanaty (PXL) 666 €665 pock Pru b
Mo Expary Dume 122016 -
Quartry To Prepack (PXLU) 100 pack
Fisad iteen) Codm WOLAADIOOOT 100715
Fol Packagrg Cwss ngton ke ot 15 tatiel -
Expectnd Pragack Quantiy (FXL) A bock New Avaiatie Quantey [SHU) 10,000 000 xatéet
Figure 3.2-2 Prepacking Screen

Search the Drug Name by clicking on the icon

Note
e Condition to display the drug name:
- Drug is active in Drug/Non Drug Catalogue
- Drug is available in selected unit’s unit catalogue

e Information will be retrieve from Item Master as below
- Original Item Packaging
- Item Code

e User can select the Original Item Packaging with condition:
- Todisplay the original item:
o Item for the selected drug is active
o Itemis selected as Repack item in Item Master

e Stock Balance hyperlink is for reference to check the stock available in the unit as per Figure 3.2-3.

=R
l."J xl

Drug Cods: SOTECO1000T£001XX Drug Neme: r"z:"‘"‘""‘” 20mp

Stock Balance Stock Balance

(SKU) : (PKU) $  Reserve Qey|SKUS Packageng Descripbon s — Expiry Date <
1 02.0001 02 0 tatist 0 peck 0 Packof 100 tahs BDOT562 0SNG
2 02.0001.02 1,000 tstet 10 pek 0 | Pack of 100 180 BE12703 Inzzo
3 02.0001.02 0 tablot 0 pck 0 Packof 100 tabs BD04555 0042016
Total Stock Balece: 1,000

Figure 3.2-3 Prepacking Screen

FB_U. MANUAL_INV_PREPACKING-7" E Page 7



PhIS & CPS Project
User Manual — Pre Packing @B

STEP 4 -
Search the Batch No by clicking on the L' icon and the Product Search window will appear as per Figure 3.2-4.

Note
In Product Search window, key in the Batch No and click the button to find the Batch No as per
Figure 3.2-4

Product Search X

Batch No @ o |

/1 [1-1/1]

} B1234 | : | 3122016 120000 AM

Figure 3.2-4 Product Search

STEP 5
Double click on the selected batch

Note
Details hyperlink is for the batch details as per Figure 3.2-5

Brand Mame : ACETOMID
Manufacturer Mame : Hovid Berhad

Figure 3.2-5 Batch details

PREPATRING
TTEN POUEPACKTNG WS ORMATION
Fagacieg © Rorvataat Fragan By P— — -
Fgaiing St Qoen Date Faoae 1S0S2017 3120 A
L A OUTRATEENT 4
ORFGINAL 19O DEIANLS ALTUM PRODRCTION DETAILS
Drag Ko Apcpueac 320 0 Taow - Autam Quartey Proouces &l 35 ped
axi
Dol e Patagng Fack o 13 ey Sat) Adtas Saatey Produces 1204 o5
ey Dot 00 (0 Loces Quardty <t
s N 15400 s —r. w
Eary et L Al R vy
Cunent Aviiates Dty 590 0 e U v
Aee Exgry Dy 2N
Duartty T Preext (S0 000 b
oy 2 Coce VOLAAGHOT 1T 12
Fra Paciagng Desrgoon ok of 15 a0 .
new A Quarty (340
Eocine Presack uarty PN 3 ey
- Nea Asiace Juansty SO o
Foan
Figure 3.2-6 Prepacking Screen

Enter Quantity To Prepack (PKU)

FB_U. MANUAL_INV_PREPACKING-7" E Page 8
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STEP 7
Select Final Packaging Description

Note
e Enter the SOP detalils if there is any, in the SOP (Instruction) section as per Figure 3.2-7.
e Condition to display the Final Packaging Description:
- Prepacking Item is created in IWP and active in Drug/Non Drug Catalogue
- Dispense UOM for the drug is added in Drug Master with same packaging as the Prepacking Item
packaging

Prspucid ly

dapprireed Bp

Figure 3.2-7 SOP (Instruction) section

STEP 8
Click on the button to save the record as per Figure 3.2-6

CONFIRMATION

"'7'\.‘ CONF0002: Are you sure you want to save?

y
!

v

| Cancel || Yes |[ No |

Figure 3.2-8 Confirmation to Pre Pack

Note

e Click the button to save record and the Pre-packing ID will be generated as per Figure 3.2-8.

o Ifthe button is click, the record will not be saved and Pre-packing ID will not be generated.

Character Description Value
1-2 Prepacking ‘PR’
34 Current year in ‘YY’ format 16

Starting from 000001. This running number will be

510 Running Number restarted to 000001 of every new financial year

Table 3.2-1 Prepacking ID

FB_U. MANUAL_INV_PREPACKING-7" E Page 9
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Onmm:um Blex Gw« Eixf

ITEM PREPACIING INFORMATION @ @

| Prepxctrg @ PRITOENR Wosshost Frapaeed 5y | ——— —
| Presxcting 3588 Coes Ca% Fachen TSEANT DTN
Ust Ravs SUTFATENT
ORIGINAL ITEM ORTARS ACTIWL PRODUCTION DETADS
Dvg e Mczued 3 mg Vs o~ Bk Ak Qe Prducse (PR e 1 o
iy
Qripedt ham Packagng Fac of 110 505 S Ackax Quassiy Prxhcne (B2 Yo
1on Coos 20004 08 La0ss Quaeny 5 utwt
EanSo 15006 Dsan Vi & w
Expry Date BN New Bech A e
Curnnt Asstabis Quamaty (8CU) 1,506 tabiet - Al .
Nex Zqwy Do LWAA
Quaesty To Prgack (SKU) 50 ookt
Fra wm Coge NHAAREET Y0015
i Fa03png Cescagton po ol 5 e .
A Oty (520
Ermectad Sraack Dy )  por Now Nl Qi (R d
x Wew Anatatye Cuatty (P q
fieras

Figure 3.2-9 Worksheet & Label Button

STEP 9
Enter Actual Quantity Produced (PKU)

STEP 10
New Batch No. and New Expiry Date will default to the original item details

STEP 11
Click on the button to generate different Drug Label as shown in Figure 3.2.15

STEP 12
Click on the button to print the Prepacking Worksheet
Note

e The worksheet will be use as reference to perform the pre-packing procedure as shown in Figure 3.2.15

dapprireed Bp

Figure 3.2-10 SOP (Instruction) section

e Enter Prepacked By and Approved By in the SOP (Instruction) section as per Figure 3.2-10.

FB_U. MANUAL_INV_PREPACKING-7" E Page 10
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(Ph[BD

STEP 13

Note

CONFIRMATION

Z—% CONF5008: Do you want to proceed to complete

l(f:

\;/ the record?

| Cancel |, Yes | No |

Figure 3.2-11 Confirmation Alert Message

When loose quantity not equal to 0, alert message will pop up as below.

CONFIRMATION

t/_\-.l COMFF257: Loosa quantity exists! Do you want
% to return the Loose Quantity into Original Item
Stock?

| Yes || MNo

Figure 3.2-12 Confirmation Alert Message

Click the [€ Presucsen Compiete | ) 1101 and the confirmation alert message will appear as per Figure 3.2-11

Case A:
User selects | Original Item stock quantity will minus based on Actual Qty Produced.
‘Yes’ Final Prepacking Item stock quantity will add also based on Actual Qty Produced.
Case B: - : I :
User selects erglnal Item §tock quantity will minus pased on Quantity to Prepack.
‘NoO’ Final Prepacking Item stock quantity will add based on Actual Qty Produced.
Table 3.2-2 Case Scenario
STEP 14
Click the " putton to complete the record

FB_U. MANUAL_INV_PREPACKING-7"E
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INFORMATION

l@ INFO3274: Prepacking completed successfully !

Figure 3.2-13 Information Alert Message

Note

e Click the button as per Figure 3.2-13.

e The complete Prepacking transaction is shown as Figure 3.2-14.

PREPACIONG

FEEM P PACKING D ORMATTON

Pregacung 1D Worksheet Progared By [ — e —
Prepoceng Status Completed Date Packed 1T0G2096 201 38 FM
s—

Lk Name UNIET FANAST PENGELUWRAN P ASDMSELTE

ACTUM PRODUCTION DETAILLS
Doug Newre ANopurnol 300 g Tatle! . '4‘: . Aztual Quarany Produced (FR) 100 pce
Orgnal llem Packaprg pek of 19 amblet F Actusl Quartny Prodeced (900 1500 tatyiet
s Do MO4AALTONST 1001- 13 Lotse Crusntity 0] hudsit
Banch N L0 A Detds Yiekd % w

WA

Expey Date s Nerw B3t No 13040
Caprreent Aswintide Quarery (1)) 658 0t pack L -

New Exgey Dare WH2010
Quartey To Prepsck (FU) 100 paek

- Fund e Code MIAAADT000 T 1007112

Fnal Packageg Oescrpbon PN Of 15 Sabbet v

" oy ¢ 19K, £
Expectns Prepack Cuantty (FYU) 10! pee rw Avatatyin Cumiity (5K 250500 tatsbet

P Avadatin Quanity [FEU 96 558 pen
Hamare

Figure 3.2-14 Prepacking Complete

FB_U. MANUAL_INV_PREPACKING-7" E Page 12
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PREPACKING WORKSHEET
MINISTRY OF HEALTH
Hospital Pakar Sultanah Fatimah, Muar
UNIT FARMASI PENGELUARAN FARMASEUTIKAL
Worksheet ID : 16-08-0274 Date Packed 125/08/2016 3:43:41 PM
Item Code :  02.0004.06 Packaging :Pack of 100 tabs (Blister)
tem Brand Name : PHARMANIAGA
Description Allopurinol 300mg Tab
Batch No . 15H095 Manufacturer Name  :Pharmaniaga Manufacturing
: Berhad
Expiry Date :  30/06/2018
Fioal Packaging Disc: |10 Prepack [Qty to Prepack] Expected Actual Qty Actual Oty
(PKU) (SKU) Qty (PKU) Produced (PKU) | Produced (SKU)
ipck of 15 tablet 1.5 pck 150 tablet 10 pck 10 pck 150 tablet
Preparation Details Label
Final ltem Code : MO4AA01000T1001-15
New Batch No  : 15H095
New Expiry : 30/06/2018
Loose QTY : 0
Yield % : 100
Procedure :
Worksheet Prepared By Prepacked By Approved By
| — -—— PPF PF
Date : 25/08/2016 3:43:41 PM

Figure 3.2-15 Prepacking Worksheet

FB_U. MANUAL_INV_PREPACKING-7"E
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3.3Drug Label Options

(P

STEP 11

The drug label can be print by selecting the radio button and click on the button to generate different Drug

Label as shown in Figure 3.2.15

1‘ DRUG LABEL

& Late! X;

u al Label . 80 mm x 60 mm e

) Label for Exterrad Preparabon - 40 mm x 40 mm Labet Urnt of Dos= 20 mm x 13 3 mm

) Labe! for Exterral Preparation . Cream 15g and 30g
35 mum x 24 vn (Round)

L Labes for Tabletinternal Preparation - 40 mm x 20

Figure 3.3-1 Drug Label Options

Hospital Miri

Allopurinol 300 mg Tablet

Qty: 15 tablet

Batch No: 15H095

Worksheet ID:

Date Prepared: 15/03/2017

Date Exp: 30/06/2018

Figure 3.3-2 Label 90mm x 60mm

TIDAK BOLEH DIMINUM
NOT TO BE TAKEN
Jauhi ubat dari kanak-kanak

Allopurinol 300 mg Tablet

Qty : 15 tablet
Batch No : 15H095

TIDAK BOLEH DIMINUM
NOT TO BE TAKEN
Jauhi ubat dari kanak-kanak

Allopurinol 300 mg Tablet

Qty : 151tablet
Batch No : 15H095

Prep Exp Prep .., Exp
Date: 15/03/2017 Date: 30/06/2018 Date: 15/03/2017 D mzao;osxzms
Hospital Miri Hospital Miri

Figure 3.3-3 Label 40mm x 40mm

Allopurinol 300 mg Tablet

Oty : 15 tablet

Exp : 30/06/2018

B.No : 15H095
HMIRI

Allopurinol 300 mg Tablet

Oty : 15 tablet

Exp : 30/06/2018

B.No : 15H095
HMIRI

Figure 3.3-4 Label for Cream 15¢g and 30g: 35mm x 35mm

FB_U. MANUAL_INV_PREPACKING-7"E
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Allopurinol 300 mg Tablet

Qty : 15 tablet
Batch No: 15H095

Allopurinol 300 mg Tablet
Qty : 15 tablet

Batch No: 15H085

Prep 15/03/2017 Exp 30/06/2018 Prep 15/03/2017 Exp /06/2018
Date : Date : Date : Date :
Hospital Miri Hospital Miri
Allopurinol 300 mg Tablet Allopurinol 300 mg Tablet
Qty : 15 tablet Qty : 15 tablet
Batch No: 15H095 Batch No: 15H095
Prep 15/03/2017 Exp 30/06/2018 Prep 1503/2017 Exp 30/06/2018
Date : Date : Date : Date :
Hospital Mirl Hospital Mirt

Figure 3.3-5 Label 40mm x 20mm

Allopurinof 300 mg Allopurinol 300 mg Allopurinol 300 mg Allopurinol 300 mg
Tablet Tablet Tablet Tablet
BN ' 130040 BN : 13L040 BN : 131040 BN - 13L040
Exp 186/12:2016 Exp 16122016 Exp 16122016 Exp 161272018
Allopurinol 300 mg Allopurinol 300 mg Allopurinol 300 mg Allopurinol 300 mg
Tablet Tablet Tablet Tablet
BN : 131040 BN : 13L040 BN : 130040 BN - 13L040
Exp 16112:2016 Exp 161272016 Exp 161272016 Exp 161272016
Allopurinol 300 mg Allopurinol 300 mg Allopurinol 300 mg Allopurinol 300 mg
Tablet Tablet Tablet Tablet
BN : 131040 BN : 13L040 BN : 13L040 BN - 13L040
Exp 16/12/2016 Exp 1611272016 Exp 16122016 Exp 16/12/2016

Figure 3.3-6 Label 20mm x 13.3mm

FB_U. MANUAL_INV_PREPACKING-7"E
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(P

4.0 Acronyms

Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhiS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

5.0 Links to Clinical Modules

No Module PDF Links No Module PDF Links
1 Inpatient Click Here 12 CDR Dispensing Click Here
2 CDR Order Click Here 13 Methadone Dispensing Click Here
3 TDM Order Click Here 14 PN Dispensing Click Here
4 PN Order Click Here 15 Order Management Click Here
5 IV Order Click Here 16 Patient Management Click Here
6 Prepacking Click Here 17 Radiopharmaceutical Click Here
7 Galenical Click Here 18 Outpatient Click Here
8 MTAC Click Here 19 Special Drug Request Click Here
9 ADR & DAC Click Here 20 MAR Click Here
10 Medication Counselling Click Here 21 DICE Click Here
11 Ward Pharmacy Click Here 22
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