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1.0 INTRODUCTION

1.1 Overview

Pharmacy Information System - Year End Process is a comprehensive system which auto summarizes all
the transactions performed in a year.

e Year End Process is to run before the beginning of the new financial year.
» For example, Year End Process of the year 2023 will run from 1/1/2024 and onwards.

e Year End Process of Klinik Kesihatan will be performed by the respective CLFN / PBFN / PFB / PKD at
IWP.

e Hospital will perform Year End Process individually at facility.

e Forfacilities under the “Gabungan PTJ” Year End Process will be handled by the PKD or Hospital facility
respectively.

1.2 Objective

e This User’s Guide outlines the steps needed to carry out YEAR END PROCESS in CLFN / PBFN / PFB
/ PKD / HOSPITAL PhIS and CPS.

1.3 Pre-requisite

All Hospital & PKD that will be having Budget Carry Forward, need to change carry forward flag to ‘Yes’ at
vote code screen and purchase order that will be carry forward, record needs to be created at the Purchase
order carry forward screen with record status ‘Pending YEP'.

Transaction which is not included in Budget Carry forward and Purchase Order Carry forward must be
completed before running the year end process. Transaction includes:

1. Procurement
2. Receiving
3. Issuing
4

Payment

PhIS_YEP_UG-v1.9
© 2011-2023 Pharmaniaga Logistics Sdn Bhd Page 1 of 16
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Pre Year End Process

15" dec to 147 Jan

h A

Select vote code for
budget carry
forward

l

Create record at
Purchase order
carry forward

« Budget Balance Report
« Budget Movement Report

Generate Report

h 4

Check the stock
availability in "ltem
Master'

h

Set Date for Year
End Process

v

Year End Process

Executed({Through
backend)
. Year End Process
v « Purchase Order Carry forward
. Item Master
. Budget Allocation
Post Year End Process Check the Qutput | r------------mme . Facility Information

v

Allocate budget for
the new year

h A

Generate Budget
Balance

Figure 2-1: Workflow
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3.0 Steps to be Taken Before Year End Process — by CLFN / PBFN / PFB / PKD /
Hospital

3.1 Login
CLFN / PBFEN / PFB / PKD user will use IWP for the said process.

PhIS & CPS Project mls
User Guide — Year End Process

MINISTRY OF HEALTH, MALAYSIA
INTEGRATION WEB PORTAL

Uzername

Password

E LOGIN

Figure 3-1-1: IWP Login Page

Hospital user will be navigated to the respective hospital home page upon successful
login.

MINISTRY OF HEALTH, MALAYSIA

PHARMACY INFORMATION SYSTEM
Fospit: PEKGRSUISRaNEatmanMuar

Usemame
Password
Location -

Counter -

a [Kelcil]

Figure 3-1-2: Example of Hospital Login Page

PhIS_YEP_UG-v1.9
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3.2 Budget Carry forward

Vote code will be displayed at YEP screen under Budget Carry table as use
reference before run YEP. For further information refer to quick guide
PhIS_CPS_Quick_Guide_2.5 INV_MAINT_FACILITY_v1.0 and
PhIS_CPS_Quick_Guide_2.6 INV_KK_YEP_Screen_v1.0

PhIS — Hospital IWP - CLFN / PBFN / PFB / PhIS-KK
PKD
Steps: Steps: Steps:
” Inventory” = “Inventory “Maintainance” ->”Inventory” ” Inventory” - “Inventory
Management” - “Others’ > 2> “YEP” Management” - “Others’ >
“YEP” “YEP”

[Budget Carry Forward

1 1 [1-111]

|U30501.N]21GUD.I’27499!99 |FARMASI UBAT

‘ KEMENTERIAN KESIHATAN

Figure 3-2-1 Example for Hospital: Vote Code with budget carry flag ‘Yes’ at YEP screen

Budget Carmry Forward

1 " [1-2/2]

Facility Name Vote Code

Vote Name Ministry/Department
Klinik Kesihatan Tanjung Tualang 052201/021400/27401/99 MEDIKAL UBAT (HIV}

KEMENTERIAN KESIHATAN

Klinik Kesihatan Tanjung Tualang 052201/020700/27401/99 FARMASI DAN BEKALAN KEMENTERIAN KEWANGAN

Figure 3-2-2 Example for IWP(PKD): Vote Code with budget carry flag ‘Yes’ at YEP screen

Budget Carry Forward

1 " [1-0/0]

Vote Code Vote Name

Ministry/Department

052201/011024/27401/99 Reclass 2021 - ubat APPL

‘ KEMENTERIAN KESIHATAN

Figure 3-2-3 Example for KK: Vote Code with budget carry flag ‘Yes’ at YEP screen (PKD will
select the record for KK, at KK only information will be displayed)

PhIS_YEP_UG-v1.9
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Page 4 of 16




PhIS_YEP_UG-v1.9
© 2011-2023 Pharmaniaga Logistics Sdn Bhd

i

PhIS & CPS Project mls

User Guide — Year End Process

e
0 i
N

L i LU Y

3.3 Purchase order Carry forward

Once the record is in ‘Pending YEP’ status, Purchase Order will be displayed at YEP
screen under PO carry forward table as for reference before run YEP. For further
information refer to quick guide PhIS_CPS_Quick_Guide_2.5 INV_PO_CARRY _
FORWARD v1.0 and PhlIS_CPS_Quick_Guide 2.6 INV_KK_YEP_Screen_v1.0.

PhIS — Hospital IWP - CLFN / PBFN / PFB / PhIS-KK
PKD
Steps: Steps: Steps:
” Inventory” = “Inventory “Maintainance” ->”Inventory” ” Inventory” - “Inventory
Management” - “Others’ > 2> “YEP” Management” - “Others’ >
“YEP” “YEP”

PO Carry Forward

1 i [1-10/10]
ltem Purchase . . . Total Amount
= Year % Order No % Delivery Site To Supplier Name 5 +| Order Status 3
Type © T ®M)
LP 2023 PC2300018 CO159812031251 STOR FARMASI 3A PHARMA 10500.0 Pending YEP
LP 2023 PC2300019 CO9576226183161 STOR FARMASI 3A PHARMA 6000.0  Pending YEP
LP 2023 PC2300015 CO09543658787200 |STOR FARMASI AAQID GLOBAL RESOURCES 1200.0 Pending YEP

Figure 3-3-1 Example for Hospital: Purchase order carry forward record at YEP screen
with status “Pending YEP”

PO Carry Forward

[16-18/18]

€| < 14

Item Purchase N - . - . _ - . -
s Year % OrderNo % Facility Name B Delivery Site To % Supplier Name *#| Amount(RM[® Order Status:

Type

| .| Total

Kl Kesihialan Taniung. | v FARMASI LOGISTIK |34 PHARMA 490.0 | Pending YEP

Tualang
Kinik Kesinatan Tanjung | o cooscr) oo ;;—JE;:DCORFORATION 3300.0| Pending YEP

Tualang
Klinik Kesihatan Tanjung 4U-TECH CORPORATION
SDN. BHD.

LP 2023 PC2300044 C094849599491 Tualang

2023 PC2300041 LPOO06T

LP 2023 PC2300042 059584816

UNIT FARMASI LOGISTIK 10000.0 |Pending YEP

Figure 3-3-2 Example for IWP(PKD): Purchase order carry forward record at YEP screen
with status “Pending YEP”

PO Carry Forward

[16-18/18]

& ¢|| 4

Total

Order Status =

ftem ?;:;hase B Year = OrderNo % Delivery Site To Supplier Name ] Amount(RM]’
LP 2023 PC2300041 LPO00GT UNIT FARMASI LOGISTIK 34 PHARMA 490.0 Pending YEP
LP 2023 PC2300042 CO59584816 UNIT FARMASI LOGISTIK ;gﬁEgﬁD?ORPORATION 3300.0 Pending YEP
LP 2023 PCZ300044 C004949599491 UNIT FARMASI LOGISTIK gg‘;_EBC:D‘?ORPORATION 10000.0 Pending YEP

Figure 3-3-3 Example for KK: Purchase order carry forward record at YEP screen with status
“Pending YEP” (PKD will select the record for KK, at KK only information will be
displayed)

Page 5 of 16
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3.4 Generate Reports

(Ph[S

To print reports of “Budget Balance” & “Budget Movements” for the current year.

IWP - CLFN/ PBFN / PFB /
PKD

PhIS - Hospital

PhIS - KK

Steps: Steps:

Steps:

o “Report/Enquiry” > o “Report/Enquiry” > o “Report/Enquiry” >
“Inventory” > “Inventory” - “Budget “Inventory” >
“Finance” - “Budget Balance” “Finance” - “Budget
Balance By Vote” Balance By Vote”
E Home
[ eP Enguiry \‘\ a
Ol Notification
C PKD Authorization
3 Contract Clinic Name | 2| PTJ Name ‘PejabatKesihalanDaerah Kinta |r
0 Special Approval Medicine Vote Description | ‘,.,\ Vote Code ‘ |
[ Budget
[ Penalty Budget Type | v | Ministry / Department
" Activity D | ‘ 2| Activity Code ‘ |
Report/Enquiry =S
Inventory Object Code | ‘ 2| Financial Year | 2023 -
Budget
“55: i Vote Code Status | an - |

Budget Movement
Budget Summary
Payment/Credit Note
Peruntukan &
Perbelanjaan
[ Special Approval Medicine
[J Integration Log

Warrant Type{RM)

Vote _| Ministry/

Clinic Name: Description” | Department

Budget .| \te Codes
Type

Object Cod¢| First(ET) | Additional+
No Records

Total Pending Amount(RM)

Virement

Total Liability Amount(RM)

Balance .
Comm

Pending _| Liability _| Utilized , A e
Amount{RMJ | Amount(RMJ | Amount{RM RM) M

Total Utilized Amount(RM) Total Balance Amount (RM)

[ 0.00||

0.00]| 000|| 0.00

Figure 3-4-1: Example for IWP Budget Balance

E Home
[ Patient Management
Order Management

-]

Budget Movement
Budget Summary
Laporan Bulanan
Peruntukan dan Perbelanjaan Ubat
dan Bukan Ubat
Payment Summary List
Ll Procurement
L) Store Transaction
) Pharmacy
[J Integration Log

e a8

O Inventory
[ ADR/AEFI Financial Year | 2023 v | Ministry / Department
[J Pharmacy Transaction
5 MAR Vote Description | 2| Vote Code

2 Activity Description | 2| Activity Code

Report/Enquiry
Inventory Object Description | 2| Budget Type
Finance Vote Code Stalus [an v |
Budget Balance By
Mate.

Allocation Amount (RM)

Budget _
Type ~

Vote .| Ministry /
Description ~ | Department

Vote Code (::?deit %| First(ET) & Additional % Virement

Total Pending Amount(RM)

BUDGET BALANCE BY VOTE

Total Liability Amount(RM)

Page

LEEoFs Committed
Amount 3 %

{RM)

Pending | Liability | Utilized ,
Amount(RMj| Amount{RM}| Amount{RM]}

Total Utilized Amount(RM) Total Balance Amount (RM)

‘ 0.00||

0.00|| 0.00|| 000

Figure 3-4-2: Example for KK Budget Balance Page

PhIS_YEP_UG-v1.9
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BUDGET BALANCE BY VOTE

E Home

Patient Management

Order Management

Inventory

ADR/AEFI ‘

Pharmacy Transaction

MAR Vote Description | 2| Vote Code ‘
. \

\

e a8

Financial Year \ 2023 v | Ministry / Department

-N-N-N-N-N-

R T T — Activity Description ( 2| Activity Code
#1 Report/Enquiry )
# Inventory i Object Description | 2| Budget Type

@ Finance | Vote Code Status [ -
- Budget Balance By

+ Budget Movement
+ Budget Summary
+ Laporan Bulanan Balance
Peruntukan dan Perbelanjaan Ubat Budget , Vote .| Ministry / Object , - . - . .| Pending _| Liability .| Utilized , .| Committed
dan Bukan Ubat Vote Codet Type | Description *| Department P First(ET) =  Additional = Virement = Amount(RM)| Amount{RM}| Amount(RM) Al('l;;l‘.l}m E %
+ Payment Summary List
[ Procurement
L) Store Transaction
) Pharmacy Total Pending Amount(RM) Total Liability Amount(RM) Total Utilized Amount(RM) Total Balance Amount (RM)

o Integration Log \ 0.00]| 0.00]| 0.00]| 0.00

Allocation Amount (RM)

Figure 3-4-3: Example for Hospital Budget Balance Page

3.5 To Verify Current Financial Year Information

3.5.1 Facility Configuration screen
PhIS - Hospital PhIS - CLFN / PBFN / PFB / PKD / KK

Steps: Steps:

e “Maintenance” = “General” = “Facility e “Maintenance” = “General” = “Facility

. . » - . ”
Configuration Configuration
& H H et “ H H Jy
e Check the “Current Financial Year e Check the “Current Financial Year
‘ Repository Port |28|]81 | Repository Last Sync | 17/10/2023 7-35:21 AM o | | ~
(=] Bl INVENTORY
Default Delivery Site Code 5608 pel | Delivery Site Description STOR INTEGRASI *
[E Home
Patient Management I Current Financial Year 2023 I AP Supplier Code SUP000237
Order Management ltems Per EPO 60 eP Contract Price Yes v |
Inventory
ADR/AEFI Price Code West Ma\aysia‘ v |* &P Enable Yes v |
Pharmacy Transaction Sheff Life P | Clinic LP Purchase Yes - |
MAR
Maintenance . |epNextGen Enable | Year End Date 02/01/2023 | (1|
Phamac: )
Y Allow Indent Issue level 2 Yes v | Allow Indent Issue level 3 | Yes ‘ ¥ |
Inventory 4
General | Auto Topup No v | Indent Closed Period (Intra facility) 14| "(days)
+ Calendar . - . -
+ Department Order Date Edit Flag [ves [*] Indent Closed Period (Inter facility) 14 (days)
+ External Facility Buffer Level Auto Calculation Buffer Level Calculation Period 180 Days v |
[ty Conmgutonn]) ") ? DIcE ok 2]
+ ltem Class SPUB Issuing Unit Qutpatient Filling Station ‘ 2 | Manufacturing Issuing Unit Qutpatient Filling Station pe \
+ ltem Sub Class
+ Mobile Information Unit Catalog Level 2 TR Approver Valdation ()
+ Non Drug ! — ] Reject Recsiving Period (Intra .
+ Occupation CAPD Default Unit |0utpanent Filling Station ‘ 2 | Facilty) (days)

Figure 3-5-1-1: Example of Facility Configuration Page, “Current Financial Year” = 2023

PhIS_YEP_UG-v1.9
© 2011-2023 Pharmaniaga Logistics Sdn Bhd Page 7 of 16
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3.5.2 Year End Process screen

(Ph[S

PhIS - Hospital

IWP - CLFN / PBFN / PFB / PKD

PhIS - CLFN/PBFN / PFB /
PKD / KK

Steps:
e “Inventory” = “Inventory
Management” = “Others”

Steps:

e “Maintenance” = “Inventory”
- “Year End Process”

Steps:

e “Inventory” = “Inventory
Management” = “Others” 2

- “Year End Process” “Year End Process”

For example:
In year 2023, before the YEAR END PROCESS is performed, “Financial Year” should equal to the current year
(2023).

Ol Procurement

YEAR END PROCESS
“1 Inventory Management
Ll Distribution

Ol Receive item

[ Stock Checking and
Store Verification
Product Quality

Financial Year

12023
01/01/2023

Last Update Date

Schedule Date \ (&)

(~)

] Condemn and Write Off ho G F d
[ Returned ltem ‘ LT |
[ Penalty

Others oA [1-10710]

Prepacking
Slow Moving ltem
Near Expiration ltem

Item Purchase ,
s

Year = OrderNo 3 Delivery Site To Supplier Name e EElL s

T (RM) Order Status =

Notification P 2023 PC2300018 CO159812031251 | STOR FARMASI 3A PHARMA 10500.0| Pending YEP
Disseminate P 2023 PC2300018 CO8576226183161 | STOR FARMASI 3A PHARMA 6000.0| Pending YEP
Recalculate Buffer [l

Loval P 2023 PC2300015 CO09543658767200 | STOR FARMASI AAQID GLOBAL RESOURCES 1200.0| Pending YEP

‘Year End Process
ADRI/AEFI
Pharmacy Transaction
MAR
Maintenance
Report/Enquiry
PF Reports (V]

Vote Name Ministry/Department

CEOO0E

050801/060200/27499/99 PERUNTUKAN UNIT DOSE KEMENTERIAN KESIHATAN

050801/021600/27499/99 FARMASI UBAT KEMENTERIAN KESIHATAN

Figure 3-5-2-1: Example of Year End Process screen, “Financial Year” = 2023

PhIS_YEP_UG-v1.9
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4.0 Schedule Year End Process Date — By CLFN / PBFN / PFB / PKD / KK/ HOSPITAL

4.1 Schedule Year End Process

PhIS - Hospital

IWP - CLFN / PBFN / PFB / PKD

Steps:

e “Inventory” = “Inventory Management” 2>
“Others” = “Year End Process”

e Select a future date (next financial year) &
click button “Save”

Steps:

“Maintenance” = “Inventory” = “Year End
Process”

Select a future date (next financial year) &
click button “Save”

e “Schedule Date” field is enabled, and “Save” button is displayed only within date range “15t Dec 2023

12:00 AM” until “14" Mar 2024 11:59 PM”.

e During “Schedule Date” selection, only date between “1st Jan 2024” until “15t" Mar 2024” is allowed to
be selected however user is not allowed to select backdated value.

Ol Procurement

“ Inventory Management
Ll Distribution

Ol Receive item

YEAR END PROCESS

B

& Stock Checking and Financial Year

12023

Store Verification
Product Quality

Last Update Date |u1m112023 ‘

(~)

Schedule Date ‘ (&)

ol MAR
Gl Maintenance
& Report/Enquiry

O PF Reports
050201/060200/27499/90 PERUNTUKAN UNIT DOSE

050801/021600/27499/99 FARMASI UBAT

[ Condemn and Write Off b0 ¢ e "
O Returned ltem ‘ SRVLCEESE |
O Penalty " ” [1-10/10]
1 Others
Prepacking
Slow Moving Item "e’“.'::;:“ase: Year %  OrderNo = LPONo = Delivery Site To Supplier Name s T°"‘(':’:']°“"‘ 2|  Order Status =
Near Expiration ltem
Notification P 2023 PC2300018 CO159812031251 | STOR FARMASI 34 PHARMA 10500.0| Pening YEP
Disseminate P 2023 PC2300018 CO8576226183161 | STOR FARMASI 3A PHARMA 6000.0| Pending YEP
Recalculate Buffer [
Level P 2023 PC2300015 COD9543658787200 | STOR FARMASI AAQID GLOBAL RESOURCES 1200.0| Pending YEP
“Year End Process :
[} ADR/AEFI Budget Carry Forward |
o Pharmacy Transaction

Vote Name

Ministry/Department

KEMENTERIAN KESIHATAN

KEMENTERIAN KESIHATAN

Figure 4-1: Example of Hospital’s Year End Process screen

PhIS_YEP_UG-v1.9
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& Inventory YEAR END PROCESS
Brand
Delivery Site To -
Item Master e
Manufacturer Financial Year 2023 | Faciity Name [Pejabat Kesinatan Daerah Kinta |
Penalty Master Section
Penalty Master Incident Last Update Date [p1anr2023 | scneduie Date [ [&]
Prepacking ltem
Supplier ‘ PO Carry Forward
Vote Activity i
Vote Object €| <1 14 [16-18718]
Vote Code 1
Year End Process f Item Purchase o o A s o . . " . o Total |
eP Program i Type ] Year = OrderNo = LPO No - Facility Name - Delivery Site To ] Supplier Name *| Amount(RM]" Order Status:
Ministry/Department PC2300041 LPOD0GT Klinkk Kesihatan Taniung | iy FARMASI LOGISTIK | 3A PHARMA 490.0| Pending YEP
eP Project Tualang :
P GL Account PC2300042 C059584816 Klinik Kesihatan Tanung |7 parmasi LogisTik | 4U-TECH CORPORATION 3300.0 Pending YEP

Tualang SDN. BHD.

eP Contract Information
& General
[E HQ Security
1 Facility Security
# Report/Enquiry
2 Inventory
@ Special Approval Medicine
O Integration Log v Vote Code Vote Name Ministry/Department

4U-TECH CORPORATION
SDN. BHD.

PC2300044 084949593491 Klinik Kesihatan Taniung |, -t A pMASI LOGISTIK 10000.0 | Pending YEP

Tualang

Klinik Kesihatan Greentown 052201/022500/27401/99 Pembekalan Ubat Baru 2021 KEMENTERIAN KESIHATAN

Klinik Kesihatan Greentown 052201/010100/27403/99 PEMBELIAN UBAT KEMENTERIAN KESIHATAN

Figure 4-2: Example of IWP Year End Process screen

5.0 Year End Process Executed

5.1 Year End Process Execution

e System will automatically run YEAR END PROCESS at 1:00 AM on the scheduled date.
» E.g. On 15" Dec 2023, HOSPITAL user schedule 2023 YEAR END PROCESS to 15t Jan
2024. System will then automatically run YEAR END PROCESS at 1:00AM on 1%t Jan
2024.

6.0 Verification Exercise — After Year End Process Completed

6.1 Year End Process Verification

PhIS - Hospital IWP - CLFN/PBFN / PFB / PhIS — CLFN/PBFN / PFB / PKD
PKD / KK
Once “Year End Process” run Once “Year End Process” run Once “Year End Process” run
(Immediately update): (Immediately update): (Update 1-2 hours after
synchronization from IWP):
e Last Update Date e Last Update Date
e Financial Year e Financial Year e Last Update Date
» Facility Information > Year End Process ¢ Financial Year
» Year End Process » Allocation / Deduction / » Facility Information
» Allocation / Deduction / Virement » Year End Process
Virement e Purchase Order Carry > Allocation / Deduction /
» Purchase Order Forward Virement
e Item Master — All YTD Amount | « Budget Balance By Vote » Purchase Order
e Budget Balance By Vote e Budget Movement e |tem Master — All YTD Amount
e Budget Movement ¢ Budget Balance By Vote
e Purchase Order Carry Forward e Budget Movement

PhIS_YEP_UG-v1.9
© 2011-2023 Pharmaniaga Logistics Sdn Bhd Page 10 of 16
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6.2 Year End Process Last Update Date Verification

Verify “Year End Process” screen,
¢ “Financial Year” should display as “2024” (New financial year).
e ‘“Last Update Date” should display the “Schedule Date” set before Year End Process execution.

e PO Carry Forward and Budget Carry Forward table will be cleared.

[ Condemn and Write Off YEAR END PROCESS
Ol Returned Item

o Penalty
~1 Others
I Financial Year 2024 |

Prepacking

Slow Moving Ite =
low Moving Item Last Update Date 01:01/2024 | Schedule Date ’—F‘

Near Expiration ltem

Notification bo C e "
arry Forware
Disseminate ‘ =Y |

Recalculate Buffer

1 "

femPurchase,|  yvear 2|  oOrderNo Delivery Site To Supplier Name # Tomtl,?,z;oum# Order Status +

Purchase Order Carry i Type
Forward Ne record found
oI ADRI/AEFI

CJ Pharmacy Transaction
5 MAR ‘ Budget Carry Forward |

- Maintenance
o) Pharmacy
Ol Inventory Vote Name Ministry/Department

O General
ol Security No record found

Figure 6-2-1: Example of Year End Process screen (after YEAR END PROCESS)

PhIS_YEP_UG-v1.9
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6.3 Financial Year Information Verification

PhIS & CPS Project

User Guide — Year End Process

The following screens should display the new financial year:

e Facility Configuration screen
e “Year End Process” screen

¢ New transaction of Budget — “Allocation/Deduction/Virement” screen
¢ New transaction of “Purchase Order” screen

E.g., Once YEAR END PROCESS is completed, “Financial Year” should update to new financial year.

Requester Unit Group
Requester Unit
Town

5 ADR/AEFI Default Delivery Site Code 138851 - | Delivery Site Description Hospital Kulim *
CJ Pharmacy Transaction ~
l Current Financial Year 2024 I AP Supplier Code SUP000237
ol MAR S —————
i Maintenance ltems Per EPO 10 eP Contract Price Yes > |
o Pharmacy
o Inventary Price Code ‘ West Malaysia| v | eP Enable Yes - |
@ General Shelf Life 0 Clinic LP Purchase Yes v
Calendar
Department epNexIGen Enable ‘Yes | - Year End Date 01012022 |
External Facility
— y Allow Indent Issue level 2 Yes - | Allow Indent Issue level 3 Yes - |
I il ¢ | Auto Topup No v | Indent Closed Period (Intra facility) 14| *(days)
Item Class - 5 -
Hem Sub Class « | Order Date Edit Flag No v | Indent Closed Period (Inter facility) [ 400] (days)
Mobile Information ! | Buffer Level Auto Calculation O Buffer Level Calculation Period 180 Days - |
Non Drug
Occupation RPL(weeks) [ 12| DICE Unit 2)
Reason Master
SPUB Issuing Unit ‘ Farmasi Klinik Pakar - Rx Filling ‘ Pl | Manufacturing Issuing Unit Farmasi Bekalan Wad - Rx Filling psl |
Reference Codes

Unit Catalog Level 2

No v |

Approver Validation @

O

CAPD Defauli Unit

2|

Reject Receiving Period (Intra Facility) HDI *(days)

Figure 6-3-1: Example of Facility Configuration screen (after YEAR END PROCESS)

Cl Condemn and Write Off

) Returned Item

O Penalty

1 Others
Prepacking
Slow Moving ltem
Near Expiration ltem
Notification
Disseminate
Recalculate Buffer

‘ PO Carry Forward |

e
Year End Process
'urchase Urder Carry

Forward

ADRIAEFI

Pharmacy Transaction

MAR

Maintenance

O Pharmacy

o) Inventory

o General

O Security

=)

B

YEAR END PROCESS

Financial Year

Last Update Date

2024

01/01/2024

Schedule Date \

]
[

ltem Purchase ,

Year =
Type

OrderNo 3+

Delivery Site To

No record found

Supplier Name B

Total Amount

R Order Status =

‘ Budget Carry Forward |

Vote Name

No record found

Ministry/Department

PhIS_YEP_UG-v1.9

© 2011-2023 Pharmaniaga Logistics Sdn Bhd

Figure 6-3-2: Example of Year End Process screen (after YEAR END PROCESS)
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I Allocation l Deduction (Tarik Balik) l Virement }

Allocation No.
Budget Type

Vote Description
Ministry/Department
Warrant No.

Current Balance(RM)
Allocate Amount(RM)

New Balance(RM)

Project Title

0.00|

0.00|"

l
|
|
I
|
l
|
I

0.00|

Financial Year
Date & Time

Vote Code

Warrant Date
Warrant Type
Status

Created By

ApprovediRejected By

Reject Reason

NEW TRANSACTION

(B ]le](x]

I

[DI.'DIJ‘ZOZA 03:56:37 AM

I

I

[Open

[System Administrator

I

Figure 6-3-3: Example of “New Transaction” Budget Allocation screen (after YEAR END PROCESS)

PURCHASE ORDER

(B](e](x]

PURCHASE ORDER DETAILS

[ I AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ | l Financial Year [ M Order Date [ 010172024 03:57:46 Am [@)

Request Type [ v | (TF?E)' Order Amount [ 0.00] Created By [Syslem Administrator |
Approval Date | | |

Supplier Name |PHARMANIAGA LOGISTICS SDN.BHD. | 2 |- Approval By ( |

Delivery Site To Name | A* Order Status IOpen I

P Contract Number | v |* eP Indicator B - Expense v |*

Remark ‘ | Reason l I

CAPD Home Delivery @No OYes PASC O

Figure 6-3-4: Example of New Purchase Order screen (after YEAR END PROCESS)

6.4 ltem Master Verification
All YTD Amount field should initialize to zero:

PKU (pack) SKU (tablst)

YTD Receipt Qty 0.00 [ YTD Receipt Amount ( 0.00|
YTD Retum to Supplier Gty 0.00 ¥TD Condemn Qty [—0]
YTD Order Qty [ 0| YTD Order Amt(RM) [ 0.00|
YTD Receipt FOC [ 0.00 0 YTD Purchase Qty [—0]
Open Stock available Good Stock 497.00 YTD Purchase Amount [ 0.00
¥TD Receipt Exiernal Facility [ 0.00 0 Open Stock item average price 0.30
Open Stock available Bad Stock 0.00 [

¥TD Receipt Receive from Supplier Return (Replacement) 0.00 0

Open Stock available Quarantine Stock 0.00 0

Figure 6-4-1: Example of Item Master screen (after YEAR END PROCESS)

PhIS_YEP_UG-v1.9
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6.5 Budget Balance By Vote

PhIS & CPS Project
User Guide — Year End Process

(Ph[S

Should display ‘0’ for vote code which is not selected as to be budget carry forward in the previous financial
year and will display Balance amount, Pending amount and Liability amount for vote code which has been
carry forward from the previous financial year in Budget Balance By Vote.

o) Patient Management
Order Management
Inventory
ADRIAEFI
Pharmacy Transaction
MAR
- Maintenance

o) Pharmacy

& Inventory

Gl General

O Security

0 Data Entry
“! Report/Enquiry

2 Inventory

~N-N-N-N-~

e
Budget Balance By
Vote
Budget Movement
Budget Summary
Laporan Bulanan

Peruntukan dan Perbelanjaan Ubat

dan Bukan Ubat
Payment Summary
List
) Procurement
C) Store Transaction
7 Pharmacy

| Financial Year

2024

Vote Description
Activity Description

Object Description

Vote Code Status

Vote
Code ~

050801/03

9/01

050801/02
2700/2740

Operating
1199

Budget ,
Type

0500/2749 | Dasar Baru

All

Vote
Description

PERUBATAN
AM ( BUKAN
UBAT)

307/401
PSIKIATRI

UBAT 2021

| Ministry /
¥ | Department

B4242 -
KEMENTERI
AN

KESIHATAN
B4242 -
KEMENTERI
AN
KESIHATAN

Object
Code

27499

27401

| First(ET) =

Total Pending Amount(RM)

Allocation Amount (RM)

Additional =

Ministry / Department | |

Vote Code | |

Activity Cade [ |

Budget Type v

[1-10/704]

Utilized
Amount 3
(RM)

Pending
Amount =
(RM)

Liability
Amount 3
(RM)

[ ATED .| Committed
Amount = %

{RM)

Virement =

0.00 2,947.20| 146,261.69 0.00| 258718.76 65.73

Total Liability Amount(RM) Total Utilized Amount{RM) Total Balance Amount (RM)

2,947.20 || 146,261.69 | 0.00 || 258,718.76

Figure 6-5-1: Example of Budget Balance By Vote

6.6 Budget Movement Verification

At the previous financial year for the vote code which has been selected to be carry forward,3 transaction will
be created to display the budget carry forward movement.

Ministry | Budget Transaction. | Reference Transaction| Pending Liability Utilized Balance
Vote Code 5| Vote Description: Far—ieT Ty:e B Date = T £ %| LPONo % Amount$| Amounts| Amounts| Amount s
(RM) (RM) (RM) (RM)
030501/021600/ pa242 - PO eP PO2100328
FARMASI UBAT | KEMENTERIAN Operating 1612/2023 LPO3269 0.00 3,479.40 1,020.00 450.00 64,050.60
27499/99 Approved 9
KESIHATAN
P4242 - PO eP
SN BT FARMASI UBAT |KEMENTERIAN Operating 16/12/2023 |Approved (e Bk LPO3269 100.00 3,479.40 1,120.00 450.00 63,950.60
27499/99
KESIHATAN Excess
030501/021600/ Pa242 - Purchase
57450/99 FARMASI UBAT |KEMENTERIAN Operating 01012024 |Order Carry PC2100116 |LPO3256 660.00 3,479.40 460.00 0.00 64,610.60
S
030501/021600/ P iﬁ:i:ﬁ? Can BCF220012
FARMASI UBAT |KEMENTERIAN Operating 01012024 Y 64,610.60 3,479.40 460.00 450.00 0.00
27499/99 Forward to 2
KESIHATAN
next year
030501/021600/ P4242 - ;:;.:?1? Car BCF220012
FARMASI UBAT | KEMENTERIAN Operating 01/012024 & 3.479.40 0.00 460.00 450.00 0.00
27499/99 Forward to 3
KESIHATAN
next year
030501/021600/ R }I;Ir?‘lt:::.:t:t Can BCF220012
FARMASI UBAT |KEMENTERIAN Operating 01i012024 2 460.00 0.00 0.00 450.00 0.00
27499/99 KESIHATAN Forward to 4
[oxttaar

Figure 6-6-1: Budget Movement screen in Previous financial year (after YEAR END PROCESS)

PhIS_YEP_UG-v1.9
© 2011-2023 Pharmaniaga Logistics Sdn Bhd
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In the new financial year, no record will be displayed for budget movement in Budget Movement screen for the
vote code which is not selected to be carry forward. Only for vote code which is selected to be carry forward in
the previous financial year will have budget movement.

OPENING BALANCE{RM)

Pending Amount{RM) Liability Amount{RM) Balance Amount{RM)

| 3,479.40 | 460.00| 64,610.60

[1-111]

CURRENT BALANCE(RM)

Total Allocation (RM)

First{ET) S Additional/Vire ment s Pending Amount{RM}) Utilized Amount{RM}) Balance Amount{RM)

| 0.00 | 0.00 | 3.4?9.4D| 48000 | 0.00 | §4,610.60

[1-818]

BUDGET MOVEMENT

Ministry / .| Transaction _| Reference _ Transaction, Pending Liability Utilized _ Balance

Vote Code | Vote Description 2 Budget T - LPONo 2 - = = - -
oleto e Department daet Type: Type No ? % | Amount{RMJ | Amount{RM) | Amount{RM)" | Amount{RM} | Amount(RM)
030501/021600/27 P4242 - . Balance Amount
FARMASI UBAT KEMENTERIAN Operating 01/01/2024 | Carry Forward fo | BCF2200122 64,610.60 0.00 0.00 0.00 64,610.60
429/99
KESIHATAN next year
P4243 - Pending Amount
030S01021800127 | £\ ppas) uBAT KEMENTERIAN Operating 01012024 | canry Forward to | BCF2200123 3,479.40 3,479.40 0.00 0.00 64,610.60
499/99
KESIHATAN next year
030501/021600/27 P4242 - Liability Amount
T FARMAS| UBAT KEMENTERIAN Operating 01:01:2024 | Carry Forward to | BCF2200124 460.00 3,479.40 460.00 0.00 64,610.60
KESIHATAN next year

Figure 6-6-2: Budget Movement screen in New financial year (after YEAR END PROCESS)

6.7 Purchase Order Carry Forward
At purchase order carry forward listing screen, all the record status will be updated to ‘Pending Vote’'.

PURCHASE ORDER CARRY FORWARD

Transaction no. | 2| LPO Mo. | 2|
Status | Al v | Item Purchase Type | Al v |
Year | 2023 v |
" 7 [1-10/31]

Total Amount _
{RM) M

Status

AL

Transaction no. 3| ltem Purchase Types Year ¥ Order No. LPO No. =| Delivery Site Tos| Supplier Name =

PERKHIDMATAN
PATOLOGI

UNIT

PC2100041 LF 2023 | PO23003521 LPO3521 PENTADBIRAN 3D Gens Sdn Bhd
51 AVENUE
PHARMACY SDN 1,100.00 | Pending Vote

3A PHARMA 1,100.00 | Pending Vote

2023 |PO23003522 C09576226183161

PC2100042

1,430.00 | Pending Vote

UNIT

PC2100040 (L 2023 | PO23003520 LPO3520

PENTADBIRAN

Figure 6-7-1: Purchase Order Carry Forward screen (after YEAR END PROCESS)

At the budget movement screen, transaction will be created to deduct the liability and add the balance in the
previous financial year

BUDGET MOVEMENT

Transaction| Pending Liabality Utilized Balance
Type N LPONo | Amount 5| Amounts| Amount | Amounts| Amount s
(RM) (RM) (RM) (RM) (RM)

PPP / PFI P42432 - Purchase
T 024! | (RECLASS 2021) - KEMENTERIAN  (P*/*P™" | 011042024 | Order Camy | PC2400017 || POSUTELPO0 40,801.32| 540,422.70
PPP / PFI Pa242 -
(RECLASS 2021) - | KEMENTERIAN

Ministry / Budget

Date = Transaction, | Reference,
Department Type ~ v T

Vote Code +| Vote Description:

3,218,775.9
7

Purchase
01/01/2024 | Order Carry
Forward

3,224775.9
7

C095762261
83161

030501/0110247 Developmen

27401/99

PC2400019 6,000.00) 40,801.32| 63442270

Figure 6-7-2: Budget Movement screen (after YEAR END PROCESS)
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7.0 Year End Post Activity

e User can proceed with new budget allocation for the respective vote code.

e User can proceed with new procurement.

e User can generate Budget Balance and Budget Movement report for the new year.

8.0 Acronyms

Abbreviation Definition

PhIS Pharmacy Information System
CPS Clinical Pharmacy System
E.g. For Example

IWP Integration Web Portal

HQ Head Quarter

KK Klinik Kesihatan

CFLN Cawangan Farmasi Logistik Negeri
PBFN Pusat Bekalan Farmasi Negeri
PFB Pejabat Farmasi Bahagian

PO Purchase Order

PKD Pejabat Kesihatan Daerah
PKU Packaging Keeping Unit

SKU Store Keeping Unit

YEP Year End Process

YTD Year To Date

PhIS_YEP_UG-v1.9
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