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1.0 INTRODUCTION

1.1 Overview

Pharmacy Information System - Year End Process is a comprehensive system which auto summarizes all
the transactions performed in a year.

e Year End Process is to run before the beginning of the new financial year.
» For example, Year End Process of the year 2024 will run from 1/1/2025 and onwards.

e Year End Process of Klinik Kesihatan will be performed by the respective CLFN / PBFN / PFB / PKD at
IWP.

o Hospital will perform Year End Process individually at facility.

e Forfacilities under the “Gabungan PTJ” Year End Process will be handled by the PKD or Hospital facility
respectively.

1.2 Objective

e This User’s Guide outlines the steps needed to carry out YEAR END PROCESS in CLFN/ PBFN / PFB
/ PKD / HOSPITAL PhIS and CPS.

1.3 Pre-requisite

All Hospital & PKD that will be having Budget Carry Forward, need to change carry forward flag to ‘Yes’ at
vote code screen and purchase order that will be carry forward, record needs to be created at the Purchase
order carry forward screen with record status ‘Pending YEP'.

Transaction which is not included in Budget Carry forward and Purchase Order Carry forward must be
completed before running the year end process. Transaction includes:

1. Procurement

2. Receiving
3. lIssuing
4. Payment

PhIS_YEP_UG-v2.0
© 2011-2024 Pharmaniaga Logistics Sdn Bhd Page 1 of 16
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Pre Year End Process
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v

Allocate budget for
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h A

Generate Budget
Balance

Figure 2-1: Workflow

PhIS_YEP_UG-v2.0
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3.0 Steps to be Taken Before Year End Process — by CLFN / PBFN / PFB / PKD /
Hospital

3.1 Login
CLFN /PBEN / PFB / PKD user will use IWP for the said process.

PhIS & CPS Project mls
User Guide — Year End Process

MINISTRY OF HEALTH, MALAYSIA
INTEGRATION WEB PORTAL

Uzername

Password

E LOGIN

Figure 3-1-1: IWP Login Page

Hospital user will be navigated to the respective hospital home page upon successful
login.

MINISTRY OF HEALTH, MALAYSIA
PHARMACY INFORMATION SYSTEM

Fospit: PEKGRSUISRaNEatmanMuar

Usemame
Password
Location -

Counter -

a [Kelcil]

Figure 3-1-2: Example of Hospital Login Page

PhIS_YEP_UG-v2.0
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3.2 Budget Carry forward

Vote code will be displayed at YEP screen under Budget Carry table as use
reference before running YEP. For further information refer to quick guide
PhIS_CPS_Quick Guide_2.5 INV_MAINT_FACILITY_v1.0 and
PhIS_CPS_Quick_Guide 2.6 INV_KK_YEP_Screen_v1.0

PhIS — Hospital IWP - CLFN/PBFN/PFB / PhIS-KK
PKD
Steps: Steps: Steps:
” Inventory” = “Inventory “Maintenance” -”Inventory” ” Inventory” = “Inventory
Management” > “Others’ > -2 “YEP” Management” > “Others’ >
“YEP” “YEP”

Budget Carry Forward

[1-141]

Viote Name ¢ Ministry/Department

0305010804007 ZT401199 Rawatan Perubatan Pesara Awam Persekutuan [UBAT) KEMENTERIAN KESIHATAN

Figure 3-2-1 Example for Hospital: Vote Code with budget carry flag ‘Yes’ at YEP screen

Budget Carry Forward

Vote Code Vote Name
Klinik Kesihatan Bandar Kuantan 101101/990103/27495/03 Peruniukan Alat APPL KEMENTERIAN KESIHATAN
Klinik Kesihaian Bandar Kuantan 101101/990103/2 7401403 Peruntukan Ubsat APPL KEMENTERIAN KESIHATAN

Figure 3-2-2 Example for IWP(PKD): Vote Code with budget carry flag ‘Yes’ at YEP screen

v [1-070]

Wole Mares: - Ministry D partmsei

101101990103 2T 4903 Preruntukan Alat APPL KEMENTERIAN KESIHATAM

Figure 3-2-3 Example for KK: Vote Code with budget carry flag ‘Yes’ at YEP screen (PKD will
select the record for KK, at KK only information will be displayed)

PhIS_YEP_UG-v2.0
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3.3 Purchase order Carry forward

Once the record is in ‘Pending YEP’ status, Purchase Order will be displayed at YEP
screen under PO carry forward table as for reference before running YEP. For further
information refer to quick guide PhlS_CPS_Quick_Guide_2.5 INV_PO_CARRY_
FORWARD v1.0 and PhIS_CPS_Quick_Guide 2.6 INV_KK_YEP_Screen_v1.0.

PhIS — Hospital IWP - CLFN/PBFN/PFB / PhIS-KK
PKD
Steps: Steps: Steps:
” Inventory” = “Inventory “Maintenance” -”Inventory” ” Inventory” = “Inventory
Management” > “Others’ > 2> “YEP” Management” > “Others’ >
“YEP” “YEP”

PO Carry Forward

1 il [1-313]

Total

Year ] & LPO No 2 Delivery Site To * Supplicr Name @ Amount{RM) L Order Status =

liem Purchase |

Type

‘Contract 2024 PC2400002 CO240000000016736 | STOR FARMASI M.5. ALLY PHARMA SDN. BHD. 3105000 | Pending YEP
P . e . A [P . DUOPHARMA MARKETING . . -

Conéract 2024 PC2400003 CO240000000033830 | STOR FARMASI 20N BHD a 431%4.0 | Pending YEP

Contract 2024 PC2400004 COZ40000000165315 | STOR FARMASI AVERROES PHARMACEUTICALS 9537.0 | Pending YEP

Figure 3-3-1 Example for Hospital: Purchase order carry forward record at YEP screen
with status “Pending YEP”

PO Carry Forward

1 i1 [1-2/2]
tem Purchase - Total Order
3 . 2| Onde " ~ - A _ T A — = " -
Type Year Order No LPO No Facility Mame Delivery Site To Supplier Name .Amc-unttﬂﬂ: Status
COZ2400000004372 | Kiinik Kesihatan UNIT FARMASI, KLINIK | PHARMANIAGA Pending
[iERE Bl N = Bandar Kuantan KESIHATAN BAND LOGISTICS SDN.BHD 456729 | yen
COZAD00000033SS | Kiinik Kesihatan UNIT FARMASI, KLINIK | PHARMANIAGA Pending
APP 20 2240 il 5708565 |
FRL 2024 PC2400141 | gq Bandar Kuantan KESIHATAN BAND LOGISTICS SDN.BHD 15708585 | ygp

Figure 3-3-2 Example for IWP(PKD): Purchase order carry forward record at YEP screen
with status “Pending YEP”

Hem Purchases - - e — = - _ - Todml
e ° 2 Dwliwery Sie To S Suppiber Mame 2 AmounyRill]  Status *
CO22000000043T2 | LANET IFARMAS], ML | PHARRMAMLEGA Panding
APPL 2024 PC2400040 aA5672 9
26 KESIHATAN BAMD LOGESTICS SN BHD YEF
PPL 2024 PC2400141 CO2200000003395 | LANET F ,—f-‘_l.l— ':. BOL BRI | P :ﬁ--:__-.__._r. A —— F:, ey
BS KESIHATAM BAMND LOGISTIC S SDNL.BHD EP

Figure 3-3-3 Example for KK: Purchase order carry forward record at YEP screen with status
“Pending YEP” (PKD will select the record for KK, at KK only information will be
displayed)

PhIS_YEP_UG-v2.0
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3.4 Generate Reports
To print reports of “Budget Balance” & “Budget Movements” for the current year.

PhIS - Hospital IWP - CLFN/PBFN/PFB / PhIS - KK
PKD
Steps: Steps: Steps:
e “Report/Enquiry” > e “Report/Enquiry” > e “Report/Enquiry” >
“Inventory” > “Inventory” > “Budget “Inventory” >
“Finance” > “Budget Balance” “Finance” > “Budget
Balance By Vote” Balance By Vote”
) = Bl Home | Budget Balance x
BUDGET BALANCE
B Home
eP Enquiry O =1
@ Notitication
Frequently Asked Questions
Drug Information Clinic Name A2 | PT) Name |F'e|alxu Kesihatan Daerah Kuantan
PKD Authorization Wote Description £ | Vole Code |
Contract
Speclal Approval Medicine Budget Type ¥ | Ministry / Department |
Buagat Activity Description 2 | Activity Code |
Penalty
Maintenance Object Code A | Financial Year 2024 -
I Report/Enguiry Viote Code Status A
TRy e Coce siatue v
Budget
Budget Balance
Budget Movement warrant Type(RM)
Budget Summary —
PaymentiCredit Note Clinic , Budget , Vole | Ministry /! Object , | .. . . . .| Pending,  Liability, Utilized, ""’me_ Comm:
Peruntukan & Mame ~| Type R Descriptich Deparimen| Code L R Amount(AN Amount(FM Amount{R ﬁ?:;.lm' L
Perbelanjaan =
Item Group
Special Approval Medicine Total Pending Total Balance Amount
Integration Log Amount{RM) Total Liability Amouni(RM) Total Utilized Amount(RM) (RM)
0.00| 0.00|| 0.00| 0.00
Figure 3-4-1: Example for IWP Budget Balance Page
5 B = Home | Budget Balance By Votex
© Home BUDGET BALANCE BY VOTE
Patlent Management
Order Management < &
2 Inventory
ADRIAEFI Financial Year 2024 - Ministry / Department |
& Pharmacy Transaction
MAR Vote Description 4 Vote Code
Maintenance Activity Description P Activity Code
ReportiEnquiry
v Object Description v’ Budget Type .
Finance
Vote Code Stat: Al Search
e ] " .

Budget Movement
Budget Summary

Allocation Amount (RM)
Peruntukan dan Perbelanjaan Ubat
dan Bukan Ubat Vote _| Budget Vote _ Ministry/ Object

Payment Summary List Code ”| Type ~| Description” Departmen| Code

Pending, | Liability, | Utilized | 2237 | committed

Amount(RN Amount{RN Amount(RN A:T;;l)ﬂl.

¢ FUSYET):| Additional 2| Virement

Procurement
Store Transaction
Pharmacy Total Pending Total Balance Amount
[J Integration Log Amount(RM) Total Liability Amount(RM) Total Utilized Amount(RM) (RM)
Administration Log - 0.00|| ) 0.00|| ooo|[ 0.00
Audit Trail = :

Figure 3-4-2: Example for KK Budget Balance Page

PhIS_YEP_UG-v2.0
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Budget Movement
Budget Summary

e
Peruntukan dan Perbelanjaan Ubat
dan Bukan Ubat
Payment Summary List
Procurement
Store Transaction
Pharmacy
Integration Log
Administration Log
Audit Trail
DE Dannrts

Budget
Type ~

Voite
Description ~

Ministry |
Department

Voie Codé

First(ET) =

Allocation Amaount (RM)

Additional £ Virement

Total Pending Amount(RM)
0.00]

. Amount(RM)| AmountiRM)| Amount{RM)

Total Liability Amount{RM)

(=)= 5| rooe | Budget Balance By Votex
BUDGET BALANCE BY VOTE
B Home
Patient Manngemem ‘
Order Management = 8
Inventory
ADRIAEFI Fnancial Year 2024 > Ministry / Depariment
Fhcrnacy Transacsan Vate Descripton Vate Code
MAR
Maintenance Activity Descripbon Actrity Code
Report/Enguiry Ohbject Description Budget Type -
rrETETY
Einance Viote Code Status All v Q) Search
Budget Balance By Vote |

Balance -
&n:l Li .| Committed
L
R

Pending .| Liability | Utilized |

Total Usiized Amount{RM)  Total Balance Amaunt (RM)

0.00 0.00]| 0.00

Figure 3-4-3: Example for Hospital Budget Balance Page

3.5 To Verify Current Financial Year Information

3.5.1 Facility Configuration screen

PhIS - Hospital

PhIS - CLFN/ PBFN/PFB / PKD / KK

Steps:

e “Maintenance” = “General” = “Facility
Configuration”

e Check the “Current Financial Year”

Steps:

e “Maintenance” = “General” = “Facility
Configuration”

e Check the “Current Financial Year”

HQ
ol L INVENTORY
B Home Detault Delivery Site Cote 188851 F Delivery Site Descriptian Hospital Kusm
Patient Management Current Financial Year 2024 | I AP Supplier Code SUPDO0237 |
Order Management -
Inventory .I'.ems Par EPO 10 | eP Contract Price Yes -
ADRIAEFI Price Code West Malaysia) ¥ eP Enable Yes .
Pharmacy Transaction | "
MAR | e Life 0 | Clinic LP Purchase Yes -
Maintenance epNextGen Enatic Yes [ = Year End Dot 0nv02e | M
Pharmacy I |
Rwvenkery Allow Inelent lssue bavel 2 Yes v Allow Indlent lssue bevel 3 Yes v
General Auto Topup No v Indent Closed Period (Intra facility) 1.q| “(clays)
Calensar A
Department ! |orer Date £t Fing R Indtent Closed! Period (Inter facility) 00| (days)
External Facility ¥ | Buffer Level Ao Calculation Buffer Level Calculation Period 180 Days -
Hwn_wlﬁmc“ﬁwm ! |RPLfupeks) 12| DICE Unit |2
ltem Class SPUB Issuing Unit Farmasi Klinik Pakar - Rx Filling | 2 Manufacturing ssuing Unit Farmasi Manufactusing, Pre Pack & TF'N| 2
Item Sub Class

Reason Master
Reference Codes

Unit Catalog Level 2 MNo ¥

Mabsile Information :l ST s ':1;'
Non Drug P—— | 2 Reject Receiving Period (Intra Facility) 30| *(days)
Occupation

CLINKCAL

Figure 3-5-1-1: Example of Facility Configuration Page, “Current Financial Year” = 2024
PhIS_YEP_UG-v2.0
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3.5.2 Year End Process screen

(Ph[S

PhIS - Hospital

IWP - CLFN/PBFN / PFB / PKD

PhIS - CLFN/PBFN/PFB /
PKD / KK

Steps:

e “Inventory” = “Inventory
Management” = “Others”
- “Year End Process”

Steps:

e “Maintenance” = “Inventory”
- “Year End Process”

Steps:
e “Inventory” = “Inventory

Management” = “Others” 2>
“Year End Process”

For example:

In year 2024, before the YEAR END PROCESS is performed, “Financial Year” should equal to the current year

(2024).

lﬂL. [£)| Home | Year End Process
YEAR END PROCESS
[E] Home
Patient Management o
Order Management
I""eﬂ'w Financial Year 2024
Finance
Procurement Last Update Date 01012024 Schedule Date
Inventory Management
Distribution
Recaive tem
Stock Checking and 1 5 |
Store Vertfication e Parchens
Product Quality e e8| Year ¢ LPO No Delivery Site To
Condemn and Write Off e
Retumed ltem Contract 2024 PC2400002 CO240000000016736 (STOR FARMASI
Penalty Contract 2024 PC2400003 CO240000000033830 |STOR FARMASI
Others Contract 2024 PC2400004 CO40000000165315 | STOR FARMAS!
Prepacking

Slow MD’\ﬂﬂg Item
Near Expiration liem
Notification
Disseminate
Recalculate Bufler

1 rL
Vole Code

0305010804002 7401199

Year End Process

Forward

ADRIAEF

Vole Name

Rawatan Penbatan Pasara Awam Persekutuan (UBAT)

M.5. ALLY PHARMA SDN. BHD.
DUOPHARMA MARKETING
SDN.BHD.

AVERROES PHARMACELTICALS

PO Carry Forward

[1-3/3]

Total =
Amount{M) "
31050.0| Pending YEP

Order Status =

Supplicr Name

43194.0| Pending YEP
9537.0| Pending YEP

Budget Carry Forward

[1-1r1]

Ministry/Department

KEMENTERIAN KESIHATAN

Figure 3-5-2-1: Example of Year End Process screen, “Financial Year” = 2024

PhIS_YEP_UG-v2.0
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4.1 Schedule Year End Process

PhIS - Hospital IWP - CLFN/PBFN/PFB / PKD
Steps: Steps:
e “Inventory” = “Inventory Management” 2> e “Maintenance” = “Inventory” = “Year End
“Others” = “Year End Process” Process”
o Select a future date (next financial year) & » Select afuture date (next financial year) &
click button “Save” click button “Save”

e “Schedule Date” field is enabled, and “Save” button is displayed only within date range “15" Dec 2024
12:00 AM” until “14™ Mar 2025 11:59 PM”.

e During “Schedule Date” selection, only date between “15t Jan 2025” until “15™" Mar 2025” is allowed to
be selected however user is not allowed to select backdated value.

1=
] Home

Patient Management
Order Management

Inventary

O Finance
Procuremeil ]
Inventory Management

3 Distribution
Receive fiem
Stock Checking and
Store Verification
Product Quality
4 Condemn and Write Off
O Retuned item
Penalty
Others
Prepacking
Slow Moving ltem
Near Expiration llem
Notification
Disseminate
Recalculate Bufler

Year End Process
Purchase Order Carry
Forward
ADRIAEFI

PhIS_YEP_UG-v2.0
© 2011-2024 Pharmaniaga Logistics Sdn Bhd

= i Home Year End Process x
YEAR END PROCESS

o B e

Financial Year 2024 |

Last Update Date 0100112024

Schedule Date 7|

PO Carry Forward |

1 " [1.3/43]
Mem Purchase = Toital
ar AmGURLRM)

Type car & rNo @ 4 Delivery Site To

Supplier Nome % Order Status =

4 | | Gontract 2024 PC2400002 |CU2‘1|J’1’UU|JE15I’3ﬁ |S'|UR FARMASI| |M.5. ALLY PHARMA SON. BHD. 31050.0 | Pending YEP
Contract 2004 PC2400003 C0240000000033830 |STOR FARMASI o ERARMAMAREETING 43194.0| Pending YEP
| | | contract 2024 PC2400004 |Cﬂ?4ﬂmnﬂ-ﬂ 65315 |.=|TOR FARMAS| |A'.'-":_-RRGF.=| PHARMACEUTICALS

9537.0 | Pending YEP
Budget Carry Forward |

1 " [1-1/1)
Viote Code

0305010804002 7401199

Vole Name

Ministry/Department

Rewatan Penibatan Pasara Awam Persekutuan (UBAT) | KEMENTERIAN KESIHATAN

Figure 4-1: Example of Hospital’s Year End Process screen
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3 PRU AUTNOTIZATION
2 Contract
[y Special Approval Medicine
3 Budget
@ Penalty
21 Maintenance
() Pharmacy
Inventory
+ Brand
+ Delivery Site To
+ Item Master
Manufacturer
+ Penalty Master Section
+ Penalty Master Incident
+ Prepacking ltem
Supplier
Vote Activity
+ Vote Object
+ Vote Code
Purchase Order Carry
Forward
Year End Process
+ P Program
+ Ministry/Department
+ eP Project
+ eP GL Account
eP Contract Information

P —

Bl Item Purchas
RO EINTISE Year % OrderNo = : Facility Name < Delivery SiteTo = Supplier Name
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YEAR END PROCESS

o B o
Financial Year 2024 Facility Name Pejabat Kesihatan Daerah Kuantan ‘
Last Update Date 01/Jan/2024 Schedule Date

§Po Carry Forward
[1-2/2]

1 /1

Total Order _

Type ¥ Amount(RM] Status

| CO2400000004372 | Kiinkk Kesihatan UNIT FARMASI, KLINIK | PHARMANIAGA 456729 Pending

niis il ‘ il s Bandar Kuantan KESIHATANBAND  |LOGISTICS SDN,BHD YEP
| CO2400000003395 | Klinik Kesihatan UNIT FARMASH, KLINIK | PHARMANIAGA Pending
s 2024 ‘PC2400141 |85 Bandar Kuantan KESIHATAN BAND | LOGISTICS SDN.BHD i YEP
§Budget Carry Forward |
! |

[1-2/2]

1 1

Facllity Name s Vote Code = Vote Name : Ministry/Department
Kiinlk Kesihatan Bandar Kuantan 101101/990103/27499/03 Peruntukan Alat APPL KEMENTERIAN KESIHATAN
Kiinik Kesihatan Bandar Kuantan | 101101/990103/27401/03 Peruntukan Ubat APPL KEMENTERIAN KESIHATAN

Figure 4-2: Example of IWP Year End Process screen

5.0 Year End Process Executed

5.1 Year End Process Execution

e System will automatically run YEAR END PROCESS at 1:00 AM on the scheduled date.
> E.g. On 15" Dec 2024, HOSPITAL user schedule 2024 YEAR END PROCESS to 15t Jan
2025. System will then automatically run YEAR END PROCESS at 1:00AM on 1% Jan
2025.

6.0 Verification Exercise — After Year End Process Completed

6.1 Year End Process Verification

PhIS - Hospital IWP - CLFN/PBFN/PFB / PhIS - CLFN/PBFN/PFB / PKD
PKD / KK
Once “Year End Process” run Once “Year End Process” run Once “Year End Process” run
(Immediately update): (Immediately update): (Update 1-2 hours after
synchronization from IWP):
e Last Update Date o Last Update Date
e Financial Year e Financial Year e Last Update Date
» Facility Information » Year End Process e Financial Year
» Year End Process » Allocation / Deduction / > Facility Information
» Allocation / Deduction / Virement » Year End Process
Virement ¢ Purchase Order Carry > Allocation / Deduction /
» Purchase Order Forward Virement
e Item Master — All YTD Amount | e Budget Balance By Vote > Purchase Order
¢ Budget Balance By Vote ¢ Budget Movement e Item Master — All YTD Amount
¢ Budget Movement e Budget Balance By Vote
e Purchase Order Carry Forward e Budget Movement

PhIS_YEP_UG-v2.0
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6.2 Year End Process Last Update Date Verification

Verify “Year End Process” screen,
¢ “Financial Year” should display as “2025” (New financial year).

e “Last Update Date” should display the “Schedule Date” set before Year End Process execution.
e PO Carry Forward and Budget Carry Forward table will be cleared.

. | —————————————————————————————————————————————————————————————————————
O e | Ve el Procens s
Palarn] Mo et
i Mareagpr el
Lt ooyl
Finance o
P IFn.'r\ﬂ.'l - ) I
[T — Lt Ui Dot LRI S Cane
Hecntvn Bem

e
Pt Guaadity it
Corutevrn and Write O
Hrmumed Rem
Penalty
Crhary
Peepaciong
& ove Mg Bem
Mrar § o adon e
Mot Soano 1

et Carry Foranrd

Figure 6-2-1: Example of Year End Process screen (after YEAR END PROCESS)

PhIS_YEP_UG-v2.0
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6.3 Financial Year Information Verification
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The following screens should display the new financial year:

e Facility Configuration screen

e “Year End Process” screen

¢ New transaction of Budget — “Allocation/Deduction/Virement” screen
¢ New transaction of “Purchase Order” screen

E.g., Once YEAR END PROCESS is completed, “Financial Year” should update to new financial year.

HL

REPOSITORY
ot | INVENTORY
B Home |Derau|[ Delvery Site Code 168851 F Delivery Site Description Hospital Kusm
Ptiert Managemont lCunen’. Fmancial Year 2025 | I AP Supplier Code SUPD0023T |
Order Management — - -
Inveniory |I1EI‘I’I5 Per EPO 10 | eP Coniract Price Wes v
O ADRIAEFI Price Cade West Malaysial ¥ |* eP Enable ves v
Pharmacy T tion
MAR |Sh|:ll Life 0 | Clinic LP Purchase Wes hd
Maintenance epNextGen Enable Yes | - Year End Date oou02s |
Pharmacy T
Revessiony |a|mu Indent lssue bevel 2 Yes - Alow Inden Issue level 3 Yes v
General Auto Tapup Mo v Ingent Closed Period (Intra facility) 14 (aays)
Calendar " —
Deperiment i |Drm Date Edit Hlag D " Indent Closed Period (Inter taeility) 00| idays)
External Facility ! | Butter Level Ao Calculation Buffer Level Calculaion Period 180 Days -
Faeility Information _ -
== 2 = r
T LT SPUB Issuing Unit Farmasi Kinik Pakar - Rx Filling | Fe Manufacturing Issuing Unit Famasi Manufachusing, Pre Pack & TPN | B
Item Sub Class =
Mabile Information Unit Catalog Level 2 N X Approver Validation "\g:i
Non Drug P | £ Reject Receiving Period (Intra Facility) 30| *(days)
Occupation

Figure 6-3-1: Example of Facility Configuration screen (after YEAR END PROCESS)

3 Home | Wewt i Procens
Palur il Mussasgeero ]
O it Wlarwagpraet
L

I Frarcis e S0 I

st itmatg LSt Lipite Uae: LS ey Srmeiuies Cune

Figure 6-3-2: Example of Year End Process screen (after YEAR END PROCESS)

PhIS_YEP_UG-v2.0
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[ Anocaiion I Deduciion (Tarik Balik [ Viremend |
Allocation No | Financial Year m

Budget Type | - [* Date & Time 01012025 DO:1Z:26 AM
Vote Description | 2| Wote Code
Ministry/Deparment [ |
Warrant No. | | : ‘Warrant Date ]
Cument Balanca{FIM) | O.m| ‘Warrant Type
Allocate Amount{FM) | (J.{.‘I'}l : Stabus Open
Mew Balance(RM) | 0.00| Created By System Adminsirator
Project Tite Approved/Rejected By
Reject Reason

Figure 6-3-3: Example of “New Transaction” Budget Allocation screen (after YEAR END PROCESS)

PURCHASE ORDER

(Ao x

PURCHASE ORDER DETAILS

|| AP Purchase Order I LP Purchase Order | Contract Purchase Order |

Order No | | |—|l|anc:al Year 25 I Order Date OLOLA025 12:13:13 AM I E
Request Type v |* ‘Taﬁ; Drer Ameent 0.00 Created By System Administrator
Approval Date =
Supplier Name PHARMANIAGA LOGISTICS SDN.BHD. | @ |* Approval By
Delivery Sie To Name 2| Oroer Siaius Open
€P Contract Number | M420012101230001 - | eF Indicator B - Expense x
Remark | Reason
CAPD Home Delivery ®No (Yes PASC 0

PURCHASE ORDER DETAILS

H ‘

Figure 6-3-4: Example of New Purchase Order screen (after YEAR END PROCESS)

6.4 Item Master Verification
All YTD Amount field should initialize to zero:

PKU (pack) SKU tablet
¥TD Receipt Qty [ 0. nu} [ n} ¥TD Receipt Amount [ 0,00]
YTD Retum to Supplier Qty [ 0.00/ YTD Condemn Qty [ 0|
YTD Order Qty 0 YTD Order Amt(RM) 0.00
¥TD Receipt FOC [ 0.00] [ 0| YTD Purchase Qty [ 0|
Dpen Stock available Gond Stock 49700 14,900 YTD Purchase Amount
e =
YTD Receipt External Facility 0.00 0 I Open Stock item average price 0.30
Open Stock available Bad Stock [ [ nu} [ 0
¥TD Receipt Receive from Supplier Return (Replacement) 0.00 0
QOpen Stock available Quarantine Stock 0.00 0

Figure 6-4-1: Example of ltem Master screen (after YEAR END PROCESS)

PhIS_YEP_UG-v2.0
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6.5 Budget Balance By Vote

PhIS & CPS Project
User Guide — Year End Process

(Ph[S

Should display ‘0’ for vote code which is not selected as to be budget carry forward in the previous financial
year and will display Balance amount, Pending amount and Liability amount for vote code which has been
carry forward from the previous financial year in Budget Balance By Vote.

Stock Checking and
~ . BUDGET BALAMCE BY VOTE
Store Verification
Product Quality >
Condemn and Write Off v 8
Returned ltem
Penalty | Fmancial Year 2025 ‘I
Others \ote Description -
Prepacking
Slow Moving Item Activity Descrpbon r
Near Expiration ltem Object Description r
Notification
Disseminate ote Code Status All b
Recalculate Buffer
[revel L »
Year End Process
Purchase Order Carry
[Farsmrd Budget Vote .| Ministry | Object
ADRIAEF Type | Deacription ™| Department Code ~
P'\ﬂlm)‘ Transaction
MAR BEKALAN B4242 -
030501008 PERUBATAN
Malntenance
) 07002750 |Dmsar Baru | FASILITI KEMENTER! |y 7501
ReportEnguiry 102 KESIHATAN (X- | L reinran
Inventory RAY )
e oapsa1nz Oftal :Ilf;ll-hll'hkl
Budget Balance By 110072740 | Development L:}?-}w e 27401
fote =8 KESIHATAN
Budget Movemnent B4242 -
oo "
Budget Summary L Perubatan KEMENTER |, .o
290002740 |Development | Transfusi Darah 27403
Laporan Bulanan - (reagen) AN
3 I
Peruntukan dan Perbelanjaan Ubat = : KEJS'E"‘T""
dan Bukan Ubat 03050101 FEPIPE Pagiz -
. [RECLASS KEMENTERI |,__
Payment Summary List ¥ | 10242750 |Development |, 57 S0 | 0 27501

First{ET] 2

Miniséry | Depaniment |

Vate Code |

Activity Code |
Budget Type -

[1-10/630]
Allocation Amount (RM)
Balance
Amount |

(RM)

. Pending ,
" Amount(RM) Amount{RM) Amount(RN)

Liability , | Utilized ,

Additional = Virement

0.00 0.00 0.00 0.00 000 0.on 000

0 0.00 0.00 0.00 000 0on 0.00
000 0.00 0.00 0.00 000 0.00 00D
0.00 0.00 0.00 0.00 0o 0.on 0.00

Figure 6-5-1: Example of Budget Balance By Vote

6.6 Budget Movement Verification

At the previous financial year for the vote code which has been selected to be carry forward,3 transaction will
be created to display the budget carry forward movement.

BUDGET MOVEMENT

+| Vote Descriptiort Ministry / Budget _ Transaction, | Reference, Balance _
¥ » Department Type Type No " | Amount(RM Amount(RM| Amount(RAY Amount(RM Amount(R
s |Penswastaan  |B4242- |PM2400288 | CO2400000 4,100,385 9|
[KEMENTERIAN |Operating | 11112024 PO Payment |_ 2 49,877.05 905.04| 83653064 S| 2217840
Makmal Ubat dan KESIHATAN 5 005435947 2
Ba247 - Balance
aan Amount Carry | BCF250001 4,100,385.9|
o |KEMENTERIAN |Operating | 0200172025 | & = 26,071.00 905.04| 882,638.0¢ 0.00
Makmal Ubat dan KESIHATAN > Forward to 2
ES! N
Stor ( UBAT ) nexd year
Konsest | B4242 Pending
030501/990102/ | Penswastaan S e Amount Carry | BCF250001 4,100,385.9
EMEN A Opera 02017202 905.0 ( B82 538,04 o
2740102 Makmal Ubat dan 5“',1 NTERIAN | Operating JoNt/2028 Forward to (1 S 200 939, 2 S
= KESIHATAN
Stor (UBAT ) | next year
Konsesi SR Lability
3 | Penswast: R242 3 ~ ROE2EN004 41 35 ¢
/|Penswastaan  |\epenTERIAN  [Operaing | 020172025 |Amount Camy | BCF250001 832,636.04 0.00 0.00| 4100.3859/ 0.00
Makmal Ubatdan |~ Forward to 2 2
KESIHATAN
Stor { UBAT ) next vear
Konsesi |
4242 - Purchas P
030501/990102/ | Penswastaan icu[mmmn it S S "Cc | pea400006 |GO2400000 o 4 ] e atoll eorio
: ) RA01/202 y  |PC240000 s 3,892.60 82,638.04 260710
2740102 Makmal Ubat dan . Seisboos | B P;:‘f'a”""' ! 00200452 Gt ) o
rward

Stor ( UBAT )

KESIHATAN

Figure 6-6-1: Budget Movement screen in Previous financial year (after YEAR END PROCESS)
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In the new financial year, no record will be displayed for budget movement in Budget Movement screen for the
vote code which is not selected to be carried forward. Only for vote code which is selected to be carried
forward in the previous financial year will have budget movement.

DOPENING BALANCE[RM)

Pending Amount{RM) Liability Amount(RM) Balance Amount(RM)

905.04 882,638.04 26,071.00

[1-1/1

CURRENT BALANCE[RM)

Total Allocation {RM)

First(ET) = AdditionalVirement 3 Pending Amount(RM) 2 Liability Amouni{R#) s WHilized Amount{REM) : Balance Amound{RM)

BE2 63804 Z26,071.00

BUDGET MOVEMENT
Kok Balar
0501901027 | Penswastaan e Amount Carry |BCFZ50001
. . KEMENTERIAN | Operating 0212026 - 26,071.00 0.00 0.00 0.00) 26.071.0
2740102 Makmal Ubat dan Forsard o 0
KESIHATAN
Stor { UBAT ) mext year
K.onsesi Bapaz Pending
2/ | Penswastaan S Amount Carry | BCF250001
) KEMENTERIAN Operating 22025 | & b 905.04 905.04 0.00 0.00 26,0711
Makmal Ubat dan | —c ey Forward to 1
Stor | UBAT § = et year
0305011990102/ EE::ﬂwlnml e ;::J:”r:l Carry |BCF250001
ety ) KEMENTERIAN |Operating | 02002025 oun’ Lafly | Shresttt 882,638.04 905.04| BB2,638.04 0.00) 25,0710
2740102 Makmal Ubat dan KESIHATAN Forvard to 2
Stor { UBAT ) next year

Figure 6-6-2: Budget Movement screen in New financial year (after YEAR END PROCESS)

6.7 Purchase Order Carry Forward
At purchase order carry forward listing screen, all the record status will be updated to ‘Pending Vote'.

PURCHASE ORDER CARRY FORWARD

Transaction no 4 LPO No. #

Status All - liem Purchase Type Al hd

- s :

Toial Amount ,
(R :

ltem Purchase Types ¥ : er No. = LPO Mo, & | Delivery Site Tos| Supplier Name

AVERROES
2400004 Contract 2024 | PO24000745 CO240000000165315 |STOR FARMASI | PHARMACEUTIC 9,537.00 | Pending Vote
ALS
DUOPHARMA
PC2400003 Contract 2024 |PO24000279 COZ40000000033830 |STOR FARMAS! | MARKETING 43,184 00 | Penaing Vote
SDN BHD.
M.S. ALLY
PC2400002 Contract 2024 | PO24000028 CO240000000016736 | STOR FARMASI | PHARMA SDN 31,050.00 | Pending Vioie
BHD
PHARMANIAGA
4| PO24000054 CO240000000200452 |STOR FARMASI | LOGISTICS 3,802.60 | Pending Viote
SDN BHD.
QUALITY
PC2400007 Contract 2024 |PO24001398 CO240000000211724 |STOR FARMASI | REPUTATION 5,102.00 | Pending Vioie
SDN BHD
PHARMANIAGA
PC2400005 Contract 2024 | PO24000428 CO240000000092992 |STOR FARMAS LOGISTICS 2158 .20 | Pending Vole
SDN BHD:

PC2400006 APFL

[
=
=

Figure 6-7-1: Purchase Order Carry Forward screen (after YEAR END PROCESS)
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At the budget movement screen, transaction will be created to deduct the liability and add the balance in the
previous financial year

BUDGET MOVEMENT

e 2| Vote Des tort Ministry / 2 j - 8 S 2 Pending | Liability . Utilized _
4 Bonedoayrion o Department 3 X 3 YA t(RA, Amount(RI Amount{(RI Amount(RM| Am
Konsesi 84242 |
030501/990102/ | Penswastaan ol . PM2400288 | CO2400000 . can eql 41003859 .. ..
ey Makomal Ubat dan |KEMENTERIAN | Operating | 11/11/2024 |PO Payment | ey 49,877.05 905.04| 82553064 5| 2217840
KESIHATAN
Stor ( UBAT) ]
Konsesi Ba247 Balance |
30501/090102 | Penswastaan | z ount C CE 250001 4,100,385.9 |
o | o |KEMENTERIAN | Operating | 02mir2025 |/mount Carry | BCF25000 26,071.00 905.04| 88z38.0¢ 1003859 0.00
2740002 Makmal Ubat dan ‘KESIHATAN Forward to 0 2|
Stor ( UBAT ) next year |
Konsesi D Pending ]
030501/990102/ | Penswastaan x Amount Carry |BCF250001 3 - 4.100.385.9|
0z
e ik e :i':,iﬁ;izm Operating | 02/01/2025 |- =20 et |7 905,04 000| 88253804 2| 0.00
Stor (UBAT ) next year |
Konsesi 84242 Liability |
D501/94 2/ | Pens o ool 250001 9l
030501/390102/ | Permwasiasn KEMENTERIAN |Opetating | 02/01/2025 |/mount Canry | BCF250001 882,636,04 000 0o 41003859 0.00
2740002 Makmal Ubat dan | Forward to 2 2|
, KESIHATAN [
Stor ( UBAT ) next year
—
B4242 - Purchase >
030501/990102/ | Penswast COZ400000
CUSWASEAN  |KEMENTERIAN |Operafing | 02/01/2025 |Order Camry  |PC2400006 3,892.60 905.04| B82.638.04 000 2607100
2740102 Makmal Ubat dan 00200452
SicclligaTy KESIHATAN Forward

Figure 6-7-2: Budget Movement screen (after YEAR END PROCESS)

7.0 Year End Post Activity

e User can proceed with new budget allocation for the respective vote code.
e User can proceed with new procurement.

e User can generate Budget Balance and Budget Movement report for the new year.

8.0 Acronyms

Abbreviation Definition

PhIS Pharmacy Information System
CPS Clinical Pharmacy System
E.g. For Example

WP Integration Web Portal

HQ Head Quarter

KK Klinik Kesihatan

CFLN Cawangan Farmasi Logistik Negeri
PBFN Pusat Bekalan Farmasi Negeri
PFB Pejabat Farmasi Bahagian
PO Purchase Order

PhIS_YEP_UG-v2.0
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PKD Pejabat Kesihatan Daerah
PKU Packaging Keeping Unit
SKU Store Keeping Unit

YEP Year End Process

YTD Year To Date

PhIS_YEP_UG-v2.0
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