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User Manual — Pharmacy Inventory (Finance)

1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system
that integrates pharmacy related services that geared toward pharmacy excellence. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o o bk~ w DR

©

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy
Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye
Drop , Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Finance) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Allocation/Deduction (Tarik Balik)/Virement

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Vote Code

Section 4 : Finance (Allocation/Deduct/Virement)

Section 5 : Acronyms

U.MANUAL_INV_FINANCE-v1.5 Page 1
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2.0 Application Standard Features
2.1 PhIS Legend

(Ph[B

Standard Legend

LOGIN

Login to PhIS

t

Logout from PhIS

=
=]
[l
[=]
(=

&l Close All Open Tabs o | Refresh Screen
@ Expand Menu @ Collapse Menu
¥} Expand Module El Collapse Module
\I‘ ggg{)(ri‘;eate New —B—‘ Save
‘Z‘ Close Window | G | Calendar Icon
E‘ Save Transaction —i| Delete Record
ooz | SO RepotEon o gutr

Yes Yes Button No Button

Radio Button Checkbox

System Automatic

Generate Record No.

Automatically
Display/Retrieve Box

e[| e

B Reset Login Screen Show Help

£l Home Display Home Tab Q, Search Search Record

\&‘ Cancel Dropdown Box

I_E_I Search Icon Indicate Mandatory Field
‘Z‘ Edit Record Empty Text Box

Cancel Button
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Inventory Module Legend

(5 Generate RPL Generate R.equeSt o+ Viote Code Add Vote Code
Purchase List
o Verity Verify record 4 Add tem | Add Drug/Non Drug
& senaion e Send for Approval & Aporove Approve record
@ Reject Reject record
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

2.2 Latest Enhancement and Updates

Latest Functions Page

U.MANUAL_INV_FINANCE-v1.5 Page 3


../../../../../Dropbox/User%20Manual%20Inventory/WORD/FB_USER%20MANUAL_LI_1st%20E.pdf

PhIS & CPS Project mls

User Manual — Pharmacy Inventory (Finance)

3.0 Vote Code

3.1 Overview

User will be able to create vote code for the facility.

3.1.1 User Group

This module is intended for Pharmacist.

3.2.1 Vote Code Listing Page
This page will display all the existing Vote Code.

]
@ PHARMACY INFORMATION SYSTEM

! Mainierance
O Pramacy
Inventorg
Bamnd i 1] |
Frepacking Hem
Dralivery Sie To Wl Cads ‘ot Dl siptinn
DwugiMon Direg @
alnioagus
Isam Fiatch 1 L [L-10/49
I Marsar Vol Cods 2 Wotn Description & Crated Ciste ] Updated Dain o Smlum
BamiProduct Bubler | | 15160 MNITI0 S Prsgimsjan Dingneask {Iibat Dan Dadsh) PRDUN16 031626 PR | 26012006 03 1626 PM | Active
Laval ) 1516 IDI0ITEN SR Pengpmieian Diagncath [Hekalin XRay) SRDUAE 01402 PM | 2E0120E DX 1E02 P | Acike
:::IE‘::I'“ 15 1B SN IT AT PEAUBATAN AM (BEKALAN PERLIEATAN) RS 05 0411 PR | 00152096 03 5039 PM | Activn
e gt 15160133500 27401M1 Parshaian Am- Rawatan Fakaf DTS 0T 5 M AN | 1012MEIX 1RIZPM | Inactiva
P emaalty Mosles 15 1RSI0 ITAN 198 Prnghatas Am - Libat Dan Dadah (Palatd) AROLENT6 03 1914 PR | 89012096 03 10 14 PN | Active
o Stare Locatian TEAB SIS Fboepay e - LIbat 2.9 Clach (Hasatclogi WDUIIE 03175 PM | I001209603 756 PM | Acthen
Supplies 151601M315102T40 1T Punshaian Am- L i (HIWAIDE] 1900018 031614 FM | 1T9012MIE0XIE 14 PM | Acibe
b Aﬂ“‘f"ﬁ@ BRSBTS Prasiatric (Waksin] TROUHITG 43206 P | IB012096 063206 P | Activs
x E::’:ﬂ AT PEIKIATRI DAN KESIHATAN MENTAL {UBAT OAN | 10053016 10.65:11 AW | 14012016 106511 AM | Active

Figure 3.2-1 Create New Budget Allocation

Note
e Only user at the Pharmacy Store will have an access to this sub module set in the Login ID.

e This screen will allow users to search existing Vote Code with different criteria.

STEP 1
Click on ‘Maintenance’ menu, followed by ‘Inventory’ and click on ‘Vote Code’

STEP 2
To search for existing Vote Code transaction, users may search by criteria as follows:

No | Field Description Remark
a | Vote Code PTJ Code/Vote Activity/Vote This is a free text field and user can
Object/Vote Sub Activity enter few Number.
b | Vote Description The name of the vote code This is a free text field and user can
enter few words.

Table 3.2-1

U.MANUAL_INV_FINANCE-v1.5 Page 4
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STEP 3
Click on the button to search for existing Vote Code

STEP 4
Double click on the selected record and the details will be displayed as shown in Figure 3.2-2

MAINTAIMANCE -WOTE CODE

i | S| X
e—— B AR N TAO Y Vs Descripdion Pengimajan (iagrostk (bt Cian 04|
FT Coda 16161 ! FT.) Disiiption Hazpkal Mid
Activity Code krlili] | & Actly Dwscriptian FPongimejan Clagrastik
b Cinde aram T 4 [ibeet Disacription Ukt dan Dodoh
Suh Activity Codae ] | 4 Suhb Activity Deecriplion Paimbsadahan &
Stalus Artiva r

Figure 3.2-2 Existing Vote Code
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3.3 New Vote Code
This function is used to create new Vote Code.

&
@ PHARMACY INFORMATION SYSTEM

D [ :

B | come | wobe Code

O Mainiesancg

I O Fhamacy
|8 Inventary
| o ENIL-A L+]
| « Prapeckisg lwm
| + Dalivary 59 Ta Vale Sode B Vnte Description
» DouglHon Drey
Calubogrs
« Iszm Bmich [1-10/41]
« Fam Master o fotr [ m a C Date 2 Uipdsted Cinte :
« Isam!Producy Buetier
Level 151BMZ2 DI N2T01IES Peiigneajan Diegrastik Bekaon XRay) IEMIMEIZ 1402 PR | 2201211 021403 FM | Active
| ::::IB::::“ 1ETEN N BI02TAN 0 PERLIBATAN AM [BERALSN PERLIESTAN) ARAE20I6 060211 P | 1R U016 (B0 P | Artive
[ 1S 1BIHAIBINITAIE Pdialii (Vaksin) BA1/Z0I6 183206 PW | 120URIE D406 FM | Active
ootion Frmalty Mostor 15BN TA IS f}i‘mﬂm AR KESIHATAN MENTAL (MBAT DM | 0y 0015 a5 1100 | 14002046 10:55:1 &M | Active
| + Stofg Locstion LA LR B A DO T WIRLOGH ILEAT AN DADGH) 1EMANTE0EF20AM D06 10ER2RAM | Artiva
| + Supplies 15BN NITAIY DS FERUBATAN TRANFUSI DARAH [REAGEN] 1BABZ05 604 11 FM | 14/0U20E 10:5043 A | Inaciive
[ + Weaa Acsiuity BB TANY PATOLCKE REAGEN) TBAEA0TE D602 11 M | 10002015 10:2555 A [ Inacive
pEs ‘:“f’“ 1S1BIHASINITANY DS HEFROLOGH AEAGEN) 1EAIBT0I5 A0S 11 FM | 1UDUME 10:8536 A | Inactiie
! o et « || IR CERMATOLEKSMEAT AN CADAH TRI2096 4G 13 AM | IIVAE 10508 AM | Active
Figure 3.3-1 Create New Budget Allocation
Note

¢ Hospital will create the vote code for itself while PKD will create for Clinics under it.

STEP 1
Click on ‘Maintenance’ menu, followed by ‘Inventory’ and click on ‘Vote Code’
STEP 2

Click on the E] button and the Vote Code tab will be displayed in the New Transaction screen as shown in
the Figure 3.3-2

U.MANUAL_INV_FINANCE-v1.5 Page 6
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MAINTAMMANCE - WOTE CODE

i
Vong Coda ot Ohas cofipdion
FTJ Coda 161601 ' FTJ Darcsigiion Heespiial Wini
Acibvity Codia | 4 o &chilty Dascriplion
Objecl Gl : T Otseect Dhas ciipin
Eub Activily Cada ar Sab Activity Déscrigion
Sralis Artive v o

Figure 3.3-2 New Transaction — Vote Code

e PTJ Code is defaulted to the facility’s PTJ Code.

e PTJ Description is defaulted to facility’s name

e The Warrant Type field will be emptied in the new created transaction.
e New Vote Code Status is defaulted to ‘Active’.

STEP 3
Type the Vote Description.

sy o = x |

Activiey Disorption

1 /g *» » [1-10/77]
Activity Code ¢ Activity Description

010100 Pengunnan Ibu PajatatNeged

910200 Sumber Marusia

010300 Kewangan

01080 Perancangan Tenaga Manusla dan Latihan |

010500 Tebnologh Maklumat Dan Komunk ssi

210600 Pemtangunan Kompeterai

01100 Pembangunsn Pasce Banjr

020100 Pengunsan Kesihatan Awam ibu PojabatNagari

00200 Pemtangunan Kesibatan Keliorga

020310 Kawalan Penygaiit

Figure 3.3-3 Search Vote Activity

STEP 4
Select Vote Activity as per Figure 3.3-3

Objest Croe O, Esarch I 4

Objeei Dscaica prion

i i1 [1-5[5]
Oibject Code Object Deseription
7401 Ubat dan Dadah
27403 Eekalan Reagen
7404 Bakalan Vaksin
T4 Eiskalan Panbatan Kechatan dan Pargigian
a0 Eskalan X-Ray

Figure 3.3-4 Search Object Code

U.MANUAL_INV_FINANCE-v1.5
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STEP 5
Select Object Code as per Figure 3.3-4
Eub Activily Code x
Sub Activity Cascription
1 il [E-Ef 0]
ATty Code = Sulr Activity Code
J20e10 =3 Famnasi dan Bok dan Fasihalan S am
Figure 3.3-5 Search Sub Activity Code
STEP 6

Select Sub Activity Code as per Figure 3.3-5

Note
Vote Activity, Vote Object and Vote Sub Activity is created by HQ

STEP 7

Click on the button to save the transaction

Note

e Click on the button in Figure 3.3-6

CONFIRMATION

@-.I COMFOO02: Are you sure you want to save?
¥

Cancel Yes Mo

Figure 3.3-6 Save Confirm Alert Message

e Click on the button in Figure 3.3-7

INFORMATION

@ INFO0G79: Record has been saved successfully

OK

Figure 3.3-7 Data inserted successfully

U.MANUAL_INV_FINANCE-v1.5
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4.1 Overview

User will be able to view the fund available for each Vote Code available in the facility; view and update the fund
available, by performing Allocation, Deduction (Tarik Balik) or Virement transaction. Payment transaction will be
created after receiving process from the supplier is done whether the receiving is in full or partial supply.

4.1.1 User Group

This module is intended for Pharmacist and Assistant Pharmacist (subject to user assigned by the facility).

Functional Diagram

3. Finance
A A 4 4
3.2
. el . Allocation/Deduction 3.3 3.4
—1 Allocation/Deduction — . . - — Payment
. ; - (Tarik Balik)/Virement Payment
(Tarik Balik)/Virement Approval
Approval
3.1.1
Allocation/ 3.2.1 3.3.1
» Deduction (Tarik > Allocation » Payment Listing
Balik)/Virement Approval Page
Listing Page
i S New3P.::1.2ment
» New Allocation » Deduction (Tarik » Y .
Transaction Balik) Approval Payment Type:
Full Payment
383
3.1.3
New Deduction 3.2.3 New Payment
> (Tarik Balik) > Virement » Payment Type:
e Approval Payment with
Credit Note
3.1.4
» New Virement
Transaction

Figure 4.1-1
4.1.2 Functional Description

Finance sub-module comprises of two (2) main functions:

e Allocation/Deduction (Tarik Balik)/Virement
The function of this sub-function is to record the Allocation, Deduction (Tarik Balik) and Virement

transaction to any respective Vote Code(s). Every new transaction will have to be approved by the
Pharmacist at the Pharmacy Store.

e Allocation/Deduction (Tarik Balik) /Virement Approval
For the Head of Department/ Head of Unit/ Pharmacist to approve the ‘Pending for Approval’ Allocation/
Deduction (Tarik Balik) and Virement transaction(s).

U.MANUAL_INV_FINANCE-v1.5 Page 9
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4.2 Allocation/Deduction (Tarik Balik)/Virement
This sub module will be used to allocate/deduct an amount of budget and to transfer an amount of budget

from one Vote Code to another vote code within the same facility.

4.2.1Allocation/Deduction (Tarik Balik) /Virement Listing Page
This page will display all the existing Allocation/Deduction (Tarik Balik) /Virement transaction(s).

@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout [

U L«.*J B | Home | Allocation/Deduct/Virement x
[l Home ALLOCATION/DEDUCTNVIREMENT
[ Patient Management o ‘ |
J Order Management TR —
2l Inventory Warrant No. / Reference No. Year 2016 v
2 Finan (
marce Transaction Type |All v Transaction No. p:
Allocation/Deduct/Virement Vote Description | y: Vote Code ‘
Payment Status | All v Created By y )
3 Procurement ; )
: Q_ Search
2 Store Inventory -
0 Adverse Drug Reaction A 1 {10 > ¥ [1-10/93]
) Pharmacy Transaction 7
Transaction

3 MAR : No. +| Transaction Typet| Budget Typey| Warrant No/Reference No¢ | Vote D i Vote Code Created Date | Created By Status <

o/ Maintenance |
5 ReportEnquiry BTI6000016 | Virement Operating | 090401/03050027404103 g:lfv’}g;;‘e“c’;%‘;'zm 000401/0305002740403 | 220072016 bl | Approved
BTI6000014 | Virement DasarBaru | REF1132A ENT (bukan Ubat) | 090401/031200127499/99 22,‘07,201@ SRR | Approved
. TestingJulyAN0i201 ’ i
BD16000042 | Deduction Operating REF11A NewVoteCode 090401/030500/27404/03 22/07/2016 Approved
0 67 TestingJulyAN0i201 I 4 _ i
BA16000146 | Allocation Operating /varranzzzmzu@ SNewVoteCode 090401/030500/27404/03 22/0712016 Approved
BA16000145 | Allocation Development | warranti2AAA Obstetik dan 000401/03070027401/99 | 1410722016 PR Approved :
/ P Ginekoloni (ihat) P

Figure 4.2.1-1 Create New Budget Allocation

Note
e Only user at the Pharmacy Store will have an access to this sub module set in the Login ID.

e This screen will allow users to search existing Allocation/Deduction (Tarik Balik)/Virement records with
different criteria.

STEP 1
Click on ‘Inventory’ menu, followed by ‘Finance’ and click on ‘Allocation/Deduction/Transfer’

STEP 2

To search for existing Allocation/Deduction(Tarik Balik)/Virement transaction, users may search by criteria as
follows:

U.MANUAL_INV_FINANCE-v1.5 Page 10



PhIS & CPS Project
User Manual — Pharmacy Inventory (Finance)

Field

Description

Remark

a | Warrant No.

Warrant No. is stated in the HQ
warrant

This is a free text field and user can
enter few words of Warrant No.

b Reference No.

Reference No. stated in the Tarik
Balik circular or Virement
approval form

This is a free text field and user can
enter few words of Reference No.

¢ | Transaction Type

The Transaction Type will be
displayed in the drop down box:
- Al
- Allocation
- Deduction
- Virement

Transaction Type:

e All - Will display all existing
Allocation/deduction (Tarik
Balik)/Virement transactions

o Allocation — Will display existing
allocation transaction(s)

e Deduction — Will display existing
deduction transaction(s)

¢ Virement — Will display existing
Virement transaction(s)

d | Transaction No.

Transaction No. is generated in a
newly created transaction after
the user saves the record

If Transaction Type is selected,
corresponding Transaction No. will be
populated into this bandbox. If the
Transaction Type is not selected then
all Transaction No. will be populated
into this bandbox and user can select
any of the Transaction No.

e | Vote Description

Search for Vote Description from
the band box

All Vote Description/Code will be
populated from the Vote Code master.
User can select any one

- Al

- Approved

- Cancelled

- Open

- Pending For Approval
- Rejected

f | Vote Code This field will be disabled for the Vote Code will be displayed if the user
user to select selects a Vote Description

g | Year The value defaults to the current This field will display the current and
financial year last two (2) financial years

h | Status The Status will be displayed in the | Status:
drop down box: o All

e Approved — The
Allocation/Deduction/Virement
transaction is approved by the
Pharmacist

e Cancelled — The transaction is
cancelled by the user. The
transaction cannot be cancelled
after it is sent for approval

o Open — Newly created transaction
status will default to Open. The
status will maintain as Open after
the user saves the transaction

¢ Rejected — The transaction is
rejected by the Pharmacist

Table 4.2.1-1

U.MANUAL_INV_FINANCE-v1.5
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STEP 3

STEP 4

Allocation

Allocation No.
Budget Type

Vote Description
Warrant No.

Current Balance(RM)
Allocate Amount{RM)

Balance(RM)

Project Title

[patsooon3s ‘

lOperanng v

l Anestesiologi (Ubat)

#

02 |

[ 138933

[ 100,000.00]*

[ 101,389.33]

ipembekalan ubat tambahan

Financial Year
Date

Vote Code
Warrant Date
Warrant Type
Status

Created By

Reject Remark

. Search .. . . . . . .
Click on the button to search for existing Allocation/Deduction(Tarik Balik)/Virement transaction

Double click on the selected record and the details will be displayed as shown in Figure 4.2.1-2

TRANSACTION DETAIL

[x]

2015]

|23fﬂ?f201 511:14:08 AM

|D30501J031 000/27401/99

(23072015

|gitional

|Approved

I -

Figure 4.2.1-2 Existing Budget Allocation record

U.MANUAL_INV_FINANCE-v1.5
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4.3 New Allocation Transaction
This function is used to record the budget allocation from MOH to the specified Vote Code(s) as per

the warrant received by the facility.

@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout :

@e Bl | Home | Allocation/Deduct/Virement x
] Home ALLOCATION/DEDUCTNVIREMENT
O Patient Management |
R e Lt
J Order Management
2 Inventory Warrant No. / Reference No. Year 2016 v
g F
mance Transaction Type }A“ v Transaction No. P’
Allocation/DeductVirement Vote Description | Vote Code ‘
Payment Status | All Created By p:
O Procurement . i
Q Search
0 Store Inventory -
) Adverse Drug Reaction ) 1 /10 » ¥l [1-10/93]
O Pharmacy Transaction 7
o MAR Tran's:)ctu)nz Transaction Type:| Budget Types| Warrant No/Reference Nov | Vote Description Vote Code Created Date Status ¢

4| Created By

o) Maintenance
3 ReportEnquiry BT16000015 | Virement Operaing | 030401/0305002740403 | TeSMOMARO0T | ggnagiinansonnrsnams | 22072016 SRR | Approved
BT16000014 Virement Dasar Baru REF1132A ENT (bukan Ubat) | 090401/031200/27499/99 22/07/2016 ¢ | Approved
TestingJulyANoi201 ‘
BD16000042 Deduction Operating REF11A 6NewVoteCode 090401/030500/27404/03 22072016 Approved
W TestingJulyANo0i201 [T "
BA16000146 | Allocation Operating | Warrant22072016 oNewvotecods | 090401103050027404103 | 2200712016 Approved
; Obstetik dan ’
BA16000145 Allocation Development | warrant12AAA ¥  [ubat 090401/030700/27401/99 14/07/2016 Approved v
Figure 4.3-1 Create New Budget Allocation
Note

o All facilities (Hospital/Pejabat Kesihatan Daerah/Klinik Kesihatan) will receive funding from the Ministry of
Health Malaysia every year.

e The budget will be allocated to specified vote code as stated in the warrant.

STEP 1
Click on ‘Inventory’ menu, followed by ‘Finance’ and click on ‘Allocation/Deduction/Transfer’
STEP 2

Click on the E button and the Allocation tab will be displayed in the New Transaction screen as shown in
the Figure 4.3-2

U.MANUAL_INV_FINANCE-v1.5 Page 13
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NEW TRANSACTION

Allocation | Deduction (Tarlk Balk) | virement
Allocation Mo | | Financial Year | 2D14|
Budget Type @| v Date |ZDJDEIZD1 4 00:03:09 PM |
Wote Description | 2 @ ‘Wote Code | |
Warrant Mo - Warrant Date | il
Current Balance(RM) | D.DD| Warrant Type | |
Allocate AmountiRh) 0007 Status |0pen |
Iew Balance(RM) | D.DD| Created By |Ruhani htEsa |
Project Title Reject Remark
4 A
Figure 4.3-2 New Transaction — Allocation
Search Vote Description X
Vote Description | Vote Code
1 .- - [1-10/61]
Vote Description = Vote Code =
Anestesiologi (Bukan Ubat) 090401/031000/27499/99
Anestesiologi (Dasar Baru) 090401/110300/27499/99
Anestesiologi (reagen) 090401/031000/27403/99
Anestesiologi (Ubat) 090401/031000/27401/99
Figure 4.3-3 Search Vote Description
Note

e Financial Year is default to the current year. The value is non-editable and will be taken from the Hospital

and Clinic Information.

e Date displayed defaults to the system Date Time. The value is non-editable and the format of this date is

dd/MM/yyyy hh:mm:ss.

e The Warrant Type field will be emptied in a newly created transaction.

e New Allocation Status is defaul to ‘Open..

e Created By will default to the user’s Login ID.

STEP 3

Select Budget Type as per stated in the warrant from the drop down box:

- Dasar Baru

- Development
- One Off

- Operating

U.MANUAL_INV_FINANCE-v1.5
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STEP 4
Select Vote Description as per stated in the warrant

Note
e Vote Code will be displayed automatically based on the Vote Description selected.

e Current Balance (RM) will be displayed automatically based on the Vote Code selected.

e If Vote Description is not available, the Vote has to be created before the Budget Allocation transaction can
be proceeded.

NEW TRANSACTION

(9)Blle[x

Allocation | Deduction (Tarik Ballk) | Wirement

Allocation Mo, Financial Year 2014
| | | |

Budget Type ¥ |* Date |2UJ’USJ’201 4 00:03:09 P

Vote Description 2 ot Cade | |
Warrant Mo, = Warrant Date ]

Current Balance(Rh) | UUU‘ ‘Wiarrant Type |

Allocate Amaount(Ri) 0.0 Status |Open

|
|
New Balance (RM) | 000 Crealed By F ]

Project Title Reject Remark

EAE

Figure 4.3-4 New Transaction — Allocation
STEP 5
Enter the Warrant No.

Note

Maximum length for the Warrant No. is forty (40) characters.
STEP 6

Select Warrant Date from the ' icon

Note
Warrant Date must be current date or later date.

STEP 7
Enter Allocate Amount (RM) as per stated in the warrant

Note
New Balance (RM) value will be calculated automatically by the system.
New Balance (RM) = Current Balance (RM) + Allocate Amount (RM)

STEP 8
Enter Project Title if applicable

Note
A maximum of hundred (100) characters is allowed in the Project Title field.

STEP 9

Click on the button to save the transaction

Note

e Click on the button in Figure 4.3-5
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CONFIRMATION

@-.I COMFOO02: Are you sure you want to save?

Cancel

Yes Mo

Figure 4.3-5 Save Confirm Alert Message

e Click on the button in Figure 4.3-6

INFORMATION

@ INFO0579: Record has been saved successfully

oK

Figure 4.3-6 Data inserted successfully

i senaforaporowal | ) on will be enabled.

@ Cancel Request

changed to ‘Cancelled’.

e Allocation No will be generated automatically. E.g.: BA13000001

button will be enabled. Click on the button to cancel the transaction and the status will be

Character | Description Value
1-2 Refer to budget allocation transaction | ‘BA’
3-4 Current year in ‘YY’ format 13
) . Starting from 000001. This running number will
5-10 Running No restart to 000001 every year.
Table 4.3-1
STEP 10

Click on the | & SenrAeereal | b 1o 1o send the Allocation record to the Pharmacist/HOD for approval

U.MANUAL_INV_FINANCE-v1.5
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Allocation No. |EA14EIEII]I]5EI

Budget Type [operating

v |

Yote Description

IAnestesimng\ (Ubaty pe |*

Warrant Mo

fwar1 22

Current Balance(RM) |

3,209.49]

Allacats Amount(RM) [

10,000.00]*

Mew Balance(RM) |

13,200.45|

Project Title

=

Financial Year
Date

Wole Code
Warrant Date
Warrant Type
Status

Created By

Reject Rermark

@ o, Send for Approval | | @ Cancel Request E]

(Ph[B

2EI14|

|QDJDEtQD1 400:17:45 PM

|DQDdD1JD31 000/37401/88

[oaizizna

laional

|Open

[_ — — -

Figure 4.3-7 Send for Approval

CONFIRMATION

©

record for approval?

COMNF0125: Are you sure want to send this

Cancel | Yes

Mo

Figure 4.3-8 Alert Message Send for Approval

@

successiully

oK

INFO0101: Record has been sent for approval

INFORMATION

Figure 4.3-9 Successfully sent for Approval

e Click on the button in Figure 4.3-8.
e Click on the button in Figure 4.3-9..

e The Status will be change automatically to ‘Pending for Approval’.

e The Pharmacist/HOD will receive a Pending for Approval Allocation/Deduction (Tarik Balik)/Virement record

in the Task List.

U.MANUAL_INV_FINANCE-v1.5
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4.3.1 Allocation Approval

To approve the Allocation transaction perform the step below.

)
T
(LAJT}  PHARMACY INFORMATION SYSTEM
e L
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout
@ H ﬁ Home
El Home
)
[l Patient Management
Ol Order Management TASK LIST
O Inventory
o Adverse Drug Reaction e 3B /3 [321-324/324]
[l Pharmacy Transaction Transaction Type = Transaction No. s DatelTime % Task Status s From Unit/Department e From User s
ol MAR I
Authorisation TLODOD100712 26/04/2016 05:24 PM g
Ol Maintenance
5 Report/Enquiry || Authorisation TLOD00100713 26/0472016 05:30 P -
Authorisation TLODOO100714 26/0412016 05:32 PM — - -
]
Budget Allocation BA16000130 26/04/2016 11:33 PM | Pending For Approval STOR FARMASI — - -

Figure 4.3.1-1 Task List
Upon logging to the system, the HOD/Pharmacist will receive the ‘Pending for Approval’ Budget Virement
transaction in the Task List at the Home Page.

Latest transaction will be on the last page of the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Transaction Details for Allocation screen will be displayed as
shown in Figure 4.3.1-2

STEP 2
Select one of the available buttons:

a) ﬂ| button to Approve the Allocation transaction.

TRANSACTION DETAIL
(2) 6w | @ 1 [ x)
Allocation C arik Balik eme
Allocation No. ‘Emduuuuﬁu ‘ Financial Year ‘ 20m 4|
Budget Type [operating v Dale 200812014 D0:51:02 Pt |
Wote Description ‘Anestes\olugi (Ubaty 2 Yote Code ‘0904011031000127401199 |
Warrant . iwaRr123 | Warrant Date [namarzons =R
Current Balance{RM) \ 320049 Warrant Type hdditional |
Alacate AmountiR) \ 10,000.00 Status Pending For Approval |
Mew Balance(RM) ‘ 13,209 49‘ Created By ﬁ - — - -
Peruntukan fasa ketina

Project Title Reject Remark

il 4

Figure 4.3.1-2 Transaction Details — Allocation

Note

e The amount (RM) allocated will only be affected in the Budget Balance once the Allocation Status is
‘Approved’.

e Allocate Amount (RM) is not allowed to be edited. In the circumstances that the Allocate Amount (RM)
entered is wrong, user has to reject the transaction.
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e Warrant Type will be displayed as First if the allocation to the vote code is for the first time and as
Additional for subsequent allocation

e The Status will change automatically to 'Approved'.

o Alert messages will be displayed after the user makes the selection as per Figure 4.3.1-3 and Figure 4.3.1-4.

e Click on the button.
e Click on the button.

a) @ Refect | button to Reject the Allocation transaction and the Reject Remark will be a mandatory field to
be entered.

Note
e Reject Remark is mandatory to reject the Allocation transaction and the Status will change automatically to

‘Rejected.

e Click on the button to view/print the report as Figure 4.3.1-5

CONFIRMATION

F-.I COMNFD128: Are you sure you want to approve
% the record?

Cancel Yes MNo

Figure 4.3.1-3 Confirmation Alert Message

INFORMATION

INFO0101: Record has been sent for approval
successfully

Figure 4.3.1-4 Information Alert Message
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(=]
M KEMENTERIAN KESIHATAN MALAYSIA
e s Hospital Pakar Sultanah Fatimah, Muar
BUDGET ALLOCATION REPORT
TranaacSon Ko BA 400005
Vols Cods 000103 D00 ITADN B0
Wola Kamra Armuissiciog (Lt}
Budgsl Typs Ceeratng
Statum Appeoeead
Duis Wwrrani Ka. ‘Warreed Duis ‘Wareant Typa Allocaticn Amcunt [RM) Current Balsecs{ 7MY Balsnces |AM] HAsmarkn
2005014 WARZY D4 TS0 14 Ao bl 00000 220548 12300 43 | Peruniukan fass kaetiga
TOTAL (AM]) - 000000 20940 12,300 45
Dissdiaksn okeh: (DL LS AN
HMama : e ——— — — Hama Pty
Jwwaimm Penoiong Peguesi Tadkir NZ7 dwwaiee Pogrwmi Parmas LSS
unnm STOR FARMATI Uni STOR FARMAST]
dnbaiee Pharmacy presiro) Pharmacy
Tarikds SDR0NE Tariks ADAZOLE
Printwd Duls Xoaxne Prinded By ictarud Arwr e Ashmcdr Ut Hara 5708 rARMAD Soamce e ]
Page 1ol 1

Figure 4.3.1-5 Allocation Report
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4.3.2 New Deduction (Tarik Balik) Transaction

This function is used to record the budget deduction as from any Vote Code in the facility.

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING)

Q U Bl | Home | Change Password = | Allocation/Deduct/Virement =

El Home ALLOCATION/DEDUCT/VIREMENT

Patient Management
Order Management “
Inventory

. ‘Warrant No. / Reference No
© Finance

Logout

B e

[

Year 2016 v
Transaction Type Al = Transaction No 2
Allocation/Deduct/Virement Vote Description 2 Vote Code [ |
Payment
5 Procurement | sats Al v Created By 2

© Store Inventory :

[ Adverse Drug Reaction
o J 1 fz » v [1-10/42]

[ Pharmacy Transaction

@ MAR ] Tm"ﬂg‘“'“": T'a;'.i:‘;"“" +| Budget Type:| Warrant No./Reference Nos | Vote Descriptions Vote Code Created Date = | Created By Status &

[ Maintenance

) ReportEnquiry 8D16000017 | Deduction Development | ABC234 35;’3"""'”'("““’" 090401/031300/27499/99 26/0412016 gt . | Approved
BD1B000016 | Deduction Operating ABC1234 Dermatologi (Ubat) | 090401/031300/27401/9% 2610412016 B bl Approved
BD16000015 Deduction Development | WARANT 2016 BE;’S"“"'DQ' (Bukan | 490401/031300/27499/99 26/04/2016 le® " Approved

Figure 4.3.2-1 Create New Deduction (Tarik Balik)

STEP 1
Click on ‘Inventory’ menu, followed by ‘Finance’ and click on ‘Allocation/Deduction/Transfer’

STEP 2

Click on the E] button and the Allocation tab will be displayed in the ‘New Transaction’ screen as shown in
the Figure 4.5-2

NEW TRANSACTION

o
o
d

Allocation Deduction (Tarik Balik) | Virement

Deduct Mo ‘ ‘ Date 2411072014 110353 AM
Reference No @ * Reference Date | £ |+
Vote Description |

|

J

2| 4 Vote Code ‘ |

Current Balance(RM) C 0‘ Budget Type ‘ |
Allocate To Deduct{RM) 5 ) 0" Status ‘Dpeﬂ |
New Balance(RM) ‘ |

[]‘ Created By ‘ - — — —

Remark Reject Remark

m

Figure 4.3.2-2 New Deduction (Tarik Balik) transaction
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Search Vote Description l X ]

Vote Description Viote Code

Budget Type

1 /6 » i [1-10/511]

Vote Description Vote Code Budget Type -

Anestesiologi (Dasar Baru) 090401/110300/27499/99 Dasar Baru

Anestesiologi (reagen) 090401/031000/27403/99 Operating

Anestesiologi (Lbat) 090401/031000/27499/99 Operating

Anestesiologi (Ubat) 090401/031000/27401/99 Operating

Bekalan ubat (10/14) 090401/032200/27401/99 Operating

Dermatologi (bukan Ubat) 090401/031300/27499/99 Operating

Dermatologi (Ubat) 090401/031300/27401/99 Operating

EMNT (bukan Ubat) 090401/031200/27499/99 Operating

ENT (Ubat) 090401/031200/27401/99 Operating

ENT (Ubat) 090401/031200/27401/99 Dasar Baru

Figure 4.3.2-3 Search Vote Description

STEP 3

Select Deduction (Tarik Balik) tab as Figure 4.3.2-2

Note

o Date will be displayed as default to the system Date Time. The value is non-editable and the format of this

date is dd/MM/yyyy hh:mm:ss.

¢ New Deduction (Tarik Balik) Status defaults to ‘Open’.

e Created By will default to the user Login ID.

STEP 4
Enter Reference No.

Note

Reference No. will be unique for the financial year.

STEP 5

Select Reference Date from the l icon

Note

User is allowed to select either current date or earlier date for the Reference Date.

NEW TRANSACTION

Allocation Deduction (Tarik Balik) | Virement

Deduct No. |

Reference No. |

Vote Description |

Current Balance(RM) ‘

Allocate To Deduct{RM)

New Balance(RM) [

‘ Date
Reference Date
2l Vote Code
[]‘ Budget Type
o* Status
[]‘ Created By

Remark @

Reject Remark

@|2M101201411:05:00 Al
|

|Dpen

|Rnnam btEsa

m

Figure 4.3.2-4 New Transaction — Deduction (Tarik Balik)
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STEP 6
Select Vote Description as per stated in the deduct circular

Note
e This field will display the Vote Description from Vote Code Master for budget deduction.

¢ Vote Code will be automatically displayed based on the Vote Description selected.
e Current Balance (RM) value will be displayed automatically based on the Vote Description selected.

STEP 7
Enter the Allocate to Deduct (RM) amount as per stated in the deduct circular

Note
Balance (RM) value will be calculated automatically by the system.

STEP 8
Enter Remark if applicable

Note
A maximum of hundred (100) characters is allowed in the Remark field.

STEP 9
Click on the @ button to save the transaction

Note

Click on the button in Figure 4.3.2-5

e Click on the button in Figure 4.3.2-6.

. X
e Click on the l:] button to close the screen.

e Deduction No will be generated for future reference.E.g: BD13000001

Character Description Value
1-2 Refer to budget deduction ‘BD’
transaction
3-4 Current year in ‘YY’ format 13
5-10 Running No Starting from 000001. This running number will
restart to 000001 every year.
Table 4.3.2-1

Send fi | .
i sendforAppronal | 1y ion will be enabled.

o @CancelRequest ) ion will be enabled. Click on the button to cancel the transaction and the Status wil

change to ‘Cancelled’.
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STEP 10

Click on the ol Sen or dpproval, button to send the Deduction (Tarik Balik) record to the Pharmacist in charge for

approval

CONFIRMATION

@ CONFOO0Z: Are you sure you want to save?

Cancel

Yes

Mo

Figure 4.3.2-5 Save Confirm Alert Message

INFORMATION

@ INFO0679: Record has been saved successfully

oK

Figure 4.3.2-6 Data inserted successfully

HEW TRANSACTION
9 [ };Send for Approval | @ Cancel Request E

Deduct No

Reference Mo.

Vote Description
Current Balance(RM)
Allocate To DeductiRM)

Mew Balance(RM)

Remark

Allocation Deduction (Tarik Balik) rement

NS

[BD14000007 |

[pEDOTEDU |

[Anesteswo\og\ (Ubat) 2|

448077

\
‘ 3,000 un‘*
\

145077

Perintah Tarik Balik

Date
Reference Date
Vote Code
Budget Type
Status

Created By

Reject Remark

|2411 0i2014 03:56:00 PM

[z4r02014

|09040110310004‘274994‘99

|Opera1|ng

|Dpen

[Ronani ot Esa

=
(e}

Figure 4.3.2-7 New Transaction — Send for Approval

CONFIRMATION

COMNF0125: Are you sure want to send this
record for approval?

Cancel

es

Mo

Figure 4.3.2-8 Alert Message Send for Approval
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Note

INFORMATION

Q@

INFC0101: Record has been sent for approval
successiully

oK

Figure 4.3.2-9 Information Alert Message

e Click on the button in Figure 4.3.2-8
Click on the button in Figure 4.3.2-9

The Status will change automatically to ‘Pending for Approval’.

The Pharmacist in charge will receive a Pending for Approval Deduction (Tarik Balik) record in the Task

List.
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4.3.3 Deduction (Tarik Balik) Approval

To approve/reject Deduction (Tarik Balik) transaction, Pharmacist in charge needs to perform the steps
below:

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout

Q g ﬁ Home

El Home
3
[ Patient Management
O Order Management TASK LIST
Cl Inventory
0 Adverse Drug Reaction e 33 /33 [321-325/325]
C Pharmacy Transaction Task Status
O MAR - - r
Authorisation TLOODD100712 26/D4/2016 05:24 PM Dr. Rozinadya Bin Tamzil
L Maintenance
0 Report/Enquiry | Authorisation TLOODD100713 26/04/2016 05:30 PM Dr. Rozinadya Bin Tamzil
Authorisation TLOODD100714 26/D4/2016 05:32 PM Dr. Rozinadya Bin Tamzil
{
Budaet Allocation BA16000130 26/04/2016 11:33 PM | Pending Far Appraval STOR FARMASI System Administrator
Deduction (Tarik Balik) @ BD16000018 26/D4/2016 11:47 PM | Pending For Approval STOR FARMASI System Administrator
Figure 4.3.3-1 Task List

Click on the Transaction No. hyperlink and the Transaction Details for Deduction (Tarik Balik) screen will be
displayed as shown in Figure 4.3.3-2

TRANSACTION DETAIL

‘MDle,RE}Eﬂ‘E

Deduction (Tarik Balik)

Deduct No [Bp 14000007 | Date 2411072014 04:03:11 PM |
Reference No. [peDooiEDU | Reference Date (241102014 =le
Vote Description IAnestesio\og\ (Ubat) pel |’ Vote Code ‘090401!031000!27499;‘99 |
Current Balance(RM) | 4‘450.77| Budget Type ‘Dpera{mg |
Allocate To Deduct(RM) | 2,000 nu| . Status ‘Psndmg For Approval |
New Balanca(RM) [ 145077 Created By [Ronani bt Esa |

Perintah Tarik Balik
Remark Reject Remark

Figure 4.3.3-2 Transaction Details
STEP 2
Select one of the available buttons:

a) ﬂl button to Approve the Deduction (Tarik Balik) transaction.

Note
e The amount (RM) deducted will only be effected in the Budget Balance once the Allocation Status is
‘Approved.’.

e The Status will change automatically to 'Approved'.

o Alert messages will be displayed after the user makes the selection as per Figure 4.3.3-3 and Figure 4.3.3-4.

e Click on the button.
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e Click on the button.

b) @ Reject | button to Reject the Allocation transaction and the Reject Remark will be a mandatory field to
be entered

Note

e Reject Remark is mandatory to reject the Deduction (Tarik Balik) transaction and the Status will change
automatically to ‘Rejected.

Click on the button to view/print the report as Figure 4.3.3-5

CONFIRMATION

COMNFD128: Are you sure you want to approve
the record?

Cancel | Yes MNo

Figure 4.3.3-3 Confirmation Alert Message

INFORMATION

@ INFO0679: Fecord has been saved successfully

0K

Figure 4.3.3-4 Information Alert Message
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar
BUDGET DEDUCTION REPORT
Transaction No BD14000001
Vote Code 0D0401/032200/27499/00
Vote Name Farmasi dan Bekalan (bukan ubat)
Budget Type Operating
Status Approved
Date Reference No. Deduction Amount (RM) Current Balance(RM) Balance (RM) Remarks
20/08/2014 'WDR123 501, 0:00.00 15217253 102,172.53 | Penintah tarik balik
TOTAL (RM) : 50,000.00 132,172.53 102,172.53
Disediakan oleh: (DILULUSKAN)
Hama Rohani bt Esa Nama : Mohamad Azhar bin Bahauddin
Jawatan Penclong Pegawai Tadbir N2T Jawatan Pegawai Farmasi U48
Unit STOR FARMAS| Uniit - STOR FARMAS]
Jabatan Pharmacy Jabatan Pharmacy
Tarikh 20082014 Tarikh H 20/08/2014
Frinted Dale zavaaoie Frinied By £ e e Unit Hame : STOR FARMASI Source : RIS
Page 1 of 1

Figure 4.3.3-5 Deduction (Tarik Balik) Report
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4.3.4 New Virement Transaction

This function of this screen is to transfer Amount (RM) from one vote code to another Vote Code
within the same facility.

(Ph[B

PHARMACY INFORMATION SYSTEM
FR=

El Home
Patient Management

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING)
5]

ALLOCATION/DEDUCT/VIREMENT

Home | Change Password * | Allocation/Deduct/Virement = :

B

B

Order Management

Logout

€ Inventory
- Warrant No. / Reference No Year 2016 -
Z Finance
Transaction Type Al - Transaction No 2
Allocation/Deduct/Virement, Vote Description 2 Vote Code [
Payment
o Procurement | sus Al - Created By 2

Ol Store Inventory

5 Adverse Drug Reaction i 5 T
|
O Pharmacy Transaction
0 MAR Tm":g“""": T'“;'.i:‘;"“" +| Budget Type:| Warrant No./Reference Nos | Vote Description= Vote Code Created Date = | Created Byt
) Maintenance
5 Report/Enquiry 8016000017 | Deduction Development | ABC234 Bz;’sa“"m'“’““’" 090401/031300/27499/99 26/0412016 -
Mnnaman
BD16000016 | Deduction Operating ABC1234 Dermatologi (Ubat) | D20401/021300/27401/92 2610412018
-
BD16000015 Deduction Development | WARANT 2016 32;’8""“"5’9'(““""‘" 090401/031300/27499/99 26/04/2016

[1-10/42]

Status =
Approved
Approved

‘ Approved

Figure 4.3.4-1 Create New Virement transaction

STEP 1
Click on ‘Inventory’ menu, followed by ‘Finance’ and click on ‘Allocation/Deduction/Transfer’

STEP 2

Click on the E] button and the Allocation tab will be displayed in the New Transaction screen as shown in

the Figure 4.3.4-2

Aecaton Deducton (Tark Bak) | Virement

Transfer No Date 07/042014 09 40 45 AM

Refererce No @REFERENQE NO Reference Date 07042014 ol
Status Open Created By = —

@ Remark

Remark Reject Remark
Transfer From Vote Information Transfer Yo Vote Information

Budget Type Dasar Bary Budget Type Dasar Bary

From Vote Descroto amasi dan Bekalan (ubat) ’ To Vote Descrigton es:0kog (Ubak) p
From Vote Code 090401/1111002740199 To Vote Code 09040103100027499%9

Current Batance(RM) £0,000.00 Current Balance(RM) 20,000.00
Transder Amount{RM) 20000 00" Recewve Amoun(RM) 20,000 00
New Balance(RM) 40,000 00 New Balance(RM) 40,000 00

Figure 4.3.4 -2 New Transfer (Virement)
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STEP 3
Select Virement tab

Note
e Date will be displayed as default to the system Date Time. The value is non-editable and the format of this
date is dd/MM/yyyy hh:MM:ss.

e New Virement Status defaults to ‘Open’.
e Created By will default to the user Login ID.

STEP 4
Enter Reference No.

Note
Reference No. will be unique for the financial year.

STEP 5
Select Reference Date from the * icon

Note
User is allowed to select either current date or earlier date for the Reference Date.

STEP 6
Enter Remark if applicable

Note
A maximum of hundred (100) characters is allowed in the Remark field.

STEP 7
Select From Vote Description

Note
e From Vote Code will display automatically based on the From Vote Description selected.

e Current Balance (RM) will display automatically based on the From Vote Description selected.

STEP 8
Enter Transfer Amount (RM)

Note
e Receive Amount (RM) will be updated automatically with the same value of the Transfer Amount (RM).

e New Balance (RM) for both Vote Codes will be automatically updated.

STEP 9
Select To Vote Description

Note
e To Vote Code will display automatically based on the Vote Code selected.

e Current Balance (RM) will display automatically based on the To Vote Description selected.
STEP 10

Click on the @ button to save the transaction
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CONFIRMATION

(9)\! CONF0002: Are you sure you want to save?

@
Cancel || Yes | No

Figure 4.3.4-3 Save Confirm Alert Message

Note

e Click on the button in Figure 4.3.4-3.

INFORMATION

@I INFO0679: Record has been saved successfully
A

=4
OK

Figure 4.3.4-4 Data inserted successfully

e Click on the button in Figure 4.3.4-4.

¢Click on the @ button to close the screen.

e Transfer No will be generated for future reference. E.g: BT13000001

Character Description Value
1-2 Refer to budget deduction ‘BT’
transaction
3-4 Current year in ‘YY’ format 13
5-10 Running No Starting from 000001. This running number will
restart to 000001 every year.
Table 4.3.4-1

e Click on the button in Figure 4.3.4-4.

o dasendirAmoE [ on will be enabled.

. @ Cancel Request button will be enabled. Click on the button to cancel the transaction and the Status will be

changed fo ‘Cancelled’.
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HEW TRANSAC TION

= 0 o, Sendlor Apgeoval | @ Cancel Foquest | X0
Virement

Trargier No BT14000001 Diatis 070014 05 4020 AM

Reference Mo REFEREMNCE RO - Rederence Dale 0T = "

Samus g Created By 1 —-—

Rernark

Remark Riepect Remark

Transfer From Voo Information Transfer To YVote Informaticn

Busdige Type Duarsar By Buadige Ty Diasar Bana

From Vote Descrpton Farmasi dan Bekalan (ubat) - To Vole Descrption Areslesolog (Ubat] i

From Vote Code D001/ 191 00¢27 401 e To Vite Code e 031 DODZ TSR0

Carmert Balanc e RM} €0 000 00 Caurment Balanc e RM) 20000 00

Transier Amount[Fild) 20 00000 Becese Amount [Fill) 20 000 (0

Mew Balanoe{RM) 4001, 00 0 Few Balance{RM) 401,000 (0¥
Figure 4.3.4-5 Send For Approval

STEP 11

Click on the | & Sendferaeeoal | b on to send the Budget Virement record to the Pharmacist/HOD for approval

CONFIRMATION

@ .EONFDIZS: Are you sure you want to send this record for

Y approval?
Cancel Yes _ Mo

Figure 4.3.4-6 Alert Message Send for Approval

Note

e Click on the button in Figure 4.3.4-6.

INFORNMATION

@ INFOO101: Your Record has been sent for Approval

’ Successfuly
QK

Figure 4.3.4-7 Successfully sent for Approval

e Click on the button in Figure 4.3.4-7.

e The Status will change automatically to ‘Pending for Approval’.

e The Pharmacist in charge will receive a Pending for Approval Virement record in the Task List.
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4.4Allocation/Deduction (Tarik Balik)/Virement Approval

This function of this screen is to approve or reject the Allocation/Deduction (Tarik Balik)/Virement
transaction(s).

4.4.1 Allocation Approval
Upon logging into the system, the HOD / Pharmacist will receive the ‘Pending for
Approval’ Allocation transaction in the Task List at the PhIS Home Page.

g /1 [1-1/11
Transaction Type = Transaction No. = Date/Time = Task Statuss From UnitDepartment = From Users
- i 020452014 0417 Pending For
14000007 W
1 Budget Allocation @ BA 1400000 =y Approval STOR FARMASI -

Figure 4.4.1-1 Task List

Note

Latest transaction will be shown on the last page of the Task List.

STEP 1

Click on the Transaction No. hyperlink and the Transaction Details screen will be displayed as shown in the
Figure 4.4.1-2

Note

Pharmacist in charge is also able to refer to section 4.2.1 Allocation/Deduction/Virement Listing Page to search
for the ‘Pending for Approval’ Allocation record.

TRANSACTION DETAIL

(=] b Approve P Reject | X

Allacation @
Allocation Mo, BA14000007 Financial Year 2014
Budget Type Dasar Banu - | Date 02042014 03:56:00 PM
Wole Description kawalan pesakit-berjangkit i Vote Code 050401003002 T 40101
Warrant Mo. DBAS08080808 ° Warrant Date —
Currant Balance[RM) 9,950,000.00 Warrant Type Additional
Allocate AmountiRM) S00.000.00 ¢ Status Pending For Approval
Mew Balance{RM) 500,000.00 Created By Mohamad Azhar bin Bahawddin

Dasar Baru MERS-CoV

Project Tithe Feject Remark

Figure 4.4.1-2 Approve/Reject Allocation

STEP 2
Select either one of the available button

A‘_ PPO% | hutton to approve the Allocation transaction

e The Status will change automatically to ‘Approved..

¢ The Amount (RM) allocated will only be effected in the Budget Balance once the Allocation Status is
‘Approved’.
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b)

Note

Allocate Amount (RM) is not allowed to be edited. In the circumstances that the Allocate Amount (RM)

entered is wrong, the user has to reject the transaction.

Warrant Type will be displayed as First if the allocation to the vote code is for the first time.

Warrant Type will be displayed as Additional for subsequent allocation.

&

¥ Reect | ptton to reject the Allocation transaction.

button is enabled for the user to view and print the transaction report.

Reject Remark is mandatory to reject the Allocation transaction.

The Status will be change automatically fo ‘Rejected’.

Tranamction Ho.

BAISDO00

KEMENTERIAN KESIHATAN MALAYSIA

Hospital Kulim

BUDGET ALLOCATION REPORT

‘Wols Code 3050101000 ETA0 | T
‘Wale Mama Armmrmnoiog (Wbl
Budgsd Typs Cizerasmg
Shwiun Appeoved
Duais Warrant Mo Warrani Dués Wartan Type Allac ation Amoan (AN} Currant Balance A Bsiance [RM Remarks
TIATRON 0T A ztorsl 000000 00| 13m 32 1312385 13| parnbabsian uzat ismbasen
TOTAL (M) 00,000 00 130233 10138533
Cizadisksn olsh: LIS KN
Hara _— Hara —
Jawatan Fugameni Farmam 52 dmweatan Fugmani Farmas LUs3
Unil Farmam: Logatk Unit Farmaz Logi
Jataian Pharmacy atatan Pharmacy
Tarikh oaras Tarikh DTy
Frinin Duiw el Prinke By PADLER WDS0 HUEEEH i Harm Farmam Loguii Saams

Figure 4.4.1-3 Budget Allocation Report
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4.4.2 Deduction (Tarik Balik) Approval

Upon logging into the system, the HOD / Pharmacist will receive the ‘Pending for Approval’ Deduction
(Tarik Balik) transaction in the Task List at the PhIS Home Page.

o

% PHARMACY INFORMATION SYSTEM

=] —
4

a Q ~ TASK LIST

El Home <« 17 /17 [161-163 /1631
Patient Management Transaction Type + Transaction No. + Date/Time = Task Status ] From Unit/Department % From User s
Order Management
Issuing N02-0014686 280520151243 | by ing To lssue UNIT FARMASI KLINIK PAKAR -
2 Inventory PM
2 Fi :
fnance Issuing ND2-0014689 2B0SELE 12T | panding To lssue UNIT FARMASI BEKALAN WAD -
Allocation/Deduct/Vi it 5
location/Deduct/Viremen 3 Indent RO1PS001-0007348 28,‘05123’:{]5 02:32 Pending For Approval ;H.:RMACY (KK Bandar -
Payment ZEET)

Procurement Deduction (Tarik Baiik) BD15000010 28082015 0359 | pending For Approval | STOR FARMAS| -

2 Sworeloventoy | (o 00 et v I o T

lodons

Figure 4.4.2-1 Task List

Note

Latest transaction will be shown at the last page of the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Transaction Details screen will be displayed as shown in the
Figure 4.4.2-2

Note
Pharmacist in charge is also able to refer to section 4.2.1 Allocation/Deduction (Tarik Balik) /Virement Listing
Page to search for the ‘Pending for Approval’ Deduction (Tarik Balik) record.

TRANSACTION DETAIL

Deduction (Tarik Balik)

Deduct No. [BD15000010 | Date 2810512015 03:59-26 PM \
Reference No. ‘DEDZEDSTS |* Reference Date l28f05f2015 G|
Wote Description [Anesteslologl {(Ubat) R Vote Code |09D4U1ID31DUUETAUHBQ ‘
Current Balance(RM) ‘ 49‘689.24| Budget Type |Operat\ng ‘
Allocate To Deduct{RM) ‘ 5,000 DD| - Status |Pandmg For Approval ‘
New Balance(RM) \ 44,689.24| Created By | — \
Remark Reject Remark

Figure 4.4.2-2 Budget Deduction (Tarik Balik) Approval

STEP 2
Select either one of the available button

=

a) ' button to approve the Deduction (Tarik Balik) transaction

Note
e The Status will be change automatically to ‘Approved’.

e The amount deducted will only be effected in the Budget Balance once the Deduction (Tarik Balik) status is
‘Approved’.

e Allocate to Deduct (RM) is not allowed to be edited. In the circumstances that the Allocate to Deduct (RM)
entered is wrong, user has to reject the transaction.
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o button is enabled for the user to view and print the transaction report.

b) ¥ Reect | putton to reject the Deduction (Tarik Balik) transaction.
¢ Reject Remark is mandatory to reject the Deduction (Tarik Balik) transaction.

e The Status will be change automatically to ‘Rejected’.

-
M KEMEMTERIAN KESIHATAN MALAYSIA
o i T Hospital Kulim
BUDGET DEDUCTION REFORT
TrarmscSon Mo B0 153000008
Volw Caods 02001 NID400 2740100
Vols Nams hasith o
Basigst Typs Onamr Bary
Siwiun Aporovad
Dulw Falarsnce No DwducBon Amount [FM) Current Balance M| Balarcs [FM) Asmarks
BuTEnre ikl 1.000 | 1,000 000 00 S0 000 00
TOTAL (AN} : 1.000 00 1,000 000 00 S99 000 00
Dissdinkan olah: (DL ULUSE AN
Hara - - Hara -
Jweemtsn £ Fegueesi Parmam L2 duwentmn Pagmwsl Farman LAZ
Unit - Farrmmm Logat Unit Farrmani Logisti
Jabatan - Pruarmacy b b 3 Pharmacy
Tarikh - BarEas Tarikh 3 o=OT 2013
Favimd Duin v Favimd By FADLOR. WS HUSEPR Lird s Forram Log [ H

Figure 4.4.2-3 Budget Deduction (Tarik Balik) Report
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4.4.3Virement Approval

(Ph[B

Upon logging into the system, the HOD / Pharmacist will receive the ‘Pending for Approval’ Virement
transaction in the Task List at the PhIS Home Page.

@@
E Home

2 Patient Management
4 Order Management
2 Inventory

2 Finance

Allocation/Deduct/Virement
Payment
4 Procurement
2 Store Inventory
2 Indent
Indent
4 Buffer Level
4 Disseminate

2 Expiration and
Condemn

@ PHARMACY INFORMATION SYSTEM

T T |

A B Home | Indent * | Alocation/Deduct/Virement
TASK LIST
«« 17 17

Transaction Type

Issuing

Issuing

Indent

Deduction (Tarik Balik)

Budget Virement

$ Transaction No. $

NO2-0014686
N02-0014689
RO1PS001-0007348

BD15000010

BT15000011 @

DatelTime £

28/05/2015 12:13
28/05/2015 12:17
28/05/2015 02:32
28/05/2015 03:59

28/05/2015 04:09
PM

Task Status $

Pending To Issue

Pending To Issue

Pending For Approval

Pending For Approval

Pending For Approval

From Unit/Department %

UNIT FARMASI KLINIK PAKAR

UNIT FARMAS| BEKALAN WAD |

PHARMACY (KK Bandar
Maharani)

STOR FARMASI

STOR FARMASI

[ 161 - 165/ 165 ]

From User $

Note

Figure 4.4.3-1 Task List

Latest transaction will be shown on the last page of the Task List.

Click on the Transaction No. hyperlink and the Transaction Details screen will be displayed as shown in the Figure

STEP 1
4.4.3-2
Note

Pharmacist in charge is also able to refer to section 4.2.1 Allocation/Deduction (Tarik Balik) /Virement Listing Page to
search for the ‘Pending for Approval’ Virement record.

THANSACTRON DETAIL

a

Teansfer Ha
Rafiranzs Ha

Satus

Ramark

Budget Type

E

s Wty DHcpton
From Wote Code
Cument BalanceRM|
Trasider AmcustiRM|

P Balancefill)

Teanahar Fresn Vet Informaticn

Wirement

BT 000001
REFERENCE W)
Pending For Appeoval

Roatriark

Dasar Bary
F ek A Bl jubsar)

D901 111002740159

0,000 0
30,000 03
40000 03

st
Rafarancs Date

Created By

Reject Remars

b Approve

DTA2074 094557 AN

TR0

" -

Tiandber To Vote Inlormaation

Bt Type

T Vipte Decnptasn
Ta Wote Code
Coamant Balanc Rl
R AmoustiRii|

Hewr Balance{RAT)

Dasar Baru

Anstesiiog (Ubat)

QSR 0ITA

@ Renct | X

Figure 4.4.3-2 Budget Virement Approval
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STEP 2

Select either one of the available buttons

e

Note

button to approve the Virement transaction

‘Approved’.
e Transfer Amount (RM) is not allowed to be edited. In the circumstances that the Transfer Amount (RM)
entered is wrong, the user has to reject the transaction.

&

The Status will change automatically to ‘Approved’.
The Amount (RM) transferred will only be effected in the Budget Balance once the Virement status is

o button is enabled for the user to view and print the transaction report.

b) ¥ Reect | ptton to reject the Budget Virement transaction.

¢ Reject Remark is mandatory to reject the Budget Virement transaction.
e The Status will be automatically changed fo ‘Rejected’.

Tranasctizn Ha.

BT 1200000

KEMENTERIAN KESIHATAN MALAYSIA

Hospital Kulim
BUDGET VIREMENT REFORT

Status Approved
Prewicus Tranutar Balsncs Fravious Reciava
Duta Fetsrenca Ho Fram Vols Balance@M] | AmeumiiRng Pt To Vals iy B ——— T
[TCETa ) HA 0308010102 00/2740 199 Daxar 50 000 00 2. 000,20 50000 00 Arsanieaiciog | [Bekan Lt .000.00 10.000.00 38 poauza|
Baru X252/ 1 0002745550 Daanr Bars
Dissdiakan olsh: (DL ULUSKAR}
Hars r Hara f
Jaweatsn Pogamesi Farrras U532 dawalan Pogwwai Farmas LSZ
Unit Farrmai Logai Uit Farmas Logist:
Jabalan Pharmacy dabalan Pharmacy
Tariks OFOTENIS Tarikh ORETES

Figure 4.4.3-3 Budget Virement Report
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Abbreviation Definition

MOH Ministry of Health

PhIS Pharmacy Information System
CPS Clinical Pharmacy System

eP e-Perolehan

LPO Local Purchase Order

DO Delivery Order

CN Credit Note
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6.0 Links to Inventory Modules

No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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