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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o ok~ w0 Db PR

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous

8. Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

9. Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:
e Create new Procurement Standard (APPL) record
e Procurement Standard (APPL) record verification

e Procurement Standard (APPL) record approval

1.3 Organised Sections
These are the sections within this document:
e Section 1 : Introduction
e Section 2 : Application Standard Features
e Section 3 : Procurement Standard (APPL)

e Section 4 : Acronyms
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2.1 PhIS Legend
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Standard Legend

LOGIN Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

-\B*Fagﬂ.

Edit Record Cancel
= Save + Add ltem | Add Item to the list
(2 Export to Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
rGRequest ] Request for Approval @ Cancel Request Cancel the Request
; l; Send for Approval ‘ Send for Approval & Approve \ Approve Transaction

Change Password Change Login Password

=

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

Checkbox

D@@I

Delete Record

| m’ Delete ]

Delete Item from the list

Empty Text Box

4

Dropdown Box

T @ Reject |

Reject Transaction
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Module Legend

&= KEWPS-10

View/Print KEW.PS-10

= Good Recaive Note

View/Print Goods Received
Note

Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

2.2 Latest Enhancement and Updates

Latest Functions

Page

Purchase Order Approval APPL

47
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3.0 Procurement Standard (APPL
Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item purchase
based on selected criteria by using system. Purchasing value has no limitation in particular year. Purchasing Item via
Recommended Purchase List (RPL) is for the routine activity only at the main store level. Before using
Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and maximum stock level. The
system will then calculate the difference in the current stock level and buffer to suggest a list of items that needs to
be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned by the
facility)

Functional Diagram

3.0
Procurement Standard
(APPL)

|

3.1
Recommended
Purchase
List (RPL)

L 3.1.1
View Existing RPL record

3.1.2
Create New RPL record

3.1.3
r» Create New RPL for Specific
Department
3.1.31
> RPL With HOD/HOU
Verification
3.1.32
» RPL Without HOD/HOU
Verification
N 3.14
RPL Verification
N 3.15
RPL Approval
Figure 3.0-1
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4.1Recommended Purchase List (RPL)

RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This screen
will allow user to view a list of items that are recommended to be purchased based on the selection criteria
and the available quantity of Drug or Non Drug in the Item/Product Buffer Level maintenance file.

4.1.1View Existing Recommended Purchase List (RPL) record(s)

To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

7% PHARMACY INFORMATION SYSTEM

El Home
Patient Management

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Logout

B | Home | Recommended Purchase List *

RECOMMENDED PURCHASE LIST (RPL)

o
Order Management -
I 1
nventory Item Purchase Type Al v Status All v
Finance
Procurement RPLNo P EPO No £
Routine te From ] Date To ]
Recommended Purchase List
Request For Quotation Teated By L
Quotation ) 1 /1
Proposed Contract ltem d
Contract Facility RPL No 3 Item Purchase Type ¥ Created Date B Created By s “

By Request Order
Purchase Order
Store Inventory

Figure 4.1.1-1 Recommended Purchase List (RPL) Listing Page
STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No Field Description Remark

A | Item Purchase Select Item Purchase Filter and search existing records based on Item

Type Type from the drop down | Purchase Type

menu:

- All

- APPL

- Contract

-LP

b | Status Select Status from the Filter and search existing records based on Status

drop down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

¢ | RPL No. Filter and search for Filter and search existing records based on RPL

record by selecting RPL No.

No.

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 5
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d | EPO No. Filter and search for Filter and search existing records based on EPO
record by selecting EPO No.
No.
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
g | Created By Filter and search for Filter and search existing records based on
record by entering User Created By
First Name and/or User
Last Name

Table 4.1.1-1

PHARMACY INFORMATION SYSTEM

@ u B | Home | Recommended Purchase List * °

El Home RECOMMENDED PURCHASE LIST (RPL)

o
Patient Management E]

O Order Management

& Inventory Item Purchase Type | a1l v Status [ \J
O Finance

@ Procurement RPLNo [ 2| EPONo | )

2 Routine Date From [ @) DaleTo | o]

Proposed Contract ltem
Contract Facility
Ol By Request Order

Item Purchase Type Created Date Created By Status

Recommended Purchase List : :
Request For Quotation Created By | 2|
Quotation i /1

O Purchase Order

Ll Store Inventory

Figure 4.1.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3
Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4
Double click on the selected record to view the transaction details as shown in Figure 4.1.1-3

RECOMMENDED PURCHASE LIST

EPO Details

RECOMMENDED PURCHASE LIST INFORMATION

D‘

RFL No |RP14000020 | DatefTime (14122014 00:30:28 PM =
Item Purchase Type [AF’F’L v Created By -—— - - |
For Specific Depariment? lNo v Send For HOD Verification [No v
Depariment Name [ 2 Unit Name [STOR FARMASI -
Iltem Group IDRUG v = Item Sub Class [\memames v
View Near Expiration Quantity? lYes v No Of Days 30|
‘With BackOrder Quantity? lYes v Status \:Appruved \

Reject Reason ‘ ‘ Remark ‘ ‘

Kelulusan Khas

VOTE CODE LIST

Figure 4.1.1-3 Existing Recommended Purchase List (RPL) record

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 6
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4.1.2Create New Recommended Purchase List (RPL) record

To generate a Recommended Purchase List (RPL) record, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q U B [ Home | Recommended Purchase List *
El Home RECOMMENDED PURCHASE LIST (RPL)
[l Patient Management
2 e
& Order Management - n
al 1
nventory Item Purchase Type | &1l v | Status | A v |
[ Finance
@ Procurement RFLNo [ 2) EPONo | 2)
& Routine e From | =) Date To | = |
Recommended Purchase List
Request For Quotation feated By [ 2)
Quotation ) 1 /1
Proposed Contract ltem d
RPL No 3 Item Purchase Type B Created Date B Created By ] Status B

Contract Facility

d Ho record found
O By Request Order No record found

Ol Purchase Order

[ Store Inventory

Figure 4.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will
be generated in Recommended Purchase List (RPL)

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2
Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 4.1.2-2

RECOMMENDED PURCHASE LIST

|G corermore | [B [ @ ][ x|
| RowMmwmpRGMSCUSTINORMATON |

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ‘ Date/Time 22/12/2014 1154:59 PM

Item Purchase Type @AF‘F‘L - = Created By ‘ - —_ - - |
For Specific Depariment? No Send For HOD Verification [No v

Depariment Name 2 Unit Name v

Iltem Group = Item Sub Class v @
View Near Expiration Quantity? No v @ No Of Days ‘ D|

‘With BackQOrder Quantity? No v Status \:Open

Reject Reason ‘ ‘ Remark

Kelulusan Khas O

VOTE CODE LIST

ITEM LIST

Figure 4.1.2-2 Recommended Purchase List (RPL)
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e Date/Time will default to current date/time.
e Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of Item Group.

STEP 7

Select View Near Expiration Quantity from the drop down box
- Yes
- No

Note
o [f selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in
Figure 4.1.2-3.

e System will display the quantity of item to expire based on the number of days entered by user for all
drug/non drug in the Item List section.

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 8
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RECOMMENDED PURCHASE LIST

(Comemerr|[ B || @ || x o

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time (22122014 115450 1 =)
liem Purchase Type APPL v |* Created By ‘\ S— — — ‘
For Specific Department? No v Send For HOD Verification [Na v
Department Name: pe Unit Name [ v
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? Yes v No Of Days 7 *
With BackOrder Quantity? No v Status \:Open |

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

8 i | )

1 [12 > » [1-10/119]

Request

M | Drug/ Non-Drug Code: | Drug / Non-Drug Name 2| SKU 2| Quantity 2|, SIock .| Bufferlevel.| Max Storage, | Usage & Iss 3| Ave Amount (RM) 2| Votez| YD

Figure 4.1.2-3 'No Of Days' field

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time [22/121‘2014 11:54:59 PM [l
Iltem Purchase Type APPL v = Created By ‘\ ——n — - —

For Specific Depariment? No v Send For HOD Verification [No v
Depariment Name Unit Name [ v
Iltem Group DRUG v = Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ D|
‘With BackQOrder Quantity? No v Status \:Open |
Reject Reason ‘ Remark

Kelulusan Khas O 9

VOTE CODE LIST

ITEM LIST

Figure 4.1.2-4 Generate RPL

STEP 8

Select to view With Back Order Quantity from the drop down box:
- Yes
- No

Note

e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

e Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

STEP 9

Click on the Kelulusan Khas check box if user needs to purchase the APPL Item from other LP Suppliers as
PLSB is unable to supply the requested item

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 9
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STEP 10
Click on the | (= Generte RFL
Note
e System will go through the Iltem/Product Buffer L
Drug item that need to be purchased as the Avai
for each drug/non drug.
e These are the information displayed under the "It

button for system to generate list of drug/non drug that needs to be procured

evel master to search and recommend Drug or Non
lable Quantity is less than the Buffer Level Quantity set

em List' section:

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

4 /12 1 [31-40/116]
Drug ( Non-Drug Codes| DB NORDIG .| gy o Reguest & stockAvailables| Bifierevel .| MaxStorage .| Usage & issue,| Back o Average it & Amount (RMp EIEE:
[ | cosoeotttoTioonog | Ditezem HCIS0MY gy, 54,432 2,028 42240 63,360 174,087 o 0.1484 2,077.74 1| 1144800
[] | G02AD02000S1001XX P;?:sﬁrelugslte%;ﬁeﬂﬁmg pess 240 240 320 430 1,516 1] 33.6400 8,073.60 1 13,456.00
Vaginal Tablet
Diphenhydramine
[ | ROGAAS2110L2101XX 14mg/5m| Ammonium ml 66,000 204,000 360,000 540,000 293,846 | 270,000 0.0424 2,798.40 1 24,904.00
Cl 135mg/5ml Expect
[ | BotacoraooT00ixx | Dvrdamole TS ma i, 1,500 0 2,000 3,000 8590 | 1500 02033 31320 1 104168
[ | J01AAG2000C1001XX gg:’;i’l'ec”"em mg cap 4500 3,000 5,000 7.500 28416 0 02227 1,002.15 1 3.464.92
[] | C09AAD2253T1001XX ENALApril 5 mg Tab tab 13,230 4770 12,000 18,000 32,400 ] 0.1623 214723 1 3.317.00
7 | RO3CAD2110P3001XX i‘;ﬂ':‘fngﬁf” vial 750 o 500 750 2,842 o 0.7540 565.50 1 712.00
[] | ND1BX01000A40013CX Ethyl Chioride Spray can 90 1] 60 90 378 1] 10.4900 944,10 1 83920 | v
Figure 4.1.2-5 Item List section
No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
c | SKU The field will display the System will display the default item selected for
SKU set for the selected the Drug/Non Drug set in the Item/Product Buffer
Item Code Level master
d | Request Quantity The field will display the Calculation:
(SKUL) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
e | Stock Available Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed

U.MANUAL_INV_PROCSTD (APPL)-4" E
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f | Buffer Level Quantity| Buffer Level Quantity set | Will be automatically displayed based on the
for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
g | Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
h | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days
-3rd 30 days
- Monthly Average
i Back Order Will display the drug/non Request Quantity (SKU) = (Max Storage Quantity
drug that has pending - Available Quantity) - Back Order Quantity
receive quantity from
PLSB
j Average Unit Price | Average Unit Price (RM) Average Unit Price (RM)
(RM)
k | Amount (RM) Display the Amount (RM) | Amount (RM) = Average Unit Price (RM) *
that will be charged for Request Quantity (SKU)
current purchasing
I No of Vote Code Will display the Number Default Value for the No. of Vote Code =1
of Vote(s) that will be The value will be updated if user add in more vote
charged for the current to be charged for the same drug/non drug
purchasing
m | YTD Purchase YTD Purchase Amount YTD Purchase Amount (RM)
Amount (RM) (RM)

Table 4.1.2-1

These are the information displayed under the Vote Code List' section:

RECOMMENDED PURCHASE LIST INFORMATION

RECOMMENDED PURCHASE LIST

(G omnemer [B [ @ ][ X o

'VOTE CODE LIST

[1-2/2]
Balance After RPL (RM) s

1 /1

Vote Code Utilized RPL (RM) B

Vote Description Budget Type = Balance Before RPL (RM) B

090401/032200/27401/99 -1,962.00

090401/111100/27401/99

1,962.00
94,257,326 89

Farmasi dan Bekalan (Ubat) Operating ‘ 0.00

Farmasi dan Bekalan (ubat) Operating 109,296,091.51 15,038,764.62

TOTAL

109,296,091.51 94,259,288.89 15,036,802.62

Figure 4.1.2-6 Vote Code List section

No Field Description

Remark

Code for default Vote set
for the drug/non drug
Description for default
Vote set for the drug/non
drug

Budget Type will display
any of the Budget Type

a | Vote Code Display the default Vote Code set in the
Item/Product Buffer Level
Display the default Vote Description set in the

Item/Product Buffer Level

b | Vote Description

c | Budget Type The Budget Type set for the charging Vote Code

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 11
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listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

d Balance Before RPL
(RM)

Balance Before RPL (RM)

Display the balance Amount (RM) for the Vote
before the purchasing of this order

e | Utilized RPL (RM)

Utilized RPL (RM)

Display the Amount (RM) to be used for the order

f Balance After RPL
(RM)

Balance After RPL (RM)

Display the balance Amount (RM) for the Vote
after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing
but system will not stop user to proceed.

Table 4.1.2-2

RECOMMENDED PURCHASE LIST
oo 8] @ | %

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

ITEM LIST

[ e | 2

[31-40/116]
YTD

No of
Amount (RM:| Vote+ l;;Jrrrﬁtlunl b
Code (RM)

12 > »

Request

- Buffer Level
antity (SKU) ™

Quantity ™

Max Storage ,
Quantity ~

Usage & Issue,
Quantity ~

Drug / Non-Drug . N - " Back .| Average Unit ,
Il | Drug / Non-Drug Code: Name E SKU % Stock Availables Ord Price (RM) ~

Dinoprostone
[ | G02AD0200081001X% | (Prostaglaine E2) 3mg | pess 240 240 320 430 1516 0 33.6400 307360 1| 1345600
Vaginal Tablet
Diphenhydramine
[] | R0BAAS211012101XX | 14mg/5ml Ammonium | mi 56,000 204,000 360,000 540,000 293,846 | 270,000 0.0424 2798.40 1| 2490400
C1 135mg/5ml Expect
[ | BO1ACO7000T1001XX .?;%‘fgfam'e 75mg tab 1,500 0 2,000 3,000 8,590 1,500 0.2088 31320 1 104168
[ | JO1AADZ0DOCTD01XX 8‘3‘;:2{:""9 oomg g 4,500 3,000 5,000 7,500 28416 0 0.2227 100215 1 3,454.92
[ | C09AA02253T1001XX | ENALApril5mgTab | tab 13,230 4770 12,000 18,000 32,400 0 0.1623 2147.23 1] 3317.00
7 | RO3CA02110P3001XX i‘;’;;‘l’mzc:g:f” vial 750 o 500 750 2,842 0 0.7540 565.50 1 712.00
[] | NO1BX01000A4001XX | Ethyl Chloride Spray | can 2 0 0 2 373 0 10.4900 94410 1 33020 W

Figure 4.1.2-7 Add Item

STEP 11

Click on the ' **2™" hytton to add additional item manually and system will display the 'Add Item' screen as
shown in Figure 4.1.2-8

Note
Add Item function allows user to add additional item that are not generated from the RPL process.

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 12
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Item Group | DRUG A Item Sub-group ‘—Se\ect—

Drug Name Amoxicillin 500 mg Clavulanate 125 mg Tablet @ 2 Drug Code ‘JDWCR02951T1002XX |
Vote Description Farmasi dan Bekalan (ubaf) 2 Vote Code ‘09040111111004‘27401199 |
Request To Purchase Quantity 1,000 * Stock Available | 17,080
Unit Price (RM) 3.2069) SKU tab |

Usage Quantity o Estimation Frice (RM) 141,042.0822|

|

Amount (RM) [ 3,206.90) Max Storage Quantity | 21,000
|
|

Buffer Level Quantity 14.000‘

Figure 4.1.2-8 Add Item manually into RPL

STEP 12
Select Drug Name

Note
e Drug Name displayed are from the Iltem/Product Buffer Level.

e Drug Code will be displayed automatically but is non editable.

o SKU, Usage Quantity, Stock Available, Buffer Level Quantity, Max Storage Quantity and Estimation Price
(RM) will be automatically displayed by the system.

o Default Vote Code/Description set for each drug/non drug will be auto displayed but user is still allowed to
change.

e Request to Purchase Quantity will be auto calculated but is editable.
e Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

o If user enter Request to Purchase Quantity > (Max Storage Quantity - Stock Available), alert message as
shown in Figure 4.1.2-9 will be displayed.

Jtem Sub-oroun

te 2.5mg Tabiet ENEZAIBATION GO2CE01196T1001XX

090401/111100/27401/99

Z% INFODG80: Reguest to purchase quantity should
_ be less than (Max storage guantity - Available
chase Quantity quantity).

Unit Price (RM

Amount (RM

Usage Quantity 0 Estimation Price (RM)

Buffer Level Quantity 2,200

Figure 4.1.2-9 Information
o Unit Price (RM) will be auto displayed by the system but is editable.

e Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.

STEP 13

Click on the button to save the selected drug/non drug into the Item List section

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 13
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STEP 14

click on the LM PeeieTten [ tion as shown in Figure 4.1.2-10

Note
Deleted item(s) will be removed from the Item List section.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST
TTEM LIST
1 /8 » w [1-10/79]
No of
Request Max Storage Usage & Issue, Average YTD Purchase,
Drug / Non-Drug Codes| Drug/ Drug Name 3| SKU % Quantity (5KU)= Stock Availables Quantity * Quantity £ Price (RM) %| Amount (RM) % ‘\:Igaee: Amount (RM]¢
[ | L03AAD2000PS001XX | Filgrastim 30MU/D 5miInj | PFSy 75 0 50 75 348 870000 652500 2581000
[] | J02AC01000C1002X%X E':;;’SIZZ"‘E 100 mg cap 2,100 150 1,500 2250 3262 4.0830 857430 §,124.50
L1 | NosAFo1135P2001xx | pUPEIle Decanodte | gy 700 650 900 1,350 4,639 16.2400 11368.00 3243000
[ | NOSAB02135P3001XX ;Lfﬁgfm"ffn';'e Decanoate | o1py 1,050 0 700 1,050 4,948 0.9570 1,004.85 1,505.10
[] | BO3BEO1D00TI001XX | Folic Acid 5 mg Tablet tab 180,820 68,660 166,320 249,420 1,135,017 0.0086 1,183.41 4553.70
Framycetin Dexamethason
[] | S01CA01991D1001XX | & Gramicidin Ear Drops bott 705 495 800 1,200 1422 117100 825555 7.026.00
(Sofradex)
[] | C03CAB1000P3001XX | Frusemide 20mg/2miinj | amp 9,000 0 6,000 9,000 48139 03840 3,546.00 5,308 00
[] | BO5A4DB905P9901a g;"?"‘s'"e 4% 500mLIV | oy 631 169 400 200 1279 12.1800 7.685.58 21.283.00

To delete drug/non drug from the Item List section, check on the check box next to Drug/Non Drug Code and

Figure 4.1.2-10 Delete Item

Modification of the Item Information

RECOMMENDED PURCHASE LIST

VOTE CODE LIST

O 0o O Ol

1 /8 » wi

Drug / Non-Drug Codes

JO2ACO1000C1002XX

Drug / Ni rug Name 5

Fluconazole 100 mg
Capsule

Flupenthixol Decancate

- Request
SKU %! Quantity (Sku)™

Stock Availables

vel .

1,500

Max Storage
Quantity

2,250

Usage & Issue,
Quantity

3,262

+

8,574.30

[1-10/79]

6,124.50

NOSAFO1135P2001XX | pubenlivol Deca amp 700 650 900 4539 16.2400 1136800 3243000
NOSABOZ135P3001¢ | hluPhenazine Decanoate | .., 1,050 700 1,050 4048 0.9570 1,004.85 1505.10
25mg/ml Inj
B03BBOI000TI00IXX | Folic Acid 5 mg Tablet tab 180,820 68,660 166,320 249,480 1135017 0.0066 1193.41 4553.70
Figure 4.1.2-11 Item List

Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will
be displayed as shown in Figure 4.1.2-11
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Note
User is allowed to amend these in the Item Information screen:

e Change the Vote to be charged

e Change the Quantity to Purchase

e Add additional Vote to be charged

ITEM INFORMATION

Drug/Non Drug Gode [B03BB01000T1001XX | Drug/Non Drug Description [Folic Acid 5 mg Tablet |
SKU tab | Max Storage Quantity | 249,480
Buffer Level Quantity | 166,320 Average Unit Price (RM) | 0.0066|
Request To Purchase 180,820 Amount (RM) 1.193.41|
1 /1 [1-1/1]
Item Code Item Description PKU Description Packaging Description Qnanli[t]stAl\'r)ailahle Yt-\[n[:oT::rtc('l]]ar:f
| 42.1004.02 | Folic Acid 5mg Tab | pck | pack | Pack of 110x53 tabs (Blister) | 68,660 ‘ 4,553.70
TOTAL 68 660
£ >
VOTE CODE LIST
4 Vote Cade |
1 /1 [1-1/1]
Vote Code Vote Description Budget Type E Request To ?;'&ﬂ;ase Quanlily¢
| O ‘ 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) Operating 180,820
TOTAL 180,820

Figure 4.1.2-12 Item Information

STEP 16
Double click on the Vote under the Vote Code List section and system will display screen as shown in Figure

4.1.2-13 to change the Vote and/or to change the Quantity to Purchase. Proceed to click on the button in
Figure 4.1.2-13 to save any changes

VOTE INFORMATION

(B [x]

Vote Description Farmasi dan Bekalan (ubai) 2" Vote Code ‘DQDdUVﬂHDUIZMUVSQ |

Reguest To Purchase Quantity 100,000 *

Figure 4.1.2-13 Vote Information

Note
If user want to Add Vote to be charged, follow steps below:

VOTE CODE LIST

|l Detete | T vote Code |

1 /1 [1-1/1]

Request To Purchase .

Vote Code Viote Description Budget Type > Quantity(SKU)

| =] | 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating ‘ 2,000

Figure 4.1.2-14 Vote Code List
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STEP 17

Click on the | *¥22€9% | 1 i+t to Add Vote Code and system will display screen as shown in Figure 4.1.2-15

VOTE INFORMATION

\ote Description

Qarmagl dan Bekalan (ubat)

Request To Purchase Quantity

2l Vate Code
2000 * @

Des

|U§U4Uﬂ1111001274[]1199

STEP 18

Note

Vote Code.

¢ Double click to select a Vote Description/Code.

Figure 4.1.2-15 Vote Information

Vote Code B

090401/110300/27499/99

090401/031000/27401/99
090401/031000/27499/99
090401/031300/27499/99

Vote Description % Budget Type ]

Anestesiologi (Dasar

Baru) Dasar Baru
Anestesiologi (Ubat) Operating
Anestesiologi (Ubat) Operating

Dermatologi (bukan Ubat) | Operating

Vote Code X
Vote Description Vote Code
1 /5 » ™ [1-10/47]

Vote Balance (RM) =

2,618.00

300,296.14
131,364.00
9,612.00

Click on the Vote Description :l button and ‘Vote Code’ window will be displayed as Figure 4.1.2-16

e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or

Figure 4.1.2-16 Vote Code

STEP 19
Change the Request to Purchase quantity if required

STEP 20
Click on the button to save the Vote Information record

bl

CONFIRMATION
(‘\.I CONF0001: Data have been modified. Save
% Changes?

Cancel

fes Mo

Figure 4.1.2-17 Alert Messages

Note

e If click on the button, record will be saved.

e [f click on the button, record will not be saved
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Note
After saved, system will back to Item Information screen and any changes made will updated in the screen as
shown in Figure 4.1.2-18.

VOTE CODE LIST

: i Delete | :-I-VuteCDde |

1 /1 [1-1/1]

Request To Purchase
Quantity(SKU)

Vote Code Vote Description Budget Type 2

| (= | 090401/111100/27401/99 Farmasi dan Bekalan (ubat)

Operating ‘ 2,000

Figure 4.1.2-178 Vote Code List (Updated)

STEP 21
Click on the button to save the RPL record

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL No [ | DatefTime (23122014 0:17:58 A =
Item Purchase Type APPL w | * Created By ‘ — — - — |
For Specific Depariment? No - Send For HOD Verification [No v
Depariment Name 2 Unit Name [ v
Iltem Group DRUG v = Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ I]|
‘With BackOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

Figure 4.1.2-189 Save RPL

CONFIRMATION

@ COMNFOO002: Are you sure you want to save?

Cancel Yes Mo

Figure 4.1.2—50 AIe‘rtﬂMes-sages
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INFORMATION

@ INFO0679: Record has been saved successfully

Ok

Figure 4.1.2-21 Alert Messages

Note

e [f click on the button, record will be save
e [f click on the button, record will not be save
e Click on the button to update data.

Note
o RPL No will be auto generated by system after user click on the save button for future reference. E.g.:
RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unigque running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year

Table 4.1.2-3

"-» Send for Approval | and @ Cancel Request
in Figure 4.1.2-22

will be displayed after the transaction is successfully saved as shown

User is allowed to cancel the request by clicking on the (@ Cancel Reauest | iy,

The Status will be changed automatically to ‘Cancelled’.

User is still allowed to edit the RPL record after the transaction is saved.

STEP 22

Click on the | 48 3em®raseoal | b o1 to send the transaction to pharmacist for approval

Note
e The Status will be automatically changed to ‘Pending for Approval’.

¢ No further modification is allowed for the 'Pending for Approval' record.
e The Pharmacist will receive the 'Pending for Approval' task in the Task List.

STEP 23

Click on the .| button to view/print report
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‘With BackOrder Quantity? No v Status |’Open

Reject Reason

RPL No [RP14000034 | DatefTime (2311212014 07:02:57 AM /)

Item Purchase Type [AF'F'L v Created By |I ————— —

For Specific Department? [Nn A Send For HOD Verification [No v

Depariment Name [ Unit Name ISTOR FARMASI -

ltem Group [DRUG - ltem Sub Class [ -

View Near Expiration Quantity? [ No v No Of Days 0|
[

‘ Remark

Kelulusan Khas

VOTE CODE LIST

ITEM LIST

Figure 4.1.2-22 Send RPL for Approval

CONFIRMATION

COMNFD125: Are you sure want to send this
record for approval?

Cancel | Yes No

Figure 4.1.2-23 Alert Messages

INFORMATION

@ IMNFO0101: Record has been sent for approval

successfully

Figure 4.1.2-24 Alert Messages

Note
e |If click on the button, record will be sent to get approval and proceed to Approval process

o If click on the button, record will not be record will not be sent to approval process.
e Click on the button to update data.
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O KEMENTERIAN KESIHATAN MALAYSIA
e Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDERBY : ITEM TYPE : APPL
RPL NO. : RF1 5000028
RPLDATE : 1T/ORE01S 11:08:07 AM
STATUS
Back Max aty Request | Buffe Average
ND Drug Code Drug Name SKU | Order Storage Level Vobe Code Vote Name Budget Type - Amount [RM)
aty aty Awailable Oty aty Price
(RM)
1 |CoTABOZ1Z3TI00Z [METOprolol Tariale  |tabiet 50,000 270,000| &8,580| za070]  180,000]050401/031000/27 | Anesiesiciogi Olperating 0.1E38) 4,578.75
bt 100 mg Tablet k] {Eukan Ubaty
2 |coiEsoiiioPa001 JLIGNOSaNe HEI vial 3,000 7,500) 4,000) =00 5,000 0504011 1110027 |Farmas: dan Operating 0.8973 498.73)
a {Lidocaine] 100 mg™ 40175 Bekalan {ubaty
mi npection
3 |CozaspapcaTione [Hydrochioemthiazide 30 |tabeet [ 4,000 33,723 10,000 30,000]050401/111100:27 [Farmass dan Oiperating 0.0827] 827.00)
o mg Tast 201759 Bekalan {utat)
4 |CozaspapoaTionz [Hydrochicemthiazide 50 |tabeet 1 54,000) 35,723 [ 36,000]050401/010600:27 [ Rah Simutation | Development 0.0827] 036
o g Tabist 45353
=] ROGAX13000T1001 |Loratadine 100mg 1abiet 0| 120,000 &6, 000| 54,000 B0,000008040 1/111100/27 |Farmas! dan Opﬂ:llﬂlg 01194 06,447 60|
o Tabizt 201759 Bekalan jutat)
& |Mo1aEc1000T1001 Jibuprofen 200 mg tabiet [ 3,000) 5,000 4,000) 6,000] 0204011110027 |Farmass dan Operating 0.0810) 324.00)
o Tablet 401759 Bekalan {ubaf)
7 |noeasnziiaTions [imipramine HCI 23 mg |tabiet 10,000 21,000) 5,000 3,000 14,000]050401/1 11100727 |Farmasi dan Olperating D.0m22] 138.60
o Tabiet 201,59 Bekalan {utat)

Figure 4.1.2-25 Recommended Purchase List (RPL) Report
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4.1.3 Create New Recommended Purchase List (RPL) record for Specific Department

The function of the screen is to generate RPL for specific department instead of for Pharmacy Store.
User can choose to select to have verification from Head of Department/ Head of Unit or not before
proceed with purchasing.

4.1.3.1 RPL with HOD/HOU Verification

If For Specific Department is selected as YES, system will go through the selected Unit

Catalogue List instead of Item/Product Buffer Level.

To proceed with RPL with Head of Department (HOD) or Head of Unit (HOU) verification,
perform the steps below:

RECOMMENDED PURCHASE LIST

' (% Generate RPL | mm El
RECOMMENDED PURCHASE LIST INFORMATION

RFL No [ | DatefTime (231212014 09:20:19 AM 8

Item Purchase Type APPL w | * Created By ‘ - - - |

For Specific Department? Yes v Send For HOD Verification Yes 3 v

Depariment Name Pharmacy 4 R Unit Name UNIT Frvee®5| BEKALAN WAD e v | *

Iltem Group DRUG ‘\"'n—l/l'I v = Item Sub Class v

View Near Expiration Quantity? No v No Of Days ‘ I]|

‘With BackOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

Figure 4.1.3.1-1 Create New RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Approval will default to No

STEP 3
Select Send For HOD Verification as Yes

STEP 4

Select Department Name by click on the “ | button. System will displayed screen as shown in Figure 4.1.3.1-2
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Department X
Department Name Anaesthesia and Inten:| Department Code

1 f6 » »l [1-10/55]

Department Name Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CS5U) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermataology 39
Dietetic and Food Services 08
Emergency and Trauma 0g

Figure 4.1.3.1-2 Search Department

| RECOMMENDED PURCHASE LIST

' Send for Verthcaton

RPL No RF15000024 i OaTitse 2007001507 2727 M o
1éen Porerase Type AFFL v Sk &y — - -

For Spacfc Copannent? Y v Sana For NOD Venstason Yo -
Oagraryvmnt Nirrs Duayies é e Nami Hasrodaess Lo (HOU) -
Inen Qe CRUG | e $10 Cass -
Ve N Egraden Ouanhy? N - No O Darrs

WHh Bk Crsar Cuayetty N - Snn Cgent

Rejoct Roasen Remark

Kaudyean Kas

VOTE CODE LIST

1 1 [1-1/1]

Von Cote H VR Desenipton Bedpet Tyge ¢ Batance Before RPL (RvY Uaioed RPL (AN $ Batance ANer ROU (RN

Figure 4.1.3.1-3 Send for Verification

Note

e Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 5
Select Unit Name from the drop down menu

Note
e Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 21 from section 4.1.2 Create New Recommended Purchase List (RPL)
record

STEP 6
Click on the 'Send for Verification' button to send the RPL for HOD/HOU verification

Note
The status of the RPL will automatically change to ‘Pending for Verification’.
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4.1.3.2 RPL without HOD/HOU Verification

To proceed with RPL without Head of Department (HOD) or Head of Unit (HOU) verification,
perform the steps below:

RECOMMENDED PURCHASE LIST

: (55 Generate RPL | El

RECOMMENDED PURCHASE LIST INFORMATION

RPL No DateTime [23!1 2/2014 09:56:04 AM [m}
Item Purchase Type APPL v | = Created By | S - —

-

For Specific Depariment? Yes 2 v Send For HOD Verification No
Department Name Pharm: 3 2| Unit Name UNIT FARMASI BEKALAN WAD v *
@ L

Iltem Group DRUG v | * Item Sub Class A4
View Near Expiration Quantity’ No v No Of Days | l]‘
‘With BackOrder Quantity? No v Status |’Dpen |

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

ITEM LIST

Figure 4.1.3.2-1 RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Verification will default to No

STEP 3

Select Department Name by click on the -*" | button. System will displayed screen as shown in Figure 4.1.3.2-2

Department %
Department Name Anaesthesia and Inten:| Department Code

1 f6 » » [1-10/55]

Department Hame Department Code

Administration o1
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CSSU) o5
Clinical Research 24
Dental (Oral Surgery) o7
Dermatology 39
Dietetic and Food Services VE]
Emergency and Trauma 09

Figure 4.1.3.2-2 Search Department Name Bandbox
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o Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 4
Select Unit Name from the drop down menu

Note
¢ Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 22 from section 4.1.2 Create New Recommended Purchase List (RPL)
record
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4.1.4Recommended Purchase List (RPL) Verification

To View and Verify the Recommended Purchase List (RPL) record sent by the Assistant Pharmacist,
perform the steps below:

TASK LIST
L |/1 [1-6/6]
Transaction Type Transaction No. DateTime 2| Task Status 2 From UnitDepartment 2|  FromUser =
1 Issue M02PS001-0000003 10M212013 12:06 Pl | ©ending For STOR FARMASI
Approval
2| lssue NO2PS001-0000006 12122013 0218 Py | ending For STOR FARMASI
Approval
3| Issue NO2PS001-0000010 131212013 03:24 Py | Fending For STOR FARMASI
Approval
4| lssue NO2PS001-0000012 161212013 04:14 Py | ending For STOR FARMASI
Approval
5| Issue NO2PS001-0000014 16212013 04:53 Py | Fending For STOR FARMASI
Approval
6| Issue ND2PS001-0000016 @ 16/12/2013 04:58 P i;grdo':j For STOR FARMASI

Figure 4.1.4-1 Task List

Note
The HOD/HOU/Pharmacist will receive the ‘Pending for Verification’ RPL record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Recommended Purchase List screen will be displayed as shown
in the Figure 4.1.4-2

Note
HOD/HOU/Pharmacist is also able to refer to section 3.1.1 View Existing Recommended Purchase List (RPL)
record(s) to search for the ‘Pending for Verification' RPL record.

RECOMMENDED PURCHASE LIST

El (" Verity ‘ ( —, Reject | @ Cancel Request IZI

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [rP14000036 | Date/Time (231212014 09:40:42 A =)
Item Purchase Type [AFF‘L v Created By [ |
For Specific Department? [Yes A4 Send For HOD Verification [Yes v
Department Name [Pnarmacv ys Unit Name [UN\T FARMASI BEKALAN WAD v
tem Group [prRUG v - Item Sub Class ( v
View Near Expiration Quantity? l No v No Of Days 0|
With BackOrder Quantity? [Mo - Status [open |
Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.4-2 Recommended Purchase List
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Note

a)
b)

e Under the Item List Section, HOD/HOU/Pharmacist is allowed to:
Modification of the ltem Information
Add Item/Delete Item

a) Modification of the Item Information

e HOD/HOU/Pharmacist can view summary of the entire vote code for all the item that generated by the
system under the Vote Code List Section

RECOMMENDED PURCHASE LIST

VOTE CODE LIST

1 /8 » w

Drug / Non-Drug Codes

Drug / Non-Drug Name %

Max Storage
Quantity ~

Buffer Level

Request
Quantity T

Quantity (SKU) ™ Stock Availables

SKU 3

Usage & Issue,

Quantity ~

Average Unit ,
Price (RM) ~

B

[1-10/79]

YTD Purchase,

No of
Amount (RM) 4| Votes &
mount (RM) = Vote<' Amount (RM)

[ | J02AC01000C1002XX E':;:SIZZ"'E 100 mg cap 2100 150 1,500 2,250 3262 40830 257430 1 5,124.50
[0 | NosAFo113sP2001xx | FuBentike Decanodte | oy 700 650 900 1,350 4539 16.2400 1136800 1 3243000
[ | NOSABO2135P3001XX gg”’ngm"flzr‘lre Decancate | .\ 1,050 0 700 1,050 4948 0.9570 1,004.85 1 1,505.10
[ | B03BBO1000TH001XX | Folic Acid 5 mg Tablet tab 180,820 68,660 186,320 249,480 1135017 0.0066 1193.41 1 455370

Figure 3.1.4-3 Iltem List

STEP 2
Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen as

Shown in Figure 3.1.4-4 will be displayed

ITEM INFORMATION

4]

|Acetazn\am\de 250 mqg Tablet ‘

DrugiMon Drug Code ‘SD1ECD1DDDT1001XX | Drug/Non Drug Description

SKU e | WMax Storage Quantity [ 3‘000‘
Buffer Level Quantity \ 2‘nuu| Average Unit Price (RM) [ 0 1073‘
Request To Purchase \ 2‘nuu| Amount (RM) [ 21550‘

1 /1 [1-1/1]

YTD Purchase
Amount (RM)

’ Quantity Available
Packaging Description (SKU}

Item Code E Item Description PKU Description

1,000 ‘

‘ Pack of 100 tabs ‘
1,000

‘ 02.0001.02 ‘ Acetazolamide 250mg Tab BP/USP | pck. ‘ pack
TOTAL

0

4
VOTE CODE LIST

|l Detete | | 4 Vote Code |

1 f1 [1-1/1]
Request To Purchase
Vote Code Vote Description Budget Type Quantity(SKU)
‘ ] ‘ 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat) Operating 2,000
TOTAL 2,000

Figure 3.1.4-4 Item List
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e User is allowed to amend these in the Item Information screen:
- Change Vote Code/Description
- Change Quantity to Purchase
- Add Vote Code

e [f user want to change Vote Code/Description and Change Quantity to purchase follow steps below:

ITEM INFORMATION

Drug/Non Drug Gode [B03BB01000T1001XX | Drug/Non Drug Description [Folic Acid 5 mg Tablet |
SKU tab | Max Storage Quantity | 249,480
Buffer Level Quantity | 166,320 Average Unit Price (RM) | 0.0066]
Request To Purchase [ 180,820 Amount (RM) [ 1.193.41|
1 f1 [1-1/1]
- i ; - Quantity Available YTD Purchase
Item Code Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 42.1004.02 | Folic Acid 5mg Tab | pck | pack | Pack of 110x53 tabs (Blister) | 68,660 ‘ 4,553.70
TOTAL 68,660
£ >
VOTE CODE LIST
+ Vote Cade |

1 /1 [1-1/1]

| Reguest To Purchase Quanfity,.
T (SKU) T

Vote Code Vote Description Budget Type

Operating 180,820
TOTAL 180,820

Farmasi dan Bekalan (ubat)

| O ‘ 090401/111100/27401/99

Figure 3.1.4-5 Vote Code List

STEP 3
Double click on the Vote Description under the Vote Code List section to change the Vote Code/Description and

to change the Quantity to Purchase

Note
New screen will be displayed as shown in figure 3.1.4-6

VOTE INFORMATION

Vote Description Farmasi dan Bekalan (ubat) 4 2 Vote Code ‘09040111111004‘27401199 |

Reguest To Purchase Quantity 00,000 *

Figure 3.1.4-6 Vote Information

STEP 4
Click on the Vote Description search field button

Note
o System will display as Figure 3.1.4-7.

Vote Description and/or Vote Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Vote Description/Code.
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Vote Code %8
\iote Description Vote Code

i /5 »

[1-10/46
Vote Code = Vote Description % Budget Type %| Vote Balance (RM) %
?2537,&“9‘)9]’91;0300 ‘;’;fj;esm"’g‘ (Dasar | pasarBany 19,950.00
?2%1‘;%0931000 Anestesiologi (Ubat) | Operating 94,024.00
?29_2“;011’90931000 Anestesiologi (Ubat) | Opsrating 2200189
jUQQTE:‘;E.'IQ‘}4‘9093‘1300 Bg;r;r;atologi (bukan Operating 10,872.00

Figure 3.1.4-7 Vote Code

STEP 5
Change the Request to Purchase Quantity if required

STEP 6
Click on the button to saved the Vote Information record

CONFIRMATION

!

(‘\.I CONF0001: Data have been modified. Save
% Changes?

Cancel Yes Mo

Figure 3.1.4-8 Alert Messages

INFORMATION

@ INFOE79: Record has been saved successfully

0K

Figure 3.1.4-9 Alert Messages
Note
e If click on the button, record will be saved and modified vote code will appear in Vote Code List.

e |If click on the button, record will not be modified, vote code will not appear in Vote Code List.
o Click on the button to update data.

Note
If user wants to add Vote Code, follow the steps below:
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VOTE CODE LIST

" i Delete T Vote Cade |

[1-1/1]

Request To Purchase .

Budget Type e Quantity({ SKU)

Vote Description

Vote Code

2,000
2,000]

‘ Operating ‘
TOTAL

‘ =] | 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat)

Figure 3.1.4-10 Vote Code List

STEP7
Click on the | *Ye#C% | b itton to Add Vote Code

Note
New screen will be displayed as shown in Figure 3.1.4-11.

VOTE INFORMATION

L]

Vote Description

(10) 8] x

[pg04011111100/27401/99 |

Vote Code

Reguest To Purchase Quantity

Farmasi dan Bekalan (ubat) L
@ 100,000 *

Figure 3.1.4-11 Vote Information

STEP 8
Click on the Vote Description search field button

Note
o System will display as Figure 3.1.4-12

e Vote Description and/or Vote Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Vote Description/Code.

‘ote Code

[ x

[1-10/46
Vote Balance (RM) =

ote Description Vote Code

Budget Type ]

Vote Description =

g%itﬂg‘}fg‘gﬂmﬂ »B\r;t:us}tesiologi (Dasar Dasar Baru 19,950.00
P;igng}g“;m““ Anestesiologi (Ubat) | Operating 94,024.00
;%%"1};0931000 Anestesiologi (Ubat) | Operating 22,091.89
g%[ﬁnglgﬂgﬁmﬂ ngrtr;atologi (bukan Operating 10,872.00

Figure 3.1.4-12 Vote Code

STEP 9
Change the Request to Purchase Quantity if required

STEP 10
Click on the button to save the Vote Information record
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ITEM INFORMATION 0
Drug/Mon Drug Code ‘S[HECMUUUHUM}O( Drug/Mon Drug Description |Acetazu\am|de 250 mg Tablet |
SKU tab Max Storage Quantity [ 3,000
Buffer Level Quantity \ 2,000 Average Uit Price (RM) [ 01078
Request To Purchase \ 102,000 Amount (RM) [ 10,995.60|
1 /1 [1-1/1]
- ’ Quantity Available YTD Purchase
Item Code b Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 02.0001.02 ‘ Acetazolamide 250mg Tab BP/USP | pck | pack ‘ Pack of 100 tabs | 1,000 | 0.00
TOTAL 1,000
4 [ ] »
VOTE CODE LIST

|l Detete | | 4 Vote Code |

[1-2/2]

Request To Purchase
Vote Description Budget Type Quantity(SKU)

Vote Code

Farmasi dan Bekalan (ubat) Operating 2,000

B 090401/111100/27401/99
(=] 090401/032200/27499/199 Farmasi dan Bekalan (bukan ubat) Operating 100,000
TOTAL 102,000
Figure 3.1.4-13 Updated Item Information
STEP 11

Click on the button to save the changes made in the Item Information screen and screen will back to RPL
Main Screen

N T

CONFIRMATION

(’\"' COMFO001: Data have been modified. Save
% Changses?

I Cancel || Yes || Mo

Figure 3.1.4-14 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.4-15 Alert Messages
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Note
o If click on the button, record will be saved and modified vote code will appear in Vote Code List.

o If click on the button, record will not be modified, vote code will not appear in Vote Code List.
e Click on the button to update data

b) Add Item/Delete Item

Ml Delete | ¥ Addlitem |
1 f15 > w [1-10/143]
Request Max Usage & Quantity
B Drug/NonDrug Codes | Drug/NonDrug Name:| SKU &| Quandty 3 500K o B‘g:li'n'{i:’e'c storage ¢| Issue ¢ Back o Pending "y, Ty A;ﬁ';:fﬁh';"e Amount (RM)
{SKU) Quantity Quantity Expire .
[] | SO1ECO1000T10013X ?;:::f”‘ammegﬁu M | tap 2,000 1,000 2,000 2,000 0 0 0 0 0.1078 21560
[] | DOBAAD3000LE001XX J:‘;’[‘,ﬂni"'“”e O-1% Lotion, | oy 23 0 16 23 0 0 0 0 27800 63.04
[7] | J05AB01000P400TXX ﬁycmwzﬁnmmm' vial 750 450 300 1,200 0 0 0 0 5.8000 4,350.00
[] | PO2CA03000T1001XX %Tlsfam‘“m ™ | ap 300 0 200 300 0 0 0 0 0.3445 10335
[] | PO2CA03000L8001XX f"ﬂfé’:‘gz‘:’ﬂ‘:égu MO ot 51 99 100 150 0 0 0 0 3.8800 197.88
[ | RaW00021 .E\;:Qslaﬁl'l‘\sRnlute mi 560,000 300,000 540,000 950,000 0 0 0 0 00116 7.656.00
B cohol Cetostearl | g 40,000 20,000 40,000 50,000 0 0 0 0 0.0102 103.00
Figure 3.1.4-16 Item List
Note

User is allowed to add an item that not generated by the system (available quantity > buffer level)

STEP 12 '
Click on the | * A441em | b 11101 to add an item. New screen will be displayed as shown in figure 3.1.4-16

ADD ITEM

(4] ®I§I

Item Group DRUG v | Item Sub-group ‘—Select— v |
Y
Drug Name 1 3 Acetylsalicylic Acid 300 mg Soluble Tablet 2| Drug Code ‘N025A01000T4001)0( |

Vote Description |Farmas| dan Bekalan (ubat) Pl \ = Vote Code ‘09040111111[]01274[]1199 |
Request To Purchase Quantity [ 44890 * Stock Available [ 90,110|
Unit Price (RM) ' 0.0967 * SKU tan |
Amount (RM) [ 4,340.86) Max Storage Quantity [ 125,000
Usage Quantity | []‘ Estimation Price (RM) ‘ 0 []U[]Ul
Buffer Level Quantity [ 90,000/

Figure 3.1.4-17 Add Item Screen

STEP 13
Click on the Drug Name search field button

Note

Drug Code is automatically displayed based on Drug Name

STEP 14
Enter Request To Purchase and change Unit Price (RM) if required
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o Systems will be calculated automatically Request To Purchase but user is allowed to change the quantity.
e Formulation:
Request to Purchase = Max Storage — Available Quantity

e Request to Purchase cannot greater than Max Storage Quantity in the store.

STEP 15
Click on the button to save the changes made in the Item Information screen and screen will back to RPL

Main Screen
CONFIRMATION

@-.I COMNFOO002: Are you sure you want to save?

Cancel Yes Mo

Figure 3.1.4-18 AIe‘rtﬂMes-sages

S S S E == e

INFORMATION

@ INFOO679: Record has been saved successfully

0K

Figure 3.1.4-19 Alert Messages

Note

e [f click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data

Note
User is allowed to delete item(s) in the Item List section as shown in figure 3.1.4-20

U.MANUAL_INV_PROCSTD (APPL)-4" E Page 32



PhIS & CPS Project
A 55y User Manual — Pharmacy Inventory IS
el Procurement Standard (APPL)

Wty O el b Madirse

[l Detete | "4 Addltem \

1o f15s [1-10/143]

Quantity

Request Max Usage & = Average Unit,

Stock .| Buffer Level, Storage * lssue = Back Pendmg:

Drug / Hon-Drug Codes| Drug / Non-Drug Namet:| SKU 5 Quantity

Amount (RM)

S AL & 3| e =
1 6 ) Available Quantity Quantity Fe— Order Issue Expire Price (RM)
[ 01000T10013X ?;:}:‘tm‘am'de 250mg |4 2,000 1,000 2,000 3,000 0 0 0 o 01078 215 60
[7] | DOBAAD3000LB001XX fl\;rn":;‘””e 0-1% Lotion. | 23 0 16 23 0 0 0 0 27800 63.94
[] | JO5AB01000P40013X ﬁyc'“""%umg”um' vial 750 450 300 1,200 0 0 0 0 5.8000 4,350.00
[ PO2CAD3000THO0MKX | ADeMdazole200mg ., 300 0 200 300 0 0 0 o 0.3445 10335
Tablet
[7] | PO2CAO3000LB00TXX ﬁ?;ﬂgiﬂ;ﬁgn mal5 | o 51 29 100 150 0 0 0 0 18800 197.88
[] | RAWO0D21 ?éf:;ﬁ'ﬂﬁ'ﬁf'“m mi 560,000 300,000 540,000 960,000 0 0 0 0 0.0116 7,656.00
[] | RAWO0005 Alcahol Cetostearyl | g 40,000 20,000 40,000 50,000 0 0 0 0 0.0102 40800

Figure 3.1.4-20 Delete Item

STEP 16
Click on the check button. User is allowed to click more than one item to delete

STEP 17

Click on the M' button to delete the item from the Item List Section

RECOMMENDED PURCHASE LIST

+F Verify ‘ P Reject | @ Cancel Request m E
RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RP14000037 |

Item Purchase Type [APPL v Date/Time [wwzmci 00:33:18 PM jenll|
For Specific Depariment? [ves v Send For HOD Verification [ves v
Department Name [Aﬂaeslhesla and Intensive Care 2| Unit Name [WAD 16 (HOW) v |
Item Group [DRUG v |* Item SubGroup [ v |
View Near Expiration Quantity? [Na v | Mo Of Days 0
With Pending Issue Quantity? [Na v | Status \:Open |
With BackQrder Quantity? [Na v | Created By ‘Super\nsar |
Reject Reason Remark

Figure 3.1.4-21 Verify RPL

STEP 18
Click on the button to save the transaction
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CONFIRMATION

@ COMNFOO002: Are you sure you want to save?

Cancel Yes Mo

Figure 3.1.4-22 Alert Messages

INFORMATION

@ INFOO679: Record has been saved successfully

0K

Figure 3.1.4-23 Alert Messages

Note

e [f click on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data

STEP 19

Click on the ﬂ' button to Verify the Recommended Purchase List (RPL) or click on the m| button
to reject the Recommended Purchase List (RPL)

Note
e The status will automatically change to Verified or Rejected based on the button that is clicked

o |CEGenermeERO) ) 1o wil enabled
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4.1.5Recommended Purchase List (RPL) Approval

To view and approve the Recommended Purchase List (RPL) record sent by the Pharmacist, perform
the steps below:

STEP 1

User is also able to refer to search for ‘Pending for Approval’ Recommended Purchase List record by referring to
section 3.1 View Existing Recommended Purchase List (RPL) record(s)

RECOMMENDED PURCHASE LIST

E _ @' ‘E.J @ Cancel Request E

RECOMMENDED PURCHASE LIST INFORMATION

ReL No [RP15000110 | DaterTime (170512015 06:10:22 PM &

tem Purchase Type [APPL | Created By

For Specific Department? [Nﬂ v Send For HOD Verification [Nn v

Department Name ( P Unit Name [sTOR FARMASI -

ltem Group [DRUG w | * Item Sub Class [Tab\eUCapsu\e v
iew Near Expiration Quantity? [Nﬂ v No Of Days 0
ith BackOrder Quantity? [Nﬂ v Status \‘Open \

Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

[1-1/1]
Budget Type : Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM) :

Vote Code Vote Description

109,296,091.51 | 19,399,723 13 80,896,368.33

TOTAL 109,296,091.51 19,399,723.13 89,896,368.38

090401/111100/27401/99 Farmasi dan Bekalan (ubat) | Operating

Figure 4.1.5-1 Recommended Purchase List

STEP 2

Click on the m| button to Approve the Recommended Purchase List (RPL)

CONFIRMATION

l/‘\-.l COMFD128: Are you sure you want to approve
% the record?

Cancel Yies Mo

Figure 4.1.5-2 Alert Messages
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INFORMATION

INFOO673: Record approved successfully and
Send for eP Approval.

OK

Figure 4.1.5-3 Alert Messages
Note

o |If click on the button, record will be approved.

e Ifclick on the button, record will not be approved.
e Click on the button to successfully approve and send for Ep Approval updated data

Note
e The status will change automatically to Approved

e On the other hand, if user wish to reject the Recommended Purchase List (RPL) record, perform the step
below:

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RF‘14000074

ltem Purchase Type [apeL v : Date/Time [28m4r2014 10:07:39 AN )
For Specific D [no v Send For HOD Verification [Mo v
Department Name | y Unit Name ‘ STOR FARMASI v
ttem Group | DRUG \ A ttem SubGroup ‘ Tablet'Capsule -
Wiew Near Expiration Quantity? [0 - No Of Days 0
With Pending Issue Quantity? | No v Status \_Pending For Approval |
With BackOrder Quantity? [no - Created By [ |
Reject Reason @ Remark

Figure 4.1.5-4 RPL Rejected

STEP 3
Enter Remarks for reject

STEP 4
Click on the | ® Reet | btton to Reject the Recommended Purchase List (RPL)

Note
The status will change automatically to Rejected.

STEP 5

Click on the E=: button to view/print report
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDER BY ITEM TYFE APFL
RPL NO. AP13000028
RPL DATE 1TOBZ015 11:08:07 AM
STATUS Appraved
Back Max aty A Buffer Average
NO Drug Code Dirug Name: SKU | Order Storage Availabie aty Level Vote Code Vote Hame Budget Type Pri Amaount [RM)
Qty Oty Oty {RM)
1 |coraBozizaTione |METOproioi Tarrate  [aniet 50,000 270,000 84,530 zam70|  180,000f0s040103 100027 |Anesiemciog (Opesating 0.1Es6| 45TETS
K 100 mg Taibies £5ama {Bukan Uibat)
z |CoiEmoitioF3001 |UGHOGCane HOI vial 3,000| 7.500) 4,000 =00 3,000] 050401111 100/27 | Farmas: dan (Opesating 0.8ET| 438 775
P {Lidiocaine] 100 mgiD 40158 Bekalan jubaiy
mi injsction
3 |CozasozoooTiooe |Hydrochiorothiazide 50 [tabet o 54,000 35,723 10,000 36,000 050401/111100/27 | Farmas: dan (Opesating 0.0e27| 827.00|
0 mg Tabést 50158 Bekalan jubat
4 |CozasnzoooTionz |Hydrochiomthiazide 30 |tabiet o 54,000 33,723 [ 30,000 05040 1/010800/27 [KK Aah Simutation |Development 0.0S27| LET
b mg Tabést EEER]
5 |ADeAx13000TIO0T |Loratadine 10 mg abbet o 120,000 54,000 24,000 £0,000]050401/111100/27 | Farmasi dan (Operating 0.1194] 0,447.80
K Tabiet 50158 Hekalan {ubaty
6 [wmo1aE01000T1001 [ibuprofen 200 mg abist o 3,000 5,000 4,000 6,000]050401/111100/27 | Farmas: dan (Opesating 0.0E10| 324.00|
N Tablet 504158 Bekalan jubat)
7 |wosasoziioTiont [imipramine HCI23mg |tabiet 10,000 21,000)| 3,000) 3,000 14,000} 020401/111100/27 |Farmasi dan (Operating n.0z2z| 136.80)
b Tablet £01/58 Bekalan jubat)

Figure 4.1.5-5 RPL Report

RECOMMENDED PURCHASE LIST

o | ( Generate EPo_\ IZI

RECOMMENDED PURCHASE LIST INFORMATION

RPL No ‘RF’15[I]I]11I] Date/Time [17”]5{2015 06:10:22 PM |
Item Purchase Type [APPL v Created By l

For Specific Department? [ No v Send For HOD Verification [No A
Department Name | » Unit Name [sTOR FARMASI -
Item Group [orus - ltem Sub Class [TablevGapsule -
View Near Expiration Quantity? [ No v No Of Days 0
With BackOrder Quantity? [no - Status [Approved ]
Reject Reason Remark

Kelulusan Khas

STEP 6

Figure 4.1.5-6 Generate EPO

Click on the M' button and the new screen of EPO Detail/Information will be displayed as shown in

Figure 4.1.5-7

Note

e EPO No(s) will be generated after user click on the

[ Generate PO |

e List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.

e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.
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EPO DETAIL/INFORMATION
]

RPL No Re1400007¢ |

EPO SUMMARY

[1-1/1]

Created Date %| Cancel 2| Confirmg

Vote Description e item Sub-group  ¢|  Total Amount (RM) &

Budget Type & Vote Code
Tablet/Capsule | 1,64240‘ 281042014 | B | B

Farmasi dan Bekalan (ubat)

‘ E140000047 Operating | 090401/111100/27401/99

EPO DETAILS

Vote Description H %| RequestQuantity $ Unit Price (RM) %| Total Amount (RM)¢ Cancel

Drug Code H Drug Hame s Vote Code
Mo Records Found!

Figure 4.1.5-7 EPO Details

Note
Under the Details/Information screen consist of two (2) sections which is:

1. EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

2. EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by

the system.
EPO DETAIL/INFORMATION o
(B[ x|

RPL No. |RP14UUUU?4
EPO SUMMARY

[1-1/1]

Budget Tyr, b Vote Code $ Vote Description [} Hem Sub-group & Total Amount (RM) £ Created Date 4| Cancrg Zonfirms
o le

11

%| Request Quantity $ Unit Price (RM) % Total Amount (RM)? Cancel

Drug Code Drug Name s Vote Code

Figure 4.1.5-7 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO

No

Note
e Only the confirm EPO No can be processed with purchase order.

e Useris allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record
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EPO DETAIL/INFORM ~2oM

(B]Tx |

RPL No [Re14000074 |
EPO SUMMARY
1 /1 [1-1/1]
ERO Ho s BudgetType & Vote Code Vote Description 4|  MemSubgroup & TotslAmount(RM} &|  CreatedDats 4| Cancel 4 Confirmé
‘ E140000047 ‘ Operating ‘ 090401/111100127401/88 Farmasi dan Bekalan (ubat) Tablet/Capsule ‘ 1‘5424u| 281042014 | ‘
EPO DETAILS
TR

EPO No s Drug Code H Drug Name Vote Code Vote Description s %| Request Quantity ¢ Unit Price (RM) | Total Amount (RM)2 Cancel

Figure 4.1.5-8 EPO Details

STEP 10

Click on the i button to view/print report

m KEMENTERIAN KESIHATAN MALAYSIA
Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDERBY ITEM TYPE - APFL
RPL NO. : AP 15000028
RPLDATE ATRIBE S 11:08:07 AM
STATUS i Appraved
Back Max aty Request | Buffer Average
NO Drug Code Drug Name SKU | Order Storage Availabl Level Vote Code Viole Name Budget Type Price Amount [RM)
aty aty vailable | Gy aty
(RM)
1 |Co7aB0Z123Ti002 [METOproiod Tarrate |t 50,000 270,000| 8,580 24,670  180.000]050401/031000/27 |Anestesiciog) Operating 0.1B58) 457877
it 100 myg Tablet Pt ] {Bukan Libat)
2 |coiespiiior3tol |LGHDCane HTI vial 3,000 7.500| 4,000 =00 3,000 05040 1/1 11 100/27 | Farmasi dan Cperating 0887 438.77)
xn {Lidocaime) 100 mgD 40153 Bekalan (utat)
mi injschion
3 |CozaspaooaTione |Hydrochiomthiaride 50 |tabeet [ 54,000 35,723 10,000 56.000]050401/111 10027 |Farmas! dan Operating 0.0827] B27.00)
ot mg Tabist 401753 Bekalan {ubat)
4 |cozaapapoaTione |Hydrochiomthiazide 50 |tabiet [ 4,000 33,723 [ 50,000]050401/010800/27 |KK Rah Simuation |Development 0.0827] 058
XN ma Tabest | 45353
=1 ADGAX13000T1001 |Loratadne 10mg tabiet o] 120,000 60,000 O, 000 B0,000008040 17111 100727 | Farmass dan Clpe-allng 01194 06,447 .60
s Tabizt 201,59 Bekalan {ubat)
& |mo1aEp1o00Ti007 [inuproten 200 mg tatiet [ 9,000 5,000| 4,000 6,000[ 080401111 100/27 | Farmas dan Operating 0.0810) 324.00)
ot Tablet 401753 Bekalan {ubat)
7 |wosasczisoTions [imipramine HCI 25 mg |tabiet 10,000 21,000 3.000| 3,000 14.000[050401/111 10027 |Farmasi dan Cperating 0.0m2z] 136.80)
xXx | Tablet 40 1/53 Bekalan (ubat)

Figure 4.1.5-9 EPO Details

STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
4.1.5-6

Note

EFPOC Details

If user want to view the details on EPO No Detail/Information, user can click on the button and EPO

Detail/Information will screen will display.
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4.2.5 Purchase Order Listing Page
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and proceed with
procurement process. To view existing Purchase Order record, perform the steps below:

&
@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout

aae B | Home | Purchase Order x
& Home PURCHASE ORDER
o Patient Management
o Order Management ° i
2 Inventory
Crder Type | v | Crder No | 2|
o Finance
2 Procurement Purchase Type ( v LPGND ( 2|
0 Routine Date From | 6| Date To | ]|
o By Request Order Description ( 2) {tem Cade [ |
@ Purchase Order
Burchase Order £ | Al v | P Status | Al > |
0 Store Inventory wtfeated By ( 2]
0 Adverse Drug Reaction i
R [1-10/3385]
O Pharmacy Transaction
O MAR Purchase Type 4| OrderType$| Order No. 4| RequestRPLNo. ‘Supplier Name CreatedDate:| CreatedBy &  Status $ ePStatus | Payment Status
o Maintenance : -
* | Supplementary Crder | APPL PO16004382 | LP11864 - e SLAIRERLEENE | s Approved P Approved | Open
) ReportEnquiry SDN BHD. |
Supplementary Order | APPL POT6004331 | LP11862 - EPARMANIAGALOGISTIC | 70412016 = | Approved ePApproved | Open
Supplementary Order | APPL PO16004320 | LP11861 E EERTIUAIAGA LOGISTIC | 7042016 e Approved ePAppioved | Open
I
Direct Purchase L PO1G00438D |- RF 16000607 ONECHCORRORATION | 370412016 = Approved Rendnalore® | open
- e \
Supplementary Order | APPL PO16004388 | LP11680 - EHARMANIAGALOGISTIC | 9704016 ||~ o - | Aoprones P Approved | Open
Supplementary Order | APPL PO16004387 | LP11678 - EARMSUAGA LOGISTIC | 570412016 = Approved ePApproved | Open
K-
~ PHARMANIAGA LOGISTIC - Pending for &P
Contract Contract PO16004386 |- SSROIGFURTESTNGT2 | STy 2Tannis || — ‘ Approved R Open

Figure 4.2.5-1 Purchase Order Listing Page

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Order Type
- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
- Rejected
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@ Inven

)

tory

Purchase Order
Purchase Order

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

. Created By

1 /331

Bl | Home | Purchase Order *
o Finance
@ Procurement PURCHASE ORDER
@ Routine )
Recommended
Purchase List OrderType [ v Order No 2/
Reauest For
Quotation Purchass Type ( v LPONo 2)
Quotation Date From | i} Date To o]
Proposed Item Description ( 2| ltem Code ‘
Contractitem
Contract Facility Status. A > oF Status v
[ By RequestOrder | 2|

@ store Inventory RequestRPLNo. +|  SupplierName | CreatedDatet| CrealedBy 2|  Status &  ePSalus &| Payment Status
O Indent o
g o _ PHARMANIAGA LOGISTIC Payment With
[ Buffer Level Supplementary Order AP 4 014000001 L0251090401141857 SON.BHD 15/05/2014 E— | Closed eP Approved Credit Note
) Disseminate
Supplementary Order APPL PQ14000002 L0251090401141856 | - ESQRBV\:LADN\AGA LOGISTIC 15/05/2014 / Approved eP Approved Open
[ Expiration and
Condemn PHARMANIAGA LOGISTIC Payment With
T e Supplementary Order | APPL PO14000003 | L0261080401141855 |- EHARMA 151052014 s | Closed oPApproved | Payment W
O Prepacking Supplementary Order | APPL FO14000004 | LO261080401141854 |- FHATMANIAGALOGISTIC | 161082014 |/ approved oF Approved | Open
0 Product Complaints |
O Quarantine Requisition Order APPL PO14000005 | L0251080401141865 | RO14000008 FrATMANIAGALOBISTIC | 511052014 w Approved eP Approved | Open
0 Recall Product |
o Notification Supplementary Order | APPL PO14000007 | L0251080401141978 |- EHARMANIAGALOGISTIC | 291052014 s Approved eP Approved | Open
i I
2 Receive ltem
Receive From Supplementary Order | APPL PO14000008 |- - zgﬁ%ﬂ%’wc”“oc"s”c 221052014 - rpproved &P Rejected Open
suppter Supplementary Order APPL PO14000010 L0251090401141990 |- PHARMANIAGA LOGISTIC 26/05/2014 Approved &P Approved Open
Intra Facility . PP v SDN.BHD pp pp p

Logout

[1-10/3305]

STEP 3
Click on

STEP 4

the

Figure 4.2.5-2 Purchase Order Listing Page

Double click on the selected record and the details will be displayed as figure 4.2.5-3

button after input criteria and the result display will be based on the entered criteria

x

L@ ]

AP Parchase Order
Crcee e P O Finanal Ve e
Rt Typd RFL v Tishll O Asdagl (RILY) 1,008 00
Rem Group DRUG L Pem SuoCuas -
ST NaTE PHARVANLAGA L CCHETIC SDN BHD F-ih O Date ZROTI0NE 00 &5 &4 PW -
Daevpry Ste To Marme Hokpda Paeae Sulanan Fabman War y- Created By | e
Crdes Staba A #F Sahs Froialiing e o el
Raman: Rt Reus®

WOTE OO0 LEST

DROH0U 11 100ITA01S0 Cparatirg 100890
TOTAL 1,00800
PURCHASE ORDER DETAILS

I Dslote Boms || o Al e

Orgerpd  Approved Unit
P Cheri rigatican Mareta: turer ety 3 Price 3 Amount [R5
R
DROBO1111 100 TR0
e A e S0mge s Pack of 10 - a | B8 Farmasl dan -
07 0011 02 " Wl Wi APALIN - Duophamma (M) 50n. ¥ 150 150 Bakcaiarny (uba) 4,560 sT200 1,008 00
Oparatng

Figure 4.2.5-3 Purchase Order Details
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4.2.6 Create New APPL Recommended Purchase List (RPL) Purchase Order
To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction, perform the steps below:

L)
@ PHARMACY INFORMATION SYSTEM

I [T o

Purchase Order

& Inventory B [ Home | Purchase Order »
O Finance
@ Procurement PURCHASE ORDER
@ Routine o -
Recommended
Purchase List Grder Type ( v Order No ( 2]
Reduest For
Quotation Purchase Type ( v LPONO ( 2)
Quotation Date From | il Date To | 6|
Proposed tem Description ( 2] ftem Code: ‘ ‘
Contract item
Contract Faciity Status [ ~| oP Status [an -]
[ By Request Order . Created By ( 2|
renase Order i
1 [3 e v [1-10/3305]

nventory PurchaseType #| OrderType 5| OrderNo. 4| RequestRPLNo. Supplier Name | Created Datet|  Created By Status 4| ePStatus | Payment Status
T Indent i
H . PHARMANIAGA LOGISTIC Payment With
o Buffer Level Supplementary Order APPL PO14000001 L0251090401141857 SDN.BHD. 15/05/2014 — Closed eP Approved Credit Note
O Disseminate
Supplementary Order APPL PO14000002 L0251090401141856 | - :EQRB'&%MAGALOG‘STIC 15/05/2014 Approved eP Approved Open
 Expiration and -
Condemn PHARMANIAGA LOGISTIC ! Payment With
" e Supplementary Order | APPL PO14000003 | LO251090401141855 |- s 1500572014 .. Closed oF Approved | F/ment W
o Prepacking Supplementary Order | APFL PO14000004 | LO251090401141854 |- EHARMANIAGALOGISTIC | 1510512014 " approved P Approved | Cpen
o Product Complaints _
O Quarantine Requisition Order APPL PO14000005 L0251090401141965 | RO14000006 QSQRBI\;L%N\AGALDG\STE 21/05/2014 - Approved eP Approved Open
O Recall Product -
O Notification Supplementary Order APPL PO14000007 L0251090401141979 |- ;SQRB'\;‘_%MAGALDB‘STIC 22/0512014 Approved eP Approved Gpen
@ Receive ltem -
PHARMANIAGA LOGISTIC
Receive From Supplementary Order | APPL PO14000009 e 22/0512014 . |pprovea P Rejected Open
supeter Supplementary Order APPL PO14000010 L0251090401141990 |- PHARMANIAGA LCGISTIC 26/05/2014 Approved eP Approved Cpen
Intra Facility . PP v SDN.BHD - pp P! P

Figure 4.2.6-1 New AP Purchase Order

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per
Figure 4.2.6-2
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PURCHASE ORDER DETAILS

Vote Description Budget Type Balance Before PO (RM)

Operatng

Utilized PO (RM)

080401/11110027401/99 Farmasi can Bekalan (udat) 7801158 10457224

OTAL BN

PURCHASE ORDER DETAILS

Ordered
Quantitye
(PKU)

Usage &
Issue
Quantity

Item Code Hom Description : PKUZ Manutacturer Vote Code

Pac -
Descripbion ™

050401/1111002740199
2400 | Farmasi dan Bekalan (u0at)
Cperatng

Gemforazt 300mg Cag el - -

02120507
0204011111002740199

51 Farmas dan Belalan (Rat)
Cperatng

Pack of 1000

2 280301
02240301 €305 (Basher)

Mafename ACid 250mg Cap | ok

DOOANSIS S S ST AN 00

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Orcer No Fnancial Year 2014
Request Type RPL w4 o Total Order Amount (RW) 104,579 24
RPLNo RP14000149 F o EPO N0 @ &2 1 40000 58 v '
Suppler Name PHARMANIAGA LOGISTIC SON BHD Oroer Date 0TM12014 03 4124 P R
Delivery Ste To Name Hosptal Pakar Sultanah Fatmah Muar Created By N o—— - o
Orcer Status Cpen eP Status
Remank Remct Reason

Balance After PO (RMW)

Figure 4.2.6-2 AP Purchase Order

STEP 3
Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
o Delivery Site to Name will default to creator department.

e Delivery Site To Name will default to Main Store .

STEP 6

Double click on item details to modify (refer Figure 4.2.6-2) :
Item Description

Vote Description

Change Order Qty

Brand

Manufacturer
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x|
ltem Description 7 emfibrozil 300mg Cap 2| ltem Code ‘uz 1205.07 |
\ote Description 8 armasi dan Bekalan (ubat) 2 Vote Cods [panao1/11110027401198 |
Item Group ’DRUG ‘ Budget Type ‘Dperatmg |
Order Quantity (PKU) 240 = Unit Price (RM) (PKL) ‘ 52200| -
Approved Quantity (PKU) ‘ 0‘ Total Amount (RM) ‘ 1 252,30|
&P Approved Quantity (PKU) ‘ 0‘ Buffer Level Quantity (SKU) ‘ 43‘u00|
Brand KOLEZIL v = Manufacturer | Prime Pharmaceutical Sdn. Bnhd v ("
PKU ‘pr.k ‘ Packaging Description ‘Pack of 30 caps |
Min Order Quantity (PKU) ‘ 1‘ Max Storage Quantity(PKU) ‘ 72‘u00|
Figure 4.2.6-3 Add Purchase Order Item
STEP 7

Select available Item Description

STEP 8
Select available Vote Description

ADD PURCHASE ORDUR ITDM

Biem Deicriptan Gamfiteod 300mg Cap F o Coé 2 1205.07 12
Wit Dedcrgnen Farman o Dabsian | R4t A Voie Coxde a0 1 10T

P Qrony DRI Bt T Coeng

Order Cuarily (PHIU @ 240 Und Price: (R {PYOU & 20

A Chae ity [P} ] Tt Amdnerd (R LR

P Approeed Cuantty (P i ] Bufler Levoad Doty (S0 L3000

Brirsd r::!\.ul:. L Mar e horer Prima Phamacsbos Sdn. Bhd .

L] pek Paciagng Dessrpton P o 30 caga

A e LRty (PWL) 1 Nl S OUSERTPYOL T2000

Figure 4.2.6-4 Add Purchase Order Item

STEP 9
Change/modify Order Quantity (PKU)

STEP 10
Select available Brand

Note
Manufacturer will be default automatically after selected Brand.

STEP 11
Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 12
Click on the E] to close the screen
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PURCHASE ORDER

AP Purchase Orvider | LP Purchade Oider Conract Puichase Ondes

] Financial Year 2013
Ruquast Tips RFL x|" Tolal Ordes Amount (RU) 58.00
RPL Mo RF14000149 £ " EPO o E140000001 Lok
Suppliar Namw PHARMANILGA LOGISTIC SO BHD: F- Nk Oraet Dats D204 030541 PM im|
Dativery B2 To Mame 8o Integrasi B Bandar Bary Bangl B Craabad By — - -

Oroer Statss Opan P States

Ramark RajectRaason

Figure 4.2.6-5 AP Purchase Order

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order
Ceder Mo PO14000021 Financial Year W4
Request Tyea RFL w | Tetal Croer Amaunt (R 1,056 200
RPL No RP 14000148 a2 EPONo E140000342 =0
SUDDsE! Name PHARMANIAGA LOGISTIC SON BHD. ML Orser Date 0701172014 03:41:24 PM T
Deitvnry Se To Nama Hosgatal Pakar Suitanah Fatemgh Myar F Cragied By — - —
Cedar Status Cren oF Status.
Remark Fodpid ! Recdrian
Figure 4.2.6-6 AP Purchase Order
STEP 13

Click on the button to save the modification

STEP 14
o SendforApprowal | o @ Cancel Reauest. iy e displayed after the transaction is successfully saved as Figure 4.2.6-6.
Note

o User is allowed to cancel the request by click on the @*Cancel Reauest ),

Status will be cancelled.

If click on the button, record will be sent to get approval and proceed to Approval process.

If click on the button, record will not be sent to approval process.

Click on the button to update data.
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CONFIRMATION

COMNF0125: Are you sure want to send this
record for approval?

Cancel | s Mo

Figure 4.2.6-7 Alert Messages

INFORMATION

INFOO0101: Record has been sent for approval
successiully

OK

Figure 4.2.6-8 Alert Messages
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4.2.7 Purchase Order Approval: AP
Pharmacist will receive notification in Task List for any Purchase Order that needs to be approve. Please refer to section
4.2.5-1 Purchase Order Listing Page to search for any Pending for Approval records

PURCHASE ORIER

[&] o oo || e |[ B [ x |

FURCHASE DRDER DETAILS

AP Purchase Order

Order ho PO14000321 Financial Year 2014
Rquest Type RFL . " Tkl Oroer Amcunt (R 1,006.00
It G DRULG - " B Sublliss v
Suppker Name PHARMAMIAGA LOGISTIC SDN.BHD 2" Onger Dane 220704 038544 PM =
Dutvery Site To Name Hospial Paicar Sultsnah Fabman Wi Bl Cragied By - - -
Cegar Status Fonding for Approwal &P Status
Remark Rejee! Reason
VOTE CODE LIST
1 fi [1-171]
Wode Code E Wobe DeScriptson H Halance Befone PO (RM) H ARilized PO {RM} H Balsnce After PO (RM) #
| eetdor 111002740150 Farmas dan Bekalian (utal] Ciparating TEOT158 1,008 00 7700152
TOTAL reonts 1,008.00 T7.000. 58

PURCHASE ORDER DETAILS

| oolets toms + Add ftem

1 I [1-1/1}

Ordered = Approved Usage & Unat

Packaging . Manarfachures Cusnlitgt Quantity = Vol Code s lssue Price & Amodnt (RE

memCode = Mem Descripion =L PRU s ot tE R
L= (PEL PEL) Guantity | ()

000401/ 1140027801/

. =
1 |orooinne I"_"l""“""w Tl c:,: LA APALIN - Cuwopharma (M) San. v 150 1% ;ﬁ’;"[;‘:ﬂ 550 | 67200 1,004.00
Cparaiing

Figure 4.2.7-1 Purchase Order Approve

STEP 1

Double click on item details on Purchase Order Details to modify (refer Figure 4.2.7-1) :
Item Description

Vote Description

Change Order Quantity

Brand

Manufacturer

ADD PURCHASE ORDER ITEM

Item Description @Am\kacm 500mgf2mi Inj 2" Item Code ‘D? 0011.02 | 5
Vote Description Farmasi dan Bekalan (ubat) P | * Vote Code ‘DQD40111111D0.’27401199 |

F
Item Group |DRUG ‘ Budget Type ‘Operatmg |
Order Quantity (PKU) 150+ Unit Price (RM) (PKU) \ 6.7200]*
Approved Quantity (PKU) 3) 150 Total Amount (RM) ‘ 1,0DE.OO|
&P Approved Quantity (PKU) 0‘ Buffer Level Quantity (SKU) ‘ 1‘u00|
Brand IAPAUN v " Manufacturer [Dunuharma (M) Sdn. Bhd b AN
PKU |wa| ‘ Packaging Description ‘F’ack of 10 vials |
Min Order Quantity (PKU) [ 10 Max. Storage Quantity(PKU) \ 5,000]

Figure 4.2.7-2 Add Purchase Order Item

STEP 2
Select available Item Description
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STEP 3
Insert Approved Quantity (PKU)

STEP 4

Click on the button to save the madification and details will be appeared on Purchase Order Details

STEP 5
Click on the E] to close the screen

Note

e If click on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data.

CONFIRMATION

@-.I CONFO002: Are you sure you want to save?

Cancel

Yes

Mo

Figure 4.2.7-3 Alert Messages

0K

INFORMATION

@ INFOD679: Record has been saved successfully

Figure 4.2.7-4 Alert Messages

STEP 6

Click on the - #®**#*  htton to approve the transaction

Note

o lfclick on the = Reect button, record will be rejected and end the process.

e |If click on the E button, information of current item to be purchased will be deleted, but, it will still use the

same RPL No to create new purchase order, with different EPO.
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Rigmars Reapeec t Fsanon

Onoet W0 PO1ED00X Francial Yes 2014
Rapast Type RFL v | Total Orded Amourt (M) 1,008.00
R, QROLD DRUG - - nem SO -

SUppor Mame PHARMANLAGA LOGISTIC SON BHD Bl Crcer Cate 220004 0% 45 44 Pul

Drvnry Site To Name ol Fae e Sotanan Fatman Mo 2 Created By B m—.

Croet Stabuy Pering for Apgroval P Bana

Figure 4.2.7-5 Purchase Order

CONFIRMATION

COMFD128: Are you sure you want to approve
the record?

Cancel Yies Mo

Figure 4.2.7-6 Alert Messages

INFORMATION l

INFO0&73: Record approved successfully and
Send for P Approval.

OK

Figure 4.2.7-7 Alert Messages
STEP 7

Click on the E] to close the screen

Note

e |If click on the button, record will be approved.

o If click on the button, record will not be approved.

e Click on the button to successfully approve and send for Ep Approval updated data.
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PURCHASE ORCHR [H TAILS

Ve Chracripton gt Typer

00111 1100 TS Farmass dan Besaian (ol Oparatng

TOTaL

Bem Deicripion = Muaralaturer

07 001102 |1" i Oy wai 3;""3 ARALIN - Cucphanma (M) San.

Ihalance Defore PL) (KM}

AP Purchase Crder

Orer hor POTS000A2 Finarcal Ve s
Regues Typs RFL - Tioewl Crosr Amount (Rikd) 1,008 00
Ben Geoup DRI - Perm SubCiss -
Suppier Mame PHARMAMIATLA LOISTIC 30N BMD F-h Onder Dade TBOTI0NE 00 45 dd PM o
Caievnry Sie To Narme Hogpia Paar Sultanan Fabman boar - Cruated By - - - -

O Statug sl o Siatus [T Y P ——

Remark Rewect Reason

Uil PO (N

1.008 00

1,008 00

FURCHASE OROER DETAILS

I Coiete Boms

halaricm A Mler 1) (M)

003 58

el ]

+ Add ltem

Urage &

hsur

Uppantsy

Uit
Price
L

3 Asmomnt (R

Figure 4.2.7-8 Purchase Order
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4.2.8 Create New Supplementary Purchase Order
The purpose of this function is to allow user to procure an item without using RPL screen. It is consider as

manually process but still using PhIS. To create a new AP Purchase Order transaction, perform the steps
below:

PURCHASE ORDER
[Bo] x|

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year ‘ ZDH‘
Request Type 1 Supplementary Order v Total Order Amount (RM) ‘ 0.00‘
Item Group 2 RUG v Item SubClass Tablet/Capsule v
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. Rl Order Date [ 07/11/2014 D5:42:20 PM o |
Delivery Site To Nami 4 ospital Pakar Sultanah Fatimah Muar F-1N Created By | _ - o .

Order Status |Open | eP Status | ‘
Remark Reject Reason | ‘

VOTE CODE LIST
1 /1

Vote Code Vote Description Budget Type Utilized PO (RM)

PURCHASE ORDER DETAILS
Figure 4.2.8-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order
STEP 2
Select Item Group from the drop down menu

- Drug

- Non Drug
STEP 3
Select Item Sub Class from the drop down menu if necessary
STEP 4
Change the Delivery Site To Name
STEP 5
Enter Remark if required
STEP 6
Click on the . * A% | b 101 to add item to be procure. Refer Figure 4.2.8-2

ADD PURCHASE ORDER ITEM

Itern Description Acetyl Salic Ac Sol. 300mg Tab 2| Item Code ‘02 0003.05

Vote Description 8 armasi dan Bekalan (ubat) 2l Vote Code ‘ugunmmnuummugg ‘
J

Item Group RUG | Budget Type ‘Dpemﬂng ‘

Order Quantity (PKU) 9 20 * Unit Price (RM) (PKU) ‘ 4.1700‘ -
Approved Quantity (PKU) ol Total Amount (RM) ‘ 8340

&P Approved Quantity (PKU) 0| Buffer Level Quantity (SKU) ‘ QD‘DDU‘
\Y

Brand 1 O,I\SPIRIN > [ Manufacturer Unimed Sdn Bhd v @
J/

PKU ‘pck | Packaging Description ‘F’ack of 30 tabs (Blister)

Min Order Quantity (PKU) ‘ 1| Max Storage Quantity(PKU) ‘ 135‘DDU‘

Figure 4.2.8-2 Add Purchase Order Item
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e Financial Year is default to the current Year and it is non-editable.

Order Date will be default to current Date Time.

o Delivery Lead Period (Day) is default to 7 days and is non-editable.

¢ Delivery Due Date will display the value as 7 working days after the Order Date and is non-editable.

STEP 7
Select Item Description

STEP 8
Search for Vote Description

STEP 9
Enter Order Quantity (PKU)

STEP 10
Select Brand

STEP 11
Select Manufacturer

STEP 12

Click on the button to save the item added into the Purchase Order

PURCHA SE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LPPurchase Order | Contract Purchase Order

Order No [ | Financial Year [ 2013

Request Type Supplementary Order v | Total Order Amount (RM) | 137. 49\

tem Group DRUG v | tem Subgroup v

Supplier Name [ PHARMANIAGA LOGISTIC SDH BHD. 2l Order Date (040472014 03:58:30 P )

Delivery Site To Name Pusal Bekalan Farmasi Negeri a2l Created By [ - -

Order Status ‘ﬂpen | &P Status. | \

Remark Reject Reason | ‘

VOTE CODE LIST
1 /1 [1-1/1]
Vote Description Balance Before PO (RM) s Utilized PO (RM) Balance After PO (RM)

| 050101/031700/27401/99 |Umlngi (Ubat) | Development | 500,000 nu‘ 13749| 899,862 60

TOTAL 900,000.00 137.40 899,862.60

PURCHASE ORDER DETAILS

[flf Delete Ttems <4 Add Item

[1-1/1]

Ordered Usage &
Quantity Vote Code 4| Issue
(PiU) Quantity

Packaging ,

Unit Price, "
Description ~ %| Amount (RM)2

em Descriptior ) KU & 4 cture
Item Description PKU Manufacturer (RM)

Pack of 25 tabs
(Blister)

4 [ ] ¢+

Acyclovir 200mg Tab pck UNKHOWN 0 13.7400 137.40

=1 ‘ 07.0018.02 050101/031700/27401/99 ‘

w | | |Manufacturer Unknown w | ‘ 10| oiogi (Ubat) Development

Figure 4.2.8-3 Add Purchase Order Item
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PURCHASE ORDER DETAILS
[flf Delete Ttems <4 Add Item
1 i1 [1-1/1]

Ordered Usage &

ckaging I ice,
ltem Description ~ &| Py & Fackaging Manufacturer Quantitys Vote Code ol oave | UMEPTICS | 4 ount (RM)e
Description n (RM)
(PKU) ty
) Pack of 25 tabs 0S0101/03170027401/99
[ |o7001802 Acyclovir 200mg Tab. Pk e UNKNOVIN v | | [|Manutsctursr Unknown ¥ | ‘ 0 0| 1370 137.40

4 [ ] ¢+

Figure 4.2.8-4 Purchase Order Details

Note
o After item completely added in the Purchase Order screen, user is allowed to (refer Figure 4.2.8-3) :
a) View Usage Quantity
b) Delete Item

e User can view Usage Quantity of item.

STEP 13
User can view the details of Issue Quantity and Usage Quantity for that particular item

Note
e This screen is for viewing purpose.

e Click on the E button to close the window.

USAGE QUANTITY DETAILS

Issue Quantity Usage Quantity
15t30 Days | o|| 0
2nd 30 Days | o|| 0
3rd30Days | 0| 0

Figure 4.2.8-5 Purchase Order Usage Quantity Details

PURCHASE ORDER DETAILS
[ilf Delete Ttems <4 Add Item

1 /1 [1-1/1]
Packaging Ordered Unit Price

w Item Description s| pry o Tackaging Manufacturer Quantity2 Vote Code & %| Amount (RM)2

@ I —— = (RM)
Pack of 25 tabs 050101/031700/27401/99
‘ = U1s.02 Acyclovir 200mg Tab pck (Blister) UNKHOWN - | Manufacturer Unknown | ‘ Urologi (Ubat) Development ‘ 0 13.7400 137.40
4 11} ] »
Figure 4.2.8-6 Purchase Order Details

Select on the Checkbox for selected ltem

STEP 15
Click on the button to delete unwanted item in the Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order

Contract Purchase Order

Remark

VOTE CODE LIST
11
Vote Code

| 050101/031700/27401/99

|o

07.0018.02

Vote Description

| Urologi (Ubat)

Item Description

Acyclovir 200mg Tab

PKU 2

Order No [ | Financial Year [ 2013
Request Type | Supplementary Order - Total Order Amount (RM) | 137.4u\
tem Group [pRuG v tem Subgroup [ v
Supplier Name [ PHARMANIAGA LOGISTIC SDN.BHD. A Order Date (0442014 03:56:30 P a)
Deiivery Site To Name [Pusat Bekalan Farmasi Negeri 2 Created By — - —

Qrder Status ‘Upen | eP Stalus. |

Reject Reason |

Budget Type Balance Before PO (RM) Utilized PO (RM)
| Development | 900,000.00 ‘
TOTAL 900,000.00

Ordered
Quantity
(PKU)

Packaging

Description ~ Manufacturer

Vote Code

Pack of 25 tabs
(Blister)

|unicHO N - |

|Wanufacturer Unknown ¥ | ‘

050101/031700127401/99
Urologi (Ubat) Development

Balance After PO (RM)

[ilf Delete Ttems o Add Item

Quantity

‘ :

| Amount (RM)&

[1-1/1]

899,862.60

899 862.60

[1-1/1]

<

.

STEP 16

Figure 4.2.8-7 Purchase Order

Click on the button to save the Purchase Order

Note
Order No will be generated automatically.

PURCHASE ORDIR m
-

. dsstnena | (B ][0 ][ x )
AP Purchase Order

Dt M POTS00012E Firancial ewr 23

Aegaes! Type Supplemaniary Order w|" Tokal Order Amownd (R 137 43

bem g [ * bem Subgrous =

Soppiet Nare PrsRidahen G LOGETIC S0H B Order Dune B4RL2014 0056 30 Pl i

Delvery Sie Te Hame Pusai Betalen Farmas Hegen £ Created By - -

O SEatun == ] b Statun

Aemart Reject Resscn

Figure 4.2.8-8 Purchase Order

CONFIRMATION

CONFD125: Are you sure want to send this

@ record for approval?

fes Mo

Cancel |

Figure 4.2.8-9 Purchase Order
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STEP 17
Click on the | &s=®&™a | b tt0n to get approval from Pharmacist

Note
o Ifclick on the button, record will be sent to get approval and proceed to Approval process.

o |If click on the button, record will not be sent for approval process.

INFORMATION

@ INFOO0101: Record has been sent for approval

successiully

Ok

Figure 4.2.8-10 Purchase Order
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4.2.9 Purchase Order Approval: Supplementary Order
Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved . Please refer to
Section 4.1 Purchase Order Listing Page to search for any Pending for Approval record.

PURCHASE ORDER
s | s | @ oot | B | @ ] x|
PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Po1400032s \ Financial Year \ 014
Request Type [supplementary Order v | Total Order Amount (RM) | 60.20)
Item Group [orUG v Item SubClass [ v
Supplier Name I PHARMANIAGA LOGISTIC SDN.BHD. 2 Order Date I 20/08/2014 10:32:02 AM (|
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar 2 Created By - - - |
Order Status |Open | eP Status | |
Remark Reject Reason
VOTE CODE LIST
1 /1 [1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) s Utilized PO (RM) ] Balance After PO (RM) B
| 090401/111100427401/99 ‘ Farmasi dan Bekalan (ubat) | Qperating ‘ 78,011.58 | 60.20 ‘ 77,951.33
TOTAL 78,011.58 60.20 7795138

PURCHASE ORDER DETAILS

| M Delste items H & Add Item |

[1-1/1]

Packagin| Ordered | Approved Usage & Unit
Item Code ] ltem Description 3| PKU 3 Descn'glqul: Manufacturer Quantitys | Quantity 5 Vote Code ¥ Issue Price 3| Amount (RM}
(PKU) (PKU) Quantity (RM)

000401/111100/27401/
L, Bottle of — 99 Farmasi dan
[J] |01.0016.04 riflavine Lotion 0.1% | bott 120m HOE l Hoe Pharmaceutlcal.: 20 Bekalan (ubat) 1.377 3.0100 60.20
Operating

Figure 4.2.9-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 4.2.9-1)

ADD PURCHASE ORDER ITEM

Itern Description @Aﬁ:rmawne Lotion D.1% 2| Item Code ‘DW 0016.04 ‘

Vote Description Farmasi dan Bekalan (ubat) Dt Vote Code ‘DQDAO‘\MW”DOIZTAOMQQ

Item Group ‘DRUG Budget Type ‘Dpemﬂng

Order Quantity (PKU) 20 * Unit Price (RM) (PKU) ‘ 3.0100‘ -
Approved Quantity (PKU) 20 Total Amount (RM) ‘ 60,20‘
eP Approved Quantity (PKU) ‘ 0| Buffer Level Quantity (SKU) ‘ 16‘
Brand HOE v | WManufacturer Hoe Pharmaceuticals Sdn. Bhd v |*
PKU ‘Durl | Packaging Description ‘Eurlle of 120m| ‘

Min Order Quantity (PKU)

Max Storage Quantity(PKU) ‘ 23‘

Figure 4.2.9-2 Add Purchase Order Item

STEP 2
Select available Item Description

STEP 3
Insert Approved Quantity (PKU)

STEP 4
Click on the button to save the modification and details will appear on Purchase Order Details
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STEP 5

Click on the E] to close the screen

Note
If click on the button, record will be saved. (refer Figure 4.2.9-3)

e If click on the button, record will not be saved.

Click on the button to update data. (refer Figure 4.2.9-4)

@ CONFO002: Are you sure you want to save?

Cancel Yes Mo

CONFIRMATION

Figure 4.2.9-3 Alert Messages

INFORMATION

| ;
i
|

@ INFOD679: Record has been saved successfully

0K

Figure 4.2.9-4 Alert Messages
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AP Purchase Order

Croer No

Request Type

tem Group

Suppler Name
Dedrvery Ste To Name

Orcer Status

Remark

VOTE CODE LIST

/1

| DROS01/1 1110027401290

PHARMANIAGA LOGESTIC SON BHD

Hospal Pakar Sutanah Fatmah Mua

Open

Vote Description

Farmas dan Beixan (W0at)

Item Description &

PXU S

Bdget Type
Oceeatrng

Packaging .

¥ Description *

TOTAL

Financial Year

Totat Onoer Amcunt (RM)
flem SubCass v
Order Date 20082014 103202 AM

Croated By - —_ - -
oF Status

Reect Reason

Balance Before PO (RM)

Utikized PO (RM)
7501158

7801158 6020

PURCHASE ORDER DETAILS

7SN

Orderod | Approved
Quantty:  Quantity 3
() PKU)

Usage &
¢ tssue
Quantity

Macwutacturer

000401/1 1190027408/
can

Unit

Price ¢

(RM)

01007604 Acritavios Loson 0.1% |bon | Some ot HOE - on PRamacectiar v 20 20{ SV Famn o 377 30100 020
Opacate;
Figure 4.2.9-5 Purchase Order
STEP 6

Click on the - ®**#*  htton to approve the transaction

Note

o Ifclick on the =% Reect button, record will be rejected and it is end the process.

o |If click on the E button, information of current item to be purchased will be deleted, type the same RPL No to
create new purchase order, but different EPO.

the record?

CONFIRMATION

COMNF0128: Are you sure you want to approve

Cancel

b=

Mo

Figure 4.2.9-6 Alert Messages
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INFORMATION

INFOO673: Record approved successfully and
Send for eP Approval.

OK

Figure 4.2.9-7 Alert Messages

- tar v PO4000I2E it T

B 1 - e ——— - P ot At B [T

R Cog = - M e e

(Tl ] UPD gttt D il Ty

Eopirie'y Dot Ciite

Tupde Y . Frobiiadaicn LOGESTIC S i F vt Dt IAADI00 10 3 22 AM

Crabwary Slm T Mnran B itad b Tuitar ah Bt Vo r Crwand By

Cntar e AgE i o et Fpn g v 8P Mg B

.....

Faah of 1000

a2 3000 1) P ol S0eng Til i eyt

o ITa
PRBALE, g b S G L e L] ¥l e dae Beawen : i 4800 T
v

Figure 4.2.9-8 Supplementary Purchase Order Details

STEP 7

Click on the E] to close the screen

Note
e If click on the button, record will be approved save. (refer Figure 4.2.9-6)

e |If click on the button, record will not be approved and saved.

e |If click on the E button, information of current item to be purchased will be deleted, but, it will still can use the
same RPL No to create new purchase order, with different EPO.
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3@ KEMENTERIAN KESIHATAN MALAYSIA
h . Hospital Pakar Sultanah Fatimah, Muar
PURCHASE ORDER REPORT
Cechar Mo £ o=l == 1 x =Tas e
Oieghar By E Moharrad Actes Din Bahmoddn Tims - 1313 Al
LT Mo LIPSO Teps S APRPL
Sdatus £ Appeowed Suppler Fame S PHARRLARL A, LIOCMSTIC SO B
(=1
Mo | Bem Code Ham Cescripscn Viohe Code Brand o= Appmomnd || e Spproed | g, Fuckaging "“':"’"" Amoun (RN
Descripacn A
o D0a! ax AcetarciaTecs IS0mg Tab (rSC=t0 100002 4001 | ALCE ety L o= o O et Pach of 100 bk | 17400 [=F= 1]
IHP'J'.F' Parusatan A Ell 1=}
TOTAL (R T
Dimschndean obed TOELULLPSSC AN TIDAK DL LN LSRR
Blams £ Mioharuac Schas D Babucicie hamas 3 ldoarreed Aot bie Pl achcing
Jasatan E Fegawsl Farmasi U8 Jdawacan 3 Pegwam Fasnas 48
L1t} E STOR FARMAT Uit - STOR FARRAAS]
Jdabatan E Fharmacy Jabstan - Prasmacy
Tankh E FTE Tmrikh - IBTOHNE
e —— e e ———— e ——
Page 101

Figure 4.2.9-9 Supplementary Purchase Order Report
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order

6.0 Links to Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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