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1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end
user in the health care sector.

(Ph[S

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

N o g e Re

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye Drop,

Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2  Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Proposed Contract Item

Contract Facility

1.3  Organised Sections

These are the sections within this document:

Section 1 : Introduction
Section 2 : Application Standard Features
Section 3 : Inventory Contract

Section 4 : Acronyms

U.MANUAL_INV_CONTRACT-8"E
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2.0 Application Standard Features
2.1 PhIS Legend

(Ph[S

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

E]Il

Expand Menu

Collapse Menu

&l Home

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

*u.IEEIE]ﬂI

[

Refresh Screen Q_ Search Search Record

‘I’ Add/Create New Record Show Help

@ Print Mandatory Field

|| Calendar Icon |2 Search Icon

@ Close Window Radio Button

O Checkbox V4 Edit Record

Cancel Delete Record
Romnwoe | Pootmdomn

( 4 Add ltem ] Add Item to the list [ il Delete ] Ille ?lete Item from the

[ (= Request 1 Request for Approval @+ Cancel Request Cancel the Request

T—‘m | Approve Transaction ,R—e;ect\ Reject Transaction

: o, Send for Approval | Send for Approval | Dropdown Box

Automatically
Display/Retrieve Box

Empty Text Box
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Inventory Contract Module Legend

3 Retrieve Retrieve transaction

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U.MANUAL_INV_CONTRACT-8"E Page3
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Latest Functions

Page

New searching fields added (2):
- Search by: Item Group, Drug/Non-Drug Name, Contract No

60
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Overview
Contract Items is the estimated annual purchase amount that is more than RM500K. System identifiesitems to be
purchased based on the accumulative amount. This transaction is made by the user from Main Store (Level 1).

Contract Facility is the project from HQ for the respective facility. The detailed information for a Contract Facility is
controlled at HQ level. At the facility level, the users will be able to retrieve the information from HQ. However, the
users at the facility level will not be able to key in the contract information through PhIS system as everything
pertaining to Contract Facility will be controlled at HQ.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (Subject to user assign by the facility)

Functional Diagram

Start

A
Recommended

Purchase List
(RPL) - Contract

|

Contract
Purchase
Order

Receiving

Figure 3.1

U.MANUAL_INV_CONTRACT-8"E Page5
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Start
Y

Contract Purchase
Order

\
Send For Verification
v

Contract Purchase
Order Verification

Yes
4
Send eP for
LPO Approval Approval No
Receiving No End <«
Figure 3.2
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View Recommended Purchase List (RPL) Contract Listing Page

To view existing Recommended Purchase List record, perform the steps below:

PHARMACY INFORMATION SYSTEM

Maintenance

Report/Enquiry

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
U = Bl | Home | Recommended Purchase List *
] Home RECOMMENDED PURCHASE LIST (RPL)
o Patient Management o =
© Order Management
< Inventory ltem Purchase Type Al - Status All =
O Finance
@ Procurement RPLNa £ EPONo »
utine . Date From [ Date To =]
Recommended Purchase List g
Request For Quotation Created By .
Quotation i
1 L Y
Proposed Contract item [1-10/26]
Contract Facility liem Purchase Type ] Created Date Created By
1 By Request Order RP14000032 APPL 03042014 Rejectzd
) Purchase Order
FP14000031 APPL 03/04/2014 Approved
O Store Inventory
1 Adverse Drug Reaction RP14000030 LP 03/04/2014 Rejectzd
O Pharmacy Transaction FP14000028 LP 0210472014 Approved
o MAR
5 RP14000027 LP 02/04/2014 Approved
o

with the purchases
STEP 1
(RPLY
STEP 2
criteria can be used:
a) Item Purchase Type:

- Al
- APPL

To search for existing ‘Recommended
Purchase List (RPL)’ transaction, this search

b) Sta

Contract
LP

tus

All

- Approved
- Cancelled
- Close
- Open
- Pending For Approval
- Pending For Verification
- Rejected
b) RPL No
c) EPO No
d) Date From
e) Date To
f) Created By

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated by the system based on buffer level to help user to proceed

Click on the ‘Inventory menu’ followed by ‘Procurement’, ‘Routine’ and click on ‘Recommended Purchase List

U.MANUAL_INV_CONTRACT-8"E
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@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

D H Home | Recommended Purchase List *

El Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management

B

o +
[ Order Management
< Inventory Item Purchase Type | & x) Status Al v
Ol Finance
© Procurement RPL o | 2] EPONo. | 2)
@ Routine | Date From ( o) Date To [ N |
Recommended Purchase List | * 3
Request For Quotation Crealed By | 2 U
]
Quotation i
1 i3 > om il
Proposed Contract ltem ] [1-10/2€]
Contract Facility E lem Purchase Type Created Date Created By
@ By Request Order RP14000032 APPL 03042014 - - Refectzd
O Purchase Order
0 Store Inventory RP14000031 APPL 03/0412014 Approved
O Adverse Drug Reaction RP14000030 LP 03/0412014 S N Rejectzd
© Pharmacy Transaction FP14000028 LP 0210412014 — Aaproved
o MAR
- - -
O Waintenance BTN & 0240412014 Approved
I Report/Enquiry

Figure 3.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered as
shown in Figure 3.1-2

Note

In circumstances of no criteria is input, the entire list of previous transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed

U.MANUAL_INV_CONTRACT-8"E Page8
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3.2 Create New Recommended Purchase List (RPL) Contract

To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM

@ u E Home | Recommended Purchase List *
El Home RECOMMENDED PURCHASE LIST (RPL)
L Patient Management 0 -
[ Order Management
= Inventory ltem Purchase Type | &1l - | Status Al ¥ |
Ll Finance
© Procurement RPL No [ 2| EPONo. | 2]
utine . Date From ( #®| DateTo | #®|
Recommended Purchase List a
Request For Quotation Created By [ 2|
" {
Quotation 1 J14 » » [1-10/1371]
Proposed Contract ltem
= Item Purchase Type Created Date Status
‘Contract Facility
O By Request Order RP16000678 Contract 20/06/2016 - o Approved
O Purchase Order RP18000662 Contract 08/06/2016 - — Approved
G store Inventory RP16000661 Contract 08/06/2016 - — Approved
[ Adverse Drug Reaction
RP16000860 Contract 08/06/2016 — Approved
L Pharmacy Transaction
o MAR RP16000657 LP 03/06/2016 - —_— Approved
Ol Maintenance RP16000656 LP 02/06/2016 ~ —_ Approved
O _Report/Enquiry RP16000655 LP 02/06/2016 — Approved

Figure 3.2-1 New Recommended Purchase List (RPL)

The purpose is to generate a list of items where the purchasing is meant for Facility used and not for specific
department

STEP 1
Click on the  Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

(RPLY
STEP 2

Click on the E]button and the ‘Recommended Purchase List’ screen will be displayed as shown in the Figure
3.2-2

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time |14ﬁ'1112014 00:13.03 PM ]
Item Purchase Type Created By |I - — |
For Specific Department? Send For HOD Verification | No - |

Depariment Name

Unit Name - |
7~
Item Group DRUG 5 = llem Sub Class | v |
Wiew Near Expiration Quantity? |ves 7 v | No Of Days 30

With BackOrder Quanfity? | No - | Status [open |
Reject Reason ‘ = Remark =
Special Approval E

VOTE CODE LIST

ITEM LIST

Figure 3.2-2 Recommended Purchase List (RPL)

U.MANUAL_INV_CONTRACT-8"E Page9
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STEP 3
Select Item Purchase Type as Contract

STEP 4
Select ForSpecific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Verification will be disabled. Department Name
and Unit Name are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

STEP 7

Select toView Near Expiration Quantity? from the drop down box
- Yes
- No

Note
If selection is ‘Yes’, user have to enter number of days in the No ofDays field.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ‘ Date/Time [14112012 00-13:03 P1a

Item Purchase Type Created By |I —— ‘

For Specific Department? Send For HOD Verification |No v \
Department Name Unit Name | - |
Item Group Item Sub Class | v |
View Near Expiration Quantity? No Of Days 30
‘With BackOrder Quantity? Status |:Open .|

Reject Reason Remark

Special Approval

'VOTE CODE LIST
ITEM LIST

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select to viewWith Back Order Quantity? from the drop down box:
- Yes
- No

Note
Back Order Quantity represents the pending receive quantity that has not been supplied yet by the suppliers.

STEP 9

Click on the (= %™ FL | 1y 1on to generate item based on selection criteria

U.MANUAL_INV_CONTRACT-8"E Pagel10
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Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in theltem/Product Buffer Level.
e Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST
( (%% Generate RPL ‘ B @ X
RECOMMENDED PURCHASE LIST INFORMATION
VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type Balance Before RPL (RM) % Utilized RPL (RM) Balance After RPL (RM) %

No Reco,

TOTAL

M Delete Trem | | 4 Addltem |

" Quantity
q o . . o 5 ; .| ContractEnd , .| Request Quantity, S Buffer Level | Max Storage , | Usage & Issue, | Back -
M | Drug/MNon-Drug Codes Drug / Non-Drug Name 3 Contract No = Date % SKU % (SKU) ~| Stock Availables Quantity Quantity * Quantity | Order~ To =

Expire

STEP 10

4 Add ltem

Click on the
as shown in Figure 3.2-5

button to add additional item into the RPL list and the Add Item screen will be displayed

ADD ITEM
L] [x]
ltem Group | DRUG - ftem Sub-group ‘-Se\ecl— -

\
Drug Name 1 1 lodipine 10 mg Tablet P~ pel \ = Drug Code ‘CGECAMOGDTWGZXX |
r 4 Az
Vote Description | Farmasi dan Bekalan (ubat) 1 2 2l Vole Code ‘09D401f111100f27401f99 |
Request To Purchase Quantity 10,000 = Stock Available ‘ 585.2[]U|
Unit Price (RM) 0.0340 * SKU lab |
Amount (RM) | 340, Dﬂ‘ Max Storage Quantity ‘ 750, nnn|
Usage Quantity | n‘ Estimation Price (RM) ‘ 26221 71sn|
Buffer Level Quantity [ 500,000
Contract No | KKM-59/2016/F (U)=TESTING123 - |
Figure 3.2-5 Add Item

Select Drug Name

U.MANUAL_INV_CONTRACT-8"E Pagell
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STEP 12
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 13
Enter Request To Purchase Quantity

Note
¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.

o Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

¢ The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

AN NnFmM

Li]

Itam Group DRUG hd Itam Sub-group ‘ -Salect- A4
Drug Nama Amigdipine 10 mg Tablet 2): Drug Cade [co0cAD100OT 10024 |
Vote Degeription rammas! dan Dakalan (uoat) FE Vate Code psna0ti1 111002740189 |
Requast To Murchese QUaNtty 10,000 * Stock Avallable | 565,200
Unil Price (RM) 0.0340 * SKU it |
Amounl (RM) [ 40.00 WMex Slorsge Quanlily [ 750,000
Usage Quanily [ o Exlimalion Price (RM) [ 26.221.7120|
Bulfr Luevel Quanlily | EUD.DDU‘
Contract Ne. KKM-G9/201G/F(L)-TESTING123 v

Figure 3.2-6 Add Item

STEP 14
Click on the button to save the selected drug to be added into RPL list

STEP 15
Click on the E] to close the Add Iltem screen

U.MANUAL_INV_CONTRACT-8"E Pagel12
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RECOMMENDED PURCHASE LIST @ m

| [ Generats RPL B @ x

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

ITEM LIST

] Defete ttem | | 4 Addtem |

[1-1/1]

ContractEnd | Reguest Quantity, ) .| BufferLevel ,| Max Storage ,| Usage & Issue, | Average Unit ,
9 & (skuyy  v| StockAvaiables|  “oandy  *|  Quanity ©| Quantty ©|  Price(RM)

-

M | Drug/Non-Drug Code%| Drug/MNon-Drug Name % Contract No ] Date

750,000 942911 0.0340

18/11/2016

565,200 ‘ 500,000

tablet ‘ 10,000

O KKM-267/2014/F(U)

CO8CAD1000T 10023 ‘ Amlodipine 10 mg Tablet

Figure 3.2-7 Save Record

STEP 16
Click on the button to save the RPL transaction

Note
o RPL No is generated after click save button.

e The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 17
Click on the E to close the RPL screen

U.MANUAL_INV_CONTRACT-8"E Pagel13
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3.3

To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM

Ol Finance
2 Procurement

outine
Recommended Purchase List
Request For Quotation

Quotation
Proposed Contract item
Contract Facility

. Date From

RPL No

Created By »

liem Purchase Type

EPO No

Date To

Created Date

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
u H ﬁ Home | Recommended Purchase List
=] Home RECOMMENDED PURCHASE LIST (RPL)
[ Patient Management 0 -
O Order Management
@ Inventory ltem Purchase Type Al - Status Al =

Created By

0 By Request Order RP14000032 APPL 030472014 Rejectzd
L Purchase Order
RP14000031 APPL 03/0472014 Approved
) Store Inventory
Ol Adverse Drug Reaction RP14000030 LP 0310472014 Rejpetad
& Pharmacy Transaction FP14000028 P 0210472014 Approved
O MAR
2

S Maintenance RP14000027 P 02/0472014 — Approved
' Report/Enquiry

STEP 1

STEP 2

Figure 3.3-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby verification
from HOD is not required. The transaction is for Specific Department and user have to select Department Name
and Unit Name but HOD Approval is ‘NO’

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.3-2 New Recommended Purchase List (RPL)

U.MANUAL_INV_CONTRACT-8"E
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CratwiTirn AROTEE 5N IS Al
Crotnad iy —
Bared For HOD vensommes ]

Lin Flama AT HE OCaAL FRER
Bae S Clisa

o of Cuirs

Tt Opan

Ranst

Nalsace Before HFL [HM

Liilired HPYL [RM

Badance ASer HFL (R}

STEP 3
Select Item Purchase Type as Contract

STEP 4

STEP 5
Select Department Name

Note

STEP 6

Selectltem Group from the drop down box:
- Drug
- Non Drug

STEP 7

STEP 8

- Yes
- No
Note
If selection is ‘Yes’, user have to enter No of Days.

Figure 3.3-2 New Recommended Purchase List (RPL)

List of Department Name retrieved from Department Master.

Select to View Near Expiration Quantity? from the drop down box:

Select For Specific Department is ‘YES’, function for Send for HOD Approval is enabled, but maintain ‘NO’

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

U.MANUAL_INV_CONTRACT-8"E
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RECOMMENGED PURCHASE LIST IfCein Tion

RPL Ha [ AR O 0 2 AL =
Bur Purchans Tres [=-. ¢ -} Crested Dy —
Foa Spp0is (Papaimpsr™ Vi Baeed Fir HOD veniomm. L]
Coapacmant hiame Gansial Medng ek Pl amat- T HEMOTAALESER -
B Groug: [ L] Enrri Sut Clais -
Wi P ED e Cuiiny [ P o Gl [
N Bk Cwdler Dhocnish 1] Ee B Dpan
Raad Reaacn R

I
i A

VTR W LEST

Nadance Beficrs HFL [ - Lrlired RFL (R % Badasco Mer HFL [EM)

TOAL

Figure 3.3-3 New Recommended Purchase List (RPL)

STEP 9
Select With Back Order Quantity?from the drop down box:

- Yes
- No

STEP 10
Click on the & =5 | 1y 110N to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in theltem/Product Buffer Level.

e Summary information of Vote Code and Item List based on the list generated from the RPL.

¢ Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.

¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

| (5 Generate RPL | [ x|

RECOMMENDED PURCHASE LIST INFORMATION
VOTE CODE LIST

TTEH LESY

B Dvied | M Dvoud Cida? (D / Hioh D M Ceadriail He g cemmmEM Ll o

o Records Found!

Figure 3.3-4 Add Item

U.MANUAL_INV_CONTRACT-8"E Pagel16
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STEP 11

Click on the A

as shown in Figure 3.3-5

button to add additional item into the RPL list and the Add Item screen will be displayed

i B @ =
Wy L Dt - 8= Sl (uins
Drug s @ \pa-atropierm B 0 bmg. Balutmel s Mt (LD i [rarg Ciod ROLAR A MR 1K
Vole Do ¥ i ety B (L0 ) @ &l e o0 DRG0 ROBII0T TA0 1L
Fopgwtt T Purchasis Cauwihy M - E2aE il BT L]
il IPriscw (R 0130 1k g
Al (HU & H Uit S bt sty 3
Lieags Quanily [ Ertmuason Prce (RM) [T=]
Dufer Lirvel DusiiSty W
St Fara LN R T

Figure 3.3-5 Add Item
STEP 12
Select Drug Name

STEP 13
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 14
Enter Request to Purchase Quantity

Note
¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.
o Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

¢ The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.
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Figure 3.3-6 Save RPL

STEP 15
Click on the button to save the selected drug to be added into RPL list

te

Cl

RPL No is generated after click save button.

The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 16

ick on the E to close the Add Item screen
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3.4 Create New Recommended Contract For Specific Department (YES) With
Verification

To create New RPL Contract, For Specific Department: YES, Send for Approval: YES, perform steps
below

%

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

@ U Bl | Home Recommended Purchase List *
El Home RECOMMENDED PURCHASE LIST {RPL)
[ Patient Management I
[l Order Management
& Inventory ltem Purchase Type [ail v Status [ail v
L Finance
RPL No | 2| EPQ No. | 2|

2 Procurement

Routine . Date From [ [ Date To ( )
Recommended Purchase List k
Request For Quotation Created By | 2|

Quotation i 1

/3 » 0!
Proposed Contract ltem ] [1-10/2¢]
Contract Facility : lem Purchase Type Created Date Created By
{4 By Request Order RP14000032 APPL 030412014 - - Rejectzd

L Purchase Order

) Store Inventory FP14000031 APPL 03/0412014 . - Approved
O Adverse Drug Reaction RP14000030 Lp 03042014 - - Rejectsd
& Pharmacy Transaction RP14000028 LP 0210472014 _— Approved
O MAR

> . "
 Maintenance FP14000027 P 020412014 Approved
[ Report/Enqguiry

Figure 3.4-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) and Approval from
HOD is required.The transaction is by Specific Department and user has to select Department Name and Unit
Name. Users have to select ‘Yes’ for Send for HOD Verification.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)
STEP 2

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.4-2 New Recommended Purchase List (RPL)

RECOMMENDED PURCHASE LIST

(= Generate RPL | E]

RECOMMENDED PURCHASE LIST INFORMATION

RPL No

Item Purchase Type @Oomra v Creafed By
For Specific Depariment? |Yes - | Send For HOD Verification
/
Depariment Name: | General T&dicine 6 2| Unit Name:
.
M
Item Group DHUG - | = Item Sub Class
View Near Expiration Quantity |No v | No Of Days

Date/Time ‘ 14/11/2014 03:05:28 FM ] ‘

With BackOrder Quantity? |No - | Status
Reject Reason ‘ i Remark R
Special Approval ]

VOTE CODE LIST
ITEM LIST

Figure 3.4-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as Contract

STEP 4
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Click For Specific Department and select ‘Yes’, function for Send for HOD Verification is enabled

STEP 5

Click ‘Yes’ for Send For HOD Verification

Note

If Send For HOD Verification is ‘Yes’ the RPL transaction will send to respective HOD for verification.

STEP 6

Select Department Name

Note

List of Department Name retrieved from Department Master.

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 9
Select Item Sub Classis retrievable from item sub class master table and will be displayed in a drop down box

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | ‘ Date/Time [141112012 03:33:43 P [l
Item Purchase Type \Cunhad v ‘ = Created By ‘\ - - |
For Specific Depariment? |Yes - | Send For HOD Verification |Yes - |
Department Name \ General Medicine Pl " Unit Name \KLINIK PAKAR PERUBATAN v | =
Item Group | DRUS |- Item Sub Class | - |
View Near Expiration Quantity? E -@ No Of Days 0=
With BackOrder Quantity? Status \:Open \

Reject Reason Remark

Special Approval =]

VOTE CODE LIST
ITEM LIST

Figure 3.4-3 New Recommended Purchase List (RPL)

STEP 10

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note

If selection is ‘Yes’, enter number of days in the No of Days field.

STEP 11

With Back Order Quantity? from the drop down box:
- Yes
- No

STEP 12
Click on the &%= 8L | 1y 1tt0n to generate item based on selection criteria
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Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in theltem/Product Buffer Level.
e Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

o Check on the Kelulusan Khas check box to purchase items from LP suppliers if PLSB or Contract Suppliers
unable to supply needed Drug/Non-Drug.

RECOMMENDED PURCHASE LIST
RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

FTPEM (LEST

cedall  (Drwm / Hos Drwa Hasd

No Records Found!
« i G

Figure 3.4-4 New Recommended Purchase List (RPL)
STEP 13

Click on the EAaen

as shown in Figure 3.4-5

button to add additional item into the RPL list and the Add Item screen will be displayed

i B 2 =

e Sl o

LU foFtinl -
Drug Hsms Ipa-aropie B 0 Smg. Salutameol Zams Meb (D) F Dreg Cote AR A8 K
Vol Dabmetes F i raasi e Esasian (L) & Wt otk D BRI 0L
Fob Bttt T Funcrckb Gasmty L

013

SaE Asplp it L
Lirs Frison (RU =l amg

arinarel PR §F e Iab

Lipage Cuaniy L) Erdmugon Prcs (Rl £ o)
Duier vl Cuaieisty ]
T e TR 12N 1 2R =

Figure 3.4-5 Add Item

STEP 14
Select Drug Name

STEP 15
Select Vote Description from the drop down box if no default vote code has been set for the drug selected
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STEP 16
Enter Request to Purchase Quantity

Note
¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.

e Unit price (RM) will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM)

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

oo Sadep DR - tom Su growd

Drug Naame Sratopn B 0 Smg. SRt 2 5mg Nes (WD) Dewg Code RO AR I0AIO0N KX

R ¥ v ats A Shay aban (1 B, wow Cane LA RIS LAY D 20 LSS
Request To Puwcnase Quanany L) Qe At piie L
Lot Frce Ry 0.23%0 = ¥
Avvard oM 3 Uan 220000 Suarnny L)
Usage Ouarat, 0 Evdmanon Pace (RM) 0 0000
Duffer Lavel Ousety »

Comrate R 1200126 ) v

Figure 3.4-6 Add Item
STEP 17
Click on the button to save the selected drug to be added into RPL list

STEP 18
Click on the E to close the Add Item screen
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Figure 3.4-7 Recommended Purchase List (RPL)

STEP 19
Click on the button to save the RPL transaction

STEP 20

Click on the E] to close the RPL screen

Note
e RPL No is generated after click save button.

e Click on the Send for Verification button to send the RPL to the HOD for verification.

Verification.

e The transaction status is ‘Open’ after saved. After save, button for Send for Verification will be enabled.

¢ The transaction flow to HOD to approve/reject through Task List. The status change to ‘Pending for
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Recommended Purchase List (RPL) record, perform the steps below:

(Ph[S

Recommended Purchase List (RPL) VerificationTo view and verify the

Repriatvgd Fromm. Esimad

Bl Pl (P L

1509705008 02 24
Fd

149050 O
P
150700000 0% 30
Fid

| AT 57
i

1 iy ] D e |
Fereding For Agpeoval LIHAT FARKLAT bR PR AR -
PRl BT el i
Fersding For dgseoval e — o
Fgreding For dgpearesl AT FAFELT -
Frprwdaid Fint diuletling il S O P ARIEASS -

STEP 1

Figure 3.5-1 Task List

The purpose of this screen is for the HOD to search and view the Recommended Purchase List (RPL) through
Task List. The transaction is mainly for HOD to verify the RPL transaction.

Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.5-2

RECOMMENDED PURCHASE LIST

CoeE Aoge v

YOI COOE LasT

RO 11 9002TI VIS

W Orug { Nos Drwg Codet

O BAKEE 1A 1K

Oweg | NonDwng
Name T

e opem B © Gy
Satefamnit 2 Seng Neb KO0 122015F )
oY)

RECOMMENDED PURICHASE LIST INFORMATION

Hardget [ype

Farmai Gan Eataian |Bat)

. Conwact Ead

Sanx0Y

Date/Teme

Creates Oy

Send For OO Veetcanon
e Nawe

Born Su Class

No. of Days

Morran

WOTR016 05 S4 S AM

ves

USKT HEMOOWAL 5505

Pendng For Apgeovat

Gatance Belfore RITL (0M) Unaed RIT (M)

. Dafier Lewel,  Max Siocage _ Usage & issee_
Quantity * Quantity ~

STEP 2

Figure 3.5-2 Recommended Purchase List (RPL) Verify

Double click on the Item List and new screen will be shown in Figure 3.5-3
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Note
HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under the

Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity
b) View No Of Vote Code

c) Add/Delete Item
d) Made a modification of the Vote Code List

ITEM INFORMATION
7] (6)e =

Drug/Mon-Drug Code ‘RnBAK04320A3nn1XX | Drug/Mon-Drug Description |\pratropium Br 0.5mg, Salbutamol 2.56mg Neb (UDV) ‘
SKU [amp | WMax Storage Quantity [ 24,000
Buffer Level Quantity ‘ 1ﬁ‘nmn| Average Unit Price (RM) | 0 3250‘
Request To Purchase 20,000 Amount (RM) [ 6,500.00]
Contract Mo KKM-12/2015/F(U) -

[1-1/1]

" Quantity Available YTD Purchase
PKU Description Packaging Description n e

Iitem Code Item Description

box of 20 ampoule

RO3AK04320A30010001 Ipratropium Bromide 0.5 mg and Salbutamol
25 mg per UDV

< >
VOTE CODE LIST

[ M Detete | [ 4 vote Code |

box box

1 /1 [1-1/1]
Request To Purchase
Vote Code Vote Description Budget Type = Quantity(SKU)
‘ O ‘ 090401/032200/27401/99 Farmasi dan Bekalan (Ubat) ‘ Operating ‘ 20,000
TOTAL 20,000

Figure 3.5-3 Recommended Purchase List (RPL) Verify

VOTE INFORMATION

|09040110322DW27403BQ

Vote Description Farmasi dan Bekalan (reagen) 2l Vote Code
Reguest To Purchase Quantity 10 * @

Figure 3.5-4 Vote Information

STEP 3
Click on the ' *¥®=€ htton to add more vote code in Vote Code List and new screen will be shown in Figure 3.5-

4

Note
e The reason to add vote code because of insufficient budget to procure the item.

If double click on available vote in vote code list, the new screen will be shown to allow user to edit the vote
code as shown in Figure 3.5-4.

[ ]
STEP 4
Select Vote Description

STEP 5
Insert Request To Purchase Quantity

STEP 6
Click on the button to save the transaction
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o If click on the button, record will be saved and new vote code will appear in Vote Code List.

l CONFIRMATION
|® CONF0O002: Are you sure you want to save?
| cancel || Yes |[ No |

Figure 3.5-5 Alert Messages

e Ifclick on the button, record will not be saved and will not be proceed to add vote code process.

R CBRAE N [ PSR A SE L IET

o wF by | P Beec | BhlasiReaes | B || X

FECOHAIE NS [ PURCHASE L IST | NECRAT 10N
RFL e gl LR st Tl LATVRONS (5 Sl S =
Eam Patung Tina (=" ] - Cagabes [y — - —
¥ it Dagustorsser Fea - Bt o ra0md) Vemh e Yo
[ i Vsl A oo - Ll Pl AT HIERCIOLAR 5555 ok
Emey Goupn DRLAG - Born: S Tlamy b
Wik P - s ST el = Lo = 1
e i S Sty fem - e e
LU Mg,
SO ApET

Figure 3.5-6 Verify Recommended Purchase List

STEP 7

Click on the AL button to proceed the transaction

Note
o HOD rejects transaction, necessary to put remarks.

o |If click on the button, record will be verified and saved and proceed to Approval process.

CONFIRMATION

CONF0002: Are you sure you want to save?

| cancel || Yes |[ mNo |

Figure 3.5-7 Alert Messages
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e [f click on the button

in Figure 3.5-7.

e If click on the ' R hytton,

e Click on the button,

, record will not be verified and will not be proceed to approval process as shown

the transaction will not proceed to Approval process

record will be verified and sent for approval successfully

INFORMATION

(,E'_a\. INFO0679: Record has been saved successfully

—

Figure 3.5-8 Record Verified Alert Messages

e The transaction Status will be changed to ‘Pending For Approval’.
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3.6 Recommended Purchase List (RPL) Contract ApprovalTo view and approve the
Recommended Purchase List (RPL), perform the steps below:

1 oy L] Do faie i |

Bpquner Crder S EO0C T ”'“7:::' B pording For dgpeoval LT FARSLAS KBS PAKAR -
resert ] BP0 LODG0RT R T renangraigpen R RIET DU R -
Recwd From Eiemal P e | PendngFa jgpeal | STOR FARMAS -
Rliwtesisoa P (R Liil HF u,.._._._..@ 'am""ffﬁ” Fiwa Finl dadiitiy BF OR FARAL -

Figure 3.6-1 Recommended Purchase List (RPL) Approval

The purpose of this screen is for the Pharmacist to search, edit and view the RPL with the status Pending for
Approval.The transaction is for Pharmacist to approve the transaction to proceed with purchasing

STEP 1
Click one of the Transaction No. and system will be directed to related screen

Note

Pharmacist has an option by open listing page and search for ‘Pending for Approval for’ Recommended Purchase
List.

RECOMMENDE D PURCHASE LIST

RECOMME DD PURCHASE LIST INFORMATION

RFL o FE16000T e Dute/Tene OT016 05 S& S8 AN

Sem Puschune Type Conteact - Created Oy 1 -

For Spechc Departvent? Yes o Send Foe OO0 Vericaton Yes -
Degaryvent Name Coerr 3 Maaw J L Nawve USKT HEMIOOWAL 55 -
Bam Cronp CRUG - Rore %l Ciass -
View Nodr Expration Ouaetty? Yo - No. of Days

W Back Croer Ouamtey™ Yo - S Peradng F o Aoge v

Megect Haason Heorman

CoeUM Agr v

Basdget Type $ Batance Before RITL 0M) s Unaed RIL (HM)

. . Oweg ' NonDwng . . Comtact Ead = - S0 . Dafier Level,  Max Ssorage . Usage & issee,
B Ovug @ Nos-Drewg Codet : _ Date _ _ T : ote ° Cuantty ° « ary ° r y °

o atropem B © g
R0 A4 ITANG 1 Saltnfamit 2 Seng Neb | KO0 1220155 ) 040207 » ° » » o ° e 0l
OV

Figure 3.6-2 Recommended Purchase List (RPL) Approval

STEP 2
Double-click on the Item List to view Item Information
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STEP 3
Click on the |# %% hytton to approve the transaction and proceed to Generate EPO Details

Note

e Before click on the ' #®**¢ pytton, HOD/Pharmacist is allowed to:
- View Usage & Issue Quantity
- View No Of Vote Code
- Add/Delete ltem
- Made a modification of the Vote Code List

e To do modification on Vote Code, please repeat steps and refer the Figure below:
- Recommended Purchase List (RPL) Step 3, Figure 3.5-3 Recommended Purchase List (RPL) Verify
- Recommended Purchase List (RPL)Step 4-6, Figure 3.5-4 Vote Information
- Recommended Purchase List (RPL) Step 7-8, Figure 3.5-6 Vote Information
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Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

(Ph[S

L ¥ PHARMACY INFORMATION SYSTEM
U H B | Home | Purchase order *
El Home PURCHASE ORDER
[ Patient Management o +
L] Order Management
2 Inventory Order Type ( - | Order No | 2|
o Finance
Purchase Type [ v | LPO No [ 2|
2 Procurement
S Routine Date From ( ) Date To | ol
Ol By Request Order * ltem Description | 2| ltem Code | ‘
Purchase Order Status A v | &P Status |an v |
Purchase Order
tore Inventory i Created By ‘ 2
) Adverse Drug Reaction b 1 /361 » Wl [1-10/3606]
L Pharmacy Transaction Created Payment
o MAR Purchase Type | Order Typa:| OrderNo. % LPONo. < RequestRPLNo. * Supplier Name % Date | CreatedBy & Status | ePStatus & PP
O Maintenance
O Report/Enguiry RPL Contract PO16004616 | - RP16000678 ;EmigHARMA 19/07/2016 - Open Open
TAMASETIA
RPL Contract PO16004615 | - RP16000501 RESOURCES SDN. | 12/07/2016 - Open Open
BHD

Figure 5.1-1 Purchase Order Listing Page

Purpose of this screen is to allow user to choose 3 order types which are APPL, Contract, and LP and proceed
with procurement process

STEP 1
Click on ‘Inventory’ menu followed by
‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, you may search by criteria as follow:
a) Order Type
- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Open
- Pending to Approval
- Approved
- Cancelled
- Closed
- Rejected
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@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q H B | Home | Purchase Order * :
El Home PURCHASE ORDER
[ Patient Management o =

B

Order Management

]

Inventory Order Type - | Order No 2|

[ |
L Finance
Purchase Type [ - | LPO No | 2|
Z Procurement
5 Routine Date From | ) Date To ( =)
5 By Request Order * ltem Description | 2| ltemn Code [ |
< Purchase Order Status (a1 - &P Status (a0 -

Purchase Order
[ Store Inventory | CreatedBy ‘ 2] 3
Adverse Drug Reaction b 1 j361 = wl [1-10/3606]

o

Ll Pharmacy Transaction f— "

o MAR Purchase Type =| Order Typet| Order No. = = Request/RPL No. + Supplier Name = Date * Created By = Status eP Status = Status

Gl Maintenance

[ ReportEnquiry RPL Contract PO16004616 ,@ RP16000678 ;Eﬁﬁ;ugHARMA 19/07/2016 - Open - Open
TAMASETIA

RPL Contract PO16004615 | - RP16000501 RESOURCES SDN 12/07/2016 - Open - Open

BHD

Figure 5.1-2 Purchase Order Listing Page

STEP 3

Click on the button after input criteria
The result displayed will be based on the entered criteria as shown in Figure 5.1-2
In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.8 Create New Contract Purchase Order: RPL

To create a new Contract Purchase Order RPL transaction, perform the steps below:

)
@ PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Q H B | Homs | Purchase Order
El Home PURCHASE ORDER
[l Patient Management o +
[ Order Management
2 Inventory Order Type [ v | Order No | 2]
L Finance
Purchase Type [ - | LPO No | 2|
2 Procurement
5 Routine Date From [ g | Date To | B
o By Request Order * {tem Description | 2| Item Code ‘ |
Purchase Order | Status [l - eP Status [l v
Purchase Order
Store Inventory i Created By | 2)
[ Adverse Drug Reaction k 1 f361 » wl [1-10/3606]
L) Pharmacy Transaction . )
— Purchase Type +| OrderType:| Order No. & LPONo. #| RequestRPLMNo. =|  SupplierName 2 C';:t':d 2| CreatedBy =| Status 2| eP Status s sz!’;‘:s"‘
) Maintenance
O Report/Enquiry RPL Contract | PO16004646 |- RP16000678 ;ERN'“‘;&SHARMA 1910712016 @ | Open a Open
TAMASETIA
RPL Contract PO16004615 | - RP16000501 RESOURCES SDN 1210712016 - Open - Open
BHD.
HIEER - Pending for
Direct Purchase LP PO16004614 | - CORPORATION SDN. | 19/07/2016 Approved &P Approval Open

Figure 5.2-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’
STEP 2

Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 5.2-2

PIRDCHGASE TR B OH TATLS

B Purchune Order | P Purchass Ocder | Conftract Purchase Ordes
Ot Ny Firureliil 7ot Eoll]
Regut Tpe RFL e =" ok (o deraiand | Rl ) ARG
RFL He P 18000T 14 o EPO Mg E 10000 35" @ .|
Wil o Comirac Rl bisy - 8 250 14 (L 4 Fwtain b3 1

=

Cuggaen Marrs WIS BLLY PHAAHMA SOH. (M0 r Cwnder Dt AOTIIO N 98 14 35 Akl
Dostsrery Ste To e WPMMFMM@ - Cawated By —
Dries Stan Cpan o San

A=t ik

g Basigel Frps : Eatase Eelote 510 [HM) s R e P Y s Ealarwin MMl B0 [IME
RS T TLI L OF gt e Earbaien [T e Wy LTSI T 136 LI kT
TOTAL 1,75 R TG (AR 1,750 s P

IPUSLCHASE Ol R D TAILS

L

Toratrigesm Bromos © 5 =g o OB LT 1
FUMAMEIIGAISEINE S | snd Sabutemol 7§ mg e | bos 0 - Cipia firaka) - T | Farmans dan Rakcten, 1,8 s 65000 1100
Lry — e )

Figure 5.2-2 Contract RPL Purchase Order
STEP 3
Select on Request Type : RPL
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STEP 4
Select available RPL No

STEP 5
Select available EPO No
Note
e Order Date will default to server time.

e Supplier Name will be selected based on M.O.H given.

STEP 6
Select available Delivery Site To Name

STEP 7
Double click on the item listed

AN PUIRCHA SE ORTER ITER

Piérn Cemiargion Brcemte 0 % g e 25 mppe UDY B " B Cot B LA MO L B

[ ] R 1 L0 AT Gt e Casta SRS AT e B Al

Conirsct Fna Disse EALTOIT AT 00 0 AR

et Dasirpion ¥ imrrraices <l k.o (0l . . Wi e = LR RR =L R )

e Carong et Braciged Type At

Order Dty (PYAL FIG Uit Pice (R [PHOLE 8 500
Atai imvein] Gl [FIF 2 Tl Aswaned (FEMT LET ]
Y ADDITeRd CRammty (PR L] Bt | gl Ouaragy (RN g
Teand [T @ - | lartachrer Cipla (hdiaj -]~
[ =) £ Paihsgee) Curs oo D= OF IO geingi

e, Conchir (Cnamninty (FROLE 1 lax Sdage Cremnblyy PRl .30

Figure 5.2-3 Add Purchase Order Item

STEP 8
Select available Brand

STEP 9
Select Manufacturer

STEP 10
Click on the button to save the modification and details will be displayed on Purchase Order Details

D R Fuirnchinl VB ]

Feawest Type RFL - Tiodas o Agwacasnd: (Rl | Al
R e REIBO00T 18 - i e E 180000 T - |-
Ol Cxpup Copmiraeci Fopd by O AT A (L -~ Foprepaiors 443

Snpger Rlame MES ALLY FHAFIAL SO S0 & Cncior Dt ARG D8 1 T3 Ak

Destevary 508 To Hiess i gl b Sl F By st s By ' —

AT St = P Siana

PTG DO R T L F et e Eorbustan (LR ] 0T 813 TS 1309 u 41T
TOTAL 1,752 T 0.0 1,758 615 70

Figure 5.2-4 Contract Purchase Order

STEP 11
Click on the button to save the modification
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ik Conhe Camiracl A b B AT ST L # Pt bl I
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Figure 5.2-5 Contract Purchase Order

STEP 12
Click on the &=l b tton to get approval from Pharmacist as per Figure 5.2-5

l INFORMATION

|'® INFO0125: EPO details updated

........ oK .
Figure 5.2-6 Alert Messages
Note
o Ifclick on the button, record will be sent for approval and proceed to Approval process as shown in
Figure 5.2-6.

o |If click on the button, record will not be sent to approval process as shown in

Figure 5.2-6.
INFORMATION

@ INFO0101: Record has been sent for approval
successfully

Figure 5.2-7 Alert Messages

e Click on the button to updated data as shown in Figure 5.2-7.
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Contract Purchase Order Approval: RPL

(Ph[S

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

VOTII COe LasT

0041 QN2202TEO LS

Faemarn San Betiaten (LD Oper sty

0

PUSDOHASE. ORIDER DE TALLS

TAL

© tetore PO (HM)
Lrssen o

Contract Purchase Ordor
Orter N POV0040Y Fruocwl Yes 2018
Aegest T,qe Lt i’ Tkl Onder Ammount (RM) 00
e 160007 14 PO NS £ 160000007 -
M Code Contract Rel No M- 122015F (U Rgwricn %0 1
Sppher Nare M5 ALLY PHARMA 50N DMD Crcer Dato WOTR010 06 1425 AM
Detvery Soe Yo N il Fabie Suseat Fatmah Mo Creates By —
Ovdws Stamn Cpmn o Suan
Moy Meason

Unioed PO gloMy
1300

rsL0N2 70

Ortered | Appeoved
Quastity:  CQuantty *

% (3]

RILAKSIIBAELK ﬁ%im: b DM o_ = — - ) g%s:rwn o i
Figure 5.3-1 Purchase Order Approve
STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 5.2-3) :
a) Item Description
b) Vote Description
c) Change Order Qty
d) Brand
e) Manufacturer
STEP 2
Enter Approved Quantity (PKU)amount
STEP 3
Click on the button to save the modification and details will be displayed on Purchase Order Details
iBe| x|
o Dwcierpisan g O B O % my) A Sabuteecl 7 S mpipes LY 50 e oo ok et BN 1060 1
Comnirmt el AR 1 EFAL Coomiryeri Sl Cuple Gkt IR0 S 17 Qe O A
Conirac Beed DRalie ST 17 0000 AN
e [hrscrpiieen ¥ ErvTee: <Aan [Sebuman TG Vool Lo PR LN 00 T AL
Oraior slummali®y (FPRO0LE) Fl Uit e (R (WL L Ln
eimint i Cnade iy (FHE0F 2 Tesliil Acmsd (PN} 3,00
P fepgt peed Dpumemty (Pl L Bt L pmd ity (BRI 6 (ued
P u- Praciagers) Dwscrpmon n;-c- M-;s-a-u
Nl =2l (Raadinaaty” (PP 1 Mg SO G wideliEE | PP i
Coniiihy Ayl WL o

Figure 5.3-2 Add Purchase Order Item
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CONFIRMATION

= CONF0001: Dataz have been modified. Save
Changes?
| cancel || Yves |[ mNo |

Figure 5.3-3 Alert Messages

Note
e Ifclick on the button, record will be saved as shown in Figure 5.3-3.

e |If click on the button, record will not be saved as shown in Figure 5.3-3.

INFORMATION

@ INFO0679: Record has been saved successfully

@

—_—

Figure 5.3-4 Alert Messages

e Click on the button to update data as shown in Figure 5.3-4.

PURCMAME OROS R

o & foom | P Rmma | QiCaceeans (B Q| X

PUNCHASE ORDER DETALLS

Ovtier No 1OM0I01 Firncsl Yem 20108
Raguest Tyge " w.!* Tota Onder Amoont (RM) 1300
e e R 160007 14 e EPO N £ 100000007 ».|*
M Code Contract Ref No OO 201SF L . Fevian e 1

fupgder Nare M3 ALLY PIARMA SON_ (MO Al COvoder Do INOTR0I0 06 1425 AM

Debvery Ste To Name el Patar Sulaoah Fatenah Mo F A Crested Oy r . e

Cvome Stamn Cpmn oF e

Nomas Heasce

VOTT COOt LasT

i

$ Dudget Type = Belance Dedore PO (W)
SO0 QL2200 ITIIV ¥ arman) San Bebsian (L0 Open vty s en 10 LY a0

TOTAL LA en 1o oo 1752019 70

PUSOOHASE ORIDER OF TAILS

Ovteved Apow Oved
Quastitye  Quantey °
own Ll Gty

R0 10220027401
0 Farmay

oty
Cpavatng

oLoLN v Copta (nda) - 2 2 € %000 10

Figure 5.3-5 Purchase Order
STEP 4

Click on the - ®*¥* | hutton to approve the transaction
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Note
o Ifclick onthe = Reiet button, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted.
However, creating a new purchase order using the same RPL No. is allowed, except it will be different IPO.

STEP 5
Click on the E] to close the screen

CONFIRMATION

Ve CONF0128: Are you sure you want to approve
‘ the record?

| cancel || ves |[ nNo |

Figure 5.3-6 Alert Messages

Note
e If click on the button, record will be approved saved as shown in Figure 5.3-6.

o |If click on the button, record will not be approved save as shown in Figure 5.3-6.

INFORMATION

l@ INFO0673: Racord approvead successfully.

o]

Figure 5.3-7 Alert Messages

e Click on the button to confirm approved and send for Ep Approval update data as shown in Figure
5.3-7.
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3.10 Create New Contract Purchase Order: Contract

To create a new Contract Purchase Order RPL transaction, perform the steps below:

@e
El Home
[l Patient Management
L Order Management
@ Inventory
Ll Finance
@ Procurement
Ol Routine
Ll By Request Order
Purchase Order
Purchase Order
Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR
Maintenance

BEEB6 B

Report/Enquiry

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

B | Home | Purchase Order * |

PURCHASE ORDER
Order Type | - | Order No | 2|
Purchase Type | v LPO No ( 2|
Date Fram | & Date To | |
Item Description | pel \ Item Code | |
| Status |an | P Status |1 ¥ |
Created By | 2|
: 1 /361 » »

[1-10/3606]

Purchase Type +| OrderTypet| Order No. & LPONo. +| RequestRPLNo. | SupplierName = ©reated .| coooiipy 2|  Status eP Status 4| Fayment

Date ~ Status

TERAJU PHARMA

RPL Contract PO16004616 | - RP16000678 SDN BHD 19/07/2016 - Open - Open
TAMASETIA

RPL Contract PO16004615 | - RP16000501 RESOURCES SDN. 12/07/2018 - Open - Open
BHD

STEP 1

STEP 2

TR G ST

PUSRCHASE CEEDER D TAILS

WORE OO LEST

PURGCHASSE CHODH MM TATLS

A5 Purchoss Deder | A4S Burchars Oeder | Conirec Buschos el

v ey Francsl Tem 01
Aruest Tppe =T - |* ¥ ool it Al US| =L
SR — @ T

Sagi Paisrar GARLITY REFUTATION SDM D &= Curer D TRAFrI1 O 8 O4 A &
Disivnry St To g et Pyl Sigmara F ot st A& = Craated By 1 —

Coties Stwin Open o Siztn

Flerus Riparton

Figure 5.4-1 New Contract RPL Purchase Order

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 5.4-2

ooy P ———————————— e

Pahaging ,
[

Bom Ceacriphion & PR 2

STEP 3

STEP 4

Figure 5.4-2 Contract RPL Purchase Order

Select on Request Type : Contract

Select available KKM Code Contract Ref No
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Note

KKM Code Contract Ref No given by HQ to proceed with Purchase Order.

o, (kg T oo Bromte O 5 ) andl Sabaeci P 5 moped BV 0 7 B Code

iy e s AR DR Cpmrl] L Cupde
Coandepch Brad Paly ELALTHET 13 4300 AR

et Desargion L g P &l @ Vet Lo

P e DRUG Beanget Tuma

Crder ey (PYIU) El§ Ut Picen PR [PPYIL
deiatat it Cmsde™Bity [FISLF El Tustisd Acvecmed (FEMY

#F SpprTend Coamty (PRLY) 0 @ et Ll Dumisy (RRLN)
Mearsd CRLROLIN w]* Marstacharer

P [ Pramiagern CesCromn

1 e e T

D S0, 0K 10 V1
Gkt IR0 S 1 Qe O A

ST A RO P

]

e ) i e

|

5

STEP 5

Note

e Supplier Name will be selected

PUSCHASE CRDER DETAILS

AR Pchums Order | LB Purchass Deder

Bom Deacriplion & PRS2

Figure 5.4-3 Add Purchase Order Item

e Order Date will default to server time.

based on M.O.H given.

vt sk pss Cuaflo

Owion M Francisl e

Hedumd %y (= i - F ol Ot Aswutusrd (O
W e b Bhal b WL A A D e b

Sttt Pt GUALITY REFUTATHON SON B0 Cwdar D

Disrary St To baems e} futt i Earindn Fasarn Lhamt Craatesd By

Onties Siafin Opsn of Siyhn

Reruss Rrabdrioan

Packaging .
[

IR Eae
:ENHJMM 2% g arel Sae 2 | bim of 20 DUOLM _- o P i =
25w pa LD -

Double click on the Purchase Order Details section to add order quantity for item

R0 PR 08 5 O A

el At

£ Oty 3
[T

STEP 6
Select available Vote Description

STEP 7
Enter Order Quantity (PKU)

STEP 8
Select available Brand

STEP 9
Select available Manufacturer

STEP 10

Figure 5.4-4 Contract Purchase Order
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&, Send for Approval IZ] »

s Pé POIBOCBOT Foruerecasl Yoo Eoll]
Remaa Tupd gt = |* Pt e Agvaaand (P} 500 =
W Cioad Comiriect el iy =P8 e TR 2" Wiy o 4

Solale Bt CARALITY REFPUTATION S08 B0 S O [amde FRATO R B Ik B AR &= |t
Dolrury Sile To Hame onpial Pk Salanad §ademah buan r Crouded By —

Dot Lt Oypsis o St

Aprurk Raanon

Wote Deacraption
PRSI0 T LS ¥ L - e (L) Opmutng 0TSSR T 250000

TOITAL 1, PSRN T 2500 0 1,750 115970

- FarhagEeg

® Dwacrepbos

OB II0AS0S . | TP Eomed bim oF 30
1]

0 F i A
25 g ared Gautemol | bxm DUOLN - (= - 2 F 5 CEE=S) 1200
25 par N o L

Figure 5.4-5 Contract Purchase Order
STEP 11

Click on the &2l b tton to get approval from Pharmacist. Refer Figure 5.4-5
Note

e If click on the button, record will be sent for approval and proceed to Approval process as shown in

Figure 5.4-6.
’ CONFIRMATION

Z—~% CONF0125: Are you sure want to send this
’ record for approval?

| cancel || Yes |[ mNo |

Figure 5.4-6 Alert Messages

o |If click on the button, record will not be sent to approval process as shown in
Figure 5.4-6

e Click on the button to updated data as shown in Figure 5.4-7.

INFORMATION

@ INFOD101: Record has been sent for approval

successfully

Figure 5.4-7 Alert Messag
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3.11 Contract Purchase Order Approval: Contract

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

e e i GAPALITY REFUTATI S0 80
Iborsgutonl s Tasiarch F st Moae
s T ]

|Penaing for approval

STEP 1

a) Item Description
b) Vote Description
¢) Change Order Qty
d) Brand

e) Manufacturer

STEP 2
Enter Approved Quantity (PKU)amount

STEP 3

Fors. CchCron DT Do 0 % iy 463 Sabukecl 7 % mppe UEY o
Conirmct R mdueds AR VST

Coardemch Brad Dialy ST 13 0300 AL

L L ] ¥ irwried i [Bebian (1Tl

G DALG

2l
vetmba i Cnadeenty (FroLF 2
oF feppt peed Cpumnaiy (Pl L

Double click on item details on Purchase Order Details to modify :

Figure 5.5-1 Purchase Order Approve

Click on the button to save the maodification and details will appear on Purchase Order Details

B @ x
PR o Vol BN 1000 1
SRMRTONS 170000 A
SR A 2 S
sty
L]
LEL -]
o0
L ] |~
ntm 5 1) et
i

Note

Figure 5.5-2 Add Purchase Order Item

e If click on the button, record will be saved as shown in Figure 5.5-3.
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e If click on the [L]button, record will not be saved as shown in Figure 5.5-3.

CONFIRMATION

#—S. CONF0001: Data have besn modified. Save
l Changes?

cancel || ves || mNo |

Figure 5.5-3 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

[ ok |

Figure 5.5-4 Alert Messages

e Click on the button to update data as shown in Figure 5.5-4.

im W A | @ecaceienes [ B |[@ | x

Rt 1 Cpraan A ok el Aot | Rkl | 500 00
3 Cin Cooairies] Pl b R S &= Hitvrisn He £

Colale Pl CARALITY REPUTATHN SO0 EB=iD =& = e [aamd AT i B Ik el A =
Destvary ita Tol Hama ek patst o Sultarasty Fterih ki r Croates By 1 - ——

Gt SLamn Copuery o Smn

Femuark Faanon

W Odred RO o
Oussity: Cmaity =
] owih

e i ey | Teeode Do w iy "
= 0% g et Gotemed | bom of DUOLN - Cpla [irscia - 3 o | i - ] & S000 1300
=1} o) B, (L

% AT &

Figure 5.5-5 Purchase Order

STEP 4
Click on the - ® %= | hutton to approve the transaction

CONFIRMATION

e CONF0128: Are you sure you want to approve
‘ the record?

Cancel |[ Yes || mNo |

Figure 5.5-6 Alert Messages
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Note

o Ifclick onthe = % R | putton, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted. However, creating
new purchase order using the same RPL No. is allowed, exception is different IPO.

INFORMATION

e

“ o5 INFO0673: Record approved successfully and
Send for eP Approval.

—

Figure 5.5-7 Alert Messages

STEP 5

Click on the E] to close the screen

Note

o If click on the button, record will be approved saved as shown in Figure 5.5-6.

o |If click on the button, record will not be approved saved as shown in Figure 5.5-6.

e Click on the button to confirm approved and send for eP Approval update data as shown in Figure
5.5-7.
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3.12 Proposed Contract Item Listing Page

This function is used to view existing Proposed Contract ltem Recommended Purchase List (RPL)
records.

m PHARMACY INFORMATION SYSTEM

IHEFTTAL PAILAE SO TARAN FATEMAN, AR

dl = B vome | Propossd Conkract Hem
) Home PHOPOSD CONTRACT ITTM
Valatee] M gvrati] ) *
J— N L= L—
ey Proponed Conired He r [ A -
ol Tire a - sk a -
Pristutemant
e From .~ Dta T L
Feommssied Purchase Link Craaied By ; 0, Searn
Femal F-or Duclaton " ———
[ o
= (g Prospessed Contrect ba = o & e -] Created [ate §
Coatract Facisy ——— Supplsemasiary Oede DFHG AR — Aggroeved
Ty Rupuesi Cidar —_—
Prschany Drde FOMOIMNS L DAL L2 ] - Apprined
a0 brwwntony
Adhviise Dy Resctsoa La= il E SRy DAL TIPS - Ll ]
T
::-m-cr e R T PR ey {0 DAL Bl m— Apprieed
]
[P L= it ] gyt Ot DL RES- T — ppeined
e L E fopuify
P RPFL DAL Eat-o ] - A
P08 Sagprelinty {3 DL TS — Appiniid

Figure 4.0-1 Proposed Contract Item Listing Page
Purpose of this screen is to allow user to proceed with procurement of item more than 500K

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Proposed Contract Item’

STEP 2
To search for existing Proposed Contract Item transaction, you may search by criteria as follow:
a) Proposed Contract No
- Item Group All
- Drug
- Non Drug
b) Type
- All
- Requisition Order
- RPL
c) Status
- Approved
- Cancelled
- Open
- Pending For Approval
- Rejected
d) Date From
e) Date To
f) Created By

STEP 3
Click on the button after input criteria and the result displayed will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed
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i
m PHARMACY INFORMATION SYSTEM
= B | vome | Proposed Contract fem -
=R PHOPOST D CONTRACT THM
L Pt gl o +
o e Myrageeseel B T
O Wity Propmesd Tonfrec! Mo P Crcup A v
O Fnesde s ™ - ™ =
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- Crectabicn
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O Py Racqueai Cder
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| Siore Wemstony
[r e PO ety {4 30 DAL RIEE T ———. | v
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Figure 4.0-2 Purchase Order Listing Page
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3.12.1 New Proposed Contract ltemRecord:Recommended Purchase List (RPL)

This function is to create a new record for type RPL

@ PHARMACY INFORMATION SYSTEM

R [ T———

dl = Home  Propossd Conkract Hem

[ PRI D CONTEACT ITIM
Valem] i agerail ) e +
PR e L= |
ey Proponed Cordrad He F Forz. Cinoup A -

Finasde — = = fr— - -

Pt prment = =

— Tue Fiom Date T
Fecommesded Purchass Lk Crasfied By r 0, Ssarth

Fequeat I-or Duclatson

1 'z v w
[
Proposed Comlsct Bem Proeriid Coamacr . -] Creates [ate ] Crvates Py
Coatract Facisy

PRI TR S DRUG RLE bl ] - - Apgaced
Ty Recpessi Cwder
Fuachans Orde PRI Y L DAL 18 P - - Agpainid
Storw brewatony
Ahvirns Dvay Rescion FCIMGIAT S e DRLG TR . - Bt
:‘:’"""1'““"""" P L 2 DAL LT - — frem—
By e [ i) Pl {24 i DL BRI - - ppimed
Mgl regrey
i RPL DRUG Eat ] - — A
Figure 3.1.1-1 Create new Proposed Contract Iltem
STEP 1

Click on ‘Inventory’ menu follows by ‘Procurement’ then ‘Routine’ and click ‘Proposed Contract ltem’

STEP 2
Click on the E button to create new transaction

Note
e Proposed Contract Item screen will be displayed as shown in the Figure 3.1.1-2.

¢ A newly created Proposed Contract Item record status will default to ‘Open’.
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PROPOSED CONTRACT ITEM

[x]
Froposed Contract No [ ‘ Created Date |osm04r2014 08:35:01 PUL B
Proposed Contract Type |RPL v \@ RPL No |RP14000040 -~ |®
Item Group | v | Item Sub-group | v |
Standard ltem |Yes v | Created By |l. — |
Remark Status |’0pen |

1 /1 [1-1/1]

Drug/Non-Drug Name Request Quantity Usage & Issue Quantity
‘ RO5SCB02110T1001XX Bromhexine HCI 8mg Tablet tab ‘ 85,002 | o

Figure 3.1.1-2 Proposed Contract Item

STEP 3
Select Proposed Contract Type as RPL from the dropdown box

Note
If the user selects the Proposed Contract Type as RPL, RPL No search field will be displayed.

STEP 4
Click on the © to search the RPL No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

ITEM DETAILS

Drug Name I Meloxicam 7.5 mg Tablet B\ Drug Code ‘MG1ACUEUUUT1DD1XX |
Request Quantity 3,000 @ SKU tablat |
Unit Price (RM) [ 1,000.0000 \ - Amount (RM) \ 3,000,000.00|
Buffer Level Quantity | Z‘UUD‘ Max Order Quantity ‘ l|
Min Order Quantity | 1‘ Max Storage Quantity ‘ 3.000|

Figure 3.1.1-3 Item Details
STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.

o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.
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e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7
Click on the button to save the transaction

STEP 8

Click on the @ button to save the Proposed Contract Item

Note
. Send for I .
After click on the button, & Approva button will be enabled.

PROPOSED CONTRACT ITEM
Proposed Contract No | ‘ Crealed Date | 17/03/2015 04:11:07 PM @ |
Proposed Contract Typs |rPL - | RPL Mo |RP15000035 2l
ltem Group |DRUG - ltem Sub Class |TahIEL‘Capsu\e -
Standard Item |Nn - Created By |r — ‘
Remark - Status |Open - |
ITEM'S INFORMATION
m Delete ‘
1 /1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount {RM)
‘ B ‘ NOBAATET10T10D1XX Dothiepin HCI 75 mg Tablat | tablet | 25200 ‘ 500 0000 12,600,000 00
Figure 3.1.1-4 New Proposed Contract Item
PROPOSED CONTRACT ITEM
(9) dswmwen (B[ x.
Proposed Contract No |F‘CING15()1]1 ‘ Crealed Date | 17/03/2015 04:11:07 PM @ |
Proposed Contract Type [reL v RPL No |rP15000035 2
Item Group |DRUG v | Item Sub Class |TahIeUCapsu\e v |
Standard Item [No v Created By I P |
Remark - Status |Open - |
ITEM'S INFORMATION
m Delete ‘
1 f1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount {RM)
‘ B ‘ NOBAATET10T10D1XX Dothiepin HCI 75 mg Tablat | tablet | 25200 ‘ 500 0000 12,600,000 00

Figure 3.1.1-5 Proposed Contract Item

STEP 9

. Send for al
Click on the & Ao button
Note

e Alert message will be displayed as per Figure 3.1.1-6& Figure 3.1.1-7.
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CONFIRMATION

COMF0125: Are you sure want to send this
record for approval?

Cancel ! Yes Mo

Figure 3.1.1-6 Save Record Alert Message

e Click on the button.

INFORMATION

INFC0101: Record has been sent for approval
successiully

oK

Figure 3.1.1-7 Save Record Alert Message
e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the ‘Mj button
will be enabled.
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3.12.2 New Proposed Contract Item : Supplementary Order

This function is to create a new record for type Supplementary Order

Note
Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

| PROPOSED CONTRACT ITEM |

(B)le][x]

Item Group Item Sub-group | v |

Standard ltem [ves v | Created By J — |

Status

Proposed Contract No | | Created Date [041042014 05:38:56 P
Proposed Contract Ty | Supplementary Order - |
DRUG . :

Remark

ITEM'S INFORMATION

-I- Add nem_\

Drug Code Request Quantity B Unit Price (RM) Amount {RM)

Figure 3.1.2-1 Proposed Contract Iltem

STEP 1
Select Proposed Contract Type as Supplementary Order from the dropdown box

STEP 2

Select either one of these from Item Group drop down box:
- Drug
- Non Drug

STEP 3
Select Standard Item
- Yes
- No
Note
e Standard Item options are used to determine whether the selected item is Standard Item or Non Standard
Item.

e Status is default to ‘Open’.

STEP 4

Click on the ¥ Addlem | on to search/add item in Item Information

ITEM DETAILS o 8
L] B [e][x]
Drug Name | Alfacalcidol 1mcg Capsule el \@ Drug Code |A11CC{J3DDOC10I]2XX ‘

Request Quantity 6 100 = SKU ||:ap ‘
Unit Price (RM) ‘ 1.5000 Amount (RM) [ 150.00)
Buffer Level Quantity ‘ I]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ IJ‘ Max Storage Quantity | D‘

Figure 3.1.2-2 Item Details
STEP 5

Select available Drug Name
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STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

SKU: Store Keeping Unit.

Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.

Min Order Quantity is minimum quantity to be ordered of this item.

Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7

Click on the button to save the transaction

STEP 8
Click on the [Z] button to close the transaction

PROPOSED CONTRACT ITEM
(9 )zlie)x
Proposed Contract No ‘ | Crealed Date |uamarzu14 05:38:56 PM @
Proposed Contract Type | Supplementary Order v |
Item Group |DRUG v |* Item Sub-group | ¥ |
Standard Item [ves v Created By 3 . |
Remark Status |Open ¥

o

[1-1/1]

Request Quantity B Unit Price (RM) Amount {(RM)

Drug Code

| = | A11CC03000C1002XX Alfacalcidol 1mcg Capsule | cap | 100 ‘ 1.5000 150.00

Figure 3.1.2-3 Proposed Contract Iltem
STEP 9

Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.1.2-4 & Figure 3.1.2-5.

CONFIRMATION

CONFO002: Are you sure you want to save?
cancel || Yes || No |

Figure 3.1.2-4 Save Record Alert Message

U.MANUAL_INV_CONTRACT-8"E Page51



)
o5

(Ph[S

PhIS & CPS Project
User Manual — Pharmacy Inventory (Contract)

L. >y
S U e
Ny

Wy O el Mdagse

e Click on the button.

INFORMATION

@ INFO0679: Record has besn saved successfully

OK
Figure 3.1.2-5 Save Record Alert Message

e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the M‘ button
will be enabled.

1-2 Return No ‘PCING’

3-4 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
start with 000001 of every new financial year

Table 3.1.2-1

PROPOSED CONTRACT ITEM

‘ 04/04/2014 05:38:56 PM

| Created Date

Proposed Contract No |PCINGME)1]1

Proposed Contract Type | Supplementary Order -

ltem Group [orUG - Item Sub-group v
Standard Item | Yes - Created By ‘l« —— ‘

Remark Status ‘ Open -

ITEM'S INFORMATION

| Ml Detete | | 4 Addtem |

[1-1/1]

Drug Code Request Quantity B Unit Price (RM) Amount (RM)
=] ‘ AT1CC0O3000C1002XX Alfacalcidol Tmcg Capsule | cap | 100 | 1.5000 | 150.00
Figure 3.1.2-6 Proposed Contract Item Send for Approval
STEP 10 -
Click on the | 4 3e@A®E |4y o the transaction to HOD for approval

Note
e After saving the record, alert messages will be displayed as per Figure 3.1.2-7& Figure 3.1.2-8.

CONFIRMATION

7= CONF0125: Are you sure want to send this
record for approval?

Cancel ||

Figure 3.1.2-7 Alert Message

Yes 7“ No '1
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e Click on the button.

INFORMATION

#ZoN INFO0101: Record has been sent for approva
successfully

Figure 3.1.2-8 Alert Message
e Click on the button.

e The status will changed to Pending for Approval
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3.12.3 New Proposed Contract Item Requisition: Requisition Order

This function is to create a new record for type Requisition Order

Note
Repeat STEP 1 and STEP 2 from section 3.1.1New Proposed Contract Item Record Recommended Purchase List

RPL

[x]
Proposed Contract No [ | Created Date |0em4r2014 05:35:01 PUL o
Proposed Contract Type | Requisition Order - @ Requisition Order No | pel |@
Item Group | ¥ | Item Sub-group | v |
Standard ltem |Yes v | Created By |l —_ |
Remark Status |‘0pen |
i

1 /1 [1-1/1]

Drug/Non-Drug Code Drug/Non-Drug Name Request Quantity
‘ RO5CB02110T1001XX Bromhexine HCI 8mg Tablet tab 85,002 | 1]

Figure 3.1.3-1 Proposed Contract Item

STEP 3
Select Proposed Contract Type as Requisition Order from the dropdown box

Note
If the user selects the Proposed Contract Type as Requisition Order, Requisition OrderNo search field will be

displayed.

STEP 4

Click onthe © to search the Requisition Order No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details
ITEM DETAILS 8
i Qs
Drug Name | Alfacalcidol 1meg Capsule y-i Drug Code |A11CC{J3D!!|]CI|]I]2XX ‘
Request Quantity 100 * SKU [eap ‘
Unit Price (RM) ‘ 1.5000 Amount (RM) [ 150.00)
Buffer Level Quantity l]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ l]‘ Max Storage Quantity | I]‘

Figure 3.1.3-2 Item Details

STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.
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Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.

Min Order Quantity is minimum quantity to be ordered of this item.

Max Order Quantity is maximum quantity to be ordered of this item.

Max Storage Quantity is for maximum of quantity to be stored.

STEP 7
Click on the button to save the transaction

STEP 8
Click on the E] button to close the transaction

PROPOSED CONTRACT ITEM
(9 )alle](x]
Proposed Contract No | ‘ Created Date |UGIO=1~I2014 06:35:01 PM Jen} |
Propased Contract Type | Requisition Order v | Requisition Order Mo |RP14000040 2
ltem Group | - | Item Sus-group | v |
Standard ltem |Yes v | Created By |lv — |
Remark Status |’0pen

Drug/Non-Drug Name Request Quantity

tab ‘ 85,002 | 0

Bromhexine HCI 8mg Tablet

‘ RO5CB02110T1001:%

Figure 3.1.3-3 Proposed Contract ltem

STEP 9

Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.1.3-4 & Figure 3.1.3-5.

CONFIRMATION

l,f;;.)\ CONFO002: Are you sure you want to save?

A

| cancel || Yes |[ No |

Figure 3.1.3-4 Save Record Alert Message

e Click on the button.
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INFORMATION

/@ INFO0679: Record has been saved successfully

OK
Figure 3.1.3-5 Save Record Alert Message

e Click on the button.

STEP 10

Proposed Contract No. will be auto generated by system for future reference and the ‘M‘ button will
be enabled.

PROPOSED CONTRACT ITEM

Proposed Contract No PCING15002 o/ | Created Date (171122015 11:03:10am &
Proposed Contract Type | RPL v | RPL No [RP15000041

ltem Group [Non-DRUG v Item Sub Class ( v
Standard ltem [Nn v | Created By |! - —_ |
Remark Status [ Open =

ITEM'S INFORMATION
i Delete

[1-1/1]

Non-Drug Code 5 Non-Drug Name B s Request Quantity E Unit Price (RM) 5 Amount (RM)

‘D B1430550001 !‘i:“gﬁéfwa‘&'"ie"ﬁ""smke"“‘“ EA ‘ 747 10,000.0000 7,470,000.00
Figure 3.1.3-6 Proposed Contract Item Send for Approval
STEP 11
Click on the | Se@A®0E |4y on the transaction to HOD for approval
Note

o After saving the record, alert messages will be displayed as per Figure 3.1.3-7 & Figure 3.1.3-8.

CONFIRMATION

“— CONF0125: Are you sure want to send this
record for approval?

Cancel |[ Yes || mNo |

Figure 3.1.3-7 Alert Message
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e Click on the button.

l INFORMATION

|® INFO0101: Record has bean sent for approval

successfully

Figure 3.1.3-8 Alert Message

e Click on the button.

e The status willchange to Pending for Approval.
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3.13 Proposed Contract Item Approval

This function is used to approve Proposed Contract Item.

TASK LIST

1 07 [1-10/14]
Transaction Type Transaction No. Date/Time +| Task Status 2 From Unit/Department 8 From User =
1 | Proposed Contract PCING14001 04/04/2014 05:48 PM ey STOR FARMASI -
Approval
2 | Near Expiration Approval E140000008 04/04/2014 03:59 PM Esgﬁ‘;gslﬁ” STOR FARMASI -
3| Near Expiration Approval E140000007 04/04/2014 01:14 PM E:gﬂ‘)ﬁgf‘” STOR FARMASI -
4 | Receive Internal RT14000008 12/03/2014 03:40 PM Egzg}cg o WAD 1 (PSY - P) -
5 | Product Complaint PC14000004 11/03/2014 09:22 PM g:s;tli_lggation - UNIT FARMASI BEKALAN WAD -
. . Pending to
6 | Receive Internal RT14000002 11/03/2014 0913 PM | p2NNT UNIT FARMASI BEKALAN WAD -
7 | Product Complaint PC14000003 11/03/2014 09:08 PM E:rf"j‘tl?ga“"" ~ | sTORFARMASI -

Figure 3.2-1 Task List
Note
e The purpose of this screen is to inform Pharmacist to search any approval need to be done.

e User can also search by using Listing Page.
e The transaction is mainly for Pharmacist to approve the transaction.

STEP 1
Click on Transaction No.

Note
System directly flow to the screen Proposed Contract Item.

PROPOSED CONTRACT ITEM

Proposed Contract No [PCING 14001 | Created Date 0410412014 05:49°56 P =
Proposed Contract Type ‘ Supplementary Order - | Requisition Order No ‘ 2|
ltem Group [oRUG - ltem Sub-group \ v
Standard ltem ves v Created By [ - |
Remark # Status [Pending for Approval x|

Reject Reason

ITEM'S INFORMATION

: 1 cetete | :-I- Add ftem |

1 /1 [1-1/1]

Drug Code Unit Price (RM) Amount (RM)

=] ‘ A11CC03000C1002XX | Alfacalcidol Tmcg Capsule | cap | 100 ‘ 1.5000 150.00

Figure 3.2-2 Proposed Contract Item Approval
STEP 2

User have to click [ 2o | button to approve the transaction or click % ¥ putton to reject the transaction

Note
o Before click on the | ®*¥®* pytton, HOD/Pharmacist is allowed to:
- View Item Information
- View No Of Proposed Contract
- Add/Delete Item
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3.14 Contract Facility

This function is used to retrieve KKM Contract Reference No.

PhIS & CPS Project
User Manual — Pharmacy Inventory (Contract)

(Ph[S

@ PHARMACY INFORMATION SYSTEM

[ Order Management
2 Inventory

2 Routine Contract Status

B 1
List

Request For Quotation

O Purchase Order

Ol Store Inventory

Recommended Purchase /1

Quotation KKM-30/2012(103/2012)F(U)

Proposed Contract It | KKM-30/20120103/2012)F(U)
Contract Facility KKM-53/2013F (U}
[ By Request Order KKMZT031401

KKM-65/2012(13872012)F(U)

= e

(PR Bl | Home | Contract Facility
& Home ‘CONTRACT FACILITY
[ Patient Management i S

KKM Code Contract Ref. No 2
O Finance
@ Procurement Item Group All -

All hd

KKM Contract Reference No. + Revised No #+| Contract Begining Period+

271032014

1 28/08/2012
2 28msr2zm2
1 26/04/2013
1
1

01/05/2014

Drug / Non-Drug Name Pl

Contract End Pericd 3 Contract Amount (RM) =

5,755,365.00 | Active
§,755,365.00 | Active
9,576,673.80 | Active

4555000 | Active

3,086,527.50 | Inactive

STEP 1

STEP 2

Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’

Figure 3.3-1 Contract Facility Listing Page

To search for existing Indent record(s), user may search by criteria as follows:

No | Field Description Remarks
a KKM Code Contract | Contract Number Display all existing KKM Code
Ref No. Contract Ref No.
b Supplier Name Supplier Name Display all existing supplier
c Item group Search by: Able to filter and search
- Al record(s)
- DRUG
- NON-DRUG
d Drug/Non Drug Name Drug/Non Drug Description Display all existing supplier
e Contract Status Search by: Able to filter and search
- Al record(s)
- Active
- Expired
- Inactive

STEP 3

Note

STEP 4

Note

Table 3.3-1

Click on the button after input criteria

Double click on the selected record details listed down as per Figure 3.3-1

The details of the Contract Facility screen will be displayed.

The result display will be based on the entered criteria as shown in Figure 3.3-1.
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3.14.1 Retrieve Contract Facility

This function is to see and retrieve any new contract created by Bahagian Perkhidmatan
Farmasi (BPF)

@ PHARMACY INFORMATION SYSTEM

I I

@ H B | Home | Contract Facility
E Home CONTRACT FACILITY

5 pati
Patient Management e 4 Retrieve

) Order Management

@ Invent
nventory KKM Code Confract Ref. No | 2| Supplier Name | 2|
Ol Finance
B Procurement ltem Group Al v Drug / Non-Drug Name | 2]

“ Routine Contract Status | Al ¥ |

Recommended Purchase

List ! L
* Request For Quotation KKM Contract Reference No. % Revised No Contract Begining Period = Contract End Period % Contract Amount (RM) =
Quotation KKIM-30/2012(103/2012)F(U) 1 280082012 2710972014 5,755,355.00 | Active
Proposed Contract Ite; | kiw-sorzurzaioazo1z)F) 2 28/08/2012 29/08/2014 5,755,365.00 | Active
Contract Facility KKI-63/20134F (U} 1 2610472013 25042015 9,576,673.80 | Active
0 By Request Order KKM270312101 1 2110372014 300472014 45,550.00 | Actve
t Purchase Order KKIM-55/2012(138/2012)F(U) 1 01/0572014 1310172015 3,085,527.50 | Inaclive
[ Store Inventory
Figure 3.3.1-1 Contract Facility Listing Page
STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’
STEP 2
. Retneve . .
Click on the L3 to retrieve all the retrieve the KKM Contract Reference No
Note
o List of Reference No will display in Contract Facility List
e User can filter by Item Group, Drug/Non-Drug Name or Contract No according to Figure 3.3.1-2

CONTRACT FACILITY LIST

L Retrieve IZ'

Iltem Group DRUG A4 Drug / NonDrug Name £
Contract No P

1 /1 [1-3/3]

n Contract No. 4| Revision No. + Amount (RM) s Title s Start Date s End Date s
O KKM-123/2017/F(U)-N 2 ,653,750.00 | Vitamin B1, B6, B12 TabletKapsul 2010912017 13/06/2018
O KI1-210/2016/F(U) 3 2,071,000.00 | Betahistine Dihydrochloride 24 mg TabletKapsul 111072016 10110/2018
M-47/2016/F(U) 2 3,402,018.00 | Insulin Aspart 1001U/ML Injection 151042016 12/02/2018

Figure 3.3.1-2 Contract Facility List

gllil::t?he Contract No’s checkboxes as appropriate and user may select more than one
STEP 4

Click on the = WL button

STEP 5

Click on the Eto close the transaction
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Note

Figure 3.3.1-2.

When user double click on any of the contract reference no, system will display the contract detail as per

[Z] [x]

KKI Code Contract Ref. No |KK[.L53IZ[H F(U) ‘ Title. | ‘

Effective Start Date 2610472013 | Effective End Date 2510472015 |

Enforce Quota Ho v Contract Amount (RI) [ 9,576,673.80]

tem Group DRUG - tem Sub-group [ v

Delivery Lead Period(Days) 30 Status | approved |

Remarks A‘ Revision No [ 1‘
Created By [stiMastura

ITEM'S INFORMATION

Drug | Non-Drug Code

Drug | Non-Drug Name C Htem Description s Brand Name: C Supplier Name:

NOSAH02000T1001XX Clozapine 25 mg Tablet 02.0437.04.707T Clozapine 25 mg Tablet ANZARIL PHARMANIAGA LOGISTIC SDN.BHD. | Pack of 50 tab

NOSAH02000T1002XX Clozapine 100 mg Tablet 02.0437.05707T Clozapine 100 mg Tablet CLORIL PHARMANIAGA LOGISTIC SDN.BHD. | Pack of 50 tab

4 m ] »

1|/

ltem Description e Brand Name: C Quantity
02.0437.05.707T Clozapine 100 mg Tablet CLORL 10
02.0437.04.707T Clozaping 25 mg Tablst ANZARIL 10

Figure 3.3.1-3 Contract for Facility

o
—
[¢)

This screen is non editable.
Under Item’s Information these information will be displayed:
— Drug/Non Drug Code
— Drug/Non Drug Name
— Item Code
— Item Description
— Brand Name
— Supplier Name
— Packaging Description
— Effective Start Date
— Effective End Date
— Contract Unit Amount (RM)
e Under Item’s Quantity these information will be displayed:
— Item Code
— Item Description
— Brand Name
—  Quantity
— LPONo
— LPO Date
— Purchase Qty
— Contract Unit Price (RM)
— Contract Amount (RM)
e Purchase order Status
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PURCHASE ORDER

Order Type

Grdor Na r
Purchass Typs - LPO No -
Date From Date To

item Description r tom Code [

Status Al aF Status
Created By

[1-10/756]

Direct Purchase [ PO15000756 8650

[Ey—— 2iC MEDICARE SON 17122015 | Ry ee— v
Direct Purchase s Fo15000755 DFe73sss | RO15000015 ASUTEST SYSTEM (M) | 15122015 - | spprovea P Approved | Open
Guatatian e Fo15000754 aidie | @U1saa00a2 AHTI ENTERPRISE 151122015 . | Approved Ey——
Direct Purchase s Potsoon7ES 123 | RP150DO041 34 PHARMA 151122015 S | fpproved oF Approved | Open

Figure 3.3.1-4 Purchase Order Status
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3.14.2 Create New Purchase Order : Indent
Pharmacist allow to supply indent item using purchase order. To create a new Purchase Order,
perform the step below:

o

@ PHARMACY INFORMATION SYSTEM

=R e

[F=] B | Home | Purchase Order *
& Home PURCHASE ORDER
Patient Management
Order Management
Inventory Ordar Type - Order No £
Finance —
Purchase Type [ v LFO Na
Procurement
Routine ste From m DatzTo &
By Request Order Diescription 2 Item Code [
7 Purchase Order atus = = &P Status Al v
Purchase Order —
Store Inventory Crastad By 4
Adverse Drug Reaction 1 126 = [1-10/1252]

Pharmacy Transaction

Purchase Type :|  OrderNo. 2 s RequestRPLNo. = SupplierName | Created Date CreatedBy 3 s 2| Payment Status

MAR

Maintenance Supplementary Order APPL POITI01245 ;m’f_@‘ FEEEoE 1201217 | azhariudin kudin Approved ::’;;’:!;"ﬂ' = Open
Report/Enquiry Direct Purchase LF POITIOI244 LFO21321 - 3APHARMA 10207 | azharkudin kugin Approved eF Agoraved Cpen
Conse Contract POT7001243 = KKM-1 1772016/ {U) IonASETIARESOURCES 12012017 | sahadinkugin | Foreng or - Spen
Direct Purchase P POITO01242 - - ;LSJEQZ:FCRP:’R” on 12012017 | azharkudin kudin Open - Cpen
Supplementary Grder APPL POITOONZ41 - - SE‘Q'E%ADN e ETE 12042017 | szharkudin kudin Open - Gpen
Direct Purchase P POI7001240 ;L[‘,LJE;::"“RPQRN on 12012017 | azharkudin kudin Approved ;::f;:gs‘h' b Cpen
Supplementary Crder APPL POITI01238 ;m”:‘_@“ Henldde kg DT | szharkudin kudin Approved z;’p‘:;:g“’ = Cpen
Supplementary Grder AFPL PoTTI0IOT PHARMANIAGA LOGISTIC 18022017 | Pharmacist £ P E:;’f‘;ii""' “ | geen

Figure 3.14.2-1 Purchase Order Listing Page
STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the EI button and the purchase Order screen will be displayed as shown in Figure 3.14.2-1

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchass Order | Contract Purchase Order

Order No [ | Financial Year [ 2018
Request Type v Total Order Amount (RM) I o.00|
Supplier Name | 2| Order Date | 28022017 12:18:50 PM i

Delvery Stz To Name Hospital Mir e Crastzd By [cor criane |
Order Status [open ] &P Status [ |

Remark Reasan | |

VOTE CODE LIST

Packaging .

Item Description F| PKU % Deseription

Manufacturer Quantity + Vote Code ¢ e U"::{,;’;“# Amount (RM) $

Figure 3.14.2-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

[B]e] x]

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No

Requast Type

KKM Code Contract Ref Mo

External Indent No.

Supplier Name

Delivery Site To Name

Order Status

Remark

VOTE CODE LIST

Financial Year

Total Order Amount (RM)

Revision No

Order Date
Created By
&P Status

Resson

[ 2018

[ o.00|

[28m212017 D3:07-44 P

[eor cria LN ]
[ |

Vote Description

Budget Type

Balance Before PO (RM)

Utilized PO (RM} Balance After PO (RM)

PURCHASE ORDER DETAILS

Item Description H FKU 3

Packaging .

Descripfion

Manufacturer

Unit Price .

Vote Code (RM)

Amount (RM) #

Figure 3.14.2-3 Purchase Order : Indent

STEP 3
Select Request Type as Indent

STEP 4

Click on the KKM Code Contract Ref No
Figure 3.14.2-4

-

Search KKM Code Contract Ref No

and KKM Code Contract Ref No window will be displayed as

[ XA

1| KeM Code Cantract o
|| RefMo ltemn Description
Contract Start Date i Contrect End Date m Q, Search
1 {16 * ® [1-10/ 157
[ez C“'d‘,:f“"“t SE e Contract StartDate =| Contract End Date
| KHM-151/2018/F(U) Clanzagine 5mg Tablet, | 4005096 12.00.00 AM | 10/02/2018 12:00:00 A1

KKM-8T/2018F (L)
KKN-DB/201BF (L)
KKM-11T/2018(F (L)
KKM-84/2016/F (L)

HKM-108/2018/F (L)

KKN-100/2018/F (L)

<

Cianzapine 10 mg Tablet
Alprostadil 500mcgiml Inj
Oral Rehydration Salt
Midazolan Song’md Inj
Desflurans Liquid
Telmizartan 80mg,
Hydrochlorothiazide 12.5
myg Tablet

Larmnotrigine 100 mg

Tablet . Lamotrigine 50
myg Tablet

01/02/2018 12:00:00 AM
[5/08/2018: 12:00:00 AM
ZTi08/2018 12:00:00 AM
251052018 12:00:00 AM

21/08/2018 12:00:00 AM

110712018 12:00:00 AM

2170712018 12:00:00 A
05/D8/2018 12:00:00 A7
25/D8/2018 12:00:00 A7
24/05/2018 12:00:00 Af

20/068/2018 12:00:00 AF

10/07/2010 12:00:00 A s

>

Figure 3.14.2-4 KKM Code Contract Ref No

e User is allowed to enter partially or fully searching criteria KKM Code Contract Ref No, Iltem Description,

Q_ Search

Contract Start Date and Contract End Date. Then click button

e Double click on the selected KKM Code Contract Ref No

U.MANUAL_INV_CONTRACT-8"E Page64




PhIS & CPS Project m|s

User Manual — Pharmacy Inventory (Contract)

Wty O et Mdigse

STEP 5

Select External Indent No as per default

PURCHASE ORDER

[B]e] x]

PURCHASE ORDER DETAILS

AP Purchass Order | LP Purchase Order | Contract Purchase Order

Order No [ | Financial Year [ 2018
Reguest Type Indent - Total Order Amount (RM) [ og|
KKM Cods Contract Ref o 2 Revision Ho [ |

External Indent Ma.

Supplier Name | 2 Order Date | 280022017 p3:07:44 P01 m)-
Deiivery Sie To Name e Creat=d By [so cHia LNG |
Order Status [open ] &P Status [ ]
Remark Reason | |

VOTE CODE LIST

Vote Deseription $ Budget Type Balance Before PO (RM) $ Utilized PO (RM} : Balance After PO (RM)

PURCHASE ORDER DETAILS

Unit Price .

; . +|  Packaging E
item Description LI U R v R Manufacturer $ * e )

Amount (RM) &

Ne racord found

Figure 3.14.2-5 Purchase Order : Indent

STEP 6
Click on the Delivery Site To Name and Delivery Site To Name Search window will be displayed as
Figure 3.14.2-6
Delivery Site To Name Search X
Defvery Site To Name Delivery Site To Code
- flgL v ow [1-10 /1601 ]
Delivery Site To Mame = Delivery Site To Code =
Unit Wiektor Jab. Kes. Wilayah Persekutuan 213170
UNIT WEKTOR CLIKAI 3131680
Unit Tibi, Hospital Beaufort 451322
UNIT TEKMOLOGI MAKLUMAT 210828
\Unit Survelan Jabatan Kesihatan Wilaysh 250621
Persskutuan Kuala Lumpur <
UNIT SUMBER MANUSIA 265482
UNIT STOR & ASET 350746
UNIT SAJIAN 315105
\Unit Radiologi Hospital Banting 320033
UNIT PRIMER 213168

Figure 3.14.2-6 Delivery Site To Name Search

e User is allowed to enter partially or fully searching criteria Supplier Name and Supplier Code. Then click

Skl button

e Double click on the selected Supplier Name
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| PURCHASE ORDER
(@] CancalLPO || X
PURCHASE ORDER DETATLS
ase Order | LP Purchase 0 Contract Purchase Order

Order Ho [pote0ooas7 | Financial Year [ 2016
Request Type [indent - Total Order Amount (RM) [ 49,60

KM Code Contract Ref No [ Kiu-10820 18/F (U 2 Revision No [ |
External Indent No. ‘ R16013129 -
LPO No |Lias7 B LPO Approval Date and Time (07122016 7:22 1 a-
Delivery Lead Period(Day) [ 21)* Delvery Due Date (281272016 7:22:00 P11 &
Suppler Hame [PRIMaBUMI SDN. BHD i Order Date (0711272016 07:18:26 P11 &
Delivery Site To Name [ Hospital kuim 2 Created By [system |
Order Status approved | &P Status [eP Approved |

Remark ‘ Reason ‘

PURCHASE ORDER DETAILS

[1-1/1]

i Ordered
4|  Hem Description 2 s| fPackaging . Manufacturer Quantity & m::{’;"e" :

UnitPrice . | A ount (RM) &

€P Approved ,
Description (PKU) {PKUT'| Quantity (PKUJ Vote Code

052201/020800/27401/
99 Farmasi dan Bekalan
(Ubat} Operating

mﬂﬁmnmn‘rmmx}( mt:ﬁgganiﬂale}-mlm pek pack of 30 {ablet RUBIFEN

49.60

Zyfas Medical Co ‘ 1 ‘ 1 ‘ 1

0 ‘ 0 ‘ 49.6000

.

Figure 3.14.2-7 Purchase Order : Indent

STEP 7

Double click on the item and Add Purchase Order item window will display as Figure 3.14.2-8

ADD PURCHA SE ORDER ITEM

tem Description Midszolam Smgimi Inj 2l ftem Code [Nescoos11oeacozox 01 |
Contrsct No |mu—1|7fzcna-}=cu) | Contract Stert Date ‘27-\11‘:01& 12:00.00 AM ‘
Contract End Date [2emerz2012 12:00:00 am |

Viote Deseription e Viote Code: ‘ ‘
hem Group [orus | Sudget Type [ |
Order Quantity (PKU) o0~ Unit Price (RM) {PKU) [ 15,0000 -

roved Quantty (PKL d Total Amount (RM o0
)

=F Appraved Quantity (PKL) [ q Buffer Level Quantity (SKU) [ 1.208)
Brand Dom! =k Manufscturer Ducpharms (M) San. Bnd. v
PKU [pox | Baskaging Deseription [pack of 10 ampouse |
Min Order Cusniity {PKU) [ 1 ez Storsge Quantty(PKL) [ 273)
Quantity Avsilabie (PHU) | Ul

Figure 3.14.2-8 Purchase Order Item
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STEP 8

Click on the Vote Descriptioni and Search Vote Description window will be displayed as Figure 3.14.2-9

Search Vote Description

[x]

‘fote Mame Wote Code
1 |f2 e [1-10/20]
Budpget Type = Voie Code = Vote Name = Balance ]
R {EteoNsTO02TA0TD UROLﬁ;Z‘:I {UBAT DAN —
o une | RADIOTERAPI DAN
Opersting [FIEIVISIRONETANNT. | ool OGH (UBAT DAN 2330280
AH)
PSIKIATRI DAN
Oparating JEOISITNTANNY | oo isaTAN MENTAL 48730
{UBAT DAN DADAH)
) 151801/030500/27401/8 | Perubatan Am - Ubat
Operating g Dan Dadah (Falisif 2.144.45
) 151601/030500/27401/0 | Ferubatan Am- Ubat
ErEEDE z Dan Dadah (HIVIAIDS) L
[Pp—— | Perubstan Am - Ubat
Cperating JE0ISDEN0TANT | o Dadah (Hemstologi 2370318
Kiinikal
! 151601/030500/27401/0 | PERUBATAN AM
Operating 0 (UBAT DAN DADAH) 3t
) 151801/132000/27401/8 | Fengimejan Disgnostik
Operating 9 (Ubat Dan Dadsh) T0s
) 151601/M30600/27401/0 | PEMBEDAHAN AM
Cpeing 1 (UBAT DAN DADAH) AT
Oparsting FIEOOINEI0ZTAND | B izt Visksin) 180

Figure 3.14.2-9 Search Vote Description

e User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

Q_ Search

button

e Double click on the selected Vote Code

ADD PURCHA SE ORDER ITEM

ltem Description
‘Contract No

Contraet End Date

ot Deseription

e Group

Order Quantity (PKU)
Approved Quantity (PKU)
=P Approved Quantity (PKL)
Brand

PiU

Min Order Qusniity {PKU)

Quantity Avsilsble (PKU)

STEP 9

Midszolam Smgimi Inj

|mu—1|mman=(u;

|2&maams 12:00:00 AM

[orus

DoMI

[pox

Click on the

ftem Code ‘NDscDuBHuPamzxx a1

Contract Stert Dste ‘z?m:mﬂmmuum

Vigte Code

Sudgat Type

Total Amount (RM)

\
\
Unit Price (RM) {PKU) [
\
\

Suffer Level Cusntity (SKU)

Manufscturer Duopharms (M) Sdn. Bhd.

Baskaging Deseription [pack of 10 ampouse

ez Storsge Quantty(PKL) [

Figure 3.14.2-10 Purchase Order Item

button to save the record
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CONFIRMATION

(‘\.I CONF0001: Data have been modified. Save
f@)‘ Changes?

| Cancel || Yes || No

Figure 3.14.2-11 Confirmation Message

e System will display a Confirmation Message as Figure 3..14.2-11

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the ]

I button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.14.2-12 Information Message

o System will display a Information Message as Figure 3.14.2-12

e Click on the ; i button to confirm

RECEIVE FROM SUPPLIER
[ 2] [A]@] x|
RECEIVING INFORMATION
Received No. [ | Created Date (0711212016 4:49 P14 ]
Received From [suppiier | Created By [system Adminisirator |
Receive ftem Against ) v - Unit Name [Farmasi Logistk |
LPO No. (U340 2 - Supplier Code: [suppo0u003 |
LPO Date 0711212016 331 P d Goods Received Date And Time 0771212016 4:50.10 P14 &
Supplier Name | 3A PHARMA p: - LPO Transmitted Date and Time | 07/12/2016 3:31 PM |
Receive Category [ - Status [ open |
Item Group | prUG - Remarks )
Expected Delivery Date and Time | 17/12/2016 3:31 PM | .
Refect Reason ‘ |
Receipt Amount (RM) ‘ 0. nn‘ ¥
DO He.

RECEIVING DETAIL'S LIST

Ml Deletz item | | 4 Add tem

i Order
s Prus Packaging .| quantity ¢

== ity Shelf Life ,
(PKU)}

Compliance™

Receive
Quantity ¢ n s r 2 = s Batch No. ¢ ExpiryDate ¢
(PKU)

4 | NO34F01000T500 | Carbamazepine 200mg CR
13,02 Tabiet

box

box of 200 tablet ‘ 75

Figure 3.14.2-13 Purchase Order : Indent
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STEP 10
Click on the B button to save the record
CONFIRMATION
COMF0001: Data have been modified. Save
Changes?
| Cancel || Yes || No
Figure 3.14.2-14 Confirmation Message

Note

o System will display a Confirmation Message as Figure 3.14.2-14

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the i

| button to cancel from saving the record

INFORMATION

@ IMNFO0679: Record has been saved successfully

Figure 3.14.2-15 Information Message

o System will display a Information Message as Figure 3.14.2-15

e Click on the button to confirm
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RECEIVE FROM SUPPLIER

1]  roee | Qvcamarens | B0 | x |

Received No. [ | Created Date (0711212016 4:49 PM
Received From |suppier | Created By [system Adminisirator
Receive Item Against |LPDo v - Unit Hame [Farmas Logistik |
LPO Ho |uza0 2 - Supplier Code: lsupPonn003 |
LPO Date 071212016 3.31 P d Goods Received Date And Time 0711212016 4:50.10 P o)
Supplier Name |34 PHARMA & * LPO Transmitted Date and Time. | 071272016 3:31 PM |
Receive Category | - Status [ open |
Item Group | brUG = Remarks ]
Expected Delivery Date and Time |17/12/2016 3:31 PM | &
Reject Reason |
Receipt Amount (RM) | 0. un‘ e
DO o

RECEIVING DETAIL'S LIST

1l Detete tem 4 Addtem

item Deseription =| pkus lfe"‘l”c"“‘?g'i"_o““ s Q:.‘}EE{“: &‘:.EE&'??: - Manufacturer Manutactured Bateh No. sl ExpiryDate & cf":""l';;ﬁie: Lou
‘ 1 | NO3AF01000T500 | Carbamazepine 200mg CR e | EmeEeen ‘ - o | < | = “ _v‘ “ — ‘ o . “7
1XX.02 Tablet
Figure 3.14.2-16 Purchase Order : Indent
Note
. . +
e User is allow to create another order by click on the button

& Cancel Request

e Click on the button to cancel the order

STEP 11

Click on the L AP®¥& | b ion to approve the record

e System will be display a Confirmation Message as Figure 3.14.2-17

Click on the button to approve the record

Click on the| - |or|E Cancel | button to cancel for approval the record

F-.I CONF0128: Are you sure you want to approve
% the record?

| Cancel || Yes || No

Figure 3.14.2-17 Confirmation Message

e Information Message will display after click on the button as Figure 3.14.2-17

e Click onthe | button to successfully approved the record and the Status change to Approved
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@ INFOO0673: Record Approved Successfully.

Figure 3.14.2-18 Information Message

. Rej . .
e Click on the @ reie | button to reject the order transaction

o User need to enter reject reason as system will display an information Message as Figure 3.14.2-19

@ INFO5055: Reject remark can not be blank

Figure 3.14.2-19 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

5.0 Links To Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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