(Ph[S

Pharmacy Information System (PhlS)
and
Clinic Pharmacy System (CPS)

User Manual
Pharmacy Inventory - Contract

Version 115
Document ID : UUMANUAL_INV_CONTRACT




User Manual — Pharmacy Inventory (Contract)

Revision History

PhIS & CPS

Project

(Ph[B

Version Reviewed / List of changes from
No REUD O RELLES FREIPENEE! 237 Verified by previous Version
1.0 07/01/2014 Nabilah binti Hanafi ?ST‘A"";‘S“" Ariza First submission to MOH
11 06/05/2014 Siti Baizura bt Ab. Shamsul-‘Ariza Application interface changes
Razak (SA) (screen)
12 05/12/2014 Fitriani Binti Tiro Shamsul-‘Ariza Application interface changes
(SA) (screen)
Ahmad Anwar Shamsul-‘Ariza .
1.3 21/05/2015 Jaafar (SA) Update to Version 1.3
Nor Hafiz Bin Kamal | Shamsul-‘Ariza Change to latest screenshot
14 14/04/2016 Baharin (SA) and add additional features
— n o Change to latest screenshot
1.5 28/02/2017 Muhamad Hilmi Bin | Shamsul-‘Ariza and functions for version
Mokhtar (SA) 151

Verified and Acknowledged By:

Name Role / Designation Organization Signature & Date
Muazzam bin Zulzalalin | Team Lead gﬂgrma”'aga Logistics Sdn.
Name Role / Designation Organization Signature & Date
Bahagian Perkhidmatan
Farmasi (BPF), KKM
Peer Review
Velr\lscl)on Reviewed / Verified By List of changes from Previous Version
Maxine Wong (QA) . .
1.0 First sub to MOH
Juridah Ayub (QA) irst submission to
Maxine Won A
1.1 Jurixc;ah Ayubg((QQA)) Application interface changes (screen)
Maxine Wong (QA) .
1.2 Application interface changes (screen
Juridah Ayub (QA) ppiication | ges ( )
Maxine Wong (QA) ,
1.3 Update to Version 1.3
Juridah Ayub (QA) P '
14 Maxine Wong (QA) Change to latest screenshot and add additional
’ Juridah Ayub (QA) features
15 Michelle Foo / Juraidah Ayob (QA) ?hSar;ge to latest screenshot and functions for version

U.MANUAL_INV_CONTRACT-v1.5 Page ii



PhIS & CPS Project ﬁnm

User Manual — Pharmacy Inventory (Contract)

© 2011-2017 Pharmacy Information System & Clinic Pharmacy System (PhIS& CPS) Project

CONFIDENTIAL COPYRIGHTED MATERIAL-The information includes all concepts, comments, recommendations,
and material, contained herein shall remain the property of Pharmacy Information System & Clinic Pharmacy System
(PhlS& CPS) Project. No portion of this document shall be disclosed, duplicated or used in whole or in part of any

purpose other than the purpose of the Pharmacy Information System & Clinic Pharmacy System (PhiS& CPS) Project
execution only

Reference ID : UUMANUAL_INV_CONTRACT-v1.5

Application reference: PhlS & CPS v1.5.1

U.MANUAL_INV_CONTRACT-v1.5 Page iii



PhIS & CPS Project ﬁnm

User Manual — Pharmacy Inventory (Contract)

Table of Contents

0 O 01 1o Yo [ T £ o PR 1
1.1 OVEIVIEW OF PRIS ... 1
1.2 PUrPOSE ANd ODJECHIVES ... ..uuuiiiiiiiiiiiiiii s 1
I B @ 10 =T T LY=o IR =Tor 1o £ 1

2.0  Application Standard FEATUIES ............ii i e e e e e e e 2
200 R = | ST 1= o =T o o 2

G 70 B @] 011 =T ox AP T PP 4
L@ YT QT PP 4
(0 LT g {0 U o TSP PPPPT 4
[ W Tox io g T= LI = o = o PO 4
3.1 View Recommended Purchase List (RPL) Contract Listing Page.........ccccccccvvvvviviiiinennnnnnn. 6
3.2 Create New Recommended Purchase List (RPL) Contract ..............ccceeeiiiiieiieeviiiiciieeeee, 8
3.3 Create New Recommended Purchase List Contract For Specific Department (YES)

WIthOUL VerfICAION. ... 13

3.4 Create New Recommended Contract For Specific Department (YES) With Verification .. 18
3.5 Recommended Purchase List (RPL) Verification.............cccoooieeiiiiiiiiiiiii e 23
3.6 Recommended Purchase List (RPL) Contract Approval .........cccccccvviiiiiiiiiiiiiiiiiiiieeieenne, 27
3.7 Purchase Order LIStING Page........ccoiiiiiiiiiieiiie e e e 29
3.8 Create New Contract Purchase Order: RPL ... 31
3.9 Contract Purchase Order Approval: RPL ........cccoooiiiiiiiiiiii e 34
3.10 Create New Contract Purchase Order: CONract ...........ccoevvvviiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeee 37
3.11  Contract Purchase Order Approval: CONtract ..............cceeiiiiieiiiiiiiiice e 40
3.12  Proposed Contract Item LiStiNg Page ........ccouiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeeee e 43
3.12.1  New Proposed Contract Item Record: Recommended Purchase List (RPL) .......... 45
3.12.2 New Proposed Contract Item : Supplementary Order............cccuveeeieiiiniiiiiiiiiiiiinnns 49
3.12.3 New Proposed Contract Item Requisition: Requisition Order.............ccccvvvveeeeeen.n. 53
3.13  Proposed Contract Item APPrOVaAl..........ccooiiiiiiiiiiiiiiiiiiiiiiiieieeeeeeeeeeeee et 57
T I A o o1 = Vol = od |11 YOS 58
3.14.1  Retrieve CONraCt FACIHITY ........uuuuuiieiiiiiiiiiiiiiiiiiiiiiii i 59

O T X od (0] )Y/ 1 PP 61
5.0 Links To INVENtOry MOAUIES .......ccoooiieeeieeeeeeeeee 70

U.MANUAL_INV_CONTRACT-v1.5 Page iv



&

AT

U [
N s
sy o b M

PhIS & CPS Project

User Manual — Pharmacy Inventory (Contract)

1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end
user in the health care sector.

(Ph[B

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

N o g M w DN PRE

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye Drop,

Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2  Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Proposed Contract Item

Contract Facility

1.3  Organised Sections

These are the sections within this document:

Section 1 : Introduction
Section 2 : Application Standard Features
Section 3 : Inventory Contract

Section 4 : Acronyms

U.MANUAL_INV_CONTRACT-v1.4
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2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Bll

Expand Menu

Collapse Menu

&l Home

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

*“.IEEGEI

[T

Refresh Screen Q, Search Search Record
T‘ Add/Create New Record Show Help

@ Print Mandatory Field
|| Calendar Icon |2 Search Icon

@ Close Window Radio Button

J Checkbox V4 Edit Record

Cancel Delete Record
Romnuoe | Pootmdomn
( 4 Add ltem ] Add Item to the list [ il Delete ] E;Iete Item from the
[ (= Request } Request for Approval @+ Cancel Request Cancel the Request
., & Approve | Approve Transaction @ Reject | Reject Transaction

" l; Send for Approval | Send for Approval | Dropdown Box

Automatically
Display/Retrieve Box

Empty Text Box

Inventory Contract Module Legend

4 Retrieve

Retrieve transaction

Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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User Manual — Pharmacy Inventory (Contract)

(Ph[B

Latest Functions

Page
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3.0 Contract

Overview
Contract Items is the estimated annual purchase amount that is more than RM500K. System identifies items to be
purchased based on the accumulative amount. This transaction is made by the user from Main Store (Level 1).

Contract Facility is the project from HQ for the respective facility. The detailed information for a Contract Facility is
controlled at HQ level. At the facility level, the users will be able to retrieve the information from HQ. However, the
users at the facility level will not be able to key in the contract information through PhIS system as everything
pertaining to Contract Facility will be controlled at HQ.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (Subject to user assign by the facility)

Functional Diagram

Start

A
Recommended

Purchase List
(RPL) - Contract

|

Contract
Purchase
Order

Receiving

Figure 3.1
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Start
Y

Contract Purchase
Order

\
Send For Verification
v

Contract Purchase
Order Verification

Yes
4
Send eP for
LPO Approval Approval No
Receiving No End <«
Figure 3.2
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3.1 View Recommended Purchase List (RPL) Contract Listing Page

To view existing Recommended Purchase List record, perform the steps below:

PHARMACY INFORMATION SYSTEM

I

Proposed Contract item

U H B | Home | Recommended Purchase List *
[E] Home RECOMMENDED PURCHASE LIST (RPL)
O Patient Management o
O Order Management
= Inventory ltern Purchase Type |an v |
O Finance
@ Procurement RPL No | 2]
utine . Date From | &)
Recommended Purchase List
Request For Quotation Created By | 2)
Quotation N 13 0e w

Logout

(2)-

Status | Al

4

EPO No [ 2|

Date To |

[1-10/261

liem Purchase Type

Contract Facility ] Created Date Created By

1 By Request Order RP14000032 APPL 03042014 . Rejectzd
0 Purchase Order
S s FP14000031 APPL 0300412014 - Approved
ore Inventory
1 Adverse Drug Reaction RP14000030 LP 03/04/2014 - Rejectzd
4 Pharmacy Transaction FP14000028 P 020412014 — Approved
L MAR
" .

O Maintenance RETADI00%3; LP 020412014 Approved
o Report/Enquiry

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated by the system based on buffer level to help user to proceed
with the purchases

STEP 1
Click on the ‘Inventory menu’ followed by ‘Procurement’, ‘Routine’ and click on ‘Recommended Purchase List
(RPLY

STEP 2
To search for existing ‘Recommended
Purchase List (RPL)’ transaction, this search
criteria can be used:
a) Item Purchase Type:
- Al
- APPL
- Contract
- LP
b) Status
- Al
- Approved
- Cancelled
- Close
- Open
- Pending For Approval
- Pending For Verification
- Rejected
b) RPL No
c) EPO No
d) Date From
e) Date To
f) Created By

U.MANUAL_INV_CONTRACT-v1.4 Page 6
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PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

(S R=] Bl | Home | Recommended Purchase List -
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management

B

o +
[ Order Management
< Inventory Item Purchase Type & > Status Al v
L) Finance
¥ Procurement RPL No | 2) EPOMNo. | 2|
“ Routine | Date From ( o) Date To [ N B |
Recommended Purchase List | * 3
Request For Quotation Created By | 2|
1
Quotation i
1 3 » o
Proposed Contract item J [ 1 lD‘ 26 ]
Contract Facility : Hem Purchase Type Created Date Created By
O By Request Order RP14000032 APPL 030412014 - - Refectzd
0 Purchase Order
o store Inventory RP14000031 APPL 03/0472014 - - Approved
Ol Adverse Drug Reaction RP14000030 LP 03/0412014 - N Rejectzd
1 Pnarmacy Transaction RP14000028 LP 02/0472014 — Approved
o MAR
2 - -
o Waintenance A0 L 0240472014 Approved
0 Report/Enquiry

Figure 3.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered as
shown in Figure 3.1-2

Note

In circumstances of no criteria is input, the entire list of previous transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed

U.MANUAL_INV_CONTRACT-v1.4 Page 7
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3.2 Create New Recommended Purchase List (RPL) Contract

To generate a Recommended Purchase List Contract record, perform the steps below:

% PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q Q & | Home

El Home
ol Patient Management

Recommended Purchase List *
RECOMMENDED PURCHASE LIST (RPL)

S e =

O Order Management

Quotation

1 114 »

@ Inventory ltem Purchase Type A ¥ | Status [ v
O Finance
@ Procurement RPL No [ 2| EPONo. | 2)
utine | Date From [ = DateTo | @)
Recommended Purchase List
Request For Quotation Created By | » |

[1-10/137]

Proposed Contract item
Contract Facility

Item Purchase Type

Created Date Status

O ByRequestOrder RP16000678 Contract 20/06/2016 - o Approved
Ol Purchase Order RP16000662 Contract 06/06/2016 — Approved
{3 Store Inventory RP15000561 Contract 06I06/2016 (R — Approved

O Adverse Drug Reaction
) RP16000660 Contract 08/06/2016 [ — Approved

&) Pharmacy Transaction
O MAR RP16000657 LP 03/06/2016 — Approved
o Maintenance RP18000656 LP 02i06/2018 — Approved
O Report/Enquiry RP16000655 LP 02/06/2016 — Approved

Figure 3.2-1 New Recommended Purchase List (RPL)

The purpose is to generate a list of items where the purchasing is meant for Facility used and not for specific
department

STEP 1

Click on the * Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List
(RPLY

STEP 2

Click on the E] button and the ‘Recommended Purchase List’ screen will be displayed as shown in the Figure
3.2-2

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | N | Date/Time [1411172014 00:12:03 P1a 5
Item Purchase Type \Conlra 3 v | Created By |! — ‘
For Specific Depariment? |No ¥ | Send For HOD Verification |Nn - |
Department Name 2| Unit Name - |
™
Item Group |DRUG 5 |- Item Sub Class | x|
WView Near Expiration Quantity? |Yes v | No Of Days 30 ¢
With BackOrder Quantity? (Mo - Status [open ]
Reject Reason ‘ a Remark =
Special Approval /|

VOTE CODE LIST
ITEM LIST

Figure 3.2-2 Recommended Purchase List (RPL)

U.MANUAL_INV_CONTRACT-v1.4 Page 8
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STEP 3
Select Item Purchase Type as Contract

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Verification will be disabled. Department Name
and Unit Name are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

STEP 7

Select to View Near Expiration Quantity? from the drop down box
- Yes
- No

Note
If selection is ‘Yes’, user have to enter number of days in the No of Days field.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | DatefTime [14112012 00-13:03 P1a

Item Purchase Type Created By |! e |

For Specific Department? Send For HOD Verification |No v |
Department Name Unit Name | v |
Item Group Item Sub Class | v |
View Near Expiration Quantity? No Of Days 30 *
‘With BackOrder Quantity? Status |:Open |

Reject Reason Remark

Special Approval

VOTE CODE LIST
ITEM LIST

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select to view With Back Order Quantity? from the drop down box:
- Yes
- No

Note
Back Order Quantity represents the pending receive quantity that has not been supplied yet by the suppliers.

STEP 9

Click on the (= %"= FL | 1y 1on to generate item based on selection criteria

U.MANUAL_INV_CONTRACT-v1.4 Page 9
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Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

Gowmentere| | B || @ || x

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type Balance Before RPL (RM) % Utilized RPL (RM) Balance After RPL (RM) %

TOTAL
i Delete Item |4 Add ftem |

ITEM LIST

. Quantity
, " , . .| ContractEnd .| Request Quantity .| Bufferlevel _| Max Storage _| Usage & Issue, | Back ,
M | Drug!/Non-Drug Codes Drug / Non-Drug Name % Contract No B Date B SKU 5 (SKU) ~| Stock Availables Quantity * Quantity Quantity | Order™

3
S

Figure 3.2-4 Add Item Manually

STEP 10

Click on the g S ot button to add additional item into the RPL list and the Add Item screen will be displayed

as shown in Figure 3.2-5

ADD ITEM
L] [x]
ltem Group | DRUG - ftem Sub-group ‘-Se\ecl— -

\
Drug Name 1 1 lodipine 10 mg Tablet P~ pel \ = Drug Code ‘CGECAMOGDTWGZXX |
r 4 Az
Vote Description | Farmasi dan Bekalan (ubat) 1 2 2l Vole Code ‘09D401f111100f27401f99 |
Request To Purchase Quantity 10,000 = Stock Available ‘ 585.2[]U|
Unit Price (RM) 0.0340 * SKU lab |
Amount (RM) | 340, Dﬂ‘ Max Storage Quantity ‘ 750, nnn|
Usage Quantity | n‘ Estimation Price (RM) ‘ 26221 71sn|
Buffer Level Quantity [ 500,000
Contract No | KKM-59/2016/F (U)=TESTING123 - |
Figure 3.2-5 Add Item

Select Drug Name

U.MANUAL_INV_CONTRACT-v1.4 Page 10
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STEP 12
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 13
Enter Request To Purchase Quantity

Note
¢ Available Quantity is hon-editable; it will be automatically displayed base on the selected item code.

o Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

¢ The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

AN NnFmM

Li]

Itam Group DRUG hd Itam Sub-group ‘ -Salect- A4
Drug Nama Amigdipine 10 mg Tablet 2): Drug Cade [co0cAD100OT 10024 |
Vote Degeription rammas! dan Dakalan (uoat) FE Vate Code psna0ti1 111002740189 |
Requast To Murchese QUaNtty 10,000 * Stock Avallable | 565,200
Unil Price (RM) 0.0340 * SKU it |
Amounl (RM) [ 40.00 WMex Slorsge Quanlily [ 750,000
Usage Quanily [ o Exlimalion Price (RM) [ 26.221.7120|
Bulfr Luevel Quanlily | EUD.DDU‘
Contract Ne. KKM-G9/201G/F(L)-TESTING123 v

Figure 3.2-6 Add Item

STEP 14
Click on the button to save the selected drug to be added into RPL list

STEP 15
Click on the E] to close the Add Iltem screen

U.MANUAL_INV_CONTRACT-v1.4 Page 11
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RECOMMENDED PURCHA SE LIST

RECOMMENDED PURCHASE LIST INFORMATION
VOTE CODE LIST

ITEM LIST

Buffer Level

Contract End , .| Request Quantity .
SKU = ~| Stock Availables Quantity

M | Drug/HNon-Drug Codes Drug / Non-Drug Name % Contract No * Date * (SKU) Quantity *

16/11/2016 10,000 500,000 750,000

565,200 ‘

tablet ‘

(] KKNM-267/2014/F(U)

COBCAD1000T1002XX ‘ Amlodipine 10 mg Tablet

jEI-GenerateRPL‘ B @ x

Max Storage , | Usage & Issue,

(16M17)

fill Delete Item [ Additem |

RIS/

Average Unit
Price (RM) ~

Quantity ~

942,911 0.0340

Figure 3.2-7 Save Record

STEP 16
Click on the button to save the RPL transaction

Note
e RPL No is generated after click save button.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

Approval’.

STEP 17
Click on the E to close the RPL screen

e The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for

U.MANUAL_INV_CONTRACT-v1.4

Page 12




i

PhIS & CPS Project
N User Manual — Pharmacy Inventory (Contract)

ety O et Mdigse

3.3 Create New Recommended Purchase List Contract For Specific

Department (YES) Without Verification

To generate a Recommended Purchase List Contract record, perform the steps below:

(Ph[B

PHARMACY INFORMATION SYSTEM

[l Patient Management
O Order Management

“ Inventory ltem Purchase Type [an v Status [an v
Ll Finance
© Procurement RPL No | 2| EPONo. | 2|
outine . Date From | afl| Date To ( ® |
Recommended Purchase List E
Request For Quotation Created By | 2|
Quotation 1 13 v ¥

Proposed Contract item

‘Contract Facility Hem Purchase Type Created Date

Created By

o By Request Order RP14000032 APPL 03/0412014 Rejectzd
Ol Purchase Order
FP14000031 APPL 03042014 Approved
L Store Inventory
) Adverse Drug Reaction RP14000030 LP 03/0412014 Rajectzd
& Pharmacy Transaction FP14000028 P 0210412014 — Approved
O MAR
"

o Maintenance L1007 P 020412014 Approved
) Report/Enquiry

L HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
u H ﬁ Home Recommended Purchase List *
] Home RECOMMENDED PURCHASE LIST (RPL)

= +

[1-10/2¢]

Figure 3.3-1 New Recommended Purchase List (RPL)

and Unit Name but HOD Approval is ‘NO’

STEP 1

STEP 2

as shown in the Figure 3.3-2 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby verification
from HOD is not required. The transaction is for Specific Department and user have to select Department Name

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen

U.MANUAL_INV_CONTRACT-v1.4
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RECOMMRNE MIE D PR WA SE LIST

RECOMME NG D PURCHASE LIST D8 CEgHA TION

RPLRa Crpin Tormat ARG TGS B0 14 AL =
Bwrn Purchaas Trps il el Ciristiied By 1 —

Fon' Sgep il Tra [t o=t e F o HCHD VB Om e ™
Cupasmant hium ek Flarmg LT HEMOCIALESES -
B i ey Suk Cliks @ -
WhrA P Epen i Cuawensy? Feu of iy 9
R Bk Crder Craanily ™ Seaia Teen

Ritgect Rinason Rifemuct

S A

Nadsace Bofiors HFL [ - Lidired HPYL [FAD + Balasco Aer RFL [FAI

TOTAL

Figure 3.3-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as Contract

STEP 4
Select For Specific Department is ‘YES’, function for Send for HOD Approval is enabled, but maintain ‘NO’

STEP 5
Select Department Name

Note
List of Department Name retrieved from Department Master.

STEP 6

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 7
Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

STEP 8

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note

If selection is ‘Yes’, user have to enter No of Days.

U.MANUAL_INV_CONTRACT-v1.4 Page 14
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RECOMMENCE D PURCHASE LIST INFCS8 TN

[Er AROE0 M O3S Al
Crasteailiy 1 —
Sane] For HOD venScabs P

ek Flama AT LACTRAL FTIT
Beets Sl Cliss

10 of Ciairs

Rahen Dpan

R

WOITE OTHNE LEST

Nadsace Befors R [HA

Liilired HPL (R

Balasco Aer RFL (R}

STEP 9

- Yes
- No

STEP 10

Note

RPL.

Figure 3.3-3 New Recommended Purchase List (RPL)

Select With Back Order Quantity? from the drop down box:

Click on the &%= 5| 1y 1100 to generate item based on selection criteria

Buffer Level Quantity is set in the Item/Product Buffer Level.

o RPL No will be generated when the user saves the transaction.

o Newly created RPL, Status will default to Open.

o System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

e Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

TTEH "LISY

B Cveod | M Dvag Condel  (Deug 7 oot D Hiaind

Caaias He

(T

No Records Found!

' (5 Generale RPL | n

Figure 3.3-4 Add Item
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STEP 11

Click on the A

as shown in Figure 3.3-5

button to add additional item into the RPL list and the Add Item screen will be displayed

i B & x
Ty oFiimd ® B Yl A
g Kiwmey @ I g g B 1 S Saltumel Lo s (LCH] r Dorag o L AR A M A
Vola D irigtios ¥ s 2 sl e (el @ F h Wil e OFR0-H0 BDACD000 S 4D LER
Fopdwtat To Punorckis Quusty o FanE el e 0
il Pribcy R 013 10 g
e— T ar Wi 34 et Sl L]
idpage Ceanidy [ Eptruian Pros (Rid, [T
et Larvel DuusniSéy »
S e (= R R ] =

Figure 3.3-5 Add Item
STEP 12
Select Drug Name

STEP 13
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 14
Enter Request to Purchase Quantity

Note
e Available Quantity is non-editable; it will be automatically displayed base on the selected item code.
o Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

U.MANUAL_INV_CONTRACT-v1.4 Page 16
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Figure 3.3-6 Save RPL
STEP 15

Click on the button to save the selected drug to be added into RPL list

Note
¢ RPL No is generated after click save button.

The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

Click on the Send for Approval button to send the RPL to the HOD for approval.
The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 16
Click on the E to close the Add Item screen
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3.4 Create New Recommended Contract For Specific Department (YES) With
Verification

To create New RPL Contract, For Specific Department: YES, Send for Approval: YES, perform steps
below

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
@ U B | Home Recommended Purchase List *
E] Home RECOMMENDED PURCHASE LIST (RPL)
o Patient Management o =
O Order Management
@ Inventory ltem Purchase Type (A v Status [an v
L Finance
“l Procurement RPL No | 2| EPONo. | 2

Routine . Date From ( & Date To | e
Recommended Purchase List E
Request For Quotation Created By ‘ 2|

Quotation I

1 i3 » w TV
Proposed Contract item J [ 1 lDJ 26 ]
Contract Facility : liem Purchase Type Created Date Created By
1 By Request Order FP14000032 APPL 030412014 — - Rejectd

Ol Purchase Order

o Store Inventory RP14000031 APPL 03/04/2014 — - Approved
[ Adverse Drug Reaction RP14000030 LP 03/04/2014 — - Rajectsd
C Pharmacy Transaction RP14000028 P D2I0K2014 - Approved
o MAR

2 — -
o Maintenance R0 B 021042014 Approved
O ReportEnquiry

Figure 3.4-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) and Approval from
HOD is required.The transaction is by Specific Department and user has to select Department Name and Unit
Name. Users have to select ‘Yes’ for Send for HOD Verification.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)
STEP 2

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.4-2 New Recommended Purchase List (RPL)

RECOMMENDED PURCHA SE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No DatefTime

Item Purchase Type @unﬁa - | * Crealed By

For Specific Department? |Yes - | Send For HOD Verification

/i

Depariment Name | GeneralTTEdicine 6 2|t Unit Name
— . —

Item Group DRUG - | * Item Sub Class

View Near Expiration Quantity’ No - | No Of Days

With BackOrder Quanfity? |No - | Status
Reject Reason ‘ = Remark ~
Special Approval ]

VOTE CODE LIST
ITEM LIST

Figure 3.4-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as Contract

STEP 4

U.MANUAL_INV_CONTRACT-v1.4 Page 18



. PhIS & CPS Project (Ph[B

N User Manual — Pharmacy Inventory (Contract)

ety O At Mdirse

Click For Specific Department and select ‘Yes’, function for Send for HOD Verification is enabled

STEP 5

Click ‘Yes’ for Send For HOD Verification

Note

If Send For HOD Verification is ‘Yes’ the RPL transaction will send to respective HOD for verification.

STEP 6

Select Department Name

Note

List of Department Name retrieved from Department Master.

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 9
Select Item Sub Class is retrievable from item sub class master table and will be displayed in a drop down box

RECOMMENDED PURCHASE LIST

I ()

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | ‘ DateTime [141112012 03:33:43 P )|
Item Purchase Type \Conimd A4 ‘ * Created By |I - - ‘
For Specific Depariment? | Yes v | Send For HOD Verification |Yes v |
Department Name \Genera\ Medicine pel \ - Unit Name |KLINIK PAKAR PERUBATAN v \ *

Item Group

| DRUI v |- Item Sub Class | v |
= @ No Of Days Ui

Status ‘Open .|

View Near Expiration Quantity?

With BackQrder Quantity?

Reject Reason Remark

Special Approval |}

VOTE CODE LIST
ITEM LIST

Figure 3.4-3 New Recommended Purchase List (RPL)

STEP 10

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note

If selection is ‘Yes’, enter number of days in the No of Days field.

STEP 11

With Back Order Quantity? from the drop down box:
- Yes
- No

STEP 12
Click on the &%= 8L | 1y ;110N to generate item based on selection criteria

U.MANUAL_INV_CONTRACT-v1.4 Page 19
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Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Kelulusan Khas check box to purchase items from LP suppliers if PLSB or Contract Suppliers
unable to supply needed Drug/Non-Drug.

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

FTPEM (LEST

cela  Dewsh i Bom Dres Hasmd

No Records Found!
« i G

Figure 3.4-4 New Recommended Purchase List (RPL)
STEP 13

Click on the EAaen

as shown in Figure 3.4-5

| AOO TN |

i B 2 =

button to add additional item into the RPL list and the Add Item screen will be displayed

e Sl o

LU foFtinl -

Drug Hsms Ipa-aropie B 0 Smg. Salutameol Zams Meb (D) &l Dreg Cote AR A8 K

Vol Dabmetes F i raasi e Esasian (L) & Wt otk D BRI 0L

Fob Bttt T Funcrckb Gasmty L L
013

SaE Asplp it
Lirs Frison (RU =1l ang

arinarel PR §F e L]

Lipage Cuaniy L) Erdmugon Prcs (Rl £ o)
Duier vl Cuaieisty ]
T e TR 12N 1 2R =

Figure 3.4-5 Add Item

STEP 14
Select Drug Name

STEP 15
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

U.MANUAL_INV_CONTRACT-v1.4 Page 20
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STEP 16
Enter Request to Purchase Quantity

Note
e Available Quantity is non-editable; it will be automatically displayed base on the selected item code.

e Unit price (RM) will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM)

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

i

sem Savvp DL - om S growd

Drog Neame Pt B 0 Smg, SaRutamol 2 5mg Ne (LOV) Deeg Code FRODANSAIZOAI0 KX

R ¥ oo Ann Sl aban 0 e N LA RS LTI D 26 LS

Request To Puwrcnase Quanany L R L)
Lot Frace Ry 0.33% = ro

Avymart SO 54 Man Sa2000 Ouarnny )
Usage Quantty 0 Esmanon Pace (RM 0 0000
Dufer Lovel Ouardty »

Gty - 200 1FN) »

Figure 3.4-6 Add Item
STEP 17
Click on the button to save the selected drug to be added into RPL list

STEP 18
Click on the E] to close the Add Iltem screen
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Figure 3.4-7 Recommended Purchase List (RPL)
STEP 19
Click on the button to save the RPL transaction
STEP 20
Click on the E to close the RPL screen
Note

o RPL No is generated after click save button.
e The transaction status is ‘Open’ after saved. After save, button for Send for Verification will be enabled.

e Click on the Send for Verification button to send the RPL to the HOD for verification.

¢ The transaction flow to HOD to approve/reject through Task List. The status change to ‘Pending for
Verification.
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3.5 Recommended Purchase List (RPL) Verification
To view and verify the Recommended Purchase List (RPL) record, perform the steps below:

1 ey LR D st |
Regunies Crde EIEa0ET 1 '“’7;:"5 B T T — BT FARSLASE KRR PANAR " -
L ! 1l
- ER—— L P |'~1.l.|w.:.-:r.:“.h.-r.l:nrm : -
Farawesi Froem £ igmad e 1SN SN | panding Fon Apseoval ST R AR - -
1 ?
B ol (Pt L -'1-II,.I,-,-,I|® BRIEIR T g Fa s ST R FARMASS - -

Figure 3.5-1 Task List

The purpose of this screen is for the HOD to search and view the Recommended Purchase List (RPL) through
Task List. The transaction is mainly for HOD to verify the RPL transaction.
STEP 1

Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.5-2

RECOMMENDE D PURCHASE LIST

RECOMME NEED PUSRICHASE LIST INFORMATION

RFL o gl Date/Tene WOTR016 05 S4 S8 AM -~
fem Purchune Type Conteact - Created iy ' —_

For Specic Deparsnent) Yes - Send Fot OO Veetcanon Yes v
Dagaryrent hare Cotrar 3 MaOww LN Nave USKT HEMIOOWALES0S. -
e Grovp DRUG - Born Sub Class -
Vierw Nt Expiration Ousetty ) Yes - o of Duys

W Back Oroer Ouamtny ™ Yo - s Pendng For Aporovat

Mesect Heason Herran

SoetiE Acge v

RN 11 90IT LIV Fanmasi gon Betaten (vat) Oges sty

ws " emn
rora wsr wrs

ITEM LISY

[Ee—
B Orug / Nos Drwg Codet Oveg / Wen-Dueg o] UM Eav

SXU 8| Cuastly 9 Sk Dafler Lewel,  Max Stocage | Usage & issee_ 2 s A ve :
Name ~ ¥ sKiy | Avellable © Ouessty * Quantty * Quastity * Onder * R Price (SM)

e atropeam B © Smg
ROMKSUIIOANOUCK  Saatamat 2 Seng Neb KO0 122015F L) G407 W
2N

Figure 3.5-2 Recommended Purchase List (RPL) Verify

STEP 2
Double click on the Item List and new screen will be shown in Figure 3.5-3
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Note
HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under the

Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity

b) View No Of Vote Code

c) Add/Delete Item

d) Made a modification of the Vote Code List

ITEM INFORMATION
(6 )8 x

Drug/Mon-Drug Code |RU3AK0432EIA3UU‘IXX | Drug/Mon-Drug Description |\pra(mp\um Br 0.5mg, Salbutamol 2.5mg Neb (UDV) |
SKU |amp | Max Storage Quantity | za‘uuu|
Buffer Level Quantity | 16‘lmﬂ| Average Unit Price (RM) | 0 3250|
Request To Purchase [ zn‘nnn| Amount (R} [ 6,500 nn|
Contract No | KKM-12/2015F (L) v |
R [ [1-1/1]
. Quantity Available YTD Purchase
Item Description PKU Description Packaging Description o e
RO3AK04320A3001XX.01 jpsakopminEcredellaimglan disalbatamolyy [ box box of 20 ampoule 597 13.00
2.5 mg per UDV
TOTAL 507

< >
VOTE CODE LIST

| ] Delete \ | 4 vote Code |

[1-1/1]

Request To Purchase -

Vote Code \ote Description Quantity(SKU) -
| O | 090401/032200/27401/99 Farmasi dan Bekalan (Ubat) | Operating 20,000

TOTAL 20,000|

VOTE INFORMATION

[B][x]

0040103220027 403199 |

Vote Description | Farmasi dan Bekalan (reagen) 2| Vote Code
Request To Purchase Quantity 0 - @

Figure 3.5-4 Vote Information

STEP 3
Click on the | *¥* % Khitton to add more vote code in Vote Code List and new screen will be shown in Figure

3.5-4

Note
e The reason to add vote code because of insufficient budget to procure the item.

¢ |f double click on available vote in vote code list, the new screen will be shown to allow user to edit the vote
code as shown in Figure 3.5-4.

STEP 4
Select Vote Description

STEP 5
Insert Request To Purchase Quantity

STEP 6
Click on the button to save the transaction

U.MANUAL_INV_CONTRACT-v1.4
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o |If click on the button, record will be saved and new vote code will appear in Vote Code List.

CONFIRMATION
1@ CONF0O002: Are you sure you want to save?
| cancel || Yes |[ mNo |

Figure 3.5-5 Alert Messages

o |If click on the button, record will not be saved and will not be proceed to add vote code process.

REC (SMRAT D0 [ FUSRCHASE LIST

(7)#om P 0o [B5]
Fl-Cimtii el T FACHASE | IST T hafQRAAT 10
WFL b W) ST st T LRATRONIE 2 Sl K1 A 1
Eam P Tira Cerimgsi - Cruaiss Wy _—
Foorbpenic. Cugurmrrt Teu - B ot baCeD) vemmiemsen L]
{=ar T il Vil AT oo - LAl i T LISET WA S T
e Group (o i o o S S R
Wisireny Pl oo lied, il Vel = L= L]
Wi B Crer eyt Yem B o =
Mt Heasan Harmait
SO A
[ vewowwwr 0000000000000 |

Figure 3.5-6 Verify Recommended Purchase List

STEP 7

Click on the o Yorly button to proceed the transaction

Note
e HOD rejects transaction, necessary to put remarks.

e |If click on the button, record will be verified and saved and proceed to Approval process.

CONFIRMATION
CONF0002: Are you sure you want to save?
I Cancel H Yes || No

Figure 3.5-7 Alert Messages
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o If click on the button, record will not be verified and will not be proceed to approval process as shown
in Figure 3.5-7.

e Ifclick onthe = ¥R pytton, the transaction will not proceed to Approval process

e Click on the button, record will be verified and sent for approval successfully

INFORMATION

,«E’—a\. INFO0679: Record has been saved successfully

—

Figure 3.5-8 Record Verified Alert Messages

e The transaction Status will be changed to ‘Pending For Approval’.
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3.6  Recommended Purchase List (RPL) Contract Approval
To view and approve the Recommended Purchase List (RPL), perform the steps below:

1§ L] i v |
Bpqunior Crder EIES0ETM ':"""7::5 M pording For dgpraval LT FARKLASH KBS PANAR -
R " 1%t 03 PRI (Rl airtifilinry
iredent ] | DO ! P Persdng Fox Aggroval e -
. 1507508 D%
Reoewvdd Froam E el P Pl Pareding For Apgroesl SO FARRELTS -
17 ]
Beiiwiesisind Ful (s Ll ﬁll.-.-.-.l-@ * T:"ﬁ:' Fawas] Finl daaiatirel BFOR FARLAL —

Figure 3.6-1 Recommended Purchase List (RPL) Approval

The purpose of this screen is for the Pharmacist to search, edit and view the RPL with the status Pending for
Approval.The transaction is for Pharmacist to approve the transaction to proceed with purchasing

STEP 1
Click one of the Transaction No. and system will be directed to related screen

Note

Pharmacist has an option by open listing page and search for ‘Pending for Approval for’ Recommended Purchase
List.

RECOMMENDE D PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL o RF16000T L4 DuteTene WOTR016 05 S4 S8 AM

fem Puschune Tyse Conteact - Created iy 1 -

1 o SpecAc Departvment Yoo o Send ¥ ot 1400 Verdaton Yes o
Dagarivent Nare [ e 4 L Nave UNKT HEMOOWAL 505 -
S Coongp DRUG - Bor Sut Class v
View Neodr Expiration Ouantity™ Yo - No. of Days

W Back Oroer Ouameny™ Yo - Smen Perang F o Aoge v

Megect Heason Norean

Soeus Asgrove

Hardget Type 3 Batence Before RPL (0M) = Undeed RIT (M)

[
- N Oweg ' NonDvng . _| Ca = : - S0 . Dafer Lewel,  Max Saorage . Usage & issee. Back
W | Orug 7 Nos-Drug Codet Mame T = Crate n — e - Avatiable * Quantity * Quantty Quastity *  Owter * X
o atropuam B © Ymg
0 MANCSE ITAING 1 Saltefamit 2 Seng Neb | KO0 122015F ) 2400y » ° » » o ° E 0l
o)

Figure 3.6-2 Recommended Purchase List (RPL) Approval

STEP 2
Double-click on the Item List to view Item Information
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STEP 3
Click on the |# %% | hytton to approve the transaction and proceed to Generate EPO Details

Note

e Before click on the ' # %"= pytton, HOD/Pharmacist is allowed to:
- View Usage & Issue Quantity
- View No Of Vote Code
- Add/Delete ltem
- Made a modification of the Vote Code List

e To do modification on Vote Code, please repeat steps and refer the Figure below:
- Recommended Purchase List (RPL) Step 3, Figure 3.5-3 Recommended Purchase List (RPL) Verify
- Recommended Purchase List (RPL)Step 4-6, Figure 3.5-4 Vote Information
- Recommended Purchase List (RPL) Step 7-8, Figure 3.5-6 Vote Information
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3.7 Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

(Ph[B

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
B8 Bl | Home | Purchase Order *
B Home PURCHASE ORDER
O Patient Management o -
C) Order Management
@ Inventory Order Tvpe ( - Order No | 2|
[ Finance
Purcnase Type | - LPO No ( 2|
2l Procurement
o Routing Date From | ol Date To ( m)
) By RequestOrder * ltem Description | 2] ltem Code [ |
Purchase Order Status [l v &P Status [an =
Purchase Order
ore Inventory | CreatedBy | 2|
O Adverse Drug Reaction i 1 f31 e ow [1-10/3606]
O Pharmacy Transaction
5 MAR Purchase Type #| OrderType:| OrderNo. |  LPONo. ¢ ReauestRPLNo. 3| SupplierName 3 %0 :| CreateaBy | Status #| ePstaws | P2yment
3 Maintenance
O Report/Enquiry RPL Contract | PO16004616 | - RP18000878 ooy A yan7iz01 W | Open Open
TAMASETIA
RPL Contract | PO16004615 | - RP 18000501 RESOURCES SDN. | 12/07/2018 @ | Open Open
BHD

Figure 5.1-1 Purchase Order Listing Page

with procurement process

STEP 1
Click on ‘Inventory’ menu followed by
‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, you may search by criteria as follow:
a) Order Type

- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved

- Ep Rejected

- Pending for Ep Approval
j) Status

- ALL

- Open

- Pending to Approval

- Approved

- Cancelled

- Closed

- Rejected

Purpose of this screen is to allow user to choose 3 order types which are APPL, Contract, and LP and proceed
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(Ph[B

% PHARMACY INFORMATION SYSTEM

B

Order Management

&

Inventory Order Type v | order Na

2|

Purchase Order |
O Store Inventory | CreatedBy [ 2) Q_ searcn
Adverse Drug Reaction 5 1 1361 » b

D

O Pharmacy Transaction r—

5 MAR Purchase Type #| OrderTypet| OrderNo. & LPOMNo. #| RequestRPLNo. ¢  Supplierame & C%®9 2| CreatedBy ¢ Status

O Maintenance

O ReportEnguiry RPL Contract | PO16004616 @ RP16000678 ;EKES'HARMA 19/0712016 | @ | open
TAMASETIA

RPL Contract | PO16004615 | - RP16000501 RESOURCES SDN. | 12/07/2016 || W | open

BHD

[ |
D Fi
inance Purchase Type [ - LPO No | 2|
“) Procurement
o Routine Date From [ B Date To | m
By RequestOrder * {tem Description | 2] Htem Code [ |
“ Purchase Order status [ - &P Status |2n x|

[1-10/3606]

eP Status 3

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
S R=] B | Home | Purchase Order *
] Home PURCHA SE ORDER
O Patient Management o +

Payment

St

Open

Open

atus

Figure 5.1-2 Purchase Order Listing Page

STEP 3

Click on the button after input criteria
The result displayed will be based on the entered criteria as shown in Figure 5.1-2
In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.8 Create New Contract Purchase Order: RPL

To create a new Contract Purchase Order RPL transaction, perform the steps below:

PhIS & CPS Project (Ph[B

o
% PHARMACY INFORMATION SYSTEM
MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Q u & | Homs | Purchase Order
El Home PURCHASE ORDER
[ Patient Management O +
[ Order Management
@ Inventory Order Type [ - Order No [ 2|
[l Finance
Purchase Type [ v | LPO No | 2|
2 Procurement
o Routine Date From | o] Dale To | o]
1 By RequestOrder * tem Description | 2] ttem Code [ \
purchase Order | staus [an v &P Stals [ v
Purchase Order
Store Inventory | Created By [ 2]
[ Adverse Drug Reaction b 1 /361 » wl [1-10/3606]
[l Pharmacy Transaction Created [—
o MAR Purchase Type 3| Order Typat| Order No. 3 LPOMNo. 4| RequestRPLNo. 3 Supplier Name % Date * Created By % Status 3| eP Status 3 Status
L Maintenance
O ReportEnquiry RPL Contract PO16004616 | - RP16000678 ;Efj;ugHARMA 19/07/2016 - Open Open
TAMASETIA -
RPL Contract PO16004615 | - RP16000501 RESOURCES SDN 12/07/20186 - - Open Open
BHD
ALAIZER a - Pending for
Direct Purchase LP PO16004614 CORPORATION SDN. | 19/07/2016 Approved eBApproval Open

Figure 5.2-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

as shown in the Figure 5.2-2
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Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen

Figure 5.2-2 Contract RPL Purchase Order
STEP 3

Select on Request Type : RPL
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STEP 4
Select available RPL No

STEP 5
Select available EPO No
Note
e Order Date will default to server time.

e Supplier Name will be selected based on M.O.H given.

STEP 6
Select available Delivery Site To Name

STEP 7
Double click on the item listed

ADHD PURCHASE ORDER ITEM

Pers Corcrglion Banewte 3 5 g and FETETT U i Gt LA 00 LK, 1
(Al R a0 R Corirgl Slet Cute i PR RS

(Condrsct Erd Disss ELOATGIT 1 0000 AN

e s ¥ v clan Bk siar b . . Wit Covte SOl 00 5 1

PN G DR Bt Ty LA g

Cwcir Cuamiily (PRI 2 Uit P (R (PR 48000 | *
g v Cnsirlily (PRI, 2 Tl Ml (M L]
P AppiTend Caanery (P -] Bt | g Ouasndmy C5CLI o
e =T @ - arastecturer =S -
P L2 Pk Desongme ez OF 10 st

ki, i Gty (PRI ' lias FEcaags eanisy FRLF .30
Cnaimiity Al KLY e

Figure 5.2-3 Add Purchase Order Item

STEP 8
Select available Brand

STEP 9
Select Manufacturer

STEP 10
Click on the button to save the modification and details will be displayed on Purchase Order Details

L He RO 1 A [T E 1B00000 T w |
O Capep Cpatraelt P g R 8T A e Pl Ha

g PaTe M ALY FHARIMLA SO0 D r Onder D ARGTFO G D6, 14 T A

B R e e F B i By [ L ] LTS3 33 TG 13

TOTAL 1, P8 D T T

Figure 5.2-4 Contract Purchase Order

STEP 11
Click on the button to save the modification
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PRI HASE DRDE R

@ (12) [t st s ] )
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Figure 5.2-5 Contract Purchase Order

STEP 12
Click on the &=l b tton to get approval from Pharmacist as per Figure 5.2-5

INFORMATION

l@ INFOO0125: EPO details updated

Figure 5.2-6 Alert Messages
Note

e Ifclick on the button, record will be sent for approval and proceed to Approval process as shown in
Figure 5.2-6.

o |If click on the button, record will not be sent to approval process as shown in
Figure 5.2-6.

INFORMATION

4 INFOO0101: Record has been sent for approval
successfully

Figure 5.2-7 Alert Messages

o Click on the button to updated data as shown in Figure 5.2-7.
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3.9 Contract Purchase Order Approval: RPL

(Ph[B

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved
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Figure 5.3-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 5.2-3) :
a) Item Description
b) Vote Description
c) Change Order Qty
d) Brand
e) Manufacturer

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will be displayed on Purchase Order Details
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Figure 5.3-2 Add Purchase Order Item
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CONFIRMATION

CONF0001: Data have besn modified. Save
Changes?

r

| cancel || Yes || No |

Figure 5.3-3 Alert Messages

Note

e [fclick on the button, record will be saved as shown in Figure 5.3-3.

e If click on the button, record will not be saved as shown in Figure 5.3-3.

INFORMATION

l@ INFO0679: Record has been saved successfully

Figure 5.3-4 Alert Messages

e Click on the button to update data as shown in Figure 5.3-4.
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Figure 5.3-5 Purchase Order

STEP 4
Click on the - ®*¥* | hutton to approve the transaction
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Note
o Ifclick onthe = Reiet button, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted.
However, creating a new purchase order using the same RPL No. is allowed, except it will be different IPO.

STEP 5
Click on the E] to close the screen

CONFIRMATION

7 CONF0128: Are you sure you want to approve
‘ the record?

Cancel || Yes |[ No |

Figure 5.3-6 Alert Messages

Note
o Ifclick on the button, record will be approved saved as shown in Figure 5.3-6.

e If click on the button, record will not be approved save as shown in Figure 5.3-6.

INFORMATION

/@ INFO0673: Record approved successfully.

OK

Figure 5.3-7 Alert Messages

e Click on the button to confirm approved and send for Ep Approval update data as shown in Figure
5.3-7.
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3.10 Create New Contract Purchase Order: Contract

(Ph[B

To create a new Contract Purchase Order RPL transaction, perform the steps below:

o)

[FR=]

El Home
0 Patient Management
£ Order Management
& Inventory

Ol Finance

& Procurement

' Routine

L) By Request Order

Purchase Order
Purchase Order
Store Inventory

Adverse Drug Reaction
Pharmacy Transaction
MAR

Maintenance

I - )

Report/Enquiry

2
@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
e =

B | Home | Purchase Order * :
PURCHASE ORDER

o

Order Type

Purchase Type

Date From

: Item Description

| Order No
| LPO No

Date To

2| Item Code

\
\
\
| Status | Al

Created By |

1 1361 » w

Purchase Type =| Order Typet| Order No. < LPQ No.

RPL Contract PO16004616 | -

RPL Contract PO16004615 | -

| P Status

<+ Request/RPL No. = Supplier Name =

TERAJU PHARMA

RP16000678 SDM BHD

TAMASETIA

RP16000501 RES0OURCES SDN

BHD.

All

Created .
Date ~

19/07/2016

12/07/2016

Created By = Status

- Open

- Open

[1-10/3606]

eP Status =

Payment
status

Open

Open

STEP 1

STEP 2

TR S ST

Dvtier By

Flecuest = e

W e et Dl b
Sapit Pisrar
Disbvnry St To Homm

Ovien Stafn
R
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Figure 5.4-1 New Contract RPL Purchase Order

PUSICHASE CREDER DETAILS
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Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

BN oo o A

A o]
Cusmisty =
PEL

Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 5.4-2

STEP 3

STEP 4

Figure 5.4-2 Contract RPL Purchase Order

Select on Request Type : Contract

Select available KKM Code Contract Ref No
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Note
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KKM Code Contract Ref No given by HQ to proceed with Purchase Order.
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STEP 5

Note

PLRLCHASE CHCIH R DETRILS

AP Purchms Drder | LB Purchans Oeder

Bom Dewriplion & P2

Ll el

Figure 5.4-3 Add Purchase Order Item

e Order Date will default to server time.

e Supplier Name will be selected based on M.O.H given.
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Double click on the Purchase Order Details section to add order quantity for item

et v
Cusrvisty &
L

Select available Vote Description

STEP 7
Enter Order Quantity (PKU)

STEP 8
Select available Brand

STEP 9
Select available Manufacturer

STEP 10

L MO 01 N, .'?""""“" bem o 2N 0 il A
o g:::ﬁm (=Y ety DL - Cupla [irsdia] - 2 7 | Bgtcatm, (Lt & %000 1300
Figure 5.4-4 Contract Purchase Order
STEP 6
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Click on the &] button to save the modification

s, Send for Approval [x Jx]
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Figure 5.4-5 Contract Purchase Order
STEP 11

Click on the &=l b tton to get approval from Pharmacist. Refer Figure 5.4-5
Note

e If click on the button, record will be sent for approval and proceed to Approval process as shown in

Figure 5.4-6.
‘ CONFIRMATION

— CONF0125: Are you sure want to send this
@, record for approval?

| cancel || Yes |[ No |

Figure 5.4-6 Alert Messages

o |If click on the button, record will not be sent to approval process as shown in
Figure 5.4-6

o Click on the button to updated data as shown in Figure 5.4-7.

INFORMATION

# % INFO0101: Record has been sent for approval
successfully

Figure 5.4-7 Alert Messag
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3.11 Contract Purchase Order Approval: Contract

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

=] B & | x
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Figure 5.5-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify :
a) Item Description
b) Vote Description
¢) Change Order Qty
d) Brand
e) Manufacturer

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the maodification and details will appear on Purchase Order Details

B @ x
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Figure 5.5-2 Add Purchase Order Item
Note

o If click on the button, record will be saved as shown in Figure 5.5-3.
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e |If click on the [L]button, record will not be saved as shown in Figure 5.5-3.

CONFIRMATION

CONF0001: Data have been modified. Save
Changes?
Cancel || Yes |[ mNo |

Figure 5.5-3 Alert Messages

INFORMATION ‘

@ INFO0679: Record has been saved successfully

—

Figure 5.5-4 Alert Messages

e Click on the button to update data as shown in Figure 5.5-4.
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Figure 5.5-5 Purchase Order

STEP4
Click on the - ® ¥ | htton to approve the transaction

CONFIRMATION

/ CONF0128: Are you sure you want to approve
& the record?

| cancel || ves | No |

Figure 5.5-6 Alert Messages
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Note

o Ifclick onthe = % R | putton, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted. However, creating
new purchase order using the same RPL No. is allowed, exception is different IPO.

INFORMATION

o INFO0673: Record approved successfully and
{ Send for eP Approval.

—

Figure 5.5-7 Alert Messages

STEP 5

Click on the E] to close the screen

Note

e If click on the button, record will be approved saved as shown in Figure 5.5-6.

o |If click on the button, record will not be approved saved as shown in Figure 5.5-6.

e Click on the button to confirm approved and send for eP Approval update data as shown in Figure
5.5-7.
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3.12 Proposed Contract Item Listing Page

(Ph[B

This function is used to view existing Proposed Contract ltem Recommended Purchase List (RPL)

records.

m PHARMACY INFORMATION SYSTEM
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Figure 4.0-1 Proposed Contract Item Listing Page
Purpose of this screen is to allow user to proceed with procurement of item more than 500K

STEP 1

STEP 2
To search for existing Proposed Contract Item transaction, you may search by criteria as follow:
a) Proposed Contract No
- Item Group All
- Drug
- Non Drug
b) Type
- All

- Requisition Order
- RPL
c) Status
- Approved
- Cancelled
- Open
- Pending For Approval
- Rejected
d) Date From
e) Date To
f) Created By

STEP 3

STEP 4
Double click on the selected record and the details will be displayed

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Proposed Contract ltem’

Click on the button after input criteria and the result displayed will be based on the entered criteria
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Figure 4.0-2 Purchase Order Listing Page
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3.12.1 New Proposed Contract Item Record: Recommended Purchase List (RPL)

This function is to create a new record for type RPL

m PHARMACY INFORMATION S¥YSTEM

-dll.-l B vome | Proposd Contract Biem -
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Figure 3.1.1-1 Create new Proposed Contract Iltem

STEP 1
Click on ‘Inventory’ menu follows by ‘Procurement’ then ‘Routine’ and click ‘Proposed Contract ltem’

STEP 2
Click on the E] button to create new transaction

Note
e Proposed Contract Item screen will be displayed as shown in the Figure 3.1.1-2.

¢ A newly created Proposed Contract Item record status will default to ‘Open’.
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|USJ‘U4JZU‘14 06:35:01 PM

Proposed Contract No | ‘ Created Date
Proposed Contract Type |RF‘L v \ RPL Mo

|RP14000040 2|
Item Group | v | Item Sub-group | - |
Standard ltem |Yes v | Created By |l. — |
Remark Status |'0pen |

Drug/Non-Drug Name Request Quantity
Bromhexine HCI 8mg Tablet tab ‘ 85,002 |

‘ RO5CB02110T1001X

Usage & Issue Quantity

PROPOSED CONTRACT ITEM

[1-1/1]

Figure 3.1.1-2 Proposed Contract Item

STEP 3
Select Proposed Contract Type as RPL from the dropdown box

Note
If the user selects the Proposed Contract Type as RPL, RPL No search field will be displayed.

STEP 4
Click on the © to search the RPL No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

ITEM DETAILS

Drug Name I Meloxicam 7.5 mg Tablet F-1N Drug Code ‘MG1ACUEUUUT1DD1XX |
Request Quantity 3,000 @ SKU tablat |
Unit Price (RM) [ 1,000.0000 \ - Amount (RM) \ 3.uuu,uuu_uu|
Buffer Level Quantity | Z‘UUD‘ Max Order Quantity ‘ l|
Min Order Quantity | 1‘ Max Storage Quantity ‘ 3.000|

Figure 3.1.1-3 Item Details
STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.

o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.
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e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7
Click on the button to save the transaction

STEP 8

Click on the LQI button to save the Proposed Contract ltem

Note
. Send for I .
After click on the button, & Approva button will be enabled.

PROPOSED CONTRACT ITEM
Proposed Contract No | ‘ Crealed Date | 17/03/2015 04:11:07 PM [
Proposed Contract Type |RPL v | RPL Mo |RP15000035 2
ltem Group |DRUG - | ltem Sub Class |TahIEL‘Capsu\e - |
Standard Item |Nn - | Created By |r — ‘
Remark - Status |Open -
ITEM'S INFORMATION
m Delete ‘
1 /1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM)
‘ B ‘ NOBAAT6110T1001XX Dothiepin HCI 75 mg Tablet | tablet | 25,200 ‘ 500.0000 12,600,000.00
Figure 3.1.1-4 New Proposed Contract Item
PROPOSED CONTRACT ITEM
(9) dswmwen (B[ x.
Proposed Contract No |PCING15()1]1 Created Date | 17/03/2015 04:11:07 PM B
Proposed Contract Type [reL v RPL No |rP15000035 2)*
Item Group |DRUG v \ Item Sub Class |TahIeUCapsu\e v \
Standard ltem [No v Created By B — |
Remark - Status |Open -
ITEM'S INFORMATION
m Delete ‘
1 f1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM)
‘ B ‘ NOBAAT6110T1001XX Dothiepin HCI 75 mg Tablet | tablet | 25,200 ‘ 500.0000 12,600,000.00

Figure 3.1.1-5 Proposed Contract Item

STEP 9

. Send for al
Click on the & Ao button
Note

o Alert message will be displayed as per Figure 3.1.1-6 & Figure 3.1.1-7.

U.MANUAL_INV_CONTRACT-v1.4 Page 47



PhIS & CPS Project
User Manual — Pharmacy Inventory (Contract)

(Ph[B

will be enabled.

CONFIRMATION

COMF0125: Are you sure want to send this
record for approval?

Cancel ! Yes Mo

Figure 3.1.1-6 Save Record Alert Message

e Click on the button.

INFORMATION

INFC0101: Record has been sent for approval
successiully

oK

Figure 3.1.1-7 Save Record Alert Message

e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the ‘M‘ button
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3.12.2 New Proposed Contract Item : Supplementary Order

This function is to create a new record for type Supplementary Order

Note
Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

e
(Ble|[x]

Item Group Item Sub-group

Standard ltem [ves v | Created By J — |

Status

Proposed Contract No | | Created Date [041042014 05:38:56 P
Proposed Contract Ty | Supplementary Order - |
DRUG . : (

Remark

ITEM'S INFORMATION

-I- Add nem_\

Drug Code Request Quantity B Unit Price (RM) Amount {RM)

Figure 3.1.2-1 Proposed Contract Iltem

STEP 1
Select Proposed Contract Type as Supplementary Order from the dropdown box

STEP 2

Select either one of these from Item Group drop down box:
- Drug
- Non Drug

STEP 3
Select Standard Item
- Yes
- No
Note
e Standard Item options are used to determine whether the selected item is Standard Item or Non Standard
Item.

e Status is default to ‘Open’.

STEP 4

Click on the ¥ Addlem | ion to search/add item in Item Information

ITEM DETAILS o 8
L] B [e][x]
Drug Name | Alfacalcidol 1mcg Capsule el \@ Drug Code |A11CC{J3DDOC10I]2XX ‘

Request Quantity 6 100 = SKU ||:ap ‘
Unit Price (RM) ‘ 1.5000 Amount (RM) [ 150.00)
Buffer Level Quantity ‘ I]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ IJ‘ Max Storage Quantity | D‘

Figure 3.1.2-2 Item Details
STEP 5

Select available Drug Name
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STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

SKU: Store Keeping Unit.

Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.

Min Order Quantity is minimum quantity to be ordered of this item.

Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7

Click on the button to save the transaction

STEP 8
Click on the [Z] button to close the transaction

PROPOSED CONTRACT ITEM
(9 )zlie)x
Proposed Contract No ‘ | Crealed Date |uamarzu14 05:38:56 PM @
Proposed Contract Type | Supplementary Order v |
Item Group |DRUG v |* Item Sub-group | ¥ |
Standard Item [ves v Created By 3 - |
Remark Status |Open ¥

o

1 /1 [1-1/1]

Drug Code Request Quantity B Unit Price (RM) Amount {(RM)

1.5000 150.00

| =) | A11CCD3000C1002XX Alfacalcidol 1mcg Capsule | cap | 100

Figure 3.1.2-3 Proposed Contract Iltem
STEP 9

Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.1.2-4 & Figure 3.1.2-5.

CONFIRMATION

CONF0002: Are you sure you want to save?

J

| cancel || Yes |[ mNo |

Figure 3.1.2-4 Save Record Alert Message
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will be enabled.

e Click on the button.

INFORMATION

o

INFO0679: Record has been saved successfully

—

Figure 3.1.2-5 Save Record Alert Message

e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the M‘ button

1-2 Return No ‘PCING’

3-4 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
start with 000001 of every new financial year

PROPOSED CONTRACT ITEM

Table 3.1.2-1

Proposed Contract No [PeinG14001 | Created Date 0410412014 05:38:56 PM &)
Proposed Contract Type | Supplementary Order v |

Item Group | DRUG v | Item Sub-group ‘ - |
Standard Item |Yes - | Created By ‘l« - — ‘

Remark

Drug Code

‘ =] ‘ A11CCO03000C1002XX

Status

ITEM'S INFORMATION

|l Detete | "4 Add ttem |

Request Quantity B Unit Price (RM) Amount (RM)

Alfacalcidol 1meg Capsule | cap | 100 | 1.5000 |

[1-1/1]

STEP 10

Note

Figure 3.

1.2-6 Proposed Contract Item Send for Approval

Click on the | &S Amoa |4 sond the transaction to HOD for approval

o After saving the record, alert messages will be displayed as per Figure 3.1.2-7 & Figure 3.1.2-8.

CONFIRMATION

.f

CONF0125: Are you sure want to send this
record for approval?

Cancel || Yes 'H No 1

Figure 3.1.2-7 Alert Message
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e Click on the button.

INFORMATION

.

“ INFO0101: Record has been sent for approva
successfully

Figure 3.1.2-8 Alert Message
e Click on the button.

e The status will changed to Pending for Approval
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3.12.3 New Proposed Contract Item Requisition: Requisition Order

This function is to create a new record for type Requisition Order

Note

Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

[x]
Proposed Contract No [ | Created Date |0em4r2014 05:35:01 PUL o
Proposed Contract Type | Requisition Order - @ Requisition Order No | 2 |@
Item Group | ¥ | Item Sub-group | v |
Standard ltem |Yes v | Created By |l — |
Remark Status |‘0pen |
i
1 /1 [1-1/1]
Drug/Non-Drug Code Drug/Non-Drug Name Request Quantity
‘ RO5CB02110T1001XX Bromhexine HCI 8mg Tablet tab e ‘ 85,002 | 1]

Figure 3.1.3-1 Proposed Contract Item

STEP 3

Select Proposed Contract Type as Requisition Order from the dropdown box

Note

If the user selects the Proposed Contract Type as Requisition Order, Requisition Order No search field will be
displayed.

STEP 4

Click onthe © to search the Requisition Order No
Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details
ITEM DETAILS 8
i Qs
Drug Name | Alfacalcidol 1meg Capsule y-i Drug Code |A11CC{J3D!!|]CI|]I]2XX ‘
Request Quantity 100 * SKU [eap ‘
Unit Price (RM) ‘ 1.5000 Amount (RM) [ 150.00)
Buffer Level Quantity ‘ l]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ l]‘ Max Storage Quantity | I]‘

Figure 3.1.3-2 Item Details
STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.
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o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.

e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7
Click on the button to save the transaction

STEP 8
Click on the E] button to close the transaction

PROPOSED CONTRACT ITEM

Created Date |UGJ‘U=1~I2014 06:35:01 PM

Proposed Contract No | ‘

Requisition Order No |RP14000040 2|

| Requisition Order v |

Proposed Contract Type

- | Item Sus-group | v

Item Group |

Created By |lv S— |

Standard Item |Yes ¥

Remark Status |’0pen

Drug/Non-Drug Name Request Quantity

tab ‘ 85,002 |

Bromhexine HCI 8mg Tablet

‘ RO5CB02110T1001:%

(9 )alle](x]
)

Figure 3.1.3-3 Proposed Contract Iltem

STEP 9

Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.1.3-4 & Figure 3.1.3-5.

CONFIRMATION

= CONF0002: Are you sure you want to save?

| cancel |[ Yes |[ nNo |

Figure 3.1.3-4 Save Record Alert Message

e Click on the button.
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INFORMATION I

@ INFOD679: Record has been saved successfully

Figure 3.1.3-5 Save Record Alert Message

e Click on the button.

STEP 10

Proposed Contract No. will be auto generated by system for future reference and the ‘M‘ button will
be enabled.

PROPOSED CONTRACT ITEM

Proposed Contract No ‘PCING15[JUZ u ‘ Created Date [ 1711272015 11:09:10 AM £
Proposed Contract Type | RPL v | RPL No [RP15000041

ltem Group [Non-DRUG v | tem Sub Class [ v
Standard ltem [No v | Created By |! — |
Remark Status [ Open =

ITEM'S INFORMATION

1l Delete |
1 /1 [1-1/1]
Non-Drug Code 5 Non-Drug Name B s Request Quantity E Unit Price (RM) 5 Amount (RM)
‘ 0 ‘BMSUEEUDM !‘i:“gﬁéfwa‘&'"ie"ﬁ"" Srewl | gy ‘ m‘ 10,000 uoou‘ 7,470,000.00
Figure 3.1.3-6 Proposed Contract Item Send for Approval
STEP 11 B
Click on the | &S A®oa |4 sond the transaction to HOD for approval
Note

o After saving the record, alert messages will be displayed as per Figure 3.1.3-7 & Figure 3.1.3-8.

CONFIRMATION

— CONF0125: Are you sure want to send this
@ record for approval?

| cancel || Yes |[ No |

Figure 3.1.3-7 Alert Message
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e Click on the button.

’ INFORMATION

1@ INFO0101: Record has been sent for approval

successfully

Figure 3.1.3-8 Alert Message

e Click on the button.

e The status will change to Pending for Approval.
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This function is used to approve Proposed Contract Item.
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TASK LIST

1 [2 » w

Transaction Type

1 | Proposed Contract

2 | Mear Expiration Approval

3 | Near Expiration Approval

4 | Receive Internal

5 | Product Complaint

6 | Receive Internal

T | Product Complaint

Transaction No.
PCING14001 @
E140000008
E140000007
RT14000002
PC14000004

RT14000002

PC14000003

Date/Time

04/04/2014 05:49 PM

04/04/2014 03:59 PM

04/04/2014 01:14 PM

12/03/2014 03:40 PM

11/0372014 09:22 PM

11/03/2014 09:13 PM

11/03/2014 09:08 FM

Task Status

Pending for
Approval

Pending For
Approval

Pending For
Approval

Pending to
Receive

Investigation -
Pending

Pending to
Receive

Investigation -
Pending

] From Unit/Department

STOR FARMASI

STOR FARMASI

STOR FARMASI

WAD 1 (PSY -P)

UNIT FARMAS| BEKALAN WAD

UNIT FARMASI BEKALAN WAD

STOR FARMASI

[1-10/14]

From User =

Figure 3.2-1 Task List
Note
e The purpose of this screen is to inform Pharmacist to search any approval need to be done.

e User can also search by using Listing Page.
e The transaction is mainly for Pharmacist to approve the transaction.

STEP 1
Click on Transaction No.

Note
System directly flow to the screen Proposed Contract Item.

PROPOSED CONTRACT ITEM

Proposed Contract No [PCING 14001 | Created Date 0410412014 05:49°56 P =
Proposed Contract Type ‘ Supplementary Order - | Requisition Order No ‘ 2|
ltem Group [oRUG - ltem Sub-group \ v
Standard Item ‘Yes - Created By ‘I — |
Remark - Status

‘ Pending for Approval |

Reject Reason

ITEM'S INFORMATION

: 1 cetete | :-I- Add ftem |

[1-1/1]

Unit Price (RM) Amount (RM)

Drug Code

‘ A11CC03000C1002XX | Alfacalcidol 1meg Capsule | cap | 100 ‘ 1.5000

Figure 3.2-2 Proposed Contract Item Approval
STEP 2

User have to click -&222¢

! button to approve the transaction or click % ¥ putton to reject the transaction

Note
o Before click on the | ®*%®* putton, HOD/Pharmacist is allowed to:
- View Item Information
- View No Of Proposed Contract
- Add/Delete Item
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3.14 Contract Facility
This function is used to retrieve KKM Contract Reference No.

@ PHARMACY INFORMATION SYSTEM

= e
u l;l E Home | Contract Facility *
& Home ‘CONTRACT FACILITY
[ Patient Management i Refrieve
[ Order Management
2 Invento
v KKM Code Confract Ref. No pel Supplier Name el
O Finance
@ Procurement Item Group All v Drug / Non-Drug Name pel
2 Routine Contract Status Al -

Recommended Purchase 1 /1
List
Contract End Period %

Revised No * Contract Amount (RM) =

1 28/08/2012
2 28msr2zm2
1 26/04/2013
1
1

KKM Contract Reference No.

Contract Begining Period+

Request For Quotation

Quotation KKIM-30/2012(103/2012)F(U) 27/08/2014 5,755,365.00 | Active

Proposed Contract I
Contract Facility
[ By Request Order

O Purchase Order

£ | KKM-30/2012(103/2012)F(U) 29/09/2014 §,755,365.00 | Active

KKM-63/20134F(U) 25/04/2015 9,576,673.80 | Active

KKM270314/01 271032014 30/04/2014 4555000 | Active

KKM-85/2012(139/2012)F(U) 01/05/2014 13/01/2018 3,086,527.50 | Inactive

Ol Store Inventory

Figure 3.3-1 Contract Facility Listing Page

STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’

STEP 2
To search for existing Indent record(s), user may search by criteria as follows:

Note

STEP 4

Note

No | Field Description Remarks
a KKM Code Contract | Contract Number Display all existing KKM Code
Ref No. Contract Ref No.

b Supplier Name Supplier Name Display all existing supplier

c Item group Search by: Able to filter and search
- Al record(s)
- DRUG
- NON-DRUG

d Drug/Non Drug Name Drug/Non Drug Description Display all existing supplier

e Contract Status Search by: Able to filter and search
- Al record(s)
- Active
- Expired
- Inactive

Table 3.3-1
STEP 3

Click on the button after input criteria

Double click on the selected record details listed down as per Figure 3.3-1

The details of the Contract Facility screen will be displayed.

The result display will be based on the entered criteria as shown in Figure 3.3-1.

U.MANUAL_INV_CONTRACT-v1.4

Page 58




PhIS & CPS Project (Ph[B

User Manual — Pharmacy Inventory (Contract)

Wy O el Mdyse

3.14.1 Retrieve Contract Facility

This function is to see and retrieve any new contract created by Bahagian Perkhidmatan
Farmasi (BPF)

o
@ PHARMACY INFORMATION SYSTEM

I I

Q L-l B | Home | Contract Facility
E Home CONTRACT FACILITY
[l Patient Management 3§ Retrive
) Order Management
81 it
nventory KKM Code Coniract Ref. No | 2| Supplier Name | 2|
Ol Finance
Item Group Al v | Drug / Non-Drug Name | 2|

& Procurement

@ Routine Contract Status Al v |

Recommended Purchase

List ! L
Request For Quotation 1 KKM Contract Reference No. % Revised No Contract Begining Period = Contract End Period % Contract Amount (RM) =
Quotation KKM-30/2012(103/2012)F(U) 1 280872012 2710912014 5,755,365.00 | Active
Proposed Contract Ite; | kiw-sorzurzaioazo1z)F) 2 28/08/2012 29/08/2014 5,755,365.00 | Active
Contract Facility KKI-63/20134F (U} 1 2610472013 25042015 9,576,673.80 | Active
0 By Request Order KKM270312101 1 2110372014 300472014 45,550.00 | Actve
t Purchase Order KKM-85/2012(138/2012)F(U) 1 01/0572014 130172015 3,086,527.50 | Inactive
[ Store Inventory
Figure 3.3.1-1 Contract Facility Listing Page
STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’
STEP 2
. Retrieve , :
Click on the L3 to retrieve all the retrieve the KKM Contract Reference No
Note

List of Reference No will display in Contract Facility List

CONTRACT FACILITY LIST

Contract No. $ Revision No. # Amount (RM)

#30/2012(1032012)F(U)

KIKN-79/2012(1432012)F(U) 1 2,136,350.60 | -

KKH-30/2012(102/2012)F (U)

Figure 3.3.1-2 Contract Facility List

g-tla—lltzalzt?he Contract No’s checkboxes as appropriate and user may select more than one
STEP 4

Click on the Safckien button

STEP 5

Click on the z] to close the transaction

Note
When user double click on any of the contract reference no, system will display the contract detail as per
Figure 3.3.1-2.
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CONTRACT FOR FACILITY

(7]

Drug | Hon-Drug Code

Drug | Non-Drug Name

NOSAH02000T1001XX Clozapine 25 mg Tablet

NOSAHO2000T1002XX Clozapine 100 mg Tablet

KKIM Code Contract Ref, No 3013 W) | Title [ |

Effective Start Date 2610412013 | Effective End Date 2510412015 |

Enforce Quota No Contract Amount (R} [ 5,576,673.81)

tem Group DRUG v tem Sub-group [

Delivery Lead Period(Days) 30 Status | Approved |

Remarks y Revision No [ 1
Created By [stiMastura |

ITEM'S INFORMATION

Hem Description Brand Name:

02.0437.04707T Clozapine 25 mg Tablet ANZARIL

02.0437.05.707T Clozapine 100 mg Tablet CLORILL

<

m I

02.0437.05.707T Clozapine 100 mg Tablet

02.0437.04.707T Clozapine 25 mg Tablet

e This screen is non editable.

— Drug/Non Drug Code

— Drug/Non Drug Name

— Item Code

— Item Description

— Brand Name

— Supplier Name

— Packaging Description

— Effective Start Date

— Effective End Date

— Contract Unit Amount (RM)

— Item Code
— Item Description
— Brand Name
—  Quantity
— LPONo
— LPO Date
— Purchase Qty
— Contract Unit Price (RM)
— Contract Amount (RM)
e Purchase order Status

PURCHA SE ORDER
Order Type
Purchase Type I
Date From
Htem Deseription
Status Al
Created By
L /76 = =

Order No. =

2| Order Types

Direct Purchase e PO15000756
Direct Purchase L PO15000755
Guotation e PO15000754
Direct Purchase L PO15000753

Brand Hame:

liem Description

CLORIL
ANZARIL

PURCHASE ITEM DETAILS

Figure 3.3.1-3 Contract for Facility

e Under ltem’s Information these information will be displayed:

e Under Item’s Quantity these information will be displayed:

- Grder Mo
- LPO Mo
Date Ta

Ktom Code [
= oP Stats A

“reated Date

Created By =

8650 | Ro15000014 21K MEDICARE SON 171122015 ===
ACUTEST SYSTEM (M)

braT3835 | ROTE00AD1S aguTesT « 18122015 — | Approved

aiie | oU1s000002 AHTI ENTERPRISE 1511272015 - p—

123 | RPasoo0041 3A PHARMA 151122015 — | Approved

Supplier Name:

PHARMANIAGA LOGISTIC SDN.BHD.

PHARMANIAGA LOGISTIC SDN.BHD.

Pack of 50 tab
Pack of 50 tab
r

Quantity

[1-10/736]

aF Approved Open
eP Approved Open
o Approved Open
oF Approved Open

Figure 3.3.1-4 Purchase Order Statu
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3.14.2 Create New Purchase Order : Indent
Pharmacist allow to supply indent item using purchase order. To create a new Purchase Order,
perform the step below:

% PHARMACY INFORMATION SYSTEM

=

[+]= & | Home | Purchase Order

& Home PURCHA'SE ORDER
Patient Management “
Order Management

7 Inventory Orcer Tyoe - Ordler Mo 4
Finance ==
Purchase Type [ v LPONo
J  Procurement
Routine ste From [ DaiTo o]
By Request Order Descrigtion 2 Jtem Code [
%I Purchase Order fotus = = &P Status Al v
Purchase Order ==
Stors Inventory Created By L. [ Q Searcn |
Adverse Drug Reaction 1 [fus v v [1-10/1252]

Pharmacy Transaction

OrderType |  OrderNo. o RequestRPLNo. = SupplierName  %| CreatedDates|  CreatedBy = s 2| Payment Status
MAR
PHARMANIAGA LOGISTIC - - Pending for &P
Maintenance Supplementsry Order APPL PO1TO01245 gy 12012017 | szharkudin kudin Approved e Open
Report/Enquiry Direct Purchase P PO1TO01244 LPO21321 - 3A PHARMA 12012047 | azharkudin kudin Approved eF Approved Open
’ TAMASET|A RESOURCES - A Panding for
Contract Contract POITO0IZ43 = KKM-1712016/F(U) e 12012017 | szharkudin kudin pmieich Open
Direct Purchase P POI7001242 égﬂ%ﬁ,wgpmﬂ oM 1201207 | szherudin kudin Open - Open
Supplementsry Order APPL POITO01241 - - EDWN B"""‘"“DN'AGA EEsE 12012017 | azharkudin kudin Open - Cpen
N 4U-TECH CORFORATICN - . Penting for P
Diract Purchase ] POIT0O1240 DN, BHD. 12012017 | azharcudin kudin Approved m,;zgl = Open
PHARMANIAGA LOGISTIC - - Penting for P
Supplementary Order APPL POATO01230 e D207 | szharkudin kudin Approved e Open
Supplementary Order APPL PO17000007 i AEA LOGIETIC 16022017 | Pharmscist Approved :’p’fﬂ‘zgl"" |open

Figure 3.14.2-1 Purchase Order Listing Page
STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the EI button and the purchase Order screen will be displayed as shown in Figure 3.14.2-1

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No [ | Finzneial Year [ 2018|
Request Type v - Total Crder Amount (RM) [ oo
Supplier Name: [ 2 Order Date 280022017 12:18:50 PM m

Deivery Site To Name Hozpital Miri 2 Created By [oH cHia NG |
Order Status [open | &P Status [ ]

Remark Reazan ‘ |

VOTE CODE LIST

Packaging .

Descripion ¥ Manufacturer

Unit Price .

item Description s Pru g Amount (RM) ¢

Figure 3.14.2-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchass Order | LP Purchass Order | Contract Purchase Order

Qrder No

Request Type

KKM Code Contract Ref Mo Ravision No |

External Indent No. e 2

Supplier Name | Order Date | 280272017 030744 FM m -

Dalvery Site To Name P Crasted By [eor cria g |

Order Status [open | =P Status |

Remark Reason |
VOTE CODE LIST

Vote Description

PURCHASE ORDER DETAILS

Item Description 3| Pu 3

Budget Type

Packaging .

Description

Financial Year

Total Order Amount (RM)

Balance Before PO (RM)

Manufacturer

(Bl[e]lx]

2018

0.0

Utilized PO (RM)

Figure 3.14.2-3 Purchase Order : Indent

STEP 3
Select Request Type as Indent

STEP 4

Click on the KKM Code Contract Ref No

Figure 3.14.2-4

I’

Search KKM Code Contract Ref No

and KKM Code Contract Ref No window will be displayed as

A

gg‘hg“de Eriies] Item Description
Contract Start Date fr] Coniract End Dste m Q) Search
1 J16 » » [1-10/ 157
Cot C“de,i““"“t et ltem Description Confract StartDate =| Contract End Date
& e I s, 10/08/2018 12:00:00 Al

HKM-15172018/F(U)

KKM-BT/20MEF ()
MKM-BE/20MB/F (L)
HEM-117/208/F ()
HKM-34/201E/F ()

HRM-106/2018/F (U)

HHM-108 208/ F (L)

€

Clanzapine 10 mg Tablet
Alprostadil S00mcgiml Inj
Cral Rehydration Salt
Midazolam Smg'mll Inj
Desflurene Liquid
Telmisartan S0mg,
Hydrochlorothiazide 12.5
mg Tablet

Lamaotrigine 100 mg

Tablet . Lamaotrigine 50
mg Tablet

11/08/2018 12:00:00 AM

01/08/2018 12:00:00 AM
05/068/2018 12:00:00 AM
27008/2018 12:00:00 AM
25/05/20118 12:00:00 AM

21/08/2018 12:00:00 AM

11/07/2018 12:00:00 AM

31/0712018 12:00:00 A7
O5i06/2018 12:00:00 A1
25008/2018 12:00:00 Ar
24/05/2018 12:00:00 Ar

20/08/2010 12:00:00 A

1072018 12:00:00 Alyy

>

Figure 3.14.2-4 KKM Code Contract Ref No

Note

Balance Afier PO (RM)

Utk #|  Amount(RM)
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STEP 5

Select External Indent No as per default

User is allowed to enter partially or fully searching criteria KKM Code Contract Ref No, Item Description,
Contract Start Date and Contract End Date. Then click ikl button

Double click on the selected KKM Code Contract Ref No

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchasa Ordar
Order No

Request Type

KKM Cod Contract Ref No 2| Revision No [ |

External Indent N,

Supplier Name

Deiivery Site To Name

Order Status
Remark

VOTE CODE LIST

PURCHASE ORDER DETAILS

STEP 6

Click on

Figure 3.14.2-6

‘B[] x|

LP Purchase Order | Contract Purchase Order

[ ] Financial Year [ 2018|

Indent - Total Order Amourt (RM) [ o.00|

| al Order Date (28022017 p2:07:04 P m|-
2 Created By 50 cHs NG |
| [ |

Balance Before PO (RM) = Utilized PO (RM} - Balance After PO {RM)

Figure 3.14.2-5 Purchase Order : Indent

~

the Delivery Site To Name and Delivery Site To Name Search window will be displayed as
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Delivery Site To Mame Search x

Delvery Sitz To Mame Delivery Site To Code

L fieL v o [1-10/ 1601 ]
Delivery Site To Mame = Delivery Site To Code =
Unit Vektor Jab. Kes. Wilsyah Persekutuan 213170
UNIT VEKTOR CUKAI 313180
LUnit Tibi, Hospital Beaufort 451322
UNIT TEKNOLOG! MAKLUMAT 210628
Unit Survelan Jabatan Kesihatan Wilaysh 850621
Persekutuzn Kuala Lumpur
UNIT SUMEBER MAMUSIA 265482
UNIT STOR & ASET 3507458
UNIT SAJIAN 315108
Unit Radiologi Hospital Banting 320033

UNIT FRIMER 213168

Figure 3.14.2-6 Delivery Site To Name Search

e User is allowed to enter partially or fully searching criteria Supplier Name and Supplier Code. Then click

& Search Fptve

o Double click on the selected Supplier Name

| PURCHASE ORDER

PURCHASE ORDER DETAILS
Contract Purchase Order
Order No [poteoonas ] Financial Vear [ 2018
Request Type [indent - Total Grder Amount (R} [ 20.60|
KI Code Contract Ref No [ ean-1082018/F (L) 2 Revision No [ |
External Indent No. | R16013129 N
LPO Ho |Las7 - LPO Approval Date and Time [o7122018 722 P11 &
Delvery Lead Period(Day) [ 1) Delvery Due Date (28122018 7:22:00 P11 &
Supplier Name [ PRIMABUMI SDN. BHD. 2 Order Dale (07222016 07:18:26 P11 B
Delvery Site To Name [ Hospital Kulim a2 Created By |system Administrator ]
Order Status [2pprovea ] &P Status |eP Approves |
Remark | ‘ Reason ‘ ‘
P 4
PURCHASE ORDER DETAILS
1 f1 [1-1/1]
. Ordered . sage & P
on .| Packaging . .| Approved .| ePApproved. . : Unit Price . .
Hem Description 3| PKU aging . Manufacturer Quantity & P vote Code  # Issue +| Amount(RM) =
Description tkn? | Quantity (PKUF | Quantty (PKUF PU) Quaniity (RM)
] 052201/020600227401/
NOSBAD411OTI00TXX. | Methyiphenidate HCI10 | ooy packof 30 tablet | RUBIFEN Zyfas Medical Co 1 1 1 99 Farmasi dan Bekalan 0 0 49,6000
mg (Ubat) Operating
S

Figure 3.14.2-7 Purchase Order : Indent

STEP 7

Double click on the item and Add Purchase Order item window will display as Figure 3.14.2-8
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ADD PURCHASE ORDER ITEM

liem Desaription
Coniract No

Contract End Date

Vote Description

liem Group

Order Quantity (PKU}
Approved Quantty (PHU)

P Approved Cusniity (PKU)
Brand

PKU

Min Crder Quantity (PKU)

Quantity Aveilable (FKLU)

STEP 8

Click on the Vote Description _“ ' and Search Vote Description window will be displayed as Figure 3.14.2-9

o User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

Q_ Search

Midszolsm Smgimi Inj

[kt m20teiFiy

|25.‘Dafzc||a 12:00:00 AM

|pRue

button

Figure 3.14.2-8 Purchase Order Item

Search Vote Description

lem Code

Contrect Start Date:

Vote Code:
Sudget Type

Unit Price (RM) {PKU)

Totsl Amount (RM)

Buffer Level Guanity (SKU)
Manufacturer

Packsging Description

Mex Storage Quantity(PKU)

Vote Cade

|moscooz110Panazicc ot |

[emoer20te 120000 am |

|
|
[ 15.0000]"
|
|

0]
1,223
Duopharma (M) Sdn. Shd. v |
[pack of 10 ampouse _|
| =

[x]

\ete Mame

1 12 ¥ ®
Budpget Type = Vote Code =
Operating é51EO1 /031700/27401/9
Opersting 151&01 /031900/274010
Operating éE-iEOi /032700/2740179
Opsrsting ;51&01 /030500/27401/9
Operating ;51&01 /030500/27401/0
Opersting ;51&01 /0305002740170
Operating 3)51601 /0305007274010
Opersting éﬁn’_\m /032000/Z7401/9
. 151601/030600727401/9

Operating g
Opsrsting é51EO1 /0308002740419

Figure 3.14.2-9 Search Vote Description

e Double click on the selected Vote Code

Vote Name =

URGLOGI (UBAT DAN
DADAH)

RADIOTERAPI DAN
CNKOLOGI (UBAT DAN
DADAH)

PSIKIATRI DAN
KESIHATAN MENTAL
(UBAT DAN DADAH)

Perubstan Am - Ubst
Dan Dadah (Paliatify

Perubatan Am- Ubat
Dan Dadah (HVAIDS)

Perubstan Am - Ubst
Dan Dadah {Hematologi
Hlinikal

PERUBATAN AM
(UBAT DAN DADAH)

Pengimejan Diagnostik
{Ubat Dan Dadsh)

FEMBEDAHAN AM
(UBIAT DAN DADAH)

Pedistrik (Vaksin)

[1-10/20]

Balance =

285.50

23,302.50

467.30

2,144.45

085

23,703.15

T4

T.04

54.40

1608
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Item Deseription Midazolem Smgimi Inj 2 fem Gode |moscooz110Panazicc ot |
Contract No |mm1mmazr(m | Contract Start Date |zmﬁezn1ﬂ 12:00.00 AM |
Contract End Date [2er0e2018 12:00.00 am |

Wote Description 2 Vots Code | |
liem Group |pRue | Budget Type [ |
Order Quantity (PKU} o- Unit Prics (RM) (PKU) [ 15.0000]"
Approved Quantity (FEL) | Ul Tatsl Amourt (RM) | o uu|
&P Approved Quaniity (PKU) [ q Buffer Level Guaniity (SKU) [ 1,223
Erend Doml vl Manufscturer Duopharma (M) Sdn. Shd. v |
PKU [pek | Packsging Dascription [pack of 10 ampouse |
Min Crder Quantity (PKU) [ 1 Max Storsge Quantity(PKU) [ 273
Quantity Avsiabia (FKL) | n|

Figure 3.14.2-10 Purchase Order Item

STEP 9
Click on the B button to save the record
CONFIRMATION
COMFD001: Data have been modified. Save
Changes?
| Cancel || Yes || No
Figure 3.14.2-11 Confirmation Message

Note

o System will display a Confirmation Message as Figure 3..14.2-11

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the L- - button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFO0E79: Record has been saved successfully

Figure 3.14.2-12 Information Message
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Note

e System will display a Information Message as Figure 3.14.2-12

e Click onthel | button to confirm

L¢] @ EIEY

RECEIVING INFORMATION
Received No. [ | Created Date (071122016 4:49 PM I
Received From [suppier | Created By [system Aammstrator |
Receive ltem Against |LPDO v . Unit Name ‘Farmas\ Logistik |
LPO No. (L340 a Supplier Code [suppooooo3 |
LPO Date (0711212016 3:31 PM . Goods Received Date And Time 071272016 4:50:10 PM &
Supplier Name | 38 PHARMA p: N LPO Transmitied Date and Time | 07/12/2016 3:31 PM |
Receive Category | X Status [ Open J
tem Group | brRuG - Remarks
o~

Expected Delivery Date and Time 11711242016 3:31 PM |

Reisct Reason ‘ |
Receipt Amount (RM) [ 0.00| 2
DO Ne.

RECEIVING DETAIL'S LIST
il Delete tem | | 4 Add item
1 /1
. Order Receive ]
fem Description  +| PKus|  POCKIONG .| Quantity ¢ Quantity ¢ - Manufacturer e BatchNo.  &| ExpiyDate 3| ~nenLie . Lou
P (PKU) (PKU) ol
NO3AF01000TS00 | Carbamazepine 200mg CR - -
‘ 1 | xx02 Tablet box | box of 200 tablet ‘ 7s o || v ‘ | v ‘ | ‘ ‘ | ‘ Ne. - | ‘
>

Figure 3.14.2-13 Purchase Order : Indent

STEP 10

button to save the record

CONFIRMATION

("\.I CONF0001: Data have been modified. Save
% Changes?

Click on the

| Cancel || Yes || No

Figure 3.14.2-14 Confirmation Message

o System will display a Confirmation Message as Figure 3.14.2-14

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the

button to cancel from saving the record
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INFORMATION

@ IMNFO0679: Record has been saved successfully

e Click on the : ' button to confirm

RECEIVE FROM SUPPLIER

i [+ ] o powore || @p st | @ecancetreness [ B {[ @ ][ x |
RECEIVING INFORMATION

Received No. Created Date (0711212016 449 P11
Received From [suppter | Created By [system Aaminstrator |
Receive ltem Against |LP DO v Unit Name ‘Farmas\ Logistik |
LPO No. (U340 a Supplier Code [suppoono03 |
LPO Date 07122016 3:31 P . Goods Received Date And Time (071122016 4:50:10 P &
Supplier Name | 34 PHARMA p: N LPO Transmitted Date and Time: | 07/12/2016 3:31 PM |
Receive Category | X Status [ Open J
ltem Group | brRuG - Remarks
Expected Delivery Date and Time | 171242016 3:31 PM | -

Reject Reason |
Receipt Amount (RM) 0.00| e
DO Ne.

RECEIVING DETAIL'S LIST
1 Delete item | | 4 Add item
1 /1
. . . Packaging .| oot | [Recewe . Manufactured . . .| ShelfLife ,
NemDescrpton &\ PRU|  gClIET ¢ Guaniiy s duanty = Manufacturer i e BatchNo. ¢  ExpiryDate | coioille : Lou
Gl o e box | box of 200 tablet ‘ 75 0 - ‘ ( - ‘ ( ) ‘ ‘ ( @ Mo v ‘ [
v
Figure 3.14.2-16 Purchase Order : Indent
Note
e User is allow to create another order by click on the button

& Cancel Request

e Click on the button to cancel the order

STEP 11

Click on the L @ APP¥& |1 ion to approve the record
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System will be display a Confirmation Message as Figure 3.14.2-17

Click on the button to approve the record

Click on the LN | o | Cancel ] button to cancel for approval the record

COMFD128: Are you sure you want to approve
the record?

| Ccancel || Yes || No

Figure 3.14.2-17 Confirmation Message

Click on the | I button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

Figure 3.14.2-18 Information Message

@ Reject

Click on the | button to reject the order transaction

User need to enter reject reason as system will display an information Message as Figure 3.14.2-19

@ INFO5055: Reject remark can not be blank

Figure 3.14.2-19 Information Message

Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

5.0 Links To Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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