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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence care. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

(Ph[S

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

1.

N o o~ wDd

©

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution(CDR), Parenteral Nutrition, IV Admixture & Eye

Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Lampiran Q) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Lampiran Q

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Lampiran Q

Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E
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2.0 Application Standard Features
2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

&

!@E@Il
3

Refresh Screen

Q, Search

Search Record

Add/Create New Record

Show Help

| ][+ ]

]*H.IEEQBI

Print Mandatory Field
1= Calendar Icon 2] Search Icon
E Close Window Radio Button
] Checkbox V4 Edit Record
Cancel Delete Record
Save ('S Export to Excel 2P ORI REpaTE T
( M] Add Item to the list ( m ] Delete Item from the list
, (& Request ] Request for Approval @ Cancel Request Cancel the Request
b Aoprove | Approve Transaction | @ Relect | Reject Transaction
: o=, Send for Approval | Send for Approval | v | Dropdown Box

Automatically
Display/Retrieve Box

Empty Text Box

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t E
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[E Print f/ Edit | Edit Record

Edit Record [l Delete ‘ Delete

Search @_-%Mfor Veﬂﬁcation] Send For Verification
:Jise"d for Approval [ Send For Approval .’V Verify ‘ Verify

@ Reiect | Reject d Aovrove | Approve

T\l Confirm ‘ Confirm 4 Add ltem Add ltem

a4 Vote Code | Add Vote Code j-\/TDetaiIs] Add New vote Code

Add Facility

[ ++ Add Additional Item ]

Add Additional ltem

"5 Generate EPO | Generate EPO

(7 Generate RPL

Generate RPL

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t E
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3.0 Lampiran Q

Overview

System will be used to generate Lampiran Q No. to be proceed with LP Purchase Order transaction. There are 2
Lampiran Q Type; from RFQ or to be transcribed from eP.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (subject to user assign by the facility)

Functional Diagram

Item Type
APPL LP
(Iltem supplied by Contract (Item supplied
Pharmaniaga) by other Suppliers)

\

/ . sItemn purchase based\
«ltem purchase based on ftem that value has on selected criteria by
o2 ; reached more than th to
selected criteria by using >500K by using e system
stem
o systom . Purchas_iing value
*Purchasingvalue has . ; has certain amount
nolimitation in particular r:aS# Eglle?trhceartegory ;ned f:g?etsoscompl ote
==y Pharmaniagaand P
L Others
Figure 3.0-1

Functional Description
Quotation comprises of two (2) functions:

e Lampiran Q (LP)
- Create New Lampiran Q
- Create New Lampiran Q : eP

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t E Page 4
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3.1 Lampiran Q (LP)

PhIS & CPS Project

User Manual — Pharmacy Inventory

Procurement (Lampiran Q)

3.1.1 Lampiran Q Listing Page
This function is used to search Lampiran Q records.

@oa

El Home
Patient Management

Purchase Order

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH

o
Order Management u
Inventory
Finance Lampiran Q No_
Procurement
1 Routine Date From
Recommended Purchase Status Al
List
Lampiran Q Item Group All
Proposed Con!
Contract Facility
By Request Order
1 14 | > | »

| X
nventory Management Lampiran Q N Supplier Name &
ADRIAEFI No.
Pharmacy Transaction 2K MEDICARE SDN
AR Qu20000025 |0 0111
Maintenance QU20000025 |- 123123
ReportEnquiry 2K MEDICARE SDN
QU20000024 123123
BHD
Quzo0000z3 | MS ALY PHARMASDN. | 0oy 4321
EHD.
QU20000022 'E‘:'fDALLV PHARMASDN. | 1456789

Reference Number 3

Iltem Code

JO5AR02964T 1001XX.01

GLNO200067.01 KPKOOO
‘B0
GLNO200067.01 KPK0OD
/.01

JO5AR02964T 1001XX.01
KPK00038.01

ROGAEQT110T1001XX 0
1

B | tmorna
LAMPIRAN Q LIST

+*
Supplier Name ”~
Date To [nl
Item
Code/Description Lo
Created By -
[1-10/137]

Item Description

Start Date=| End Date &

Abacavir Sulphate 600mg +

Lamivudine 300mg Tab 04/1172020 17/11/2020 Cancelled

f\JDSCEI‘,‘I' 300mg Tab,Acetic Acid 084172020 081272021 Confirme
% in Agueous

Aba;awr 300mg Tab,Acetic Acid 024112020 081172020 Confirme

1% in Agueous d

Abacavir 300mg Tab,Abacavir

Sulphate 600mg + Lamivudine 061172020 04/11/2022 Cancelled

300mg Tab

Cetirizine Hel 10mg Tablet 06M1/2020 | 051172021 Confirme

e N R

Created By

Logout

+| Statuss

STEP 1

Figure 3.1.1-1 Lampiran Q Listing Page

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Lampiran Q°

STEP 2

To search for existing Lampiran Q records, you may search by criteria as follow:

No | Field Description Remarks
a Lampiran Q No Lampiran Q Number Display all existing Lampiran Q
number
b Supplier Name Search by specific supplier name Display all supplier name
c Date From Start date for the Quotation transaction | Format field (dd/mm/yy)
d Date To End date for the Quotation transaction Format field (dd/mml/yy)
e Status Search by: Able to filter and search record(s)
- All
- Cancelled
- Confirmed
- Inactive
- Open
f Item Code/Description Product search Display all the product item

description / item code

g Item Group Search by: Able to filter and search record(s)
- Al
- Drug
- Non Drug

h Created By User Name Display the name of the person

made the transaction

Table 3.1.1-1

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E
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PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH Logout

oa | o | Lampiren x|

LAMPIRAN Q LIST

E] Home
] Patient Management

o
) Order Management ‘ u +
1 Inventory
[J Finance Lampiran @ No. 2 | Supplier Name - |
I Procurement — —
Routine Date From jenfl Date To G |
Recommended Purchase Item
List Status [t | Code/Description [ ]
Lampiran Q i Item Group | Al | Created By | 2|

Proposed Contract ltem
Contract Facility !
) By Request Order -
[ Purchase Order
O Inventory Management

. 114 (> » [1-10/137]

Supplier Name 3 Reference Number % Item Code Item Description Start Date | End Date 5 Created By #| Status3
Ll ADR/AEFI
£l Pharmacy Transaction i
v Quzoooouzs | 2K MEDICARESDN 4, J05AR02964T 10010 01 | AD3CEVIr Sulphate 600mg 41172020 | 171112020 | s - Cancelled
o MAR BHD Lamivudine 300mg Tab
7 Maintenance QU20000025 |- 123123 GLN0200067.01 KPKOOD Aba_cawr 300mg Tab, Acetic Acid D9M1/2020 | DO/1202021 | wewe - Confirme
3801 1% in Aqueous d

) Report/Enquiry

QU20000024 2K MEDICARE SDN 123123 GLN0200067.01 KPK0O00 Aba_cawr 300mg Tab,Acetic Acid 0211172020 DSI11/2020 | s - Confirme
BHD 38.01 1% in Aqueous d
Abacavir 300mg Tab,Abacavir
QU20000023 gEDALLV PHARMA SDN. 087654321 ‘LD;::EEDD;::;T 001601 Sulphate 600mg + Lamivudine 0611172020 04/11/2022 | o - Cancelled

300mg Tab
QU20000022 g‘jDALLY [RERLIRNEIY 123456789 Cetirizine Hel 10mg Tablet 06/11/2020 0511202 | S— -

ROGAEQT110T1001XX.0 Confirme
1

Figure 3.1.1-2 Lampiran Q Listing Page

STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

Note
In circumstances of no criteria is input, the entire list of transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed as shown in Figure 3.1.1-3

LAMPIRAN Q

LAMPIRAN Q INFORMATION

Lampiran No |auzo000019 | Created Date 231102020 355 P ‘
Supplier Name [ CP-CRYSTAL PURE INDUSTRIES SDNBHD | 2 |- Created By — - \
Start Date 231102020 (2] End Date [23r102021 (2]
Reference No. [BIL.001.HPSFOD188327-008 | ltem Group [DRUG [~]
Delivery Lead Period [ 20| dayis) Total Amount (RM) ‘ 20000
Remarks ‘ Status \’Conﬁm‘\ed \
2
Last Update Date (2311012020 3:57 P11 | Tarikh Luput Sifl Bumiputera | (2]

Tarikh Luput Sijil Pendaftaran
Kewangan Malaysia

ITEM DETAILS

[a112i2021 El

1 " [1-1/1]
_ Lampiran I
L Packaging _ _ Unit Price Total Amount
Iltem Code Item Description Description PKU Brand Name Manufacturer Country of Origin Q(uanmyI (PKU) (RM) RM)
GO4BE03136T100201 | Sildenafil Citrate 50 mg Tablet | P2k o 4 pek ANDROZ LG India 100 2.0000 200.0000
tablet Pharmaceuticals

Figure 3.1.1-3 Lampiran Q Record

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t E Page 6
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3.1.2 Create New Lampiran Q
To create new record for Lampiran Q, perform steps below:

PHARMACY INFORMATION SYSTEM
MENU HOSPITAL PAKAR SULTANAH FATIMAH Logout
]
I Home LAMPIRAN Q LIST
[ Patient Management T
S
) Order Management ‘ u ‘ +
1 Inventory
O Finance Lampiran Q No. 2| Supplier Name 2|
I Procurement — —
! Routine Date From & | Date To |
Recommended Purchase Item
List Status | Al x| Code/Description | 2]
Lampiran Q | Item Group | Al | Created By | 2|
Proposed Contrac!
Contract Facility !
) By Request Order - . 114 1 [1-10£137]
[l Purchase Order
I itory M t i
zD;{:TElIDW anagemen Lam:lomn Q: Supplier Name 5| Reference Number 3 ltem Code Item Desc! n Start Date | End Date 5 Created By +| Statuss
o 5
[} Pharmacy Transaction i
- MR v QU20000026 éﬁgﬂED'CARE SON- g9 JOSAR02954T1001XX.01 f:;?s:;::g”;;;zﬁézmg - D411172020 | 1771172020 | s - Cancalled
& Maintenance QU20000025 |- 123123 %z‘?znonw 01 KPKD0OO ?;a;a::;u?ongg Tab, Acefic Acid 0911172020 0011212021 | s . Cnngrme
[l Report/Enquiry : s
QU20000024 él;glEDICARE SDN 123123 %g‘?znonﬁ 01 KPKDOO ‘:;{,a;a,::;u?:;;g Tab, Acefic Acid 0211172020 DSI11/2020 | e . Confirme
Abacavir 300mg Tab,Abacavir
QU20000023 g‘fDALLY PHARMASON. 087654321 J;ga?gg;:ézmmm'm Sulphate 600mg + Lamivudine 06/11/2020 0471112022 | s - Cancelled
: 300mg Tab
QU20000022 'E‘;EDALLV PHARMASDN. | 153456780 ?OEAEW“DHQNXX'O Cetirizine Hel 10mg Tablst D6M1/2020 | O5/11/2021 | o - C°”g""e

Figure 3.1.2-1 Lampiran Q Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Lampiran Q’

STEP 2

Click on the | + button and screen as per Figure 3.1.2-2 will be displayed

LAMPIRAN Q

LAMPIRAN Q INFORMATION

Lampiran No | | Created Date [141672021 1:51 PM |

Supplier Name @\ 2| Created By | —— - - |

Start Date = - @ End Date @ o -

Reference No. @ | . Item Group | DRUG v \ *@
|- dayts) Total Amount (RM) [ 000 |

Status [open ]

Delivery Lead Period

\
\
Remarks ‘
(

Last Update Date

14/06/2021 1:51 PM | Tarikh Luput Sijil Bumiputera [en] |

Tarikh Luput Sijil Pendaftaran ?
Kewangan Malaysia =

ITEM DETAILS

Ml Detete | + Add tem
1 " [1-1/1]

Lampiran

Packaging Unit Price Total Amount

Item Descript Desc

Brand Name Manufacturer Country of Origin Quantity Remarks

Ky | PR R (R

| 00000

0.00]

| ﬂr“ OT'

Figure 3.1.2-2 Lampiran Q Information

STEP 3

Click onthe | to search for Supplier Name

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t E Page 7
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Note
Once click on search button list of suppliers will be display as shown in Figure 3.1.2-3
Search Supplier
pp X
Supplier Name Supplier Code
[ Q seah I
1 1219 | > | » [1-10/2186]
Supplier Name ] Supplier Code ]
2K MEDICARE SDN BHD SUPFPO000002
3APHARMA SUPPO00003
3D Gens Sdn Bhd SUPPO01441
4U-TECH CORPORATION SDM. EHD. SUPD000O1
51 AVENUE PHARMACY SDN BHD SUPP001266
5 LINES MALAYSIA SDN BHD SUPPO01238
AAG SOLUTION SDN BHD SUPPO01222
AAQID GLOBAL RESOURCES SUPPO00OT
AARGYP SCIENTIFIC SDN. BHD SUPFPO00004
Abbive USA SUPPO0O727

Figure 3.1.2-3 Supplier Name

STEP 4
Enter Start Date

STEP 5
Enter End Date

STEP 6
Enter Reference No.

STEP 7

Select Item Group
- Drug
- Non Drug

Note
By default, item group will be selected as Drug

STEP 8
Enter Delivery Lead Period

STEP 9
Select Tarikh Luput Sijil Pendaftaran Kewangan and Tarikh Luput Sijil Bumiputra

Note
Remarks is optional to fill

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page 8
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ITEM DETAILS

| Ml Delete | 4 Add ftem |

1 " [1-1/1]

Lampiran

Unit Price Total Amount
(PKU) (RM} (RM)

Packaging
Description

Item Description Brand Name Manufacturer Country of Origin Quantity
K

o ‘ or 0.0000

14)(15

Figure 3.1.2-4 Item Details

STEP 10

Click on the _“" ' to search for Item Code

Note
e Once click on search button list of items will be display as shown in Figure 3.1.2-5

Product Search
X
Iltem Code | Item Description
o
1 M1 | » | » [1-10/1306]
- L - Packaging _
Item Code ] Item Description > Description ~
KPKO0035.01 Abacavir 300mg Tab Pack of G0 tab
BA 1001 o
JOD1" RO2964T1001XX Abacavir Sulphate 600mg + Lamivudine 300mg Tab pack of 30 tablet
KPKO0412.01 Abemaciclip 100mg Tablet pack of 14 tablset
LO2EX03000T1001.01 | Abiraterone 250mg Tablet pack of 120 tablet
,?}12[JBF[11D[JUT1D[]1XX Acarboze 50 mg Tablet pack of 100 tablet
)S{DO 1ECD 000P4001X Acetazolamide 500mg Inj Vial
GLN0200070.01 Acetic Acid 0.5% in Alcohol poticoRKe
millilitre
5000
GLN0200068.02 Acetic Acid 0.5% in Aqueous botle of 5000
millilitre
GLN0200069.01 Acetic Acid 1% in Alcohol poticoRKe
millilitre
GLN0200067.01 Acefic Acid 1% in Aqueous bottle o7 1000
millilitre

Figure 3.1.2-5 Product Search

¢ Item Description, Packaging Description and PKU field will be auto display based on selected Item Code
¢ Brand Name, Manufacturer and Country of Origin field will be auto display based on selected Item Code and is
editable

STEP 11
Select Brand Name

STEP 12
Select Manufacturer

STEP 13

Click on the _“"!to search for Country of Origin

Note
e Once click on search button list of items will be display as shown in Figure 3.1.2-6

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page 9
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Search Country of Origin I
| x
Country Code Country Name | |
o
1 125 | > | » [1-10/249]

Country Code = Country Name =
AFG Afghanistan
ALB Albania
DZA Algeria
ASM American Samoa
AND Andorra
AGO Angola
AlA Anguilia
ATA Antartica
ATG Antigua And Barbuda
ARG Argentina

Figure 3.1.2-7 Country of Origin

STEP 14
Enter Lampiran Quantity (PKU)
STEP 15
Enter Unit Price (PKU) (RM)
Note

e Total Amount will be calculate based on Lampiran Quantity pieces Unit Price

. Add ltem
e If user want to add another drug click on +—| button
. Delete
e Click on m—| button to delete drug

LAMPIRAN Q

- _____(1a.o

LAMPIRAN Q INFORMATION

Lampiran No. | | Created Date 15612021 10:56 A |
Supplier Name [B. BRAUN MEDICAL SUPPLIES SDN. BHD. 2 |* Created By [ - - |
Start Date 1410672021 @ - End Date 14122022 @] -
Reference No. [R352500 |- Item Group | DRUG -
Delivery Lead Period \ 14 dayts) Total Amount (RM) ‘ 225000 |
Remarks ‘ Status [apen ]
)
Last Update Date \’15106{2021 10:56 AM | Tarikh Luput Sijil Bumiputera ) \

Tarikh Luput Sijil Pendaftaran T | .
Kewangan Malaysia 311202022 il

ITEM DETAILS

| Detete | + Add ttem |

" [1-1/1]

Lampiran

Packaging Unit Price Total Amount

Item Description T PKU Brand Name Manufacturer Country of Origin Q{l:;:lll]l;y (PKU) (RN} (RM) Remarks
‘ O ‘ |ND5AH02000T1002x 2 * | [Clozapine 100 mg Tablet | |[pox of 50t | [box [cLozariL  » | | Novartis w [ | |swizeand o |f ‘\ 15007 || 150000 || 2250.00|
Figure 3.1.2-8 Lampiran Q Information
STEP 16
U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11%" E Page
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Click on the| B button to save the transaction

Note

e An alert message will be displayed as shown in Figure 3.1.2-9 and Figure 3.1.2-10

e If click on the|. =
o If click on thel. -
Ok

e Click on the!

CONFIRMATION

= CONFO00Z: Are you sure you want to save?
@

| Cancel | | Yes | | Mo

Figure 3.1.2-9 Confirmation Alert Messages

.|button, record will be saved and appeared at Offer Detalils.

| button, record will not be saved and proceed to Offer Details.

INFORMATION

@ IMFCO0679: Record has been saved successiully
|

OK

Figure 3.1.2-10 Information Alert Messages

! button, record will be successfully saved and will be updated as Figure 3.1.2-11

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E
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LAMPIRAN Q

S (). em—bo -

LAMPIRAN Q INFORMATION

Lampiran No [au21000027 ‘ Created Date 150612021 1055 AM |
Supplier Name |B. BRAUN MEDICAL SUPPLES SDN. BHD. | 2] Created By |- - — - |
Start Date [ 1410812021 [&) - End Date [ 141202022 (&) -
Reference No. |R3s2500 | [tem Group | DrRUG v
Delivery Lead Period [ 14/ * day(s) Total Amount (RM) ‘ 2.250.00 |
Remarks ‘ Status (Open |
)
Last Update Date |‘15f05f2021 11:49 AM Tarikh Luput Sijil Bumiputera ) \

Tarikh Luput Sijil Pendaftaran
Kewangan Malaysia 311372022

ITEM DETAILS

: 1 Delete | + Add ltem \

1 " [1-111]

_ Lampiran o
Packaging - " Unit Price Total Amount
Description PKU Brand Name Manufacturer Country of Origin Q;J;':llljljty (PKU) (RM) (RM) Remarks

Item Code Item Description

‘ O | |NosAHD2000T1002x 2 | |[Clozapine 100 mg Tablet | Joox of 50 t2] | [box || [cLozari | | |Novartis v [ | [svizeriand 2| ([ 15007 ([ 15000] || 225000
Figure 3.1.2-11 Lampiran Q Information
STEP 17 .
. Confirm . . .
Click on the f—l button to confirm the quotation transaction
Note
e An alert message will be displayed as shown in Figure 3.1.2-12 and Figure 3.1.2-13
CONFIRMATION
‘ COMNFO105: Are you sure you want to confirm?
@
| Cancel || Yes || Mo
Figure 3.1.2-12 Confirmation Alert Messages
e |If click on the | = .|button, record will be saved and appeared at Offer Details.
e |If click on the | - | button, record will not be saved and proceed to Offer Details.
INFORMATION
@ INFOO720: Record Approved successfully.
|
-
Figure 3.1.2-13 Information Alert Messages
U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t" E Page
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Click on the ! Lt

e User may click on the

LAMPIRAN Q

LAMPIRAN Q INFORMATION

& Cancel Request

button to cancel the request

Remarks ‘

Lampiran No. [auz1000027 | Created Date 150672021 10:56 Am |
Supplier Name B BRAUN MEDICAL SUPPLES SDN.BHD. | 2| Created By [—— |
Start Date [140612021 =) End Date [ 141212022 [®) -
Reference No [ras2s00 | tem Group (prRUG vt
Deiivery Lead Period \ 14 days) Total Amount (RM) | 225000 |
Status | Confirmed ]

Last Update Date "15106{2021 12:16 PM

| Tarikh Luput Sijil Bumiputera |

Tarikh Luput Sijil Pendaftaran

Kewangan Malaysia ‘ 31122022

Item Code

Item Description

Clozapine 100 mg Tablet

| | NOSAHO2000T1002XX.01

Packagin SR
_g - - PKU Brand Name Manufacturer Country of Origin Quanti
Description
(PKU)
bor of50 box CLOZARIL Novartis Switzerland
tablet

ITEM DETAILS

Unit Price

Y | (PKU) RM)

‘ 1500 ‘ 1.5000 ‘ 2250.0000

Total Amount

| button, record will be successfully saved and will be updated as Figure 3.1.2-14

[1-1/1]

{RM)

Figure 3.1.2-14 Lampiran Q Information

¥ Revise Quotation

Note
e Record status updated to ‘Confirmed’
o All field will be read-only
[ ]

User able to revise the quotation by click on

button

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E
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3.2 Purchase Order Listing Page
To view existing Purchase Order record, perform the steps below:

E=

E] Home:
[ Patient Management
[ Order Management

PURCHASE ORDER

| ©

Inventory
5 Finance ltem Purchase Type | All - Order Date From B Year 2021 v
¥ Procurement
 Routine Order Type [ = Orcer Date To [ ltem Description »
G By RequestOrder Request Type l:l - LPO Approval Date From | Item Code :
|| Crealed By P

2 Purchase Order

e Request No_ [ = LPO Approval Date To

APPL (Without eP Order No. » eP Sialus All v Delivery Site To
Integration)

O Inventory Management LPO No Pl Payment Status All v
ADR/AEFI
Status All v Receiving Status All v

Pharmacy Transaction
MAR 1 149 |2 | »

Maintenance
Report/Enquiry

[1-10/489]

- - - Total
Delivery Site | Supplier | Order .| o o cqpys| Statuss| eP Statuss| Amount+
Te Name Date (RM)

-N-N-N-N-

Payment Receiving
Status Status

Request

-
T Request Noz

Direct P0210037 | LPO21003090 04/06/202 Cancelled
s Contract 70 01 _B ULTANAH PFIZER q LFO eP Approved | 113,162.40| Open Open
FATIMAH
HOSPITAL
. M PHARMANIAG ;
Direct P0O210037 | LPO21003080 PAKAR 04/06/202
v IF(U) A A red A ved 7
Purchase Contract 78 02 E /202 SULTANAH hrlfg\fglc 1 Approved | eP Approved 8,700.00 | Open Open

Figure 3.2-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’
STEP 2
To search for existing Purchase Order transaction, these search criteria can be used:
No | Field Description Remark
a | Item Purchase Select Item Purchase Type from the Allow user to search existing Purchase
U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11t" E Page
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Type drop down menu: Order record based on the ‘Item
- Al Purchase Type’
- APPL
- LP
- Contract
Order No. Order No generated after user save Allow user to search existing Purchase
the Purchase Order transaction Order record based on the ‘Order No.’
LPO No. LPO No. will be retrieved Will be automatically displayed once an
automatically by the system from eP | EPO No. is selected
for AP PO and is entered manually
by user for LP PO and Contract PO
Status Select Status from the drop down Filter and search existing records based

menu:
All

Approved

Cancelled

Cancelled LPO
Cancelled Order
Closed

LPO Cancelled By eP
Open

Pending for Approval
Rejected

on ‘Status’

Order Date From

Select ‘Order Date From’ from the
calendar

Filter and search existing records based
on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2020

Date To

Select ‘Date To’ from the calendar

Filter and search existing records based
on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2020

LPO Approval
Date From

Select ‘LPO Approval Date From,
from the calendar

Filter and search existing records based
on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2020

LPO Approval

Select ‘LPO Approval Date To, from

Filter and search existing records based

Date To the calendar on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2020
eP Status Select eP Status from the drop down | Filter and search existing records based

menu:
- Al
- Pending for eP Approval
- eP Approved
- eP Cancelled
- eP Rejected

on ‘eP Status’

Payment Status

Select Payment Status from the drop
down menu:

- Al

- Closed

- Full Payment

- Payment With Credit Note

- Open

Filter and search existing records based
on ‘Payment Status’

Receiving Status

Select Receiving Status from the
drop down menu:

- Al

- Fully Received

- Open

- Partially Received

Filter and search existing records based
on ‘Receiving Status’

Year

Select by Year

Allow user to search existing Purchase
Order record(s) based on ‘Year’

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E
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PURCHASE ORDER DETAILS

I 1" [1-101]

Item Description | Select by Item Description Allow user to search existing Purchase
m Order record(s) based on the ‘Iltem
Description’
Created By Filter and search for record by Filter and search existing records based
n entering User First Name and/or on ‘Created By’
User Last Name
Delivery Site To | Select by Delivery Site To Allow user to search existing Purchase
0 Order record(s) based on the ‘Delivery
Site To’
Table 3.2-1

STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed as figure 3.2-2

PURCHASE ORDER

Cancel LPO

X
PURCHASE ORDER DETAILS

LP Purchase Order
Order No [poz1003545 | Financial Year ‘ 2021 Order Date [ 1610212021 03:00:26 PM g
Order Type |D\rect Purchaze | A4 |*
Request Type |Supplemenlary Order | ¥ |[* (Tg}al}order Amount ‘ ZUO.DO| Created By ‘ - |
tem Group [pRUG [=] Item SubClass ‘ [~] Appraval Date [ 151042021 (@]
Supplier Name |LF MERCU SDN BHD | 2l Approval By ‘USER SUPPORT |
Delivery Site ToName [ HOSPITAL PAKAR SULTANAH FATIMAH - |- Order Status [Approved |
LPO No LPO123213006 . LPO Approval Date and [ 5/n52021 3:02 PM A eF Status <P Approved
Time

Delivery Lead x -
it Ao [ 21| Deiivery Due Date | 09/032021 :02.00 P =
Remark | eP Reference No ‘ | Reason ‘

4 4
CAPD Home Delivery ~ No s PASC

P

Packaging,

Item Description %+ PKU% e Brand Manufacturer
Description

COVID 19 mRNA Vaccine
(Nucleoside Modified) Concentrate for | pck
Dispersion for Injection

090401/00800/27401/99
COMIRNATY | Pfizer 2 2(COVID19 2021 0000 - 1245 1,079| 100.00 0.00( 200.00
Development

pack of 195
vial

040,42
1.35

Figure 3.2-2 Purchase Order Listing Page

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
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3.2.1 New Purchase Order: Lampiran Q
To Create new purchase order for Lampiran Q, perform the steps below:

% PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH Logout
oo [ | pucssorers]
Bl Home PURCHASE ORDER
[ Patient Management
Ly

[ Order Management ‘ u ‘ +
&1 Inventory

o Finance Item Purchase Type |A\I v \ Order Date From

2l Procurement

=) Year | 2021 v |

e e [ x| oowomn 5

O By Request Order

Request Type v | LPQ Approval Date From A | Item Code I:
Purchase Order = s
Purchase Order Request No. l:lz | LPC Approval Date To )

Item Description |

enfl| Created By | 2|
APPL (Without eP Order No. [ 2| o Status [an v | Delivery Site To | 2|
Integration) O
[ Inventory Management LPO No | 2| Payment Status | Al - |
Ll ADRI/AEFI
. Status | an v | Receiving Status | AN - |
[} Pharmacy Transaction
O MAR , i e [1-10/489]
Ol Maintenance
o Report/Enquiry Itermn . . . Total .
Request | o rchase| O™ 2| LPONo. 4 RequestNos| DPWVEY Site | Supplier | Order.| . .cqpys| Status:| eP Status:| Amounts| 'oyment | Recetving
Type T Ni To Name Date

Status Status
(RM)
HOSPITAL

) KKM-

Direct P0210037 |LPO21003090 PAKAR 041061202 Cancelled

Purchase Contract 79 ?gglslnnzgf(u] SULTANAH PFIZER p _ . LPO eP Approved | 113,162.40| Open QOpen
FATIMAH
HOSPITAL

) KKM- PHARMANIAG

Direct Contragt | FO210037 |LPOZ1003080 | ggg g p () [FAKAR alogisTic | 04087202 Approved | eP Approved | 8,700.00 Open Open

Purchase 78 _SINOVAC SULTANAH DN ERD 1

Figure 3.2.1-1 LP Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
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Click on the | + button and the Purchase Order screen will be displayed as Figure 3.2.1-2

PURCHASE ORDER

PURCHASE ORDER DFI'AILSO

I AP Purchase Order ] LP Purchase Order ] Contract Purchase Order ]

Ordar No ‘ ‘ Financial Yaar [ 2021 Order Date 16/06/2021 11:41:57 AM IEIR

Order Type | Lampiran @ v ["
Request Type v *I)O'der Amount | 0.00] Created By [— - |
5 ‘J Remaining Purchase | |

Lampiran Q No. -~ ‘x Quantity

Approval Date | ‘ ]|
Supplier Name | R’ Lampiran Q Quantity | | Approval By | |
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2 * Order Status |Opan |
Remark ‘ ‘ Quotation Reference | | Reason | |
4 A

CAPD Home Delivery @No (JYes PASC 0

Fd

PURCHASE ORDER DETAILS

tem YTD
Average, | Amount, | Purchase
(RM) ™| Amount

Ordered Usage &

Brand Manufacturer | Quantity Vote Code B — =0l
{PKU) Department

o ni
Item Description +| pry 4| Packaging, Price
Description’

SSU
Quantity

Figure 3.2.1-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab

STEP 4
Select on Purchase Type as Lampiran Q

STEP 5
Select Request Type as Supplementary Order

Note
Request type will be displayed:
- Approved Special Drug
- Indent Based
- Requisition Order
- Supplementary Order

STEP 6

Click on the * | to search for Lampiran Q No

Note
e Once click on search button list of Lampiran Q number will be display as shown in Figure 3.2.1-3

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
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Search Lampiran Q Number

| x
. Drug/MonDrug
Lampiran Q No. | Description |
Reference No. | |
1 12 | > | » [1-10/13]

Lampiran Q No. =
QuU21000027
QU20000025
Qu20000022
Qu20000012

QU20000014
QuU20000013
Qu20000012
Qu20000011

QuU20000010

Drug/NonDrug Description

Clozapine 100 mg Tablet
Acefic Acid 1% in Agueous

Cetirizine HCI 10mg Tablet

Liquid Picis Carbonis BP Solution (Liquid

Coal Tar}

Calcipotriol 50 mcg/g Betamethasone 0.5
mg/g Gel

Oxycodone HCI 10mg, Maloxone HCI 5mg
Dehydrate Tablet

lohexol 300 mg I/ml Injection {50ml)

Fluticasone Furoate 275 mcg/dose Nasal
Spray ({120 doses)

Timolol Maleate 0.5% Eye Drops,
Preszervative Free (10 ml)

Reference No.
R352500
123123
123456739
GG5400-9273663

HPSF(5)96/02/320 HPSF
BIL21/2019 XAMIOL
HPSF(5)98/02/320/5/5 HPSF
BIL7/2020 TARGIN
HPSF(5)98/02/320/5/5 HPSF
BIL10/2020 IOHEXOL
HPSF(5)98/02/320/5/5 HPSF
BIL&/2020 AVAMYS
HPSF(5)96/02/320/5/5 HPSF BIL
9/2020 TIMOLOL

Figure 3.2.1-3 Lampiran Q Number

Purchase Order Details will be displayed based on selected Lampiran Q No.

Supplier Name, Lampiran Q Quantity and Iltem Group will be auto displayed based on the selected
Lampiran Q No. as shown in Figure 3.2.1-4

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E

19

Page




PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement (Lampiran Q)

Wy O el Mdigse

PURCHASE ORDER

N O

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ ‘ Financial Year [ 2021 Order Date 1B/06/2021 11:41:57 AM =
Order Type | Lampiran @ v |
Request Type | Supplementary Order v [" gg}a\)ordemmounl | D,OO‘ Created By | - —— - ‘
» Remaining Purchase

Lampiran @ No. |@uz1000027 2] Sty [ 1,500]
Item Group |DRUG v | Item SubClass | v | Approval Date | | jmf]
Supplier Name 8. BRAUN MEDICAL SUPPLIES SDN. B 2 |* Lampiran Q Quantiy | 1.500| Approval By | |
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2 * Order Status |Open ‘
Remark | Reason |

4 4
CAPD Home Delivery ®No (OYes PASC 0

-

PURCHASE ORDER DETAILS
M Delete Item

1 " [1-1/1]
_ It YTD
_ Ordered . Usage & ni
s Packaging, _ Ministry / Average, | Amount,_| Purchase
a o N a o e, L
Item Description %+ PKU = Description’ Brand Manufacturer (‘.ltlll’a'?ltlljtt ] ice ¥ _ (RM) *| Amount
(RM)
ROSALI0Z box of 50 PP
O 000T1002 | Clozapine 100 mg Tablet box tablet |cLoz; w | || Novaris w | 1,500 0 0 150 62.00| 2,250.00 0.00
XX.01

VOTE CODE LIST
1 "

Balance Before PO =
%| Utilized PO -
(RM) (RM)

BudgetType + Vote Code + Vote Description + Ministry / Department B“""";;:;“" RO

Ne record

TOTAL 0.00 0.00

Figure 3.2.1-4 LP Purchase Order

Note

) . Add Ttem

e User able to add item by click on button
) . Delete Ttem

e To delete item, click on button

STEP 7
Double click on item detail to view item detail

ADD PURCHASE ORDER ITEM

(B [@ [x

ltem Code ‘NDSAHOZDODTWOZXX 01 | Item Group ‘DRUG | PKU |bn>< ‘

ltem Descripfion | Clozapine 100 mg Tablet 2| Budget Type ‘ | Packaging Description |bux of 50 tablet ‘

Vote Description [ 2 |XTE Code ‘ | :}]e'gﬁmmg Contract Quantity | ‘
Ministry/Depariment ‘ | - |* eP Project/ Program ‘ | 2|* eP GL Account | | 2|*

Order Quanfity (PKU) ‘ 1,SDD| - Approved Quantity (PKU) ‘ 0| Brand | CLOZARIL v \*
Suggested Quantity (PKU) ‘ ?50| eP Approved Quantity (PKU) ‘ 0| Manufacturer | Novartis v "

Win Order Quantity (PKU) | 1] Max Storage Quantiy(PKU) | 750| Unit Price (RM) (PKU) [ 1.50/*
Quantity Avaiable (PKU) | 0| Max Storage Quantity(SKU) | 37,500 Total Amount (RM) [ 225000,

Quantity Available (SKU) ‘ n| Buffer Level Quantity (SKU) ‘ zs,nuo|

STEP 8
Click on Vote Description

Figure 3.2.1-5 Order Details
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e Once click on search button list of Vote Description will be display as shown in Figure 3.2.1-6

Search Vote Description | X
Vote Description | | Vote Code | |
Budget Type | Al w |Ministry/Department | |

©

[1-2/2]

Budget Type =| Vote Descriptions Vote Code = | Minisiry/Departmes) Balance =

Development ‘COVID19 2021 ‘?f;]ngHDOBDOQMO ‘DDOU - 1245 ‘ 850,121,165.24

Figure 3.2.1-6 Vote Description
e User able to change Order Quantity (PKU) and Unit Price (RM) (PKU)

STEP 9

Click on the| B button to save the transaction

Note
¢ An alert message will be displayed as shown in Figure 3.2.1-7 and Figure 3.2.1-8

CONFIRMATION

= CONFO0001: Data have been modified. Save
'- Changes?

|Cancel || Yes || Mo

Figure 3.2.1-7 Confirmation Alert Messages

e |If click on the |L| button, record will be saved and appeared at Offer Details.

e |If click on the |H—G| button, record will not be saved and proceed to Offer Details.

INFORMATION

@ IMFO0672: Record has been saved successiully

OK

Figure 3.2.1-8 Information Alert Messages

e Click on the L button, record will be successfully saved and will be updated as Figure 3.2.1-9

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
21



PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement (Lampiran Q)

Wy O el Mdigse

PURCHASE ORDER

PURCHASE ORDER DETAILS
LP Purchase Order
Order No [Poz1003780 ‘ Financial Year | 2021 Order Date 16/06/2021 11:41:57 AM M-
Order Type | Lampiran Q | v \*
Request Type | supplementary Order v {g}a‘,"’“"”*”"’“" [ 2,250.00] Created By [-— - |
* Remaining Purchase

Lampiran Q Mo. | @uz21000027 2] Duantty [ 1,500
ltem Group |DRUG | v | Item SubClass | | v | Approval Date | | mfl}
Supplier Name [B BRAUN MEDICAL SUPFLIES SDN B[ 2 |* Lampiran Q Quantity | 1,500] Approval By [ ‘
Delivery Site To Name  |HOSPITAL SELAYANG 2| Order Status |Open ‘
Remark | ‘ [ras2500 | Reason | ‘ )

< |
CAPD Home Delivery ®No (OYes PASC 0

-

PURCHASE ORDER DETAILS
W Delete Item

4 T [1-1/1]

YTD

= em
_ Ordered | Approve( . LK Unit
. - .| Packaging, _ - - .| Averagg Amounf | Purchasg
Item Description | PKU=Z Al Brand Manufacturer | Quantity Quantity Vote Code 5 Price = Price™| (RM)” T

(PKU) | (PKU) (RM)

(PKU) (RM)

B4242 -
i ) ,
‘ NO5AHO box of 50 090401/00800/27401/99 KEMENTERI

62.00| 2,250.00 0.00

2000T10 |Clozapine 100 mg Tablet box | cLoz: » | || Novariis ¥ | 1,500 1,500 COVID19 2021 1.50

tablet
02XX.01 Development KESIHATAN

VOTE CODE LIST

1 " [1-1/1]

Balance Before PO Balance After PO

(RM) T (RM) T

Development 090401/00800/27401/99 COVID19 2021 0000 - 1245 850,121,165.24 2,250 00| 850,118,915.24
TOTAL 850,121,165.24 2,250.00 850,118,915.24

Budget Type = Vote Code Vote Description Ministry / Department Utilized PO (RM) =

Figure 3.2.1-10 LP Purchase Order

Note o
e Click on button to create new purchase order _
e User able to reject the transaction by click on -ml button
e To cancel request, click on @ Cancel Request button

STEP 10

dy Anprove |

Click on ! button to approve the transaction

Note
e An alert message will be displayed as shown in Figure 3.2.1-11 and Figure 3.2.1-12

CONFIRMATION

== CONFO0128: Are you sure you want to approve the
l record?

|Cancel || Yes || Mo

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
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e |[f click on the |

e |[f click on the |

Click on the !

Figure 3.2.1-11 Confirmation Alert Messages

= .|button, record will be saved and appeared at Offer Details.

- | button, record will not be saved and proceed to Offer Details.

INFORMATION

oo IMFO0GT3: Record approved successfully and Send
| for eP Approval.

OK

Figure 3.2.1-12 Information Alert Messages

L button, record will be successfully saved
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3.2.2 Purchase Order LP: eP Approval
To proceed with eP Approval process, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH Logout
E Q Purchase Order x/
1 Home PURCHASE ORDER
[ Patient Management = e
%3
o Order Management ‘ © | =
1 Inventory
ol Finance Item Purchase Type | All v | Order Date From jfl| Year | 2021 - |
Z1 Procurement e —

5 Routine Order Type |:E| Order Date To ?| Item Description | 2|
“i Purchase Order @ —

Purchase Order Request No. I:lz | LPO Approval Date To if | Created By | 2|
APPL (Without eP Order No. | 2| P Status | An v | Delivery SteTo | 2|
Integration) — — -
o Inventory Management LFO No | 2| Payment Status | Al v |
[l ADRIAEFI P P
. Status | A | Receiving Status | Al v |
C/ Pharmacy Transaction — —
o MAR 1 148 | > | > [1-10/490]
O} Maintenance
£ ReportEnquiry Request i i Order L Payment | Receiving
T #| Request Noz Date Created By+| Status 5| eP Statuss A:r:;:]m ¥ Status Status
B. BRAUN
. PO210037 HOSPITAL MEDICAL 16/06/202 | S . Pending for
Lampiran Q 20 - Qu21000027 SELAVANG SUPPLIES | . ) Approved eP Approval 2,250.00 Open
SDN. BHD.
KKM- HOSPITAL
Direct P0210037 (LPO21003090 PAKAR 04/06/202 Cancelled
Purchase Contract 79 o 88812021/F(U) SULTANAH PFIZER ' . . LPO eP Approved | 113,162 40| Open Open
-COVIN21
Figure 3.2.2-1 LP Purchase Order Listing Page

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record

U.MANUAL_INV_PROCUREMENT_STANDARD-LAMPIRAN Q-11" E Page
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PURCHASE ORDER

| 4  os eP-Approve | P eP-Reject Q Cancel Order H X

PURCHASE ORDER DETAILS

LP Purchase Order

Order No [o21003780 | Financial Year [ 2021 Order Date 16/06/2021 11°-41:57 AM &)
Qrder Type ‘ Lampiran Q | v |
Request Type ‘Supplemenlary Order | v |“ (Total)[)rder Amount | 2 250,00| Created By |: - - - ‘
Lampiran Q No. [au21000027 |2 gﬁg‘rﬂl"'”g Furchase | 1,500
Item Group [DRUG [*] tem SubClass | [=] Approval Date [ 160872021 (&)
Supplier Name [B.BRAUN MEDICAL SUPPLIES SDN. Bf 2 |* Lampiran Q Quantiy | 1.500] Approval By [ —— - ‘
Delivery Site To Name \HOSPJTAL SELAYANG R |“ Order Status |Apprnued ‘
LPO No. @ - IﬁFﬁADWO"’aI Date and 4 M eP Status |Pending for eP Approval ‘
Delivery Lead - " pron
Period{Day) ‘ 14 Delivery Due Date | |
Remark ‘ [raszsa0 | Reason |

4 4
CAPD Home Delivery ~ 'No Yes PASC

‘ P

PURCHASE ORDER DETAILS

[1-1/1]

ltem YTD

Ordered Approve

L - .| Packaging, .| Mimistry / Averale Amollm Purchas]
Iliem Description ¥ PKU=% [ —— Brand Manufacturer (:;:](I:'I;ﬂ) ?;;EI]Q | Department | Issue Price”| (RM)~ | Amoun
Quantity (PKU) (RM)

B4242 -
KEMENTERI
AN
KESIHATAN

090401/002800/27401/99
1,500| COVID19 2021
Development

box of 50
tablet

Clozapine 100 mg Tablet |cLoz: « | ||Novartis w | | 1500 1.500

Figure 3.2.2-2 LP Purchase Order

STEP 3
Enter LPO No

STEP 4
Select LPO Approval Date and Time

Note
Delivery Due Date will be auto calculated

STEP 5
Double click on the selected item and Add Purchase Order Item screen will be display as Figure 3.2.2-3

ADD PURCHASE ORDER ITEM

Item Code [nosAHDz000T 100230¢ 01 \ Item Group [bRUG | PKU lbox |

ltem Description [ Clozapine 100 mg Tablet [2) Budget Type [Development | Packaging Description box o 50 tablet |

Vote Description [ covip19 2021 [2) Vate Coge [090401/00800/27 401799 | %EKTf}i"i“g Conlract Quantity |

Ministry/Department | B4242 - KEMENTERIAN KESIHAT{ v &F Project/ Program ‘ ‘ 2 &P GL Account ‘ ‘ 2l

Order Quanity (PKU) | 1,500] " Approved Quantity (PKU) 1,500 Brand [cLozarIL v |

Suggested Quantty (PKU) | 750) &P Approved Quantity (PKU) 1.500| Manufacturer [ Novartis v

Min Order Quantity (PKU) | 1) Max Storage Quantity(PKU) 750 Unit Price (RM) (PKU) \

Quantity Available (FKU) | 0| Max Storage Quantty(SKU) | 37,500 Total Amount (RM) ‘ 2,250.00|

Quantity Available (SKU) | o‘ Buffer Level Quantity (SKU) ‘ 25‘000|

Figure 3.2.2-3 Add Purchase Order Item
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STEP 6
Enter eP Approved Quantity (PKU)

STEP 7

Click on the | B button to save the record and confirmation message will be display as Figure 3.2.2-4

CONFIRMATION

% CONFO001: Data have been modified. Save

% Changes?

| Cancel | | Yes | | Mo

Figure 3.2.2-4 Confirmation Message

Note _
Click on the ! jes | button to save the record and information message will be display as Figure 3.2.2-5
INFORMATION
@ IMFOO0E79: Record has been saved successfully
Ok
Figure 3.2.2-5 Information Message
Note

OK

e Click on the | I button to successfully saved the record

e Click on the | X button to close the Add Purchase Order Item screen
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PURCHA SE ORDER

‘ 4+ oy eP-Approve | @P eP-Reject 0 Cancel Order || x

PURCHASE ORDER DETAILS
LP Purchase Order

Order No [poz100a7a0 \ Financial Year \ 2021 Order Date 16/06/2021 11:41.57 AM |

Order Type |Lampiran Q | v |

Request Type |Supplementary Order | v \* '([a}a\)order Amaunt ‘ 2 250,00| Created By |: -—— - - |

Lampiran @ No. [auz1o00027 [2) Demarna Furchaze [ 1.500]

Item Group [orUG [*] Item SubClass \ [*] Aporoval Date [ 160612021 2]

Supplier Name | B. BRAUN MEDICAL SUPPLIES SDN_ B| 2 Lampiran Q Quantity ‘ 1,500| Approval By |: —_— - |

Delivery Site To Name |HOSPITAL SELAYANG pel \ * Order Status |Appm\ted |

LPO No 11000233288 |* 'ﬁi%‘““""’"a' Dateand 44062021 11:25 AM =l eP Status [Pending for P Approval |

Delivery Lead * -

Petodiban [ 14 Delivery Due Date | 280082021 11:25:00 AM |&]

Remark | /‘ [R3s2500 | Reason | P

CAPD Home Delivery No Yes PASC

g

PURCHASE ORDER DETAILS

Iz [1-1/1]

Usage Unit Item YTD
Minisiry / & cl Prices Average Amount Purchas]
Department | Issue | Price”| (RM)~| Amoun

(PKU) (RM)

Ordered Approve
Brand Manufacturer | Quantity Quantity Vote Code +
PKU) "

Packaging,
Description

Item Description s PKU:

NOSAH B4242-
. S 090401/00800/27401/29
O |P2000T o rapine 100 mg Tablet pox 220750 (107, w | |(Movartis v | | 1.500| 1.500| 1.500]covipte 2021 KEMENTERI 0 o| 50| 6200 2% o000
= | 1002XX tablet | —— i AN 0
01 d KESIHATAN

Figure 3.2.2-6 LP Purchase Order

STEP 8
. P- . ) . . . .

Click on the ‘ eP-Approve button to approve the transaction and confirmation message will be display as Figure
3.2.2-7

CONFIRMATION

' COMFO140: Are you sure to proceed with eP

l approve?

| Cancel || Yes | | Mo
Figure 3.2.2-7 Confirmation Message

Note
Click on the .L. button to save the record and information message will be display as Figure 3.2.2-8
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INFORMATION

@ IMFO0848: Purchase order is eP approved

i

OK

Note

Click on the ! oK

ncel LP
Button SlLeZA2RE.

PURCHASE ORDER

PURCHASE ORDER DETAILS

Figure 3.2.2-8 Information Message

! button to approve the purchase order

eP status of the order will change to ‘eP Approved’

will be enable after eP approval as Figure 3.2.2-9

Cancel LFO

[ x

g

Item Description 3

NO5SAH
020007
1002X
X0

Clozapine 100 mg Tablet box

PKU3

Item
Packaging,
] Brand Vote Code

Price”
(PKU)
B4242 -
KEMENTERI
AN
KESIHATAN

090401/00800/27401/99
COoVID19 2021
Development

box of 50

tablet =

CLOZARIL | Novartis 1,500 1,500| 1,500 62.00

2,250.0
0

Order No [poz100a7a0 \ Financial Year \ 2021 Order Date [ 1670612021 11:41:57 AM |
Order Type |Lampiran Q | v |

Request Type [ supplementary Order [*] (Tg}a‘)o’“”‘”m““ ‘ 2,250.00| Created By [—— -

Lampiran @ No. [au21000027 [ 2] gig‘;ﬂg”g Puichase | 1,500

ltem Group [orUG [~] ltem SubClass ‘ [~] Aporoval Date [ 100812021 5
Supplier Name [B. BRAUN MEDICAL SUPPLIES SDN. Bf 2 |* Lampiran Q Quanty | 1.500] Aporoval By [-—— -

Delivery Sita To Name | HOSPITAL SELAYANG [2) Order Status [Approved

LPO No [r1000233288 | LPO Approval Date and 4410612021 11:25 AM (&) &P Status [eP Appraved

Delivery Lead * o |

e | 14 Delivery Due Date | 28/08/2021 11:25.00 AM E

Remark | /‘ [Ras2s00 | Reason | /|
CAPD Home Delivery No Yes PASC

PURCHASE ORDER DETAILS

[1-1/1]

YTD

Ul,m Averag Amoup| Purcha:

(RM)” | Amoun
(Rm)

2,250.0

Note
Cancel LPO

Figure 3.2.2-10 LP Purchase Order

Click on the button to cancel the approved LPO
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3.2.3 Purchase Order LP: eP Reject/Cancelled

To proceed with eP Reject/Cancelled process, perform the steps below:

PHARMACY INFORMATION SYSTEM

MS ALLY

HOSPITAL PAKAR SULTANAH FATIMAH Logout
G Q Purchase Orderx
El Home PURCHASE ORDER
] Patient Management S —
S
£l Order Management ‘ A | +
Inventory
B Finance ltem Purchase Type | All - | Order Date From jmfl} Year | 2021 v |
21 Procurement —
& Routine Order Type | Al | Order Date To jmfl| Item Description | 2|
I Purchase Order — —
Purchase Order Request No. I:E| LPO Approval Date To jmfl| Created By | 2|
APPL (Without eP Order No. | 2| eP Status | An - | Delivery Site To | 2|
Integration)
[ Inventory Management LPO No | 2| Payment Status | An v
L) ADR/AEFI
Status | A v | Receiving Status | an ¥ |
) Pharmacy Transaction
0 MAR 4 150 [> [ » [1-10/491]
C) Maintenance
@ ReportEnquiry . - - Total =
Request | b rchase| O™ <) LPONo. 4| RequestNos| DellVe Site | Supplier .| Order,| oo ioypys| Status+| eP Statuss| Amounts| P2¥ment | Receiving
Type T No. To Name Date RM) Status Status

LampiranQ  |LP PO210037 | e QU20000022 ggﬁamé :SQRQA:D 17;0?1202 Approved ::;“:]i;rgoi‘; 65,000.00| Open -
B. BI;!AUN-
Lampiran Q LP ;‘?21003? H1000233238 |QU21000027 :gf;ll:; EEF‘DIL(I:_':ELS 16{0?1202 Approved | eP Approved 2,250.00(Open Open
SDN. BHD.
Figure 3.2.3-1 LP Purchase Order Listing Page
STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order
STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record
Vo
@
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PURCHASE ORDER DETAILS
LP Purchase Order

Order Mo [Po21003781 | Financial Year ‘ 2021 Order Date 17/06/2021 11:38:50 AM =)

Order Type ‘Lampiran Q | v |

Request Type ‘Supplementary Order | A4 | ;[g}al}order Amount ‘ 65_000,00‘ Created By | —————— - ‘

Lampiran @ No. [auzooo0022 [2] Oy Furehass 5,000

ltem Group ‘DRUG | v | Item SubClass ‘ | v | Approval Date |1?’JDE.12021 ‘ =l

Supplier Name [MS ALLY PHARMA SDN. BHD. | 2] Lampiran Q Quantty | 5,000 Aporoval By [——— = - - ‘

Delivery Site To Name \HOSPJTAL SELAYANG pel | Order Status |Appruved ‘

LPO No ‘ |‘ %:%Approval Date and =l P Statug |Pending for eP Approval ‘

Delivery Lead - " [P

Period(Day) ‘ 21| Delivery Due Date ‘ | =l

Remark ‘ | 123456739 | ‘ )
A £

CAPD Home Delivery No Yes

Reason @|
PASC

PURCHASE ORDER DETAILS

[1-1i1]

STEP 3
Enter reject Reason

STEP 4

a) Click on the
3.2.3-3

Note

Click on the | L

&P eP-Reject

Figure 3.2.3-2 LP Purchase Order

button to reject the record and confirmation message will be display as Figure

CONFIRMATION

= CONFO126. Are you sure you want to reject the
@ record?

EaEra s

Figure 3.2.3-3 Confirmation Message

| button to reject record and information message will be display as Figure 3.2.3-4

INFORMATION

@ IMFOT921: Purchase Order is ep rejected

OK

Figure 3.2.3-4 Information Message
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OK

e Click on the | | button

e eP Status will change to eP Rejected

. c | Ord . . . .
b) Click on the ! @ cance - | button to cancel the record and confirmation message will be display as
Figure 3.2.3-5

CONFIRMATION

i CONFO129: Are you sure want to cancel the
L transaction

| Cancel | | Yes | | Mo

Figure 3.2.3-5 Confirmation Message

Note
e Click on the | =R button to cancel record and information message will be display as Figure 3.2.3-6
INFORMATION
@ IMFO0716: Record has been cancelled successfully
|
OK
Figure 3.2.3-6 Information Message
Note
e Click on the | L button to successfully cancelled the record

e eP Status will change to eP Cancelled
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4.0

Acronyms

Abbreviation

Definition

PhIS Pharmacy Information System
CPS Clinical Pharmacy System
MOH Ministry Of Health

HQ Headquarters

UOM Unit Of Measure

SKU Store Keeping Unit

PKU Packaging Keeping Unit

RFQ Request for Quotation

5.0 Links To Inventory Modules
No Module PDF Links No Module PDF Links
1 Finance Click Here 15 Internal Indent Click Here
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2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here
(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here
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