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1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS, is a complete and comprehensive system that

integrates pharmacy related services that geared toward pharmacy excellent care. PhIS implementation

would transform most of current manual process to electronic system would benefit facility end user in the

health care sector.

There are 12 modules to assist services delivery by the health care sector which comprises of:

1. Order Management
2. Inpatient Pharmacy
3. Outpatient Pharmacy
4. Medication Counselling
5. Ward Pharmacy
6. Pharmacy Inventory
7. Manufacturing of Cytotoxic Drug Reconstitution (CDR) , Parenteral Nutrition (PN) , IV Admixture
& Eye Drop
8. Radiopharmaceuticals and Extemporaneous
9. Adverse Drug Reaction & Drug Allergic (ADR & DAC)
10. Clinical Pharmacokinetics Services (TDM)
11. Drug Information & Consumer Education (DICE)
12. Medication Therapy Adherence Clinic (MTAC)
13. Data Mining (PhARM)
1.2 Purpose and Objectives

This user manual outlines the Procurement Standard - LP sub-module and its key features and

functionalities. The primary objective is to help guide user through the process of completing PhIS

application process.

User will understand the following activities in details:

Create New RPL transaction
RPL Verification

RPL Approval

Create New Purchase Order

Purchase Order Approval

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 1
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1.3 Organised Sections

These are the sections within this document:

) Section 1 : Introduction

. Section 2 : Application Standard Features
o Section 3 : Procurement Standard — LP

o Section 4 : Purchase Order

° Section 5 : Acronyms
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2.0 Application Standard Features

2.1 PhIS Legend

(Ph[S

Standard Legend

LOGIN

Login to PhIS

t

Logout from PhIS

Close All Open Tabs

‘ —
[=]
=}
=]
=

Refresh Screen

Expand Menu

O

Collapse Menu

Expand Module

=

Collapse Module

Add/Create New Record

®

Save

Close Window

= ?
=

Calendar Icon

CEIBEEN

Save Transaction

Delete Record

Export Report From PDF

(= Export o Excel file to Excel file OK Button
Yes Yes Button No Button
Radio Button Checkbox

System Automatic
Generate Record No.

Automatically Display/Retrieve
Box

28|

TRET BIEE

Cancel Button

Reset Login Screen Show Help
ome Display Home Tab Q, Search Search Record
7 Cancel Dropdown Box
|E| Search Icon Indicate Mandatory Field
\Z’ Edit Record Empty Text Box
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Inventory Module Legend

Generate Request

(% Generate RPL Purchase List < Vote Code Add Vote Code
o Verity Verify record 4 Add tlem | Add Drug/Non Drug
b, Send for Approval Send for Approval b Approve Approve record
& Reject Reject record
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

2.2 Latest Enhancement and Updates

Latest Functions

Page

Create New Purchase Order: Indent

45
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Procurement Standard - LP

Overview

Procurement Standard-LP is item supplied by supplier other than Pharmaniaga. Items are purchased based on selected
criteria using the system. Purchasing value has a limit in a particular year. Purchasing item via Recommended Purchase
List (RPL) is for the routine activity at the main store level. Before using Recommended Purchase List (RPL), the facility
has to set a buffer level of minimum and maximum stock level. The system will then calculate the difference in the current

stock level and buffer to suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist (subject to user assigned by the facility).

Functional Diagram

Item Type
APPL LP
(Item supplied by Contract (Item supplied
Pharmaniaga) by other Suppliers)

/ S fiam feaielies *|tem purchase based

“ltem purchase based on reached more than ;n aeeale Ly
selected criteria by using >500K by using e system

stem
Y S *Purchasingvalue
*Purchasingvalue has . ; has certain amount
no limitation in particular caS#EEIL?;ceartegow ;ned f:g?etgscompl ote
year Pharmaniaga and P
L Others
Figure 3.0-1
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View Recommended Purchase List (RPL) Listing Page

PHARMACY INFORMATION SYSTEM

F=]
E Home

Patient Management
Order Management

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

B | Home

Recommended Purchase List *

RECOMMENDED PURCHASE LIST (RPL)

Invent
nventory Item Purchase Type Al

4

Finance

Procurement RPL No -]

Routine te From &
Recommended Purchase Lis
Request For Quotation Created By =
Quotation
Proposed Contract ltem
Contract Facility

By Request Order RP16000545

Purchase Order RP16000544

Store Inventory ' | RP18000S24

Created Date

28/03/2016
28/03/2016
21/03/2016

Change Password Logout

Status All v

EPO No P

Date To &

Status
Approved
. Approved

. Open

proceed with the purchase

Figure 3.1-1 Recommended Purchase List Listing Page

Recommended Purchase List (RPL) is a list generated item by the system based under buffer level to help user to

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List (RPL)
STEP 2
To search for existing Recommended Purchase List (RPL) transaction, these search criteria can be used:
No | Field Description Remark
a Iltem Type Item Type Allow user to search existing transaction
- Al based on Item Type
- APPL
- Contract
- LP
b RPL No. Search by selecting a number Will be automatically displayed once a
from the RPL RPL no is selected
c ePO No. Search by selecting a number Will be automatically displayed once a
from the ePO ePO no is selected
d Date from Search by selecting a date from Filter and search existing records based
the calendar on date. The date format will be
‘dd/mm/yyyy’. i.e. 31/12/2015
e Status Select Status from the drop down | Filter and search existing records based
menu: on Status
- Open
- Approved
- Pending for Approval
- Cancelled
- Pending for Verification
f Created by Select created from the drop Filter and search existing records based
down menu on creator

Table 3.1-1

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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STEP 3
Click on the m button after input criteria and the result display will be based on the criteria entered

Note
In circumstances of no criteria is input, the entire list of previous transaction will be not displayed.

STEP 4
Double click on the selected record and the details will be displayed as figure 3.1-1.

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 7
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To create a new Recommended Purchase List (RPL) transaction, perform the steps below:

@as
El Home
[l Patient Management
L) Order Management
2 Inventory
[ Finance
2 Procurement
2 Routine
Recommended Purchase List
Request For Quotation
Quotation
Proposed Contract ltem
Contract Facility
L) By Request Order

Ol Purchase Order

O Store Inventory

RECOMMENDED PURCHASE LIST (RPL)

Home

% PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Recommended Purchase List * -

ltem Purchase Type A v | Status
RPL No | 2| EPO No

@te From | ] Date To
Created By | 2|

Created Date

Item Purchase Type

No record found

Change Password Logout

|4

4

[ 2
| &)

Created By Status

STEP 1

Figure 3.2-1 New Recommended Purchase List (RPL)

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List (RPL)

STEP 2

Click on the E button and the Recommended Purchase List screen will be displayed as shown in the figure below

RECOMMENDED PURCHA SE LIST

RECOMMENDED PURCHASE LIST INFORMATION

(3)

(4)
(5)

v
v
y-
v
v

RPL No |

Item Purchase Type LP
For Specific Department? No
Department Name

Item Group DRUG
View Near Expiration Quantity? No
‘With BackOrder Quantity? No

v

Reject Reasen ‘

VOTE CODE LIST

1 /1

Vote Code

Vote Description

Budget Type

DatefTime

Created By

Send For HOD Verification
Unit Name

Item Sub Class

No Of Days

Status

Remark

Balance Before RPL (RM)

No Records Found!
TOTAL

s Utilized RPL (RM)

‘@GeﬂemleRPLJ,?‘mE

[084‘114‘2014 05:04:54 AM

[ND

[ : @

[Opan |

Balance After RPL (RM) *

STEP 3

Figure 3.2-2 Recommended Purchase List (RPL)

Select Item Purchase Type as LP

STEP 4

Select For Specific Department: NO

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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Note

If For Specific Department is ‘NO’, function for ‘Send for HOD Verification’, ‘Department’ and ‘Unit Name’ will be
disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6

Select Item Sub Class if necessary

STEP 7
Select View Near Expiration Quantity from the drop down box

- Yes
- No

Note
If selection is ‘Yes’, user has to enter value in the ‘No of Days’ field.

RECOMMENDED PURCHASE LIST

o=

RECOMMENDED PURCHASE LTIST INFORMATION

RPL No Date/Time [084‘114’2014 05:04:54 AM &
Item Purchase Type LP v | Created By | - — - —

For Specific Department? No v Send For HOD Verification [Nn -
Department Name ~ Unit Name [ v
Item Group DRUG v |* Item Sub Class v
View Near Expiration Quantity? No v No Of Days | U|
‘With BackCrder Quantity? No v Status [Open |

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type = Balance Before RPL (RM) c Utilized RPL (RM) Balance After RPL (RM) *

No Records Found!
TOTAL

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select With Back Order Quantity from the drop down box:
- Yes
- No

Note
Back Order Quantity represents the pending receive quantity that has not been supply yet by the suppliers.

STEP 9

Click on the %™ R%L | 1y 1o to generate item based on selection criteria

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 9
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Note

o Buffer Level Quantity is set up at Item/Product Buffer Level master.

delivered by the Supplier/Pharmacy Store and not fully supplied to the requester units.

o Newly created RPL, ‘Status’will default to ‘Open”.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

e System will be able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

e System will be able to cater for ‘With Back Order Quantity’ and ‘With Pending Issue Quantity’ that is still not

e Vote Code List will contain summary information of Vote Code based on the items list generated from the RPL.

'E::—GenemteRPLH B || @ HZ'

VOTE CODE LIST

Vote Code Vote Description Budget Type = Balance Before RPL (RM) = Utilized RPL (RM)

RPL No Date/Time IDEHM’ZOM 05:04:54 AM B
Item Purchase Type LP v Created By - - - —

For Specific Department? No v Send For HOD Verification IND v
Department Name 2 Unit Name l A4
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? No v Mo Cf Days | D|
‘With BackQOrder Quantity? No v Status [Open \
Reject Reason Remark

Balance After RPL (RM) £

" il Delete \ "4 Add tem |

Figure 3.2-4 Add Iltem Manually

STEP 10
Click on the '+ putton to add additional item to be purchased

Note

Description.

e ‘Add Item’screen allows user to add additional item that are not generated from the RPL process.

¢ In Add Item section, Vote Description is for user to select which vote to be charged for the selected Item

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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Item Group [ DRUG v Item Sub-group
Drug Name Atenolol 50 mg Tablet 2 @ Drug Code

Vote Description Farmasi dan Bekalan (ubat)

2l Vote Code
Request To Purchase Quan@ 90,000 * Stock Available

Unit Price (RM) 06000 * sKU

Amount (RM) \ 54,000.00) Max. Storage Quantity
Usage Quantity ‘ III‘ Estimation Price (RM)
Buffer Level Quantity \ 50,000]

rd - LP

(Ph[S

ADD ITEM

[-Se\ect—

‘CDTABD3UUDT1DU1XX

‘090401 /111100/27401/99

an

Figure 3.2-5 Add Item

STEP 11
Select Drug Name

Note
STEP 12
Select Vote Description

Note
Vote Description selected will be used for the item’s purchasing.

STEP 13
Enter Request to Purchase Quantity and enter Unit Price (RM)

Note

e Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

List of Drug Name will be retrieved from the Item/Product Buffer Level master.

e Available Quantity is non-editable; it will be automatically displayed base on the selected drug/non drug.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount (RM).

14

29,997

120,000

0.0000]

[Z]

Iter Group I DRUG v Item Sub-group [—Select—

Drug Name Atenolol 50 mg Tablet 2| Drug Code ‘CD?ABUEDDDTWGMXX
Vote Description Farmasi dan Bekalan (ubat) 2| * Vote Code ‘090401:111100127401/99
Request To Purchase Quantity 90,003 * Stock Available ‘

Unit Price (RM) 0.6000 * SKU ‘lab

Amount (RM) [ 54,001.80] Max Storage Quantity \

Usage Quantity | D| Estimation Price (RM) ‘

Buffer Level Quantity [ 50,000]

Figure 3.2-6 Add Item
STEP 14

STEP 15
Click E] to close the ‘Add Item’ screen

Click on the button to save the drug/non drug selected in the ‘Add Iltem’ screen

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

Reject Reason ‘

‘ Remark

Vote Code

‘090401!1111001274014‘99

Drug / Non-Drug,
Code

COTABO3000T100

Atenalol 50
‘ 0 XX

mg Tablet

Drug / Non-
Drug Name ™

Vote Description

| Farmasi dan Bekalan (ubat)

SKU %

tab ‘

Budget Type

‘ QOperating |

Usage &
Issue
Quantity

Request
Quantity %
(SKU)

Stock
Available ™

Buffer Level,
Quantity ™

Max Storage,
Quantity ™

90,003 20,997 30,000 120,000 37,318

Balance Before RPL (RM)

RPL No Date/Time IOBJ’HJ’ZOM 08:40:13 AM

Item Purchase Type Created By

For Specific Department? No v Send For HOD Verification [NU v
Department Name pe Unit Name [ v
Item Group DRUG w|* Item Sub Class v
View Near Expiration Quantity? No v No Of Days | U|
‘With BackCrder Quantity? No v Status [Open |

Utilized RPL (RM)

78,011.58 ‘
78,011.58

No of
Vote 3
Code

Average Unit,
Price (RM) ~ Amount (RM} Purch
Vval

0.6000 54,001.80 < 50K

VOTE CODE LIST

[1-1/1]
* Balance After RPL (RM)
0.00 | 78,011.58
0.00 78,011.58

Estimated
Annual
ase”

lue

Type ~

L %| Purchass;

Direct ‘ 5,506.20

[1-1/1]

Estimated

Apuat YTD Purchas|

Pt Amount (RM|

(RM)

STEP 16

Figure 3.2-7 Save Record

Click on the button to save the RPL transaction

STEP 17

Click on the E to close the RPL screen

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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Create New RPL for Specific Department without HOD Verification
To create a new Recommended Purchase List record, perform the steps below:

3.3.

(Ph[S

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Change Password Logout

W H Bl [ Home | Recommended Purchase List *
[E Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management
o
O Order Management -
I 1
< Inventory ltem Purchase Type | Al v | Status |1 v |

[ Finance

RPL No [ 2| EPONo |

Date To |

2 Procurement
2l Routine e From ( &)
Recommended Purchase List
reated By | 2|

Request For Quotation

Quotation ) 1 /1
Proposed Contract ltem :
Contract Facility

RPL No s

0 By Request Order
Ol Purchase Order

O Store Inventory

Item Purchase Type B Created Date B Created By

a*

B Status

Figure 3.3-1 New Recommended Purchase List (RPL)

verification from HOD is needed

HOD Approval is ‘NO’.The buffer level quantity will maintain by pharmacy store

STEP 1

STEP 2

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby there is no

The transaction is mainly for only Specific Department and user have to select Department Name and Unit Name but

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List (RPL)

Click on the E button and the Recommended Purchase List screen will be displayed as shown in Figure 3.3-2

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
RPL No ‘ Date/Time (0811172014 D3:10:17 A B
Item Purchase Type 3 LP v Created By - - — - - I
T 4
For Specific Depariment? Yes { Send For HOD Verification No -
¥
Department Name 5 Dental (Oral Surgery) 2 Unit Name @ JABATAN BEDAH MULU' v "
2 -

Item Group DRUG Item Sub Class A
View Near Expiration Quantity? No v No Of Days | D|
‘With BackOrder Quantity? No v Status |‘Open \
Reject Reason ‘ ‘ Remark

'VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type s Balance Before RPL (RM) s Utilized RPL (RM) Balance After RPL (RM) >

No Records Found!
TOTAL

" 1l Delete \ "4 Additem |

Figure 3.3-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as LP

STEP 4
Select For Specific Department is ‘YES’, function for Send for HOD Verification is enable, but maintain as ‘NO’

STEP 5
Select Department Name

STEP 6
Select Unit Name

STEP 7

Select Item Group from the drop down box:
- Drug
- Non Drug

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 14
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ‘ DateTime (0811172014 D3:10:17 A B
Item Purchase Type LB L Created By - — - - l
For Specific Depariment? Yes > Send For HOD Verification No -
Depariment Name Dental (Oral Surgery) 2| Unit Name \ A

Item Group DRUG L A Item Sub Class @ A
Wiew Near Expiration Quantjp No b @ No Of Days | D|
With BackOrder Quantity? @ No v Status |‘Open \

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type s Balance Before RPL (RM) s Utilized RPL (RM) Balance After RPL (RM) >

No Records Found!
TOTAL

" 1l Delete \ "4 Additem |

Figure 3.3-3 New Recommended Purchase List (RPL)

STEP 8
Select Item Sub Class if necessary

STEP 9
Select to View Near Expiration Quantity. The field has two options to choose:

- Yes
- No

Note
If selection is ‘Yes’, user have to enter value in the ‘No of Days’ field.

STEP 10
Select to view With Back Order Quantity if necessary. The field has two options to choose:

- Yes
- No

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 15
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time 08/11/2014 09:10:17 AM em|
Item Purchase Type LP v * Created By - - -

For Specific Depariment? Yes v Send For HOD Verification No v
Depariment Name Dental (Oral Surgery) 2| Unit Name \ A
Item Group DRUG w | * Item Sub Class A
View Near Expiration Quantity? No v No Of Days | Dl
‘With BackOrder Quantity? No v Status [Open \

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

1 /1

" 1l Delete \ "4 Additem |

Figure 3.3-4 Generate RPL
STEP 11

Click on the & ®==R™ | b ion to generate item based on selection criteria

Note
e System will be able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set up at Item Product Buffer Level master.

e System will be able to cater for With Back Order Quantity’ and ‘With Pending Issue Quantity’that is still not
delivered by the Supplier/Pharmacy Store and not fully supplied to the requester units.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the RPL.
o Newly created RPL, Status will default to ‘Open’.

STEP 12
Click on the '##<=n hytton to add additional item to be purchased

Note
e Add Item screen allows user to add additional item that are not generated from the RPL process.

¢ In Add Item section, Vote Description is for user to select which vote to be charged for the selected Item
Description.

e Refer to Section 3.2 Create New RPL from STEP 10 to STEP 14.
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time 08/11/2014 08:10:17 AM len)f
Item Purchase Type LP v | = Created By — - ——

For Specific Department? Yes v Send For HOD Verification No v
Department Name Dental (Oral Surgery) F-aN Unit Name: JABATAN BEDAH MULUT v
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? No v Mo Cf Days ‘ D|
‘With BackOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

'VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type Balance Before RPL (RM) * Utilized RPL (RM) Balance After RPL (RM) 3

No Records Fo
TOTAL

"l Delete | "4 Addtiem | |

Figure 3.3-5 Save RPL
STEP 13

Click on the button to save the RPL transaction

STEP 14
Click on the E] to close the RPL screen
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3.4. Create New RPL for Specific Department with HOD Verification

(Ph[S

To create New RPL for Specific Department with Pharmacist in charge verification, perform the steps below

Pharmacist in charge is ‘Yes’

User have to select ‘Yes’ for Send for HOD Verification

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL)and Approval from HOD/

The transaction is mainly for only specific department and user have to select Department Name and Unit Name

PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

u = Bl | Home | Recommended Purchase List *
El Home RECOMMENDED PURCHASE LIST (RPL)
[ Patient Management
& Order Management
a i 10
nventory Item Purchase Type All v Status All
Ol Finance
@ Procurement RPL No £ EFONo
“ Routine te From | Date To
Recommended Purchase List
Request For Quotation reated By [
Quotation ; 1 /1
Proposed Contract ltem 3

‘Contract Facility
[ By RequestOrder
£ Purchase Order

[l Store Inventory

Change Password Logout

RPL No % Item Purchase Type B3 Created Date ] Created By Status

a

Figure 3.4-1 New Recommended Purchase List (RPL)
STEP 1

STEP 2

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List (RPL)’

Click on the E button and the Recommended Purchase List screen will be displayed as shown in Figure 3.4-2

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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RECOMMENDED PURCHASE LIST

jE::'GenerateRPLH B || [~} ‘

RECOMMENDED PURCHASE LIST INFORMATION

RPL No \ | DatefTime (081112014 09:10:17 A
3) - -
ltem Purchase Type LP v | Created By ﬁ - - ]
For Specific Department? Yes A o Send For HOD Verification v
: v.

Yes
Unit Name @JABATAN BEDAH MULUT v |*

Department Name Dental (Oral Surgery)

Item Group DRUG A Item Sub Class v
View Near Expiration Quantity? No v No Cf Days ‘ D|
With BackOrder Quantity? No v Status (open ]

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

Vote Code Vote Description Budget Type e Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM) B

| @i Delete | | 4 Additem

Figure 3.4-2 New Recommended Purchase List (RPL)

STEP 3
Select ltem Purchase Type as LP

STEP 4
Click For Specific Department and select ‘Yes’, function for Send for HOD Verification is enabled

Note
If For Specific Department’ field is selected as ‘Yes’, ‘Send for HOD Verification’ field will be editable.

STEP 5
Select ‘Yes’ for Send For HOD Verification

Note
If ‘Send For HOD Verification’ is selected as ‘Yes’the RPL transaction will be send to respective HOD for verification.

STEP 6
Select Department Name

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 19
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RECOMMENDED PURCHASE LIST

Gomern [ B [0 | x|

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | | Date/Tima (0811172014 D3-10:17 Ana =)
Item Purchase Type LP v Created By ﬁ - — — - —
For Specific Department? Yes v Send For HOD Verification Yes v
Department Name Dental (Oral Surgery) R\ Unit Name JABATAN BEDAH MULUT v *
Item Group DRUG v Item Sub Class @ A
View Near Expiration Quantity?, No - No Of Days [ 0|
With BackOrder Quantity? 1 1 Jo v Status [open |
V.

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

1 /1
Vote Code Vote Description Budget Type & Balance Before RPL (RM) c Utilized RPL (RM) Balance After RPL (RM)
No Records Found!
TOTAL

| il Detete \ [ % A nem_\

Figure 3.4-3 New Recommended Purchase List (RPL)

STEP 9
Select Item Sub Class if necessary

STEP 10
Select to View Near Expiration Quantity. The field has two options to choose:

- Yes
- No

Note
If selection is ‘Yes’, user has to enter value in the ‘No of Days’ field.

STEP 11

Select to view With Back Order Quantity if necessary. The field has two options to choose:
- Yes
- No

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 20
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RECOMMENDED PURCHASE LIST

j (%5 Generate RPL | mm E
RECOMMENDED PURCHASE LIST INFORMATION
RPL No Date/Time IOEJ"HJ’ZOM 09:10:17 AM x|
Item Purchase Type LP v Created By | - - - —
For Specific Department? Yes v Send For HOD Verification Yes v
Department Name Dental (Oral Surgery) 2| Unit Name: JABATAN BEDAH MULUT v -
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? No v No Cf Days | D|
‘With BackOrder Quantity? No v Status |:Open |

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

1 /1

Vote Code Vote Description Budget Type B Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM) *

No Records Found!
TOTAL

: il Detete | :+ Add ftem |

Figure 3.4-4 Generate Recommended Purchase List (RPL)

STEP 12

Click on the & ®==R™ | b ion to generate item based on selection criteria

Note
e System will be able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set up at Item Product Buffer Level master.

e System will be able to cater for ‘With Back Order Quantity’and ‘With Pending Issue Quantity’ that is still not
delivered by the Supplier/Pharmacy Store and not fully supplied to the requester units.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the RPL.
o Newly created RPL, Status will default to ‘Open’.

STEP 13
Click on the '+ putton to add additional item to be purchased

Note
e ‘Add Item’screen allows user to add additional item that are not generated from the RPL process.

e Refer to Section 3.2 Create New RPL from STEP 10 to STEP 14 for more details.
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time 08/11/2014 09:10:17 AM
Item Purchase Type LP v Created By - — — - — I
For Specific Department? Yes v Send For HOD Verification Yes v
Department Name Dental (Oral Surgery) Unit Name: JABATAN BEDAH MULUT v -
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? No v No Cf Days | D|
‘With BackOrder Quantity? No v Status |:Open |
Remark

Reject Reason ‘ ‘

VOTE CODE LIST

1 /1
Vote Code Vote Description Budget Type B Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM)
No Records Found!
TOTAL

: il Detete | :+ Add ftem |

Figure 3.4-5 Generate Recommended Purchase List (RPL)
STEP 14

Click on the button to save the RPL transaction

STEP 15

Click on the E] to close the RPL screen

Note
e The transaction status is ‘Open’ after saved. After saved, button for ‘Send for Verification’ button will be enabled.

e RPL No is generated after click on the save button.

e The transaction flow to HOD to approve/reject through Task List. The status will change fo ‘Pending for
Verification’.
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3.5.

RPL Verification
To view and verify the Recommended Purchase List (RPL) record, perform the steps below:

PhIS & CPS Project
User Manual — Procurement Standard - LP

(Ph[S

List

STE

4« 13 /13

Transaction Type

RIQ

Product Complaint

Product Complaint

Product Complaint

Product Complaint

Received From Supplier

Recommended Purchase List

Transaction No.

K15007396

PC15000039
PC15000032
PC15000040
PC15000041

P150002597

RP15000161 @

- DateTime 3

05/06/2015 05:30
08/06/2015 09:33
08/06/2015 09:33
AM
0B/06/2015 09:33
08/06/2015 09:49
11/06/2015 03:22

11/06/2015 04:34
P

The transaction is mainly for HOD to verify the RPL transaction

TASK LIST

Task Status -

Pending For Approval

Investigation - Pending

Investigation - Pending

Investigation - Pending

Investigation - Pending

Pending for Approval

Pending For Verification

The purpose of this screen is for the HOD to search and verify the Recommended Purchase List (RPL) through Task

From Unit/Department S

SATELIT FILLING STATION

UNIT FARMASI BEKALAN WAD

UNIT FARMASI BEKALAN WAD

UNIT FARMASI BEKALAN WAD

UNIT FARMASI BEKALAN WAD

STOR FARMASI

UNIT FARMASI BEKALAN WAD

[121-127 /127 ]

From User ¥

P1

Figure 3.5-1 Task List

Click on the Transaction No for ‘Pending for Verification’ RPL transaction and system will display the Recommended
Purchase List screen as shown in Figure 3.5-2
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RECOMMENDED PURCHASE LIST

ttem Purchase Type | apPL v | * Date/Time | 021042014 032538 P11 7]
For Specific Department? Mo A4 Send For HOD Verification (o A4
Department Name y Unit Name | -
tem Group |DRUG v tem SubGroup | Tablet/Capsule v
Wiew Near Expiration Quantity? |Ho x No Of Days | u‘
With Pending lssue Quantity? Mo v Status | Open |
With BackOrder Quantity? |Ho. v Created By - - - T
Reject Reason ‘ ‘ Remark

[1-2/2]
Vote Description Budget Type Balance Before RPL (RM) s Utilized RPL (RM) s Balance After RPL (RM)

030401/111100/27401/99 Farmasi dan Bekalan {ubat) Operating 8,979,659.13 1,000,186 63 7.979,472.50
090401/031500/27401/98 Nefrologi (Ubat) Operating 886,589.35 9,705.00 §76,884.35
TOTAL 9,866,248.48 1,008,891.63 8,856,356.85

TTEM LTIST

1 Delete 4 Add Item

[1-10/57]

eque M orage,, | Usage e erage Uni
Drug / Non-Drug Codet| Drug/Non-Drug Name2| SKU & Request .| o\ o vsilables| Bufferlevel .| Max Storage | Usage & lssug | AveragelUnit .| , o oy s Noofvote Code &  YTD Purchase Amount

*| Quantity (s Quantity | Quantity | Quantity -| Price (RM)

Acetazolamide 250 mg

[7]| seiEcoioooTioonos | poet tab 1,000 2,000 3,000 0 0.1078 21560 1
[]| PO2CA03000T1001XX | Albendazole 200 mg Tablet | tab 300 0 200 300 0 0.3445 103.35 1
[ | at1ccosnoactontiec 2:::5;';“”' Loy cap 208,000 152,000 240,000 360,000 0 02436 50,668.80 1
1 w0irananizei0nty | amoviciin 28nmn ransiie | can 12000 45000 20000 ap 000 0 nemta sopaen 4

Figure 3.5-2 Recommended Purchase List (RPL) verification

STEP 2
Double click on the Item List and new screen will appeared as per Figure 3.5-3

Note
HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under the
Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity
b) View No Of Vote Code
c) Add/Delete Iltem
d) Made a modification of the Vote Code List

USAGE QUANTITY DETAILS

i X
Category ® Periodic Quantity O Accumulated Quantity
Date Range Issue Quantity(SKU) Usage Quantity(SKU)
15/04/2015 - 15/05/2015 | 0| 0
15/03/2015 - 15/04/2015 | 49,800 | 5,433|
15/0212015 - 15/03/2015 | 54,000/ 26,136|
Total 90 days \ 103,800 | 31,569

Figure 3.5-3 Usage Quantity Details window
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(Ph[S

ITEM INFORMATION

(B x]

Vote Code

Vlote Description

]

050101/032200/27401/99

Budget Type

Drug/Non Drug Code |S01EC01000T10012¢ | Drug/Non Drug Description |acstazolamide 250 mg Tablet |
sku tab | Max Storage Quantity | 3,000
Buffer Level Quantity | 1,500 Average Unit Price (RM) | 0.1078|
Request To Purchase [ 3,000 Amount (RM) [ 323.40]

1 /1 [1-1/1]

Item Code * PKU Description Packaging Description TLEN TR ;Trﬁcﬁ::lr:‘(':;?;

02.0001.02 |Acetazo\amide 250mg Tab BP/USP | pck | pack | Pack of 100 tabs 0 | 0.00
TOTAL 0

o M 3 ]+

[l Delete | | < vote Cade |

1 f1 [1-1/1]

Request To Purchase
Quantity( SKU)

‘ Farmasi dan Bekalan (ubat) ‘ -

TOTAL

3,000
3,000

Figure 3.5-4 Recommended Purchase List (RPL) Add Vote Code
STEP 3

Note

per Figure 3.5-5

VOTE INFORMATION

a

Click on the = ¥"%% putton to add more vote code in Vote Code List and new screen as per Figure 3.5-5

If double click on available vote in vote code list, the new screen will be appeared to allow user edit the vote code as

Vote Description Farmasi dan Bekalan (ubat) pel | = Vote Code 050101/032200/27401/99

Request To Purchase Qua

S)

Figure 3.5-5 Vote Information

STEP 4
Select Vote Description

STEP 5
Change Request To Purchase Quantity if necessary

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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STEP 6
Click on the button to save any changes

CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

Cancel | Yes No

Figure 3.5-6 Alert Messages

RECOMMENDED PURCHASE LIST

‘V Verify | ( &P Reject ‘ @+ Cancel Request n

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [rP 14000037 |

ltem Purchase Type [APPL v |- DatefTime [uuwzum 00:33:18 PM |
For Specific Depariment? [Yes - | Send For HOD Verification [Yes v \
Department Name [Anaeslheswa and Intensive Care pel | Unit Name [WAD 16 (HDW) v \
Item Group [DRUG v |- Itemn SubGroup [ v |
View Near Expiration Quantity? [ No A4 | Mo Of Days 0
With Pending Issue Quantity? [Nu v | Status [Upen |
With BackOrder Quantity? [Nu v | Created By [, e “
Reject Reason Remark

Figure 3.5-7 Verify Recommended Purchase List
STEP 7

Click on the ¥ putton to verify the RPL

CONFIRMATION

4% CONF0127: Are you sure you want to verify the
@ record?

Cancel | Yes No

Figure 3.5-8 Alert Messages
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INFORMATION

K@ INFO0674: Record Verified and Sent for Approval

Successfully

Figure 3.5-9 Record Verified Alert Message
Note

e If HOD rejects transaction, ‘Remark’is mandatory to be entered.

e |If click on the button, record will be verified and saved and proceed to Approval process.
e Ifclick on the button, record will not be verified.

e If click on the ¥ fé pytton, the transaction will not be proceed to Approval process.

¢ Click on the button, record will be verified and sent for approval successfully.

e The transaction ‘Status’ will change to ‘Pending for Approval’.
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3.6. RPL Approval

To approve the Recommended Purchase List (RPL) records perform the steps below:

The purpose of this screen is for the HOD to search and approve the Recommended Purchase List (RPL) through
Task List

[141-143/143]

Transaction No. = DatefTime % Task Status s From Unit/Department %
Received From External P150002530 14’05"23;15 05:38 | pending For Approval | STOR FARMASI
Slow Moving ltem SM15000001 1910572095 10:02 | penging For Approval | STOR FARMASI
Recommended Purchase List | RP15000106 @ 15’05‘2’3’115 11:32 | pending For Approval | STOR FARMASI

Figure 3.6-1 Recommended Purchase List (RPL) Task List Page
STEP 1

Click on the Transaction No for ‘Pending for Approval’ RPL transaction and system will display the Recommended
Purchase List screen as shown in Figure 3.6-2

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 28



PhIS & CPS Project

AL

) [
Sow v
Bty O e i

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RF‘150001 06 Date/Time

Item Purchase Type [LP v Created By

For Specific Department? [No A Send For HOD Verification
Department Name l # Unit Name

Item Group IDRUG v Item Sub Class

View Near Expiration

Quantity? lNo v No Of Days

With BackOrder Quantity? [Yes v Status

Reject Reason Remark

Vote Description

Budget Type Balance Before RPL (RM)

123 | Operating

090401/111100/27401/99 109,296,091.51

090401/010100/27401/99 ‘

Farmasi dan Bekalan (ubat) | Operating

TOTAL 109,772,171.51

Drug /
Drug 1‘cNunfDrug: Non-Drugs

ode
Name

Request
Quantity <
(SKU)

Usage &
Issue
Quantity

Stock .| Buffer Level,
Available ™ Quantity ~

Max Storage,
Quantity ~

| | SKU =

476,080.00

Back .| Average Unit,
Order ™

User Manual — Procurement Standard - LP

l 15/05/2015 11:32:13 AM

[No

[sTOR FARMASI

I

|‘Pendmg For Approval

VOTE CODE LIST

Utilized RPL (RM)

0.04

219.615.44

219,618.49

Price (RM) ™

ITEM LIST

Amount (RM}:

[1-2/2]

Balance After RPL (RM)
476,079.96

109,076,473.07
109,552,553.02

_m Delete Item | <+ Add ltem

[1-9/9]

Estimated
Annual ,

Purchase™
Value

No of
Vote
Code

Order |
Type

Note

the Vote Code List’ section.

e Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity
b) View No Of Vote Code
c) Add/Delete Item
d) Made a modification of the Vote Code List

Double click on the Item List and new screen will appeared as per Figure 3.6-3

[] | RAWODOOD1 Acid ml 0 2 3 0 0 0.0146 0.04 1 | < 50K Direct
BP/USP
Ameoxicillin
JO1CAD4012F1001 | Trihydrate .
O XX 125 mg/5 ml 59,994 84,000 126,000 132,315 1,200 0.0195 1,263.72 1 | < 50K Direct
ml Syrup
C07AB03000T10D | Atenolol
) [ SH 50 mg tablet 105,000 0 0,000 120,000 87,997 | 15,000 0.0500 5,260.00 1| < 80K Direct
Tablet
Figure 3.6-2 Recommended Purchase List (RPL) List

HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under
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ITEM INFORMATION

Bl x]

Drug/Non-Drug Code ‘JD1CAD&012F1DO1XX ‘ Drug/Non-Drug Description |Am0xicilhn Trihydrate 125 mg/5 ml Syrup |
SKU ‘m\ Max Storage Quantity | 126 ODD|
Buffer Level Quantity \ 84,000 Average Unit Price (RM) 0.0195
Request To Purchase 64,806 Amount (RM) [ 1,263.72|
1 /1 [1-2/2]
Item Code Item Description PKU Description Packaging Description Quﬂnlittgla}aﬂilable \;I;_E:J:ﬁ':qﬂ’:?
JO1CAD4012F1001XX.02 | Amoxicillin Trihydrate 125 mg/5 ml Syrup | pek pack pack of 100 bottle x 60 millilitre 0 1,845.00
JO1CAD4012F1001XX.01 | Amoxicillin Trihydrate 125 mg/5 ml Syrup | bott bottle Bottle of 60 ml 59,994 1,845.00
TOTAL 59,994

< >
VOTE CODE LIST \
e

il Delete 4 Vote Code

[1-1/1]

-~ Request To Purchase .

Vote Code Vote Description Budget Type s Quantity(SKU)

Farmasi dan Bekalan (ubat) Operating 64,806

‘ O | 090401/111100/27401/99

Figure 3.6-3 Add Vote Code

STEP 3
Click on the - ¥"%% hutton to add more vote code in Vote Code List and new screen as per Figure 3.6-4

Note
If double click on available vote in vote code list, the new screen will be appeared to allow user edit the vote code as

per Figure 3.6-4

VOTE INFORMATION

ram—y O

Vote Description 123 ol Vote Code 090401/010100/27401/99
Request To Purchase Quantity 806

Figure 3.6-4 Vote Information

STEP 4
Select new Vote Description

STEP 5
Amend Request To Purchase Quantity if necessary

STEP 6

Click on the button to save the details amended into the RPL Item List
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CONFIRMATION

#—N, CONF0001: Data have been modified. Save
Changes?

Cancel | Yes No

Figure 3.6-5 Alert Messages

ITEM INFORMATION

Drug/Nen-Drug Code ‘JD1CAD4CI12F1DU1XX Drug/Non-Drug Description |Am0x|ci||\n Trihydrate 125 mg/5 ml Syrup |
SKU ‘m\ ‘ Max Storage Quantity | 126 ODD|
Buffer Level Quantity \ 84,000/ Average Unit Price (RM) 0.0195
Request To Purchase \ 64,506 Amount (RM) [ 126372
1 /1 [1-2/2]

‘Quantity Available YTD Purchase

Item Code Item Description PKU Description Packaging Description SKU) Amount (RM)

JO1CAD4012F1001XX 02 | Amoxicillin Trihydrate 125 mg/a ml Syrup | pck pack pack of 100 bottle x 60 millilitre 0 1,845.00
JO1CAD4012F100M XX 01 | Amoxicillin Trihydrate 125 mg/5 ml Syrup | bott bottle Beottle of 60 ml 59,994 1,845.00
TOTAL 59,994

< >

VOTE CODE LIST

M Delete 4 Vote Code

1 /1 [1-1/1]
Vote Code o Vote Description Budget Type s R‘*“&ﬁ:k&‘;&"&ﬁi”“ 5
‘ O | 090401/111100/27401/99 Farmasi dan Bekalan (ubat) Operating 64,806

Figure 3.6-6 Alert Messages
STEP 7
Double click on the ‘Vote Code’ details to change vote selected or to change ‘Request to Purchase Quantity’

Note
System will display screen as shown in Figure 3.6-7.

VOTE INFORMATION o
/B | x|

ote Description Farmasi dan Bekalan (ubat) VN Vote Code 090401/111100/27401/99 ‘

Request To Purchase Quantity 64,000 *

Figure 3.6-7 Alert Messages

STEP 8
Change Vote Description and/or Request to Purchase Quantity if necessary
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STEP 9

Click on the button to save the transaction and system will display alert message as shown in the figure below

CONFIRMATION

CONFQ001: Data have been modified. Save

Changes?

Cancel | Yes No

Figure 3.6-8 Alert Messages

RECOMMENDED PURCHASE LIST

D () P = T

RECOMMENDED PURCHASE LIST INFORMATION

RPL No RP15000106 | Date/Time (151052015 11:32:13 AM ]

Item Purchase Type [LP v " Created By - —— - ———

For Specific Department? [Nn = Send For HOD Verification [No L

Department Name [ F Unit Name [STOR FARMASI v

Item Group [DRUG v * Item Sub Class [ v

View Near Expiration 3
Quaniiy? [ No - No Of Days 0
With BackOrder Quantity? [Yes v Status [Pendmg For Approval |

Reject Reason Remark

Figure 3.6-9 Approve Recommended Purchase List

STEP 10

Click on the - ®**= | phytton to approve the RPL

Note
Status of the RPL will change to ‘Approved.’.

USAGE QUANTITY DETAILS

i X
Category ® periodic CQuantity O Accumulated Quantity
Date Range Issue Quantity{SKU) Usage Quantity(SKU)
15/04/2015 - 15/05/2015 | 0| 0|
15/03/2015 - 15/04/2015 | 49,800 | 5,433
15/0212015 - 15/03/2015 | 54,000 | 26,136,
Total 90 days | 103,800 | 31,569

Figure 3.6-10 Usage Quantity Details
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4.0 Purchase Order

Start

4

LP Purchase
Order

\
Send For Verification

LP Purchase
Order Verification

Yes
v
Send eP for
LPO Approval Approval No
Receiving No End
Figure 4.0-1
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4.1. Purchase Order Listing Page
To view existing Purchase Order record, perform the steps below:

Bl tenan s

U E ey

M PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

=l
Gl Homs
[ o
liance
ProCursmsl Cootiie’ Tpsh
Foufire B
Ery Fobuses 4 Fusnas T
Furchass e Oma Feom
TR T tnm D rigtior
SSorw Inveniory

Fharmacy |fafriad oh

Puichass Typs 2

HOGFTTAL PIRICKR SUS TARAH FATIFAN, MSE,

Ordat Type? | Ovdar Mo 2

Corrat POYDO0EET | POMBIC KRS WL

APPY, POITDO0MED RP10GA 5 # .

PHARLLAMIACLAL —

LOMETIC SOM Bl |

FHARLANIACLA R "
Thes S il 2

AL ADCH T A ]

STEP 1

STEP 2

Figure 4.1-1 Purchase Order Listing Page

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

To search for existing Purchase Order transaction, these search criteria can be used:

No | Field Description Remark
a | Order Type Order Type Allow user to search existing Purchase
- Al Order record based on the ‘Order Type’
- APPL
- LP
- Contract
b | Order No. Order No generated after user save Allow user to search existing Purchase
the Purchase Order transaction Order record based on the ‘Order No.’
¢ | LPO No. LPO No. will be retrieved Will be automatically displayed once a
automatically by the system from eP EPO No. is selected
for AP PO and is entered manually by
user for LP PO and Contract PO
d | Date From Select ‘Date From’ from the calendar | Filter and search existing records based
on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2015
f | Date To Select ‘Date To’ from the calendar Filter and search existing records based
on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2015
g | Item Description | Select by Item Description Allow user to search existing Purchase

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5
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Order record(s) based on the ‘ltem
Description’

h | Status Select Status from the drop down Filter and search existing records based
menu: on ‘Status’

- Al

- Approved

- Cancelled

- Cancelled LPO

- Cancelled Order

- Closed

- LPO Cancelled By eP
- Open

- Pending for Approval
- Rejected

i | eP Status Select eP Status from the drop down Filter and search existing records based
menu: on ‘eP Status’

- Al

- Pending for eP Approval
- eP Approved

- eP Cancelled

- eP Rejected

j | Created By Filter and search for record by Filter and search existing records based
entering User First Name and/or User | on ‘Created By’

Last Name

Table 4.1-1

PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

u = B | Home | Recommended Purchase List < | Purchase Order
El Home PURCHASE ORDER
. |+ ]

O Finance
Bl Procurement Order Type v Order No

Ll Routine

Purchase Type | v LPO No
L By Request Order
B Purchase Order Date From m Date To (3
Purchase Order . Item Description y Item Code ‘

) Store Inventory status = . ponce - :
Pharmacy Transaction

- Search
Maintenance Created By o

Report/Enguiry f 1 147 > ¥

B

B

~)

[1-10/461]

Created ,
Date ™

Purchase Type %| Order Types| Order No. 3 LPONo.__ +| Request/RPL No. 3 Supplier Name 3

Created By % Status > eP Status E

Contract PO14000461 | PO461- KM-54/20123/F(U) 07/11/2014 Approved eP Approved

LOGISTIC SDN.BHD.

PHARMANIAGA
RPL APPL PO14000460 |- RP14000143 LOGISTIC SDN BHD. | 071172014

‘ Contract

PHARMANIAGA

Cpen

Figure 4.1-2 Purchase Order Listing Page

STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed
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4.2

Create New Purchase Order
To create a new Purchase Order transaction, perform the steps below:

PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q u E Home | Recommended Purchase List % ;| Purchase Order = :
El Home PURCHASE ORDER
o — [+ ]
O Finance -
@ Procurement Order Type v Order No y
L Routine
Purchase Type | v LPO No F
[ By Request Ordi
¥l Purchase Order Date From (i Date To i}
Purchase Order . Item Description y Item Code
@ Store Inventory Status Al = eP Status Al v

(~)

Pharmacy Transaction

Ol Maintenance

O Report/Enquiry ; 1 147 » ¥ [1-10/461]
Purchase Type =| Order Types| Order No. & LPO No. Request/RPL No. 5 Supplier Name = Cr;:ll:d B Created By = Status ] eP Status B3
PHARMANIAGA —
Contract Contract PO14000461 |PC461-C KKM-54/2013/F(U) LOGISTIC SDON BHD. a7/11/2014 ! Approved eP Approved
PHARMANIAGA ro— -
RPL APPL PO14000460 | - RP14000148 LOGISTIC SDN BHD. 071172014 Open

Figure 4.2-1 New LP Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2
Click on the E] button and the Purchase Order screen will be displayed. Select Purchase Order tab

PURCHASE ORDER

(B o] x]

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ Financial Year ZDH|
Purchass Type Direct Purchase v |* Total Qrder Amount (RM) ‘ u,uo|
Request Type RPL v |*
RPL No F @
Supplier Name 'ALAM MEDI N Created Date I 09/11/2014 06:00:10 AM m
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar F i Created By I - — — —
Order Status |Open | eP Status | ‘
Remark Reject Reason |

'VOTE CODE LIST

Vote Description Budget Type Utilized PO (RM)

PURCHASE ORDER DETAILS e

Figure 4.2-2 LP Purchase Order
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STEP 3
Select on Purchase Type as Direct Purchase

STEP 4
Select Request Type as RPL

STEP S5
Select RPL No

STEP 6
Select Supplier Name

STEP 7
Select Delivery Site To Name

STEP 8

Click on the w| button to add item to be procure

Add Purchase Order Item @
Item Desaription @pnmmmnumm; 300mm (Mercury) 2z Item Code [10 380801 |
Perubstan Am (buksn ubat) r ( 1 0 Vote Code [0s0401/020500/27 488100 ]
| Budget Type |c:pem|mg ‘

\
ltem Group NON-DRUG
Order Quantity (PKU) 2,000 - Unit Price (RM) [ 104.4000]
Approved Quantity (PKU) [ |

Total Amount (RM) 208,300.00]

&P Approved Quantity (PKU) [ o Buffer Level Quantity (SKU) [ 500|
Brand UNKNOWN v Manufacturer Manufacturer Unknawn v

PKU ‘EA | Packaging Desaription |Eanh ‘

Vote Desaiption

Min Order Quantity (PKU) [ 1) Max Sterage Quantity(PKU) [ 2.000|

Figure 4.2-3 Add Purchase Order Item

STEP 9
Click and select Item Description

Note

Iltem Code, Vote Code, Budget Type, PKU, Packaging Description, Min Order Quantity (PKU) and Max Order Quantity
(PKU) will be automatically defaulted after select item.

STEP 10
Change Vote Description if required

STEP 11
Change Order Quantity (PKU) if required

STEP 12
Select available Brand

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 37



.
) ’
g [
L

Wy O el Mdiese

PhIS & CPS Project

User Manual — Procurement Standard - LP

(Ph[S

STEP 13
Change available Manufacturer if required

STEP 14

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Click on the button to save the modification and details will be appeared on Purchase Order Details

Order No Financial Year ‘

Purchase Type Direct Purchase v |* Total Order Amount (RM) ‘

Request Type RPL v

RPL No F

Supplier Name ALAM MEDI N Created Date I 09/11/2014 06:00:10 AM
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar N Created By [ - — —
Order Status |Open | eP Status |

Remark

Vote Description

Reject Reason |

VOTE CODE LIST

Budget Type Balance Before PO (RM)

No record found

TOTAL 0.00 0.00

Utilized PO (RM)

PURCHASE ORDER DETAILS

STEP 15
Click on the button to save the record

Figure 4.2-4 LP Purchase Order
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PURCHA SE ORDER

Item Code

COTAGOZ2000T100133C01

E

PURCHASE ORDER DETAILS

LP Purchase Order

o, Send for Approval | @ Cancel Request E

Order No [ro14000033 Financial ear [ 2014
Purchase Type |D|ret:l Purchase - Total Order Amount (RM) | 17gu|
Request Type | RPL -
RPL No [Re14000027 2|
Supplier Name ACUTEST SYSTEM 2| Order Date \ 07/04/2014 10:03:37 AM & |
Delivery Site To Name Hospital Pakar Suftanah Fatimah Muar p \ Created By —— — :I
Order Status |0per| ‘ eP Status ‘ |
Remark Reject Reason ‘ |
VOTE CODE LIST
Lo/t [1-1/1]
Vote Code Viote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)
| 090401/111100/27401/39 ‘ Farmasi dan Bekalan (ubat) | Operating | 8,955 546,51 ‘ 17.90 | 8,955 528 61
TOTAL 895564651 17.80 8,955 62861

PURCHASE ORDER DETAILS

PKU =

Item Description s

Carvedilol 8 25mg Tablet box

I il Delete Ttems ” 4 Add Itsm I

[1-1/1]
Ordered Usage & .
ckaging Ji
[ras"ra‘gt‘l"fn ® Brand Manufacturer Quantitys Vote Code 3| Issue L";'R'; % Amount (RM)3|
escrip (PKU) Quantity
090401/111100/27401/99
Box of 100 tab UNKNOWHN v Manufacturer Unknown v ‘ 179 | Farmasi dan Bekalan (ubat) ] o.1000 17.90|
Operating

STEP 16

Note

Figure 4.2-5 LP Purchase Order

Click on the ' #®*®a b tton to send the Purchase Order for approval

Status of the Purchase Order will change from 'Open’ to ‘Pending for Approval’.
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4.3

Purchase Order Approval

Pharmacist will be received natification in Task List for any Purchase Order that needs to be approved
Please refer to section 4.1 Purchase Order Listing Page to search for any ‘Pending for Approval’ records

PURCHA SE ORDER

& oo | | s [ %]
PURCHASE ORDER DETAILS
LP Purchase Order
Order e |Pot4000033 | Financial Year [ 2014
Purchase Type [Direct Purchase - Total Order Amount (RI) ‘ 1790|
Request Type | RPL -
RPL No [rP12000027 2
Supplier Name ACUTEST SYSTEM 2 Order Date [o7i04r2014 10:03:57 AM o)
Delivery Site To Name Hospial Pakar Sultanah Fatimah Muar 2 Created By - - |
Order Status |F‘endmg for Approval ‘ &P Status ‘ |

Remark Reject Reason

1|

Vote Code

Balance Before PO (RM)

‘ 090401/111100/27401/99 ‘ Farmasidan Bekalan (ubat) | Operating ‘ 8,955,646.51 ‘

8955646.51

Ordered
Quantity$
(PKU)

Approved
Quantity %
(PKU)

Item Code Hem Description PKU Packaging . Manufacturer
Descriptior

CO7AG02000T1001XX.01 | Carvedilel §.25mg Tablet box. 179

- Manufacturer Unknown v | ‘ 179

Utilized PO (RM)

0904011111100/27401199
Farmasi dan Bekalan
(ubat) Operating

VOTE CODE LIST

Balance Al

1790‘
17.90

PURCHASE ORDER DETAILS
i Delete Items 4 Add Item

Usage &
lssue
Quantity

. Unit P

Vote Code

(RM)

[1-1/1]
fter PO (RM)
085,628 61

8,955,628 61

[1-1/1]

rics

| Amount (RM):

T

Figure 4.3-1 Purchase Order Approve

STEP 1

Double click on item details on Purchase Order Details to modify:
Item Description

Vote Description

Change Order Quantity

Brand

Manufacturer

0.1000]*

17.50]

25,200

- |*

ADD PURCHASE ORDER ITEM o 5
=N X
fem Description @aweﬂilnlﬁ 25mg Tablet 2 fem Code [coracezoooTioanecor |
Vots Description Farmasi dan Bakalan (ubat) 2 Vot Code [osos01ir11002740 1188
tem Group [orue | Budost Type |operating
Order Quantty (PKU} 179] - Unit Price (RM) (PKU} [
Approved Quantity (PKU) 3 179 Total Amount (RM) [
P Approved Quantity (PKU) [ of Buffer Lavel Quantity (SKU) [
Brand [unknowm - | Wanufacturer | Manufacturer unknown
PKU ‘tmx | Packaging Description |an of 100 tab
Min Order Quantiy (PKU) ‘ 1 Max Storage Quantity(PKU) [

37,suu|

Figure 4.3-2 Add Purchase Order Item

STEP 2
Amend available ltem Description if necessary
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STEP 3
Insert Approved Quantity (PKU)

STEP 4

Click on the button to save the modification and details will be appeared on Purchase Order Details

STEP 5
Click on the E] to close the screen

PURCHA SE ORDER

PURCHASE ORDER DETATLS

& Fopove

LP Purchase Order
Order No [Po14000033 | Financial Year [ 2014)
Purchase Type | Direct Purchase v - Total Order Amount (RM) [ 17.90]
Reguest Type ‘ RPL v "
RPL Ho [Re14000027 Al
Supplier Name ACUTEST SYSTEM 2l Order Date (070042014 10:03:57 AM @
Delivery Ste To Name Hospttal Pakar Sultanah Fatiman Muar 2l Created By [ - -

Order Status ‘Pendlng for Approval ‘ &P Status ‘ ‘

Remark Reject Reason

1 f1

Vote Code Vote Description Budget Type

Balance Before PO (RM) s

utilized PO (RM)

‘ 080401/111100/27401/99 | Farmasi dan Bekalan (ubat) | Operating | 8,955,646.51 ‘

8,055,648.51

(ubat) Operating

179‘ 179

VOTE CODE LIST

Balance After PO (RM}

il Delete Items 4 Add Item

TRt
Ordersd | Approved Usage & )
cl J Cce,
Item Code $| MtemDescription % PKU 3 [:;as‘;‘?g;::i‘ ® Manufacturer Quantitys| Quantity 3 \ote Code 3| Issue L":;m‘ | Amount (RMj
>script (PKU) {PKU) Quantity "
190401/11110027401/98
[[] | co74G02000T100130C01 | Carvediol6:25mg Tablet | box | Boxof100tab | | UNKNOWN = Manufacturer Unknown | Farmasi dan Bekalan 0.1000

& Reject

[1-1/1]

8,955,628 61

8,955,628 61

[i-1/1]

17.90

Figure 4.3-3 Purchase Order
STEP 6

Click on the & Fpprove button to approve the transaction
or click on the = P &< pytton to reject the transaction

Note
‘Reject Reason’is mandatory to be entered to reject the Purchase Order.

STEP 7

Click on the E] to close the screen
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& eP-Approve

4P Purchase Order | LP Purchase Order
Orger No [Por4000033 Financial Year [ 2014)
Purchase Type [Direct Purchase i Total Order Amount (RH} [ 1730
Request Type ‘ RPL v
RPL No [rP12000027 2l
LPO No + LPO Date @ B
LPO Transmilted Date . IR
Delivery Lead Period(Day) Delivery Due Date [ @
Supplier Hame [AcuTeST SYSTEN 2l Order Date (07042014 10:03.57 AN o)
Delivery Site To Name [ Hospital Pakar Sutanan Fatimah Wuar 2l Created By —— - — ]
Order Status. ‘Apprnved | &P Status. ‘Panding for eP Approval |

Remark ‘

| Reject Reason

Vote Description

| 090401/111100/27401/99 | Farmasi dan Bekalan (ubat)

PURCHASE ORDER DETAILS

STEP 8
Enter LPO No.

STEP 9
Select LPO Date

STEP 10
Enter Delivery Lead Period (Day)

Budget Type Balance Before PO (RM) Utilized PO (RM)
‘ Operating ‘ 8,955,646.51 | 17.90 ‘
TOTAL 8,955,646.51 17.90

i Delete Items o Add Item

i P
Ordered Approved _

Quantitvs!

Approved
Quantitv_&

Usage &
Issue

Vote Code &

Figure 4.3-4 eP Approved

Unit Price. | mount (i

IS

& eP-Reject E |

8,955,628.61

8,955,628.61

[1-1/1]
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PURCHASE ORDER
oy eP-Approve | | @ eP-Relect | | @ Cancel Order | E
PURCHASE ORDER DETAILS

VOTE CODE LIST

1 /1 [1-1/1]
Vote Code £ Vote Description = Budget Type * Balance Before PO (RM) ¥ Utilized PO (RM) & Balance After PO (RM) =
| 090401/010100/27401/9% 123 ‘ One Off 11,984,364 27 | 100.00 ‘ 11,984,264 27
TOTAL 11,984,364.27 100.00 11,984,264 27

PURCHASE ORDER DETAILS

1 /1 [1-1/1]

Ordered | Approved e Usage & Unit
Manufacturer Quantitys| Quantity % ¢ Vote Code %| Issue Price | Amount (RM}
{PKU) (PKU) Quantity (RM)

._ Packaging
Item Code  +| [tem Descripfion | PKU= Des[:riptionc

090401/010100/2740
1/99 123 One Off

10.0000

g%‘lFCDWDOF‘*JDmX Acetazolamide 100.00

00mg Inj vial Vial Zulat Pharmacy Sdn. Bhd ‘ 10

‘ 100

4 I, | »

Figure 4.3-5 Enter eP Details

STEP 11
Double click on item details and system will display the ‘Add Purchase Order Iltem’ screen

ADD PURCHASE ORDER ITEM

ltem Description |Ace|a.znlam|de 500mg Inj ik Item Code ‘sm ECO1000P40010X 01 ‘
Vote Description [123 2] Vote Code 090401/010100127401/99 |
tem Group [prus | Budget Type one off |
Order Quantity (FKU) | 10+ Unit Price (RM) (PKU) \ 10.0000*
Approved Quantity (PKU) | 10 Total Amount (RM) ‘ 100.00]
eP Approved Quantity (PKU} 1 2 10 Buffer Level Quantity (SKU) ‘ 1,00[]‘
Brand [zuLaT v Manufacturer | Zulat Pharmacy Sdn. Bhd v
PKU fal | Packaging Description vl |
Min Order Quantity (PKU) | 1 Max Storage Quantity(PKU) \ 2,000)
Quantity Available (PKU) | 0

Figure 4.3-6 Enter eP Details

STEP 12
Enter eP Approved Quantity (PKU)

STEP 13

Click on the button to save the modification done and system will return to the Purchase Order screen as shown in
Figure 4.3-7
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PURCHASE ORDER

o eP-Approve  @P eP-Reject (@ Cancel Order | E
PURCHASE ORDER DETAILS

VOTE CODE LIST

1 i

Vote Code Vote Description Budget Type

[1-1/1]
Balance Before PO (RM) = Utilized PO (RM) Balance After PO (RM) =
11,984,364 27 ‘

| 090401/010100/27401/39 123 | One Off 100.00 ‘ 11,984 264 27
11,984,364.27 100.00 11,984,264 27
PURCHASE ORDER DETAILS

[1-1/1]
Ordered | Approved ar
Item Code  +| [Item Description =| PKU 3% Packaging .|

e Usage & Unit
*| Description Manufacturer Quantitys| Quantity 5 Quantity 2 Vote Code 5| Issue Price =| Amount (RMX
{PKU) (PKU) (PKU) Quantity {RM)
SIMECO1000P4001X | Acetazolamide 090401/010100/2740
X01 00mg Inj vial Vial ZULAT Zulat Pharmacy Sdn. Bhd ‘ 10 10 10 1/99 123 One Off 100 | 10.0000 100.00
4| "

] »

Figure 4.3-7 eP Approved

STEP 14

Click on the @ EPA%P% 1) i0n and Status will be changed to eP Approved
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Pharmacist allow to supply indent item using purchase order. To create a new Purchase Order, perform the step

below:

PHARMACY INFORMATION SYSTEM

R =

(FR=] [ | Home | Purchase Order *
2 Home PURCHA SE ORDER
Patient Management
Order Management
Inventary Qrder Type M
Finance
Purchase Type | v
Procurement
Routine Dste Fram [in]
By Request Order e Description F.
7 Purchase Order tatus = -
Purchase Order —
: Crested B
Store Inventory | Lrested By 4
Adverse Drug Reaction 1 f126 = »

Pharmacy Transaction

Purchase Type

Order No.

Order Mo
LPO No
Date To
Item Code

& Status

Request/RPL No. Supplier Name

:“:‘:ﬁemnce ‘| | Supplemeantary Order APPL PO17001245 ;mhcﬁllbﬁﬁ LOGISTIC

RepartEnquiry Direct Purchase P POTOOIZ44 LPa21321 34 FHARMA
Contract Contrazt POTO01242 M- 1712018/ () TAEETERSONEEs
Direct Purchase LF POATO01242 ;LSJ_ESE:_CGRPQRAT oM
Supplementary Crder APPL PO17001241 EETIENGE e
Direct Purchase LP PO17001240 ;LS-JES':']CDRF‘S'RAT oM
Supplementary Order APPL PO17001238 ;mhcﬁllbﬁﬁ LOGISTIC
Supplementary Crder APRL POA7000007 QSQ“_‘;".L"D”_‘"‘G" LOGIETIC

%| Created Date 3 Created By

120172017 ‘azrhariudin kudin Approved
12012017 | szharkudin kudin Approved
1ZDU20MT | azharkudin kudin :ﬁ;ﬂglmr
12002017 | azharkudin kudin Open
120172017 ‘azrhariudin kudin Open
12012017 | azharkudin kudin Approved
110172017 ‘azrhariudin kudin Approved
16022017 | Pharmacist £ Approved

[1-101252]
| Payment Status.

Pending for &P

Approval e
eF Approved Open
Open
Open
Open
e open
oo™ open
o™ open

Figure 4.4-1 Purchase Order Listing Page
STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the purchase Order screen will be displayed as shown in Figure 4.4-1

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order LP Purchase Order | Contract Purchase Order

Order No [ |

“

Purchsse Type
Supglier Name 2

Deiivery Site To Name: Hospital Mir

Order Status |ppen |

Remark

Vote Description

Packaging .

Hem Description Descrgtion ©

Financial Yesr

Totsl Order Amaunt (RM)

Crested Date:

Crested By

&P Status

Reason

Blo|x]

2018

|27-‘32'2C'1T 04:00:22 PM

|zoH cHis LN

Utilized PO (RM)

Usage &
lssue

Quantity

Balance After PO (RM)

Unit Price .
Ry

Amount (RM) *

Figure 4.4-2 Purchase Order
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FURCHASE ORDER

B[] x]

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ | Financial Tear [

2016

Purchase Type e Direct Purchase - - Total Order Amount (RM) [ 0.0d|
Requast Type Indent -
External Indent No o RIT000314 .

Supplier Name

Created Date | 27/02/2017 04:34:19 PM aa*
Delivery Site To Name: A Created By |GC)H CHIALING |
Order Status [e=n | &P Status [ |
Remark

Reason |

- Vote Description - = Balancs Before PO (RM) - Utilized PO (RM) -
| 151801/032200/27401/29 ‘ FARMASI DAN BEKALAN (UBAT DAN DADAH) |Oparaﬁng | 23.355.82 | 0.00 ‘ 23.355.82
TOTAL 23.355.82 0.00 2335582
PURCHASE ORDER DETAILS
W Delete em
i1 [1-3/2]
_ Usage & i
Item Code : item Description 3| PRU 3 Lf:::;ﬁ!"uﬂn + Manufacturer ity Vote Code 3| Issue ””&m” 3| Amount(RM) %
Quantity

. 151601/032200/27401/28 FARMAS!

O RO1BA52838T 100130002 g"”t"d"’e D e Box of 100 tab v - 2 | DAN BEKALAN (UBAT DAN DADAH) 0 0.0000 0.00
ughate 120 mg Tablet Ontrati
v
151601/03220027401/28 FARMAS!

Figure 4.4-2 Purchase Order : Indent

STEP 3
Select Purchase Type as Direct Purchase

STEP 4
Select Request Type as Indent

STEP 5

Click on the External Indent No _“ ' and External Indent No window will be displayed as Figure 4.4-3

External Indent Mo. IZI

Extemnal Indent Mo.

Facility Name ), Search

‘ Facility Code = Facility Name
R17000814 21-01 080032 Klinik Keshatan Bandar Maharani 1201207
R15000758 21-01 080032 Klinik Kesihatan Bandar Maharan 2210820148
‘ R15000755 21-01000032 Klinik Kesihatan Bandar Maharani 221082014
R15000001 11-13040020 Hospital Betong 25105720148

Figure 4.4.3 External Indent No
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e User is allowed to enter partially of fully searching criteria fo External Indent No and Facility Name. Then click

skl button

e Double click on the selected External Indent No

e Details of the purchase will be display under Purchase Order Details section

FURCHASE ORDER

[B][@ ][ x]

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ | Financial Year [ 2018
Purchase Type Direct Purchase v Total Order Amaunt (RM) [ 0.00]
Request Type Indent -
External Indent No. R16000001 e
Supplier Name ADVANCE LOGISTIC ENTERPRISE J Crested Date (2810272017 co26:30 A o)~
Delivery Site To Name KLINIK KESIHATAN SUKAU 2l Created By o cHia LG |
Order Status [open | &P Status [ |
Remark Reason |

VOTE CODE LIST

Vote Description = Budget Type 5 Balance Before PO (RM) = Uilized PO (RM)
151801/032200:27401190 FARMAS| DAN BEKALAN (UBAT DANDADAH) | Operating 23,355.82 0.00 2335582
TOTAL 23,355.82 0 2326582
PURCHASE ORDER DETAILS

Item Description % PKU % Packaging . Manufacturer ity + Vote Code % UnitPrice .| Amount (RM)

Description * (RM)

151801/032200/27401/08 FARMASI
‘ [m} JO4AKD2110T 800220002 Ethambutol HCI 400 mg Tablet pck pack of 100 tablet ECOX - Macleods Pharm - ‘ 5 [G‘QNefglng { DADAH) ‘ o 0.0000 0.
< > |
Figure 4.4-4 Purchase Order: Indent
STEP 6

P

Click on the Supplier Name and Supplier Name Search window will be displayed as Figure 4.4-5

Search Supplier x

Supplier Mams ‘Supplier Code
L f10E v [1-10/ 1055 ]
Supplier Mame = Supplier Code =
2K MEDICARE SDM BHD SUPPIN0002
34 PHARMA SUPFOI0003
4U-TECH CORPORATION SDN. BHD. SUPDO0001
AAQID GLOBAL RESOURCES SUPFPOO0DT1
AARGYP SCIENTIFIC SDN. BHD SUPPO00004
ACET MEDIC SUPFLIES SUPFPOQ00GE
ACET MEDIC SUPPLIES 5DM BHD SUPPOO0121
ACIS TECHMOLOGY SDN. BHD. SUPPO00413
ACTEDGE SYSTEM SDM BHD SUPFOODMS1
ACTIVE CARE SUFFO00624

Figure 4.4-5 Supplier Name Search

U.MANUAL_INV_PROCUREMENT STANDARD-LP-v1.5 Page 47




PhIS & CPS Project mls
User Manual — Procurement Standard - LP

e User is allowed to enter partially or fully searching criteria Supplier Name and Supplier Code. Then click
el button

e Double click on the selected Supplier Name

STEP 7

i

Click on the Delivery Site To Name and Delivery Site To Name Search window will be displayed as Figure 4.4-6

Delivery Site To Mame Search x

Defvery Site To Name Delivery Site To Code

Qe {08

1 /161 v v [1-10/1601]

Unit \ektor Jab. Kas. Wilayah Persekutuan 213170
UNIT VEKTOR CLKAI 313180
\Unit Tibi, Hospits| Beaufort 481322
UNIT TEKMOLOG! MAKLUMAT 210829
\Unit Survelan Jabatan Kesihstan Wilaysh 250621
Persekutuan Kuala Lumpur

UNIT SUMBER MANUSIA 265482
UNIT STOR & ASET 350745
UNIT SAJIAN 315105
\Unit Radiologi Hospital Banting 320023

UNIT FRIMER 213188

Figure 4.4-6 Delivery Site To Name Search

e User is allowed to enter partially or fully searching criteria Supplier Name and Supplier Code. Then click

b Skl button

e Double click on the selected Supplier Name
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PURCHA SE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

151601/022200/27401/99

Vote Description = Budget Type

FARMAS| DAN BEKALAN (UBAT DANDADAH) | Operating

item Description

Order No [ | Financial Year [
Purchase Type Direct Purchase - Total Order Amount (M) [
Request Type Indent v
External Indent No. R18D00001 2
Supplier Name ADVANCE LOGISTIC ENTERPRISE 2 Created Date [2am22m7 o280 AM
Delvery Site To Name KLINHK KESIHATAN SUKAU 2 Crested By oo A LnG
Order Status [open | &P Status [
Remark Reasan ‘

VOTE CODE LIST

1|11

TOTAL

2| pky s Packaging

Description  * Manufacturer ity ¥ Vote Code

Balance Before PO (RM) - Utilized PO (RM)

ENC[EIN

[1-1/1]

Balance After PO (RM)

2335582
23355.82

PURCHASE ORDER DETAILS

[1-1/1]

Ui #|  Amount )

151801/032200/27401/00 FARMASI
O JO4AKD2110T1002X04.02 Ethambutol HCI 400 mg Tablet ek pack of 100 tablet ECOX - Macleods Pharm - 5 | DAN BEKALAN (UBAT DAN DADAH) ‘0.0000 0.
Operating
< 3y |~

STEP 8

Figure 4.4-7 Purchase Order: Indent

Double click on the item and Add Purchase Order Item window will display as Figure 4.4-8

Item Description Ethambutol HCI 400 mg Tabiet 2|
Wote Description FARMAS| DAN BEKALAN (UBAT DAN DADAH) B Vote Code

ADD PURCHASE ORDER ITEM

It=m Code ‘JD#AKEI:I 10T1002xx.02

[Blle ][ x]
|

‘|51 601/032200/27401/28

ltem Group [oRUs

Mlin Order Quantity (PKL) ‘

| Budget Type [opersing |
Ordsr Quantty (PKU) 5" Unit Price: (RM) (PKU) o.0000 *
Approved Cuantity (PKU) [ q Total Amount (R} [ o0
=7 Approved Quantity (PKU) [ q) Bufi=r Levsl Quantty (SKU) [ 1.000]
Brand ECOX v Manufacturer Madlsods Pharm -
PKU [pek | Facksging Deseription [pack of 100 tablet |

1 Max Storage Quantiy(PKLU) [

Quantity Available (FKU) ‘

STEP 9

Click on the Vote Description

Figure 4.4-8 Add Purchase Order Item

#

and Search Vote Description window will be displayed as Figure 4.4-9
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Note

Search Vote Description lzl

Wote Mame ote Code
O [1-10/20]
Budget Type = Vote Code H WVote Hame -
- 1#100VI3ITI0ZT 40V | UROLOG (UBAT DAN .
U 4 | RADIOTERARI DAN
Operating 151B01M3NB00ZTAIND | ol O (UEAT DAN 23,302.50
DADAH)
Oparsting SR AT ;%EATAN%NTAL 45730
{UBAT DAN DADAH)
- 151801/030500127401/8 | Perubstan Am - Ubst
Operating ) Dan Dadah (Falisif) 214445
! 151801/030500/27401/0 | Perubatan Am- Ubat
LIZELE 3 Dan Dadah (HA/AIDS) L
s EsmmsmanEnnaTansm | PErUEStEn Am - Ubat
Cperaiing J31E0VISOS00ZT4IND | pan Dadah (Hematologi 23,703.16
Kiinikal
! 151801/030500/274000 | PERUBATAN AM
RTEEL 0 {UBAT DAN DADAH) sk
-~ 151801/032000027401/9 | Pengimejan Diagnostik
Opersiing 9 {Ubst Dan Dad=n) o4
_— 151801/130600/27401/3 | PEMBEDAHAN AM sa
perating 2 {UBAT DAN DADAH) a5
Oparsting (HIBDOSIE0NZTAIAE | ook (Vaksin) 180

Figure 4.4-9 Search Vote Description

o User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

button

e Double click on the selected Vote Code

ADD PURCHA SE ORDER ITEM

Item Deseription
Vote Description

Item Group

Crdr Quantity (PKU)
Approved Quantity (PKU]
<F Approved Quantity (PKU}
Brand

FRU

Min Grder Quantity (PKU)

Cuanity Available (FKU)

Ethambutol HCI 400 mg Tablet

FARMASI DAN BEKALAN (UBAT DAN DADAH)

[orUs

Item Code
Vote Code

Budget Type

Unit Pricz (RM) (FKL)
Totsl Amount (RM)

Buffer Level Quantity (SKU)

Manufscturer

Packaging Description

Max Storspe Quantity(FKL)

|JD4AKD21 1071002202

[151801/m322002740 1788 |

[opersting |

0000 -
[ 500
[ 1,000
Macleods Pharm L -
[peck of 100 sablet |

STEP 10

Click on the

Figure 4.4-10 Add Purchase Order Iltem

button to save the record
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CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel || Yes || No

Figure 4.4-11 Confirmation Message

e System will display a Confirmation Message as Figure 4.4-11

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the | J button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 4.4-12 Information Message

o System will display a Information Message as Figure 4.4-12

e Click onthe | .| button to confirm
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Ordar

Order No Finanaial Year [ 2015|
Purchass Typs Direct Purchass E2R Totsl Order Amount (RM) [ 500
Request Type Indent —
External Indent o, R16000001 r
Supplier Name ADVANCE LOGISTIC ENTERPRISE r Crested Date (280272017 ve:z6:38 A =]
Delivery Site To Name KLINIK KESIHATAN SUKAU r Craated By [coH cHia LG |
Order Status [open | P Status [ |
Remark Reason |
VOTE CODE LIST
1 |n [1-1/11
Vote Description s Bucdget Type 3 Balance Before PO (RM) $ Utilized PO (RM) s Balance After PO (RM)
161601/03220027401188 FARMASI DAN BEKALAN (UBAT DANDADAH) | Operating 500 23,3508
TOTAL 2 .00 2335082
PURCHASE ORDER DETATLS
1 |n [1-1/1]
Item Description = PKU % g::‘;:}i'g % Manufacturer Vote Code ”"(“R':n’i“' % Amount(RM)
151601/032200127401/00 FARMASI
[ | Jo4AKD2110T1002XK02 Ethambuiol HCI 400 mg Tablst pek packof 100 tablet | [ECOX. - Maceods Pham v 5 | DAN EEKALAN (USAT DAN DADAH) 1.0000 500
Operating
< > v

Figure 4.4-13 Purchase Order: Indent

STEP 11

Click on the button to save the record

CONFIRMATION

{/‘\.I CONF0001: Data have been modified. Save
@j Changes?

| Cancel || Yes || No

Figure 4.4-14 Confirmation Message

e System will display a Confirmation Message as Figure 4.4-14

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the | button to cancel from saving the record
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INFORMATION

@ INFO0679: Record has been saved successfully

e Click on the | | button to confirm

PURCHASE ORDER

El & Aporove || @ Reject | @ Cancel Request --lzl,.

LP Purchase Order
Order No |P0nomm | Financisl Year [ 2018
Purchase Type [ Direct Purchase - Total Grder Amount (RM) [ 5.00
Request Type | indent -
External Indent No. |r18o0000 £
Supplier Name ADVANCE LOGISTIC ENTERFRISE ) Created Date [28m22017 o630 AM m
Deivery Site To Name KLINIK KESIHATAN SUKAU 2| Created By [or cra une |
Order Status [open | P Status [ |
Remark Reason
[1-1/1]
Vote Description - Budget Type - Balance Before PO (RM) - Utilized PO (RM) - Balance After PO (RM)
151601/03220027401/28 FARMASI DAN BEKALAN (UBAT DANDADAH) | Operating 21386582 5.00 2338082
TOTAL 2338582 500 2328082

PURCHASE ORDER DETAILS
M Delete tem

1 1 [1-1/1]

Mem Descripton  §| PKu s frackamee . %EE&?} - n..‘a‘:"é&‘,’ﬁuﬁ Vote Code UnitPrice o|  arount (RM)
‘ 151801/032200/27401/! QQ ‘
a JO4AKD2110T1002:0C02 Ethambutol HC1 400 mg Tablet | pck pack of 100 tablet ECOX - Macleeds Pharm - 8 5| FARMASI DAN EEKAL 1.0000 5.00
{UBAT DAN DADAH) Operanng ~
< >
Figure 4.4-16 Purchase Order: Indent
Note
. ) +
e User is allow to create another order by click on the button.

@& Cancel Request

e Click on the button to cancel the order.

STEP 12

& Approve

Click on the | | button to approve the record
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o System will be display a Confirmation Message as Figure 4.4-17

Click on the button to approve the record

Click on the| No |orIE Cancel | button to cancel for approve the record

t/‘\-.I COMNF0128: Are you sure you want to approve
@ the record?

[ Cancel || Yes || Mo

Figure 4.4-17 Confirmation Message

Information Message will display after click on the buttom as Figure 4.4-18

Click on the :

I button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

Figure 4.4-18 Information Message

. Reject . .
Click on the -,il button to reject the order transaction

Note

e User need to enter reject reason as system will display an Information Message as Figure 4.4-19
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@ INFO5055: Reject remark can not be blank

Figure 4.4-19 Information Message

e Status of the record will change to Rejected
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5.0 Acronyms

Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhiS Pharmacy Information System
BPF Bahagian Perkhidmatan Farmasi
HOD Head of Department

SKU Store Keeping Unit

PKU Packaging Keeping Unit

RPL Recommended Purchase List
APPL Approved Product Purchase List
LP Local Purchase
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6.0 Links to Inventory Modules
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(Ph[S

No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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