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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence care. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

(Ph[S

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

1.

N o o bk~ e

©

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution(CDR), Parenteral Nutrition, IV Admixture & Eye

Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Request for Quotation) sub-module and its key
features and functionalities. The primary objective is to guide users through the process of completing
PhIS application process.

User will understand the following activities in details:

Quotation

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction
Section 2 : Application Standard Features
Section 3 : Quotation

Section 4 : Acronyms

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E
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2.0 Application Standard Features
2.1 PhIS Legend

(Ph[S

Standard Legend

Login to PhIS

Logout

Logout from PhIS

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

jl*u.I“E@ﬂI

Refresh Screen Q, Search Search Record
+ ‘ Add/Create New Record Show Help
@ Print Mandatory Field
|| Calendar Icon |2 Search Icon
E Close Window Radio Button
] Checkbox V4 Edit Record
Cancel Delete Record
(Romnusc | LI o Reporti
4 Add ltem ] Add Item to the list [ Ml Delete ] Delete Item from the list
, (= Request ] Request for Approval @ Cancel Request Cancel the Request
., & Approve \ Approve Transaction @ Reject ‘ Reject Transaction
: o=, Send for Approval | Send for Approval | v | Dropdown Box

Automatically
Display/Retrieve Box

Empty Text Box
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Page 2




PhIS & CPS Project

User Manual — Pharmacy Inventory GH|S
Procurement (Quotation)

Quotation Module Legend

@ Print o Edt | Edit Record
Edit Record Ml Delete ‘ Delete
Search @'Mbn] Send For Verification
:ﬂSeﬂd for Approval [ Send For Approval :V Verify ‘ Verify
.r @ Reject 1 Reject & Approve ‘ Approve
T*’ °°"f'"“:\ Confirm \'-l- Add Item Add Item
.’ + Vote Code ‘ Add Vote Code 4 Vote Details | Add New vote Code
Add Facility [ 4 Add Additional Item ] Add Additional Item
5 Generate EPO | Generate EPO C Generate RPL Generate RPL

Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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Overview

Quotation system will be used to generate Quotation No. to be proceed with LP Purchase Order transaction.
There are 2 Quotation Type; from RFQ or to be transcribed from eP.

User Group

This module is intended for Pharmacist and Assistant Pharmacist (subject to user assign by the facility).

Functional Diagram

Item Type
APPL LP
(Item supplied by Contract (Iltem supplied
Pharmaniaga) by other Suppliers)

l \

/ . sItem purchase based\
«ltem purchase based on ftem that value has on selected criteria by
DALl . reached more than N
selected criteria by using >500K by using e system
stemn
o S *Purchasingvalue
+Purchasingvalue has . : has certain amount
nolimitation in particular caS# Eglg?;ceartegory ;ned f:g?etsoscompl ote
= Pharmaniagaand P
L Others
Figure 3.0-1

Functional Description

Quotation comprises of two (2) functions:

e Quotation (LP)
- Create New Quotation: Request For Quotation (RFQ)
- Create New Quotation: eP

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E Page 4
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)
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Bty e Mdires

3.1  Quotation (LP)
3.1.1 Quotation Listing Page

This function is used to search Recommended Purchase List (RPL) and Supplementary
Order transaction of Request for Quotation record.

@ PHARMACY INFORMATION SYSTEM

@a

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout

Q Home | Quotation *
& Home QUOTATION LIST
J Patient Management
5 o
Order Management 5
Inventory
Finance Quotation No. / RFQ No. Pe
Procurement Date From | Date To x|
2 Routine Status (ANl M Created By y:
Recommended -
Purchase List
Request For 1 17 » »

Quotation b
Quotation Quotation No.5> RFQNo. = Reference Number 3| Drug/Non-Drug Code Drug/Non-Drug Name Created Dater Created By
Proposed Col . | Quteoooos2 1123 | SO1ECO1000P4001XX | Acetazolamide 500mg Inj | 020222016 Open
Item QU16000061 REF1 | CO1EB10000P3001XX Adenosine 3mg/ml Inj ‘ 02/02/2016 Confirm
Contract Facility | |
Abacavir Sulphate 600mg +
3 By Request Order QU16000060 789 | JO5AR02964T1001XX Lamivudine 300mg Tab 18/01/2016 Confirm
3 Purchase Order Abacavir Sulphate 600mg + ‘
QU16000059 147 | JOSAR02964T1001XX : 18/01/2016 Confirm
3 Store Inventory Lamivudine 300mg Tab
| |
O Adverse Drug Reaction Quiso0Dss | NeaIova007/A- - | S01ADD3000G5101XX | Acyclovir 3% Eye Ointment 1410112016 Confirm
J Pharmacy Transaction |
o MAR Quieoooos7 | RA16000007/11- -| 501ADD3000G5101XX | Acyclovir 3% Eye Ointment ‘ 1410112016 Open
£/ Maintenance SR CTTTTIY
11-
5 Report/Enquiry QU16000056 | gaenns

STEP 1

Figure 3.1.1-1 Quotation

Click on the ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Quotation’

STEP 2
To search for existing Quotation, you may search by criteria as follow:
No | Field Description Remarks
a Quotation No Quotation Number Display all existing Quotation
number
b RFQ No RFQ (Request for quotation) Number Display all existing RFQ number
c Date From Start date for the Quotation transaction | Format field (dd/mm/yy)
d Date To End date for the Quotation transaction Format field (dd/mm/yy)
e Status Search by: Able to filter and search record(s)
- All
- Cancelled
- Confirmed
- Open
f Created By User Name Display the name of the person
made the transaction

Table 3.1.1-1
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@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout

Q Q Home | Quotation *

El Home
J Patient Management
3 Order Management
2l Inventory

QUOTATION LIST

O Finance Quotation No. | ,.7\ RFQ No. - . |
@ Procurement Date From | 6| Date To | ol
@ Routine Status [Au v | Created By | 2)
Recommended — -
Purchase List @
Request For 1 17 » vl [1-10/62]

Quotation
e $ Reference Number 3% Drug/Non-Drug Code Drug/Non-Drug Name Created Date® Created By
Proposed Contract | ; | QU16000062 ‘ - 1123 | SO1ECO1000P4001XX \ Acetazolamide 500mg Inj 0210212016 - - | Open
Item QU16000061 ; - REF1 | CO1EB10000P3001XX Adenosine 3mg/ml Inj 02/02/2016 - - Confirm
Contract Facility | Ab: |
= acavir Sulphate 600mg +
D By RequestOrder QU16000060 ‘ 789 | JOSARD2964T1001XX | Lamivucine 300mg Tab 18/01/2016 - - Confirm
O Purchase Order | Abacavir Sulphate 600mg +
QU16000059 - 147 | JOSAR02964T1001XX 18/01/2016 - - Confirm
© Store Inventory ‘ Lamivudine 300mg Tab
[ Adverse Drug Reaction QU16000058 ‘ g%é%%g%om’ i - | S01AD03000G5101XX ‘ Acyclovir 3% Eye Ointment 14/01/2016 - - Confirm
J Pharmacy Transaction |
| 2
5 MAR QU16000057 ‘ 91()013%0001?07/ LY - | SD1AD0O3000GE101XX | Acyclovir 3% Eye Ointment 1410172016 - - Open
0 Maintenance |
. " QU16000056 RQ16000007/11-
3 Report/Enquiry 01060015

STEP 3

Figure 3.1.1-2 Request For Quotation

Click on the button after input criteria and the result display will be based on the entered criteria

Note

In circumstances of no criteria is input, the entire list of transaction will be displayed.

STEP 4

Double click on the selected record and the details will be displayed

Note

Latest transaction based on the latest date and placed at the top.
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3.1.2 Create Quotation: Request For Quotation
To create new record for Quotation, perform steps below:

~R=

& Home
) Patient Management
3 Order Management
3 Inventory

& Finance

2 Procurement

Routine

Recommended
Purchase List

Quotation

Item
Contract Facility
) By Request Order
0 Purchase Order
Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR
Maintenance

ReportEnquiry

Request For,
Quomﬁon@
Proposed Comratt | :

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING)

ﬂ Home Quotation *

QUOTATION LIST

Logout

RFQ No -
Date To i
Created By »

Quotation No.
Date From
Status All
1 17 » vl
Quotation No.5 RFQ No.
QU16000062
QU16000061
QU16000060
QU16000059
RQ16000007/11-
QU16000058 01060015
| RQ16000007/11-
QU16000057 01060015
| Ra16000007/11-
QU16000056 | groeaings

[1-10/62]
$|  Reference Number 3| Drug/Non-Drug Code Drug/Non-Drug Name Created Date
1123 | SO1EC01000P4001XX Acetazolamide 500mg Inj ‘ 02/02/2016 . — e - Open
REF1 | CO1EB10000P3001XX Adenosine 3mg/ml Inj 02/02/2016 - - - Confirm
Abacavir Sulphate 600mg + - - -
789 | JOSAR02964T1001XX Lamivudine 300mg Tab 18/01/2016 - Confirm
Abacavir Sulphate 600mg +
147 | JOSAR02964T1001XX Lamivudine 300mg Tab 18/01/2016 | - Confirm
- | SD1ADO3000G5101XX Acyclovir 3% Eye Ointment ‘ 14/01/2016 e - Confirm
- | S01ADO3000G5101XX Acyclovir 3% Eye Ointment 14/01/2016 - — - Open

STEP 1

STEP 2

Figure 3.1.2-1 Quotation List

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Quotation’

Click on the E button and screen as per Figure 3.1.2-2 will be displayed

‘ Created Date

Quotation No ‘
Quotation Type @ RFQ

Reference No ‘

No of form taken

Validity Start Date [

No of Late Form Return

No of Returned Form

Remarks

SUPPLIER INFORMATION

Supplier Code

| Supplier Quotation Reference,
T No. T

QUOTATION
RFQ INFORMATION

|054‘l]31‘2016 11:05 AM

v |+ RFQ No. RQ16000017/11-01060015
‘ RFQ Date [psrozi2016 ‘
5 Quotation Closing Date [ 11/08/2016 M =
o Validity End Date [ B
1 Quotation Validity [ 15| day(s)
5 Item Group [oRUG |
Status [Open |
Created By _—— - ‘

Supplier Identification No. 2

No Records Found!

Created Date Packaging Description %

STEP 3

STEP 4
Click on the *

Note

Figure 3.1.2-2 Quotation (RFQ Information)

Select Quotation Type as RFQ

to search for RFQ No

RFQ Date, Quotation Closing Date, Quotation Validity and Iltem Group will be auto displayed base on information
from RFQ No. Selected.

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E
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STEP 5

Insert No of form taken, No of Late Form Return, No of Returned Form and Remarks (if any).
STEP 6 _

Click on the ' * *** ptton to add supplier details

SUPPLIER QUOTATION DETAIL
@ (13)alle)ix|

Supplier Name 4U-TECH CORPORATION SDN. BHD. pel |" Supplier Identification No. ‘RO15000005{11—01050015-01 |
Supplier Quotation Reference Mo 0878-9907-10 SN Created Date \ 16/03/2015 11:15:53 PM \
J

Quotation Validity Delivery Lead Period(Days)

Last Update Date | 16/03/2015 11:15:53 PM Remarks

Total Amount (RM) 0.00
Tarikh Luput Sifl Bumiputera @) o= (311272018 =1k 0

Drug / Non Drug Code Drug / Non-Drug Name

| ff Delete ttem | [ & Add tem |

1 /1 [1-1/1]

Packaging - Brand

. .| Quotation Quanfity, | Unit Price (PKU) .| Unit Price (SKU). o o e
Description ¥ PKU = Name - (RM) ¥ (RM) +| Total Amount(RM)=| Country of Origin + Remarks =

s Manufacturer = (PKU)

Item Code =

] 103000G1001xx.01 Pack of 209 = | Pack = | |NoBrand [ 12000 0.1000 ‘ 24.00‘

| Malaysia 2f ‘

Mo Manufacturer |* ‘ 20+

Figure 3.1.2-3 Supplier Quotation Detail
STEP 7

Click onthe © to search for Supplier Name

STEP 8
Enter Supplier Quotation Reference No.
STEP 9
Enter Quotation Validity
STEP 10
Enter Delivery Lead Period (Days)
STEP 11
Select Tarikh Luput Sijil Bumiputera and Tarikh Luput Sijil Pendaftaran Kewangan Malaysia
STEP 12
Enter this following fields under the ‘Order Details’ section:
- Item Code
- Packaging Description
- PKU
- Brand Name
- Manufacturer

- Quotation Quantity (PKU)
- Unit Price (PKU)(RM)

- Unit Price (SKU)(RM)

- Country of Origin

- Remarks

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E Page 8
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STEP 13
Click on the button to save the transaction

Note

e An alert message will be displayed as shown in Figure 3.1.2-4 and Figure 3.1.2-5

CONFIRMATION

@ COMNFOO02: Are you sure you want to save?

Cancel | Yes

Mo

Figure 3.1.2-4 Confirmation Alert Messages
e If click on the button, record will be saved and appeared at Offer Details.

e |[f click on the button, record will not be saved and proceed to Offer Details.

oK

INFORMATION

@ INFO0&879: Record has been saved successfully

Figure 3.1.2-5 Information Alert Messages

e Click on the button, record will be successfully saved and updated.

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E
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QUOTATION

RFQ INFORMATION
Quotation No. | | Created Date 160312015 11:08 PM |
Quotation Type [rFa v | RFQ No [RQ15000005/11-01060015 2
Referance No ‘ | RFQ Date 1510312015 |
No of form taken 10 Quotation Closing Date ‘ 20/03/2015 el
No of Late Form Retun 2 Quotation Validity \ 90| dayls) *
No of Returned Form 0 tem Group [oRUG |
Remarks " Status [open |

h Created By [ S — - ]

SUPPLIER INFORMATION

Supplier Name - Supplier Code | Supplier Q“D:‘“;“’" Reference | g, oiier Identification No. & Created Date =|  Packaging Description 2 Winning Quote s
[7] | AINMEDICARE SDN BHD | SUPODO0DG 09875-8764-09 RO15D00D0S/11-01080015-02 16/03/2015 113232 PM | Pack of 20g
0 ‘ég}] EEC:DCORPORAT'ON SUPODO0DT 0878-9907-10 SN RO15D00D08/11-01080015-01 16/03/2015 111847 PM | Pack of 20g

Figure 3.1.2-6 Supplier Quotation Detail

STEP 14
Click on the button to save the transaction

Note
Winning supplier information updated to proceed in Purchase Order transaction.

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E Page 10
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QUOTATION

& offer summary | @ Cancel Request

RFQ INFORMATION
Quotation No [auisoonos2 | Created Date 1610312015 11:08 Pm |
Quotatin Type [rRFa - RFQ No [Rat500000511 101060015 2]
Reference No ‘ | RFQ Date 151032015 |
No of form taken \ 1] Quotation Closing Date [20m32015 m) -
No of Late Form Retumn ‘ 2| Quotation Validity | gu| day(s)*
No of Retunad Form ‘ 1] tem Group [pRUS |
Remarks 2 Status |'Open |

- Created By |Muhamad Azhar bin Bahauddin |

Figure 3.1.2-7 Supplier Quotation Detail

QUOTATION

@+ Cancel Request E

Quotation No lau1sooo0s2 | Created Date 160312015 1115 Pma |
Quotation Type [rRFa v RFQ No [rat5000005111-01060015 2]
Reference No ‘ | RFQ Date 15032015 |
No of form taken \ 10 Quotation Closing Date [2003r2015 =)
No of Late Form Refurn ‘ 2‘ Quotation Validity | 90‘ day(s)*
No of Retumned Form \ 10 Item Group [orUG v
Remarks - Status [Open |

- Created By - — — — J

SUPPLIER INFORMATION

.| Supplier Quotation Reference,
T No. T

Supplier Code Supplier Identification No. 3 Created Date > Packaging Description %

AINMEDICARE SDN.BHD. | SUPO00D0S 09875-8764-09 RQ15000005/11-01060015-02 160032015 11:3232PM | Pack of 20g
S Sh L ORFORATION SUPD0OO0Y 0878-9907-10 SIN RQ15000005/11-01060015-01 16/032015 111347 PM | Pack of 20g
Figure 3.1.2-8 Supplier Quotation Detail
STEP 15

Click on the ‘Offer Summary’ button

Note
e Facility will generate the ‘Offer Summary’ form before quotation committee decides the winning supplier.

e Committee will decide the winning supplier for the quotation during the committee meeting.

o Remarks for ‘Offer Summary’

a) Click on the button.

b) Committee will meet to decide who will be chosen as supplier.
c) Select winning quotation in the system.

STEP 16
Click on th

button to choose the winning quotation based on the decision made in the committee meeting

STEP 17
Double click on the ‘Winning Quote’ information to enter the winning quotation details

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E Page 11
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SUPPLIER QUOTATION DETAIL

Supplier Name

Supplier Quotation Reference No.
Quotation Validity

Last Update Date

Total Amount (RM)

Tarikh Luput Sijil Bumiputera

RFQ DETAILS

1 /1

| DOGEB03000G1001XX

1 /1

o tem Code B

‘ DOGBEQ3000G10C|

1 /1

tem £ade

Pack of 20g

Item Description

| AIN MEDICARE SDN. BHD. 2)* Supplier Identification No. [Ra15000005/11-01060015-02

‘0937&2754709 ‘ Created Date (1610312015 11:32:32 PM 1

‘ 90‘ . Delivery Lead Period(Days) | zu‘*
(1610312015 11:32:32 PM ] Remarks | i

‘ 000

Drug / Non Drug Code

Tarikh Luput Sijil Pendaftaran

Kewangan Malaysia | (TZT]

Drug / Non-Drug Name

‘ Acyclovir 5% Cream | q

Pacl
Description

Brand .

| PKU 3| ome

> Manufacturer 3

Quotation Quanti " nit Price
(PKU) (RM) T (RM)

(KU 1otal Amount (RM)=

Country of Origin 5

OFFER DETAILS

[1-1/1]

Remarks 3

Drug/Non-Drug | Drug/Non-Drug
Code Name

Packaging
Description | PKU

|:Med\care.|* |:AjnMedicare ) ‘

Quotation

Quantity Unit Price Unit Price
(PKLZ

Brand Name (SKU) (RM)

Manufacturer

v ‘Acycluvlrﬁ%crsal‘ |DDGBB[IBO[IDGI‘ |Acydov|r5%crs| ‘Iube of 10 gr.“

Country of
Origin

[1-1/1]

Remarks

. @KUHRM]
[PHARM h‘rham\amz v | ‘ 110007 | |

01100]

| Malaysic o ‘

m

STEP 18
Select Item Code

Note

STEP 19

Note

STEP 20

Note

STEP 21

Figure 3.1

Select Brand Name from the drop down box

Click on the button to save the record

.2-9 Supplier Quotation Information

Manufacturer will be display base on selected Brand Name
Enter Quotation Quantity (PKU) and Unit Price (PKU)(RM)

Unit Price (SKU)(RM) and Total Amount (RM) will be auto calculated

Item Description, Drug/Non Drug Code, Drug/Non Drug Name, Packaging Description and PKU will be auto
displayed base on the Item Code selected.

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E
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‘QUOTATION

AIN MEDICARE SDN. BHD. | SUF00000&

4U-TECH CORPCRATION
SDN. BHD. SUP000001

Supplier Name = Supplier Code

0878-9907-10 SIN

RQ15000005/11-01060015-

RQ15000005/11-01060015-
01

@ [ Contm ) 4@ OfrSumary | (@ Canos ocuest (x|

Supplier Quotation - " "
Reference No. +| Supplier Identification Nos Created Date

16/03/2015 11:32:32 PM

18/03/2015 11:18:47 P

RFQ INFORMATION
Quotation No [au1s000052 ‘ Craated Date [16/03/2015 11-15 Paa ‘
Quotation Type [rFa v RFQ No [rat500000511-01060015 2]
Reference No \ | RFQ Date 150372015 |
No of form taken ‘ 10 Quotation Closing Data 2810312015 @)
No of Late Form Return ‘ 2‘ Quotation Validity | 90‘ day(s)
No of Refurned Form ‘ m‘ ltem Group | DRUG - |
Remarks - Status |‘Open .|

- Created By | - - - - J
SUPPLIER INFORMATION
1 f1 [1-2/2]

] Item Code +| Packaging Description 5

DOGBE03000G1001XX.01 | tube of 10 gram @

DOGBE03000G1001XX 01 Pack of 20g

STEP 22

Click on the ¥ Confim| button to confirm the quotation transaction

Note

Order screen.

Figure 3.1.2-10 Quotation Confirmation

e After click on the .m] button, ‘Status’ will change to ‘Confirm’ and the quotation will flow to the Purchase

e User may click on the button to reprint Borang Sebutharga

U.MANUAL_INV_PROCUREMENT_STANDARD-QUOTATION-4t E
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3.1.3 Create Quotation: eP

This function is used to create new record for Quotation, perform steps below:

(Ph[S

%} PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

MENU

Recommended
Purchase List

Request For Quotation
Quotation
Proposed Contract Hem

Contract Facility

L By Request Order

& Purchase Order
Ll Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR
Maintenance

BB BB B

ReportEnquiry

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Status | A

Quotation No.

Created Date
Mg Record Fourd

a@e B | Home | Quotation x:
El Home QUOTATIONLIST

[ Patient Management o

& Order Management

4 Inventory Quotation Ma | 2| RFQ Ma | 2|
O Finance — —
2 Procurement bate From [ ol bate To | @)

Z1 Routine - | Created By | 2|

Created By

Status

STEP 1

Figure 3.1.3-1 Quotation List

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Quotation’

STEP 2

Click on the E button and screen as per Figure 3.1.3-2 will be displayed
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x|
RFQ INFORMATION

Quotation No. | | Created Date (170312015 11:05 Am |
Quotation Type @\ep - |* RFQ No. ‘ 2|
Reference No 897-0091-993321 @ RFQ Date |
Mo of form taken Quotation Closing Date |31/03/2015 /"\ @ -
Mo of Late Form Return Quotation Validity @ 20 dayis) |
No of Returned Form Item Group 7 }lRUG - |*
Remarks » Status \ Open |

d Created By - - - ]

SUPPLIER INFORMATION
e 4 Add ftem |

Supplier Identification No. 5 Created Date ] Packaging Description 5 Winning Quote B

.| Supplier Quotation Reference,
T No. T

Supplier Name ] Supplier Code

Figure 3.1.3-2 Add Drug

STEP 3
Select Quotation Type: eP

STEP 4
Enter Reference No

STEP 5
Select Quotation Closing Date and enter Quotation Validity (days)

STEP 6
Enter this following fields if applicable
- No of Late Form Return
- No of Returned Form
- No of Returned Form
- Remarks

STEP 7

Select Item Group from dropdown box:
- Drug
- Non Drug

STEP 8

4 Add ltem

Click on the button to add item
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SUPPLIER QUOTATION DETAIL

Supplier Name @ ALAM MEDIK SDN BHD 2| Supplier Identification No.
Supplier Quotation Reference No.  90763-88612-12 Created Date |17/03/2015 11:09:47 AM |
Quotation Validity 1 1 ao * Delivery Lead Period(Days) 30

Last Update Date 17/03/2015 11:09:47 AM | Remarks

Total Amount (RM) 1,500.00

Tarikh Luput Sijil Bumiputera [ 5| Ew‘:ﬂ'g—:ﬁ”’&g‘g;;imaﬁa’a” (171172020 FIR
OFFER DETAILS
1 f1 [1-1/1]

Quotation o P
Brand Name #| Manufacturer | Quantity 2 Unit Price, Unit Price .| Total Amount .| Country of P

Drug Code Drug Name Description ™ (PKU) {PKU) (RMf ({SKU)} {RM) ™ {RM) - Origin

wial

Remarks =

Drug/Non- Drug/Non- Packaging . PKU =

Item Code = Item Description

V03AB235 0 [* ‘Auelylcysleinezﬂ[lmg‘ |VEIBAB2352EIF‘ |Aoely\|:y5leine‘ ‘Vlal | [NOBRANI v F | [Manufactu v |+ 1007 | 15.0000" ‘ 15,0000‘ ‘ 1,500 un|

| Malaysie o * ‘

Figure 3.1.3-3 Supplier Quotation Detail

STEP 9
Search for Supplier Name

STEP 10
Enter Supplier Quotation Reference No.

STEP 11
Enter Quotation Validity

SUPPLIER QUOTATION DETAIL
3 (18)aie)ix
Supplier Name \ALAM MEDIK SDN BHD 2| Supplier Identification No.
Supplier Quotation Reference No. 90763-88612-12 * Created Date \ 17/03/2015 11:09:47 AM |
Quotation Validity 90 * Delivery Lead Period(Days) 30
Last Update Date | 17/03/2015 11:09:47 AM | Remarks @ b
Total Amount {RM) 1,500.00

Tarlkh Luput Siil Bumiputera Il — —_ lzx‘:ﬂ;:ﬁ”’:ﬂfl‘g‘v:‘:”“aﬂa“‘” (1711172020 m)

OFFER DETAILS

1 /1 [1-1/1]

Quotation | 55t price | unit Price ,| Total Amount,| Country of ,

DrugiNon- Drug/Non- Packaging . - . - - - , - -
PKU | Brand Name, Manufacturer = l](l:}a'al'\t\ 2<U) (RMT | (SKU) (RM) © (RM) ¥/ Remarks %

Drug Code Drug Name Description ™

Item Code 5 Item Description

15.0000 1,500.00)

IAcetyleysteine 200mg| | [V03AB23520F | |Acetylcysteine | Vial | [NO BRANI w7 15.0000* | Malayere

2|

Figure 3.1.3-4 Supplier Quotation Detail
STEP 12
Enter Delivery Lead Period (Days) and Remarks if required

STEP 13
Select Tarikh Luput Sijil Bumiputera and Tarikh Luput Sijil Pendaftaran Kewangan Malaysia

STEP 14
Select Item Code from the drop down box

Note
Item Description, Drug/Non Drug Code, Drug/Non Drug Name, Packaging Description and PKU will be
displayed base on the Item Code selected.
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STEP 15
Select Brand Name

Note
‘Manufacturer’ will be displayed based on the selected Brand Name.

STEP 16
Enter Quotation Quantity (PKU) and Unit Price (PKU)(RM)

Note
Unit Price (SKU)(RM) and Total Amount (RM) will be auto calculated.

STEP 17
Select Country of Origin and enter Remarks if applicable

STEP 18
Click on the button to save the transaction

Note
e An alert message will be displayed as shown in Figure 3.1.3-5 and Figure 3.1.3-6

CONFIRMATION

@-.I CONFOO0Z: Are you sure you want to save?

Cancel ! Yes Mo

Figure 3.1.3-5 Alert Messages

e If click on the button, record will not be saved and proceed to Purchase Order.

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.3-6 Alert Messages
e Click on the button, record will be successfully saved and updated.

o System will be automatically selected in the ‘Winning Quote’ check box to proceed with Purchase Order process
as per Figure 3.1.3-7.
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‘QUOTATION

RFQ INFORMATION

Quotation No.
Quotation Type
Reference No
No of form taken

No of Late Form Return

Created Date ‘17!03&015 11:05 AM

ler RFQ No \

807-0091-993321 RFQ Date ‘

Quotation Closing Date \31103#2015

&) -

Quotation Validity

90 day(s)*

No of Returned Form Item Group ‘ DRUG A4 |~

Remarks Status \ Open |

= Created By T — - - ]

SUPPLIER INFORMATION

1 /1

- " - " Supplier Quotation " " " " ~ "
Supplier Name B Supplier Code B Reference No. %| Supplier ldentification Nos Created Date B Item Code B

Packaging Description %

Winning Quote B

|ALAM MEDIK SDN BHD |SUFDODDO‘3 |90?63198512—12 ‘ = ‘ 17/03/2015 11:13:02 AM |VD3ABZ35ZDF3OD1XX.D‘1 |\fla| ‘ @

Figure 3.1.3-7 Quotation (RFQ Information)
STEP 19

Click on the button to save the transaction
Note
e An alert message will be displayed as shown in Figure 3.1.3-8 and Figure 3.1.3-9.

CONFIRMATION

@'« COMNFOO0Z: Are you sure you want to save?

Cancel Yes Mo

Figure 3.1.3-8 Confirmation Alert Messages

e |If click on the button, record will be saved and proceed with Purchase Order.

e If click on the button, record will not be saved and proceed to Purchase Order.

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.3-9 Information Alert Messages

e Click on the button, record will be successfully saved and updated. As a result, data will be
successfully saved and Quotation updated.
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‘QUOTATION

RFQ INFORMATION
Quotation No. [au1s000053 | Created Date (170312015 11:05 Am |
Quotation Type ‘ P 2k RFQ No ‘ 2]
Referance No 897-0091-998321 . RFQ Date ‘ |
No of form taken \ | Quotation Closing Date (31032015 =)
No of Late Form Retum ‘ | Quotation Validity ‘ 90 dayis) *
No of Returned Form ‘ | ltem Group ‘ DRUG v |
Remarks - Status \ Open

= Created By - - - ]
SUPPLIER INFORMATION
1 n

5 Supplier Quotation % | Supplier Identification No& Created Date B Item Code %| Packaging Description % Winning Quote B

Supplier Name & Supplier Code Reference No.

Vial ‘ @

| ALAM MEDIK SDN BHD | ‘SUPD00D0Y | 90763-88612-12 ‘ > ‘ 17/03/2015 11:13:02 AM | V03AB23520P3001XX.01

Figure 3.1.3-10 Offer Summary
STEP 20

Click on the ¥ Confim| button to confirm the quotation transaction

Note

e After click on the .m] button, Status will change to ‘Confirm’ and the Quotation No. will proceed to the
Purchase Order screen.

e Click on the button to print ‘Borang Sebutharga’.

o Click on the @CancelReauest 1y 101 1o cancel the Quotation transaction.
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3.2  Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

@a
El Home
J Patient Management
2 Order Management
2 Inventory
Finance
2l Procurement
2 Routine
J By Request Order

Adverse Drug Reaction
J Pharmacy Transaction
4 MAR
3 Maintenance

J Report/Enquiry

2 Purchase Order
Purchase Orde! s
Store Inventory Created By

ﬂ Home

@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING) Logout

Purchase Order *

PURCHASE ORDER

Order Type
Purchase Type
Date From

Item Description

1

Purchase Type +| Order Typé| Order No. & LPONo. % Request/RPL No. Supplier Name 3

Direct Purchase

v Order No

LPO No

§3353 > ¥

LP

Date To

Item Code |

All

v eP Status
£ e Q, Search

Created

Date %/ Created By %

PO16004355 |-

1210412016 -

AIN MEDICARE SDN
o RP16000583 BHD.

Status 3

| Approved

|
| Pending for
| eP Approval

[1-10/3348]

Payment

eP Status 3 Status

| Open

STEP 1

STEP 2

a) Order Type

STEP 4

Figure 3.2-1 LP Quotation Purchase Order

To search for existing purchase order transaction, you may search by criteria as follow:

- APPL
- Contract
- LP
b) Order No
¢) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Open
- Pending to Approval
- Approved
- Cancelled
- Closed
- Rejected
STEP 3

Double click on the selected record and the details will be displayed

Click on ‘Inventory’ menu followed by ‘Inventory’ and ‘Procurement’, and select ‘Purchase Order’

Click on the button after entered criteria and the result displayed will be based on the entered criteria as
per Figure 3.2-1. In circumstances of no criteria is entered, the entire list of transaction will be displayed
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3.3 Purchase Order Approval
Pharmacist will receive notification in Task List for any Purchase Order that needs to be
approved.

4« <« 3 /3 [21-21/21]

Transaction Type Transactinz Nop. Date/Time o Task Status From Unit/Department o From User

Purchase Order ‘ PO15002047 ‘ 17/03/2015 12:23 PM | Pending For Approval STOR FARMASI - - -

Figure 3.3-1 Task List

STEP 1
Click on the Transaction No hyperlink

Note
Pharmacist has option to go to the listing page and search for ‘Pending for Approval’ Purchase Order.

PURCHASE ORDER
& o | @ e [ B ] %]
ise Order | LP Purchase Order ontract Purchase Orde
Order No [Po15002047 | Financial Year [ 2015
Purchase Type |Quatation - Total Order Amount (RM) | 2200
Quotation No [au1s000052 2| Quotation Quantity [ 30
Remaining Purchase Quantity ‘ 0‘ Reference No ‘ ‘
Supplier Name | AIN MEDICARE SDN. EHD. 2|+ Created Date | 17/03/2015 12:21:26 FM B |
Delivery Site To Name \Hespital Pakar Sultanah Fatimah Muar pel \’ Created By - - ‘
Order Status ‘Penmng for Approval eP Status =
Remark - Reject Reason -
VOTE CODE LIST
1 f1 [1-1/1]
Vote Description Budget Type Balance Before PO (RM) = Utilized PO (RM) Balance After PO (RM) B
| 090401/030300/27401/00 | Rawatan Pesakit Luar (ubat) | Operating ‘ 13,171.00 ‘ 22.00 ‘ 13,149.00
TOTAL 13,171.00 2200 13,149.00
R [1-1/1]

Ordered = Approved Usage & Unit

liem Code  %| Item Description %| PKU% ;::ggg:‘“(?nc Manufacturer Quantite| Quantity & VoteCode 2| Issue Price %| Amount (RM}:
(PKU) (PKU) Quantity | (RM)

: ) 090401/030300/27401/
@] E?EEEDMDOWCIGW 5% Cream | tube '“I_gfn‘"w PHARMANIAGA ;gg:g?”'aga VELEENILY 20 20 | 00 Rawatan Pesakit 0| 11000 2200
g Luar (ubat) Operating
4 11} INF | (1=
Figure 3.3-2 Purchase Order Approve

Double click on item details in the ‘Purchase Order Details’ section and system will display screen as shown in
Figure 3.3-3. Amend ‘Approved Quantity (PKU) and Unit Price (RM) if necessary
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[x]
tem Description ‘A[:v[:\uvlr 5% Cream 2 ltem Code |DDBBBDaﬂuDG1umxx,m ‘
Vote Description \Rawatan Pesakit Luar (ubat) pel |' Vote Code |D9(]4014‘l]303D01274|]1,‘DD ‘
Item Group ‘DRUG | Budget Type |Dperating ‘
QOrder Quantity (PKU) ‘ 2D| = Unit Price (RM) (PKU} 1.1000 =
Approved Quantity (PKU) 20" Total Amount (RM} | 22.00‘
eP Approved Quantity (PKU) \ of Buffer Level Quantity (SKU) [ 30)
Brand ‘ PHARMANIAGA - |' Manufacturer | Pharmaniaga Manufacturing Berhad v \’
PKU ‘Iube | Packaging Description |tut:a of 10 gram ‘
Min Order Quantity (PKU) ‘ 1| Max Storage Quantity(PKU) | 45‘
Quantity Available (PKU) ‘ n|

Figure 3.3-3 Add Purchase Order Item
PURCHASE ORDER

3
o g (B [x

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [Po15002047 | Financial Year [ 2015
Purchase Type ‘ Quotation v |' Total Order Amount (RM) | 22.DD|
Quotation No [au1s000052 2 Quotation Quantity [ 380
Remaining Purchase Quantity ‘ 0‘ Reference No | |
Supplier Name | AIN MEDICARE SDN. BHD. 2" Created Date | 17/03/2015 12:21:26 PM iy
Delivery Site To Name \Hcapna\ Pakar Sultanah Fatimah Muar Pl \* Created By - — - P— J
Order Status ‘Penﬂmg for Approval ‘ eP Status | |
Remark - Reject Reason -

VOTE CODE LIST

PURCHASE ORDER DETAILS

Figure 3.3-4 Purchase Order Approval

STEP 3

Click on the - ®*#™ | ytton to approve the Purchase Order or
Click on the P R#< | hutton to reject the Purchase Order
Note

After the Purchase Order is approved, Pelulus for eP will lodge into the eP system manually and get approval from eP.
Once the order is approved in eP, details of the LPO need to be entered back into the PhIS system.
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Remark ‘ =

PURCHASE ORDER DETAILS

ep
Ordered | Approved
Quantity| Quantity | 4PProved,

(PKU) (PKU) Q(Ll'ﬁ'(’g;y

ltem Code % ltem Description | PKU 3z Packaging . Manufacturer Vote Code 3

¥| Description™

090401/030300/2740
D06BB03000G! - tube of 10 Pharmaniaga Manufacturing 1/00 Rawatan
XX.01 clovir 5% Cream | tube gram PHARMANIAGA Berhad 20 20 0| pesakit Luar (ubat)
Operating

db eP-Approve | | @ eP-Reject | | @) Cancel Order | Ei
PURCHASE ORDER DETAILS
se Order | LP Purchase Order | Contract Purchase Orde
Order No [Pot5002047 | Financial Year [ 2015
Purchase Type ‘Qualalmn - |* Total Order Amount (RM) | 22.00‘
Quotation No [au1s000052 2| Quotation Quantity [ 30
Remaining Purchase Quantity ‘ 0‘ Reference No ‘ ‘
LPO No LO167580048727022 * LPQ Date @\ 17/03/2015 12:49 PM B |-
LPO Transmitted Datr ‘ 17/03/2015 12:49 PM =i
Delivery Lead Period{Day) 30@ Delivery Due Date ‘ 16/04/2015 12:49:00 PM B \*
Supplier Name ‘A\N MEDICARE SDN. BHD. 2| Created Date |17/03/2015 12:21:28 PM oIl
Delivery Site To Name ‘ Hospital Pakar Sultanah Fatimah Muar Pl \* Crealed By [ - —_ - ]
Order Status ‘Approved ‘ eP Siatus ‘Pendmg for eP Approval ‘
Reject Reason -

Balance After PO (RM) s

1 /1
Vote Code B Vote Description * Budget Type s Balance Before PO (RM) s Utilized PO (RM) B
| 090401/030300/27401/00 | Rawatan Pesakit Luar (ubat) | Operating ‘ 13,171.00 ‘ 22.00 ‘
TOTAL 13,171.00 22.00

Usage &
Issue
Quantity

0

Unit

(RM)

1.1000

[1-1/1]

13,149.00

13,149.00

[1-1/1]

rice 5| Amount (RM}

22.00

Figure 3.3-5 eP Approval

STEP 4
Enter LPO No.

STEP 5
Select LPO Date

STEP 6
Enter Delivery Lead Period(Day)

Note
Delivery Due Date will be auto generated

STEP 7
Double Click on item details to update eP Approved Quantity (PKU)
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ADD PURCHASE ORDER ITEM
9)m e x|

Item Description [ Acyclovir 5% Cream 2] tem Code D0SBE03000G1001XX.01 |
Vote Description |F!awatan Pesakit Luar {ubat) pel \ Vote Code ‘090401i030300!27401i00 |
Item Group |DRUG ‘ Budget Type ‘Dperating |
Order Quantity (PKU) | 20" Unit Price (RM) (PKU) ‘ 1 1uuo|r
Approved Quanlity (PKU) | 20‘ Total Amount (RM) ‘ 22,uo|
eP Approved Quantity (PKU) 2 Buffer Level Quantity (SKU) ‘ 3D|
Brand |PHARMANIAGA v \' Manufacturer ‘ Pharmaniaga Manufacturing Berhad - |
PKU |tube ‘ Packaging Description ‘tube of 10 gram |
Win Order Quantity (PKU) | 1‘ Max Storage Quantity(PKU) ‘ 45|
Quantity Available (PKU) | u‘

Figure 3.3-6 Add Purchase Order Item

PURCHASE ORDER 1 0

o eP-Approve| | @P eP-Reject 0 Cancel Order ‘ E]

LP Purchase Order

Remark ‘

AP Pure er Contract Purchase Order

Order No [Pots002047 | Financial Year ‘ 2015|
Purchase Type ‘ Quotation - Total Order Amount (RM) ‘ zz,uo‘
Quotation No ‘ QU15000052 2| Quotation Quantity ‘ 330‘
Remaining Purchase Quantity ‘ 0‘ Reference No ‘ ‘
LPO No LO167589948727022 LPO Dale ‘17]03#2015 12:48 PM | ‘*
LPO Transmitted Date \ 17/03/2015 12:49 PM ]

Delivery Lead Period(Day) 30" Delivery Due Date ‘ 16/04/2015 12:49:00 PM ] \’
Supplier Name ‘A\N MEDICARE SDN. BHD. 2| Created Date |17/03/2015 12:21:26 PM B |+
Delivery Site To Name ‘ Hospital Pakar Sultanah Fatimah Muar pel \ Created By F - — — - N—— W
Order Status ‘Appmved ‘ eP Status ‘Pending for eP Approval ‘

- Reject Reason -

VOTE CODE LIST

STEP 8
Enter eP Approved Quantity (PKU)

STEP 9

Figure 3.3-7 Purchase Order

Click on the button to save the transaction

STEP 10

Click on the b eP-Ap button if eP approve the order or

@ eP-Reje

Click on the ot button if eP

Note

rejects the order

Order that approved by eP will flow to the receiving process.
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4.0 Acronyms
Abbreviation Definition
PhIS Pharmacy Information System
CPS Clinical Pharmacy System
MOH Ministry Of Health
HQ Headquarters
UoOM Unit Of Measure
SKU Store Keeping Unit
PKU Packaging Keeping Unit
RFQ Request for Quotation
5.0 Links To Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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