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1.0 Introduction

1.1  Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end
user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture
& Eye Drop , Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

NooaksMwbdpRE

© ©

1.2 Purpose and Objectives
This user manual outlines the Pharmacy Inventory (Stock Taking and Verification) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

. Generate Physical Checking report
o Create Count Sheet and Count Sheet Approval
. Create Stock Adjustment and Stock Adjustment Approval

1.3 Organized Sections
These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Stock Taking and Verification
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

(Ph[S

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

*...I@@i]ﬂl

E!DBE@+l@§3Il

2 Refresh Screen Q, Search Search Record
Add/Create New Record Show Help
Print Mandatory Field
Calendar Icon | 2 | Search Icon
Close Window Radio Button
Checkbox V4 Edit Record
Cancel Delete Record
Save GE!DB t to Excel EigglrtF?)rr]% g[pen Report in
( 4= Add Iltem 1 Add Item to the list ( i Delete 1 Delete Item from the list
[ (= Request ] Request for Approval @+ Cancel Request Cancel the Request
., & Approve \ Approve Transaction & Reject ‘ Reject Transaction
o=, Send for Approval ‘ Send for Approval | v | Dropdown Box

Automatically Display/Retrieve
Box

Empty Text Box
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Module Legend

& KEWPS-14

View/Print KEW.PS-14

& KEWPS-17

View/Print KEW.PS-17

Z

ot

o]

To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Stock Taking

Overview

Stock-taking or inventory checking is the physical verification of the quantities and condition of items held in an
inventory. This may be done to provide an audit of existing stock valuation. It is also the source of stock discrepancy
information. Stock-taking may be performed as an intensive annual check or may be done continuously by means of
a cycle count.

User Group
This module is intended for Storekeeper and Pharmacists at the Pharmacy Store, Pharmacist and Assistant
Pharmacist at the Sub Store; Sister and Nurse at the unit/ward.(Subject to user assigned by the facility).

Functional Diagram

3. Stock Taking

A A A
3.1 3.2 3.3
Physical Count.Sheet Stock
Checking Adjustment
3.1.1 3.21 3.3.1
Ly Search existing Ly Search existing Search existing
Physical Count Sheet B Stock
Checking record record Adjustment
record
3.1.2 3.2.2 T
Generate new Create new o
e Physical ™ Count Sheet Creatg new Stock
Checking List record > Adjustment
record: Stock
Taking
323
Ly Count Sheet 333
Approval Create new Stock
H»  Adjustment
record: Routine
Checking
3.34
Stock
> Adjustment
Approval
Figure 3.0-1

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 4



e
o

S
Mo

PhiS& CPS Project

User Manual — Pharmacy Inventory m Is

Stock Taking and Verification

-

Bk O e b Mdigse

Functional Description

Stock Taking and Verification comprises of three (3) main functions:

Physical Checking
To generate a list of items to be proceed with stock count based on several criteria(s) selected.

Count Sheet
Stock counts from the Physical Checking activities will be uploaded into the Count Sheet. The available
guantity of stock in the system will be compared to the actual physical quantity of items in store.

Stock Adjustment
To adjust the quantity of stock in the system to be match with physical quantity of stock in store.

3.1 Physical Checking
The function of this Physical Checking screen is to generate a list of items to proceed with the Stock
Taking process.

3.1.1 Search Existing Physical Checking Record
This page will display all existing Physical Checking record(s).

~ v

E

~ -~ )

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Physical Checking’

STEP 4
To search an existing Physical Checking record(s), user may search by Stock Taking No

STEP 5
Click on the button after input of criteria.

= 1 -

R A Bl | Home | Physical Checking * :
El Home

O Finance
O Procurement
“  Inventory Management

2] Stock Taking and
Verification ST17000127 DRUG 231012017
Physical ST17000126 DRUG 23102017
Checking " | sT17000125 DRUG 161102017
Count Sheet
ST17000124 DRUG 161012017
Adjustment
& Broduct Quality ST17000123 DRUG 16102017
O Expiration and ST17000122 DRUG 161012017
Condemn ST17000121 DRUG 161102017
O
Returned ftem ST17000120 DRUG 16102017

PHARMACY INFORMATION SYSTEM

PHYSICAL CHECKING
Patient Management

[+]
Order Managem
Inventory Stock Taking No. pe

>

[1-10/56]

Item Group Created Date
L Distribution

Ol Receive liem

ST17000128 DRUG 23102017

Ll Others
Adverse Drug Reaction
Pharmacy Transaction
MAR v

Mainfenanca

Figure 3.1-1 Physical Checking Listing Page
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3.1.2 Generate New Physical Checking List
The Physical Checking report will be printed out. User then need to transcribe/upload the
Physical Quantity and the Bin Card Quantity back into the system.

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

[PE=] A B | Home | Physical Checking * :

&l Home PHYSICAL CHECKING

Patient Management o E
Order Manage]

Inventory Stock Taking No. 2

~)

~)

B

O Finance
o) Procurement 1 ol ~ ~ [1-10/56]
@ Inventory Managem: Stock Taking No. Item Group Created Date

Ol Distribution

@+
@
@

I Receive ltem
ST17000128 DRUG 231102017
2] Stock Taking and
Verification * | sTi7000127 DRUG 231012017
Physical | sT17000126 DRUG 23102017
Checking " | sT17000125 DRUG 16102017
Count She
ST17000124 DRUG 161012017
Adjustment
& Broduct Quality ST17000123 DRUG 161012017
o Expiration and ST17000122 DRUG 161012017
Condemn ST17000121 DRUG 161102017
© Retumed item ST17000120 DRUG 16M02017
[ Others
O Adverse Drug Reaction
&) Pharmacy Transaction
O MAR v
Ol_Maintenance
Figure 3.1.2-1 Create Physical Checking record

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Physical Checking’

STEP 4
Click on the E button to create a new Physical Checking transaction as shown in Figure 3.1.2-1

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 6
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PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock Taking No. | ‘ Created Date |’1EVD14‘20‘WE 024714 PM |
Unit Name |STOR FARMASI Item Group DRUG v @

liem Standard ®ves ONo tock Available Al v

uom PKU v @ Stock Taking Type 'Random
Created By ‘ Item Purchase Type | All v

Item Sub Class v

PHYSICAL CHECKING ITEM LIST

Stock

Brand Packaging . _ o
Code Description™| =XPWY Date A‘('S:I(Tjh}le

Quarantined, Expired .| Total Stock Store
Quanfity ™| Quantity ™| Available Location

ltem Code = Item Description ] PKU = Batch No. Brand Name

Figure 3.1.2-2 New Physical Checking record

e Unit Name is defaulted to the unit as per user login ID

e CreatedDate is default to the system Date/Time.
e Stock Taking Type is defaultedtoRandom.

e |tem Standard:
- Level-1 (Pharmacy Store) user:
Only ‘Yes’ radio button will be enabled as Pharmacy Store does not store nonstandard item.
- Level-2 (Sub-store) and Level-3 (Unit/Ward) user:
Both the buttons will be enabled for the user to choose as both Standard and nonstandard items are
stored as stock.

STEP 5

Select UOM from the drop down box:
- PKU
- SKU

Note
e UOM will default to ‘PKU'’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

e UOM will default to ‘PKU'’ if user is from Ward/Unit Level and the field is non editable

STEP 6

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 7

Select Stock Available from drop down box
- All (Default)
- Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

e Quantity Available = Without Stock, available quantity of items in store = 0.

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 7
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STEP 8
Select Item Purchase Typefrom the drop down box:
- Al
- APPL
- Contract
- LP

STEP 9
Select Item Sub Class

STEP 10

Click on the wl button

Note
A screen will appear as shown in Figure 3.1.2-3.

ADD PHYSICAL CHECKING ITEM

Item Code Item Description
Drug/Nen-Drug Code Drug/Non-Drug Name
Select All O Facility Status All v

Stock Average
Available | Unit Price
(PKU) (RM)

Packaging .

Conversio,
Description T

" . Expiry .
Drug/Non-Drug Name Item Code 5 Item Description c Brand Names Da ¥ n Factor

te

Drug/Non-Drug
u Code

Stock
Available %
(SKU}

Figure 3.1.2-3 Screen after “Add Item” button clicked.

ADD PHYSICAL CHECKING ITEM

[B]e] x].

Item Code Item Description
Drug/Non-Drug Code Drug/Non-Drug Name
Select All O Facility Status Active -
1 /696 » »l [1-10/6956]

Stock Stock Average
Available | Unit Price
(PKU) (RM)

Expiry . Packaging .
Date ~| Description

.| Conversio,

Drug/Non-Drug
wode n Factor ™

Drug/Non-Drug Name Item Code & Item Description Batch No.=| Brand Name:

Availables
{SK

3 U0OTT | Acarbose 50 mg Tablet Aoy | Acaroase 50 mg Tabiet LanIeCaD | Zan01 GARBOSE | 31/01/2018 | Box of 100 tab 0 100 000  10.9000
PAOBFOTONOTT | Acarbose 50 mg Tablet AIOBFOTID | Acarmose 50 mg Tabiet TabletiCar | zaooz GARBOSE | 28/0212018 | Box of 100 tab 0 100 poo|  10.9000
PAOBFOTO0OTT | Acarbose 50 mg Tablet AIOBFOTIND | Acarnose 50 mg Tabiet TabletiCan | 2760306 | DIBOSE 310172019 | Box of 100 tab 0 100 ooo|  10.9000
AAOEFDI000TT | Acarbose 50 mg Tablet MOBFOSID | acarbose 50 mg Tablet JanletCan | 779221 | DIBOSE 30/04/2019 | Box of 100 tab 0 100 0o0|  10.9000
P I100TT | acarbose 50 mg Tablet Aoy | Acaroase 50 mg Tablet JabietCan | a736498 | DIBOSE 31/05/2019 | Box of 100 tab 0 100 0oo|  10.9000
P I100TE | acarbose 50 mg Tabiet ey | Acarsase 50 mg Tabiet [enieuCap | 790262 | DIBOSE 31/05/2018 | Box of 100 tab 0 100 000  10.9000
PAOBFOTO0OTT | Acarbose 50 mg Tablet AIOBFOTIND | Acarnose 50 mg Tabiet TabletCan | 2786458 | NOBRAND | 31052019 | Box of 100 tab 0 100 poo| 10.9000
PAOBFOTONOTT | Acarbose 50 mg Tablet AIOBFOTID | Acarmose 50 mg Tabiet TabletCan | aswiz3 | GARBOSE | 310722018 | Box of 100 tab 0 100 ooo|  10.2000
AAOBFOT000TT | Acarbose 50 mg Tablet AJOBFON0D. | Acarbose 50 mg Tablet TabletlCap | 2302123 | DiBOSE 3107/2019 | Box of 100 tab 0 100 ooo| 10s000 Y

Figure 3.1.2-4 Add Physical Checking Item

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 8
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STEP 11
Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Facility Status

STEP 12
Click on the button and the list will be displayed

Note
If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 13
Check to select on the drug(s) required to do physical checking

Note
User is allowed to select all the item display by click on the Select All checkbox

ADD PHYSICAL CHECKING ITEM

Item Code Item Description
Drug/Non-Drug Code Drug/Non-Drug Name
Select All O Facility Status Active v

1 1696 » ki

[1-10/6356]

Dmggl:;;l]rug Drug/Non-Drug Name Item Code % Item Description & m*c':'n::h Batch No.#| Brand Name: E;gti? c ;::f:g:iir:ﬂ. = Ai;i%;le: Cr:] ::E;:iruc A\(lséi%l:le Uﬁ\‘EEErliB:e
ADBFOT000TY | scarbase 50 mg Tabet ANIBFO1000 | acarbose 50 mo Tablet JaDelCa | 7004 GARBOSE | 31/D1/2018 | Box of 100 tab 0 100 0o0|  10.8000
CADEFOTO0OTY | Acarbase 50 mg Tablet ATIBFOWI0 | Acarbase 50 mg Tablet -\ GARBOSE | 280212018 | Box of 100 tab 0 100 poo|  10.9000
PAnBFDTO00TY | Acarbase 50 mg Tablet AT IBrOWI0 | Acarbose 50 mg Tablet JaDUC 5760306 | DIBOSE 310172019 | Box of 100 tab 0 100 ooo|  10.9000
é&%%:monnﬁ Acarbose 50 mg Tablet .‘ﬂggf }2}1‘3001” Acarhose 50 mg Tablet ;'32‘ eUCap | 577a21 | DIBOSE 30/04/2018 | Box of 100 tab 0 100 ooo| 10000
ADBFOT000TT | scarbase 50 mg Tabet ANIBFOI000 | acarbose 50 mo Tablet JADUC | 576408 | DIBOSE 310572019 | Box of 100 tab 0 100 0o0|  10.8000
ADBFOT000TY | scarbase 50 mo Tablet ATISFOI000 | acarbose 50 mo Tablet 1002 570060 | DiBOSE 310572019 | Box of 100 tab 0 100 000 108000
AOBFOIONOT | scarbose 50 mg Tablet AI0BPOI00D | acarbose 50 mg Tabiet TaDISUCAD | 3785438 | NOBRAND | 310512019 | Box of 100 tab 0 100 D00| 10.9000
AOBFOIONOT | scarbose 50 mg Tablet AI0BPDI00D | acarbase 50 mg Tabiet TaDIBUCAD | ASW123 | GARBOSE | 310712018 | Bow of 100 tab o 100 oon|  10.9000
é&%%:monnﬁ Acarbose 50 mg Tablet .‘ﬂggf }2}1‘3001” Acarbose 50 mg Tablet ;'32‘ eUCap | 5og2123 | DIBOSE 31/07/2018 | Box of 100 tab 0 100 ooo| 109000

Figure 3.1.2-5Add Physical Checking Item

STEP 14
Click on the button to save the transaction

Note
Confirmation message will be displayed as shown in Figure 3.1.2-6

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E
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CONFIRMATION

@'« CONFD002: Are you sure you want to save?

i Cancel || Yes || No

Figure 3.1.2-6 Confirmation Message

Note

Click on the button so save the record and the list will be updated as shown in Figure 3.1.2-7

PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock Taking No. | |

Unit Name |STOR FARMASI ‘ Item Group DRUG v

Item Standard ®ves No Stock Available Al -

uom PKU v Stock Taking Type ‘:Random

Created By Item Purchase Type Al v
Item Sub Class v

PHYSICAL CHECKING ITEM LIST
Ml Dekete Item ||+ Add item |

1z [1-10/13]
= Stock - .

a P " - - - Brand .| Packaging . " " p .| Quarantined, Expired .| Total Stock, Store
Item Code > Item Description = PKU % Batch No. +| Brand Name 3 Code *| Description™ Expiry Dates Av[lgllail;le *| " Quantity * Quantity | Available *| Location ~
A10BF01000 Box of 100 STOR 1-(FB

(] T1001XX.01 Acarbose 50 mg Tablet box ZADD1 GARBOSE G015 tab 31/01/2018 0.00 0.00 0.00 0.00 2y
[] |A10BFOI000 | 0 ihose 50 mg Tablet box ZB002 GARBOSE Go15 Box of 100 28/02/2018 0.00 0.00 0.00 ogp | STOR1-(FB

T1001XX.01 tab -1
A10BF01000 Box of 100 STOR 1-(FB

(] T1001XX.01 Acarbose 50 mg Tablet box 2760306 DIBOSE D172 tab 31/01/2019 0.00 0.00 0.00 0.00 )
A10BFO1000 Acarbose 50 mg Tablet box 2779221 DIBOSE D172 Box of 100 30/04/2019 0.00 0.00 0.00 0.00 STOR1-(FB

T1001XX.01 tab -1

A10BFO1000 Box of 100 STOR1-(FB W
O T1001X0c01 | Acarcose 50 mg Tablet box 2736402 DIBOSE D172 tab 31/05/2019 0.00 0.00 0.00 0.00 E)]

Created Date (1810112018 02:47:14 PM ]

STEP 15

B

Click on the
Figure 3.1.2-8

Figure 3.1.2-7 Physical Checking

User is allowed to delete the necessary item by check on the item check box and click on button

button to save the Physical Checking record and confirmation message will be displayed as

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E
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CONFIRMATION

@'« CONFO002: Are you sure you want to save?

I Cancel H Yes || Mo

Figure 3.2.1-8 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.1.2-9

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.1-9 Information Message

Note
e Click on the

| button to successfully save the transaction

e Stock Taking No will be auto generated after successfully saved the record

PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock Taking No. |ST1 2000130 ‘ Created Date |‘13f011‘2018 03:20:53 PM
Unit Name |STOR FARMASI ‘ Item Group [orue -
Item Standard ® yeg No Stock Available IAII v
UoM [Pru v Stock Taking Type | Random
Created By Item Purchase Type IAII v
Item Sub Class I .2
1 f2 » »l [1-10/13]

.| Quarantined , Expired .| Total Stock , Store

. Stock
Brand .| Packaging . ; - i
Expiry Date = A‘{Sumle ¥ Quantity Y| Quantity T| Available Y| Location T

Code ~| Description™

ltem Code = Item Description ] PKU 3 Batch No. =| Brand Name 3

A10BF01000T

AR I00T | acarbose 50 mg Tablet box 2760306 | DIBOSE D172 Boxof 100tab | 3110172019 000 0.00 0.00 0.00 ‘?)TOR U=t
T | acarbose 50 mg Tablet box 2786498 | DIBOSE D172 Boxof 1001ab | 310052019 000 0.00 000 000 %TOR 1-FB
’:‘Sg?;g_]ﬁom Acarbose 50 mg Tablet box ZADD1 | GARBOSE G015 Soxof 100tab | 31/01/2018 0.00 0.00 0.00 0.00 1S)T =
AMOBFOT000T | Acarbose 50 mg Tablet box 2736493 | NO BRAND uo7s Boxof 0D1ab | 31052019 000 0.00 000 pop JORT-FE

A10BF01000T

AOBFOIO00T | Acarbose 50 mg Tablet box 2779221 | DIBOSE o172 Boxof100tab | 20042012 0.00 0.00 0.00 ooo R 1R

A0BPOT000T | carbose 50 mg Tablet box. ASW123 | GARBOSE G15 B0x of 1001ab | 31/07/2018 0.00 0.00 0.00 opp STORT-¢B-

Figure 3.1.2-10 Physical Checking

STEP 16

Click on the button to view/print the report as shown in Figure 3.1.2-11

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 11
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar

PHYSICAL CHECKING LIST

ITEM GROUP DRUG UNIT NAME STOR FARMASI
vom PKEU CREATED DATE 18/01/2018
STOCK TAKING NO - ST18000130 ITEM STANDARD STAMDARD
STOCK AVAILAELE - ALL STOCK TAKING TYPE : RANDOM
Ho ttem Cods ftem Deacription Fackaging Description SKUIPKU | Baton bo | Srand "a‘ﬂ':é’t';? Explry Dats GE"ug,“";g “"G’J::gg.“ "Q"t“!:"f; E'Q'.Tfniﬁ e
A TOBFGTOCET O0TIK.[Rearooes 50 g Tabiet [Bax of 100D box G T, 000 050 000 SToR TS
2| ATDBFOTO00T1001XX. | ACarbose 50 mg Tabiet Bax of 100130 box Tr7EET [DBosE 000 050 000 STOR 1~ (75
3 ﬁ-narn- DT 1001XX. | ACarbose 50 mg Tabest B of 100 130 box 2505044 |DIEOSE 7350 000 0.00 ;TOR 1-[F5
01 i
3[ATOBFOT000T100TAK. | Acarbose 50 my Tabiet B of 100130 Box Trencez  |DIEOSE 00| S1DsEDis 050 000 STOR 1- [Fo-
s i'DEFD' DOOT1001XX. | Acarbose 50 myg Tabiet Bow of 100 tab box 2760306 DIBOSE 0.00 311012019 0.00 Q.00 ;TOR' - (FB-
€ i' DBFO1000T1001XX. | Acarbose 50 mg Tabiet Bow of 100 tab box ZA0o1 GARBOSE 0.00 311012018 0.00 Q.00 ;’TOR 1-(FB-
7 i-narn- DOGTI001RX. | Acarbose 50 mg Tabist B of 10065 box TR |ND 00| S0MArDiE 050 000 ;;I'OR e
P e e Py g Tabiet B of 100535 box e 00| SOEDie 050 700 SromT e
B E'DEFD' DCGT1001XX. | AGarbose 50 mg Tabiet Box of 100130 box ZEsmesT  |DIEOSE TEE0 050 000 %;I'OR T-IFE
10[ATOBFOT000T 100TRX. | ACarbose 50 mg Tabiet Bax of 100130 box TTeEasE  |DIEOSE ) R T 050 000 STOR 1~ (75
I E_-narn- DT 1001XX. | ACarbose 50 mg Tabest B of 100 130 box ZEQ0Z | |GARBOSE T00| zamanie 000 0.00 %:ro& 1-[F5
T‘a_—narn- DTGT1001RX. | AGarbose 50 mg Tabet B of 100130 Box ASWiZ3  |GARBOSE To0| SEDie 050 700 STom -
13| z_NmD]DELD‘ Acetic Acid 5% In Aqueous bote of 1000 milllitre bott MANF- MOH 0.00 05/032018 0.00 Q.00 1
17086-2

Figure 3.1.2-11 Physical Checking List report
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3.2 Count Sheet

After the physical checking process is done, the available quantity and the bin card quantity for the
items listed in the Physical Checking List has to be transcribed/uploaded back into the PhIS Count
Sheet transaction.

The function of Count Sheet will be used to verify the quantity of physical stock is tallied with the
guantity of stock in the system.

3.2.1 Search existing Count Sheet record
The Count Sheet listing page will display all existing Count Sheet transactions.
To view existing Count Sheet record(s), perform the steps below:

, PHARMACY INFORMATION SYSTEM

= oo -

@8 A | B | Home | Count Sheet *

El Home COUNT SHEET
Ol Patient Management “

[l Order Manas
& Inventory
L Finance
-
leaarch

o Procurement Item Group
[1-10/28]

Count Sheet No. » Stock Taking No.

All v Status

2 Inventory Management
Ll Distribution

Ol Receive ltem 1 /3 » ¥

2l Stock Taking and Count Sheet No.

Verification

Stock Taking No.

Approved Date Iltem Group

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
To search for existing Count Sheet record(s), user may search by criteria as follows:
a) Count Sheet No.
b) Stock Taking No.
c) Item Group
- Drug
- Non Drug
- Al
d) Status
- Open
- Pending for Approval
- Rejected
- Verified
- Al

CS17000058 ST16000089 DRUG Pending for Approval
Physical
Checking i | CS17000057 ST17000101 DRUG Pending for Approval
Count She C817000056 ST17000123 231012017 DRUG Approved
Adjustment C817000041 ST17000083 DRUG Open
O Product Quality CS17000036 ST17000085 05/D4/2017 DRUG Approved
[ Expiration and
C816000035 ST16000081 27M202016 NCN-DRUG Approved
Condemn
O Returned item CS16000034 ST16000080 271212016 NCN-DRUG Approved
O Others C816000033 ST1600007% 261202016 NCN-DRUG Approved
O Adverse Drug Reaction CS16000032 ST16000073 NON-DRUG Open
@ Pharmacy Transaction CS16000021 ST16000077 261212016 NGN-DRUG Approved
o MAR v
Ol _Maintenance
Figure 3.2.1-1 Count Sheet Listing Page
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STEP 5

Click on the ek

button

Note
The results displayed will be based on the entered criteria as shown in Figure 3.2.1-1

PHARMACY INFORMATION SYSTEM
T -
@8 A | B | Home | Count Sheet *
El Home COUNT SHEET
Ol Patient Management “
& Order Management
@ Inventory Count Sheet No. 2 Stock Taking No. 2
L Finance
© Procurement Item Group All v Status All A
“l Inventory Management
Gl Distribution
O Receive ltem L |f3 -~ [1-10/28]
2l Stock Taking and Count Sheet No. s Stock Taking No. B B ltem Group B Status :
Verification CS17000058 ST16000089 - DRUG Pending for Approval
Physical
Checking : | cs17o00057 ST17000101 - DRUG Pending for Approval
Count Sheet CS17000056 ST17000123 2371002017 DRUG Approved
Adjustment CS17000041 ST17000088 - DRUG Open
[ Product Quality CS17000036 ST17000085 05/04/2017 DRUG Approved
[ Expiration and
CS16000035 ST16000081 271202016 NON-DRUG Approved
Condemn
5 Returned ltem CS16000034 ST16000080 271202016 NON-DRUG Approved
O Others CS16000033 ST16000078 2611212016 NON-DRUG Approved
O Adverse Drug Reaction CS16000032 ST15000078 - NON-DRUG Open
O Pharmacy Transaction CS16000031 ST16000077 261202016 NON-DRUG Approved
5 MAR v
Ol _Maintenance

STEP 6

Note

COUNT SHEET INFORMATION

Figure 3.2.1-2 Count Sheet Listing Page

Double click on the count sheet no. to view the existing transaction

The results will be displayed as shown in figure 3.2.1-3

& KEWPS-17 (& KEW.PS-14 E

Count SheetNo (516000061 Created Date (0310172016 7:47:36 PM |
Stock Taking No [ 5T16000082 "E uom [sku |
Unit Name [ Farmas Kiinik Pakar - Rox Filing Hem Sub Class |- |
ltem Group [DRUG | Status [Appruved |

[Stock Taking Type {Random

] Reject Reason ‘

Created By ‘

COUNT SHEET ITEM LIST

Item Code

A10BF01000T1001XX 01

Acarbose 50 mg Tablet

Item Description %

% | Packaging Descriptions Batch No Expiry Date s

tablet 30/04/2017

Box of 100 tab

Stock Available (SKU)&

[1-1/1]

Quarantine Quanti

m

Figure 3.2.1-3 Count Sheet
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3.2.2 Create new Count Sheet record

The initial person who created the count sheet record is known as the ‘Examiner’.
To generate a new Count Sheet record, perform the steps below

PHARMACY INFORMATION SYSTE

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

(FN= A | B | Home | Count Sheet »

El Home COUNT SHEET

o Patient Management . '

[l Order Man
2 Inventory Count Sheet No. y- Stock Taking No. ~
L Finance

© Procurement Item Group All v Status All hd
2 Inventory Managemen - Search
Ll Distribution
O Receive ltem 7 L [f3 > [1-10/28]
2l Stock Taking and 1 Count Sheet No. Stock Taking No. Approved Date Iltem Group
Verification CS17000058 ST16000069 - DRUG Pending for Approval
Physical )
Checking i | CS17000057 ST17000101 - DRUG Pending for Approval
Count Sheet, CS17000056 ST17000123 23102017 DRUG Approved
Adjustment CS17000041 ST17000083 - DRUG Cpen
O Product Quality CS17000036 ST17000085 05/D4/2017 DRUG Approved
[ Expiration and
CS16000035 ST16000081 271202016 NON-DRUG Approved
Condemn
5 Returned ltem CS16000034 ST16000080 2711212016 NON-DRUG Approved
O Others CS16000033 ST16000079 26/12/2016 NON-DRUG Appraved
Ol Adverse Drug Reaction CS16000032 ST16000078 B NON-DRUG Open
@ Pharmacy Transaction CS16000021 ST16000077 261212016 NGN-DRUG Approved
O MAR v

[l_Maintenance

Figure 3.2.2-1 Create Count Sheet
STEP 1
Click on ‘Inventory’ menu follow by ‘Inventory Management’ sub menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
Click on the E]button and the new Count Sheet screen will be displayed as shown in Figure 3.2.2-2
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o

COUNT SHEET

COUNT SHEET INFORMATION

Count Sheet No. | | Created Date (1810172018 3.53.02 PM |
Stock TakingNo. | ST13000131 2 @ oM (PKU |
|
J

Unit Name [sToR FaRMASI temSupClass |-

Item Group | DRUG | Status \:Open

Stock Taking Type | Random | Reject Reason ‘ ‘
Created By |Mohamad ‘Azhar bin Bahauddin |

COUNT SHEET ITEM LIST

1 i1 [1-5/5]
' (Stock Availabl A

v Date %| Stock Available (PKU) Quarantine Quantity = Unit Price ] Expired Quantity = Physical Quantity = Bin Card Quantity = Store Location ] Remark

12013 0.00 0.00 10.9000 0.00 12 0 STOR 1 - (FB-1)
12019 0.00 0.00 10.9000 0.00 o o STOR 1 - (FB-1)
H2018 0.00 0.00 10.9000 0.00 0 0 STOR 1 - (FB-1)
2019 0.00 0.00 10.9000 0.00 o o STOR 1 - (FB-1)
2019 0.00 0.00 10.9000 0.00 o o STOR 1 - (FB-1)
v
2>

Figure 3.2.2-2 New Count Sheet

STEP 5
Search for Stock Taking No

Note

Unit Name, UOM, Item Group, Item Sub Group and the list of items(s) under the Physical Checking List
section will be displayed automatically based on the Stock Taking No. selected.

STEP 6
Scroll to the right. Enter the Physical Quantity for every item listed in the Physical Checking List section

Note
The Physical Quantity is the quantity of physical stock in store.

STEP 7
Enter the Bin Card Quantity for every item listed in the Physical Checking List section

Note
The Bin Card Quantity is the number of items stated in the bin card.

STEP 8
Enter Remark if applicable

STEP 9

&

Click on the button to save the record and confirmation message will be displayed as Figure 3.2.2-3

CONFIRMATION

@'« COMFO002: Are you sure you want to save?
oy

| Cancel || Yes || No

Figure 3.2.2-3 Confirmation Message
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Note
e Click on the button so save the transaction and system will displayed information message as

shown in Figure 3.2.2-4

@ INFOO0679: Record has been saved successfully

Figure 3.2.2-4 Information Message

Note
e Click on the

button to successfully save the transaction

e Count Sheet No will be auto generated after successfully saved the record
o & SenanrAmooEl [ on will be enable after save the record as shown in Figure 3.2.2-5

P

10
| &, Send for Approval | E

L]

COUNT SHEET INFORMATION

Created By

Stock Taking Type (Random

COUNT SHEET ITEM LIST

Count ShestNo  [CS18000060 Created Date (1810172018 3:57:00 P |
Stock Taking No. [Sﬁgnnm 31 uom [ PKU ]
Unit Name [sTOR FARMASI temSunClass |- ]
Item Group \:DRUG Status | Open |

Reject Reason |

Examiner (Stock Available (PKU))

v Date +| Stock Available (PKU)+| Quarantine Quantity < Unit Price E Expired Quantity 5 Physical Quantity = Bin Card Quantity 3 Store Location = Remark

12019 000 000 10.9000 0.00 12 0 STOR 1 - (FB-1) adusiment

312019 0.00 0.00 10.9000 0.00 o o STOR 1 -(FB-1)

H2019 0.00 0.00 10.8000 0.00 1] 1] STOR 1 - (FB-1)

2018 0.00 0.00 10.9000 0.00 12 o STOR 1-(FB-1)

2018 0.00 0.00 10.9000 0.00 o o STOR 1 - (FB-1)

> W
Figure 3.2.2-5 Count Sheet
STEP 10

Click on the 48 Ser9@rApewal |1 ion to send the record for approval and confirmation message will be displayed
as Figure 3.2.2-6
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CONFIRMATION
(‘\-.I CONF0125: Are you sure want to send this
@j record for approval?

fes | | Mo

I Cancel | |

Figure 3.2.2-6 Confirmation Message

Note
e Click on the button so save the transaction and system will displayed information message as

shown in Figure 3.2.2-7

INFD0101: Record has been sent for approval
successtully

Figure 3.2.2-7 Information Message

Note
e Click on the

button to successfully send the record for approval

e Status of the record will change to ‘Pending for Approval’ as shown in Figure 3.2.2-8

COUNT SHEET

(1810172018 2:57:00 PM

Count SheetNo.  [CS13000080 | Created Date |
Stock Taking No. [ ST13000131 E UomM [ PKU |
Unit Name [sTOR FARMASI ltem Sub Class | ]
ltem Group \:DRUG | Status | Pending for Approval |

Stock Taking Type \'Random | Reject Reason

Created By |

1 /1 [1-5/5]

Item Code B Item Description Packaging Descriptions Batch No. g Expiry Date +| Stock Available (PKU)3| Quarantine Quantity +
A10BFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab 2760206 31/01/2019 0.00 0.00
A10BF01000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab ZB002 23/02/2018 0.00 0.00
A10BF01000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab ZADO1 31/01/2018 0.00 0.00
A10BFO1000T1001XX.01 | Acarbose 50 mg Tablet | box Box of 100 tab 2779221 30/04/2019 0.00 0.00
A10BFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab 2786493 31/0572018 0.00 0.00 W

rd >
Figure 3.2.2-8 Count Sheet
Note
e Click on the El button to close the screen
th
U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E Page 18



Bk O e b Mdigse

PhiS& CPS Project
User Manual — Pharmacy Inventory
Stock Taking and Verification

3.2.3 Count Sheet Approval
To view the ‘Pending for Approval’ Count Sheet record, perform the steps below:

(Ph[S

TASK LIST

14 4 14 /14 [131-136/136]
Transaction Type s Transaction No. * Date/Time = Task Status s From Unit/Department = From User S

Issuing 102P5001-0046460 28102017 02:32 PM | Pending To Issue SATELIT FILLING STATION

Received From Supplier P170012503 14122017 10:54 AM | Pending for Approval STOR FARMASI

Received From Supplier P170012505 14122017 03:51 PM | Pending for Approval STOR FARMASI

lgsuing 102PS001-0046464 18M2/2017 12:00 PM | Pending To lssue UNIT FARMASI BEKALAN WAD

Count Sheet CS17000041 18/01/2018 03:44 PM | Pending for Approval STOR FARMASI

Count Sheet @ C518000050 18/01/2018 04:16 PM | Pending for Approval STOR FARMASI

Figure 3.2.3-1 Task List

Upon logging-in to the system, the Pharmacist will receive the ‘Pending for Approval’ Count Sheet transaction in the
Task List at the Home Page.

The latest transaction will be displayed on the last page of the Task List.
The person who will approve the count sheet record is known as the ‘Approver'.

STEP 1
Click on the Transaction No. hyperlink and the Count Sheet screen will be displayed as shown in Figure 3.2.3-2

Note
The HOD / Pharmacist may also refer to section 3.2.1 Count Sheet Listing Page to search for ‘Pending for Approval’
Count Sheet records.

6

(o | @reea B x |

COUNT SHEET INFORMATION

Count ShestNo.  [C518000080 | Created Date [18m172018 257:00 PM ]
Stock Taking No. [ ST18000131 NE uom [Pru |
Unit Name [sTOR FARMASI Item Sub Class (- ]
Item Group | DRUG \ Status \:Pendmg for Approval |

Stock Taking Type |’Random | Reject Reason

Created By |

COUNT SHEET ITEM LIST

1 /1

niner (Stock Available (PKU)) Approver (Stock Available (PKU)) Stock Condition
Quantity 3 Bin Card Quantity 5 Ay IN} [ | Physical Quantity 3 Bin Card Quantity = n

@~

12 \ 0 O 10 | STOR 1 - (FB-1)
12 \ [ [ 12 [ 0| STOR 1- (FB-1) adjustment
0 \ 0, [ o| [ 0| STOR 1- (FB-1)
f) \ 0 [ n| [ D| STOR 1 - (FB-1)
0 \ 0 [ 0| [ o| STOR 1 - (FB-1) v
r4

Figure 3.2.3-2 Count Sheet
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STEP 2
If the ‘Approver’ agrees with the quantity entered by the ‘Examiner’, select the Agreed (Y/N) checkbox

Note

e |If user selects the Agreed (Y/N) checkbox, the quantity for Physical Quantity and the Bin Card Quantity will be
the same value as entered by the Examiner.

o Ifthe Agreed (Y/N) checkbox is deselected, the user has to enter the Physical Quantity

STEP 3
Enter the Stock Condition Justification (if applicable).

STEP 4
Enter Stock Condition Suggestion (if applicable).

STEP 5
Enter Remark for each line of item (if applicable).

Note
If the Approver quantity different from Examiner quantity, Remark field is mandatory to fill

STEP 6

a) Click onthe .mlbutton to approve the record and confirmation message will be display as Figure

3.2.3-3
CONFIRMATION

-. COMFD128: Are you sure you want to approve

the record?

i Cancel || Yes || No

Figure 3.2.3-3 Confirmation Message
Note

Click on the button to approved record and information message will be display as Figure 3.2.3-4

INFORMATION

pra INFO0&73: Record approved successfully and
Send for eP Approval.

Figure 3.2.3-4 Information Message
Note

e Clickonthe |

| button to successfully approve the record.

&= KEW.PS-14

. will enable after successfully approve the record. (refer Figure 3.2.3-7)

& KEWPS-17

. button will be enabled if there is variance between the Physical Quantity entered by the approver

and the available quantity of stock in the system. (refer Figure 3.2.3-7)
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b) Click on the .m]button to reject the record and confirmation message will be display as Figure 3.2.3-5

Note

User need to enter Reject Reason before click on the .m] button

Note

Click on the button to reject record and information message will be display as Figure 3.2.3-6

Note

Click on the |

CONFIRMATION

@'« COMF0126: Are you sure you want to reject the

W record?

i Cancel || fes || No

Figure 3.2.3-5 Confirmation Message

INFORMATION

@ INFOO&75: Record rejected successfully

Figure 3.2.3-6 Information Message

. button to successfully rejected the record
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COUNT SHEET
& KEW.PS-17 & KEW.PS-14 E
COUNT SHEET INFORMATION

Count SheetNo  [C81500006D | Created Date (1810112018 35700 PW1 |

Stock Taking No. | ST13000131 2 uom (Pru |

Unit Name [sTOR FARMASI ltem Sub Class |- |

Iltem Group [DRUG Status [Appmved |

Stock Taking Type \:Random \ Reject Reason | |

Created By |

Item Code E Item Description = +| Packaging Descriptions Batch No. Expiry Date | Stock Available (PKU)=| Quarantine Quantity =
A1DBFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab 2760306 31/01/2019 0.00 0.00
ATDBFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab 2779221 30/04/2019 0.00 0.00
A10BFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab ZB002 28/02/2018 0.00 0.00
ATDBFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab 2736493 31/05/2019 0.00 0.00
A10BFO1000T1001XX.01 | Acarbose 50 mg Tablet box Box of 100 tab ZADD1 31/01/2018 0.00 0.00 v

[ >

Figure 3.2.3-7 Count Sheet

STEP 7
Click on the M‘ and @ SCWESAT button to view/print the reports as shown in Figure 3.2.3-8 and 3.2.3-9

Note
o KEW.PS-14 (LAPORAN PEMERIKSAAN / VERIFIKASI STOR TAHUN 20XX) contains all the details entered by

the approver at the approval stage.

o KEW.PS-17 (PENYATA PELARASAN STOK) displays the details of the items that have variance between
approver-entered quantity and the system available quantity.
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KEW.PS-14
(=)
m KEMENTERIAN KESIHATAN MALAYSLA
= _" - Hospital Pakar Sultanah Fatimah, Muar
LAPORAN PEMERIKSAAN | VERIFIKAS] STOR TAHUN 2018
(Tatacara Pengurnesan Stor 184 dan 185)
Fpeneberian.fabatan : ETOR FARMASI
DIl OLEH PEGAWAI 3TOR DiE21 OLEH PEGAWAI PEMERIFIA DiEI OLEH PEMVERIFINAZ!
Ponemisan Keacaan Thok
Koe Fusandf] 3ok Fuanti Stok JUeangiRocakTidak d) ki ¥ {ap
Ko, Kad [— mamit laghiTicak akt#l uput tempohDill | Wira/Felaracan stok/Pindahan
Fawalan Htok shok)
[RM]
F"""""I Eakl $iok | Lebih | Hurang F“.""I Bkl $tok | Lebih | Kurang |  Kuandi JustTEag]
AINEFCI0O0T |Acarbose 50 mg 70,5000 1zo0 ooa|  1zog o] 1zo [T
O0TGLH | Tabiet
AINEFCI0O0T |Acarbose 50 mg 70,5000 [T [ F] o oo [T
OOTGLH | Tabiet
AINEFDI000T |Acarbese 50 mg 10.2000 oo [T ] o] om oo
O0DCLH Tabiet
(AANEFCHOOOT |Acarbese 50 mg 30,5000 [T [ F] o oo oo
O0UGLH Tasie
(AINEFDI000T |Acarbose 50 mg 10,5000 1z00 | iog EIEEEE [T
00DCLH | Taniet
UL A3 24.00 ood zzo oo 2200 o.oo
Frimie Carte. 3 168 30 Frimind By H Unk OTOR FARMAL Source Phis
Page 1 0f 2
Figure 3.2.3-8 KEW.PS-14
o
M KEMENTERIAN KESIHATAN MALAYSLA KEW.PS-17
Hospital Pakar Sultanah Fatimah, Muar
PENYATA PELARASAN STOK
(Tatacara Pengurusan Stor 138)
Femnigrbarian | Jabatan : ETOR FARMASI
Fategor S4or T PusatURamalsub StonsiUnit
Feaurangan Lebinan
Tarlkh Penemuan
Bl Parihal atok No. Fiad Kawalan Stk [ ‘. "“'"".“"‘" ac) "“'m:,”m dustifkas Gllap pengiraan
Huantitl Hllal {FH) Fusanist Hliai (RM)
| Acarboss 50 mg Tamet (A10EF01000T 1001301 TBT1E 431 FM 105000 o.00 om 1200 13080
= Acarcoss 50 mg TamEl AIDEFO1C00T 1001300 TROIIE 231 P 0500 [ Bl ooa [
3| Acaronse 50 mp Tamet (AIDEF01000T 001D 1B01ME 431 FM 105000 0.0 o 000 0.00
2| Acarboss 50 mg Tamiet (A10EF01000T 1001301 TBT1E 431 FM 105000 o.00 om o.00 [
=[ Acarboss 50 mg Tamiet (A10EF01000T 1001301 TBT1E 431 FM 105000 o.00 om 1000 102,00
DISECIRRAN CLEH - TOALULUSFANT
Kama - Hama:
Jawatan : Pegawal Farmas| U8 Jawatan Pegawal Farmas| U438
Uit © STOR FARMASI Unit - ETOR FARMASI
Jabatan © Pharmacy Jabatan : Phamacy
Tarikh - 1801/nE Tarlkh : 18012018
Prinad Dugs Rt 2 ] Prirvad By Mdzra mud Ararbdy [k ddn (" H ETOR FARMAL Seurca : Phit
Pape 1071

Figure 3.2.3-9 KEW.PS-17
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3.3 Stock Adjustment

(Ph[S

The function of Stock Adjustment is to adjust the quantity of stock available in the system to match
with the stock physical quantity. There are 2 transaction types available under Stock Adjustment:

a) Stock Taking
b) Routine Checking

Search existing Stock Adjustment record

The Stock Adjustment listing page will display all existing Stock Adjustment record(s).
To view existing Stock Adjustment record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

@s A @

El Home STOCK ADJUSTMENT

Home | Adjustment

[ Patient Management

(&)

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

E

Ol Order Manag
Inventory Adusiment No. 2 sta Al
O Finance

Transaction Type All v

Ol Procurement

2 Inventory Management
1 234 »
[ Distribution b

Adjustment No.

O Receive ltem Transaction Type E Unit Code 3 Unit Name +| Created Date

Created By

[1-10/2332]

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
To search for existing Adjustment record(s), you may search by criteria as follows:
a) Adjustment No.
b) Transaction Type
- Al
- Routine Checking
- Stock Taking
c) Status
- Al
- Approved
- Cancelled
- Open
- Pending for Approval
-  Rejected
STEP 5

Click on the button.

2 Stock Taking and SA17012496 Routine Checking PS001 STOR FARMASI 17102017 Pending For Approval
Verification
SA17012495 Routine Checking PS001 STOR FARMASI 1710/2017 Pending For Approval
Physical
Checking i | SA17012403 Routine Checking Ps001 STOR FARMASI 27/09/2017 Pending For Approval
Count Sheet A17012402 Routine Checking PS001 STOR FARMASI 2710972017 Approved
Adjustment 3 |A17012489 Routine Checking PS001 STOR FARMASI 270972017 Approved
& Product Quality SA17D12472 Routine Checking PS001 STOR FARMASI 26/06/2017 Agproved
O Expiration and
o SA17012466 Routine Checking PS001 STOR FARMASI 26/09/2017 Approved
ondemn
O Returned ltem SA17D12465 Routine Checking PS001 STOR FARMASI 26/08/2017 Approved
O Others SA17012464 Routine Checking PS001 STOR FARMASI 26/00/2017 Approved
& Adverse Drug Reaction SA17012461 Routine Checking PS001 STOR FARMASI 2510972017 Approved
&) Pharmacy Transaction
O MAR v
l_Maintananca
Figure 3.3.1-1 Stock Adjustment Listing Page
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New Stock Adjustment record: Stock Taking

This function is to perform the stock adjustment based on the KEW.PS-17 report from the
approved Count Sheet transaction.

PHARMACY INFORMATION SYSTEN

@s ~
El Home
Ol Patient Management

0 Order Mana
& Inventory
O Finance

[ Procurement
2 Inventory Manage
[ Distribution
O Receive [tem
& Stock Taking and
Verification

Physical
Checking

Count Sheet
Adjustmen
O Product Quality

O Expiration and
Condemn

O Returned ltem

O Others
Adverse Drug Reaction
Pharmacy Transaction
MAR v

B | Home | Adjustment
STOCK ADJUSTMENT

Adijustment No.

Transaction Type All

1 1234 >

Status

= e e

(4)2]

All

v

Adjustment No. Transaction Type * Unit Code =+ Unit Name * Created Date % Created By
SA17012496 Routine Checking PS001 STOR FARMASI 1710/2017 Pending For Approval
SA17012405 Routine Checking PS001 STOR FARMASI 171072017 Pending For Approval
i | SA17012403 Routine Checking Ps001 STOR FARMASI 27/09/2017 Pending For Approval
SA17012402 Routine Checking FS001 STOR FARMASI 2710972017 Approved
SA17012489 Routine Checking PS001 STOR FARMASI 2710972017 Approved
SA17012472 Routine Checking PS001 STOR FARMASI 2610972017 Approved
SA17012466 Routine Checking PS001 STOR FARMASI 260972017 Approved
SA17012465 Routine Checking PS001 STOR FARMASI 2610972017 Approved
SA17012464 Routine Checking PS001 STOR FARMASI 26/09/2017 Approved
SA17012461 Routine Checking PS001 STOR FARMASI 25/0012017 Approved

[1-10/2332]

=~

Maintanance

Figure 3.3.2-1 New Stock Adjustment

To generate a new Stock Adjustment: Stock Taking record, perform the steps below

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

Click on the [I) button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.2-2
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION
Adjustment No. | \ Created Date [1om112018 10:23:24 A |
Unit Name |STOR FARMASI | Dot Ref No.
Status (Open ) Remarks
Created By ‘ Reject Reason |
Transaction Type Stock Taking v " Count Sheet No. CS18000060 e
uom o PKU -

I Approved . . .
Average Unit Price, - Stock Available , - Packaging - Stock Available
R +| Amount 3 KU) % Conversion Factors (5KU) -

n Htem Code 3 Item Descripfion +| Batch Nos| Expire Date 5 = Description  *

O [faIBe0To00T | Acarbose 50 mg Tablet ZzA001 30172018 10.9000 0.0000 | 0.00 {box) 100 | Box of 100 tab 0 (tablet)
O [faIBE0ToNT | Acarbose 50 mg Tablet 2760306 | 310172019 10,9000 0.0000 | 0.00 {box) 100 | Box of 100 tab D ftablet) 3
<
Figure 3.3.2-2 Stock Adjustment
STEP 5
Select Transaction Type as Stock Taking.
STEP 6
Search for previously created Count Sheet No.
Search CountSheet No. E
Count Sheet No.
1 f2 » & [1-10/18]
CountSheet No. ] Created Date ]
C518000060 18/01/2018
CE17000036 08/04/2017
CS516000035 271212016
CE16000034 2TM22016

Figure 3.3.2-3 Search Count Sheet No.

e Count Sheet No. from the approved Count Sheet transaction will be displayed. Double-click on the selected
Count Sheet No.

o List of items will be displayed automatically based on the selected Count Sheet No.

e Only items that have variance between approver’s Physical Quantity and system’s Available Quantity will be
displayed.

STEP 7
Select UOM, either PKU or SKU (optional)
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STOCK ADJUSTMENT
ADJUSTMENT INFORMATION
Adjustment No. | | Created Date |19{01!2D1 8 10:23:24 AM |
Unit Name |sToR FARMASI | Dot Ref No.
Status [open | Remarks
Created By | Reject Reason | |
Transaction Type Stock Taking v|* Count Sheet No. | cs12000060 2|
uom PKU v

ADJUSTMENT ITEM LIST

/1

Adjustment

Approved .
Amount StockAvaliapie +| Conversion Factors
(RM) KU)

r]litPricec Packaging . Stbcmrgihhle . 3 +| Adjustment Adjusted Quantity(PKU) Reason

Description  ~ | Quantity(PKU) *

10.9000 0.0000 | 0.00 (box) 100 | Box of 100 tab 0 (tablet) 0 (box) | Wrong Location ¥ Done
10.9000 0.0000 | 0.00 (box) 100 | Box of 100 tab 0 (tablet) + T 12 0 (box) | Wrong Locatlun_v Done x
< >
Figure 3.3.2-4 Stock Adjustment
STEP 8
Enter Doc Ref No.and Remarks if applicable
STEP 9
Enter Adjustment column:
- +-

- Adjustment Quantity(PKU)

STEP 10
Select Reason for Adjustment from the dropdown box:
- Damage
- Extra Quantity
- Miscalculated
- Shortage
- Write Off
- Wrong Location

STEP 11
Enter Remark in the Adjustment Item List section for each line of item(s)
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION
Adiustment No | | Created Date 19/01/201 10:23:24 AM |
Unit Name ‘STOR FARMASI | Doc Ref No.
Status ‘ Open | Remarks
Created By | Reject Reason |
Transaction Type Stock Taking v | Count Sheet No. | ©512000060 2|
uom PKU v

ADJUSTMENT ITEM LIST

Approved . - .
Amount = Stock Available 2| Conversion Factors Packaging .| Stock Available 2

Average Unit Price,
T (RM) (PKU) Description 7 (SKU)

Itemn Description +| Batch Nos| Expire Date s

A10BFO1000T
1001XX.01

Acarbose 50 mg Tablet ZADD1 31/01/2018 10.9000 0.0000 | 0.00 {box) 100 | Box of 100 tab 0 (tablet)

?&gs&gum Acarbose 50 mg Tablet 2760306 310172019 10.9000 0.0000 | 0.00 {box) 100 | Box of 100 tab 0 (tablet) + v

Figure 3.3.2-5 Stock Adjustment

STEP 12
Check the check box to adjust the stock for selected item(s)

STEP 13

B

Click on the button to save the record and confirmation message will be displayed as Figure 3.3.2-6

CONFIRMATION

@'« COMNFO002: Are you sure you want to save?

e

I Cancel || Yes H No

Figure 3.3.2-6 Confirmation Message

Note
e Click on the button so save the transaction and system will displayed information message as

shown in Figure 3.3.2-7
INFORMATION

@ INFOOD006: Data Saved Successfully.

Figure 3.3.2-7Information Message
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Note
e Click on the

button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

& f I . o
o Sorg for Avpens ‘ @ Cancel Request button will be enabled as shown in Figure 3.3.2-8

STOCK ADJUSTMENT

ok, Send for Approval | @ Cancel Request E

ADJUSTMENT INFORMATION
Adjustment No. ‘%1801249‘3 | Created Date 19/D01/2018 10:41:18 AM |
Unit Name [STOR FARMASI | Dot Ref No
Status \ Open | Remarks
Created By | Reject Reason |
Transaction Type ‘ Stock Taking A A Count Sheet No. | CS18000080 o
uom [Pru v

ADJUSTMENT ITEM LIST

1 /1

Approved

. = . A - .| Average Unit Price, o Stock Available . A Packaging . Stock Available
ltem Code = Item Description +| Batch Nos| Expire Date 3 R E Aal;;lﬂ,l]nl ] (PKU) +| Conversion Factors Description  * {SKU) ]
AIOBPUI000T | Acarbose 50 mg Tablet | ZADD1 31012018 10.9000 0.0000 | 0.00 {oox) 100 | Box of 100 tab 0 (tablet) + -
AIOBPIIO00T | Acarbose 50 mg Tablet 760306 | 3012019 10.9000 0.0000 | 0.00 toax) 100 | Box of 100 tab 0 (tablet) - =
< >
Figure 3.3.2-8 Send for Approval
Note

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 14

. & Send I . o .
Click on the oy, Send for Appenva ‘ button to send Adjustment record for approval and confirmation message will be

displayed as Figure 3.3.2-9
CONFIRMATION
. CONF0125: Are you sure want to send this
@) record for approval?

I Cancel || Yes || Mo

Figure 3.3.2-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-10
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INFORMATION

INFD0101: Record has been sent for approval
successtully

Figure 3.3.2-10 Information Message

Note
e Click on the &

| button to successfully send the record for approval
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3.3.3 New Stock Adjustment record: Routine Checking

This function is to perform the stock adjustment (manual process) without physical checking
and count sheet.

PHARMACY INFORMATION SYSTEN

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout.

(PR=)] A B | Home | Adjustment :
El Home STOCK ADJUSTMENT
£l Patient Management “
O Order Management
@ Inventory Adjustment No. ~ Status Al -
[ Finance

Z1 Inventory Management

|
o Distribution L 25 e [1-10/2332]

o Receive ltem B Adjustment No. Transaction Type > Unit Code =+ Unit Name E Created Date + Created By
@ Stock Taking and SA17012438 Routine Checking PSO01 STOR FARMASI 171012017 Pending For Approval
Verification
phvsical SA17012435 Routine Checking PS001 STOR FARMASI 171012017 Pencing For Aporoval
ysical |
Checking ¢ | sa17012493 Routine Checking PSO001 STOR FARMASI 2710912017 Pending For Approval
Count Sheet 3 17012482 Routine Checking PS001 STOR FARMASI 2710912017 Approved
Adjustment 17012488 Routine Checking PS001 STOR FARMASI 27/0912017 Approved
O Product Quality SA17012472 Routine Checking PSOD1 STOR FARMASI 26/08/2017 Approved
O Expiration and
SA17012466 Routine Checking PSO01 STOR FARMASI 2610912017 Approved
Condemn
5 Returned Item SA17012465 Routine Checking PSO01 STOR FARMASI 26/09/2017 Approved
O Others SA17012464 Routine Checking PS001 STOR FARMASI 2610012017 Approved
O Adverse Drug Reaction SA17012461 Routine Checking PS001 STOR FARMASI 250912017 Approved
&) Pharmacy Transaction
O MAR v
l_Maintanance

Figure 3.3.3-1 Stock Adjustment Listing Page
To generate a new Stock Adjustment: Routine Checking record, perform the steps below:

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
Click on the Ebutton and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.3-2
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STOCK ADJUSTMENT

R

ADJUSTMENT INFORMATION

Adjustment No \ | Created Date [1910172018 10:54:03 AM |

Unit Name ‘STOR FARMAS| | Dot Ref No.
Status “Opan | Remarks
Created By Reject Reason |

Approved
Amount
(RM)

Stock Available
(SKU)

Average Unit Price Stock Available ET T s Packaging

Batch No. (PKU) Description

n Item Code

Item Description Expire Date

Ne Records Found!

Figure 3.3.3-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No.and Remarks if applicable

STEP 7
Select UOM, either PKU or SKU (optional)

STEP 8

3.3.3-3

Click on the w‘ button. The system will display the ‘Add Adjustment Item’ window as shown in Figure

ADD ADJUSTMENT ITEM

Select Item Group from the drop down box
- Drug (Default Value)
- Non Drug

Note
Select Item Sub Classif necessary

STEP 10
Select Item Description.

[B][e | x]
Item Group DRUG v Item Sub Class v
Item Description Acarbose 50 mg Tablet pe *@ Item Code |A108F01 000T1001XX.01 ‘
Batch No. 2760306 Rl SKU |13IJIEI ‘
Batch Expire Date [314’!]1/2019 12:00:00 AM jem @ Adjustment +- + v |*
Stock Available (SKU) ‘ III| Recommended Adjustment Quantity 100 *
Stock Available (PKU) ‘ IJ| Packaging Description |on of 100 tab ‘
Average Unit Price(RM) ‘ 0 1OQD| Amount(RM) | 10. BD‘
Wrong location
Remarks Reason ‘Wrong Location v
Figure 3.3.3-3 Add Adjustment Item
STEP 9
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Note
e The system will display as per Figure 3.3.3-4.

e This field allows the user to enter partially or fully search criteria for ltem Description and/or Item Code.
Click the Wkl button and double-click to select an item.

Search tem Description X
Item Description Item Code m

1 [60 » »

[1-10/591]
Item Description & Item Code $ Item Brand &
Acarbose 50 mg Tablet A10BFD1000T1001XX 01 NO BRAND
Acarbose 50 mg Tablat A10BFO1000T1001XX.01 DIBOSE
Acarbose 50 mg Tablet A10BFO1000T1001XX.01 GARBOSE
Acetyl Salic Ac Sol. 300mg Tab (02.0003.05 UNIASPIRIN
Acetyl Salic Ac Sol. 300mg Tab 02.0003.05 NO BRAND
’j;en‘w‘-gsﬁgcb}‘e“f Acid 100 mg, Glycine | 5y 06259T1001XX.01 GLYPRIN
’j;e“ﬁgsﬁgcb}‘e“f Acid 100 mg, Glycine | by 2 c06259T1001XX.01 NO BRAND
Acriflavine 0.1% Lotion DOBAAD3000LE001XX.01 NO BRAND
Acriflavine Lotion 0.1% 01.0016.04 TERAPUTICS
Acriflavine Lotion 0.1% 01.0016.04 NO BRAND

Figure 3.3.3-4 Search Item Description

STEP 11
Select Batch No.

Note
e The system will display as per Figure 3.3.3-5. Double-click on the selected batch.

e SKU, Batch Expiry Date and Stock Available will be displayed once the Batch No. is selected.

Search Batch No. X
Batch No e
1 /1 [1-1/1]
Batch No = Expiry Date = Quantity =
DMKKBM2014 2711112015 1]

Figure 3.3.3-5 Select Batch No
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Select Adjustment +/-

Note

STEP 13

STEP 14

- Damage

- Extra Quantity
- Miscalculated

- Shortage

- Write Off

- Wrong Location

STEP 15

STEP 16

Note

ADD ADJUSTMENT ITEM
(16)8 o] x
Item Group DRUG v Item Sub Class -
Item Description Acarbose 50 mg Tablet oA Item Code |A10BF01DO0T1D01X)(.U1 ‘
Batch No. 2760306 SKU [tatet ‘
Batch Expire Date [314’01/2019 12:00:00 AM e Adjustment +/- + > |* @
Stock Available (SKU) \ of Recommended Adjustment Quantity 1 3 100 *
Stock Available (PKU) \ of Packaging Description [Box of ‘
Average Unit PriceRM) | 0100 Amaunt(RM) [ 10.90]
Wrong location
Remarks Reason ‘Wrong Location - |*
Figure 3.3.3-6 Add Adjustment Iltem

e Select “+’ to increase the item quantity in the system.

o Select “’to decrease the item quantity in the system.

Enter Recommended Adjustment Quantity

Select Reason from the drop down box:

Enter Remarks for adjustment of the item

CONFIRMATION

@'« CONFD00Z: Are you sure you want to save?

I Cancel || Yes H No

Figure 3.3.3-7 Confirmation Message

Click on the button to save the item and confirmation message will be displayed as Figure 3.3.3-7

Click on the button so save the transaction and will be updated Adjustment Item List as Figure 3.3.3-8
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No. | ‘

Created Date 19/01/2018 10:54:03 AM |
Unit Name |STOR FARMASI ‘ Doc Ref No
Status. |’0pen | Remarks

Created By ‘ Reject Reason

Transaction Type Routine Checking v

uom PKU -

ADJUSTMENT ITEM LIST

(il Detete item \ "4 Add tem \

Approved

" P - N " .| Average Unit Price, " Stock Available , " Packaging " Stock Available
[ | Item Code = Item Description +| Batch Nos| Expire Dates - A:‘I'I“(::)m B (PKU) % Conversion Factors Description  * (SKU) s

A10BFO1000T

‘ 1001XX.01

<

Acarbose 50 mg Tablet

2760306

31/01/2019

10.9000

1030.0000

0.00 (box) 100 | Box of 100 tab 0 (tablet)

Figure 3.3.3-8 Stock Adjustment

Note
User is allowed to add more items by repeatingSTEP 8 to STEP 16.

STEP 17
Click on the B button to save the record and confirmation message will be displayed as Figure 3.3.3-9
Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save
the record.

@'« COMFO002: Are you sure you want to save?

| Cancel || fes H No
Figure 3.3.3-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-10

INFORMATION

@ INFOO0006: Data Saved Successfully.

Figure 3.3.3-10Information Message
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Note
e Click on the |

| button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

& f I . o
o Sorg for Avpens ‘ @ Cancel Request button will be enabled as shown in Figure 3.3.3-11

Vo
STOCK ADJUSTMENT 1 8
s, Send for Approval ‘ @ Cancel Request El
ADJUSTMENT INFORMATION

Adjustment No. ‘SIUEEHZSI]O ‘ Created Date |19F01i2|]1 8 11:15:57 AM ‘

Unit Name ‘STOR FARMASI Doc Ref No.

Status \ Open | Remarks

Created By ‘ Reject Reason

Transaction Type ‘ Routine Checking v "

uom [Pru v

ADJUSTMENT ITEM LIST

| ff Delete ttem | [ 4 Adattem |

1 /1 [1-1/1]

oo Approved o . _
- o - N " .| Average Unit Price, - Stock Available " Packaging - Stock Available .
[ | Hem Code + Item Description +| Batch Nos| Expire Date = - A:‘I‘!‘:\:I’]m = (PKU) +| Conversion Factors Description (SKU) &
?gg?;ghq]ﬂm Acarbose 50 mg Tablet 2760306 | 31/01/2019 10.9000 1090.0000 | 0.00 (box) 100 | Box of 100 tab 0 (tablet) + v
< >

Figure 3.3.3-11 Stock Adjustment

Note

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 18
Click on the .M] button to send the record for approval and confirmation message will be displayed

as Figure 3.3.3-12
CONFIRMATION
. CONF0125: Are you sure want to send this
@) record for approval?

I Cancel || Yes || Mo

Figure 3.3.3-12 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-13
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INFORMATION

INFD0101: Record has been sent for approval
successtully

Figure 3.3.3-13 Information Message

Note
e Click on the &

| button to successfully send the record for approval
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3.3.4 Stock Adjustment Approval

The superior in charge will receive the ‘Pending for Approval Stock Adjustment transaction in
the Task List.

The latest transaction will appear on the last page of the Task List.

TASK LIST
e 14 |f14 [131-136/136]
Transaction Type Transaction No. Date/Time % Task Status From Unit/Department B From User
Issuing 102PS001-0046460 25/10/2017 02:32 PM | Pending To Issue SATELIT FILLING STATION
Received From Supplier P170012503 14/12/2017 10:54 AM | Pending for Approval STOR FARMASI
Received From Supplier P170012505 14/12/2017 03:51 PM | Pending for Approval STOR FARMASI
Issuing 102PS001-0046464 181272017 12:00 PM | Pending To Issue UNIT FARMASI BEKALAN 'WAD
Count Sheet CS17000041 18/01/2018 03:44 PM | Pending for Approval STOR FARMASI
Adjustment SA18012499 @ 19/01/2018 10:44 AM | Pending For Approval STOR FARMASI
Figure 3.3.4-1 Task List

Click on the Transaction No. hyperlink and the Stock Adjustment screen will be displayed as shown in Figure
3.3.4-2

Note

¢ The HOD/Pharmacist may also refer to section 3.3.1 Adjustment Listing Page to search for the ‘Pending for
Approval’ Adjustment record.

e These are editable (change/add)
a) Adjustment Sign (+/-)
b) Adjustment Quantity
c) Reason
d) Item Remark

STOCK ADJUSTMENT e

| & Approve | & Reject |IZ|

Adjustment No. ‘SPHBUQA!QQ ‘ Created Date ‘19{01/201 810:41:18 AM |
Unit Name: |STOR FARMASI | Dot Ref No | |
Status \‘Pending For Approval .| Remarks ‘ ‘
Created By ‘ Reject Reason
Transaction Type ‘ Stock Taking v " Count Sheet No. ‘ C513000060 ~
Uom [Pru v
ADJUSTMENT ITEM LIST
il Delete tem |
1 /1 [1-2/2]

Approved
Amount 5
(RM)

Average Unit Price, Packaging .
-

Description

Stock Available ,
{SKU) T

Item Code = Item Description #| Batch Nos| Expire Dates

slor.ll(ﬁ?‘wua;lnhle %| Conversion Factors

A10BF01000T

AIDBPOTONOT | Acarbose 50 mg Tabet 2760306 21012019 400000 1208000 | 0.00 (box) 100 | Box of 100 t2b 0 tablet) . v
MOBEYI0OT | Acarbose 50 mg Tablet zaOD1 | 31012013 10.9000|  130.3000 | 0.00 (box) 100 | Box of 100 tab 0 (tablet) - v
3 >

Figure 3.3.4-2 Stock Adjustment
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STEP 2
a) Click onthe .‘A"ﬂjbutton to approve the record and confirmation message will be display as Figure

3.3.4-3

t/‘\-.l CONF0128: Are you sure you want to approve
% the record?

[ Cancel || fes || No

Figure 3.3.4-3 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.4-4

INFORMATION

@ INFOO0673: Record approved successfully.

Figure 3.3.4-4 Information Message
Note

e Click on the I

| button to successfully approved the record

b) Click on the .m]button to reject the record and confirmation message will be display as Figure

3.3.4-5
Note

User need to enter Reject Reason before click on the .ml button

CONFIRMATION

@'« CONF0126: Are you sure you want to reject the

Wy record?

| Cancel || Yes || No

Figure 3.3.4-5 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.4-6
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INFORMATION

@ INFOO&75: Record rejected successfully

Figure 3.3.4-6 Information Message

Note
e Click on the

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

button to successfully rejected the record

Adjustment No [sata01249 | Created Date [19101/2018 00:00:00 AM |
Unit Name [STOR FARMASI ‘ Dot Ref No \ |
Status (Appruved .| Remarks ‘
Created By ‘ Reject Reason ‘ |
Approved By \ \ Approved Date [19n01/2018 |
Transaction Type [ Stock Taking \ AN Count Sheet No. [ C$13000060 pe
uoM [Py v

ADJUSTMENT ITEM LIST

1 /1

Approved

. = o A - .| Average Unit Price, | Stock Available . A Packaging . Stock Available .
Item Code % Item Description 4| Batch Nos| Expire Date3 (RM) ] A?l‘]‘::]m s (PKU) +| Conversion Factors Description  * (5KU) -
g | AIDBFO00T | Acarbose 50 mg Tablet 2760306 | 31012019 10.9000 | 120.8000 | 0.00 (box) 100 | Box of 100 tab 0 (tablet) [+ 1
v | (IBEY T | Acarmose 50 mg Tablet zao01 | 31012018 109000 |  130.8000 | 0.00 (box) 100 | Box of 100 b 0 (tablet) [+ "N
< >

Figure 3.3.4-7 Stock Adjustment

Note

Click on the button to view/print report as shown in Figure 3.3.4-8
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M KEMENTERIAN KESIHATAN MALAYSIA
[ A Hospital Pakar Sultanah Fatimah, Muar
STOCK ADJUSTMENT REPORT
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Figure 3.3.4-8 Stock Adjustment Report
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(Ph[S

Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here

(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here

U.MANUAL_INV_STOCK TAKING_VERIFICATION- 8"E

Page 42



file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_%20FINANCE_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_INTERNAL%20INDENT-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PROCUREMENT%20STANDARD%20APPL_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_DISTRIBUTION%20ISSUE-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PROCUREMENT%20STANDARD_LP_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_%20RECEIVE%20FROM%20SUPPLIER_4th.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PROCUREMENT%20STANDARD_CONTRACT-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_%20RECEIVE%20ITEM%20INTER%20%20FACILITY_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PROCUREMENT%20STANDARD_QUOTATION-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_%20RECEIVING%20INTRA%20FACILITY-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PROCUREMENT_RFQ_-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_%20INV_RETURN%20TO%20SUPPLIER_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_REQUEST%20ORDER_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_%20RETURN%20TO%20SUPPLYING%20UNIT_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_QUARANTINE_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_SLOW%20MOVING_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PRODUCT%20COMPLAINT-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_STOCK%20TAKING_VERIFICATION_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_REBUFFERLVL_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_STOCK%20TRANSFER_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_EXPIRATION_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_YEAR%20END_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_RECALL%20PRODUCT_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U%20MANUAL_INV_PENALTY_4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_PAYMENT-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_IWP_BUDGET-1.0.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_INV_EXTERNAL%20INDENT-4th%20E.pdf
file:///C:\Users\User\Desktop\1.5.1\user%20manual%20%20inventory%204th%20E\FB_U.MANUAL_IWP_ORDER%20AUTHORIZATION-4th%20E.pdf

