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1.0 Introduction

1.1  Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop , Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

NooaksMwbdhpRE

© ©

1.2 Purpose and Objectives
This user manual outlines the Pharmacy Inventory (Stock Taking and Verification) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

. Generate Physical Checking report
o Create Count Sheet and Count Sheet Approval
. Create Stock Adjustment and Stock Adjustment Approval

1.3 Organized Sections
These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Stock Taking and Verification
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

ERRUEN 9

Refresh Screen

Q, Search

Search Record

*H.Imﬁﬂﬂl

E‘ Add/Create New Record Show Help

@ Print Mandatory Field

|| Calendar Icon | 2 | Search Icon

@ Close Window Radio Button

] Checkbox V4 Edit Record

Cancel Delete Record

(R oompece | o cpen Repor
( 4 Add ltem 1 Add Item to the list | il Delete ] Delete Item from the list
, (= Request 1 Request for Approval @+ Cancel Request Cancel the Request

f & Approve \ Approve Transaction @ Reject ‘ Reject Transaction

: o=, Send for Approval [ Send for Approval | v | Dropdown Box

Automatically Display/Retrieve

Box

Empty Text Box

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E
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Module Legend

& KEW.PS-14

View/Print KEW.PS-14

& KEWPS-17

View/Print KEW.PS-17

Z

ot

o]

To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Stock Taking

Overview

Stock-taking or inventory checking is the physical verification of the quantities and condition of items held in an
inventory. This may be done to provide an audit of existing stock valuation. It is also the source of stock discrepancy
information. Stock-taking may be performed as an intensive annual check or may be done continuously by means of a

cycle count.

User Group

This module is intended for Storekeeper and Pharmacists at the Pharmacy Store, Pharmacist and Assistant Pharmacist

PhIS & CPS Project
User Manual — Pharmacy Inventory
Stock Taking and Verification

at the Sub Store; Sister and Nurse at the unit/ward. (Subject to user assigned by the facility).

Functional Diagram

3. Stock Taking

4

4

A

3.1 3.2 3.3
Physical Count.Sheet Stock
Checking Adjustment

3.1.1 3.2.1 3.3.1
Ly Search existing N Search existing Search existing
Physical Count Sheet B Stock
Checking record record Adjustment
record
3.1.2 322 T
Generate new Create new "
B Physical ™ Count Sheet Creatt_e new Stock
Checking List record > Adjustment
record: Stock
Taking
323
L»| Count Sheet 333
Approval Create new Stock
—»  Adjustment
record: Routine
Checking
3.34
Stock
> Adjustment
Approval
Figure 3.0-1
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Functional Description
Stock Taking and Verification comprises of three (3) main functions:

e Physical Checking
To generate a list of items to be proceed with stock count based on several criteria(s) selected.

e Count Sheet
Stock counts from the Physical Checking activities will be uploaded into the Count Sheet. The available quantity
of stock in the system will be compared to the actual physical quantity of items in store.

e Stock Adjustment
To adjust the quantity of stock in the system to be match with physical quantity of stock in store.

3.1 Physical Checking

The function of this Physical Checking screen is to generate a list of items to proceed with the Stock
Taking process.

3.1.1 Search Existing Physical Checking Record
This page will display all existing Physical Checking record(s).

% PHARMACY INFORMATION SYSTEM

PHYSICAL CHECKING
El Home
[ Patient Managgment E
£ Order Ma
@ Inventory Stock Taking No. 2 Status Al -
£l Finance’
o Procurement Created Date From ) Created Date Te a2
Z1 Inventory Management
) Distribution
Ol Receive ltem
1 Stock Taking and | 2 3 »
Verification [1-10/12]
Physical Checking Hem Group Created Date
Count Sheet
Adjustment ST15000001 ALL 22/03/2015 Confirmed
0 Product Quality ST15000002 DRUG 2200812015 Confirmed
) Expiration and Condemn
0l Returned Item ST15000003 DRUG 22/03/2016 Confirmed
0 Penalty
5T15000004 DRUG 22/03/2015 Confirmed
0 Others
0 Adverse Drug Reaction ST15000005 DRUG 22/03/2015 Confirmed
) Pharmacy Transaction
5 MAR 5715000008 DRUG 22/03/2015 Confirmed
(| @ Maintenance ¥ | sT15000007 DRUG 22/03/2015 Confirmed v
= _DonnrEamuing

Figure 3.1-1 Physical Checking Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Physical Checking’

STEP 4

To search an existing Physical Checking record(s), user may search by ‘Stock Taking No’, ‘Status’, ‘Created Date
From’and ‘Created Date To’

STEP 5
Click on the button after input of criteria.

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 5
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3.1.2 Generate New Physical Checking List

PhIS & CPS Project IS
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The Physical Checking report will be printed out. User then need to transcribe/upload the

Physical Quantity and the Bin Card Quantity back into the system.

PHARMACY INFORMATION SYSTEM

W & ~

PHYSICAL CHECKING

El Home

Inventory
0l Finance

Stock Taking No. | 2| Status | Al

Gl Procurement Created Date From m| Created Date To
# Inventory Management o
D Distribution
O Receive Item
1 Stock Taking and
Verification

Physical Checking Created Date

[ Patient Management o E]
¥ OrderMana® -

Logout A

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Physical Checking’

STEP 4

Click on the E] button to create a new Physical Checking transaction as shown in Figure 3.1.2-1

Count Sheet
Adjustment 5T15000001 ALL 22/03/2015 Confirmed
0 Product Quality §T15000002 DRUG 22/03/2015 Confirmed
[ Expiration and Condemn
O Returned ltem ST15000003 DRUG 22/03/2015 Confimed
O Penalty
ST15000004 DAUG 22/03/2015 Confimed
Ol Others
[ Adverse Drug Reaction ST15000005 DRUG 22/03/2015 Cenfirmed
) Pharmacy Transaction
o MAR ST15000006 DRUG 22/03/2015 Confirmed
o) Maintenance ¥ |sT1s000007 DRUG 22/03/2015 Confirmed b
" BanarEnie
Figure 3.1.2-1 Create Physical Checking record
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PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock Taking No. | | Created Date |‘23a‘01!2019 02:35:00 PM \

Unit Name |Farmasi Logistik | Created By | - - ‘

Item Group | DRUG - |® Stock Available | Al v \@
ltem Standard ®Yes ONo ]

Stock Taking Typs | Randem

Item Purchase Type | All |
~
ltem Sub Class 9 ) -
V2
2|

| @ pelete 1tem 4 Add Item |

uom | PrU v |

Status |Dpen |

Store Location

PHYSICAL CHECKING ITEM LIST

Hem Packaging

_ Stock Available | Quarantined , Expired | Total Stock
Desorigtion *| EXPiry Date

ltem Code 3 PKU %| Batch No. Brand Name Brand Code PKU) Quantity * Quantity ©| Available Store Luvanon

Description ~

Figure 3.1.2-2 New Physical Checking record

e Unit Name is defaulted to the unit as per user login ID

Created Date is default to the system Date/Time.
e Stock Taking Type is defaulted to Random.

e |tem Standard:
- Level-1 (Pharmacy Store) user:
Only ‘Yes’ radio button will be enabled as Pharmacy Store does not store nonstandard item.
- Level-2 (Sub-store) and Level-3 (Unit/Ward) user:
Both the buttons will be enabled for the user to choose as both Standard and nonstandard items are
stored as stock.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6

Select UOM from the drop down box:
- PKU
- SKU

Note
e UOM will default to ‘PKU'’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

o UOM will default to ‘PKU'’ if user is from Ward/Unit Level and the field is non editable

STEP 7

Select Stock Available from drop down box
- All (Default)
- Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

¢ Quantity Available = Without Stock, available quantity of items in store = 0.

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 7
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STEP 8

Select Item Purchase Type from the drop down box:
- Al
- APPL

Contract

- LP

STEP 9
Select Item Sub Class

STEP 10
Select Store Location

STEP 11

Click on the | Addltem |

button

Note
A screen will appear as shown in Figure 3.1.2-3.

ADD PHYSK CHECKING ITEM

liem Code | | liem Description | |
Drug/Non-Drug Code | | Drug/Non-Drug Name | |
Select Al O Facility Status [an v

) Stock ) Stock Average
Packaging, | o jahies| COMVErSIOn| o iiahte | Unit Price

Descripﬁorf (8KU) Factor (PKU) (RM) Location

m | DrugMNon-Drug Store

Code

Item Sub Batch No.® Brand

e Nome | Expiry Daté

Drug/Non-Drug Name | Item Code® ltem Description %

No Record Found

Figure 3.1.2-3 Screen after “Add Item” button clicked.

Item Code Item Description
Drug/Non-Drug Code | | Drug/Non-Drug Name | |
Select Al m| Facility Status [ -
1 o8 > o [1-10/7070]
D“‘“’gx”’““ DrugMon-Drug Name | Htem Code ltem Description BatohNos| Erand [':::::t'l':‘: A.Ei%e# c";‘;::::‘"& A\(.séi%:,:le &.E:Z rP;r)?:e Lf::"i‘:m
O MDBE?;&DOTW Acarbose 50 mg Tablet ﬂg‘af;;fgf Acarbose 50 mg Tablet T"b'ilt::aps 2770110 | DIBOSE | 2B/02/2010 BG";E 00 0 100 0.00 15.3500
0 MDBE?;[)’(DOTW 1 4 = 50 mg Tablet Aﬁig?};:n Acarbose 50 mg Tablet T"b'ilt::aps 2770110 | DIBOSE | 28/02/2010 pa;::bztgo 0 20 0.00 0.0000
O AWBE?;&UOTw ose 50 mg Tablet ":‘rlg?f;;((_’gf Acarbose 50 mg Tablet Tabliltfaps 2786408 | DIBOSE | 31/0s/2010 BQK:? o0 0 100 0.00 15.3500
O AWBE?;&UOTw Acarbose 50 mg Tablet AjrﬂBuZTgO; O Acarbose 50 mg Tablet Tablilfaps 2786408 | DIBOSE | 31/0s/2010 paf;b“’;go 0 20 0.00 0.0000
0 AWBE?;([)’(UOW’ Acarbose 50 mg Tablet f‘agﬁf;’;?gf Acarbose 50 mg Tablet T“b'ilt;ca“ 2700262 | DIBOSE | 31/05/2018 BQ“;E el 0 100 0.00 15.3500
O AWBE?;&UOTw Acarbose 50 mg Tablet AWT[:ED‘S?];: O Acarbose 50 mg Tablet Tabliltfaps 2700262 | DIBOSE | 21/08/2019 paf;(bitgo 0 20 0.00 0.0000
0 MDBE?;[)’(DOTW Acarbose 50 mg Tablst 'f‘rlg'gfg;?gf Acarbose 50 mg Tablet T"b'iltfaps 2858725 | DIBOSE | 20/02/2020 BG";E 00 0 100 0.00 15.3500
0 MDBE?;[)’(DOTW Acarbose 50 mg Tablst Aﬁig?};:n Acarbose 50 mg Tablet T"b'ilt::aps 2858725 | DIBOSE | 20/02/2020 pa;::bztgo 0 20 0.00 0.0000
O AWBEE';??OTw Acarbose 50 mg Tablet m??:nc:ic:ou Acarbose 50 mg Tablet Tablflffaps 2858725 | DIBOSE | 20/02/2020 D%:b‘:f L 0 1 0.00 0.0000 v

Figure 3.1.2-4 Add Physical Checking Item

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 8
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STEP 12
Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Facility Status

STEP 13
Click on the button and the list will be displayed

Note
If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 14
Check to select on the drug(s) required to do physical checking

Note
User is allowed to select all the item display by click on the Select All checkbox

ADD PHYSICAL CHECKING ITEM

(B)e])(x]A
liem Code | | Item Description | |
Drug/Non-Drug Code | | Drug/Non-Drug Name | |
Select All O Facility Status | A L4
1 4708 > » [1-10/7075]
DrugNon-DrugName | Hem Code$|  Hem Description  + BatohNo2| oo 2| Expiry Daté 3:5:.‘.’.‘3.'.’;‘% AEE%# Pz P &‘;’g E;I’:E =
&l UEE?;[)’(E'Oﬁ % Acarbose 50 mg Tablet ":‘rlggfg;?g? Acarbose 50 mg Tablet Tabliltfaps 2770110 | DIBOSE | 2s/02/2019 BQK;LWO 0 100 0.00 15.3500
A1 UEE?;&UOH %1 Acarbose 50 mg Tablet Ajr[_’lauz?f;é’ | Acarbose 50 mg Tablet Tablilfaps 2770110 | DIBOSE | 2siozi201e pa(c;cb“:;ao 0 20 0.00 0.0000
Al DEE?;&DO“ 0| Acarbose 50 mg Tablet ?112‘2:3?:10 Acarbose 50 mg Tablst T"b'iltf‘“’s 2786408 | DIBOSE | 31/05/2010 cht;ljmo o 100 0.00 15.3500
A1 UEE?;&UOH %1 Acarbose 50 mg Tablet Ajr[_’lauz?f;é’ | Acarbose 50 mg Tablet Tablilfaps 2786408 | DIBOSE | 31/0s/2010 pa(c;cb“:;ao 0 20 0.00 0.0000
A1 UEEE;[)’(UUT‘ 0| Acarbose 50 mg Tablet f‘ag?f;’fg? Acarbose 50 mg Tablet T“b'ilt;ca"s 2700262 | DIBOSE | 31/05/2010 cht;ljwo 0 100 0.00 15.3500
A1 UEE?;[)’(E'Oﬁ % Acarbose 50 mg Tablet AWT[:ED‘S?];‘.? 0| Acarbose 50 mg Tablet Tabliltfaps 2700262 | DIBOSE | 31/0s/2010 paf;cb“’eftgo 0 20 0.00 0.0000
Al DEE?;&DO“ 0| Acarbose 50 mg Tablet ?112‘2:3?:10 Acarbose 50 mg Tablst T"b'iltf‘“’s 2858725 | DIBOSE | 20/02/2020 cht;ljmo o 100 0.00 15.3500
A1 UEE?;&UOH %1 Acarbose 50 mg Tablet Ajr[_’lauz?f;é’ | Acarbose 50 mg Tablet Tablilfaps 2858725 | DIBOSE | 20/02/2020 pa(c;cb“:;ao 0 20 0.00 0.0000
Al DETODO“ 0| Acarbose 50 mg Tablet mg:a:n:?_?on Acarbose 50 mg Tablst T"b'ifc‘“’s 2858725 | DIBOSE | 20/02/2020 Daf:“’f i o 1 0.00 0.0000 v

Figure 3.1.2-5 Add Physical Checking Item

STEP 15
Click on the button to save the transaction

Note
Confirmation message will be displayed as shown in Figure 3.1.2-6

CONFIRMATION

O CONFO0002: Are you sure you want to save?

|Cancel || Yes || Mo

Figure 3.1.2-6 Confirmation Message

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 9
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Note
Click on the button so save the record and the list will be updated as shown in Figure 3.1.2-7

PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock Taking No. | ‘ Created Date | 24/01/2019 09:47:20 AM \
Unit Name |Farmaa\ Logistik ‘ Created By | - - - ‘
Item Group | bRUG v | Stock Available | An v |
tem Standard @Yes ONo Stock Taking Type [Rsndum \
uom | PKU | Item Purchase Type | All ¥ |
Status |Open ‘ Item Sub Class | |

Store Location | 2|

PHYSICAL CHECKING ITEM LIST
| M Delete ttem| 4 Add tem |

1 [1-10/10]

Stock
. A ; Quarantined , .| Total Stock

Expiry Date 3| Available S + _
PKU) Quantity Available

Packaging .
Description ~

tem

P - Store Locatiod:
Description

s Batch No. %| Brand Name+| Brand Code 5

O |porxon e 2856725 DIBOSE D172 Boxof 100tab | 20/02/2020 0.00 0.00 0.00 0,00/ o
O ;\Igﬁimouom ;;T'?{E::';.’?:b ek T1801007 VISPIRIN Vi1o pekof 15 tablet | 31/01/2020 0.00 0.00 0.00 0.00|-
Acstylsslicyiic >

—_|B01AC06259T1 | Acid 100 mg

Figure 3.1.2-7 Physical Checking

Note

User is allowed to delete the necessary item by check on the item check box and click on button

STEP 16
Click on the B button to save the Physical Checking record and confirmation message will be displayed as
Figure 3.1.2-8

CONFIRMATION

O COMNF0002: Are you sure you want to save?

| Cancel l | Yes l | Mo l
Figure 3.2.1-8 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.1.2-9

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 10
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INFORMATION

o IMFO0679: Record has been saved successiully

Coc |

Figure 3.2.1-9 Information Message

Note
e Click onthe I

J button to successfully save the transaction

e Stock Taking No will be auto generated after successfully saved the record

PHYSICAL CHECKING

| « Confirm ‘ @+ Cancel Request [z] A

PHYSICAL CHECKING INFORMATION

Stock Taking No.  [ST19000038 | Created Date (240112019 10:03:30 AW )
Unit Name ‘_Farmaa\ Logistik | Created By | - - - ‘
Item Group | DRUG _V| Stock Available | Al L\
ltem Standard @vYes ONo Stock Taking Type [Randum )
uom [Pru [=] tem Purchase Type | All v
Status ‘.Open | Item Sub Class | L\

Store Location | 2|

PHYSICAL CHECKING ITEM LIST
| M Delete Item| 4+ Add item |

[1-10/10]

Stock
Expiry Date %  Available
(PKU)

ltem Packaging .

Description ~

Quarantined , .| Total Stock

PKU > Batch No. =| Brand Name¥| Brand Code = Quantity ~ > Available

Store Locatiord

Description ~

m} 'Q;?E;%UOOTW ?:;r:f“ 50M9 | o 2858725 DIBOSE D172 Box of 100 tab 20/02/2020 0.00 0.00 0.00 0.00|- o
] ng_?;:moucm gj‘g‘{;:‘:g} pk Ti01007 VISPIRIN V110 pckof 15tablet | 31/01/2020 0.00 0.00 0.00 0.00 -
Acetylsalicylic W
o =i
Figure 3.1.2-10 Physical Checking

Click on the button to confirm the record and confirmation message will be displayed as Figure 3.1.2-
11

Note

User is allowed to cancel the request by click on button

CONFIRMATION

O COMNFD002: Are you sure you want to save?

|. Cancel H Yes H Mo l

Figure 3.1.2-11 Confirmation Message

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 11
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Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.1.2-12

INFORMATION

o IMFO0679: Record has been saved successiully

[ ok

Figure 3.1.2-12 Information Message

Note
e Click on the I

| button to successfully save the transaction

PHYSICAL CHECKING

PHYSICAL CHECKING INFORMATION

Stock TakingNo.  [ST19000038 | Created Date (2410172019 10:03:30 AM ]
Unit Name ‘.Farmasi Logistik | Created By | - ——— - |
tem Group [oRUG [*] Stack Available [ [~]
tem Standard @Yes ONo Stock Taking Type | Random ]
uom [Pru [*] ltem Purchase Type | Al [+]
Status ‘.Conﬂrmed | Item Sub Class | ‘ v |

Store Location | ‘ 2|

1 ’1 [1-10/10]
em N N . .| Packaging : .| Stock Available | Quarantined ,|  Expired Total Stock :
Tt S PKU  $| BatohNo. 3| BrandMName$| BrandCode$| [ 08 & Expiry Datc + v Gumntity ©| ooty °|  Available | Store Lovatior
A10BF01000T10 | Acarbose 50 mg P
01XK.01 Tablet box 2858725 DIBOSE D172 Box of 100 tab 20/02/2020 0.00 0.00 0.00 0.00|- A
N02BA01000T40 | Acetyl Salic Ac
01-15 Sol. 300mg Tab pck T1801007 VISPIRIN V110 pck of 15 tablet 31/01/2020 0.00 0.00 0.00 0.00|-
Acetylsalicylic
BO1AC06250T10 | Acid 100 mg, .,
01004 Glycine 45 mg pck 711807 CARDIPRIN Co61 pack of 00 tablet 31/03/2018 0.00 0.00 0.00 0.00|-
Tablet v
D0sBB02000C1 | Acitretin 10mg | 11 NEOTIGASON | Nnet pack of 100 =1/10/0n90 non non non non
Figure 3.1.2-10 Physical Checking
Click on the button to view, print or export to excel the report as shown in Figure 3.1.2-11

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 12




Wty O b Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory
Stock Taking and Verification

KEMENTERIAN KESIHATAN MALAYSIA

Hospital Kulim

PHYSICAL CHECKING LIST

ITEM GROUP DRUG UNIT NAME Farmasi Logistik STATUS Confirmed
uom PKU CREATED DATE 24/01/2019 STOCK AVAILABLE All
STOCK TAKING NO : ST18000038 ITEM STANDARD STANDARD STOCK TAKING TYPE : RANDOM
No Item Code Item Description Packaging Description SKU/PKU | Batch No :::: z‘:::l:'; Expiry Date ;::r"""; q':::::';:‘;" Z:’:"'S:; g:aﬁzg Lf;:":m
1|A10BFO1000T1001XX. |Acarbose 50 mg Tablet Box of 100 tab box 2858725 |DIBOSE 0.00| 20/02/2020 0.00 0.00
2| N02BAD1000T4001-15 | Acetyl Salic Ac Sol 300mg _|pek of 15 tablet pok T1801007 |VISPIRIN 000| 31/01/2020 0.00 0,00
3|BO1AC06259T 10071 XX. zzwmalicylic Acid 100 mg, |pack of 80 tablet pok 711807 |CARDIPRI 000| 31/0312019 0.00 0,00
04 Iycine 45 mg Tablet N
4 [éﬂssﬂuzuuocwmxx Acilretin 10mg Capsule pack of 100 capsule ook 11 gSﬁT\GA 0.00| 3112/2020 0.00 0.00
5| JOSAFOBO0OT 10013, |Adefovr Dipvaxd 10 g Box of 30 tab box N76G HEPSERA 6.00| 22/01/2020 0.00 0.00
6[02:0004.06 La\::jnml 300mg Tab Pack of 100 tabs (Blister] = 16105 [PHARMAN 000 300612019 0.00 0.00
7|NG2BB01110C1001XX |Amantadine HCI 100mg Box of 30 cap box ik :0 0.00| 31122020 0.00 0.00
.02 Capsule |BrAND
DISEDIAKAN OLEH: (DILULUSKAN/TIDAK DILULUSKAN)*
Nama Nama
Jawatan Pegawai Farmasi UF44 Jawatan
Unit Famasi Logistik Unit
Jabatan Pharmacy Jabatan
Tarikh 2410172019 Tarikh
PrinwdDate : 24012010 Printwd By : UnitName:  FamssiLogtk Source:  pnis

Figure 3.1.2-11 Physical Checking List report
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3.2 Count Sheet

After the physical checking process is done, the available quantity and the bin card quantity for the
items listed in the Physical Checking List has to be transcribed/uploaded back into the PhIS Count
Sheet transaction.

The function of Count Sheet will be used to verify the quantity of physical stock is tallied with the quantity
of stock in the system.

3.2.1 Search existing Count Sheet record

The Count Sheet listing page will display all existing Count Sheet transactions.
To view existing Count Sheet record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

&l Home
o Patient Management [E
[ Order Manay
1 Inventory
O Finance Count Sheet No. 2 Stock Taking No. 2
[ Procurement
Inventory Management ltem Group All - Status All -
) Distribution
Ol Receive Iltem
21 Stock Taking and! ‘ 1 i1
Verification [1-10/10]
Physical Checl Stock Taking No. Approved Date Item Group
Count Sheet
Adjustment C518000020 ST18000031 27/08/2018 DRUG Approved
O Product Quality CS18000010 ST18000020 07/08/2018 DRUG Approved
Ol Expiration and Condemn
o Returned item CS18000017 ST18000026 22/05/2018 DRUG Approved
O Penalty
CS18000016 ST18000022 15/05/2018 DRUG Approved
Ol Others
0 Adverse Drug Reaction CS18000015 ST18000021 15/05/2018 DRUG Rejected
[ Pharmacy Transaction
5 Maintenance CS18000014 ST18000020 02/05/2018 DRUG Approved
G Report/Enquiry V1 | careoo0012 ST18000018 25/04/2018 DRUG Approved v

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
To search for existing Count Sheet record(s), user may search by criteria as follows:
a) Count Sheet No.
b) Stock Taking No.
c) Item Group
- Drug
- Non Drug
- Al
d) Status
- Open
- Pending for Approval
- Rejected
- Verified
- Al

STEP 5
Click on the ekl button
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PhIS & CPS Project IS
User Manual — Pharmacy Inventory
Stock Taking and Verification

iy O el b Mdirse

Note
The results displayed will be based on the entered criteria as shown in Figure 3.2.1-1

% PHARMACY INFORMATION SYSTEM

@ g s Bl Home | Count Sheet x|
] Home

o Patient Management E]
[ Order Management

HOSPITAL KULIM

Inventory
0 Finance Count Sheet No. | 2| Stock Taking No | 2)
[ Procurement

Inventory Management ltem Group | An ¥ | Status | Al |

Ol Distribution

Ol Receive Item

Stock Taking and

Verification
Physical Checking Stock Taking No. Approved Date Item Group
Count Sheet
Adjustment CS18000020 ST18000031 27/068/2018 DRUG Approved
G Product Quality Cs12000018 ST12000020 a7i08/2018 DRUG Approved
o) Expiration and Condemn
& Returned ltem CS18000017 ST18000026 22/05/2018 DRUG Approved
ol Penalty
CS18000016 ST18000022 15/08/2018 DRUG Approved
[ Others
[l Adverse Drug Reaction CS18000015 ST18000021 15/05/2018 DRUG Rejected
) Pharmacy Transaction
5 Maintenance CS18000014 5T18000020 02/05/2018 DRUG Approved
0 Report/Enquiry ™ | cs12000012 ST18000018 25/04/2018 DRUG Approved A

Figure 3.2.1-2 Count Sheet Listing Page

STEP 6
Double click on the count sheet no. to view the existing transaction

Note
The results will be displayed as shown in figure 3.2.1-3

COUNT SHEET

& KEWPS17 (& KEW.PS-14 [Z]

COUNT SHEET INFORMATION

Count Sheet No. ‘.CSWSDDDDZD | Created Dale [274'054‘2{]1 10:09:18 AM ‘
Stock Taking No. | ST18000031 [2]- uom [Pru )
Unit Name \:Farmasi Logistik \ liem Sub Class |- \
Item Group \:DRUG :| Status I:Apnroved \
Stock Taking Type \:Randum | Reject Reason | ‘
Created By \ —— - |

1 Ia

Item Code Hem Description & 2| Packaging Descriptions ExpiryDate | Stock Available (PKU)%| Quarantine Quantity = Unit Price
Ho2AB02C00T1001XX.01 ?::";CD"‘SQHE g pek Pack of 100 tab 040017A 31/01/2010 5.00 0.00 53.8600
Ho2AB02C00T1001XX.01 ?::":(Wmsme 1omg pck Pack of 100 tab 039917A 31/01/2020 30.00 0.00 53.8600

<

>

Figure 3.2.1-3 Count Sheet
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3.2.2 Create new Count Sheet record

The initial person who created the count sheet record is known as the ‘Examiner’.
To generate a new Count Sheet record, perform the steps below

(Ph[B

PHARMACY INFORMATION SYSTEM

& &

&l Home

0l Patient Manaj nt
[ Order Man;
1 Inventory

O Finance

O Procurement
Inventory Management
Ol Distribution
Gl Receive ltem
“1 Stock Taking and

HOSPITAL KULIM

Count Sheet No. |

ltem Group | Al

Stock Taking No.

Status

[T A

[ An

Verification
Physical Chec Count Sheet No. Stock Taking No. Approved Date Htem Group
Count Sheet
Adjustment C518000020 5T18000031 27/06/2018 DRUG Approved
G Product Quality 518000018 ST18000029 o7/08/2018 DRUG Approved
) Expiration and Condemn
0 Returned ltem CS518000017 5T18000026 22/06/2018 DRUG Approved
o) Penalty
C518000016 ST18000022 15/05/2018 DRUG Approved
[ Others
[l Adverse Drug Reaction CS18000015 ST18000021 15/05/2018 DRUG Rejected
[ Pharmacy Transaction
5 Maintenance CS18000014 ST18000020 02/05/2018 DRUG Approved
0 Report/Enquiry CS18000012 ST18000018 25/04/2018 DRUG Approved A

STEP 1

STEP 2

STEP 3

STEP 4

Click on ‘Count Sheet’

Figure 3.2.2-1 Create Count Sheet

Click on ‘Stock Taking and Verification’

Click on ‘Inventory’ menu follow by ‘Inventory Management’ sub menu

Click on the [E button and the new Count Sheet screen will be displayed as shown in Figure 3.2.2-2
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COUNT SHEET

Count Sheet No.
Stock Taking No.
Unit Name

Item Group

COUNT SHEET INFORMATION

Created Date

| sT19000038

|
P I@ uomM

|’Farmas| Logistik

| ltem Sub Class

[orUs

| status

Stock Taking Type |‘Random

| Reject Reason

(2410112019 3:06:49 PM

[PrU

|:0pen

Created By - - |

COUNT SHEET ITEM LIST

1 i1 [1-10/10]

+ (Stock Availab

Expiry Dalc % Stook Available (PKU) | Quarantine Quantity + Uniit Price 4| Expired Quantity Physical Quantity 5|  Bin Card Quantity 3 Store Location 3

29/02/2020 0.00 0.00 15.3500 ooo| | o| | o| - e ‘
31/01/2020 0.00 0.00 0.0000 ooo| | o| | o| - ‘
3110372019 000 000 7 0020 ooo| | 0| [ 0| - | |
3111272020 000 000 00000 ooo| | 0| [ 0| - | |

Figure 3.2.2-2 New Count Sheet

STEP 5
Search for Stock Taking No

Note

Unit Name, UOM, Item Group, Item Sub Group and the list of items(s) under the Physical Checking List
section will be displayed automatically based on the Stock Taking No. selected.

STEP 6

Scroll to the right. Enter the Physical Quantity for every item listed in the Physical Checking List section
Note

The Physical Quantity is the quantity of physical stock in store.

STEP 7

Enter the Bin Card Quantity for every item listed in the Physical Checking List section

Note

The Bin Card Quantity is the number of items stated in the bin card.

STEP 8

Enter Remark if applicable

STEP 9

Click on the B button to save the record and confirmation message will be displayed as Figure 3.2.2-3

CONFIRMATION

O COMNFD002: Are you sure you want to save?

| Cancel H Yes H Mo ‘

Figure 3.2.2-3 Confirmation Message
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Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.2.2-4

INFORMATION

0 IMFOOE7Y: Record has been saved successfully

Co |

Figure 3.2.2-4 Information Message

Note
e Click on the [

. button to successfully save the transaction

e Count Sheet No will be auto generated after successfully saved the record

o sendiorAcool [ o will be enable after save the record as shown in Figure 3.2.2-5

COUNT SHEET
(D semon B x)
Count SheetNo.  [C519000022 ] Created Date (240172019 3:20:50 PM ]
Stock TakingNo. | ST19000038 |2 uoMm [Pru |
Unit Name | Farmasi Logistik ] ltem Sub Class (- I
liem Group [DRUG \ Siatus [Dpen |
Stock Taking Type |:Random \ Reject Reason | ‘
Created By | - - - ‘

COUNT SHEET ITEM LIST

1 "

[1-10/10]

Examiner (Stock Available (PKU))

ExpiryDate % Stook Available (PKU) | Quarantine Quantity & UnitPrice 3| Expired Quantity %| Physical Quantity +| BinCard Quantity 3| Store Location

290212020 000 0.00 15.8500 ooo| | 100 [ 100| | |
31/01/2020 0.00 0.00 0.0000 000 | 100| [ 100| | |
3110372019 0.00 0.00 7.0020 000| | 100| [ 100| - | |
3111272020 0.00 0.00 0.0000 0o0| | 200| [ 200| | |

Figure 3.2.2-5 Count Sheet

STEP 10

Click on the .M] button to send the record for approval and confirmation message will be displayed
as Figure 3.2.2-6
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CONFIRMATION

COMFO125: Are you sure want to send this record
for approval?

[Cancel H Yes H No l

Figure 3.2.2-6 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.2.2-7

INFORMATION

INFO0101: Record has been sent for approval
successiully

ok

Figure 3.2.2-7 Information Message

Note ]
e Click on the L.

J button to successfully send the record for approval

e Status of the record will change to ‘Pending for Approval’ as shown in Figure 3.2.2-8

Lo rowene || gp et | (B[ x
Count Sheet No. ‘.0519000022 | Created Date ‘:24”]'“2019 3:20:50 PM ‘
Stack TakingNo. | ST13000038 [2) Uom [Pru |
Unit Name \:Farmasi Logistik \ Item Sub Class \:— \
Item Group ‘:DRUG | Status ‘:F’endlng for Approval |
Stock Taking Type \:Randum | Reject Reason l |
Created By ‘ - - - - |

1 K1 [1-10/10]

Examiner (Stock Available (PKU)) Approver (Stock Available (PKU)) Stock Condition

Physical Quantity % Bin Card Quantity % Agreed (YIN) H Physical Quantity % Bin Card Quantity % Justification

100| 100 O 0l

100| 100 0l

200| 200| o

\ |
\ |
( 00| [ 100|
\ |
\ |

\ |
\_ |
\. g )| 9
\ |
\ |

O oo g

300| 300 0l

Figure 3.2.2-8 Count Sheet

e Click on the IZI button to close the screen
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3.2.3 Count Sheet Approval
To view the ‘Pending for Approval’ Count Sheet record, perform the steps below:

TASK LIST

Transaction Type: | All v |

[61-63/63

Transzaction Type = Tranzaction No. ] tem Group = Date/Time ] Task Status ] From Unit/Department From User
Receive Internal RT19000061 Drug 23/01/2019 11:21 AM Pending For Approval Farmasi Bekalan Wad (FEW) - -
|szuing 102PS001-0037041 Drug 24/01/2010 11:05 AM Fending To lzsus Farmasi Bekalan Wad (FEW)

Count Sheet C519000022 m Drug 24/01/2010 03:31 PM Pending for Approval Farmasi Logistik - -
g

Figure 3.2.3-1 Task List

Upon logging-in to the system, the Pharmacist will receive the ‘Pending for Approval’ Count Sheet transaction in the
Task List at the Home Page.

The latest transaction will be displayed on the last page of the Task List.
The person who will approve the count sheet record is known as the ‘Approver'.

STEP 1
Click on the Transaction No. hyperlink and the Count Sheet screen will be displayed as shown in Figure 3.2.3-2

Note
The HOD / Pharmacist may also refer to section 3.2.1 Count Sheet Listing Page to search for ‘Pending for Approval’

Count Sheet records.

COUNT SHEET
@ s (@) (B x]
COUNT SHEET INFORMATION
CountSheetNo.  [CS19000022 | Created Date (2410172019 3:20:50 PM ]
Stock Taking No. | ST19000038 [2) uoM [Pru |
Unit Name [ Farmasi Logistik ] ltem Sub Class B ]
Item Group | DRUG | Status |’F'ending for Approval |
Stock Taking Type | Random | Reject Reason | |

Created By | - - |

COUNT SHEET ITEM LIST

[1-10/10]

1 1

Examiner (Stock Available (PKU)) Approver (Stock Available (PKU)) Stock Condition

Physical Quantity =+ Bin Card Quantity = Agreed (YIN) W Physical Quantity =+ Bin Card Quantity =+ Justification = Suggestion ] Store Location ¥ Remark

\ Adjustment

mo'l |Adjuslmem

2DO_| |Adjuslmem

|
|
|Adjuslmem ‘
!
|

|Adjuslmem

|
|
| 100|
|
|

300

Figure 3.2.3-2 Count Sheet

STEP 2
If the ‘Approver’ agrees with the quantity entered by the ‘Examiner’, select the Agreed (Y/N) checkbox

Note
e If user selects the Agreed (Y/N) checkbox, the quantity for Physical Quantity and the Bin Card Quantity will
be the same value as entered by the Examiner.

o Ifthe Agreed (Y/N) checkbox is deselected, the user has to enter the Physical Quantity
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STEP 3
Enter the Stock Condition Justification (if applicable).

STEP 4
Enter Stock Condition Suggestion (if applicable).

STEP 5
Enter Remark for each line of item (if applicable).

Note
If the Approver quantity different from Examiner quantity, Remark field is mandatory to fill

STEP 6

a) Click on the ‘Aﬂj button to approve the record and confirmation message will be display as Figure
3.2.3-3

CONFIRMATION

COMFO128: Are you sure you want to approve the
record?

| Cancel | | Yes | | No

Figure 3.2.3-3 Confirmation Message
Note

Click on the button to approved record and information message will be display as Figure 3.2.3-4

INFORMATION

o INFOOG73: Record approved successfully.

oK

Figure 3.2.3-4 Information Message
Note

e Click on the

.| button to successfully approve the record.

& KEWPS-14| il enable after successfully approve the record. (refer Figure 3.2.3-7)

o |EKEWPSAT button will be enabled if there is variance between the Physical Quantity entered by the approver

and the available quantity of stock in the system. (refer Figure 3.2.3-7)

b) Click on the m| button to reject the record and confirmation message will be display as Figure 3.2.3-
5

Note

User need to enter Reject Reason before click on the MJ button

U.MANUAL_INV_STOCK TAKING_VERIFICATION-9"E Page 21



PhIS & CPS Project IS
User Manual — Pharmacy Inventory

Stock Taking and Verification

Y
S 2 o
-

iy O el b Mdirse

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.2.3-5 Confirmation Message

Note
Click on the button to reject record and information message will be display as Figure 3.2.3-6

INFORMATION

@ INFOO875: Record rejected successfully

Figure 3.2.3-6 Information Message

Click on the L. I button to successfully rejected the record
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COUNT SHEET

E] & KEWPS-17 | | & KEWPS-14 [Z]

COUNT SHEET INFORMATION

Count Sheet No. ‘.CSIBDUUDZZ | Created Date ‘:244'0112019 3:20:50 PM ‘
Stock Taking No. | ST19000038 [2] uom [PrU |
Unit Name \:Farmasi Logistik \ Item Sub Class \:- \
Item Group \:DRUG | Status \:Appruved |
Stock Taking Type \:Random | Reject Reason ‘ ‘
Created By ‘ - - |

COUNT SHEET ITEM LIST

1 £1

Item Code 4| Item Description Expiry Date | Stock Available (PKU)%| Quarantine Quantity &

A10BF01000T1001XX.01 |Acarbose 50 mg Tablet box Box of 100 tab 2858725 20/02/2020 0.00 0.00 15.35

NOzBA0O1000T4001-15 Acetyl Salie Ac Sol pck pck of 15 tablet T1801007 31/01/2020 0.00 0.00 0.00
300mg Tab

BO1AC06259T1001XX.04 i s AR Y pck pack of 90 tablet 711807 31/03/2019 0.00 0.00 7.00
ma, Glycine 45 mg Tablet

DosBB02000C1001XX.01 | Acitretin 10mg Capeule peck pack of 100 capsule 11 3112/2020 0.00 0.00 0.00

JOSAF0B000T1001XX.01 A B box Box of 30 tab N76G 22/01/2020 6.00 0.00 251.49

Tablet

Figure 3.2.3-7 Count Sheet

STEP 7

& KEW.PS-14 | and & KEWPS-17

Click on the button to view/print the reports as shown in Figure 3.2.3-8 and 3.2.3-9

Note
e KEW.PS-14 (LAPORAN PEMERIKSAAN / VERIFIKASI STOR TAHUN 20XX) contains all the details entered
by the approver at the approval stage.

o KEW.PS-17 (PENYATA PELARASAN STOK) displays the details of the items that have variance between
approver-entered quantity and the system available quantity.
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KEW.PS-14
m KEMENTERIAN KESIHATAN MALAYSIA
- . Hospital Kulim
LAPORAN PEMERIKSAAN / VERIFIKASI STOR TAHUN 2019
(Tatacara Pengurusan Stor 184 dan 185)
Kementerian/Jabatan : Farmasi Logistik
DIIS| OLEH PEGAWAI STOR DIISI OLEH PEGAWAI PEMERIKSA DIIS| OLEH PEMVERIFIKASI
Penemuan Keadaan Stok
Kos Kuantiti Stok Kuantiti Stok (Usang/ Tidak di Syor/C: o
No. Kad . ’ lagi/Tidak aktifiLuput DIty |kir i
Kawalan Stok Perihal Stok Seunit stok)
(RM)
Fizikal | BakiStok | Lobih | Kurang | FZa! | pakistok | Lebih | Kurang [ Kuantit Justifikasi
A10BFO1000T |Acarbose 50 mg 15.3500]  100.00 000 o0.00[ 100.00[ 100.00] 0.00
1001XX.01  |Tablet
NOZBAG1000T |Acetyl Salic Ac Sol | 0.0000]  100.00 000 o000] 10000[ 100.00) 0.00
4001-15 300mg Tab
BOTACOB259T |Acetylsalicylic Acid | 7.0020]  100.00 000 000] 100.00| 100.00) 0.00
1001XX.04 100 mg, Glycine 45
mg Tablet
DO5BB02000C |Acitretin 10mg 0.0000]  200.00 000 0.00] 200.00| 200.00] 0.00
1001XX.01 Capsule
JOSAFOBOOOT1 |Adefovir Dipivoxil | 251.4690|  300.00 600 000] 29400| 300.00 6.00
001XX.01 10 mg Tablet
02.0004.06  |Allopurinol 300mg | 14.0400 0.00 000 o000 000| o000 0.00
Tab
NO4BBO1110C |Amantadine HCI 0.0000 0.00 000 o000 0.00] o000 0.00
1001XX.02  |100mg Capsule
COBCAGT000T |Amiodipine 10 mg 27500 0.00 000 000 000] 000 0.00
1002XX.01  |Tablet
02.0006.07  |Ascarbic Acd 5.9700 0.00 000 o000 000| o000 0.00
100mg Tab
JUMLAH  800.00 600 000 79400 800.00 6.00
Printed Date 24012018 Printed By Unit Farmasi Logistk Source PhiS
Page 10f 3
Figure 3.2.3-8 KEW.PS-14
KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-17
Hospital Kulim
PENYATA PELARASAN STOK
(Tatacara Pengurusan Stor 198)
Kementerian / Jabatan Farmasi Logistik
Kategori Stor Pusat/Utama/Sub Store/Unit
Kekurangan Lebihan
Tarikh Penemuan
" Pengiraan/ Harga Seunit " P "
Perihal Stok No. Kad Kawalan Stok Pengi L 9 Justifikasi silap pengiraan
Pomeriksaan/ Vertfikasi)|  (RM) Kuantiti Nilai (RM) Kuantiti Nilai (RM)
1| Acarbose 50 mg Tablet A10BFO1000T1001XX.01 24/01/19.3.49 PM 15.3500 0.00 0.00 100.00 1,536.00
2|Acstyl Salic Ac Sol EDﬂmg Tab |NO2BAD1000T4001-15 24/01/19 3.49 PM 0.0000 0.00 0.00 100.00 0.00
3[Acetylsalicylic AGid 100 mg, |BOTACOB250T1001XX 04 24101119 3.49 PM 70020 0.00 0.00 100.00 70020
Glycine 45 mg Tablet
4| Acitretin 10mg Capsule DO5BBOZ000C1001XX.01 24/01/19.3.49 PM 0.0000 0.00 0.00 200.00 0.00
5| Adefovir Dipivoxil 10 mg Tablet |JOSAFOB000T1001XX.01 24/01/19 3.49 PM 251.4990 0.00 0.00 284.00 73,940.71
8| Allopurinel 300mg Tab 02,0004 06 24101119 3 49 PM 14.0400 0.00 0.00 0.00 0.00
7|Amantadine HCI 100mg Capsule [NO4BBO1110C1001XX 02 24101119 3 49 PM 0.0000 0.00 0.00 0.00 0.00
&|Amiodipine 10 mg Tablet COBCAQ1000T1002XX 01 24101119 3.49 PM 2.7500 0.00 0.00 0.00 0.00
9 Ascorbic Acid 100mg Tab 02.0006.07 24101119 3.49 PM 5.9700 0.00 0.00 0.00 0.00
10[Baclofen 10mg Tab 02.0203.02 24101119 3.49 PM 44.0800 0.00 0.00 0.00 0.00
Printed Date :  24/01/2018 Printed By : Unit:  Farmasi Logistk Source:  PhiS
Page 1 of 2

Figure 3.2.3-9 KEW.PS-17
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3.3 Stock Adjustment

The function of Stock Adjustment is to adjust the quantity of stock available in the system to match
with the stock physical quantity. There are 2 transaction types available under Stock Adjustment:
a) Stock Taking

b) Routine Checking

3.3.1 Search existing Stock Adjustment record

The Stock Adjustment listing page will display all existing Stock Adjustment record(s).
To view existing Stock Adjustment record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

El Home
[ Patient Management E
O Order Mana:
Z Inventory
O Finance Adjustment No | 2| Status | An A4
[l Procurement
Inventory Management Transaction Type | Al - |
) Distribution

) Receive Item P 68 > »
¢l Stock Taking and [1-10/665]
Verification Adjustment No. i %| Created Date %

Physical Checking

Count Sheet SA10000884 Routine Checking PS001 Farmasi Logistik 24/01/2010 - Approved
LIz SA10000683 Routine Checking PS001 Farmasi Logistikc 24/01/2010 - Approved
o Product Quality
o Expiration and Condemn SA18000630 Routine Checking PS001 Farmasi Logistik 02/10/2018 - Approved
5 Returned Item
SA18000615 Routine Checking PS001 Farmasi Logistik 26/00/2018 - - Approved
O Penalty
O Others SA18000611 Routine Checking PS001 Farmasi Logistik 25/00/2018 - Approved
O Adverse Drug Reaction
5 Pharmacy Transaction SA18000572 Routine Ghecking PS001 Farmasi Logistik 13/00/2018 - - Approved
O Maintenance SA18000562 Routine Checking PS001 Farmasi Logistik 03/00/2018 - - Approved
O Report/Enquiry v v

Figure 3.3.1-1 Stock Adjustment Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
To search for existing Adjustment record(s), you may search by criteria as follows:
a) Adjustment No.
b) Transaction Type
- Al
- Routine Checking
- Stock Taking
c) Status
- Al
- Approved
- Cancelled
- Open
- Pending for Approval
- Rejected
STEP 5

Click on the button.
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3.3.2 New Stock Adjustment record: Stock Taking

(Ph[B

This function is to perform the stock adjustment based on the KEW.PS-17 report from the

approved Count Sheet transaction.

PHARMACY INFORMATION SYSTEM

CTR— T
@e ~ B ]
El Home

O Patient Management
£ Order Mana

Logout ~

Z Inventory
[ Finance Adjustment No [ 2] Status | Al >
L Procurement
Inventory Management Transaction Type | Al v |
) Distribution
£l Receive Item
1 ieg > » g
7 Stock Taking and [1-10/655]
Verification Adjustment No. E] Transaction Type 2|  UnitCode % 2| Created Date = Created By
Physical Checking
Count Sheet SA10000884 Routine Checking PSo01 Farmasi Logistikc 24/01/2010 Approved
LD $A10000683 Routine Checking PS001 Farmasi Logistikc 24/01/2010 Approved
O Product Quality
[ Expiration and Condemn SA18000639 Routine Checking PS001 Farmasi Logistik 02/10/2018 Approved
C) Returned Item
SA18000615 Routine Checking PS001 Farmasi Logistix 26/00/2018 Approved
0 Penalty
O Others SA18000611 Routine Checking PS001 Farmasi Logistik 25/00/2018 Approved
O Adverse Drug Reaction
5 Pharmacy Transaction SA18000572 Routine Checking PS001 Farmasi Logistix 13/08/2018 Approved
O Maintenance SA18000562 Routine Checking PS001 Farmasi Logistik 03/00/2018 Approved
O Report/Enquiry v v

Figure 3.3.2-1 New Stock Adjustment

To generate a new Stock Adjustment: Stock Taking record, perform the steps below

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

Click on the E] button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.2-2
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION
Adjustment No. | | Created Date \.254‘01/2019 09:48:53 AM ‘
Unit Name |Farmasi Logistik | Doc Ref No | |
Status |open ] Remarks ‘ ‘
Created By |NUR HUSNA MD SHAMSHURI | Reject Reason | |
Transaction Type | Stock Taking - r@ Count Sheet No. |cs19000022 2 f@
uom | Pru - |

_ Average | Approved _ _ _ Stock Adjustment Adjusted
- re P Stock Available|Conversion  Packaging ; = "
[ | Item Code Item Description | Batch No. e | UnitPrice| Amount PKU) Foctor | Description | MVAlable o7 Adjustment | Quantity

(RM) (SKU) g Quantity(PKU) | (PKU)

A10BF01000T1001 | Acarbose 50 mg

4 Tablet

NO2BA01000T4001- | Acetyl Salic Ac Sol.

15 300mg Tab
Acetylsalicylic Acid

2;1;?0525”1001 100 mg, Glycine 45 | 711807

: mg Tablet
D05BB02000C1001 | Acitretin 10mg

2g/02/202

2858725 1535.0000 0.00 (box) 100 | Box of 100 tab

o
31/01/202
o

T1801007 0.0000

0.00 (pek) 15 | pck of 15 tablet

31/03/201
a

pack of 60

700.2000 0.00 (pck) o { |

32202 pack of 100

0 (capsule) || + -

Figure 3.3.2-2 Stock Adjustment

1 0.0000 0.00 (pck)

STEP 5
Select Transaction Type as Stock Taking.

STEP 6
Search for previously created Count Sheet No.

Search CountSheet No. E

Count Sheet No. | | Q searcn |

1 (i8> 2 [1-10/26]
CountSheet No. Created Date
CS10000022 24/01/2019
CS18000020 27/oa/2018
CS518000017 22/06/2018

Figure 3.3.2-3 Search Count Sheet No.

e Count Sheet No. from the approved Count Sheet transaction will be displayed. Double-click on the selected
Count Sheet No.

o List of items will be displayed automatically based on the selected Count Sheet No.

¢ Only items that have variance between approver’s Physical Quantity and system’s Available Quantity will be
displayed.

STEP 7
Select UOM, either PKU or SKU (optional)
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No. | | Created Date \.254‘01/2019 09:48:53 AM ‘

Unit Name |Farmasi Logistik | Doc Ref No | |
Status |open ] Remarks

Created By |NUR HUSNA MD SHAMSHURI | Reject Reason |

Transaction Type | Stock Taking v | Count Sheet No. | cs 19000022 2t

UoM | PKU v
ADJUSTMENT ITEM LIST

_ Average | Approved _ _ _ Stock Adjustment Adjusted
™ ltem Code ltem Description | Batch No. E;:": Unit Price | Amount 5‘““'(‘;:("3'“"’ C“F":;"cir"" ;::::s:i Available # [y —
(RM) (RM) (SKU) i Quantity(PKU) | (PKU)

2ei02i202 1585.0000 0.00 (box) 100 | Box of 100 tab

A10BF01000T1001 | Acarbose 50 mg

3 Tablet 0
MNO2BAC1000T4001- | Acetyl Salic Ac Sol. 31/01/202
15 300mg Tab Tigo1007 o

Acetylsalicylic Acid )
100 mg, Glycine 45 | 711807 auogzm 700.2000 0.00 (pck)

2858725

0.00 (pek) 15 | pck of 15 tablet

0.0000

pack of 60
tablet

B0O1AC06250T1001

xxo4 mg Tablet
D05BB02000C1001 | Acitretin 10mg

0.0000 0.00 (pek) pack of 100 0 (capsule) | +

Figure 3.3.2-4 Stock Adjustment

4

32202

11

STEP 8
Enter Doc Ref No. and Remarks if applicable

STEP 9

Enter Adjustment column:

- +-

- Adjustment Quantity(PKU)

STEP 10

Select Reason for Adjustment from the dropdown box:
- Damage

- Extra Quantity

- Miscalculated

- Shortage

- Write Off

- Wrong Location

STEP 11
Enter Remark in the Adjustment Item List section for each line of item(s)
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ADJUSTMENT INFORMATION

Adjustment No | | Crealed Date 2510172019 08:48.53 AM |
Unit Name |Farmasi Logistik Doc Ref No | |
Status \ Open \ Remarks ‘ ‘
Created By \INUR HUSNA MD SHAMSHURI ‘ Reject Reason | |
Transaction Type | Stock Taking | Count Sheet No. | cs 18000022 Rl
uom | PKU v |

ADJUSTMENT ITEM LIST

[1-5/5]

Adjustment
Stock Available|Conversior Packaging Avs;;::le = '::r,' e ?;,’,J::::.:
jjustmen

(PKU) Factor | Description KUy - e R
100 (box) || Extra Quantity v |||Adjustement|

i Average | Approved
E;:": Unit Price | Amount
(RM) (RM)

Item Code Item Description Batch No.

2g/02/202

A10BF01000T1001 | Acarbose 50 mg
XX.01 Tablet

NO2BA01000T4001- | Acetyl Salic Ac Sol.
15 300mg Tab
Acetylsalicylic Acid

1535.0000 0.00 (box) 100 | Box of 100 tab

2858725

0
sr/o1i202 0.0000 0.00 (pck) 15 | pek of 15 tablet 100 (pek) || Extra Quantity v ||[adjustement |

0

T1801007

31/03/201

: pack of 00 3 100 {pck) || Others

BO1AC06250T1001
tablet

XX 04

DosBBo2000C1001
XX o1

100 mg, Glycine 45 | 711807 700.2000 0.00 (pck)

mg Tablet
Acitretin 10mg
Capsule

pack of 100

cansule

Figure 3.3.2-5 Stock Adjustment

|
200 (pek} || Miscalculated ||[adjustement |

31127202
0

1 0.0000 0.00 (pek)

STEP 12
Check the check box to adjust the stock for selected item(s)

STEP 13

Click on the B button to save the record and confirmation message will be displayed as Figure 3.3.2-6

CONFIRMATION

O COMFO002: Are you sure you want to save?

[ Cancel H Yes H Mo l

Figure 3.3.2-6 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-7

INFORMATION

o IMFO0006: Data Saved Successfully.

[ ok

Figure 3.3.2-7 Information Message
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Note
e Click on the

. button to successfully save the transaction
e Adjustment No. will be generated automatically for future reference.

o, Send for Approval | @k Cancel Request

button will be enabled as shown in Figure 3.3.2-8

STOCK ADJUSTMENT

| i, Send for Approval | @+ Cancel Request E] A

ADJUSTMENT INFORMATION
Adjustment No [sa19000685 ) Created Date 250112019 10:11:41 A ]
Unit Name [Farmasi Logistik ] Doc Ref No | |
Status \ Open Remarks ‘
Created By [NUR HUSNA MD SHAMSHUR! ] Reject Reason [ ]

|

Transaction Type ‘Sto[:k Taking | vt Count Sheet No. ‘cswamnuzz ‘ 2

uom [Fru [+]

ADJUSTMENT ITEM LIST

1 [1-56/5]

e e ; ) ] Stock Adjustment Adjusted
Stock Available(Conversior| Packaging | 1o o ee—

(PKU) Factor | Desoription SKU) - QuantityPKU)|  (PKU)

Expire
Dal

Unit Price | Amount
(RM) (RM)

200021202 1535.0000 0.00 (box) 100 Box of 100 tab 0 (tablet) | 100 (bex) | Extra Quantity v |||Adjustement|

Item Code Item Description Batch No.

A10BF01000T1001 | Acarbose 50 mg
XX.01 Tablet

NOZBAD1000T4001- | Acetyl Salic Ac Sol.
15 300mg Tab

BO1ACD6250T1001 ?g;wm‘salg :n‘::ft;
XX.04 ShE

mg Tablet
D05BB02000C1001 | Acitretin 10mg

2858725

o
31/01/202
o

100 (pek) || Extra Quaniity  |||[adjustement |

T1801007 0.0000 0.00 (pck) 15| pck of 15 tablet

31/03/201
2

700.2000 .00 (pck) f;cl:f' o0 0 100 (pck) || Others v ||[2cjustement |

711807

0 fcapsule) || + 200 (pck) | Miscalculated v ||adiustement |

pack of 100

31/1%202 0.0000 0.00 (pck)

Figure 3.3.2-8 Send for Approval

11

Note

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 14

. Send fi I . ) . .
Click on the &  fonens ‘ button to send Adjustment record for approval and confirmation message will be

displayed as Figure 3.3.2-9

O COMFO125: Are you sure want to send this record

for approval?

|. Cancel H Yes H Mo l

Figure 3.3.2-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-10
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o

INFORMATION

INFOO0101: Record has been sent for approval
successiully

=

Figure 3.3.2-10 Information Message

Note
e Click on the L.

.| button to successfully send the record for approval
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3.3.3 New Stock Adjustment record: Routine Checking

This function is to perform the stock adjustment (manual process) without physical checking

and count sheet.

PHARMACY INFORMATION SYSTEM

STOCK ADJUSTMENT

E Home
[ Patient Management E]
£ Order Mana:

Inventory

O Finance Adjustment No | 2| Status [ All v |

Ol Procurement

Inventory Management Transaction Type | A A\

£ Distribution
O Receive Item

1 ie6 > »

“ Stock Taking and [1-10/855]
Verification Adjustment No. B Transaction Type %| UnitCode 3% %| Created Date 3 Created By
Physical Checking
Count Sheet SA10000864 Routine Checking PS001 Farmasi Logistik 24/01/2010 - - Approved
edyuss Ieny SA19000863 Foutine Checking Ps001 Farmasi Logistik 24/01/2018 . - Approved
O Product Quality
O Expiration and Condemn SA18000639 Routine Checking PSo01 Farmasi Logistik 02/10/2018 - - Approved
O Returned Item
SA18000815 Routine Checking PS001 Farmasi Logistik 26/00/2018 - - Approved
o Penalty
[J Others SA18000611 Routine Checking PS001 Farmasi Logistik 25/08/2018 - - Approved
) Adverse Drug Reaction
3 Pharmacy Transaction SA18000572 Routine Checking PS001 Farmasi Logistik 13/00/2018 - - Approved
O Maintanance $A18000552 Reutine Checking PS001 Farmasi Logistik 08/09/2018 - - Aoproved
) Report/Enguiry W

Figure 3.3.3-1 Stock Adjustment Listing Page
To generate a new Stock Adjustment: Routine Checking record, perform the steps below:

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2
Click on ‘Stock Taking and Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
Click on the button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.3-2
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STOCK ADJUSTMENT
ADJUSTMENT INFORMATION

Adjustment No | | Created Date 251012019 10:37:02 AM |
Unit Name [Farmasi Logistik | Doc Ref No. | |
Status (Open \ Remarks ‘ ‘
Created By ‘ - - - ‘ Reject Reason ‘ |
Transaction Type | Routine Checking > | @

uom | PKU v |

[cor/PN Preparation Listlj 4 Add ttem |

Average | Approved _ _ _ Stock Adjustment Adjusted
U v | o [P S| | o i Iy Adjustment | Quantity
(SKU) . Quantity(PKU) (PKU)

Item Code ltem Desoription | BatchNo. | P

Date (RM) (M) (PKU) Factor Description

No Records Found!

Figure 3.3.3-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No. and Remarks if applicable

STEP 7
Select UOM, either PKU or SKU (optional)

STEP 8

Click on the w| button. The system will display the ‘Add Adjustment Item’ window as shown in Figure
3.3.3-3

Note
User able to add CDR/PN Preparation by click on button

ADD ADJUSTMENT ITEM

L]

Item Group | bRUG v |" @ Item Sub Class | v |

Item Description \Acamusa 50 mg Tablet Pl |' Item Code |A1IJBFIJ‘1EIDDT1[]D1-1 ‘

Batch No. | 2858725 2| @ PKU |pek ]

Batch Expire Date ‘ 29/02/2020 12:00:00 AM m Adjustment +/- | + v \'
Stock Available (SKU) ‘ IJ| Recommended Adjustment Quantity | EIJ_\ N
Stock Available (PKU) ‘ U| Packaging Description |pack of 1 tablet ‘

Average Unit Price(RM) | 0.0000] Amount(RM) [ 0.00]

Remarks ireng Lecation ‘ Reason | Wrong Location v \'

Figure 3.3.3-3 Add Adjustment Item
STEP 9

Select Item Group from the drop down box
- Drug (Default Value)
- Non Drug

Note
Select Item Sub Class if necessary
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STEP 10
Select Item Description.

Note
e The system will display as per Figure 3.3.3-4.

e This field allows the user to enter partially or fully search criteria for Item Description and/or ltem Code.

Select Batch No.

Note

; Search ; ;
Click the &S button and double-click to select an item.
Search ltem Description [E
Item Description ltem Code Q Search
1 /33 > » [1-10/3374]
Item Description 5 Item Code = Item Brand =
Abacavir 300mg Tab KPKo0038.01 ZIAGEN
Abacavir Sulphats 600mg +
Lamivudine 300mg Tab JO5AR02864T1001XX.01 (GENERIC NAME)
Abacavir Sulphate 600mg +
Lamivudine 300mg Tab JO5AR02964T1001XX.01 KIVEXA
Acarbose 50 mg Tablet A10BFO1000T1001-00 GARBOSE
Acarbese 50 mg Tablet A10BFO1000T10012X.01 GARBOSE
Acarbese 50 mg Tablet A10BFO1000T1001-1 DIBOSE
Acarbose 50 mg Tablet A10BFO1000T10012X.01 NO BRAND
Acarbose 50 mg Tablet A10BFO1000T100122.01 DIBOSE
Acarbose 50 mg Tablet A10BF01000T1001-00 DIBOSE
Acarbosze 50 mg Tablet A10BFO1000T1001-00 MO BRAND
Figure 3.3.3-4 Search Item Description
STEP 11

e The system will display as per Figure 3.3.3-5. Double-click on the selected batch.

|Search Batch No.

Batch No.
1 i1
Batch No.

2858725

] Expiry Date S

20/02/2020

[x]

[1-1/1]
Quantity =

4]

Figure 3.3.3-5 Select Batch No

e SKU, Batch Expiry Date and Stock Available will be displayed once the Batch No. is selected.
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ADD ADJUSTMENT ITEM

Select Adjustment +/-

Note

STEP 13
Enter Recommended Adjustment Quantity

STEP 14
Select Reason from the drop down box:
- Damage
- Extra Quantity
- Miscalculated
- Shortage
- Write Off
- Wrong Location

STEP 15
Enter Remarks for adjustment of the item

STEP 16

e Select “+’ to increase the item quantity in the system.

o Select “’to decrease the item quantity in the system.

(2]
Item Group | DRUB - | Item Sub Class |
Item Descripfion | Acarbose 50 mg Tablet 2| Item Code |A1DBFDWODDT1OD1—1
Baich No. | 2858725 2| PKU [pekc
Baich Expire Date ‘ 29/02/2020 12:00:00 AM ‘ B | Adjusiment +/- | + A4 @
Stock Available (SKU) ‘ U| Recommended Adjustment Quantity | t’ﬁ\
Stock Available (PKU) ‘ Dl Packaging Description |pack of 1 tablet
Average Unit Price(RM) \ 0.0000| Amount(RM) | 0 nu_\
Wrong Location
Remarks ‘ Reason | Wreng Location > [
Figure 3.3.3-6 Add Adjustment Item
STEP 12

Click on the button to save the item and confirmation message will be displayed as Figure 3.3.3-7

CONFIRMATION

O COMNFO002: Are you sure you want to save?

|. Cancel H Yes H Mo

Note

Figure 3.3.3-7 Confirmation Message

Click on the button so save the transaction and will be updated Adjustment Item List as Figure 3.3.3-8
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ADJUSTMENT INFORMATION

Adjustment No. | Created Date 2510112019 10:37:02 AM |
Unit Name |Farmasi Logistik | Doc Ref No | |
Status |open I Remarks ‘ ‘
Created By | e - - ‘ Reject Reason | ‘
Transaction Type | Routine Checking v |

uomM | PKU v |

ADJUSTMENT ITEM LIST

{coRse preparation List|| 1l Detete ttem || 4 Agatem |

1 [1-1/1]

_ Average | Approved _ _ _ Stock Adjustment Adjusted
S| UnitPrioe Amount St G eorion | Avalable Adjustment | Quantity
(RM) (RM) ( o (SKU) - Quantity(PKU) | (PKU)
A10BFD1000T1001- |Acarbose 50 mg 20/02/202

2858725 0.0000 0.0000 0.00 (pck) 1|pack of 1 tablet 0 (tablet) || +

Item Code Item Description Batch No.

4
o
=

50 (pek) || Wrong Locatior ¥ || (wrong Locat|

Figure 3.3.3-8 Stock Adjustment

Note
User is allowed to add more items by repeating STEP 8 to STEP 16.

STEP 17
Click on the B button to save the record and confirmation message will be displayed as Figure 3.3.3-9
Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save
the record.

CONFIRMATION

O COMFO002: Are you sure you want to save?

| Cancel l | Yes l | Mo l
Figure 3.3.3-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-10

INFORMATION

o IMFOO006: Data Saved Successully.

[ ok

Figure 3.3.3-10 Information Message
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Note
e Click on the

- button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

. Song foc Ao ’ @ Cancel Request button will be enabled as shown in Figure 3.3.3-11

STOCK ADJUSTMENT

ok, Send for Approval ‘ @ Cancel Request [E
ADJUSTMENT INFORMATION

Adjustment No [sat0000885 ] Created Date 2500112019 11:14:53 Al |

Unit Name |Farmasi Logistik | Doc Ref No. l |

Status [open ) Remarks ‘ ‘

Created By | - - - ‘ Reject Reason ‘ |

Transaction Type |Rcutine Checking ‘ v |*

uom [Pru [*]

ADJUSTMENT ITEM LIST

cDR/PN Preparation ustl' il Delete tem \ + Addltem |

[1-1/1]

Average | Approved _ . _ Stock Adjustment Adjusted
Unit Price | Amount Stock Available Conversion  Packaging

) piee (PKU) Factor | Description

Expire

Item Code Item Description Batch No. Date

Available " Adjustment Quantity
(SKU) i Quantity(PKU) | (PKU)

2858725 0.0000|  0.0000 0.00 (pck) 1| pack of 1 tablet 0 (tablet)|| + > || 50 50 (pck) || Wrong Locatior » ||[Wrong Local|

A10BF01000T1001- |Acarbose 50 mg 29/02/202
1 Tablet 0

Figure 3.3.3-11 Stock Adjustment

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 18

Click on the 4 SePaerApeoal | ion to send the record for approval and confirmation message will be displayed

as Figure 3.3.3-12
CONFIRMATION

O COMFO125: Are you sure want to send this record

for approval?

|. Cancel H Yes H Mo l

Figure 3.3.3-12 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-13
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o

INFORMATION

INFOO0101: Record has been sent for approval
successiully

=

Figure 3.3.3-13 Information Message

Note
e Click on the |

.| button to successfully send the record for approval
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3.3.4 Stock Adjustment Approval

The superior in charge will receive the ‘Pending for Approval Stock Adjustment transaction in
the Task List.

The latest transaction will appear on the last page of the Task List.

TASK LIST

Transaction Type: | All v |

[61-64/64]
Transaction Type = Transaction No. - ltem Group = Date/Time ] Task Status From Unit/Department From User
Receive Internal RT 19000061 Drug 23/01/2019 11:21 AM Pending For Approval Farmasi Bekalan Wad (FEW) - -
|ssuing 102P5001-0037041 Drug 24/01/2019 11:05 AM Pending To lzzue Farmasi Bekalan Wad (FEW) - -
Adjustment SA19000685 o 26/01/2010 10:10 AM Pending For Approval Fammasi Logistik - -
Adjustment SA19000686 25/01/2019 11:30 AM Pending For Approval Farmasi Logistik - -

Figure 3.3.4-1 Task List

STEP 1
Click on the Transaction No. hyperlink and the Stock Adjustment screen will be displayed as shown in Figure

3.3.4-2
Note

¢ The HOD/Pharmacist may also refer to section 3.3.1 Adjustment Listing Page to search for the ‘Pending for
Approval’ Adjustment record.

e These are editable (change/add)
a) Adjustment Sign (+/-)
b) Adjustment Quantity
c) Reason
d) Item Remark

) ajeos | @ s (%]

Adjustment No. [sa10000685 | Created Date 2510172019 11:14:53 AM |
Unit Name ‘.Famasi Logistik | Doc Ref No. | |
Status \'Pending For Approval | Remarks ‘ ‘
Created By ‘ ~ - | Reject Reason | |
Transaction Type ‘ Routine Checking | - |*

uom [Pru [=]

ADJUSTMENT ITEM LIST

[corsen preparation UstJ‘ 1 Delete tiem |

[1-1/11

_ Average | Approved _ _ _ Stock Adjustment Adjusted
Item Description | Batch No. ?";e Unit Price | Amount S‘Mkp':("lj;l"hle m::;'::"" g::::g:l'::‘ Available Iy Adjustment | Quantity
(RM) (RM) ( v (SKU) - Quantity(PKU) | (PKU)
?mBFm 0ohlsoty ?’;;I';"SE 50mg 2658725 29’03'202 0.0000|  0.0000 0.00 (pok) 1| pack of 1 tablet 0 (tablet)|| + v ||| 50/ 50 (pck) || Wrong Locatior w ||[wrong Local|
< >
Figure 3.3.4-2 Stock Adjustment

a) Click onthe .m] button to approve the record and confirmation message will be display as Figure
3.3.4-3
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CONFIRMATION

O COMFD128: Are you sure you want to approve the

record?

[ Cancel H Yes H Mo ]

Figure 3.3.4-3 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.4-4

INFORMATION

o IMFOOET3: Record approved successfully.

ok

Figure 3.3.4-4 Information Message

Note
e Click onthe I

| button to successfully approved the record

b) Click on the .m] button to reject the record and confirmation message will be display as Figure

3.3.4-5
Note

User need to enter Reject Reason before click on the - ® Reet | pytton

CONFIRMATION

@'« COMNFO0126: Are you sure you want to reject the

W record?

| Cancel || Yes || No

Figure 3.3.4-5 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.4-6
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INFORMATION

@ INFOO0875: Record rejected successfully

Figure 3.3.4-6 Information Message

Note
e Click on the I

! button to successfully rejected the record

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No |sa1a000886 J Created Date 2510172019 00-00:00 AM |
Unit Name |Fama5\ Logistik ‘ Doc Ref No. | |
Status |:Approved \ Remarks ‘
Created By | -—— -— - ‘ Reject Reason | |
Approved By |- — — - | Approved Date 2510172019 |
Transaction Type |Rcutine Checking | - |'

Uom [Pru [~]

ADJUSTMENT ITEM LIST
ICDR/PN Preparation List,

1A [1-1/1]

_ Average | Approved _ _ _ Stock Adjustment Adjusted
ltem Description | Batch No. E[;’:"';e Unit Price | Amount S"’“kp’:::;"’h'e C":l":t'::’" ;‘:::gt';"n Available iy [ — R
RM) (RM) ( a (SKU) - Quantity(PKU) | (PKU)
.:ncBFmoonTw oot x;‘:’:’se 50M0 |ogseras ZM?QOZ 00000  0.0000 0.00 (pck) 1| pack of 1 tablet 0 (tsblet) [+ i 50| 50 (pek) | Wrong Location | (wrong Locai
< >
Figure 3.3.4-7 Stock Adjustment
Note

Click on the

button to view/print report as shown in Figure 3.3.4-8
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Kulim
STOCK ADJUSTMENT REPORT
Adjustment No H SA19000686 Date : 25/01/2019
Transaction Type H Routine Checking Status . Approved
Countsheet No/Doc Ref No
Iltem Code Iltem Description Batch No Expire date | SKU Packaging Conversion| Quantity PKU ji Adj Reason Unit Price | Amount (RM)
Description Factor Available (+-) Quantity (PKU) (RM)
(PKU)
A10BF01000 |Acarbose 50 mg Tablet | 2858725 29/02/2020 |tablet |pack of 1 tablet 1 50 |pck * 50| Wrong Location 0.0000 0.00
T1001-1
TOTAL : 0.00

Disediakan oleh : Diluluskan Oleh :

Nama Nama

Jawatan : Pegawai Farmasi UF44 Jawatan : Pegawai Farmasi UF44

Unit H Farmasi Logistik Unit Farmasi Logistik

Jabatan : Pharmacy Jabatan Pharmacy

Tarikh H 25/01/2019 Tarikh B 25/01/2019
Printed Date = 25012018 Printed By : Unit Name Farmasi Logistik Source : PhIS

Page 10f1

Figure 3.3.4-8 Stock Adjustment Report
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here

(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here
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