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1.0 Introduction

1.1      Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that integrates pharmacy related services that geared toward pharmacy excellence. This implementation would transform most of the current manual process to electronic system would benefit facility end user in the health care sector. 

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

1. Order Management

2. Inpatient Pharmacy

3. Outpatient Pharmacy 

4. Medication Counselling

5. Ward Pharmacy

6. Pharmacy Inventory 

7. Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, lV Admixture & Eye Drop, Radiopharmaceuticals and Extemporaneous 

8. Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

9. Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)  

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2        Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and functionalities. The primary objective is to guide users through the process of completing PhIS application process.
User will understand the following activities in details:

· Master Setup – Inventory

1.3        Organised Sections

These are the sections within this document:

· Section 1 : Introduction

· Section 2 : Application Standard Features

· Section 3 : Master Setup - Inventory
· Section 4 : Acronyms

2.0   Application Standard Features

2.1  PhIS Legend
	Standard Legend
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	Login to PhIS
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	Logout from PhIS
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	Reset Login Screen
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	Expand Menu
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	Display Home Tab
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	Expand Module
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	Close All Open Tabs
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	Refresh Screen
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	Add/Create New Record
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	Show Help

	*
	Mandatory Field
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	Calendar Icon
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	Close Window
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	Radio Button
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	Edit Record
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	Cancel
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	Save
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	Add Item to the list
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	Export and Open Report in Excel Format
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	Automatically Display/Retrieve Box
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	Request for Approval
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	Cancel the Request
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	Send for Approval 
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	Approve Transaction
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	Change Login Password
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	Collapse Menu
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	Collapse Module
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	Search Record
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	Print
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	Search Icon
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	Checkbox
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	Delete Record
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	Delete Item from the list
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	Empty Text Box
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	Dropdown Box
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	Reject Transaction


	Module Legend
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	View/Print KEW.PS-10
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	View/Print Goods Received Note


Note

· To learn more about Login Information, kindly click Login Information Modules for descriptive step.
3.0   Master Setup - Inventory
Overview

Application Master Setup describes the relationship, details of the data flow for each function; the details validation and data / information that required to be setup before system ready.
This application enables the facility to perform any modification to existing setting. Master setup generally controlled by respective personal from each site, some changes must undergo HQ approval.
User Group

This module is intended for Pharmacist and Assistant Pharmacist at Main Store (subject to user assign by the facility).

Functional Diagram
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3.1 Inventory
This setup consists of synchronized data from IWP (Integrated Web Portal) managed and supervised by Respective BPF. There are few amendable configurations and some data to be added by Data Admin in Facility. 
3.1.1 Brand

 









































To view an existing Brand record, perform the steps below:
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Figure 3.1.1-1 Brand Listing Page

STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Brand’

STEP 4

To search for existing Brand entry, you may search by criteria as follow:

a) Brand Name

b) Status 

· Active

· Inactive

STEP 5

Click on the [image: image40.jpg]


 button after input criteria.
STEP 6
Double click on the selected record and the details will be displayed. The result display is based on the entered criteria as shown in Figure 3.1.1-2. 
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Figure 3.1.1-2 View Brand record

Note

The Brand record is non-editable. Kindly contact HQ for any additional or modification of Brand data.

STEP 7

Click on the Close Window [image: image42.jpg]


 button to return back to the Brand Listing Page

3.1.2 Prepacking Item

This screen shows list of drug to be use in prepacking function.
3.1.2.1 To view and edit existing record
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Figure 3.1.2.1-1 Prepacking Item Listing Page

STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Prepacking Item’

STEP 4
To search for existing record(s), user may search by criteria as follows;

- Drug/Non-Drug Code

- Drug/Non-Drug Name

- Prepacking Item Code

- Prepacking Item Description

Note
Information on list above comes from function in menu maintenance > inventory > item master.
STEP 5
Click on the [image: image44.jpg]


  button after input criteria.
STEP 6
Double click on selected data. The result display will be based on the entered criteria as shown in Figure 3.1.2.1-2. 
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Figure 3.1.2.1-2 View Prepacking Item Record
STEP 7
Click button  [image: image45.png]


  to edit record 
Note

·  Only certain criteria can be edited. 
·  For example, purchase flag and Issue can be edited.

·  As for the item brand, we can set any of it as default.
STEP 8
Click [image: image46.jpg]


 to close the pop up box.
3.1.3 Delivery Site To

The screen enable user to manage facility`s unit catalogue.

3.1.3.1 To view and edit existing record
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Figure 3.1.3.1-1 Delivery Site To Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Delivery Site To’

STEP 4

To search for existing Delivery Site To entry, you may search by criteria as follow:
   a) State

   b) PTJ Code
c) Delivery Site Code
d) Delivery Site Name
STEP 5

Click on the [image: image48.jpg]


 button after input criteria. 
STEP 6
Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.3.1-2.
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Figure 3.1.3.1-1 View Delivery Site To Record
Note

The Delivery Site To record is non-editable. Kindly contact HQ for any additional or modification of data.
STEP 7

Click on the Close Window [image: image50.jpg]


 button to return back to the Brand Listing Page

3.1.4 Drug/Non Drug Catalogue

The screen enable user to manage facility`s unit catalogue.

3.1.1.1  To view and edit existing record
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Figure 3.1.4.1-1 Drug/ Non Drug Catalogue Listing Page

STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Drug/ Non Drug Catalogue
STEP 4
To search for existing record(s), user may search by criteria as follows;

- Item Group

- Drug/Non Drug Code

- Facility Status

- Standard Item

- Pending Configuration

- Drug/Non Drug Description
- HQ Status.
STEP 5
Click on the [image: image52.jpg]


  button after input criteria.
STEP 6
Double click on selected data. and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.4.1-2.
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  Figure 3.1.4.1-2 View Drug/ Non Drug Catalogue Record

STEP 7
Click button  [image: image53.png]


  to edit record 
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Figure 3.1.4.1-3 View Drug/ Non Drug Catalogue Record

STEP 6
Click the [image: image55.png]


 button and choose either active or inactive a Drug/Non Drug.
STEP 7
Click the [image: image56.png]


 button and choose either the drug is Standard or No.
STEP 8
Click the [image: image57.png]


button to set default item for purchasing.

STEP 9
Click the [image: image58.png]


 button to active or inactive.
STEP 10
Click [image: image59.png]


 to save edited setup.
STEP 11

Click [image: image60.jpg]


 to close the pop up box.



	3.1.2  Item Batch

3.1.5.1 To view and edit existing record
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Figure 3.1.5.1-1 Item Batch Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Item Batch’

STEP 4

To search for existing Item Batch entry, you may search by criteria as follow:
   a) Item Code

   b) Item Description
c) Batch
STEP 5

Click on the [image: image62.jpg]


 button after input criteria. 
STEP 6
Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.5.1-2. 
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Figure 3.1.5.1-2 View Item Batch Details Record

STEP 7
Click button  [image: image64.png]


  to edit record 

Note
·  Only Item Batch List can be edited. 



	3.1.3  Item Master
3.1.3.1  To view and edit existing record
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Figure 3.1.6.1-1 Item Master Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Item Master’

STEP 4

To search for existing Supplier entry, you may search by criteria as follow:

a) Item Code
b) Item Purchase Type

c) Drug/ Non Drug Code
d) Standard Item
e) Facility Status
f) Item Description

g) Item Group
h) Drug/ Non Drug Name

i) Item Sub Class
STEP 5

Click on the [image: image66.jpg]


 button after input criteria
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.6.1-2. 
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Figure 3.1.6.1-2 View Item Master Details Record

STEP 7
Click button  [image: image68.png]


  to edit record 

Note

·  Only certain criteria can be edited. 

·  For example, purchase flag and Issue can be edited.

·  As for the item brand, we can set any of it as default.




	3.1.4  Item/Product Buffer Level

3.1.4.1 To view and edit existing record
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Figure 3.1.7.1-1 Item/ Product Buffer Level Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Item Master’

STEP 4

To search for existing Supplier entry, you may search by criteria as follow:

a) Drug/ Non Drug Description
b) Item Default
a) Item Purchase Type

b) Item Group

STEP 5

Click on the [image: image70.jpg]


 button after input criteria
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.7.1-2. 
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Figure 3.1.7.1-2 View Drug/ Non Drug Details Record

STEP 7
Click button  [image: image72.png]


  to edit record 

Note

·  Only certain criteria can be edited (Refer to Figure 3.1.7.1 – 3) 

·  For example, status, budget type, min storage Qty, Min Issue Qty, Buffer Level Qty, Max Storage Qty and Max Order Qty.
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Figure 3.1.7.1-3 View Drug/ Non Drug Details Record


	3.1.4.2 To add new Drug/ Non Drug Details.
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Figure 3.1.7.2-1 Item / Product Buffer Level Listing Page
STEP 1

Click on the [image: image75.jpg]


 button and the ‘Item/ Product Buffer Level’ screen will be displayed as Figure 3.1.7.2-2
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Figure 3.1.7.2-2 View Drug/ Non Drug Details Record

Note

Key in the details.

a) Item Group

b) Item Purchase Type

c) Drug/ Non Drug Code

d) Default Vote Code

e) Budget Type

 f) Min storage Qty

g) Min Issue Qty

h) Buffer Level Qty

i)  Max Storage Qty

j) Max Order Qty.
STEP 2

Click on the [image: image77.jpg]


 button to save the transaction.
3.1.5  Manufacturer

3.1.5.1  To view and edit existing record 
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Figure 3.1.8.1-1 Manufacturer Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Manufacturer’

STEP 4

To search for existing Manufacturer entry, you may search by criteria as follow:

a) Manufacturer Code

b) Manufacturer Name

STEP 5

Click on the [image: image79.jpg]


 button after input criteria.

STEP 6
Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.8.1 -2
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Figure 3.1.8.1-2 View Manufacturer Details Record
Note

The Manufacturer record is non-editable. Kindly contact HQ for any additional or modification of Manufacturer data.
STEP 7

Click on the Close Window [image: image81.jpg]


 button to return back to the Manufacturer Listing Page

3.1.6  Penalty Master Incident

3.1.6.1  To view and edit existing record 
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Figure 3.1.9.1-1 Penalty Master Incident Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Penalty Master Incident’

STEP 4

To search for existing Penalty Incident entry, you may search by criteria as follow:

a) Section Code

b) Incident Code
STEP 5

Click on the [image: image83.jpg]


 button after input criteria.
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.9.1-2
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Figure 3.1.9.1-2 View Penalty Type Incident Details Record

Note

The Penalty Incident record is non-editable. Kindly contact HQ for any additional or modification data.

STEP 7

Click on the Close Window [image: image85.jpg]


 button to return back to the Penalty Incident Listing Page

3.1.7  Penalty Master Section

3.1.7.1  To view and edit existing record 
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Figure 3.1.10.1-1 Penalty Master Section Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Penalty Master Section’ sub menu

STEP 4

To search for existing Penalty Master Section entry, you may search by criteria as follow:

a) Section Code

b) Section Description

STEP 5

Click on the [image: image87.jpg]


 button after input criteria
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.10.1-2
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Figure 3.1.10.1-3 View Penalty Master Section Details Record

Note

The Penalty Section Type record is non-editable. Kindly contact HQ for any additional or modification data.

STEP 7

Click on the Close Window [image: image89.jpg]


 button to return back to the Penalty Master Section Listing Page

3.1.8  Store Location

3.1.8.1 To view and edit existing record 
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Figure 3.1.11.1-1 Store Locations Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Store Location’ sub menu

STEP 4

To search for existing Store Location entry, you may search by criteria as follow:

a) Department name

b) Store Name
c) Unit Name
STEP 5

Click on the [image: image91.jpg]


 button after input criteria
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.11.2-1
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Figure 3.1.11.1-2 View Store Locations Details Record

STEP 7
Click button  [image: image93.png]


  to edit record 

Note

List of details that can be edited are Unit Code, Department, Store Code, Store Name and Status.

(Refer to Figure 3.1.11.1 – 3) 
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Figure 3.1.11.1-3 View Store Locations Details Record

3.1.8.2  To Add new record
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Figure 3.1.11.2-1 Store Locations Listing Page
STEP 1

Click on the [image: image96.jpg]


 button and the ‘Item/ Product Buffer Level’ screen will be displayed as Figure 3.1.11.2-2
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Figure 3.1.11.2-2 View Drug/ Non Drug Details Record

Note

· Key in the details.

a) Unit Code

b) Department

c) Store Code

d) Store Name

e) Status

STEP 2

Click on the [image: image98.jpg]


 button to save the transaction.

3.1.9  Supplier
3.1.9.1 To view and edit existing record
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Figure 3.1.12.1-1 Supplier Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Supplier’

STEP 4

To search for existing Supplier entry, you may search by criteria as follow:

a) Supplier Code

b) Supplier Name
c) HQ Status

d) Configuration

e) Facility Status
STEP 5

Click on the [image: image100.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.12.1-2
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Figure 3.1.12.1-2 View Supplier Details Record

Note

The Supplier record is non-editable (only facility status can be edited). Kindly contact HQ for any additional or modification of Supplier data.

STEP 7

Click on the [image: image102.jpg]Contract Detais



 button view the Contract details for the supplier
STEP 8

Click on the Close Window [image: image103.jpg]


 button to return back to the Supplier Listing Page




	3.1.10  Vote Activity

3.1.10.1 To view and edit existing record
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Incident « Penalty Master 030800 Pediatrik 31110/2013 12:42:28 PM 00/05/2016 07:22:50 AM | Active
030500 Perubatan Am 31102013 124228PM | 0910512016 07:20:45 AM | Active

« Penalty Master
Section 111300 Pengoperasian Fasilti Baru 311012013 12:42:28 PM 27/08/2015 10:18:59 AM | Active.

* Store Location Kenaikan Kos Ubat/Bukan Ubat Di Bawah Approves

© Supplier 111100 e e 31102013 124228PM | 27/0812015 082538 AM | Active
« Vote Activity 11200 Pengoperasian (3) Hospital Baru 31102013 124228PM | 27/0812015 082624 AM | Active
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Figure 3.1.13.1-1 Vote Activity Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Vote Activity’

STEP 4

To search for existing Vote Activity entry, you may search by criteria as follow:

a) Activity Code

b) Activity Description
STEP 5

Click on the [image: image105.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.13.1.-2
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Figure 3.1.13.1-2 View Vote Activity Details Record

Note

The Vote Activity record is non-editable. Kindly contact HQ for any additional or modification of Vote Activity data.

STEP 7

Click on the Close Window [image: image107.jpg]


 button to return back to the Vote Activity Listing Page
3.1.11  Vote Code

3.1.11.1 To view and edit existing record
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. ltem/Product Buffer 151601/032000127401/99 Pengimejan Diagnostik (Ubat Dan Dadah) 261012016 03:16:26 PM | 2610112016 03:16:26 PM | Active
Level | 151601/032000127501199 Pengimejan Diagnostik (Bekalan X-Ray) 2610172016 031402 PM | 2610112016 03:14:02 PM | Active.
* Manufacturer * | 151601/030500/27499/00 PERUBATAN AM (BEKALAN PERUBATAN) 16/06/2015 06:04:11 PM 19/01/2016 03:50:39 PM | Active
Incident « Penalty Master 151601/030500/27401/01 Perubatan Am- Rawatan Paliatif 06/07/2015 07:59:34 AM 19/01/2016 03:19:32 PM | Inactive
. Penalty Master 151601/030500/27401/98 Perubatan Am - Ubat Dan Dadah (Paliati) 190012016 031914 PM | 191012016 03:19:14 PM | Active
Section 151601/030500/27401/03 Perubatan Am - Ubat Dan Dadah (Hematologi Kinikal 190012016 03-17:56 PM | 191012016 03:17:56 PM | Active:
* Store Location 151601/030500/27401/02 Perubatan Am- Ubat Dan Dadah (HIV/AIDS) 19/01/2016 03:16:14 PM 19/01/2016 03:16:14 PM | Active
+ Supplier
PP 151601/030800/27404/99 Pediatrik (Vaksin) 18/01/2016 04:32:06 PM 18/01/2016 04:32:06 PM | Active
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+ Vote Code 151601/032700/27401/99 ESIATRDANKESHATAN MENTAUBATDAN 14/01/2016 10:55:11 AM 14/01/2016 10:55:11 AM | Active
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151601/031700127401/99 UROLOGI (UBAT DAN DADAH) 141012016 105320 AM | 1410172016 105329 AM | Active

* Vote Object





Figure 3.1.14.1-1 Vote Code Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Vote Code’

STEP 4

To search for existing Vote Activity entry, you may search by criteria as follow:

   a) Activity Code

a) Activity Description
STEP 5

Click on the [image: image109.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.14.1-2
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Figure 3.1.14.1-2 View Vote Code Details Record

STEP 7
Click button  [image: image111.png]


  to edit record 

Note

·  Only certain criteria can be edited (Refer to Figure 3.1.14.1–3). 

·  For example, Vote Description and Status.
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Figure 3.1.14.1-3 View Vote Code Details Record

3.1.14.2 To add New Record
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* Store Location 151601/030500/27401/02 Perubatan Am- Ubat Dan Dadah (HIV/AIDS) 19/01/2016 03:16:14 PM 19/01/2016 03:16:14 PM | Active
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Figure 3.1.14.2-1 Vote Code Listing Page
STEP 1

Click on the [image: image114.jpg]


 button and the ‘Item/ Product Buffer Level’ screen will be displayed as Figure 3.1.14.2-2
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Figure 3.1.14.2-2 View Vote Code Details Record

Note

· Key in the details.

a) Vote Description.
b) Activity Code.
c) Object Code.
d) Sub Activity Code.
STEP 2

Click on the [image: image116.jpg]


 button to save the transaction.
3.1.15 Vote Object
3.1.15.1 To view and edit existing record
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Figure 3.1.15.1-1 Vote Object Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Vote Object’

STEP 4

To search for existing Vote Object entry, you may search by criteria as follow:

   a) Object Code

   b) Object Description
STEP 5

Click on the [image: image118.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.15.1-2
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Figure 3.1.15.1-2 View Vote Object Details Record

Note

The Vote Object record is non-editable. Kindly contact HQ for any additional or modification of Vote Object data.

STEP 7

Click on the Close Window [image: image120.jpg]


 button to return back to the Vote Object Listing Page
3.1.16 Unit Catalogue List
UNIT CATALOGUE LIST

Unit Catalogue List Maintenance will be maintained by the Facility User. A Requester Unit have to create and maintain the Unit Catalogue List for the Units/Department under their supervision. This maintenance file has to be set up first before Procurement and Distribution transaction can be done in PhIS. 

Both Item Group Drug and Non Drug, Standard and Non Standard Item list for a particular unit will be set up in the Unit Catalogue List. Ward/Unit Stock item for Wards also will be maintained here.

The details of the item (Drug/Non Drug & Standard/Non Standard Item) set in the Unit Catalogue List are as below:

· Item Group

· Item Sub Class

· Drug/Non Drug Code

· Store Code (If there is any)

· SKU

· Qty Available

· Min Indent Qty

· Min Issue Qty

· Min Storage Qty

· Buffer Level Qty

· Max Storage Qty

· Ward/Unit Stock Item Status

3.1.16.1 To view and edit existing record
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Figure 3.1.16.1-1 Unit Catalogue Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Unit Catalogue List’

STEP 4

To search for existing Unit Catalogue List entry, you may search by criteria as follow:

   a) Unit Name

   b) Unit Code

   c) Department Name
STEP 5

Click on the [image: image122.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.16.1.-2
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Figure 3.1.16.1-2 View Unit Catalogue Details Record

STEP 7
Double click on a Drug/Non Drug to edit an existing Drug/Non Drug added into the Unit Catalogue List

Note
· System will show the screen as Figure 3.1.16.1-3
· The user is allowed to Add in new Drug/Non-Drug into the Unit Catalogue List.
· Click on the [image: image124.jpg]


 button to edit an existing Unit Catalogue List record as per Figure 3.1.16.1-2.
· Click on the [image: image125.jpg]


 button to inactive the whole Unit Catalogue List for a Unit/Department as per Figure 3.1.16.1-2
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Figure 3.1.16.1-3 View Unit Catalogue Details Record

Note
· Click on the [image: image127.jpg]


 button to edit record as per Figure 3.1.16.1-3
· Click on the [image: image128.jpg]


 button to save any changes as per Figure 3.1.16.1-4
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Figure 3.1.16.1-3 View Unit Catalogue Details Record
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Figure 3.1.16.1-4 View Unit Catalogue Details Record

Note
· Click on the [image: image131.jpg]


 button to add a new drug / non-drug as per Figure 3.1.16.1-5
· Click on the [image: image132.jpg]


 button to delete the record if necessary as per Figure 3.1.16.1-5
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Figure 3.1.16.1-5 View Unit Catalogue Details Record

3.1.16.2 To Create New Unit Catalogues List
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                                                           Figure 3.1.16.2-1 Unit Catalogue List
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Unit Catalogue List’

STEP 4
Click on the [image: image135.jpg]


 button and the Unit Catalogues  screen will be displayed as Figure 3.1.16.2-2
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                                               Figure 3.1.16.2-2 Create Unit Catalogue Detail
STEP 5
Click the [image: image137.png]


button to search for requester unit code as Figure 3.1.16.2-3
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                                                 Figure 3.1.16.2-3 Requester Unit
Note
· After choose the requester unit code than [image: image139.png]4 Add Items




 button will appear as Figure 3.1.16.2-4
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                                                Figure 3.1.16.2-4 Create Unit Catalogue Detail
STEP 6
Click on the [image: image141.png]4 Add Items




 button after input criteria and Figure 3.1.16.2-5 will appear.

Note
· User can continue to add drug and non drug depend on that unit
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                                                Figure 3.1.16.2-5 Unit Catalogue Detail
STEP 7
Fill in the detail of the drug or non drug as Figure 3.1.16.2.5
STEP 8
Click on the [image: image143.jpg]


 button to save any changes as per Figure 3.1.16.2-5

Note

· Alert message will be displayed as per Figure 3.1.16.2-6 & Figure 3.1.16.-.7 after clicking on 
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Figure 3.1.16.2-6 Save Record Alert Message

Click on the 
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  button. 
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Figure 3.1.16.2-7 Save Record Alert Message

· Click on the 
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  button.
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                                                          Figure 3.1.16.2-8 View  Catalogue Detail record
STEP 9
After done adding the drug, click on the [image: image150.jpg]


 button to save any changes as per Figure 3.1.16.2-8

Note

· Alert message will be displayed as per Figure 3.1.16.2-9 & Figure 3.1.16.2-10 after clicking on 
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Figure 3.1.16.2-6 Save Record Alert Message

Click on the 
[image: image153.png]


  button. 
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Figure 3.1.16.2-7 Save Record Alert Message

· Click on the 
[image: image155.png]


  button.
STEP 10
Click on the Close Window [image: image156.jpg]


 button to return back to the Unit Catalogue List Page
3.1.17 Unit Catalogue for External Facility
3.1.17.1To view and edit existing record
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Figure 3.1.17.1-1 Unit Catalogue for External Facility Listing Page
STEP 1

Go to ‘Maintenance’ menu

STEP 2

Click on ‘Inventory’

STEP 3

Click on ‘Unit Catalogue for External Facility’

STEP 4

To search for existing Unit Catalogue for External Facility entry, you may search by criteria as follow:

   a) Code

   b) Name

   c) Facility List
STEP 5

Click on the [image: image158.jpg]


 button after input criteria. 
STEP 6

Double click on the selected record and the details will be displayed. The result display will be based on the entered criteria as shown in Figure 3.1.17.1-2
. 
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Figure 3.1.17.1-2 View Unit Catalogue Details Record
Note

· The user is allowed to Add in new Drug/Non Drug into the Unit Catalogue List.

· Click on the [image: image160.jpg]


 button to edit an existing Unit Catalogue List record

· Click on the [image: image161.jpg]


 button to inactive the whole Unit Catalogue List for a Unit/Department

STEP 7
Double click on a Drug/Non Drug to edit an existing Drug/Non Drug added into the Unit Catalogue List

Note

System will show the screen as Figure 3.1.17.1-3
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Figure 3.1.17.1-3 View Unit Catalogue Details Record




4.0  Acronyms

	Abbreviation
	Definition

	MOH
	Ministry of Health

	KKM
	Kementerian Kesihatan Malaysia

	PhIS
	Pharmacy Information System

	CPS
	Clinical Pharmacy System

	PKU
	Packaging Keeping Unit 

	SKU
	Store Keeping Unit

	TDM
	Therapeutic Drug Monitoring 

	CDR
	Cytotoxic Drug Reconstitution
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