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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhlIS, is a complete and comprehensive system
that integrates pharmacy related services that geared toward pharmacy excellence. PhIS
implementation would transform most of current manual process to electronic system would benefit
facility end user in the health care sector.

There are 12 modules to assist services delivery by the health care sector which comprises of:

i. Order Management
ii. Inpatient Pharmacy\Outpatient Pharmacy
iii. Medication Counselling
iv. Ward Pharmacy
v. Pharmacy Inventory
vi. Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition,
vii. IV Admixture & Eye drop,
viii. Radiopharmaceuticals and Extemporaneous
ix. Adverse Drug Reaction & Drug Allergic (ADR & DAC)
X. Clinical Pharmacokinetics Services (TDM)
xi. Drug Information & Consumer Education (DICE)
xii. Medication Therapy Adherence Clinic (MTAC)
xiii. Data Mining (PhARM)

1.2 Purpose and Objectives
This user manual outlines the Pharmacy Inventory (Expiration & Condemn) sub-module and its key
features and functionalities. The primary objective is to guide user through the process of completing
PhIS application process.

User will understand the following activities in details:

. Near Expiration Item

. New Near Expiration Item List
. Near Expiration Item Approval
. Disseminate

1.3 Organized Sections

These are the sections within this document:

. Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Expiration

. Section 4 : Disseminate

. Section 5 : Acronyms

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend
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Standard Legend

Login to PhIS

Logout

Logout from PhIS

Close All Open Tabs

Refresh Screen

Expand Menu

Collapse Menu

Expand Module

"l q

Collapse Module

Add/Create New Record

Save

Close Window

il

Calendar Icon

ofx 51 [¢[=|p

Save Transaction

L,
=1

=

Delete Record

Export Report From PDF

Generate Record No.

[hEnaiobs file to Excel file Lo ] OK Button
Yes Yes Button No Button
Radio Button L] Checkbox

| SPUB56565698 | System Automatic | HPSF00088304 Automatically

Display/Retrieve Box

Reset Login Screen

i

Show Help

Display Home Tab

Search Record

\z‘ Cancel | v Dropdown Box
|E| Search Icon * Mandatory Field
IZ‘ Edit Record Empty Text Box
Cancel Button
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Inventory Module Legend
- Generate Request
it Generate RPL
= : Purchase List AL Add Vote Code
o Verity Verify record "4 Add ltem '.| Add Drug/Non Drug
e Send for Approval & Approve Approve record
P Reject Reject record
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Expiration
Overview

PhIS & CPS Project
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(Ph[B

The stock will be updated in KEW.PS-9 six (6) months before the expiry to record the remaining stock stored in store.
For example: stocks that expired on July 2015 to be updated in the first week of January 2015.

If the stock cannot be issued/dispensed in six (6) months before their expiry dates, the following actions should be

taken: -

a) Submit a near expiration list to another store/unit that might need the item; or

b) Set aside for the purpose of training or development; or

c) Return the item to the supplier/vendor subject to the conditions and agreement

d) Dispose the items according to the disposal regulations once the items are expired

User Group

This module is intended for inventory personnel at the Pharmacy Store, Sub Store and Unit/Ward level (subject to

user assigned by the facility).

Functional Diagram

Expiration, Condemn &
Write-off Management

&
Disseminate
A 4 \ 4 v
3.0 4.0 5.0
Near Expiration U Condemn &
ltem Disseminate Write-off
1 T I —
4.1 NS.l
3.1 || New Disseminate — 5 &Y ded
R New Near Record c:eco(;nmenL.et
Expiration Item Intra Facility el (LI
4.2 5.2
3.2 . . >
"> Near Expiration L] New g':sgrfg'“ate New Condemn
i) (e Inter Facility
5.3
New
™ Recommended
Write Off list
5.4
— New Write Oft
Figure 3.0-1
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Functional Description

Expiration, Condemn & Write Off comprises of three (3) main functions:

Near Expiration Item
Allow Store/ Sub Store/ Unit manage items that are near to expire. To generate a list of near expiration items

stored in a unit/location. User can generate for own inventory record or to disseminate the near expiration
item to other units for better stock management.

Disseminate
This function allows user to disseminate the near expiration item within the facility (Intra Facility).

Only pharmacy store users are allowed to disseminate to other facilities (Inter Facilities)

Condemn & Write Off
This function allows user to condemn and write off the stock that have any problem based on supervisor
approval.

3.1 Near Expiration Item

Allow Store/ Sub Store/ Unit to view and manage their own stock in store that is near to expire.

Store Verification
Product Quality
Condemn and Write Off

Near Expiration No.

Created Date =

Item Group

=
E] Home
Patient Mana| ent S D
Order Mar® ‘ © +
1 Inventory
Finance Near Expiration No » Item Group All
Procurement @ Created Date From || Crealed Date To ]
Inventory Management
Distribution Status Al v
Receive Item
Stock Checking and
1 13 (2> [1-10/28]

Status

E200000004 03/12/2020 DRUG Open
Returned Item
Penalty E200000003 1011172020 Al Approved
1 Others E200000002 09/11/2020 DRUG Approved
Bad Data Management E120000030 1911172018 DRUG Approved
Prepacking E160000025 220012016 DRUG Approved
Slow Moving ltem ;
— E160000024 220912016 DRUG Approved
Near Expiration ftem
Notification E160000023 2310512016 DRUG Approved
Disseminate E160000022 14/02/2016 DRUG Approved
Recalculate Buffer E160000021 1810412016 DRUG Cancelled
Level E180000020 1810172016 DRUG Cancelled
Year End Process

ADR/AEFI -

Figure 3.1-1 Near Expiration Item Page

Note
This page will display all the existing Near Expiration Iltem transaction(s).

STEP 1
Click on ‘Inventory Menu’ and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘others

STEP 3
Click on ‘Near Expiration Item’

STEP 4
To search for existing Near Expiration Item transaction, user may search by criteria as follow:

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13" E Page 5
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No | Field Description Remark
a Near Transaction Number Filter and search existing records based on Near
Expiration Expiration No.
No.
b Item Group | Search by: Filter and search existing records based on Iltem
All Group
Drug
Non-Drug
c Create Select date from the calendar Filter and search existing records based on date.
Date From The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2013
d Create Select date from the calendar Filter and search existing records based on date.
Date To The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2013
e Status Search by: Filter and search existing records based on Status
All
Approved
Open
Cancelled
Pending for Approval
Rejected

Table 3.1-1

PHARMACY INFORMATION SYSTEM

E— [

G Q Bl Home | Near Expiration Item !
NEAR EXPIRATION ITEM

E] Home
Ol Patient Management o
oy
0 Order Management ‘ o | +*
Inventory .
O Finance Mear Expiration No. » Item Group All v
Ol Procurement Created Date From || Created Date To B

Ol Receive Item
o) Stock Checking and

Inventory Management
5 Distribution Status Al v

Store Verification 1 13 |>|» [1-10/28]
O Product Quality Created Date Item Group
9 Condemn and Write Off E200000004 031122020 DRUG Qpen
[ Returned ltem
5 Penalty E200000003 1011112020 Al Approved
“ Others E200000002 09/11/2020 DRUG Approved
Bad Data Management E180000030 191112018 DRUG Approved
Prepacking E160000025 2210012016 DRUG Approved
Slow Moving ltem
— E160000024 22/09/2016 DRUG Approved
Near Expiration Item
Notification E160000023 23/05/2016 DRUG Approved
Disseminate E160000022 14/02/2016 DRUG Approved
Recalculate Buffer E180000021 18/01/2016 DRUG Cancelled
Level E160000020 181012016 DRUG Cancelled
Year End Process
[ ADRIAEFI -
Figure 3.1-2 Near Expiration Item Listing Page
; Search
Click on the s button

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13" E Page 6
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Note
The results displayed will be based on the entered criteria as shown in Figure 3.1-2.

STEP 6
Double click on the selected record and the details will be displayed in Figure 3.1-3

NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Near Expiration No [E200000002 ‘ Created Date (0sr1172020 44501 P |
Item Group [oRUG [~ Unit Name [sTOR FaRMASI |
Item Sub Class [ miectanles [~] With LOU? [ B3R
ltem Purchase Type |AH | - \ Reject Reason | |
Send for Disseminate ? |No ‘ Status |:Approved |
Item Expiration Criteria Maximum Remaining Shelf Life Date Range * Created By |mainstore1 |
Period Prior to Expiration | S” Month ‘ A4 |
uom SKU PKU
v | (1-212]
item Description +| Batch No. 2| Expiry Dates| ” [';::‘::::::1 s QL':;“ 3 Unage & tasue,
Elgf;‘; %52122P3 ﬁgﬁiﬁ”mim' Acatate 50 mg/mi 565688 0210172021 5| Boxof5ampoules|  3.00 (box)
03.3600.05 E‘:;:g?h“”i”m Chioride 50mg /ml | gppypg0 2810212021 300 (amp) 10| pack of 10 ampoule|  30.00 (pck) YES 0

Figure 3.1-3 Near Expiration Item Record

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 7
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3.2 New Near Expiration Item List

To create a new Near Expiration Item List record, perform the steps below:

(Ph[B

PHARMACY INFORMATION SYSTEM

|
aa

E] Home
[J Patient Management

HOSPITAL PAKAR SULTANAH FATIMAH

Near Expiration Item x

ﬂ Home [

NEAR EXPIRATION ITEM

Logout

Inventory Management —
0 Distribution Status | Al x|
O Receive Item
0 Stock Checking and
Store Verification
Product Quality

~)

Created Date

Item Group

9 Condemn and Write Off E200000004 03/12/2020 DRUG
Ol Returned Item
3 Denalty E200000003 101172020 Al
2 )o others E200000002 09/1/2020 DRUG
Bad Data Management E180000030 191112018 DRUG
Prepacking E160000025 2210912016 DRUG
Stow Moving item 160000024 2210912016 DRUG
Near Expiration Item| 3 )
Notification 160000023 2310512016 DRUG
Disseminate E180000022 1410272016 DRUG
Recalculate Buffer E160000021 1810412016 DRUG
Level E180000020 1810172016 DRUG
Year End Process
[ ADRIAEFI -

[l Order Man ‘ u

1 Inventory
5 Finance Near Expiration No 2| Item Group | Al v |
o) Procurement Created Date From Jen} | Created Date To x|

Open
Approved
Approved
Approved
Approved
Approved
Approved
Approved
Cancelled

Cancelled

Figure 3.2-1 Create new Near Expiration Item record
All locations / units are allowed to manage near expiration item stock by using this function.

STEP 1
Click on ‘Inventory Menu’ and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Others

STEP 3
Click on ‘Near Expiration ltem’

STEP 4
Click on the E button and screen will be displayed as shown in Figure 3.2-2

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13" E
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NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Near Expiration No. Created Date {05/1{!2021 2:14:55 PM \
Item Group [ - hit Name [sTOR FARMASI ‘
Item Sub Class [ v | With LOU? [ A v |
Item Purchase Type | Al ¥ | ject Reason ‘ "
Send for Disseminate ? ‘Nu ‘ Status [Open \
Item Expiration Criteria (@ Maximum Remaining Shelf Life (O Date Range * Created By ‘: - ‘
Period Prior to Expiration ‘ Bl\ Month v |
uom @sKu OPKU
NEAR EXPIRATION ITEM LIST

Stock
Available +
{SKU)

Ne Record Found

Usage & Issue,
Quantity ~

Period in
Expiration{L

Conversion, Packaging PKU Offered Offered

Factor ~ Descripion 7| Quantity ”| Quantity(SKUJ | Quantity(PKUJ" [ECTS

[ ] Item Code 3 Item Description +| Batch No. 3| Expiry Dates

Figure 3.2-2 Near Expiration Item Listing Page

STEP 5
Select Item Group from the dropdown box:
- All (default value)

- Drug
- Non Drug
STEP 6

Select Item Sub Class (optional)

STEP 7

Select Item Expiration Criteria from the available radio buttons:
- Maximum Remaining Shelf Life (Default Value)
- Date Range

NEAR EXPIRATION ITEM

e ]

EXPIRATION ITEM INFORMATION

Near Expiration No. | \ Crealed Date (061102021 2:14:55 PM )
ltem Group [au =k Unit Name [sTOR FARMASI |
Item Sub Class | Al v | With LOU? @\ Al v |*
Item Purchase Type | Al v | Reject Reason ‘ "
Send for Disseminate ? ‘No ‘ Status \jOpen \
Item Expiration Criteria ® Maximum Remaining Shelf Life (O Date Range * Created By - — - ‘
Period Prior to Expiration ‘ ﬁl\ Month v |
uom @®SKU OPKU
o
1 "
L _ Period in Slpck Conversion Packaging PKU Offered Offered Usage & Issue,
| | liem Code 3 Item Description +| Batch No. 3| Expury Dates Expiralion?[ A\(ﬁsxlrl(al::;le ] Factor ] [ o—— E Quantity ] r.]uanﬁty(sl(uf Quami[y{PKU)c Lous Quantity ]
No Record

Figure 3.2-3 Generate Near Expiration Item List

STEP 8
Click on the \il button to cancel the transaction

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 9
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STEP 9

Select With LOU? from the dropdown box:
- All (default value)
- No
- Yes

STEP 10

Click on the C&|
Note

o List of item(s) that is near to expiration will be listed in the Near Expiration Item List section as shown in Figure
3.2-4

button to generate Near Expiration item

e The Period Prior to Expiration (Days) will be displayed for each of the line of items generated.

NEAR EXPIRATION ITEM

[ @ Gw (B |0 | x
Near Expiration o [ | Created Date [oanarnz0 e:26:41 A |
ltem Group | DRUG \ v | Unit Hame |STC)R FARMAS] |
tem Sub Class [0 [ With LOU? [ [=]
ltem Purchass Type [ [+ Reject Reason [ |-
Send for Disseminate 7 [ho | Status [open |
Item Expiration Criteria Maximum Remaining Shelf Life Date Range * Created By - — - |
Period Prior to Expiration | 6” Month | -
uomM @sku OPKU
'@
1 " [1-8/8]

Period in | Stock Available, | Conversion Packaging - _ Offered - Offered - | Usage & Issue
Expiration(Da (SKu) Factor Description  ©| PRV Quantite | oo ntity(SKY) © | Quantityekyy | SOV T Quantity

?;);{EDC;MG}SWDD Acetazolamide S00mg Inj eaad 2411272020 21 & {vial) 1 \ial 6.00 (vial) Ij Ij NO 4
photericin 8 S0mg/10mi \i \ .
07.0014.01 ’:;"“hde"“"a SOma10mi il Intravenous | oy 2200172021 20 10 visl) 1 Pack of 1 vial 10.00 (vial) E E VES 0
01.0413.02 ETEIENNE |2 AR O 17CHDS20 28/02/2021 a7 101 (bott) 1 botfle of 05 Lire|  101.00 (hott) E E NG 53
Emollient (for hand disinfection)

Cloxacillin Sodium 250mg Cap 5003274 310572021 179 3,000 (capsule) 500 Pack of 500 caps

11 12 D :

[ Item Description 4| Expiry Date 3

|
[m]
]
[m]
]

O ot PEE20PS00 | b totenas Sodium TSmar3 il Inj Da5026 31/05/2021 178 125 (amp) H PackofSamp| 2500 (pek) 0 o|| ves 875
2 AA0452 s
0 ':;'X maasmmnn ?;é:ﬂyg‘ﬂ?”‘“'“”e ERIMETHED batch0D1 08/01/2021 a7 4 {vial) 1 \ial 4,00 {vial) E E YES 50

=]

?ii";m‘mmm Potassium Dihydrogen Phosphate Injection (943003 30/04/2021 148 100 (amp) 10 Pack of 10 amp 10.00 (pek) E E VES 430
Figure 3.2-4 Near Expiration Item List

STEP 11
Check the selected item checkbox under Near Expiration Item List section if user need to disseminate the item(s)

STEP 12
Enter Offered Quantity(SKU) / Offered Quantity(PKU)

Note
Offered Quantity cannot be more than Available Quantity.

STEP 13

Click on the button to save the record

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 10
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CONFIRMATION

[f ;; COMFD002: Are you sure you want to save?
!

(et [ ve [ % )

Figure 3.2-5 Alert Message

INFORMATION

‘ i IMFO0ETS: Record has been saved successfully

\

Figure 3.2-6 Alert Message

Note
e The system will display an alert message as displayed in Figure 3.2-5.

¢ Message Information as per Figure 3.2-6 will be displayed once the user clicks on the 'Yes' button in Figure 3.2-
5.

¢ Items that are unchecked will be removed from the Near Expiration Item List.

e Near Expiration No. will be automatically generated for future reference.

Character Description Value
1-2 Near Expiration ‘E’
3-4 Current year in “YY’ format 14
. Starting from 000001. This running number will be
510 Running No. restarted to 000001 of every new financial year

Table 3.2-1
Note

User is allowed to:
i. Change Offered Quantity(SKU)
ii. Cancel Request

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 11
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CHANGE OFFERED QUANTITY(SKU)

To modify the Offered Quantity(SKU), the following steps are required:

NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Near Expiration No |Eznununnu4 | Crested Date [ 03/2/2020 9:31:32 AM ]
ltem Group [orus [ Unit Nsme [sTOR FaRMaASI |
Item Sub Class [ [+ With LOU? [ [+
Item Purchase Type | Al A4 Reject Reason | | -
Send for Disseminate ? e | Stas [open ]
Item Expiration Criteria Maximum Remaining Sheilf Life Date Range * Created By - - - |
Period Prior to Expiration [ &|[montn [=

uomM SKU PKU

NEAR EXPIRATION ITEM LIST

1 i [1-1/1]

~ . . . : .| Periodin .| Stock Available,| Conversion Packaging . ) . Offered . .| UsageBissue.

L ftem Code = ftem Description ¥ BatchNo. = ExpiryDate =/ b s tion(iid (SKU) 7|  Factor - Descripion - | "L Quantibe o 07| Quantityeiy ©| 1OV T Quantity

| ‘na 0801.03 ‘[:‘T:::gr“nmmi"s B Methanesulphonste 059 | 0 p5 ‘ 28022021 ‘ 37| 1,000 (vial) m| pack of 10vial|  100.00 (Dck]| | | YES ‘ 850
Figure 3.2-7 Near Expiration Iltem

Enter a new value for Offered Quantity (SKU)

STEP 15
Click on the button to save the modified record

Note
The system will display an alert message as shown in Figure 3.2-8.

CONFIRMATION

=% COMFO001: Data have been modified. Save
Changes?

|Cancel || fes || Mo

Figure 3.2-8 Alert Message

e Message Information as per Figure 3.2-9 will be displayed once the user clicks on the "Yes' button in

Figure 3.2-8.
INFORMATION

@ IMFO0678: Record has been updated successfully

OK

Figure 3.2-9 Alert Message

e Click on the 'OK' button to save the modified record

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 12
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NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Near Expiration Mo |E200000004 |

Crested Date (0311272020 8:31:32 A |
ltem Group [orus - | Unit Nsme [sTOR FaRMaASI |
Item Sub Class |N| v With LOU? | All ‘ -
Item Purchase Type | Al A4 Reject Reason | | -
Send for Disseminate ? e | Stas [pen |
Item Expiration Criteria Maximum Remaining Sheilf Life Date Range * Created By - - |
Period Prior to Expiration [ 6|[Month [+

uom SKU PKU

NEAR EXPIRATION ITEM LIST

. I 11-1i1]

a M - - . «| Periedin | Stock Available,| Conversion , Packaging - " Offered - Offered - . Usage&lssue .

L LEEs © DT ¥| BatchWNo. & ExpiryDate | o 0 oni g (SKU) 7|  Factor Description  ©| LKV Quantile| o ntity(sku) © | Quantityeu) ©| 10U Quantity

| ‘na 0801.03 ‘[:‘T:::gr“nmmi"s B Methanesulphonste 059 | 0 p5 ‘ 28022021 ‘ 37| 1,000 (vial) m| pack of 10vial|  100.00 {pck) | | | YES ‘ 850
Figure 3.2-10 Send for Approval

Click on the ‘M‘ to send the transaction to immediate superior for approval

Note
o Alert message will be displayed as per Figure 3.2-11 & Figure 3.2-12.

CONFIRMATION

== COMNF0125: Are you sure want to send this record for
@ approval?

|Cancel || fes || Mo

Figure 3.2-11 Alert Message

e Click on the button.

INFORMATION

@ IMFO0101: Record has been sent for approval

successiully

OK

Figure 3.2-12 Alert Message
e Click on the button.

e The Status will change to ‘Pending for Approval’.

STEP 17

Click on the @+ Cancel Reauest | 01 1o cancel the transaction and the Status will be changed to ‘Cancelled’.

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 13
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NEAR EXPIRATION ITEM

ok, Send for Approval | @s CancalRsquest | B | X

EXPIRATION ITEM INFORMATION

Near Expiration No |E200000004 | Created Date | 0311272020 9:31:32 AM |
ltem Group [orus [ Unit Nsme [sTOR FaRMaASI |
Item Sub Class [ [+ With LOU? [ [+
Item Purchase Type | Al | A4 Reject Reason | | -
Send for Disseminate 7 |No | Status | ©pen |
Item Expiration Criteria Maximum Remaining Sheilf Life Date Range * Created By —— - - |
Period Prior to Expiration [ 6|[Month [+
uomM SKU - PKU

NEAR EXPIRATION ITEM LIST

. I 11-1i1]

ltem Deseription s 2| Expiry Datc * Periedin Stnd(Avallahle: Conversion s Packaging - Offered - Offered

Expiration{ (g (SKU) Factor Description  ©| DKV QUAntlE | o - ntity(sKU) © | Guantity(PKU)

e e — e

Desferioxamine B Methanesulphonate 0.5 g
Injection

| ‘DS 060103

SVC4as ‘ 280212021 ‘ 87| 1,000 (vial)

m| pack of 10 visl

Figure 3.2-13 Near Expiration Item Screen

STEP 18

Click on the button to view/print report
Note
The report will be displayed as shown in Figure 3.2-14.
KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar
NEAR EXPIRATION ITEM REPORT
Item Group : Al Expiry Date : 6 Month
Item Sub Class : All With LOU T Al
Unit Name : STOR FARMASI
No. Item Description item Code SKu BatchNo | Expiration Date | S'0Ckfetable | Ofiered Santity | - Period Prior ¥o, Lou
1 Potassium Dihydrogen Phosphate Injection BOSXADG170P3001X |amp 948003 30/04/2021 100 (amp) 100 171 Yes
X

DISEDIAKAN OLEH : (DILULUSKAN)*

Nama H - - - Nama : - - -

Jawatan H Pegawai Farmasi UF44 Jawatan : Pegawai Farmasi UFa4

Unit : STOR FARMASI Uit : : STOR FARMASI

Jabatan H Pharmacy Jabatan : Pharmacy

Tarikh : 10/11/2020 Tarikh : 10/11/2020

Printed: 06/10/2021 Printed By : s ——— - Unit Name: STOR FARMASI Source: PhIS
Page 1 of 1

Figure 3.2-14 Near Expiration Item Report
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3.3 Near Expiration Item Approval

To approve or reject a Near Expiration Item record, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

R | [ o
aa B Home |

E Home
1 Inventory
Finance
Procurement
Inventory Management
Distribution
Receive tem
Stock Checking and Store Verification
Product Quality

TASK LIST

Transaction Type: MNear Expiration Approval

1 "

Task Status

From Unit/Department

Transaction Type

STOR FARMASI mainstore1

Pending For Approval

Near Expiration Approval

Condemn and Write Off
Retumned Item NOTIFICATION
Others
Bad Data Management
Prepacking _ N » N _ . _
Notification Type s Notification No s From Facility/Unit

Slow Moving Item
Near Expiration Item
Notification

30411/2020 04:29 PM

FARMASI BEKALAN WAD
STOR FARMASI

. || Rejected Issus

Rejected issue record - 102PS001-0101388
20! ) (PRODUCT RECALL)

Message

Disseminate

Recalculate Buffer Level Klinik = sy - |
IKlinik S S

Klinik =i 2

TAB CINMARIZINE EXP - 31/05/2021

Slow Moving ltem

Year End Process
Pharmacy Transaction
Maintenance
Repert/Enguiry

O7/092020 06:17 PM
071092020 02:41 PM

Slow Moving ltem

NO20000008
NO2 02

Near Expiration ltem

Hospital s e BE
R

OT/I092020 10:36 AM

NO20000304 Offer Drug (Nesr Expiration Item)

Near Expiration ltem

Figure 3.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Near Expiration Item record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Near Expiration Item screen will be displayed as shown in

Figure 3.3-2

Note
The HOD / Pharmacist may also refer to section 3.1 Near Expiration Item Listing Page fo search for the ‘Pending for

Approval’ Near Expiration Item.

NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Mesr Expiration No. ‘Eznuuuunuz ‘ Created Date | 0841172000 4:45:01 PM \
Item Group \ DRUG \ ¥ |* Unit Name |STC>R FARMASI ‘
Item Sub Class [ miectables [~ With LOU? [4n [=]
Item Purchase Type ‘ All ‘ v Reject Reason | ‘ N
Send for Disseminate 7 o | Status | Pending For 4ppraval ]
Item Expiration Criteria Maximum Remaining Shelf Life Date Range  * Created By ke ‘
Period Prior to Expiration ‘ EHMunth ‘ -
UomM SKU PKU

[1-2r2]

a " & " .| Periodin .| StockAvailable. Conversion . Packaging & e Offered a Offered a »| Usage 8 Issue .
ftem Code = ftem Description - Expiry Date =| b b iration{Od (sku) [ Descripion | KU Qua Quantity(SKU)~ | Quantity(PKU) - Quantity

T}?X D,,USW @zrann Zuclopenthixol Acetate S0 mgéml Injection 666666 02/01/2021 54 15 (amp) Box of 5 ampoules ]
. o
03.3605.05 ;;.’::‘t‘i;ztm”'“m Chloride 50 mg / ml sONIDE2 280202021 11 200 (amp) 10| packof 10 ampouls 30.00 (pck) YES o

Figure 3.3-2 Near Expiration Iltem Approval

STEP 2
Change the Offered Quantity if applicable
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STEP 3

Click on the - ® 4% | 1 1tion to approve the Near Expiration Item record

Click on the | ® Ré€et | htion to reject the Near Expiration Item record

Note
Approve:

o |If the user clicks on ﬂ| button, the system will display an alert message as displayed in Figure 3.3-3.

CONFIRMATION

= CONFD128: Are you sure you want to approve the
| record?

(ot 7= ) %)

Figure 3.3-3 Alert Message

e Message Information as per Figure 3.3-4 will be displayed once the user clicks on the 'Yes' button in

Figure 3.3-3.
INFORMATION

. i INFODETS: Record approved successiully.

!

Figure 3.3-4 Alert Message

e The status will change to 'Approved'.
Disseminate |

' button will be displayed after the record is approved as shown in Figure 3.3-5

Reject:

o Ifthe user clicks on | ® et | btton, the user needs to enter Reject Reason.

e The Status will change to 'Rejected'.
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NEAR EXPIRATION ITEM

EXPIRATION ITEM INFORMATION

Near Expiration No |E200000002 | Created Date | 081172020 4:45:01 PM |
Item Group [pRUB [=] Unit Mame [sToOR FaRMASI |
Item Sub Class [ miectables [+ With LOU? [0 [=])
Htem Purchase Type [ [= Reject Reason [ |-
Send for Disseminate 7 o | Status [ Approvea |
Item Expiration Criteria Maximum Remaining Shelf Life Date Range * Created By |-\.I--| |
Period Prior to Expiration | 5” Month | -
UoM

NEAR EXPIRATION ITEM LIST

i 11 [1-22]

- - - - " »| Periodin .| StockAvailable. Conversion . Packaging - - Offered - Offered - ~| Usage & lssue .
- fem Code = ftem Description ¥| BatchNo. = ExpiryDate =/ o i tion(Da (SKU) Factor Description  *| TRV Quantite| o o ctity(sKU)© | Quantityekuy©| OV T Quantity

03.3600.05 aﬁ‘;"’;imm‘”m Enctii=ttioti SONIDE2 28/02/2021 111 200 (amp) 10|  packof 10 ampoule 30.00 (pek) 300, YES 0
NOSAPOST22P300 | 2 clopenthivol Anstate S0 maimi Injection | 565555 0200172021 54 15 (amp) 5| Boxof5ampoules 3.00 (box) NO i

Figure 3.3-5 Disseminate Near Expiration Item record
STEP 4

Click on the M‘ button to disseminate approved Near Expiration Item record

Note
e The system will display an alert message as displayed in Figure 3.3-6.

CONFIRMATION

[® CONF0053: Are you sure to disseminate?

Yes No I

Figure 3.3-6 Alert Message

e Message Information as per Figure 3.3-7 will be displayed once the user clicks on the "Yes' button in

Figure 3.3-6.
INFORMATION

pra INFO0163: Record has been successfully
E disseminated

Figure 3.3-7 Alert Message

e The Send for Disseminate Field value will change to ‘Yes’.
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NEAR EXPIRATIOM ITEM

EXPIRATION ITEM INFORMATION

Near Expiration No |E200000002 Created Date | 081172020 4:45:01 PM |
Item Group [pRUB [=] Unit Mame [sToOR FaRMASI |
Item Sub Class [ miectables [+ With LOU? [0 [=])
Htem Purchase Type [ [= Reject Reason [ |-
Send for Disseminate 7 o Status [ Approvea |
Item Expiration Criteria Maximum Remaining Shelf Life Date Range * Created By |-\.I--| |
Period Prior to Expiration | 5” Month | -
UoM SKU (PKU
NEAR EXPIRATION ITEM LIST

[1-2/2]

Offered Offered Lou = Usage & lssue s

Peried in . | Stock Available, | Conversion Packagi "
: PKU Quantitys
Quantity

- tem Code = ttem Description ¥| BatchNo. = FapiryDate =/ o onia {sKu) Factor Description Quantity(SK! Quantity(PKU|

03.3609.05 ﬁ?:;?;i'm"‘”m Ghloride 50 mg / ml S0NIDE2 280202021 11 200 (amp) 10|  pack of 10 ampouls 20,00 (pek) 300 YES 0
5?5’;:505122':300 Zuclopenthivel Acetate S0 maiml Injection | BE5EEE 0200172021 En 15 (amp) 5 Box of 5 ampoules 3.00 (bax) NO 0
Figure 3.3-8 Print Report
STEP 5
Click on the button to view/print report
Note
e The report will be displayed as shown in Figure 3.3-9
KEMENTERIAN KESIHATAN MALAYSIA
Hospital Feta Gomeren ¥ seman
NEAR EXPIRATION ITEM REPORT
Itern Group Dirug Expiry Date : G Month
Itern Sub Class : Injectables With LOU T Al
Unit Name H STOR FARMASI
No. Item Description Item Code sKU Batch No | Expiration Date m{s'::’:;""" m“‘:;.?u";'""” ;‘;ﬁm‘gﬂ;‘;} Lou
1 |Suxamethonium Chicrice 50 mg / mi Injection 03.3609.05 amp BONIDEZ 280272021 300 (amg) 300 m Yes
Z  |Zuclopenthixol Acetate 50 mgimi Injection NOSAFD5122P3001X |amp ) 020172021 15 (amp) 15 54) Mo

DISEDIAKAN OLEH : (DILULUSKAN)*

Mama H ——— ——— MNaia H = -

Jawatan Pembaniu Tadr Jawatan Penglong Pegawai Farmasi U29

Unit © STOR FARMASI Uit = : STOR FARMASI

Jabatan : Phanmacy Jabatan H Pharmacy

Tarikh ¢ 0er1z020 Tarikh : 0312/2020

Printed : 03/12/2020 Printed By :  Ly» P o Unit Mame: STOR FARMASI Source: PhiIS
Page 10of 1

Figure 3.3-9 Near Expiration Item Report
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Overview

This function allows user to disseminate the near expiration item within the facility (Intra Facility).
Only pharmacy store users are allowed to disseminate to other facilities (Inter Facilities)

o
@ PHARMACY INFORMATION SYSTEM

) e =
a Q . Disseminatex
DIS SEMINATE
B Home
! Inventory = —
0
4 Finance | b ‘ +
34 Procurement
Inventory Management Motification No. 2 Motification Type Al v
4 Distribution -
J Receive ltem Start Date ] End Date o)
4 Stock Checking and Store Verification KeywordReasen | siote o =
3 Product Quality ™
4 Condemn and Write Off
4 Returned Item
QOthers 1 i [1-474]
+ Bad Data Management ! " .
+ Prepacking Notification Type Transaction No. Keyword/Reason

+ Slow Moving Item
Near Expiration Item

+ Notification
+ Disseminate
+ Recalculate Buffer Level

* Year End Process
2 Pharmacy Transaction
4 Maintenance
4 Report/Enquiry

Near Expiration ltem 1810172016 Notified
Notified

Notified

Near Expiration ltem

Slow Moving ltem
Near Expiration ltem

‘ 101172020 ‘ Notified

Figure 4.0-1 Disseminate Listing Page
This page will display all existing disseminate transaction(s)

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu, then click ‘Others’ then click ‘Disseminate’

STEP 2
To search for existing disseminate record(s), you may search by criteria as follows:

a)
b)

c)

e)

Notification No.
Notification Type

- All

- Near Expiration Item
- Slow Moving Item
Start Date

End Date
Keyword/Reason

f) Status
- Al
Cancel Request
Notified
- Open

STEP 3
Click on the button to search the existing transactions

Note
The results displayed will be based on the entered criteria as shown in Figure 4.0-1.
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No | Field Description Remarks
a Notification No Notification Number Display all existing Notification No.
b Notification Type Search by : Able to filter and search record(s)

- -All
- -Near Expiration ltem
- -Slow Moving Item

c Start Date Start date for the slow moving | Format field (dd/mm/yy)
transaction
d End Date End date for the slow moving | Format field (dd/mm/yy)
transaction
e Keyword/Reason Reason of the dissemination Able to filter by keyword/reason
f Status Search by: Able to filter and search record(s)
- Al
- Cancelled
- Notified
- Open
Table 4.0-1
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4.1 New Disseminate Record: Intra Facility

User Manual — Pharmacy Inventory (Expiration, Condemn & Write M|s

To create a new, disseminate record for Intra facility, perform the steps below:

PHARMACY INFORMATION SYSTEM
CR—— | CET

[+]=] . Disseminate .

DIS SEMINATE

B Home
Inventory
Finance

[o

Procurement
Inventory Management Mofification No
Distribution —
Receive ltem Start Date 1] End Date
Stock Checking and Store Verification
Product Quality
Condemn and Write Off Seaich
Returned Item
Others 1 "
Bad Data Management i _ N
. s Notification Type s Transaction No.
Prepacking

Noification Typs Al

KeywordReason Status All

Slow Moving ltem | no20000089 Siow Moving ltem SM20000003 101172020
Near Expiration ltem : | NO1eDDD0SY Near Expiration Item E16000001% 1810172016
Notification NO1£DDD0SS Mear Expiration liem E160000008 13/01/2016
L= =i NO160000S6 Near Expiration ltsm E160000005 180112016
Recalculate Buffer Level

Year End Process
Pharmacy Transaction
Maintenance
Report/Enquiry

[1-414]

Keyword/Reason

Notified
Notified

Notified
Notified

Figure 4.1-1 Disseminate Listing Page

This function allows users to notify near expiration item that are offered within the same facility.

STEP 1

Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu, then click ‘Others’ then click ‘Disseminate’

STEP 2

Click on E] button to create a new transaction

DISSEMINATE
Facility Type CIntra Facility O lnter Facility
Unit Name [STOR FARMASH | Unit Gode [
Notification No. | Keyword/Reason [
Sterl Date 4 ) |- End Dste @ £
Remarks (6 ' Status | ©pen
Created By | Ry —— |

Figure 4.1-2 Disseminate Transaction Screen

STEP 3
Select Intra Facility radio button

Note
¢ A newly-created Disseminate record Status is defaulted as ‘Open’.
e Unit Name and Unit Code are defaulted to the user’s login ID.

STEP 4
Select the Start Date for the item dissemination
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STEP 5
Select the End Date for the item dissemination

STEP 6
Enter Remarks if applicable

DISSEMINATE
Ao [x
DISSEMINATE
Facility Type @ Intra Facilty O inter Facility
Unit Name [sTOR FARMASI | Unit Code [ |
Motification No. | ‘ Keyword/Reason | |
Start Date 03/12/2020 o End Date 0312/2020 B |*
Remarks ‘ Status Open |
4
Created By il Tow I |
DISSEMINATE ITEM
Disseminate Type MNesr Expiration liem - o Transaction Mo £160000022 F e [ Histary OF Disseminate ]
1 Iz [1-4/4]
Item Description s Batch No. # Expiry Date <| StockAvailable (SKU)* Packaging Description Conversion Factor PKU Quantity %| Offered Quantity(SKU)*
ROEAX27000T1001X% 02 | Desloratadine 5 mg Tablet 4STBARGAD2 21/022016 1,500 (tablet) | box of 10 tablet 10 150.00 (box) 1,500 (tablet)
ROEAX27000T1001:%.02 | Desloratadine S mg Tablet 45STBAZTB04 11/03/2018 2,500 (tablef] | box of 10 tablet 10 250.00 (box) 2,500 (tablet)
GO3CAD3256T1002XX.01 | Estradiol Valerats 1 mg Tablet WEKSBS 28/02/2016 560 (tablet) | Pack of 28 tab 28 20.00 (pck) 560 (tablet)
MNO3AX11000T1003%%.01 | Topiramate 100 mg Tablet ECSOLD0D 29/0212016 600 (tablet) | box of 60 tablet &0 10.00 (box) 600 (tablet)
FACILITY/UNIT
o *
1 M
] Facility/Unit Name Facility/Unit Code s

Ne Record Found

Figure 4.1-3 Disseminate Item Screen

STEP 7
Select ‘Near Expiration Item’ from the Disseminate Type dropdown box and system will automatically take the latest
Expiration transaction record

Note

Click on IHistu:nrg,r Of Disseminate
4.1-4 (If there is any)

. | after selecting the Disseminate Type to view list of dissemination as per Figure

HISTORY OF DISSEMINATE

1 14 | » | » [1-10/34]
Frequency of Disseminate s Last Disseminate Date 5 Facility/Unit Name
45 UnitiFacility
30 UnitiFacility
33 0! Unit/Facility
34 Unit/Facility
43 0 Unit/Facility
45 0 ) Unit/Facility
3a 0 UnitiFacility
% 0 Unit/Facility
32 0 Unit/Facility
30 08/20: Unit/Facility

Figure 4.1-4 History of Disseminate

o Alert message will be prompt as per Figure 4.1-5 if user click on the | History Of Disseminate | yith oyt selecting the
disseminate type
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INFORMATION

@ INFO0143: Please select disseminate type
|

OK

Figure 4.1-5 Alert Message

STEP 8
Select the Transaction No for the list

STEP 9
Click on the E button to add the facility/unit

Note
The list of Facility/Unit Name will be displayed as per Figure 4.1-6.

ADD FACILITY/UNIT

[1-10/86]
|} ]
O BILIK DAFTAR MASUK EDM
O CDRFILL CDRFILL
O CENTRAL STERILIZATION SERVICE UNIT Cssu
O COMMUNITY PSYCHIATRIC UNIT CPU
O CRC CRC
O DEWAN BEDAH aT
@ DEWAN BEDAH HARIAN MINOR OT
O DEWAN BERSALIN LR
O DEWAN BERSALIN HD HD-LR
O DEWAN SERBAGUNA SERB

Figure 4.1-6 Add Facility/Unit
STEP 9

Select the ["] check box to add the Facility/Unit Name based on the selection for Facility Type

Note
User is allowed to select more than 1 check box.

STEP 10

Click on the button to add the selected Facility/Unit Name into the ‘Add Facility/Unit Name’ section.
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DISSEMINATE
Facility Type Intra Facility Inter Facility
Unit Name [STOR FaRMASI | Unit Code E |
Matification Mo ‘ ‘ Keyword/Reason | ‘
Start Date 0311272020 B End Date 03/12/2020 ga |*
Remarks ‘ Status Open ]

W
Created By | e ‘

DISSEMINATE ITEM

Disseminate Type Mear Expiration ltem v |* Transaction No. E160000022 2 l History Cf Disseminate l
1 i [1-4/4]

+| Offered Quantity(SKU)*
1,500 (tablst)

Conversion Factor PKU Quantity

150.00 (box)

Batch No. =
45TBA26AD2

Expiry Date < Packaging Description

21/02/2018

Stock Available (SKU} =
1,500 itablet) (box of 10 tablet 10

tem Description
ROBAX27000T1001XX 02 | Desloratadine 5 mg Tablet

ROBAX2TO00T1001XX 02 |Desloratadine 5 mg Tablet 45TBA3TBO4 11/032016 2,500 {tablef) box of 10 tablet 10 25000 (box) 2,500 (tablet)
GO3CAQ3256T1002%.01 | Estradicl Valerate 1 mg Tablet WEKSBS 20/02/2016 560 {tablet) | Pack of 25 tab 28 20.00 (pek) 560 (tablet)
MNO34X11000T1003>%.01 |Tepiramate 100 mg Tablet ECSOLO0D 29/0272016 600 {tablet) (box of 60 tablet &0 0.00 (box) 600 (tablet)

FACILITY/UNIT
| +

[1-1/1]

Facility/Unit Name Facility/Unit Code

| MINOR OT

|DEWAN BEDAH HARIAN

Figure 4.1-7 Disseminate Screen
STEP 11
Click on the button to save the disseminate record

Note
e After saving the record, alert messages will be displayed as per Figure 4.1-8 and Figure 4.1-9.

CONFIRMATION

@ CONFO002: Are you sure you want to save?

i Cancel || Yes || No

Figure 4.1-8 Save Record Alert Message

button.

INFORMATION

i 3 INFOT241: Diszeminats saved successfully.

!

Figure 4.1-9 Save Record Alert Message

e Click on the button.

e Click on the =
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DISSEMINATE
Faciity Type Intra Facility  Inter Facility
Unit Name [sToR Farmasi | Unit Code |Psaas |
Motification No [nozoo0007s | Keyword/Resson [ |
Start Date 03122020 &) End Date 0311272020 £
Remarks Status | Open ]
4
Created By |. -y = ‘

DISSEMINATE ITEM

Disseminate Type Mear Expiration Item v |- Transaction No £160000022 2l I History Of Disseminate ]

1 1 [1-414]
tem Description S BatchNo. = Expiry Date +| Stock Available (SKU)+ Packaging Description Conversion Factor PKU Quantity +| Offered Quantity{SKU)>
ROGAX2TODOTI001X%.02 |Desloratadine & mg Tablet 45TBAZ6A02 21/0212016 1,500 (tablet) | box of 10 tablet 10 150.00 (box) 1,500 (tablet)
ROGAX2TODOTI0014%.02 |Desloratadine & mg Tablet 45TBAITB04 /0372018 2,500 (tablet)| box of 10 tablet 10 250.00 (box) 2,500 (tablet)
GO3CAD3256T1002X0(01 |Estradicl Valerate 1 mg Tablet WEKSES 29/02f2018 560 (tablet) | Pack of 25 tab 28 20.00 (pek) 560 (tablet)
NO3AX11000T1003%X.01 | Topiramate 100 mg Tablet EGSOLOD 290212018 600 (tablet) | box of 60 tablet &0 0.00 (box) 800 (tablet)
FACILITY/UNIT
[+ [m
1 I [1-171]
. Facility/Unit Name - Facility/Unit Code
| [m] | DEWAN BEDAH HARIAM |MINOR OT

Figure 4.1-10 Disseminate Send Notification
STEP 12

Click on the button to send the notification to the selected facility/unit

Note
e After sending the notification, the system will automatically generate the Notification No. and it will be

displayed on the home page of the selected facility/unit. For example: NO14000163

Character Description Value

1-2 Notification ‘N’

3-4 Current year in ‘YY’ format 14

5.10 Runnina No Starting from 000001. This running number will be
g No. restarted to 000001 of every new financial year

Table 4.1-1

b""r'thdraw Nﬂhﬁcamnl button as per figure 4.1-11

e User able to withdraw the notification by click

e o] %

DISSEMINATE
Facility Type Intra Facility Inter Facility
Unit Name [5TOR FaRmasI | Unit Gode [Psoor |
Motifizstion No. [no2000007s | KeywordiReason ‘ |
Stert Date [p32i2020 =5 End Dete [03r12r020 (&)
Remarks Status [ Matified |
4
Created By i T I |

Figure 4.1-11 Disseminate Withdraw Notification
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4.2 New Disseminate Record: Inter Facility

To create a new disseminate record between facilities, perform the steps below:

This function allows users to notify of near expiration item that are offered between facilities.

DISSEMINATE
Facility Type O lntra Facilty @ inter Facility 3
Unit Name [sTOR Farmas| | Unit Cods |Psaat ‘

Matification No. ‘ ‘ Keyword/Reason | ‘

Start Date @‘33;'12;2-32‘3 ol End Date @16112»232-} g |+

Remarks ‘ @talus | Open ]
A

Disseminate From Unit STOR FARMAS| e Created By i S fam ‘

Figure 4.2-1 Disseminate

Note

Repeat STEP 1 and STEP 2 from Section 4.1 New Disseminate Record: Intra Facility to create a new transaction
and the Disseminate screen will be displayed as per Figure 4.2-1.

STEP 3
Select Inter Facility button for Facility Type
Note

¢ A newly-created Disseminate record Status is defaulted as ‘Open’.
e Unit Name and Unit Code is defaulted to the user’s login ID.

STEP 4
Select the Start Date for the item dissemination

STEP 5
Select the End Date for the item dissemination

STEP 6
Enter Remarks if applicable

DISSEMINATE ITEM

Disseminate Type Near Expiration Item b o Transaction No. E160000022 2" l History Of Disseminate ]

1 i [1-4/4]

ltem Description = e Expiry Date +| Stock Available [SKU)= Packaging Description Conversion Factor PKU Quantity +| Offered Quantity{SKU)+

ROEAX27000T1001XX.02 |Desloratadine 5 mg Tablet 45TBAITE04 11/03/2016 2,500 (tablet) | box of 10 tablet 10 250.00 (box) 2,500 (tablet)
ROEAX27000T1001XX.02 |Desloratadine 5 mg Tablet 45TBA26A02 21/0212016 500 (tablet) | box of 10 tablet 10 50.00 (box) 500 (tablet)
G03CA03256T 10024 01 |Estradiol Valerate 1 mg Tablet WEKSBS 29/0212016 560 (tablet) | Pack of 28 tab 28 20.00 (pck) 560 (tablet)
ND3AX11000T1003XX 01 |Topiramste 100 mg Tablet ECSOLOD 29/0212016 600 (tablet) | box of 80 tablet 60 1000 (box) 600 (tablet)

FACILITY/UNIT e
+

Figure 4.2-2 Disseminate Iltem

STEP 7
Select ‘Near Expiration ltem’ from the Disseminate Type dropdown box
Note

o Click on [History Of Disseminate | oo selecting the Disseminate Type to view list of dissemination as per

o Figure4.1-3 (If there is any).
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HISTORY OF DISSEMINATE

HISTORY OF DISSEMINATE

1 i4 [1-10734]
Transaction No. Frequency of Disseminate Last Disseminate Date Facility/Unit Name
E14D000002 45 270082020 Unit/Facility
E140000001 0 27072020 Unit/Facility
E16D0000D8 33 01/092020 Unit/Facility
E16D000006 4 06092020 Unit/Faility
43 04/08/2020 Unit/Facility
43 08/09/2020 Unit/Facility
39 04/08/2020 Unit/Facility
368 18/08/2020 Unit/Facility
E16D000009 32 08/08/2020 Unit/Facility
E180000010 30 01/082020 Unit/Facility

Figure 4.2-3 History of Disseminate

e Alert message will be prompt as per Figure 4.2-4 if user click on the | History Of Disseminate| ith oyt selecting the

disseminate type
INFORMATION

@ [MFO0143: Please select disseminate type

\

Ok

Figure 4.2-4 Alert Message

STEP 8
Click on the E] button and the ‘Facility’ screen will be displayed as shown in Figure 4.2-2

FACILITY

Facility Name Klinik srmsm e Cp—— P Facility Code ‘EW-D‘\ 040704
State Johor v Hospital Type KK @
=7
ADD FACILITY
4 % [1-111]
@ Facility Name Facility Code
L 0O Klinik Kesihatan B | 2101040704 | Johor [

Figure 4.2-5 Alert Message
STEP 9
Select Facility Name and State from the drop down box

STEP 10
Select Hospital Type from the drop down box
- HQ
- Hospital
- KBKOM
- KD
- KK
- KKIA
- KKOM
- KP
- MUSN/PBFN
- PKD
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STEP 11

Click on the button

STEP 12

Check on the Facility Name checkbox to select facility(s) to disseminate

STEP 13

Click on the button to add the selected Facility Name into the ‘Add Facility/Unit Name’ section

DISSEMINATE

- (1498 o«

DISSEMINATE

Facility Type
Unit Name
Motification No.

Start Date

Remarks

Disseminate From Unit

Intra Facility

Inter Facility

[STOR FARMASI

| Unit Gode

| Keyword/Reason

03/12/2020

End Date

Status

STOR FARMASI

Created By

|psoo |

16/12/2020

| Cpen |

DISSEMINATE ITEM

8BEARCH FACILITY

ADD FACILITY

i | [-1r11

| | Facility Name

Lo | Klinik Kesihstan S

Facility Code
2101040704

FACILITY/UNIT

1 " [1-1/1]

. Facility/Unit Name - Facility/Unit Code
| O | Klinik Kesihatan By Cu | 21-01040704

Figure 4.2-6 Disseminate
STEP 14

Click on the button to save the disseminate record

Note
¢ An alert message will be, displayed as per Figure 4.2-7 and Figure 4.2-8.

CONFIRMATION

@ COMNFO002: Are you sure you want to save?

| Cancel | | Yes | | Mo

Figure 4.2-7 Save Record Alert Message

e Click on the button.
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INFORMATION

@ INFOT7241: Disseminate saved successiully.
\

OK

Figure 4.2-8 Save Record Alert Message

e Click on the button.

DISSEMINATE
_® | ﬁ @ncancel Rogien ‘ B ‘ x
DISSEMINATE
Facility Type Intra Facility Inter Facility
Unit Name [sToR FaRMASI | Unit Code [psaot ‘
Notification No. |N021UDOUB¢ | Keyword/Reason | ‘
Start Date 06/10/2021 =) End Date 081072021 &
Remarks ‘ Status [cpen ]
P
Disseminate From Unit | STOR FARMASI | pel |’ Created By |Slephame Chow Siew Femn ‘
DISSEMINATE ITEM
Disseminate Type Near Expiration Item - " Transacfion No. E160000023 2" ‘ History Of Disseminate |
1 " [1-171]
- L - - _ - Stock Available _ _ - . - Offered
Item Code ¥ Item Description ¥ Batch No. 3 Expiry Date 3 (SKU) ¥ Packaging Description Conversion Factor PKU Quantity 3% Quantity(SKU) ~
‘NDGBAUWDTEOMXX' r}';?g'““”'daw HCI 36 mg Extended-release | e yqq | 310712016 ‘ 80 (tablet) | Box of 30 tab | 30‘ 200 (box) 60 (tablet)

Figure 4.2-9 Disseminate Screen
STEP 15

Click on the button to send the notification to the selected facility

Note
After sending the notification, the system will automatically generate the Notification No. and it will be displayed in the
Notification section at home page of the selected facility/unit as shown in Figure 4.2-10.

Character Description Value
1-2 Notification ‘N’
3-4 Current year in YY’ format 14
. Starting from 000001. This running number will be
510 Running No. restarted to 000001 of every new financial year
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5.0 Condemn and Write Off

Overview

This function allows user to generate a list of items to condemn and write off due to expiry batch.
Only pharmacy store users are allowed to do this function.

51 New Recommended Condemn List

To create a new, recommended condemn list record, perform the steps below:

% PHARMACY INFORMATION SYSTEM

)=

El Home
[ Patient Management
[ Order Management
# Inventory

Cl Finance

) Procurement

HOSP. PAKAR SULTANAH FATIMAH

Logout

RCL No. 2| RCL Status | Al

Created Date From x| Created Date To
#1 Inventory Management —
Ol Distribution
O Receive ltem
[ Stock Checking and
Store Verification

0l Product Quality

Created Date =+

Created By Approved Date 3 Remarks

Cond d Writ ;
- tondemn and Wrtie . |[RC22000011 27/06/2022 ~ - Pending for Approval
Recommended
T RC22000010 2710612022 - - Open
Condemn RC22000009 2710612022 - - Open
Recommended Write RC22000003 2310612022 ~ - Open
Off List RC22000007 21/06/2022 - - Open
e OfF RC22000006 21/0612022 Pending for Approval
O Returned ltem e ending for Approva
3 Penaty RC22000005 2010612022 - - 201062022 Approved
3 Others RC22000004 2010672022 - - 201082022 Approved
[ ADR/AEFI RC22000003 20/06/2022 - - 20/06/2022 Approved
- :":;“ac”m"mm" RC22000002 20/08/2022 - - 200612022 Approved
¥

O Maintenance

Figure 5.1-1 RCL Listing Page
This function allows users to create new recommended condemn list.

STEP 1

Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu, then click ‘condemn and write off then
click ‘Recommended Condemn List’

STEP 2

Click on E] button to create a new transaction

GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL

RCL No | | Total Amount(RM) ‘ n,no| Created Date [15#0312022 11:23:58 AM ]
Item Group |N\ v \ No. of ltems ‘ | Created By | — - |
Remarks | /| RCL Status (pen ] unit Name [sTOR FARMASI |
uom | PKU v |

Item Code b

Item Description +| Batch

No. +| Expiry Dates

Last
Received 3
Date

Keeping _
Duration(day3)

Packaging

¥

Conversion
Factor 7

SKU

No Record Found

Description ~

+ ( = Quarantine Item.

Recommende

o Condemn
Quantity(PKU) Quantity (SK

Total
Quantity(SKU)

Figure 5.1-2 Recommended Condemn List
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STEP 3

Click on E] button to create a new transaction

Note

e Item group and Remarks for the filter option to create condemn list.

i (8)e olx
Item Description \Am\nmpme 5 mg Tablet 4 pel \* ltem Code |02,DD11,D1

Batch No. @\ CBO5586 2 Expire Date (300412024 ]

Batch Quantity (PKU) ‘ 160.0 Packaging Description |pack of 100 tablet

r
Recommended Condemn Quantity anl*
e 4 6 160 sKU [tawet |
Amount (RM) ‘ 417.60 Total Stock (PKU) | 160.0]
Condemn Justification @\ Rosak dan tidak boleh digunakan - " Unit Price{ RM) | 2 SIDO|

Remarks ‘

Figure 5.1-3 Add RCL Item List

STEP 4
Select the Item Description for the searching option

STEP 5
Select the Batch No for the list

STEP 6
Enter Recommended Condemn Quantity

STEP 7
Select the Condemn Justification for the drop down list

Note

List of condemn will display as below:
Usang

Rosak dan tidak boleh digunakan
Luput tempoh penggunaan

Tidak lagi diperlukan oleh jabatan
Perubatan teknologi

Melebihi keperluan

Lain-lain

STEP 8

Click on the button to add the selected item into the ‘recommended condemn list’ section and it will show in the
main list as per Figure 5.1-6

Note
e Once click on save button alert message will be, displayed as per Figure 5.1-4 and Figure 5.1-5.

CONFIRMATION

_ CONFOO002: Are you sure you want to save?

L

|Cancel || Yes || Mo

Figure 5.1-4 Alert Message
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= | button

INFORMATION

@ IMFOO0G79: Record has been saved successiully

e Click on the |

OK

Figure 5.1-5 Save Record Alert Message

OK

e Click onthe! I button

e To generate quarantine item to generate recommended condemn list steps as below:

'GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL
RCL No | ‘ Total Amount(RM) ‘ 41760 Created Date (151082022 11-23:58 AM ]
Item Group ‘ Al | v | No. of Items ‘ 1| Created By | — - |
Remarks ‘ 4‘ RCL Status [open | unitname [sTOR FARMASI |
uom [Pry [~]

‘. 4 | 4 Quarantine ItemH i}

1 T [1-1/1]

i Keeping Conversion Packaging Total Total eE -
Item Code B Item Description | Batch No. 5| Expiry Dates| Received 3 = E3 SKU = * + = - Condemn
Date Duration{day3) Quantity(SKU) Quantity(PKU) Quantity (SK

Factor ~| Description

| O |E|2.UO'I1.EI1 Amlodipine 5 mg Tablet |CBU§586 | 30/04/2024 | 19/09/2021 | 331 pack of 100 tablet 16,000

tablet ‘ 100

Figure 5.1-6 Generate Recommended Condemn List

STEP 9

= Quarantine [tem . . .
Select the | ! button to generate quarantine item in condemn list

ADD QUARANTINE ITEM

Item Description Acriflavine 0.1% Lotion - Item Code |D1.DD16.|34
\
Batch No. @ 17927

Batch Quantity (PKU)

Packaging Description |bctlle of 120 millilitre

|
Expire Dale (00712015 ]
|

Recommended Condemn Quantity |

(PKU) SKU [mi |

Amount (RM) [ Total Stock (PKU) [ 125

Condemn Justification ®| Rosak dan tidak boleh digunakan Unit Price( RM) | 2 4480|
Remarks ‘

Figure 5.1-7 Add Quarantine Item List

STEP 10
Select the Item Description for the searching option

STEP 11
Select the Batch No for the list
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STEP 12

Enter Recommended Condemn Quantity

STEP 13

Select the Condemn Justification for the drop down list
Note

List of condemn will display as below:

0
e Usang

e Rosak dan tidak boleh digunakan
e Luput tempoh penggunaan

e Tidak lagi diperlukan oleh jabatan
e Perubatan teknologi

e Melebihi keperluan

e Lain-lain

STEP 14

Click on the button to add the selected item into the ‘recommended condemn list’ section and it will show in the
main list as per Figure 5.1-8

GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL
RCL No. | | Total AmountiRh) | 44698 Created Date (1510872022 11:23:58 AM ]
Item Group |Al\ | v \ No. of ltems | 2| Created By | - - |
Remarks | /| RCL Status [open ] unitName [sToR FARMASI |
uom [Pru [~

RCL ITEM LIST

| L _’-l-QuaranﬁneWemH o
1 T} [1-2/2]

Last _ _ _ Recommende
lemCode 4 Item Description 4| BachNo. 4| ExpiryDates| Received & KeePINO .| g, . Conversion,) —Packaging Total Total

Duration{day5) Factor °| Descripion *| Guantity(SKU) | Quantityipku) |  Condemn

Date Quantity (SKI

bottle of 120
millilitre:

[ |01.0016.04 Acriflavine 0.1% Lotion 17927 08/07/2015 0fml 120

O |02.0011.01 Amlodipine 5 mg Tablet CB05586 30/04/2024 19/09/2021 331| tahlet 100| pack of 100 tablet

Figure 5.1-8 Generate Recommended Condemn List
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Note
To generate RCL (Recommended Condemn List) item to generate recommended condemn list steps as below:

GENERATE RECOMMENDED CONDEMN LIST

I — D

GENERATE RCL
RCL No. | | Total AmountiRh) | 44698 Created Date (1510872022 11:23:58 AM ]
Item Group |Al\ | v \ No. of ltems | 2| Created By | - - |
Remarks | /| RCL Status [open | unitName [sToR FaRMASI |
UoMm [Fru [*]

| + _)II- Quaraniine Lﬁem‘” ﬂ'

4 It} [1-212]

Last Recommende
Item Descripion #| Baich No. +| Expiry Dates Received 3

Keeping SKU = Conversion , Packaging Total Total

= ¥ — = - - Condemn
Date Duration{day%) Factor Description Quantity( SKU) Quantity(PKU) Quantity (SK
bottle of 120
millilitre:

[ |01.0016.04 Acriflavine 0.1% Lotion 17927 08/07/2015 0fml

0 (02.0011.01 Amlodipine 5 mg Tablet CB05586 30/04/2024 19/09/2021 331| tahlet 100| pack of 100 tablet

Figure 5.1-9 Generate Recommended Condemn List

STEP 15

RCL

Select the button to generate RCL list

RECOMMENDED CONDEMN LIST

Item Code ‘ | Item Group | An | Category | -
Item Description ‘ | Item Sub Class | | @
1 124 | > | » [1-10/231]

Total Total Recommend( Recommend{ o

_ _ Condemn , | Condemn I
Qusa::w Qlll’ﬂ:lljltv Quantity ©| Quantity © Unrllz:’“rlctﬂ.v
¢ d ( ) (SKU) (PKU) (RM)

Conversion, | Packaging,

Amount , | Condemn

ltem Code = Item Description +| Batch No.%| Expiry Datet SKU = (RM) | Justification

Factor | Description’ Remarks

O |02.0001.02 ggﬁ;gam‘“ 250mg Tab | 315336 02/07/2022 |tablet 100 giik R 1,000 10.00 1,000 10.00 0.4547 45470 | Luputte ¥ |
¥ —_
(] |02.0001.02 gg?ﬁ;g'am‘“ 250mg TEL | dagg 02/07/2022 |tablet 100 t:iik or1oo 1,700 17.00 1,700 17.00 0.4547 77299 | Luputte ¥ ||
y —
(1 22.0001 gp [pooeramice25IMOTED | ggans 061082022 |tablet 10p|Fackor100 2,000 20.00 2,000 20.00 0.4547 909.40 | Luputte ¥ ||
Acetylzalicylic Acid 300 mg p— Pack of 30 . Luputte ¥
nAplz00020s T 12312 02/0772022 |tablet 0| he Blsten 500 20.00 500 2000 0.2167 130,02 | Al
O |ozo003ps  [ACCMISAiCVICAGD300mY |45,3,, 02/07/2022 |tablet 1) o U 5,400 180.00 5,400 13000 02167|  1.170.18||Luputte ¥ |
— Soluble Tablet tabs (Blister) —
O [01001605  |Actiflavine 0.1% Lofion | ASD: 020712022 |l 10p Bofte of 100 7,000 70.00 7,000 7000 0.0245 172.20 | Luputte v ||
O |01.001605  |Acrifavine 0.1% Lotion GGHHW1 | 0210772022 |mi 100 :ﬁme of 100 56,000 560.00 56,000 560.00 0.0246|  1,377.60| | Luputte ¥ ||
O [JVICRO2%61F2 | Amoricilin Clavulanate 228 | 161410640 | 31/0772022 |mi 79| befile of 70 5,500 3000 5,600 3000 0.0951 53316 || Luputte v ||
= [102XX.01 mg/5 ml Syrup ml —
W) [PUS A |FLEt LT ERES |G 31122021 |ml T LR 12,000 200.00 12,000 20000 00258 30960 | Luputte v ||
' |001.8W01 mg/5 ml Syrup ml —
Ampicillin Sodium —_—
() |JICROISSTFL g s ctam Sogium 250 |03005802 | 310512022 |mi 30| BOMe 0730 450 15.00 450 15.00 06243 280.94 | Luputte ¥ |
ot ml =
mg/5 ml Suspension
Figure 5.1-10 Generate Recommended Condemn List
Search the item using Iltem Code, Item Description, Item Group, Item Subclass and Category for the searching

option in searching criteria. Click the sl button.

STEP 17
Select the Item by clicking the check box for the list.
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STEP 18

Click on the button to add the selected item into the ‘recommended condemn list’ section and it will show in the
main list as per Figure 5.1-11

'GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL
RCL Mo [ | Total Amount(Ran) [ 67558 Created Date (1510872022 11-23:58 AM |
Item Group |Al\ ‘ v | No. of ltems | 3| Created By : — - |
Remarks | /| RCL Status [Open | untName sTOR FaARMASI |
uoM [Pru B3|
RCL ITEM LIST
‘ + = Quarantine \lEmH m
1 " [1-3/3]
Last . . . Recommende
I . - Keeping Conversion Packaging Total Total
Item Code * Item Description +| Batch No. | Expiry Dates Received + - % SKU =+ %+ i * - - Condemn
Date Duration{day3) Factor Description Quantity(SKU) Quantity (PKU) Quantity (SK
) |01.0016.04 Acriflavine 0.1% Lotion 17927 09/07/2015 0|ml 120 ;ﬂi‘:ﬁl\;r: 20 1,500 12.50 14
] |02.0011.01 Amlodipine 5 mg Tablet CB05586 20/04/2024 19/09/2021 331/ tahlet 100 pack of 100 tablet 160.00 16,00
[ |RO2AB03000A4101X%X.01 |Fusafungine 1% Nasal Spray 925065 31/05/2014 0| bott 1| Bottle 5 5.00

Figure 5.1-12 Generate Recommended Condemn List

STEP 19

Click on the button to complete the record

Note
o After saving the record, alert messages will be displayed as per Figure 5.1-13 and Figure 5.1-14.

CONFIRMATION
@ CONFO00Z: Are you sure you want to save?
@

| Cancel | | Yes | | Mo

Figure 5.1-13 Save Record Alert Message

e Click on the L' button.

INFORMATION

@ INFODE79: Record has been saved successfully
|

OK

Figure 5.1-14 Save Alert Message

e Click on the button to delete all entered data.
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'GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL

RCL No [Rc22000012 | Total AmountiRM) ‘ 87558 Created Date (1510812022 11-23:58 AM ]
Item Group ‘ Al | v | No. of Items ‘ 3| Created By | — - |
Remarks ‘ /‘ RCL Status [open ] unitName [sTOR FARMASI |
uom [PKU [+]

RCL ITEM LIST

+ < Quarantine “EI'"H i)

4 " [1-373]

ik Keeping Conversion Packaging Total Total =z 4
Item Code ] Item Description +| Batch No. 5| Expiry Dates Received = - = SKU = ] = " - Condemn
Date Duration{day3) Quantity{SKU) Quantity(PKU) Quantity (SK

Factor ~| Description

00/07/2015 o|mi 120 Potle 0 120
millilitre

() |01.0016.04 Acriflavine 0.1% Lotion 17927

02.0011.01 Amlodipine 5 mg Tablet CEB05586 30/04/2024 19/09/2021 331 tablet 100 pack of 100 tablet 160.00 16,0(

R0O2AB03000A4101XX.01 |Fusafungine 1% Nasal Spray 925065 31/05/2014 0| bott 1|Bottle 5.00

Figure 5.1-15 Generate Recommended Condemn List

STEP 20

.l; Send for Approval

Click on the | ! button to send approval the record

Note
o System will display an alert message as displayed in Figure 5.1.16.

o Message Information as displayed in Figure 5.1.16 will be displayed once user selects the Yes button in Figure
5.1.5-17.

e The Status will be automatically changed to ‘Pending for Approval’.

CONFIRMATION

i CONF0125: Are you sure want to send this record for
L approval?

|Cancel || Yes || Mo |

Figure 5.1.16 Alert Message

INFORMATION

@ INFOO0101: Record has been sent for approval
L@ successiully

OK

Figure 5.1.17 Alert Message
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'GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL
RCL No |RC220CIDD12 | Total Amount(RM) | 575,58| Created Date [15103:2022 11:23:58 AM ]
Item Group |Al\ ‘ v | No. of ltems | 3| Created By ‘ — - |
Remarks | /| RCL Status [Fendlng for Approval ] Unit Name ‘STDR FARMASI |
uom [Fru [+]
Reject Reason | | Approved Date [ ]
RCL ITEM LIST

, /1 11-3/3]

Last
Item Code ] Item Description #| Batch No. +| Expiry Dates Received =
it

Recommended | R]
Condemn =
Quantity (SKU) | Qf

Keeping SKU = Conversion Packaging Total Total
Duration{day3) e Factor ~| Description ™| Quantity(SKU) Quantity(PKU)

02.0011.01 CB05536 30/04/2024

Amlodipine 5 mg Tablet 19/09/2021 331 |tablet 100 | pack of 100 tablet

RO2ZAB03000A4101XX.01 |Fusafungine 1% Nasal Spray 925065 31/05/2014 0| bott 1| Bottle

bottle of 120
millilitre

01.0016.04 Acriflavine 0.1% Lotion 17927 09/07/2015 o|ml

Figure 5.1-18 Generate Recommended Condemn Unit

STEP 20

& Aporove

Click on the | ! button to approve the Recommended Condemn List transaction

Note
o System will display an alert message as displayed in Figure 5.1.19.

e Message Information as displayed in Figure 5.1.19 will be displayed once user selects the Yes button in Figure
5.1.5-20.

e The Status will be automatically changed to ‘Approved’.

CONFIRMATION

s COMNFO123: Are you sure you want to approve the
record?

|Cancel || Yes || Mo |

Figure 5.1.19 Alert Message

INFORMATION

@ INFOO0G73: Record approved successiully.

OK

Figure 5.1.20 Alert Message

U. MANUAL_INV_ EXPIRATION, CONDEMN & WRITE OFF-13t"" E Page 37




PhIS & CPS Project

: User Manual — Pharmacy Inventory (Expiration, Condemn & Write M|s
— Off)

'GENERATE RECOMMENDED CONDEMN LIST

GENERATE RCL
RCL No |Rczznnon12 | Total Amount(RM) | 575,58| Created Date (1510872022 11:23:58 AM |
Item Group |AI\ ‘ - | No. of ltems | 3| Created By ‘ e - |
Remarks | /| RCL Status [Approved ] unitName STOR FARMASI |
uom [Pru [~]
Approved Date (1610872022 00:07:47 PM |
RCL ITEM LIST

[1-313]

o Keeping Conversion Packaging Total Total L =k
Item Description #| Batch No. 5| Expiry Dates Received = - = SKU = = s E - - Condemn =
Date Duration{day3) Factor Description Quantity(SKU) Quantity(PKU) r——

01.0016.04 Acriflavine 0.1% Lotion 17927 09/07/2015 o|mi | [ETL 2 Y

millilitre
02.0011.01 Amlodipine 5 mg Tablet CB05586 30/04/2024

19/09/2021 331 tablet 100 | pack of 100 tablet

ROZAB03000A4101XX.01 |Fusafungine 1% Nasal Spray 925065 31/05/2014 0| bott 1|Bottle

Figure 5.1-21 Generate Recommended Condemn Unit

Note

& Approve

e Click on the ! | button and the Status will be changed to ‘Approved’.

. Reject . .
e Click on the -ﬂl button and the Status will be changed to ‘Rejected’.

. . RCL Report . . .
e User able to print RCL Report by click on the _E—epn_ button. The report will be displayed as shown in
Figure 5.1-22.

. . . KEW.P5-20
e Once approved the transaction user able to print KEW.PS-20 by click on the 8

button. The report
will be displayed as shown in Figure 5.1-23.
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KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah
RECOMMENDED CONDEMN ITEM LIST

RCL No. RC22000012 Status : Pending for Approval
Item Group : All
EXPIRY RECOMMENDED CONDEMN UNIT PRICE | AMOUNT
NO.| ITEM CODE | ITEM DESCRIPTION | SKU | BATCH NO. DATE QUANTITY JUSTIFICATION (RM) (RM)
1 |01.0016.04 Acriflavine 0.1% Lotion  |ml 17927 09/07/2015 1,440| Rosak dan tidak 2.4480 29.38
boleh digunakan
2 |02.0011.01 Amiodipine 5 mg Tablet |tablet |CBOS586 30/04/2024 16,000 Rosak dan tidak 26100 417,60
boleh digunakan
3 RO2ABO3000A |Fusafungine 1% Nasal |bott (925065 31/05/2014 5| Luput tempoh 457200 22860
410101 Spray penggunaan
Disediakan oleh: Diluluskan oleh:
MNama MNama
Jawatan Pembantu Tadbir Jawatan
Unit STOR FARMASI Unit
Jabatan Administration Jabatan
Tarikh 15/08/2022 Tarikh
Printed Date 16082022 Printed By : Unit Name - STOR FARMASI Bource : Phis
Page 1 of 1

Figure 5.1-22 RCL Report
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KEMENTERIAN KESIHATAN MALAYSIA

Hosp. Pakar Sultanah Fatimah
BORANG PELUPUSAN STOK

KEW.PS-20

Kementerian/Jabatan : STOR FARMASI
Kategori Stor Pharmacy Store
Tempoh Nilal Perolehan Asal |  Nyatakan Syor
BiL No. Kod Perihal Stok Tarlkh Terima| - gimpanan | . unt Kuantiti (RM) Koadaan Stok | Kadah | Justifikasi | KePufusan Kuasa
(Harl) ngukuran Dengan Jelas | Pelupusan elulus
Seunit | Jumlah
Rosak dan
1 01.0016.04 Acriflavine 0.1% Lotion Ofmi 1,440] 24480 2938 tidak boleh
digunakan
Rosak dan
2 02.0011.01 Amiodipine 5 mg Tablet 19/08/2021 331 |tablet 16,000 2.6100 417.60 tidak boleh
digunakan
Luput tempah
a3 [ROZABOA000ATON £ catungine 1% Nasal Spray o]bott s| 457200 228060
JUMLAH : 17.445 675.58
Pegawal Pemeriksa 1 : Pegawal Pameriksa 2 : Kuasa Malulus :
Nama : Nama : Nama
Jawatan : Jawatan : Jawatan :
Jabatan: Jabatan: Tarikh :
Tarikh Lantikan : Tarikh Lantikan : Nama Kementarian:
Tarikh Pemeriksaan : Tarikh Pemeriksaan : Jabatan:
Printed Date :  16/08/2022 Printed By : UnitName :  STOR FARMASI Source :  PhiS
Page 1 of 1

Figure 5.1-23 Borang Pelupusan Stok (KEW.PS-20) Report
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5.2 Condemn

To create a new condemn record between facilities, perform the steps below:

This function allows users to record condemn between facilities.

% PHARMACY INFORMATION SYSTEM

@

E Home
O Patient Management
& Order Management
“ Inventory

0 Finance

HOSP. PAKAR SULTANAH FATIMAH Logout

o .

Ol Procurement
Z1 Inventory Management
[ Distribution
Gl Receive Item
0 Stock Checking and
Store Verification
o Product Quality

2|

Condemn No
@ Condemn Date From =)

=)

RCL No.

2|

Authorisation Ref No

Condemn Date To

Status

=

| an v

[1-5/5]

21 Condemn and Write Off

Recommended Condemn No. Condemn Date = Authorisation Ref No. 3 Total Amount (RM)
Condemn List £220000004 20/06/2022 12009565 RC22000005 1,150.60 Condemned
EZ::;":QM 220000003 200872022 9062189212 RC22000004 #10.03 Condemned
OFf List £220000002 20/06/2022 89000182121312 RC22000003 24,882.67 Condemned
Write OFf £220000001 20/06/2022 903820898298912 RC22000002 71,706 39 Condemned
O Returned ltem 200000001 3111202020 hpsf31122020 RC20000002 227 Condemned
& Penalty
G Others
o ADRIAEFI
O Pharmacy Transaction
5 MAR
£ Maintenance h
Figure5.2-1 Condemn Listing Page
STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu.
STEP 2
Click on ‘Condemn and Write Off’ followed by ‘Condemn’.
STEP 3
Click on the | button to create a new Condemn record.

‘CONDEMN

CONDEMN

Condemn No. ‘ | RoLApproves ey [invaia account | createapate (160872022 03:01:04 PM |
RCL No [Rc22000012 2| RCLApproved Date [15/03:2022 ] Created By | —n ‘
Authorisation ReT NG, |CDMO001 @| © TotalAmountRM) | 67558 UnitName [sTOR FARMASI |
Authorisation Ref Date in‘| Disposal Revenue (RM) | | Status | Open |
Condemn Date ?l Handling Cost (RM) | | Remarks ‘

ot z

4 i1 [1-3/3]

Recommended
Condemn 3

Quantity PKU

Recommended

.| Conversion_ Condemn %

Factor ™

Package 1] Total

ltem Code = Descriptiol intity{S1 Quantity{P]

Item Description 5 Batch No. 3| Brand Name % | Expiry Dates SKU

Quantity SKU

bottle of 120

01.0016.04 Acriflavine 0.1% Lotion 17927 HOE 00/07/2015 |ml milliitre 1,500 1,500 1,440 12.00 | Ubat da
- , pack of 100
02.0011.01 Amlodipine 5 mg Tablet CB05586 HOVASC 30/04/2024 | tablet 100 tablat 16,000 18,000 16,000 160.00 | Ubat da
:2)?}2:\[:3103000#\410 Fusafungine 1% MNasal Spray 925065 LOCABIOTAL 31/05/2014 | bott 1|Bottle 5 5 5 500 |Ubat da
»
Figure 5.2-2 Condemn Listing Page

Select RCL No. RCL list will be displayed in the list. Select RCL record and RCL details will be loaded into the list.
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STEP 5
Enter Authorization Ref No

‘CONDEMN

CONDEMN
Condemn No RCL Approved By ‘Inval\d account Created Date |’1610812022 03:01:04 PM |
RCL No. [rc22000012 »)*  RCLApprovedDate [ 16/0872022 | created By [— |
Authorisation Ref No.  [CDM0001 |* Total Amount RM) | 67558]  Unit Name [sToR FaRMasI |
Authorisation Ref Date ?\ Disposal Revenue (RM) ‘ ‘ Status | Qpen |
Condemn Date ? \ Handling Cost (RM) ‘ ‘ Remarks ‘
T 4

CONDEMN ITEM LIST

1 " [1-313]

Recommended | Recommended Approved Approved Average
DE:E:::;‘ L] ez Condemn = Condemn 2 Category %+| Quantity $| Quantity & Price 2

Quantity(S} Quantity(P} o, Lo ntity SKU | Quantity PKU SKU PKU SKUGRM)

Amount Condemn

(RM) | Justification * Condemn Method

bottle of 120
millilitre:
pack of 100
tablet

Botlle 5 5 5 5.00| Ubat dan Dadah

1,500 1,500 12.00|Ubat dan Dadsh 2.4430 (S 302 LR S )
boleh digunakan

Rosak dan tidak ‘
boleh digunakan

Luput tempoh ‘
penggunaan

16,000

26100

16,000 160.00| Ubat dan Dadah

45.7200

4

Figure5.2-3 Condemn Item List

STEP 6
Enter Remarks if applicable

STEP 7
Select Condemn Method drop down box and select method accordingly

Note

List of condemn method will display as below:

Buang Terjadual (e-waste) dan sisa pepejal
Hadiah

Jualan (Tender/Sebut Harga/Lelong)

Jualan sisa (Tender/Sebut Harga & Jualan Terus)
Kaedah-kaedah Lain

Musnah (Ditanam/Dibakar/Dibuang/Ditenggelam/Diletup/Diledak/Dilebur)
Serahan

Tukar Barang atau Perkhidmatan

Tukar Beli

Tukar Ganti

STEP 8

Click on the | B button to save the Condemn record

Note
e An alert message will be, displayed as per Figure 5.2-4 and Figure 5.2-5.

CONFIRMATION

_ COMNFO002: Are you sure you want to save?

..

|Cancel || Yes || Mo

Figure 5.2-4 Save Record Alert Message
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e Click on the button.
INFORMATION

@ INFOODE79: Record has been saved successfully

OK

Figure 5.2-5 Save Record Alert Message

e Click on the button.

CONDEMN
- (9emje—m[Ex
CONDEMN
Condemn No |czzﬂnmn|15 | RCL Approved By ||nuand account | Created Date [16{0812022 04:08:38 PM ]
RCL Mo [Rczz000012 |2]° RcLApprovespate  [16/082022 | creaeasy - ‘
Authorisation Ref No. |CDMl}Dm | * Total Amount (RM) | 675, 5s| Unit Name |STOR FARMASI ‘
Authorisation Ref Date ?| Disposal Revenue (RM) | | Status [Open ]

Condemn Date

Handing Cost (RM) | |

Remarks ‘

CONDEMN ITEM LIST

L [1-3/2]
- Recommended | Recommended
Hem Code & Hem Description 4| BatchNo. ¢ BrandName | Expiry Datet sky 4| Comerson)  Packae 4l o Qu.T:ltt?ily(Pl Condemn | Condemn +
b Quantity SKU | Quantity PKU
bottle of 120
01.0016.04 Acriflavine 0.1% Lotion 17927 HOE 09/07/2015 | mi 120|200 1,500 1,500 1,440 12.00 | Ubat da
02.0011.01 Amiodipine 5 mg Tablet CEO5586 HOVASC 30/0472024 | tablet 100 I”;b“lzl‘” 100 15,000 15,000 165,000 150.00| Ubat da
1R;}2(ADE:D3OEIDA4‘ID Fusafungine 1% Nasal Spray 925065 LOCABIOTAL 31/05/2014 | boit 1| Bottle 5 5 5 5.00 | Ubat da

1

b

Figure5.2-6 Condemn Item List
STEP 9

. ondemn
Clickonthe .——" " I button to complete the Condemn record

Note
e An alert message will be, displayed as per Figure 5.2-7 and Figure 5.2-8.

I

[‘@ COMNF5S002: Are you sure to condemn recard 7

| Cancel || s || Mo

Figure 5.2-7 Save Record Alert Message

e Click on the button.
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INFORMATION

ij IMFOO724: Record hag been condemn successiully

0K

Figure 5.2-8 Save Record Alert Message

¢ Click on the button.

Note

e Click on the @+ Cancel Request

button and the Status will be changed to ‘cancelled.
e User able to print Kew.Ps-21 and Kew.Ps-22 once approved.

e The report will be displayed as shown in Figure 5.2-9 & Figure 5.2-10
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KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah
SIJIL PENYAKSIAN PEMUSNAHAN STOK

No. Rujukan:

KEW.PS-21

C220000003

Disahkan stok di Kementerian/Jabatan .SIQBRFARMASI .eees seperti berikut telah dimusnahkan.
No. Kod Perihal Stok SKU Kuantiti Secara Tarikh Tempat
X1420340003.01 Las"er Im"aging Film, Size 25cm X 30cm EA 500
(10™x 127)
X1420340002.01 I[.S.I:;e:gp]aging Film, Size 20cm X 25cm EA 750
X1420340006.01 Laser Film, Size 35 x 43cm EA 625
Tandatangan Tandatangan

Mama : Nama

Jawatan : Jawatan :

Nama Kementerian: Nama Kementerian:

Jabatan : Jabatan :

Page 1 of 1

Figure 5.2-9 KEW.PS-21 Report
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KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah

SWIL PELUPUSAN STOK
(Diisi oleh Jabatan yang melaksanakan pelupusan)

Merujuk surat kelulusan No. Rujukan..... 9082189212 . bertarikh...... 200062022

_____________________________________ saya mengesahkan tindakan pelupusan telah dilaksanakan seperti berikut:-

1. Jualan (Tender/Sebut Harga/Lelong)
Bilangan item............cooee Mo ResIt .. (salinan resit disertakan)
2. Buangan Terjadual (E-Waste/ Sisa Pepejal)

Bilangan item......2..... Ruj. Surat/MNo.......cco e (Surat akuan/salinan resit disertakan)

Bilangan item....................... MO RESIt.......oo (salinan resit disertakan)

4. Tukar Ganti/ Tukar Beli/ Tukar Barang/Perkhidmatan

Bilangan item.......................... (Dokumen berkaitan disertakan)
Stok/ Komponen berikut telah direkodkan
Bilangan item..........ene Mo. Rekod.......cooo (salinan rekod dilampirkan)

5.  Hadiah/ Serahan
Bilangan item.........c..cc.... dihadiahkan/ diserahkan kepada......................... (Surat Akuan Terima
Terima disertakan

6.  Musnah (Tanam/Bakar/ Buang/ Tenggelam/ Letup/ Ledak/ Lebur)*.

Bilangan item..............c... (Sijil Penyaksian Pemusnahan disertakan)

7. Kaedah-Kaedah Lain.
Bilangan item.........c

“Tandatangan Ketua Jabatan

Nama

Jawatan

Tarikh

Nama Kementerian/Jabatan

Mota: *Tandatangan Ketua Jabatan boieh ditandatangani oieh Ketua Jabatan/Bahagian/Seksyen/Unit

KEW.PS-22

Figure 5.2-10 KEW.PS-22 Report
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5.3 Recommended Write Off List
To create a new Recommended Write Off List record between facilities, perform the steps below:

This function allows users to record write off between facilities.

@ PHARMACY INFORMATION SYSTEM

R | LT

(F1=] Recommended Write Off Listx,
RECOMMENDED WRITE-OFF LIST
B Home
Inventory —
Finance | o
Procurement @ RWLNo p: \Write-Off Status Al -
Inventory Management
Distribution Created Date From o Created Date To Bl
Receive ltem
Stock Checking and Store
Verification
Product Quality 1 i [1-8/8]
Condemn and Write Off
Recommended Condemn List Created Date 3 s Approve Date 2| Total Amount {(RM} | Item Groups
Condemn W20000010 30 mainstore2 3 2,161.37 | Al Approved
Recommended Write Off List 20000009 rainstors2 75.00 | Al Approved
Write Off RW20000008 mainstore2 65.00 Al Open
Retumed fiem RW20000007 mainstore2 150.00| Al Pending for Approval
Others
Pharmacy Transaction RW20000006 mainstore2 222 A0 QOpen
Maintenance RW20000005 mainstore2 916 | All QOpen
Report/Enquiry RW20000003 mainstore2 20.40 | Al QOpen
RW20000002 mainstore2 4821 Al Pending for Approval

Figure 5.3-1 Write Off Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Condemn and Write Off’ followed by ‘Recommended Write Off List.

Note
User should able to filter the list by the following criteria
i. RWL No.
ii. Write Off Status
ii. Create Date From
iv. Create Date To

STEP 3
Click on the button to create a new RW.L record.
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'GENERATE RWL

GENERATE RWL

RWL No ‘ | Total Amount(RM} | [} nn| Created Date (06102021 04:00-13 PM ]
Item Group \A\I v | No. of ltems | | Created By ‘ - - ——— - ‘
Remarks ‘ /| RWL Status [open | unit Name [sTOR FARMASI ‘
uom | PrU - |

P — +| Batch No. +| Brand Names| Expiry Dates .| Conversion,| Packaging | Tofal Quantity, | Total Quantity,  Writeof , Wi

¥

Factor 7| Description ~ (skuy) 7 (PKU} 7| Quantity (SKU] | Quanti

Figure 5.3-2 Generate RWL Record

STEP 4

Click on E] button to create a new transaction

Note
e Item group and Remarks for the filter option to generate RWL.

ADD WRITE OFF ITEM
| & e B @ | x
Item Description \Acvclnw@ﬂl] mg Tablet R |*@w Code ‘JDSABmDODTszXX 01 |
Batch No @ (20030289 2 fepire Date (2010212024 ]

Batch Quantity (PKU) ‘ QD.D| Packaging Description ‘bc\x of 35 tablet

Recommended write-off Quantity ‘
(PKU}

Amount (RM) ‘ 196,66 Btal Stock (PKU) ‘ 90|
‘Write-off Justification @ \ Bencana Alam A4 |’ Unit Price( RM) ‘ 19.6565|

Remarks ‘

10" fablet |

A

Figure 5.3-3 Add RWL Item List

STEP 4
Select the Item Description for the searching option

STEP 5
Select the Batch No for the list

STEP 6
Enter Write-off Quantity

STEP 7
Select the Write-off Justification for the drop down list
- Kesusutan
- Bencana Alam
- Kecurian
- Kebakaran
- Penipuan atau kecuaian pegawai
- Lain-lain

STEP 8

Click on the button to add the selected item into the ‘recommended write-off list’ section and it will show in the
main list as per Figure 5.3-3
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Note
To generate quarantine item to generate recommended write-off list steps as below:

'GENERATE RWL

(@B (@ [ x

GENERATE RWL

RWL No ‘ | Total Amount(RM} | 196, 55| Created Date (06102021 04:00-13 PM ]
Item Group ‘A\I | v | No. of ltems | 1| Created By ‘.‘ - - - - ‘
Remarks ‘ /| RWL Status [open ] unitName [sTOR FARMASI ‘
uom [Pru [+]

E}' 4 Quarantine Item_H i}

1 il [1-1/1]

Item Description +| Batch No. 4| Brand Mames| Expiry Dates SKU N Conversion Packaging | Toial Quantity, | Toial Quanfity, Writeoff Wi

Factor 7 Description ™ (SKuy 7 (PKU} 7| Quantity (SKUJ | Quanii

| D [4058801000T1002X%.01 | Acyciovir 800 mo Tabiet 20030280 |LoviR | 29022024 | tablst] 35 | box of 35 tavlel | 3,150 90.0 350

Figure 5.3-4 Generate Recommended Write-off List

STEP 9

Select the -MI button to generate quarantine item in write-off list

ADD QUARANTINE ITEM

i (14) e (o x
Item Description |Prazosin HCI 2 mg Tablet 2 |’ Code 02301505 |
Baich No. @\3134011 2] xpire Date (28r0172023 |

Batch Quantity (PKU) ‘ 2.D| Packaging Description |Pack of 100 tabs (Blister)
R ded write-off Quantity
[Pergﬂl;nmen ed write-off Quantity ‘ 1| |tab\et |
Amount (RM) ‘ 13.28) Otal Stock (PKU) [ 150.0]
Write-off Justification @\ Kesusutan v |* Unit Price( RM) | 18. 2300|
Remarks ‘
A
Figure 5.3-5 Add Quarantine Item List
STEP 10

Select the Item Description for the searching option

STEP 11
Select the Batch No for the list

STEP 12
Enter Write-off Quantity

STEP 13
Select the Write-off Justification for the drop down list

STEP 14

Click on the button to add the selected item into the ‘recommended write-off list’ section and it will show in the
main list as per Figure 5.3-6
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'GENERATE RWL

RWL No | | TomAmountrmy) | 21494]  Created Date (0611072021 040013 PM ]
Item Group |AH ‘ v | No. of Items | 2‘ Created By | - - - |
Remarks | A| RWL Status [ Open \ Unit Name |5TOR FARMASI |
uom [PKU [~]

RWL ITEM LIST

‘T |+ Quarantine ilem.| |T

1 1 [1-242]

Conversion
Factor 7

Packaging | Total Quanfity, | Total Quantity, Writeoff _ Wil
Description ~ (SKU) 7 (PKU) 7| Quantity (SKUJ | Quanti

Item Description +| Batch No. +| Brand Name:| Expiry Dates SKU 5

[ |J05AB01000T1002XX.01 20030289 LOVIR 2910212024 tablet 35| box of 35 tablet

Pack of 100 tabs

Acyclovir 800 mg Tablet

(J |02.3015.05 Prazosin HCI 2 mg Tablet 3134011 LOPRESIN 28/0172023 tablet 100 (Blister) 200 150.0 100
»
Figure 5.3-6 Generate Recommended Write-off List
Note

To generate RWL (Recommended Write-off List) item to generate recommended write-off list steps as below:

'GENERATE RWL

RWL No | | TowslAmountray | 21494]  Created Date (0611072021 040013 PM ]
Item Group |AH ‘ v | No. of Items | 2‘ Created By | — - - |
Remarks | A| RWL Status [ Open \ Unit Name |5TOR FARMASI |
uom [PKU B3|

RWL ITEM LIST

[+ [+ commtns o[ @

, 1 11-2/2]

.| Conversion i .| Total Quantity, | Tofal Quantity, Write-off Wil
Factor ~ T (SKuU) 7 (PKU) 7| Quantity (SKUJ | Quanti

Item Description +| Batch No. | Brand Names | Expiry Dates

(] (J05AB01000T1002XX.01 |Acyclovir 800 mg Tablet 20030289 LOVIR 29/02/2024 tablet 35| box of 35 tablet
Pack of 100 tabs
(Blister)

02.3015.05 Prazosin HCI 2 mg Tablet 3134011 LOPRESIN 28/01/2023 tablet 100

Figure 5.3-7 Generate Recommended Write-off List

STEP 15

['_.] Write-off

Select the button to generate RWL list
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WRITE-OFF LIST

Item Code | ‘ Item Group | Al v | Category | -
Item Description | ‘ Item Sub Class | v |
1 137 [ [» [1-10/363]
_ _ Total WriteOff Average -
_— _ Conversion_ | Packaging _ _ P Amount WriteOff
Item Code % ltem Description 4| Batch No.%| Expiry Datet SKU = = 2| Quanfity Quantity +| Unit Prices * " % Remarks
Factor Description’ (SKU) (PKU} RM) (RM) Justificatio
02255 2.5L bag 1.25mmel Calcium S
O 17 %5252 | pialysate Soln 2.5% baich2020 | 31/07/2021 |bag 1|bag of 2.5L 10 10.00 10 10.00 3.0000 18 >l |
Dexirose FNBO7T8

— . . Pack of 60 Pt ]

0O 8003301 | Abacavir 300mg Tab 33208P 31/07/2021 |tablet g0 o 60 100 60 100 07778 4567 || > || \

[ |KPKoO41201 |Abemaciciib 100mg Tablet |32424 311212020 |tablet 14 fﬁ:lm L. 1,400 100.00 1,400 100.00 02143 30002 | > || |

a 5311)%;3%11000% Acetazolamide 500mg Inj eaad 241212020 |vial 1) Vial ] 6.00 ] 6.00 5.0000 30.00|| v | ‘ ‘

; i —_—

w) [l B E TR AL ] | ey 0D1/05/2015 | vial 1| Vial’Amp 505 505.00 505 505.00| 1134000 57,267.00|| >l |

{00101 (10mi vialamp) I—

O |yoan2ssa0rs | Acebcysteine S000MIRSM | patcndnt | 15012021 |vial 1| vial 1 1.00 1 100| 1004171 100.42 | v |

W) | AT R M AT 30/06/2021 | vial 1| vial 20 20.00 20 80.00) 1004171 8,033.37 || x| |

001a.01 Vial I

AKK- Bottle of 1

O [01000206  |Acid Acetic Glacial BP 12/03/2018 |mi 1000/ Litre Remove 5,000 6.00 5,000 6.00 00176 105.60 | x| \

u 3220860 I
from APPL

O |o1.0013.02 iz:g gg‘;mcgp (Saleylie | £ o 29141 | 181072017 |g 25000 EZCK o2 25,000 1.00 25,000 1.00 0.0390 o75.00 | > |
— . Pack of 100

O |02000501  |Albendazole 200mgTab  |DMHPSF14 | 31/03/2015 |tablet 1o0| 5 200 200 200 200 0.4559 91.13|( x| |

Figure 5.3-8 Generate Recommended Write-off List

STEP 16
Search the item using Item Code, Iltem Description, Item Group, Item Subclass and Category for the searching

Q, Search

option in searching criteria. Click the button.

STEP 17
Select the Item by clicking the check box for the list.

STEP 18
Select the Write-off Justification for the drop down list

STEP 19

Click on the button to add the selected item into the ‘recommended write-off list’ section and it will show in the
main list as per Figure 5.3-4

'GENERATE RWL

RWL No | | TowlAmountriy | 21494]  Created Date (0611072021 040013 PM ]
Item Group |AH ‘ v | No. of Items | 2‘ Created By | — - - |
Remarks | //| RWL Status [open | unitname [sTOR FARMASI |
uom [Pru B3|

RWL ITEM LIST

‘ + j-I-QuarantineLlEmH i1}

" 7 11-212]

Conversion , Packaging | Total Quanfity, | Total Quantity,

Item Description +| Batch No. | Brand Name:| Expiry Dates Factor Description ~ (SKu) - (PKU)

20030289 LOVIR 29/02/2024 tablet 35| box of 35 tablet

Pack of 100 tabs
(Blister)

[ |J05AB01000T1002XX.01 |Acyclovir 800 mg Tablet 3,150

[ (02.3015.05 Prazosin HCI 2 mg Tablet 3134011 LOPRESIN 28/01/2023 tablet

Figure 5.3-9 Generate Recommended Write-off List

STEP 20

Click on the button to complete the record
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Note
o After saving the record, alert messages will be displayed as per Figure 5.3-10 and Figure 5.3-11.

CONFIRMATION

@i CONFO0DZ: Are you sure you want to save?
@

| Cancel | | Yes | | Mo

Figure 5.3-10 Save Record Alert Message

e Click on the L' button.

INFORMATION

@ IMFOOG7S: Record has been saved successiully

\

OK

Figure 5.3-11 Save Alert Message

e Click on the | @ button to delete all entered data.

RWL No |RW21 000016 ‘ Total Amount(RM) | 214 94| Created Date [nam 0/2021 04:00:13 PM \
Item Group |AH | v \ No. of ltems | 2| Created By ‘ - - - ‘
Remarks | A‘ RWL Status [open | unitname [STOR FARMAS| |
uom [Py [*]

RWL ITEM LIST

|. + ‘II-QuarantinellEmH. n
[1-212]

L _ Conversion Packaging otal Quantity, jotal Quantity Wirite-off L
- - - - - . - s s -
Item Code £ Item Description 4| Batch No. | Brand Names| Expiry Dates Factor * . 2 (SKU) T ®KU) | Q ity (SKUF | Quanti

35

JOSAB01000T1002XX.01 |Acyclovir 800 mg Tablet 20030289 LOVIR 29/0212024 tablet box of 35 tablet

Pack of 100 tabs
(Blister)

[ (02.3015.05 Prazosin HCI 2 mg Tablet 3134011

LOPRESIN 28/0112023 tablet 100

Figure 5.3-12 Generate Recommended Write-off List

STEP 21

Click on the ! ﬁ Send for Approval

' button to send approval the record

Note
o System will display an alert message as displayed in Figure 5.3-13.

o Message Information as displayed in Figure 5.3-13 will be displayed once user selects the Yes button in Figure
5.3-14.

e The Status will be automatically changed to Pending for Approval’.
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== CONFO0125: Are you sure want to send this record for
@ approval?

| Cancel | | ¥es | | Mo |

Figure 5.3.13 Alert Message

INFORMATION

@& INFOD101: Record has been sent for approval
@ successiully

OK

Figure 5.3.14 Alert Message

'GENERATE RWL

[ a8 Write-nffRepnrtl’ & Aooove | @ Reject || X

RWL No [Rw21000016 | Total AmountiRy | 21494]  CreateaDate (05102021 0400:13 PM )
Item Group |A\I | v | No. of ltems | 2| Created By ‘ - - - ‘
Remarks | //| RWL Status [ Pending for Approval | unitName [5TOR FARMASI

uom [Pau [~]

Reject Reason | |

RWL ITEM LIST

1 1

Writeoff

.| Conversion

Packaging , Total Quanfity, = Total Quanfity,

Item Code ] Item Description %| Batch No. + Brand Name$ Expiry Date s Factor T (SKU) £ PKU) *| Quantity (sKUJ | Quantity (P!
JOSAB01000T1002XX D1 | Acyclovir 800 mg Tablet 20030269 |LOVIR 2010212024 tablet 35 o of 35 tablet 3,150 20.0 350
02.3015.05 Prazosin HCl 2 mg Tablet 3134011 LOPRESIN 280012023 tablet 100 r;g;; 100 tabe 200 150.0 100
4 »
Figure 5.3-15 Generate Recommended Write-off Unit
Note

o Click on the ® 4% tton and the Status will be changed to ‘Approved’.
o Click on the | ® Réeet btton and the Status will be changed to ‘Rejected”.

e User able to print RWL Report before and after approve the record by click the @] button. The report
will be displayed as shown in Figure 5.3-16
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@ KEMENTERIAN KESIHATAN MALAYSIA
wag W oy Hospital Pakar Sultanah Fatimah
WRITE-OFF ITEM LIST
Write-off No. RW21000016 Status Pending for Approval
Item Group All
Write-Off Write-Off Unit Price Amount
No.| hem Code Itemn Description SKU | Batch No. | Expiry Date Quantity Justification (RM) (RM)
1 JOSABO1000T1 |Acyclovir B00 mg Tablet  |tablet |20030289 28/02/2024 350 |Bencana Alam 19,6665 196.66
0023301
2 |02.3015.05 Prazosin HCI 2 mg Tablet [tablet |3134011 28/01/2023 100 | Kesusutan 182800 18.28
Disediakan oleh: Diluluskan oleh:
Nama Nama
Jawatan Pegawai Farmasi UF45 Jawatan
Unit STOR FARMASI Uit
Jabatan Pharmacy Jabatan
Tarikh 06/ 1 V2021 Tarikh
Printed Date : 00201 Printed By - Unit Hame - STOR FARMAS] Bource Phis
Page 1 of 1

Figure 5.3-16 RWL Report
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5.4  Write Off
To create a new, Write off record between facilities, perform the steps below:

This function allows users to record write off between facilities.

@ PHARMACY INFORMATION SYSTEM

el
B Home
Inventory

)
Finance | . ‘ *
Procurement
Inventory Management Wite-off No. & Authorisation Ref No. #
Distribution

HOSPITAL F i i 6 Lk § ol i

Receive Item Write-off Date From i Write-off Date to
Stock Checking and Store
N " RWL No - Status All v
Verification
Product Quality - Search
Condemn and Write Off
Recommended Condemn List 1 i [1-2r2]
Condemn 5 5
- s Write-off Date s Authorisation Ref No. < s Total Amount (RM)
Recommended Write
Write Off WR20000002 03122020 12333 RW20000009 75.00 Open
Returned Item WR20000001 03/12/2020 111 RW20000010 218137 Open

Others
Pharmacy Transaction
Maintenance
Report/Enquiry

Figure 5.4-1 Write Off Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu.
STEP 2
Click on ‘Condemn and Write Off’ followed by ‘Write Off.
Note
User should able to filter the list by the following criteria
i. Write-off No.
ii. Write-off Date From
iii. Write-off Date To
iv. RWL No
v. Authorisation Ref No.
vi. Status
STEP 3

Click on the E button to create a new Write Off record.

WRITE-OFF

Wiite-off Mo, | Created Date ‘ 03/12/2020 11:25:30 AM

RWL Approved By

| \
RWL Ho. 4 2| RWL Approved Date | | Created By ~ - \
Authorisation Ref No. [ @I Amount (RM) [ o Unit Name [sTOR FaRMASI |
Authorisation Ref Date & Remarks Status ‘ Open ‘

Write-off Date

'WRITE-OFF ITEM LIST

o = Total Total = -
- o= - - _ - Conversion, Packaging . . —a Write-OfF Write-Off
ltem Code = Item Descripfion s BaichNe = Brand Name Expiry Dates SKU T - iption u;nsa;l?;y. u;:)a;l?;y. a ity (SKU)* ity (PKU)

Category ;| a

Figure 5.4-2 Write Off

STEP 4
Select RCL No. RWL list will be displayed in the list. Select RWL record and RWL details will be loaded into the list.

STEP 5
Enter Authorization Ref No
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WRITE-OFF
" - 2

Write-ff No \ | reLapproved By A | Crested Date (a0 11:25:30 Am |
RWL No. RW20000005 R RWL Approved Date | 03/12/2020 ‘ Created By - —— - - ‘
Authorisation Ref No. ‘1111 | Total Amount (RM) | 65‘ Unit Mame |STC>R FARMASI ‘

Authorisation Ref Date Status | Open

Remarks ‘

Wite-off Date

'WRITE-OFF ITEM LIST

1 | [1-1/1]1

. _ Total Total ; _ Approved | Average
Conversion, Packaging . m— = Write OFf Write-Off = — S N
- . ¢| Quantity:| Quanfity . s - s %| Quantity | UnitPrice

Factor Description (sKU) (PKU) Quantity (SKU) ' | Quantity (PKU) (PKU) (RM)

Amount . ‘Write-off
(RM) *| Justification

Penipuan atau
65.00| kecusian
pegawai

Bekalan Perubatan

‘ o o 3 5 = 2500 esinatan dan Pergigian

Figure 5.4-3 Write Off

STEP 6
Enter Remarks if applicable

STEP 7
Click on the button to save the Condemn record

Note
e An alert message will be, displayed as per Figure 5.4-4 and Figure 5.4-5.

CONFIRMATION

_g{}'@ COMFO002: Are you sure you want o save?

| Cancel || Yes || Mo

Figure 5.4-4 Save Record Alert Message

e Click on the Yes | button.

INFORMATION

ii INFODE7S: Record has been saved successiully

Ok

Figure 5.4-5 Save Record Alert Message

« Clickon the % |putton to proceed
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\Write-off Mo, [wRanoooo0s | RWL Approved By [Fom P | Created Date (0311212020 11:25:30 AM |

RWL No. | RW20000005 ‘ 2| RWL Approved Date ‘.‘3512!'2'32'3 | Created By - - - |

Authorisation Ref No |1w ‘ * Total Amount (RM) ‘ 55| Unit Mame |STOR FARMASI |

Authorisstion Ref Date & Remarks ‘ Status | ©pen |
y \

Write-off Date @

‘WRITE-OFF ITEM LIST

1 " [1-111]

" " Total Total . _ Approved Average
© F:mn:mr! mﬂ ¥| Quantity>| Quantity omv:“m:-?s':m]: mm;?:m) E TH C==r e BEhi= | Justfication
(SKU) (PKU) (PKU)

Penipuan atau
: 2% ceaman con Peras : s : B
25 5.00 Kesihatan dan Pergigian = 5. 65.00| kecuaian Banjir

pegawai

Figure 5.4-6 Write Off

. Cancel R t .
e Click on the @+ Gancel Reques button and the Status will be changed to ‘cancelled.

STEP 8

. f‘:‘.'rit&c:-ffl
Click on !

! button to confirm on transaction

Note

e An alert message will be, displayed as per Figure 5.4-7 and Figure 5.4-8

CONFIRMATION

5 COMFT290: Are you sure to Write Off record ?

Figure 5.4-7 Save Alert Message

e Click on the button.

INFORMATION

@ INFO2108: Record has been Write Off successfully

Ok

Figure 5.4-8 Save Alert Message

« Clickonthe . % |bution to proceed
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WRITE-OFF

(7]

Wiite-off No.

RWL Mo

Wite-off Date

Authorisation Ref No.

Authorisation Ref Date ‘

|wraonoo00s

‘ RW20000008

1111

@) X

RWL Approved By |. iy L= ‘

Created Cats (031272020 11:25:30 AM
RWL Approved Date (031272020 | Created By -
Total Amount (RM) | 65‘ Unit Mame |STC>R FARMASI
Remarks ‘ Status | Approved
4

'WRITE-OFF ITEM LIST

Total Total
%| Quantity:| Quantity>
(SKU) (PKU)

BatchNo < Wiite-Off . Write-Off

Quantity (SKU) " | Quantity (PKU)

Brand Name Conversion, | Packaging

i Factor Description

NOT APPLICABLE

HMS ‘

each ‘

each

[1-1/1]

Bekalan Perubatan
Kesihatan dan Pergigian

Figure 5.4-9 Write Off

User able to print KEW.PS-35 once approved. The report will be displayed as shown in Figure 5.4-10
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KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-35
Hospital Pakar Sultanah Fatimah
SIJIL HAPUS KIRA STOK
Merujuk surat kelulusan Bil SIS0 e bertarikh. ...
Stok berikut telah dihapus kira dan Daftar Stok berkenaan telah dikemas kini
No. Kod Perihal Stok Kuantiti SKU

JOSARDZO64T 10013301 Abacavir Sulphate 600mg + Lamivudine 300mg Tab G0 |tablet

Tandatangan Ketua JADatan © ..........coceeoeeececceeeeesscsessesssssmscemssamre s seses ses s samnssmmmeen

Nama

Jawatan

Tarikh

MNama KementeranfJabalan ... e s

Page 1 of 1

Figure 5.4-10 KEW.PS-35 Report
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ABBREVIATION DEFINITION

PHIS Pharmacy information system
CPS Clinical pharmacy system
MOH Ministry of health

HQ Headquarters

UOM Unit of measure

SKU Store keeping unit

PKU Packaging keeping unit

6.0 Links to Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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