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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o ok~ w DN PR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory — Procurement standard LP sub-module and its key
features and functionalities. The primary objective is to guide users through the process of completing
PhIS application process.

User will understand the following activities in details:

Create RPL Standard Procurement LP
RPL Approval
Create Purchase Order LP

Purchase Order Approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard LP
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save |4 Addltem ] Add Item to the list
(= Export fo Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(& Request ] Request for Approval @+ Cancel Request Cancel the Request
¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

=

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

Dropdown Box

@ Reec

Reject Transaction

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E
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Module Legend
(5 ensato R | S:tnerate Request Purchase '+mm Add Vote Code
o Verity Verify record 4 Addtiem | Add Drug/Non Drug
b, Send for Approval Send for Approval i Approve Approve record
& Reject Reject record
Note

To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Procurement Standard LP

Overview

PhIS & CPS Project

User Manual — Procurement Standard (LP)

(Ph[B

Procurement Standard-LP is item supplied by supplier other than Pharmaniaga. Items are purchased based
on selected criteria using the system. Purchasing value has a limit in a particular year. Purchasing item via
Recommended Purchase List (RPL) is for the routine activity at the main store level. Before using
Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and maximum stock
level. The system will then calculate the difference in the current stock level and buffer to suggest a list of
items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for inventory user at the Pharmacy Store (subject to user assigned by the facility).

Functional Diagram

Item Type
APPL LP
(Item supplied by Contract (Item supplied
Pharmaniaga) by other Suppliers)
l \
/ *|tem purchase based\

+ltem purchase based on
selected criteria by using
system

*Purchasingvalue has
nolimitation in particular
year

« [tem thatvalue has
reached more than
>500K by using
system

* Supplier category

can be either

Pharmaniaga and
| Cithers

on selected criteria by
the system

*Purchasingvalue
has certain amount
and flow to complete
the process

Functional Description

Figure 3.0-1

Slow Moving comprises of three (2) main functions:

Recommended Purchase List (RPL)

Purchase Order

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E
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3.1 Recommended Purchase List (RPL) Listing Page

o
]

El Home
2 Inventory
O Finance

Procurement
Routine Purchase Type
Recommended Purchase List
Lampiran Q PLNa.

Proposed Contract ltem
Contract Facility
[J By Request Order
Cl Purchase Order
[ Inventory Management
& Pharmacy Transaction
Ol Maintenance
O Report/Enquiry

| &

Date From

Created By

RP20000022

RP20000013
RPZ0000011
RP20000009

PHARMACY INFORMATION SYSTEM

HOSPITAL AR FUL FAHAH PN TRAH

Bl tome | Recommended Purchase List
RECOMMENDED PURCHASE LIST (RPL)

£ v@
2]

Item Purchase Type 5

22/10/2020

LP 23/06/2020 o e Fars Closed
LP 31/05/2020 e = I Closed
LP 26/04/2020 Closed

Created Date

Logout

|+

Status | Al

EPCNo. |

Date To
Q_ Search e

[1-10/146]

Created By
Approved

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated item by the system based under buffer level to help user to

proceed with the purchase

STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2

To search for existing Recommended Purchase List (RPL) transaction, these search criteria can be used:

No | Field Description Remark
a Item Purchase Type Iltem Type Allow user to search existing transaction
- All based on Item Type
- APPL
- Contract
- LP
b RPL No. Search by selecting a number Will be automatically displayed once a
from the RPL RPL no is selected
c EPO No. Search by selecting a number Will be automatically displayed once a

from the ePO

ePO no is selected

d Date from

Search by selecting a date from
the calendar

Filter and search existing records based
on date. The date format will be
‘dd/mm/yyyy’. i.e. 31/12/2015

e Status

Select Status from the drop down
menu:

- Al

- Approved

- Cancelled

- Closed

- Open

- Pending For Approval

- Pending For Verification

- Rejected

Filter and search existing records based
on Status

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E
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f Created by Select created from the drop Filter and search existing records based
down menu on creator
g Date to Search by selecting a date to the | Filter and search existing records based
calendar on date. The date format will be
‘dd/mm/yyyy’. i.e. 31/12/2015

Table 3.1-1

STEP 3
Click on the button after input criteria and the result display will be based on the criteria entered

Note

In circumstances of no criteria is input, the entire list of previous transaction will be not displayed.

STEP 4
Double click on the selected record and the details will be displayed as figure 3.1-2

RECOMMENDED PURCHASE LIST
o Approve \ @ Reject \G-Cance\ Request @ A

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RP47000763 | Date/Time (021032017 03-42:14 P [&]
ltem Purchase Type ‘ LP | - Created By I Y \
For Specific Depariment? ‘Na | - | Send For HOD Verificafion ‘ No | - |
Department Name ‘ | 2| Unit Name ‘ Farmasi Logistik | - |
ltem Group ‘DRUG | - Item Sub Class ‘External Preparation | -
View Near Expiration Quantity? ‘No | - | No. of Days ‘ 0‘
With Back Order Guantity? [No [*] Status [open

Stock Location ‘

Reject Reason ‘ ‘ Remark ‘ ‘

~
ITEM LIST

DSpsual approve drug E‘ LP above 50k El LP less than 50k m Delete ftem ‘ 4 Add ltem ‘
<< IE [21-25/25]
Usage & Pending .
" Request Stock " Max Storage Average Unit
Drug /Non-Drug | Defaultitem ,| Packaging , . Request _ | Stock Available oL Issue eP N -
Drug / Non-Drug Codes Name = Code *|  Description * Quantity + Quantity (PKUJ’ Available <+ (PKU) H Quantity % Quantity ~| Approvéd Price (RM) < Amount (RME:
(SKU) (SKU) (SKU) (SKU)
(SKU) (SKU)
[ | PO3ACO4000L6001XX E:l'i‘:':'h”" St Wi 150 0 0 0 150 0 0 95500 1,432.50
Protein Free
[] | DD3AXQ000DGA001XX  Haemodialysate 10% 7,340 0 0 0 18,000 0 0 0.8015 5,883.01
Jelly
[ |Dt1ACo31soLsz0mx | Selenuum Sulphide 2.5% 112500 0 0 0 112,500 180,000 0 02007 | 2359125
‘Shampoo
Sodium
0 vor 1001XX | Dichloroi 8200 0 0 0 9,000 4,000 0 03705 3,038.10
259 Tablet
[] |AO1AD11985M200130X g’;’r';'::' Compound 1,050,000 0 72,000 0 1,260,000 42,000 0 0.0179 18,795.00
>

~

VOTE CODE LIST
1 " [1-575]

Budget Type % Vote Code * Vote Description Ministry/Department Balance Before RPL (RM) % Utilized RPL (RM) % Balance After RPL (RM) %

240701/031300/27401/

Operating 99 Dermatologi B4242 - KEMENTERIAN KESIHATAN 063 5414325 -54, 142 62
Operating 240701/032200/27401/ Farmasi_Ubat B4242 - KEMENTERIAN KESIHATAN 0.42 2,310132.61 -2,310,132.19
Operating 5:0701,030500}27401’ Perubatan_Am B4242 - KEMENTERIAN KESIHATAN 059 332061 -3320.02
Operating 240701/032000/27401/ Radiologi (X-Ray) B4242 - KEMENTERIAN KESIHATAN 042 143250 -1432.08
Operating 24070108 WWODZI0 Y Radioterapi B4242 - KEMENTERIAN KESIHATAN 012 45,564.1 -45,564.06
TOTAL 218 2,414,593 15 -2,414,590 96 v

Figure 3.1-2 Recommended Purchase List

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13t E Page 6
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3.2 New Recommended Purchase List (RPL): LP
To create new Recommended Purchase List (RPL) transaction for LP, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

HOSPITAL FAJCLE FUL PAHAH PN TRAH

oe

El Home
“ Inventory

[ Finance ‘ o +

# Procurement

€ Routine @urcnase Type | an v | Status | an - |
+ Recommended Purchase Lis
+ Lampiran Q No. | 2| EPC No. | 2|

+ Proposed Contract ltem

+ Contract Facility Date From &) Date To =1}
] By Request Order
£ Purchase Order i 4 ‘ 2) Sl
[ Inventory Management b 1 115 [ [ 2 [1-10/146]
o Pharmacy Transaction
3 Maintenance i Iltem Purchase Type Created Date Created By

0 Report/Enquiry RP20000022 22/102020 - Approved

RP20000013 23/06/2020
RP20000011 31/05/2020
RP20000009 28/04/2020

Closed

Figure 3.2-1 Recommended Purchase List

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2
Click on the E] button and the Recommended Purchase List screen will be displayed as shown below

RECOMMENDED PURCHASE LIST

RPL No [ ] Date/Time [07122021 1113:20 Am [@
Item Purchase Type | = Created By I ‘
For Specific Department? | No v | Send For HOD Verification | No | v |
Department Name | ‘ 2| Unit Name | | ¥ |
ltem Group | DRUG v | Item Sub Class | v |
View Near Expiration Quantity? | No > | Mo. of Days I CI‘
With Back Order Quantity? [No v | Status [open |

Slock Location | 2 |
Reject Reason ’ ‘ Remark ‘ ‘

ITEM LIST

D Special approve drug D LP above 50k D LP less than 50k ( m Delete ftem ‘ & Add ltem ‘

Usage & Pending

Figure 3.2-2 Recommended Purchase List

STEP 3
Select Item Purchase Type as LP

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E Page 7
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STEP 4

Select Item Group from the drop down box:
- DRUG
- NON DRUG

Note
e By selecting Item Group as ‘DRUG’, there will be 3 (three) Color Indicator will be display at the Item List
section which is: -

|_| Special approve drug

- will display Drug that configured as Special Approved Drug at Drug Master and after approving RPL
record, this Drug will not flow to Purchase Order

) | | LP above 50k
- Will display Drug where Estimated Annual Purchase Value is more than RM50,000

o | |LP less than 50k
- will display Drug where Estimated Annual Purchase Value is less than RM50,000

o If user selecting Item Group as NON DRUG’, there will only 2 (two) color indicator will be display which is
“LP above 50K” and “LP less than 50K”

e User is allowed to select For Specific Department. If user select as ‘Yes’, Send For HOD Verification field
will be enable.

o Refer 3.2.1 and 3.2.2 section for function For Specific Department and Send For HOD Verification.

e User is allowed to select View Near Expiration Quantity? As ‘Yes’. If the selection is ‘Yes’, user has to
enter value in the ‘No of Days’ field as shown in Figure 3.2-3

View Near Expiration Quantity? Yes v No. of Days ol *

Figure 3.2-3 View Near Expiration Quantity?

e User is allowed to select With Back Order Quantity? As ‘Yes’. Back Order Quantity represents the pending
receive quantity that has not been supply yet by the suppliers.

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13t E Page 8
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No ( ] DatefTime 0711272021 11:13:20 AM @)
{tem Purchase Type [P v Created By [ |
For Specific Depariment? | No v | Send For HOD Verification ‘ Mo | v |
Department Name | ‘ 2| Unit Name ‘ | v |
Item Group | DRUG v | Item Sub Class | |
View Near Expiration Quantity? | No v | No. of Days [ 0|
With Back Order Quantity? o v Status ‘:Dpen :|

Stock Location (

Reject Reason ’ ‘ Remark ‘ ‘

[:] Special approve drug D LP above 50k [:] LP less than 50k m Delete ftem | & Add ltem ‘
1 "

v

Figure 3.2-4 Recommended Purchase List

STEP 9

Click on the | (& Gensrte RRL

button to generate item based on selection criteria

Note
o System will be able to generate a list of items where the stock’s quantity is less than the buffer level quantity
as shown in Figure 3.2-6.

o Buffer Level Quantity is set up at Iltem/Product Buffer Level master.

System will be able to cater for ‘With Back Order Quantity’ that is still not delivered by the Supplier

Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL as shown in Figure 3.2-5.

VOTE CODE LIST

5 2 [ [= [1-10/17)

Budget Type ¢ Vote Code ¢ Vote Description ¢ Ministry/Department Balance Before RPL (RM) Balance After RPL (RM)
Operating 050401/011000/27401/55 | ANAESTESIOLOGI DAM RAWATAMN RAPI B4242 - KEMENTERIAM KESIHATAN 59.95000 4,205.00 89574500
Operating S0 11 7 99 | DERMATOLOG 54242 - KEMENTERIAM KESIHATAM 000 9,204.65 -18.204.65

Utilized RPL (RM)

Operating 090401/02 Demmatologi (Ubat) B4242 - KEMENTERIAN KESIHATAN 9,993,995.00 785.25 9,993,200.75
Operating 03040110 198 | FARMASI DAN BEKALAM (UBAT) B4242 - KEMENTERIAN KESIHATAN 2,759,577 41 2805114 273152627
Operating 080401/012200/27401/98 | FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 0.00 275,704.36 -276,704.36
Operating 030401/111100/27401/99 | Farmasi dan Bekalan (ubat) B4242 - KEMENTERIAN KESIHATAN 1,096 95 926,851.00 -925754 05

Figure 3.2-5 Vote Code List

Note
Vote Code List content an information of:

- Vote Code

- Vote Description

- Budget Type

- Balance Before RPL (RM)

- Utilized RPL (RM)

- Balance After RPL (RM)

- Ministry Department

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13t E Page 9
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ITEM LIST
‘_‘ Special approve drug ‘_l LP above 50k |_‘ LP less than 50k m Delete ftem | 4 Add ltem ‘
« <3 13 [21-25/25]
_ Request Stock _ Max Storage
Drug /Non-Drug | Default item Packaging s Request _ . | Stock Availablg SR
Drug / Non-Drug Codes Name s Code *| Description ~ Quantity 5 Quantity (PKUJ Available (PKU) ] Quantity +
(SKU) (SKU)
[ |PoaacodoooLeaptx | Fermetnrin 5% wiv 150 143250
Lotion
Protein Free
[] DO3AX00000GADOIXX | Haemodialysate 10% 7,340 0 0 0 12,000 0 0 0.8015 5,883.01
Jelly
[] |D11AC03180L5201XX ST ST 2 112,500 0 0 0 112,500 180,000 0 02097 23,591.25
‘Shampoo
Sodium
[] | VOTAVO0000OT1001XX | Dichloroisocyanurate 8200 0 0 0 9,000 2,000 0 03705 3.038.10
250 Tablet
[ |AO1AD11985M2001XX g!’r’;':‘e" oo 1,050,000 0 72,000 0 1,260,000 48,000 0 00179 18,785.00
< >
Figure 3.2-6 Item List
Note

e Item List content an information of:
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Default Item Code
- Packaging Description
- Request Quantity (SKU)
- Request Quantity (PKU)
- Stock Available (SKU)
- Stock Available (PKU)
- Max Storage Quantity (SKU)
- Usage & Issue Quantity (SKU)
- Pending eP Approved
- Average Unit Price (RM) (SKU)
- Amount (RM)
- Vote Code
- Estimated Annual Purchase Value
- Order Type
- Estimated Annual Purchase Amount (RM)
- YTD Purchase Amount (RM)

e ‘Estimated Annual Purchase Value’ will show the ‘Order Type’ of the item whether Direct, Lampiran Q or

Request for Contract

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E
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RECOMMENDED PURCHASE LI
. =10
~
. - Estimated
pE:‘;'“U AU E::Tz::d Order sl YTD Purchase
Price (RM) =| Amount (RM§E Vote Code = > +| Purchaser Amount (RM) =
(SKU) Amount

(RM)

Usage &
Issue -

Quantity ~ | Approved
=) (SKU)

Request Stock Max Storage

Quantity 5| Reauest Available | Stock Avallable | o ey &

Packaging -
(SKU) Quantity (PKUJ (SKU) (PKU)

Description ™ Purchase” | Type

Value

240322007 .
45 0 4,440 0 45 0 0 0.5837 26.27 < 50K Direct 128.41 0.00
2740199
240701/0322007 _
1,722,250 0 0 0 2,475,000 752,000 0 0.0198 34,100.55 s = 50K Quotation | 102,206.86 90,443.68
240701/0322007 .
270,000 0 216,000 0 548,000 75,600 0 0.0531 14,337.00 < 50K Direct 49,863 55 39,943 20

2740199
240701/0322007 .
456,750 0 159,250 0 472,500 232750 0 0.0311 14,204.92 TS < 50K Direct 39,005.96 32,910.36

240701/0322007 _
596,496 0 4,400 0 604,800 6,800 0 36797 | 2,194,926.33 ST = 50K Quotation | 206,790.14 164,400.00

240701/0322007

6,105 0 0 0 18,000 1,000 0 0.3400 2,075.70 < 50K Direct 4,069.68 1,604.00
2740199
240701/0322007 .
13,500 0 10,500 0 13,500 12,000 0 0.0768 1,036.80 = 50K Direct 3,990.43 3,384.00
2740199
240701/0322007 .
1,200 0 410 0 1,200 190 0 2.6889 3,226.68 < 50K Direct 4,151.20 3,764.00
2740199
240701/0322007 .
1,910 0 4,275 0 4,050 0 0 0.1867 356.60 < 50K Direct 18.67 0.00
27401/99
240701/0322007
52,500 0 40,000 0 150,000 3,200 0 0.0935 5171.25 < 50K Direct 8,962.30 7,800.00
2740199
< >

Figure 3.2-7 Item List

STEP 6

Click on the Usage & Issue Quantity hyperlink and Usage Quantity details window will be display as Figure 3.2-8
| 4 | X
Category @3 Months ()6 Months ()9 Months ()12 Months
Date Range lzgue Quantity{ SKU) Usage Quantity({SKU)
0311172020 - D2012/2020 | | 0|
0411012020 - 02/11/2020 | 5,000 | 0|
04/092020 - 031102020 | 0|l 298|
Total 80 days | 5,000|| 203
Monthly Average | 1,668 =

Figure 3.2-8 Usage Quantity Details

Note

Click on the IZ' button to close Usage Quantity Details

STEP 7
Click on the Vote Code and Vote Information window will be display as Figure 3.2-9

VOTE INFORMATION

| & | x

1 1 [1-1/1]

@

Vote Code E Vote Description ] Budget Type Request To Purchase Quantity(SKU) E
| 020401/012200/27401/39 | FARMASI DAN BEKALAN | Operating | 840

Figure 3.2-9 Vote Information

Note

Click on the IZ' button to close Usage Quantity Details

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E Page 11
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STEP 8
Double click on the selected item list to view item information as shown in Figure 3.2-10

'VOTE CODE LIST

Budget Type - - - Ministry/Department Request Quantity(SKU)

090401/012200/27401/99 || FARMASI DAN BEKALAN

B4242 - KEMEMTERIAN KESIHATAN ‘l E-.E-:C-l | E-El

TOTAL 5,500

1 " [1-272]

Quantity Available Quantity Available YTD Purchase
(SKU) (PKU) Amount (RM)

pack of 500 tablet 2,000 4

Pack of 100 tal

Hem Description : Packaging Descripfion

MNDSBA12000T1003x%.02
MDSBA12000T1003X%.01

Alprazolam 1 mg Tablet pekc pack 7,870,

Alprazolam 1 mg Tablet pck pack 7,870§

TOTAL 2,000 4

Figure 3.2-10 Item Information

Note
e User can view details information of the selected item

e User is allowed to edit the Average Unit Price (RM). By editing Average Unit Price (RM) value will impact the
total Amount (RM)

STEP 9

Click on the -MI button to add Vote Code and Vote Information screen will be display as Figure 3.2-11

'VOTE CODE LIST

Ministry/Depariment Request Quantity(SKU} 4| Request Quantity(PKU) 3

2f I of =\ 0
FARMASI DAN BEKALAN 2t B4242 - KEMENTERIAN KESIHATAN I E.s::-@ 55
TOTAL 5,500

0S0401/012200/27401/99

O Operating

Figure 3.2-11 Vote Information

STEP 10
Select Vote Description

STEP 11
Enter Request Quantity (SKU)

Note
User is allowed to delete the Vote Code by following the step below:

- Check on the check box of the selected Vote Code

- Click on the -mﬂl button and confirmation message will be display as shown in Figure 3.2-12
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CONFIRMATION

? ;'3 COMFO0035: Are you sure to delete this recordiz) 7

(et )[(v= ) % ]

Figure 3.2-12 Confirmation Message

- Click on the button and the information of the vote code will be removed from the list

ADDITEM

12)m (e x

item Group [orUG [* ltem Sub Class [ |

Drug Name [ Atprazotam 1 mg Taler (2" Drug Code [mosBA12000T1003xK |

Default Item |Alpraznlam1 mg Tablet ‘ 2 Packaging Description ‘Pack of 100 tab |

uom SKU ablet | PR fiabret | Awsilable Quantity £ 2000] PRU | 2]

Total Request Quantity SKU | 5.500| PKU | 55\' Max Storage Quantity SKU | ?‘suu| PKU ‘ 75\x

Averags Unit Price (RM) [ 15433 7 Usags Guantity £ o] Pru | a*

Amount (RM) | 5438 25‘ Buffer Level Quantity SKU | 5£||]|:|| PKU ‘ 53‘*
Estimation Price (RM) \ 5,641.7500]

Figure 3.2-13 Item Information
STEP 12

Click on the button to save the record and confirmation message will be display as Figure 3.2-14

CONFIRMATION

E‘ ;3 COMFD002: Are you sure you want to save?

I e

Figure 3.2-14 Confirmation Message

Note

e Click on the button so save the modified record

e After save, system will go back to main screen as shown in Figure 3.2-15
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL No. [ | DateTime IE
tem Purchase Type e v Crested By [t = |
For Specific Deparmant? Mo - Sand For HOD Verifestion [ne [
Depsriment Name 2 Unit Name [ [~
tem Group DRUG v tem Sub Class -
Wizw Nesr Sxpiration Quantity? Mo - Mo, of Days [ [
With Back Order Quantity? Mo - Stss | open ]
Stock Locstion yr
Reject Reason Remark
‘ 4 ‘ 4
D Special approve drug r‘ LP above 50k [:] LP less than 50k Wl Detete tem 4+ Ada tem
' n[>[» [1-10/108]

_ Request Stock
.| Drug/NonDrug .| Defaultliem .| FPackaging "= .| Request - .
Drug / Non-Drug Codet J B | Dot © Q(mnl-l:’ty *| Quantity RO A:-Ial:e J

Stock Available | Max Storage,
(PKU} 7| Quantity(SKL)

Acetyloysteine 0804017020200
VOGAB22620P3001a | S00Dmg/2Emi Injecton n“mm RS20 ey —

(25mi Visl) = .
0904017012200

raes

DOBBE03000G1
DO1XX.01

DOBBB03000G1001XX | Acyslovir 5% Gream tube of 10 gram 840 B 240 24 1.080 o L} o210

OB041T215007
27401790

Alfscaicidol Tmeg AT1CCO3000C1 =TT
AMCCO0OCIDODX | oo e Box of 100 cap 5,000 a 0.2404

0B041D1Z200)
e

Alprazolam 0.5 mg NOSBA12000T10 | pack of 500
Tablet 023402 tablet

NOSBA12000T 100204

500 a 0E71e

Figure 3.2-15 Recommended Purchase List

STEP 13

Click on the s e

Figure 3.2-16

button to add additional item to be purchased and Add Item screen will be display as

I 16)m (o [x

item Group [orUG [» liem Sub Class [ |
Drug Name Bromhexine 4mg/2ml Inj 2| @ Drug Code ‘F{DEDBDZHUPSUMXX |

Default Item Bromhexine 4ma/2mi Inj F Packaging Description ‘F‘ack of 10 amp |
uom KU [amp | PKU famp Available: Quantity sKu | o] Pru | q
Total Request Cluantity SKU | 3.500| PKU | mn\' Max Storage Quantity SKU | 3 suu| PKU ‘ 3&3\ =
Average Unit Price (RM) [ 3.5607] * Usags Quantity £ o] Pru | a*
Amount (RM) | 12818 52‘ Buffer Level Quantity SKU | 2 4|]|:|| PKU ‘ 24‘:}‘ -
Estimation Price (RM) \ 18.226 6650

VOTE CODE LIST

Ml Delete | 4 Vote Code

Vote Description Ministry/Department

[0 [opersmng

‘54242 - KEMENTERIAN KESIHATAN
TOTAL 3,600

ITEM LIST

Quantity Available | Quantity Available |  YTD Purchase
(5KU) (PKU) Amount (RM)

ROSCB02110P3001XX.03 Bromhexine 4mgi2ml Inj pck pack pack of 30 ampoule a
ROSCE02110P3001XX.02 Bromhexine 4mgi2mi Inj amp ampoule Ampoule a
ROSCB02110P3001.XX.01 Bromhexine 4mg/2ml Inj pck pack Pack of 10 amp a

TOTAL o 0

Figure 3.2-16 Add Item
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STEP 14
Select Drug Name

Note
e Drug Name will display drug that is above buffer level.

Default Item will be automatically display and user is allowed to edit the value
e System will auto calculate Request Quantity(SKU) and user is allowed to edit the value.

e Unit Price will be automatically display and user is allowed to edit the value.

STEP 15
Select Vote Description
STEP 16
Click on the B button to save the record and confirmation message will be display as Figure 3.2-17

I

. [ H:li COMFO002Z: Are you sure you want to save?

[ Cancel H Yes H Mo l
Figure 3.2-17 Confirmation Message

Note

e Click on the button to save record

e After saved, the record will be updated on the Item List
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. Date/Time [ 0271212020 02:32:29 PM IE
ltem Purchase Type T v Created By p—_— |
For Specific Department? No v Send For HOD Verification [No [*
Department Name Unit Name ‘ | v
Item Group DRUG v |- Item Sub Class v
View Near Expiration Quantity? Ne - Mo. of Days ‘ a|
With Back Order Quantity? No v Status | open |

Stock Location

Remark ‘

Reject Reason ‘

ITEM LIST

D Bpecisl aporove drug D LP abaove 50k D LP less tran 50k l. Detete tem || 4 Add ftem

L= Pending | Average Unit

eP = Price(RM) | Amount (RMF Vote Code +

Request

DrugiNonDrug . Defaultlem | Packaging .| o000l .| Request . Stock Available | Max Storage, sue
Name T - iption ~ -

M | Drug / Non-Drug Code* Code Description (sK1) Quandity (PKUJ (SKU) - (PKU) | Quantity{SKU} q[.::li:;y - Approved (SKU)
‘D ROSCB02110P3001XX Bromhexine 4mg/2ml Inj ;DXSSE;?MWPBG Pack of 10 amp 3,600 360 1] [] 3600‘ 600 0 3.5607 12,818.52 2 < 50K
Figure 3.2-18 Recommended Purchase List
STEP 17

Click on the B button to save the RPL transaction and information message will be display as Figure 3.2-19

CONFIRMATION

Ej "’i COMFO002: Are you sure you want to save?
\

(et )[(ve ) % )

Figure 3.2-19 Information Message

Note
e Click on the k

i button to successfully save the record

e RPL No will be auto generated after successfully saved the record

e Button | b Approve | . @ Relect | and @ Cancel Request will be enable after successfully saved the record
as shown in Figure 3.2-20
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. |rP20000028 | DateTime [021272020 02:32:28 P [&
item Purchase Type [r [x]* Created By [t i |
For Specific Department? ‘ Mo ‘ v Send For HOD “erification | Mo | v
Department Name \ [4 Urit Name [ [+
ttem Group [oRUG [x] - ltem Sub Class [ [+
View Near Expiration Quanity? [Mo [* No. of Days [ q
\With Back Order Quantity? [Mo [* Status [open |
Stock Location | | r

Reject Reason

Remark ‘

ITEM LIST

D Specizl approve dug D LP above 50k E] LF less than 50k M Delete iem | 4+ Ada fem

v [1-111]

Usage &

Drug/NonDrug .| Defaultfiem .| Packaging . g;":n“e.’t Rk
Name - - -

_ Pending = Average Unit
a Request _ .| Stock Available | Max Storage. Issue . a N a a
Ny tity = _ ] Available - _ Lw eP | Price (RM) 5 Amount (RMJ Vote Code =

Code Description (SKU) Quantity (PKU) (SKU) (PKU) Quantity{ SKU) Q[usa;l-l:;y — (SKU)

B | Drug/ Non-Drug Code®

030
ROSCB02110P3001XX Bromhexine 4mg/2ml Inj Pack of 10 amp 3,600 360 o o 35607 1231852 S7ag1/as
01/89

3600 ‘ 600

ROSCB02110P30
01Xx.01

E

Figure 3.2-20 Recommended Purchase List

STEP 18

a) Click on the .‘A"ﬂj button to approve the record and confirmation message will be display as Figure
3.2-21

CONFIRMATION

(_\'-. COMF0128; Are you sure you want to approve
@ the record?

[ Cancel || Yes || No

Figure 3.2-21 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2-22

INFORMATION

@ INFOO0873: Record approved successfully.

Figure 3.2-22 Information Message
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Note _
e Click on the .

.| button to successfully approved the record
b) Click on the .m] button to reject the record and confirmation message will be display as Figure 3.2-

23
Note

User need to enter Reject Reason before click on the | P R¥e | pytton

CONFIRMATION

@'« COMNF0126: Are you sure you want to reject the

Wy record?

I Cancel || fes || No

Figure 3.2-23 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2-24

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2-24 Information Message

Note )
e Click on the ..

.| button to successfully rejected the record

c) Click on the @CancelReauest b i 19 cancel the record and confirmation message will be display as

Figure 3.2-25

t/‘\-.l CONF0129: Are you sure want to cancel the
% transaction

I Ccancel || Yes || No

Figure 3.2-25 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3 Purchase Order
3.3.1 Purchase Order Listing Page

To view existing Purchase order Record, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

R - I o

ol

= Home
Inventory
1]
Finarce [© =
Procurement
Routine Item Purchase Type | Al M Order Date From “ear 2020 M
By Request Order

Item Dscription

=} || =} || =3|| ED

Order Type v Order Date To F
Purchase Order
Purchase Orcer Roquest Typo : LPG Apprcva Date From tem Gode . ]
APPL (Without P Intef Request No F LPO Approval Date To Created By

Inventory Management

Order No. 4 eP Status All

- Delivery Site To F
Pharmacy Transaction
Msintenance LPO No F Payment Status All -
Report/Enquiry Status Al v Receiving Status Al -
1 35 || »

[1-10/3248]

Item

Delivery Site Supplier Order jictal Payment | Receiving
Request Type | Purchasst| Order No2 #| RequestNo.: = opet & ool #| CrestedBy?| Status ¢ ePStatus?| Amount 3| | cVer P
Type (RM)
I HOSPITAL SuLer oy
Direct Purchase |LP ROR0EE 200445331 2000095 PHARMAGY | 16/08(2020 |RohenibtEsa | Approved | eP Approved 119.40|Open 7
02 Received
f— SO, BHD.
Direct Purchass |LP e OB | ao4zeanz RO20000837 || PHARMACY | 11/08/2020 |Rohanibt Esa | Approved | &P Approved 350,00 | Open Open
SDN. BHD.

Figure 3.3.1-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Item Purchase Type
- APPL
- Contract
- LP
b) Order Type
- Direct Purchase
- Lampiran Q
¢) Request Type
- Approved Special Medicine
- Indent Based
- RPL
- Requisition Order
- Supplementary Order
d) Request No
e) Order No
f) LPO No
g) Status
- ALL
- Approved
- Cancelled
- Cancelled LPO
- Cancelled Order
- Closed
- LPO Cancelled By eP
- Open
- Pending for Approval
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- Rejected
h) Order Date From
i) Order Date To
i) LPO Approval Date From
k) LPO Approval Date To
I) eP Status
- eP Approved
- eP Rejected
- Pending for eP Approval
eP Cancelled
m) Payment Status
- Closed
- Full Payment
- Payment with Credit Note
- Open
n) Receiving Status
- Fully Received
- Open
- Partially Received
0) Year
p) Item Description
g) Item Code
r) Created By
s) Delivery Site To

STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed as figure 3.3.1-2

PURCHASE ORDER

Cancel LPO x

PURCHASE ORDER DETAILS

LP Purchase Order
Order No [Po21003293 | Financial Year [ 2021 Order Date 23/01/2021 11:36.08 PM =l
Order Type ‘Dlrecl Purchase ‘ - |
Request Type ‘Supplemeniﬂry Order ‘ - | (TSE‘)O’“' Amount | 1 0EID,DO| Created By — |
ltem Group ‘DRUG ‘ - | ltem SubClass | | v | Approval Date |24m112021 | @ |
Supplier Name ‘ ‘ Pl |‘ Approval By - |
Deiivery Site To Name | FARMAS| LOGISTIK 2] Order Stalus [Approved |
LFO No. [coserrazrraaraznnt § LPO Approval Date and | 3310112021 11:40 PM [&) oP Status [eP Approvea |
Ezl‘;‘:,?[);j?“ \ 10" Deiivery Due Date [ 0210202021 11:40:00 P [&)
Remark ‘ A| eP Reference No | | Reason | A|
CAPD Home Delivery No Yes PASC

P

PURCHASE ORDER DETAILS

1 " [1-1171]

- | Usage YTD
Receive

3 - Unit
Item L " .| Packaging, OV " ist - Back _ Averagi Amoupn Purcha
Cancel Code” Item Description +| PKU% Description’ Brand Manufacturer l()::ﬂlﬁt ?::Slﬁt Quaniit Vote Code *| Department {‘?Fl..lKalnjl)n lssue | Order (n : Price’| (RM)” | Amoun|
(PKU) Quantit (PKU) (RM)

JOTBX
03000
P3201.
02

COVID 18 mRNA Vaccine
{Nucleoside Modified) Concentrate for | pck
Dispersion for Injection

090401/00800/27401/99
Pizer 10 10 10(COVID19 2021
Development

pack of 195
vial

11,000
oo

952 92
135

COMIRNATY 0000 - 1245 0.00

Figure 3.3.1-2 Purchase Order Listing Page
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3.3.2 New Purchase Order LP Direct Purchase: RPL

(Ph[B

To create new Purchase Order LP Direct Purchase for RPL, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH

Logout
= Home
Inventory ooy |
3
Finance | @ -
Procurement
Routine ltem Purchase Type | All - Order Date From B ear 2020 M
By Request Order Order Typs - Order Dats To B Item Description i
Purchase Order
e Reaues: Trpe = SN — E  temcee [ ]
APPL (Without eP Integr: Request No LPO Approval Dats To B Created By #
Inventory Ma t
nventory Managemen Order Mo, <P Stetus Al M Delivery Site To
Pharmacy Transaction
Maintenance LFONo # Payment Status All - Q_ Search
Report/Enquiry Status Al - Reeiving Status Al -
1 1325 |5 | » [1-1073248]
Item _ _ " Total -
. . . .| Delivery Site |  Supplier .| Order . . . . .| Payment | Receiving
Request Type | Purchase® | Order Noz %| RequestNo.: = = Dato | CrestedBy| Status ¢ ePStas?| Amount 3 CUPE Status
Type ame (RM)
PO200029 By [zuar Full
Direct Purchase |LP SEES | o0Dadsazt RO20000851 PHARMACY | 16/08/2020 | Rohani btEsa | Approved | eP Approved 119.40| Open J
02 Received
— SDN. BHD.
— RS
Direct Purchase |LP o 200434402 RO20000837 |, PHARMACY | 11/08/2020 |Rohani bt Esa | Approved | eP Approved 50.00|Open Open
F - SDN. BHD.

Figure 3.3.2-1 LP Purchase Order
STEP 1

STEP 2
Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DETAILS
‘ AP Purchase Order | LP Purchase Order | Contract Purchase Order ‘
Order No ‘ | Financial Year ‘ 2021 | Order Date
Order Type | ¥ |
Request Type ‘ [~] (T;}a')o’de' Amount | 0.00| Crealed By
Supplier Name | 2t Approval By

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH o |* Order Status

Remark ‘

Reason
4

CAPD Home Delivery @®No ()Yes

PASC

A

Ordered
Manufacturer | Quantity:
(PKU)

. o Usage
Item Description +| Ky 4| Packeoing, Ministry |

Department

Brand Vote Code

Description”

No record found

‘ound

PURCHASE ORDER DETAILS

Issue
Quantity

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

07/10/2021 09:53:23 AM

| - |
| |
|Open |

N

&

(RM}

Figure 3.3.2-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHASE ORDER

PURCHASE ORDER DETAILS

‘ AP Purchase Order | LP Purchase Order | Contract Purchase Order ‘

Order No [ | Financial Year [ 2021 Order Date 0711012021 09:53:23 AM |
Order Type | Direct Purchase v @
otal Order Amount

Request Ty [RPL - | | 0,00‘ Created By | - -

(RM)
RPL No |RP21000035 pel @
7 Approval Date | ‘ [l
Supplier Name’ 5 LINES MALAYSIA SDN BHD 2"

Approval By |
Delivery Site To Name |HOSPJTAL PAKAR SULTANAH FATIMAH o Order Status |Open

Remark | /‘ eP Reference No Reason | P
CAPD Home Delivery @No (OYes PASC O
]
PURCHASE ORDER DETAILS

O

Ordered Usage &

- »| Ministry /
Brand Manufacturer anhm Vote Code *| Depa o Iss

Packaging,
Description

Item Description B PKU =

Figure 3.3.2-3 LP Purchase Order

STEP 4
Select on Order Type as Direct Purchase

STEP 5
Select Request Type as RPL

STEP 6
Select RPL No

STEP 7
Select Supplier Name

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes’, user need to enter value in the field
STEP 8

Select Delivery Site To Name

Click on the mﬂ] button to add item to be procure and Add Purchase Order Item screen will be display as
Figure 3.3.2-4
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ADD PURCHASE ORDER ITEM
‘Bl x

ltem Code [No2AX02110P30013001 | em Group [orRus | PKU [pek |

Item Description \T!amado\ HCI 50 mgiml Injection 2 \ a Budget Type ‘Operatmg ‘ Packaging Description |Pack of 10 amp |

Vole Description [ FARMASI DAN BEKALAN 2 Vote Code os0a0t01220027401190 | :ﬁ%ﬁ)‘"'“g Contract Quantity |

Ministry/Department ‘ B4242 - KEMENTERIAN KESIHAT{ v \ eF Project / Program ‘ | ~ \“ eP GL Account | ‘ - |’

Order Quantity (PKU) ‘ QUO‘ * Approved Quantity (PKU) ‘ 900‘ Brand |TRACIDOL - |‘

Suggested Quantity (PKU) ‘ QUO‘ eP Approved Quantity (PKU) ‘ 0‘ Manufacturer |YSP— Yung Shin Phamaceuticals ( v |‘

RO / RPL Approved Qty ‘ 0‘

(SKU)

Min Order Quantity (PKU) | 1] Max Storage Quantity(PKU) | 900 Unit Price (RM) (PKU) [ 120]°

Quantity Available (PKU) | 0| Max Storage Quantity(SKU) | 2,000 Total Amount (RM) [ 1,080.00]

Quantity Available (SKU) | 0| Bufter Level Quantity (SKU) | 6,000

STEP 10

Figure 3.3.2-4 Add Purchase Order Item

Select Item Description and Product Search window will be display as Figure 3.3.2-5

Search Iltem Description

ltem Description

1

Tramadol HCI 50
mg/ml Injeciion
Zuclopenthixol

Decanoate

ltem Description

200mg/ml Injection

X
| wncae |
i1 [1-272]
ltem Code Drug Name =5 Vote Code Budget Type =
NO2AX02110P3001 Tramadol HCI 50
XX 01 mg/ml Injection
NDSAF05135P2001 Z”;éi‘;i’:f;':“'
XX 02

200mg/ml Injection

Note

Figure 3.3.2-5 Product Search

e List of item display is the list from approved RPL

¢ Click on the selected item

ADD PURCHASE ORDER ITEM

ltem Code ‘NUZAXDZHOPW(NXK.M

Item Description \ Tramadol HCI 50 mgiml Injection

Vote Description \ FARMASI| DAN BEKALAN

Ministry/Department

| B4242 - KEMENTERIAN KESIHAT] ¥ | *

Order Quantity (PKU) \

Suggested Quantity (PKU)

| Item Group [orRus | PKU
Pl \ Budget Type ‘Operatmg ‘ Packaging Description
2 Vote Code oeust/01220027401100 | Romaning Contract Cuantly |
(PKU)
eP Project/ Program ‘ | Pl \ * eP GL Account
a00/* Approved Quantity (PKU) | 900 Brand
QDO‘ eP Approved Quantity (PKU) ‘ 0‘ Manufacturer

RO / RPL Approved Qty
(SKU)

\
\
Min Order Quantity (PKU) |
\
\

g
1] Max Storage Quantity(PKU) | 900 Unit Price (RM) (PKU) @

|pck

|
|Packuf1[l amp |
|
J

| B

| TRACIDOL

| YSP - Yung Shin Phamaceuticals ( v |*

120
Quantity Avallable (PKU) 0| Max Storage Quantity(SKU) | 2,000 Total Amount (RM) [ 1,080.00]
Quantity Available (SKU) 0‘ Buffer Level Quantity (SKU) ‘ E,DOO‘
Figure 3.3.2-6 Add Purchase Order Item
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Note

e Vote Description will be display after selecting Item Description and user is allowed to change the Vote
Description.

e Order Quantity will be display value based on the approved quantity at RPL stage.

e Ministry/Department Vote Code will be based on the selected Item Description

e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 11
Enter Unit Price (RM) (PKU)

STEP 12
Click on the button to save the record and confirmation message will be display as Figure 3.3.2-7

CONFIRMATION

COMFOO002: Are you sure you want to save?

| Cancel || fes || No

Figure 3.3.2-7 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.2-8

INFORMATION

@ IMNFO0E79: Record has been saved successfully

Figure 3.3.2-8 Information Message
Note

Click on the L. J button to successfully saved the record and the details will be appeared on Purchase
Order Details as shown in the Figure 3.3.2-9
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PURCHASE ORDER

PURCHASE ORDER DETAILS
| AP Purchase Order | LP Purchase Order | Contract Purchase Order ‘
Order No [ ‘ Financial Year [ 2021 Order Date 07/10/2021 09:53:23 AM B
Order Type | Direct Purchase v |*
Request Type |RPL v (TRD}G;OME' Amount | 1.080.00] Created By [ - - |
RPL No |RP21000035 2|
Approval Date | | B |

Supplier Name |5 LINES MALAYSIA SDN BHD ”~ \“ Approval By | ‘
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 0 | Order Status |Open ‘
Remark | eP Reference No Reason |

4 4
CAPD Home Delivery ®MNo (JYes PASC 0

P

PURCHASE ORDER DETAILS

M Delete ltem Add Ttem

[1-171]

Ordered nit = L
_ Ministry / cl N Average, | Amount_| Purchase
- Py e, L
Manufacturer Q(l:)ﬂ;ﬁltt Vote Code *| Depa o 8 Price % Price ©| (RM) *| Amount
} (PKU) (RM)

Item Description +| pry ¢ Packaoing,| g,
Description’

NO2AX02 242 -

B4
090401/012200/27401/99

110P3001 | Tramadol HCI 50 mg/mi Injection pck Packof10 | ypaci v | |(vsP-vu v | 900| FARMAS! DAN BEKALAN | "EMENTERI
XX.01 EILY — AN

Operating

9.43| 1,080.00 0.00

KESIHATAN

VOTE CODE LIST
1 "

[1-171]

BudgetType Viote Code Vote Description Ministry | Department B“'“““?RB'::""’ PO.|  utilized o (Ra) 4| BalanceAflterPO
Operating 090401/012200/27401/99 FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 1,852.75 1,080.00| 77275
TOTAL 1,852.75 1.080.00 77275

Figure 3.3.2-9 LP Purchase Order

Note
e To add more items to purchase, please repeat form STEP 8 to STEP 12.

e User is allowed to delete the list of Purchase Order Details by click on the check box then click the
button.

e User can view the vote code in the section Vote Code List as shown in figure 3.3.2-10

1 " [1-1/1]

BudgetType 3 Vote Code s Vote Description 2 Ministry | Department B“'“““(’RB;I""’ POL|  utilized PO (RM) + B“'““ﬁ:;‘" R g

| Operating | 090401/01220027401/99 | FARMASI DAN BEKALAN | B4242 - KEMENTERIAN KESIHATAN | 1,852.75 | 1,080.00 772.75
TOTAL 185275 1.080.00 77275

Figure 3.3.2-10 Vote Code List
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PURCHASE ORDER DETAILS

| AP Purchase Order | LP Purchase Order | Contract Purchase Order ]
Order No | Financial Year ‘ 2021 Order Date 07110/2021 09:53:23 AM &)
Order Type | Direct Purchase v \‘
Request Type [reL - (Taﬁ‘)o’de"“m"“"‘ 1,080.00| Created By - -
RPL No |RP21000035 Fel ‘ ‘

Approval Date ‘ |
Supplier Name [5 LINES MALAYSIA SDN BHD 2] Approval By ‘ ‘
Delivery Site Te Name | HOSPITAL PAKAR SULTANAH FATIMAH 2 \ * QOrder Status ‘Opan ‘
Remark ‘ 4‘ eP Reference No Reason ‘ ”‘
CAPD Home Delivery @No (Yes PASE 0O

e

PURCHASE ORDER DETAILS
T Celete Item|| 4 Add Item

1 " [1-1/1]

Unit Item YTD
Ministry / e ic Average, | Amount, | Purchase
Department g 7| Price 7| (RM) 7| Amount

Ordered
Brand Manufacturer | Quantity: Vote Code B
(PKU)

Packaging,

it - a
Item Description * PKU % Description”

B4242 -
NO2AX02 Pack of 10 090401/012200/27401/99 KEMENTER!
AN

943 ‘I,DEODO‘ 0.00
amp

110P3001 | Tramadol HCI 50 mg/ml Injection pek | TRACI v | [[YSP-Yu ¥ | 900 | FARMASI DAN BEKALAN

pedil] Operating

KESIHATAN

Figure 3.3.2-11 LP Purchase Order

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.2-12

CONFIRMATION
@ CONF0001: Data have been modified. Save
l Changes?

| Cancel | | Yes | | Mo

Figure 3.3.2-12 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.2-13

INFORMATION

@ IMFO0G79: Record has been saved successiully

i

OK

Figure 3.3.2-13 Information Message
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Note
e Click on the k

button to successfully save the record

e Order No will be auto generated after successfully saved the record

o Button @ AP0 | | @ Reect | 5y @CancelRequsst il he enable after successfully saved the record as
shown in Figure 3.3.2-14

PURCHASE ORDER

‘. 4+ ‘Appa | P Reject Je‘ucancemequesl ‘ B ‘ (7] ‘ X

PURCHASE ORDER DETAILS
LP Purchase Order
Order No [Po21004088 | Financial Year [ 2021 Order Date 0711012021 09:53:23 AM A
Order Type |D\rect Purchase | v |
Request Type |RPL > (T,g},j')o’“”‘""’“"‘ [ 1,080.00) Created By ‘ - - |
RPL No [rP21000035 [2]
Approval Date ‘ ‘ x| \

Supplier Name |5 LINES MALAYSIA SDN BHD 2" Approval By ‘ ‘
Delivery Site ToName  |HOSPITAL PAKAR SULTANAH FATIMAH 2 |* Order Status ‘Open ‘
Remark | eP Reference No Reason ‘ ‘ )

i 4
CAPD Home Delivery @®No (OYes PASC 0O

]

PURCHASE ORDER DETAILS

1 " [1-1/1]

Ordered | Approve( Unit ==
Item _ . - .| Packaging, - - | Ministry / Bai - .| Average | Amount | Purchasdg
Code Item Description =| PKU = Description’ Brand Manufacturer | Quantity| Quantity Vote Code A ———— Issue Order Price 5 Price™| (RM)~ | Amount

(PKU) | (PKU) Quantity (L]

{PKU) (RM)

ND2AX0 Pack of 10 080401/012200/27401/99 igj‘\‘éNTERI
O 2110P30 | Tramadol HCI 50 mg/ml Injection pck amp | TRACI w | || YSP-Yu v | 900 900 | FARMASI DAN BEKALAN AN 0.43| 1,080.00 0.00
01XX.01 Operating KESIHATAN
Figure 3.3.2-14 LP Purchase Order

a) Click on the .ﬂj button to approve the record and confirmation message will be display as Figure
3.3.2-15

CONFIRMATION

@'« COMF0128; Are you sure you want to approve

&y the record?

I Cancel || fes || No

Figure 3.3.2-15 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.2-16
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INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.3.2-16 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.3.2-17
Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || Yes || No

Figure 3.3.2-17 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.2-18

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.2-18 Information Message

Note _
e Click on the .

.| button to successfully rejected the record
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c) Click on the @CancelReauest | 1y 1110 15 cancel the record and confirmation message will be display as

Figure 3.3.2-19

(‘\-.I CONF0129: Are you sure want to cancel the
% transaction

| Cancel || Yes || No

Figure 3.3.2-19 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3.3 New Purchase Order LP Direct Purchase: Supplementary

To create new Purchase Order LP Direct Purchase for Supplementary, perform the steps
below:

By O el Mdigse

@ PHARMACY INFORMATION SYSTEM
R - T
ae Purchase Order3
& Home
Inventory

— —
Finarce [ L+
Procurement

Routine ltem Purchase Type | All M Order Date From ]

“ear 2020 M
By Request Order

Order Typs - Order Date To B Item Description ;
Purchase Order =
e Reauest Type : 20 spprovei D For e e I
APPL (Without P Integrati F

Request No. r LPQ Approval Date To ) Greated By
Inventory Ma t
nventory Management Order No F &P Status Al - Delivery Sits To
Pharmacy Transaction
Maintenance LPO Mo r Payment Status Al -
Report/Enquiry " Status Al v Receiving Status Al v
1 325 [>]»

[1-10/3248]

Iltem

o - a i i Supplier a a a a Payment Receiving
Regquest Type Pu{;:!e- Order Noz LPO No. s s s +| Status = s Status Status

HO.S PITAL ZULAT

PHARMACY 18/08/2020 | Rohani bt Esa
SDN. BHD.

Direct Purchase [LP ;’?DDD‘B

200445331 RO20000951

Approved | eP Approved

119.40| Open

HOSPITAL |,

P PAKAR Zuear

Direct Purchase |LP 200434402 RO20000837 |, PHARMACY | 11/08/2020 | Rohani bt Esa
- SDN. BHD.

Approved | &P Approved

PN

Fully
Received

Figure 3.3.3-1 LP Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchsss Crdsr | LP Purchase Order | Contract Purchass Order

Order No [ | Financial Year [ 2020] Order Date 021272020 03:42:54 PM o)
Order Type Direct Purchase v |
Request Type Supplementary Order v | Total Order Amount (RM) | 000 Crested By —
Item Group DRUG v Item SubClass v Approval Dats [&
Supplier Name 34 PHARMA r Approval By
Delivery Site ToName | HOSPITAL BlSaRia” r Order Status Open
Remark oF Referencs No Reason

= 4 -
CAPDHome Delivery ~ @No ()Yes s 3

g

Figure 3.3.3-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHASE ORDER

PURCHASE ORDER DETAILS

4P Purchass Order | LP Purchase Order | Coniract Purchase Order |

Order No [ | Financial Year [ 2020 Order Date 02/12/2020 03:42:54 PM FIR
Order Typs Direct Purchase v |
@ v | Totel Order Amount (RM) | oo Created By - |

Request Type Supplementary Order [

Item Group DRUG v 7 Item SubClass v Approval Date | ‘ &
Supplier Name T Pl 2 Approval By | ‘
Delivery Site Te HOSPITAL ikl 2| Order Ststus [cpen |
Remark A‘ &P Reference No Reason | A‘
CAPD Home Delivery @No OYes PAST 0O

PURCHASE ORDER DETAILS e

Usage & Item YD

Packaging . = .| Ministrys | U329€ Back | Unit Pricg | Average,| Amount,| Purchase
Description”| 2™ Manuacturer Q(I:]TL‘:;Y' *| Department 0'“'”, Order (RM) *| Price ©| (RM) | Amount
(PKU) (RM)

Ordered
PKU =

Utilized PO (RM) % Balance Afier PO (RMJ:

Balance Before PO
RM) -

Ministry f Depariment

Figure 3.3.3-3 LP Purchase Order

STEP 4
Select on Order Type as Direct Purchase

STEP 5
Select Request Type as Supplementary Order

STEP 6

Select Item Group
- Drug
- Non-Drug

Note
Select Item SubClass if required

STEP 7
Select Supplier Name

Note
. If select PASc , user need to enter PASc Reference No

e if select CAPD as 'Yes', user need to enter value in the field
e  Order Date will auto refill based calendar date. User able to change accordingly

STEP 8

Click on the w‘ button to add item to be procure and Add Purchase Order Item screen will be display as
Figure 3.3.3-4
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ADD PURCHASE ORDER ITEM

Item Code

ltem Description

\iots Description
Ministry/Department
Order Quantity (PKL)
Suggested Quantity (PKL)
Min Order Quantity (PKU)
Quantity Available (PKU)

Quantity Available (SKU)

|JIJ'\ CAD4012C1002X% 01

‘ Item Group
y- udget Type
|FARMASI DAN BEKALAN 2 ‘ote Code

| amoxicillin 500mg Capsule

| B4242 - KEMENTERIAN KESIHATAN | v | €P Preject / Program

| 110+ Approved Quantity (PKU)

| 190\ P Approved Quantity (PKU)
[ 1] Max Storage Quantity(PKU)
| nu\ Max Storage Quantity(SKU)
[ 11,000] Buffer Level Quanity (3KU)

[pruG |

‘Oparzting |

[pss01m12200727401/89 |

11|

\
\ q
\
\
\

300

30,000

20,000

PKU [pex

Packaging Description

|packo| 100 capsule

Remaining Contisot Quantly |
(PKU)

&P GL Account |
Brand | Z-MOX
Manufacturer | Aurobinda

Unit Price (RM) (PKU) [

Total Amount (RM)

10.00]*

1,100.00]

STEP 9

Figure 3.3.3-4 LP Add Purchase Order Details

Select Item Description and Product Search window will be display as Figure 3.3.3-5

Note

Product Search

| x

ltem Description

Amauicillin S00mg Capsulg|

| Item Code

=

Amazicillin 1g + Clavulanate 200mg Inj

JOICROZ2561
P4002: 01

— JO1CAD4012
Amazicillin S00mg Capsule CA00250% 02 1000
capsule
- JO1CAD4012 | pack of 500
Amaxicillin S00mg Capsule C1002XX.03 | capsule
Amazicillin Clavulanate 228 mgi's ml JOICRO2561 | bottle of 70
Syrup F2102XX.01 |mil
Amazicillin Trihydrate 125 mg/s ml JO1CAD4012 | Bottle of 60
Syrup F1001:2.01 | ml
Amicillin Tribydrate 125 ma/S ml JO1CAD4D12 Ez;'fe"; ;j}
Syrup (bott of 50ml) FI001XX.02 |Co-"
millilitre
lloprost Trometamel S0mcg/D.5mil BO1AC11239 |pack of 5
Injection P3002.01 ampoule
|pratropium Br 0.5mg, Salbutamal RO3AKD4320 | pack of 20
2.5mg Neb (UDV) A3001.02 | ampoule
Lamotrigine 25 mg MNO3AX09000 | box of 30
Dispersible/Chewsble Tablet T20012x.01 |tablet

Amazicillin 1g + Clavulanate 200mg
Injection

Amazicillin S00mg Capsule

Amaxicillin S00mg Capsule

Amazicillin + Clavulanate 2258 mals
mil Syrup

Amaxicillin Trihydrate 125 mg/s ml
Syrup

Amazicillin Trihydrate 125 mg/s ml
Syrup

lloprost Trometamel SOmcg/D.5mil
Injection

|pratropium Br 0.5mg, Salbutamal
2.5mg Neb (UDV)

Lamotrigine 25 mg

Dispersible/Chewsble Tablet

050401 /01 220027 401/95

[1-10/19]

Operating

050401 /01 220027 401/95 Operating
D50401/012200027401/98 Operating
050401 /01 220027 401/95 Operating
D50401/022200/27401/98 Operating
050401 DZ22D0V2T401/95 Operating
050401 /01 220027 401/95 Operating

Figure 3.3.3-5 Product Search

e List of item display is the list from the Iltem/Product Buffer Level

e Click on the selected item

Item Code

Item Description

“ote Description
Ministry/Department
Order Quantity (PKLU)
Suggested Quantity (PKU)
Min Order Quantity (PKU)
Quantity Available (PKU)

Quantity Available (SKU)

ADD PURCHASE ORDER ITEM

WO1CAD4012C1002XX .01 Item Group
| Amexicillin 500mg Capsule P Budget Type
| FARMASI DAN BEKALAN 2 “ote Gode

|54242 - KEMENTERIAN KESIHATAN ‘ - |*

110]

P Project [ Program

proved Cuaniity (PKU)

.e
150 =P Approved Quantity (PKU)

1| Max Storage Quantity(PKU)
10| Max Storage Quantity(SKU)
11,000 Buffer Level Quantity (SKU)

[orRuG |

‘Oper&ling ‘

[oe0s01/0122002740188 |

110]

g

30,000/

\
\
[ 300]
\
\

20000

PKU

Packaging Description |Dackof 100 capsule |
Remaining Confract Quantity | |
(PKU)

* P GL Account | | 2|
Erand | z-mox v |-
Manufscturer | Aurohinde v |
Unit Price (RM) |jPK@ 10.00|*
Total Amount (RM) [ 1,100.00]

Figure 3.3.3-6 LP Add Purchase Order Details
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Note
e Vote Description will be display after selecting Item Description and user is allowed to change the Vote
Description.

e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 10
Enter Order Quantity (PKU)

STEP 11
Enter Unit Price (RM) (PKU)

STEP 12
Click on the button to save the record and confirmation message will be display as Figure 3.3.3-7

CONFIRMATION

COMFO002: Are you sure you want to save?

I Cancel || fes || No

Figure 3.3.3-7 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.3-8

INFORMATION

@ IMFO0G79: Record has been saved successiully

OK

Figure 3.3.3-8 Information Message
Note

Click on the L A button to successfully saved the record and the details will be appeared on Purchase
Order Details as shown in the Figure 3.3.3-9
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ADD PURCHASE ORDER ITEM

PURCHASE ORDER DETAILS

g“’"“,*': .| Ministry/
(PK"] T [ (RM)

.| Packaging . Usage & Back

*| Description”

Brand

Manufacturer

pack of 100 . Da2M23
ZMOX ¥ | (| Aurobindo ¥ KEMENTERIA
N KESIHATAN

02X | Amoxicilin 500mg Capsule

capsule

(B [e [x
Item Code [ | Item Group [orus | PKU [ |
Item Description Budget Type | ‘ Packaging Description | ‘
\iote Description 2 Viote Code [ | :_‘;Flé"uf’]'"'”g Coniract Quaniy [ |
Ministry/Department | | v |* eP Project / Program | R eP GL Account | ‘ 2|
Order Quantity (PKU) | o+ Approved Quantity (PKU) | EI‘ Brand =
Suggestsd Quantity (PKU) [ El &P Approved Qusntity (PKU) [ El Msnufacturer -
Min Order Quantity (PKU) | EI‘ Max Storage Quantity(PKU) | EI‘ Unit Price (RM) (PKU) | 1) -}3‘
Quantity Available (PKU) | EI‘ Max Storage Quantity(SKU) | EI‘ Total Amount (RM) | a -}3‘
Quantity Available (SKU) [ El Buffer Level Quantity (SKU) [ El

Ml Delets ttem|| 4 Add Ttem

ftem

UnilPrim; Avﬂam: Amount | Purchase

Price
(PKU)

1247

[1-1111
YTD

(RM) *| Amount
(RM)

1,100.00 374100

Figure 3.3.3-9 Purchase Order Details

e To add more items to purchase, please repeat form STEP 8 to STEP 12.

e User is allowed to delete the list of Purchase Order Details by click on the check box then click the

B | on

e Click on the E button to close the Add Purchase Order Details screen

e User can view the vote code in the section Vote Code List as shown in figure 3.3.3-10

'VOTE CODE LIST

Ministry / Department Balance Before PO

Utilized PO (RM) =

[1-111]

(RM)

| FARMASI DAN BEKALAN | B4242 - KEMENTERIAN KESIHATAN | 0.00]

TOTAL 0.00 100.00

00.00|

Balance After PO (RM):

-1,100.00

Figure 3.3.3-10 Vote Code List
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PURCHA SE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order LP Purchase Order | Confract Purchase Order

Order No [ | Financial ‘rear [ 2020 Order Date 0211212020 03-42:54 PM I
Order Type Direct Purchase v
Request Type Supplementary Order v |- Total Order Amount (RM) | 1.100.00] Created By — |
tem Group DRUG v Item SubClass v Approval Date ‘ [
Supplier Name TRy L N T Fl Approval By ‘ ‘
Delivery Site To Name HOSPITAL HEZ=as -~ Order Status ‘Open ‘
Remark P Ref N R

- | ) S - | )
CAPD Home Delivery ~ @No_ () es PAS: 0

4
PURCHASE ORDER DETAILS

Ml Delete Item|| 4 Add Item

[1-111]

Hem Y10
_ Ordered
piy | Packaging.

. Unit Price,| Average, Amount, | Purchase
Description”| oo (=== 0(':,“;'3]"" = (RM) *| Price ©| (RM) | Amount
(Piu) (RM)
J01CAD4D i 0 9 B4242 -
D 1002X | Amaoxicillin 500mg Capsule o - - - ZMOX ¥ Aurobindo ¥ 110 FARMASI DAN BEKALAN KEMENTERIA

247 1,100.00 374100
Operating N KESIHATAN

Figure 3.3.3-11 LP Purchase Order
STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.3-12

CONFIRMATION

t/‘\-.l CONF0001: Data have been madified. Save
% Changses?

| Cancel || Yes || No

Figure 3.3.3-12 Confirmation Message
Note

Click on the button to save the record and information message will be display as Figure 3.3.3-13

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.3-13 Information Message

Note
e Click on the

. button to successfully save the record
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e Order No will be auto generated after successfully saved the record

« Button @A | | @ Relect | @ CancelRequest | e enable after successfully saved the record as
shown in Figure 3.3.3-14

PURCHASE ORDER

[+ | dAvoove | @ Reject | @eCancel Request | @  x

PURCHASE ORDER DETAILS
[ LP Purchase Order

Order Ho [Pozonnazsa | Financil Vear \ 2020 Order Dt 02/12/2020 03.42:54 PM &
Order Typs | Direct Purchass (=]
Request Type Supplementary Order v |* Total Order Amount (RM) ‘ 1.1 DD.DUl Created By | — |
Item Group ‘ DRUG ‘ v |* Item SubClass ‘ | v Approval Date | | an
Supplier Name T 2| Aapproval By [ |
Delivery Site To Name HOSPITAL syt P Order Status |Open |
Remark ‘ 4‘ &P Refarence No [ | Reason A
CAPD Heme Delivery @No O ves PASe [m]

e

PURCHASE ORDER DETAILS
Ml Delet= Item|| 4 Add Ttem

" [1-111]

Ordered | Approved
Brand Manufacturer | Quantity | Quantit
(PKU} | (PKU)

ZMOX ~ Aurcbindo ¥ 110| FARMASI DAN BEKALAN KEMENTERIA 00 7 00.00| 3.741.00
Operating N KESIHATAMN

Figure 3.3.3-14 LP Purchase Order

STEP 14
a) Click on the .mj button to approve the record and confirmation message will be display as Figure

3.3.3-15

(‘\-.I CONFO128: Are you sure you want to approve
% the record?

[ Cancel H Vs H Mo |

Figure 3.3.3-15 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.3-16
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.
INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.3.3-16 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure

3.3.3-17
Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || fes || No

Figure 3.3.3-17 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.3-18

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.3-18 Information Message

Note
e Click on the .

- button to successfully rejected the record

C) Click on the @CancelReauest |y i 16 cancel the record and confirmation message will be display as
Figure 3.3.3-19
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CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.3.3-19 Confirmation Message

Note

Click on the button to cancel the transaction
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To create new Purchase Order LP Direct Purchase for Indent, perform the steps below:
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@ PHARMACY INFORMATION SYSTEM

R - [ o

£ Home
Inventory |
%]
Fnance C +
Procurement
Routine ltem Purchase Type | Al - Order Date From ) Yesr 2020 -
By Request Order Crder Typs - Order Date To & Item Deseription F
Purchase Order =
Purchase Order Request Type v LPO Appreval Date From | Item Code |:I
APPL (Without eP Integratiol Request Ne. F LPQ Approval Dte To ) Created By r
Inventory Ma t
nventary Managemen Order No F &P Status Al - Delivery Site To p

Pharmacy Transaction

Maintenance LPO No. . Payment Status Al v
Report/Enquiry © Status Al v Receiving Status Al -

1 1325 |5 | » [1-10/3248]

o Delivery Site Supplier Order =
Request Type | Purchaset| Order No& LPO No. To N * Date Created By + ® % Amount %

Type (Rn)
HOSPITAL

Payment Receiving
Status Status

ZULAT Fully

T
Direct Purchase | L9 PO200029 |5 0p445331 RO20000851 FHARMACY | 16/08/2020 |Rohani bt Esa | Approved | eP Approved 11540 | Gpen
02 Received
— SDN. BHD.
HOSPITAL
PO200028 PAKAR ZuLar
Direct Purchase | LP DO | onpazadne Ro20000857 || PHARMACY | 11/06/2020 [RohanibtEsa | Approved | &P Approved Open
. N SDN. BHD.

PR

Figure 3.3.4-1 LP Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DE

AP Purchase Order LP Purchase Order I Contract Purchase Order
Order No \ | Financial Vear \ 2020| Order Date 0211212020 04:01:22 PM =
Orger Type v |*
Request Type ‘ | v Total Order Amount (RM) ‘ 0. UDl Created By — ‘
Supplier Name Foi Approval By ‘ ‘
Delivery Site To Name F- Order Status ‘DpEn ‘
Remark ‘ 4| Reason ‘ 4‘
CAPD Home Delivery @No (OVes PASc 0O

Figure 3.3.4-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHA SE ORDER
-RICHES
PURCHASE ORDER DETAILS
Ap Pchhase ¢/ Plllchase Order | Contract Purchase Order
Order No U | Financisl Vear [ 2020 Order Date 02/12/2020 04:01:22 PM IR
Order Type | Direct Purchase v
Request Type Indent Based v |* Total Order Amount (RM) | 0. IJEI‘ Created By - —_
External Indent

| R20005134 2%
Approval Date ‘ | a
Supplier Name L i 2 Approval By ‘ |

Delivery Site To N2 |HOSPITAL ER@disr 2l Order Status [open |
Remark /| eP Reference No Reason ‘ /|
CAPD Home Delivery @ No () Ves Pas: 0
e
PURCHASE ORDER DETAILS
Figure 3.3.4-3 LP Purchase Order
STEP 4

Select on Order Type as Direct Purchase

STEP 5
Select Request Type as Indent

STEP 6
Select External Indent No

Note
After selecting External Indent No, the list of item will be display at the Purchase Order Details section as shown
in Figure 3.3.4-4

STEP 7
Select Supplier Name

STEP 8
Select Delivery Site To Name
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order l LP Purchase Order | Coniract Purchase Order I

Order No | | Financial Year [ 2020 Order Date 02/12/2020 04:07-42 PM &
Order Type Direct Purchase v [
Request Type: Indent Based v Total Order Amount (M) | 0.00] Created By —
Extemal Indent Mo, R20005134 Ak

Approval Dats \ I
Supplier Name: s P 2 Approval By ‘ |
Delivery Site To Name | HOSPITAL A asmal 2 Order Status [open |
Remark ‘ //| =P Refersncs No Resson ‘ //|
GAPD Home Delivery @No OYes PASE 0

Pl

PURCHASE ORDER DETAILS

" [1-111]

Ilterm YD
Unit Pricg | Average,| Amount, Purchase
(RM} | Price | (RM) | Amount
(PKU) (RM)

OUD|

Ordered

Packaging .

*| Description” Brand Manufacturer

Quantity>
(PKU)

| EI\ ELo Amphotericin 0.15% Eye Drops

| (] | MOH ¥ ‘ Ministry of ¥ | E‘ | ‘ C‘ 0‘ UDD‘

Figure 3.3.4-4 Purchase Order Details

STEP 9
Double click on the list of item to update the necessary information

ADD PURCHASE ORDER ITEM
12)e o (x

ltem Code [evenooas 01 | tem Group [prue | PKU [pott e |

Item Description [amphotericin 0 15% Eye Drops [2) Sudget Type [operating | Packaging Description [Bottis |

\iots Description TUNTUTAN RAWATAN UBAT PESARA., / [e Code [ps0s01/ms0z0027401788 | Remainng Convct Quntty | |

Ministry/Department [54242 - KEMENTERIAN KESIHATAN [ = | &P Praject [ Program [ [ 4 &P GL Account [ [2)*

Order Quantity (FKLU) [ BR Approved Quantity (PKL) [ 8 Brand MOH =

Sugoested Quantity (PKU) [ 9 &P Approved Quantity (PKU) [ 9 Manufacturer Ministry of Health, Malaysia -

Min Order Quantity (PKU) [ 1] Masx Storage Quantity(PKU) [ 7 Unit Price (RM) |_PK@ 10.00]*

Quiantity Available (PKLU) [ 9 Mast Storage Quantity(SKU) [ 9 Total Amount (RM) [ 60.00]

Quantity Avsilable (SKU) | D‘ Buffer Level Quantity (SKU) | EI‘

Figure 3.3.4-5 Add Purchase Order Item

STEP 10
Select Vote Description

Note
e Order Quantity will be display value based on the external indent

e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 11
Enter Unit Price (RM) (PKU)

STEP 12
Click on the button to save the record and confirmation message will be display as Figure 3.3.4-6
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CONFIRMATION

@'« COMFO002: Are you sure you want to save?

I Cancel || fes || No

Figure 3.3.4-6 Confirmation Message

Note

Click on the button to save the record and information message will be display as Figure 3.3.4-7

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.4-7 Information Message

Note _
e Click on the k..

button to successfully save the record.

e User is allowed to delete the list of Purchase Order Details by click on the check box then click the
button,

e Repeat from STEP 9 to STEP 12 for updating the order information.

e Click on the E button to close the Add Purchase Order Details screen

U. MANUAL_INV_PROCUREMENT STANDARD (LP) -13® E

Page 42




PhIS & CPS Project mls
o User Manual — Procurement Standard (LP)

By O el Mdigse

PURCHA SE ORDER
(13)e)o x

ADD PURCHASE ORDER ITEM
tem Code [Evenonns o1 | ltem Group [prRUs | PKU [pott |
ltem Description [ amphotericin 0 15% Eys Drops &) Budget Type [opersting | Packaging Description [potts |
\iote Description TUNTUTAN RAWATAN UBAT PESARA, @ |* “ote Cade |‘39-3¢31;*39-32§3;27¢31J99 \ ?;;I“Jﬂj‘"‘"ﬂ Contract Quantity ‘ ‘
Minisiry/Depariment [B4242 - KEMENTERIAN KESIHATAN | = |* &P Project / Program [ &) &P GL Account [ [&
Order Quantity (PKU) \ BR Approved Quantity (PKU) [ 5 Brand MOH - |:
Suggested Quentity (PKU) | 9| <P Approved Quantity (PKU) | 0 Manufacturer Ministry of Health, Malsysia v
Min QOrder Quantity (PKU) [ 1] Max Storage Quantity(PKLU) [ 0] Unit Price (RM) (PKU) [ 10.00]*
Quantity Avilable (PKU) [ 9 Msx Storage Quantity(SKU) [ o] Total Amount (RM) [ 60.00]
Quantity Available (SKU) ‘ U‘ Buffer Level Quantity (SKU) | U‘

Figure 3.3.4-8 LP Purchase Order

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.4-9

CONFIRMATION

CONFD001: Data have been modified. Save
Changes?

| Cancel || Yies || Mo

Figure 3.3.4-9 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.4-10

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.4-10 Information Message

Note _
e Click on the |

J button to successfully save the record

e Order No will be auto generated after successfully saved the record

e Only five (5) item is allowed for each order

« Button @AW | | @ Reect |, @ Cancel Reauest i ho enable after successfully saved the record as
shown in Figure 3.3.4-11
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PURCHASE ORDER DETAILS

LP Purchase Order

Order No [Potsontg7s ] Financial Year [ 2m1g|
Order Type [ Direct Purchase [=]) Total Order Amount (RM) [ 40|
Request Type [Indent Based [+ Order Date 03/1D/2018 05:14:12 P a
External Indent No. [R1s004526 [2)

Supplier Name [AAG SOLUTION SDN 8HD 2) &P Reference No

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2

Order Status [open ]

Remark ‘ ‘ &P Status [ ‘
Created By [ ] Reason | |’
PAsc =] CAFD @No Oves [ ‘

PURCHASE ORDER DETAILS
M Dslets Irem

1 Izl [1-111]

YD
_ Ordered | Approved Usage & I
Item Description s pru o PACKAOING poly | panufacturd Quantity | Quantity 5 Vote Code s| issue |BackoOrdes| UMiPrice, Amount,| Purchase,
Descriptiol = (RM) (RM) Amount
(PKU) (PKU) Quantity
(RM)
DSARDZ9E | acavi Sulphate 600mg + Lamivudine 300m; ack 0f30 |0 |———— 090401/010300/27401/02 PESAKIT LUAR
O  |4Tioomxxo : g 9 lpck [t [EN = | |[Manut + | 4 4 ! 215 10 100 400 1328480
] Tab tablet (GEN v ] || Mamui ¥ Operating

Figure 3.3.4-11 LP Purchase Order

STEP 14
a) Click on the .mj button to approve the record and confirmation message will be display as Figure

3.3.4-12

(‘\-.I COMF0128; Are you sure you want to approve
% the record?

I Cancel || fes || No

Figure 3.3.4-12 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.4-13

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Figure 3.3.4-13 Information Message
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Note
e Click on the |

| button to successfully approved the record

b) Click on the - ® R | btton to reject the record and confirmation message will be display as Figure
3.3.4-14
Note

User need to enter Reject Reason before click on the | P R | btron

CONFIRMATION

@'« COMNF0126: Are you sure you want to reject the

Wy record?

I Cancel || fes || No

Figure 3.3.4-14 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.4-15

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.4-15 Information Message

Note )
e Click on the ..

.| button to successfully rejected the record
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To create new Purchase Order LP Direct Purchase for Darurat, perform the steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH

] Home PURCHASE ORDER

o) Patient Management (=
Lo

o) Order Management

“ Inventory

L) Finance ltem Purchase Type | All v | Order Date From =l Year | 2021 v
#1 Procurement

5 Routine COrder Type I:E| Order Date To ] ltem Description | 2|
Purchase Order @
f

Purchase Order

Request No. l:lz| LPC Approval Date To o} Created By | 2|

APPL (Without eP Order No. ( 2| &P Status | An v | Delivery Site To | 2|

Integration) — — -
O Inventory Management , LPONo [ 2| Payment Status [An v |
CI ADRIAEFI - - - -
Status | An v | Receiving Status | An v |

O Pharmacy Transaction R —— R ———
B MAR 1 /80 > » [1-10/794]
Gl Maintenance
[ Report/Enquiry Request = Order Supplier Order I Payment | Receiving
o PF Reports Type PuTr;:::sc No. * LPO No. % Request Nos Name Date * Created By+| Status 3| eP Status$ A:"R(;I;]m > Status Status

HOSPITAL 5 LINES
Direct PO210040 PAKAR 07/10/202
Purchase LP 2% = RP21000035 (o [MALAYSIA
FATIMAH
HOSPITAL

888/2021/F(U) :ﬁﬁﬁNAH PFIZER DGM:MDZ Invalid account | Approved | eP Approved | 113,162.40| Open Open

-COVIN1G

Figure 3.3.5-1 LP Purchase Order

Stephanie
Chow Siew Open - 1,080.00 | Open
SDN BHD Fern

Direct PO210040 KK
85

Purchase Contract

LPOq323001

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DETAILS
| AP Purchase Order | LP Purchase Order | Contract Purchase Order |
Order No [ | Financial Year ‘ 2021 Order Date 07/10/2021 11:07:55 AM Bl
Order Type | v |*
Request Type | | ¥ (Tg}a')omem”'c'”m ‘ 0,00‘ Created By | - |
Supplier Name | pel |“ Approval By | |
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 2 | - Order Status |Open |
Remark | | Reason | |
4 ]
CAPD Home Delivery ®No (OYes PASC (]
i

Figure 3.3.5-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order l LP Purchase Order | Confract Purchase Order ‘

Order No ‘ | Financial ‘rear ‘ 2021 Order Date 0711012021 11:07:55 AM E |+
Order Type | Direct Purchase v |

Request Type \ Darurat v |* I)Ordar Amount ‘ 0,00| Created By [ — |
Item Group DRUG v | em SubClass | v | Approval Date | | mfl
Supplier Name | PHARMAMIAGA LOGISTIC SDN.BHD. 2 |* Approval By | |
Delivery Site 8 HOSPITAL PAKAR SULTANAH FATIMAH 2 |‘ Order Status |Open |
Remark ‘ A| eP Reference No Reason | A|
CAPD Home Delivery @®No ()Yes PASC 0O

A

PURCHASE ORDER DETAILS o

Ordered Usage & iy

Brand Manuiacturer | Quantity: Vote Code ] D’:m's"y :n Issue
(PKU) Partment | quantity

Packaging,

Item Description ¥ PKU = i P——

(RM) T Amount

Ao cacacd fauad, A4

Figure 3.3.5-3 LP Purchase Order

STEP 4
Select on Order Type as Direct Purchase

STEP 5
Select Request Type as Darurat

STEP 6
Select Item Group

STEP 7
Select Supplier Name

STEP 8
Select Delivery Site To Name

STEP 9

Click on the w‘ button to add item to be procure and Add Purchase Order Item screen will be display as
Figure 3.3.5-4

ADD PURCHASE ORDER ITEM

Ble [x

ltem Code ‘ ‘ Item Group [bRUG | PKU [ ‘

Item Description | pel \ xdget Type ‘ | Packaging Description | ‘

Vote Description | pel \ b Vote Code ‘ | ﬁ;(naa)mmg Contract Quantity ‘
Ministry/Department ‘ ‘ v |* eF Project/ Program ‘ | 2| eP GL Account | | v |

Order Quantity (PKU) \ of* Approved Quantity (PKU) ‘ 0| Brand ( v
Suggested Quantity (PKU) ‘ 0‘ eP Approved Quantity (PKU) ‘ 0| Manufacturer | v \

Win Order Quantty (PKU) | 0 Mex Storage Quantity(PKL) | o] Unit Price (RM) (PKU) [ 0.00/

Quantity Available (PKU) | o M Storage Quantity(SKU) | 0| Total Amount (RM) [ 0.00]

Quantity Available (SKU) | [ Buffer Level Quantity (SKU) | 9|

Figure 3.3.5-4 Add Purchase Order Item
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STEP 10

Select Item Description and Product Search window will be display as Figure 3.3.5-5

Note

o List of item display is the list from the Item/Product Buffer Level

Product Search

‘x

|Ilem Description ltem Code ‘
| (e
" 1132 | > [1-10/1316]
L Packaging, Budget
- A a a a
Item Description %| Item Codes S—— Drug Name % Vote Code | type
Abacavir 300mg Tab 1KF'K00038.D ;TJCK o180 | Apacavir 300mg Tab 090401/010100/27401/98 Operaling
Abacavir Sulphate 600mg + Lamivudine | JOSAR02964 |pack of 30 | Abacavir Sulphate 600mg +
300mg Tab T1001XX.01 |tablet Lamivudine 300mg Tablet
Abemaciclib 100mg Tablet :(PKUDMZ'D Faahclztm = Abemaciclib 100mg Tablet
L02BX03000 |pack of 120
Abiraterone 250mg Tablet 1001 01 tablet Abiraterone 250mg Tablet
A10BF01000 | pack of 100 E . E .
Acarbose 50 mg Tablet T1001XX.02 | tablet Acarbose 50 mg Tablet 090401/012200/27401/99 Operating
. n S01ECO1000 |, . n
Acetazolamide 500mg Inj paonocnt |V Acetazolamide 500mg Inj
boftle of
Acetic Acid 0.5% in Alcohol %‘:NDZUDUTD 1000 Acetic Acid 0.5% in Alcohol
millilitre
boftle of
Acetic Acid 0.5% in Aqueous ?]ENDEUDOBS 5000 Acetic Acid 0.5% in Aqueous 020401/011500/27401/99 Operating
millilitre
bottle of
Acetic Acid 1% in Alcohol %ﬁND?DDOEB 1000 Acetic Acid 1% in Alcohol
millilitre
boftle of
Acetic Acid 1% in Agueous %‘:NDZUDUE? 1000 Acetic Acid 1% in Agueous 090401/011500/27401/99 Operating
millilitre

e Click on the selected item

ADD PURCHASE ORDER ITEM

Item Code

Item Description

Vote Description
Ministry/Depariment
Order Quantity (PKU)
Suggested Quantity (PKU)
Min Order Quantity (PKU)
Quantity Available (PKU)

Quantity Available (SKU)

[108Fot000T 001X 02 |

| Acarbose 50 mg Tablet 2|

| FARMASI DAN BEKALAN 2|

| B4242 - KEMENTERIAN KES\HAq v |

| 100"

04|

1

|
|
[ 108
|

10,600]

Figure 3.3.5-5 Product Search

Item Group
Budget Type
Vote Code
eP Project / Program

proved Quantity (PKU)
eP Approved Quantity (PKU)
Max Storage Quantity(PKU)
Max Storage Quanfity(SKU)

Buffer Level Quantity (SKU)

[oRus | PKU [pek |
|operating | Packaging Dascription [packcof 100 tablet |
[090401/0122002740 1100 | foying Cortrect Quzndty |
[ 2] P GL Account [ [~]

100] Brand |piBOSE - |

o] Manufacturer Ranbaxy - |

00| unitprice (v w7 2‘) 1.25|

sn‘nuo| Total Amount (RM) = 125, on|

20,000

Note

Figure 3.3.5-6 LP Add Purchase Order Details

e Vote Description will be display after selecting Item Description and user is allowed to change the Vote
Description.

e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 11

Enter Order Quantity (PKU)
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STEP 12
Enter Unit Price (RM) (PKU)

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.5-7

CONFIRMATION

g CONFO002: Are you sure you want to save?
@

| Cancel | | Yes | | Mo

Figure 3.3.5-7 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.5-8

INFORMATION

@ IMFO0G79: Record has been saved successiully

i

OK

Figure 3.3.5-8 Information Message

Note

Click on the | L button to successfully saved the record and the details will be appeared on Purchase
Order Details as shown in the Figure 3.3.5-9
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PURCHASE ORDER

- _(14)8 o x]

PURCHASE ORDER DETAILS

‘ AP Purchase Order | LP Purchase Order I Contract Purchase Order |

Ordsr No [ ‘ Financial Year [ 2021 Order Date 07/10/2021 11-07:55 AM ElR
Order Type | Direct Purchase v |t
Request Type [Darurat v | ggﬂ‘)o’dem”“’“”' | 125.00] Created By | - |
Item Group |DRUG ¥ [* Item SubClass | ¥ | Approval Date | ‘ el
Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. 2 |* Approval By | |
Delivery Site To Name |HOSPJTAL PAKAR SULTANAH FATIMAH o \ * Order Status |Open |
Remark | ‘ eP Reference No Reason | |
4 4
CAPD Home Delivery @No (OYes PASC 0

y

PURCHASE ORDER DETAILS
M Delete tem || 4 Add Item

[1-111]

Ordered i ftem Y10
Brand Manufacturer | Quantity Vote Code E C—Ha0 e Price = Ave_rane¢ Amounlc ALEEES
PKU) Department Quantity Price (RM) Amount

(PKU) (RM)

Packaging,

Item Description ¥ PKU 3 | ——

A10BFO1 ackof 100 090401/012200/27401/99 i‘éﬁéﬁmm
000T1001 | Acarbose 50 mg Tablet pek et [piBOS v | |[Ranbaxy ¥ | 100| FARMASI DAN BEKALAN | o 7453 12500 0.00

AxX.02 Operating KESIHATAN

VOTE CODE LIST
1 " [1-111]
BudgetType = Vote Code Vote Description Balance Before PO, | yi5p0q po (R o BalanceAfter PO
(RM) (RM)
Operating 090401/012200127401/99 FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 1,852.75 125.00 1,721.75
TOTAL 1,852.75 125.00 172775

Figure 3.3.5-9 Purchase Order Details
STEP 14

Click on the | B button to save the record and confirmation message will be display as Figure 3.3.5-10

CONFIRMATION

== COMFO001: Data have been modified. Save
@ Changes?

| Cancel | | Yes | | Mo

Figure 3.3.5-10 Confirmation Message

Note

Click on the L button to save the record and information message will be display as Figure 3.3.5-11
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INFORMATION

@ INFOO0E79: Record has been saved successfully
|

OK

Figure 3.3.5-11 Information Message

Note

OK

e Click on the | | button to successfully save the record

e Order No will be auto generated after successfully saved the record

o Button @AePowe | | @ Reect | g @ CancelRequest \yil he enable after successfully saved the record as
shown in Figure 3.3.5-12

PURCHASE ORDER

PURCHASE ORDER DETAILS

PURCHASE ORDER DETAILS

LP Purchase Order |

Order No [Poz1004087 ‘ Financial Year ‘ 2021 Order Date 07/10/2021 11:07:55 AM B
Order Type | Direct Purchase [=]
Reguest Type Darurat v |* Total Order Amount 125.00 Created By —
(RM}

Item Group ‘DRUG ‘ ¥ [* Item SubClass ‘ ‘ | Approval Date | ‘ B |
Supplier Name \PHARMANIAGALOGISTIC SDNBHD. 2 \ * Approval By | ‘
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2 |* Order Status |Open ‘
Remarlk ‘ ‘ eP Reference No Reason | ‘ i

i #
CAPD Home Delivery @®MNe (CYes PASC 0

y

M Delete Ttem|| 4 Add Item

1 " [1-111]

YTD

Ordered | Approve Unit [z
- _ Ministry / N Averagg | Amounf | Purchas
- -
Brand Manufacturer | Quantity Quantity Vote Code * Price & Price™| (RM) " —n

Department " Order
(PKU} | (PKU) Quantity (RM) (PKU) (RM)

Packaging,

int - -
Item Description % PKU =3 Description

B4242 -
KEMENTERI
AN

A10BFO
1000710
01XX.02

090401/012200/27401/99
100 100 | FARMASI DAN BEKALAN
Operating

pack of 100
tablet

Acarbose 50 mg Tablet

pck |DIBOS w | || Ranbaxy ¥ |

400 1.25 7453 125.00 0.00

KESIHATAN

Figure 3.3.5-12 LP Purchase Order

STEP 15

a) Click on the .‘A"ﬂj button to approve the record and confirmation message will be display as Figure
3.3.5-13

u.
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CONFIRMATION

~—= COMNF01238: Are you sure you want to approve the
record?

| Cancel | | Yes | | Mo

Figure 3.3.5-13 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.5-14

INFORMATION

s INFODGT3: Record approved successfully and Send
for eF Approval.

OK

Figure 3.3.5-14 Information Message
Note

e Click on the ..

.| button to successfully approved the record

b) Click on the .m] button to reject the record and confirmation message will be display as Figure

3.3.5-15
Note

User need to enter Reject Reason before click on the .m] button

CONFIRMATION

= COMFO126: Are you sure you want to reject the
record?

| Cancel | | Yes | | Mo

Figure 3.3.5-15 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.5-16
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INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.5-16 Information Message

Note B
e Click on the .

.| button to successfully rejected the record

c) Click on the @CancelReauest ) i 10 cancel the record and confirmation message will be display as

Figure 3.3.5-17

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.3.5-18 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3.6 Purchase Order LP: eP Approval

To proceed with eP Approval process, perform the steps below:

M PHARMACY INFORMATION SYSTEM

| [T o

G Q Home | Purchase Orderx
PURCHASE ORDER
B Home
Inventory — —
o
Finance | @ |+
Procurement
Routine Item Purchass Type | LP - Order Date Fram & Year 2020 -

By Request Order Order Type Direct Purchase - Order Date To ltem Description £
Purchase Order
Request Type Al - LPO Approval Date From &) Item Code ]
L))

Purchase Order
APPL (Without eP Integrati Request No. T LPO Apgroval Date To = Created By F
Inventory Management Order Mo r &F Status Pending for 8P Approval - Delivery Site To F
Pharmacy Transaction
Maintenance LPO Mo. £ Payment Status All hd Q, Search
Report/Enquiry Status Al - Receiving Status Al -
A P {1-10429]

- - - Total
DE""?L” Site | Supplier o Onder o oiipys| Status ¢ eP Status$| Amount ¢

Name Date (R

Payment | Receiving

tem
Status. Status.

Request Type | Purchase® | Order No# LPO No. %| Request No.%

H.OS.P:TAL BAG

Direct Purchase |LP SOLUTION 30/11/2020 | mainstore2 Approved z:gd'”gm[gl 1,340.00 | Open
L SDH BHD o
S ) s St endil
Direct Purchase |LP HOSPITAL 30 Gens Sdn | 0445020 | mainstore2 Approveq | Pending for 42.00 |Open
. Bhd &P Approval

Figure 3.3.6-1 LP Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order, and select ‘Purchase Order’

STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record

PURCHASE ORDER

| + & eP-Approve P eP-Reject | @ Cancel Order \ X

PURCHASE ORDER DETAILS
LP Purchase Order
Order No PO20003154 Financial Year | ZDZU‘ Order Date 22/10/2020 03-01:38 PM m
Order Type Direct Purchase v |
Request Type RPL v | Total Crder Amount (RM) | 12.160.00] Created By \ - |
RPL No RP20000022 e
Approval Date ‘ 22M0/2020 ‘ m
Supplier Name AHDA ENTERPRISE 2 Approval By \ - |

CAPD Home Delivery PASc

Delivery Site To Name HOSPITAL SR Lol Tty Pl 0 |~ Order Status ‘Appmved |

LPO No. - LPO Approval Date and ol &P Stetus [Pending for eP Approval |

Delivery Lesd Period(Day) - Delivery Due Date | | o |

Remark P €P Reference No | ‘ Reason ‘ P
No [ Yes

P

PURCHASE ORDER DETAILS

[1-2/2]

eP
Ordered | Approves \ =

Qui;
(PKU)

Hem i . .| Packaging . € ’
Cancel s Item Descripfion s PKU= ——_ Brand Manufacturer | Quantity Quantity

(PKU) | (PKU)

pack of 12
bottle

o 7900| 36500 8500| 435156

)D20 | Carbachol 0.01% Intraocular Solution pck MIOST: v Alcon Labe v

16,975.0( 23,5020
a 1]

Wial PAHAN ¥ Pahang Pt ¥ 250 250 96 67.90 58.49

Methylprecnisolons Sodium Succinate | .

DIAR AL Cinaratinn

Figure 3.3.6-2 LP Purchase Order

STEP 3
Enter LPO No
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STEP 4
Select LPO Approval Date and Time

STEP 5
Enter Delivery Lead Period (Day)

Note
Delivery Due Date will be auto calculated

PURCHASE ORDER
PURCHASE ORDER DETAILS
LP Purchase Order

Order No PO20003154 | Financil vear [ 2020 Crder Date 22/1D/2020 03-01°38 PM i
Order Type Direct Purchase v|*
Reaquest Type RPL v |- Total Crder Amount (RM) | 18.160.00] Created By [= = |
RPL No RA20000022 2

Approval Date [22n102020 B
Supplier Name | AHDA ENTERPRISE 2l Approval By [ = - |
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH &~ | © Order Status ‘Approved |
LPQ No. |Loooonooozes g LPO Approval Date and | q12/2020 4:55 PM - <P Stetus [Pending for &P Approval |
Delivery Lead Period(Day) | Bl Delivery Dus Date [01m172021 4:55.00 P [&
Remark ‘ A| &P Reference No [ | Resson ‘ A| )
CARD Home Dlivery Ne ‘es PSS

‘ s

PURCHASE ORDER DETAILS
I [1-212]

Ordered | Approves

Packaging . | gL Manufacturer | Quantity | Quantity

eP
Approved
Description” ity

KU | PR | S

0 o B4242-
Wi Sodium S
:‘)-\./Irneldmso\une Sodium Succi o i PAHAN * Eahang Pt ¥ = - A =
D1XX.01 9 DARAH) Operating M KESIHATAN

Figure 3.3.6-3 LP Purchase Order

STEP 6
Double click on the selected item and Add Purchase Order Item screen will be display as Figure 3.3.6-4
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ADD PURCHASE ORDER ITEM

8)e e |[x

tem Code [s01EB0210002001XX.01 | ltem Group [pruG | PKU [pex |
Item Description Carbachol 0.01% Intraccular Solution & |* Budget Type ‘Operatmg ‘ Packaging Description |pack of 12 bottle |
Viote Description \ TRANSFUSI DARAH (BUKAN DARAH || 2| Vote Code ‘993.»31;.3229}3&7499,93 ‘ :ﬁ{"ﬂimng Contract Quantity | |
Ministry/Deparment \ 54242 - KEMENTERIAM KESIHATAN | - | P Frojsct / Program \ | 2| &P GL Account | | 2|
Order Quantity (PKU) [ i3] Approved Quantity (PKU) [ 13 rand MIQSTAT v |t
Suggested Quantity (PKU) ‘ 15| €P Approved Quantity (PKU) ‘ 15‘ nufacturer Alcon Laborstories v |t
RO / RPL Approved Qty (SKU) \ c||

Min Order Quantity (PKU) \ 1| Max Storage Quantity(PKU) \ 21\ Unit Price (RM) (PKU) | 7= :>::| .

Quantity Avallable (PKU) [ 5| Masx Storage Quantity(SKU) [ 252) Total Amount (RM) [ 1,185.00|
Quantity Available (SKU) ‘

7| Buffer Level Qusntity (SKU) [ 16|

PURCHASE ORDER DETAILS

el
Packaging ..

p
Ordered | Approves , =" |
Description” ity

- Appr
Brand Manufacturer | Quantity | Quantity Qu
FRU} | (PKU) | oy

PKU

B4247 -

Pahang P ¥ 5 5 50| TRANS KAN |KEMENTERIA
DARAH) Opsrating N KESIHATAN

thylprednisolone Sodium Succinate
0mg Inj

Figure 3.3.6-4 Add Purchase Order Item

STEP 7
Modify eP Approved Quantity (PKU) if necessary

STEP 8

Click on the | B button to save the record and confirmation message will be display as Figure 3.3.6-5

CONFIRMATION

@ COMNFO002: Are you sure you want to save?

| Cancel | | Yes | | Mo

Figure 3.3.6-5 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.6-6

INFORMATION

@ IMFO0G79: Record has been saved successiully

OK

Figure 3.3.6-6 Information Message
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Note

0K

e Click on the | | button to successfully saved the record

e Click on the E button to close the Add Purchase Order Item screen

PURCHASE ORDER

|+ dger-approve @PeP-Reject @ CancelOrder | X

PURCHASE ORDER DETAILS
LP Purchase Order

Order N PO20003154 Financial Year \ 2020 Order Date 22/10/2020 0301 33 PM i
Order Type Direct Purchase v |*
Requsst Type RPL - Total Order Amount (RM) ‘ 18,160 nn| Created Sy | - |
RPLNo RP20000022 2

Approval Date [z2102020 [E
Supplier Name AHDA ENTERPRISE 2" Approval By [ - |
Delivery Site ToName | HOSPITAL M B Tidube BT R 0 |* Order Status [2pproves |
LFO No. |oooooooores LPO Approval Date and | gr1212070 4:55 Ph o <P Status [Pending for &7 Approval |
Delivery Lead Period(Day) | ) Delivery Due Date [01m1i2021 45500 P [&
Remark A‘ eP Reference No ‘ | Reason | A| .
CAPD Home Delivery No ' ‘Yes PAS:

e

PURCHASE ORDER DETAILS

Ordered | Approve(

Packaging . = ity | APPTOVEL
M2 Brana Manufacturer | Quaniity| Quantity o=
Description PKU | (PKU) ()(u:]n:m

PKU =

pack of 12
bottle

8500| 4358156

Alcon Labe » 5 5 5 (BUKAL o o 7900| 36500

MIOST: s
DARAH) Operating N KESIHATAN

0020 | Carbachol 0.01% Intraccular Solution pck

23,8020
0

6,975.0
n

Methylprednisclone Sodium Succinate B4242.-
0 A 1o N 250 0| TRANSFUSI DARAH (BUKAN | KEMENTERIA 50 6

67.90 59.49

vial Vial PAHAN + Pahang Pt * 250

Figure 3.3.6-7 LP Purchase Order

STEP 9
Click on the @ SPA1 b tion to approve the transaction and confirmation message will be display as Figure

3.3.5-8

(‘\-.I COMFD140: Are you sure to proceed with 2P
% approve?

I Cancel H ies || No

Figure 3.3.6-8 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.6-9
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INFORMATION

@ INFO0848: Purchase order is eP approved

Figure 3.3.6-9 Information Message

Note
e Click on the t

button to approve the purchase order
e eP status of the order will change to ‘eP Approved’

Cancel LPO

e Button will be enable after eP approval as Figure 3.3.6-10

PURCHASE ORDER

Cancel LPO | X

PURCHASE ORDER DETAILS
LP Purchase Order
Order No PO20003154 Financial Year \ 2020| Order Date [22/102020 13:01:38 P (&)
Order Type Direct Purchase v |
Request Type RPL - | Total Crder Amount (RM) | 1.185.00] Created By \ ~ |
RPLNo RP20000022 2
Approvel Date [22/102020 (&
Supplier Name AHDA ENTERPRISE 2| Approval By ‘ - ‘
Defivery Site ToName | HOSPITAL e BLULTMuha BAT B 0 | Order Status [approved |
LPO No Loooooooo7es § PO Approval Date and [ g7/1212020 4:55 PM | <P Status &P Approved |
Deiivery Leao Period(Day) | 2|+ Delivery Dus Date (010112021 4:55:00 PM o
Remark ‘ 4 €P Reference No ‘ Reason ‘ A
CAPD Home Delivery Mo | Yes PASe

‘ e

PURCHASE ORDER DETAILS

Ordered Approve] epn“
Brand Manufacturer | Quantity Quantity ‘“’ S

(PKU) | (PKU) (PKU)

Packaging .
Description”

s PKUZ

pack of 12
bottie

Alcon
Laboratories

Carbachol 0.01% Intraocular Solution pck MIOSTAT 5. g 5,566, ;

D2
X,

5 5 5| TRANSFUSI DARAH (BUKAN |KEMENTERIA | 0 ‘ 5| 79.00| 38500
DARAH) Operating N KESIHATAN

Figure 3.3.6-10 LP Purchase Order

Note

Click on the | ©3nce!LPO

button to cancel the approved LPO
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3.3.7 Purchase Order LP: eP Reject/Cancel

To proceed with eP Reject/Cancel process, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

N - L =

G Q Home | Purchase Orderx
5 Home PURCHASE ORDER

Inventory e
o
Finance ‘ v | &
Procurement
Routine Item Purchase Type: LP = Order Date From ] YVear 2020 k4

By Request Order Order Typs Direct Purchase - Order Date To ltem Dascription 4

Purchase Order
e I — 2 oA Frm 2 oweew [
APPL [Without & Integra Request Mo T LPO Approvsl Dats To B Created By F
Inventory Management
v Manag Order No F &P Status Pending for &P Approval v Delivery Site To i
Pharmacy Transaction
Maintenance LPO No F Payment Status Al v Q_ Search
Report/Enquiry Status Al - Receiving Status All -
1 13 (> ]» [1-10/29]
item S " Total .
~ ~ . .| Defivery Site | Supplier .| Order . . . . .| Payment | Recciving
Request Type | Purchasct | Order Nos 3 Request No. o . | ‘Dutn ¥| CreatedBy| Status 3| eP Status? A.[mm | o P

Type

HOSPITAL |,
200032 watn "
Dirsct Purchase FIEITIEE || SOLUTION 30/11/2020 | mainstors2 Approved ::"Ad'”igl 1,340.00 | Open
L SDM BHD P
Direct Purchase |LP HOSAITAL 3D Gens 860 | 41110000 | mainstore2 Approveq | Fending for 42,00 |Open
. snd &P Approval

Figure 3.3.7-1 LP Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order

STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record

PURCHA SE ORDER

| 4 dyeP-approve @PeP-Reiect @ CancelOrder | X

PURCHASE ORDER DETAILS
LP Purchase Order
Order No PO20003154 Financial Year | 2020‘ Order Date 22/10/2020 03:01:33 PM o=
Order Type Direct Purchase v
Request Type RPL v " Total Order Amount (RM) | IB.IED.UU‘ Created By ‘malnslore2 |
RPL No RP20000022 2
Approval Date [221102020 [&
Supplier Name AHDA ENTERPRISE 2 Approval By [mainstore2 |
Delivery Site To Mame | HOSPITAL il il Tl Pk 0 | Order Status ‘Approved |
LPO No | | #_PO Approval Date and i | &P Status ‘F‘Enmng for eP Approval |
me
Dilivery Lead Period(Day) | § Delivery Due Date [ (&)
Remark | 4 &P Reference No | ‘ Resson ‘ p
GAPD Homs Delivery No  fes Pasc
2
i [1-2/2]
el
_ Ordered | Approvey
tem o - .| Packaging . - . | Approvet
Cancel = ltem tion | PKU= Pl Brand Manufacturer | Qu Qu i
Code [eacis Description (Pnlz::]m (Pnlz::]w Quantity
(PKU)
ack of 12 BB
0 | Carbachol 0.01% Intraccular Solution pck pac MIOST: » Alcon Labe v 5| TRA KEMENTERIA [ 0 79.00( 36500 85.00| 4,381.36
bottie
D N KESIHATAN
; ; 09040 B4242 - -
Methylp = n Si . _ - -
] ) L‘f.‘."""‘re"”'“'“e Sodum Suecinate |,y Vsl PAHAN ¥ | |[Pahang Pt ¥ 220 250 250| TRANSFUSI DARAH (BUKAN | KEMENTERIA 0 %| e7on| sass| 1BETSOI 2 8023
=oma DAR A Nnerstinn N KEQIHATAN

Figure 3.3.7-2 LP Purchase Order
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STEP 3
Enter Reason
STEP 4
a) Click on the @ eP-Reiect 1tton to reject the record and confirmation message will be display as Figure
3.3.7-3
(‘\-.I CONFD126: Are you sure you want to reject the
f@} record?
£ Cancel || Yes || Mo
Figure 3.3.7-3 Confirmation Message

Note

e Click on the button to reject record and information message will be display as Figure 3.3.7-4

INFORMATION

@ INFO7921: Purchase Order is ep rejected

Figure 3.3.7-4 Information Message

Note
e Click on the

| button

e eP Status will change to eP Rejected
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b) Click on the @ CancelReauest |1y 110 1o cancel the record and confirmation message will be display as

Figure 3.3.7-5

@-. CONFD129: Are you sure want to cancel the

,_.J' transaction

i Cancel || es || No

Figure 3.3.7-5 Confirmation Message

Note
e Click on the button to cancel record and information message will be display as Figure 3.3.7-6

INFORMATION

@ INFOO0716: Record has been cancelled

successfully

Figure 3.3.7-6 Information Message

Note B
e Click on the |

_| button to successfully cancelled the record

e eP Status will change to eP Cancelled
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhiS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Click Here
Authorization
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