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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g DR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Create new Procurement Standard (APPL) record
Procurement Standard (APPL) record verification

Procurement Standard (APPL) record approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

@ Rt

Reject Transaction

Module Legend

& KEW.PS-10

View/Print KEW.PS-10

,a Good Receive Nute]

View/Print Goods Received
Note

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Procurement Standard (APPL

Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item
purchase based on selected criteria by using system. Purchasing value has no limitation in particular year.
Purchasing Item via Recommended Purchase List (RPL) is for the routine activity only at the main store
level. Before using Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and
maximum stock level. The system will then calculate the difference in the current stock level and buffer to
suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned
by the facility)

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 3
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Functional Diagram

3.0
Procurement Standard (APPL)

4 4
3.1 32
— Recommended Purchase List — L
Purchase Order Listing Page
(RPL)
3.1.1 3.2.1
View Existing Create New Purchase Order:
Recommended Purchase "l Recommended Purchase
List (RPL) List (RPL)
312 3.2.2

Purchase Order Approval:
Recommended Purchase
List (RPL)

Create New Recommended
Purchase List (RPL)

A,

3.2.3
»{ Create New Purchase Order:
Supplementary Order

3.2.4
» Purchase Order Approval:
Supplementary Order

3.25
» Create New Purchase Order:
Indent

Figure 3.0-1
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3.1 Recommended Purchase List (RPL)
RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This
screen will allow user to view a list of items that are recommended to be purchased based on the
selection criteria and the available quantity of Drug or Non Drug in the Item/Product Buffer Level
maintenance file.

3.1.1 View Existing Recommended Purchase List (RPL) record(s)
To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

@ PHARMACY INFORMATION SYSTEM

= e

¥ R= B | Home | Recommended Purchase List ©
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management
x +
Ordler Management ek L*]
I it
nventory ltem Purchase Type All - Status Al -
Finance
Procurement o F EPO No. y
Routine o~ oate —
Recommended a e te
Purchase List e By P Q Search
Request For
Quotation 1 6 v * [1-10/53]
Quotation
Propossd Contract & Item Purchase Type - Created Date
Item RP17000053 APPL 231102017 Approved
Contract Facility RP17000052 APPL 05/09/2017 n Close
By Request Order
Purchase Ordsr RP17000051 APPL 071082017 n Close
Inventory Management RP17000050 APPL 30072017 k Open
Adverse Drug Reaction RP17000049 APPL 05072017 wk Open
Pharmacy Transaction RP17000043 APPL 28/06/2017 Siopane o o 1 ol Close
MAR
- RP17000047 APPL 1200672017 k Rejected
Maintenance
ReportEnauiry RP17000046 APPL 22(0502017 ik Open
RP17000045 1] 040512017 B Close
RP17000044 APPL 040502017 st Glose

Figure 3.1.1-1 Recommended Purchase List (RPL) Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No Field Description Remark

A | Item Purchase Select Item Purchase Filter and search existing records based on Item
Type Type from the drop-down | Purchase Type

menu:

- All

- APPL

- Contract
-LP

b | Status Select Status from the Filter and search existing records based on Status
drop-down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval
- Pending For

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 5
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Verification
- Rejected
¢ | RPL No. Filter and search for Filter and search existing records based on RPL
record by selecting RPL No.
No.
d | EPO No. Filter and search for Filter and search existing records based on EPO

record by selecting EPO
No.

No.

e Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015

f Date To

Select end date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015

g | Created By

Filter and search for
record by entering User
First Name and/or User

Filter and search existing records based on
Created By

@ PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
¥ R= B | Home | Recommended Purchase List ©
=] Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management
)
Order Management el L+
Inventory ltem Purchase Type: Al v Status Al A4
Finance
Procurement RPL Ho EFO Ho F
Routine DateF = Dt —
Recommended ate From ate 1o
Purchase List Created By
Request For
Quotation 1 6 v * [1-10/53]
Quotation
Proposed Contract RPL No. Item Purchase Type Created Date Created By Status
Item RP17000053 APPL 231102017 Approved
Centract Facility RP17000052 APPL 05/09/2017 n Close
By Request Order
Purchase Order RP17000051 APPL 07/0872017 n Close
Inventory Management RP17000050 APPL 3000772017 k Open
Adverse Drug Reaction RP17000049 APPL 050772017 k Open
Phamacy Transaction RP17000048 APPL 280062017 n Close
MAR
- RP17000047 APPL 12/06/2017 k Rejected
Maintenance
ReporyEnquiry RP17000048 APPL 220052017 k Open
RP17000045 Lp 04/05/2017 n Close
RP17000044 APPL 04/052017 n Close

Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4

Double click on the selected record to view the transaction details as shown in Figure 3.1.1-3

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E
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RECOMMENDED PURCHASE LIST

EPO Details [Z] A

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [rP 15000022 ] Date/Time [24110/2015 115708 AM (@]
ltem Purchase Type ‘APPL ‘ v Created By f=u [ |
For Spacific Department? [No [+] Send For HOD Verfication = = 1=
Department Name \ \ 2| Unit Name |Farmas\ Logistik Hosgital | -
Item Group [oRus [~]" Item Sub Class [ [=]
iew Near Expiration Quantity? ‘No \ v No. of Days [ 0
With Back Order Quantity? ‘ No ‘ v Status |:,'-\ppruveﬂ \
Reject Reason [ ‘ Remark [ ‘

ITEM LIST
Special Approval

[1-10720]

Drug / Non.Drug Codes|  Drug /Non.Drug Name 5| sky o| Defaulttem | Packaging |  Request |  Request _| StockAvailable_| Stock Available |~ Buffer Level

Pending
Code ~| Description ~| Quantity (SKU)™ Quantity (PKUJ (SKU) e (PKU)

Max Storage | Usage & Issue, |~ "% |  Average Unit |,
Quantity(SKU) ©| Quantity(SKU)”  Quantity (SKUJ Ap mv; Price (RM) (SKUT

Amino Acid 6 5% with

5
BOSBAD1910P30011 T bott 03.0003.06 Pack of 1 bottle

60 60 0 0 40 60 0 0 69.6000

PO3AXDI000L2002 | DOV Benzoate 25 % mi 01.021001

Emuision (Adult) bottle of 120 mi 12,600 105 [1] 0

5,400 12600 0 0 0.0276
GoacEDtigETIDONG. | DomosTRIne Mestate e 02020805 pack of 100 1.200 12 0 0 00 1,200 0 0 0.7856

2.5mg Tablet tablet
A1zaA05125T1001xx | Caclum Lactale 300mg 0y paga 05 Pack of 30 tabs 151,080 5036 30,000 1,000 120720 131,080 0 0 01683 v

Figure 3.1.1-3 Existing Recommended Purchase List (RPL) record

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 7
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3.1.2 Create New Recommended Purchase List (RPL) record
To generate a Recommended Purchase List (RPL) record, perform the steps below:

(Ph[B

@ PHARMACY INFORMATION SYSTEM
e -
[+ = B | Home | Recommended Purchase List *
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management
]
Order Management \\'—l e |L/
Inventory ltem Purchase Type Al - Status A -
Finance
Procurement RPL No EFO No.
Routine . - oate T -
Recommended rom e te
Purchase List led By Q search
Request For
Quotation 1 6 > > [1-10/53]
Quotation
Proposed Contract RPL No. ttem Purchase Type Created Date Created By ¢ Status
Item RP17000053 APPL 231012017 Approved
Contract Facility RP17000052 APPL 051092017 Close
By Request Order
Purchase Order RP17000051 APPL 07082017 Close
Invertory Management RP17000050 APRL 30072017 open
Adverse Drug Reaction RP17000049 APPL 05/0712017 Open
Phamacy Transaction RP17000048 APPL 2810812017 Close
MAR
- RP17000047 APPL 121062017 Rejected
Maintenance
ReportiEnguiry RP17000046 APFL 220502017 Open
RP17000045 P 040512017 Close
RP17000044 APPL 04052017 Close

Figure 3.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will be
generated in Recommended Purchase List (RPL)

STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2

Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 3.1.2-2

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [ ] DateiTime [ 2610812018 01:52:56 P

Item Purchase Type [apPL vl- Created By | :
For Specific Department? (N0 v | @ Send For HOD Verification [No |

Department Name: \ \ 2) Unit Name \

Item Group | bRUG v |* Itemn Sub Class | vaccine

View Near Expiration Quanti [No v No. of Days [ 0

With Back Order Quantity? | No v Status. (Ooen
Reject Reason ’ ‘ Remark

®
|

ITEM LIST

'VOTE CODE LIST

Figure 3.1.2-2 Recommended Purchase List (RPL)

Note
e Date/Time will default to current date/time.

¢ Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop-down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop-down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of Item Group.

STEP 7

Select View Near Expiration Quantity from the drop-down box
- Yes
- No

Note
o [f selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in Figure 3.1.2-3.
o System will display the quantity of item to expire based on the number of days entered by user for all

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 9
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drug/non drug in the Item List section.

RECOMMENDED PURCHASE LIST

:E:EGenemeRPL‘E]

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [ ] DaterTime 261082018 01:5:56 Pmt

Item Purchase Type | APPL v Created By

For Specific Department? [No v Send For HOD Verification |No \ v
Department Name: \ | 2] Unit Name | \ v
ltem Group | orRUG v|* Item Sub Class | vaccine -
View Near Expiration Quantity? | ves v | No. of Days | 7 |
With Back Order Quantity? [ No v | Status [Onen

Reject Reason [ ‘ Remark ‘

ITEM LIST

VOTE CODE LIST

Figure 3.1.2-3 'No Of Days' field

RECOMMENDED PURCHASE LIST

(52 Generate RPL | E]

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [ ] DaterTime 261082018 01:5:56 Pmt

Item Purchase Type | APPL v Created By [ = x

For Specific Department? [No v Send For HOD Verification |No \

Department Name. \ | 2] Unit Name |

ltem Group | orRUG v|* Item Sub Class | vaccine

View Near Expiration Quantity? | No v | No. of Days [ of
With Back Order Quantity? [ No v | Status (open ]

Reject Reason [ ‘ Remark ‘

ITEM LIST

VOTE CODE LIST

Figure 3.1.2-4 Generate RPL

STEP 8

Select to view With Back Order Quantity from the drop-down box:
- Yes
- No

Note
e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

¢ Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

STEP 9
Click on the | & S#@eRRL | b vion for system to generate list of drug/non drug that needs to be procured

Note
e System will go through the ltem/Product Buffer Level master to search and recommend Drug or Non Drug
item that need to be purchased as the Available Quantity is less than the Buffer Level Quantity set for

each drug/non drug.

e These are the information displayed under the 'ltem List' section:

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 10
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RECOMMENDED PURCHASE LIST

| (2 Generate RPL | [Z]

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

|l Delete liem | 4 Add ftem |

1 " [1-373]

Defauititem | Packaging _|  Request Request _| StockAvailable_| Stock Available | BufferLevel _| Max Storage | Usage & Issue_ Pe:‘:,'"“‘ Average Unit _

[]| ErpfE=Emners) Dpfimimized) £ Code | Description ©| Quantity (SKU)” | Quantity (PKUJ (skuy T (PKU) *| Quantity(SKU) ~| Quantity(SKUJ" | Quanfity (SKUJ Price (RM) (SKUJ'

Amount {

Approved

pack of 100

JO7AND1000P4001XX BCG Vaccine Freeze-Dried
Inj ampoule

O 07.4201.06 44,400 444 100 255780 11354

amp

Hepatitis B 10meg HbsAg

] Vaccine (Pediatric)

[ |so7avo1000pagoix | Tetanus Toxold Injection (10
doses)

< >

'VOTE CODE LIST

Figure 3.1.2-5 Item List section

JO7BCO1000P40012 wvial 07.4208.08 pack of 20 vial 960 48 540 4.2920 4,

wvial 100 a 200 10.1500 14

No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
c | SKU The field will display the System will display the SKU for the selected Item
SKU set for the selected Code list by RPL function
Item Code
d | Default Item The field will display the System will display the default item code set at
default item set for the Drug/Non Drug Catalogue
selected Drug/Non Drug
e | Packaging Packaging Description of | System will display the packaging based on
Description the Item default item show in the list
f | Request Quantity The field will display the Calculation:
(SKU) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -

displayed Drug/Non Drug | Buffer Level Quantity

With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity

g | Stock Available Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
h | Buffer Level Quantity| Buffer Level Quantity set | Will be automatically displayed based on the
for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
i Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
j | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 11
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-3rd 30 days
- Monthly Average

k | Pending eP

Display the quantity of

System will display for the same drug with status

Approved item with pending eP ‘Pending eP Approved’ only and not yet complete
Approved the payment
I Back Order Will display the drug/non Request Quantity (SKU) = (Max Storage Quantity

drug that has pending
receive quantity from
PLSB

- Available Quantity) - Back Order Quantity

m | Average Unit Price
(RM)

Average Unit Price (RM)

Average Unit Price (RM)

n | Amount (RM)

Display the Amount (RM)
that will be charged for
current purchasing

Amount (RM) = Average Unit Price (RM) *
Request Quantity (SKU)

o0 | No of Vote Code

Will display the Number
of Vote(s) that will be
charged for the current
purchasing

Default Value for the No. of Vote Code =1
The value will be updated if user add in more vote
to be charged for the same drug/non drug

p | YTD Purchase
Amount (RM)

YTD Purchase Amount
(RM)

YTD Purchase Amount (RM)

Table 3.1.2-1

e These are the information displayed under the Vote Code List' section:

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

'VOTE CODE LIST

1 '

| (- Generate RPL | [Z]

[1-1/11

Vote Code $ Vote Description B Budget Type e Balance Before RPL (RM) e Utilized RPL (RM) e Balance After RPL (RM

030501/022200/27404/99

Famasi dan Bekalan (VAKSIN)

Operating

TOTAL

) -
8,167.50 1,140,798.52 -1,132,631.02

8,167.50 1,140,798.52 1,132,631.02

Figure 3.1.2-6 Vote Code List section

Field

Description

Remark

a | Vote Code

Code for default Vote set
for the drug/non drug

Display the default Vote Code set in the
Item/Product Buffer Level

b | Vote Description

Description for default
Vote set for the drug/non
drug

Display the default Vote Description set in the
Item/Product Buffer Level

c | Budget Type

Budget Type will display
any of the Budget Type
listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

The Budget Type set for the charging Vote Code

d Balance Before RPL
(RM)

Balance Before RPL (RM)

Display the balance Amount (RM) for the Vote
before the purchasing of this order

Utilized RPL (RM)

Utilized RPL (RM)

Display the Amount (RM) to be used for the order

f Balance After RPL

Balance After RPL (RM)

Display the balance Amount (RM) for the Vote

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E
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(RM)

after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing,
but system will not stop user to proceed.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ]
Item Purchase Type | APPL v |
For Specific Department? | No |
Department Name ‘ ‘ 2|
Item Group | DRUG |
View Near Expiration Quantity? | No v |
With Back Order Quantity? | No |

Reject Reason ‘

M | Drug/Non-Drug Code| Drug / Non-Drug Name +

Default Item

Packaging

Table 3.1.2-2

Date/Time 261082012 03.05:20 PM
Created By [Nuruiasyikin ot Al

Send For HOD Verification [No

unit Name I

Item Sub Class [ vaccine

No. of Days [

Status ‘ijen

Remark ‘

Request

el .| Request | StockAvailable, | StockAvailable| BufferLevel .| Max Storage | Usage & lssue, | "o 9" |  Average unit , -
¥l Code | Description *| Quantity (SKU) | Quanity (PKUT (SKU) 7| (PKU) 7| Quaniity(SKU) 7| Quantity(SKU'| Quantity (SKUF | , “" %) Price (RM) (SKUT
[ |Jo7BCn1o00P401a U:ﬁ’fﬁ‘f;g;’:ﬁa“b%g vial 07.4208.08 pack of 20 vial 960 a8 540 27 1,100 0 0 42020
[ |Jo7amo1000P30010C ;:'Siz'fmmmmmm” 00y 100 0 200 0 210 0 0 10.1500
< > >

| il Delete ftem | 4 Addtem |

[1-2i2]

STEP 10

shown in Figure 3.1.2-8

Note

Figure 3.1.2-7 Add Item

Click on the ' * ™" hutton to add additional item manually and system will display the 'Add Item' screen as

Add Item function allows user to add additional item that are not generated from the RPL process.
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ADD ITEM
(Blle]x]~
Item Group [oRUG [=] item Sup Class [vaccine ]

Drug Name |BCG Vaceine Freeze-Dried Inj 2 Drug Code [s07AN01000P4001XX |

Default item ‘ BCG Vaccine Freeze-Dried Injection 2 ‘ Packaging Description ‘DECK of 100 ampoule

uom SKU [amp | PKU [amp | Available Quantity SKU | 100| PKU | 1

Total Request Quantity SKU | 44,400 PKU | ) Max Storage Quantity sku | 44,500 PKU | 445)"

Average Unit Price (RM) [ 25.5730| Usage Quantity SKU | 0| PKU | o|*

Amount (RM) 1,135,663. 20| Buffer Level Quantity SKU | ZE-D‘ PKU ‘ Zl“
Estimation Price (RM) ( 20,360.0830|

VOTE CODE LIST

|l Delete \ 4 vote Code |

[1-111]

Vote Code Vote Description Budget Type Request Quantity(SKU) =| Request Quantity(PKU) =
‘ ] ‘ 030501/022200/27401/99 |Farmasi dan Bekalan (UBAT) A Operating |\ ma‘mu\“ 444
TOTAL 44,400
1 " [1-3/3]
L . _ Quanfity Available | Quantity Available YTD Purchase
Item Description PKU Description Packaging Description (SKU) (PKUJ Amount (RM)
07 420105 BCG Vaccine Freeze-Dried Inj pek pack Pack of 100 amps 1] o 0.00
07 420106 BCG Vaccine Freeze-Dried Injection pck pack pack of 100 ampoule 100 1 0.00
v
07.4201.03 BCG Vaccine Freeze-Dried Inj Aamp 2mooule 2mooule 0 i1} 0.00

Figure 3.1.2-8 Add Item manually into RPL

STEP 11
Select Drug Name

Note
e Drug Name displayed are from the Item/Product Buffer Level.

o Default Item will be automatically displayed.

o Total Request Quantity will be auto calculated but user is allowed to modify at the Vote Code List section.
e Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

e Estimation Price (RM) will be auto displayed by the system

o Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.
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! 13 l (Blle](x]~
Item Group [oRUG [=] item Sup Class [vaccine ]
Drug Name |BCG Vaccine Freeze-Dried Inj 2 Drug Code J07AND1000P4D01XX |
Default item ‘ BCG Vaccine Freeze-Dried Injection -~ ‘ Packaging Description [DECK of 100 ampoule ‘
uaM SKU [amp | PKU [amp | Available Quantity sku | 100] PKU | 1)
Total Request Quantity kU | 44400 PrU | [ Max Storage Quantity sku | 44,500] PRU | 445)
Average Unit Price (RM) [ 25,5730 Usage Quantity kU | 0] Pru | o]
Amaunt (RM) [ 1.135,663.20| Buffer Level Quantty SKU | 250] PKU | 2"
Estimation Price (RM) [ 20,360.0880
VOTE CODE LIST
Ml Detete | 4 vote Coce |
h I [1-111]

Vote Code Vate Description Budget Type Request Quantity(SKU) 2|  RequestQuantity(PKU) =
‘ O ‘DZ&OSDVDZZDDQNDVQQ |Farmasi dan Bekalan (UBAT) A @ Operating |\ umu\“ 444

TOTAL 44,400

1 Izl [1-3/3]

Quanfity Available | Quantity Available YTD Purchase

Item Description PKU Description Packaging Description (SKU) (PKUJ Amount (RM)

07 420105 BCG Vaccine Freeze-Dried Inj pek pack Pack of 100 amps 0
07 420106 BCG Vaccine Freeze-Dried Injection pck pack pack of 100 ampoule 100 1 0.00

v
07.4201.03 BCG Vaccine Freeze-Dried Inj Aamp 2mooule 2mooule 0 1] 0.00

Figure 3.1.2-9 Add Item

STEP 12

Click on the Vote Description il button to add information

Note
e User is allowed to modified Request Quantity (SKU)

o If user enter Request Quantity(SKU) > (Max Storage Quantity - Stock Available), alert message as shown in
Figure 3.1.2-10 will be displayed.

INFORMATION

= INFOO0G80: Request to purchase quantity should
be less than (Max storage quantity - Available

quantity).
[ ok ]

Figure 3.1.2-10 Information

STEP 13
Click on the button to save the selected drug/non drug into the Item List section

Note
After save, record will be displayed at the Item List Section as shown in Figure 3.1.2-11 and will be highlighted

with green colour
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RECOMMENDED PURCHASE LIST

enerate RPL | E]

@ | fif Delete ltem | 4 Add ltem |

n 74 [1-373]

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

Pending | nyerage unit _

Approved Price (RM) (SKUT

Defaultitem | Packaging Request Request _| Stock Available | Stock Available | BufferLevel _| Max Storage , | Usage & Issue,

Code °| Description *| Quantity (SKU)” | Quantity (PKUF (skuy T (PKU) | Quanity(SKU) *| Quantity(SKUJ" | Quantity (SKUJ Amount

Drug / Non-Drug Codes| Drug / Non-Drug Name | SKU +

[] | J07AND1000P40015¢ ‘E:‘E:GVW‘"EF'E%'D”E“ amp 07.4201.08 E:l;‘oﬂem 44,400 444 100 1 250 44,500 0 0 25,5780 1,135¢
[ |J07BC01000P40012 C:f::'f;;;;ﬁflmmg vial 07.4208.08 pack of 20 vial 960 48 540 27 1,100 1,500 0 0 42020 4
[ | J07AMO1000P30D1XX 'gzlsz;ﬂs\;ﬂnxomniecmn (10 i 100 0 200 0 210 300 0 0 10,1500 14
< >

'VOTE CODE LIST

Figure 3.1.2-11 Recommended Purchase List

STEP 14

Note
Deleted item(s) will be removed from the Item List section.

Modification of the Item Information

RECOMMENDED PURCHASE LIST

v [ )@ | x ]

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

[ Detete Hem \ 4 Add ltem \

1 " [1-313]

Defaultitem | Packaging _|  Request Request _| StockAvailable_| Stock Available| Bufferlevel _| Max Storage | Usage & Issue_| "o"0™ | Average unit _ —

M | Drug/Non-Drug Codez|  Drug /Non-Drug Name </ SKU 2| “ci0 ™" 2| pascription *| Quantity (sku)® | Quantity (PKuf (SKU) 7| (PKU) 7| Quantity(sKu) | Quantity(SKUI" | Quantity (SKuf Apsr:ve'd Price (RM) (SKUT

BCG Vaccine Freeze-Dried 1 pack of 100 ' 25 5780

[ |Jo7ANO1000P4001XX
Inj

JTAMO1000P3D0DOC | TEEANUS Toxoid Infection (10
0 doses)

< >

'VOTE CODE LIST

Figure 3.1.2-12 Item List

STEP 15
Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will be
displayed as shown in Figure 3.1.2-13

Note

User is allowed to amend these in the Item Information screen:
e Change the Vote to be charged
¢ Change the Quantity to Purchase

e Add additional Vote to be charged
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ADD ITEM
(alle]x]
ltem Group \ DRUG | - tem Sub Class [Vaccme ]
Drug Name [ Hepatis B 10meg Hbsig Vaccine (Pediatric) [2]- Drug Code [s07BCD1000P4001a |
Default ltem [ Hepatits B 10meg HbsAg Vaccine (Pediatric) [2] Packaging Description [pack of 20 vial |
uoM SKU [vial | PU |vial | Avallable Quantity sku | 540 PRU | 27|
Total Request Quantity SKU | 960| PKU | 4’ Max Storage Quantity SKU | 1500) PKU | 75
Average Unit Price (RM) [ 4.2020| Usage Quantity sku | 0| Pru | o
Amount (RM) 4,120, 32‘ Buffer Level Quantity SKU | mou\ PKU ‘ 55"
Estimation Price (RM) [ 21,537.2560|
VOTE CODE LIST
| i Delete \ 4 Vote Code |
1 " [1-11)
Vote Code Vote Description Budget Type Request Quantity(SKU) 4| Request Quantity(PKU)
‘ =] ‘DSUSOVUHZDO!ZNOMBB |\ Farmasi dan Sekalan (VAKSIN) 2 ‘Oneratmg ‘\ gau\“ 43
TOTAL 950
1 " [1-2/2]
ltem Description PKU Description Packaging Description Q“a""{“s’:l}’)a"ame Q“a""{t",’:l}’)a"a"'e ':"[l’ufj'::t':l:;’
07.4208.03 Hepatitis B Vaccine 1 Dose Inj (Paed) vial vial Pack of 1 vial 0 o 11,416.72
07.4208.08 Hepatiis B 10mcg HbsAg Vaccine (Pediatric) ook pack pack of 20 vial 540 27 11,416.72
TOTAL 540 2

Figure 3.1.2-13 Item Information

STEP 16

Click on the Vote Description il button to modify the information

Note
If user want to Add Vote to be charged, follow steps below:

'VOTE CODE LIST

| il Delete | + Vote Code |

11-1711

Vote Code Vote Description Budget Type Request Quantity(SKU) 4| Request Quantity(PKU) +

Operating ‘\ gen\“ 18

| Farmasi dan Bekalan (VAKSIN) A

Figure 3.1.2-14 Vote Code List

STEP 17 '
Click on the | #¥%€o% | 1) itton to Add Vote Code and system will display screen as shown in Figure 3.1.2-15

[ il Delete \ 4 Vole Code

[1-2/21

Vote Code Vote Description Request Quantity(SKU) %+| Request Quantity(PKU) +

| Farmasi dan Bekalan (VAKSIN) al

| Psikiatri dan Kesinatan Mental (UBAT) 2

O

Operating [ 960 |
Operating @ ( 100 | Bl
j

Figure 3.1.2-15 Vote Information

030501/022200/27404/39
030501/022700/27401/99 @

STEP 18

Click on the Vote Description il button and ‘Vote Code’ window will be displayed as Figure 3.1.2-16

Note
e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or

Vote Code.

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 17



PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement Standard (APPL)

By O el Mdigse

e Double click to select a Vote Description/Code.

Vote Cod
ote Code X
Vote Description Vote Code
1 0E [1-10/47]

Vote Code ] Vote Description = Budget Type ] Vote Balance (RM} =
090401/110300/27499/99 | gResesiolo! (Dasar Dasar Baru 2,618.00
090401/031000/27401/99 | Anestesiologi (Ubat) Operating 300,295.14
090401/031000/27499/99 | Anestesiologi (Ubat) Operating 131,364.00
090401/031300/27499/99 | Dermatologi (bukan Ubat) | Operating 9.612.00

Figure 3.1.2-16 Vote Code

STEP 19
Enter Request Quantity (SKU)

20)2])(e ] x]

tem Group [DRue [+] Item Sub Class [vaccine ]
Drug Name ‘ Hepatitis B 10meg HbsAg Vaccine (Pediatric) ‘ 2" Drug Code [so7BC0t000P 40012
Default ltem \ Hepatitis B 10meg HbsAg Vaccine (Pediatric) \ 2] Packaging Description [pack of 20 viat |
UoM SKU [vial | PrU frial | Available Quantity Eu 540] PHU | 27|
Total Request Quantty sku | 90| PKU [ 48] Max Storage Quantity SkU [ 1500) PKU | 75|
Average Unit Price (RM) [ 42000 Usage Quantity Eu 0] PrU | o
Amount (RM) [ 412032 Buffer Level Quantity sKu | 1,100 PKU 55
Estimation Price (R) [ 21,537 2560

'VOTE CODE LIST

| 1 Delete \ + Vote Code |

[ 54 [1-2/21
Vote Code Vote Description Budget Type Request Quantity(SKU) 4| Request Quantity(PKU)
O 030501/022200/27404/98 | Farmasi dan Bekalan (VAKSIN) Af Operating [ a60 | 43
O 030501/022700127401/98 | Psikiatri dan Kesinatan Mental (UBAT) 2f Qperating [ 100/ [ El
TOTAL 960
ITEM LIST

1 Al [1-27/2]

- . " - Quantity Available = Quantity Available YTD Purchase

Item Description PKU Description Packaging Description o T e o]
07.4208.03 Hepatitis B Vaccine 1 Dose Inj (Paed) vial vial Pack of 1 vial 0 0 11,416.72
07.4208.08 Hepatitis B 10meg HbsAg Vaccine (Pediatric) pek pack pack of 20 vial 540 27 11,416.72

Figure 3.1.2-17 Add Item

STEP 20
Click on the button to save the modified information

CONFIRMATION
i CONFODDZ: Are you sure you want to save?
Q

|. Cancel “ Yas | | Mo l

Figure 3.1.2-18 Confirmation Messages
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Note

e Ifclick on the button, record will be saved.
o If click on the button, record will not be saved
Note
After saved, system will back to Recommended Purchase List screen as shown in figure 3.1.2-19 where modified

data will be display with green color

RECOMMENDED PURCHASE LIST

(x]

RECOMMENDED PURCHASE LIST INFORMATION
ITEMLIST

| Detete hem | + Add Hem |

1 " [1-3/3]

Pending

Defaultitem | Packaging ,|  Request Request | Stock Available, | Stock Available | BufferLevel | Max Storage , | Usage & Issue,

Average Unit

*| price (RM) (SKUT

eP Amount (i
Approved

M | Drug/Non-Drug Coder  Drug /Non-Drug Name & SKU 3 ““'coqe ™ #  pescription | Quantity (sku)® | Quantity PKUF| ~ (SKU)  ©|  (PKU) °| Quantity(SKU)®| Quantity(SKUJ" | Quantty (SKUF

pack of 100 g
ampoule

pack of 20 vial 4.2920 4

D JOTAND1000P4001XX BCG Vaccine Freeze-Dried
Inj

amp 07.4201 06

Hepatitis B 10meg HosAg
Vaccine (Pediatric)
[ | JO7AMD100DP3001XX IE';’;')‘S Tovoid Injection (101, 10,1500 14

< 2>

VOTE CODE LIST

Figure 3.1.2-19 Recommended Purchase List

[] |J07BCO1000P4001a vial 07.4208.08

STEP 21
Click on the button to save the RPL record

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [ ] DateiTime [ 261082019 03:12:37 P (2]
Item Purchase Type [apPL v |- Greated By [ S ]
For Specific Depariment? [No v Send For HOD Verification [Mo [+
Department Name \ \ 2 Unit Name \ | -
Item Group | oRUG v ltem Sub Class | vaccine v |
View Near Expiration Quantity? [Ne v No. of Days [ 1)
With Back Order Quantity? [Ne v | Status. (open ]
Reject Reason [ ‘ Remark ‘ ‘

VOTE CODE LIST

ITEM LIST

Figure 3.1.2-20 Save RPL
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CONFIRMATION

@t‘ CONFO002: Are you sure you want to save?

Cancel

Yes Mo

— -

Figure 3.

1.2-21 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.

1.2-22 Alert Messages

e [f click on the button, record will be save
e [f click on the button, record will not be save
e Click on the button to update data.

e RPL No will be auto generated by system after user click on the save button for future reference. E.g.:

RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unique running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year

shown in Figure 3.1.2-23

.‘ o Approve | P Reject | and & cancel Request

Table 3.1.2-3

will be displayed after the transaction is successfully saved as
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
RPL No [RPta000030 ] DatelTime [30002019 11:31°51 Aamt (@)
ltem Purchase Type ‘APPL \ v Created By [- S — ]
For Specific Department? [No [~] Send For HOD Verification [no [~]
Depariment Name I [2] Unit Name [ =]
tem Group [orRus [x]* tem Sub Class [Tabletcapsuie [+
View Near Expiration Quantity? ‘ NO ‘ v No. of Days [ 0]
Witn Back Orcer Quantity? [no B3] status [open |
Reject Reason ‘ ‘ Remark | l

ITEM LIST

VOTE CODE LIST

Figure 3.1.2-23 RPL Approval
STEP 22

a) Click onthe ﬂj button to approve the record and confirmation message will be display as Figure

3.1.2-24

COMF0128; Are you sure you want to approve
the record?

| Cancel || Yes || No

Figure 3.1.2-24 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.1.2-25

INFORMATION

@ INFOO0873: Record approved successfully.

Figure 3.1.2-25 Information Message

Note
e Click on the b2 button to successfully approved the record
e Button M| will be displayed after approve the transaction as shown in Figure 3.1.2-29
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b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.1.2-26

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.1.2-26 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.1.2-27

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.1.2-27 Information Message

Note B
e Click on the .

.| button to successfully rejected the record

c) Click on the @CancelReauest ) i 19 cancel the record and confirmation message will be display as

Figure 3.1.2-28

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.1.2-28 Confirmation Message

Note

Click on the button to cancel the transaction
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RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [rP 13000020 ] Date/Time [20mar2013 11:33:56 AM (@]
ltem Purchase Type ‘APPL ‘ v Created By | |
For Specific Department? [No [+] Send For HOD Verification [no [*]
Department Name \ \ 2| Unit Name |STOR FARMASI | -
Item Group [oRus [~]" Item Sub Class [Tavlevcapsuie [=]
iew Near Expiration Quantity? ‘No \ v No. of Days [ 0
With Back Order Quantity? ‘ No ‘ v Status |:,'-\ppruveﬂ ]

Reject Reason [ ‘ Remark [ ‘

ITEM LIST

1 3 > [1-10730]

X _ ’ Pending .
. _| Defaultiiem _| Packaging .| Reauest | Request _| StockAvailable_| Stock Availablg| BufferLevel | Max Storage .| Usage & Issue, 9| Average Unit
IR EE| BT ng) elie Code | Description ~| Quantity (SKU)”| Quantity (PKUT (skuy  © (PKU) | Quantity(SKU) | Quantity(SKU)"| Quantity (SKUT Ans;v;d Price (RM) (skuf | A™OU

Acelyisalicyic Acid 300 mg [, Pack of 30 tabs

NO2BAD1000T4001XX Soluble Tablet 02.0003.05 (Blister) 10,563 7437 247 9,000 18,000 62 0 0.2167
Pack of 25 tabs
JOSABOT00OTIO0TXX | Acyclowir200mg Tablet  |tablet  |07.0018.02 st 2250 750 0 1,000 3,000 0 0 056860
5
A1CCO3000CIDDIXY | Aracaciaol 0.25meg capsule  |02.0402.02 pack of 100 160,000 80,000 800 120,000 240,000 0 0 0.2227 1
Capsule capsule
ND4AADIO0T1001%X__| Allopurinol 300 mg Tablet _|tablet |02 00paps | oack of 100tabs 38,900 20,100 201 24,000 50,000 1,000 0 01404 v

Figure 3.1.2-29 Generate EPO

STEP 23

Click on the M| button and EPO Generate Confirmation window will display as Figure 3.1.2-30

EPQO GENERATE CONFIRMATION

Maximum Amount for each EPO | |[RM]

Group EPO By [] ltem Sub Class

Figure 3.1.2-30 EPO Generate Confirmation

Note
e enter Maximum Amount for each EPO if necessary and EPO will group by Vote Code and Amount

e Click on the Group EPO By [l button and EPO wiill group by Item Sub Class/Item Class, Vote Code and
Amount

STEP 24

Click on the M| button to Generate EPO and EPO Detail/Information window will display as Figure
3.1.2-31
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EPO DETAILANFORMATION

i8]

RPL No. |rP12000030 |

EPO SUMMARY

Budget Type Vote Code Vote Description 2 Total Amount (RM) & Created Date EPO status Cancel Confirm
E190000254 Operating 090401111100/27401/99 Farmasi dan Bekalan (ubat) 82,308.10 30/09/2019 Open [} |3}
E190000253 Operating 090401/012200/27401/99 FARMASI DAN BEKALAN 53,264.00 30/09/2019 Open ~ (]
E190000252 Operating 090401/012200/27401/99 FARMASI DAN BEKALAN 53,810 14 3000972019 Cpen O 73}
E190000251 Operating D90401/012200/27401/99 FARMAS! DAN BEKALAN 30,749.96 30/09/2019 Cpen O O
E190000250 Operating 090401/012200/27401/99 FARMASI DAN BEKALAN 1452175 3010972019 Cpen O O
E190000249 Operating 090401/032200/27401/99 Farmasi dan Bekalan (Ubat) 2,289.00 30/09/2019 Open O O
E190000248 Operating 0904011 11100/27401/99 Fammasi dan Bekalan (ubat) 23,017.39 3000972019 Cpen O O
E190000247 Operating 090401/012200/27401/99 FARMASI DAN BEKALAN 6,278.45 30/09/2019 Open O O

EPO DETAILS
1 "

Drug Code % Drug Name * Contract No  #| Contract End Dates Vote Code Vote Description % SKU #%| Request Quanfity$| Unit Price (RM) = Cancel

Total Amount _
RM) T

No Records

Figure 3.1.2-31 EPO Detail/Information

e Double Click on the selected record to view EPO Details and system will display total Drug/Non-Drug
information as shown in Figure 3.1.2-32

RPL No. |rP1g000030 |

Budget Type Vote Code Vote Description 3 Created Date EPO status Cancel Confirm

<

E190000253 090401/012200/27401/99 FARMASI DAN BEKALAN 3 300912019
E190000252 090401/012200/27401/99 FARMASI DAN BEKALAN 3 3010912019
E190000251 090401/012200/27401/99 FARMASI DAN BEKALAN X 300912019
E190000250 090401/012200/27401/99

FARMASI DAN BEKALAN 3010912019

E190000249 090401/032200/27401/99 300912019

Farmasi dan Bekalan (Ubat)

E190000248 090401/111100/27401/99 Farmasi dan Bekalan (ubat) 3010912019

Ooooooo&gl
Ooooooso

E190000247 090401/012200/27401/99 FARMASI DAN BEKALAN 3 300912019

EPO DETAILS

Drug Code Drug Name s Vote Code Vote Description Request Quantity Price (RM) Total Amount (RM) & Cancel =
E190000254 C08DBO1110T1001XX Diltiazem HCI 30 mg Tablet 090401/111100/27401/99 Farmasi dan Bekalan (ubat) tablet 116,000 23,234.80 O
E190000254 A12AAD5125T1001XX Calcium Lactate 300mg Tablet | 090401/111100/27401/99 Farmasi dan Bekalan (ubat) tablet 351,000 58,073.30 O

Figure 3.1.2-32 EPO Details

STEP 25
Click on the Confirm [¥] button to confirm the EPO and the information will flow to Purchase Order

Note
User is allowed to cancel the EPO record by click on the Cancel [l button and the record will not flow to purchase
order

STEP 26

Click on the button to save the records and Information Message will display as Figure 3.1.2-33
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INFORMATION

@ INFCO125: EPO details updated

OK

Figure 3.1.2-33 Information Message

Note _ _
Click on the L% | putton to update the EPO Details
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3.2 Purchase Order Listing Page
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process. To view existing Purchase Order record, perform the steps below:

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout PN

(1= B[ tome | Purchase orders
PURCHASE ORDER
=] Home
O Patient Management
: )
0 Order Management
inventory
L Finance Item Purchase Type ( v | Year |2013 v
Procurement
[ Routine Crder Type [ [=] Order No [ 2
o By Request Order Request Type I [~] LPO No ( 2)
21 Purchase Order —
T Request No I [2] Order Date To &)
APPL (Without eP Order Date From )] Item Cade [ |
Integration) =
O Inventory Management Item Description | 2| P Status | Al v |
O Adverse Drug Reaction Status | Al - | Payment Status | A |
O Pharmacy Transaction
5 MAR Created By ( 2]

Receiving Status [an - \

O Maintenance
O ReportEnquiry

[1-10/1834]

Item .
RequestType | Purchase?| OrderNo. | LPONo. %  RequestNo | SupplierName | OrderDate 3| CreatedBy % Status 4| eP Status 3 \O°Amouny —Payment Recelving
e (RM) Status Status
Supplementa QALY System
Lk = ‘Contract PQO19001868 A2332 KKM-169/2016/F(U) REPUTATION SDN 15/08/2019 i Approved eP Approved 396.00| Open Open
Order BHD | Administrator
MS ALLY PHARMA ‘System Pending for eP
o - 51
RPL ‘Contract PO19001867 RP19000029 SDN. BHD 15/08/2019 Administrator Approved Approval 753.76 | Open
IndentBased  |Contract  [PO19001866  |L67656635  |KKM-3232017/F(U) |LFMERCUSDNBHD | 170072019  [p_inv_1 Approved | eP Approved 153.50| Open Open
Direct Purchase | LP PO12001365  |Ipol3s - 24 PHARMA et [SSem Approved | eP Approved 100.00| Ogen Gpen
AAG SOLUTION SDN System
o o
Quotation LP PO19001863 LP170701 QU19000024 BHD 17/07/2019 Administrator Approved &P Approved 32,000.00 Open Open
Supplementary o A ) PHARMANIAGA Pending for P A o
oroer APPL PO19001861 OIS SN BHD. 160072019 |p_inv_1 Approved sl 481.40| Open

Figure 3.2-1 Purchase Order Listing Page

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Item Purchase Type
- APPL
- Contract
- LP
b) Order Type
- Direct Purchase
- Quotation
c) Request Type
- Approved Special Drug
- Indent Based
- RPL
- Requisition Order
- Supplementary Order
d) Order No
e) LPO No
f) Date From
g) Date To
h) Item Description
i) Item Code
j) Status
k) eP Status
- eP Approved
- eP Rejected
- Pending for eP Approval
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- eP Cancelled
I) Payment Status
- Closed
- Full Payment
- Payment with Credit Note
- Open
m) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
- Rejected
n) Receiving Status
- Fully Received
- Open
- Partially Received

PHARMACY INFORMATION SYSTEM

I Y
8a Home | Purchase Orderx|
= Home PURCHASE ORDER

[ Patient Management [I]
@ Order Management b

¢ Inventory
ol Finance Item Purchase Type ( v | Year (2013 v |
Procurement
0 Routine Order Type [ [+] Order No ( 2|
O By Reaquest Order Request Type I [+] LPO No ( 2)
Purchase Order —
T Request No I [2) Order Date To &)
APPL (Without eP Order Date From ) ftem Code ( |
Integration) =
O Inventory Management Item Description | 2| &P Status | Al v |
O Adverse Drug Reaction Status | Al > | Payment Status | Al - |
O Pharmacy Transaction
5 MAR Created By ( 2) Receiving Status [ v |
0 Maintenance
1 1184 > | @

o Repor/Enquiry

[1-1071834]

fte Total Amount, |  Payment Receiviny
RequestType | Purchase#| OrderNo. #| LPONo. %  RequestNe #|  Supplier Name 3 Created By #| Status | eP Status & < 9
T (RM) Status Status
Supplementa QUALITY system
s ¥ |conract  |Potso1zes |A23a2 KKM-16972016/F(U) | REPUTATION SDN 15082018 |27 Approved | eP Approved 396.00|Cpen Open
Order el Administrator
1S ALLY PHARMA System Pending for P
£ - 5
RPL Contract  |PO19001267 RP19000029 Son. BHO FEL L P Approved | "TR8 753.76 | Open
IndentBased  |Contract  |PO19001866  |L676556350 KKM-323/2017/F(U)  [LFMERCUSDNBHD |  17/0772019  [p_inv_1 Approved | eP Approved 153.50| Open Open
Direct Purchase | LP PO1S001365  |Ipo135 - A PHARMA rarote | SVSEM Approved | eP Approved 100.00| Gpen Open
Administrator
AAG SOLUTION SDN System
o o
Quotation e PO12001863 | LP170701 Qu19000024 oo morote [N Approved | eP Approved 32,000.00| Open Open
Supplementary o . . PHARMANIAGA Pending for P A o
i APPL PO19001261 LOGISTIC SDM.EHD 160072019 {p_inv_1 Approved | 481.40| Open

Figure 3.2-2 Purchase Order Listing Page
STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed as figure 3.2-3
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PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order
Order No [Pots001836 ] Financial Year [ 2019
Request Type |5upp\emar\tsry Order | v | Total Order Amount (RM) [ 5,523.66|
Order Date [170612019 034321 P (@)
Item Group [orRUs [+] item SubClass [+]
LPO No |PotsasAspL * LPO Approval Date and Time [171612019 3:43 PM (&)
Delivery Lead Period(Day) [ 7] Delivery Due Date [261062019 3:43:21 PM [@)
Supplier Name [PHARMANIAGA LOGISTIC SDN.8HD &)
Delivery Site To Name [ HOSPITAL PAKAR SULTANAH FATIMAH 2]
Order Status [appravea |
Remark I ‘ &P Status [oF Aoproved ‘
Created By = | Reason [ ‘
&P Contract Number [ze251010304170128 =] oP Inaicator [B- Expense [~)
PASC o CAPD @No Orves [ ‘
1 " [1-111]
ep Y10
- Ordered Approved Received Usage & e
Item Description - PKU 2 g:::::g:j':i: Quantity 3| Quantity & ':;’E::“T - Vote Code | Quantity (BT Back Orders: U"(':(:"r;m‘ Amount | - Purchase ,
P (PKU) PKU) e (PKU) | Quantity
Pack of 25 090401/010300/27401/01 RAWATAN
5, y 5 5 9 ° ; 55 5
‘07.040_.17 |cn|mamnnemcm 1% Eye Cintment ‘Dck e ‘ 159 159 T3 | b i ‘ 1 ‘ o‘ 591| 34 74‘ 523 es| 3397572
v
< >

Figure 3.2-3 Purchase Order Details
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3.2.1 Create New Purchase Order: Recommended Purchase List (RPL)

To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction,
perform the steps below:

e
[ Home
O Patient Management
O Order Management
Inventory
© Finance
Procurement
O Routine
0 By Request Order
Purchase Order
Purchase Order
APPL (Without eP
Integration)
© Inventory Management
O Adverse Drug Reaction
© Pharmacy Transaction
O MAR
£ Maintenance
O ReportEnquiry

e
@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Purchase Orderx

Bl Home

PURCHASE ORDER

Item Purchase Type

| v Year

Grder Type \ \ v Order No
Request Type I [v] LPONO
Request No \ \ 2] Order Date To
Crder Date From (el Item Code
Item Description ( 2) oF Status
Status | Al v | Payment Status
Created By ( 2) Receiving Status

1 g4 > | »

ftem

Request Type | Purchase$
Type

Supplementary
Order Conlract
RPL Contract
Indent Based Conract
Direct Purchase  |LP
Quotation LP
Supplementary
Order APPL

Order No.

P0O19001868

PO19001867

PO19001866

PO19001865

PO19001863

PO19001861

e LPONo. & RequestNo 4|  SupplierName % OrderDate 3
QUALITY
A2332 KKM-169/2016/F(U)  |REPUTATION SDN 15/08/2019
BHD
MS ALLY PHARMA .
RP12000029 DN, LD 150812019
L576556356 KKM-323/2017/F(J)  |LF MERCU SON BHD 1700742019
Ipo185 3APHARMA 1700742019
LP170701 QU18000024 é’:g SOLUTION SDN 1710742019
PHARMANIAGA P

LOGISTIC SDN.BHD.

x)

2|

A

x|

x)

8o

Created By

System
Administrator

System
Administrator
p_inv_1
System
Administrator
System
Administrator

p_inv_1

Status

Approved

Approved
Approved
Approved
Approved

Approved

eP Status 3

&P Approved

Pending for eP
Approval

P Approved
eP Approved

P Approved

Pending for eP
Approval

Total Amount,
RM) T

306.00| Open

753.76| Open
153.50| Open
100.00| Open
32,000.00| Open

481.40| Open

Payment
Status

Logout PN

[1-10/1834]

Receiving
Status

Open

Open

Open

Open

STEP 1

Figure 3.2.1-1 New AP Purchase Order

Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per

Figure 3.2.1-2

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E

Page 29




By O el Mdigse

PhIS & CPS Project

User Manual — Pharmacy Inventory

Procurement Standard (APPL)

PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP Purchase Order | 1P Purchase Order | Contract Purchase Order

Order No [ ] Financial Year [ 201
Request Type [ReL v Total Order Amount (RM) [ 53810.14]

[011012019 11:40:45 A &)

Item Code

PURCHASE ORDER DETAILS

RPL No @ | RP13000030
‘ PHARMANIAGA LOGISTIC SDN.BHD.

Order Date
EPO No @

Supplier Name | 2|

Delivery Site To Name: | HOSPITAL PAKAR SULTANAH FATIMAH 2|

Order Status. [Onen ‘

Remark &P Status

Created By ] Reason

eP Contract Number | Z0251010304170129 v | @ eP Indicator N @
PASc O CAPD

i Delete Item

[1-5/5]

YTD Purchase,

Item Description

Packaging

Pack of 100 tabs

Ordered
Description ~ | Quantity (PKUT

Vote Code

000401/012200/27401/99 FARMASI DAN

Back Order | Unit Price (RM}| Amount (RM)%

Amount (RM)™

9,165.60 30,150.00

0O 02.0006.07 Ascorbic Acid 100mg Tab G

O 02.0012.01 Aforvastatin 20 mg Tablet f:;lzlm 100 gg:ﬁ:ﬂ zg:eng;:gnvgg FARMASIDAN 10,002.20 0.00

O 02.0009.01 Azathioprine 50mg Tab [P;“CSE; Rl ggEDéECf’J 2;33:::;1 £ R 10,440.00 44370.00

O 02.0405.04 Carbamazepine 200 mg Tablet f:;lzlm 100 gg:ﬁ:ﬂ zg:eng;:gm 199 FARMASI DAN 0,618.14 4,002.00

O 02.1204.05 Gliclazide 80mg Tab [P;“CSE; Rl 1 ggEDéECf’J 2;33:;;:5”99 EERMESIEAY 14,584.10 22,489.50

VOTE CODE LIST

i 5 [1-111]

Vote Code e Vote Description : Budget Type B Balance Before PO (RM) : Utilized PO (RM) B Balance After PO (RM) :

‘ 090401/012200/27401/93 | FARMAS DAN BEKALAN ‘ Operating ‘ 999,894,513.37 ‘ 53310 14‘ 200,840,703 23
TOTAL 990,894 513.37 53,810.14 909,340,702.23 v

Figure 3.2.1-2 AP Purchase Order

STEP 3
Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
e Delivery Site To Name will default to Farmasi Logistik

STEP 6
Select eP Contact Number

STEP 7
Select eP Indicator
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Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 8
Double click on item details

ADD PURCHASE ORDER ITEM

ltem Code [o2.0006.07 | ltem Group [pRUG | PKU [pekc |
Item Description Ascorbic Acid 100mg Tab 2] Budget Type [operating | Packaging Description |Pack of 100 tabs |
Vote Description DAN BEKALAN 2 Vote Code 00401/012200/27401/99 | ﬁ;“j‘”'”g Contract Quartiy | |
Ministry/Department Vote Code MENTERIAN KESHATAN v eP Project / Program ( 1 )ARMAS\ DAN BEKALAN 2 P GL Account @UEA‘F DAN DADAH 2]
Order Quantity (PKU) [ 1,520/ Approved Quantity (PKU) | u\ Brand CHEWETTE ‘ v
Suggested Quantty (PKU) [ 1520] &P Approved Quantity (PKU) [ 0| Manufacturer [ Hovid Bemaa B2
Min Order Quantty (PKU) [ 1 Max Storage Quantity(PKU) [ 2.4m) Unit Price (RM) (PKU) [ 603"
Quantity Available (PKU) ( 830| Max Storage Quantity(SKU) | 240,000 Total Amount (RM) ( 9,165.60|
Quantity Available (SKU) ( 35,000 Buffer Level Quantity (SKU) | 120,000/ Item Effective Date ( 301172013

Figure 3.2.1-3 Add Purchase Order Item

STEP 9
Select Ministry/Department Vote Code

STEP 10
Select eP Project/Program

STEP 11
Select eP GL Account

Note
e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 12
Click on the button to save the record

STEP 13

Click on the E] to close the screen

Note
e Useris allowed to modify Item Description if necessary

e Follow STEP 8 to STEP 13 for all the remaining item in the Purchase Order Details
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PURCHASE ORDER

(B)@] x|

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchass Order

Order No [ ] Financial Year [ 2015

Request Type |RPL v Total Order Amount (RM) [ 5381014
Order Date [01/102018 11:40:45 AM (@)

RPL No | RP19000020 2 EFO No | E190000252 v

Supplier Name [PriaRMANIAGA LOGISTIC SDN.6HD [

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2

Order Status lODen |

Remark | | eP Status l ‘

Created By S—— | Reason I ‘

P Contract Number | 0251010304170120 v P Indicator | B- Expense v

PASE ] CAPD ®No OYes [

PURCHASE ORDER DETAILS
Ml Delete It=m

[1-5i5]

Packaging ,| Ordered | Usagedissue | oo oo of Uit Price (RME| Amount (R)<| YD Purchase,

Vote Code Quantity Amount (RM)™

liem Code % Item Description Description ™| Quantity (PKUJ’

| 1 ‘ﬂ 0006 0 scorhic Acid 100ma Tab ‘nf‘k ‘PR k of 100 tab ‘ 15 ﬂlogDQUHMZZOWZ7AUVEQ ST EA | ﬂl 0 £0 ‘ Q1ﬁ§ﬂn‘ 0 15000 b

Figure 3.2.1-4 AP Purchase Order

STEP 14
Click on the button to save the record and confirmation message will be display as Figure 3.2.1-5

CONFIRMATION
(‘\-.I CONF0001: Data have been madified. Save
% Changses?

| Cancel || fes || No

Figure 3.2.1-5 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.2.1-6

INFORMATION

@ INFOO0679: Record has been saved successfully

Figure 3.2.1-6 Information Message

Note
e Click on the

. button to successfully save the record

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 32




By O el Mdigse

PhIS & CPS Project

User Manual — Pharmacy Inventory

Procurement Standard (APPL)

e Order No will be auto generated after successfully saved the record

o Button @A | | @ Reect | g @ CancelRequest il he enable after successfully saved the record as

shown in Figure 3.2.1-7

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

PURCHASE ORDER DETAILS

Item Description

Crder No [Potg00189 ]
Request Type [reL [+
RPL No ‘ RP19000030 ‘ 2"
Supplier Name [ PHARMANIAGA LGGISTIC SON BHD |2
Deiivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2)
Crder Status [open |
Remark ‘ |
Created By - |
&P Contract Number | z0251010304170129 v
PASC O

Ordered
Quantity +
(PKU)

Packaging ,
~| Description™

Pack of 100

Approved
Quantity +
(PKU) Quantity

O 02.0006.07 Ascorbic Acid 100mg Tab - 1,520 BEKALAN Operating 9,165.60 30,150.00

O 02001201 | Atorvastatin 20 mg Tablet [D;:‘: ‘°' oo 770 git:(f:ﬂ 20255: ;J :gm 198 PARMASI DAN 10,002.30 000

O 02.0009.01 Azathioprine 50mg Tab F::Sk[gfh ;‘DE(:) g%wl;n’\] 2553::5:31 EHEARMA ST 10,440.00 44,370.00

O 02040504 | Carbamazepine 200 mg Tablet f’;‘n“: ("f oo giwlﬂ 202;’3 EZJ :gm 195 FARMASI DAN 961814 4,002.00

O 02120405 | Gliclazide 80mg Tab ;i“sk(g'h;‘”e% 1070 pReot 2;55:;5 :gm’gg FARMASIDAN 1458410 22,489.50

'VOTE CODE LIST
1 " [1-111]
Vote Code e Vote Description e Budget Type e Balance Before PO (RM) e e Balance After PO (RM) e
‘ 090401/012200127401/99 ‘ FARMASI DAN BEKALAN ‘ Operating ‘ 999,594,613.37 ‘ 53.81 D.M‘ 990,240,703.23
TOTAL 999,894,513.37 5381014 900,340,703.23 v

siect | @ Cancel Request

Financial Year [ 2019
Total Order Amount (RM) [ 5381014
Order Date [0111012010 11:40:45 AM &)
EFO No | Evs0000252 [+
<P Status [ ‘
Reason ‘ |
&P Indicalor B~ Expense vl
CAPD ®No OYes [ |

[ @ Delete ftem

11-5/5]

Lzt Unit Price. iy
Vote Code Issue Back Order 3 ) +| Amount (RMEF:|  Purchase +
Amount (RM)}

030401/012200/27401/99 FARMASI DAN

STEP 15

Figure 3.2.1-7 AP Purchase Order

Double click on item details to modify (refer Figure 3.2.1-8):

ADD PURCHASE ORDER ITEM

tem Code [oz.0008.07 |
Item Description [ Ascorbic Acid 100mg Tab 2
Vote Deseription | FARMASI DAN BEKALAN 2

Ministry/Department Vote Code | B4242 - KEMENTERIAN KESIHATAN |

Order Quantty (PKU) [ 1,520/
Sugested Quantiy (PKU) [ 1520]
Min Order Quantity (PKU) [ 1
Quantity Available (PKU) [ 880]
Quantty Availaoie (SKU) [ 88,000

ltem Group
Budget Type

Wote Code

P Project / Program
Approved Quantity (PKU)

&P Approved Quantity (PKU)
Max Storage Quantity(PKU)
Max Storage Quantity(SKU)

Buffer Level Quantity (SKU)

[prUG | PKU [pexc |
[operating | Packaging Description |Pack of 100 tabs |
[osu401101220027401189 | ﬁmﬁi’“”g Contraet Quanity |
[FARMASI DAN BEKALAN 2 P GL Account (UBAT DAN DADAH 2)
[ 1520]* Brand [cHeEweTTE [x]
[ [ Manufacturer [Hovid Bermaa [~]
[ 2.4m) Unit Price (RM) (PKU) [ 603"
[ 240,000 Total Amount (RM) [ 0,185 60
[ 120,000 Item Effective Date [ 3071112019

Note

User is allowed to do a modification for:

— Item Descripiton

Figure 3.2.1-8 Add Purchase Order Item
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— Vote Description
— Ministry/Department Vote Code
— eP Project / Program

— eP GL Account
— Approved Quantity (PKU)

STEP16

Click on the button to save the modification details

STEP 17

Click on the E] to close the screen

PURCHASE ORDER

E] m‘:ml@&nmﬂﬂwueﬂ Eﬁ
" AP Purchase Order |
Order No e ] Financial Year [
Reauest Type [RPL =) Total Order Amount (RM) [
Order Date ‘ 01/10/2019 11:40:45 AM
RPL No [RP19000030 [2) £P0 No [ 190000252
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD. ‘ 2]
Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2)
Order Status open ]
Remark ‘ | eP Status [
Created By e— = ] Reasen |
&P Conlract Number (z0251010304170120 v &P Indicator [B- Expense
PASc O CAPD @No Oves [
PURCHASE ORDER DETAILS
Figure 3.2.1-9 AP Purchase Order
STEP 18

a) Click on the \mj button to approve the record and confirmation message will be display as Figure

3.2.1-10

Note

CONFIRMATION

COMNFD128: Are you sure you want to approve
the record?

[ Cancel || Yes || No

Figure 3.2.1-10 Confirmation Message

e Click on the button to approved record and information message will be display as Figure 3.2.1-11
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.
INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.2.1-11 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.2.1-12

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

| Cancel || Yes || No

Figure 3.2.1-12 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.1-13

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.1-13 Information Message

Note ~
e Click on the |

_| button to successfully rejected the record

c) Click on the @CancelReauest ) vy 1o cancel the record and confirmation message will be display as
Figure 3.2.1-14
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CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.1-14 Confirmation Message

Note

Click on the button to cancel the transaction
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3.2.2 Create New Purchase Order: Supplementary Order
The purpose of this function is to allow user to procure an item without using RPL screen. It is
considered as manually process but still using PhIS. To create a new AP Purchase Order
transaction, perform the steps below:

PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP urchase order | 1P Purchase Order | Contract Purchase Order |

Order No

Request Type

ltem Groug

Supplier Name
Delivery Site To Name
Order Status

Remark

Created By

eP Contract Number

PASC

l

I Financial Year

| Supplementary Crder

| bRUG

v | Total Order Amount (RM)

Order Date

Item SubClass

- |, @
| PHARMANIAGA LOGISTIC SDN.BHD. 2]

| HOSPITAL PAKAR SULTANAH FATIMAH 2|

[open

‘ &P Status

Rezson

|
O

eP Indicator

CAPD

( 201g|

[ 0.00|

[0310i2019 02:45:49 P &)

' ®

| B- Expense vt

@No OYes ‘ ‘

PURCHASE ORDER DETAILS 6

| < Add Item

Packaging ‘Ordered Usage & Issue

Quantity

YTD Purchase,

Item Code & Amount (RM)™

Item Description = Vote Code B Back Order | Unit Price (RM}| Amount (RM)%

Description ~ | Quantity (PKUT

Figure 3.2.2-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order

STEP 2

Select Item Group from the drop-down menu
- Drug
- Non Drug

STEP 3
Select Item Sub Class from the drop-down menu if necessary

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.

STEP 4
Select eP Contract Number and eP Indicator

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 5

Click on the M’ﬂ‘ button to add item to be procure. Refer Figure 3.2.2-2
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ADD PURCHASE ORDER ITEM

L CAES

ltem Code 01268303 | Item Group [prRUG | PKU [bott |

ltem Description | Albendazole 200 mg /5 mi Suspension 2 | udget Type operating | Packaging Description [botte of 10 miliitre |

Remaining Conlract Qugnily ‘
PKI

Vote Description | REHABILITAS! (BUKAN UBAT) 21 te Code os0401/022800227452101 | PRU)
Ministry/Department e | B4242 - KEMENTERIAN KESIHATAN v | P Project/ Program @ | FARMASI DAN BEKALAN 2 P GL Account | UBAT DAN DADAH 2

Order Quantity (PKU) ( 100/ proved Quantity (PKU) [ 100 Brand [vemzo [*]
Suggested Quantity (PKU) [ 150 &P Approved Quantity (PKU) [ 0| Manufacturer [ Puopharma () san. Bng [*]
Min Order Quantity (PKU) [ 1] Mas: Storage Quantity(PKU) [ 150 Unit Price (RM) (PKU) [ 5.45)°
Quantity Available (PKLU) [ o Max Storage Quantity(SKU) [ 1,500/ Total Amount (RM) [ 545.00|
Quantty Available (SKU) [ o Buffer Level Quantity (SKU) [ 1,000 Item Effectve Date [ 301112013

Figure 3.2.2-2 Add Purchase Order Item

STEP 6
Select Item Description

STEP 7
Select Vote Description

STEP 8
Select Ministry/Department Vote Code

STEP 9
Select eP Project/Program

STEP 10
Select eP GL Account

Note
e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 11
Enter Order Quantity (PKU)

STEP 12
Click on the button to save the record

Note
Repeat from STEP 6 to STEP 12 to add more items

STEP 13
Click on the E] to close the screen
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PURCHASE ORDER

PURCHASE ORDER DETAILS

PURCHASE ORDER DETAILS

Ml Delete Ttem || 4 Add Ttem

[1-111]

.| Packaging _ Ordered .| Usage & Issue ol e .| YTD Purchase_
Vote Code # " Cumntity Back Order | Unit Price (RME | Amount (RM)z| [, R0 Ut

Item Description 7| Description ™| Quantity (PKUJ

090401/022800/27499/01 REHABILITASI (BUKAN

bottle of 10
UBAT) Operating

Albendazole 200 mg f § ml Suspension millilitre | TDD‘ o ‘ D‘ 5 45| 545, DD| 599 50

bott ‘

‘ O ‘01 366303

'VOTE CODE LIST

n " [1-171]

Vote Code Vote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)

‘DQMOVDZZBDO/ZHSQ/D‘\ |REH-\BIL\TAS\ (BUKAN UBAT) ‘Operanng ‘ 12,216. OU| 545. UD‘ 11,671.00

TOTAL 12,216.00 545.00 11,671.00

Figure 3.2.2-3 Add Purchase Order Item

Note

User is allowed to delete the items by click on the item ¥ check box and click on the
the record

Ml D=t =) b ton to delete

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.2.2-4

CONFIRMATION

@-. CONFR001: Data have been modified. Save

& Changes?

| Cancel || Yies || Mo

Figure 3.2.2-4 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.2.2-5

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2.2-5 Information Message

Note
e Click on the |

| button to successfully save the record

e Order No will be auto generated after successfully saved the record
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« Button @ AP0 | | @ Reect |y @CancelRequest il he enable after successfully saved the record as
shown in Figure 3.2.2-6

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order |

[Z]' & Approve | & Reject .‘@Cam;ei Request [Z] ~

Order No [Potsonts71 ] Financial Year [ 2m1g|

Request Type I Orger [=] Total Order Amount (RM) [ 545.00]
Order Date [0311012019 02.45:49 PM (&)

Item Group [orUG [=] Item SubClass [ [=]

Supplier Name | PHARMANIAGA LOGISTIC SDN 8HD [2]

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2)

Order Status [open |

Remark ‘ ‘ eP Status ( ‘

Created By [ = | Reason | ‘ .

&P Contract Number [ v &P Indicator (B~ Expense vl

PASC O CAPD @No OYes [ ‘

Ordered
Quantity &
(PKU)

Approved
Quantity
(PKU)

.| Packaging ,

Vote Code Back Orders

7| Description™

| bottle of 10 | | 090401/022800/27499/01 REHABILITASI (BUKAN | o ol

STEP 15

Figure 3.2.2-6 Supplementary Purchase Order

PURCHASE ORDER DETAILS

Unit Price

(RM)

] Delete Item || 4 Add Ttem

[1-111]1

YTD
+| Amount (RME| Purchase
Amount (RM)

Double click on item details to modify (refer Figure 3.2.2-7):

ADD PURCHASE ORDER ITEM

Item Code 01.3862.03 | Item Group |orRUG | PKU |
Item Description [ 200mg/5mi 2) Buaget Type [ | Packaging Description [pote or 10 miitre. |
Vote Description [REHABILITASI (BUKAN UBAT) 2] Viote Code [oa0s0tim2280027490101 | ﬁ;“j‘”'”g Contract Quantty | |
Minisiry/Depariment Vote Code | B4242 - KEMENTERIAN KESIHATAN v | &P Project / Program [FARMASI DAN BEKALAN 2 P GL Account [UBAT DAN DADAH 2
Order Quantity (PKU) ( 00| Approved Quantity (PKU) [ 100/ Brand [vemizoL [~]
Suggested Quantity (PKL) [ 150] &P Approved Quantity (PKU) [ 0 Manufacturer \ Duopharma (M) Sdn. Bhd \ -
Min Order Quantity (PKU) [ 1| Max Storage Quantity(PKU) [ 150 Unit Price (RM) (PKU) [ 5.45)*
Quantity Available (PKU) [ 9 Max Storage Quanity(SKU) [ 1,500 Total Amount (RM) [ 545.00]
Quantiy Available (SKU) [ 0| Buffer Level Quantity (SKU} [ 1,000] Item Efiective Date [ 301112019

Figure 3.2.2-7 Add Purchase Order Item

Note

User is allowed to do a modification for:
Item Descripiton

Vote Description
Ministry/Department Vote Code
eP Project / Program

eP GL Account

Approved Quantity (PKU)

STEP16
Click on the button to save the modification details
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STEP 17
Click on the E] to close the screen

PURCHASE ORDER

E]' & Avorove | @ Refect | @+ Cancel Request [Z] ~

PURCHASE ORDER DETAILS

AP Purchase Order |

Order No [Potsonts71 ] Financial Year [ 2m1g|

Request Type ‘ Supplementary Oroer | - | Total Qrder Amount (RM) [ 545.00)
Order Date [0311012019 02.45:49 PM (&)

item Group [oRUG =] tem SubClass [ [*]

Supplier Name [ PHARMANIAGA LGGISTIC SDN BHD. &)

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2

Order Status [open |

Remark ‘ ‘ eP Stalus [ ‘

Created By [ = Reason |

&P Contract Number | v |* &P Indicator | B - Expense v |

PASC O CAPD @No OYes [ ‘

PURCHASE ORDER DETAILS
] Delete Item || 4 Add Ttem

1 Izl [1-111]

Ordered Approved Unit Price YTD
Quantity 3| Quantity * Vote Code BackOrders| L & Amount (RME| Purchase &
(PKU) (PKU) Amount (RM)

.| Packaging ,

7| Description™

|botile of 10| soal <0 | 030401/022300/27499/01 REHABILITASI (BUKAN | ol ol | cecaal -

Figure 3.2.2-8 Supplementary Purchase Order

STEP 18
a) Click on the .mj button to approve the record and confirmation message will be display as Figure

3.2.2-9

(_\'-. COMNFD128: Are you sure you want to approve
% the record?

I Cancel || fes || No

Figure 3.2.2-9 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2.2-10
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.
INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.2.2-10 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.2.2-11

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

| Cancel || Yes || No

Figure 3.2.2-11 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.2-12

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.2-12 Information Message

Note ~
e Click on the |

_| button to successfully rejected the record

c) Click on the @CancelReauest b i 19 cancel the record and confirmation message will be display as
Figure 3.2.2-13

U. MANUAL_INV_PROCUREMENT STANDARD_APPL-10" E Page 42



\TSp
"

By O el Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement Standard (APPL)

CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.2-13 Confirmation Message

Note

Click on the button to cancel the transaction
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3.2.3 Create New Purchase Order: Indent Based

aa

= Home:
O Patient Management
O Order Management

@ PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Purchase Order

Bl Home

PURCHASE ORDER

ftem
Purchase =
Type

Request Type Order No. < LPO No.

Supplementary

Conract  |PO19001868 | A2332 KKM-169/2016/F(U) | REPUTATION SDN ssmazoig | Svstem Approved | eP Approved 396.00| Cpen Open
Order el Administrator
MS ALLY PHARMA System Pending for eP
E L
RPL Contract | PO12001867 RP19000029 SO BHD 1SEIG | or Approved approval 753.76| Cpen
Indent Based  |Confract | PO19001866 L576556356 KKM-323/2017F(U)  |LFMERCUSDNBHD | 17072018 |p_inv_i Approved | eP Approved 152.50| Gpen Open
Direct Purchase | LP PO19001865  |Ipo185 A PHARMA 1710772019 iéfr‘“e”m‘smmr Approved | eP Approved 100.00| Cpen Open
Quotation P PO12001853 LP170701 QU19000024 AAGSOLUTIONSDN | 17754 | System Approved | eP Approved 32,000.00| Open Open
BHD Administrator
Supplementary o PHARMANIAGA Pending for eP .
v APPL PO10001261 LOGISTIO SON BHD 1600772019 |p_inv_1 Approved approvel 431.40| Gpen v

Inventory
D Finance ltem Purchase Type: ( v Year |2019 A
Procurement
O Routine Order Type ‘ [v] Order No ( 2|
0 By Request Order st Type ‘ ‘ v LPO No [ 2|
Purchase Order —
Purchase Order fest No ‘ \ 2] Order Date To =l
APPL (Without eP Crder Date From f) tem Code [ |
Integration) —
0 Inventory Management j 'tem Description | 2] &P Status [ A v
O Adverse Drug Reaction Status (Al v Fayment Status ] v |
O Pharmacy Transaction «
5 MAR ‘ Created By ( 2| Receiving Status |Au v
O Maintenance o
> »
O Report/Enquiry '

Request No

Logout PN

[1-1071834]

Total Amount, | Payment
RM) T Status Status

Supplier Name 3 rder Date < ted By = Status | eP Status <

QUALITY

STEP 1

STEP 2

Figure 3.2.3-1 Purchase Order Listing Page

PURCHASE ORDER DETAILS

[ AP purchase Order | Lp Purchase Order | Contract Purchase Order

Item Code

Item Description

Packaging

Order No [ J Financial Year [ 21|

Request Type ( v | Total Order Amount (RM) [ 0.00]
Order Date 03102019 03:15:14 M

Supplier Name [ PHARMANIAGA LGGISTIC SDN BHD. &)

Delivery Site To Name ( 2|

Order Status [open |

Remark ‘ ‘ oF Status [ ‘

Created By | Reason I ‘

P Contract Number | v |* P Indicator | B - Expense v |*

PASC O CAPD @No OYes [ ‘

PURCHASE ORDER DETAILS

Ordered

Description ¥ | Quantity (PKU

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

Click on the II' button and the Purchase Order screen will be displayed as shown in Figure 3.2.3-2

PURCHASE ORDER

(x]~

.| Usage & Issue
Quantity

Vote Code YTD Purchase,

Back Order % Unit Price (RMy| Amount (RM)3 Amount (RM)™

'VOTE CODE LIST e

Figure 3.2.3-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP purchase order | 1 purchas

e Order | Contract Purchase Order |

(Ble ] x ]~

PURCHASE ORDER DETAILS

ltem Code % Item Description

‘ O |D2 0005.02

Albendazole 200 mg Tablet

pek

'VOTE CODE LIST

1 Al

Vote Code Vote Description

‘ 090401/012200/27401/99 | FARMASI DAN BEKALAN

Order No [ ] Financial Year [ 201

Request Type @muem Based v | Total Order Amount (RM) [ 13.92)
Order Date [0310i2019 03:12:08 P [&)*

External Indent No. [R12004527 2] @

Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. 2]

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2]

Order Status ‘ODen ‘

Remark ‘ ‘ <P Stalus [ ‘

Created By [ | Reason | ‘

eP Contract Number |zo251010204170128 - &P Indicator B - Expense -

PASC O CAPD @No OYes ‘ ‘

| M Delete 1tem

[1-1111

Packaging . Ordered
Description ~ | Quantity (PKUT

|

.| Usage & Issue
Quantity

YTD Purchase,

Vote Code Amount (RM)™

Back Order | Unit Price (RM}| Amount (RM)%

pack of 24 tablet

090401/012200/27401/99 FARMASI DAN
BEKALAN Operating

Budget Type

Balance Before PO (RM) Utilized PO (RM)

Operating ‘ 900,804 513.37 ‘ 999,304,490.45

TOTAL 999,894 513.37 13.92 900,894,409 45

STEP 3
Select Request Type as Indent

STEP 4

P

Click on the External Indent No

Figure 3.2.3-3 Purchase Order: Indent

and External Indent No window will be displayed as Figure 3.2.3-4

External Indent Mo.

[x]

External Indent Mo.

Facility Name

1

External
Indent No.

-
-

R19004527 11-02060017

Facility Code

[1-171]

-
-

-
-

Indent Date

Facility Name

Hospital Kulim

‘ 16/0712019

Note

click button

Figure 3.2.3-4 External Indent No

User is allowed to enter partially or fully searching criteria for External Indent No and Facility Name. Then

Double click on the selected External Indent No
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e Details of the purchase will be display under Purchase Order Details section

PURCHASE ORDER

PURCHASE ORDER DETAILS

[ AP purchase Order | LP Purchase Order | Contract Purchase Order |

(Bl [ x]

PURCHASE ORDER DETAILS

ltem Code = Item Description

‘ O |D2 0005.02

Albendazole 200 mg Tablet

'VOTE CODE LIST
1 Al
Vote Code

Vote Description

‘ 090401/012200/27401/99 | FARMASI DAN BEKALAN

pek

Order No [ ] Financial Year [ 2019

Request Type [ Indent Based v | Total Order Amount (RM) [ 13.92)
Order Date [0310i2019 03:12:08 P [&)*

External Indent No. [R12004527 2)

Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. 2]

Delivery Site To Name [ HOSPITAL PAKAR SULTANAH FATIMAH 2) @

Order Status ‘ODen ‘

Remark ‘ | &P Status [ ‘

Created By [ | Reason | ‘

eP Contract Number [zo251010204170128 - @ &P Indicator @ B - Expense v

PASC O CAPD @No OYes ‘ ‘

Packaging ,| Ordered .| Usage & Issue

Vote Code Quantity

Description ~ | Quantitv (PKUT

pack of 24 tablet

090401/012200/27401/99 FARMASI DAN
BEKALAN Operating

Budget Type Balance Before PO (RM)

Utilized PO (RM)

Operating ‘ 900,804 513.37 ‘

TOTAL 999,894 513.37 13.92

Back Order = Unit Price (RM}| Amount (RM)<

| M Delete 1tem

[1-1711

YTD Purchase,
Amount (RM)™

13 92| 0.00

900,804 400 45

999,894,499.45 v

Note

Figure 3.2.3-5 Purchase Order: Indent

e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.

STEP 5
Select Delivery Site To Name

STEP 6
Select eP Contact Number

STEP 7
Select eP Indicator

Note

. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 8

Double click on the item and Add Purchase Order Item window will display as Figure 3.2.3-6
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ADD PURCHASE ORDER ITEM

(e [ x]
ltem Code o2 0005.02 | Item Group [pRUG | PKU [pek |
tem Description \ Albendazole 200 mg Tablet | 2 dget Type operating | Packaging Description pack of 24 tablet |
Vote Description | FARMASI DAN BEKALAN 2| @ Code 0504010120027 401189 | ET;”‘"Q Contract [ |
M\mstryFDepartmenl (B4242 - KEMENTERIAN KESIHATAN v | eP Project / Program | FARMASI DAN BEKALAN 2 L Account (UBAT DAN DADAH 2
Grder Quantity (PKLU) ( 1|+ Approved Quantity (PKU) [ o rand ‘CHAMPS ‘ v
Suggested Quantity (PKU) [ 25 &P Approved Quantiy (PKU) [ o Manufacturer [ ouopharma (Bang) san B v |
Min Order Quantity (PKU) [ 1| Max Storage Quantity(PKU) [ 2| Unit Price (RM) (PKU) [ 12.82)°
Quantity Available (PKU) [ o| Max Storage Quantity(SKU) [ 500 Total Amount (RM) [ 12.92|
Quantity Available (SKU) [ o Buffer Level Quantty (SKU) [ 200 Itsm Effecte Date [ 30112018

Figure 3.2.3-6 Add Purchase Order Item

STEP 9
Select/Change Vote Description

STEP 10
Select Ministry/Department Vote Code

STEP 11
Select eP Project/Program

STEP 12
Select eP GL Account

Note
e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 13
Click on the button to save the record

CONFIRMATION

{/‘\.I CONF0001: Data have been modified. Save
@j Changes?

[ Cancel || Yes || Mo

Figure 3.2.3-7 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.3-8

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the .

.| button to cancel the editing made at the Add Purchase Order Item screen
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INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-8 Information Message

Note
e System will display a Information Message as Figure 3.2.3-12

e Click on the £ | button to confirm

STEP 14

Click on the E] to close the screen

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | (P Purchase Order | Contract Purchase Order

Packaging ,| Ordered Usage & Issue

Item Code + item Description Quantity

Vote Code 3

Description ™| Quantity (PKUT

Figure 3.2.3-9 Purchase Order: Indent

STEP 15

Click on the button to save the record

Order No [ ] Financial Year [ 2019

Request Type [Indent Based - Total Crder Amount (RM) [ 13.02
Order Date [031102019 03:15: 14 PM [@

External Indent No. [R15004527 2)

Supplier Name [PHARMANIAGA LOGISTIC SONBHD. l2]

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2)

Grder Status open |

Remark ‘ | eP Siatus ( |

Created By T | Reason I |

&P Contract Number |z0251010304170129 v P Indicator | B-Expense v

PASc 0 CAPD @No Oves I ‘

PURCHASE ORDER DETAILS

Back Order | Unit Price (RM}| Amount (RM)+

Ml Delete Ttem

[1-1711

¥TD Purchase,
Amount (RM)™
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CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel || Yes || No

Figure 3.2.3-10 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.3-10

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the L.

- button to cancel from saving the record

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-11 Information Message

Note
o System will display a Information Message as Figure 3.2.3-11

e Click on the .. .| button to confirm
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2019

13.92]

[E &b Approve. | @ Reject | @ cancel Request @ A
PURCHASE ORDER DETAILS
AP Purchase Order
Order No [pots00172 J Financial Year [
Request Type ‘Indenl Based | v Total Crder Amount (RM) [
Order Date [031102019 031514 P
External Indent No. ‘ R10004527 | 2|
Supplier Name [PRARMANIAGA LOGISTIC SDN.BHD [2]
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAR 2
Order Status [open |
Remark ‘ ‘ €P Status l
Created By - | Reason |
P Contract Number | Z0251010304170128 v | eP Indicator | B- Expense
PASC 0 CAFD ®No OYes I
1 "
__ Packaging .|  Ordered | Approved Usage &
ltem Code = Item Description E PKU % Descripliun¢ Quantity +| Quanfity + Vote Code + Issue
(PKU) (PKU) Quantity

Figure 3.2.3-12 Purchase Order: Indent

Note
; . +
e User is allow to create another order by click on the button.
e Click on the @ Cancel Request button to cancel the order.
STEP 16

a) Click onthe .“"ﬂ. button to approve the record

Note
e System will be display a Confirmation Message as Figure 3.2.3-13

e Click on the button to approve the record

e Clickonthe M | or [ Cancel ] button to cancel for approve the record

(_\'-. CONFD128: Are you sure you want to approve
% the record?

| Cancel || s || No

Figure 3.2.3-13 Confirmation Message

Back Orders

Unit Price
(Rm)

[ Delete tem

[1-1/1]

YTD
+| Amount (RM}| Purchase
Amount (RM)
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¢ Information Message will display after click on the Iil buttom as Figure 3.2.3-14

i button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

e Click on the i

Figure 3.2.3-14 Information Message

b) Click on the -ﬂl button to reject the order transaction

Note
¢ User need to enter reject reason as system will display an Information Message as Figure 3.2.3-15

@ INFO5055: Reject remark can not be blank

Figure 3.2.3-15 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here

4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here

6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here

7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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