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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o ok~ w DN PR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Create new Procurement Standard (APPL) record
Procurement Standard (APPL) record verification

Procurement Standard (APPL) record approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save |4 Addltem ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(2 Request ] Request for Approval @ Cancel Request Cancel the Request
' &, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

@ Rt

Reject Transaction

Module Legend

& KEW.PS-10

View/Print KEW.PS-10

,a Good Receive Nute]

View/Print Goods Received
Note

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Procurement Standard (APPL

Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item
purchase based on selected criteria by using system. Purchasing value has no limitation in particular year.
Purchasing Item via Recommended Purchase List (RPL) is for the routine activity only at the main store
level. Before using Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and
maximum stock level. The system will then calculate the difference in the current stock level and buffer to
suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned
by the facility)

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t E Page 3
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Functional Diagram

3.0
Procurement Standard (APPL)

4 4
3.1 32
— Recommended Purchase List L
Purchase Order Listing Page
(RPL)
3.1.1 3.2.1
View Existing Create New Purchase Order:
Recommended Purchase "l Recommended Purchase
List (RPL) List (RPL)
312 3.2.2

Purchase Order Approval:
Recommended Purchase
List (RPL)

Create New Recommended
Purchase List (RPL)

A,

3.2.3
»{ Create New Purchase Order:
Supplementary Order

3.2.4
» Purchase Order Approval:
Supplementary Order

3.25
» Create New Purchase Order:
Indent

Figure 3.0-1
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3.1 Recommended Purchase List (RPL)
RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This
screen will allow user to view a list of items that are recommended to be purchased based on the
selection criteria and the available quantity of Drug or Non Drug in the Item/Product Buffer Level
maintenance file.

3.1.1 View Existing Recommended Purchase List (RPL) record(s)
To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

M PHARMACY INFORMATION SYSTEM

G G ome | Recommended Purchase Listx

HOSPITAL Pl il Sa "Akbi | i

RECOMMENDED PURCHASE LIST (RPL)

&) Home
Inventory
Finance

o

Procurement
Routine em Purchase Type Al v Status Al v
Recommended Purchase Li
Lampiran RAL No. 4 EP0 No. 4
Proposed Contract ltem et From = DaeTo -
Contract Facility
By Request Order Crested By 4
Purchase Order
Inventory Management 1 s[> |» (=0
Pharmacy Transaction . . =
e T TN Ot el * om0 | e ¢
RP: LP 02/12/2020 . Open

Report/Enquiry

Contract
APBL
APPL

Open
Approved

Pending For Approval

Contract e T B Trn T

Figure 3.1.1-1 Recommended Purchase List (RPL) Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No Field Description Remark

A | Item Purchase Select Item Purchase Filter and search existing records based on Item

Type Type from the drop-down | Purchase Type

menu:

- All

- APPL

- Contract

-LP

b | Status Select Status from the Filter and search existing records based on Status

drop-down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

¢ | RPL No. Filter and search for Filter and search existing records based on RPL

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 5




PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement Standard (APPL)

By O el Mdigse

record by selecting RPL No.
No.
d | EPO No. Filter and search for Filter and search existing records based on EPO
record by selecting EPO No.
No.
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
g | Created By Filter and search for Filter and search existing records based on
record by entering User Created By
First Name and/or User
Last Name

Table 3.1.1-1

@ PHARMACY INFORMATION SYSTEM

CUR . C

i e
=] Home
Inventory B
Finance o +
Procurement
Routine item Purchase Type APPL - Status All -
Recommended Purchase List
Lampiran Q RPL No. i EPOC Mo.
Proposed Contract ltem Date From - Dete To -
Contract Facility
By Request Order Created By 4
Purchase Order
Inventory Management Mo | > | » [1-10/83]
Pharmacy Transaction n . . .
Maintenance : Item Purchase Type s Created Date : Created By ¢ Status
ReportiEnquiry RP20000027 o 05/11/2020 = Approved
RP20000019 APPL 24/08/2020 watesn Do B Uy Glosed
RP20000013 APPL 23082020 . Closed
RP20000017 APPL 2710712020 e Closad
RP20000015 APPL 01/07/2020 == Closed
RP20000014 APPL 23/06/2020 ryepme Ceay ra U Closed
RP20000012 APPL 14/06/2020 Closed
Figure 3.1.1-2 Recommended Purchase List (RPL) Listing Page

Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4
Double click on the selected record to view the transaction details as shown in Figure 3.1.1-3

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 6
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RECOMMENDED PURCHASE LIST

[ Generate EPO || X

RECOMMENDED PURCHASE LIST INFORMATION

RPLNo |Re20000027 | DatefTime 081172020 091425 amt [
ftsm Purchase Typs [apeL [=]* Created By op——
For Specific Department? [e [= Send For HOD Verifization [no [
Department Hame [ 4 Unit Name: [sTOR FaRMASI [+
ttem Group [oRUG [x]" Item Sub Class \ [*
View Near Expiration Quantity? | No ‘ v Mo. of Days ‘ Dl
With Back Order Quantity? |VEE ‘ v Status [ Approved |
Stock Location [stor2-002) [2

Reject Reason ‘ Remark ‘

[1-2/2]

Drug /Non-Drug .| Defauilt llem _ Packaging . Request Request _ | Stock Available, Stock Availablg | Max Storage . | Usage & Issue, Back =] Average Unit
N e s $ -]

Code Description ~ | Quantity {SKU) ™ | Quantity (PKUJ (skup 7 (PKU) Quantity(SKU)" | Quanfity (SKUJ | Order Ap;'zw; Price (RM) (skuj | AU (RMF

B | Drug i Non-Drug Codes

pack of 100
tablet

Amlodipine 10 mg Tablet

pack of 100

.
T1001XX fablet

Amlodipine 5 mg Tablet

Mo o

Figure 3.1.1-3 Existing Recommended Purchase List (RPL) record

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t E Page 7
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3.1.2 Create New Recommended Purchase List (RPL) record
To generate a Recommended Purchase List (RPL) record, perform the steps below:

M PHARMACY INFORMATION SYSTEM

C | [T s

+]= B rome | Recommended Purchase Listx

RECOMMENDED PURCHASE LIST (RPL)
£ Home
Inventory ‘7
o +

Finance

Procurement
Routine m Purchase Type All v Status All L
Recommended Purchase Li
Lampiran Q PL Ne. - EPO Ne. #

Proposed Contract ltem Date From — ate To
Contract Facility
By Request Order Crested By F Q_ Search
Purchase Order
Inventory Management 1 5 [1-10/147]
Pharmacy Transaction
Maintenance RPL No. = Hem Purchase Type = Created Date - Created By - Status
Report/Enquiry 20 Open

LR
Contract Open
APPL

APPL 202
Contract 25/1012020 e Approved

Approved

Pending For Approval

Figure 3.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will be
generated in Recommended Purchase List (RPL)

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2
Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 3.1.2-2

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 8
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIET INFORMATION

\ Date/Time [oar12i2020 03:32:24 PMA [&

RPL No. [

ltem Purchase Type @ APPL v Created By [..- [P

For Specific Department? No v @ Send For HOD erification | No | v

Department Name | | P Unit Name | | v

ltem Group @ DRUG v Item Sub Class Cytotaxic v @
View Near Expiration Quantity? Mg v @ Mo. of Days. | -3|

With Back Order Quantity? No v Status | open |

Stock Location

Reject Reason

Remark ‘

[

Figure 3.1.2-2 Recommended Purchase List (RPL)

Note
e Date/Time will default to current date/time.

e Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop-down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop-down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of Item Group.

STEP 7

Select View Near Expiration Quantity from the drop-down box
- Yes
- No

Note
o [f selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in Figure 3.1.2-3.

e System will display the quantity of item to expire based on the number of days entered by user for all
drug/non drug in the Item List section.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 9
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL e, DateiTime [ 037122020 03:32:24 P1A [=
lism Purchase Type APPL v|: Created By A el
For Specific Department? No v Send For HOD \erific ation ‘ No | v
Department Name F Unit Name ‘ | .
liem Group DRUG v|* Item Sub Class Cytotoxic v
View Near Expiration Quantity? Yes v | No. of Days ‘ 7| N |
With Back Order Quantity? No v Status | Open |
Stock Location (

Reject Reason Remark

e ]

Figure 3.1.2-3 'No Of Days' field

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIET INFORMATION

RPL No. DatefTime [oar12i2020 03:32:24 PMA [&
ltem Purchase Type APPL v |- Created By [..- [P

For Specific Department? Mo v Send For HOD Verification | Mo | v
Department Name | e Unit Name | | v
ltem Group DRUG v |- Item Sub Class Cytotaxic v

Stock Location

View Near Expiration Quantity? Mg v Mo. of Days. | -3|
With Back Order Quantity? No v Status | Open |

Reject Reasan Remark

Figure 3.1.2-4 Generate RPL

STEP 8

Select to view With Back Order Quantity from the drop-down box:
- Yes
- No

Note
e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

¢ Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

STEP 9

Click on the | [ Generte RPL

button for system to generate list of drug/non drug that needs to be procured
Note
e System will go through the Item/Product Buffer Level master to search and recommend Drug or Non Drug

item that need to be purchased as the Available Quantity is less than the Buffer Level Quantity set for
each drug/non drug.

e These are the information displayed under the 'ltem List' section:

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t E Page 10
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RECOMMENDED PURCHASE LIST
[ Generate RPL

B @ | x

RECOMMENDED PURGHASE LIST INFORMATION

ITEM LIST

M Detete ttem | 4 Add ftem

bottle of 500
gram

Aqueous Cream 244000 300,000

: i [1-414]

- »| Defaultitem , Packaging Request Request | Stock Available, | Stock Availablg | Max Storage . Usage & Issue, - Average Unit -
I - "’Ku,— m“hl"m,- - ‘SKUT H
01.0033.02 438 56,000 12 300,000 144,000 0 00227 5538.80 2 o

Calamine Cream 01.0401.07 tube of 30 gram 4,590 53 1410 47 6,000 3,000 6,000 01933

01.1407.03 botlle of 450 25,200 56 10,800 24 36,000 18200 18,000 0.1031

[0 | DOTAAQ2000G1001XX | Hydrocortisone 1% Cream
gram

[0 | DOBAX04256G1001XX | Neomycin 0.5% Cream 07.2601.03 tube of 30 gram 500 50 1,500 50 3,000 3,000 3,000 0.1120

Figure 3.1.2-5 Iltem List section

No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
¢ | Default Item Code The field will display the System will display the default item code set at
default item code set for Drug/Non Drug Catalogue
the selected Drug/Non
Drug
d | Packaging Packaging Description of | System will display the packaging based on
Description the Item default item show in the list
e | Request Quantity The field will display the Calculation:
(SKU) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
f | Request Quantity The field will display the Calculation:
(PKU) suggested purchase With Back Order Quantity = No
quantity in PKU set for Request Quantity (PKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (PKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
g | Stock Available SKU| Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
h | Stock Available PKU| Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
i Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E
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i | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days
-3rd 30 days
- Monthly Average
k | Pending eP Display the quantity of System will display for the same drug with status
Approved item with pending eP ‘Pending eP Approved’ only and not yet complete
Approved the payment
| | Average Unit Price | Average Unit Price (RM) Average Unit Price (RM)
(RM)
m | Amount (RM) Display the Amount (RM) | Amount (RM) = Average Unit Price (RM) *

that will be charged for Request Quantity (SKU)
current purchasing

n | Vote Code Will display the Number Default Value for the No. of Vote Code = 1
of Vote(s) that will be The value will be updated if user add in more vote
charged for the current to be charged for the same drug/non drug
purchasing
0 | YTD Purchase YTD Purchase Amount YTD Purchase Amount (RM)
Amount (RM) (RM)
Table 3.1.2-1

e These are the information displayed under the Vote Code List' section:

RECOMMENDED PURCHASE LIST

[CeeneraerPL | B | @ X

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

VOTE CODE LIST

BudgetType ¢ Vote Description : Ministry/Department Balance Before RPL (RM)  # Utilized RPL (RM) ¢ Balance After RPL (RM)
Operating [ 199 | FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 0.00 8304.92 530492

/111100/27401/99 | Farmasi dan Bekalan (ubat) B4242 - KEMENTERIAN KESIHATAN 096 95 BT 25 209 70

Opersting

TOTAL 096.95 9,192.17 -5.095.22

Figure 3.1.2-6 Vote Code List section

No Field Description Remark
a | Vote Code Code for default Vote set | Display the default Vote Code set in the
for the drug/non drug Item/Product Buffer Level
b | Vote Description Description for default Display the default Vote Description set in the
Vote set for the drug/non | Item/Product Buffer Level
drug
c | Budget Type Budget Type will display The Budget Type set for the charging Vote Code

any of the Budget Type
listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

d | Ministry/Department | Ministry/Department Display the Ministry/Department

e | Balance Before RPL | Balance Before RPL (RM) | Display the balance Amount (RM) for the Vote
(RM) before the purchasing of this order

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 12
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f | Utilized RPL (RM) Utilized RPL (RM) Display the Amount (RM) to be used for the order
g | Balance After RPL | Balance After RPL (RM) Display the balance Amount (RM) for the Vote
(RM) after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing,
but system will not stop user to proceed.

Table 3.1.2-2

RECOMMENDED PURCHASE LIST

RECOMMENDED FURCHASE LIST INFORMATION

RFL No. DatefTime [ Dai22020 02:32:24 P (&
tem Purchase Type APPL v |- Crested By |p b b=
For Specific Department? o - Sand For HOD Verificaion [No [+
Deseriment Name F Uit Name I
tom Group DRUG .- fom Sub Class Sxcermsl Freparstion -
Wiew Nesr Sxpirstion Quantity? Mo - Me. of Days I q|
With Back Order Quantity? Ne. - Stetus | open |
Stock Location r

Remsark ‘

Reject Resson ‘

ITEM LIST @
M Deiete tem 4 Aga hem

1 1 [1-4i4]
. . Pending .
Codes .| Defauithem ,| Packaging ,|RequestQuantity| Request | StockAvailable, | StockAvailable | Max Storage , | Usage & lssue, 1| Average Unit ,
Drug / Non-Drug Code# |  Drug / Non-Drug Name & Code | Description * e P PRU)  ©| Quantity{SKUF | Quankity (SKUT szE.c Price {RM) (SKUT
- bottle of 500 - - CE0401/012200 .
() |DO2AXD000OGIO0TXX  [Agueous Cresm 01003202 o 244,000 433 58,000 112 200,000 144,000 o 00227 553880 oo 2542600
- 0OM4D1/1111002
[) |D04AX000DOGIONTXX | Cslamine Cream 01.0401.07 tube of 30 gram 4580 153 1410 a7 8000 2000 6000 01923 BT 28| e 343000
- . bottle of 450 - 0804017012200
() |DO7AAC2000GI00TXX  [Hydrocoriisone 1% Crasm | 01.1407.03 oo 25200 = 10,500 24 26,000 16.200 [ 18,000 0.1021 25812| e 528400
_ _ . _ . _ R CE0401/0122000 _
DOEAXD4250G1001XX [ Neomycin 0.5% Cream 07.2601.08 tube of 30 gram 1.500 Ed 1500 © 2000 2000|2000 n.112m 16800 o os 872,00

Figure 3.1.2-7 Add Item

STEP 10
Click on the ' * ™" hitton to add additional item manually and system will display the 'Add Item' screen as
shown in Figure 3.1.2-8

Note
Add Item function allows user to add additional item that are not generated from the RPL process.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-11t" E Page 13
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[ (B [@ [x
Item Group ‘ DRUG ‘ v ltern Sub Class | External Preparation |
Drug Name Bisacodyl 10 mg Suppository 2 @ Drug Code |ACIEAB:}2DDDS:DD.”)(_X
Default ltem Bisacodyl 10 mg Suppository Packaging Description [peck of 50 suppository |
uom KU [supp | P foupe | Ausitable Quantity £ a0a| PRU | 3|
Total Request Quantity SKU ‘ 0| PKU ‘ u|-- Max Storage Quantity SKU ‘ 400‘ PKU | gl’
Average Unit Price (RM) \ 0.4524) Usage Quantity E o] Pru | o]
Amount (RM) \ | Buffer Level Quaniity £ 150] PrU | 3|
Estimstion Price (RM) [ 428.4884|

VOTE CODE LIST

Vote Description - Ministry/Department Request Quantity(SKU) 2| Request Quanfity(PKU) %

‘ O |OperElH’|g ‘DBEMEIHDIZZDDQY“DIFQB ‘ FARMASI DAN BEKALAN Pl |54242 - KEMENTERIAN KESIHATAN | 0| ‘ 0
0

TOTAL

ITEM LIST

Quantity Available = Quantity Available YTD Purchase

Itern Description s PKU Description Packaging Description i B v
| 01.3659.03 | Bisacodyl 10 mg Suppository |pck | pack | pack of 50 suppositary | 400 | 8| 0.00
TOTAL 400 &

Figure 3.1.2-8 Add Item manually into RPL

STEP 11
Select Drug Name

Note
e Drug Name displayed are from the Item/Product Buffer Level.

o Default Item will be automatically displayed.

e Total Request Quantity will be auto calculated but user is allowed to modify at the Vote Code List section.
e Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

e Estimation Price (RM) will be auto displayed by the system

o Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.
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Item Group ‘ DRUG ‘ v ltern Sub Class | External Preparation |
Drug Name Bisacodyl 10 mg Suppository Fal Drug Code |ACIEAB:}2DDDS:DD.”)(_X ‘
Default ltem Bisacodyl 10 mg Suppository 4 Packaging Description [peck of 50 suppository
uom KU [supp | P foupe | Ausitable Quantity £ a0a| PRU | 3|
Total Request Quantity SKU ‘ 0| PKU ‘ u|-- Max Storage Quantity SKU ‘ 400‘ PKU | gl’
Average Unit Price (RM) \ 0.4524) Usage Quantity E o] Pru | o]
Amount (RM) \ | Buffer Level Quaniity £ 150] PrU | 3|
Estimstion Price (RM) [ 428.4884|

VOTE CODE LIST

M Delete | 4 Vote Code
[1-141]

Vote Description - Ministry/Department Request Quantity(SKU) 2| Request Quanfity(PKU) %

‘ O |OperElH’|g ‘DBEMEIHDIZZDDQY“DIFQB ‘ FARMASI DAN BEKALAN F1; @ |54242 - KEMENTERIAN KESIHATAN | 0| ‘ 0
0

TOTAL

ITEM LIST

[1-1/1]

Quantity Available = Quantity Available YTD Purchase

Itern Description s PKU Description Packaging Description i B e ot
| 01.3659.03 | Bisacodyl 10 mg Suppository |pck | pack | pack of 50 suppositary | 400 | 8| 0.00
TOTAL 400 &

Figure 3.1.2-9 Add Item

STEP 12

Click on the Vote Description il button to add information

Note
e User is allowed to modified Request Quantity (SKU)

o If user enter Request Quantity(SKU) > (Max Storage Quantity - Stock Available), alert message as shown in
Figure 3.1.2-10 will be displayed.

INFORMATION

= INFOO0G80: Request to purchase quantity should
be less than (Max storage quantity - Available

quantity).
[ ok ]

Figure 3.1.2-10 Information

STEP 13
Click on the button to save the selected drug/non drug into the Item List section

Note
After save, record will be displayed at the Item List Section as shown in Figure 3.1.2-11 and will be highlighted

with green colour
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RECOMMENDED PURCHASE LIST

[oeneaerrL | B | @ | X

@ M Delete tem < Add ftem

1 " [1-5/5]

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

Peming‘ Average Unit .

Default Item . i - Request Request .| Stock Available. | Stock Available = Max Storage . | Usage & Issue,
s 2 od Price (RM) (SKUF

Code ipti Quantity (SKU) " | Quantity (PKUJ (sky) (PKU) | Quantity(SKU) | Quantity (SKUJ A R

Drug / Non-Drug Codes| Drug / Non-Drug Name + el
Approwt

bottle of S00

[ |DO24X0D000G1001XX | Aqueous Gream 01.0033.02 244,000 138 56,000 12 144,000 0 00227 553880
gram
[ |aosaBo2000s200230 | Bsacody! 10 mg 01.3650.03 pack of 50 4 0 400 8 400 0 0 04524 181
Suppository suppository
[ |D04AX00000G1001XX | Galamine Cream 01040107  |tubeof 30 grem 4,590 53 1,410 a7 6,000 3000 6000 0.1933 887.25
[ | DOTAAD2000G1001XX | Hydrocorisone 1% Cream  |01.1407.03 :r’:rf oféso 25200 56 10,800 % 36,000 16200 18,000 0403 2s586.42|
[ |D0BAX04256G1001XX  |Neomycin 0.5% Cream ~ |07.2601.03 | tubeof 30 gram 500 50 1,500 5 30 3000 3000 01120 18800[

Figure 3.1.2-11 Recommended Purchase List

STEP 14
To delete drug/non drug from the Item List section, check on the check box next to Drug/Non Drug Code and click

on the

Note
Deleted item(s) will be removed from the Item List section.

Modification of the Item Information

RECOMMENDED PURCHASE LIST

CioemeraerrL || B [ @ [ X

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

[ Delete tem | o Add tem

1 1 [1-545]

- | Average Unit ,

Defaultltem .| Packaging .. Request .| Request .| StockAvailable, | Stock Availablg | Max Storage .| Usage & lssue,
- ~ ~ | Price (RM} {SKUJ

Pending
Code Description ~ | Quantity (SKU)~ | Quantity (PKUJ (sku) T (PKU) Quantity(SKU)" | Quanity (sKuf | , ©

Drug / Non-Drug Code*| Drug / Non-Drug Name *
Approved

bottle of 500

0G1001%X |Agueous Cream gram

Bisacodyl 10 mg pack of 50
Suppository suppository

[] |ADBABO2000S2002XX

bottle of 450

Hydrocortisone 1% Cream
gram

DO6AX04256G1001XX | Neomytin 0.5% Cream tube of 30 gram

Figure 3.1.2-12 Item List

STEP 15
Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will be
displayed as shown in Figure 3.1.2-13

Note

User is allowed to amend these in the Item Information screen:
e Change the Vote to be charged
¢ Change the Quantity to Purchase
e Add additional Vote to be charged
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(7] (B [@ [x
Item Group | DRUG ‘ v Item Sub Class | External Preparation |
Drug Name | Calamine Cream \ 2" Drug Gode |DD4A><EIDEIDEIG1-3-31XX |
Default ltem | Calaming Gresm ‘ £ Packaging Descripticn ||una of 30 gram |
UoM sKU |g ‘ PKU ‘g | Available Quantity SKU | 1.410\ PKU | 47|
Total Request Quantity SKU | 4555‘ BKU | 153|‘ Max Sterage Quantity SKU | G.DDD‘ BKU | 200|’
/average Unit Brice (RM) | 0. 1533| Usage Qusnity SKU | 3, DDD‘ PKU | 1EIIII| *
Amount (RM) [ 8a7.25) Suffer Lavel Guantity sk | 4.000] PRU | 133+
Sstimation Price (RM) [ 42365763
VOTE CODE LIST
M Delete | 4 vote Code

@ Ministry/Department Request Quantity(SKU} 4| Request Guantity(PKU) 3

TOTAL

Quantity Available Quantity Available

Packaging Descripfion (SKU) (PKU)

DO4AX00000GAC Calamine Cream pck pack
01.0401.08

Calaming Cream tube tube tubs ram
Calamine Cream pck pack pack of 12 gram
Calamine Cream pek pack pack of 50 gram

Figure 3.1.2-13 Item Information

STEP 16

Click on the Vote Description il button to modify the information

Note
If user want to Add Vote to be charged, follow steps below:

VOTE CODE LIST

Budget Type - Ministry/Department Request Quantity(SKU) 2| Request Quantity[PKU) &

|D |Operat\ng 090401/111100/27401/92 || Farmasi dan Bekalan (ubat) 2r

Figure 3.1.2-14 Vote Code List

STEP17
Click on the - #Y#=C%% | 1y tt0n to Add Vote Code and system will display screen as shown in Figure 3.1.2-15

VOTE CODE LIST

Budget Type Ministry/Department Request Quantity({SKU)
Operating 090401/090200/27401/99 || TUNTUTAN RAVATAN UBAT PESARA A\ £ ‘54242 - KEMENTERIAN KESIHATAN 1 1 9 0
(|| Operating Farmasi dan Bekalan (ubst) af

090401/111100/27401/99

TOTAL (1]

Figure 3.1.2-15 Vote Information

STEP 18

Click on the Vote Description il button and ‘Vote Code’ window will be displayed as Figure 3.1.2-16
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Note
e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or

Vote Code.

e Double click to select a Vote Description/Code.

Vote Code
X
Vote Description Vote Code
1 /5 » » [1-10/47]

Vote Code ] Vote Description = Budget Type ] Vote Balance (RM} =
090401/110300/27499/99 | gResesiolo! (Dasar Dasar Baru 2,618.00
090401/031000/27401/99 | Anestesiologi (Ubat) Operating 300,295.14
090401/031000/27499/99 | Anestesiologi (Ubat) COperating 131,364.00
090401/031300/27499/99 | Dermatologi (bukan Ubat) | Operating 9.612.00

Figure 3.1.2-16 Vote Code

STEP 19
Enter Request Quantity(SKU)

(i 20)B (@ x
ltem Group | DRUG | . ltem Sub Class Esternal Preparation |
Drug Name | Calamine Cream | F- Drug Code |DD4A’(DDDDDG1‘}31XX |
Default ltem | Calamine Cream | F Packaging Description |tube of 30 gram |
uoM SKU |g ‘ PKU ‘g | Ayailable Quantity SKU ‘ 1.4m| PKU | 47|
Total Request Quantity SKU | 4.550\ BKU | 153\“ Max Storage Quantity SKU ‘ 6.DDD| BKU | 2uu|’
Average Unit Price (RM) | 0 1533| Usage Quantity SKU ‘ 3, DDD| PKU | mu| *
Amount (RM) | 387. 25| Buffer Level Quantity SKU ‘ 4 DDD| PKU | 133| :
Estimation Price (RM) [ 4206.5762]

VOTE CODE LIST

Ml Delete 4 Vote Code

[1-242]

Request Quantity(SKU) Request Quantity(PKU) &

! 1l 0

Ministry/Department
|54242 - KEMENTERIAN KESIHATAN

Operating 090401/090200/27401/99 (| TUNTUTAN RAWATAN UBAT PESARA A\ 2 F

Operating 090401/111100/27401/99 || Farmasi dan Bekalan (ubat) Foa

TOTAL

. P Quantity Available Quantity Available YTD Purchase
ESLEat Lieack e (SKU) (PKU) Amount (RM)

D04Ax00000G1001-30 Calamine Cream pack pck of 30 gram

01.0401 06 Calamine Cream tube tube of 25 gram

o oo

D04Ax00000G1001-12 Calamine Cream pck pack pack of 12 gram
DO4AX00000G1001- Calamine Gream pek pack pack of 50 gram

Figure 3.1.2-17 Add Item

STEP 20
Click on the button to save the modified information
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CONFIRMATION

_ CONFOD02: Are you sure you want to save?
|

| Cancel H Yas | | Mo ‘

Figure 3.1.2-18 Confirmation Messages

Note

e If click on the button, record will be saved.

e [f click on the button, record will not be saved

Note
After saved, system will back to Recommended Purchase List screen as shown in figure 3.1.2-19 where modified

data will be display with green color

RECOMMENDED PURCHASE LIST

[GoeneraterrL | B | @ | X

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

M Delete tem | & Add ftem

] _ o Pending _
. .| Defaultitem .| Packaging . Request .| Request .| Stock Available, | Stock Availablg| Max Storage .| Usage & lasue, 8| Average Unit .
Drug / Non-Drug Code®|  Drug ! Non-Drug Name = Code | Description | Quaniity (SKU)~ | Quantity (PKUJ (sKku) (PKU) | Quaniity{SKUY | Quantity (SKUT | , er";: Price (RM) (SKUJ

DOZAX0DDDDGI0D1XX | Aqueous Cream 01.0033.02 ;’:‘: orso 100 0 56,000 112 300,000 144,000 0 0.0227

tube of 30 gram 4,590 53 141 47 6,01 3000 6000 1333 8e73s|__
DOTAAD200DGI001XX | Hydrocortisone 1% Cream | D1.1407.03 boffie of 450 25,200 56 10,80€ 24 36,000 16,20 18,000 1031 2598.12

gram 27401/

Figure 3.1.2-19 Recommended Purchase List

STEP 21
Click on the button to save the RPL record

RECOMMENDED PURCHASE LIST

=

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

_ _ " Pending _
a «| Default ttem . Packaging . Request . Request .| Stock Available.  Stock Available  Max Storage . Usage & Issue. a Average Unit .
Drug ! Non-Drug Code< | Drug ! Non-Drug Name = Code | Description ~| Quanfity (SKU)" | Quantity (PKUJ (skuy) (PKU) | Quantity{SKU) | Quantity (SKUJ epn"'t Price {RM) (SKUJ

bottie of 500

[ | DO2AX0DD00GI001XX | Aquecus Cream 01.0033.02
gram

[ |Dosa G1001%X | Calamine Cream 01.0401.07 tube of 30 gram 4,580 53 1,410 47
740
[0 | DOTAAQ2000G1001XX | Hydrocoriisone 1% Cream | 01.1407.03 EELBEHET 25,200 56 10,800 24 36,000 16,20 2,000 0.1031 250812
Lol 274
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e [f click on the button, record will be save

Figure 3.1.2-20 Save RPL

CONFIRMATION

@t‘ CONFO002: Are you sure you want to save?

Cancel

Yes Mo

Rl

Figure 3.1.2-21 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.2-22 Alert Messages

e [f click on the button, record will not be save
e Click on the button to update data.

o RPL No will be auto generated by system after user click on the save button for future reference. E.g.:

RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unique running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year

Table 3.1.2-3

.‘ o Approve | P Reject | and & cancel Request

shown in Figure 3.1.2-23

will be displayed after the transaction is successfully saved as
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RECOMMENDED PURCHASE LIST

® Reject | @+ CancelRequest | B} | X

RECOMMENDED PURCHASE LIST INFORMATION

RPL NG |re20000030 | Date/Time 0322020 04:08:55 Pha [&
tem Purchase Type [appL [=]" Created By o e |
For Spacific Depariment? [no [+ Send For HOD Vrification [Mo [*
Department Name ‘ | £ Unit Narme ‘ ‘ v
tem Group [oRUG [=]" tem Sub Class | Extemal Preperation [*
View Near Expirstion Quantity? [no [+ Mo. of Daye [ a
With Back Order Quantity? [no [+ Status [open |
Stosk Lacation ‘ r
Rejest Reason Remark
A g

TTEM LIST
VOTE CODE LIST
1 i1 [1-2/2]
BudgetType % Vote Code - Vote Description - Ministry/Department Balance Before RPL (RM) 3 Utilized RPL (RM} - Balance After RPL (RM)
Opersting 090401/012200/274D1/99 | FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 0.00 2,600.39 -2600.39
Operating DSD401/111100/27401/99 | Farmasi dan Bekalan (ubat) B4242 - KEMEMTERIAN KESIHATAN 109695 23725 20970
TOTAL 1,096 85 345764 238068

Figure 3.1.2-23 RPL Approval

STEP 22 f _
a) Click on the & Approve | button to approve the record and confirmation message will be display as Figure
3.1.2-24

CONFIRMATION

COMF0128; Are you sure you want to approve
the record?

[ Cancel || fes || No

Figure 3.1.2-24 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.1.2-25

INFORMATION

@ INFOO0873: Record approved successfully.

Figure 3.1.2-25 Information Message
Note

e Click on the k

| button to successfully approved the record
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« Button (5 GenerateEPO will be displayed after approve the transaction as shown in Figure 3.1.2-29

b) Click on the | @ Relect .| button to reject the record and confirmation message will be display as Figure
3.1.2-26

Note

User need to enter Reject Reason before click on the | @ Reiect .| button

CONFIRMATION

(‘\-.I COMNF0126: Are you sure you want to reject the
% record?

I Cancel || fes || No

Figure 3.1.2-26 Confirmation Message
Note

e Click on the button to reject record and information message will be display as Figure 3.1.2-27

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.1.2-27 Information Message
Note

e Click on the L.

- button to successfully rejected the record

c) Click on the @CancelReauest |y 14 16 cancel the record and confirmation message will be display as
Figure 3.1.2-28

CONFIRMATION

(_\'-. COMNFD129: Are you sure want to cancel the
@j transaction

[ Cancel || fes || No

Figure 3.1.2-28 Confirmation Message
Note

Click on the button to cancel the transaction
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. |RF‘2DI]DI]D3D | Date/Time | 03/12/2020 04:10:48 PM | i
Item Purchase Type |AF'F'L ‘ v|* Created By o By
For Specific Department? [e [= Send For HOD Verifisation [o [~
Department Name | F Unit Name: | STOR FARMAS | .
Item Group | DRUG ‘ v | Item Sub Class | External Preparation | v
View Near Expiration Quantity? | No ‘ v Mo. of Days | -:}l
‘With Back Order Quantity? | No ‘ v Status |Apprcved |
Stock Location | | r

Remark ‘

Reject Reason ‘

[1-3/3]

) : ; Pending :
a Default item . Packaging . Request Request . Stock Available, | Stock Available Max Storage . Usage & Issue, a Average Unit |
@ | Drug/Non Drug Codes | Drug / Non-Drug Name Code | Description ~| Quantity (SKU)” | Quantity (PKUJ (sKu) (PKU) | Quantity(SKU)' = Quantity (SKUJ | , e':w;c Price (RM]} (SKUJ
- ==
DO2AX0DODOGID01XX | Aqueous Cream 01.0033.02 boffie of S00 0o 0 56,000 12 300,000 144,000 ] 00227 297|
aram 2740
0904
DO4AX00000G1001XX | Calamine Cream 01.0401.07 tube of 30 gram 4,590 153 1,410 &7 6,000 3000| 6000 0.1833 887.25 7:"1

Figure 3.1.2-29 Generate EPO

STEP 23 _
Click on the M| button and EPO Generate Confirmation window will display as Figure 3.1.2-30

EPO GENERATE CONFIRMATION
[5% Generate EPO | [ x ]

Maximum Amount for each EPO | |[RM]

Group EPO By [] ttern Sub Class

Figure 3.1.2-30 EPO Generate Confirmation

Note
e enter Maximum Amount for each EPO if necessary and EPO will group by Vote Code and Amount

e Click on the Group EPO By [l button and EPO wiill group by Item Sub Class/Item Class, Vote Code and
Amount

STEP 24

Click on the M| button to Generate EPO and EPO Detail/Information window will display as Figure
3.1.2-31
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RP20000030

ltem Sub Class/itemn
Class T

E200000180 Operating FARMASI DAN BEKALAN | External Preparation ‘ 2598812

BudgetType | Vote Descripfion * Total Amount (RM) * Created Date

E200000179 Operating 080401/11 401799 :fbr;?s'da" Bekalan External Preparation

E200000178 Operating 050401/012200/27401/99 | FARMASI DAN BEKALAN | External Preparation

88725

227

Tofal Amount .

Contract Mo | Contract End Datd | Vote Descripfion * +| RequestQuantity:| Unit Price (RM) * i

Cancel

Figure 3.1.2-31 EPO Detail/Information

Note
¢ Double Click on the selected record to view EPO Details and system will display total Drug/Non-Drug
information as shown in Figure 3.1.2-32

EPO DETAILINFORMATION

RPL No RP20000030

tiem Sub Class/item

Budget Type  * #|  Vote Descripion % Total Amount (RM) * Created Date

Class

£200000179 DI040 H1E jog |Farmasi dan Bekalan External Preparation 0212/2020 @

E200000178 Operating 090401/012200/27401/89 | FARMASI DAN BEKALAN | External Preparation 227 031272020 QOpen

Figure 3.1.2-32 EPO Details

STEP 25
Click on the Confirm [+ button to confirm the EPO and the information will flow to Purchase Order

Note
User is allowed to cancel the EPO record by click on the Cancel [l button and the record will not flow to purchase
order

STEP 26
Click on the button to save the records and Information Message will display as Figure 3.1.2-33

INFORMATION

@ INFCO125: EPO details updated

I

OK

Figure 3.1.2-33 Information Message

Note _ _
Click on the |.L.| button to update the EPO Details
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3.2 Purchase Order Listing Page
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process. To view existing Purchase Order record, perform the steps below:

(X7} PHARMACY INFORMATION SYSTEM

HOSPITAL PSR s I A

e
B Home
Inventory
Finance
Procurement
Routine ltem Purchase Type | All Order Date From = Vear 2020 v
By Request Order Order Type 2 Order Date To jn Item Description 4
Purchase Order
Purchase Order Request Type LPQ Approval Date From e Item Code \:I
APPL (Without eP @Rﬁquest No. £ LPQ Approval Date To B Created By £
Integration} Order No. F &P Status Al - Delivery Site To 4
Inventory Management
Pharmacy Transaction LPQ No. 4 Payment Status All hd Q, Search
Maintenznce Status Al v Receiving Status Al v
Report/Enquiry
[1-10/3250]

Total
Amount
(RM)

Receiving
Status

Payment
Status

Hem
Purchase®| Order No&
Type

Order

Supplier . a
Date ©| Created By ¢

Dellv?'y Site Status #| eP Status &

[ Name

LPO No. %| RequestNo.%

Request Type

KKM- HOSPITAL
03/2018/F/BPP
(BU) DRUG-
HOME

KKM-

Fully
Received

Supplementary Approved | eP Approved

Order

Contract 00145249 22/03/2020 | mainstore2

SDM.BHD.

8

HOSPITAL

Fully

;‘r‘;:r's”'s"tar" Contract ?O‘ 018 saorermen | PAAR 08/01/2020 | mainstors2 Approved | eP Approved 16,350.00 erives
(BU) — SDMEBHD =
HOSPITAL
R . KKM- . PHARMANIAG
ETEETY (o [FED 003935 sso0tammpp | PAKAR 12, 03/01/2020 | mainstore2 Approved | P Approved 3,401 Fully
Order [ P - Received
(=) SDN.EHD.

-

Figure 3.2-1 Purchase Order Listing Page

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Item Purchase Type
- APPL
- Contract
- LP
b) Order Type
- Direct Purchase
- Quotation
¢) Request Type
- Approved Special Drug
- Indent Based
- RPL
- Requisition Order
- Supplementary Order
d) Order No
e) LPO No
f) Date From
g) Date To
h) Item Description
i) Item Code
j) Status
k) eP Status
- eP Approved
- eP Rejected
- Pending for eP Approval
- eP Cancelled
l) Payment Status
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- Closed
- Full Payment
- Payment with Credit Note
- Open
m) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
- Rejected
n) Receiving Status
- Fully Received
- Open
- Partially Received

@ PHARMACY INFORMATION SYSTEM

B Home
Inventory
>
Finance E *
Procurement -
Routine ltem Purchase Type | &l - Order Date From @ Year 2020 v
By Request Order Order Type - Order Date To i Item Description -
Purchase Order =
e Request Type - LPO Approval Date From o ttem Gode ]
+ APPL (Without eP Requsst No. £ LPQ Approval Dats To [ Created By J:
Integration) Order No # eP Status All v Delivery Site T &
Inventory Management
Pharmacy Transaction LPO No. #~ Payment Status Al -
Maintenance * Status Al - Receiving Status Al -
Report/Enquiry
1 1325 |2 | » [1-10/3250]

= == Frmer | Emme

. . . .| Delivery Site Supplier . . . . .
Request Type | Purchase®| Order No= LPONo. +| RequestNo.> To Name +| Created By = Status +| eP Status = A::r:':‘l:t 5 Status Status

HOSPITAL
PAKAR

PHARMANIAG
ALOGISTIC
SDN.BHD.

Supplementary
Order ARFL

05/01/2020 (mainstore2 Approved | eP Approved

Figure 3.2-2 Purchase Order Listing Page

STEP 3
Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed as figure 3.2-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order

Order No PO20000001 Financial Year ‘ 2EI2EI| Order Date ‘ 05401/2020 03:54:44 PM ‘ an [

Request Type Supplementary Order v " Total Order Amount (RM) ‘ 34626 UEll Created By ‘-\.-\.-\.' ‘

ltem Group DRUG v | Item SubClass ‘ ‘ v Approval Date 05I01/2020 A
Approval Date ol

Supplier Name FraRLEELIS LOREEE SDNBHD. | 2 * Approval By e ‘

Delivery Site To Name HOSPITAL PAKAR T, Ty FaTom Foa Order Status ‘Appmved ‘

LPO No C0200000000000608 * PO Approval Dete &nd [ 060172020 12:00 A & |+ &F Status [&@ Approvea |

Delivery Lead Period{Day) 7" Delivery Due Date 1440172020 12:00:00 PM &n |*

€P Contract Number Z0251010304170129 ‘ v " €P Indicator | - Inventery v "

Remark y Reason ‘ Y

CAPD Home Delivery Mo Yes PASc

i

PURCHASE ORDER DETAILS

[1-4/4]

_ _— Recer S
»| Packaging . = »| Ministry | = Back Unit Price,
PKU * Description” Quantity uantity Quantity s .

Depariment ° Order (RM)

B4242 -
ek of30
02.0810.06 | Ferrous Fumarate 200mg Tab Rockotd0 5 3,500 FARMAS! Dy KEMENTERIA 22.330.00| 229.680.00
ET3EES, (UBAT) Operating N KESIHATAN
D 740 B4242-
::me etim 35| FARMAS! DAN BEKALAN KEMENTERIA 35 [} 0 9260
(UBAT) Opersting N KESIHATAN

Figure 3.2-3 Purchase Order Details

01.281

Oseltamivir 80mg/Smi Oral Suspension bott

93.60 3.451.00 11,832.00
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3.2.1 Create New Purchase Order: Recommended Purchase List (RPL)
To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction,

perform the steps below:

@‘ PHARMACY INFORMATION SYSTEM

PR

HOSPITAL PSR s I A

LPO Approval Date From

Integration}

ReportEnquiry

1 1325 | » | »

Hem
Request Type | Purchase®| Order No2
Type

Supplier Order .

LPONo. =

Request No. % De'"?'y £

[ Name Date

KKM- HOSPITAL
032018/F/BPP | P!

(BU) DRUG-
HOME

KKM-

Supplementary
Order

Contract 00145249 22/03/2020 | mainstore2

SDM.BHD.

8

HOSPITAL

;I:d;a;rlsn'éﬂtsrr Contract ;’Q 016 samniaEmee | PARAR 09/01/2020 | mainstore?
(8U) — SDN.BHD.
HOSPITAL
N . KKM- . PHARMANIAG
;‘r‘d';r"” S | Gontract EO' 003395 4sontarmep | PAKAR = 08/01/2020 | mainstore2
(BU) SDM.BHD,

-

B Home
Inventory
Finance
Procurement
Routine Item Purchase Type All v Order Date From
By Request Order Order Type v Crder Date Te |

Purchase Order L.
Purchase Order Request Type v -
APPL (Without P Request Mo 4 LPO Approval Date To =

Crder Na. 4 P Status All =

Inventory Management
Pharmacy Transaction LPQ No. ¢ Payment Status All >
Maintznance Status Al - Receiving Status Al -

- 4| Created By ¢

“Year 2020 4
Item Description P
S
Created By &
Delivery Site To #
Q, Search
[1-10/3250]

Total
Amount
(RM)

Payment Receiving
Status Status

Status ¢ eP Status ¢

Fully

Approved | eP Approved .

Fully

rosroved | ep A 95000
Approved | &P Approved 16,350.00 Recened

Fully

Approved | eP Approved 3,401

Received

Figure 3.2.1-1 New AP Purchase Order

STEP 1

Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per

Figure 3.2.1-2
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PURCHASE ORDER

PURCHASE ORDER DETAILS

‘ AP Purchase Order | LP purchass Order | Contract Purchase Order

Order No ‘ Financial Year ‘ ZDZD‘ Order Date |'f}&'12!'2':}2':}'34 41:05 PM | nfl
Request Typs @RPL = 3 Total Order Amount (RM) | 11.3@ Created By [ P |

RPL No Re 20000030 2 EFONo E200000178 -

Approvel Date | | B
Supplier Name et P e = SDN.BHD. | 2 |* Approval By | |
Delivery Site ToName | HOSPITAL Il r Order Status |Open |
&P Cantract Numbsr Z0251010304170129 v @ =P Indicator 5 Expenss v@
Reron | ] Aeon | ]
CAPD Heme Delivery @No (O)Yes PaSe O

PURCHASE ORDER DETAILS

M Deletz =m

i [1-141]

.| Ministry / Unit Price . | Hem Average. Amount (RMF Pu:tzse

[ - " Price (PKU)” v

Figure 3.2.1-2 AP Purchase Order

STEP 3
Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
o Delivery Site To Name will default to Farmasi Logistik

STEP 6
Select eP Contact Number

STEP 7
Select eP Indicator

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 8
Double click on item details
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PURCHASE ORDER

12)m (e
ltem Code [pro033 02 | ltem Group [oRUG | PKU [pott - { 1 3

\

ltem Deseription fqusous Cream (500 g) 2l Budget Type [operating | Packaging Deseription [potte o7 500 gram |
\ote Description FARMAS] DAN BEKALAN 2|t “iots Cade [po040101220027 40188 | :‘ée’g"ua)i”i"ﬂ Contract Quani |
Ministry/Department B4242 - KEMENTERIAN KESIHATAN v |* €P Project / Program @ B42020198 - PENGURUSAN PERUBAT. & = eP GL Account 1 1}'}227‘1‘31 - UBAT DAN DADAH R\
Crder Quantity (PKU) | 1‘ - Appreved Quantity (PKU) ‘ U| Brand XORQUAS | - |+
Suggested Quantity (PKU) | 423 &P Approved Quantity (PKU) \ q Manufacturer [ Xorix 5dn B [~
RO { RPL Approved Qty (SKU) | 50.000]
Min Order Quantity (PKU) | 1‘ Max Storage Quaniity(PKU) ‘ GUU| Unit Price (RM) (PKU) ‘ 1 37|’
Quiantity Available (PKU) [ 112 Mz Storage Quantity(SKU) [ 300,000] Total Amount (R} \ 1137
Quantity Available (SKU) [ 56,000 Buffer Level Quantity (SKU) [ 200,000 ltem Effective Date [ 311202021

Figure 3.2.1-3 Add Purchase Order Item

STEP 9
Select Ministry/Department Vote Code

STEP 10
Select eP Project/Program

STEP 11
Select eP GL Account

Note
e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 12
Click on the button to save the record

STEP 13
Click on the E] to close the screen

Note
e Useris allowed to modify Item Description if necessary

e Follow STEP 8 to STEP 13 for all the remaining item in the Purchase Order Details
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PURCHASE ORDER

PURCHASE ORDER DETAILS

( AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No | ‘ Financial Year | 2|]2|]| Order Date | 03/12/2020 04:41:05 PM | il
Request Type RPL v Total Order Amount (RM) | 137 Created By LT H
RPL No RP20000030 P EPQ No E200000178 sl

Approval Date | | ol
Supplier Name [ Pramissaes uosarns soneHD. | 2] Approval By [ |
Delivery Site To Name HOSPITAL BT ol Order Status |DDEH |
&P Contract Number Z0251010304170129 v’ eP Indicator B - Expense v (*
Remark | 4‘ Reason | y
CAPD Home Delivery @®No (OYes PASE (]

PURCHASE ORDER DETAILS

Ml Delete Ttem

" [1-1/1]

YD

Unit Price | ltem Average, | o ove | pure

Issue Back Order - == =
(Rm) Price (PKU) ey

O 2] B4242 -
FARM, DAN BEKALAN KEMEMTERIA 144,000 1.37
Operating N KESIHATAN

bottie of S00
gram

28,425.00

Figure 3.2.1-4 AP Purchase Order

STEP 14
Click on the button to save the record and confirmation message will be display as Figure 3.2.1-5

CONFIRMATION

@-. CONFO001: Data have been modified. Save

% Changes?

| Cancel || Yes || No

Figure 3.2.1-5 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.2.1-6

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2.1-6 Information Message

Note
e Click on the

| button to successfully save the record

e Order No will be auto generated after successfully saved the record
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o Button @ AP0 | | @ Reect |y @CancelRequsst il he enable after successfully saved the record as
shown in Figure 3.2.1-7

[# & Apoove | @ Reect | @ecancoiReuest [ B (@ | X

AP Purchase Order

Order e Fozoona2s0 | Financis! rasr [ z020] Orler Dt 01122020 12:34:35 PM 2]
Request Tyoe Supglementary Ordzr .|t Totsl Grder Amount (RM) | a0 Crested By [ |

tem Group NON-DRUG v | ftem SubClsss. - Aoprovel Dste i

foprovsl Date =
Supgiier Nsme T PR Agproval By |

Defivery Site To Mame UNIT KEWANGAN 2 Order Stetus Open |
&P Contract Number 20251010304170128 v &P Indicator B-Expense -

Remark ‘ P Resson | P
CAPD Home Delivery @ne Oves PASc [m]

A
PURCHASE ORDER DETAILS
W Oeletz ltem|| o Add Item

1 1 [1-1i1]

Unit Price _ | Hem Average,
M) 7| Price (PRU)”

- o e g1 |1-5mm Cortical Serew, 0.5mm Fitch, Ful
‘ L A0090201G | i (Length Range: 12mm)

| Operating | 050401/080200/27401/28 | TUNTUTAN RAWRTAN UBAT PESARA AWAM PERSEKUTUAN | 54242 - KEMENTERIAN KESIHATAN | 12,844.80 | 75170 12,182.60

Figure 3.2.1-7 AP Purchase Order

STEP 15
Double click on item details to modify (refer Figure 3.2.1-8):

ADD PURCHASE ORDER ITEM

19 {17)

tem Code [ss0am2016 | tem Group [nororus | PKU [pek |
Item Description 1.5mm Cortical Screw, 0.5mm Pitch, Full & |* Budget Typs |Operating ‘ Packaging Description |Pack of 10pe |
\iote Deseription TUNTUTAN RAWATAN UBAT PESARA. 2 |* \ote Code [os0401/08020027401188 | ;ﬁéﬁming Contract Quantty | |
Ministry/Department 54242 - KEMENTERIAN KESIHATAN v | &P Froject | Program B42020199 - PENGURUSAN PERUBAT. 2 |* &P GL Account BO22740 - UBAT DAN DADAH 2
Order Quantity (PKU) [ Bk Approved Quantity (PKU) [ ER Brand [osa [+

Suggested Quantity (PKLI) ‘ U| P Approved Quantity (PKU) | U‘ Manufacturer | 05A Teshnology ‘ =

Min Order Quaniity (PKU) [ 1] M Storage Quanfity(FKU) [ 7 Unit Price {RM) (PKU) [ 150,34
Quentity Availble (PKU) [ 0| Max Storage Quantity(SKU) [ 9 Total Amount (RM) [ 75170
Quantity Available (SKU) ‘ Ul Buffer Level Quantity (SKU) | U‘ Iltem Effective Date | 3112:2021 |

Figure 3.2.1-8 Add Purchase Order Item
Note

User is allowed to do a modification for:
— Item Descripiton
— Vote Description
—  Ministry/Department Vote Code
— eP Project / Program
— eP GL Account
— Approved Quantity (PKU)
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STEP16
Click on the button to save the modification details

STEP 17

Click on the E] to close the screen

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order

Order No PQ20003250 | Financial Year ‘ 2!]2EI| Order Date 0111272020 12:34:35 PM | Al |*

Request Type Supplementary Order v [* Total Order Amount (RM) ‘ 751 TDl Created By g = ‘

Item Group NON-DRUG v [* Item SubClass ‘ | - Approval Date &Y
Approval Date o

Supplier Name PRk ST ISHEHD. | 0 ¢ Approval By ‘

Delivery Site To Name UNIT KEWANGAN 2 Order Status ‘Open ‘

€P Contract Number Z0251010304170129 v " €P Indicator B - Expense K2k

Remark ‘ ﬁ| Reason ‘ ﬁ‘ )

CAPD Home Dslivery @No Oves Pasc ]

y

PURCHASE ORDER DETAILS
M Dolete Item || 4 Add Item

" [1-111]

Packaging . - ity = - Ministry /

PKU 2 aging .
Description” | ) e sty RM) | price (PKU)

- B4242 -
Pack of 10 pe 5 NATAN UBAT | e MENTERIA [ ‘ 751.70

N KESIHATAN

1.5mm Cortical Screw, 0.5mm Pitch, Full

Thread (Length Range: 12mm) =

‘ O 46.0402.01G

Figure 3.2.1-9 AP Purchase Order

STEP 18
a) Click on the .‘A"ﬂj button to approve the record and confirmation message will be display as Figure

3.2.1-10

(‘\-.I COMF0128; Are you sure you want to approve
% the record?

I Cancel || fes || No

Figure 3.2.1-10 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2.1-11
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.
INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.2.1-11 Information Message
Note

e Click on the ..

_I button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.2.1-12

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || Yes || No

Figure 3.2.1-12 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.1-13

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.1-13 Information Message

Note _
e Click on the .

.| button to successfully rejected the record

c) Click on the @CancelReauest |y i 16 cancel the record and confirmation message will be display as
Figure 3.2.1-14
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CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.1-14 Confirmation Message

Note

Click on the button to cancel the transaction
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3.2.2 Create New Purchase Order: Supplementary Order
The purpose of this function is to allow user to procure an item without using RPL screen. It is
considered as manually process but still using PhIS. To create a new AP Purchase Order
transaction, perform the steps below:

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order |
Order No [ | Financial Year \ 2020 Order Date (04202020 03:22:55 A [@]
Request Type Supplementary Order v Total Order Amount (RM) ‘ 0.0( Created By i o L ‘
ltem Group DRUG v | ltem SubClass External Preperation 3 Approval Date \ [=
Supplier Name [ repmmpagns Lomerne sonEHD. |20 Approval By ‘ |
Delivery Site To Name HOSPITAL Iy 2l Order Status [open |
&P Contract Number 70251010304170128 v &P Ingicator B Expense v
Remarc [ | R \ )

\emal i i P leason P
CAPD Home Delivery @No (OYes PaSc 0O

‘ 4
PURCHASE ORDER DETAILS e
& Add Item

Yo

Unit Price | Hem AVerage. | oo owr | purc

(RM) Price (PKU)" Amount (RaM)

Figure 3.2.2-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order

STEP 2

Select Item Group from the drop-down menu
- Drug
- Non Drug

STEP 3
Select Item Sub Class from the drop-down menu if necessary

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.

STEP 4
Select eP Contract Number and eP Indicator

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 5
Click on the | * A% | 1) i+t to add item to be procure. Refer Figure 3.2.2-2
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ADD PURCHASE ORDER ITEM

tem Cade [p12221.08 | Item Group |orUs | PKU

Item Dascription Calamine Lotion r ®udgel Type [operating | Packaging Description [ottie of 120 miniire |

\iote Description FARMAS| DAN BEKALAN 2| \iote Code [os0s0101220027401/82 | F&Tning Contract Quantty |

Ministry/Department e 54242 - KEMENTERIAN KESIHATAN = | =P Project  Program 542020199 - PENGURUSAN PERUBAT. @p GLAccount B0227401 - UBAT DAN DADAH 4 1 0
Order Quantity (PKU) | 1 1 1 pproved Quantity (PKU) | 1 Brand | IDAMAN \ -
Suggested Quantity (PKU) | 550 &P Approved Guantity (PKU) [ q Manufacturer [ s md Manuracturing Sdn 8hd +

Min Order Quantity (PKU) [ 1] Msx Storage Quaniity(PKU) [ 00| Uniit Price (RM) (PKU) [ 6.38)"
Quantity Availabls (PKL) [ 250 Max Storage Quaniity(SKU) [ 96.000| Total Amount (RM) [ 633
Quantity Available (SKU) [ 30,000 Buffer Level Quantity (SKU) [ 24000 tem Effective Date [ at22021]

Figure 3.2.2-2 Add Purchase Order Item

STEP 6
Select Item Description

STEP 7
Select Vote Description

STEP 8
Select Ministry/Department Vote Code

STEP 9
Select eP Project/Program

STEP 10
Select eP GL Account

Note

e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 11
Enter Order Quantity (PKU)

STEP 12
Click on the button to save the record

Note
Repeat from STEP 6 to STEP 12 to add more items

STEP 13
Click on the E] to close the screen
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Ml Delete Item || o Add Item

4 " [1-111]

- Usage & P YTD
"""'r’;l”e:“ Issue Back Order ”"["R;')‘" : “;:;:‘(’;?SF Amount(RMF| Purchase
Quantity Amount (RM)

Hem Description s $ Vote Code

bottle of 120 D90401/012200/27401/99 B4242 -
01.2221.06 Calamine Lotion milliire 1|FARMASI DAN BEKALAN KEMENTERIA 30,000 6.33 10,527.00
Operating N KESIHATAN

[1-111)

Balance Before PO

BudgetType  * Vote Code ¢ Vote Description ¢ Ministry | Department ] Utilized PO (RM) | Balance After PO (RM}¢

|DED4D1fD122DDf274D1iBE |FARMAS\ DAN BEKALAN |B4242 - KEMENTERIAN KESIHATAN
TOTAL 0.00 B33 538

Figure 3.2.2-3 Add Purchase Order Item

Note

User is allowed to delete the items by click on the item 1 check box and click on the
the record

filj Delets Ttem button to delete

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.2.2-4

CONFIRMATION

@-. CONFD001: Data have been modified. Save

& Changes?

| Cancel || Yies || Mo

Figure 3.2.2-4 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.2.2-5

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2.2-5 Information Message

Note
e Click on the |

| button to successfully save the record

e Order No will be auto generated after successfully saved the record
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o Button @ AP0 | | @ Reect |y @CancelRequsst il he enable after successfully saved the record as
shown in Figure 3.2.2-6

PURCHASE ORDER

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ | Financial Year [ 2020| Order Date [04/122020 09:22:55 amt [&
Request Type Supplementary Order v Total Order Amount (") | 538 Created By ps—— |
tem Group DRUG v tem SubCiass Extemal Preparation - Approval Date [ [
Supplier Name el e e SDN.BHD. ‘ FolN Approval By | |
Delivery Site ToName | HOSPITAL St 2| Order Status |ogen |
&P Contract Number Z0251010304170128 v &P Indicator B - Expense v

Remark | //| Reason | y
CGAPD Home Delivery @®No OVes PASE O

P

PURCHASE ORDER DETAILS

M Oelste Item|| 4+ Add Ttem

[1-1/1]

YTD
Amount (RMF Purchase
Amount (RM)

Unit Price _ | ltem Average,
(RM) | Price (PKU)®

B4242 -
KEMENTERIA
N KESIHATAN

bottle of 120
millilitre

ARMASI DAM BEKALAN 0,527.00

Operating

01.2221.06 Calamine Lotion

e

Figure 3.2.2-6 Supplementary Purchase Order

STEP 15
Double click on item details to modify (refer Figure 3.2.2-7):

ADD PURCHASE ORDER ITEM

Item Code

012221 06

Item Group

[pRUG |

PKU

Item Description Calamine Lotion 2 Budget Type ‘opa,amg Packaging Description
“vote Description FARMAS| DAN BEKALAN PN ote Code ‘{}g-}a.}1ﬁ:}122{}3;274-31,«ﬁ ‘ :Tje’;nuilmng Contract Quantity ‘ |

[pottie of 120 millirs |

Ministry/Department 54242 - KEMENTERIAN KESIHATAN = |* &P Project / Program 42020188 - PENGURUSAN PERUBAT, /0 |* €P GL Account B0227401 - UBAT DAN DADAH 2
Order Quantity (PKU) \ Ik Approved Quantity (FKU) \ 1) Brand [1DAman [+
Sugoested Quantity (PKU) [ 550 P Approved Quantity (PKU) [ 9 Manufacturer [Iaman Phama Manuiacturing San Bhd =
Min Order Quantity (PKU) \ 1 M Storags Quantity(PKU) \ 500 Unit Price (RM) (PKU) \ s3g*
CQuiantity Availzble (PKU) [ 250 Max Storage Quantity(SKU) [ 95,000 Total Amaunt (RM) \ 633
Quantity Available (SKU) [ 30,000/ Buffer Level Quantity (SKU) [ 24,000/ Item Effective Date 31122021

Figure 3.2.2-7 Add Purchase Order Item

Note

User is allowed to do a modification for:
—  Item Descripiton
— Vote Description
—  Ministry/Department Vote Code
— eP Project / Program
— eP GL Account
— Approved Quantity (PKU)

STEP16
Click on the button to save the modification details
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STEP 17
Click on the E] to close the screen

PURCHASE ORDER
_ o Approve P Reject | @ Cancel Request ‘ @ | X
PURCHASE ORDER DETAILS
AP Purchase Order
Order No |Pozoonazea | Finangisl Year [ 200 Order Date [041212000 09.22:55 A (@]
Request Typs Supplsmentsry Orcler v Total Order Amount (RM) | 5.38| Creatsd By [p—r— |
Item Group [orRue [*] Item SubClass | Extemal Preparation [= Approval Dats [ B
Supplier Name | = LML L0 ETIC. SDN BHD. ‘ e Approval By | |
Delivery Site Te Name HOSPITAL FFBSHAI e Order Status |Opan |
eP Contract Number Z0251010304170128 v | eP Indicator B - Expense
Remark P Ressan | P

CAPD Home Delivery

@No OYes

PAS =]

P

PURCHABE ORDER DETAILS
Ml Celste Item|| o 2dd Item

[1-1/1]

Yo
Average ¢ Amount .| Purchase
i - (RM) ~| Amount
P PKL;
L (=)

Item

bottle of 120 N
millilitre: g N KESIHATAN

‘ =] 01222106 |Calamine Lotion

Figure 3.2.2-8 Supplementary Purchase Order

STEP 18
a) Click on the .mj button to approve the record and confirmation message will be display as Figure

3.2.2-9
CONFIRMATION

(‘\-.I COMF0128; Are you sure you want to approve
% the record?

| Cancel || Yes || No

Figure 3.2.2-9 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2.2-10
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.
INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.2.2-10 Information Message
Note

e Click on the ..

_I button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.2.2-11

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || Yes || No

Figure 3.2.2-11 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.2-12

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.2-12 Information Message

Note _
e Click on the .

.| button to successfully rejected the record

C) Click on the @CancelReauest | |y 1 15 cancel the record and confirmation message will be display as
Figure 3.2.2-13
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CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.2-13 Confirmation Message

Note

Click on the button to cancel the transaction
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3.2.3 Create New Purchase Order: Indent Based

@ PHARMACY INFORMATION SYSTEM

CTR - Err =

(= Q=] Home | Purchase Orderx
PURCHASE ORDER
B Home
Inventory e

[ o

Finance | i
Procurement
Routine ftem Purchase Type | Al - Order Dats From &) ear 2020 -
By Request Order rder Type - Order Date Te B Jtem Description F
Purchase Order
il . 2  Lroswmmoseren 3 temcoss C_ ]
APPL (Without &P usst Mo, £ LPO Approval Date To x| Created By £
Integration) Order No. F <P Status Al - Delivery Site To F
Inventory Management
Pharmacy Transaction LPO N F Payment Status Al - Q_ Search
Maintenance Status Al v Receiving Status Al v
ReportEnguiry
M i3 | o | » [1-10/3258]
ftem Delivery Site Total Payment | Receiviny
RequestType | Purchasc?| OrderNos| LPOMNo. 3| RequestNo. s L Supplier Namet | Order Daté | Created By *| Status +| P Status | Amount * a
re To (RM) Status Status
HOSPITAL
“ PHARMANIAGA
Supplementary | j oy (PRI | O agas LOGISTIC 05/01/2020 | mainstore2 Approved | eP Approved 34,626.00 | Open el
Order 1 0803 Tl Received
f— SDNBHD
s
- HOSPITAL PHARMANIAGA
Supplementary | , ] o 0501020 ; . . o 66 56| O Eully
APPL LOGISTIC 05/01/2020 | mainstore2 Approved | cPApproved | 23,466.55|Open g
Ordler - Received
SDN.BHD.

Figure 3.2.3-1 Purchase Order Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the III button and the Purchase Order screen will be displayed as shown in Figure 3.2.3-2

PURCHASE ORDER

(B[ x]

PURCHASE ORDER DETAILS

| AP purchase order | L Purchase orcer ] Contract Purchase Order

Order No [ ]

Financial Year [ 2m1g|

Request Type | v |* Total Order Amount (RM) [ 0. un\
Order Date [0311012019 03:15:14 P (&)

Supplier Name [ PHARMANIAGA LOGISTIC SDN.EHD. [2]
Delivery Site To Name ( 2)
Order Status [open |
Remark ‘ ‘ P Status l ‘
Created By | Reason I ‘
eP Contract Number ( v &P Indicator | B- Expense v
PASC 0 CAPD @No Oves [ ‘

PURCHASE ORDER DETAILS

. . .| Packaging ,| Ordered .| Usage & Issue . § .| YTD Purchase,
Item Code & Item Description Vote Code ¢ Quantity Back Order & UnitPrice (RME | Amount (RM)2| oo oo

Description ~| Quantity (PKUJ

'VOTE CODE LIST ~

Figure 3.2.3-2 Purchase Order
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AP Purchase Order | LP Purchase Order | Contract Purchase Order |
v@

SONBHD. |2

Order Mo |

Request Type Indent Based
Extemnal Inder

Supplier Name

e

Delivery Site To Name i

&P Centract Mumbsr - A

Remark |
CAPD Home Delivery

el

Financial Year ‘ ZDZD‘ Order Date

o0

‘ 04/12/2020 09:50:08 AM

Total Order Amount (RM) ‘ Created By Ll W W ‘

Approval Date ‘

Approval By ‘ ‘

Order Status ‘Open ‘

&P Indicator B - Expense

Ressn |

)

PaS:

YTD
Amount (RM} Purchase
Amount (RM)

Ministry /
7| Department

Unit Price .

(RN

Hem Average.
Price (PKU)™

Nig record found

STEP 3
Select Request Type as Indent

STEP 4

P

Click on the External Indent No

Figure 3.2.3-3 Purchase Order: Indent

and External Indent No window will be displayed as Figure 3.2.3-4

External Indent Mo.

External Indent Na. |

Facility Name |

External Indent
No. "

R2D000093 21-01060081
20000054 21-01060081

RS 71 21-01060076

Facility Code

Facility Name
Klinik Kesihatan "
Klinik Kesihatan
Klinik Kesihatan i

Note

click button

Figure 3.2.3-4 External Indent No

User is allowed to enter partially or fully searching criteria for External Indent No and Facility Name. Then

Double click on the selected External Indent No

Details of the purchase will be display under Purchase Order Details section
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PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP Purchase Order [ LP Purchase Order l Contract Purchase Order

Crder No | ‘ Financial Year | 2I]2|]| Order Date | 04/12/2020 09:50:08 AM | gl *
Request Type Indent Based v |’ Total Order Amount (RM) | 30. 30| Created By s |
External Indent No R20000083 2

Approval Date | | o

Supplier Name | PRS0 SSONITIE SDN.BHD. ‘ 2 |y Approval By | |
Delivery Site To HOSPITAL Bl iider . Order Status |DDEH |
&P Contract Nul 6 Z0251010304170128 v &P Indicator B - Expense v

Reason |

Remark y

)
CAPD Homs Delivery ~ @No OYes PAST 0

PURCHASE ORDER DETAILS

Ml Delete Ttem

[1-1/1]

¥ID
Amount (RMF| Purchase
Amount (RM)

Unit Price . | ltem Average.
(RM) | Price (PKU)™

‘ O ‘ 02.0403.05 Calcium Lactate 300mg Table! C : ﬁéi.:liél\-TER\A 505 505 30.30 73,225.00
UBAT) Opersting N KESIHATAN
Figure 3.2.3-5 Purchase Order: Indent
Note

e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.
e Order Date will default to server time.

STEP 5
Select Delivery Site To Name

STEP 6
Select eP Contact Number

STEP 7
Select eP Indicator

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 8
Double click on the item and Add Purchase Order Item window will display as Figure 3.2.3-6
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-

(13)s(14)
tem Code [p20403.05 Item Group [orRue | PKU [pckc |
Item Description ‘ Calcium Lactate 300mg Tablst | £ Budget Type |Operahng | Packaging Description ‘Pﬂuk of 30 1abs ‘
“ots Description FARMAS| DAN BEKALAN (UBAT) £ @mna Code [osos01m222002740188 | E’l‘:elé"uaj‘"ing Contract Quantty |
Ministry/Depariment .54242 - KEMENTERIAN KESIHATAN = | * &P Project / Program B42022295 - FARMASI DAN BEKALAM & 1 1 &P GLAccount B0227401 - UBAT DAN DADAH @
Order Quantity (PKU) [ R Approved Guantity (PKU) [ o Brand [1Daman [~
Suggested Quantity (PKU) ‘ 2.000‘ &P Approved Quantity (PKLU) | Ul Manufacturer ol Pl Py e .w -
Min Order Quantity (PKU) [ 1] Msx Storage Quantity(PKU) [ 2,000 Uniit Price (RM) {PKU) [ 5.05)*
CQuantity Availabls (PKU) [ 7 Max Storage Quaniity(SKU) [ 50,000 Total Amount (RM) 2030
CQuiantity Availzble (SKU) [ 9 Buffer Lavel Quantity (SKU) [ 27,000| tem Effective Date \ 31122021

Figure 3.2.3-6 Add Purchase Order Item
STEP 9

Select/Change Vote Description

STEP 10
Select Ministry/Department Vote Code

STEP 11
Select eP Project/Program

STEP 12
Select eP GL Account

Note
e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the
value will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 13
Click on the button to save the record

CONFIRMATION

(/'\-.I CONF0001: Data have been modified. Save
@ Changes?

| Cancel || Yes || Mo

Figure 3.2.3-7 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.3-8

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the L.

| button to cancel the editing made at the Add Purchase Order Item screen
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INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-8 Information Message

Note
e System will display a Information Message as Figure 3.2.3-12

e Click on the button to confirm

STEP 14
Click on the E] to close the screen

PURCHASE ORDER

PURCHASE ORDER DETAILS
[ AP Purchase Order | LP Purchas= Order | Contract Purchase Order
Crder No [ \ Financisl Year [ 2020 Order Date [0ar122020 0:50.08 Am (&)
Request Type Indent Based v Total Order Amount (RM) | . 30‘ Created By A L, |
Extemal Indent No R20000053 2

Approval Dats | ‘ i

Supplier Name | = g o SDNBHD. | 2 ° Approval By | |
Delivery Site ToName | HOSPITAL SEkidar 2" Order Status |Open |
&P Contract Number Z0251010304170129 v | &P Indicator B - Expense v
Remark | P Ressan | J
CAPD Home Delivery @®No OVes PASt 0

g2

Calcium Lactate 300mg Tablet

Pack of 30
tabs

6

FARMASI DAN BEKALAN

(UBAT) Operating

1/99 B4247 -
KEMENTERIA
N KESIHATAN

Unit Price

(RM)

PURCHASE ORDER DETAILS
M celete Ttem

[1-141]

o| MemAverage | L (ME|  Purchase

Price (PKU)"

YD

Amount (RM)

STEP 15

Click on the

Figure 3.2.3-9 Purchase Order: Indent

button to save the record
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CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel || Yes || No

Figure 3.2.3-10 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.3-10

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the

button to cancel from saving the record

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-11 Information Message

Note
o System will display a Information Message as Figure 3.2.3-11

e Click on the | | button to confirm
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PURCHA SE ORDER
PURCHASE ORDER DETAILS

AP Purchase Order
Order No |F’02l]l]l]3263 | Financial Year | 2EI2EI| Order Date | 04/12/2020 09:50:08 AM | a [*
Request Type Indent Based v | Total Order Amount (RM) | 30.3U| Created By | & Er am |
Extemal Indent No [ Raoooooss [2)*

Appreval Date | o

Supplier Name |.-.o-n.r s | R SDN.BHD. ‘ Bl Approval By |
Delivery Site To Name HOSPITAL =t e Order Status Open |
€P Contract Number Z0251010304170129 v | eP Indicator B - Expense v |
Remark | p Reason p
CAPD Heme Delivery @MNo OYes PASE 0O

PURCHASE ORDER DETAILS

W Delete 1zem

" [1-1/1]

YT
Amount | Purchase
Amount
(L]

Unit Price, | e
(R)

werage + =
Price (PKU) L)

an 740 54242 -
Calkcium Lactate 300mg Tablet i - - El KEMENTERIA 5 505 30.30

{UBAT) Operating N KESIHATAN

73,225.00

Figure 3.2.3-12 Purchase Order: Indent

Note
. . +
e User is allow to create another order by click on the button.
e Click on the @ Cancel Request button to cancel the order.
STEP 16

a) Click on the .“"ﬂ. button to approve the record

Note
e System will be display a Confirmation Message as Figure 3.2.3-13

e Click on the button to approve the record

e Clickonthe M | or [ Cancel ] button to cancel for approve the record

(_\'-. CONFD128: Are you sure you want to approve
% the record?

| Cancel || s || No

Figure 3.2.3-13 Confirmation Message

o Information Message will display after click on the buttom as Figure 3.2.3-14
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5 button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

e Click on the :

Figure 3.2.3-14 Information Message

. Reject . .
b) Click on the »ﬂl button to reject the order transaction

Note
e User need to enter reject reason as system will display an Information Message as Figure 3.2.3-15

@ INFO5055: Reject remark can not be blank

Figure 3.2.3-15 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhiS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here

4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here

6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here

7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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