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1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

(Ph[§

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

N o g e Re

10.
11.
12.

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye Drop,

Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2  Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Proposed Contract Item

Contract Facility

1.3  Organised Sections

These are the sections within this document:

Section 1 : Introduction
Section 2 : Application Standard Features
Section 3 : Inventory Contract

Section 4 : Acronyms

U. MANUAL_INV_CONTRACT-10" E
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2.1 PhIS Legend

Standard Legend

Login to PhIS Logout from PhIS

Change Login Password E Reset Login Screen

@ Expand Menu @ Collapse Menu

El Home Display Home Tab [T+ Expand Module

| Collapse Module Close All Open Tabs

Refresh Screen Search Record

T‘ Add/Create New Record i Show Help

@ Print * Mandatory Field

|| Calendar Icon |E| Search Icon

@ Close Window Radio Button

] Checkbox V4 Edit Record

Cancel Delete Record
Goompece | Rootadonen

4 Add flem 1 Add Item to the list ( fill Delete ] :?S?Iete Item from the

[ (= Request 1 Request for Approval @+ Cancel Request Cancel the Request

m| Approve Transaction @ Reject | Reject Transaction

: J; Send for Approval [ Send for Approval | b Dropdown Box

| | gzj;glr;;tli?cgtlrli)éve Box Empty Text Box
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Inventory Contract Module Legend

L Retrieve Retrieve transaction

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U. MANUAL_INV_CONTRACT-10" E Page 3
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2.2 Latest Enhancement and Updates

(Ph[§

Latest Functions

Page

Create New Contract Purchase Order RPL

43
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3.0 Contract

Overview
Contract Items is the estimated annual purchase amount that is more than RM500K. System identifies items to be
purchased based on the accumulative amount. This transaction is made by the user from Main Store (Level 1).

Contract Facility is the project from HQ for the respective facility. The detailed information for a Contract Facility is
controlled at HQ level. At the facility level, the users will be able to retrieve the information from HQ. However, the
users at the facility level will not be able to key in the contract information through PhIS system as everything pertaining
to Contract Facility will be controlled at HQ.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (Subject to user assign by the facility)

Functional Diagram

Start

Recommended
Purchase List
(RPL) - Contract

|

Contract
Purchase
Order

Receiving

Figure 3.1

U. MANUAL_INV_CONTRACT-10" E Page 5
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Start
A

Contract Purchase
Order

\
Send For Verification
v

Contract Purchase
Order Verification

*

Yes
v
Send eP for
LPO Approval <« Approval No
Receiving No End <«

Figure 3.2
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3.1 View Recommended Purchase List (RPL) Contract Listing Page
To view existing Recommended Purchase List record, perform the steps below:

PHARMACY INFORMATION SYSTEM

@ Q B Home | Recommended Purchase List
RECOMMENDED PURCHASE LIST {RPL)
E] Home
O Patient Management E
o) Order Management
Z1 Inventory
O Finance Item Purchase Type Al v Status All v
¥l Procurement
7} Routine No. P EPQ No. -~
Recommended Purchass = =
. om m Date To 3]
List
Request For Quotation ! Created By 2
Quotation
Proposed Co-n.tract Item 1 1 [1-474]
Contract Facility
Cl By Request Order hem Purchase Type Created Date Created By
O Purchase Order )
RP19000005 APPL 20/01/2019 Approved
o Inventory Management
I Adverse Drug Reaction RP19000004 Contract 10/01/2010 Open
) Pharmacy Transaction
5 MAR RP19000003 LP 10/01/2019 Open
&l Maintenance RP18000002 APPL 10/01/2010

Approved

O Report/Enquiry

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated by the system based on buffer level to help user to
proceed with the purchases

STEP 1

Click on the ‘Inventory menu’ followed by ‘Procurement’, ‘Routine’ and click on ‘Recommended Purchase List
(RPLY

STEP 2
To search for existing ‘Recommended
Purchase List (RPL)’ transaction, this search
criteria can be used:
a) Item Purchase Type:
- Al
- APPL
- Contract
- LP
b) Status
- Al
- Approved
- Cancelled
- Close
- Open
- Pending For Approval
- Pending For Verification
- Rejected
b) RPL No
c) EPO No
d) Date From
e) Date To
f) Created By

U. MANUAL_INV_CONTRACT-10" E Page 7
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PHARMACY INFORMATION SYSTEM

Q g Home | Recommended Purchase List
RECOMMENDED PURCHASE LIST {RPL)
El Home
[ Patient Management E]
O Order Management
21 Inventory
0 Finance Item Purchase Type | A v | Status | Al v |
2 Procurement
¢l Routine RPL No | 2) EFO No. | 2|
Recommended Purchase r—— —
. Date From A | Dale To enfl
List L__
Request For Quotation Created By 2|
Quotation
Proposed Contract item 1 i [1-4/4]
Contract Facility
O By Request Order Hem Purchase Type * Created Date Created By
[ Purchase Order
RP12000005 APPL 20/01/2018 Approved
o) Inventory Management
Ol Adverse Drug Reaction RP12000004 Contract 10/01/2010 Ogen
O Pharmacy Transaction
5 MAR RP12000008 LP 10/01/2012 - - Open
B Maintenance RP12000002 APPL 10/01/2012 Approved

o) Report/Enquiry

Figure 3.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered as
shown in Figure 3.1-2

Note
In circumstances of no criteria is input, the entire list of previous transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed

U. MANUAL_INV_CONTRACT-10" E Page 8




PhIS & CPS Project (Ph[§

User Manual — Pharmacy Inventory (Contract)

Wty O el b Mdigse

3.2 Create New Recommended Purchase List (RPL) Contract
To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM

Q Q B Home | Recommended Purchase List

RECOMMENDED PURCHASE LIST {RPL)

E] Home

O Patient Management e E]
o) Order Management
Z1 Inventory
o Finance Item Purchase Type | A v | Status | An v |
¥l Procurement
71 Routine o | 2] EFO No. [ 2|
Recommended Purchase, — Y
R jom o Date To ;
List — —
Request For Quotation @, By 2|
Quotation
Proposed Contract Item 1 i1 [1-4/4]
Contract Facility
[ By Request Order Created Date

Ol Purchase Order

RP190000056 APPL 20/01/2019 - - - Approved
o Inventory Management
[ Adverse Drug Reaction RP10000004 Contract 10/01/2010 — - Open
CJ Pharmacy Transaction
5 MAR RP19000003 LP 10/01/2019 — - Open
O Maintenance RP19000002 APPL 10/01/2010 -—— - Approved

O Report/Enquiry

Figure 3.2-1 New Recommended Purchase List (RPL)

The purpose is to generate a list of items where the purchasing is meant for Facility used and not for specific
department

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

(RPLY
STEP 2

Click on the E] button and the ‘Recommended Purchase List’ screen will be displayed as shown in the Figure
3.2-2

RECOMMENDED PURCHASE LIST

:ﬂ:—aenerateRPLH' B |le |T

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. | \ DaterTime [0710:2019 04:56:16 PM [@
Item Purchase Type | Contract > | @ Created By | —— - ‘
For Specific Depanmem’)@ | No - | Send For HOD Verffication |Na | - |
Department Name ‘ | Fel \ Unit Name | | A4 \
liem Group @ | DRUG v | Iltem Sub Class | v | @
View Near Expiration Quantity? | No > | @ No. of Days | 0‘
With Back Order Quantity? | No - | Status [Open \
Contract Expiry LA v |
Reject Reason Remark
‘ 4 ‘ 4

Figure 3.2-2 Recommended Purchase List (RPL)

U. MANUAL_INV_CONTRACT-10" E Page 9
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STEP 3
Select Item Purchase Type as Contract

Note
Once select item purchase type as contract system will enable Contract Expiry option.

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Verification will be disabled. Department Name
and Unit Name are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down
box

STEP 7

Select to View Near Expiration Quantity? from the drop down box
- Yes
- No

If selection is ‘Yes’, user have to enter number of days in the No of Days field.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | | DaterTime [o7r10/2019 04:56-16 FM [&]
Item Purchase Type | Contract v |- Created By | ‘
For Specific Depariment? | No ¥ | Send For HOD Verification |Nu | > |
Department Name ‘ ‘ 2| Unit Name | | - |
Item Group | DRUB v |- Item Sub Class | v |
View Near Expiration Quantity? | No v | No. of Days | D‘
With Back Order Quantity? | No v | Status [Open |
Contract Expiry @\AH v |
Reject Reazon Remark

‘ i ‘ 4

ITEM LIST

VOTE CODE LIST

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select to view With Back Order Quantity? from the drop down box:
- Yes
- No

Note
Back Order Quantity represents the pending receive quantity that has not been supplied yet by the suppliers.

. MANUAL_INV_CONTRACT-10" E Page 10



PhIS & CPS Project Gn|s

User Manual — Pharmacy Inventory (Contract)

STEP 9

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

STEP 10

Click on the ' C5Sen@eRFL | 1 1ton to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

Comemeret | B @ | X

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

"l Detete item | 4 Addltem |

[ | - .| ContractEnd .| Defaulttem ,  Packaging , Request Request | Stock Available, | Stock Availablg | Buffer Lg
LT ST LR T E=lb © pate | KU Code | Description ~| Quantity (SKU)” | Quantity (PKUJ" (SKU) 7| (PKU) 7| Quantity(

No Records Found!

3

Vote Description Budget Type Balance Before RPL (RM) Utilized RPL (RM) Balance After RPL (RM) ]

TOTAL

Figure 3.2-4 Add Item Manually

STEP 11

Click on the o

button to add additional item into the RPL list and the Add Item screen will be displayed
as shown in Figure 3.2-5

U. MANUAL_INV_CONTRACT-10" E Page 11
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Vote Code

Item Description

Vote Description

‘ Operafing

TOTAL

PKU Description

Box of 30 tab

Budget Type

Packaging Desc

Request Quantity{ SKU)

i (B le [x
Item Group ‘ DRUG | v | Item Sub Class
Drug Name @ | Atorvastatin 40 mg Tablet Rl Drug Code ‘CﬂOAADSODDTmmXX ‘
Default ltem \Atorvastatin 40 mg Tablet Pl \@ Packaging Description ‘Box of 100 tab ‘
uom SKU [sblet | PKU frablet | Available Quantity sKu | 90,000] PKU | 900
Total Request Quantity SKU | 1eu,ooo| PKU | 1 auo‘* Max Storage Quantity SKU | 270.000‘ PKU ‘ 2.700|
Average Unit Price (RM) \ 0.1505| Usage Quantity sk | o] PRU | Ik
Amount (RM) ‘ 27,090.00| Bufer Level Quantity sKu | 150.000] PKU | 1.800|
Contract No. | KKM-62018/F(U) v | Estimation Price (RM) ‘ 131,034, 9320‘
VOTE CODE LIST
| Detete | + Vote Cade |
1 ] [1-1/1]

# | Request Quantity(PKU$

130,000 | 1,800

ADD ITEM

180,000

Available (SK

Available (PKU}

[1-10/11]

YTD Purchase
Amount (RM)

0.00

C10AAD5000T1001XX 01 Atorvastatin 40 mg Tablet box box 0 0

C10AAD5000T1001-28 Atorvastatin 40 mg Tablet pck pack pack of 28 tablet 0 0 0.00
C10AAD5000T1001-15 Atorvastatin 40 mg Tablet pck pack pack of 15 tablet 0 [1] 0.00
C10AAD5000T1001XX 02 Atorvastatin 40 mg Tablet box box Box of 100 tab 0 0 0.00
C10AAD5000T1001XX.03 Atorvastatin 40 mg Tablet box box Box of 100 tab 0 0 0.00
C10AAD5000T1001-14 Atorvastatin 40 mg Tablet peck pack pack of 14 tablet 0 [1] 0.00
C10AAD5000T1001-1 Atorvastatin 40 mg Tablet pck pack pck of 1 tablet 0 [1] 0.00
02.2212.15.548T Atorvastatin 40 mg Tablet box box Box of 100 tab 90,000 200 0.00
C10AAD5000T1001-2 Atorvastatin 40 mg Tablet box box box of 2 tablet 0 (1] 0.00
C10AAD5000T1001-60 Atorvastatin 40 mg Tablet pck pack pack of 60 tablet 0 0 0.00

TOTAL 90,000 900

Figure 3.2-5 Add Item

STEP 12
Select Drug Name

STEP 13
Select Default Iltem

STEP 14
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 15
Enter Request To Purchase Quantity

Note
¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.

e User able to add new vote code by click on button and able to delete vote code by click on

lete

| button

U. MANUAL_INV_CONTRACT-10" E Page 12
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Note (fields that are non editable)

e SKU for item code is set up at Iltem Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

Item Group

Drug Name

Default ltem

uom

Total Reguest Quantity
Average Unit Price (RM)
Amount (RM)

Contract No.

C10AAD5000T1001XX.01
C10AAD5000T1001-28
C10AAD5000T1001-15
C10AAD5000T1001XX.02
C10AAD5000T1001XX.03
C10AAD5000T1001-14
C10AAD5000T1001-1
02.2212.15.548T
C10AAD5000T1001-2
C10AAD5000T1001-60

[DRUG [+] ltem Sub Class

| Atorvastatin 40 mg Tablet 2| Drug Code

| Atorvastatin 40 mg Tablet 2| Packaging Description
SKU [ablet | PKU fraplet | Available Quantity
sk | 180,000] PKU | 1,800/ Max Storage Quantity
‘ 0.1505)| Usage Quantity

\ 27,090.00| Bufler Level Quantity

| KKM-6/2018/F(U) v | Estimation Price (RM)

Vote Code

|| FARMASI DAN BEKALAN

Vote Description

Operafing

Item Description

Atorvastatin 40 mg Tablet box
Atorvastatin 40 mg Tablet pck
Atorvastatin 40 mg Tablet pck
Atorvastatin 40 mg Tablet box
Atorvastatin 40 mg Tablet box
Atorvastatin 40 mg Tablet pck
Atorvastatin 40 mg Tablet pck
Atorvastatin 40 mg Tablet box
Atorvastatin 40 mg Tablet box
Atorvastatin 40 mg Tablet pck

TOTAL

PKU Description

box Box of 30 tab
pack pack of 28 tablet
pack pack of 15 tablet
box Box of 100 tab
box Box of 100 tab
pack pack of 14 tablet
pack pck of 1 tablet
box Box of 100 tab
box box of 2 tablet
pack pack of 60 tablet

Budget Type

Packaging Description

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity +~ Amount Price.

‘C‘\ 0AAD5000T1001XX

[Box of 100 ta

SKU | 90,000] PKU | 900
sKu | 270,000] PKU | 2,700
sKU | o] PKU | o
sKu | 180,000] PKU | 1,800/

131,034 9320,

VOTE CODE LIST

Request Quantity{ SKU)

"y Delete | + Vote Cade |

[1-111]

+ | Request Quantity(PKU$

18&000” 1,800

180,000

Quantity
Available {SKU)

o 2 o oo oo

90,000

TOTAL 90,000

[1-10711]
YTD Purchase
Amount (RM)

0.00

0.00

0.00

0.00

0.00

0.00

0.00

900 0.00
a 0.00

0 0.00

Quantity
Available (PKU}

o 2 o oo oo

200

STEP 16

STEP 17

Note

Figure 3.2-6 Add Item

Click on the E to close the Add Item screen

Click on the button to save the selected drug to be added into RPL list

e After clicking save, an alert message will be displayed as per Figure 3.2-7, click on the button
to confirm saving of the record.

. MANUAL_INV_CONTRACT-10" E
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CONFIRMATION

‘. COMFO002: Are you sure you want to save?

Wty O el b Mdigse

(@)

|Cancel || fes || Mo

Figure 3.2-7 Record Alert Message

e User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.2-8

RECOMMENDED PURCHASE LIST

(Coeenenerrl || B @ | X

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [ | DaterTime [oar02012 09:35:35 Am |
Item Purchase Type | Contract v | Created By

For Specific Department? | No v | Send For HOD Verification |Nn ‘ v |
Department Name | | 2| Unit Name | ‘ v |
Item Group | bRUG v | Item Sub Class | v |
View Near Expiration Quantity? | No v | Mo. of Days | D‘
‘With Back Order Quantity? | No | Status [Open

Contract Expiry | Al ¥ |

Reject Reason ‘ Remark ‘

[ Ml Delete tem \ + Add ftem |

[1-2/2]

.| ContractEnd

[ ] - .| Default tem _ Packaging Request Request _ | Stock Available,  Stock Available Buffel
Drug /Non-Drug Codes| - Drug { Non-Drug Name = Gl © Dae | SKU® Code | Description ~| Quantity (SKU)” | Quantity (PKUJ (SKU) " (PKU) | Quanti

Brimonidine Tartrate 0.15% |, 105/2018/F () 02001/2021 bott SISO (e 756

01XX 02

C10AAD5000T1001XX | Atorvastatin 40 mg Tablet KKIM-6/2018/F(U) 11/02/2020 tablet 02.2212.15.548T |Box of 100 tab 180,000
S01EA0512302001XX

Ophthalmic Solution
b

VOTE CODE LIST

[1-1/1]

Vote Description Budget Type Balance Before RPL (RM) 3 Utilized RPL (RM) Balance After RPL (RM) *
090401/012200/27401/99 FARMASI DAN BEKALAN Operating 999,394‘513,37‘ 58,842.00 999,835 671.37
TOTAL 999,894,513.37 58,842.00 999,835,671.37

Figure 3.2-8 Save Record

STEP 18
Click on the button to save the RPL transaction

U. MANUAL_INV_CONTRACT-10" E Page 14
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¢ RPL No is generated after click save button.

The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

Click on the Send for Approval button to send the RPL to the HOD for approval.

The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 19
Click on the E] to close the RPL screen

Note
e Click on the button to save the record.

e |If user click on the button or | €ancel | pytton, there will be no changes applied and the screen
will return to the Recommended Purchase List Information screen.

CONFIRMATION

_ COMFOD02: Are you sure you want to save?
I' L

|Cance| || fes || Mo

Figure 3.2-9 Save Record Alert Message

e Click on the button to confirm the request to be sent for approval.

INFORMATION

@ INFOO679: Record has been saved successfully
!

Ok

Figure 3.2-10 Alert Message

U. MANUAL_INV_CONTRACT-10" E Page 15
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3.3 Create New Recommended Purchase List Contract For Specific

Department (YES) Without Verification
To generate a Recommended Purchase List Contract record, perform the steps below:

(Ph[§

PHARMACY INFORMATION SYSTEM

eBa

E] Home
O Patient Management
o) Order Management
Z1 Inventory

Ol Finance

HOSPITAL MIRI

Recommended Purchase List
RECOMMENDED PURCHASE LIST {RPL)

Item Purchase Type | An v | Status | An v |
¥l Procurement
71 Routine o | 2| EPO No. | 2|
Recommended Purchase T T
B m o Date To Gl

List L_ -

Request For Quotation  * "Crogiaq gy 2|

Quotation

Proposed Contract Item
Contract Facility

C) By Request Order

Ol Purchase Order

ltem Purchase Type

Created Date

O Report/Enquiry

RP190000056 APPL 20/01/2019 - Approved
o Inventory Management
[ Adverse Drug Reaction RP10000004 Contract 10/01/2010 - Open
CJ Pharmacy Transaction
5 MAR RP19000003 LP 10/01/2019 - Open
O Maintenance RP19000002 APPL 10/01/2010 - Approved

Logout

[1-4/4]

Figure 3.3-1 New Recommended Purchase List (RPL)

and Unit Name but HOD Approval is ‘NO’

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchas

STEP 2

as shown in the Figure 3.3-2 New Recommended Purchase List (RPL)

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | \ DaterTime [08r102019 10:02:46 Am

Item Purchase Type | Contract Created By |

For Specific Depariment? \YP.S Send For HOD Verification | No
Department Name @

| General Medicine Unit Name

Reject Reason ‘

Remark ‘

VOTE CODE LIST

Figure 3.3-2 New Recommended Purchase List (RPL)

| KLINIK PAKAR PERUBATAN v | ”
Item Group | bRUG - | Item Sub Class | - |
View Near Expiration Quantity? | Mo - \ No. of Days | l]|
With Back Order Quantity? [No v | Status [open ]
Contract Expiry | Al v |

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby verification
from HOD is not required. The transaction is for Specific Department and user have to select Department Name

e List (RPL)

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen

EocenerateRPL || B | @ |T
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STEP 3
Select Item Purchase Type as Contract

STEP 4
Select For Specific Department is ‘YES’, function for Send for HOD Approval is enabled, but maintain ‘NO’

STEP 5
Select Department Name

Note
List of Department Name retrieved from Department Master.

STEP 6

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 7
Select Unit Name

STEP 8

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down
box

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No ‘ | DaterTime [08r10/2019 1008 45 am (&)
Item Purchase Type | Contract v/ Created By | - — |
For Specific Department? | Yes - | Send For HOD Verification | No - |
Department Name | General Medicine 2 Unit Name | KLINIK PAKAR PERUBATAN |
Itemn Group | DRUG v | Item Sub Class | v |
View Near Expiration Quantity? [No v \@ No. of Days [ o
With Back Order Quanmy’? No - | Status | Open |
Contract Expiry | Al - \@
Reject Reason Remark

‘ 4 ‘ 4

ITEM LIST
VOTE CODE LIST
Figure 3.3-3 New Recommended Purchase List (RPL)

STEP 9

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note
If selection is ‘Yes’, user have to enter No of Days.
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STEP 10
Select With Back Order Quantity? from the drop down box:

- Yes
- No

STEP 11

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

STEP 12
Click on the E%==F"L | 160 to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in the Item/Product Buffer Level.

¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.

¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

:m Delete ltem | 4 Add ltem |

Contract End , .
Date o Ewe Code 7| Description

Defaultltem ,| Packaging Request

Request | Stock Available, | Stock Availablg | Buffe
7| Quanti

Quantity (SKU) ™ | Quantity (PKUJ” (SKU) T (PKU)

M | Drug/Non-Drug Code%| Drug/Non-Drug Name 3 Contract No b

No Records Found!

< >

VOTE CODE LIST

1

Vaote Code Vote Description Budget Type * Balance Before RPL (RM) * Utilized RPL (RM)

No Records Found!

TOTAL v

Figure 3.3-4 Add Item

STEP 13

Click on the . Aen

as shown in Figure 3.3-5

button to add additional item into the RPL list and the Add Item screen will be displayed
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i Ao [x
Item Group ‘DRUG | v | Item Sub Class | \
Drug Name \Clozapine 100 mg Tablet 2 | - Drug Code |N05AH02000T1002XX ‘
Default ltem \Clozapine 100 mg Tablet el | Packaging Description |F'ack of 50 tab ‘
Uom SKU tablet | PKU tablet | Available Quantity sku | 850] PKU | 17
Total Request Quantity sKuU | 5,150 PKU | 103" Max Storage Quantity sku | 5.000) PKU | 120°
Average Unit Price (RM) ‘ 1235D| Usage Quantity SKU | u| PKU ‘ u"
Amount (RM) ‘ E,36025| Bufler Level Quantity SKU | 3_0DD| PKU ‘ 50"
Contract No. | KKM-135/2017/F(U) | Estimation Price (RM) | 0.0UUO‘

VOTE CODE LIST
| 1 Delete \ 4 Vote Code |
1 " [1-141]

Vote Code Budget Type Request Quantity(SKU) = | Request Quantity(PKU}

| Operating

S

TEP 15

STEP 16
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 17
Enter Request Quantity (SKU)

Note

Select Drug Name

Select Default Iltem

1 12 | > | » [1-10/12]

Item Description PKU Description Packaging Description Av;ill:l'?lr:a t:l;KU] Ava?lal-l:lr:e T;‘Ku} :T"?ﬂz:rf("':;f
NO5AH02000T 1002-28 Clozapine 100 mg Tablet pck pack pack of 28 tablet [1] 1] 0.00
NO5AH02000T 1002-1 Clozapine 100 mg Tablet pck pack pack of 1 tablet 0 0 0.00
ND5AHD2000T 1002-56 Clozapine 100 mg Tablet pck pack pack of 56 tablet 0 0 0.00
NOSAHD2000T1002-2 Clozapine 100 mg Tablet pck pack pack of 2 tablet 0 0 0.00
NO5AH02000T1002-3 Clozapine 100 mg Tablet pck pack pack of 3 tablet 0 1] 0.00
ND5AHD2000T1002-5 Clozapine 100 mg Tablet pck pack pack of 5 tablet 0 0 0.00
NO5AH02000T1002-4 Clozapine 100 mg Tablet pck pack pack of 4 tablet 0 0 0.00
NO5AHD2000T1002XX.03 Clozapine 100 mg Tablet pck pack pack of 50 tablet 850 17 0.00
NO5AHD2000T1002X2X.01 Clozapine 100 mg Tablet box box box of 50 tablet [1] 1] 0.00
ND5SAHD2000T1002XX 02 Clozapine 100 mg Tablet box box box of 100 tablet 0 0 0.00

TOTAL 850 17
Figure 3.3-5 Add Item
STEP 14

¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.
e Unit price is will be displayed but is editable

o Default item is based on setting in Item/Product Buffer Level and Drug/Non-Drug Catalogue maintenance

screen
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Note (fields that are non-editable)

e SKU for item code is set up at Item Master.

e Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

i
Item Group

Drug Name

Default item

uom

Total Request Quantity
Average Unit Price (RM)
Amount (RM)

Contract No.

‘ DRUG | v | ltem Sub Class

| Clozapine 100 mg Tablet 2| Drug Code

| Clozapine 100 mg Tablet 2| Packaging Description
SKU tablet | PKU [tablet | Available Quantity
sk | 5150 PKU | 103 Max Storage Quantity
‘ 1.2350| Usage Quantity

‘ 5,380 25| Buffer Level Quantity

[ KKM-1352017IF(U) v Estimation Price (RM)

Vote Code

| | 13070110322002740199

|\Farmaai dan Bekalan (Ubat) F-Ni

Vote Description

|Operatmg

Budget Type

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity +~ Amount Price.

|N05AH02 000T1002XX

[Pack o 50 tab

sku | 850] PKU | 17
SKU | 6,000] PKU | 120]°
SKU | o] PRU | Ik
Sk | 3,000] PKU | 0]
[ 0.0000|

VOTE CODE LIST

Request Quantity{SKU)

j Ml Delete | 4 Vote Code |

[1-171]

+| Request Quantity{(PKU}

TOTAL 5,15

ITEM LIST

STEP 19

Click on the E] to close the Add Iltem screen

Click on the button to save the selected drug to be added into RPL list

1 /2 b [1-10/12]
Item Description PKU Description Packaging Description Ava?l::lrtla t:l;KU] Ava?;:lr; t:gKU} :L?ﬂ?]‘;ﬁ';;?
NO5AH02000T1002-28 Clozapine 100 mg Tablet pck pack pack of 28 tablet 0 0 0.00
NO5AHD2000T1002-1 Clozapine 100 mg Tablet pck pack pack of 1 tablet 0 1] 0.00
NOSAHD2000T1002-56 Clozapine 100 mg Tablet pck pack pack of 56 tablet 0 ] 0.00
NO5AHD02000T1002-2 Clozapine 100 mg Tablet pck pack pack of 2 tablet 0 0 0.00
ND5AHD2000T1002-3 Clozapine 100 mg Tablet pck pack pack of 3 tablet 0 0 0.00
NO5AH02000T1002-5 Clozapine 100 mg Tablet pck pack pack of 5 tablet 0 0 0.00
NO5AH02000T1002-4 Clozapine 100 mg Tablet pck pack pack of 4 tablet 0 0 0.00
NOSAHD2000T1002XX.03 Clozapine 100 mg Tablet pck pack pack of 50 tablet 850 17 0.00
NO5AH02000T1002XX.01 Clozapine 100 mg Tablet box box box of 50 tablet 0 0 0.00
ND5AHD2000T1002XX.02 Clozapine 100 mg Tablet box box box of 100 tablet 0 0 0.00
TOTAL 850 17
Figure 3.3-6 Save Record
STEP 18
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Note

|Cancel || fes || Mo

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

Figure 3.3-7 Record Alert Message

RPL No [ | DaterTime
Item Purchase Type | Contract v | Created By
For Specific Department? | Yes v | Send For HOD Verification
Department Name | General Medicine 2| Unit Name
Item Group |DRUG v | Item Sub Class
View Near Expiration Quantity? | No v | No. of Days
With Back Order Quantity? | Mo v | Status
Contract Expiry | Al v |
Remark

Reject Reason ‘

L] Drug / Non-Drug Codes| Drug / Non-Drug Name 5

Bisoprolol Fumarate 5 mg

| | CO7ABO7000T1002XX Tablet

Vote Description
‘FARMASI DAN BEKALAN

| 090401/012200/27401/99

Contract No =

| KKM-24/2012/F(U)

Contract End
Date 7

Default item
Code 7

Packaging

SKU 2 Description ™

COTABO7000T10

| 12/05/2021 tablet ‘ 02XX.01

Box of 100 tabx ‘

Budget Type Balance Before RPL (RM)
| Operating

TOTAL 999,894,513.37

e After clicking save, an alert message will be displayed as per Figure 3.3-7, click on the button
to confirm saving of the record.

CONFIRMATION

g CONFO002: Are you sure you want to save?
@

o User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.3-8

‘ 08/10:2019 10:08:456 AM

| Ne - |
| KLINIK PAKAR PERUBATAN v |
| M|
\ ]
\:Open |

Request
Quantity (SKU) ™ | Quantity (PKUJ

999,894 513.37 |

Request

521 ‘400‘

Utilized RPL (RM)

52,140.00

.| Stock Available_ | Stock Availablg
(SKUy

5214|

3
VOTE CODE LIST

52,140.00|

il Delete tem \ =+ Add tem |
[1-1/1]

Buffes

{PKU) 7| Quanti

78,600 ‘ 786 ‘

[1-171]

Balance After RPL (RM) 5
999,842 373.37
999,842,373.37

STEP 20

Figure 3.3-8 Save Record

Click on the button to save the RPL transaction
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¢ RPL No is generated after click save button.

The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 21

Click on the E] to close the RPL screen

Note
e Click on the button to save the record.

e |If user click on the button or | Cancel | putton, there will be no changes applied and the screen
will return to the Recommended Purchase List Information screen.

CONFIRMATION

_ COMFOD02: Are you sure you want to save?
I' L

|Cance| || fes || Mo

Figure 3.3-9 Save Record Alert Message

e Click on the button to confirm the request to be sent for approval.

INFORMATION

@ INFOO679: Record has been saved successfully

|

OK |

Figure 3.3-10 Alert Message
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Create New Recommended Contract For Specific Department (YES) With
Verification

To create New RPL Contract, For Specific Department: YES, Send for Approval: YES, perform steps
below

Wty O el b Mdigse

3.4

PHARMACY INFORMATION SYSTEM

O Patient Management
o) Order Management

Quotation
Proposed Contract Item
Contract Facility

C) By Request Order

Ol Purchase Order

MENU HOSPITAL MIRI Logout
G Q B Home | Recommended Purchase List
= RECOMMENDED PURCHASE LIST {RPL)
Home

Z1 Inventory
o Finance ltem Purchase Type [ - | Status | an v |
¥l Procurement
71 Routine o | 2| EPO No. | 2|
Recommended Purchase — =3
. m o Date To Gl
List L_ -
Request For Quotation " Cragted By

)

[1-4/4]

ltem Purchase Type

Created Date

RP190000056 APPL 20/01/2019 - - - Approved
o Inventory Management
I Adverse Drug Reaction RP19000004 Contract 10/01/2010 - - Open
CJ Pharmacy Transaction
5 MAR RP19000003 LP 10/01/2019 - e - Open
O Maintenance RP19000002 APPL 10/01/2010 —— - Approved

O Report/Enquiry

Figure 3.4-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) and Approval from
HOD is required. The transaction is by Specific Department and user has to select Department Name and Unit
Name. Users have to select ‘Yes’ for Send for HOD Verification.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

STEP 2

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.4-2 New Recommended Purchase List (RPL)

RECOMMENDED PURCHASE LIST

'E::—GmemeRPLH B @ \T

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

RPL Mo | | Date/Mime (081102019 10.40.43 AM (@
Item Purchase Type | contract | Created By ‘ - - - |
For Specific Department? | Yes - |@ Send For HOD Verification | Yes - |®
Department Mame \General Medicine Fol |“ Unit Name @ \ KLINIK PAKAR PERUBATAN v | .
Item Group | DRUG - | Item Sub Class | - |®
View Near Expiration Quantity? [No - No. of Days ‘ 0|
With Back Order Quantity? [No - Status [open ]
Contract Expiry | A v |
Reject Reason ‘ Remark ‘
4 4

Figure 3.4-2 New Recommended Purchase List (RPL)
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STEP 3
Select Item Purchase Type as Contract

STEP 4
Click For Specific Department and select “Yes’, function for Send for HOD Verification is enabled

STEP 5
Click “Yes’ for Send For HOD Verification

Note
If Send For HOD Véerification is ‘Yes’ the RPL transaction will send to respective HOD for verification.

STEP 6
Select Department Name

Note
List of Department Name retrieved from Department Master.

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 9
Select Item Sub Class is retrievable from item sub class master table and will be displayed in a drop down box

RECOMMENDED PURCHASE LIST

I (=

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | | DaterTime 0811012019 1074043 AM (&)
Item Purchase Type \ Contract v | = Created By — - - |
For Specific Depariment? | Yes v | Send For HOD Verification | Yes v |
Department Name | General Medicine 2 Unit Name | KLINIK PAKAR PERUBATAN |
Item Group | DRUG v | Item Sub Class | v |
View Near Expiration Quantity? | No - | No. of Days ‘ 0|
With Back Orger ouantiw@\ No - Status [open ]
Contract Expiry | Al v |
Reject Reason Remark

‘ F ‘ F

Figure 3.4-3 New Recommended Purchase List (RPL)

STEP 10

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No
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Note
If selection is ‘Yes’, enter number of days in the No of Days field.

STEP 11

With Back Order Quantity? from the drop down box:
- Yes
- No

STEP 12

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

STEP 13
Click on the &%= R™L | 1y 11100 to generate item based on selection criteria

Note
o System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.

¢ Newly created RPL, Status will default to Open.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

:m Delete ltem | 4 Add ltem |

Defaultltem ,| Packaging Request .| Request | StockAvailable, | Stock Availablg | Buffe

Contract End,, | o1\ o
7| Description 7| Quantity (SKU) ™| Quantity (PKUJ" (SKU) v (PKU) 7| Quanti

Date M T Code

M | Drug/Non-Drug Code%| Drug/Non-Drug Name 3 Contract No b

No Records Found!

< >

VOTE CODE LIST

1

Vaote Code Vote Description Budget Type * Balance Before RPL (RM) * Utilized RPL (RM)

No Records Found!

TOTAL v

Figure 3.4-4 New Recommended Purchase List (RPL)

STEP 14

Click on the & A e button to add additional item into the RPL list and the Add Item screen will be displayed

as shown in Figure 3.4-5
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ADD ITEM

(4 ‘B le [x
Item Group |DRUG ‘ - \ Item Sub Class | \
Drug Name | Calcium Gluconate 10% Injection 2| Drug Code |A12AA0300EIF‘30E|1XX ‘
Default ltem | Calcium Gluconate 10% w/v Injection pel \ Packaging Description |ampoule ‘
uom SKU ‘amp ‘ PKU ‘amp ‘ Available Quantity SKU ‘ 4| PKU | 4‘
Total Request Quantity sku | 8 PKU | By Max Storage Quantity sku | 10| PKU | 10]*
Average Unit Price (RM) [ 44320 Usags Quantity sku | o] PKu | o
Amount (RM) [ 26.9) Buffer Level Quantity SKU | 8| Pru | 8
Contract No. | KKM-184/2017/F(U) v \ Estimation Price (RM) | 0. ODDO‘
VOTE CODE LIST
| Ml Detete \ < Vota Code: |
1 " [1-111]

Vote Code Vote Description Budget Type Request Quantity(SKU) | Request Quantity(PKU}
| Farmasi dan Bekalan (Ubat) Operating

1 " [1-8/6]
Item Description PKU Description Packaging Desc Ava‘i]l;l:l?ll:a t?;‘KU] Ava?l;l:l?ll:a “[‘I!KU} ?rgat:rf:::;?
A12AAD3000P3001XX .04 Calcium Gluconate 10% Inj pck pack pack of 20 ampoule 4 0 0.00
A12AAD3000P3001XX.06 Calcium Gluconate 10% w/v Injection amp ampoule ampoule 0 0 0.00
A12AAD3000P3001XX.03 Calcium Gluconate 10% Inj pck pack pack of 20 ampoule 0 0 0.00
A12AAD3000P3001XX 02 Calcium Gluconate 10% Inj amp ampoule Ampoule [1] 0 0.00
A12AAD3000P3001XX.01 Calcium Gluconate 10% Inj pck pack Pack of 10 amp 0 0 0.00
A12AAD3000P3001XX 05 Calcium Gluconate 10% Inj pck pack pack of 50 ampoule 0 0 0.00
TOTAL 4 (1]

Figure 3.4-5 Add Item

STEP 15
Select Drug Name

STEP 16
Select Default Item

STEP 17
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 18
Enter Request Quantity (SKU)

Note
¢ Available Quantity is non-editable; it will be automatically displayed base on the selected item code.

¢ Unit price (RM) will be displayed but is editable

Note (fields that are non-editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM)

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.
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A12AAD3000P3001XX.04
A12AAD3000P3001XX.06
A12AA03000P3001XX 03
A12AA03000P3001XX.02
A12AAD3000P3001XX.01
A124A03000P3001XX 05

Vote Code
| Fal

Vote Description

rmasi dan Bekalan (Ubal) 2

Item Description

Calcium Gluconate 10% Inj pck
Calcium Gluconate 10% wiv Injection amp
Calcium Gluconate 10% Inj pck
Calcium Gluconate 10% Inj amp
Calcium Gluconate 10% Inj pck
Calcium Gluconate 10% Inj pck

PKU Description

pack
ampoule ampoule
pack
ampoule Ampoule
pack Pack of 1
pack

Qperating “

e The value for Estimation Price (RM) is based from Accumulate Total Quantity +~ Amount Price.

Budget Type

Request Quantity(SKU)

i (@ [x
Item Group | DRUG ‘ v | Item Sub Class | ‘
Drug Name |Ca|:\um Gluconate 10% Injection pel \ Drug Code |A12AA03DOUF'3001XX
Default ltem | Calcium Gluconate 10% wiv Injection pel ‘ Packaging Description |ampnule ‘
uom SKU [amp | PKU [amp | Available Quantity sKU | 4| Pru | 4
Total Request Quantity sku | 8 PKu | 8+ Max Storage Quantity sKu | 10| PKU | 10]*
Average Unit Frice (RM) [ 44320 Usage Quantity SKU | o] PKu | 0]
Amount (RM) [ 26.89) Buffer Level Quantity sKU | 8| Pru | 8
Contract No. |KKM-184IQD17JF(U) A4 ‘ Estimation Price (RM) | 0. ODDO‘
VOTE CODE LIST

" 1l Delete | 4 Vote Code |

=+ | Request Quantity{(PKU}

Bl [

[1-171]

Packaging Description anentiy

pack of 20 ampoule

pack of 20 ampoule

0 amp

pack of 50 ampoule

TOTAL 4

o 2 o o o &

Quantity
Available (SKU) | Available (PKU)

o 2 o oo o

YTD Purchase
Amount (RM)

[1-676]

Note

STEP 19
Click on the button to save the selected drug to be added into RPL list

STEP 20
Click on the E] to close the Add Item screen

to confirm saving of the record.

Figure 3.4-6 Add Item

CONFIRMATION

O COMNFD002: Are you sure you want to save?

|. Cancel H Yes H Mo l

Figure 3.4-7 Record Alert Message

User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.4-8

e After clicking save, an alert message will be displayed as per Figure 3.4-7, click on the button
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RECOMMENDED PURCHASE LIST

(G oeneaerrL|[B [ @ |

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | ‘ DaterTime [08r0r2019 00:52:35 PM [&)
Item Purchase Type | Contract v | Created By - - ‘
For Specific Department? | Yes v | Send For HOD Verification | Yes v |
Department Name | General Medicine 2" Unit Name | KLINIK PAKAR PERUBATAN v |
Item Group | DRUG v | Item Sub Class | v |
View Near Expiration Quantity? | No ¥ | No. of Days | I]‘
With Back Order Quantity? | No v | Status [Open \
Contract Expiry | AN - |

Reject Reason ‘

Remark ‘

Ml Delete ttem \ & Add ltem |

1 " [1-171]

Contract End

SKU = Default tem , | Packaging , Request Request | Stock Available, | Stock Availablg Buffel
Date 7 T

| N -
Drug / Non-Drug Codes| Drug / Non-Drug Name 3 Contract No = Code *| Description ©| Quantity (SKU)~ | Quantity (PKUT (SKU) - (PKU) | Quanti

tablet CO7ABO7000T10
02XX.01

Bisoprolol Fumarate 5 mg

‘ | COTABOT000T1002XX Tablet

|KKM—94.’2019{F(UJ ‘12.’054‘2021

Box of 100 tab ‘ 521,400| 5,214| 73,600 ‘ 786 ‘

3

VOTE CODE LIST

1 " [1-1/1]

Vote Description Budget Type Balance Before RPL (RM) % Utilized RPL (RM) Balance After RPL (RM) £
090401/012200/27401/99 FARMASI DAN BEKALAN Operating 999,894 513.37 ‘ 52,140.00 999,842 37337
TOTAL 999,894,513.37 52,140.00 999,842 373.37

Figure 3.4-8 Save Record

STEP 21
Click on the button to save the RPL transaction

Note
¢ RPL No is generated after click save button.
e The transaction status is ‘Open’ after saved. After save, button for Send for Verification will be enabled.

e Click on the Send for Verification button to send the RPL to the HOD for verification.

e The transaction flow to HOD to approve/reject through Task List. The status change to ‘Pending for
Verification.

STEP 22

Click on the E to close the RPL screen

Note
e Click on the button to save the record.

e If user click on the button or | Cancel | putton, there will be no changes applied and the screen
will return to the Recommended Purchase List Information screen.
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CONFIRMATION

@ COMFOD02: Are you sure you want to save?

| Cancel | | fes | | Mo

Figure 3.4-9 Save Record Alert Message

e Click on the button to confirm the request to be sent for approval.

INFORMATION

@ INFOO0E79: Record has been saved successfully

OK

Figure 3.4-10 Alert Message
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3.5 Recommended Purchase List (RPL) Verification
To view and verify the Recommended Purchase List (RPL) record, perform the steps below:

‘M PHARMACY INFORMATION SYSTEM
Q Q Bl Home | Recommended Purchase List i
RECOMMENDED PURCHASE LIST (RPL)
El Home

o Patient Management E]
[ Order Management
Inventory
o Finance ltem Purchase Type [ 2 v | Status | An v |
2 Procurement
2l Routine RPL No | 2| EFONo. | 2]
Recommended Purchase, e ry
. om o | Date To o |
List — L
Request For Quotation Sied By 2]
Quotation

Proposed Contract ltem 1 "
Contract Facility

O By Request Order 3 Created Date
O Purchase Order )
RP19000006 Ceontract 30/01/2010 - Open
o) Inventory Management
[ Adverse Drug Reaction RP19000005 APPL 20/01/2010 - Approved
[ Pharmacy Transaction
5 MAR RP12000004 Ceontract 10/01/2010 - Open

£l Maintenance

RP10000003 LP 10/01/2010 - Open
[ Report/Enquiry

RP1g000002 APPL 10/01/2019 — Approved

Figure 3.5-1 Recommended Purchase List

The purpose of this screen is for the HOD to search and view the Recommended Purchase List (RPL). The
transaction is mainly for HOD to verify the RPL transaction.

STEP 1

Click on ‘Inventory’ menu followed by ‘Procurement’, click ‘Routine’ and then click on the Recommended
Purchase List

STEP 2

Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.5-2
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

j & AppE | P Reject |Gtcance\ Request ‘ B ‘ x

RPL No. [RP19000033 \ DaterTime [oar02019 01:01:34 1 (2]
Item Purchase Type ‘ Contract ‘ v \ Created By [ — |
For Specific Depariment? ‘ No ‘ | Send For HOD Verification | No ‘ |
Department Name ‘ ‘ 2| Unit Name | ‘ ¥ |
Item Group ‘ DRUG ‘ > | Item Sub Class | ‘ |
View Near Expiration Quantity? ‘ No ‘ v \ Mo of Days | D|
With Back Order Quantity? ‘ No ‘ ¥ | Status | Open |
Contract Expiry ‘AI\ ‘ v |

Reject Reason ‘

Remark ‘

Default ltem
Code

Packaging ,
Description ™

Contract End Request | Request

L] Drug / Non-Drug Code:| Drug / Non-Drug Name % Date

Contract No % SKU =

Ampicillin 1g + Sulbactam
500mg Injection
Carbamazepine 2001
Tablet

KKM-252/2016/F(U) 24/11/2019 vial 02X 04 pack of 10 vial

NO3AF01000T50

JO1CRO1961P40
Box of 200 tab

NO3AF01000T5001XX -2/2017/F(U) 18/01/2020 tablet

JO1CRO1961P4002XX
01XX.01

VOTE CODE LIST

Vote Description Utilized RPL {(RM)

FARMASI DAN BEKALAN

Budget Type Balance Before RPL {RM) %
999,894,513.37

999,894,513 37

090401/012200/27401/99

Operafing

TOTAL 20,202.50

Quantity (SKU) ™ | Quantity (PKUJ

20,202.50

jﬂ Delete tem \ + Add ttem |

[1-2/2]

.| StockAvailable, | Stock Availablg

Buffel
{SKU) M (PKU) i

7| Quant

999,874,310.87
999.874,310.87

Figure 3.5-2 Recommended Purchase List (RPL) Verify

STEP 3
Double click on the Item List and new screen will be shown in Figure 3.5-3

Note
the Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:

a) View Usage & Issue Quantity
b) View No Of Vote Code
c) Add/Delete Item

d) Made a modification of the Vote Code List

HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under
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Itam Group | DRUG | v | Item Sub Class | |
Drug Nams [ carbamazepine 200mg CR Tablet [2] - Drug Code [NoaaFoi000TS00 1 |
Default ltem | Carbamazepine 200mg CR Tablet | 2| Packaging Description |Eux of 200 tab |
uom SKU |ramet | PKU ‘tablel \ Available Quantity SKU | z_snn\ PKU \ 13\

Total Request Quanlity SKU | a.4ou| PKU | 3z|* Max Storage Quantity SKU | 9=uuu\ PKU ‘ 45‘ -
Average Unit Price (RM) | 0 EDSU| Usage Quantity SKU | 400‘ PKU ‘ 2‘ -
Amaunt (RM) | 5.152.00] Buffer Level Quaniity SKU | 6,000 PKU | 20"
Contract No. | KKM-2/2017/F(U) - | Estimation Price (RM) | 17,066. OUUO|

VOTE CODE LIST

|l Delete \ + Vote Code |

1 " [1-1/1]

Vote Code Vote Description Budget Type Request Quantity(SKU)  +| Request Quantity(PKU}
| |090401/012200/27401199 || FARMAS] DAN BEKALAN 2} | operating [ 5,400 2
TOTAL 6,400

Figure 3.5-3 Recommended Purchase List (RPL) Verify

" M Delete \ 4 Vote Code |

[1-2/2]

Vote Code Vote Description 5 Budget Type * Request Quantity(SKU) 5 Request Quantity(PKU}

‘ 130701/032200/27401/99 \Farmasi dan Bekalan (Ubat) Fol r‘ Operafing | 30‘000‘ ‘ 1,DDO|
TOTAL 30,000

Figure 3.5-4 Vote Information

STEP 4

Click on the *"®®=€ | b tton to add more vote code in Vote Code List and new screen will be shown in Figure
3.5-4

Note
e The reason to add vote code because of insufficient budget to procure the item.

e [f double click on available vote in vote code list, the new screen will be shown to allow user to edit the vote
code as shown in Figure 3.5-4.

STEP 5
Select Vote Description

Note
User able to change, add & delete vote code

STEP 6
Insert Request Quantity (SKU)

STEP 7
Click on the button to save the transaction

Note
e |If click on the button, record will be saved and new vote code will appear in Vote Code List.
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CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel H Yes H Mo ‘

Figure 3.5-5 Alert Messages

o If click on the button, record will not be saved and will not be proceed to add vote code process.

RECOMMENDED PURCHASE LIST

| 8 ‘App; | & Reject ‘Gncancel Request | B | x

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. |rP12000033 | DaterTime 0871072019 01:01:34 M (&)
Item Purchase Type |Cnntra|:1 | v | - Created By ‘ — ‘
For Specific Depariment? |Nu | x| Send For HOD Verification ‘ No | v |
Department Name | |,.| Unit Name ‘ | v |
Item Group |DRUG | v | Item Sub Class ‘ | v |
View Near Expiration Quantity? |Nn | v | Mo of Days ‘ D‘
‘With Back Order Quantity? |Nu | | Status [Open \
Contract Expiry [ [~]

Reject Reason ‘

Remark ‘

' Ml Delete tem | + Addltem |

1 " [1-242]

ContractEnd , SKU = Defaulttem , | Packaging , Request | Request | Stock Available , | Stock Availablg | Buffel

| . .
Drug { Hon-Drug Codet|  Drug / Non-Drug Name & Enf=ib © Date Code | Description ~| Quantity (SKU)” | Quantity (PKUJ (sku) T (PKU) | Quanti

Ampicillin 1g + Sulbactam i JO1CRO1961P40 N
500ma Injsction KKM-252/2016/F(U) 241112019 vial 02X 04 pack of 10 vial

Carbamazepine 200mg CR |,y 5150177 18012020 |tablet | CSAFO1000TS0 5o o0 tab

Tablet 01XX.01

JO1CRO1961P4002XC¢
NO3AF01000T5001XX

VOTE CODE LIST

1 " [1-1/1]

Vote Description Budget Type Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM)
090401/012200/27401/99 FARMASI DAN BEKALAN |09Eraling 999.894‘513.37‘ 20,202.50 999,874,310.87
TOTAL 999,894 513.37 20,202 50 999 874,310.87

Figure 3.5-6 Verify Recommended Purchase List

sTEP8
Click on the - % #%% | b tton to proceed the transaction

Note
e HOD reject transaction, necessary to put remark

e Click on the button, record will be verified and saved and proceed to Approval process.
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CONFIRMATION

O COMNFD128: Are you sure you want to approve the

record?

|. Cancel H Yes H Mo l

Figure 3.5-7 Save Record Alert Message

e Ifclick button, record will not be approve and will not be proceed to approval process as shown
in Figure 3.5-7.

e Ifclick on the = ® R | putton, the transaction will not proceed to Approval process

e Click on the button, record will be verified and sent for approval successfully

INFORMATION

o IMFOO673: Record approved successfully.

s

Figure 3.5-8 Alert Message

e The transaction Status will be changed to ‘Approved-.
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3.6 Recommended Purchase List (RPL) Contract Approval
To view and approve the Recommended Purchase List (RPL), perform the steps below:

4 § PHARMACY INFORMATION SYSTEM

@ Q Bl Home | Recommended Purchase List
= RECOMMENDED PURCHASE LIST {RPL)
Home

0 Patient Management [E
0 Order Management
Z1 Inventory
[ Finance Item Purchase Type Al v Status All v
Procurement
Routine L No. £ EPO No #
Recommended Purchase - =
. om ] Date To ;
Request For Quotation Tted By 2
Quotation
Proposed Contract ltem 1 Ia [1-6/6]

Contract Facility
[ By Request Order Item Purchsse Type B Created Date Created By
Cl Purchase Order

RF10000007 Contract 11/02/2019 - Open
O Inventory Management

Ol Adverse Drug Reaction RP10000006 Contract 20/01/2019 - Approved
O Pharmacy Transaction
5 MAR RP10000005 APPL 20/01/2019 - Approved
o Maintenance RP10000004 Contract 10/01/2012 - Open
o Report/Enguiry

RP10000003 LP 10/01/2019 - Open

Figure 3.6-1 Recommended Purchase List (RPL) Approval

The purpose of this screen is for the HOD to search, edit and view the Recommended Purchase List (RPL) with
the status Pending for Approval. The transaction is for Pharmacist to approve the transaction to proceed with
purchasing.

STEP 1

Click on ‘Inventory’ menu followed by ‘Procurement’, click ‘Routine’ and then click on the Recommended
Purchase List

STEP 2

Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.6-2

Note

Pharmacist has an option by open listing page and search for ‘Pending for Approval for’ Recommended Purchase
List.
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RECOMMENDED PURCHASE LIST

[ & Appﬁ | & Reject | @ Cancel Request ‘ X

RECOMMENDED PURCHASE LIST INFORMATION

Reject Reason ‘

RPL No [RP1g000034 | DaterTime (087102019 01:1841 PM [&]
Item Purchase Type ‘ Contract ‘ - | Created By : — |
For Specific Department? ‘ No ‘ - | Send For HOD Verification ‘ No | v |
Department Name ‘ ‘ 2| Unit Name ‘ | |
liem Group ‘ DRUG ‘ | Item Sub Class ‘ | - |
View Near Expiration Quantity? ‘ No ‘ | No. of Days ‘ D|
With Back Ordar Quantity? [No [~] Status [Open ]
Contract Expiry ‘A\I ‘ |

Remark ‘

]

L] Drug / Non-Drug Codes| Drug /

1 "

Vote Code
090401/012200/27401/39
090401/020500/27401/01

@

JO1FAT0011P400TXY | AZifromyen 500mg KKM-202018(RT/PRO) | 14/05/2021 vial JUTFAI0011PA0 |,y 850 250
Injection 01XX 01

COTABOT000TI0D1XX | E0Proiol Fumarate 2 -94/2019/F(U) 1210572021 tablet | COTABOTOOOTI0 g or 100 tab 377,000 3,770
Tablet 013K 01
Calcium Polystyrene

VO3AED1999F2101%X  |Sulphonate Powder, KM-1472018/F () 20/01/2020 e | Sk | [EE GRS 1410 £

01X 01 sachet

5g/sachet

BOMACD4192TI001XX | Clopidogrel 75 mg Tablet | KKM-11/2017/F(U) 21/05/2020 taplet | BU1ACC4192T10 pack of 100 22,000 220

01X 05 tablet

NOBDAO2HOTID01XX | Donepezil HCI§ mg Tablet | KKIM-57/2018/F(U) 01/04/2020 tablet 3,360 0

MO3IBXOS11OTIONXX  |Eperisone HCI 50 mg Tablel | KKM-105/2016/F(U) 2052018 [tebiel  [MOISXOIMIOTIO pack oriD 45,000 460
Fusidic Acid (sodium JO1XC01520T10

DX CO1S20TI001XX | Tabel | KKM-T412017IR() 05/11/2020 teblet |2 pack of 20 tablet 1,800 %

- ND3AX12000C1 )

NO3AX12000C1001XX Gabapentin 300 mg Capsule | KKM-307/2017/F(U) 211212019 capsule D01XX.01 pack of 100 each 182,000 1,820
Ipratropium Br 0.5mg,

RO3AKD4320A3001XX | Salbulamol 2.5mg Neb KKIM-92/2017/F(U) 10/05/2020 amp 10,440 0
(UDV)
Lesartan Potassium 50 mg

C09DAD1935TI001XX  |Hydrochlorthiazide 12 5§ mg | KKIM-50/2016/F(L)-N 1210472018 tablet gfig’a?mm” Box of 30 tabs 25,500 250
Tablet )

Contract End
Date 7

Default ltem
Code

Packaging
Description ™

Request Request
Quantity (SKU) ™| Quantity (PKU]™

Non-Drug Name = ‘Contract No SKU =

Vote Description S Budget Type = Balance Before RPL (RM) = Utilized RPL (RM) S
FARMASI DAN BEKALAN Operafing 999,894,513.37 95,745 32
Perubatan Am (2108-Farmasi dan -
Bekalan Kesihatan A Operafing 139,160.19 22,204.00
TOTAL 1,000,033,673.56 117,949.32

1 Delete item

Stock Available, | Stock Availablg

(SKU)

14,000

1,200

118,000

13,560

1,500

3
VOTE CODE LIST

Balance After RPL (RM) 5

Add tem |

[1-10/10]

(PKU)

1,180

50

[1-2/2]

999,798,768.05
116,956 19

099,915,724.24

STEP 3

STEP 4
Click on the | @ #»oe

Note
e Before click on

View No

Figure 3.6-2 Recommended Purchase List (RPL) Approval

Double-click on the Item List to view Item Information

button to approve the transaction and proceed to Generate EPO Details

the | @ %" hutton, HOD/Pharmacist is allowed to:

View Usage & Issue Quantity

Of Vote Code

Add/Delete Item
Made a modification of the Vote Code List

U. MANUAL_INV_CONTRACT-10" E

Page 36




PhIS & CPS Project
' User Manual — Pharmacy Inventory (Contract)

g .‘ AT

Wty O el b Mdigse

e To do modification on Vote Code, please repeat steps and refer the Figure below:
- Recommended Purchase List (RPL) Step 3, Figure 3.5-3 Recommended Purchase List (RPL) Verify
- Recommended Purchase List (RPL)Step 4-6, Figure 3.5-4 Vote Information
- Recommended Purchase List (RPL) Step 7-8, Figure 3.5-6 Vote Information

RECOMMENDED PURCHASE LIST

(5 Generate EPO | |T
RECOMMENDED PURCHASE LIST INFORMATION

RPL N [RP19000034 | DatefTime [08/102012 01:23:43 P (2]
Item Purchase Type | Contract ‘ v | Created By ‘ — |
For Specific Depariment? | No ‘ - | Send For HOD Verification ‘ No ‘ A4 |
Department Name | ‘ 2| Unit Name ‘STOR FARMASI ‘ - |
Item Group |DRUG ‘ - | Item Sub Class ‘ ‘ |
View Near Expiration Quantity? | No ‘ - | Mo of Days ‘ D|
‘With Back Order Quantity? | No ‘ - | Status \:Approved |
Contract Expiry |AH ‘ v |
Reject Reason Remark

4 4

Figure 3.6-3 Recommended Purchase List

STEP 5
Click on the | 2= €20 1y 0n and the new screen of EPO Generate Confirmation will displayed as shown in

Figure 3.6-4

_’ (5 Generate EPO | | X

Maximum Amount for each EPO | |(RM]

Group EPQ By Item Sub Class

Figure 3.6-4 EPO Generate Confirmation

STEP 6

Click on the M' button and the new screen of EPO Detail/Information will be displayed as shown in
Figure 3.6-5

Note

e EPO No(s) will be generated after user click on the G cenerate EPO | 1o
o List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.
e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.

e User able to set maximum amount for each EPO
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EPO DETAILANFORMATION

RPL No. [rP12000034 |

EPO SUMMARY

Budget Type B Vote Code ] Vote Description = Total Amount (RM) = Created Date E EPO staius ¥ Cancel
E190000267 Operating 090401/012200/27401/29 ;Ei’:CELDAN 33,557.00 08/10/2019 Open
E190000266 Cperating 090401/012200/27401/29 ;Ei’:;:ff:lDAN 26,390.00 08/10/2019 Open
Perubatan Am (2108-
E190000265 Operating 090401/020500/27401/01 | Farmasi dan Bekalan 2220400 08/10/2018 Open
Kesihatan A
E190000264 Qperaling 090401/012200/27401/29 ;;i’:;:CASLDAN 11,050.00 08/10/2019 Open
E190000263 Qperaling 090401/012200/27401/29 ;.gi’:;:if:JDAN 6,562.40 08/10/2019 Open
E190000262 Qperaling 090401/012200/27401/89 ;éi:;:if:JDAN 6,472.80 08/10/2019 Open
£190000261 Operating 090401/012200127401/99 | A PAN 552505 0811072019 Open
E190000260 Operating 090401/012200/27401/89 ;éi:;:if:JDAN 3,874 83 08/10/2019 Open
E190000259 Operating 090401/012200/27401/89 ;éi:;:if:JDAN 1,539.00 08/10/2019 Open
E190000258 Operating 090401/012200/27401/89 ;Ei:;:LAASI!JDAN 75365 08/10/2019 Open

1 [hl

Contract End

: VoteCode 4| VoteDescription 3| Sku & reauest
Date

Quantity

Total Amount,_ Cancel

EPONo = Drug Code = Drug Name ] Contract No = %| Unit Price (RM)z

Figure 3.6-5 EPO Details

Note
Under the Details/Information screen consist of two (2) sections which is:

1. EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

2. EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by
the system.
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EPO DETAILINFORMATION

(78 IF (x

RPL No [RPisoo0034 ‘

EPO SUMMARY

Budget Type ] Vote Code B Vote Description % Total Amount (RM) = Created Date ] EPO status ] Cancel
E190000267 Qperating 090401/012200/27401/99 ;’;Eﬂfﬁ: DA 33,557.00 08102018 Open rd
FARMASI DAN
; . p 6 H0r
E190000266 Qperating @ 090401/012200/27401/99 EEKALAN 26,390.00 08102019 QOpen i
Perubatan Am (2108-
E190000265 Operating 090401/020500/27401/01 | Farmasi dan Bekalan 2220400 08102019 Open i
Kesihatan A
FARMASI DAN
/ r p RV
E190000264 Operating 090401/012200/27401/99 BEKALAN 11,050.00 08r02019 Open i
FARMASI DAN
i ’ p = -
E190000263 QOperating 020401/012200/27401/39 BEKALAN 6,582 40 08/10/2019 QOpen 4
FARMASI DAN
q / p 6 01
E190000262 QOperating 090401/012200/27401/99 BEKALAN 6.472.80 08/10/2019 QOpen ]
FARMASI DAN
q ; p Hor
E190000261 Operating 090401/012200/27401/99 BEKALAN 5,525 85 0810/2019 Open rd
E120000260 Qperating 090401/012200/27401/99 FARMASI DAN 3,874.83 osHo/2018 Open rd
BEKALAN
FARMASI DAN
i r P 101
E190000259 QOperating 090401/012200/27401/99 BEKALAN 1,539.00 08102018 QOpen i
FARMASI DAN
J I i 07
E190000258 Qperating 090401/012200/27401/99 BEKALAN 753.65 08M102019 QOpen |

EPO DETAILS

1 [hl

CGntI;:«t:;Enﬂc Request .|\, i+ price (RM)

EPONo % Drug Code # Drug Name - Contract No 5 Quantity *

Vote Code B Vote Description 5 SKU 3

Total ':;‘nauns Cancel

Figure 3.6-6 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO
No

Note
e Only the confirm EPO No can be processed with purchase order.

e Useris allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record
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EPO DETAIL/INFORMATION

RP13000034

EPO SUMMARY
Budget Type Vote Code B Vote Description % Total Amount (RM) = Created Date EPO status
E190000267 Qperating 090401/012200/27401/99 ;‘;wr,f:lDAN 33,557.00 081072019 Open |
FARMASI DAN
p p p 6 H10r
E190000266 Qperating 090401/012200/27401/99 BEKALAN 26,390.00 08102019 Open |
Perubatan Am (2108-
E190000265 Operating 090401/020500/27401/01 | Farmasi dan Bekalan 22,204 00 0810/2018 Open ¥
Kesihatan A
FARMASI DAN
i I - 10F
E190000264 Qperating 090401/012200/27401/99 BEKALAN 11,050.00 08102019 Open |
E190000263 Qperating 000401/012200/27401/99 ;‘;T(“AAFS:IDAN 6,582.40 08102019 Open 'l
FARMASI DAN
p p p 8 10F
E190000262 Qperating 090401/012200/27401/99 BEKALAN 6,472.80 08102019 Open 'l
E190000261 Qperating 000401/012200/27401/99 EARMLSHDAY 5,525.85 08102019 Open 'l
BEKALAN
FARMASI DAN
i I - 10F
E190000260 Qperating 090401/012200/27401/99 BEKALAN 387463 08102019 Open 'l
E190000259 Operating 000401/012200/27401/99 EARMLSHDAY 1,539.00 08102019 Open |
BEKALAN
FARMASI DAN
K I ! 0F
E190000258 QOperating 090401/012200/27401/99 BEKALAN 75365 08r10/2019 Open |
Figure 3.6-7 EPO Details
Click on the button to view/print report
KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar
ELECTRONIC PURCHASE ORDER (EPO) REPORT
Pharmacy Store
RPL NO : RP19000034 ITEM PURCHASE TYPE : Conltract
STATUS : Approved EPO DATE : D8M10/2018
RPL DATE 1 0BMO2018 ITEM GROUP : DRUG
VOTE DRUG/NON DRUG DRUG/NON DRUG UNIT PRICE |TOTAL AMOUNT
EPO NO. VOTE CODE DESCRIPTION BUDGET TYPE CODE SKU |REQUEST QTY (RM) (RM) EPO STATUS
E 190000265 090401/020500/27 |Perubatan Am (2108- |Operating NO3AX12000C1001XX  |Gabapentin 300 mg Capsule |capsule 182,000 0.1220| 22,204.00
401/01 Farmasi dan Bekalan
Kesihatan A
E 190000266 080401/012200/27 |FARMASI DAN Operating COTABO7000T1001XX Bisoprolol Fumarate 2.5 mg  |tablet 377,000 0.0700 26,390.00
401/99 BEKALAN Tablet
E T 080401/012200/27 |FARMASI DAN (Operating MO3BX09110T1001XX  |Eperisone HCI 50 mg Tablet |tablet 46,000 0.7295 33,557.00
401/99 BEKALAN
Disediakan oleh: (DILULUSKAN)
Nama - Nama —
Jawatan Pegawal Perubatan Pakar Jawatan Pegawai Perubatan Pakar
Unit STOR FARMASI Unit STOR FARMASI
Jabatan General Surgery Jabatan General Surgery
Tarikh 08/10/2019 Tarikh 08/10/2019
Printed Date 08102019 Printed By - Unit Name STOR FARMASI Source PhIS
Page 2 of 2

Figure 3.6-8 EPO Details
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STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
3.6-3

Note
If user want to view the details on EPO No or want to proceed with undone transaction under EPO

EPC Details

Detail/Information, user can click on the button and EPO Detail/Information will screen will display
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3.7 Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

G Q Home  Purchase Orderx
PURCHASE ORDER
El Home
[ Patient Management ‘\T |T
[ Order Management
Inventory
& Finance Item Purchase Type - Year 2019 v
2 Procurement
5 Routine Order Type ‘ [~ Order No 2
0 By Request Order Request Type ‘ | v LPO No 2
I Purchase Order —
TieET O Request No ‘ pe] Order Date To (e
APPL (Without eP Order Date From m} Item Code |
Integration)
Item Description ~ eP Status All v
& Inventory Management
[ Adverse Drug Reaction Status All h, 2 Payment Status All v
[ Pharmacy Transaction
5 MAR Created By R Receiving Status All v
3 Maintenance " e 1> [1-10/1841]
[ Report/Enquiry

Item Total
Purchasg¢| Order No. 5 LPO No. % Request No 3| Supplier Names| Order Dates| Created Bys eP Statuss| Amount 5
Type {RM)

Request

Payment Receiving

Type Status Status

R1901PS001- AAG SOLUTION p Pending for
- 10/ -
Indent Based |LP PC19001875 0004358 SDN BHD 03/10/2019 Approved eP Approval 4.00|Open
Direct 4u-TeCH Pending for
LP PO19001874 |- - CORPORATION 03/10/2019 - Approved 9 100.00| Open
Purchase eP Approval
SDN. BHD.
Dlicoet

Figure 3.7-1 Purchase Order Listing Page

Purpose of this screen is to allow user to choose 3 order types which are APPL, Contract, and LP and proceed
with procurement process

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, you may search by criteria as follow:
a) Item Purchase Type
- APPL
- Contract
- LP
b) Year
c) Order No
d) LPO No
e) Order Date From
f) Order Date To
g) Item Description
h) Status
- Al
- Approved
- Cancelled
- Cancelled LPO
- Cancelled Order
- Closed
- LPO Cancelled By eP
- Open
- Pending to Approval
- Rejected
i) eP Status
- Al
- Pending for eP Approved
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- eP Approved
- eP Cancelled
- eP Rejected
j) Created By
k) Payment Status
- Al
- Closed
- Full Payment
- Payment With Credit Note
- Open
I) Receiving Status
- Al
- Fully Received
- Open
- Partially Received

PHARMACY INFORMATION SYSTEM

fwews | woseiaLpakar suLTANAN FATIAN, MUAR Logout

(=)= Bl Home  Purchase Orderx
PURCHASE ORDER
El Home
[l Patient Management e S
; o [+
) Order Management
1 Inventory
&) Finance Item Purchase Type | v | Year | 2019 ¥ |
@1 Procurement
0 Routing Order Type ‘ | x| Order No [ 2|
O By Request Order Request Type ‘ | - | LPO No | 2|
Purchase Order —
Purchase Order Request No ‘ | 2| Order Date To ll
APPL (Without eP Order Date From el Item Code | |
Integration} ltem D i = P Stat All
& Inventory Management em Descriptien ‘ .y © alus [ o)
Adverse Drug Reaction Status | Al v | Payment Status | Al ¥ |

Pharmacy Transaction -
MAR Created By | 2| Receiving Status | Al Al Q_ Search
Maints
aintenance " g [oe [ rrerisat ]

Report/Enquiry

-N-N-N-N-

Item Total
Purchasé¢| Order No. 5 LPQO No. = Request No =| Supplier Names| Order Dates| Created Bys| Status< eP Statuss| Amount =
Type (RM)

Request
Type

Payment Receiving
Status Status

R1901PS001- AAG SOLUTION Pending for
101,
Indent Based |LP P018001875 o 0004358 SDN EHD 03/10/2019 Approved eP Approval 4.00|Open
4U-TECH

Direct
Purchase

Pending for
eP Approval

LP PO19001874 |- CORFORATION 031012019

SDN. BHD.

Approved 100.00 | Qpen

Dicoct

Figure 3.7-2 Purchase Order Listing Page

STEP 3
Click on the button after input criteria. The result displayed will be based on the entered criteria as
shown in Figure 3.7-2. In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.8 Create New Contract Purchase Order: RPL

To create a new Contract Purchase Order RPL transaction, perform the steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

GQ Home  Purchase Orderx

PURCHASE ORDER

El Home
[ Patient Management

X
[ Order Management ‘ o | ~
Inventory
Gl Finance Item Purchase Type | | Year | 2019 v |
2 Procurement
5 Routine Order Type ‘ [~ Order No [ 2|
0 By Request Order Request Type ‘ | - LPO No ( 2|
I Purchase Order —
Purchase Order Request No ‘ | 2| Order Date To il
APPL (Without eP Order Date From & | Item Code | |
Integration) o —
5 Inventory Management Item Description | 2| eP Status | an ¥ |
) Adverse Drug Reaction Status | An > | Payment Status | All v |
[ Pharmacy Transaction
5 MAR Created By | 2| Receiving Status | Al v |
3 Maintenance " e 1> [1-10/1841]
[ Report/Enquiry

Item Total -
Purchas¢| OrderNo. 3| LPON RequestNo #| SupplierNames| OrderDate| CreatedBy:| Statuss eP Statuss| Amounts| Payment |~ Receiving
o RM) Status Status

R1901PS001- AAG SOLUTION

Request

Type

Pending for

Indent Based |LP PO19001875 |- 0004358 SDN BHD 03/10/2019 - Approved eP Approval 4.00|Open
Direct 4u-TeCH Pending for
LP PO19001874 |- - CORPORATION 03/10/2019 - Approved 9 100.00| Open
Purchase eP Approval
SDN. BHD.
Dlicoet

Figure 3.8-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E] button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 3.8-2
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order  LP Purchase Order  Contract Purchase Order

Order No ‘ | Financial Year | 2019‘
Request Type @ [RPL - | Total Order Amount (RM) | 753 ?6‘

Order Date 15/08/2019 03:24:52 PM IR

RPL No [RP19000029 2 \’@ EPO No [E190000237 v | @
KKM Code Contract Ref No [KiM-57R018F(U) [2) Revision No kb |
Supplier Name (M5 ALLY PHARMA SDN. BHD. (2]
Delivery Site To Name [ 2 ‘>® Effective End Date (010472020 (@]
Order Status ‘Open ‘
Remark ‘ ‘ eP Status ‘ |

)
Created By ‘ — ‘ Reason ‘ J

PASC CAPD ®No UYes | |

PURCHASE ORDER DETAILS

| i Delete ]teml

1 1 [1-171]

YTD
Back _| UnitPrice,| Amount,| Purchase,
Order 7| (RM) 7| (RM) 7| Amount™

(RM)

Ordered Usage &
Brand Manufactur Quantitys Vote Code 5 Issue
(PKU) Quantity

‘ml 5 090401/010300/27401/01 RAWATAN
R KECEMASAN Operating

VOTE CODE LIST

1 " [1-1711]

Packaging
Descriptidn

[ ] Item Code Item Description = PKU =

pack of 30
tablet

10T1001X | Donepezil HCI 5 mg Tablet | TORI = | 673 753.76
X0

NDBDAD21
0.00

Vote Description Budget Type Balance Before PO (RM) ] Utilized PO (RM) Balance After PO (RM)

| 090401/010300/27401/01 | RAWATAN KECEMASAN | Operating 9,933,206.65 0,932,452 89
TOTAL 9,933,206.65 75376 9,932 452.89

Figure 3.8-2 Contract RPL Purchase Order

STEP 3
Select on Request Type : RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will be selected based on M.O.H given.

STEP 6
Select on Order Date

STEP 7
Select available Delivery Site To Name

STEP 8
Double click on the item listed
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ADD PURCHASE ORDER ITEM

Item Code

‘NUSDADZ”OTWGUWXX.OW

| Item Group

Item Description

| Donepezil HCI 5 ma Tablet 2|

Budget Type

Contract No

‘KKM-ST{Z(M 8IF(U)

| Contract Start Dale

Vote Description

RAWATAN KECEMASAN

Ministry/Department VoTe
Code

Order Quantity (PKU)

Suggested Quantity (PKU)

Quantity Available (PKU)

\
\
\
Win Orcer Quantity (PKU) |
\
\

Quantity Available (SKU)

2| Vote Code
| ¥ | P Project / Program
112 proved Quantity (PKU)
112| &P Approved Quantity (PKU!
1 Max Storage Quantity (PKU)
D| Max Storage Quantity(SKU)
D| Buffer Level Quantity (SKU)

[prue

|Operating

|DZ{DM2D1S 12:00:00 AM

|UBO4D‘M‘01 0300/27401/01

|
|
|
|
|

PKU [pok

Packaging Description ‘pa:k of 30 tablet

Contract End Date ‘DIFD#ZDZ} 12:00:00 AM

Remaining Contract

Quaniity (PKU) ‘ 529)
&P GL Account ‘ | 2|
Brand | TORPEZIL v |
Manufacturer | Torrent Pharmaceuticals v |
Unit Frice (RM) (PK \ 5.73|
Total Amount (RM) ‘ 75378

STEP 9

STEP 10

STEP 11

STEP 12

Select available Brand

STEP 13

STEP 14

STEP 15

Figure 3.8-3 Add Purchase Order Item

Select available Item Description

Select available Vote Description

Insert the Order Quantity (PKU)

Select available Manufacturer

Insert the Unit Price (RM)(PKU)

Click on the button to save the modification and details will be displayed on Purchase Order Details
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order  LP Purchase Order  Contract Purchase Order

Order No ‘ ‘ Financial Year ‘ ZDIQ‘
Reqguest Type | RPL v |* Total Order Amount (RM) 753.?6‘
Order Date 15/08/2019 03:24:52 PM ? |=

RPL No | RP19000029 2| EPO No | E190000237 v |*

KKM Code Contract Ref No | KKI-5TI2018/F(U) [2]° Revision No G |

Supplier Name | MS ALLY PHARMA SDN. BHD [ 2]

Delivery Site To Name | HOSPITAL PAKAR SULTAMAH FATIMAH 2| Effective End Date | 01/04/2020 En |

Order Status ‘Open |

Remark | eP Status | |
A

Created By — | Reason | J

PASC CAFD ®/No OYes ‘ |

PURCHASE ORDER DETAILS

| i Delete ]teml
[1-1/1]

YTD

. - Back _ | Unit Price, | Amount, Purchase,
Brand Manufactur Quantitys Vote Code ¥ Issue Order ®M) 7 (RM) ~| Amount™

(RM)

.| Packaging ‘Ordered Usage &

[ | Item Code: Item Description B PKU =

Description (PKU) Quantity

pack of 30
tablet

090401/010300/27401/01 RAWATAN ‘

(el ARhe R A KECEMASAN Operating

10T1001X |Donepezil HCI 5 mg Tablet
X.01

‘ NOBDAD21

VOTE CODE LIST

[1-1/1]

Vote Description Budget Type Balance Before PO (RM) B Utilized PO (RM) Balance After PO (RM)
| Operating | 9,933,206.65 | 75376 9,932,452 .89
TOTAL 9,933,206.65 753.76 9,932,452 .89

| 090401/010300/27401/01 | RAWATAN KECEMASAN

Figure 3.8-4 Contract Purchase Order

STEP 16
Click on the button to save the modification

CONFIRMATION

= COMNFO001: Data have been modified. Save
@ Changes?

|Cancel || es || Mo

Figure 3.8-5 Alert Message

Note

e Ifclick on the button, record will be save and alert message will be pop up as shown in Figure 3.8-
6.

e If click on the button, record will not be save

e If click on the |CL“*'] button, no changes will be made on the record

U. MANUAL_INV_CONTRACT-10" E Page 47



PhIS & CPS Project (Ph[§

User Manual — Pharmacy Inventory (Contract)

Wty O el b Mdigse

INFORMATION

@ IMFODG7S: Record has been saved successiully

Ok

Figure 3.8-6 Alert Message

o Click on the button to updated data as shown in Figure 3.8-7.

U. MANUAL_INV_CONTRACT-10" E Page 48



PhIS & CPS Project Gn|s

User Manual — Pharmacy Inventory (Contract)

Wty O el b Mdigse

3.9 Contract Purchase Order Approval: RPL

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PURCHA SE ORDER

o
s
%]

‘i |T & MDE ‘ & Reject |Q.Cancel Request ‘

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [Po1su01ss7 Financial Year [ 201g|
Request Type [rrL [+ Total Order Amount (RM) [ 75376
Order Date 15/08/2019 03:24:52 PM =

RPL No [RP1a00002 3k EPO No [E100000237 [=]

KKM Code Contract Ref No [ kKns7IO1F W) [2) Revision No 5 |

Supplier Name [Ms ALY PHARMA SDN. BHD [ 2]

Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 2| Effective End Date (01042020 (@]

Order Status |Open |

Remark | eP Status ‘ |
A

Created By [ m— | Reason J

PASC CAPD “No (Ves ‘ |

PURCHASE ORDER DETAILS

‘. i Delete Item]

[1-171]

_ YTD
Ordered | Approved Usage & | o . Lo Amount, | Purchasg

. Packaging - . _
Itemn Description E PKU = - _~| Brand Manufactu Quantity:| Quantity: Vote Code +| Issue +| Price & ¥ =
Descriptio) (PKU) (PKU) Quanti Order (RM) (RM) A:r;;:]nt

NOGDAD21
packof 30 [~ — 090401/010300/27401/01 RAWATAN
;DJ: 001X | Donepezil HCI 5 mg Tablet {ablet | TOF » | || Tom KEGEMASAN Operating ‘ 6.73 753.76 0.00

[1-171]

Vote Description Budget Type Balance Before PO (RM) 5 Utilized PO (RM)
090401/010300/27401/01 RAWATAN KECEMASAN Qperaling B.B33,2D6.65| 753.76 9,932,452.89
TOTAL 9,933,206 65 75376 9,932,452 89
Figure 3.9-1 Purchase Order Approve

Double click on item details on Purchase Order Details to modify (refer Figure 3.9-2):
a) Item Description
b) Vote Description
¢) Change Order Quantity
d) Change Approved Quantity
e) Brand
f) Manufacturer
g) Change Unit Price
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Item Code [Nosa2110TI00130 01 ‘ Item Group [pRUS | PKU [pek ‘
Item Description |Dunepezw| HCI 5 mg Tablet pel \ : Budget Type |Operal\ng | Packaging Description |pack of 30 tablet ‘
Contract No [ku-s7r2018F W) | Contract Start Date 021042018 12:00.00 Ama | Contract End Date 0110412020 12:00:00 Ama |
Vole Description [RAWATAN KECEMASAN 2" Vote Code [0s0a01101030027401101 | gﬁ;";’{g”@,gﬁ?“m | 529
Ministry/Depariment Vote | | v | eP Project / Program | ‘ 2| eP GL Account | | 2|
Code

Order Quantity (PKU) | 12 Approved Quantity (PKU) | 12| nd | ToRPEZIL v
Suggested Quantity (PKU) | 112‘ eP Approved Quantity (PKU) | El| Manufacturer |Turrem Pharmaceuticals v \
Wiin Order Quantiy (PKU) | 1] Wiax Storage Quantity(PKU) | ] Unit Price (RM) (PKU) [ 673
Quantity Avaiable (PKU) | g Wiax Storage Quantity(SKU) | 3,360 Total Amount (RM) | 753.78)
Quantity Avaiable (SKU) | g Buffer Level Quantty (SKU) | 2240

Figure 3.9-2 Add Purchase Order Item

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will be displayed on Purchase Order Details

CONFIRMATION

#—=% COMF0001: Data have been modified. Save
Changes?

|Cancel || fes || Mo

Figure 3.9-3 Alert Message

Note
e If click on the button, record will be save and alert message will be pop up as shown in Figure 3.9-
4,

e [f click on the button, record will not be save

Cancel

o |If click on the button, no changes will be made on the record

INFORMATION

@ IMFODG7S: Record has been saved successiully

Ok

Figure 3.9-4 Alert Message

e Click on the button to updated data as shown in Figure 3.9-4.
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PURCHA SE ORDER

=) | '+ | darvorove | @ Reject |@eCancelReqest B | @ | x
PURCHASE ORDER DETAILS
Contract Purchase Order
Order No [po1s001887 ‘ Financial Year [ 2019
Request Type [rec [~ Total Order Amount (RM) | 753,76
Order Date 15/08/2019 03:24:52 PM =

RPL No [rP1a000023 [ 2] EPO No |E190000237 [=]

KKM Code Contract Ref No [kias72013F ) (2] Revision No 5 |

Supplier Name [Ms ALY PHARMA SDN. BHD. 2]

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2| Effective End Date [0110412020 [&)

Order Status |Open |

Remark | eF Status ‘ |
4

Created By | — | Reason ‘ J ’

PASC CAPD ONo OYes ‘ |

PURCHASE ORDER DETAILS

‘. i Delete Item.l

1 " [1-171]

Ordered | Approved

I Packaging ; »
- -
Item Description % PKU % Descriptip Brand | Manufacty Quantitys Quantitys Vote Code

Amount, | Purchasg

rice % - -
(PKU) (PKU) i Order (RM) (RM) Al;::::]nt

|m‘ 12 090401/010300/27401/01 RAWATAN o
— KECEMASAN Operating

pack of 30
tablet

10T1001X | Donepezil HCI 5 mg Tablet 6.73 753.76 0.00

NOGDAD21
X0

[ToF ¥ |

VOTE CODE LIST

1 " [1-111]

Vote Description Budget Type Balance Before PO (RM) + Utilized PO {RM) Balance After PO (RM)
| RAWATAN KECEMASAN | Operating | 9,933,206.65 753.76 9,932,452.89
TOTAL 9,933,206.65 753.76 9,032,452.89

| 090401/010300/27401/01

Figure 3.9-5 Purchase Order

STEP 4
Click on the | ® ™ | tton to approve the transaction

Note
o Ifclick onthe = P Reect button, record will be rejected and end the process.

o If click on the button, information of current item to be purchased will be deleted.
However, creating a new purchase order using the same RPL No. is allowed, except it will be different IPO.

o Able to delete by item before approve/ap approve by tick on check box and click on |.M.| button

STEP 5
Click on the E] to close the screen
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Note

CONFIRMATION

‘ COMFO128; Are you sure you want to approve the
L record?

|Cancel || fes || Mo

Figure 3.9-6 Alert Messages

o If click on the button, record will be approve and alert message will be pop up as shown in Figure

3.9-7.

o |If click on the button, record will not be approve

e If click on the |CL“*'] button, no changes will be made on the record

INFORMATION

@ INFOOG73: Record approved successfully and Send
i for eP Approval.

OK

Figure 3.9-7 Alert Messages

e Click on the button to confirm approved and send for Ep Approval update data as shown in Figure

3.9-7.

U. MANUAL_INV_CONTRACT-10" E

Page 52




PhIS & CPS Project Gn|s
User Manual — Pharmacy Inventory (Contract)

3.10 Create New Contract Purchase Order: Supplementary Order

To create a new Contract Purchase Order RPL transaction, perform the steps below:

Wty O el b Mdigse

Logout A
El Home
[ Patient Management E]
[ Order Management
Inventory
o Finance Order Type | v | Year | 2019 v |
¥l Procurement Purchase T ‘ | | Order N ‘ |
v
 Routine urchase Type rder No pel
[ By Request Order Request/RPL No ‘ | 2| LPQO No | 2|
2 Purchase Order = =
Date From ]| Date To B
Purchase Order — b —
APPL (Without eP ltem Description | 2| Item Code ‘ ‘
Integration| f \
0 ) Status | A | eP Status | Al v |
O Inventory Management
) Adverse Drug Reaction Created By | 2| Payment Status | All - |
) Pharmacy Transaction Recsi Stat Al
o waR ceivg Staus | —
Ll Maintenance 1 IR
[ Report/Enquiry

[1-10/17]

Purchase Order

%| OrderNo. =

T Ts LPO No. =| Request/RPL Nov| Supplier Name+| Created Daté®| Created By¥| Status ¥| eP Status¥
v
RPL Contract PO12001386 |- RP12000008 EE:—’;VIABUMI e 12/02/2019 - Open - 435.40 |Open -

Figure 3.10-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2

Click on the E] button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 3.10-2
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PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order  LP Purchase Order  Contract Purchase Order
Order No | | Financial Year | 2019‘
Request Type @ | Supplementary Order - [ Total Qrder Amount (RM) | U.DO‘
Order Date 15/08/2019 04:28:38 PM E |
KKM Code Confract Ref No |KKM-ISQ#2[]16!F{U) 2 | ’@ Revisicn No ‘2 |
Supplier Name |DUAUTY REPUTATION SDN BHD | 2"

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH » \’@ Effective End Date ‘ 22/08/2019 | [l

Order Status |Open ‘
Remark | eP Status ‘ |

i
Created By — Reason /J
PASE CAPD & No Yes | |

Ordered
Manufactur Quantitys
(PKU)

Packaging

[ ] Item Code item Description ] PKU = Brand Vote Code ]

Descripticn

L02BG040
Boxof30 |t < | (et < 090401/011900/27401/01 RADIOTERAPI
‘ )n(og:omx Letrozole 2.5 mg Tablet box tab |LETF » | ||NATC = | o 0 DAN ONKOLOGI Operating

Balance Before PO (RM) E
0.00|

Vote Description
|RADIOTERAF’I DAN ONKOLOGI

Budget Type
| Operating |
TOTAL

| 090401/011800/27401/01
0.00

Usage &
Issue
Quantity

1,200

Utilized PO (RM)

0.00

Back
Order ~

Unit Price,
(RM)

0 39.60

0.00]

PURCHASE ORDER DETAILS

Amount
(RM)

0.00

| [T Celete ]teml
[1-111]

YTD
Purchase,
Amount ™

(RM)

0.00| 12,672.00

[1-111]

Figure 3.10-2 Contract Purchase Order

STEP 3
Select on Request Type : Supplementary Order

STEP 4
Select available KKM Code Contract Ref No

Note
KKM Code Contract Ref No given by HQ to proceed with Purchase Order.

STEP 5
Select on Delivery Site To Name

STEP 6
Select on Order Date

STEP 7
Double click on the Purchase Order Details section to add order quantity for item

Note
Supplier Name will be selected based on M.O.H given
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ADD PURCHASE ORDER ITEM

tem Code [Lo2BG04000T1001xX.01 | ltem Group [brus | PKU [pax |
Item Description ‘ Letrozole 2.5 mg Tablet | 2 \ . Budget Type ‘Operaung ‘ Packaging Description ‘Bux of 30 tab |
Contract No kkm-169r20187F (L) | Contract Start Date 230812016 12:00:00 AM | Contract End Date 2210812019 12:00.00 AN |
Vote Description |RADIOTERAPI DAN ONKOLOGI 2 | te Code ‘uguwummourznm 01 ‘ gig";’ds’}%gﬂ;‘”m ‘ 1|
E:A\olggterepanmem Vote ‘ | ¥ | P Project / Program ‘ | 2| eP GL Account ‘ | 2|
A"
QOrder Quantity (PKU) ‘ D‘ - proved Quantity (PKU) ‘ D‘ Brand 1 0 LETRONAT v |
Suggested Quantity (PKU) ‘ m‘ 'eP Approved Quantity (PKU) ‘ n‘ Manufacturer 1 1 NATCO PHARMA LTD v |
Min Order Quanily (PKU) | 1] Max Storage Quanity(PKU) | 150 Unit Price (RM) (PK! 39.60) 1 2)
Quantity Avaiable (PKU) | 80| Max Storage Quanity(SKU) | 4500 Total Amount (RM) ‘ 0.00]
Quantity Availale (SKU) | 2,400 Buffer Level Quantiy (SKU) | 3,000

Figure 3.10-3 Add Purchase Order Item

STEP 8
Select available Vote Description

STEP 9
Insert the Order Quantity (PKU)

STEP 10
Select available Brand

STEP 11
Select available Manufacturer

STEP 12
Insert the Unit Price (RM)(PKU)

STEP 13
Click on the button to save the modification and details will be displayed on Purchase Order Details

PURCHASE ORDER

VOTE CODE LIST

PURCHASE ORDER DETAILS
AP Purchase Order  LP Purchase Order  Contract Purchase Order
Order No | | Financial Year ‘ 2019|
Request Type |Supplementary Order v | Total Order Amount (RM) 396.00|
Order Date 15/08/2019 04:28:38 PM o

KKM Code Contract Ref No | KKM-169/2016/F(U) 2 Revision No ‘2 |
Supplier Name ‘ QUALITY REPUTATION SDN BHD | Fel ‘
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2| Effective End Date \ 22/08/2019 | g |
Qrder Status ‘Open ‘
Remark ‘ ‘ P Status ‘ |

e
Created By — — — ‘ Reason ‘

P

PASC @ CAFD = No Yes |

PURCHASE ORDER DETAILS

Figure 3.10-4 Contract Purchase Order
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STEP 14
Click on the button to save the modification

CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

|. Cancel H Yes H Mo l

Figure 3.10-5 Alert Message

Note

e If click on the button, record will be save and alert message will be pop up as shown in Figure
3.10-5.

e If click on the button, record will not be save

e If click on the CL“*'] button, no changes will be made on the record

INFORMATION

@ IMFODG7S: Record has been saved successiully

\

Ok

Figure 3.10-6 Alert Message

e Click on the button to updated data as shown in Figure 3.10-6.
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3.11 Contract Purchase Order Approval: Supplementary Order

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PURCHASE ORDER

‘E | + ‘Aapm | & Reject |Q‘ucancelRequest| B | @ | X

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [po19001se | Financial Year | 2019
Request Type |Supp\emenlsry Order ‘ - | Total Order Amount (RM) | 206 nu‘
Order Date 15/08/2019 04:28:38 PM =k

KKM Code Contract Ref No [kw-isar01aFL) [2)° Revision No 2 |

Supplier Name [uALITY REPUTATION SDN BHD 2k

Delivery Site To Name [HOSPITAL PAKAR SULTANAH FATIMAH 2 Effective End Date | 220812019 [&]

Order Status |Open ‘

Remark | ‘ eF Status ‘ |
|

Created By | — ‘ Reason ‘ /J ’

PASC CAPD SN0 O Yes |

PURCHASE ORDER DETAILS

| [T Celete ]teml

. I [1-1/1]

Packagi Ordered | Approved
Item Description ] PKU = I]escrigtllgn; Brand | Manufactu Quantity=| Quantity: Vote Code % Price =
= PKU) | (PKU)

Amount, | Purchasg
(RM) ~| Amount™
(RM)

LO2BG040
Box of30 |\ — | [(uar <1 090401/010300/27401/01 RAWATAN
E(DC:OMX Leirozole 2.5 mg Tablet box tab ‘ LET w | ‘ NAT v KECEMASAN Operating o 3960 386.00| 12,672.00
VOTE CODE LIST

1 i [1-1/1]

Vote Description Budget Type Balance Before PO (RM) E Utilized PO (RM) Balance After PO (RM)

| 090401/010300/27401/01 | RAWATAN KECEMASAN | Operating 9,932,452.88 | 9,932,056.29
TOTAL 9,032,452.89 396.00 9,932,056.29

Figure 3.11-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 3.11-2):
a) Item Description
b) Vote Description
¢) Change Order Quantity
d) Change Approved Quantity
e) Brand
f) Manufacturer
g) Chang Unit Price

Note JE—
Able to delete by item before approve/ap approve by tick on check box and click on |M| button
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ADD PURCHASE ORDER ITEM

Item Code ‘LDZBGO4DODT1DD1X}( 01

‘ tem Group [pRUG

PKU

Item Description

‘ Letrozole 2.5 mg Tablet

‘ Pl \ : Budget Type ‘ODeralmg

Contract No ‘KKM-ﬂ 69/2016/F(U)

\ Contract Start Dats

Vote Description

‘23.’08}2016 12:00:00 AM

|
‘ Packaging Description
|

Contract End Date

| RAWATAN KECEMASAN

Ministry/Department Vote ‘
Code

Order Guantity (PKU) \

Suggested Quantity (PKU) ‘

Min Order Quantity (PKU)

\
Quantity Available (PKU) ‘
\

Quantity Available (SKU)

"E Vote Code [oe0401/010300:27401/01 | gi’a":[‘g"[g}fﬂ’]‘“m
‘ - \ eP Project / Program ‘ | Pl \" P GL Account
10 Approved Quantity (PKU) \ 0" nd
70‘ eP Approved Quantity (PKU) ‘ D‘ Manufacturer
1] Max Storage Quantity(FKU) | 150] Unit Price (RM) (PKU)
80| Max Storage Quantity(SKU) | 4500 Total Amount (RM)
2400/ Buffer Level Quantiy (SKU) | 3,000

‘hnx

[Box of 30 tab

‘22!08!2019 12:00:00 AM

| LETRONAT v |
| NATCO PHARMALTD v |
\ 39,60
‘ 305.00|

STEP 2

STEP 3

Note

3.11-4.

Figure 3.11-2 Add Purchase Order Item

Enter Approved Quantity (PKU) amount

Changes?

| Cancel | |

fes || Mo

Figure 3.11-3 Alert Message

e [f click on the button, record will not be save

e If click on the ﬂ] button, no changes will be made on the record

INFORMATION

@ IMFO0G679: Record has been saved successfully

OK

Figure 3.11-4 Alert Message

e Click on the button to updated data as shown in Figure 3.11-4.

Click on the button to save the modification and details will appear on Purchase Order Details

CONFIRMATION

#—% COMNFO001: Data have been modified. Save

o Ifclick on the button, record will be save and alert message will be pop up as shown in Figure
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PURCHASE ORDER
-|- ‘ Appruve | , Reject | @4 Cancel Requast | ? T
Cuntmct Purchase Order
Ordar No [poisoatass Financial Yaar 2013
Request Type |Supp\ememarj Order ‘ v | Total Order Amount (RM) | 396 DO‘
Order Date 15/08/2019 04:28:38 PM E |*

KKM Code Contract Ref No [ kew-169120187F () |2 Revision No L |
Supplier Name |DUAUTY REPUTATION SDN BHD | 2|
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2" Effective End Date ‘ 22/08/2019 | || |
Order Status |Open ‘
Remark | ‘ P Status ‘ |

4
Created By | — ‘ Reason ‘ /J )
pAsc cARD $No OYes | |

PURCHASE ORDER DETAILS

| M Delete ]teml

1 " [1-111]
Ordered | Approved Usage & Unit iy
Item Description s PrU 2 :’;csc":g':lf Brand | Manufactu Quantity| Quantity Vote Code +| issue g:;:rc Price + A'(""':"I‘]"tz ':'mm:::t%
o PKU) | (PKU) Quantity (RM)
(RM)
L02BG040
00T1001X | Letrozole 2 5 mg Tablet box Boxof30 | pr o) |(NAT v | 10 O LU A 1,200 o| 2960| 3g6.00| 1267200
X0 tab — — KECEMASAN Operating
VOTE CODE LIST
[1-111]

Vote Code Vote Description Budget Type Balance Before PO (RM) E Utilized PO (RM) Balance After PO (RM)

| 090401/010300/27401/01 | RAWATAN KECEMASAN | Operating 9,932,452.88 | 306.00| 9,932,056.89

TOTAL 9,032,452.89 396.00 9,932,056.89

Figure 3.11-5 Purchase Order

STEP 4
Click on the - ® "= | putton to approve the transaction

CONFIRMATION

e COMNFO123: Are you sure you want to approve the
L record?

|Cancel || fes || Mo

Figure 3.11-6 Alert Messages

Note
o Ifclick on the P Reest button, record will be rejected and end the process.

o |If click on the E button, information of current item to be purchased will be deleted. However, creating
new purchase order using the same RPL No. is allowed, exception is different IPO.
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INFORMATION

o INFOOGET 3 Record approved successfully and Send
| for eP Approval.

OK

Figure 3.11-7 Alert Messages

Note

3.11-7.

| Financial Year

PURCHASE ORDER
(@&
PURCHASE ORDER DETAILS
Contract Purchase Order
Order No [potsootzes
Request Type | Supplementary Order

| v | Total Order Amount (RM)

Item Description PKU %

LO2BGD4
0007100
1XX.01

Box of 30

Letrozole 2.5 mg Tablet tab

box

Packagip
Descripfi(

Order Date
KKM Code Contract Ref No |KKM-169f2016fF(U) ‘ 2 Revision No
LPO No | ‘ - LPO Approval Date and Time
Delivery Lead Period(Day) | 21 ‘ - Delivery Due Date
Supplier Name |0UAL\TY REPUTATION SDN BHD ‘ 2"
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH ‘ pel \* Effective End Date
Order Status |Appmved ‘
Remark | ‘ P Status

)

Created By | — ‘ Reason
PASC CAFD

PURCHASE ORDER DETAILS

Ordered | Approved
Brand | Manufacti Quantity | Quantity
{PKU)

LETRON
AT

090401/010300/27401/01 RAWATAN
KECEMASAN Operating

e If click on the button, record will be approved saved as shown in Figure 3.11-6.

e If click on the button, record will not be approved saved as shown in Figure 3.11-6.

e Click on the button to confirm approved and send for eP Approval update data as shown in Figure

¢ Once approve record will show eP-Approve as shown in Figure 3.11-8.

‘. £ ‘eF‘—Appmve ,eP-ReJect 0 Cancel Order H x

\ 201g|

\ 396.00)

15/08/2019 04:28:38 PM )

k |
®

[22m872019 &)

|F’end\ng for eP Approval |

| ”

No Yes | |

[1-1/1]

YTD
Amount_| Purchasg|
(RM) ™| Amount”
(RM)

Vote Code

0

39.60‘ 396.00

12,672.00

STEP 5
Fill up the LPO No.

STEP 6
Select LPO Approval Date and Time

Figure 3.11-8 Purchase Order
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STEP 7
Click on item list to view order item detail

Note

e Able to ep-reject by click on P oP-Relect

@ Cancel Order | button

button and must be key in the reason and able to cancel the

order by click on |

e Click on the E] to close the screen

o If need to cancel the item just tick on checkbox in purchase order detalil

ADD PURCHASE ORDER ITEM

tem Code [Lo28G04000T 100101 | Item Group [bRUG | PKU [box |
Item Description ‘ Letrozole 2.5 mg Tablet | 2 | Budget Type ‘Operalmg | Packaging Description ‘Bux of 30 tab |
Contract No [KKM-16912016/F () | Contract Start Date [23/0312015 12:00:00 AM | Contract End Date (2210312019 12:00:00 AM |
Vote Description [ RAWATAN KECEMASAN l2) Vote Code os0401/010300:27401/01 | gﬁ;”;'@”(%gﬂ’)‘"a“ \ 1
ggg;terenartmem Vote ‘ | v | eP Project / Program ‘ | 2| eP GL Account ‘ | 2|
Order Quantity (PKU) ‘ 1) Approved Quanlity (PKU) | 10 Brand [LETRONAT [*]
Suggested Quantity (PKU) ‘ 7n| &P Approved Quantity (PKU) | 10 anufacturer ‘ NATCO PHARMA LTD | v
Min Order Quantity (FKU) | 1 Wax Storage Quantity(PKU) | 150 Unit Price (RM) (PKU) ‘ 39.60|
Quantity Availsble (PKU) | a0 Wax Storage Quantity(SKU) | 4500] Total Amount (RM) \ 3g6.00|
Quantity Available (SKU) | 2400 Buffer Level Quantity (SKU) | 3,000|
Figure 3.11-9 Purchase Order
STEP 8
Fill up the eP Approve Quantity (PKU)
STEP 9
Click on | B button to save the record
CONFIRMATION
=% CONFO001: Data have been modified. Save
Changes?
| Cancel || Yes || No
Figure 3.11-10 Alert Message
Note
e Ifclick onthe button, record will be save and alert message will be pop up as shown in Figure
3.11-11.

e If click on the button, record will not be save

e If click on the ﬂ] button, no changes will be made on the record
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INFORMATION

@ INFOOE79: Record has been saved successfully

s
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OK

Figure 3.11-11 Alert Message

e Click on the button to updated data as shown in Figure 3.11-12.

PURCHASE ORDER

‘. 4+ o eP-Approve | @ eP-Reject 0 Cancel Order || x

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [Po1s001868 ‘ Financial Year [ 2018
Request Type |Supp\ementary Order ‘ - \* Total Qrder Amount (RM) | 396, DD|
Order Date 15/08/2019 0142838 PM @l

KKM Code Contract Ref No [ran-16en01arF (L) [2]° Revision No 2 ‘

LPO No |A2332 | LPO Approval Date and Time 15/08/2018 5:24 PM ? |

Delivery Lead Period(Day) | 21 | - Delivery Due Date ‘ 05/09/2019 12:00:00 AM | [l

Supplier Name | QUALITY REPUTATION SDN BHD | pel |"

Dalivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH | 2] Effactive End Date ‘ 22/08/2019 | B

Qrder Status |Approved |

Remark | | e Status ‘F‘endmg for eP Approval ‘
i

Created By | - — | Reason /J

PASc CAPD No Yes ‘ ‘

PURCHASE ORDER DETAILS
1 " [1-171]

Usage & Unit S
Packagip _ _ - Back - .| Amount | Purchasg
T Brand | Manufact| Quantity Quantity . Vote Code | Issue Order ™ Price = (RM) ~| Amount

Descripfi( _
(PKU) Quantity (RM) (RM)

Itemn Description % PKU %

L02BGO4 NATCO
000T100 | Leirozole 2.5 mg Tablet box o3| [LSe PHARMA 10 10 DQMDUONBDDFZTNT!M AL 1,200 1] 39.60 396.00| 12,672.00
tab AT KECEMASAN Operating
DO LTD
Figure 3.11-12 Purchase Order

Click on b eP-Approve button to approve the transaction

CONFIRMATION

=% COMNF0140: Are you sure fo proceed with eP
@ approve?

| Cancel || g || Mo

Figure 3.11-13 Alert Message
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Note

o If click on the button, record will be approve and alert message will be pop up as shown in Figure
3.11-14.

e [f click on the button, record will not be save

e |If click on the CL“*'] button, no changes will be made on the record

INFORMATION

@ INFO0E48: Purchase order is eF approved

OK

Figure 3.11-14 Alert Message

e Click on the button to updated data as shown in Figure 3.11-15.

PURCHASE ORDER

Cancel LPO x

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [Po12001368 | Financial Year [ 2013
Request Type ‘ Supplementary Order | - |A Total Order Amount (RM) | 3QE.DO|
Order Date [ 15/08/2019 04:25:38 M o

KK Code Contract Ref No ‘ KKM-168/2016/F(U) ‘ 2 Revision No ‘2 ‘

LPO No 2332 - LPO Approval Date and Time [15/08/2019 5:24 P [&@

Delivery Lead Period(Day) ‘ 21)* Delivery Due Date (0510972019 12:00:00 AM &

Supplier Name [QUALITY REPUTATION SDN BHD (2]

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAR [2] Effective End Date 2200872018 [

Order Status ‘Appmvad ‘

Remark ‘ ‘ eF Status ‘eF Approved ‘
4

Created By | —_ ‘ Reason ‘ /J

PASC CAPD No  Yes ‘ ‘

PURCHASE ORDER DETAILS

1 " [1-1/1]

Ordered | Approved & Usage & L

Packagip| Back unit Amount,_ | Purchasj
Item Description | pru 3| PR Brand | Manufact Quantity | Quantitg ! Vote Code 3| msue | SN2l price d (RMJE Pk
= (PKU) | (PKU) Quantity (RM)

(RM)

L02BGD4 NATCO
000T100 |Letrozole 2.5 mg Tablet Box of 30 [LETRON PHARMA 090401/010300/27401/01 RAWATAN
130001 tab AT 1D KECEMASAN Operating

0 39.60| 396.00(12,672.00

Figure 3.11-15 Purchase Order
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e Able to cancel LPO by click on Sancell20 button

e Order status will change to Approved

e Clickon! X putton to close the screen
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3.12 Proposed Contract Item Listing Page

This function is used to view existing Proposed Contract ltem Recommended Purchase List (RPL)
records.

PHARMACY INFORMATION SYSTEM

MENU

HOSPITAL MIRI Logout
Q Q Home | Proposed Contract Item
PROPOSED CONTRACT ITEM
El Home
o Patient Management E
[ Order Management
Inventory @
O Finance Proposed Contract No | 2| Item Group | Al ¥ |
Procurement
Routine Type | Au L\ Status | Al ll
Recommended Purchase ~ Date From mf] Date To mfl|

List — T

Request For Quotation jj| Created By [ 2|

Quotation ; 0
1 1 Proposed Contract ltem
Contract Facility

[J By Reguest Order

Item Group Created Date Created By Status

[l Purchase Order
O Inventory Management
[J Adverse Drug Reaction
) Pharmacy Transaction
[ MAR
O Maintenance
[ Report/Enquiry

No Record Found

Figure 3.12-1 Proposed Contract Item Listing Page

Purpose of this screen is to allow user to proceed with procurement of item more than 500K

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Proposed Contract Item’

STEP 2
To search for existing Proposed Contract Item transaction, you may search by criteria as follow:
a) Proposed Contract No
- Item Group All
- Drug
- Non Drug
b) Type
- All
- Requisition Order
- RPL
- Supplementary Order
c) Status
- Approved
- Cancelled
- Open
- Pending For Approval
- Rejected
d) Date From
e) Date To
f) Created By
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PHARMACY INFORMATION SYSTEM
HOSPITAL TANAH MERAH Logout
G Q [l Home  Proposed Contract Itemx
PROPOSED CONTRACT ITEM
E] Home
0 Patient Management |\T ‘T
o) Order Management
# Inventory
O Finance Proposed Contract No | 2| Item Group | Al v |
Z1 Procurement
# Routine Type | An ¥ | Status | An v |
Recommended Purchase Date From =) Date To =
List — T
Request For Quotation ; Created By [ 2|
Quotation
4 -
Proposed Contract tem 1 12 |22 [U=T0Idel
Contract Facility Proposed Contract No = Item Group Created Date Created By
) By Request Order
#1 Purchase Order PCING18017 Supplementary Order DRUG 0311272018 — Open
Purchase Qrder
PCING18016 Supplementary Order DRUG 03/12/2018 - Open
O Inventory Management
O Adverse Drug Reaction PCING18015 Supplementary Order DRUG 031272018 -— Approved
[ Pharmacy Transaction
o MAR PCING128014 Supplementary Crder DRUG 19/11/2018 — Open
0l Maintenance )
5 ReportEnquiry PCING18013 Supplementary Order DRUG 151142018 — Pending for Approval
PCING18012 Supplementary Order DRUG 15/11/2018 - Approved
PCING18011 RPL DRUG 27/08/2018 — Pending for Approval
PCING12010 RPL DRUG 21/08/2018 —— Approved

Figure 3.12-2 Proposed Contract Item Listing Page

STEP 3

Click on the button after input criteria and the result displayed will be based on the entered criteria

STEP 4

Double click on the selected record and the details will be displayed as shown in Figure 3.12-3

PROPOSED CONTRACT ITEM
(@
Proposed Contract No |Pcwmsnn1 |
Proposed Contract Type | Supplementary Order | - |
Item Group |DRUG | - |
Standard Item |Yes | v |

Remark ‘

Reject Reason

1 A

Drug Name

Created Date ‘ 26/06/2015 09:43:49 AM

Item Sub Class ‘

Created By ‘ —_ |
Status

‘ Approved

Request Quantity Unit Price (RM)

ITEM'S INFORMATION

Amount (RM)

| c09CAD7000T 1002XX Telmisartan 80 mg Tablet | tablet | 450 0.0000 0.00

Figure 3.12-3 Proposed Contract Iltem

e User able to print the record by click on| a8 button

. Click| X button to close the record
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3.12.1 New Proposed Contract Item Record: Recommended Purchase List (RPL)

This function is to create a new record for type RPL

PHARMACY INFORMATION SYSTEM

D g Home | Proposed Contract Item
PROPOSED CONTRACT ITEM
El Home
) Patient Management
[ Order Management
Inventory
O Finance Proposed Contract No | 2| Item Group | Al ¥ |
Procurement
Routine Type | Au L\ Status | Al ll
Recommended Purchase ~ Date From mf] Date To mfl|
List
Request For Quotation jj| Created By [ )

Quotation ; 0
Proposed Contract ltem
Contract Facility

[J By Reguest Order
[l Purchase Order
O Inventory Management
[J Adverse Drug Reaction
) Pharmacy Transaction
[ MAR
O Maintenance
[ Report/Enquiry

Item Group

Created Date Created By

No Record Found

Logout

Status

Figure 3.12.1-1 Create new Proposed Contract Item

STEP 1

STEP 2
Click on the [E] button to create new transaction

Note
e Proposed Contract Iltem screen will be displayed as shown in the Figure 3.12.1-2.

¢ A newly created Proposed Contract Item record status will default to ‘Open’.

Click on ‘Inventory’ menu follows by ‘Procurement’ then ‘Routine’ and click ‘Proposed Contract Item’
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PROPOSED CONTRACT ITEM
| & B e | x
Proposed Contract No | | Created Date (08102019 025128 PM (&)
Proposed Contract Type [RPL v | @ Requisition Order No |RP13000024 = ll@
tem Graup |NON-DRUG [*] ltem Sub Class ‘ [+
Standard Item ‘ No ‘ v | Created By . — |
Remark ‘ Status ‘Open ‘ - |
A
ITEM'S INFORMATION
( m Delete |
1 I 11-1/11
Non-Drug Code Non-Drug Name Request Quantity E Unit Price (RM) Amount (RM)
‘ ‘61320550082 a‘;ggfz";’;ge"e Paper55-60am |, 5 | 2‘u00| 0.9976 4,000,000.00
il

Figure 3.12.1-2 Proposed Contract Item

STEP 3
Select Proposed Contract Type as RPL from the dropdown box

Note
If the user selects the Proposed Contract Type as RPL, RPL No search field will be displayed.

STEP 4
Click onthe © to search the RPL No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

B [x]
Drug Name lMe\oxicam 7.5 mg Tablet F-a Drug Code ‘MGIACUEUUUTWUH}( |
Request Quantity 3,000 @ SKU tablet |
Unit Price (RM) [ 1,000.0000 \ . Amount (RM) \ 3,000,000.00|
Buffer Level Quantity | 2.UDD‘ Max Order Quantity ‘ 1|
Min Order Quantity | 1‘ Max Storage Quantity ‘ 3.Gﬂﬂ|

Figure 3.12.1-3 Item Details
STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.

o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.
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e Max Storage Quantity is for maximum of quantity to be stored.

STEP 7
Click on the button to save the transaction

STEP 8

Click on the LB_ button to save the Proposed Contract ltem

Note
. Send for I .
After click on the button, & Appros button will be enabled.

PROPOSED CONTRACT ITEM
(8)ellellx
Proposed Confract No | ‘ Created Date | 1710312015 04:11:07 PM &)
Proposed Contract Type |RPL v | RPL Mo | RP15000035 2
Item Group |DRUG v \ Item Sub Class |TahIeUCapsu\e v \
Standard ltem |Nu v | Created By [ — ‘
Remark - Status |0pen v
ITEM'S INFORMATION
m Delete ‘
1 /1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM}
‘ = ‘ NOBAATE110T1001XX | Dothiepin HCI 75 mg Tablet | tablet | 25,200 ‘ 500.0000 12,600,000.00

Figure 3.12.1-4 New Proposed Contract Item

PROPOSED CONTRACT ITEM
O
Proposed Contract No [PoinG 15001 ‘ Created Date [17032015 04:11:07 PM 5]
Proposed Contract Type [reL v RPL No |rP15000035 2)*
Item Group |DRUG v \ Item Sub Class |TahIeUCapsu\e v \
Standard Item |Nn - | Created By [ — ‘
Remark - Status | Open -
ITEM'S INFORMATION
m Delete ‘
1 f1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM)
‘ B ‘ NOBAATET10T10D1XX Dothiepin HCI 75 mg Tablat | tablet | 25200 ‘ 500 0000 12,600,000 00

Figure 3.12.1-5 Proposed Contract Item

STEP 9

. Send for al
Click on the & Apgrov button
Note

e Alert message will be displayed as per Figure 3.12.1-6 & Figure 3.12.1-7.
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record for approval?

CONFIRMATION

@ COMF0125: Are you sure want to send this

Cancel

Yes

Mo

e Click on the button.

successiully

oK

Figure 3.12.1-6 Save Record Alert Message

INFORMATION

@ INFO0101: Record has been sent for approval

e Click on the button.

button will be enabled.

Figure 3.12.1-7 Save Record Alert Message

e Proposed Contract No. will be auto generated by system for future reference and the Ll e fo fomeosl,
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3.12.2 New Proposed Contract Item : Supplementary Order
This function is to create a new record for type Supplementary Order
Note

Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

PROPOSED CONTRACT ITEM

Proposed Contract No | ‘

Created Date [ 1310212019 124006 P [m]

Proposed Contract Tyj | Supplementary Order v \@
Item Group | DRUG v " : Item Sub Class | |

Standard ltem | Yes v | Created By |4 — |
Status

|Open |'|

Remark ‘ ‘

ITEM'S INFORMATION

Drug Code Drug Name Request Quantity = Unit Price (RM)

Figure 3.12.2-1 Proposed Contract Item

STEP 1
Select Proposed Contract Type as Supplementary Order from the dropdown box

STEP 2

Select either one of these from Item Group drop down box:
- Drug
- Non Drug

STEP 3
Select Standard Item
- Yes
- No
Note

e Standard Item options are used to determine whether the selected item is Standard Item or Non Standard
Iltem.

e Status is default to ‘Open..

STEP 4

Click on the ¥ Addltem | on to search/add item in Item Information

s @ O

(B ]le ] x]
Drug Name |Anastmzule 1 mg Tablet R \‘@ Drug Code |LDEEGO!DGDT1001XX ‘
Request Quantity | 1007 SKU |tablet \
Unit Price (RM) l 1.4466| Amount (RM) | 144.66|
Buffer Level Quantity | 1ED:‘ Max Order Quantity | JSEI:‘
Min Order Quantity | 1:‘ Max Storage Quantity | 360:‘

Figure 3.12.2-2 Item Details

STEP 5
Select available Drug Name
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STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.
e SKU: Store Keeping Unit.
e Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7

Click on the button to save the transaction

STEP 8
Click on the E button to close the transaction

PROPOSED CONTRACT ITEM

(B)(e [ x]
Proposed Contract No ‘ ‘ Created Date | 13/02/2019 12:40:06 PM ‘ ] |

Proposed Contract Type | Supplementary Order - |

Item Group | DrRUG - |* Item Sub Class | ¥ |

Standard ltem | ves v | Created By | — |

Remark ‘ ‘ Status |Open ‘ v |

ITEM'S INFORMATION

" [ Delete \ 4 Add tem |

L [1-1411

Request Quantity s Unit Price (RM) Amount (RM)

O L02BGO3000T1001XX Anastrozole 1 mg Tablet tablet 100 1.4466 144.66

Figure 3.12.2-3 Proposed Contract Item

STEP 9
Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.12.2-4 & Figure 3.12.2-5.
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e Click on the button.

CONFIRMATION

O COMNFD002: Are you sure you want to save?

|. Cancel H Yes H Mo l

Figure 3.12.2-4 Save Record Alert Message

INFORMATION

o IMFCO0E79: Record has been saved successiully

=

Figure 3.12.2-5 Save Record Alert Message

e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the
button will be enabled.

ﬁ Send for Approval

1-2 Return No ‘PCING’

3-4 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
start with 000001 of every new financial year

PROPOSED CONTRACT ITEM

Table 3.12.2-1

@ (o oo | @ canet e B ) ]

Proposed Contract No ‘IPCINGWEI]DZ

Created Date | 13/02/2019 12:40:06 PM

Proposed Contract Type

‘ Supplementary Order

tem Group ‘DRUG

Standard Item ‘ Yes

Created By

Remark

Status | Open | =

E3)
=] Item Sub Class [ [~
E3)

ITEM'S INFORMATION

| celete \ + Add ftem |

[1-1/1]

Amount (RM)

Uniit Price (RM)

100 1.44668

Figure 3.12.2-6 Proposed Contract Iltem Send for Approval
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STEP 10

Click on the M‘ to send the transaction to HOD for approval
Note
e After saving the record, alert messages will be displayed as per Figure 3.12.2-7 & Figure 3.12.2-8.

CONFIRMATION

COMFO125: Are vou sure want to send this record
for approval?

|. Cancel H Yes H Mo l

Figure 3.12.2-7 Alert Message

e Click on the button.

INFORMATION

IMF20101: Record has been sent for approval
successiully

=n

Figure 3.12.2-8 Alert Message

e Click on the button.

e The status will have changed to Pending for Approval
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3.12.3 New Proposed Contract Item : Requisition Order
This function is to create a new record for type Requisition Order
Note

Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

PROPOSED CONTRACT ITEM
(@ (A @ [ x
Proposed Contract No [ | Created Date 2610812019 0257:02 P (@]
Proposed Contract Type | Requisition Order v |® Requisition Order Mo | RO12000360 2" @
Item Group |DRUG | v | ltem Sub Class ‘ | |
Standard Item |No | v | Created By ‘ — ‘
Status ‘Open | - |

Remark ‘

ITEM'S INFORMATION

Drug Name

Request Quantity >

Unit Price (RM)
Ciclosporin 25mg Capsule
Microemulsion

‘ ‘LOMDMUOOCWUWXX

capsule 5 | 1‘500‘

9,345.0000 14,017 500.00

Figure 3.12.3-1 Proposed Contract Item

STEP 3

Select Proposed Contract Type as Requisition Order from the dropdown box
Note

If the user selects the Proposed Contract Type as Requisition Order, Requisition Order No search field will be
displayed.

STEP 4

Click on the #
Note
List of item(s) will be listed under the Item List section.

to search the Requisition Order No

STEP 5
Double click on the item details to insert Request Qty in Item Details

i (B |

Drug Name

|C\:\ospoﬂn 25mg Capsule Microemulsion | 2| Drug Code

Request Quantity [ 1,500/ " SKU

Unit Price (RM) 9‘345,DODO| N Amount (RM)

Max Order Quantity

|
Buffer Level Quantity | 0|
|

Min Order Quantity 0| Max Storage Quantity

LosaD01000CT001XX |

‘capsule ‘

‘ 14,017 500.00|

\ 9

\ 9

Figure 3.12.3-2 Item Details

STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.
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o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7
Click on the button to save the transaction

STEP 8
Click on the E button to close the transaction

PROPOSED CONTRACT ITEM

3 Q Ble [x

Proposed Contract Mo | | Created Date ‘ 26/08/2019 02:57:02 PM | =l

Proposed Contract Type | Requisition Order | Requisition Crder No | RO12000360 2"

Item Group [pRUS [*] tem Sub Class ‘ [*]

Standard Item |No | v | Created By ‘ — ‘

Remark ‘ Status ‘Open | - |
A

[ m Delete |

1 " [1-1/1]

Drug Name Request Quantity > Unit Price (RM) Amount (RM)

Ciclosporin 25mg Capsule
Microemulsion

‘ ‘LOMDMUOOCWUWXX

capsule | 1‘500‘ 9,345.0000 14,017 500.00

Figure 3.12.3-3 Proposed Contract Item

STEP 9

Click on the button to save the record
Note
o After save record, alert message will be displayed as per Figure 3.12.3-4 & Figure 3.12.3-5.

CONFIRMATION

s COMFO002: Are you sure you want to save?
@

|Cancel || fes || Mo

Figure 3.12.3-4 Save Record Alert Message

e Click on the button.
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INFORMATION

@ INFO0679: Record has been saved successiully

OK

Figure 3.12.3-5 Save Record Alert Message

e Click on the button.

STEP 10

Proposed Contract No. will be auto generated by system for future reference and the M‘ button
will be enabled.

PROPOSED CONTRACT ITEM

ﬁSend for Approval |0n(:an:el Request | B | X

Proposed Contract No ‘PC\NG1QDO1 Created Date ‘ 26/08/2019 02:57:02PM ‘ \

Proposed Contract Type ‘ Requisition Order ‘ v Requisition Order No ‘ RO18000360 ‘ \

Item Group ‘ DRUG ‘ v Item Sub Class ‘ ‘ \

Standard ltem ‘ No ‘ v Created By ‘ — —_— ‘

Remark ‘ Status ‘Open ‘ = ‘
4

( m Delete ‘

1 " [1-171]

Drug Code Drug Name Request Quantity > Unit Price (RM} Amount {(RM)

Ciclosporin 25mg Capsule
Microemulsion

| ‘ LO4ADO1000C1001XX

capsule ‘ 1‘500| 9,345, ODDO‘ 14,017,500.00

Figure 3.12.3-6 Proposed Contract Iltem Send for Approval

STEP 11

Click on the M‘ to send the transaction to HOD for approval
Note

e After saving the record, alert messages will be displayed as per Figure 3.12.3-7 & Figure 3.12.3-8.

CONFIRMATION

% COMF0125: Are you sure want to send this record for
@ approval?

|Cancel || es || Mo

Figure 3.12.3-7 Alert Message

e Click on the button.
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INFORMATION

@05 INFOO101: Record has been sent for approval
@ successiully

Ok

e Click on the button.

e The status will change to Pending for Approval.

Figure 3.12.3-8 Alert Message
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3.13 Proposed Contract Item Approval

This function is used to approve Proposed Contract Item.

TASK LIST

Transaction Type: | All v |
& < 22 fe2 [211-220/220]
Transaction Type = Tran=action No. - ltem Group = Date/Time ] Task Status - From Unit/Department = From User H
Payment PM19000198 Drug 10/01/2019 02:47 PM Pending For Approval LOGISTIC PHARMACY —
Authorisation TLODOO479934 10/01/2012 03:10 PM —_
Received From Supplier | P130001054 MNon-Drug 19/01/2019 06:04 PM Pending for Approval LOGISTIC PHARMACY —_
Authorisation TLODOO479240 25/01/2018 12:01 PM —_
Autherisation TLODOO479939 25/01/2019 12:01 PM —
Autherisation TLODOO479937 25/01/2018 12:01 PM —
Authorisation TLODOO479938 25/01/2019 12:01 PM —
Purchase Order PC18001382 Drug 20/01/2012 11:12 AM Pending For Approval LOGISTIC PHARMACY —
Received From Supplier | P190003430 Drug 20/01/2010 11:33 AM Pending for Approval LOGISTIC PHARMACY —_
Proposed Contract PCING 19002 1 Drug 13/02/2010 01:06 PM Pending for Approval LOGISTIC PHARMACY —
e

Figure 3.13-1 Task List

Note
e The purpose of this screen is to inform Pharmacist to search any approval need to be done.

e User can also search by using Listing Page.

e The transaction is mainly for Pharmacist to approve the transaction.

STEP 1
Click on Transaction No.

Note
System directly flow to the screen Proposed Contract Item.

PROPOSED CONTRACT ITEM

Proposed Contract No [FC\NG19002 ‘ Created Date ‘ 13/02/2019 12:40:06 PM B |

Proposed Contract Type ‘ Supplementary Order | v |

Item Group ‘ DRUG | > | Item Sub Class ‘ ‘ x|

Standard ltem ‘ Yes | v | Created By ‘ — |
Status

‘ Pending for Approval ‘ -

Remark ‘ ‘

Reject Reason ‘ ‘ =

ITEM'S INFORMATION

Drug Code

Uniit Price (RM)

Amount (RM)

O L02BG03000T1001XX

1.4466

Figure 3.13-2 Proposed Contract Item Approval

STEP 2
User have to click button to approve the transaction or click - ® ®= hutton to reject the transaction
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o Before click on the | ®**= putton, HOD/Pharmacist is allowed to:
- View Item Information
- View No Of Proposed Contract
- Add/Delete Item
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3.14 Contract Facility
This function is used to retrieve KKM Contract Reference No.

PHARMACY INFORMATION SYSTEM

Q Q B tome  Contract Facility

CONTRACT FACILITY

E Home
Patient Management

-
Order Management | u ‘ a 3§ Retrieve
Inventory

Finance KKM Cote Coniract Ref

@ Procurement No L Supplier Name »
¥ Routine

Item Group All v Drug / Non-Drug Name

Recommended Purchase
List Contract Status All v Revision Latest & Active only v

Request For Quotation i
Quotation 1 g | > | » [1-10/87]

E:ﬁ::;i:::ﬁ@ i : K""c““":gl_““fem““ec RevisedNo % C”""“;:g:gi“"i““ 4| Contract End Period | Contract Amount (RM) &
S:,iﬁ::s ;t,[;::er xg;g’:ﬁ:ﬂi‘zm e KKN-286/2017/F(U) 7 181212017 01/02/2020 5,866,290.00 Active
inventory Management Calcium Polystyrene KKNM-1412018/F(U) 4 30/01/2018 2010172020 2,635,767.00 Aciive
Adverse Drug Reaction Sulphonate Powder @
Pharmacy Transaction Dutasteride 0.5mg &
MAR ¥:r;:;l;::‘\ss‘ 4mg KKM-10/2018/F(U) " 29/01/2018 28/01/2020 9,512,000.00 Aclive
:::,r:,:n:::;w :i;ﬁg]ﬁmﬁ?mwg' g:rﬂg_ujgg;&aﬁ'app‘au: 1 140112019 13/01/2022 48,205,185.00 Active
EEEZES::R';rCyfFD[Dr“Q' ggﬂgf;aéamapp[au; 1 140112019 1310172022 48.205,125.00 Active
E:‘;f::'rzhz‘; g KKM-8012018/F(U) 4 0370512018 02/05/2020 22,002,500.00 Active
mﬂfﬁmﬁUNGw EAC KKM-140/2018/F(U) 1 19/11/2018 181172020 6,065,000.00 Active
Figure 3.14-1 Contract Facility Listing Page
STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’
STEP 2
To search for existing Indent record(s), user may search by criteria as follows:
No | Field Description Remarks
a KKM Code Contract Ref | Contract Number Display all existing KKM Code
No. Contract Ref No.
b Supplier Name Supplier Name Display all existing supplier
C Item group Search by: Able to filter and search record(s)
- Al
- DRUG
- NON-DRUG
d Drug/Non Drug Name Drug/Non Drug Description Able to search specific drug/non

drug record(s) based on item
group selected

e Contract Status Search by: Able to filter and search record(s)
- Al

- Active

- Expired
- Inactive
f Revision Search by: Able to filter and search record(s
- Latest & Active Only
- Al

Table 3.14-1

STEP 3
Click on the button after input criteria
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Note
The result display will be based on the entered criteria as shown in Figure 3.14-1.

STEP 4
Double click on the selected record details listed down as per Figure 3.14-1

Note
The details of the Contract Facility screen will be displayed.
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3.14.1 Retrieve Contract Facility

This function is to see and retrieve any new contract created by Bahagian Perkhidmatan
Farmasi (BPF)

PHARMACY INFORMATION SYSTEM

s

El Home
[ Patient Management

Proposed Contras
Contract Facility
© By Request Order

HOSPITAL SERI MANJUNG

Home
CONTRACT FACILITY

Contract Facilityx

KKM Contract Reference,
s £

Revised No

- Contract Beginning
s s

Contract End Period 5

=3 TC ]
[ Order Management | u ‘ a ,- Refrieve
Inventory
Ol Finance
KK Code Contract Ref.
“i Procurement No | 2] Supplier Name ‘ 2]
2l Routine Item Group | Al | Drug / Mon-Drug Name ‘ | 2|
Recommended Purchase
List Conlract Status | Al v | Revision | Latest & Active only v |
Request For Quotation .
Quotation 1 19 |» |2 [1-10/87]

‘Contract Amount (RM) 5

Logout

No. Period
Voriconazole 200 mg -
5 Purchase Order o KKM-286/2017/F(U) 7 181272017 0170212020 5,866,290 00 Active
O Inventory Management Calclum Polystyrene KKM-1412018/F(U) 4 30/01/2018 2010172020 2,635,767.00 Active
) Adverse Drug Reaction Sulphonate Powder
[ Pharmacy Transaction e e I
AR Tamsulosin 0.4mg KKM-10/2018/F(U) 1 2000112018 28/01/2020 9,512,000.00 Active
- Tablet/Kapsul
[ Maintenance Pembekalan CAPD [Drug- | KKM-108/2018/F/BPP(BU) o o
5 ReportEnquiry Hoepital Delvory] DRUG HOSP 1 140112019 1310172022 48,205,185.00 Active
Pembekalan GAPD [Drug- | KKM-108/2013/F/EPP(EU) .
s CTRdaTE 1 14/01/2019 13/01/2022 48.205,185.00 Active
Celecou 200 mg KKM-30/2018/F(U) 4 03/0512018 02/05/2020 22,002,500.00 Active
KapsulTablet
ANIDULAFUNGIN 100MG i
T KKM-140/2018/F(U) 1 19/1172018 1871172020 6,065,000.00 Active

Figure 3.14.1-1 Contract Facility Listing Page

(S'S;Ii—clz_:kpoi ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’

STEP 2

Click on the 4. Retrieve to retrieve all the retrieve the KKM Contract Reference No
Note

o List of Reference No will display in Contract Facility List
e User can filter by Item Group, Drug/Non-Drug Name or Contract No according to Figure 3.14.1-2

L Retrieve IZI
Item Group DRUG A4 Drug / NonDrug Name Fe @
Contract No F
1 /1 [1-3/3]
| | Contract No. S Revision No. + Amount {RM) S Title S Start Date S End Date S
O KKM-12322017/F(U)-N 2 8,653,750.00 | Vitamin B1, B6, B12 Tablet/Kapsul 20/09/2017 13/06/2018
O W-210/2016/F(U) 3 2,071,000.00 | Betahistine Dihydrochloride 24 mg Tablet/Kapsul 11710/2016 10/10/2018
O -47/2016/F (U) 2 3,402,018.00 | Insulin Aspart 100IU/ML Injection 15/04/2016 12/02/2018
Figure 3.14.1-2 Contract Facility List
STEP 3
Select the Contract No’s checkboxes as appropriate and user may select more than one
STEP 4
. Retrieve
Click on the 1 button
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STEP 5

Click on the 1] to close the transaction
Note

When user double click on any of the contract reference no, system will display the contract detail as per
Figure 3.14.1-2.

CONTRACT FOR FACILITY

KKM Code Contract Ref. No Joagazmar) | Title | |
Effective Start Date 2810472012 | Effactive End Dats 250472015 |
Enforce Quota Ho - Contract Amount (RI) [ 5,576,673.81
tem Group DRUG v tem Sub-group | -
Delivery Lead Period(Days) 3n‘ Status. | Approved |
Remarks ‘ Revision No [ 1‘
P
Created By [stiMastura
ITEM'S INFORMATION
Drug ! Non-Drug Code : Drug ! Hon-Drug Name : ltem Description Brand Hame Supplier Hame
NOSAHO2000T10013X Clozapine 25 mg Tablet 02.0437.04.707T Clozapine 25 mg Tablst ANZARL PHARMANIAGA LOGISTIC SON.BHD. | Pack of 50 tab
NOSAHD2000T1002XK Clozaping 100 mg Tablet 02.0437.05.707T Clozapine 100 mg Tablet CLORL PHARMAMNIAGA LOGIETIC SON.BHD. | Pack of 50 tak

< i | i

1

Htem Description s Brand Name C Quantity
02.0437.05.707T Clozaping 100 mg Tablet CLORL 10
02.0437.04.707T Clozapine 25 mg Tablet ANZARL 10

Figure 3.14.1-3 Contract for Facility

Z
o
—
D

This screen is non editable.
Under Item’s Information this information will be displayed:
— Drug/Non Drug Code
— Drug/Non Drug Name
— Item Code
— Item Description
— Brand Name
— Supplier Name
— Packaging Description
— Effective Start Date
— Effective End Date
— Contract Unit Amount (RM)
e Under Item’s Quantity this information will be displayed:
— Item Code
— Item Description
— Brand Name
—  Quantity
— LPO No
— LPO Date
— Purchase Qty
— Contract Unit Price (RM)
— Contract Amount (RM)
e Purchase Item Details
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CONTRACT FOR FACILITY

ITEM'S INFORMATION

1 "

Drug / Non-Drug Code

B02BD0B000P4001XX
B02BD06000P4002XX

B02BD0B000P4005XX

ITEM'S QUANTITY

1 "

Item Code

B02BDOG000P4001XX.01

-Drug Name Item Code

Factor VIIl and Von Willebrand factor
1000 U Injection

Factor VIII, Von Willebrand factor 250
1U Injection

Factor VIIl and Von Willebrand factor
500 IU Injection

B02BD06000P4001XX 01
B02BD06000P4002XX.02

B02BDO06000P4005XX 02

Item Description
Factor VIl and Von Willebrand factor 1000 IU Injection

Item Description

Factor VIIl and Von Willebrand factor

1000 U Injection IMMUNATE
Factor VIII, Von Willebrand factor
2501U Inj IMMUNATE
Factor VIII, Von Willebrand factor
001U Inj IMMUNATE

Brand Name

Brand Name

IMMUNATE

Supplier Name

PRIMABUMI SDN. BHD.
PRIMABUMI SDN. BHD.

PRIMABUMI SDN. BHD.

690
B02BD05000P4005XX.02 Factor VI, Vion Willebrand factor 500IU Inj IMMUNATE 690
B02BD06000P4002XX 02 Factor VIil, Von Willebrand factor 2501U Inj IMMUNATE 690
PURCHASE ITEM DETAILS
1 " [1-272]
LPO No LPO Date B Purchase Quantity Contract Unit Price (RM) ] ontract Amount (RM) E Purchase Order Statu. >
51000965 27/05/2018 270.6600 8,119.80 Approved
51000964 27/05/2018 2706600 8,119.80 Closed
TOTAL 60 16,239.60

[1-373]

vial

vial

[1-373]

Figure 3.14.1-4 Purchase Order Status
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3.14.2 Create New Purchase Order : Indent

Pharmacist is allowed to create Purchase Order record based on the receive indent by other
facility. To create a new Purchase Order, perform the step below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Logout
[=]=) Bl Home  Purchase Orderx
PURCHASE ORDER
El Home
0O Patient Management ‘ 3 ‘ 4+
[ Order Management Y
Inventory
o Finance ltem Purchase Type v | Year | 2019 > |
Procurement
. Routine Crder Type | v | Order No | 2|

O By Request Order Request Type

LPO No ( 2

# Purchase Order —

Purchase Order Request No | 2| Crder Date To i) |
APPL (Without eP Order Date From )

4

| liem Code | ‘

Integration) —

5 Inventory Management Item Description | 2| eP Status | Al |
[ Adverse Drug Reaction Status | Al v | Payment Status | Al v |
[} Pharmacy Transaction
5 MAR Created By | 2| Receiving Status | Al v \
£l Maintenance
) Report/Enquiry 1 L™

[1-107/1841]

ftem Total Payment Receivin
Purchasg| Order No. 5 LPONo. % RequestNo =| Supplier Name 5 reated By+| Status | eP Statuss| Amount 5 y! 'a

Status Status
Type (RM)

Request

Type

R1901PS5001- AAG SOLUTION
Indent Based |LP PO19001875 |- 0004358 SDN BLD 03/10/2019

. —— Pending for
b Sahimi R eP Approval <D D

Direct 4U-TECH Mohd Fauzan Pending for
LP PO19001874 |- CORPORATION 031102019 | A Approved 9 100.00 | Open
Purchase b Sahimi eP Approval
SDN. BHD.
Dicact bahe

Figure 3.14.2-1 Purchase Order Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the EI button and the purchase Order screen will be displayed as shown in Figure 3.14.2-1

PURCHA SE ORDER

Ble [x
AP Purchase Order  LP Purchase Order  Contract Purchase Order
Qrder No | | Financial Year ‘ 2019|
Request Type | v [ Total Order Amount (RM) ‘ 0 UD|
Order Date 16/08/2019 10:14:46 AM E |
Supplier Name | ‘ 2|
Delivery Site To Name | Al Effective End Date | | efl|
Order Status |Open |
Remark | | P Status | ‘
e
Created By ! — | Reason | /J
PASC

CAFD * No Yes | ‘

PURCHASE ORDER DETAILS

YTD
‘Ordered Usage & I
Manufactur  Quantitys Vote Code - [ Back _ | UnitPrice, | Amount, | Purchase,

(BKU) Quantity | Order 7| M) (RM) 7| Amount

Figure 3.14.2-2 Purchase Order

™ Item Code: Item Description 2| pky o Packaging| L,

Description
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order P Purchase Order  Contract Purchase Order

Order No |

Request Type

@l Indent Based

KKM Code Coniract Ref Mo |

External Indent No.

Supplier Name |

Delivery Site To Name |

Order Status |Open

Remark |

Created By | —

PASC

Financial Year
Total Qrder Amount {RM)

Order Date

Revision No

Effective End Date

P Status

Reason

CAFD

18/08/2019 10:14:45 AM

* No Yes ‘

PURCHASE ORDER DETAILS

Figure 3.14.2-3 Purchase Order : Indent

STEP 3
Select Request Type as Indent

STEP 4

Click on the KKM Code Contract Ref No
Figure 3.14.2-4

#

KKM Code Coniract Ref No

Contract Start Date
1 19 »
KKM Code Contract Ref
No

KKM-85/2017/F(U)

KKM-160/2016/F(U)

KKN-16/2016/F(U)

KKNM-73/2018/F(L)

KKM-54/2018/F(U)

Search KKM Code Contract Ref No

-
B |

»

Item Description

Bizoprolol Fumarate & mg
Tablet

Magnesium Sulphate 50%
Injection (49.3%/6mL)
Sodium Bicarbonate, Citric
Acid, Sodium Citrate,
Tartaric Acid 4g/zachet
Ciclosporin 100 mg/ml
Drink Selution
Esomeprazole 40 mg
Tablet , Esomeprazole 20
mg Tablet

Vmrimnmnznle D0 emn B0

Item Description

Contract End Date

Contract Start Date 3

26/04/2017 12:00:00 AM

19/08/2016 12:00:00 AM

16/02/2016 12:00:00 AM

03/05/2018 12:00:00 AM

23/03/2018 12:00:00 AM

[(x ]

8 o)

[1-10/185]
Contract End Date =

26/04/2019 12:00:00 AM

18/08/2019 12:00:00 AM

15/03/2019 12:00:00 AM

02/05/2020 12:00:00 AM

27/03/2020 12:00:00 AM

Figure 3.14.2-4 KKM Code Contract Ref No

Note

and KKM Code Contract Ref No window will be displayed as

e User is allowed to enter partially or fully searching criteria KKM Code Contract Ref No, Item Description,

Contract Start Date and Contract End Date. Then click

e Double click on the selected KKM Code Contract Ref No

STEP 5
Select External Indent No as per default

Q_ Search

button
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PURCHASE ORDER

PURCHASE ORDER DETAILS

‘ AP Purchase Order I LP Purchase Order I Contract Purchase Order I

Order No | I Financial Year | 2019‘
Request Type | Indent Based v |* Total Order Amount (RM) | 0. OU‘
KKM Code Contract Ref No | 2| Revision No [ |

External Indent No. |

Supplier Name ‘

‘ 2| Order Date At
Delivery Site To Name \EN KAMARUDIN UNIT STOR FARMASI pel |“ @ Effective End Date ‘ ‘ (x|
Order Status ‘.Open |
Remark ‘ | eP Status ‘ ‘
Created By ‘ — —_— | Reason ‘ ‘

PURCHASE ORDER DETAILS

Figure 3.14.2-5 Purchase Order : Indent

STEP 6

-~

Click on the Delivery Site To Name -~ 'and Delivery Site To Name Search window will be displayed as
Figure 3.14.2-6

Delivery Site To Name Search E]

Delivery Site To Name  [EN KAMARUDIN UNIT ST| Delivery Site To Code | ||

[ 3]

LI - [1-10/130]
Delivery Site To Name = Delivery Site To Code =
ZAINAL BIN SUHAILI / - — 32174
YONG NYUK CHENG 33121
YEW KIM HWEE /- = m— 32661
WINMIE TING 25351
'WEE TECK CHAI 33609
USOP&JACK LEK BIN OMAR - — 31126
UNIT RAWATAN HARIAN (DAY CARE) 20842
UNIT FARMASI LOGISTIK, HOSPITAL MIRI 0385
TIMAH AK LIMPING /- = - 31689
TERIMIN AK LABALU / — 33178

Figure 3.14.2-6 Delivery Site To Name Search

e Useris allowed to enter partially or fully searching criteria Delivery Site To Name and Delivery Site To
Code. Then click button

e Double click on the selected Delivery Site To Name
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order P Purchase Order  Contract Purchase Order

Order No | | Financial Year ‘ 2019‘
Request Type | Indent Based - | Total Order Amount (RM) ‘ ) no‘
Order Dale 08/10/2019 03:30:08 PM =k

KKM Code Conftract Ref No |KKM—21201?FF(UJ pel \ N Revision No |1 |

External Indent No. |KNZ134 2"

Supplier Name [PRIMABUMI SDN BHD [2)

Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 2| Effective End Date | 18/01/2020 | jm} |

Order Status |0pen ‘

Remark | eP Status | |
4

Created By [ — ‘ Reason | J

PASc CAPD ® No Yes ‘

Ordered Usage &
Brand | Manufactur Quantitys Vote Code % Issue
(PKU) Quantity

. Packaging Back
- -
[ ] Item Code Item Description PKU % D s

Order ™

LIERAID Box of 200
00T5001X | Carbamazepine 200mg CR Tablet
x01 tab

080401/012200/27401/99 FARMASI DAN
BEKALAN Operating

|TEGI ¥ | |[Nova ¥ | 22 400 0

Vote Code ] Vote Descript E Budg Balance Before PO (RM) ] Utilized PO (RM) ]
| 090401/012200/27401/99 | FARMASI DAN BEKALAN | Operating 5,152.00 |

TOTAL 099 879,462.87 5,152.00

PURCHASE ORDER DETAILS

Unit Price,|  Amount
RM) 7 (RM) T

161.00| 5,152.00

VOTE CODE LIST

1 "

Balance After PO (RM) B
999,874,310.87

909,874,310.87

[1-111]

YTD
Purchase,
Amount ™
(RM)

11,270.00

[1-111]

Figure 3.14.2-7 Purchase Order : Indent Based

STEP 7
Double click on the item and Add Purchase Order item window will display as Figure 3.14.2-8
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ADD PURCHASE ORDER ITEM

(A le | x
tem Code [No3aFo1000Ts 0010 01 | tem Group [brRus | PKU loox |
Item Description . |Carbamazep\ne 200mg CR Tablet > | : Budget Type ‘Operatmg | Packaging Description ‘Box of 200 tab |
Contract No k2201707 Uy | Contract Start Date (1910172017 12:00-00 &M | Contract End Date (180172020 12:0000 AM |
\ote Description | FARMASI DAN BEKALAN 2| te Code [os0s01/01220027401/99 | gii::l"g"(%bfﬂ’)‘"m ‘ i
ggg:wmepanmem Vote | | ¥ | P Project / Program ‘ | 2l eP GL Account ‘ | 2|
Order Quantity (PKU) | 32| | pproved Quantity (PKU) ‘ D| Brand | v |“
Suggested Quantity (PKU) | 32| eP Approved Quantity (PKU) ‘ U| Manufacturer \ v |*
Min Grder Quantity (PKU) | 1] Miax: Storage Quantity(PKU) | 15| Unit Price (RM) (PKU) \ 151.00|*
Quaniity Available (PKU) | 13 My Storage Quantity(SKU) | 9,000 Total Amount (RM) \ 5.152.00]
Quantity Availaie (SKU) | 2,600 Buffer Level Quantity (SKU) | 5,000

PURCHASE ORDER DETAILS

‘. il Delete Item.‘
1 " [1-1/1]

YTD
Back , | UnitPrice, | Amount, | Purchase,
Order | (RM) 7 (RM) | Amount™

(RM)

Ordered Usage &
Brand Manufactur Quantity+ Vote Code % Issue
(PKU) Quantity

Packaging

inti o a
[ ] Item Code: Item Description ] PKU % Descriptin

VOTE CODE LIST
1 "

[1-1/1]

Budget Type Balance Before PO (RM) ] Utilized PO (RM) Balance After PO (RM)
999,379,452,87| 5,152.00 999,874,310.87
TOTAL 909,879 462 87 5,152.00 009.874,310.87

090401/012200/27401/99 FARMASI DAN BEKALAN Operating

Figure 3.14.2-8 Purchase Order Item
STEP 8

Click on the Vote Description ' and Search Vote Description window will be displayed as Figure 3.14.2-9

Search Vote Description (

| X
\ote Description Vote Code | |
o
; . [1-4/4]
Budget Type ] Vote Code ] Vote Description = Balance ]
Operating 130701/010500/27401/05 Tewmecmecmat'mpm 8.05
Operating 130701/032200/27401/99 ::SQ;SSi dan Bekalan 749031594
Dasar Baru 130701/032200/27401/99 (FS;?S“ dan Bekalan 8,750.34
One OFf 130701/032200/27401/99 [FSQ:S“ dan Bekalan 34.434.44

Figure 3.14.2-9 Search Vote Description

STEP 9
Fill up the Order Quantity (PKU)

STEP 10
Fill up the Unit Price (RM) (PKU)
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e User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

& Search g

e Double click on the selected Vote Code

ADD PURCHASE ORDER ITEM

tem Code [NozaFo1000TS00 10001 | tem Group [bRUG ‘ PKU box |
Item Description |Carbamazep|ne 200mg CR Tablet 2 | : Budget Type ‘Operatmg ‘ Packaging Description ‘Bo); of 200 tab |
Contract No k220170 | Contract Start Date [190112017 12:00:00 Ama ‘ Contract End Date (1810112020 12:00:00 Ama |
Vote Description [FARMASI DAN BEKALAN 2 Vote Cade oeant/01220027401/29 | gig‘;‘[‘iﬂ”@,gﬂ?“m ‘ |
r\éﬂiﬂ‘rgztryFDepartmem Vote | | v | &P Project / Program ‘ | 2 eP GL Account ‘ ‘ 2|
Qrder Quantity (PKU) | 32| N Approved Quantity (PKU) ‘ D‘ Brand \TEGRETOL v |“
Suggested Quantity (PKU) | 32| &P Approved Quantity (PKU) ‘ n‘ Manufacturer [ Novartis -
Win Order Quantity (PKU) | 1] Max Storage Quantity(PKU) | as| Unit Price (RM) (PKU) \ 161.00/*
Quantiyy Avaiiable (PKU) | 13 Max Storage Quantity(SKU) | 9,000 Total Amount (RM) ‘ 515200
Quantiyy Avaiiable (SKU) | 2,600 Buffer Level Quantily (SKU) | 5,000

PURCHASE ORDER DETAILS

| ] Delete Ttem|
1 " [1-1/1]

YTD
Back _ | UnitPrice.| Amount, | Purchase,
Order ©| (RM) 7| (RM) 7| Amount™

(RM)

Ordered Usage &
Brand Manufactur Quantitys Vote Code F Issue
(PKU) Quantity

n Item Codg: Item Description s PpKU 2 Packaging

7 | Description

[ »
VOTE CODE LIST
1 " [1-1/1]
Vote Description Budget Type Balance Before PO (RM) ] Utilized PO (RM) Balance After PO (RM)
090401/012200/27401/99 FARMASI DAN BEKALAN Operafing 999‘879‘452.87‘ 5,152.00 999,874,310.87
TOTAL 999.879,462.87 5,152.00 099,874,310.87

Figure 3.14.2-10 Purchase Order Item

STEP 11
Click on the B button to save the record
CONFIRMATION
F-.I CONF0001: Data have been modified. Save
% Changes?
i Cancel || Yies || No
Figure 3.14.2-11 Confirmation Message

Note

e System will display a Confirmation Message as Figure 3.14.2-11

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction
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e Click on the L. i button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFOO&879: Record has been saved successfully

Figure 3.14.2-12 Information Message

Note

e System will display an Information Message as Figure 3.14.2-12

e Click on the ]

PURCHASE ORDER

P eP-Reject O Cancel Order || x

PURCHASE ORDER DETAILS

| | Contract Purchase Order

Order No [Po19001855 ‘ Financial Year [ 2019

Request Type ‘ Indent Based | v \* Total Order Amount (RM) | 153 50‘

Order Date [17/0712018 02-15:32 PMa (&)

KKM Code Contract Ref No [KiM-3232017IF (L) (2] Revision No [ |

External Indant No. [knz134 (2]

LPC No ‘ | LPO Approval Date and Time E\ :

Delivery Lead Period(Day) ‘ 14| - Delivery Due Date ‘ ‘ ol

Supplier Name | LF MERCU SDN EHD [ 2]

Delivery Site To Name ‘ HOSPITAL PAKAR SULTANAH FATIMAH ‘ 2 |x Effective End Date ‘26:’1 22019 jen|

Order Status ‘Approved |

Remark ‘ | eP Status ‘eP Approved |
A

Created By ‘ —_ - — | Reason ‘ /J

PASC CAFPD No Yes ‘ |

Figure 3.14.2-13 Purchase Order : Indent

STEP 12

Click on b eP-Approve button to approve the transaction

CONFIRMATION

@ COMFO140: Are you sure o proceed with eP

approve?

| Cancel || Yesg || Mo

Figure 3.14.2-14 Alert Message
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Note

e If click on the button, record will be approve and alert message will be pop up as shown in Figure
3.14.2-15.

e |[f click on the button, record will not be save

e |[f click on the tﬂ] button, no changes will be made on the record

INFORMATION

@ INFO0E48: Purchase order is eF approved

OK

Figure 3.14.2-15 Alert Message

e Click on the button to updated data as shown in Figure 3.14.2-16.

PURCHASE ORDER
a8 Cancel LPO | X
PURCHASE ORDER DETAILS
Contract Purchase Order
Orger No [Po1s001388 | Financial Year ‘ 2019)
Request Type [indent Based [~ Total Order Amount (RM) ‘ 153.50)
Order Date [1710772019 02:16:32 M ks

KKM Code Contract Ref No [ki-az32017iF (W) [2)- Revision Mo [ |

External Indent Mo. [knz124 [ 2]

LPONo |Ls7essa3se |- LPO Approval Date and Time [1700712019 2:27 P01 (&)

Delivery Lead Period(Day) | 30* Delivery Due Date [ 1810812019 12:00:00 A [®)

Supplier Name [ LF MERCU SDN BHD |2

Delivery Site To Name [ HOSPITAL PAKAR SULTANAH FATIIMAH |2 Effective End Date 26112201 &)

Order Status |Approved ‘

Remark | eP Status |eF Approved |
e

Created By | —_ — ‘ Reason | /J

PASE CAPD No ' Yes |

Figure 3.14.2-17 Purchase Order

Cancel LPO

e Able to cancel LPO by click on button

e Order status will change to Approved

e Click on| X putton to close the screen
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution

5.0 Links To Inventory Modules

No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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