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1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are twelve (12) modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o o bk~ DR

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye Drop,
Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

Clinical Pharmacokinetics Services (TDM)

@

10. Drug Information & Consumer Education (DICE)
11. Medication Therapy Adherence Clinic (MTAC)
12. Data Mining (PhARM)

1.2  Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in detail:
e Proposed Contract Item

e Contract Facility

1.3  Organised Sections
These are the sections within this document:
e Section 1 : Introduction
e Section 2 : Application Standard Features
e Section 3 : Inventory Contract

e Section 4 : Acronyms

U. MANUAL_INV_CONTRACT-13" E Page 1
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Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

*u.I“'@i]BI

ngmga@+|ﬁeall
— 5

L Refresh Screen Q, Search Search Record
Add/Create New Record Show Help
Print Mandatory Field
Calendar Icon | 2 | Search Icon
Close Window Radio Button
Checkbox V4 Edit Record
Cancel Delete Record
@oonwse | Pootwdomn
. m] Add Item 1o the list - —m — ] IIiDSetzlete Iltem from the
r (= Request 1 Request for Approval @ Cancel Request Cancel the Request
_’m | Approve Transaction ,R’—e;ect| Reject Transaction
J; Send for Approval J Send for Approval | Dropdown Box

Automatically
Display/Retrieve Box

Empty Text Box
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Inventory Contract Module Legend

L Retrieve Retrieve transaction

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U. MANUAL_INV_CONTRACT-13" E Page 3
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3.0 Contract

Overview
Contract Items is the estimated annual purchase amount that is more than RM500K. System identifies items to be
purchased based on the accumulative amount. This transaction is made by the user from Main Store (Level 1).

Contract Facility is the project from HQ for the respective facility. The detailed information for a Contract Facility is
controlled at HQ level. At the facility level, the users will be able to retrieve the information from HQ. However, the
users at the facility level will not be able to key in the contract information through PhIS system as everything pertaining
to Contract Facility will be controlled at HQ.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (Subject to user assign by the facility)

Functional Diagram

Start

A
Recommended

Purchase List
(RPL) - Contract

|

Contract
Purchase
Order

Receiving

Figure 3.1

U. MANUAL_INV_CONTRACT-13" E Page 4
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Start
A

Contract Purchase
Order

\
Send For Verification
v

Contract Purchase
Order Verification

*

Yes
v
Send eP for
LPO Approval <« Approval No
Receiving No End <«

Figure 3.2
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3.1 View Recommended Purchase List (RPL) Contract Listing Page
To view existing Recommended Purchase List record, perform the steps below:

El Home
o) Patient Management

Contract Facility
) By Request Order
[ Purchase Order

RECOMMENDED PURCHASE LIST (RPL)

Created Date

Created By

MENU HOSP. PAKAR SULTANAH FATIMAH Logout

o) Order Management | 0 e +
21 Inventory
B Finance Item Purchase Type All v Status All v
© Procurement
Routine RPL No ~ EPC No. »
Recommended Purchase — —
List Date From En Date To [
Lampiran Q
Created B; ~ -
Proposed Contrac Y Q‘ e

O Inventory Management RP20000022 LP 22/10/2020 Approved
O ADRIAEFI RP20000021 Contract 03/09/2020 Approved
o) Pharmacy Transaction
RP20000020 LP 24/08/2020 Closed
ol MAR
5 Maintenance RF20000019 APPL 24/08/2020 Closed
o) Report/Enquiry RP20000018 APPL 23/08/2020 Closed
RP20000017 APPL 27/07/2020 Closed
RP20000016 Contract 27/07/2020 Closed
RP20000015 APPL 014072020 Closed
RP20000014 APPL 23/06/2020 Closed
RP2000001 1P 23I0A/2020 Clnsed

[1-10/141]

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated by the system based on buffer level to help user to

proceed with the purchases

STEP 1

Click on the ‘Inventory menu’ followed by ‘Procurement’, ‘Routine’ and click on ‘Recommended Purchase List

(RPLY

STEP 2

To search for existing ‘Recommended

Purchase List (RPL)’ transaction, this search

criteria can be used:
a) Item Purchase Type:
- Al
- APPL
- Contract
- LP
b) Status
- Al
- Approved
- Cancelled
- Closed
- Open
- Pending For Approval
- Pending For Verification
- Rejected
b) RPL No
c) EPO No
d) Date From
e) Date To
f) Created By

U. MANUAL_INV_CONTRACT-13" E
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PHARMACY INFORMATION SYSTEM

O

o) Patient Management

0y
0 Order Management | Y
21 Inventory
O Finance Item Purchase Type | An - | Status | Al v |
2 Procurement
Routine RPL No. | 2| EFC No. | 2|
Recommended Purchase — —
List Date From m | Date To [l
Lampiran Q i
Created B;
Proposed Contract tem P v ‘ L l @
Contract Facility

[ By Request Order

G Q Recommended Purchase Listx
] Home RECOMMENDED PURCHASE LIST (RPL)

) Purchase Order Item Purchase Type Created Date
O Inventory Management RP20000022 LP 22/10/2020 - - Approved

O ADRIAEFI RP20000021 Contract 03/00/2020 - - Approved

& Pharmacy Transaction
RP20000020 LP 24/03/2020 - - Closed

O MAR

4 Maintenance RP20000019 APPL 24/08/2020 - - Closed

o Report/Enquiry RP20000018 APPL 23/03/2020 - - Closed
RP20000017 APPL 27/07/2020 - - Closed
RP20000016 Contract 271072020 - - Closed
RP20000015 APPL 01/07/2020 - - Closed
RP20000014 APPL 23/06/2020 - - Closed
RP2000001 1P 23U082020 - - Closad

Logout

| *

[1-10/141]

Figure 3.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3

shown in Figure 3.1-2

Note
In circumstances of no criteria is input, the entire list of previous transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed

Click on the button after input criteria and the result display will be based on the criteria entered as

U. MANUAL_INV_CONTRACT-13" E
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Create New Recommended Purchase List (RPL) Contract
To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM

El Home
o) Patient Management
o) Order Management

« Contract Facility
) By Request Order
[ Purchase Order

RECOMMENDED PURCHASE LIST (RPL)

1

1 Inventory
O Finance Item Purchase Type | Al - | Status | Al ¥ |
&) Procurement
# Routine RPL No | 2| EPO No | 2|
+ Recommended Purchase — —
List Date From ll Date To il
+ Lampiran Q
+ Proposed Contract / Y ‘ 2] s fai

Created Date

Created By

O Inventory Management RP20000022 LP 22/10/2020 —— - Approved
O ADRIAEFI RP20000021 Contract 03/09/2020 - —— - Approved
o) Pharmacy Transaction
RP20000020 LP 24/08/2020 — - Closed

ol MAR

5 Maintenance RP20000019 APPL 24/08/2020 ——— - Closed

[ Repert/Enquiry RP20000018 APPL 23/08/2020 - - - Closed
RP20000017 APPL 27/07/2020 — - Closed
RP20000016 Contract 27/07/2020 - -— - Closed
RP20000015 APPL 01/07/2020 — - Closed
RP20000014 APPL 23/06/2020 —— - Closed
EP2000001 1p 2U0A/2020 — - Clnsed

Logout

[1-10/141]

department

STEP 1
(RPLY

STEP 2

3.2-2

RECOMMENDED PURCHASE LIST

RPL No

Iltem Purchase Type

Reject Reazon

ITEM LIST

VOTE CODE LIST

RECOMMENDED PURCHASE LIST INFORMATION

Figure 3.2-1 New Recommended Purchase List (RPL)

Date/Time

Created By

Remark

: (% Generate RPL | | B |

‘ 26/10/2020 00:14:15 PM

Figure 3.2-2 Recommended Purchase List (RPL)

For Specific Department? | No v | Send For HOD Verification ‘ No ‘ - |
Depariment Name: | ‘ 2| Unit Name ‘ ‘ v |
Item Group | v | Item Sub Class | v | @
View Near Expiration Quantity? | No v | @ Mo. of Days ‘ 0|
With Back Order Quantity? | No ¥ | Status [Opan ]
Stock Location ‘ 2 |

The purpose is to generate a list of items where the purchasing is meant for Facility used and not for specific

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

Click on the E button and the ‘Recommended Purchase List’ screen will be displayed as shown in the Figure

| x

U. MANUAL_INV_CONTRACT-13" E
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STEP 3
Select Item Purchase Type as Contract

Note
Once select item purchase type as contract system will enable Contract Expiry option.

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Verification will be disabled. Department Name
and Unit Name are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down
box

STEP 7

Select to View Near Expiration Quantity? from the drop down box
- Yes
- No

Note
If selection is ‘Yes’, user have to enter number of days in the No of Days field.

RECOMMENDED PURCHASE LIST

e (000 s

RECOMMENDED PURCHASE LIST INFORMATION

RPL No \ | DaterTime [26r1022020 00:14:15 PM (&)
Item Purchase Type | Contract v | Created By | — |
For Specific Depariment? | No v | Send For HOD Verification |Na ‘ v |
Department Name ‘ | 2| Unit Name | ‘ v |
Item Group | DRUG v | Item Sub Class ¥ |
View Near Expiration Quantity? | No v | No. of Days 0|

[
With Back Order Quantity? [No - \ Status [Open ]
Contract Expiry @ | Al v |

Stock Location |

Reject Reason ‘

Remark ‘

ITEM LIST
VOTE CODE LIST

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select to view With Back Order Quantity? from the drop down box:
- Yes
- No

U. MANUAL_INV_CONTRACT-13" E Page 9
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Note
Back Order Quantity represents the pending receive quantity that has not been supplied yet by the suppliers.

STEP 9

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

Note
User able to choose item by using store location criteria. Store location will show in Figure 3.2-4 below.
Stock Locati S h
OCK Locations Searc X
Stock Name Stock Code
[ Q searcn JIY
1 162 | > | » [1-10/614]
TPN SU-C3 SU-C3
TPN SU-C2 Su-Cc2
TPN SU-C1 SU-C1
TPN SU-B4 SU-B4
TPN SU-B3 5U-B3
TPN SU-B2 5U-B2
TPN SU-B1 SU-B1
TPN SU-A3 SU-A3
TPN SU-A2 SU-A2
TPN SU-A1 SU-A1

Figure 3.2-4 Stock Location Search

STEP 10
Click on the

(5 Generale RFL | 1 t10n to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

U. MANUAL_INV_CONTRACT-13" E Page 10
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

- - Colm'aclEnd Default tem | Packaging Request Request | StockAvailable | Stock Available | Max Storage
B | Drug / Non-Drug Codes| Drug / Non-Drug Name 3 Contract No B Date Code *| Description ~| Quantity (SKU)” | Quantity (PKUT (SKU) > (PKU) | Quantity(sku)” |

VOTE CODE LIST

1 "
BudgetType 3 Vote Code Vote Description ini Balance Before RPL (RM) = Utilized RPL (RM) Balance After RPL (RM) %

Figure 3.2-5 Add Item Manually

STEP 11

Click on the e button to add additional item into the RPL list and the Add Item screen will be displayed

as shown in Figure 3.2-6

ADD ITEM

F @ [ x

Item Group | DRUG | v | Item Sub Class |

Drug Name @ |Carbamazepine 200mg CR Tablet pel \ N Drug Code |ND3AF01000T5001XX ‘
Default ltem |Camamazepine 200mg CR Tablet pel @ Packaging Description |an of 200 tab ‘
Uom SKU [tablet | PR [taplet | Available Quantity sku | 17.000] PKU | a5
Total Request Quantity sku | o] Pru | o Max Storage Quantity sku | 12,000 PKU | 80/
Average Unit Price (RM) | 0 9059‘ Usage Quaniity SKU | u| FKU ‘ o‘*
Amount (RM) [ \ Buffer Level Quantity sku | 8,000] PKU | 4]
Contract No. | KKM-082012(127/2012)F(U) Estimation Price (RM) 24,072,817

VOTE CODE LIST

[ i Dekete \ 4 Vote Code |
1 I [1-1/1]
Budget Type =] Vote Code = Vote Description =] Ministry/Department Request Quantity(SKU) = | Request Quantity(PKU}

g

‘ B4242 - KEMENTERIAN KESIHATAN ||
TOTAL 0

| FARMASI DAN BEKALAN »

‘090401.’012200074014'

‘ O |Operalmg

1 " [1-5/5]
ftem Description Packaging Description Ava?l:l?lr:aﬁ(l;KU] Ava?l:zlr:zﬁ(gKU] Y.:n?o:::ﬁ::)e
ND3AF01000T5001-30 Carbamazepine 200mg CR Tablet pck pack pack of 30 tablet 0 0 0.00
NO3AF01000T5001XX.02 Carbamazepine 200mg CR Tablet box box box of 200 tablet 9,000 45 0.00
NO3AF01000T5001XX.03 Carbamazepine 200mg CR Tablet box box box of 100 tablet 0 0 0.00
ND3AF01000T5001-1 Carbamazepine 200mg CR Tablet box box box of 1 tablet 0 0 0.00
NO3AF01000T5001XX.01 Carbamazepine 200mg CR Tablet box box Box of 200 tab 8,000 40 0.00
TOTAL 17,000 85

Figure 3.2-6 Add Item

STEP 12
Select Drug Name

STEP 13
Select Default Item

U. MANUAL_INV_CONTRACT-13" E Page 11
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STEP 14

STEP 15

Note

Enter Request To Purchase Quantity

Select Vote Description from the drop down box if no default vote code has been set for the drug selected

e Available Quantity is nhon-editable; it will be automatically displayed base on the selected item code.

e User able to add new vote code by click on button and able to delete vote code by click on

[@oeee Jj 0

Note (fields that are non editable)

e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

Item Group |DRUG ‘ - \ Item Sub Class \ |
Drug Name |Camamazepine 200mg CR Tablet R \ - Drug Code ‘NDBAFmDODTEDO‘IXX |
Default ltem |Camamazepine 200mg CR Tablet pel \ Packaging Description ‘Bux of 200 tab |
uom SKU tablet | PKU [tablet | Available Quantity sKu | 17,000] PKU | a5

Total Request Quantity SKU | 1,000] PKU | 5 Max Storage Quantity SKU | 12,000] PKU | 50
Average Unit Price (RM) [ 09059 Usage Quantity SKU | o] PKU | Ik
Amount (RM) | 205 gu‘ Buffer Level Quantity SKU | sonu‘ PKU ‘ 4u|'
Contract No. | KKM-08/2012(12712012)F (U) v Estimation Price (RM) \ 24,072.8176)

VOTE CODE LIST

: i Delete | 4 Vote Cade |

[1-1/1]

Budget Type Vote Code ] Vote Description Ministry/Depariment Request Quantity(SKU)  +| Request Quantity(PKU3
r y '
| O ‘Operalmg |090401‘012200'2?401; | FARMASI DAN BEKALAN 2T ‘84242 - KEMENTERIAN KESIHATAN |‘ 1,DOG||| 5|
TOTAL 1,000
[1-515]

YTD Purchase
Amount (RM)

‘Quantity ‘Quantity

ST Available (SKU) | Available (PKU)

Packaging Description

Item Description

NO3AF01000T5001-30 Carbamazepine 200mg CR Tablet pck pack pack of 30 tablet 0 0 0.00

NO3AFD1000T5001XX 02 Carbamazepine 200mg CR Tablet box box box of 200 tablet 9,000 45 0.00

NO3AF01000T5001XX.03 Carbamazepine 200mg CR Tablet box box box of 100 tablet 0 0 0.00

NO3AF01000T5001-1 Carbamazepine 200mg CR Tablet box box box of 1 tablet 0 0 0.00

NO3AF01000T5001XX_01 Carbamazepine 200mg CR Tablet box box Box of 200 tab 8,000 40 0.00
TOTAL 17,000 85

Figure 3.2-7 Add Item

U. MANUAL_INV_CONTRACT-13" E
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STEP 16
Click on the button to save the selected drug to be added into RPL list

STEP 17
Click on the E] to close the Add Item screen

Note

e After clicking save, an alert message will be displayed as per Figure 3.2-8, click on the button
to confirm saving of the record.

CONFIRMATION

g CONFO002: Are you sure you want to save?
@

|Cancel || fes || Mo

Figure 3.2-8 Record Alert Message

o User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.2-9

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | DatelTime 2611072020 03:46°55 FM |
Item Purchase Type | Contract v | Created By ‘ - - |
For Specific Department? | No - | Send For HOD Verification ‘ No | - |
Department Name | | 2| Unit Name ‘ | ¥ |
Item Group | DRUG v | Item Sub Class | v |
View Near Expiration Quantity? | No - | No. of Days ‘ EI|
With Back Order Quantity? | No v | Status \:Open |
Contract Expiry | Al - |

Stock Location (

Reject Reason ‘

Remark ‘

j]ﬁ Delete Item \ & Add ttem |

1 " [1-171]

- .| ContractEnd_, | DefaultHem Packaging _ Request Request _ | Stock Available | Stock Available | Max Storage
@ | Drug/Non-Drug Codes|  Drug f Non-Drug Name Eoi=lo € Date Code | Descripion | Quantity (SKU)~ | Quantity (PKUJ (SKU) T| (PKU) | Quantity(SKU)

Carbamazepine 400mg CR | KKM- NO3AF01000T50
Tablet 0ar012(127R012F) |20 1072014 02XX.01 LB TETED ‘

‘ () | NO3AF01000TS002XX

r

VOTE CODE LIST

1 r [1-17/1]

Budget Type =+ Vote Code ] Vote Description Minisiry/Department Balance Before RPL (RM) = Utilized RPL (RM) ] Balance Afier RPL (RM) =
‘ 090401/022200/27401/ ‘

‘Opelaliﬂg FARMASI DAN BEKALAN (UBAT) |E4242 - KEMENTERIAN KESIHATAN | 2‘?84,423.09| 1‘551.50‘ 2,782,761.49

TOTAL 278442309 1,661.60 278276149

Figure 3.2-9 Save Record

U. MANUAL_INV_CONTRACT-13" E Page 13
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STEP 18
Click on the button to save the RPL transaction

Note
e RPL No is generated after click save button.

e The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 19
Click on the E] to close the RPL screen

Note
e Click on the button to save the record.

e |If user click on the button or | Cancel | putton, there will be no changes applied and the screen
will return to the Recommended Purchase List Information screen.

CONFIRMATION

_ COMFOO0Z: Are you sure yvou want to save?
I' -

|Cancel || es || Mo

Figure 3.2-10 Save Record Alert Message

e Click on the button to confirm the request to be sent for approval.

INFORMATION

@ IMFO0E79: Record has been saved successfully
!

Ok

Figure 3.2-11 Alert Message

U. MANUAL_INV_CONTRACT-13" E Page 14
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3.3 Create New Recommended Purchase List Contract For Specific
Department (YES) Without Verification

To generate a Recommended Purchase List Contract record, perform the steps below:

=]

El Home
Patient Management
‘Order Management

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH

21 Inventory
Finance Item Purchase Type All Status All
“1 Procurement
Routine RPL No EPQ No.
Recommended Purchase
List Date From Date To
Lampiran Q
Created By Search
Proposed Contract
Contract Facility 1 15 > [ » [1-10/141]
By Request Order
Purchase Order G Created Date Created By
Inventory Management RP20000022 LP 22/10/2020 Approved
ADRIAEFI RP20000021 Contract 03/09/2020 Approved
Pharmacy Transaction
MAR RP20000020 LP 24/08/2020 Closed
Maintenance RP20000019 APPL 24/08/2020 Closed
Report/Enguiry RP20000018 APPL 23/08/2020 Closed
RP20000017 APPL 2710772020 Closed
RP20000016 Contract 27/07/2020 Closed
RP20000015 APPL 0140772020 Closed
RP20000014 APPL 23/06/2020 Closed
EP2000001 1P Sanao0o0 e

STEP 1

STEP 2

Figure 3.3-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby verification
from HOD is not required. The transaction is for Specific Department and user have to select Department Name
and Unit Name but HOD Approval is ‘NO’

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

Click on the E button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.3-2 New Recommended Purchase List (RPL)

U. MANUAL_INV_CONTRACT-13" E

Page 15




© PhIS & CPS Project Gnls

NG User Manual — Pharmacy Inventory (Contract)

Wty O Hea b Mdigse

RECOMMENDED PURCHASE LIST

:E:!'GenerateRPLH R @ | x

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time [27r1022020 11:23:00 Am [E)

ltem Purchase Type | Contract - Crealed By | - — ‘

For Specific Depariment? | Yes v \@ Send For HOD Verification | No v |

Depariment Name | General Medicine 2 Unit Name | KLINIK PAKAR PERUBATAN v |

Item Group | DRUG v @ ltem Sub Class | v |
View Near Expiration Quantity? [No v No. of Days | 0‘

‘With Back Order Quantity? | No v \ Status [Open ]

Contract Expiry | A1 v |

Stock Location |

Reject Reason ‘

ITEM LIST
VOTE CODE LIST

Figure 3.3-2 New Recommended Purchase List (RPL)

Remark ‘

STEP 3
Select Item Purchase Type as Contract

STEP 4
Select For Specific Department is ‘YES’, function for Send for HOD Approval is enabled, but maintain ‘NO’

STEP 5
Select Department Name

Note
List of Department Name retrieved from Department Master.

STEP 6

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 7
Select Unit Name

STEP 8

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down
box
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time [27r1022020 11:23:00 Am [E)
ltem Purchase Type | Contract - Crealed By | — ‘
For Specific Depariment? | Yes v | Send For HOD Verification | No v |
Depariment Name | General Medicine 2 Unit Name | KLINIK PAKAR PERUBATAN v |
Item Group | DRUG v \@ ltem Sub Class | v |
View Near Expiration Oua| No v No. of Days | 0‘
‘With Back Order Quantity? | No v \@ Status [Open ]
Contract Expiry | A1 v |

Stock Location |

Reject Reason ‘

Remark ‘

ITEM LIST
VOTE CODE LIST

Figure 3.3-3 New Recommended Purchase List (RPL)

STEP 9

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note
If selection is Yes’, user have to enter No of Days.

STEP 10

Select With Back Order Quantity? from the drop down box:
- Yes
- No

STEP 11

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

STEP 12
Click on the &= =™ | 1y ;1100 to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.

e Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.

e Newly created RPL, Status will default to Open.
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e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

'EGenerateRPLH R |le x

RECOMMENDED PURCHASE LIST INFORMATION
ITEM LIST

'l Detete tem | + Add Item |

k - @

Contract End , | Default item , Packaging . Request Request | StockAvailable, | Stock Available | Max Storage , | Usa
Date - Code 7| Description ~| Quantity (SKU)~ | Quantity (PKUJ" (SKU) - (PKU) 7| Quantity(SKU)" | Qu

B | Drug/Non-Drug Codes| Drug / Non-Drug Name = ‘Contract No =

Na Records Found!
¥
VOTE CODE LIST

1 A

Budget Type = Vote Code B Vote Description B Ministry/Department Balance Before RPL (RM) = Utilized RPL (RM) =] Balance After RPL (RM) B

cords Fo
TOTAL

Figure 3.3-4 Add Item

STEP 13

Click on the adddien

as shown in Figure 3.3-5

ADD ITEM

button to add additional item into the RPL list and the Add Item screen will be displayed

[ 2 B e [x
Item Group ‘ DRUG ‘ - | Item Sub Class | |

Drug Name \Magnesium Sulphate 50% Injection (49 3%/5mL) Fel \ N Drug Code |BDSXAOS183F‘3001XX |

Default ltem \Magneaium Sulphate 50% Injection (49 3%/5mL) Fel \ @ Packaging Description |pazk of 10 ampoule |

uom SKU ‘amp ‘ PKU |amp ‘ Available Quantity SKU | u‘ PKU | u|

Total Request Quantity SKU ‘ 5‘ PKU | 1|* WMax Storage Quantity SKU | 5‘ PKU | u|*

Average Unit Price (RM) \ 144710 Usage Quantity sku | o PRU | o

Amount (RM) ‘ 70.85| Buffer Level Quantity SkU | 5 PrU | 0|

Contract No. \ KKM-144/2018/F(U) v \ Estimation Price (RM) | 50,141 ODDO|

VOTE CODE LIST

[ M Detete | +#Vote Cade |

1 " [1-1/1]

> Budget Type E Vote Code s Vote Description Ministry/Department Request Quantity(SKU) +| Request Quantity(PKU}

|D90401!012200-§7401;‘
29

‘ O |\FARMASI DAN BEKALAN ‘84242 - KEMENTERIAN KESIHATAN

TOTAL

1 I [1-414]

Quantity Quantity YTD Purchase

ltem Description PKU Description AT TR Available (SKU) | Available (PKU) | Amount (RM)

BO5XAD5183P3001XX.02 Magnesium Sulphate 50% Inj (49.3%/5mL) amp ampoule Ampoule
BO5XAD5183P3001XX 01 Magnesium Sulphate 50% Inj (49 3%/5mL) pck pack pack of 10 ampoule 0 0 000
B05XA05183P3001XX.03 Magnesium Sulphate 50% Inj (49.3%/5mL) pck pack pack of 50 ampoule 0 0 0.00
Magnesium Sulphate 50% Injection .
BO5XAD5183P3001XX 04 (49.3%/5mL) pck pack pack of 10 ampoule 0 0 0.00
TOTAL 0 0

Figure 3.3-5 Add Item

STEP 14
Select Drug Name
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STEP 15
Select Default Iltem

STEP 16
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 17
Enter Request Quantity (SKU)

Note
e Available Quantity is hon-editable; it will be automatically displayed base on the selected item code.
o Unit price is will be displayed but is editable

o Default item is based on setting in Item/Product Buffer Level and Drug/Non-Drug Catalogue maintenance
screen

Note (fields that are non-editable)
e SKU for item code is set up at Item Master.

o Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

Item Group ‘ DRUG ‘ v | Item Sub Class | |
Drug Name \Magneaium Sulphate 50% Injection (49 3%/5mL}) pel \ * Drug Code |BDSXAOS183PSOD1XX ‘
Default Item \Magneainm Sulphate 50% Injection (49.3%/5mL) 2 \ Packaging Description |pack of 10 ampoule ‘
uom SKU [amp | PrU famp \ Available Quantity sKU | o PrU | q

Total Request Quantity SKU ‘ 5| FKU | 1|* Max Storage Quantity SKU | 5‘ FKU | u| .
Average Unit Price (RM) ‘ 14.1710‘ Usage Quantity SKU | 0‘ PKU | o| .
Amount (RM) ‘ 70.85| Buffer Level Quantty SKU | 5| PrU | o
Contract No. \ KKM-144/2018/F(U) A4 \ Estimation Price (RM) | 50,141 ODDO‘

VOTE CODE LIST

"t Delete | 4 Vote Cade |

[1-141]

Budget Type Vote Code ¥ Vote Description Ministry/Department Request Quanfity(SKU) < | Request Quantity{(PKU3

" T
| — |090401‘012200'27401ﬂ [FARMASI DAN BEKALAN af ‘34242 - KEMENTERIAN KESIHATAN |\ 5|“ i

TOTAL 5

[1-474]

YTD Purchase
Amount (RM)

Quantity Quantity

Htem Description PKU Description At LT Available (SKU) | Avaitable (PKU)

BO5XAD5183P3001XX.02 Magnesium Sulphate 50% Inj (49.3%/5mL) ampoule Ampoule 0
BO5XAD5183P3001XX .01 Magnesium Sulphate 50% Inj (49.3%/5mL) k pack pack of 10 ampoule 0 0 0.00
BO5XAD5183P3001XX.03 Magnes!um Sulphate 50% Inj (49.3%/5mL) pack pack of 50 ampoule 0 0 0.00
BOSXADS183P3001X0.04 Eﬂ:g;;im?“'”hm 50% Injection pack pack of 10 ampoule 0 0 0.00
TOTAL 1] 0
Figure 3.3-6 Save Record
STEP 18
Click on the button to save the selected drug to be added into RPL list
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STEP 19
Click on the E] to close the Add ltem screen

Note

e After clicking save, an alert message will be displayed as per Figure 3.3-7, click on the button
to confirm saving of the record.

CONFIRMATION

s COMNFO002: Are you sure you want to save?
(@)

|Cancel || Yes || Mo

Figure 3.3-7 Record Alert Message

e User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.3-8

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | DateTime [27102020 11:23.00 A (&)
Item Purchase Type | Contract v | Created By | — |
For Specific Depariment? | Yes v | Send For HOD Verification | No |
Department Name | General Medicine 2| Unit Name | KLINIK PAKAR PERUBATAN |-
Item Group | DRUG v | ltem Sub Class | v |
View Near Expiration Quantity? [No v No. of Days | u|
With Back Order Quantity? | No v | Status | Open |
Contract Expiry | Al - |

Stock Location (

Reject Reasen ‘

Remark ‘

il Delete tem | & Add ltem |

1 " [1-1/1]

Contract End
Date T

Default Hem ,
Code 7

Packaging . Request Request _ | Stock Available, | Stock Available | Max Storage |

) R lHCs T al=e RS RO R EniEls 5 Description ~| Quantity (SKU) | Quantity {PKUJ (sku) T (PKU) | Quantity(SKU)"

BO5XA05183P30
01XX.04

Magnesium Sulphate 50%
Injection (49.3%/5mL)

pack of 10
ampoule

3
VOTE CODE LIST

1 " [1-1/1]

KKM-144/2018/F(U) 18/08/2018

‘ ) |BO5XAD5183P3001XX

Budget Type = Vote Code ] Vote Description ] Ministry/Department

090401/022200/27 499/
99

Balance Before RPL (RM) 3 Utilized RPL (RM) 3 Balance After RPL (RM) =

‘Opelaling ‘FARMASI DAN BEKALAN ‘34242 - KEMENTERIAN KESIHATAN ‘ 304,435.58| TD.&G‘ 304,36473

TOTAL 304,43558 70.86 304,364.73

Figure 3.3-8 Save Record

STEP 20
Click on the button to save the RPL transaction
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¢ RPL No is generated after click save button.

e The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

¢ Click on the Send for Approval button to send the RPL to the HOD for approval.

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for
Approval’.

STEP 21
Click on the E] to close the RPL screen

Note _ .
e Click on the |. VE .| button to save the record.

e |If user click on the |. - .| button or |. e .| button, there will be no changes applied and the screen will
return to the Recommended Purchase List Information screen.

CONFIRMATION

_ COMFOO0Z: Are you sure you want to save?
I' -

|Cancel || es || Mo

Figure 3.3-9 Save Record Alert Message

e Click on the |. sl .| button to confirm the request to be sent for approval.

INFORMATION

@ IMFO067S: Record has been saved successiully

\

OK

Figure 3.3-10 Alert Message
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Create New Recommended Contract For Specific Department (YES) With

Verification
To create New RPL Contract, For Specific Department: YES, Send for Approval: YES, perform steps

below

=]

El Home
Patient Management

Contract Facility
By Request Order
Purchase Order
Inventory Management

List te From
Lampiran Q eated By
Proposed Contract Itei

RP20000022

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH

LP

Y
‘Order Management | o
21 Inventory
Finance Item Purchase Type All Status
“1 Procurement
Routine RPL No EPQ No.
Recommended Purchas
Date To

Created Date
22/10/2020

Created By

ADRIAEFI RP20000021 Contract 03/09/2020 Approved

Pharmacy Transaction

MAR RP20000020 LP 24/08/2020 Closed

Maintenance RF20000019 APPL 24{08/2020 Closed

Report/Enguiry RP20000018 APPL 23/08/2020 Closed
RP20000017 APPL 2710772020 Closed
RP20000016 Contract 27/07/2020 Closed
RP20000015 APPL 01/07/2020 Closed
RP20000014 APPL 23/06/2020 Closed
RP2000001 \p S -

Logout

[1-10/141]

Approved

Figure 3.4-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) and Approval from
HOD is required. The transaction is by Specific Department and user has to select Department Name and Unit
Name. Users have to select ‘Yes’ for Send for HOD Verification.

STEP 1

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

STEP 2

Click on the E button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen

as shown in the Figure 3.4-2 New Recommended Purchase List (RPL)
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RECOMMENDED PURCHASE LIST

: (= Generate RPL. \ |F |? | x

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time (271102020 00:24:01 PM (]

ltem Purchase Type | Contract v Created By [—— - |

For Specific Depariment? | ves v \@ Send For HOD Verification | Yes v |®
Department Name @ | General Medicine 2 Unit Name @ | WAD 8 (MED - L} |

Item Group | DRUG v \. Item Sub Class | v |®
View Near Expiration Quantity? [Na - | No. of Days ‘ 0|

‘With Back Order Quantity? |No v \ Status [Open ]

Contract Expiry | An v |

Stock Location ‘

Reject Reason ‘

Remark ‘

ITEM LIST

VOTE CODE LIST

Figure 3.4-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as Contract

STEP 4
Click For Specific Department and select ‘Yes’, function for Send for HOD Verification is enabled

STEP 5
Click ‘Yes’ for Send For HOD Verification

Note
If Send For HOD Verification is ‘Yes’ the RPL transaction will send to respective HOD for verification.

STEP 6
Select Department Name

Note
List of Department Name retrieved from Department Master.

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 9
Select Item Sub Class is retrievable from item sub class master table and will be displayed in a drop down box
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time (271102020 00:24:01 PM (]
ltem Purchase Type | Contract - Crealed By ‘ —— - |
For Specific Depariment? | Yes v | Send For HOD Verification | Yes - |
Department Name | General Medicine 2 Unit Name | WAD 8 (MED - L} |
Item Group | DRUG v|* Item Sub Class | ¥ |
View Near Expiration Quanti [Na - \ No. of Days ‘ 0|
With Back Orderouanmy?®| No v \ Status [Open ]
Contract Expiry | An - \@
Stock Location ‘ 2 |
Reject Reason Remark
| 4 | /
ITEM LIST
VOTE CODE LIST
Figure 3.4-3 New Recommended Purchase List (RPL)
STEP 10
Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No
Note

If selection is ‘Yes’, enter number of days in the No of Days field.

STEP 11

With Back Order Quantity? from the drop down box:
- Yes
- No

STEP 12

Select to view Contract Expiry from the drop down box:
- Al
- Active Contract Only
- Expired Contract Only

STEP 13
Click on the &= =™ | 1y ;1100 to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in the Item/Product Buffer Level.
e Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

o RPL No will be generated when the user saves the transaction.

o Newly created RPL, Status will default to Open.
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

"l Delste item | + Add ltem |

(19

Stock Available | | Stock Available | Max Storage , | Usa
(SKU) e (PKU) 7| Quantity(SKU)" | O

Contract End
Date  ~

Default tem
Code ~

Packaging
Description ™

Request Request

W | Drug / Non-Drug Codes Quantity (SKU) ” | Quantity (PKUJ

Drug / Non-Drug Name = Contract No =]

VOTE CODE LIST

1 "

Vote Code Ministry/Department Balance Before RPL (RM) = Utilized RPL (RM) Balance After RPL {RM) B

BudgetType =

Vote Description

TOTAL

Figure 3.4-4 New Recommended Purchase List (RPL)

STEP 14

Click on the . Aden

as shown in Figure 3.4-5

button to add additional item into the RPL list and the Add Item screen will be displayed

[ B e [x
Item Group | DRUG ‘ ¥ | Item Sub Class | |

Drug Name |Calmum Gluconate 10% Injection Pl \ - Drug Code |A12AAOJDODPBOD1XX |

Default Item | Calcium Gluconate 10% Inj e Packaging Description |pazk of 20 ampoule |

uoM SKU [amp | PKU [amp | Available Quantity sku | o] Pru | 0

Total Request Quantity SKU ‘ 30| PKU ‘ 2|x Max Storage Quantity SKU | 3o| PKU ‘ 1|»

Average Unit Price (RM) [ 02250 Usags Quantity sku | o] PKU | 0

Amount (RM) [ 6.75| Buffer Level Quantity SKU | 30| PRU | 1

Contract No. | KKIM-8812019/F(U) v | Estimation Price (RM) | 22,250. OUUO|

VOTE CODE LIST

[ 1 Detete | 4 Vote Code |

[1-1/1]

Budget Type Vote Code E Request Quaniity(SKU)  +| Request Quanfity(PKU3

090401/012200/27401/
99

Vote Description

Ministry/Depariment

| FARMASI DAN BEKALAN

‘Operalmg |84242 - KEMENTERIAN KESIHATAN “

TOTAL

[1-6/6]

YTD Purchase
Amount (RM)

‘Quantity
vailable {SKU)

‘Quantity
Available (PKU)

Item Description

A12AAD3000P3001XX.03 Calcium Gluconate 10% Inj pck pack pack of 20 ampoule 0 0 0.00

A12AAD3000P3001XX 01 Calcium Gluconate 10% Inj pck pack Pack of 10 amp 0 1] 0.00

A12AAD3000P3001XX.02 Calcium Gluconate 10% Inj amp ampoule Ampoule 0 0 0.00

A12AAD3000P3001XX 05 Calcium Gluconate 10% Inj pck pack pack of 50 ampoule 0 1] 0.00

A12AAD3000P3001XX.06 Calcium Gluconate 10% wiv Injection amp ampoule ampoule 0 0 0.00

A12AAD3000P3001XX.04 Calcium Gluconate 10% Inj pck pack pack of 20 ampoule 0 0 0.00
TOTAL 0 1]

Figure 3.4-5 Add Item

STEP 15
Select Drug Name
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STEP 16
Select Default Iltem

STEP 17
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 18
Enter Request Quantity (SKU)

Note
¢ Available Quantity is nhon-editable; it will be automatically displayed base on the selected item code.

e Unit price (RM) will be displayed but is editable

Note (fields that are non-editable)
e SKU for item code is set up at Item Master.

o Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM)

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

¢ The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

‘Operalmg

Budget Type

Vote Code %
|D90401!0122U0274014’

Vote Description

| FARMASI DAN BEKALAN

liem Group | DRUG ‘ v | Item Sub Class | |
Drug Name |Cal:\um Gluconate 10% Injection pel \ Drug Code |A12AA03000F'3001XX |
Default ltem | Calcium Gluconate 10% Inj R \ Packaging Description |pa:k of 20 ampoule |
uom SKU ‘amp | PKU |amp | Available Quantity SKU | u| PKU ‘ 0|

Total Request Quantity SKU ‘ 3u| FKU ‘ 2|* Max Storage Quantity SKU | au| PKU ‘ 1|>
Average Unit Price (RM) | 0 2250‘ Usage Quantity SKU | 0| PKU ‘ 0|*
Amount (RM) [ 675| Buffer Level Quarntity sku | 30| Pru | 1]
Contract No. | KKM-88/2018/F(U) v | Estimation Price (RM) | 22,250. 0I]D0|

Ministry/Department

Request Quantity{SKU)

VOTE CODE LIST

j i Delete | +Vote Code |

+ | Request Quantity(PKU3

[1-1/1]

|B4242 - KEMENTERIAN KESIHATAN

0|

TOTAL

Click on the button to save the selected drug to be added into RPL list

1 1 [1-6/6]
Item Description PKU Description Packaging Description .Ava?l::lr:a ﬁ(‘;KU] Ava?l::ll:a ﬁ[gKU} ‘::o::rtc[':::
A12AAD3000P3001XX.03 Calcium Gluceonate 10% Inj pck pack pack of 20 ampoule 0 0 0.00
A12AAD3000P3001XX.01 Calcium Gluconate 10% Inj pck pack Pack of 10 amp 0 0 0.00
A12AAD3000P3001XX.02 Calcium Gluconate 10% Inj amp ampoule Ampoule 0 0 0.00
A12AAD3000P3001XX.05 Calcium Gluconate 10% Inj pck pack pack of 50 ampoule 0 0 0.00
A12AAD3000P3001XX 06 Calcium Gluconate 10% wiv Injection amp ampoule ampoule 0 1] 0.00
A12AAD3000P3001XX.04 Calcium Gluconate 10% Inj pck pack pack of 20 ampoule 0 0 0.00
TOTAL 0 (1]
Figure 3.4-6 Add Item
STEP 19
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STEP 20
Click on the E] to close the Add ltem screen

Note

e After clicking save, an alert message will be displayed as per Figure 3.4-7, click on the |L| button to

confirm saving of the record.

CONFIRMATION

_ COMNFOO02: Are you sure you want to save?

|Cancel || fes || Mo

Figure 3.4-7 Record Alert Message

o User will be redirected to the Recommended Purchase List Information screen as shown in Figure 3.4-8

RECOMMENDED PURCHA SE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPLNo [ | DateTime [271102020 002401 P11 [&]
Item Purchase Type | Contract v Created By [— - |
For Specific Department? | Yes ¥ | Send For HOD Verification | ves ¥ |
Department Name | General Medicine R |* Unit Name | WAD 8 (MED - L) v |
Iten Group | DRUG v | Item Sub Class | |
View Near Expiration Quantity? o v No. of Days | u|
With Back Qrder Quantity? | No v | Status | Open |
Contract Expiry | Al v |

Stock Location (

Reject Reason ‘

Remark ‘

il Detete tem \ & Add liem |

1 " [1-171]

Contract End
Date 7

Default ltem | Packaging , Request Request
Code 7| Description T| Quantity (SKU) ™| Quantity (PKUJ (SKU) M (PKU)

.| Stock Available , | Stock Availablg | Max Storage |

W | Drug / Non-Drug Codes| Drug / Non-Drug Name 3+ Contract No > *| quantityskuy” | d

[ |a12aA02000P3001xx | C3ICUM Gluconale 10% |0y g p1grF(u) 211042017 AT2AAG3000P30 | pack of 20 30 1 0 0 30
— Injection 01XX.04 ampoule
13
VOTE CODE LIST

1 I [1-171]

Budget Type % Vote Code = Vote Description = Ministry/Department

090401/022200/27499/
99

Balance Before RPL (RM) % Utilized RPL (RM) * Balance After RPL (RM) %

‘ Operating ‘FARMASI DAN BEKALAN |84242 - KEMENTERIAN KESIHATAN | 304,435.58‘ 6.75‘ 304,42883

TOTAL 30443558 6.75 30442383

Figure 3.4-8 Save Record

STEP 21
Click on the button to save the RPL transaction
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e RPL No is generated after click save button.
e The transaction status is ‘Open’ after saved. After save, button for Send for Verification will be enabled.

e Click on the Send for Verification button to send the RPL to the HOD for verification.

e The transaction flow to HOD to approve/reject through Task List. The status change to ‘Pending for
Verification.

STEP 22
Click on the E] to close the RPL screen

Note

e Clickon the|. = | button to save the record.

e |If user click on the |. - .| button or |. e .| button, there will be no changes applied and the screen will
return to the Recommended Purchase List Information screen.

CONFIRMATION

_ COMFOO0Z: Are you sure you want to save?

s

|Cancel || es || Mo

Figure 3.4-9 Save Record Alert Message

e Click on the |. sl .| button to confirm the request to be sent for approval.

INFORMATION

@ IMFO067S: Record has been saved successiully
\

OK

Figure 3.4-10 Alert Message
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3.5 Recommended Purchase List (RPL) Verification
To view and verify the Recommended Purchase List (RPL) record, perform the steps below:

L Y} PHARMACY INFORMATION SYSTEM
G Q Bl tome | Recommended Purchase Listx
RECOMMENDED PURCHASE LIST {RPL)
El Home
O Patient Management N S
o
O Order Management | | | +
Z1 Inventory
=l Finance tem Purchase Typs [an v | Status [an - |
“I Procurement
Routine RPL No. ( 2| EFONo. | 2|
Recommended Purch; — —
List @Date From i} | Date To =) |
Lampiran Q
Created By Search
Proposed Contract ‘ 2|
Contract Facility 1 115 > [ » [1-10/141]
[ By Request Order
[ Purchase Order RPL No. * Iltem Purchase Type + Created Date s Created By B Status B
[ Inventory Management RP20000022 LP 22/10/2020 - = Approved
O ADRIAER RP20000021 Contract 0310072020 - - Approved
O Pharmacy Transaction
RP20000020 LP 24/08/2020 - - Closed
o MAR
5 Maintenance RP20000019 APPL 24/08/2020 - Closed
O Report/Enquiry RP20000018 APPL 23/08/2020 - - Closed
RP20000017 APPL 2710772020 - - Closed
RP20000018 Contract 27/07/2020 - Closed
RP20000015 APPL 01/07/2020 - Closed
RP20000014 APPL 23/06/2020 - - Closed
RP2000001 1P 230RR020 X " Clased

Figure 3.5-1 Recommended Purchase List

The purpose of this screen is for the HOD to search and view the Recommended Purchase List (RPL). The
transaction is mainly for HOD to verify the RPL transaction.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’, click ‘Routine’ and then click on the Recommended
Purchase List

STEP 2
Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.5-2
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RECOMMENDED PURCHASE LIST

( & Mp@ | & Reject |G|Cancel Request | X

RECOMMENDED PURCHASE LIST INFORMATION

RFL No [RP20000024 | DaterTime [27/102020 042234 PM &)
Item Purchase Type ‘ Contract ‘ A | - Created By ‘ —_ |
For Specific Department? ‘ No ‘ v | Send For HOD Verification ‘ No ‘ v |
Department Name ‘ ‘ 2| Unit Name ‘ ‘ |
Item Group ‘DRUG ‘ v | liem Sub Class ‘ ‘ |
View Near Expiration Quantity? ‘ No ‘ v | No. of Days ‘ D|
With Back Order Quantity? [Na (=] Status (open ]
Contract Expiry ‘AH ‘ |

Stock Location ‘

Reject Reason ‘

Remarl ‘

] Detete item \ + Add ltem |

1 " [1-414]

Contract End ,
Date 7

Defaultitem , | Packaging , Request Request | Stock Available , | Stock Availablg | Max Storage ,

Drug / Non-Drug Codes| Drug / Non-Drug Name = Contract No B Code 7| Description ©| Quantity (SKU)~ | Quantity (PKUT (SKU) = (PKU) | Quantity(SKU)"

Dorzolamide HC 2% S01EC03110020
342/, JF(! 124
SO1EC03110D2001XX T e 342/2019/F(U) 09/12/2021 01XX 01 Bottle of 5ml 750 750 450 450 1,200

Dutasteride 0.5mg and GO04CA52953C1 |pack of 30

- L04020/F (L) D4/
[ |G04CA52953C1001XX Tamsulosin 0.4mg Capsule KKM-9472020/F(U) 29/04/2023 001XX.02 capsule 10,500 350 7.500 250 18,000
— Efavirenz 200 mg ey - . JO5AGO03000C10 |pack of 30

[ |JD5AGO3000C1003XX Capsule/Tablet KKM-351/2019/F(U) 111212021 03XX.03 capsulenablet 900 30 900 30 1,800
[ |C09AAD2253T1002XX Enalapril 10 mg Tablet KKM-288/2016/F(U) 111212020 COSAAD2253T10 | pack of 100 9,100 91 5,900 59 15,000

02XX.01 tablet
3

1 11 [1-1/1]

BudgetType = Vote Code E Vote Descripfion Ministry/Department Balance Before RPL (RM) = Utilized RPL (RM) B Balance After RPL (RM) =

N 090401/022200/27401/
Operating

00 ‘FARMASI DAN BEKALAN (UBAT) ‘84242 - KEMENTERIAN KESIHATAN | 2.?80,923.09| 45,481.61 | 273544148

TOTAL 2,780,923.09 4548161 2,735,441.48

Figure 3.5-2 Recommended Purchase List (RPL) Verify

STEP 3
Double click on the Item List and new screen will be shown in Figure 3.5-3

Note
HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under
the Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity
b) View No Of Vote Code
c) Add/Delete Item
d) Made a modification of the Vote Code List
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Item Group |DRUG ‘ A4 | ltem Sub Class | \
Drug Name [ porzolamide HC1 2% Opnthaimic Solution (2] Drug Code [so1ECo11002001xK |
Default ltem | Dorzolamide HCI 2% Ophthalmic Solution ‘ 2| Packaging Description |Bume of 5ml ‘
uom SKU |bun | PKU |bon | Available Quantity SKU ‘ 450‘ FKU ‘ 450‘

Total Request Quantity SKU | 75o| PKU ‘ 750‘* Max Storage Quantity SKU ‘ 1,200‘ PKU ‘ 1,200‘*
Average Unit Price (RM) [ 9.6000 Usage Quantity SKU | 250/ PKU | 250)*
Amount (RM) | 7,200 OEI| Buffer Level Quantity SKU ‘ snu‘ FKU ‘ suo"

53,904,000

Contract No. | KKM-342/2019/F(U) v | Estimation Price (RM) |
VOTE CODE LIST o

: 1 Delete \ 4 Vote Code |

[1-1/1]

Budget Type Vote Code * Vote Description Ministry/Department Request Quantity(SKU) % Request Quantity(PKU3
i / !
| 0O ‘Operalmg |090401.022200’274014 | FARMASI DAN BEKALAN (UBAT) @ f ‘34242 - KEMENTERIAN KESIHATAN |\ 750\“ 750
TOTAL 750

Figure 3.5-3 Recommended Purchase List (RPL) Verify

| il Delete | & Vote Code

[1-212]

Vote Description Request Quanfity(SKU} 3| Request Quanfity{PKU}
: p— C) O
a Operating 230401!022200(2”0” | FARMASI DAN BEKALAN (UBAT) @[ B4242 - KEMENTERIAN KESIHATAN ‘ 750| | 75l]|
TOTAL 750
Figure 3.5-4 Vote Information
STEP 4

Click on the *"®=€% K tton to add more vote code in Vote Code List and new screen will be shown in Figure
3.5-4

Note
e The reason to add vote code because of insufficient budget to procure the item.

¢ |f double click on available vote in vote code list, the new screen will be shown to allow user to edit the vote
code as shown in Figure 3.5-4.

STEP 5
Select Vote Description

Note
User able to change, add & delete vote code

STEP 6
Insert Request Quantity (SKU)

STEP 7
Click on the button to save the transaction

Note
o |If click on the button, record will be saved, and new vote code will appear in Vote Code List.
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CONFIRMATION

== COMNFO001: Data have been modified. Save
(%
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Changes?

es MNo

Figure 3.5-5 Alert Messages

| Cancel | |

o |If click on the button, record will not be saved and will not be proceeded to add vote code process.

RECOMMENDED PURCHASE LIST

Reject |G|CancelRequest| B | x

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |rP20000024 | DateTime (2711012020 04:52:34 M (&)
Item Purchase Type | Contract ‘ v \ Created By ‘ e |
For Specific Department? | No ‘ v \ Send For HOD Verification ‘ No ‘ v |
Department Name [ [2] Unit Name |STOR FARMASI [~]
Item Group | DRUG ‘ | Item Sub Class ‘ ‘ v |
View Near Expiration Quantity? | No ‘ v | Mo. of Days U|
With Back Order Quantity? [Mo =) Status [open ]
Contract Expiry |A\I ‘ v |

Stock Location ‘ ‘ 2|

Remark

Reject Reason ‘

ITEM LIST

il Deete item | + Add tem |

[1-414]

Stock Available ,
(SKU)

Stock Available | Max Storage

Default em |
(PKU) 7| Quantity{SKU)"

Code 7

Request
Quantity (PKUT

Packaging
Description ™

Request

Contract End |
T Quantity {SKU) ™

Contract No Date

Drug / Non-Drug Codes| Drug / Non-Drug Name 3

- Dorzolamide HCI 2% S01EC03110D20
O |sotECO3TIOD200TXX | oA o KKM-342/2019/F(U) 0911212021 0130001 Botle of 5ml 750 750 450 450 1,200
[ |coacaszesacioorxy | Dutasteride 0.5mg and KKIM-4/2020/F(U) 2010412023 G04CA52953C1 | pack of 30 10,500 350 7,500 250 12,000
— Tamsulosin 0.4mg Capsule 001XX.02 capsule
. Efavirenz 200 mg ; . o JO5SAGD3000C10 | pack of 30
O |osacosoooctonxx | 2HES KKM-351/2019/F(U) 1111212021 FE e 900 30 900 30 1,800
() |C09AAG2253T1002XX | Enalapril 10 mg Tablet KKM-288/2016/F(U) 1111212020 CU9AADZ253T1D | pack of 100 9,100 91 5,900 59 15,000
u 02X%.01 tablet

VOTE CODE LIST

[1-202]

Utilized RPL (RM) Balance After RPL (RM} =

Vote Code ] Vote Descripfion Ministry/Department Balance Before RPL (RM) =

Budget Type =

Operating M A LT FARMASI DAN BEKALAN (UBAT) B4242 - KEMENTERIAN KESIHATAN 2,780,923.09 4260161 273832143
Operating 330401.’022200274994' FARMASI DAN BEKALAN B4242 - KEMENTERIAN KESIHATAN 304 43558 2,380.00 301,555.58
TOTAL 3,085,358 67 4548161 3,039,877.06
Figure 3.5-6 Verify Recommended Purchase List
STEP 8
Approve ;
‘7| button to proceed the transaction

Click on the
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e HOD reject transaction, necessary to put remark

e Click on the Ly | button, record will be verified and saved and proceed to Approval process.

CONFIRMATION

= GONFO128: Are you sure you want to approve the
L record?

|Cancel || fes || Mo

Figure 3.5-7 Save Record Alert Message

o Ifclick | o | button, record will not be approved and will not be proceed to approval process as shown
in Figure 3.5-7.

o Ifclick on the ¥ Reect button, the transaction will not proceed to Approval process

e Clickon the % | button, record will be verified and sent for approval successfully

INFORMATION

@ IMFO06T3: Record approved successiully.
\

OK

Figure 3.5-8 Alert Message

e The transaction Status will be changed to ‘Approved-.
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3.6 Recommended Purchase List (RPL) Contract Approval
To view and approve the Recommended Purchase List (RPL), perform the steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSP. PAKAR SULTANAH FATIMAH Logout

G Q Bl Home | Recommended Purchase Listsx
RECOMMENDED PURCHASE LIST (RPL)
E] Home
) Patient Management S o
0y
o Order Management ‘ o ‘ +
2 Inventory
o) Finance Item Purchase Type Al - Status All v
¥l Procurement
Routine RPL No. Pel EPO No. 2
Recommended Purch; — —
i @ale From @ Date To =)
Lampiran Q
Proposed Contract Itel Y 0‘ e
Contract Facility 1 115 > [ = [1-10/144]

[ By Request Order

O Purchase Order Item Purchase Type Created Date

Created By

O Inventory Management RP20000025 Contract 28/10/2020 - Open

O ADRIAEFI RP20000024 Contract 271072020 Approved

o) Pharmacy Transaction
RF20000023 Contract 27/10/2020 Open

0 MAR

5 Maintenance RFP20000022 LP 22110/2020 Approved

O Report/Enquiry RP20000021 Contract 03/09/2020 - Approved
RP20000020 LP 24/08/2020 - Closed
RP20000018 APPL 24/08/2020 - Closed
RP20000018 APPL 23/08/2020 - Closed
RF20000017 APPL 27/07/2020 - Closed
EE20000015 Contract 27/07/2020 n Closed

Figure 3.6-1 Recommended Purchase List (RPL) Approval

The purpose of this screen is for the HOD to search, edit and view the Recommended Purchase List (RPL) with
the status Pending for Approval. The transaction is for Pharmacist to approve the transaction to proceed with
purchasing.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’, click ‘Routine’ and then click on the Recommended
Purchase List

STEP 2
Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as
shown in Figure 3.6-2

Note
Pharmacist has an option by open listing page and search for ‘Pending for Approval for Recommended Purchase
List.
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RECOMMENDED PURCHASE LIST

_ il (@ concel oies

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [RP20000025 | DaterTime 281072020 01:02:27 Pma (2]
Item Purchase Type ‘ Contract ‘ - \ : Created By | — ‘
For Specific Department? ‘ No ‘ v \ Send For HOD Verification |Nn ‘ v \
Department Name \ [2] Unit Name [sTOR FARMASI [=]
Item Group ‘DRUG ‘ v | Item Sub Class | ‘ |
View Near Expiration Quantity? ‘ No ‘ v \ No. of Days | D‘
‘With Back Order Quantity? ‘ No ‘ v | Status [Open \
Contract Expiry ‘AII ‘ |

Stock Location |

Reject Reason ‘

Remark ‘

ITEM LIST

' [l Delete ttem \ 4 Add ltem |

1 1 [1-10710]

Contract End .| Default liem , Packaging Request Request _ | Stock Available, | Stock Available | Max Storage |

Drug / Non-Drug Codes| Drug / Non-Drug Name = Contract No Date Code ¥ Description ~| Quantity (SKU)” | Quantity (PKUT (SKU) - PKU) ~| Quantity(sKu)”

() |B01Acos250T1001xx | ACBYISANCYICACIO 100 M, |y 070040/ (1) 08/05/2021 BOTACDE259T10 |, v of 30 tablet 207,900 6,930 9,100 2970 297,000
Glycine 45 mg Tablet 01XX.01
— Ampicillin 1g + Sulbactamy P - 017 JO1CR0O1961P40 .
O |so1crotestPaonxs | oon i no 3 412019/F(U) 05/01/2022 Pt pack of 10 vial 4630 463 5,670 587 10.500
[ |C1DAAD5000T1001XX  |Atorvastatin 40 mg Tablet | KKM-100/2020/F(U) 1410512022 02 2212 15 548T | Box of 100 tab 210,000 2100 90,000 800 300,000
Beractant Intratracheal
[ |RO7AAD2000L8001XX  |Suspension (200 mg KKM-303/2019/F(U) 3011012021 ROTAADZO00LED |\ g 20 20 4 4 2
01XX 01
phospholipids in 8 ml vial)
O |No7cAo1110T400axx | Betanistine Dinydrochlonide |0 14015 03/01/2021 NOFCAOTIOTIO | g,y ot 50 tab 27,200 544 17,500 356 45,000
o 24mg Tablet 03XX 01
O |coraso7oooT0oixx | BISCPrOlol Fumarale 25mg |0 04010/ () 121052021 COTABOTO0OTIO 5o ot 100 82 82,000 250 62,000 620 150,000
o Tablet 01X 01
O |cozago7oooTro02xx | Bisoprolol Fumarate Sma. 0 04 o010y 12052021 CO7ABOTODOTIO | 5 ¢ 100 tab 147,000 1,470 63,000 630 210,000
Tablet 02X%.01
— Brimenidine Tartrate 0.15% S01EAD5123D20
19612018/F( 017
O |soreavstzsnanoixx |t on KKM-196/2018/F(U) 02/01/2021 02 bottle 700 700 200 200 900
[ |N01BBO1110P3003XX  |Bupivacaine 0 5% Heavy Inj |KKM-58/2018/F(U) 03/11/2020 405 0 495 0 900
Calcipotricl 50 mcg/g
[ |D05AX52952G5001XX  |Betamethasone 0.5 mgla | KKM-3872019/F(U) 24/03/2021 5315::%2952@5 tube of 30 gram 6,000 200 3,000 100 9,000
Qintment .
b
CODE LIST
1 " [1-1/1]
BudgetType = Vote Code Vote Description Balance Before Rl Utilized RPL (RM) Balance After RPL (RM}) =
‘Operaliﬂg |ggmo1mzzznorzmou ‘ FARMASI DAN BEKALAN (UBAT) ‘84242 - KEMENTERIAN KESIHATAN ‘ 2‘?su,gza.og| 174,3us.10| 2,606,614.99

TOTAL 2,780,923.09 174,308.10 2,606,614.99

Figure 3.6-2 Recommended Purchase List (RPL) Approval

STEP 3
Double-click on the Item List to view Item Information

STEP 4
Click on the ' ®**=  hytton to approve the transaction and proceed to Generate EPO Details

Note

e Before click on the | ®4*¢ hytton, HOD/Pharmacist is allowed to:
- View Usage & Issue Quantity
- View No Of Vote Code
- Add/Delete ltem
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- Made a modification of the Vote Code List

e To do modification on Vote Code, please repeat steps and refer the Figure below:
- Recommended Purchase List (RPL) Step 3, Figure 3.5-3 Recommended Purchase List (RPL) Verify
- Recommended Purchase List (RPL)Step 4-6, Figure 3.5-4 Vote Information
- Recommended Purchase List (RPL) Step 7-8, Figure 3.5-6 Vote Information

RECOMMENDED PURCHASE LIST

[ cenerate PO || X

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [RF20000025 ‘ Date/Time [28r102020 01:02:27 P [@]
ltem Purchase Type [ Contract [+ Created By [ - \
For Specific Department? [No [~ Send For HOD Verification [mo [+
Department Name \ [2] Unit Name [sTOR FARMASI [~
liem Group [bRUG [~ ltem Sub Class [ [~
View Near Expiration Quantity? ‘ No | v No. of Days | EI‘
With Back Order Quantity? [No [~] Status [Approved ]
Contract Expiry A [*]
Stock Location | | 2
Rejact Reason Remark
) )
Figure 3.6-3 Recommended Purchase List
STEP 5

Click on the | £ G2 €20 1y 0n and the new screen of EPO Generate Confirmation will displayed as shown in

Figure 3.6-4

_' (5% Generate EPO | | X

Maximum Amount for each EPO | |(RM]

Group EPCQ By [tem Sub Class

Figure 3.6-4 EPO Generate Confirmation

STEP 6 ) _
Click on the M| button and the new screen of EPO Detail/Information will be displayed as shown in
Figure 3.6-5

Note

e EPO No(s) will be generated after user click on the G Cenerate EPO | 10

o List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.
e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.

e User able to set maximum amount for each EPO
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EPO DETAIL/INFORMATION
i [ e [x
RPL No RP20000025

E200000177

E200000176

E200000175

E200000174

E200000173

E200000172

E200000171

E200000170

E200000169

E200000168

EPO DETAILS

EPONo = Drug Code 3+ Drug Name > Contract No 5

Budget Type =] Vote Code =] Vote Description < Total Amount (RM) = Created Date B

FARMASI DAN

" N ; p 107 = =

Operating 090401/022200/27401/99 BEKALAN (UBAT) 30,228.00 28/10/2020 Open 0O 0O
. FARMASI DAN

N ; p 107 — —

Operating 090401/022200/27401/99 BEKALAN (UBAT) 29,715.00 28/10/2020 Open (] (]
. FARMASI DAN

N ; p 107 = =

Operating 090401/022200/27401/99 BEKALAN (UBAT) 29,400.00 281012020 Open 0O 0O

Operating 090401/022200/27401/99 FARMASI DAN 25,399.80 281012020 Open O O

BEKALAN (UBAT) U U
FARMASI DAN

. i ; p 107 = =

Operating 090401/022200/27401/99 BEKALAN (UBAT) 18,711.00 281012020 Open 0O 0O
FARMASI DAN

I r i 107 — —

Operating 090401/022200/27401/99 BEKALAN (UBAT) 14,700.00 2811012020 Open O O
FARMASI DAN

i ; - e = =

Operating 090401/022200/27401/99 BEKALAN (UBAT) 7,857.00 281072020 Open 0O 0O
FARMASI DAN

p - p & 10 — —

Operating 090401/022200/27401/99 BEKALAN (UBAT) 6,806.10 2811012020 Open 0 0
FARMASI DAN

- ; - = e = =

Operating 090401/022200/27401/99 BEKALAN (UBAT) 6,160.00 281072020 Open 0 0

Operating 090401/022200/27401/99 FARMASI DAN 5331.20 2810/2020 Open (H] (H]

BEKALAN (UBAT) — —

1 "

Confract End ,
Date 7

Request

Vote Code %| Vote Description 3 SKU =+ fre—

%| Unit Price (RM)>

Total Amount,
RM) Cancel

Note

1.

Figure 3.6-5 EPO Details

Under the Details/Information screen consist of two (2) sections which is:

EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by
the system.
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EPO DETAIL/INFORMATION

i (e o B [x

RPL No RP20000025

EPO SUMMARY

Budget Type 7 Vote Code ¥ Vote Description 5 Total Amount (RM) 5 Created Date 3

E200000177 Operaling 090401/022200/27401/99 ;'ERKI:;‘I::\:LJ?:SATJ 30,228.00 28/10r2020 Open
E200000176 Operating @ 090401/022200/27401/99 g@wﬁ;‘ﬂ?ﬂs%ﬂ 29,715.00 28/1072020 Open
E200000175 Operating 090401/022200/27401/99 EE&TC:IL?:SATJ 29,400.00 28/10/2020 Open
E200000174 Operating 090401/022200/27401/99 EERKE":LA:LJ?:SATJ 25,399.80 28/10r2020 Open
E200000173 Operating 090401/022200/27401/99 g‘émﬁf&?ﬂé&ﬂ 18,711.00 28/1072020 Open
E200000172 Operating 090401/022200/27401/99 E‘EE":S:IL?:SATJ 14,700.00 28/1072020 Open
E200000171 Operaling 090401/022200/27401/99 E‘gi:v\‘i:t‘f(ﬁ;\ﬂ 7,857.00 28/10r2020 Open
E200000170 Operating 090401/022200/27401/99 Eﬁiﬂlﬁt\fl“d?:gAﬂ 6,806.10 28/1072020 Open
E200000169 Operating 020401/022200/27401/99 EERKI:;‘C:L]?[TSAT] 6,160.00 2811072020 Open

E200000168 Operating 090401/022200/27401/99 Eéwf\:r‘ﬂ[(ﬁ;m 5,331.20 28/1072020 Open

EPO DETAILS

1 "

ContractEnd

Request

o Toial Amount,
Quantity * Unit Price (RM)s ~| Cancel

EPONo 3 Drug Code = Drug Name B Contract No & R

B Vote Code %| Vote Description 5 SKU 3

Date

Figure 3.6-6 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO
No

Note
¢ Only the confirm EPO No can be processed with purchase order.

e Useris allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record
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EPO DETAIL/INFORMATION

RP20000025

Budget Type Vote Code % Vote Description 3% Total Amount (RM) 3 Created Date

E200000177 Operating 090401/022200/27401/99 EERKI:;‘I::\:LJI?SSATJ 30,228.00 28/10/2020 Open
E200000176 Operating 090401/022200/27401/99 g@wﬁfﬁﬂ;\n 29,715.00 28/10/2020 Open
E200000175 Operating 090401/022200/27401/99 EEE;‘I:C\:I‘\J?[TSATJ 29,400.00 28/10/2020 Open
E200000174 Operating 090401/022200/27401/99 ;'ERKI:;‘LA:LJI?SSATJ 25,399.80 28/10/2020 Open
E200000173 Operating 090401/022200/27401/99 g@mﬁ:L?SSATJ 18,711.00 28/10/2020 Open
E200000172 Operating 090401/022200/27401/99 EEE.‘\T:I‘\J?[TSATJ 14,700.00 28/10/2020 Open
E200000171 Operating 090401/022200/27401/99 EERK:;"L:\:L[()S;ATJ 7,857.00 28/10/2020 Open
E200000170 Operating 090401/022200/27401/99 E@m:ﬁl?ﬂm 6,806.10 28/10/2020 Open
E200000169 Operating 020401/022200/27401/99 EERKI:‘\IC:I“]?[TSATJ 6,160.00 2811072020 Open

E200000168 Operating 090401/022200/27401/99 Eéwﬁ:&?ﬁgmj 5,331.20 28/10/2020 Open

EPO DETAILS

1 "

ContractEnd
Date T

Request
Quantity ~

EPONo 3| DrugCode & Drug Name 4| ContractNo ¢ 4| VoteDescripion 3| SKU & nit Price (RM): T"""‘;‘"‘J“““&

Figure 3.6-7 EPO Details

STEP 10
Click on the

button to view/print report
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KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah

ELECTRONIC PURCHASE ORDER (EPO) REPORT
Pharmacy Store

RPL NO * RP20000025 ITEM PURCHASE TYPE : Contract
STATUS : Approved EPO DATE © 28/10/2020
RPL DATE 1 28/10/2020 ITEM GROUP : DRUG
VOTE DRUG/NON DRUG DRUG/NON DRUG UNIT PRICE |TOTAL AMOUNT
EPO NO. VOTE CODE DESCRIPTION BUDGET TYPE CODE NAME SKU |REQUESTQTY (RM) (RM) EPO STATUS

E200000176 080401/022200/27 |FARMASI DAN Operating C10AADS000T1001XX  |Atorvastatin 40 mg Tablet tablet 210,000 0.1415 29,715.00

401/99 EKALAN (UBAT)
E200000177 090401/022200/27 [FARMASI DAN Operating ROTAAD2000LB001XX  |Beractant Intratracheal vial 20 1,511.4000| 30,228.00

401/99 BEKALAN (UBAT) Suspension (200 mg

phospholipids in 8 mi vial)

Disediakan oleh: (DILULUSKAN)
Nama : Nama
Jawatan : Pegawal Farmasi UF48 Jawatan : Pegawai Farmasi UF48
Unit : STOR FARMASI Unit : STOR FARMASI
Jabatan Pharmacy Jabatan : Pharmacy
Tarikh : 28M0/2020 Tarlkh : 28/10/2020
Printed Date H 28M10/2020 Printed By H Unit Name : STOR FARMASI Source : PhiS
Page 2 of 2

Figure 3.6-8 EPO Details

STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
3.6-3

Note
If user want to view the details on EPO No or want to proceed with undone transaction under EPO

EPC Details

Detail/Information, user can click on the button and EPO Detail/Information will screen will display
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3.7 Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

(Ph[§

PHARMACY INFORMATION SYSTEM
HOSP. PAKAR SULTANAH FATIMAH Logout
G Q Bl Home | Recommended Purchase Listx| Purchase Orders
] Home PURCHASE ORDER
0 Patient Management Srun SE—
Y
&) Order Management | | | +
Z1 Inventory
o Finance Item Purchase Type | Al - Order Date From [en) Year 2020 -
“I Procurement —
© Routine Order Type I:I v Order Date To m Item Description P
Purchase Order —
Purchase Order Request No. I:l » LPC Approval Date To m Created By e
APPL (Without eP Order No. 3] eP Status All - Delivery Site To 2
Integration)
5 Inventory Management LPO No Payment Status All -
ol ADRIAEFI Status Al Receiving Status Al v
o) Pharmacy Transaction
5 MAR 1 20 > |» [1-10/3195)
O Maintenance
- - . Total .
Gl Report/Engui
P quiry Request Request No= Delivery Site Supplier s Order +| Created By:| Status=| eP Status:| Amount + Payment Receiving
Type To Name Date (RM) Status Status
Direct P0200031 uNIT 26101202
e LP a5 LPO3195 KEWANGAN 3APHARMA 0 Approved | eP Approved 14,000.00 | Open Open
2K
Direct P0200031 HOSPITAL 26101202
Purchase s LPO3194 SEGAMAT MEDICARE a Approved | eP Approved 3,500.00 | Open Open
SDN EHD
Direct P0200031 HOSPITAL 26/10/202
EEEsD a3 LP0O3193 SEGAMAT 3APHARMA 2 Approved | eP Approved 3,200.00 | Open Open

Figure 3.7-1 Purchase Order Listing Page

Purpose of this screen is to allow user to choose 3 order types which are APPL, Contract, and LP and proceed
with procurement process

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, you may search by criteria as follow:
a) Item Purchase Type
All
APPL
Contract
LP
b) Order Date From
c) Year
d) Order Type
e) Order Date To
f) Item Description
g) Request Type
h) LPO Approval Date From
i) Item Code
i) Request No
k) LPO Approval Date To
I) Created By
m) Order No
n) eP Status
All
Pending for eP Approved
eP Approved
eP Cancelled
- eP Rejected
0) Delivery Site To
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p) LPO No
q) Payment Status
- Al
Closed
Full Payment

- Open
r) Status
- Al
- Approved
- Cancelled
- Cancelled LPO
- Cancelled Order
- Closed
- LPO Cancelled By eP
- Open
- Pending to Approval
- Rejected
s) Receiving Status
- Al
- Fully Received
- Open
- Partially Received

Payment With Credit Note

=]

&l Home
0 Patient Management
o) Order Management

PURCHASE ORDER

| o

Status | All

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH Logout

Bl Home | Recommended Purchase List%t| Purchase Orders

Order Date From
Order Date To
LPC Approval Date From

LPC Approval Date To

eP Status | All

Payment Status | Al

Receiving Status | All

| *

?| Year | 2020 v |

?| ltem Description | 2|

B e [
?| Created By | 2|

- | Delivery Site To | 2|

3

-]

[1-1073195]

Type
Direct
Purchase

Direct
Purchase

Direct
Purchase

21 Inventory
O Finance Item Purchase Type | All
“I Procurement
O Routine Order Type
[ By Request Order Request Type
Purchase Order
Purchase Order Request No.
APPL {Without eP Order No. [
Integration) -
O Inventory Management LPONo |
[l ADR/AEFI
o) Pharmacy Transaction
Ol MAR 1 1320
[l Maintenance
O Report/Enquiry Request

- - - Total
Delivery Site | Supplier | Order ,| . .. pys| status| eP Statss| Amount 2
To Name Date

(RM)

Payment Receiving

LPONo. %| RequestNoz Status Status

P0200031 UNIT 26/10/202

a5 LPO3195 = KEWANGAN 3APHARMA a - Approved | eP Approved 14,000.00 | Open Open
2K i

PO200031 LPO3194 HOSPITAL MEDICARE 260101202 - Approved | eP Approved 3,500.00| Open QOpen

a4 SEGAMAT 1]
SDN BHD

P0O200031 HOSPITAL 26/10/202

a3 LP0O3193 SEGAMAT 3APHARMA 2 Approved | eP Approved 3,200.00 | Open Open

STEP 3

Figure 3.7-2 Purchase Order Listing Page

Click on the button after input criteria. The result displayed will be based on the entered criteria as
shown in Figure 3.7-2. In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4

Double click on the selected record and the details will be displayed
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Create New Contract Purchase Order: RPL

To create a new Contract Purchase Order RPL transaction, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH

=]

Recommended Purchase Listx| Purchase Orderx

] Home PURCHASE ORDER
0 Patient Management
Y
&) Order Management | | | +
Z1 Inventory
O Finance Item Purchase Type | All v | Order Date From el “Year | 2020 v |
¢l Procurement s ———————— — S ——————————
5 Routine Order Type I:El Order Date To mfl] Item Description | 2|
Purchase Order — ————————
T EE D O T Request No. l:E | LPC Approval Date To enfl Created By | 2|
APPL (Without eP Order No_ | 2| &P Status | Al | Delivery Site Te | 2|
Integration)
5 Inventory Management LPO No | 2| Payment Status | an v |
=/ ADRAEFI Status | A v | Receiving Status | A v |
o) Pharmacy Transaction e
5 MAR 1 1320 | > | » [1-10/3195)
O Maintenance
Gl Report/Enguiry Request Delivery Site Supplier Order Total Payment | Receiving
LPO No. % Request Nos + #%| Created By  Status 3| eP Status: Amount 3
Type N To Name Date (RM) Status Status
Direct P0200031 uNIT 26/10/202
e LP a5 LPO3195 KEWANGAN 3APHARMA 0 - Approved | eP Approved 14,000.00 | Open Open
2K
Direct P0200031 HOSPITAL 26101202
Purchase LP s LPO3194 SEGAMAT MEDICARE a Approved | eP Approved 3,500.00 | Open Open
SDN EHD
Direct P0200021 HOSPITAL 26/10/202
EEEsD LP a3 LP0O3193 SEGAMAT 3APHARMA 2 - Approved | eP Approved 3,200.00 | Open Open

Logout

STEP 1

STEP 2

as shown in the Figure 3.8-2

Figure 3.8-1 New Contract RPL Purchase Order

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

Click on the E] button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order ] LP Purchase Order | Contract Purchase Order |

PURCHASE ORDER DETAILS

ROTAAD2
000L8001 Beractant Intratracheal Suspension

XX.01 (200 mg phospholipids m

VOTE CODE LIST

vial

1 i

Budget Type = Vote Code

Item Description = PKU 3

Order No Financial Year ‘ 2021| Order Date 06/10/2021 09:48:06 AM ?| - 6
Request Type [RPL v+ (Tg}a‘) Order Amount ‘ 30 228,00| Created By f — |
oM Code Contract Ref |y 303/2019/F(U) 2 Revision No 2
RPL Mo | RP20000025 2|* EPO No | E200000177 v |
Approval Date ‘ ‘ mf]

Supplier Name [PRIMABUMI SDN. BHD. [2] Approval By ‘ |
Delivery Site ToName | HOSPITAL PAKAR SULTAMAH FATIMAH 2 7 ffective End Date ‘ 301072021 ] | Order Status ‘Open |
Remark ‘ Reason ‘

4 4
CAPD Home Delivery @®No (OYes PASC 0O

M Delete Item

[1-111]

» Ttes YTD
Ordered . Usage & Unit
Brand Manufacturer | Quantity: Vote Code + L Issue o Price 7 Averane: Amoumc ——
(PKU) Department Quantity Order (RM} Price (RM) Amount
(PKU) (RM)

Packaging,
Description

090401/022200/27401/99 E‘éﬁEZI(ITER\
A 20| FARMASI DAN BEKALAN 0| 151140 1511.40|30,228.00 0.00
AN
(UBAT) Operating KESIHATAN

Vial ¥ |

[1-111]

Balance Before PO,

Balance After PO
(RM) T

Vote Description
P M)

Utilized PO (RM) =

Select on Request Type : RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note

STEP 6
Select on Order Date

STEP 7
Note
CAPD Home Delivery as below:

Click on yes, field will be enabled,

| Operating | 090401/022200/27401/99 | FARMASI DAN BEKALAN (UBAT) | B4242 - KEMENTERIAN KESIHATAN | 0.00] 30,228.00 -30,228.00
TOTAL 0.00 30,228.00 -30,228.00
Figure 3.8-2 Contract RPL Purchase Order
STEP 3

e Supplier Name will be selected based on M.O.H given.

Select available Delivery Site To Name

search button will be displayed to allow user retrieve for CAPD remark history

and to enter patient name as shown in Figure 3.8-3
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CAPD Home Delivery (ONo @Yes

Patient Name PASC

IC No / Other
Identification |

Figure 3.8-3 CAPD Home Delivery

Click on search button, CAPD Remarks from previous purchased order record (with ‘CAPD Home Delivery =
Yes’) for all status except ‘Cancelled’.

Search CAPD Remarks

LPO Number
LPO Date To

1 i1

LPO Number
COB47745536636

LPO Date From

e

i1 | CAPD Remark
Q, Search o

[1-7/7]

Y

LPO Date =
28/12/2020 09:37:00 AM | CAPD

-
-

CAPD Remark

Figure 3.8-4 Search CAPD Remarks

Select the record and remarks will be populated to the remarks field as shown in Figure 3.8-4

CAPD Home Delivery (ONo @ Yes

ICAPD

Patient Name PASc

IC No / Other |
Identification

Fd

Figure 3.8-5 CAPD Home Delivery

User is allowed to edit the CAPD remarks after copy from previous record.
Click Search button for Patient Name, to search patient from patient registered at the facility. List will display all
active patient as shown in Figure 3.8-5

Patient Search

Patient Mame

IC Mo/Other |dentification

1

HPSFO0000001

[29703

X
Patient MRN
Q, Search o
> | » [1-107297029]

IC NoiOther
Identification ~

830912015620

A — =X

RO X0 XXX

field.

Figure 3.8-6 Patient Search

Once patient record is selected, IC NO/Other Identification value will be populated in ‘IC NO/Other Identification’

CAPD Home Delivery (ONo @Yes

CAFD

Patient Name ROOK XX XXX PASC

IC No / Other

Identification [s30912015620

Vi

Figure 3.8-7 CAPD Home Delivery

U. MANUAL_INV_CONTRACT-13" E

Page 45




e
&
o

PhIS & CPS Project (Ph[§

N User Manual — Pharmacy Inventory (Contract)

Wty O Hea b Mdigse

Save the record created. Once saved, ‘Copy’ button will be displayed as shown in Figure 3.8-8

PURCHASE ORDER

|T[ COPY ] o Approve | & Reject ]G‘Canced Request |? |T

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [pozt00407 | Financial Year ‘ 2021 Order Date 06/10/2021 09:48:06 AM BN
Request Type [RPL v (Tlgﬁ')o’d” Amount ‘ 0 228,00| Created By Stephanie Chow Siew Fem ‘
ot Code Contract R [ y4-3032019/F(U) [2) Revision No k2 |
RPL No [rP20000025 Ak EPONo [E200000177 [*]
Approval Date ‘ | ] ‘
Supplier Name [PRIMABUMI SDN.BHD. Ak Approval By \ \
Delivery Site To Name |HOSFITAL PAKAR SULTANAH FATIMAH 2 |‘ Effective End Date ‘ 30M0/2021 ‘ B Order Status ‘Open ‘
Remark | | Reason ‘ ‘ )
¥ A
CAPD Home Delivery ONo @Yes Patient Name | KOO KX XK 2| PASC 0
cAPD (2]
~ ICNoJOther [sa0e12015620 |

PURCHASE ORDER DETAILS

Figure 3.8-8 Purchase Order

Click on Copy button, new purchase order record for same purchase type and request type will be populated with
CAPD information. User can proceed to create new purchase order record another drug/non-drug for same
patient.

STEP 8
Double click on the item listed

ADD PURCHASE ORDER ITEM

tem Code [101CRO1961P4002XX 04 | tem Group [prUG | PKU

Item Description \Ampicilhn 1g + Sulbactam 500mg In 2 \ : Budget Type |Operalmg | Packaging Description |pazk of 10 vial |
Contract No [KKM-38412019/7(U) ‘ Contract Start Date [o801/2020 12:00 00 Am | Contract End Date [os0112022 12:00.00 Am |
Vote Description | FARMASI DAN BEKALAN (UBAT) 2 | Vote Code [os04n1/02220027401199 | gﬁ’;‘f{g’}%&ﬂ?”a“ [ |
Ministry/Department [B4242 - KEMENTERIAN KESIHAT] ¥ |* P Project / Program [ [2] eP GL Account [ [2]
Order Quantity (FKU) ‘ 463 '@prwen Quantly (PKU) | o] Brand [amsuBAC v ( 1 2)
Suggested Quantity (PKU) ‘ 453‘ &P Approved Quantity (PKU) | EI| Manufacturer ®| Karnataka Antioiotics & Pharmaceu = |*
RO/ RPLApproved Qty ‘ U‘

(SKU)

Min Order Quantty (PKU) | 1] Mas Storage QuantityPKU) | 1,050 Unit Price (RM) (PKU} [ 1470
Quantity Avallable (PKU) | 587 Mas Storage Quantity(KU) | 10,500] Total Amount (RM) [ 580610
Quantity Avaitable (SKU) | 5870 Buffer Level Quantty (SKU) | 7,000] Item Effective Date [ |

Figure 3.8-9 Add Purchase Order Item

STEP 9
Select available Item Description

STEP 10
Select available Vote Description

STEP 11
Insert the Order Quantity (PKU)

STEP 12
Select available Brand
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STEP 13
Select available Manufacturer

STEP 14
Click on the button to save the modification and details will be displayed on Purchase Order Details

PURCHASE ORDER

PURCHASE ORDER DETAILS

[ AP Purchase Order ] LP Purchase Order I Contract Purchase Order |

Order No [ | Financial Year [ 2020 Order Date 28/10/2020 03:02:44 PM =R
Request Type [RrL v foiy CroerAmount | 5,806.10] Created By — |
KKM Code Conlract R [y 2340107 (1) [2) Revision No [ |

RPL No |RP20000025 2 EPO No (E200000170 v |

Approval Date |

J
Supplier Name [Ms ALY PHARMA SDN. BHD (2] Approval By [ |
Delivery Site ToName |HOSPITAL PAKAR SULTANAH FATIMAH 0 |* Effective End Date 05/01/2022 | [} | Order Status |Open ‘
Remark | ‘ Reason | ‘
e ]

PASE 0O CAFD Home Delivery ®No () Yes

P

PURCHASE ORDER DETAILS
i Delste Item

4 " 1-1/1]

Ordered ’ i — L

_ . Unit
Packaging, Brand Manufacturer | Quantity: Voie Code - ice A

Item Description E PKU =

Description (PKU) 14 _ (RM) Amount

B4242 -

JO1CRO1 ) 090401/022200/27401/99
O |oe1pagpz|AMPIcilin1g + Sulbactam S00mg | pack ol | (sl v | |[Kamatak v | 463| FARMASI DAN BEKALAN | KEMENTERT| 4 4 0| 1470| 1501 6,306.10 17,640.00
- XX.04 Injection vial — |— (UBAT) Operatin AN
) perating KESIHATAN
VOTE CODE LIST
1 I [1-1/1]

Balance After PO

Balance Before PO

Budget Type =+ Vote Code Vote Description Ministry / Department

Utilized PO (RM) %

(RM) (RM) T
Operating 090401/022200/27401/99 FARMASI DAN BEKALAN (UBAT) B4242 - KEMENTERIAN KESIHATAN 2,780,923.09 6,806 10‘ 277411699
TOTAL 2,780,923.09 6,806.10 2,774,116.99

Figure 3.8-10 Contract Purchase Order

STEP 16
Click on the button to save the modification

CONFIRMATION

g, COMNFO001: Data have been modified. Save
@J Changes?

|Cancel || fes || Mo

Figure 3.8-11 Alert Message

Note

e If click on the button, record will be save and alert message will be pop up as shown in Figure 3.8-
12.
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e [f click on the button, record will not be save

e |If click on the lﬂ] button, no changes will be made on the record

OK

INFORMATION

@ IMFOO0G7S: Record has been saved successiully

PURCHASE ORDER

PURCHASE ORDER DETAILS

Order No [po21004078 |

Request Type |RPL v |
EEM Code Contract Ref | KKM-3032019/F(U) ‘ 2 |.
RPLNo [rP20000025 2]
Supplier Name |FRIMABUMI SDN. BHD. ‘ pel |“

Delivery Site To Name  |HOSPITAL PAKAR SULTANAH FATIMAH o |*

Remark | |
4

CAPD Home Delivery (No @Yes

ICAPD |

Contract Purchase Order

Figure 3.8-12 Alert Message

e Click on the button to updated data as shown in Figure 3.8-7.

\TI copY ] & Approve \ @ Reject | @+ Cancel Request |7 [ :

Financial Year ‘ 2EI21|
Total Order Amount

o \ 30,228.00|
Revision No ‘2 |
EFO No 200000177 [=]
Effective End Date ‘ 30102021 | |
Fatient Name | KOOOK X0 000K 2|
IC No / Other

Identification ‘EJOQHDISEZO |

Ordered | Approve

Order Date

Created By

Approval Date
Approval By
Order Status
Reason

PASC

06/10/2021 09:48:06 AM

Stephanie Chow Siew Fern

Open

PURCHASE ORDER DETAILS

[1-1/1]

Figure 3.8-13 Purchase Order
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3.9 Contract Purchase Order Approval: RPL

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PURCHASE ORDER
| =1 ‘ + COPY ‘Aup; | & Reject |G~Cance\ Request | B ‘ @ ‘ x
PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [pozt00407s | Financial Year ‘ 2021 Order Date 06/10/2021 09:43:06 AM =ik
Request Type |RPL v (TSE')OME' Amount | 30.228.00| Created By — |
RKM Code Contiact Ref [ygan 30320100F (1) [2) Revision No L |
RPL Mo [RP20000025 [2] EFO No [E200000177 [*]
Approval Date ‘ el
Supplier Name [PRIMABUM SDN. BHD. [2)* Approval By \ \
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 2 |* Efiective End Date ‘ 30/10/2021 | ) | Crder Status ‘Opan ‘
Remark | /| Reason ‘ /‘ )
CAPD Home Delivery (ONo @ Yes Patient Name [ K000 00000 2] PASC O
caPD (2]
— IC No / Other
Identification ‘530912015520 |
2
PURCHASE ORDER DETAILS
1 " [1-1/1]
. Item YTD
_ Ordered | Approves o Usage Unit
Hem Description +| pius| PACKAOING, | pony | Manufacturer | Quantity| Quantity Vote Code o Mty | | g 1ocue Price +| AVEra0g| Amounf | Purchas
Description Department " Order Price (RM) ™| Amount
(PKU) | (PKU) Quantity | o
R07AAD B4242 -
1 |ooooLaq |Beractant intairacheal Suspension | v T |r—— 20 090401/010100/27401/99 | KEMENTERI 0 ol 151140 151140 202289 oo
— DXX.01 {200 mg phospholipids in 8 mli vial) — 11111 Development AN 0
KESIHATAN
VOTE CODE LIST
1 " [1-1/1]

Balance Before PO

Balance After PO
(RM) (RM}
| Development | 090401/010100/27401/99 ‘ 1111 | B4242 - KEMENTERIAN KESIHATAN 9,930, 4DD,DO| 30, 228,00| 9,900,172.00

Budget Type =+ Vote Code Vote Description Ministry / Department Utilized PO (RM) %

TOTAL 9,930,400.00 30,228.00 9.900,172.00

Figure 3.9-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 3.9-2):
a) Item Description
b) Vote Description
c) Change Order Quantity
d) Change Approved Quantity
e) Brand
f) Manufacturer
g) Change Unit Price
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ADD PURCHASE ORDER ITEM

tem Code ID1CRO1951P4D02XX 04 |

Item Description

Contract No [kK-38412010/F (1) |

Vote Description

Ministry/Department

Min Order Quantity (PKU)

\
Quantity Available (PKU) ‘ 55?|
\

Quantity Available {SKU)

| Ampicillin 1g + Sulbactam 500mg In 2 | *

| FARMASI DAN BEKALAN (UBAT) 2 |*

|Ba242 - KEMENTERIAN KESIHAT] v |*

Order Quantity (PKU) ‘ 453
Suggested Quantity (PKU) | 483
RO/ RPL Approved Qty ‘ D|
(SKU)

Item Group

Budget Type

Contract Start Date

Vote Code

eP Project / Program
Approved Quantity (PKU)

eP Approved Quantity (PKU)

Max Storage Quantity(PKU)
Max Storage Quantity(SKU)

Buffer Level Quantity (SKU)

[prRUG

|
‘Operallng |
|

‘UE{D1;’2020 12:00:00 AM

[090401/022200/27401/88 |

‘ |ﬂ|k

‘ 453"

\ 9

‘ 1,050

‘ 10,500]

‘ 7,000

PKU
Packaging Description

Contract End Date

Remaining Contract
Quantity (PKU)

eP GL Account
nd

anufacturer

Unit Price (RM) (PKU)

Total Amount (RM)

o |

‘pack of 10 vial ‘

(0510112022 12:00:00 AM |

\ o]

‘ ‘/‘1

| AMSUBAC v

| Karnataka Antibiotics & Pharmaceu ¥ |

‘ 140"

‘ 5,806 10|

Figure 3.9-2 Add Purchase Order Item

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will be displayed on Purchase Order Details

CONFIRMATION

% COMNF0001: Data have been modified. Save
Changes?

|Cancel || fes || Mo

Figure 3.9-3 Alert Message

Note

e Ifclick on the button, record will be save and alert message will be pop up as shown in Figure 3.9-
4.

e [f click on the button, record will not be save

o |If click on the [ﬂ] button, no changes will be made on the record

INFORMATION

@ IMFO067S: Record has been saved successiully

OK

Figure 3.9-4 Alert Message

e Click on the button to updated data as shown in Figure 3.9-4.
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PURCHASE ORDER
| = ‘ 4+ coPY ‘Aopa | P Reject |0lcance\ Reguest | B ‘ @ ‘ X
PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [poz100407s | Financial Year ‘ 2021 Order Date 06/10/2021 09:43:06 AM Ik
Request Type |RPL v | {;}?,')0"’” Amount | 30,228.00| Created By — \
K1 Code Contract Ref a4 30372019F () (2] Revision No 2 |
RPL No [rRP20000025 [2)* EPO No [E200000177 [=]
Approval Date ‘ | ]
Supplier Name |FRIMABUMI SDN_ BHD. | 2 Approval By ‘ ‘
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH o |* Efiective End Date ‘ 30/10/2021 | ] | Order Status ‘Open ‘
Remark | Reason ‘
4 4
CAPD Home Delivery ONo @®Yes Patient Name | KOO0 206 XXX 2| PASC 0O
eare L2 e nor omer
Identification ‘830912015520 |
A

PURCHASE ORDER DETAILS
i Delete Item

1 " [1-1/1]

Unit Ites YTD
rice s Averagg | Amounf | Purchas
T ice™| (RM)~| Amount

Ordered | Approve:
Item Description - Manufacturer | Quantity| Quantity Vote Code t
(PKU) | (PKU) Quantity

B4242 -
000401/010100/27401/99 | KEMENTERI
11111 Development

Beractant Intratracheal Suspension
{200 mg phospholipids in 8 ml vial)

2000L20
01XX.01

Vial |SURV: ¥ | ||Farevah v | 20 0| 1,511.40| 1,511.40 3022&'3 0.00

‘ ROTAAD

KESIHATAN

1 " [1-1/1]
Budget Type  * Vote Code Vote Description Ministry / Department B“'““E‘[’RB'::"'E POL|  ytilized PO () 2| Balance After PO
| Development | 090401/010100/27401/99 [11111 | B4242 - KEMENTERIAN KESIHATAN | 9,930,400.00 | 30,228.00 9,900,172.00
TOTAL 9,930,400.00 30,228.00 9,900,172.00

Figure 3.9-5 Purchase Order

STEP 4
Click on the | ® **#™= | 1,tton to approve the transaction

Note
o Ifclick onthe % Reect button, record will be rejected and end the process.

o |If click on the E button, information of current item to be purchased will be deleted.
However, creating a new purchase order using the same RPL No. is allowed, except it will be different IPO.

e Able to delete by item before approve/ap approve by tick on check box and click on |.M.| button

o Ifclick on | S%°F button, new purchase order record for same purchase type and request type will be

populated with CAPD information. User can proceed to create new purchase order record another drug/non-
drug for same patient.
STEP 5

Click on the E] to close the screen
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CONFIRMATION

== COMF0128: Are you sure you want to approve the
@ record?

|Cancel || Yes || Mo

Figure 3.9-6 Alert Messages

Note

e If click on the button, record will be approved and alert message will be pop up as shown in Figure
3.9-7.

o |If click on the button, record will not be approved

o |If click on the [ﬂ] button, no changes will be made on the record

INFORMATION

@ INFOOG73: Record approved successfully and Send
for eP Approval.

OK

Figure 3.9-7 Alert Messages

e Click on the button to confirm approved and send for Ep Approval update data as shown in Figure
3.9-7.
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3.10 Create New Contract Purchase Order: Supplementary Order

To create a new Contract Purchase Order RPL transaction, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH

=]

Recommended Purchase Listx| Purchase Orderx

] Home PURCHASE ORDER
0 Patient Management D
Y
&) Order Management | | | +
Z1 Inventory
O Finance Item Purchase Type | All v | Order Date From el “Year | 2020 v |
¢l Procurement s ———————— — S ——————————
5 Routine Order Type I:El Order Date To mfl] Item Description | 2|
Purchase Order — ————————
T EE D O T Request No. l:E | LPC Approval Date To enfl Created By | 2|
APPL (Without eP Order No_ | 2| &P Status | Al | Delivery Site Te | 2|
Integration)
5 Inventory Management LPO No | 2| Payment Status | an v |
=/ ADRAEFI Status | A v | Receiving Status | A v |
o) Pharmacy Transaction e
5 MAR 1 1320 | > | » [1-10/3195)
O Maintenance
Gl Report/Enguiry Request Delivery Site Supplier Order Total Payment | Receiving
LPO No. % Request Nos + #%| Created By  Status 3| eP Status: Amount 3
Type N To Name Date (RM) Status Status
Direct P0200031 uNIT 26/10/202
e LP a5 LPO3195 KEWANGAN 3APHARMA 0 Approved | eP Approved 14,000.00 | Open Open
2K
Direct P0200031 HOSPITAL 26101202
Purchase LP s LPO3194 SEGAMAT MEDICARE a - Approved | eP Approved 3,500.00 | Open Open
SDN EHD
Direct P0200021 HOSPITAL 26/10/202
EEEsD LP a3 LP0O3193 SEGAMAT 3APHARMA 2 - Approved | eP Approved 3,200.00 | Open Open

Logout

STEP 1

STEP 2

as shown in the Figure 3.10-2

Figure 3.10-1 New Contract RPL Purchase Order

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

Click on the E] button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
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PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP Purchase Order

LP Purchase Order | Contract Purchase Order |

Order No ‘

Request Type | Supplementary Order

KKM Code Conlract Ref

Mo | KKM-223r2021/F(U)

Financial Year | 2021'
'([lgﬁl)order Amount | 0_00|
Revision No |1 |

Supplier Name

‘TERAJU FARMA SDN BHD

|2

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2

|J.|

Remark ‘

|+
@ective End Date |U!F10!2024

A

CAPD Home Delivery @®No (OYes

P

Item Description

ND4BX02
000T1001 | Entacapone 200 mg Tablet
X0

Budget Type = Vote Code

| Operating | 090401/010500/27401/01

Ordered
Manufacturer | Quantity
(PKU)

Packaging,
Description’

PKU 3 Brand Vote Code

pack of 100
tablet

lml |m‘ 090401/010500/27401/01

Vote Description

PERUBATAN AM Operating

Order Date

Created By

Approval Date
Approval By
Order Status
Reason

PASC

PURCHASE ORDER DETAILS

Usage &
Issue
Quantity

Ministry /
Department

B4242 -
KEMENTERI
AN
KESIHATAN

Balance Before PO _

(RM)

4,000

1612/2021 09:45:23 AM

i Delete Item

[1-1/1]

YTD
Amount, | Purchase
(RM) 7| Amount

(RM)

Back
Order

170.00

367.00 0.00( 76,800.00

[1-1/1]

Balance After PO
(RM) T

| PERUBATAN AN | B4242 - KEMENTERIAN KESIHATAN | 0.00| 0.00]
TOTAL 0.00 0.00 0.00
Figure 3.10-2 Contract Purchase Order
STEP 3
Select on Request Type : Supplementary Order
STEP 4
Select available KKM Code Contract Ref No
Search KKM Code Contract Ref No |T
KKM Code Contract Ref No \:\ ltem Description | |
Contract Start Date EI Confract End Date ?l
CAPD Home Delivery @No OvYes
1 122 |ale [1-10/218]

KKM Code Contract Ref

No Item Description

Contract Start Date 3
Clozapine 25 mg Tablet ,

R Clozapine 100 mg Tablet

18/10/2021 12:00:00 AM

KKM-223/2021/F(U) Entacapone 200 mg Tablet | 04/10/2021 12:00:00 AM

Gemeprost (Prostagladin
E1 Synthetic Analogue) 1
mg Pessary

Oral Rehydration Salt

KKM-157/2021/F(U) 19/07/2021 12:00:00 AM

KKM-259/2019/F(U) 08/10/2019 12:00:00 AM
Artificial Tears/Eye
Lubricant Ophthalmic

VIR ASnMR4nITa T ANMAMA4N 49-N0-NA ARE

Contract End Date

17M10/2024 12:00:00 AM

03/10/2024 12:00:00 AM

18/07/2023 12:00:00 AM

07M10/2023 12:00:00 AM

ATINAMAAN 4%-An-nn ALl

-
8

Note

Figure 3.10-3 KKM Code Contract Ref No

KKM Code Contract Ref No given by HQ to proceed with Purchase Order.
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STEP 5
Select on Delivery Site To Name

STEP 6
Select on Order Date

STEP 7
Double click on the Purchase Order Details section to add order quantity for item

Supplier Name will be selected based on M.O.H given

ADD PURCHASE ORDER ITEM

Item Code [ND42X02000T1001XX.01 | Item Group [prUG | PKU [Pk |

Item Description ‘ Entacapone 200 mg Tablet ‘ Pl \* Budget Type |Operatmg | Packaging Description ‘pack of 100 tablet ‘

Contract No k223202 17 (V) ‘ Contract Start Date 0411072021 12:00:00 A1 | Contract End Date 0311012024 12 00:00 AM ‘

Vote Description [PERUBATAN AM 2" te Code [os04011010500227201/01 | :}f&a}‘”mg Contract Quantity 0|
Ministry/Department ‘ B4242 - KEMENTERIAN KESIHAT+ - \* eP Project/ Program | | e |* eP GL Account ‘ ‘ v \*

Order Quantity (PKU) ‘ 0‘ N proved Quantity (PKU) | 0| Brand \ ENTACAPONE HEC v \"
Suggested Quantity (PKU) ‘ ?5‘ ‘&P Approved Quantity (PKU) | 0| Manufacturer 1 1 | Novartis v

Win Order Quantiy (PKU) | 1] Max Storage Quantity(PKU) | 75 Unit Price (RM) (P 170.00 1 2
Quantity Available (PKU) | 0| M Storage Quantiy(SKU) | 7,500 Total Amount (RM) ‘ 0.00]

Quantity Available (SKU) | 0| Buffer Level Quantity (SKU) | 5,000

Figure 3.10-4 Add Purchase Order Item

STEP 8

Select available Vote Description
STEP 9

Insert the Order Quantity (PKU)
STEP 10

Select available Brand

STEP 11

Select available Manufacturer
STEP 12

Insert the Unit Price (RM)(PKU)
STEP 13

Click on the| B button to save the modification and details will be displayed on Purchase Order Details
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PURCHASE ORDER

- (14nc

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘

Financial Year | 2021 ‘

Order Date 1611272021 09:45:23 AM ]
Request Type | Supplementary Order v (T'gzjgo“’e’ Amount | 12,750 EID‘ Created By ‘ - - — ‘
ot Code Contract Ref (yGem-223/2021/F ) 2 Revision No [ |

Approval Date ‘ | B \
Supplier Name | TERAJU FARMA SON BHD | 2 Approval By ‘ ‘
Delivery Site To Name |HOSFITAL PAKAR SULTANAH FATIMAH = \ Effective End Date | 03/10/2024 | ] \ Order Status ‘Open ‘
Remark | //‘ Reason ‘ ‘

CAFD Home Delivery ®No OYes PASC P

PURCHASE ORDER DETAILS

VOTE CODE LIST

Figure 3.10-5 Contract Purchase Order

STEP 14

Click on the| B button to save the modification

CONFIRMATION

@ COMF0O001: Data have been modified. Save

Changes?

Eara s

Figure 3.10-6 Alert Message
Note

e Ifclick on the button, record will be saved, and alert message will be pop up as shown in Figure
3.10-5.

e [f click on the button, record will not be saved

o |If click on the button, no changes will be made on the record

INFORMATION

@ IMFO0G679: Record has been saved successfully

Figure 3.10-7 Alert Message

e Click on the button to updated data as shown in Figure 3.10-7.
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3.11 Contract Purchase Order Approval: Supplementary Order

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PURCHASE

ORDER

[ 4 | & rooove | @ Rejet | @ Cancel Request ‘'R le [ x

PURCHASE ORDER DETAILS

VOTE COI

| Operating

Order No [poz1004228 | Financial Year [ 2021 Order Date 16242021 09:45:23 AM @
Request Type [ Supplementary Order v | (Tgﬁ‘)o’“' Amount | 12.750.00] Created By | — |
KKt Code Contract Ref [ y-203r2021/F(U) [ 2] Revision No [ |
Approval Date | | fl|

Supplier Name |TEF€AJU FARMA SDN BHD | 2" Approval By | |
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH o |* Effective End Date | 03/10/2024 x| | Order Status |Open |
Remark | | Reason | | )

A )
CAPD Home Delivery @®MNo (OYes PASC 0

PURCHASE ORDER DETAILS
M Delete item

" [1-171]

2000T10 |Entacapone 200 mg Tablet pck

ND4BX0 R
01000

Budget Type = Vote Code Vote Description Ministry / Department Utilized PO (RM) 3 E
| 090401/010500/27401/01 | PERUBATAN AM | B4242 - KEMENTERIAN KESIHATAN | 0.00| 12,750.00 -12,750.00
TOTAL 0.00 12,750.00 -12,750.00

Contract Purchase Order

A

tem YTD
Averagg | Amounf | Purchas:
Price 7| (RM) ™| Amount
(PKU) (RM)

Ordered | Approve( Usage Unit

Brand Manufacturer | Quantity| Quantity Vote Code ] nglsn::;:n & Issue Order Price 5
{PKU) | (PKU) pa ‘Quantity (RM)

Packaging,
Description’

Item Descripiion 5 PKU=

pack of 100
tablet

090401/010500/27401/01 | KEMENTERI
PERUBATAN AM Operating |AN
KESIHATAN

|ENTAC v | || Novartis v | 4,000 20| 170.00 R

367.00 12,750.3

DE LIST

" [1-171]

Balance Before PO

Balance After PO

STEP 1

Figure 3.11-1 Purchase Order Approve

Double click on item details on Purchase Order Details to modify (refer Figure 3.11-2):

a)
b)
c)
d)
e)
f)
a)

Note

Item Description

Vote Description

Change Order Quantity
Change Approved Quantity
Brand

Manufacturer

Chang Unit Price

Able to delete by item before approve/ap approve by tick on check box and click on |M| button
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ADD PURCHASE ORDER ITEM

tem Code [No4BX02000T 10013001 | Item Group [bRUG | FKU [pex |
Item Descripfion ‘ Entacapene 200 mg Tablet ‘ F-] ‘ * Budget Type ‘Operating ‘ Packaging Description |pack of 100 tablet |
Contract No [KiM-2232021/F(U) | Contract Start Date 041102021 12:00:00 AM | Contract End Date [par102024 12:00:00 a1 |
Vote Description [PERUBATAN Al 2 Vote Code [090401/010500/27401/01 | :}f'?:f)'”‘”g Contract Quantity o|
Ministry/Department ‘ B4242 - KEMENTERIAN KES\HAW A4 \ eP Project / Program ‘ | » \* P GL Account | | - |"
Order Quantily (PKU) \ 78" Agproved Quantiy (PKU) | 75" ng | ENTACAPONE HEC -
Suggested Quantity (PKU) ‘ 75‘ eP Approved Quantity (PKU) ‘ 0‘ Manufacturer | Novartis - | :
Min Order Quantily (FKU) | 1] Max Storage Quantity(PKU) | 73| Unit Price (RM) (PKU) [ 170.00]*
Quantity Available (PKU) | o Max Storage Quantity(SKU) | 7,500 Total Amount (RM) [ 12.750.00]
Quantity Available (SKU) | o Buffer Level Quantiy (SKU) | 5,000

Figure 3.11-2 Add Purchase Order Item

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will appear on Purchase Order Details

CONFIRMATION

@ COMNFO001: Data have been medified. Save
Changes?

|Cancel || Yes || Mo

Figure 3.11-3 Alert Message

Note
e Ifclick on the button, record will be saved, and alert message will be pop up as shown in Figure
3.11-4.

e [f click on the button, record will not be saved

e If click on the lﬂ] button, no changes will be made on the record

INFORMATION

@ IMFO067S: Record has been saved successiully

OK

Figure 3.11-4 Alert Message

o Click on the button to updated data as shown in Figure 3.11-4.
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PURCHASE ORDER DETAILS

[ Contract Purchase Order ]

Order No [poz1004228 | Financial Year [ 2021 Order Date 16M2/2021 09:45:23 AM =k
Request Type | supplementary Order v (Taﬁ‘,o'd“ Amount | 12.750.00] Created By | — |
ﬁgM Code Contract Re'| KKM-223/2021/F(U) | 2 Revision No |1 |
Approval Date | | & |

Supplier Name [TERAU FARMA SDN BHD [ 2] Approval By [ |
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH o |* Effective End Date | 03/10/2024 | ] | Order Status |Open |
Remark | | Reason | | )

) )
CAPD Home Delivery @®MNo (OYes PASC 0O

A

PURCHASE ORDER DETAILS
M Delete Item

1 " [1-1r1]

Usage unit | Mt o
Ministry / 0 Back - Average | Amounf | Purchas:
& Issue Price 3 i -
Department Quantity Order (RM) Price (RM) ™ | Amount
(PKU) (RM)

Ordered | Approve(
Brand Manufacturer | Quantity| Quantity Vote Code ]
(PKU) | (PKU)

Packaging,

Item Description % PKU= Description’

ND4BX0 R
packof 100 |, . — 090401/010500/27401/01 KEMENTERI 12,750.0| 76,800.0
0 g?gcg;f Entacapene 200 mg Tablet pck S |ENTAC ¥ | || Novariis | 75| PERUBATAN AM Operating | AN 4,000 20 17000 367.00 3
KESIHATAN
VOTE CODE LIST
1 " [1-171]

Balance Before PO, Balance After PO

(RM) (RM} T
B4242 - KEMENTERIAN KESIHATAN 0.00 12,750.00| -12,750.00
TOTAL 0.00 12,750.00 -12,750.00

Budget Type = Vote Code Vote Description Ministry / Depariment Utilized PO (RM) 5

Operating 090401/010500/27401/01 PERUBATAN AM

Figure 3.11-5 Purchase Order

STEP 4
Click on the - #®*®®* | b ;tton to approve the transaction

CONFIRMATION

e COMNFO123: Are you sure you want to approve the
'- record?

|Cancel || fes || Mo

Figure 3.11-6 Alert Messages

Note

o lfclick onthe = P Reect button, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted. However, creating
new purchase order using the same RPL No. is allowed, exception is different IPO.
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INFORMATION
s INFOOGET 3 Record approved successfully and Send
| for eP Approval.
Ok
Figure 3.11-7 Alert Messages
Note

o Ifclick on the button, record will be approved saved as shown in Figure 3.11-6.

o |If click on the button, record will not be approved saved as shown in Figure 3.11-6.

o Click on the button to confirm approved and send for eP Approval update data as shown in Figure
3.11-7.

¢ Once approve record will show eP-Approve as shown in Figure 3.11-8.

PURCHASE ORDER

‘. 4+ o eP-Aoprove | 8P eP-Reject 0 Cancel Order H x

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [Poz1004228 | Financial Year [ 2021 Order Date 1611212021 08:45 23 AM &)
Request Type | Supplementary Order v (T;‘J')O’d"" Amount | 12.750.00] Created By ‘ — |
&M Code Contract Ref ey 5532001/F () 2 Revision No |1 ‘
Approval Date ‘ 16/12/2021 ‘ || |

Supplier Name [TERAJU FARMA SDN BHD 2] Approval By [stephanis Chow Siew Fem |
Delivery Site ToName | HOSPITAL PAKAR SULTANAH FATIMAH 2 |* Effective End Date | 03/10/2024 (] | Order Status ‘Approved |
LPO No. | E : j |* IﬁFr'I%Approval Date and ( : ) el eP Status ‘Pending for eP Approval |
Delivery Lead & ] +
Period(Day) | 21| Delivery Due Date A |
Remark | | Reason ‘ | '

4 g
CAPD Home Delivery ~ No  Yes PASC

‘ P

PURCHASE ORDER DETAILS

1 " [1-1/1]

eP Usage
Approye .| Ministry / &
Quantify LIBERTE 7| Department | Issue
(PKU) Quantity

Ordered Approvg

Item
Code™

Packaging,

Cancel Item Description = PKUZ i ——— Brand Manufacturer | Quantiy Quantih

(PKU) | (PKU)

B4242 -
000401/010500/27401/01
020007 pack of 100 |ENTACAPO . KEMENTERI
O 10010¢ Entacapone 200 mg Tablet peck tablet NE HEC Novartis 75 PERUBATAN AM Dasar AN

01 Baru

76,800

4,000 20( 170.00 00

67.00 12,75DD

KESIHATAN

Figure 3.11-8 Purchase Order

STEP 5
Fill up the LPO No.

STEP 6
Select LPO Approval Date and Time
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STEP 7
Click on item list to view order item detail

Note

e Able to ep-reject by click on P cP-Reject button and must be key in the reason and able to cancel the

order by click on @ cancel Order | o

e Click on the E] to close the screen

o If need to cancel the item just tick on checkbox in purchase order detalil

ADD PURCHASE ORDER ITEM

tem Code [No4mx02000T1001xx 01 ‘ Item Group [prRUG ‘ PKU [pex ‘
Item Description | Entacapone 200 mg Tablet ‘ pel \ * Budget Type |Dasar Baru ‘ Packaging Description |pack of 100 tablet ‘
Contract No [kiz232021F ) ‘ Contract Start Date [04r102021 12:00 00 A ‘ Contract End Date [p3r10/2024 12:00 00 Am ‘
Vote Description [PeRUBATAN AM [2) Vote Code [ps04nt01050027401/01 | fé,eknlf)‘"i"g Contract Quantty 0|
Ministry/Department | B4242 - KEMENTERIAN KES\HAW v \ eP Project / Program | ‘ ~ \“ eP GL Account | | v \‘
Order Quantity (PKU) [ 78" Approved Quantity (PKL) | 75| Brand [EnTACAPONE HEC [+]
Suggested Quantity (PKU) | 75‘ eP Approved Quantity (PKU) | 75‘ janufacturer |Novam5 | v \"
Win Order Quantity (PKU) | 1] Max Storage Quantity(PKU) | 73| Unit Price (RM) (PKU) [ 170.00)*
Quantity Available (PKU) | o M Storage Quantity(SKU) | 7,500 Total Amount (RM) [ 12.750.00|
Quantity Available (SKU) | [ Buffer Level Quantiy (SKU) | 5,000

Figure 3.11-9 Purchase Order

STEP 8
Fill up the eP Approve Quantity (PKU)

STEP9

Click on| B button to save the record

CONFIRMATION

== CONFO001: Data have been modified. Save
Changes?

| Cancel || Yes || Mo

Figure 3.11-10 Alert Message

Note

e If click on the button, record will be save and alert message will be pop up as shown in Figure
3.11-11.

e [f click on the button, record will not be save

o |If click on the lﬂ] button, no changes will be made on the record
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INFORMATION

@ INFOOE79: Record has been saved successfully

OK

Figure 3.11-11 Alert Message

o Click on the button to updated data as shown in Figure 3.11-12.

PURCHASE ORDER

‘ + o sP-Aoprove P eP-Reject 0 Cancel Order H X

PURCHASE ORDER DETAILS

Contract Purchase Order

1

Order Mo [Po21004228 | Financial Year [ 2021) Order Date 1611212021 09:45:23 AM o |
Request Type | Supplementary Order v | * '([g}al}order Amount | 12,750.00‘ Created By ‘ - — |
KM Gode Contract Ref [y 2032021 (1) 2 Revision No [ \

Approval Date ‘ 16/1212021 ‘ |
Supplier Name |TERAJU FARMA SDN BHD ‘ 2| Approval By ‘Slephame Chow Siew Fem |
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH |’ Effective End Date | 03/10/2024 | [en] \ Order Status ‘Appmved |
LPO No | |* ;:%Approval Date and E ® eP Status ‘Penning for eP Approval |
Delivery Lead - -
Period(Day) | 21| Delivery Due Date | | & |
Remark | /| Reason ‘ /|
CAPD Home Delivery No Yes PASC

y

PURCHASE ORDER DETAILS

1 " [1-111]

Ordered Approvg & U= Unit 1230 b
Item . - .| Packaging, o .| Approye .| Ministry / & Back - .| Average Amount Purchag
Cancel Code” Item Description +| PKUZ% Description’ Brand Manufacturer | Quantity Quantih Quantly Vote Code *| Department | I1ssue | Order Prices Price”| (RM)” | Amount

(ALl | Ghesld) Quantity (PKU) (RM)

NO4BX
020007
1001XX
.01

B4242 -
KEMENTERI
AN

090401/010500/27401/01
75| PERUBATAN AM Dasar
Baru

pack of 100
tablet

ENTACAPO
NE HEC

76,800.

75 00

Entacapone 200 mg Tablet pck 4,000 20| 170,00 367.00 12'?5000

Novartis ‘ 75

KESIHATAN

Figure 3.11-12 Purchase Order

STEP 10

Click on @ 7-Approve

button to approve the transaction

CONFIRMATION

@CDNFDMG: Are you sure to procesd with eP

approve?

| Cancel || Yes || Mo

Figure 3.11-13 Alert Message
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Note

3.11-14.

e [f click on the button, record will not be save

e |If click on the |ﬂ] button, no changes will be made on the record

e |Ifclick onthe button, record will be approve and alert message will be pop up as shown in Figure

INFORMATION

@ INFO0848: Purchase order is eF approved

OK

PURCHASE ORDER

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [poz1004228 |

Request Type |Supplementary Order | v |*
ﬁEM Code Contract REf|KKM'223J'202WF(U) | 2 |x
Supplier Name [TERAJU FARMA SDN BHD [2]

Delivery Site To Name |HOSF'ITAL PAKAR SULTANAH FATIMN-{ 2|

LFO No [Re23321 s
Delivery Lead | 21 | .
Period(Day)
Remark |

A
CAPD Home Delivery No Yes

‘ P

Packaging,

Iltem Description Description

NO4BX
02000T

1001X
X01

pack of 100

Entacapone 200 mg Tablet tablet

Figure 3.11-14 Alert Message

e Click on the button to updated data as shown in Figure 3.11-15.

Financial Year ‘ 2021 ‘ Order Date
Total Order Amount

s ‘ 12,750.00| Created By
Revision No ‘1 ‘

Approval Date

Approval By

Effective End Date
LPO Approval Date and

‘ 03/10/2024 m Order Status

Tome (1611272021 101 AM [&] &F Status
Delivery Due Date | 06/01/2022 10-1:00 AM [&]
Reason
PASC

PURCHASE ORDER DETAILS

Brand Vote Code & Ministry [

Depariment

090401/010500/27401/01 SR~

PERUBATAN AM Dasar
Baru

ENTACAPO
NE HEC

Novarlis ‘ 75 75

KESIHATAN

Receive

Quantit
) Issue | Order

KEMENTERI
AN

Cancsl LPO | X

| 16/2/2021 09:45:23 AM

[ 161212021
| —

J
|
|Appruved |
|

|eF' Approved

[1-1/1]

Item YTD
Back _ Averagl Amoup Purcha:
Price” | (RM)™ | Amoun
Quantit (PKU) (RM}

Usage

12,750.| 89,550

0 4,000 95| 170.00 | 367.00 00 00

e Able to cancel LPO by click on

Figure 3.11-15 Purchase Order

Cancel LPO
button

e Order status will change to Approved

e Click on| X putton to close the screen
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3.12 Proposed Contract Item Listing Page

This function is used to view existing Proposed Contract ltem Recommended Purchase List (RPL)
records.

PHARMACY INFORMATION SYSTEM

MENU

HOSPITAL MIRI Logout
Q [9 Home | Proposed Contract Item
PROPOSED CONTRACT ITEM
El Home
o Patient Management E
[ Order Management
Inventory @
Ol Finance Proposed Contract No | 2| liem Group | Al ¥ |
Procurement
1 Routine Type | Au Ll Status | Al ll
Recommended Purchase ~ Date From mfl| Date To mfl|

List — T

Request For Quotation jj| Created By [ A

Quotation B 0
‘ 1 Proposed Contract ltem
Contract Facility Proposed Contract No %

C) By Request Order
0l Purchase Order
O Inventory Management

[ Adverse Drug Reaction

[ Pharmacy Transaction

[ MAR

Ol Maintenance

[ Report/Enquiry

Item Group Created Date Created By Status

No Record Found

Figure 3.12-1 Proposed Contract Item Listing Page
Purpose of this screen is to allow user to proceed with procurement of item more than 500K

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Proposed Contract Item’

STEP 2
To search for existing Proposed Contract Item transaction, you may search by criteria as follow:
a) Proposed Contract No
- Item Group All
- Drug
- Non Drug
b) Type
- All
- Requisition Order
- RPL
- Supplementary Order
c) Status
- Approved
- Cancelled
- Open
- Pending For Approval
- Rejected
d) Date From
e) Date To
f) Created By

U. MANUAL_INV_CONTRACT-13" E Page 64




PhIS & CPS Project (Ph[§
o8 els User Manual — Pharmacy Inventory (Contract)

Wty O Hea b Mdigse

PHARMACY INFORMATION SYSTEM
HOSPITAL TANAH MERAH Logout
G Q Bl Home  Proposed Contract Itemx
PROPOSED CONTRACT ITEM
El Home
0 Patient Management S o
O
O Order Management | 4 ‘ i
# Inventory
G Finance Proposed ContractNo | 2| Item Group | A v |
Z1 Procurement
 Routine Type | Al v | Status | A v |
Recommended Purchase Date From =) Date To =
List — T
Request For Quotation . Created By [ 2]
Quotation
4 R
Proposed Contract tem 1 2 |22 [U=T0Idel
Contract Facility i Proposed Contract No = Type - Item Group B Created Date - Created By s Status B
[l By Request Order
1 Purchase Order PCING18017 Supplementary Order DRUG 0311212018 - — Open
Purchase Order
PCING18016 Supplementary Order DRUG 03/12/2018 - - Open
O Inventory Management
O Adverse Drug Reaction PCING18015 Supplementary Order DRUG 031272018 - - Approved
o) Pharmacy Transaction
o MAR PCING12014 Supplementary Crder DRUG 19/11/2018 - — Open
Ol Maintenance )
5 ReportEnquiry PCING18013 Supplementary Order DRUG 15M11/2018 - -— Pending for Approval
PCING18012 Supplementary Order DRUG 15/11/2018 - - Approved
PCING18011 RPL DRUG 27/08/2018 - e Pending for Approval
PCING12010 RPL DRUG 21/08/2018 m—— Approved

Figure 3.12-2 Proposed Contract Item Listing Page

STEP 3
Click on the button after input criteria and the result displayed will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed as shown in Figure 3.12-3

PROPOSED CONTRACT ITEM

L1
]

Proposed Contract No [PcinG1sa01 | Created Date (260812015 094349 Al [&)

Propesed Contract Type ‘ Supplementary Order | v |

Item Group ‘ DRUG | - | Item Sub Class ‘ | - |

Standard ltem ‘Yes | v | Created By ‘ — —_— ‘
Status ‘Approved | -

Remark ‘

Reject Reason

ITEM'S INFORMATION

1 " [1-171]

Drug Code =] Drug Name B SKU =] Request Quantity B Unit Price (RM) =] Amount (RM) =
| | COSCADTOD0T 100220 | Telmisartan 80 mg Tablet | tablet | 450| 0.0000 0.00

Figure 3.12-3 Proposed Contract Iltem

Note

e User able to print the record by click on| a8 button

. Click| X button to close the record
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3.12.1 New Proposed Contract Item Record: Recommended Purchase List (RPL)

This function is to create a new record for type RPL

PHARMACY INFORMATION SYSTEM

@ Proposed Contract ltem
Contract Facility
C) By Request Order
[ Purchase Order
O Inventory Management
[ Adverse Drug Reaction
) Pharmacy Transaction
[ MAR
Ol Maintenance
[ Report/Enquiry

Proposed Contract No %

Item Group

Created Date Created By

No Record Found

MENU HOSPITAL MIRI Logout
D g Home | Proposed Contract Item
PROPOSED CONTRACT ITEM
El Home
o Patient Management E
[ Order Management
Inventory
Ol Finance Proposed Contract No | 2| liem Group | Al ¥ |
Procurement Type | Al v | Status | An ¥ |
Zl Routine ® — —
Recommended Purchase Date From ofl| Date To mfl|
List — o
Request For Quotation Created By [ 2]
Quotation

Status

Figure 3.12.1-1 Create new Proposed Contract Item

STEP 1
Click on ‘Inventory’ menu follows by ‘Procurement’ then ‘Routine’ and click ‘Proposed Contract Item

STEP 2

Click on the E] button to create new transaction

Note

Proposed Contract Item screen will be displayed as shown in the Figure 3.12.1-2.

A newly created Proposed Contract Item record status will default to ‘Open’.
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PROPOSED CONTRACT ITEM
e B e [x
Proposed Contract No | | Created Date (031022019 02:51:28 P (&)
Proposed Contract Type | RPL ¥ | Reguisition Order No | RP13000034 2]
Item Group |NON-DRUG [*] Item Sub Class ‘ [*]
Standard Item ‘ No ‘ v | Created By —_ |
Remark ‘ Status ‘Open ‘ v |
A
ITEM'S INFORMATION
n Delete |
1 " [1-1/1]
Non-Drug Code Non-Drug Name Request Quantity E Unit Price (RM) Amount (RM)
Sterilisation Crepe Paper 55 - 60 gm

| |G1820550082 (1000 % 1000) pc 5 | 2DDO| 0.9976 4,000,000.00

Figure 3.12.1-2 Proposed Contract Item

STEP 3
Select Proposed Contract Type as RPL from the dropdown box

Note

If the user selects the Proposed Contract Type as RPL, RPL No search field will be displayed.

STEP 4
Click on the © to search the RPL No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

Drug Name [Me\uxicam 7.5 mg Tablet 2| Drug Code ‘MG1ACUB[][][]T1DIJ1XX |

Request Quantity 3,000 @ SKU tablat |
Unit Price (RM) \ 1,000.0000 \ - Amount (RM) \ 3.uuu,uuu.uu|
Buffer Level Quantity ‘ Z‘DUD‘ Max Order Quantity ‘ l|
Min Order Quantity ‘ 1‘ Max Storage Quantity ‘ 3.000|

Figure 3.12.1-3 Item Details
STEP 6

Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.

o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.
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e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7
Click on the button to save the transaction
STEP 8

Click on the Lg button to save the Proposed Contract Iltem

Note

After click on the button,

Send for I .
& Aprovd button will be enabled.

PROPOSED CONTRACT ITEM

Proposed Contract No [ ‘ Craated Date [170312015 04-1107 P1a
Proposed Contract Typs |rPL - | RPL Mo |RP15000035

ltem Group | DRUG - | ltem Sub Class |TahIEL‘Capsu\e

Standard Item |Nn - | Created By [ —
Remark - Status | Open

ITEM'S INFORMATION

( m Delete |
1 /1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM)
‘ ] ‘ NOBAATGT10T1001XX Dothiepin HCI 75 mg Tablet ‘ iablet | 25,200 ‘ 500.0000 12,600,000.00
Figure 3.12.1-4 New Proposed Contract Item
PROPOSED CONTRACT ITEM

o dk, Send for Approval | E]

Al

Proposed Contract No [Pema1s001 ‘ Craated Date [170312015 04-1107 P1a 5]
Proposed Contract Type [reL v RPL No |rP15000035

Item Group |DRUG v \ Item Sub Class |TahIeUCapsu\e v \
Standard ltem |Nu v | Created By [ —

Remark - Status | Open - |

Drug Code Drug Name

Request Quantity

‘ ] ‘ NOBAATGT10T1001XX Dothiepin HCI 75 mg Tablet ‘ iablet | 25,200 ‘

ITEM'S INFORMATION

Unit Price (RM)

( m Delete |

[1-1/1]
Amount {RM)

500.0000 12,600,000.00

Figure 3.12.1-5 Proposed Contract Iltem

STEP 9

I
Click on the gl Se00 e Sppmi

Note
o Alert message will be displayed as per Figure 3.12.1-6 & Figure 3.12.1-7.

button
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record for approval?

CONFIRMATION

@ COMF0125: Are you sure want to send this

Cancel

Yes

Mo

e Click on the button.

successiully

oK

Figure 3.12.1-6 Save Record Alert Message

INFORMATION

@ INFQ0101: Record has been sent for approval

e Click on the button.

button will be enabled.

Figure 3.12.1-7 Save Record Alert Message

e Proposed Contract No. will be auto generated by system for future reference and the L Sovd fr Approval,
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3.12.2 New Proposed Contract Item : Supplementary Order

This function is to create a new record for type Supplementary Order

Note
Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

(B (e ] x]
Froposad Contract No [ ] Created Date [ 1310212019 124006 P [&]
FProposed Contract Tyj | Supplementary Order v \@
Item Group ®| DRUG v " Item Sub Class | |
Standard ltem | Yes v \@ Created By |t — ‘
Status |Opeﬂ | v

Remark ‘ ‘

ITEM'S INFORMATION

Drug Code Drug Name Request Quantity * Unit Price (RM)

Figure 3.12.2-1 Proposed Contract Item

STEP 1
Select Proposed Contract Type as Supplementary Order from the dropdown box

STEP 2

Select either one of these from Item Group drop down box:
- Drug
- Non Drug

STEP 3
Select Standard Item
- Yes
- No
Note
e Standard Item options are used to determine whether the selected item is Standard Item or Non Standard
Item.

e Status is default to ‘Open’.

STEP 4

Click on the _ Add tem | button to search/add item in Item Information

(2] (B )le ) x]
Drug Name |Ansstruzule 1 mg Tablet 2 \' @ Drug Code |LDZEGUJDGDT1DUIXX ‘
Request Quantity ®| 100/ SKU [tablet ]
Unit Price (RM) | 1.4466| Amount (RM) | 144,66
Buffer Level Quantity | 180‘ Max Order Quantity | JSEI‘
Min Order Quantity | 1.‘ Max Storage Quantity | JSG.‘

Figure 3.12.2-2 Item Details

STEP 5
Select available Drug Name

. MANUAL_INV_CONTRACT-13" E Page 70




PhIS & CPS Project (Ph[§

User Manual — Pharmacy Inventory (Contract)

e
) i
L

iy o s M

STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.
e SKU: Store Keeping Unit.
o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7

Click on the button to save the transaction

STEP 8
Click on the E button to close the transaction

PROPOSED CONTRACT ITEM

(B])(e])(x]
Proposed Contract No ‘ | Created Date | 13/02/2019 12:40:06 PM ‘ ) |

Proposed Contract Type | Supplementary Order |

Item Group | DrRUG v |® Item Sub Class | v |

Standard ltem | yes v | Created By | —_ |

Remark

‘ Status | Open ‘ v |

ITEM'S INFORMATION

" Delete \ 4 Add ftem |

1 | [1-1/1]

Unit Price (RM) Amount (RM)

O L02BG03000T1001XX Anastrozole 1 mg Tablet tablet 100 14466 144 66

Figure 3.12.2-3 Proposed Contract Item

STEP 9
Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.12.2-4 & Figure 3.12.2-5.
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CONFIRMATION

O COMFO002: Are you sure you want to save?

|. Cancel ]| Yes ]| Mo

Figure 3.12.2-4 Save Record Alert Message

e Click on the button.

INFORMATION

o INFO0679: Record has been saved successfully

(o |

Figure 3.12.2-5 Save Record Alert Message
e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the

ﬁ Send for Approval

button will be enabled.

1-2 Proposed Contract Item ‘PCING’

34 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
start with 000001 of every new financial year

Proposed Contract No
Proposed Contract Type
Item Group

Standard Item
Remark

PROPOSED CONTRACT ITEM

Table 3.12.2-1

[PeiNG1g002

Created Date

‘ Supplementary Order

|brRUG

‘ Yes

Created By

|
K3
[=]- ltem Sub Class
3

‘ Status

ITEM'S INFORMATION

@ [ }_-‘Send for Approval | @+ Cancel Request [z}

| 13/02/2019 12:40:06 PM

: 1 Detete \ 4 Add ltem |

[1-1/11

Amount (RM)

Uniit Price (RM)

100 1.4460 144.60

Figure 3.12.2-6 Proposed Contract Iltem Send for Approval
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STEP 10

Click on the | € 3@ AR0E | 4, sond the transaction to HOD for approval
Note
o After saving the record, alert messages will be displayed as per Figure 3.12.2-7 & Figure 3.12.2-8.

CONFIRMATION

COMFO125: Are vou sure want to send this record
for approval?

|. Cancel ]| Yes ]| Mo ]

Figure 3.12.2-7 Alert Message

e Click on the button.

INFORMATION

INFOO0101: Record has been sent for approval
successiully

=

Figure 3.12.2-8 Alert Message

e Click on the button.

e The status will have changed to Pending for Approval
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3.12.3 New Proposed Contract Item : Requisition Order

This function is to create a new record for type Requisition Order

Note

Repeat STEP 1 and STEP 2 from section 3.1.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

PROPOSED CONTRACT ITEM
| (B (@ [x
Proposed Contract No [ ‘ Created Date 2610812019 02:57:02 PM (&)
Proposed Contract Type | Requisition Crder v \@ Requisition Order Mo | RO12000360 2" @
Item Group |DRUG | v | Item Sub Class ‘ ‘ ¥ |
Standard ltem |Nu | v | Created By ‘ — |
Status ‘Open ‘ -

Remark ‘

ITEM'S INFORMATION

Drug Name Request Quantity ] Unit Price (RM)

Ciclosporin 25mg Capsule
Microemulsion

‘ ‘LOMDMUOOCWUWXX

capsule 5 | 1‘500‘ 9,345.0000 14,017,500.00

Figure 3.12.3-1 Proposed Contract Item

STEP 3

Select Proposed Contract Type as Requisition Order from the dropdown box
Note

If the user selects the Proposed Contract Type as Requisition Order, Requisition Order No search field will be
displayed.

STEP 4

Click onthe “ to search the Requisition Order No
Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

= =N
Drug Name | Ciclosporin 25mg Capsule Microemulsion ‘ 2 |‘ Drug Code |L04ADD1DDOC1DMXX |
Reguest Quantity | ‘LSDDl‘ SKU |Eapsule |
Unit Price (RM) | 9‘345,00u0|' Amount (RM) | 14,017 500. 0u|
Buffer Level Quantity | D| Max Crder Quantity | U|
Min Crder Quantity | D| Max Storage Quantity | U|

Figure 3.12.3-2 Item Details
STEP 6

Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.
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o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7
Click on the button to save the transaction

STEP 8
Click on the @ button to close the transaction

PROPOSED CONTRACT ITEM

3 Q Ao [x

Proposed Contract No [ Created Date 2610812019 02:57:02 PM ‘

\ f)

Proposed Contract Type | Requisition Qrder ¥ | Requisition Order No | RO18000360 2"

Item Group |DRUG | | Item Sub Class ‘ ‘ v |

Standard ltem |Nu | ¥ | Created By ‘ — |

Remark ‘ Status ‘Open ‘ -
i

j n Delete ‘

1 " [1-111]

Drug Name Request Quantity = Unit Price (RM} Amount {(RM)

Ciclosporin 25mg Capsule

LO4ADO1000C1001XX
Microemulsion

capsule | 1‘500‘ 9,345.0000 14,017,500 00

Figure 3.12.3-3 Proposed Contract Item

STEP 9

Click on the button to save the record
Note
o After save record, alert message will be displayed as per Figure 3.12.3-4 & Figure 3.12.3-5.

CONFIRMATION

., COMFO002: Are you sure you want to save?

(@)

|Cancel || fes || Mo

Figure 3.12.3-4 Save Record Alert Message

e Click on the button.
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INFORMATION

@ INFO067S: Record has been saved successiully

Ok

Figure 3.12.3-5 Save Record Alert Message

e Click on the button.

STEP 10

Proposed Contract No. will be auto generated by system for future reference and the M| button
will be enabled.

PROPOSED CONTRACT ITEM

ﬁSend for Approval |0n(:an:el Request | B | X

Proposed Contract No ‘PC\NG1QDO1 Created Date ‘ 26/08/2019 02:57:02PM ‘ \

Proposed Contract Type ‘ Requisition Order ‘ v Requisition Order No ‘ RO18000360 ‘ \

Item Group ‘ DRUG ‘ v Item Sub Class ‘ ‘ \

Standard ltem ‘ No ‘ v Created By ‘ - —_ ‘

Remark ‘ Status ‘Open ‘ = ‘
4

( m Delete ‘

1 " [1-171]

Drug Code Drug Name Request Quantity > Unit Price (RM} Amount {(RM)

Ciclosporin 25mg Capsule
Microemulsion

| ‘ LO4ADO1000C1001XX

capsule ‘ 1‘500| 9,345, ODDO‘ 14,017,500.00

Figure 3.12.3-6 Proposed Contract Iltem Send for Approval

STEP 11

Click on the M‘ to send the transaction to HOD for approval
Note

o After saving the record, alert messages will be displayed as per Figure 3.12.3-7 & Figure 3.12.3-8.

CONFIRMATION

== COMNF0125: Are you sure want to send this record for
@ approval?

|Cancel || fes || Mo

Figure 3.12.3-7 Alert Message

e Click on the button.
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INFORMATION

@0 INFOO101: Record has been sent for approval
@ successiully

Ok

e Click on the button.

e The status will change to Pending for Approval.

Figure 3.12.3-8 Alert Message
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3.13 Proposed Contract Item Approval
This function is used to approve Proposed Contract Item.

TASK LIST

Transaction Type: | All v |
& < 22 fe2 [211-220/220]
Transzaction Type + Transaction No. - ltem Group = Date/Time ] Task Status - From Unit/Department = From User H
Payment PM19000198 Drug 10/01/2019 02:47 PM Pending For Approval LOGISTIC PHARMACY —
Authorisation TLODOO479934 10/01/2019 03:10 PM —_
Received From Supplier | P180001054 Non-Drug 19/01/2019 06:04 PM Pending for Approval LOGISTIC PHARMACY —_
Autherisation TLODDO479940 25/01/2018 12:01 PM —_
Authorisation TLODOO479239 25/01/2018 12:01 PM —
Authorisation TLODOO479237 25/01/2018 12:01 PM —_
Authorisation TLODOO479938 25/01/2010 12:01 PM —
Furchase Order PO18001382 Drug 20/01/2010 11:12 AM Pending For Approval LOGISTIC PHARMACY —
Received From Supplier | P190003430 Drug 29/01/2010 11:33 AM Pending for Approval LOGISTIC PHARMACY —
Proposed Contract PCING 19002 1 Drug 13/02/2019 01:06 PM Pending for Approval LOGISTIC PHARMACY —
"

Figure 3.13-1 Task List

Note
e The purpose of this screen is to inform Pharmacist to search any approval need to be done.

e User can also search by using Listing Page.

e The transaction is mainly for Pharmacist to approve the transaction.

STEP 1
Click on Transaction No.

Note
System directly flow to the screen Proposed Contract Item.

PROPOSED CONTRACT ITEM

(o Powors | a9 o | )

Proposed Contract Mo |FC\NG19002 ‘ Created Date ‘ 13/02/2019 12:40:06 PM jmfl
Proposed Contract Type | Supplementary Order | v |
tem Group [orus [+] liem Sub Class \ [~]

Standard ltem | Yes Created By ‘ — |

Status

‘ Pending for Approval ‘ v |

Remark ‘ ‘

Reject Reason | ‘ =

ITEM'S INFORMATION

Drug Code

Uniit Price (RM)

O L02BGO03000T1001XX

Figure 3.13-2 Proposed Contract Item Approval

STEP 2
User have to click &

. button to approve the transaction or click - % ™= button to reject the transaction
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Note

o Before click on the | ®**™= putton, HOD/Pharmacist is allowed to:
- View Item Information
- View No Of Proposed Contract
- Add/Delete Item
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3.14 Contract Facility
This function is used to retrieve KKM Contract Reference No.

% PHARMACY INFORMATION SYSTEM

Q Q Bl Home  Contract Facilityx

CONTRACT FACILITY

E Home
Patient Management

=5 TS
Order Management | u ‘ a 4 Retrieve
Inventory

Finance

KKM Code Contract Ref
i Procurement No ~ Supplier Name y-)

Zi Routine Item Group All A4 Drug / Mon-Drug Name

Recommended Purchase
List Conlract Status Al v Revision Latest & Active only -

Request For Quotation

Quotation 1 ol ™ 4 0= 07
Proposed Contra KKM Contract Reference, Contract Beginning
Contract Far.ility@ L B No. ] Revised No B Periml‘l] o =] Contract End Period =| Contract Amount (RM) =
By Request Order Voriconazole 200 my
q T — o - ]
Purchase Order e KKM-286/2017/F(U) 7 181272017 01/0212020 5,866,290.00 Active
inventory Management Calclum Polyelyrene KKM-14/2018/F(U) 4 301012018 200172020 2,535,767.00 Active
Adverse Drug Reaction Su\phan.ale Fowder )
Pharmacy Transaction Dutasteride 0.5mg &
AR Tamsulosin 0.4mg KKM-10/2018/F(U) 1 200112018 28/01/2020 9,512,000 00 Aciive
Maint Tablet/Kapsul
laintenance Pambekalan CAPD [Drug- | KKM-108/2018/F/BPP(EL) .
' /0112018 30172 5.0 Act
ReportEnquiry Hospital Delivery DRUG-HOSP 1 1401120 1310172022 48,205,185.00 clve
Pembekalan CAPD [Drug- | KKM-108/2018/F/BPP(EU) o o )
B SRl 1 140172019 13/01/2022 42,205,185.00 Active
Celecoxib 200 mg KKM-B0/2018/F(U) 4 03/05/2018 02/05/2020 22,002 500.00 Active
Kapsul/Tablet
ANIDULAFUNGIN 100MG U )
e KKM-14D2018/F (U] 1 191112018 181172020 5,065,000 00 Active

Figure 3.14-1 Contract Facility Listing Page

STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’
STEP 2
To search for existing Indent record(s), user may search by criteria as follows:
No | Field Description Remarks
a KKM Code Contract Ref | Contract Number Display all existing KKM Code
No. Contract Ref No.
b Supplier Name Supplier Name Display all existing supplier
c Item group Search by: Able to filter and search record(s)
- Al
- DRUG
- NON-DRUG
d Drug/Non Drug Name Drug/Non Drug Description Able to search specific drug/non

drug record(s) based on item
group selected

e Contract Status Search by: Able to filter and search record(s)
- Al

- Active

- Expired
- Inactive
f Revision Search by: Able to filter and search record(s
- Latest & Active Only
- Al

Table 3.14-1

STEP 3
Click on the button after input criteria
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Note
The result display will be based on the entered criteria as shown in Figure 3.14-1.

STEP 4
Double click on the selected record details listed down as per Figure 3.14-1

Note
The details of the Contract Facility screen will be displayed.
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3.14.1 Retrieve Contract Facility

This function is to see and retrieve any new contract created by Bahagian Perkhidmatan
Farmasi (BPF)

PHARMACY INFORMATION SYSTEM

MENU

1=

El Home
[ Patient Management

Proposed Contra
Contract Facility
o By Request Order

HOSPITAL SERI MANJUNG

Bl Home

CONTRACT FACILITY

Contract Facilityx

KKM Contract Reference,
s £

Revised No

Contract Beginning
%

Contract End Period

o (a8 -
[ Order Management | t ‘ a e !- Retrieve
Inventory
[l Finance
KK Code Contract Ref
I Procurement No [ 2| Supplier Name ‘ 2]
2 Routine Item Group | All - | Drug / Mon-Drug Name ‘ | 2|
Recommended Purchase
List Contract Status | A - | Revision | Latest & Active only - |
Request For Quotation - T
Quotation 1 19 |l TSR

Contract Amount (RM) &

Logout

No. Period
Vericonazole 200 mg -
~ Purchase Order e KKM-286/2017/F(U) 7 181272017 01/02/2020 5,866,200 00 Active
O Inventory Management Calclum Polystyrene KKM-14/2018/F(U) 4 3000112013 20/01/2020 2,635,767.00 Active
o Adverse Drug Reaction Sulphonate Powder
[ Pharmacy Transaction e o I
MAR Tamsulosin 0.4mg KKM-10/2018/F(U) 1 2000112018 28/01/2020 9,512,000.00 Active
- Tablet’/Kapsul
[ Maintenance Pembekalan CAPD [Drug- | KKM-108/2018/F/BPP(BL) o o
5 Report/Enquiry Hospital Delivery] DRUG-HOSP 1 1410112019 1310172022 48.205,185.00 Active
Pembekalan GAPD [Drug- | KKM-108/2013/F/EPP(BU) .
I R 1 14/01/2019 13/01/2022 4820518500 Active
Celecoxih 200 mg KKM-80/2018/F(U) 4 03052012 02/05/2020 22.002,500.00 Active
Kapsul/Tablet
ANIDULAFUNGIN 100MG i
LEC T KKM-140/2018/F(U) 1 19/1112018 18/11/2020 6,065,000.00 Active

Figure 3.14.1-1 Contract Facility Listing Page

STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’
STEP 2
. Retrieve : .
Click on the L to retrieve all the retrieve the KKM Contract Reference No
Note
o List of Reference No will display in Contract Facility List
e User can filter by Item Group, Drug/Non-Drug Name or Contract No according to Figure 3.14.1-2
L Retrisve IZI
Iltem Group DRUG - Drug / NonDrug Name pe @
Contract No F
1 f1 [1-3/3]
[ | Contract No. S Revision No. * Amount {RM) S Title S Start Date S End Date S
O KKM-123/2017/F(U)-N 2 8,653,750.00 | Vitamin B1, B6, B12 Tablel/Kapsul 20/09/2017 13/06/2018
O M-210/2016/F(U) 3 2,071,000.00 | Betahistine Dihydrochloride 24 mg Tablet/Kapsul 11710/2016 10/10/2018
O -4712016/F(U) 2 3,402,018.00 | Insulin Aspart 1001U/ML Injection 15/04/2016 12/02/2018
Figure 3.14.1-2 Contract Facility List
STEP 3
Select the Contract No’s checkboxes as appropriate and user may select more than one
STEP 4
. Retrieve
Click on the L button
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STEP 5
Click on the E to close the transaction
Note

When user double click on any of the contract reference no, system will display the contract detail as per
Figure 3.14.1-2.

CONTRACT FOR FACILITY
i | x
KKM Code Contract Ref. No |KKM-24412|]21IF(U) Title |Cluzapme 25mg& 100mg Tablet/Kapsul (Secara Pake_‘
Effective Start Date [ 18rivrz021 (@) Effectiva End Date [171102024 [&]
Enforce Quota [Na [*] Contract Amount (RM) [ 19,718,625.57)
tem Group [oruUG [~] ltem Sub Class [ [~
Created By |Mohd Fauzan b Sahimi ‘ Status |‘Approved \
Remarks |A /‘ Revision No | 1 ‘
CAPD Home Delivery No Yes
ITEM'S INFORMATION
1 " [1-2/2]

Drug / Non-Drug Code =] Drug / Non-Drug Name B Item Description Brand Name Supplier Name

NO5SAHO2000T1002XX Clozapine 100 mg Tablet NOSAHOZ000T1002XX 03 Clozapine 100 mg Tablet CLOZARIL PRIMABUMI SON. BHD. pack of 5
NO5SAHO2000T1001XX Clozapine 25 mg Tablet NOSAHOZ000T10013X 03 Clozapine 25 mg Tablet CLOZARIL PRIMABUMI SON. BHD. pack of 5
3

ITEM'S QUANTITY

[1-212]

Item Description Brand Name Quantity Remaining Allocated Qty B
NO5SAHO2000T1001XX.02 Clozapine 25 mg Tablet CLOZARIL 129,999
NOSAHO2000T1002XX.02 Clozapine 100 mg Tablet CLOZARIL 373,885

Figure 3.14.1-3 Contract for Facility

This screen is non editable.

Under Item’s Information this information will be displayed:
— Drug/Non Drug Code

— Drug/Non Drug Name

— Item Code

— Item Description

— Brand Name

— Supplier Name

— Packaging Description

— Effective Start Date

— Effective End Date

— Contract Unit Price (PKU)(RM)(Without Fi)

— Contract Unit Price (PKU)(RM)(With Fi)

e Under Item’s Quantity this information will be displayed:
— Item Code

— Item Description

— Brand Name

—  Quantity

— Remaining Allocated Qty
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CONTRACT FOR FACILITY

ITEM'S QUANTITY

1 " [1-212]

Item Description Brand Name Quantity E Remaining Allocated Qty £
NO5AHD2000T1001XX 03 Clozapine 25 mg Tablet CLOZARIL 1 129,999
NO5AHD2000T1002XX 03 Clozapine 100 mg Tablet CLOZARIL 1 373,865
DELIVERY LEAD PERIOD
1 " [1-212]
Contract Date To Delivery Lead Period Days Included West/East Malaysia
18/10/2021 1711172021 30| Al All
18M1/2021 17H10/2024 21| All All

CONTRACT PENALTY

1 " [1-1/1]

Incident Description Formula Code 5 Formula Description Duration

Item Contract ? Supplier failed to deliver within the
contract period (late delivery)

(No of days delayed x Product gty delayed x product price x
Penalty 10%) 7 30

PURCHASE ITEM DETAILS

‘PSZ1 P5210002

LPO Date Purchase Quantity ‘Contract Unit Price (RM} E Contract Amount (RM} E Purchase Order Status >

No Records Found!

TOTAL

Figure 3.14.1-4 Purchase Order Status

e Under Delivery Lead Period information will be displayed:
- Contract Date From
- Contract Date To
- Delivery Lead Period
- Days Included
- West/East Malaysia
¢ Under Contract Penalty information will be displayed:
- Incident Code
- Incident Description
- Formula Code
- Formula Description
- Penalty Percentage
- Duration
e Under Purchase Item Details information will be displayed:
- LPO No
- LPO Date
- Purchase Quantity
- Contract Unit Price (RM)
- Purchase Order Status

U. MANUAL_INV_CONTRACT-13" E Page 84




PhIS & CPS Project
User Manual — Pharmacy Inventory (Contract)

Wty O Hea b Mdigse

3.14.2 Create New Purchase Order : Indent

(Ph[§

Pharmacist is allowed to create Purchase Order record based on the receive indent by other

facility. To create a new Purchase Order, perform the step below:

PHARMACY INFORMATION SYSTEM

EET
e

El Home
[ Patient Management

HOSP. PAKAR SULTANAH FATIMAH

Purchase Orderx/

PURCHASE ORDER

[ Order Management | o
Inventory
B Finance Item Purchase Type | All v | Order Date From ) Year (2020
“ Procurement -_— —

o By Request Order Request Type
@ Purchase Order

Request No. Ll
APPL (Without eP . Order No. =2 o~

TR EEE (L LPO Approval Date To A | Created By |
2| &P Status LAl v |

Delivery Site To |

Integration)
& Inventory Management

C) ADR/AEFI

Pharmacy Transaction

MAR

Maintenance

Report/Enquiry

. LPONo | 2| Payment Status | an v |

Status | A1 v | Recelving Status |All v |

1 320 | » | »

-N-N-N-

Request
Type

Total
Amount 3
RM|

" Delr ite

Request Nos Supplier

Name ~

LI Order _ Order " " "
Purchase ] Date * Created Bys| Status 5| eP Statuss
Type B

HOSPITAL

LPO Approval Dats From @ tem Code L ]

Payment
Status

Supplementary PO200031 KKM- PAKAR Duopharma 2810202
Order Contract o7 A345642 262019/F(U) | SULTANAH (M) Sdn Bhd 0 - Approved | eP Approved 5,100.00 | Open Open
FATIMAH
HOSPITAL
MS ALLY
0/
RPL Contract PO200031 | RP20000025 PAKAR PHARMA 280202 - Open - 6.806.10| Open
96 SULTANAH DN _EHD 0

|+
v
2|
2|
2|
[1-10/3197]

Receiving
Status

Figure 3.14.2-1 Purchase Order Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the EI button and the purchase Order screen will be displayed as shown in Figure 3.14.2-1

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order |
Order No | | Financial Year [ 2020| Order Date 28/10/2020 04:49:02 PM =)
Request Type \ Lk '(I';::IJOmer Amount | 0.00] Created By | —
Supplier Name ‘ | pel \ Approval By |
Delivery Site To Name | 2 Effective End Date | ‘ =] Order Status |Open
Remark ‘ Reason |
2 4
PASC 0

O CAPD Home Delivery ®MNo (O Yes

Figure 3.14.2-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

I AP Purchase Order ] LP Purchase Order | Contract Purchase Order ‘

Order No ‘ |

Request Type

KKM Code Conlract Ref [

| Indent Based - |"

Mo. —~ )
External Indent No. @ "k

Financial Year ‘

2020|

| Order Amount ‘

0.00|

ision No ‘

Order Date 28/10/2020 04:49:02 PM

Created By —

Approval Date ‘

Supplier Name ‘ ‘ pel | Approval By ‘ |
Delivery Site To Name | 2| Effective End Date | jmfl| Order Status ‘Open |
Remark ‘ /| Reason ‘ g
PASC 0O CAPD Home Delivery @®No (O Yes
A
Figure 3.14.2-3 Purchase Order : Indent
STEP 3

Select Request Type as Indent Based

STEP 4

Click on the KKM Code Contract Ref No

Figure 3.14.2-4

Contract Start Date

CAPD Home Delivery

No
KKM-244/2021/F(U)

KKM-223/2021/F(U)

KKM-157/2021/F(U)

KKM-259/2019F(U)

ISR A SRR AT

Search KKM Code Contract Ref No

KKM Code Confract Ref No

| Item Description |

[a1] |

@No (OYes

1 122 | » | »

KKM Code Contract Ref

ltem Description
Clozapine 100 mg Tablet ,
Clozapine 25 mg Tahlet
Entacapone 200 mg Tablet

Gemeprost (Prostagladin
E1 Synthetic Analogue) 1
mg Pessary

Cral Rehydration Salt

Arfificial Tears/Eye
Lubricant Ophthalmic

Contract End Date

Coniract Stari Date <

18/10/2021 12:00:00 AM

04/10/2021 12:00:00 AM

19/07/2021 12:00:00 AM

08/10/2019 12:00:00 AM

AAANMAAN 47%-N0-N0 ARE

[1-10/216]

Contract End Date =

17/10/2024 12:00:00 AM

03/10/2024 12:00:00 AM

18/07/2023 12:00:00 AM

07/10/2023 12:00:00 AM

ATINAMNANT 47-A0-N0 AR

Note

Figure 3.14.2-4 KKM Code Contract Ref No

and KKM Code Contract Ref No window will be displayed as

e User is allowed to enter partially or fully searching criteria KKM Code Contract Ref No, Item Description,

Contract Start Date and Contract End Date. Then clic

e Double click on the selected KKM Code Contract Ref No

STEP 5

Select External Indent No as per default

 EE

button
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PURCHASE ORDER

PURCHASE ORDER DETAILS

I AP Purchase Order I LP Purchase Order | Contract Purchase Order |
Order No [ ‘ Financial Year [ 2020 Order Date 28/10/2020 04:58.28 PM E |+
Reguest Type | Indent Based b4 \ '(r;;:;omer Amount | B4.86| Created By — ‘
KKHA Code Contract Ref i 35112019/ (U) 2 Revision No k |
External Indent No. |R20D00094 pel \
Approval Date | | |
Supplier Name | PRIMABUMI SDN. BHD. |2 Approval By | |
Delivery Site To Name |HOSF’ITA.L PAKAR SULTANAH FATIMAH 2 \ ‘@mwe End Date 301272021 ‘ 3 QOrder Status |Open ‘
Remark | 4‘ Reason | 4‘
PASC 0O CAPD Home Delivery ®MNo (OYes
4
Figure 3.14.2-5 Purchase Order : Indent
STEP 6

Click on the Delivery Site To Name “ 'and Delivery Site To Name Search window will be displayed as
Figure 3.14.2-6

Delivery Site To Name Search | X
Delivery Site To Name Delivery Site To Code | |
©
1 /1 [1-5/5]
Delivery Site To Name B Delivery Site To Code s
UNIT KEWANGAN 632322
HOSPITAL SEGAMAT 525525
HOSPITAL PAKAR SULTANAH FATIMAH 4170
HOSPITAL PAKAR SULTANAH FATIMAH 4117
HOSPITAL PAKAR SULTANAH FATIMAH 4172

Figure 3.14.2-6 Delivery Site To Name Search

e Useris allowed to enter partially or fully searching criteria Delivery Site To Name and Delivery Site To
Code. Then click sl button

e Double click on the selected Delivery Site To Name
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order I LP Purchase Order | Contract Purchase Order ‘

Order No | \ Financial Year | 2020 Order Date 28/0/2020 04:58:29 PM E |+
Request Type | Indent Based v [* '(I';:\:;Order Amount | 54.86| Created By — ‘
KA Code Contrect Ref i 3g112019/F(U) 2 Revision No k |
External Indent No. | R20000094 2"

Approval Date | | |
Supplier Name [ PRIMABUMI SDN. BHD |2 Approval By | |
Delivery Site To Name |HOSF’ITAL PAKAR SULTANAH FATIMAH 2 \ b Effective End Date 30122021 ‘ [l | QOrder Status |0pen ‘
Remark | P Reason | P
PASC O CAPD Home Delivery ®Mo (OYes

£

PURCHASE ORDER DETAILS

M Delete Item

| " [1-2/2]

_ ltem YTD
Ordered _ Usage & Unit
- Ministry / . .| Average, | Amount, | Purchase
Brand Manufacturer Q(l::ilgll:;)t Vote Code E t 8 Price % Price | (RM) *| Amount
(PKU) (RM)

Packaging,
Description

Item Description % PKU %

B4242 -
CO8CAO2 i 090401/022200127401/99
000T1002 | Felodipine 10 mg Tablet packof30 o) eng v | |[Astrazen v 6| FARMASI DAN BEKALAN | <EMENTERI

tablet AN
X0 (UBAT) Operating KESIHATAN

B4242 -
J Y j
090401/022200/27401/99 KEMENTERI

2| FARMASI DAN BEKALAN 14.70| 1,98450

: ’ AN
(UBAT) Operating KESIHATAN

50.16 | 33,105.60

C038CAD2
000T 1001 | Felodipine 5 mg Tablet pck
xx.02

pack of 30

Lablet |PLENL ¥ | || AstraZen v |

VOTE CODE LIST
1 Iz [1-111]
BudgetType * Vote Code Vote Description Balance Before PO, | 55,00 po (RM) & B""’"‘;;z’,‘” PO,
[Operating 090401/022200127401/99 FARMASI DAN BEKALAN (UBAT) B4242 - KEMENTERIAN KESIHATAN 2.775823.00| 54.86 | 2.775,758.23
TOTAL 2775,823.08 6436 277575823

Figure 3.14.2-7 Purchase Order : Indent Based

STEP 7
Double click on the item and Add Purchase Order item window will display as Figure 3.14.2-8

ADD PURCHASE ORDER ITEM

(A e [x
Item Code ‘cnacmznno‘rmnzxx 01 ‘ ltem Group |DRUG | PKU |pc>c |
Item Description ‘ Felodipine 10 mg Tahlet ‘ 2 \ . Budget Type |Operalmg | Packaging Description |pack of 30 tablet |
Contract No [KKN-381/2019/F (U) | Contract Start Date [31112:2018 12:00:00 AM | Contract End Date [s011272021 12:00:00 AM |
Vote Description | FARMASI DAN BEKALAN (UBAT) 2 |* Vote Code |DBO4D1H022200!2740M99 | gig‘;‘g"(ggﬂ?”m | 1 |
Ministry/Depariment |B4242 - KEMENTERIAN KESIHAT] ¥ |* eP Project / Program | | 2] eP GL Account | | 2]
Order Quantity (PKU) ‘ B‘ pproved Quantity (PKU) | E| Brand | PLENDIL ER v |*
Suggested Quantity (PKU) ‘ 1 SED‘ eP Approved Quantity (PKU) | D| Manufacturer | AstraZeneca v |*
Wiin Order Quantty (PKU) | 1] Max Storage Quantiy(PKU) | 2.160| Unit Price (RM) (PKL) [ 23 (40
Quantiy Available (PKU) | 500) Max Storage Quanty(SKU) | 54,300 Total Amount (RM) | 5016
Quantity Available (SKU) | 15,000] Buffer Level Quantity (SKU) | 43,200

Figure 3.14.2-8 Purchase Order Item
STEP 8

Click on the Vote Description -~ and Search Vote Description window will be displayed as Figure 3.14.2-9
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STEP 9

STEP 10

Note

Search Vote Description

¢
Vote Description | | Vote Code | |
Budget Type | Al ¥ | Ministry/Department | |
B2
1 'S » | ® [1-10/43]

Budget Type =

Operating

Operating

Operating

(Operating

Operating

Vote Descriptions

TUNTUTAN
RAWATAN UBAT
PESARA AWAM
PERSEKUTUAN
TRANSFUSI
DARAH (BUKAN
DARAH)

REHABILITASI
(BUKAN UBAT)

Rawatan
Kecemasan Dan
Pesakit Luar (2018-
Kawalan P

RAWATAN
KECEMASAN

Vote Code

090401/090200/274
01/99

090401/022900/274
99/99

090401/022800/274
99/01

090401/0203200/274
01

090401/010300/274
0m

% | Ministry/Departmedi

B4242 -
KEMENTERIAN
KESIHATAN

B4242 -
KEMEMTERIAMN
KESIHATAN
B4242 -
KEMENTERIAN
KESIHATAN

B4242 -
KEMENTERIAN
KESIHATAN

B4242 -
KEMENTERIAN
KESIHATAN

Balance S

500.00

47,215.60

43.00

26,031.05

12,910.00

Fill up the Order Quantity (PKU)

Fill up the Unit Price (RM) (PKU)

button

Figure 3.14.2-9 Search Vote Description

e Double click on the selected Vote Code

e User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order I LP Purchase Order | Contract Purchase Order ‘

Order No | \ Financial Year | 2020 Order Date 28/0/2020 04:58:29 PM E |+
Request Type | Indent Based v [* '(I';:\:;Order Amount | 54.86| Created By — ‘
KA Code Contrect Ref i 3g112019/F(U) 2 Revision No k |
External Indent No. | R20000094 2"

Approval Date | | |
Supplier Name [ PRIMABUMI SDN. BHD |2 Approval By | |
Delivery Site To Name |HOSF’ITAL PAKAR SULTANAH FATIMAH 2 \ b Effective End Date 30122021 ‘ [l | QOrder Status |0pen ‘
Remark | P Reason | P
PASC O CAPD Home Delivery ®Mo (OYes

£

PURCHASE ORDER DETAILS

M Delete Item

| " [1-2/2]

_ ltem YTD

_ Ordered _ Usage & nit

g:g:ﬂ:::fnc Brand Manufacturer | Quantity: Vote Code B s t ice & A\::z:ec A{HIR‘:I]“ t¢ I:;cnr:la:te
(B £ (PKU) (RM)

Item Description % PKU %

C03CA02 ack of 30 090401/022200/27401/99 IE‘;:;P;TERI
00071002 | Felodipine 10 mg Tablet 2 |PLENL ¥ | || AstraZen w | FARMASI DAN BEKALAN . . 50.16( 33,105.60
001 tablet _ AN

(UBAT) Operating KESIHATAN

B4242 -
KEMENTERI
AN
KESIHATAN

C038CAD2
000T 1001 | Felodipine 5 mg Tablet pck
xx.02

090401/022200/27401/99
FARMASI DAN BEKALAN
(UBAT) Operating

pack of 30

Lablet |PLENL ¥ | || AstraZen v |

14.70| 1,98450

VOTE CODE LIST

1 " [1-1/1]

BudgetType * Vote Code Vote Description Ministry { Department Balance Before PO, ed PO (RM) * B""’"‘;;z’,‘” PO,
[Operating 090401/022200127401/99 FARMASI DAN BEKALAN (UBAT) B4242 - KEMENTERIAN KESIHATAN 2.775823.00| 54.86 | 2.775,758.23
TOTAL 2775,823.08 6436 277575823

Figure 3.14.2-10 Purchase Order Item

STEP 11
Click on the B button to save the record
CONFIRMATION
Fﬁ' CONF0001: Data have been modified. Save
@;‘ Changes?
| Cancel || s || No
Figure 3.14.2-11 Confirmation Message

Note

e System will display a Confirmation Message as Figure 3.14.2-11

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction
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e Click on the & 1 button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFOO872: Record has been saved successfully

Figure 3.14.2-12 Information Message

Note

e System will display an Information Message as Figure 3.14.2-12

e Click on the L button to confirm

PURCHASE ORDER

‘. 4+ dbeP-Approve | BP eP-Reject 0 Cancel Order H x

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [Po20003193 | Financial Year [ 2020| Order Date 28/10/2020 04:52:29 PM Ik
Reguest Type | Indent Based A4 |’ (T;;:;Ordemmoum | 54.86| Created By Stephanie Chow Siew Femn ‘
KM Code Canract Ret 00 38112019/ (0) 2| Revision No k |
Exeral Indent No. | 20000094 2]
Approval Date ‘28.’1 0/2020 | B |

Supplier Name [PRIMABUMI SON_BHD 2k Approval By [stephanie Chow Siew Fem ‘
Delivery Site To Name |HOSF’ITAL PAKAR SULTANAH FATIMAH 2~ |* Effective End Date | 30122021 ] Order Status ‘Approved ‘
LPO No. | |’ #mﬁppmval Date and =) | * eP Status ‘Pendmg for eP Approval ‘
Delivery Lead N pry
Period(Day) | 21| Delivery Due Date | ‘ x|
Remark | Reason ‘ ‘

A i
PASC CAPD Home Delivery Mo Yes

- ‘ 4

PURCHASE ORDER DETAILS

1 1 [1-2/2]

Ordered Approve & Ui
. - .| Packaging, _ _. | Approye .| Ministry /
o= i 9| Gl Description” L —CAe T ?::TJ‘? ?;;['jt}“ Quantify 7 | Department | Issue | Order :’nc]- Price” | (RM)” | Amoun|
(PKU) Quantity (PKU)

090401/022200/27401/99

02000T . pack of 30 -
1002)XX Felodipine 10 mg Tablet pck tablet 6| FARMASI DAN BEKALAN AN 17,100 0 836 836 5016

01 (UBAT) Operating KESIHATAN

CO3CA B4242 -

. 090401/022200/27401/99
—  |D02000T " pack of 30 KEMENTERI 19845
O |00 Felodipine 5 mg Tablet pck tablet 2|FARMASI DAN BEKALAN AN 0 0 735 730 1470 0

0@ (UBAT) Operating KESIHATAN

PLENDIL ER |AstraZeneca KEMENTERI 5 . - 33.1065

PLENDIL ER | AstraZeneca

Figure 3.14.2-13 Purchase Order : Indent

STEP 12

Click on o eP-Approve button to approve the transaction
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CONFIRMATION

= CONFO0140: Are you sure to proceed with eP
@ approve?

| Cancel || s || No

Figure 3.14.2-14 Alert Message

Note

e If click on the button, record will be approved and alert message will be pop up as shown in Figure
3.14.2-15.

e |[f click on the button, record will not be saved

e |[f click on the lﬂ] button, no changes will be made on the record

INFORMATION

@ INFO0E48: Purchase order is eF approved

OK

Figure 3.14.2-15 Alert Message

e Click on the button to updated data as shown in Figure 3.14.2-16.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

Contract Purchase Order

Order No [pozo00319s |
Request Type |Indem Based ‘ A4 |
EEM Code Confract RET|KKM—381A’ZU1QHF(U) ‘ 2 |
Extemal indentNo. | R20000094 [2]
Supplier Name [PRIMABUMI SDN BHD (2]

Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMN-* 2|

LPO No [Rw221244 |

Delivery Lead |

Period(Day) il

Remark |

A

PASC

Packaging,

Item Description | PKUs [ W———

Co8cA

02000 pack of 30
T1002 Felodipine 10 mg Tablet pck tablet
XXt
C08CA
02000 pack of 30
T1001 Felodipine 5 mg Tablet pck tablet

XX.02

Financial Year
Total Order Amount
(RM)

Revisien No

Effective End Date

LPO Approval Date and
Time

Delivery Due Date

Brand Manufacturer | Quantit Quantit uantit Voie Code -

| 2020 Order Date
| 5485 Created By
2 |
Approval Date
Approval By
| 30/12/2021 o | Order Status
| 28/10/2020 5:20 PM | il eP Status
|1amtzuzo1z 00:00 AM |r |+
Reason

PLENDIL ER |AstraZeneca

PLENDILER |AstraZeneca

CAPD Home Delivery No Yes

PURCHASE ORDER DETAILS

Ministry /
{PKU) | {PKU} PKU)

4242 -

B
i J /
090401/022200/27401/99 KEMENTERI
AN

6 FARMASI DAN BEKALAN
(UBAT) Operating

KESIHATAN
B4242 -

1 ! i
090401/022200/27401/99 KEMENTERI
Al

2|FARMASI DAN BEKALAN
(UBAT) Operating

KESIHATAN

Cancel LPO | X

| 28/10/2020 04:58:29 PM

SIk

[281022020 [

|Stephanie Chow Siew Fern

|
|
|Approved ‘
|

|eF Approved

i

[1-212]

sage Unit Item YTD

& Back i Averagl Amoupy Purcha.

PKU) Issue | Order 0 Price” | (RM)™ | Amoun
Quantit (PKU) (RM)

Receive u
Quanti

0 17,100 B 8.36 8.36| 50.16 3315755

1,999.2

0 2 7.35 7.30| 14.70 0

e Able to cancel LPO by click on

Figure 3.14.2-17 Purchase Order

Cancel LPO

e Order status will change to Approved

e Click on| X putton to close the screen

button
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution

5.0 Links To Inventory Modules

No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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