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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o o~ w0 DN PRF

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

©

Clinical Pharmacokinetics Services (TDM)
10. Drug Information & Consumer Education (DICE)
11. Medication Therapy Adherence Clinic (MTAC)
12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Receive Intra Facility) sub-module and its key
features and functionalities. The primary objective is to guide users through the process of completing
PhIS application process.

User will understand the following activities in detail:

. Receiving Intra Facility

. Receive type: Issue Note

o Receive type: Manual

. Receive type: Return Item

. Receive type: Stock Transfer

1.3 Organised Sections
These are the sections within this document:
. Section 1 : Introduction
. Section 2 : Application Standard Features
. Section 3 : Receive Intra Facility
. Section 4 : Acronyms

. Section 5 : Link to Inventory Modules

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

El Home

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

(%]
NE

L+

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

N

Edit Record Cancel
Save 4 Add item ] Add Item to the list

(2 Export to Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box

, (= Request ] Request for Approval @ Cancel Request Cancel the Request

: ¢k, Send for Approval [ Send for Approval & Approve [ Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

@@

Print | 2 | Search Icon
O Checkbox m Delete Record
fill Delete ] Delete Item from the list Empty Text Box
| v | Dropdown Box @ Reject \ Reject Transaction
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 2
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3.0 Receive Iltem Intra Facilit

Overview

The facility in general can receive items from internal and external facility that is or not connected to the
PhIS system. All items received by the facility needs to enter into the inventory of the facility to ensure that
the all stocks are tallied and updated with the latest information.

User Group

This module is intended for inventory user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user
assigned by the facility).

Functional Diagram

3.0
Receiving Intra
Facility

[
v v

31 3.2
Receiving Intra | Create New
Facility Listing Receiving Intra

Page Facility

3.21
—»{ Receiving Intra
Facility — Indent

322
Receiving Intra
Facility — Offline

Indent

323
Receiving Intra
Facility — Retum
Item

324
Receiving Intra
Facility — Stock

Transfer

Figure 3.0-1
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3.1 Receive Item Intra Facility Listing Page
This function is used to view existing Receiving Intra Facility records.

% PHARMACY INFORMATION SYSTEM

G D Home | Intra Facilityx
] Home RECEIVE INTRA FACILITY

Patient Management
Order Management

o +
4 Inventory
Procurement Receipt No. £ Receive From Unit 2
Inventory Management
Distribution Receive Type All v Note No. £
. Receive Date From e} Receive Date To el
Intra Facility
Inter Facility Created By £ Receive Status Open -
Stock Checking and Store
Verification
Product Quality
Condemn and Write Off
Returned ltem
Others Receive Type % Indent No Receive Date/Time % Note No. g =St

ADR/AEF] name
Pharmacy Transaction RI21020019 Indent K21012017 ‘ 102PS001-0085358 STOR FARMASI ‘ ‘ Open

Zl Receive Iltem

Indent No. ~

Receipt No.

Created By

MAR RIZ1020018 K21012016 102PS001-0085357 STOR FARMASI
Maintenance RI21020000 K21012899 102PS001-0085348 STOR FARMASI

Indent Open

Indent QOpen

Report/Enquiry
PF Reports

Figure 3.1-1 Receive Intra Facility Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu
STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’
Note
= Transaction will appear in Receive Intra Facility listing screen. By default, system will filter Receive Status

= Open
= Receive Status = Open means the receiving transaction is not yet created

STEP 3
To search for existing Receiving Intra Facility transaction, user may search by criteria as follows:

No | Field

Description

Remarks

a Receipt No.

Search by Receipt No.

Display existing Receipt No

b Receive From Unit

Search Receive from Unit

Able to filter and search record(s)
by Unit Name

c Receive Type

Search by:
- Al
- Issue Note
- Manual
- Return Item
- Stock Transfer

Able to filter and search record(s)

d Note No.

Search Note No.

Able to filter and search record(s)

e Receive Date From

Select start date of receiving intra
facility from the calendar

Format field (dd/mml/yy)

f Receive Date To

Select of receiving intra facility end
from the calendar

Format field (dd/mml/yy)

U. MANUAL_INV_RECEIVE ITEM_

INTRA FACILITY-13" E
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g Created By Name of the person who created the | Display existing username
transaction
h Receive Status Search by: Able to filter and search record(s)
- Al

- Cancelled

- Close

- Open

- Pending for Approval
- Rejected

i Indent No. Search by Indent No. Able to filter and search record(s)

Table 3.1.1

JM PHARMACY INFORMATION SYSTEM

G Q Home | Intra Facilityx
& Home RECEIVE INTRA FACILITY

&) Patient Management

= —
& Order Management | u | +
#1 Inventory
[ Procurement Receipt No. | 2| Receive From Unit | 2|
Inventory Management
[ Distribution Receive Type | Al v | Note No | 2|
1 Receive Item e i .
= Receive Date From | Receive Date To |
Intra Facility L
Inter Facility Created By | 2| Receive Status | Open v |

—

o) Stock Checking and Store
Verification Indent No. | 2| 4

O Product Quality

ol Condemn and Write Off
Gl Returned ltem

ol Others

Receive from unit

Receipt No. Receive Type 5 Indent No Receive Date/Time 5 Note No. : E Created By
o ADR/AEFI name
9 Pharmacy Transaction RI21020018 Indent k21012917 102PS001-0085358 STOR FARMASI
o MAR RI21020018 Indent K21012916 102PS001-0085357 STOR FARMASI
G Maintenance RI21020000 Indent K21012899 102PS001-0085348 STOR FARMASI - Open
o Report/Enquiry
O PF Reports

Figure 3.1-2 Receive Intra Facility Listing Page

STEP 4
Click on the button after input the criteria.

Note
The result display will be based on the entered criteria as shown in Figure 3.1-2.

STEP 5
Double click on the selected record and the details will be appeared as per Figure 3.1-3.
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Remarks ‘ uom

ITEM DETAILS

1 i

Indent Quantity

Expiry Date in PKU

Allopurinel 300 mg

Tablet FE00S
Cinnarizine 25mg
Tab

0 pack of 1000
(tablet) 1000 tablet
500 Pack of 100 tabs
(tablet) (Blister)
Atenolol 100mg 600 Pack of 100 tabs
Tan 5018603 29/02/2024 (tablet) (Blister)

Acyclovir 200mg iy 125 Pack of 25 tabs
07.0018.02 Tab 5019876 31/07/2024 (tablet) 5 (Blister)

ADBABO2000T100 | Bisacodyl 5 mg 450 pack of 1050
1XX.02 Tablet kLT ] (tablet) Y tablet

02 0004 07 31/05/2024 1.10 (pck)

02041505 20F23 30/06/2023 5.00 (pck)

02.0007.03 6.00 (pck)

5.00 (pck)

0.42 (pck)

1 "

‘A\Iupurmul 300 mg Tablet MO4AAD1000T 1001XX 1 IJ|

Receipt No. [Riz1020019 | Receive DaterTime 170812022 332 P10 \
Receive Type [Indent [ |" lssue Note No. [1n2Ps001-0085358 (2]
Recaiving Unit | FARMAS| BEKALAN WAD | 2] createdy ‘ — |
Mote Type ‘Iﬂdem | Indent No. ‘szngw ‘
Receive From Unit Name [sToR FARMASI | sttus [open ]
Item Group ‘ DRUG ‘ v |*  Item Sub Class ‘ ‘ v |
Amount (RM) ‘ 5u5,95|

Reject Reason

PENDING ITEMS

Drug/Non Drug Description B Drug/Non Drug Code Conversion Factor Indent Quantity in SKU =] Supply Quantity {SKU) =] Pending Quantity (SKU) =]

[ Y 4 Canﬁrm“ X

[1-5/5]

Pending
n | Quantity In
PKU

Receive Receive
Quantity in SKU | Quantity in PKU

Average Unit Total
Price(RM) 7| Amount{RM)

1,000 (tablet) 1.00 (pck)| 100 (tablet)| 0.1 (pck) 0.1404 140.40

500 (tablet) 500(pck)| O (tablet)|  0.00 (pck) 0.0580 28.00
600 (tablet) 6.00 (pck)| O (tablet)|  0.00 (pck) 014728 103.68
125 (tablet) 500(pck)| O (tablet)|  0.00 (pck) 0.6960 87.00

1,050 (tablet) 1.00 (pck)|  O(tablet)|  0.00 (pck) 01399 146.90

[1-1111

1100| 1000| 100

Item Details can be sorted, either by
- Item Code

- Item Description

- Batch No

- Expiry Date

- Indent Quantity in SKU

- Conversion factor

- Packaging Description

- Indent Quantity in PKU

- Receive Quantity in SKU
- Receive Quantity In PKU
- Pending Quantity in SKU
- Pending Quantity in PKU
- Average Unit Price(RM)
- Total Amount(RM)

- Only applicable when Receive Type = INDENT’

Figure 3.1-3 Receive Items

e Pending List table shows all item which already indent but not issue out by issuer facility
- Pending List is only displayed with Drug Status that is Partially Supply or Open
- When all drug in the Indent is already supplied, Pending List table will not show anything

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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3.2 Create New Receive Item Intra Facility

User Manual — Pharmacy Inventory

To create new record for receiving Intra Facility, perform steps below:

(Ph[

PHARMACY INFORMATION SYSTEM

I

G D Home | Intra Facilityx
RECEIVE INTRA FACILITY
El Home
[l Patient Management o |
0 | o
&) Order Management
4 Inventory

) Procurement Receive From Unit

Receipt No. | 2|
Inventory Management
o Distribution Receive Typs | A x| Note No.

Zl Receive Iltem ey
! Receive Date From el Receive Date To
Intra Facility L
Inter Facility Created By | 2| Receive Status
o) Stock Checking and Store
Verification Inclent No. |

Ol Product Quality

£l Condemn and Write Off
Ol Returned ltem

0l Others

| Open

Logout

Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3

Click on the button to create a new Receive Intra Facility

Note
Intra Facility screen will be displayed as figure 3.2-2

ReceiptNo. = Receive Type & Indent No Receive DatelTime + Note No. 4| Receivefromunit
o ADRIAEFI name
5 Pharmacy Transaction RI21020019 Indent K21012017 102PS001-0085358 STOR FARMASI — Open
O MAR RIZ1020018 Indent K21012016 102PS001-0085357 STOR FARMASI - Open
O Maintenance RI21020000 Indent K21012899 102PS001-0085348 STOR FARMASI — QOpen
O Report/Enquiry
& PF Reports

Figure 3.2-1 Receiving Intra Facility

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Indent
Quantitys
In SKU

Conversipi Receive Receive

Factor ™

Packaging
Description ™

Iindent Quantity
in PKU

item Code 3| Item Descriptiort B::)m B

Expiry Date %

1 "

Drug/Non Drug Description

Drug/Non Drug Code Conversion Factor Indent Quantity in SKU >

Quantity in SKU™ | Quanfity in PKU

Pending

SKU

Pending

PKU

Supply Quantity {SKU}

Quantity In | Quanfity In

Average Unit
Price(RM)

Receipt No. | | Receive Date/Time ‘23!10}2D20 11:22 AM |
Receive Type Indent ¥ |* issue Note o ‘ | -
Receiving Unit | pel | Created By ‘ —_ |
Note Type | | Indent No. ‘ |
Receive From Unit Name | | Status [open ]
liem Group | DRUG v [ ltem Sub Class | v |
Amount | g UD| Reject Reason ‘ /|
Remarks ‘ uom SKU  PKU
A
ITEM DETAILS
1 "

Total
Amounti|

PENDING ITEMS

Pending Quantity (SKU)

(RM)

Figure3.2-2 Intra Facility Screen

Note
There are 4 types of receiving which are:
a) Indent
b) Offline Indent
¢) Return Item
d) Stock Transfer

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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3.2.1 Receive Item Intra Facility Type

3.2.1.1 Indent

Record will be auto displayed with status ‘Open’ once RIQ is approve and issue note
generated at issuer. To proceed receiving against Indent, perform steps below:

} PHARMACY INFORMATION SYSTEM
MENU HOSP. PAKAR SULTANAH FATIMAH Logout
28 Home | Intra Facilityx
RECEIVE INTRA FACILITY
El Home
& Patient Management = ——
3]
[ Order Management | u ‘ i
Z Inventory
o Procurement ceipt No. | 2| Receive From Unit | 2|
Inventory Management
[ Distribution eceive Type | A ¥ | Note No. | 2]
B Receive liem Receive Date From ?l Receive Date To ?\
Intra Facility L L
Inter Facility Created By ( 2| Receive Status | Open v |
o) Stock Checking and Store
Verification Indent No. | 2|
O Product Quality
&) Condemn and Write Off 1 " [1-3/3]
£ Returned Item
O Others ReceiptNo. = Receive Type Indent No Receive Date/Time Note No. +| Receivefromunit
3 ADRIAEFI name
[ Pharmacy Transaction RI21020018 Indent K21012917 102PS001-0085358 STOR FARMASI — QOpen
[ MAR RI21020018 Indent K21012916 102PS001-0085357 STOR FARMASI - Cpen
O Maintenance RI21020000 Indent K21012899 102PS001-0085348 STOR FARMASI — Open
) Report/Enquiry
O PF Reports

Figure 3.2.1.1-1 Intra Facility Receive Items - Issue Note

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3
Double click on the selected record and the details will be appeared as per Figure 3.1-3.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 9
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INTRA FACILITY

I O]

INTRA FACILITY RECEIVE ITEMS

Y 4 Canﬁrm‘l | X

Receipt No. [Riz1020019 | Receive DaterTime 170812022 332 P10 \
Receive Type [Indent [ |" lssue Note No. [1n2Ps001-0085358 (2]
Recaiving Unit | FARMAS| BEKALAN WAD | 2] createdy ‘ - |
Mote Type ‘Iﬂdem | Indent No. ‘szngw ‘
Receive From Unit Name [sToR FARMASI | sttus [open ]
Item Group ‘ DRUG ‘ v |*  Item Sub Class ‘ ‘ v |
Amount (RM) ‘ 5u5,95|

Reject Reason ‘

Remarks ‘ uom SKU PKU

ITEM DETAILS

1 " [1-5/5]

Pending
n | Quantity In
PKU

Indent Quantity Receive Receive
in PKU Quantity in SKU | Quantity in PKU

Average Unit Total

Expiry Date Price(RM) 7| Amount(RM)

Allopurinel 300 mg
Tablet FE00S
Cinnarizine 25mg

0 pack of 1000
(tablet) 1000 tablet
500 Pack of 100 tabs

02 0004 07 31/05/2024

1.10 (pck) 1,000 (tablet) 1.00 (pck)| 100 (tablet)| 0.1 (pck) 0.1404 140.40

02041605 b 2023 30/08/2023 o Breten 5.00 (pck) 500 (tablet) 500(pck) O (tablet)| 000 (pck) 0.0580 29.00
02.0007.03 ?;i"”“" 100M | co4g603 2010212024 (tabfgg F;;'::r')ﬂ IEE 5.00 (pck) 500 (tablet) 6.00(pck)| O ftablet)|  0.00 (pck) 0.1728 103.68
07.0018.02 ;\iclawr 200m3 1 ep10075 31/07/2024 .;mféf} 5 r;hcs::r' 25 tabs 5.00 (pck) 125 (tablst) 500(pck)| O (lablel)|  0.00 (pck) 06960 87.00
':‘)D(;Amiommﬁ oo E:;;)dv\ S5m0\ a1366 281022026 (mnjzg 1050 t":b':l';t””'m 0.43 (pck) 1,050 (tablet) 100 (pck)|  O(tablet)|  0.00 (pck) 0.1399 146 80

A i [1-111]

Drug/Non Drug Description B Drug/Non Drug Code Conversion Factor Indent Quantity in SKU =] Supply Quantity {SKU) =] Pending Quantity (SKU) =]
| Allopurinol 300 mg Tablet MO4AAQ1000T 100130X | 10| 1100| 1000| 100

Figure 3.2.1.1-2 Intra Facility Receive Iltems — Issue Note

¢ Received item will show after selecting Issue Note No.

e Unit is based on the Login ID.

e Created by will be defaulted according to Login ID.

¢ Indent No. will be displayed based on the selected Issue Note No.

e Receive From Unit Name will display supplying unit name.

The new Status will be ‘open’

STEP 4

Click on the m| button to confirm the transaction

Note
e System will display an alert message as displayed in Figure 3.2.1.1-3.

e Message Information as Figure 3.2.1.1-4 will be displayed once user click on the Yes button in Figure
3.2.1.1-3.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 10
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CONFIRMATION

%

_ COMFOO02: Are you sure yvou want to save?

| Cancel | |

fes || Mo |

Figure 3.2.1.1-3 Alert Message

INFORMATION

@ INFOO0679: Record has been saved successfully
!

OK

Figure 3.2.1.1-4 Alert Message

¢ Receipt No. will be a generated automatically for future reference.

Character Description Value
1-2 Receipt ‘Rr
3-4 Current year in YY’ format | 14
. Starting from 000001. This running number will be
5-10 Running No. restarted to 000001 of every new financial year

Table 3.2.1.1-1

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS
Receipt No. [Riz1020019 | Receive Date/Time [17i082022 347 PM \
Receive Type [indent | w]* lssue Note No [102Ps001-0085358 (2]
Receiving Unit [FARMAS! BEKALAN WAD | 2] createary | — \
Note Type |\ndem Indent No. |K21I]12917
Recsive From Unit Name | sTOR FARMASI | staws [close |
tem Group [pRUG [=]*  temsubCpass [ (=)
Amount (RN 506 98 +

mount (RM) | ‘ Reject Reason | P
Remarks ‘ uomM SKU PKU
P
ITEM DETAILS

" " [1-5/5]

L Receive Receive e L) Eomion Average Unit Total
Item Code % | Item Descriptior: tity in SKU | Quantity in PKU Q“as':'l?"" Q"T]';:?"“ Price(RM) *| Amount(RM)

pack of 1000

02.0004.07 ?;';”EL"""“' 300 | e gog 311052024 T et 1.10 (pek) 1,000 (tablet) 1.00 (pck)| 100 tablet)|  0.10 (pck) 0.1404 140.40
02.0416.05 ?:;”a"z‘"e 25ma |0p0g 30/06/2023 ﬁaljgg (PET:{::: 100 tabs 5.00 (pck) 500 (tablet) 500(pck)|  O(tablel)  0.00 (pck) 0.0580 29.00
02.0007.03 ?;i"“'“' 100mg | 5518503 20/02/2024 (mbﬁxgg (PEHI;:S'E;; 100 tabs 6.00 (pck) 600 (tablet) 8.00(pck)|  O(table)|  0.00 (pck) 01728 103.68
07.0018.02 'T‘;;E‘“V" 200ma | 5510575 110712024 ﬁab'ég 5 (PET:{::: 25 1abs 5.00 (pck) 125 (tablet) 500(pck)|  O(tablel)  0.00 (pck) 0.6960 87.00
?E;’ﬁozumﬁ oo E;i’“l‘;m"' S5m0 ya1aes 28/02/2026 (m:\zg 1050 E;:“’f 1050 0.43 (pek) 1,050 (tablet) 100 (pck)| O tablet)|  0.00 (pck) 0.1299 146.90

[1-111]

Indent Quantity in SKU Supply Quantity {SKU) > Pending Quantity {SKU)

| Allopurinol 300 mg Tablet | MO4AAD1000T1001XX | 1.0/ 1100] 1000| 100

Figure 3.2.1.1-5 Intra Facility Receive Items — Issue Note

Note
e Once record has been saved successfully system will have displayed in Figure 3.2.1.1-5.

e Click on E] button to close the transaction

e The new Status will be ‘close’

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 12
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3.2.1.2 Offline Indent
To create new record receiving against Offline Indent, perform steps below:

INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Receipt No. \ | Receive DaterTime 2311012020 3:58 P \
Receive Type | Offline indent v | Manual Reference No. ‘A22331 ‘
Recelving Unit [FBW FILLING STATION [~ createdey \ — \
Note Type ‘ | Status (Open \
Receive From Unit Name 3 DEWAN BEDAH HARIAN Al {tem Sub Class [ v

Item Group | DRUG v |*
Reject Reason ‘

Amount 0.00]

uoM @SKU OPKU

Remarks ‘

A
ITEM DETAILS o

|l Detete \'1- Add ltem |

Indent Quantity, Conversion Packaging | Indent Quantity Receive Receive Average Unit Total

InSKU T Factor 7| Description ™ in PKU Quantity in SKU” | Quantity in PKU Price(RM) 7| Amount{RM)

Delete ltem Code % | ltem Descriptiost Batch No. = Expiry Date %

Figure 3.2.1.2-1 Intra Facility Receive Iltems — Offline Indent

STEP 1
Select Receive Type as Manual from dropdown box
- Indent
- Offline Indent
- Return Item
- Stock Transfer

STEP 2
Enter Manual References No.

STEP 3

Click on the Receive From Unit Name " | button and Search Receive From Unit Name window will be

displayed as Figure 3.2.1.2-2

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 13
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R ster Unit o
equester un | X
Requester Description Requester Code | |
o
1 19 (> |» [1-10786]
Requester Description ] Requester Code ]
BILIK DAFTAR MASUK EDM
CDR FILL CDR FILL
CENTRAL STERILIZATION SERVICE UNIT CSsU
COMMUNITY PSYCHIATRIC UNIT CPU
CRC CRC
DEWAN BEDAH oT
DEWAN BEDAH HARIAN MINCR OT
DEWAN BERSALIN LR
DEWAN BEERSALIN HD HD-LR
DEWAN SERBAGUNA SERE
Figure 3.2.1.2-2 Search Receive From Unit Name
Note
e User is allowed to enter a partial or full character for Receive From Unit Name and click on the
button.

e Double click to select a Unit Name

| 4 (B e x
Item Descriptiol | Acetazolamide 500ma Inj p-aN e Item Code |SU1ECD1OUDP4UDWXXO1 | a

Brand @ [ DIAMOX v | Batch No [w43224 |

Expiry Date 071212023 =ik o Receive Quantity (SKU) | 2| o

Quantity Available (SKU) ‘ 1‘ SKU |via| |

Figure 3.2.1.2-3 Add Item

STEP 4
Click on the | ¥ A4 | 11100 to add manually Drug/Non Drug

STEP 5

Select Item Description_ " button

Note
o This textbox allow user to enter a partial or full character for Item Description and/or Item Code and click

the Q_ Search

button.
o Item Description list will be based on Item Group selected in step 5.

¢ Double click to select the Item Description.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E Page 14
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Product Search

| x
Item Description ltem Code | |
E
1 /154 > @ [1-1071531]
L . " Packaging , | Item Purchase

Item Description > ltem Code = Description ~ Type -
Abacavir 300mg Tab KPKO0038.01 Pack of 60 tab LP
Abacavir Sulphate 600mg + Lamivudine 300mg Tab :iiA;DZQBriTWOD pack of 30 tablet |LP
Acarbose 50 mg Tablet ?;E(BDI;DWDOTWD Box of 100 tab Contract
Acarbose 50 mg Tablet ,:]\_11DBFD1DDOT1DD pack of 1tablet |Contract

A10BF01000T100 |pack of 100
Acarbose 50 mg Tablet 1% 02 tablat LP
Acetazolamide 250mg Tab BP/USP 02.0001.02 Pack of 100 tabs |APPL
Acetazolamide 250mg Tab BF/USP ?_DELECMODDHOU pack of 30 tablet | APPL
Acetazolamide 250mg Tab BF/USP ?011 ECO1000T100 pack of 1 tablet |APPL
. . S01ECO1000P400 |, .

Acetazolamide 500mg Inj 1% 01 Vial LP
Acetylcysteine 5000mg/25ml Vial \..IEBD?BBEQDPBOD vial LP

STEP 6
Select Brand Name

STEP 7
Enter Expiry Dates.

STEP 8
Enter Batch No.

STEP 9
Enter Receive Quantity

]

Figure 3.2.1.2-4 Search Item Description

Note

Click on the | Yes

screen as Figure 3.2.1.2-7.

e Clickonthe Mo

Click on the | B button to save the Add Item record

: button to cancel the added item.

e Alert message will display after save the record as Figure 3.2.1.2-6.

Item Description | Acetazolamide 500mg Inj 2" Item Code ‘SD1ECD1OUDPAUDWXX 01 ‘
Brand [ D1amox vl Baten No (w3224 |
Expiry Date 07122023 &) Receive Quantty (SKU) | 25/
Quantity Available (SKU)‘ 1‘ SKU ‘vial ‘
Figure 3.2.1.2-5 Add Item
STEP 10

' button to save the added item and item will be updated on the Intra Facility

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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e  User is allowed to add item by repeating step 4 to 11.

CONFIRMATION

S COMFOD02Z: Are you sure you want to save?

|Cance| || fes || Mo

Figure 3.2.1.2-6 Alert Message

INTRA FACILITY

- ()= o~

INTRA FACILITY RECEIVE ITEMS

Delete Item Code

— | SD1EC01000P400 | Acstazola
oot 500mg Inj

+| Item Descriptiort:

‘ F

- _ .| Indent Quantity,
Batch No. 3 Expiry Date 3 InSKU

R

071212023 ‘ 0 (vial)

Conversion
Factor

Packaging
Description ™

1| Vial

(LI in SKU

0.00 (vial) 25 (vial)

Receipt No. [ | Recetve DaterTime 2311012020 358 P \
Receive Type | offine indent v | Manual Reference No \A22331 \
Receiving Unit | FEW FILLING STATION ‘ »|  crestsdey ‘ — ‘
Note Type | | Status (Open \
Receive From Unit Name |DEWAN BEDAH HARIAN pel \ . ltem Sub Class ‘ = ‘
Iiem Group | DRUG v | .
Reject Reason ‘ ‘
Amount [ 4750.00] 4
uom @SKU OPKU
Remarks

ITEM DETAILS

Indent Quantity | Receive Quantity | Receive Quantity Average Unit

in PKU

25.00 (vial)

j 1 Delete \ + Add ltem |

[1-1/1]

Total

Price(RM) 7| Amount(RM)

190.0000 4,750.00

STEP 11

Click on the | B
Note

Figure 3.2.1.2-7 Intra Facility

button to save the transaction

e  System will display an alert message as displayed in Figure 3.2.1.2-8.

CONFIRMATION

=Y COMFOD02Z: Are you sure you want to save?

|Cance| || fes || Mo

Figure 3.2.1.2-8 Alert Message

Message Information as Figure 3.2.1.2-9 will be displayed once user click on the ‘Yes’ button in Figure
3.2.1.2-8.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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INFORMATION

@ IMFOO0G79: Record has been saved successiully
\

OK

Figure 3.2.1.2-9 Alert Message

e Receipt No will be generated automatically.

Character Description Value
1-2 Receipt ‘Rr
3-4 Current year in YY’ format 14

Starting from 000001. This running number will be

510 Running No. restarted to 000001 of every new financial year

Table 3.2.1.2-1

e  Status will remain as open.

INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Indent Quantity, Conversion Packaging _ | Indent Quantity | Receive Quantity =Receive Quantity Average Unit

Delete  Hem Code | lem Descriptiort|  Batch No. |  Expiry Date = nSKU T Factor | Descripion * in PKU insku ~ in PKU Price(RM)

A ‘SD1ECD10DDP4UD Acetazolamide

1,01 500mg Inj W43224 ‘ 071212023 ‘ 0 (vial)

1| Vial | 0.00 (vial)

25 (vial) 25.00 (vial) 190.0000

Receipt No. [Ri20014575 | Receive Date/Time 23102020 3:58 P
Receive Type ‘ Offline indent | v |* Manual Reference No. ‘A22331
Receiving Unit [FBW FILLING STATION 2] createdsy \ —
Note Type ‘ ‘ Status (ODen
Receive From Unit Name [ DEWAN BEDAH HARIAN J* em Sub Class ‘ E
ltem Group ‘DRUG ‘ Bk
Reject Reason ‘
Amount ‘ 4750.00] 4
uom SKU  PKU
Remarks ‘
¥

ITEM DETAILS

| Ml Delete || 4 Addttem |

[1-1/1]

Total
Amount{RM)

4,750.00

Figure 3.2.1.2-10Send Approval

STEP 12

f Send for roval
Click on the | ﬁ a5 ! button to send the approval

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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Note

e System will display an alert message as displayed in Figure 3.2.1.2-11.

CONFIRMATION

=% COMFOO35: Are you sure want to send this record for
approval?

|Cance| || fes || Mo

Figure 3.2.1.2-11Alert Message

e Message Information as Figure 3.2.1.2-12 will be displayed once user click on the ‘Yes’ button in Figure
3.2.1.2-11.

INFORMATION

@ INFOO101: Record has been sent for approval
@ successiully

OK

Figure 3.2.1.2-12Alert Message

e Status will change to pending approval.

INTRA FACILITY

I )

INTRA FACILITY RECEIVE ITEMS

Receipt No.

Receive Type

Receiving Unit

Note Type

Receive From Unit Name
Item Group

Amount

Remarks

1 "

Delete  Item Code

S01EC01000P400
1XX.01

%| Item Descriptiors

& Approve | @ Reject || X

[Riz0014675 | Receive patermime 231102020 3:58 P |

‘ Offline indent | A \ h Manual Reference No. ‘A22331 "

‘ FBW FILLING STATION ‘ »|  createdBy ‘ — ‘

‘ | Status \:Penmng for Approval \

[ DEWAN BEDAH HARIAN J* e Sub Class ‘ =

[oRUG [*] ) .
Reject Reason ‘ 4‘

4.750.00|

uom SKU PKU

A

Acetazolamide

o W43224

Batch No. =

ITEM DETAILS

Indent Quantity,
In SKU e

Conversion

Expiry Date = Factor

Description in PKU in SKU

07122023 | 0 (vial)

1| Vial |

0.00 (vial) 25 (vial)

" Packaging .| Indent Quantity | Receive Quantity | Receive Quantity

[1-1/1]

Total
Amount{RM)

Average Unit

in PKU Price(RM)

25.00 (vial) 190.0000 4,750.00

STEP 12

Click on the |

& Avprove

! button to approve the transaction

Figure 3.2.1.2-13 Approve

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E
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Note
e  System will display an alert message as displayed in Figure 3.2.1.2-14.

CONFIRMATION

‘ COMFO128: Are you sure you want to approve the
'- record?

|Cance| || fes || Mo

Figure 3.2.1.2-14Alert Message

e Message Information as Figure 3.2.1.2-15 will be displayed once user click on the ‘Yes’ button in Figure
3.2.1.2-14.

INFORMATION

#w INFOO720: Record Approved successfully.
I.QD

OK

Figure 3.2.1-15 Alert Message

. . . Reject . .

e User able to reject the transaction by click on ,—J| button and must key in reject
reason before reject the transaction

e Status will change to close.

INTRA FACILITY

& Goods Receive Note | 3

INTRA FACILITY RECEIVE ITEMS

Receint No. [Rizo014676 | Receive paterTime [2ar10i2020 258 P |
Receive Type |0fﬂinE indent ‘ w | Wanual Reference No |a22331 |
Recaiving Unit | FEW FILLING STATION ‘ 2| CreatedBy | — 1 |
Note Type | | Status [Close |
Recsive From Unit Name [DEWAN BEDAH HARIAN )*  fem Sub Class | B
tem Group [orRUG [+) i
Reject Reason | |
Amount [ 475000 &
uom SKU KU

Remarks ‘

A

ITEM DETAILS

1 " [1-171]

Delete ltem Code | ltem Descriptiort Batch No. = Expiry Date = Indent Quantity, Conversion Packaging | Indent Quantity | Receive Quantity | Receive Quantity Average Unit Total

T InSKU 7 Factor 7| Description T in PKU inSKU 7 in PKU Price(RM) 7| Amount{RM)

— |S01ECO1000P400 | Acetazolamide 5 3 5 5
‘ O ‘1“ 01 500mg Inj W43224 | 07122023 | 0 [Vla\)| 1 |Vla\ ‘ 0.00 [Vla\)| 25 (vial) 25.00 (vial) 190.0000 4,750.00

Figure 3.2.1.2-16 View/Print Report
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STEP 14
_ &= Goods Receive Note , ,
Click on the to view/print the report
m KEMENTERIAN KESIHATAN MALAYSIA
sy Hosp. Pakar Sultanah Fatimah
GOODS RECEIVED NOTE

RECEIVING UNIT : FBW FILLING STATION

RECEIPT NO. : RI2Z0014676 RECEIVE TYPE : Offiine indent DATE CREATED 1 231072020

RECEIVE FROM UNIT NAME  : DEWAN BEDAH HARIAN ISSUE NOTE NO. T AZ233 RECEIVE DATE 1 23102020
NO ITEM CODE ITEM DESCRIPTION BATCH NO EXPIRY DATE RECEIVE QUANTITY SKU UNIT PRICE{RM) AMOUNT(RM)}

1 [SO1ECO1000P4001XX.01 Acetazolamide 500mg Inj W43224 arar2023 25|vial 190.0000 4,750.00|
TOTAL : 4,750.00

DISEDIAKAN OLEH :
(Tandatangan Pegawal Stor)
Nama
Jawatan Pegawai Farmasi UF54.
Jabatan - Pharmacy
Tarikh * 231072020

Printed Date : 231062020 Printed By : Unit Name: FEW FILLING STATION Source : PhiS

Page 1 of 1
Figure 3.2.1.2-17 Good Receive Note
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3.2.1.3 Return Item

Receive return item with status ‘Open’ will displayed when return record is approved. To proceed
receiving against return item, perform steps below:

PHARMACY INFORMATICON SYSTEM

R X

a Q Home | Intra Facilityx

RECEIVE INTRA FACILITY

El Home
Ol Patient Management o | D
S

[ Order Management | A | +

Inventory

ol Finance Receipt No. | 2| Receive From Unit | 2|

Gl Procurement

“I Inventory Management eceive Type | Al v | Note No. | 2|

Ol Distribution ) T
N Receive Date From e Receive Date To 0]
Receive Item — —

Receive Frol ' Created By | 2 | Receive Status | Open v |
Intra Facility <
Inter Facility Indent No. | 2|

[J Stock Checking and
Store Verification
[ Product Quality

4 " [1-5/5]

o) Condemn and Write Off ReceiptNo. % Receive Type % Indent No Receive Date/Time % Note No. g EEEREICH o Created By
[J Returned ltem name
G Penalty RI22020037 Return ltem RT22000044 ;;RE';MS‘ BEKALAN Open
[ Others
[ ADR/AEFI RI20012624 Return Item RT20000043 FEW FILLING STATION Open
[J Pharmacy Transaction FARMASI BEKALAN
o MAR RI20018612 Return Item - RT20000042 WD Open
£ Maintenance RI18084772 Retumn ltem - RT12000021 WAD 8 Open
Report/E
o ReporyEnauiry RI18081026 Return ltem = RT13000013 WAD 17 (PAED) Open
[ PF Reports

Figure 3.2.1.3-1 Intra Facility

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3
Double click on the selected record and the details will be appeared as per Figure 3.2.1.3-2.

INTRA FACILITY

- (4)8 ~

INTRA FACILITY RECEIVE ITEMS

Receipt No. |RI22|]2I]|]3]’ ‘ Receive DatefTime ‘mmstzuzz 1121 AM ‘
Receive Type |Relum Item ‘ ¥ |*  Retum Note No ‘RTZZDDUDM ‘ 2|
Receiving Unit [sTOR FaRMASI | 2] creatediy \ —_— \
Note Type |Return ltem ‘ Status \'Open ‘
Receive From Unit Name | FARMASI BEKALAN WAD ] ltem Sub Class ‘ Bl
ftem Group |DRUG ‘ v ‘x Return Reason ‘Omer ‘
Amount (RM) | 14,00‘ Reject Reason ‘ ‘
b
Remarks ‘ uom SKU  PKU
|
ITEM DETAILS
T (1-111]
Item Code % Item Descriptiorn: Batch No. 2 Expiry Date 3 R Conversion Factog [l)j:::r:stl:i 3 Inde::: :I:nnhtv Ruezese(lilanm Receli\rrlep?(laﬂnutv A:er::fuummt B Alm.)r:rt:thM)
‘02.0004 05 |$;'g°””"°' s ‘5014349 | 30042023 ‘ 100 (tameu| f;g:;')m fabs | 1.00 (Dck]‘ 100 nab|et1| 1.00 iDck)‘ 0 1400| 1400

Figure 3.2.1.3-2 Intra Facility Receiving Iltem — Return Item
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STEP 4
Click on the | B button to save the transaction

Note
e  System will display an alert message as displayed in Figure 3.2.1.3-3.

CONFIRMATION

Y COMNFO002: Are you sure you want to save?

|Cance| || Yes || Mo

Figure 3.2.1.3-3 Alert Message

e Message Information as Figure 3.2.1.3-4 will be displayed once user click on the ‘Yes’ button in Figure

3.2.1.3-3.
INFORMATION

@ INFOOG7S: Record has been saved successiully

OK

Figure 3.2.1.3-4 Alert Message

e Status will change to close.

INTRA FACILITY

_o

INTRA FACILITY RECEIVE ITEMS

Receipt No. [Ri22020037 | Receive Date/Time [18/082022 11:21 AM |
Receive Type |Retum Item | v \* Return Note No. ‘RT&DDUDM ‘ e \*
Recaiving Unit | STOR FARMASI | 2] Created By ‘ — |
Note Type |Relurn ltem ‘ Status [C\naa ]
Recsive From Unit Name [FaRMAS! BEKALAN WAD | ltem Sub Class ‘ B
ftem Group |DRUG | X ‘X Return Reason ‘Other |
Amount (RM) [ 1400 mejsct Resson ‘ |
A
UoM SKU I PKU

Remarks ‘
)

ITEM DETAILS

! Al [1-1111

indent Quantity In _ Packaging | Indent Quantity | Receive Quantity Receive Quanfity Average Unit Total
SKU Conversion Factos:| |\ cription * In PKU in SKU in PKU Price(RM) | Amount(RM)

Pack of 100 tabs
(Blister)

item Code < lem Descriptiont Batch No. E Expiry Date 3

|02.0004.06 ‘Allapurmo\ 300mg |
Tab

5014849 ‘ 30/04/2023 | 100 (tab\el)‘ 100

1.00 (pck]| 100 (table!)‘ 1.00 ipck)| D.1400| 14.00

Figure 3.2.1.3-5 Intra Facility Receiving Iltem — Return Item
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vay

_ &= Goods Receive Note , ,
Click on the to view/print the report
KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah
GOODS RECEIVED NOTE
RECEIVING UNIT : STOR FARMASI
RECEIPT NO. : RI22020037 RECEIVE TYPE : Retum Item DATE CREATED © 18/08/2022
RECEIVE FROM UNIT NAME  : FARMASI BEKALAN WAD ISSUE NOTE NO. : RT22000044 RECEIVE DATE : 1B/08/2022
NO ITEM CODE ITEM DESCRIPTION BATCHNO EXPIRY DATE | RECEIVE QUANTITY SKU UNIT PRICE(RM) AMOUNT(RM})
1 |02.0004 06 Allopurinol 300mg Tab 5014849 30/04/2023 100 | tablet 0.1400 14.00
TOTAL : 14.00
DISEDIAKAN OLEH :
{Tandatangan Pegawal Stor)
Nama
Jawatan Pembantu Tadbit
Jabatan Administration
Tarikh 18082022
Printed Date :  1B08/2022 Printed By - Unit Name STOR FARMASI Source : PhIS
Page 1 of 1

Figure 3.2.1.3-6 Good Receive Note
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3.2.1.4 Stock Transfer

Must create receiving record to proceed with receiving transaction. To proceed
receiving stock transfer item, perform steps below:

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH

Logout

G Q Intra Facility %
RECEIVE INTRA FACILITY
E Home
o) Patient Management P
#1 Inventory | A
O Procurement
Inventory Management Receipt No. | 2| Receive From Unit | 2|
Ol Distribution
1 Receive ltem Receive Type | Al | Note No | 2|
Intra Facili — _ —
nira Fact |.ty Receive Date From mfl| Receive Date To mfl|
o Stock Checking L
Verification Created By | 2| Receive Status | open v |

[ Product Quality

[ Condemn and Write Off Indent No. | 2|

Ol Returned Item

0l Others
O Pharmacy Transaction
0 MAR Receipt No. + Receive Type Indent No Receive Date/Time % Note No. + FEoEn e + Created By
0l Maintenance i
O Report/Enquiry RI21019908 Indent - FO2SAT FILL-0073116 | SATELIT FILLING
ol PF Reports STATION

RI21019906 Indent K21012689 102SAT FILL-0085291

SATELIT FILLING
STATION

Figure 3.2.1.4-1 Receive Intra Facility

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3

. + L .
Click on button to create new record details will be appeared as per Figure 3.2.1.4-2.
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

1 "

ltem Code <+ Item Descriptiont

Indent Quantity In,

Batch No. * Expiry Date +

+| Conversion Factor:

Receive Date/Time

boitle of 60

|18JOEJ‘2I122 1229 PM

Receipt No. |
7 v 4
Receive Type | stock Transfer { 4 w | Transfer Note No |No1w11-n000519 ( 5 2
\ A\,
Receiving Unit | waD 11 2| Created By | —
Mote Type |Slack Transfer | status (pen ]
Receive From Unit Name |waD 5 ltem Sub Class | ‘ v
ltem Group [orUG [+) .
Reject Reason | ‘
Amount (RM) | 0 no| Ed
uom SKU PKU
Remarks ‘
i
ITEM DETAILS

Packaging _ | Indent Quantity | Receive Quantity | Receive Quantity
Description ™ T

in SKU in PKU

Average Unit Total

Amount{RM)

|ES;?:DDODDLEDD Calamine Lotion 74433222 ‘ 1411172024 | 2(m\)| millitre 0.03 (bott) 2(ml)| 0.03 (bott) 0.0526 on
Figure 3.2.1.4-2 Intra Facility Receiving Item — Stock Transfer
STEP 4
Select Receive Type as Stock Transfer from dropdown menu
- Indent
- Offline Indent
- Stock Transfer
STEP 5 o
Click on Transfer Note No _“ | button and Search Transfer Note No window will be displayed as Figure
3.2.1.4-3.
Note

e User is allowed to enter a partial or full character for Transfer Note No. and click on the ekl hutton.

e Double click

to select the Transfer Note No.

Search Transfer Note No

| x

Transfer Note No |

| Supplying Unit

Receiving Unit |

o

1 "

Transfer Note No 3
| NO1W11-0000519

Supplying Unit
|waD 5

-
-

[1-1/1]
Receiving Unit = Date =
|WAD 11 | 18i08/2022 12:01:07 PM

Figure 3.2.1.4-3 Search Transfer Note No.

U. MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-13" E

Page 25



PhIS & CPS Project

User Manual — Pharmacy Inventory mls
Receive Item (Intra Facility)

iy O el b Mdirse

INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS
Receipt No. | | Receive Date/Time |1 2/08/2022 12:29 PM ‘
Recsive Type | Stock Transfer w | * Transfer Note No |mo1w11-0000519 2
Receiving Unit | waD 11 2| Created By | — ‘
Mote Type |smck Transfer | status (Gpen ]
Receive From Unit Name | waD 5 | ftem Sub Class | ‘ v
ltem Group [orUG [*] .
Reject Reason | ‘
Amount (RM) | 0 no| ¥
uom SKU  PKU
Remarks ‘
4
ITEM DETAILS

1 "

Indent Quantity In, Packaging | Indent Quantity | Receive Quantity | Receive Quantity Average Unit Total

Description ™ in PKU in SKU in PKU Price{RM) ~| Amount{RM)

ltem Code <+ Item Description: Batch No. ] Expiry Date + SKU +| Conversion Factog:

|$;;ﬁ”uoumsm Calamine Lotion | 74433222 ‘ 14/11/2024 | 2(mu| :’n‘m‘lﬁrzf 80 | 0.03 (bott) 2(mn| 0.03 (bott) 0.0526 01
Figure 3.2.1.4-4 Intra Facility Receiving Item — Stock Transfer
Note

¢ Received item will be displayed on the list.
e Unit is based on the user Login ID.
e Created by will be defaulted according to Login ID
¢ Receive From Unit Name will be displayed requesting unit name.
e The new status will be ‘open’.
STEP6
Click on | B the button to save the transaction

Note
e  System will display an alert message as displayed in Figure 3.2.1.4-5.

CONFIRMATION

= CONFO002: Are you sure you want to save?
@

|Cance| || Yes || Mo

Figure 3.2.1.4-5 Alert Message

e Message Information as Figure 3.2.1.4-6 will be displayed once user click on the Yes button in Figure
3.2.1.4-5.
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INFORMATION

s INFOOGTS: Record has been saved successfully

L7

OK

Figure 3.2.1.4-6 Alert Message

INTRA FACILITY

Receipt No.

Receive Type

Receiving Unit

Note Type

Receive From Unit Name
Iltem Group

Amount (RM)

Remarks

tem Code 3

DDAAXO0000LEDD Calamine Lotion
X011

Item Description;

e Receipt No will be generated automatically.
Character Description Value
1-2 Receipt ‘Rr
34 Current year in ‘YY’ format 14
. Starting from 000001. This running number will be
5-10 Running No. restarted to 000001 of every new financial year
Table 3.2.1.4-1
e  Status will change to close.

_o SIS | x

INTRA FACILITY RECEIVE ITEMS

[Ri22020040 | Receive DaterTime [18/08/2022 1228 PM |

[stock Transfer [ |* Transter Note No [No1w11-0000519 [2)

[wa 11 | 2] createdry ‘ — |

|Sluck Transfer | Status ‘:C\USB |

[wans ] em sub class \ iz

| DRUG ‘ v | .
Reject Reason ‘ |

[ 0.00] 4
uoM SKU ©PKU

ITEM DETAILS

1 "

Batch No. 3

24433222

Expiry Date %

1411172024 |

Indent Quantity In

N = Packaging
SKU + | Conversion Factog

Description ™

Indent Quantity | Receive Quantity Receive Quantity
in PKU in SKU T in PKU

Total
Amount{RM)

Average Unit
Price(RM)

2 [ml]‘

botile of 60
millilitre

0.03 (bott)

2(m) 0.03 (bott)

STEP 7

Click on the

Figure 3.2.1.4-7 View/Print Report

&= Goods Receive Nate

to view/print the report
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KEMENTERIAN KESIHATAN MALAYSIA
Hosp. Pakar Sultanah Fatimah
GOODS RECEIVED NOTE
RECEIVING UNIT TWAD 11
RECEIPT NO. = RI22020040 RECEIVE TYPE : Stock Transfer DATE CREATED ¢ 18/08/2022
RECEIVE FROM UNIT NAME :WADS ISSUE NOTE NO. + NO1W11-0000518 RECEIVE DATE © 18082022
NO ITEM CODE ITEM DESCRIPTION BATCH NO EXPIRY DATE | RECEIVE QUANTITY SKU UNIT PRICE{RM}) AMOUNT(RM)
1 |DO4AX00000LB001XX.01 (Calamine Lotion 24433222 14/11/2024 2{mi 0.0526 011
TOTAL : 011
DISEDIAKAN OLEH :
(Tandatangan Pegawal Stor)
Nama
Jawatan © Ketua Jururawat
Jabatan - General Medicine
Tarikh 18082022
Printed Date : 18082022 Printed By : UnitName :  WAD 11 Souree : PhiS
Page 10of1

Figure 3.2.1.4-8 Goods Received Note
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3.3 Reject Receiving Intra Facility
To reject receiving Intra Facility, perform steps below:

(Ph[

PHARMACY INFORMATION SYSTEM

Ol Returned Item

o Others ReceiptNo. % Receive Type Indent No Receive DatelTime % Note No. = Recaive from unit = Created By
o ADR/AEFI name
5 Pharmacy Transaction RI21020018 Indent k21012916 102PS001-0085357 STOR FARMASI
O MAR RI21020000 Indent K21012899 102PS001-0085348 STOR FARMASI
Ol Maintenance

O Report/Enquiry
o) PF Reports

HOSP. PAKAR SULTANAH FATIMAH Logout
G Q Bl Home | Intra Facilityx
RECEIVE INTRA FACILITY
E] Home
O Patient Management " ——
3]
&) Order Management ‘ u ‘ +
2 Inventory
O Procurement Receipt No. | 2| Receive From Unit | 2|
Inventory Management
o Distribution Receive Type | An - | Note No. | 2|
2 Receive Item ) =y
N Recsive Date From mfl| Receive Date To A |
Intra Facility — —
Inter Facility Created By | 2| Receive Status | Open v |
[l Stock Checking and Store
Verification Indent No | 2|
O Product Quality
&) Condemn and Write Off 1 " [1-2/2]

Figure 3.3-1 Receiving Intra Facility

STEP 1
Click on ‘Inventory’ menu and click on ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3
Double click on the selected record and the details will be appeared as per Figure 3.3-2
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

1 "

Drug/Non Drug Description Drug/Non Drug Code ‘Conversion Factor Indent Quantity in SKU

Figure3.3-2 Intra Facility Receiving
Note , |
User can click on m| button to proceed with receiving
STEP 4

. Reject . .
Click on ’—J| button to reject the transaction

Note

[ ]
rejected.

N O]

Recsipt No_ [Riz101471 | Recewe Datermime [ooio6i2021 1115 Am |
Receive Type ‘ Indent ‘ - Issue Note No ||D2Fﬂw-u1u1955 ‘ 2|
Receiving Unit ‘ DEWAN BERSALIN ‘ 2| Created By | — ‘
Note Type indent | inentno k21005998 \
Receive From Unit Name [ FARMASI BEKALAN WAD | staws [open )
Item Group [oRUG [ |" tem sub Class [ B3
Amount ‘ 57'00| Reject Reason | r
b
Remarks ‘ uom SKU  PKU
A
ITEM DETAILS
1 " [1-5/5]
Indent N . _ _ _ Pending Pending _
o S, Batch , - " - Conversipl Packaging , Indent Quantity Receive Receive ~ = Average Unit , Total
EDEED O =i | ExpiyDate | Quantty | “pooor~ pescripion ©|  inPKU Quantity in SKU | Quantity in pky | QUanttyIn | Quantityin | “pn oy ¥ Amount(RM)
in SKU SKU PKU
Ampicillin +
ii;cﬁzmgﬁmm Sulbactam 375mg | AR4456 2810212022 5 (tablet) 100 pack of 10D tablet 0.05 (pek) 5 (tablet) D05 (pck)| 0 (ablel)| 000 (pck) 16719 836
Tab
02.0607.04 ?a‘gb“"‘” 0.25ma | ann02 30/04/2023 5 (tablet) 240 ::ET;:; 240 tabs 0.02 (pck) 5 (tablet) 0.02(pck)|  O(ablet)| 0.0 (pck) 01397 0.70
Prazosin HCI 2 A p Pack of 100 tabs P §
02.3015.05 e T 2134047 1810412022 4 (tablet) 100 e 0.04 (pck) 4 ttablet) 0.04(pck)| O (tablet)|  0.00 (pck) 01828 073
Benzylpenicillin 5
07.3001.05 Mega Unit (3g) | 0900120 31122022 2 (vial) 10 | pack of 10 vial 0.20 (pck) 2 fvial) 0.20 (pck) 0(vial)|  0.00 (pck) 13720 9.74
Injection
Amoxicillin 500 Pack 0770 tabs
07.0006.14 mg Clavulanate | 5014523 3000412023 | 10 (tablet) 70| Cton) 0.14 (pck) 10 (tablet) D.14(pck)| O (tablet)|  0.00 (pck) 37469 37.47
125 mg Tablet !

PENDING ITEMS

, Reject | v 4 Cunﬂnnll x

Supply Quantity {SKU)

Pending Quantity (SKU)

Screen

User cannot partially receive/reject the record. Once reject, the whole receiving/issue transaction will be

On click of reject button, alert message will be displayed as shown in Figure 3.3-3 and reject reason field

will be enable for user to enter. This information is mandatory if user want to reject the receiving record.

@ INFOOG7E: Please enter reject reason
\

OK

INFORMATION

Figure 3.3-3 Alert Message
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INTRA FACILITY

[ ot | cantm|[ X

INTRA FACILITY RECEIVE ITEMS

Recsipt No_ [Riz1014712 | Receive Date/Tme [poioer2021 11-15 A |
Receive Type ||nuem | v |*  Issue Note No ‘ I02FBW-0101965 | 2|
Receiving Unit [ DEwAn BERSALIN [2]  createary \ — |
Note Type |\ndem ‘ Indent No ‘szoaggs |
Receive From Unit Name [FARMASI BEKALAN WAD | staws [open )
tem Group [orUG [*]* tem sub Class \ [~]
Amount | 5?"]0‘ Reject Reason @‘ A| '
Remarks ‘ uom SKU  PKU

ITEM DETAILS

1 " [1-5/5]

Indent
Expiry Date 3| Quantity
in SKU

Pending Pending
Quantity In | Quantity In

Batch ,
No. SKU PKU

Conversig| Packaging | Indent Quantity Receive Receive
Factor 7| Description ™ in PKU Quantity in SKU | Quantity in PKU

Average Unit | Total
Price(RM) ~| Amount{RM)

ltem Code +| ltem Descriptiort

Ampicillin +
Sulbactam 375mg | AR4456 28/02/2022
Tab

Digoxin 0.25mg
Tal

JO1CROD1961T100
1XX.02

5 (tablet) 100 | pack of 100 tablet 0.05 (pck) 5 (tablet) 0.05(pck)|  O(tablet)| 0.0 (pck)

180002 0042023 | 5 (tabiet) 2| e 0.02 (pck) 5 (t2blet) 0.02(pck)| 0 (tablet) .00 (pck) 0.1307 070

40n | Pack of 100 tabs

02.0607.04

Prazosin HCI 2

02304505 434047 48/04100° A (taplat) 004 (nciy A (tahlat) 004 fnck) 0tablah | D00 ineld 04 n ~

Figure 3.3-4 Intra Facility Receiving Screen

STEP 5
Insert Reject Reason
Note
e Once reason is entered and user click on reject button, confirmation message will be displayed as shown
in Figure 3.3-5
CONFIRMATION
e CONFT299: Are yvou sure you want to reject the
'- record? ltem indent’s status will be closed once
rejected.
Yes | | Mo
Figure 3.3-5 Alert Message
e Click on | - | button — Alert message will be closed and return to receiving screen. No changes on
screen. _
e Click on | = | button — Alert message will be closed and return to receiving screen. All field will be
disabled.

o Receiving status will be updated to ‘Rejected’.

o Rejected item status will be updated to ‘Closed’.

o Indent status will be updated to ‘Closed’ if all items are closed.
o In receiving listing, record will be updated as ‘Rejected’
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Receipt No. [Riz1014710 | Receive DaterTime oorosiz021 1115 Am |
Receive Type [Indent [*]" issue Note No [102FBW-0101085 [2]
Recelving Unit | DEWAN BERSALIN [2]  creawaey [ — |
Note Type indent | inentno k21005908 |
Receive From Unit Name [ FARMASI BEKALAN WAD | staws [Rejected ]
ltem Group [oRUG [*]" ttem sub class [ [~]
Amount ‘ 57-°0| Reject Reason |Wrong supply item /| ’
Remarks ‘ uom SKU PKU
A
ITEM DETAILS
T [1-5/5]
Indent N . _ _ _ Pending Pending _
" - Batch , - o - Conversipl Packaging , | Indent Quantity Receive Receive ~ = Average Unit , Total
ftem Code <| item Description: “y,,* ExpiryDate & Quantity | “po o' pescripion ©  inPKU Quantity in SKU | Quantity in piy | Uantity In | Quantityin | “pp oo *| Amount(RM)
in SKU SKU PKU
Ampicillin +
ji‘fﬁ;mﬁmm Sulbactam 375mg | AR4456 2810272022 5 (tablet) 100 | pack of 100 tabiet 0.05 (pck) 5 (tablet) 0.05(pck)| O (tablet)|  0.00 (pck) 16719 838
Tab

02.0607.04 .Ea'%a"" 0.25mg | 1an002 3010412023 5 (tablet) 240 ::Ea“‘;';eﬁ 2401abs 0.02 (pck) 5 (tablet) 0.02(pck)| O ftablet)|  0.00 (pck) 0.1307 070
02.3015.05 i e 131042022 4 (tablet) 1pg| Pack of 100 tabs 0.04 (pck) 4 (tablet) 0.04 (pck)| 0 (tablet)] 0.0 (pck) 0.1828 073] +

Figure 3.3-6 Intra Facility Receiving Screen
STEP 6
e Click on = button to close.

Note
e Atissuer unit, new notification ‘Rejected Issue’ will be displayed at home screen as shown in Figure 3.3-7

Notification Type B Notification No From Facility/Unit

Attachment
Rejected Issue NOZ2000070 7 Rejected Issue Record - I02ZFBW-0101965 08/06/2021 12:15 Pl | DEWWAN BERSALIN

Figure 3.3-7 Notification

STEP 7
Double click on notification record

Note
Supply status screen will be display as shown in Figure 3.3-8
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ISSUE

'ONLINE ISSUE INFORMATION

Type Of Request Inter Facility Inira Facility Rejectad Dat ‘08106!2021 ‘
ejecte: ale
Rejected No |szEw-u1mga5 ‘
Rejected By ‘ o ‘
Indent No. [rzt00800e [2] - )
Unit Name [FARMASI BEKALAN WAD \
Facility | | 2| ‘

Supplying Unit ‘FARMAS\ BEKALAN WAD

Requester Unit Name |DEWAN BERSALIN

: ‘ No. of ltems ‘ 10|
Indent Date | 80672021 3:43:37 PM |

; . Total Amount (RM) \ 55.50)
fneent ey | — ‘ Indent Status ‘C\usad ‘
fem Group |DRUG ‘ Approval Status ‘Rejecied ‘
uom [sku [~]

Reject Reason ‘

Indent category | ‘

P

Record status will be updated as below:
e Record will be removed from ‘Issue Screen’.

indent status will be updated to closed too.

closed.
e ‘Rejected’ issue record will be displayed in Supply Status screen.

ONLINE ISSUE LIST
1 /1 [1-10/10]
. - Packaging . . . -
Drug/Non-Drug Code 5 Drug/Non-Drug Name B Preferred Htem Pr——— %| Total Amount (RM) = Item Status B Usage & Issue Quantity
internzacinionz ol A EICEC e SeesicRn i Pack of 70 tabs (Blister) |tablet 3747 Closed 0
mg Tablet Clavulanate 125 mg Tablet
J1CRO1064P4002 | ATPICHIN 10 + Subactam 500mg | Ampicilin 1g + Sulbactam |y g g yig vial 000 Closed 0
Injection 500mg Injection
. Ampicillin Sodium Sulbactam
JO1CRO1981T1001XX Ampicillin + Sulbactam 375mg Tab Sodium 375mg tablet pack of 100 tablet tablet 5.95 Closed 0
JOTAND1000P4001XX | BCG Vaccine Freeze-Dried Inj ijcefﬁ\éim“e FreezeDied | ek ot 100 ampoule | 2mp 0.00 Closed 0
JO1CED1702P4002XX | Benzyipenicillin SMIU (3g) Injection Sfﬁzgﬂ"mm" TEEUTS | e oy vial 974 Closed 0
J01CF02520C1002XX Cloxacillin 500mg Capsule Cloxacillin 500mg Capsule box of 100 capsule capsule 0.00 Closed 0
CO1AAD5000T1001XX | Digoxin 0.25 mg Tablet Digoxin 0.25mg Tab {P;g;r)zm EE= tablet 070 Closed 0
/!
COTAGO1110P3001XX | Labetalol HC1 25 mg/5 mi Injection ;723;‘:' HC125 mg/5 mi pack of 10 ampoule | amp 0.00 Closed 0
CO2CAQ1110T1002XX | Prazosin HCI 2 mg Tablet Prazosin HCI 2 mg Tablet f;;’;;f)m“ febs lablet 073 Closed 0
) ) .
BO5XAD3100P5002g Sodium Chloride 0.9% 3L Irrigation Su_dlu!'n C_h\oﬂde 0.9% for bag bott 2.00 Closed 2
Soln Irrigation in 3L Bag
Figure 3.3-8 Supply Status
Note

e For partial issue record, status for the rejected item will be updated to ‘Closed’. If all items are closed,

e Partial issue record will be removed from RIQ and updated the status to ‘Rejected’ if all items are
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhiS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier Click Here

4 | Procurement Standard Contract | Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Click Here 19 Receive Intra Facility Click Here
Quotation

6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here
(Requisition Order)

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 | Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 | Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Authorization Click Here
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