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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user in
the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o o~ e DR

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

9. Clinical Pharmacokinetics Services (TDM)

©

10. Drug Information & Consumer Education (DICE)
11. Medication Therapy Adherence Clinic (MTAC)
12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Request Order sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhlS application
process.

User will understand the following activities in detail:

o Approved Special Drug

. Requisition Order (Non Standard)

o Purchase Order

) Change from Non Standard Item to Standard Iltem

1.3 Organised Sections

These are the sections within this document:

) Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Request Order

. Section 4 : Acronyms

U.MANUAL_INV_REQUEST ORDER-12" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

ﬁl,.,,!@ﬂl

= ?
=

Calendar Icon

Close Window

Radio Button

EE[

V4 Edit Record Cancel
Save "4 Add ftem } Add Item to the list
GEWD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' Jg Send for Approval ‘ Send for Approval & Approve \ Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

2

Search Icon

o

Checkbox

Delete Record

1l Delete ]

Delete Item from the list

Empty Text Box

|, \

Dropdown Box

., @ Reject ‘

Reject Transaction
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Module Legend

& KEW.PS-10

View/Print KEW.PS-10

& Good Receive Note |

View/Print Goods Received
Note

Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 By Request Order

Overview
For the procurement of Non Standard Item can be done by the user at the main store, they need to receive
request from the requester unit(s).

Procurement for Non Standard Items allows the user to purchase items that are not kept in store. Non-standard
items consist of formulary items and consumable items. It can be KPK item and also new item at the facility level.
Non standards item can be divided into:

» Special Drug (required KPK Approval)

* Requisition Order (New item & existing item

For user to change from Non-standard items to Standard Item, request has to be performed using the system,
once approved, the standard status if the item will be automatically changed in the system.

User Group
This module is intended for storekeeper and pharmacists at the Pharmacy Store, Pharmacist and Assistant
Pharmacist at the Sub Store; Sister and Nurse at the unit/ward (subject to user assign by the facility).

Functional Diagram

U.MANUAL_INV_REQUEST ORDER-12" E Page 4
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Verified Requisition Order (Non Standard) received from the sub store has to be approved by the

Pharmacist at the main store before it can be proceeds to Purchase Order transaction.

3.1.1 View Existing Requisition Order (Non Standard) record(s)

To view existing Requisition Order (Non Standard) record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH

Logout

G Q ﬂ Home | Requisition Order{Non Standard]x.
E Home REQUISITION ORDER(NON STANDARD)
Patient Management S
Order Managemeant A *
Z Inventory
Finance @ Requisition Order No. pe Unit Code
i Procurement
Routine Date From n) Date To n)
1 By Request Order
Approved Special Drug Item Group All A Status All A
Requisition Order{Non Name 2 Drug Code |
Standard)
R it F N )
Standard Item?[:u:;ndr:rr: It:r: it tame z
Purchase Order
Inventory Management 1 /559 | > | » [1-10/5586]
ADR/AEFI I
Pharmacy Transaction Rgr“‘;';':s_" $ Requester Name & Unit Name s D"‘“"CN;;‘:J'"“ D"'g:;':::)“"’ Created Date 3 staus =  LPONo. eP Status
MAR
Maintenance RO21001052 FARMAS| BEKALAN WAD | $0=C01009P408 ?;g:;‘)‘:}""de 2200712024 Approved  |erererser eF Approved
Report/Enquiry Abacavir Sulphate
PF Reports ROZ20001051 FARMAS! BEKALAN WAD :ii"‘ﬁ':'zg':’”w':' fgm&qe so0mg| 0112020 Approved | 115234564sda &P Approved
Tablet
‘Chloroguine
RO20001050 FARMASI BEKALAN WAD :mammsznou .';:k:i‘t’a?g;;"mg 06/11/2020 Approved
Chioroauine Base) M
Figure 3.1.1-1 Requisition Order (Non Standard) Listing Page
STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu
STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’
STEP 3
To search for existing Requisition Order (Non Standard) transaction, user may search by criteria as follow:
No Field Description Remark
a | Requisition Order Filter and search for Filter and search existing records based on
No. record by entering Requisition Order No.
Requisition Order No.
b | Unit Code Unit Code This is auto populated value on selection of Unit
Name
¢ | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
d | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY. i.e.
31/12/2015

U.MANUAL_INV_REQUEST ORDER-12" E
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e | Item Group Select Item Group from Filter and search existing records based on Item
the drop down menu: Group
- Drug
- Non Drug
f | Status Select Status from the Filter and search existing records based on date
drop down menu: Filter and search existing records based on Status
- Al
- Approved
- Cancelled
- Open
- Pending For Approval
- Pending For
Verification
- Rejected
g | Drug Name Filter and search for Filter and search existing records based on Drug
record by entering Drug Name
Name
h | Drug Code Drug Code This is auto populated value on selection of Drug
Name
i Unit Name Unit Name Filter and search existing records based on
Requester Description and/or Requester Code

STEP 4

Table 3.1.1-1

Click on the button after input criteria

Note

The result display will be based on the entered criteria as shown in Figure 3.1.1-1.

STEP 5

Double click on the selected record and the details will be displayed as shown in Figure 3.1.1-3

@a

El Home
O Patient Management
[ Order Management
#1 Inventory
Ol Finance
Z1 Procurement
Ol Routine
7 By Request Order
Approved Special Drug
Requisition Order{Non
Standard)
Request From Non
Standard Item To Standard Item
Cl Purchase Order
O Inventory Management
ADR/AEFI
Pharmacy Transaction
MAR
Maintenance
Report/Enquiry
PF Reports

W~

PHARMACY INFORMATION SYSTEM

ﬁ. Home | Requisition Order(Non Standard)x.
REQUISITION ORDER(NON STANDARD)

o | +
Requisition Order No. 2 Unit Code | |
Date From jen| Date To jen|
Item Group All - Status All -
Drug Name 2 Drug Code |
it Name 2 @
1 /559 | > | » [1-10/5586]

Requisition

B Requester Name = Unit Name 4| Drug/Non-Drug | DrugiNon-Drug | cpios pote & Status |  LPONo. &P Status
Order No. Code Name

RO21001052 T ERE N T ?glEcmuuumuu Acetazolamide

500mg Inj
Abacavir Sulphate
JOSAR02984T100 |600mg +

10 Lamivudine 300mg
Tablet
Chloroguine
Phosphate 250mg
Tablet(150mg
Chloronuine Base) i

22/07/2021 Approved erererser eF Approved

RO20001051

FARMASI BEKALAN WAD 09/11/2020 Approved 15234564sda eP Approved

ROZ0001050 -

FARMASI BEKALAN WAD :ﬂEAm AL

06/11/2020 Approved

Figure 3.1.1-2 Requisition Order (Non Standard) Listing Page

U.MANUAL_INV_REQUEST ORDER-12" E Page 6
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER(NON STANDARD)

Requisition Order No. [Roznoo1032 | Financial Year | 2020
Item Group [oRUG [~] Created Date (01002020 03:26:52 PM )
[tem Sub Class | | v | Created By | — ‘
Recommended Vate | | 2] Unit Name [pEWAN BEDAH |
Approved Date (0810912020 ] Requester Unit Level [unitrviarg |
Approved By | —_ ‘ Total Accumulative Purchase Quantity (SKU) | ISO‘

Status | Approved ‘

Remarks ‘

N

Reject Reason ‘

N

ITEM LIST

1 " [1-1/1]

Orug / Non-Drug ] Drug / Non-Drug Name S SKU 3 Item Description Item Code 3 Packaging Description S PKU 2 Stock Available ,
L Code

(SKU)

Requested
Quantity (SKU) ™ (5KU

IM01AHD4520P3001
ps

M01AHO4520P3001

Parecoxib Sodium 40mg Injection | vial Parecoxib Sodium 40mg Injection XX 04

pack of 10 vial

Figure 3.1.1-3 Requisition Order (Non Standard)

U.MANUAL_INV_REQUEST ORDER-12" E Page 7
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3.1.2 Create New Requisition Order (Non Standard)

To create New Requisition Order (Non Standard), perform steps below:

Chioroauine Base)

PHARMACY INFORMATION SYSTEM
o] sk
Q Q Bl Home | Requisition Order(Non Standard) %
E Home REQUISITION ORDER{NON STANDARD)
] Patient Management -
Y
O Order Management ‘ 4 ‘ <
2 Inventory
ol Finance Requisition Order No. e | Unit Code: | |
21 Procurement
O Routine Date From ) | Date To afl|
#1 By Request Order — —
Approved Special Drug Item Group | Al v | Status | Al - |
Requisition Order{Noj
Name Drug Code
Standard) . | |2) 9 | |
Request From Non Unit Name | 2| Q, Search
Standard Item To Standard Item -
£l Purchase Order
ol Inventory Management 1 /559 | > | » [1-10/5586]
£l ADR/AEFI .
& Pharmacy Transaction Fl(;arl::;:l:onn Requester Name 3 Unit Name Dmufcﬂl;)‘;:Dmg I]mglNNﬂ(:'l‘\éDruu Created Date 3 eP Status
ol MAR
5 Maintenance RO21001052 - FARMAS! BEKALAN WAD ?gfcm 000P400 ?;g:gm‘:}m'de 22/0772021 Approved  [erererser eP Approved
0l Report/Enquiry Abacavir Sulphate
[l PF Reporis JO5AR02964T100 |600mg +
R0O20001051 — FARMASI BEKALAN WAD 10X Lamivudine 300mg 09/11/2020 Approved 115234564sda eP Approved
Tablet
‘Chloroguine
PO1BAD1162T100 | Phosphate 250mg
RO20001050 ~ FARMASI BEKALAN WAD 9 Tablet(150mg 06/11/2020 Approved

STEP 1

STEP 2

STEP 3
Click on the

Note

Figure 3.1.2-1 New Requisition order

Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

button and the ‘Requisition Order’ screen will be displayed as Figure 3.1.2.2

e Newly created transaction Status is ‘Open’.

e Date is defaults to system date and time.

e Unit Name, Requester Unit Level and Requester Name will be based on the user Login ID.

e Recommended Vote by HOD will enable at verification stage.

Total Accumulative Purchase Quantity (SKU) will be based on the total quantity of drug/non drug to be purchased.

U.MANUAL_INV_REQUEST ORDER-12" E Page 8
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER(NON STANDARD)

| Financial Year

Requisition Order No. [
Item Group |

Item Sub Class

v |* Created Date
v | Created By

Recommended Vote

2| Unit Name

Approved Date

| Requester Unit Level

Total Accumulative Purchase Quantity (SKU)

| 2021
(07102021 02:16:47 1 ]
| — |
[sTOR FarMAS: |
[Pramacy store

|
| o
Status ‘

|
|
Approved By |
Remarks ‘

|4 Open

)

Stock Available , Requested
(SKU) 7| Quantity (SKU)

Drug / Non-Drug
Code T

Drug / Non-Drug Name  +| SKU = Item Description B ltem Code = Packaging Description & PKU =

No Records Found!

Figure 3.1.2-2 Requisition order

STEP 4
Select Item Group from dropdown box by choose either Drug or Non Drug

STEP 5
Select Item Sub Class (optional)

STEP 6

Click on the | ¥ Addltem | button to add the item and ‘Item Details’ screen will be displayed as Figure 3.1.2-3

Note
Every transaction there only can be one item.

ITEM DETAILS

Item Group [NoN-DRUG [~]
Drug/MNon-Drug Name Fel |’ @ Drug/Non-Drug Code

| |
Iter Code 2] Item Description | |
SKU Description ‘ SKU | ‘
Packaging Description | PKU | |
| |

Ministry / Department

|
|
|
|
Vote Description | | 2] Vote Coge
|
|
|
|
|

Budget Type ‘ Stock Available (SKU) | n‘
Requested Quantity (SKU) o) Unit Price(SKUJRM) | 0.0000
Verified Quantity (SKU) 9 Order Ameunt (RM) | |
Approved Quantity (SKU) 0] Pending Receive Quantity | [

Figure 3.1.2-3 Item Details

U.MANUAL_INV_REQUEST ORDER-12" E Page 9
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STEP 7

Click on the Drug/Non-Drug Namei| button and ‘Search Drug/Non-Drug Name' window will be displayed as Figure

3.1.2-4

Note

Search Drug/Non-Drug Name

[x]

Drug/Non-Drug Name [

|

Drug/Mon-Drug Code ‘

1 6 | > | =

Drug/Non-Drug Name =

Acetazolamide 250 mg Tablet

[1-10/52]

Drug/Non-Drug Code *

SO1ECO1000T1001XX

Baclofen Suspension Sma/mL

Beclomethasone Dipr. 100mcg, Formoterol 6mecg
Inhalation

Betamethasone 17-Valerate 0.1% Cream

Budesonide 320mcg and Formoterol 9meg Turbuhaler
(60doses)

CAPD 2.5L bag 1.25mmol Calcium Dialysate Soln

4 25% Dextrose

Carvedilol Suspension 1ma/mL

Chiloral Hydrate Mixture 1000mg/10mL

Chlorhexidine 0.02% Eye Drops

GLNO100017

RO3AKOTS56A2101XX

DOTACO1256G1002a

RO3AKOTSE9A2102XX

BO5SDBO0208H2503b

GLNO100021

GLNO100061

EYEDDO15

Figure 3.1.2-4 Search Drug/Non-Drug Name

e This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name and/or Drug/Non-Drug Code and
click the button.

e Drug/Non Drug Code will display based on the selected Drug/Non Drug Name.

e Upon requesting, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List master.

e SKU Description and SKU will be based on the selected Drug/Non-Drug Name.

ITEM DETAILS

ltem Group
Drug/Non-Drug Name
Item Code

SKU Description
Packaging Description
Vote Description

Ministry / Department
Budget Type

Reguested Quantity (SKU)
Verified Quantity (SKU)

Approved Quantity (SKU)

[non-DRUB

[urinal, Plastic, Unisex

Drug/Mon-Drug Code [c1250610003 |
item Description | |
SKU [a |
PKU | |
Vote Code | |

Stock Available (SKU)

Unit Price(SKU)RM)

Order Amount (RM)

Pending Receive Quantity

Figure 3.1.2-5 Iltem Details

U.MANUAL_INV_REQUEST ORDER-12" E
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STEP 8
Enter Requested Qty (SKU)

STEP 9
Enter Unit Price (SKU)(RM)

Note
Order Amount(RM) will be auto calculated based on:

Order Amount(RM) = Request Qty(SKU)*Estimated Unit Price(RM)
STEP 10
Click on the | B button to save the transaction

Note
¢ Confirmation message will display after save the record as Figure 3.1.2-6

CONFIRMATION

@ CONFO002: Are you sure you want to save?
@

|. Cancel “ as ‘ | No l

Figure 3.1.2-6 Confirmation Message

e Click onthe | 88 | putton to confirm the saved transaction

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER({NON STANDARD)

Requisition Order No [Roza001035 | Financial Year | 2020|
ltem Group |NDN-DRUG ‘ v Created Date [ 07/09/2020 11:48-01 AM \
Item Sub Class | ‘ ¥ | Created By | - ‘
Recommended Vote [ 2 Unit Name [waD 3 (ORTO-L) |
Approved Date | \ Requester Unit Level |Unm’Warn ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | 0‘
Remarks ‘ Status | Open ‘
) L
Reject Reason ‘
g

ITEM LIST

1 " [1-1/1]

Drug | Non-Drug ,
Code T

Stock Available ,|  Requested

Drug / Non-Drug Name = Item Description z Item Code % Packaging Description (SKU) *| Quantity (sKu) *

| O |e1250610003 Urinal, Plastic, Unisex | | |

Figure 3.1.2-7 Requisition Order

U.MANUAL_INV_REQUEST ORDER-12" E Page 11
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Note _
Before save, user is allowed to delete item by click on the (T PeEelEm [ o

STEP 11

Click on the button to save the transaction

Note
o System will display a Confirmation message as displayed in Figure 3.1.2-8

CONFIRMATION
‘ COMFO002: Are you sure you want to save?
(@)

|. Cancel “ Yas ‘ | Mo ]

Figure 3.1.2-8 Confirmation Message

e Click on the |. = .| button and information message will be displayed as Figure 3.1.2-9

INFORMATION

@ INFOOE72: Record has been saved successfully

i

OK

Figure 3.1.2-9 Information Message

Click on the % | putton

Requisition Order No. will be auto generated for future reference.

o (W Verty | | @ Refect |, (@ Cancel Request | 1o will be displayed after save as Figure 3.1.2-10

user is allowed to cancel the transaction by click on the ‘@*CancelReauest |y 100 and Status will change to ‘Cancelled”

U.MANUAL_INV_REQUEST ORDER-12" E Page 12
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER(NON STANDARD)

Requisition Order No. [rozooo103s | Financial Year | 2020|
Item Group [mon-DRUG [~ Created Date (07912020 11:49.01 Amt ]
Item Sub Class | ‘ ¥ | Created By | — |

Recommended Vote

"k @ Unit Name |WAD 3(ORTO- L} |
| |UmTJWard

Approved Date Requester Unit Level

|
[
Approved By |
Remarks ‘

| Total Accumuiztive Purchase Quantity (SKU) | o
Status |

|’ Open

N

Reject Reason

ITEM LIST

1 " [1-1/1]

N

Drug / Non-Drug ,
Code M

Stock Available , Requested

Drug / Non-Drug Name Item Description e Item Code % Packaging Description = (SKU) | Quantity (skuy ©

n
| O |G1250810003 Urinal, Plastic, Unisex EA @ | | 0 100

Figure 3.1.2-10 Requisition Order

STEP 12
Enter Recommended Vote

Note
HOD need to enter which Vote Code that needs to be charges for purchasing.

STEP 13
Double click on the item under ‘Item List’ section and ‘Item Details’ screen will be displayed as Figure3.1.2-11

ITEM DETAILS

Vote Description

Item Group [NoN-DRUG |*]

Drug/Non-Drug Name [urinal, Plastic, Unisex [2] Drug/Non-Drug Code 61250610003 |

ltem Code | | 2| tem Description | |

SKU Dascription [eacn | SKU [a |

Packaging Description | \ PKU | |
|

2| Vote Code |

Ministry / Department

|
Budget Type | | Stock Available (SKU) | 0|
Requested Quantity (SKU) | 100, Unit Price(SKU)(RM) | 0.0000|
Verified Quantity (SKU) | 100‘ - Order Amount (RM) | 0 DD|
Approved Quantity (SKU) | D‘ Pending Receive Quantity | D|

Figure 3.1.2-11 Item Details

STEP 14
Enter Verified Qty (SKU)

Note
Verified Quantity will be defaulted to Requested Quantity

U.MANUAL_INV_REQUEST ORDER-12" E Page 13
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STEP 15

Click on the button to save the transaction

ote
e Confirmation message will display after save the record as Figure 3.1.2-12

Z

CONFIRMATION

= CONFOD0Z: Are vou sure you want to save?
(@)

|. Cancel “ Yas ‘ | Mo l

Figure 3.1.2-12 Confirmation Message

Yes

e Clickonthel | button to confirm the saved transaction

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER{NON STANDARD)

Requisition Order No. ‘ROZDOOIOBE ‘ Financial Year

Item Group ‘ NON-DRUG Created Date

Item Sub Class \ Created By

Recommended Vote Unit Name

Approved Date ‘ Reguester Unit Level

‘ Total Accumulative Purchase Quantity (SKU)
Status

\
{
Approved By ‘
Remarks ‘

Reject Reason

ITEM LIST

Drug { Non-Drug

Code & Item Description = Item Code Packaging Description

Drug / Non-Drug Name &

| ) | e1250810003

Urinal, Plasfic, Unisex

| o Verity | & Reject .‘@Cam:el Request \ X

| 2020|

[ 07/09/2020 11:48:01 AM J

[wap 3(oRrTO- 1) |

[univwiara |
| )
J

|’ Open

[1-1/1]

Stock Available |,

Requested
Quantity (SKU) ™

x

M (SKU)

Figure 3.1.2-13 Requisition Order

STEP 16

Click on the ﬂ| button to verify the transaction and the Status will change to ‘Pending for Approval’

Click on the ﬂ‘ button to reject the transaction and the Status will change to ‘Rejected’

Note
e User required to enter Reject Remarks if reject the transaction

e Verified transaction will flow to the pharmacist at the Pharmacy Store for approval.
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3.1.3 Requisition Order (Non Standard) Approval

To view, approve or reject the Requisition Order (Non Standard) record, perform the steps below:

TASK LIST

Transaction Type: | Requisition Order v |
[1-10/22]
1 13 (> |»
Transaction Type =+ Transaction No. ] Item Group = Date/Time Task Status From Unit/Department =+

Requisition Order ROZ20000849 o Mon-Drug 14/07/2020 04:09 PM Pending For Approval NICU
Requisition Order ROZ20000855 Drug 19/07/2020 12:53 FM Pending For Approval FBW FILLING STATION

- - . ; FARMAS| REKONSTITUSI UBAT
Requisition Order RO20000985 Drug 30/08/2020 04:55 PM Pending For Approval SITOTOKSIK

- . ) CENTRAL STERILIZATION
Requisition Order ROZ20000988 Mon-Drug 01/08/2020 08:38 AM Pending For Approval SERVICE UNIT

- . ; CENTRAL STERILIZATION
Requisition Order ROZ20000984 Mon-Drug 01/09/2020 08:48 AM Pending For Approval SERVICE UNIT

- . ) CENTRAL STERILIZATION
Requisition Order ROZ20000985 Mon-Drug 01/08/2020 08:49 AM Pending For Approval SERVICE UNIT

- - . ; CENTRAL STERILIZATION
Requisition Order RO20000985 Mon-Drug 01/09/2020 08:50 AM Pending For Approval SERVICE UNIT
Requisition Order ROZ20001024 Drug 06/09/2020 02:52 FM Pending For Approval DEWAMN BEDAH
Requisition Order ROZ20001028 Drug 06/09/2020 03:05 PM Pending For Approval DEWAN BEDAH
Requisition Order ROZ20001028 Drug 06/09/2020 03:.08 FM Pending For Approval DEWAMN BEDAH

Figure 3.1.4-1Task List

Pharmacist at Main Store will be received the ‘Pending for Approval’ Requisition Order (Non Standard) transaction in the
Task List as shown in Figure 3.1.4-1

STEP 1
Click on the Transaction No. hyperlink and the Requisition Order (Non Standard) screen will be displayed as shown in the
Figure 3.1.4-2

Note
Pharmacist also able to refer to section 3.1.1 View Existing Requisition Order (Non Standard) record(s)to search for the
‘Pending for Approval’ Requisition Order (Non Standard) record.
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER(NON STANDARD)

Requisition Order No [Ro2000084 | Financial Year ‘ 2020
Item Group [non-DRUG [~] Created Date (1410772020 04:09-25 P1a ]
Item Sub Class | ‘ v | Created By ‘ —_ |
Recommended Vote ‘ pel | Unit Name ‘NICU |
Approved Date | Requester Unit Level ‘UniUWard |
Approved By | Total Accumulative Purchase Quantity (SKU) ‘ 0|

Status |

\'F’ ending For Approval

bN

|.
Remarks ‘
Reject Reason ‘

N

ITEM LIST

1 " [1-1/1]

Stock Available , Requested
(SKU) 7| Quantity (SKU) T

Drug / Non-Drug ,

Code Drug / Non-Drug Name Item Description Item Code = Packaging Description ] PKU 3

Peripherally Inserted Central
Venous,Polyurethane Cathefer, With
Splitting Needle 5z 2Fr x 24G x
30cm

B1200460021

Figure 3.1.4-2 Requisition Order (Non Standard)

STEP 2
Double click on the information item under Item List section and Item Details screen will be displayed as shown in Figure
3.1.4-3

Item Group [non-DRUG B2

Drug/Non-Drug Name [Peripheraly Inserted Central Vanous Polyursthan| 2 | Drug/Non-Drug Code [p1200460021 |
ltem Code |Peripherallv Inserted Central Vienous,Polyurethane 2 \ @ Item Description |E12E!DdEDD21.DD ‘
SKU Description pacn | SKU [~ |
Packaging Description |each | PKU |EA ‘
Vote Description (11111 2| @ Vote Code [pe0401/010100:27401/88 |
Ministry / Department |B4242 - KEMENTERIAN KESIHATAN |

Budget Type |Developmem | Stock Available (SKU) | D‘
Requested Quantity (SKU) | 5| Unit Price(SKU)(RM) | 1.2300]
Verified Quantity (SKU) | 5 Order Amount (RM) | 5.1
Approved Quantity (SKU) | 5 ’@ Pending Receive Quantity | D‘
¥TD Purchase Amount (RM) | 00|

Figure 3.1.4-3 Item Details screen

STEP 3
Select Item Code

Note
User can choose to select the item code or approve the record without item details.

STEP 4
Select Vote Description
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STEP 5
Enter Approved Quantity (SKU)

STEP 6
Change Estimated Unit Price(RM) if necessary

Note
o If APPL Item it will defaulted to APPL unit price if LP need to key in the unit price.

e If Contract it will default to Contract price.

STEP 7

Click on the button to save the transaction

Note
e System will display a Confirmation Message as displayed in Figure 3.1.4-4.

CONFIRMATION
@ CONF0001: Data have been modified. Save
l Changes?

| Cancel | | Yes | | Mo

Figure 3.1.4-4 Confirmation Message

e Click on the ¥ button to confirm save transaction.

REQUISITION ORDER(NON STANDARD)

| b rporove | P Refect || X

REQUISITION ORDER(NON STANDARD)

Requisition Order No. [R020000249 | Financial Year ‘ 2020|
ltem Group | NON-DRUG | =] Created Date (1410712020 04:09:26 PM |
Item Sub Class ‘ | - | Created By ‘ —_ |
Recommended Vote | 2] Unit Name nicu |
Approved Date ] Requester Unit Level |unitwara |
Approved By | Total Accumulztive Purchase Quantity (SKU) | 0|

Status |

[Pending For Approval

N

(
Remarks ‘
Reject Reason ‘

i

ITEM LIST

1 " [1-1/1]

Drug L’;‘;Z-Dma + Drug / Non-Drug Name % SKU = Item Description s Item Code % Packaging Description s Shock Avaia P poupesied

(SKU) 7| Quantity (SKU) T

Peripherally Inserted Central
Venous, Polyurethane Catheter,With
Splitting Needle, 5z 2Fr x 24G x
30cm

Peripherally Inserted Central
Venous, Polyurethane Catheter,With
Splitting Needle, 5z 2Fr x 24G x
30cm

B1200460021 B1200460021.00 each

EA ‘ 0

Figure 3.1.4-5 Requisition Order Approval
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STEP 8

Click on the | ® #%P® | b tton to approve the transaction

Click on the | ® Réet | hutton to reject the transaction

Note

e |If user click on the M,ibutton and Status will change to ‘Approved’.

o If user click on the . ® Réiect lhytton and Status will change to ‘Rejected”.

e Approved transaction will flow to purchase order
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3.2 Approved Special Drug

The function of the screen is to proceed with Special Drug Request purchasing once received the BPF
Register No from BPF, KKM.

3.2.1 View Existing Approved Special Drug record(s)
This page will display all the existing Approved Special Drug (KPK) transaction(s).

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL SERI MANJUNG Logout

=)= & rome | Approved Special Drug:|
APPROVED SPECIAL DRUG

El Home

[ Patient Management B
[ Order Management
Zi Inventory
O Finance @ KPK Type KPK Transaction A Status All h.d
¢ Procurement
ol Routine Procurement Special Drug No. BPF Register No.
By Request Order
Approved Special Drug Lo Drug Gode |
Requisition Order(Non B Date To )
Standard)

Request From Non Requester Department Al v Q, Search
Standard Item To Standard Item -

[ Purchase Order

[ Inventory Management 1 " [1-8r8]

1 Adverse Drug Reaction - N N N N N

{3 Pharmacy Transaction BPF. Register No - Request No. - Procurement Special Drug No. - Requester Department - Drug Name Created Date

O MAR AD268/2017 HSMOD1472017 RK19000008 General Medicine Epinephrine 0.3mg Inj Pen 1110072018 Approved

o Maintenance

5 ReportEnquiry AD268/2017 HSMOD18/2017 RK19000007 General Medicine - 23072019 Approved
AD268/2017 HSMOD1472017 RK19000005 General Medicine Epinephrine 0.3mg Inj Pen 230712019 Approved
AD268/2017 HEMOD1472017 RK19000005 General Medicine Epinephrine 0.3mg Inj Pen 030712018 Approved
A3192/2018 HSMO122/2018 RK19000004 3:;%‘;‘“;“"‘“‘"‘5 (Paedialric |\ 70 2batrin 500ma Tablet 1410612019 Approved
AD268/2017 HSMO0014/2017 RK19000003 General Medicine Epinephrine 0.3mg Inj Pen 14/06/2019 Approved
AD268/2017 HSMOD14/2017 RK19000002 General Medicine Epinephrine 0.3mg Inj Pen 1210612018 Approved
A3101/2018 HSM0123/2018 RK19000001 azgiﬁg“ma‘"“ (Paediatric Ibuprofen 20mgfml suspension 11/0612019 Approved

Figure 3.2.1-1 Approved Special Drug Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
To search for existing Approved Special Drug (KPK) transaction, user may search by criteria as follow:

No Field Description Remark

a | KPK Type Select KPK Type Filter and search existing records based on KPK

from the drop down Type

menu:

- Approved by KPK
Will display
request(s) that
have been
approved by
KPK/PKPF along
with BPF Register
No & request
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- KPK Transaction
Will display
existing Approved
Special Drug
transaction(s)

Status

Select Status from the
drop down menu:

- Al

- Approved

- Cancel

- Open

- Pending for Approval
- Rejected

Filter and search existing records based on Status

Procurement Special
Drug No.

Procurement Special
Drug No. is generated
when user saves the
Approved Special Drug
transaction

Filter and search existing records based on
Procurement Special Drug No.

BPF Register No.

BPF Register No. is the
reference number
provided by BPF for
approved Special Drug
Request record

Filter and search existing records based on BPF
Register No.

Drug Name Drug Name Filter and search existing records based on Drug
Name and/or Drug Code
Drug Code Drug Code This is auto populated value on selection of Drug
Name
Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
Requester Display all active Filter and search existing records based on
Department Department for the facility | Requester Department

Table 3.2.1-1
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PHARMACY INFORMATION SYSTEM
MENU HOSPITAL SERIMANJUNG Logout
(=)= & Home | Approved Special Drug:|
APPROVED SPECIAL DRUG
El Home
[ Patient Management B
5 Order Management
Inventory
O Finance KPK Type | KPK Transaction v Status A v
Procurement
O Routine Procurement Special Drug No. | 2| BPF Register No | 2|
By Request Order
Approved Special Drug Drug Name | 2| Drug Code [ ‘
Requisition Order(Non Date From &) Date To @)
Standard) - B
Request From Non Requester Department | An v Q_ Search
Standard Item To Standard Item ; -
o Purchase Order
[ Inventory Management 4 1 i [1-8rs81
1 Adverse Drug Reaction ; - N N N N N N
{3 Pharmacy Transaction BPF. Register No - Request No. - Procurement Special Drug - Requester Department - Drug Name Created - Status -
0 MAR AD268/2017 HSMOD1472017 RK19000008 General Medicine Epinephrine 0.3mg Inj Pen 110972019 Approved
o Maintenance
5 ReportEnquiry AD268/2017 HEMOD18/2017 RK19000007 General Medicine - 2300712018 Approved
AD268/2017 HSMOD1472017 RK19000005 General Medicine Epinephrine 0.3mg Inj Pen 230712019 Approved
AD268/2017 HEMOD1472017 RK19000005 General Medicine Epinephrine 0.3mg Inj Pen 030712018 Approved
A3192/2018 HSM0122/2018 RK19000004 ﬁ:;mgaemm"“ (Paedialric |\ 2patrin 500ma Tablet 14/06/2019 Approved
AD268/2017 HSMO00D14/2017 RK19000003 General Medicine Epinephrine 0.3mg Inj Pen 14/06/2018 Approved
AD268/2017 HSMOD14/2017 RK19000002 General Medicine Epinephrine 0.3mg Inj Pen 1210612018 Approved
A3101/2018 HSM0123/2018 RK19000001 azgiﬁgaema‘"“ (Paediatric Ibuprofen 20mgfml suspension 11/0612019 Approved

Figure 3.2.1-2 Approved Special Drug Listing Page

STEP 4
Click on the button after input criteria

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.2.1-3

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

‘D

Procurement Special Drug No [RK191][IDGDS ] Financial Year [ 2014
BPF Register No. |.N]2€3F2EH? ‘ 2] " Created Date |:2310717u19 10:12:41 AM \
Hospital Request No |HsMoot4r2017 | Requester Depariment |General Medicine |
Request By Specialist | Requested Dats [zumaizuw \
Approved Date [31!05121:17 \ Approval Dateline |:31m517u17 \
Approval Validity Period (Days) [ o Accumulated Purchase Quantity (PKU) [ 0|
Approved Quantity (PKU) 3‘ Remaining Approved Quantity (PKU) l 3‘

Estimated Total Order Amount (RM) [ 1,949.40) Status. (Approved ]
Remarks I

‘ Reject Reason I ‘

APPROVED SPECIAL DRUG LIST

1 71

Approved Estimated
Putchase ¢ VoleCode 3| o w0 s muggettype s SRR PY amountmys A
Quantity (PKU) >

Amount (RM)

. . . ftem .| Packaging , Purchase
LrnEs ¢ Llos © ftem Code % peseription ¥| Description ¥ Quantity(PKU)™

Epinephrine

Epinephrine
0.3mg Inj Pen e

KPKDDO014 pen KPKO0D014.01 0.3mg Inj Pen 7404199 Operating 324.9000 649.30 1,949.40

VAKSIN 2019

050801/022200/2 ‘ FARMASI

Figure 3.2.1-3 Approved Special Drug
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3.2.2 Create New Approved Special Drug

To create new request order for Approved Special Drug (KPK), perform steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL SERI MANJUNG Logout

Q Q E Home | Approved Special Drugx.
APPROVED SPECIAL DRUG

El Home
O Patient Management
: )
) Order Management
1 Inventory
ol Finance KPK Type | KPK Transaction v | Status | 2 v |
Procurement
5 Routine urement Special Drug No. | 2| BPF Register No | 2|
#1 By Request Order
Approved Special Drug o | 2| Drug Gode [ )
Requisition Order(Non ™y Y
q 0 Tom =l Date To ]

Standard) i
Request From Non Requester Department | At v Q, Search
Standard ltem To Standard ltem -
O Purchase Order
& Inventory Management 1 i [1-818]

O Adverse Drug Reaction . " " " "

* Pharmacy Transaction BPF. RegisterNo % RequestNo. % Procurement Special Drug No. s Requester Department Drug Name Created Date %

0 MAR AD268/2017 HSMOD14/2017 RK19000008 General Medicine Epinephrine 0.3mg Inj Pen 11/08/2018 Approved

O Maintenance

= ReportEnquiry AD26012017 HSMOD18/2017 RK19000007 General Medicine - 23072019 Approved
AD2682017 HSMOD14/2017 RK19000006 General Medicing Epinephrine 0.3mg Inj Pen 230772019 Approved
AD268/2017 HSMO014/2017 RK19000005 General Medicine Epinephrine 0.3mg Inj Pen 03/0772019 Approved
A319212018 HSM0122/2018 RK10000004 azgiﬁgaema‘"“ (Paedialric |\ -batrin 500mg Tablet 140612019 Approved
AD268/2017 HSMOD14/2017 RK10000003 General Medicine Epinephrine 0.3mg Inj Fen 14/0612018 Approved
AD268/2017 HSMO0014/2017 RK19000002 General Medicine Epinephrine 0.3mg Inj Pen 12/06/2018 Approved
AI912018 HSMD123/2018 RK12000001 azgiﬁga“‘m”“ (Pagdialic 1y proten 20mgimi suspension 11062019 Approved

Figure 3.2.2-1 Create New Approved Special Drug

Approved Special Drug (KPK) transaction comes from Special Drug Request by a HOD/Specialist/Pharmacist where the
request has been approved by KPK/PKPF at HQ level.

The Secretariat will provide BPF Register No. along with the item code that set-in item master at the HQ Level.
User is allowed to do only one transaction for one drug request.

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
Click on the button and Approved Special Drug screen will be displayed as Figure 3.2.2-2
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APPROVED SPECIAL DRUG

(B x]

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug Mo [\ ] Financial Year [ 2019
2| @ Created Date (
‘ Requester Depariment

‘ Requested Date

BPF Register No (1211012012 4:42.50 P11 ]

Hospital Request No.

Request By Specialist

Approved Date \ Approval Dateline

Approved Quantity (PKU) u\ Remaining Approved Quantity (PKU) EI‘
Estimated Total Order Amount (RM) 0.00‘ Status. Open \

|
\ \
\ \
[ [
Approval Validity Period (Days) [ 1) Accumulated Purchase Quantity (PKU) [ 0|
\ \
\ \

Remarks

APPROVED SPECIAL DRUG LIST

1 1"

Estimated

Approved _ ,
. . Vote .| Estimated Price, . Annual
Purchase 3| VoteCode # 4| BudgetType 3 R T Amount®M)S| e ¥

Description
Amount (RM}

Drug Code 3| Drug Name 3 Item Code & m g CRE=gn o Purchase

Deseription *| Description ™ Quantity(PKU)™

Quantity (PKU)

No Records Found!

Figure 3.2.2-2 Approved Special Drug

STEP 4

Click on the BPF Register No * | button and BPF Register No Search window will be displayed as Figure 3.2.2-3

BPF Register No Search @
|EIF‘F Register No. \ | |

1 5 » [1-10748)
BPF Register No. 5 Drug Name ] Requester Name ¥
AD268/2017 Epinephrine 0.3mg Inj Pen
AD26%2017 Clofazimine 100mg Capsule
ADE11/2017 Afatinib 40 mg Tablet
A1152/2018 Febuxostat 30mg tablet
A1790/2018 Epinephrine 0.3mg Inj Pen u

Idarucizumab 2.5 g/50 mL solution

A25458/2018 L

for injecfionfinfusion
A3191/2018 Ibuprofen 20mg/mi suspension
A3192/2018 ‘Vigabatrin 500mg Tablet
A4945/2019
B0D42/2018 Methylene Blue 1% Injection

Figure 3.2.2-3 BPF Register No Search

Note

e This textbox allow user to enter a wildcard value for BPF Register No and click the skl button.
o List of BPF Register No will be displayed on the window.
e Double click to select the BPF Register No.

e The selected BPF Register No information will be displayed on the list.
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

(Bjle)(x]

Procurement Special Drug No.
BPF Register No.

Hospital Request No

Request By Specialist
Approved Date

Approval Validity Period (Days)
Approved Quantity (PKU)

Estimated Total Order Amount (RM)

[ l

| AD268/2017 2|

[hsmoo14n2017 |

(2110812017 ]

\ ]

&l

Financial Year

Created Date

Requester Department

Requested Date

Approval Dateline

Accumulated Purchase Quantity (PKU)
Remaining Approved Quantity (PKU)

Status

(141102018 #:45:11 PM

|Ganera\ Medicine

(200472017

(31082017

Remarks

\
[ 1,049.40)|

APPROVED SPECIAL DRUG LIST

Estimated
Annual
Purchase ~

Amount (RM)

Approved
Purchase =
Quantity (PKU)

Item - Packaging
Description ~| Description ™

Purchase
Quantity(PKU)™

Vote
Description

Drug Code =| Drug Name + SKU

- .| Estimated Price,
+| Budget Type + (RM) E

ltem Code + PKU Vote Code + Amount (RM) +

Figure 3.2.2-4 Approved Special Drug Details

Created Date is based on the system date and time
Hospital Request No will be display automatically from Special Drug Request transaction.

Requester Department will be displaying automatically the department that has requested the special drug from
Special Drug Request transaction.

Request by Specialist will be displaying automatically the register user’s ID Name.

Estimated Total Order Amount (RM) = Purchase Qty * Estimated Unit Price (RM)
Request Date will be displaying automatically the date for Special Drug Request transaction.
Approve Date is a date where KPK/PKPF approves the special drug request transaction.

Approved Quantity (SKU) will be displayed as BPF approved quantity for the Special Drug Request transaction.

Approval Validity Period (Days) will be displayed the validity period (days) for that special drug request approve
by BPF.

Accumulated Purchase Quantity will be displayed the total quantity purchase for that BPF Register No.
Approval Dateline will display the last day to purchase that particular special drug.

Approval Dateline = Approval Date + Approval Validity Period (Days)

The new created transaction will be ‘open’

Remaining Approved Quantity (SKU) will be automatically generated based on the remaining approved quantity
that has not been purchased.

Remaining Approved Quantity (SKU) = Approved Qty — Accumulated Purchase Qty
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

(Bjle)(x]

Procurement Special Drug No.

Remarks

APPROVED SPECIAL DRUG LIST

1 Al

Drug Code =| Drug Name +

[

[
[
\

ltem Code = L2

Description ™

- Packaging
Description ™

Purchase
Quantity(PKU)™

Financial Year

Approved

Quantity (PKU)

Purchase +| VoteCode 3

[ 2019

|
BPF Register No. | a028812017 2| Created Date [wmizms 44511 PM |
Hospital Request No. [Hsmnmwm? ] Requester Deparment [Ganera\ Medicine ]
Request By Specialist [ ] Requested Date |:zmmauw ]
Approved Date (2110812017 ] Approval Dateline (3172017 )
‘Approval Valdity Period (Days) [ o Accumulated Purchase Quantiy (PKU) [ 0|
Approved Quantity (PKU) 3] Remaining Approved Quantity (PKU) [ 31
Estimated Total Order Amount (RM) 1,840.40)] Status [Dpen |

Vote - .| Estimated Price,
Description * Budget Type = E

Amount (RM) +

Estimated
Annual
Purchase ~
Amount (RM)

STEP 5

Figure 3.2.2-5 Approved Special Drug

Double click on the information and Item Details screen will be displayed as Figure 3.2.2-6

Budget Type [ ]

Vote Code [ \ Vote Description | 2]
Drug Name [Evinephrine 0.3mg Inj Pen ] Drug Code [kProo014 ]
ltem Code [KF’KUEIDM 01 ] Sku [pen ]
Packaging Deseription [Pen \ PKU [pen }
Estimated Unit Price (RM) [ 324.9000] Purchase Quantity (PKU) [ 3"
Remaining Approved Quantity (PKU) [ 3 Approved Purchase Quantity (PKU) [ 0l
Estimated Annual Purchase Amount (RM) [ 1,049 Ao\ Total Estimated Amount (RM) [ o74 ?n}

Figure 3.2.2-6 Item Details

STEP 6
Enter Purchase Quantity (SKU)

Note
Purchase Quantity (SKU) cannot exceeds Remaining Approved Quantity (SKU)

STEP 7

Click on the button to save the transaction

Note
o System will display a Confirmation message as displayed in Figure 3.1.2-7

U.MANUAL_INV_REQUEST ORDER-12 E Page 25




PhiS& CPS Project
User Manual — Pharmacy Inventory m IS

Rl Request Order

Wy O el Mdiese

CONFIRMATION

5, COMNFOD0Z: Are you sure you want to save?

[{:ancel “ Yes H Mo ]

Figure 3.2.2-7 Confirmation Message

¢ Click on the |.Yi.| button and information message will be displayed as Figure 3.2.2-8

INFORMATION

@ INFOOE72: Record has been saved successfully

OK

Figure 3.2.2-8 Information Message

e Click on the % | putton

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No. [ ] Financial Year [ 19|
BPF Register No. | 026872017 2| Created Date (141102018 44511 PM |
Hospital Request No. [Hsmum 42017 ‘ Requester Depariment [Genera\ Medicine 1
Request By Specialist - T b ‘ Requesied Date (20!04#2017 |
Approved Date (310502017 ) Approval Dateline (310502017 |
Approval Validity Period (Days) [ ] Accumulated Purchase Quantity (PKU) [ ]
Approved Quantity (PKU) I 3‘ Remaining Approved Quantity (PKU) [ 3}
Estimated Total Order Amount (RI) [ 104020 Status (Open |
Remars | \

APPROVED SPECIAL DRUG LIST

1 "

Estimated

Approved _ _
- - Vote - .| Estimated Price, - LULTE
Purchase = Vote Code = +| BudgetType + (RM) *| Amount (RM) + Purchase *

Quantity (PKU) Description iiinay

Item .| Packaging Purchase
Description ™| Description ™ Quantity(PKU)™

Drug Code =+ Drug Name = Item Code <

Epinephrine
0.3mg Inj Pen

Epinephrine
0.3mg Inj Pen

Pen pen | 3 | 0 ‘ ‘ 324.9000 974.70 1,949.40

KPKDD014 pen KPKO0D14.01

Figure 3.2.2-9 Approved Special Drug

STEP 8
Click on the button to save the transaction

Note
o System will display a Confirmation message as displayed in Figure 3.2.2-10.
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e Click onthe | 9

CONFIRMATION

—5 CONFO002: Are you sure you want to save?

[{:ancel “ Yes H Mo l

Figure 3.2.2-10 Confirmation Message

Click on the |.i.| button and information message will be displayed as Figure 3.2.2-11

INFORMATION

@ INFOOE72: Record has been saved successfully

OK

Figure 3.2.2-11 Information Message

.| button

Procurement Special Drug No. will be auto generated for future reference.

o o SendiorApool | g @ Cancel Request 1y 110 il be displayed after save.

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No.
BPF Register No.

Hospital Request No.

Request By Specialist

Approved Date

Approval Validity Period (Days)
Approved Quantity (PKU)
Estimated Total Order Amount (RM)

Remarks

1 71

Drug Code 3| Drug Name 3

Epinephrine

KPKO0014 0.3mg Inj Pen

pen

|ric1s00009

[ Acze82017 [2] -

[Hsmopt4rz017

[ 0

]
J
J
J
(311512017 )
|
|
|
\

(
[ 1,949.40
|

ftem .| Packaging ,

ftem Code +|  pescription *| Description *

Epinephrine

03mginjPen  |°°"

KPK00014.01

Purchase
Quantity(PKU)™

pen

Financial Year

Created Date

Requester Department

Requested Date

Approval Dateline

Accumulated Purchase Quantity (PKU)
Remaining Approved Quantity (PKU)

Status.

Approved
Purchase 3| VoteCode 3
Quantity (PKU)

Description

User is allowed to cancel this transaction by click on the @*Cancel Reauest ) 0

( o, Send for Approval | @+ Cancel Request E]

[ 2019

(1411012018 #4511 PM

lGenera\ Medicine

(3110512017

: 5

[ 3

|
J
J
(20412017 )
J
|
J
J

| Open

APPROVED SPECIAL DRUG LIST

Vote .| Estimated Price,
4| BudgetType 3 s

324.9000

Figure 3.2.2-12 Send For Approval
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STEP 9

Click on the | 48 8€M@rAseo%al [ 40 16 send the transaction for approval

Note
e System will display a Confirmation Message as displayed in Figure 3.2.2-13.

CONFIRMATION

== CONF0125: Are you sure want to send this record for
@ approval?

[Cancel “ Yes H Mo l

Figure 3.2.2-13 Confirmation Message

« Clickonthe ™ button and information message will be displayed as Figure 3.2.2-14

INFORMATION

@ INFOO101: Record has been sent for approval

successfully

oK

Figure 3.2.2-14 Information Message

o Clickonthe|. &E .|button

e The Status will change automatically to ‘Pending for Approval’.

U.MANUAL_INV_REQUEST ORDER-12" E

Page 28




PhiS& CPS Project
User Manual — Pharmacy Inventory m IS
Request Order

Wy O e Mdagse

3.2.3 Approved Special Drug Approval

To view, approve or reject an Approved Special Drug record, perform the steps below:

[em—
TASK LIST

Transaction Type: | Approve Special Drug - |

1 " [1-3123]
Transaction Type = TransactizZ No. Item Group = Date/Time Task Status From User
Approve Special Drug RC19000011 o Drug 11/09/2019 10:39 AM Pending For Approval Qutpatient Pharmacy
Approve Special Drug RO19000013 Drug 17/09/2019 03:03 PM Pending For Approval Ward Supply Pharmacy
Approve Special Drug RC19000014 Drug 17/09/2019 03:05 PM Pending For Approval Ward Supply Pharmacy oz _mm=

Figure 3.2.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Approved Special Drug record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Approved Special Drug screen will be displayed as shown in Figure 3.2.3-2

Note

The Pharmacist is also able to refer to section 3.2.1 View Existing Approved Special Drug record(s) to search for the
‘Pending for Approval’ Approved Special Drug.

APPROVED SPECIAL DRUG
drs e
APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No. [RKIBOCIDOCIQ ] Financial Year l 201 Q‘
BPF Register No ‘ AD268/2017 ‘ 2| - Created Date |:14f1[|t2|]19 £45:11 PM \
Hospital Request No [Hsmoo1412017 | Requester Department [ceneral medicine |
Request By Specialist | Requested Date |:20f0412|]17 \
Approved Date (210812017 ] Aporoval Dateiine (3112017 )
Approval Validity Period (Days) [ Ul Accumulated Purchase Quantity (PKU) l 0‘
Approved Quantity (PKU) [ 3| Remaining Approved Quantity (PKU} l 3‘
Estimated Total Order Amount (RM} [ 1,949.40| Status. |: Pending For Approval \
Remarks ‘ | Reject Reason | ‘ ‘

APPROVED SPECIAL DRUG LIST
1 "

Estimated
Approved A L

Description ™ Quantity(PKU)™ ou::tﬁaus:f{uf Vote Code = Purchase ~
Amount (RM}

pen e 3| 0| ‘ 324.9000 874.70 1,949.40

Figure 3.2.3-2 Approved Special Drug

Drug Code + Drug Name & ltem Code = Item s Packaging Purchase Vote . Estimated Pnc%

Description © Budget Type = Amount (RM) +

Description

Epinephrine
0.3mg Inj Pen

Epinephrine

(i 0.3mg Inj Pen

pen KPK00014.01

Pen

STEP 2
Double click on the information list and Item Details screen will be displayed as Figure 3.2.3-3
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ITEM DETAILS

[E

Buoget Type |operating |

Vote Code [psoson/02200027501199 | Vote Description [%RAY FILM 2012 2"

Drug Name |Epinephrine 0.3mg Inj Pen | Drug Code |keooois \@
tem Code |kProoo14.01 | SKU [pen |

Packaging Description [Pen | PKU [pen |

Estimated Unit Price (RM) [ 324.9000) Purchase Quantity (PKU) [ 3

Approved Purchase Quantity (PKU) | 3|-
Total Estimated Amount (RM) [ 974.70|

Figure 3.2.3-3 Item Details

Remaining Approved Quantity (PKU) | 3‘

Estimated Annual Purchase Amount (RM) [ 1,949.40)

STEP 3

Click on the Vote Descriptioni button and ‘Search Vote Description’ window will be displayed as Figure 3.2.3-3

Note
e This textbox allow user to enter a wildcard value for Vote Description and/or Vote Code and click the
button.

o List of Vote Description will be displayed and double click to select.

Search Vote Description @
Wote Description | Vote Code
1 fs » ¥ [1-10/44]
Vote Description = Vote Code H] Budget Type = Amount (RM) 3
Tabung Darah (Ubat)y 3304D1J’032900I2?401I Operating 1,750.00
Tabung Darah (reagen) 3304D1J’032900I2?403J’ Operating 51,938.00
Tabung Darah (bukan 090401/032900/27 499/ ]
Ubat) 99 Operating 41,498.00
Rawatan Pesakit Luar 090401/030300/27401/ )
(ubat) 00 Operating 3,692.50
Rawatan Pesakit Luar 090401/030400/27499/ )
(bukan ubat) 99 Operating 282980
Rawatan Pesakit Luar 090401/030300027499) | v 459 £44 00

Figure 3.2.3-4 Search Vote Code

STEP 4
Enter Approved Purchase Quantity (SKU)

Note
Approved Purchase Quantity (SKU) cannot more than Remaining Approved Quantity (SKU).

STEP 5

Click on the button to save the record
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No. IRK1900D009
BPF Register No. |NJ2651‘2017
Hospital Request No. IHSMODMiZm?

Request By Specialist

Approved Date (310512017

Approval Validity Period (Days) [

Approved Quantity (PKU)

Estimated Total Crder Amourt (RM) [

Remarks

APPROVED SPECIAL DRUG LIST

1 "

. . . tem
Drug Code %| Drug Name = LEDEEE S| ey

Epinephrine Epinephring
KPKDOD14 oamginpen | Keroootam | BO pen

Purchase
Quantity(PKU)™

Pen

Financial Year

Created Date

Requester Depariment

Requested Date

Approval Dateline

Accumulatad Purchase Quantity (PKU)
Remaining Approved Quantity (PKU)
Status

Reject Reason

Approved

Quantity (PKU)

050801/022000/2

750199

Purchase = Vote Code 3

{

2019

"14!1012019 44511 PM

[Genera\ Medicine

(20042017

(31052017

{

{

[Pending For Approval

Vote | L rype o EStimated Price
Description get Type = (RM)

XRAY FILM 2018 Operating 3249000

%| Amount (RM) 3

";\nprwe ‘muﬂ

Estimated
Annual
Purchase
Amount (RM)

1,949.40

STEP 6

Click on the
Approved

J ;\ppa |

Figure 3.2.3-5 Approved Special Drug

button to approve the Approved Special Drug transaction and the Status will change to

Click on the -ﬂ] button to reject the Approved Special Drug transaction and the Status will changed to Rejected
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Purchase Order Listing Page

(Ph[B

Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process

PHARMACY INFORMATION SYSTEM

@s
El Home

01 Patient Management
£ Order Management

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

item

1 Inventory
Ul Finance Item Purchase Type ( - | Year
Procurement
- Routine Order Type \ [x] Order No
O By Request Order quest Type [ [*] LPO No
Purchase Order
Biirehass Order No I (2] Grder Date To
APPL (Without eP ate From | item Code
Integration) —
S Inventory Management Item Description | 2| P Status
[J Adverse Drug Reaction Status | An | Payment Status
[ Pharmacy Transaction
9 MAR Created By | 2| Receiving Status
O Maintenance [ 184
> | »
) Report/Enquiry 1

RequestType | Purchase$| OrderNo. %  LPONo. 3% RequestNo 3| SupplierName 3| OrderDate 3
Type
Supplementa @IELNT
po V| contract PO190013628 KKM-189/2016/F(U)  |REPUTATION SDN 15/08/2019
Order
BHD
MS ALLY PHARMA
Bl 54
RPL Contract PO19001867 RP19000029 Son BHD) 151082019
Indent Based Contract PO19001366 L576556356 KKM-3232017/F(U)  |LF MERCU SDN BHD 1710772019
Direct Purchase | LP PO19001365 Ipo18s 3A PHARMA 1710772019
Quotation LP PO19001363 LP170701 QU19000024 g’:g SOLUTION SDN 1710772019
Supplementary PHARMANIAGA
9
Order APPL PO19001861 LOGIETIC SDN.BHD 1610772019

[

[ A

[ A

3 s

Created By 3

System
Administrator
System
Administrator
p_inv_1
System
Administrator
System
Administrator

p_inv_1

Status =

Approved

Approved
Approved
Approved
Approved

Approved

eP Status =

eP Approved

Pending for eP
Approval

eP Approved
&P Approved

eP Approved

Pending for eP
Approval

.| Total Amount,

[1-10/1834]

Payment
Status.

Receiving

®RM) T Status

396.00 | Open Open
753.76 | Open
153.50| Open Open
100.00| Open Open
32,000.00 | Open Open
481.40| Open - by

STEP 1

Figure 3.3-1 Purchase Order

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3

To search for existing purchase order transaction, user may search by criteria as follow:

a) Item Purchase Type
- APPL

Contract
LP

b) Order Type

Direct Purchase
Quotation

¢) Request Type
- Approved Special Drug
- Indent Based
- RPL
- Requisition Order
- Supplementary Order
d) Order No
e) LPO No
f) Date From
g) Date To
h) Item Description
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i) Item Code
j) Status
k) eP Status
- eP Approved
- eP Rejected
- Pending for eP Approval

- eP Cancelled
[) Payment Status
- Closed
- Full Payment
- Payment with Credit Note
- Open
m) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
- Rejected
n) Receiving Status
- Fully Received
- Open
- Partially Received

STEP 4
Click on the button and the result display will be based on the entered criteria

STEP 5
Double click on the selected record to view the details as shown in Figure 3.3-2

PURCHASE ORDER
x)~
[ P purchase Order
Order No [Potsonizzs | Financial Year [ 2019
Request Type ‘ Requisition Order ‘ v | Total Order Amount (RM) [ 45 A?I
Requisition No [rots000019 [2] Order Date [09r10/2019 06:04:27 P 2]
LPO No [LPD|235AP ] LPO Approval Date and Time ‘DQHD!ZM 96:04 P ‘ |
Delivery Lead Period(Day) [ 7] Delivery Due Date \ 2111012019 6:04:27 PM ‘ @l
Supplier Name | PHARMANIAGA LOGISTIC SDN BHD [2]
Delivery Site To Name [STOR INTEGRASI [2]
Order Status [Appro\taﬂ I
Remark [ I eP Status [eP Approved I
Created By [\ I Reason [ I
eP Contract Number [z0251010304170128 [*] &P Indicator [B-Expense [*]
pasc O caPD ®No Oves [ I

Figure 3.3-2 Purchase Order

U.MANUAL_INV_REQUEST ORDER-12" E Page 33



PhiS& CPS Project
User Manual — Pharmacy Inventory IS
Request Order

Wy O e Mdagse

3.3.1 AP Purchase Order (AP PO)

To create a new AP Purchase Order, perform steps below:

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout PN

@ Q Home | Purchase Orderx

PURCHASE ORDER

El Home
[ Patient Management
£ Order Management

Inventory
0l Finance Item Purchase Type ( ¥ | Year |2012 x|
Procurement
- Routine Order Type ‘ [x] Order No [ 2|
C By Request Order Request Type ‘ ‘ v | LPO No | 2|
Purchase Order —
e Request No I [2] Orcer Date To &)
APPL (Without eP Order Date From | Item Code [ |
Integration) —
5 Inventory Management . tem Description | 2| P Status | A v |
[ Adverse Drug Reaction Status [an - Payment Status [l v
3 Pharmacy Transaction |
5 MAR | Created By ( 2| Receiving Status [an - \
O Maintenance :
5 ReportEnquiry 1 /184 > » [1-10/1834]

.| Total Amount, Receiving
T (RM) Status

RequestType | Purchase$|  Order No. RequestNo 3| SupplierName 3| OrderDate 3| CreatedBy 3| Status 3| eP Status

QUALITY
Contract PO15001868 KKM-169/2016/F(U) REPUTATICN SDN 15/08/2019
BHD
MS ALLY PHARMA
SDN. BHD.

KKM-323/2017/F(U) LF MERCU SDN BHD 17/07/2019

Supplementary
Order

System
Administrator

Approved

eP Approved 396.00 | Open

System Approved | Pending for e?
Administrator we Approval

RPL Contract PO19001867 - RP19000029 151082019 753.76 | Open

Indent Based Contract PO15001866 L576556356

p_inv_1 Approved | eP Approved 153.50Open

System
Administrator
System
Administrator

Direct Purchase PO19001865

Ipo18s

3A PHARMA 17/07/2019

QU1900002¢ ARG SOLUTIONSON | 47712010
PHARMANIAGA

LOGISTIC SDN.BHD

Approved | eP Approved 100.00 |©Open

Quotation

PO19001863

LP170701

Approved | eP Approved 32,000.00 |Cpen

Supplementary
Order

Pending for eP
Approval

PO19001861 16/07/2019 p_inv_1 Approved 421.40 | Open

Figure 3.3.1-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record
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PURCHASE ORDER

(B](@ ] x]
A ORDER DETAILS

‘. AP Purchase Order | LP Purchase Order | Contract Purchase Order

Crder No [ ]

Financial Year [ 2019}
Request Type [ Requisition Order v @ Total Order Amount (RM) [ 1,856.00)
Requisition No @ \R019000023 =

2| Order Date [201102019 03:10:21 P [EIR
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD ‘ 2"
Delivery Site To Name | STOR INTEGRASI 2|
‘Order Status [Opan 1
Remark ‘ ‘ &P Status [ 1
Created By [ ] 1 Reason I 1
eP Contract Number | zo251010304170129 v |* eF Indicator | B- Expense v |*
PaSC 0 CAPD @No OYes [ I

Figure 3.3.1-2 AP Purchase Order

STEP 4
Click on the ‘AP Purchase Order’ tab

Note
Supplier Name will be defaulted to PHARMANIAGA LOGISTIC SDN BHD and this field is non-editable.

STEP 5
Select Request Type as Requisition Order from dropdown box

STEP 6

Click on the Requisition Noi| button and Requisition Order Search window will be displayed as Figure 3.3.1-3

Requisition Order Search E]
‘Requisition Order Number | ‘

1 Iz [1-212]

Requisition _ " " Item " "
Order Number™ Requester Uni¢| Created Date s Item Code = Tt Amount (RM)5

Pharmacy
Oncology
Service

Epirubicin
50mg/25mi
Injection

221102019
04:42:38 PM

RO19000024 07.0700.02 7,308.00

Figure 3.3.1-3 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display to be selected.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.1-4
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PURCHASE ORDER

(B(e ][ x]

PURCHASE ORDER DETAILS

‘ AP Purchase Order | LP Purchase Order | Contract Purchase Order ‘

Crder No l ] Financial Year | 2D19|

Request Type | Regquisition Order v [* Total Order Amount (RM) | 1.856.DD|

Requisition No |RO12000023 2 Order Date |29MD/2019 03:10:21 PM ‘ @

Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD ‘ 2|

Delivery Site To Name | STOR INTEGRASI 2| @

Order Status |Opsﬂ |

Remark | | &P Status ‘ |

Created By | | Reason ‘ |

P Contract Number | zo251010304170129 v |* &P Indicator | B - Expense v | @
PASe O CAPD @®No OYes ‘ |

PURCHASE ORDER DETAILS
| Ml pelete tem

1 " [1-171]

Packaging Ordered .| Usage & Issue

Vote Code YTD Purchase,

Item Code = Item Description Amount (RM) ™

O 02420106 Vincristine Sulphate 1mg Injection @ bck

Back Order 2| Unit Price (RM}| Amount (RM)=

Description ~ | Quantity (PKUJ e Quantity

pack of 10 vial ‘ 10

050301/011000/27499/99 Anaestesiologi Dan ‘

5
Rawatan Rapi (Bukan Ubat) Operating o 0 sy e (Y

Figure 3.3.1-4 AP Purchase Order

Note
Approved Special Drug
e Select Request Type as Approved Special Drug from dropdown box

e Click on the Approved Special Drug No “"
as Figure 3.3.1-5

button and Approved Special Drug Search window will be displayed

Approved Special Drug Search @
FProcurement Special T )
Drug No
1 /1 [1-1/1]
Procurement Special, CreatedDate  +|  BPFRegisterNo = Amount (RM)  +
Drug No
‘ RK14000004 ‘ 03/04/2014 ‘ Co021/2014 ‘ 20.00

Figure 3.3.1-5 Requisition Order Search

e User is allowed to enter partial or full character of Procurement Special Drug No

e Click on the button and the result will display.

STEP 7
Select Delivery Site To Name

STEP 8
Select eP Contact Number
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STEP 9
Select eP Indicator

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 10
Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed as Figure
3.3.1-6

ADD PURCHASE ORDER ITEM

Item Code \03 4201.06 | Item Group ‘DRUG \ PKU ‘pck \

Item Description ‘\/\ncnsl\ne Sulphate 1mg Injection ‘ 2| Budget Type ‘ODEF&UHQ ‘ Packaging Description ‘ua:k of 10 vial ‘

Vote Deseription | Anaestesiologi Dan Rawatan Rapi (Bukan | 2 |~ \ote Code

‘0508014'011000/27499#99 ‘ Reéna\ning Contract Quantity ‘ ‘

Ministry/Department Vote Code | B4242 - KEMENTERIAN KESIHATAN v " Project / Program | FARMAS| DAN BEKALAN 2 GL Account

il

Order Quantity (PKU) 1D| b

Approved Quantity (PKU)

)
|UBAT DAN DADAH 2 1 3
Brand [VINRACINE

x)

Suggested Quantity (PKU) [ El P Approved Quantity (PKLU) [ 0| Manufacturer \ Korea United Pharmaceuticals \ - |
Min Order Quantity (PKU) [ 1| Max Storage Quanlity(PKU) [ 0| Unit Price (RM) (PKU) [ 185.60/"
Quanity Available (PKU) [ El Max Storage Quanlity(SKU) [ 0| Total Amount (RM) [ 1,856.00|
Quanity Available (SKU) [ El Buffer Level Quantity (SKU) [ 0| tem Effective Date [ 30/112018)

Figure 3.3.1-6 Add Purchase Order Item

STEP 11
Select Ministry/Department Vote Code

STEP 12
Select eP Project/Program

STEP 13
Select eP GL Account

Note

e If user set Ministry/Department Vote Code and eP Project/Program in the Vote Activity master setup, the value
will be default based on selected Vote Description for the item

e eP GL Account will be auto display if user set in the Vote Object in master setup

STEP 14
Click on the button to save the record

STEP 15
Click on the E] to close the screen

Note
User is allowed to modify Vote Description if necessary
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PURCHASE ORDER

PURCHASE ORDER DETAILS

[ AP Purchase Order | L? Purchase Order | Contract Purchase Order

Crder No [ ] Financial Year [ 2D19}
Request Type | Requisition Order v Total Order Amount (RM) [ 1,356.00)
Requisition No |ro19000023 2| Order Date ‘ 29/10/2019 03:10:21 PM | B
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD ‘ 2|

Delivery Site To Name | STOR INTEGRASI 2|

Crder Status [Open 1

Remark &P Status l 1
Created By [ 1 Reason I 1
&P Contract Number | z0251010304170129 v | &P Indicator | B- Expense v |
PASc O CAPD ®No OYes [ I

PURCHASE ORDER DETAILS

'8l [1-1/1]

Packaging , Ordered .| Usage & Issue Back Order = | Unit Price (RM}| Amount (RM)2 YTD Purchase,

Vote Code Quantity Amount (RM)™

ltem Code % e P oy 7| Description T | Quantity (PKUT"

050801/011000/27439/99 Anaestesiologi Dan

Rawatan Rapi (Bukan Ubat) Operating | 0 0 = (22200 Ly

O 03.4201.06 Vineristine Sulphate 1mg Injection pck

pack of 10 vial | 10

Figure 3.3.1-7 AP Purchase Order

STEP 16
Click on the button to save the record and confirmation message will be display as Figure 3.3.1-8

CONFIRMATION
(_\'-. CONFD001: Data have been modified. Save
@) Changes?

| Cancel || Yies || Mo

Figure 3.3.1-8 Confirmation Message

Note
Click on the \il button to save the record and information message will be display as Figure 3.3.1-9

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.1-9 Information Message
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Note

e Click on the

button to successfully save the record

e Order No will be auto generated after successfully saved the record

e Button @A | | @ Reect |y (@ CancelRequsst il e enable after successfully saved the record as shown in
Figure 3.3.1-10

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Grder No

Request Type
Requisition No
Supplier Name
Delivery Site To Name
Crder Status

Remark

Created By

P Contract Number

PASc

‘DB 4201.06

E]' & Approve | @ Reject ‘Gcancel Request [Z}A

[Pota001250

] Financial Year [

2019

1,856.00]

&

‘Requlsmnn Crder ‘ v Total Order Amount (RM) [
[Ro19000023 [2] Order Date [2a102019 031021 P
| PHARMANIAGA LOGISTIC SDN.BHD [2]
| sTOR INTEGRASI 2|
[Open ‘
‘ ‘ P Status l
| Reason |
| Z0251010304170129 v |* eP Indicator | B- Expense
0 CAPD @No OYes [

PURCHASE ORDER DETAILS

Item Description

Vincristine Sulphate 1mg Injection

Ordered
Quantity +
(PKU)

Approved
Quantity +
(PKU)

Packaging

™| Description™ Vote Code

10 050801/011000/27499/99 Anaestesiologi Dan
Rawatan Rapi (Bukan Ubat) Operating

pack of 10 vial 10‘

i Delete Ttem

[1-171)

YTD
Purchase #
Amount (RM)

Unit Price

Back Orders (RM)

+| Amount (RMp:

185 ED‘ 1‘85600‘

STEP 17

Figure 3.3.1-10 AP Purchase Order

Double click on item details to modify (refer Figure 3.3.1-11):

ADD PURCHASE ORDER ITEM

Item Code
Item Descriptien

Vote Description

Order Quantity (PKU)
Suggested Quantity (PKU)
Min Order Quantity (PKU)
Quantity Available (PKU)

Quantity Available (SKU)

Ministry/Department Vote Code | B4242 - KEMENTERIAN KESIHATAN

[03.4201.06 |

‘V\ncnsl\ne Sulphate 1mg Injection ‘ pel |’

| Anaestesiologi Dan Rawatan Rapi (Bukan | 2 |’

v |

10]*

\
[
[ 1
[
[

Item Group

[prue | PKU
Budget Type [Operating ‘ Packaging Description
Voie Code [psoaoint 1000127400108 | e sining Gontract Guanty
eP Project / Program | FARMAS| DAN BEKALAN 2 \‘ eP GL Account
Approved Quantity (PKU) [ 10/* Brand
eP Approved Quantity (PKU) [ U‘ Manufacturer
Max Storage Quantity(PKU) [ U‘ Unit Price (RM) (PKU)
Max Storage Quantity(SKU) [ U‘ Total Amount (RM)
Buffer Level Quantity (SKU) [ U‘ Item Effective Date

e |

[pack of 10 vial |

[ |

| UBAT DAN DADAH 2

[VINRACINE

‘Kurea United Pharmaceuticals ‘ - |

[ 185.60)"

[ 1,856.00|

[ 301172019

Note

Figure 3.3.1-11 Add Purchase Order Item

User is allowed to do a modification for:
— Vote Description
— Ministry/Department Vote Code
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— eP Project / Program
— eP GL Account
— Approved Quantity (PKU)

STEP 18
Click on the button to save the modification details

STEP 19
Click on the E] to close the screen

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Pota001250 ] Financial Year [ 2019]
Request Type ‘ Requisition Crder ‘ v Total Order Amount (RM) [ 1,856.00]
Requisition No [Ro19000023 |2 Order Date [2a102019 031021 P [&]
Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD (2]

Delivery Site To Name [sTOR INTEGRASI 2"

Order Status [open |

Remark ‘ ‘ eP Status ( ‘
Created By \ Reason | ‘ .
eP Contract Number | 20251010304170129 v |* eP Indicator | B- Expense v |
PAST ] CAPD @No OYes [ |

PURCHASE ORDER DETAILS
i Delete Item

1 12| [1-171)

Ordered Approved Usage & e YTD
(RM)

Packaging

| Description” Quantity + Quantity + Vote Code = Issue Back Orders +| Amount (RMF:| Purchase *

(PKU) (PKU) Quantity Amount (RM)

Item Description

050801/011000/27499/99 Anaestesiologi Dan

ek Rawatan Rapi (Bukan Ubat) Operating

Vincristine Sulphate 1mg Injection pack of 10 vial

| O ‘DB 4201.06 0‘ 185 ED‘ 1,856. DD‘ 0.00

10‘

@

Figure 3.3.1-12 AP Purchase Order

STEP 20
a) Click on the .‘A"ﬂj button to approve the record and confirmation message will be display as Figure 3.3.1-13

CONFIRMATION

(‘\-.I COMF0128; Are you sure you want to approve
% the record?

I Cancel || fes || No

Figure 3.3.1-13 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.1-14
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INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Figure 3.3.1-14 Information Message
Note

e Click on the ..

_I button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure 3.3.1-15

Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.3.1-15 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.1-16

INFORMATION

@ INFOOG75: Record rejected successfully

Figure 3.3.1-16 Information Message

Note
e Click on the |

| button to successfully rejected the record
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c) Click on the @*CancelReauest 110 1o cancel the record and confirmation message will be display as Figure 3.3.1-

17
CONFIRMATION

(‘\-.I CONF0129: Are you sure want to cancel the
% transaction

I Cancel || fes || No

Figure 3.3.1-17 Confirmation Message

Note
Click on the \il button to cancel the transaction
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3.3.2 LP Purchase Order (LP PO)

This function is to purchase LP Item.

IS

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

@ Q Home | Purchase Orderx

PURCHASE ORDER

El Home

[ Patient Management

£ Order Management
Inventory

Logout PN

- | Year |2012

[ Finance Item Purchase Type
Procurement
O Routine Order Type

‘ v Orcer No (

|
C By Request Order quest Type ‘ ‘ v | LPO No |
Purchase Order
Biirehase Ord tNo I [2] Orcer Date To
APPL (Without eP Date From ?| Item Code [

Integration) —
O Inventory Management : Item Description | 2| P Status | Al
Adverse Drug Reaction Status | An | Payment Status | An
Pharmacy Transaction 4
MAR | Created By ( 2| Receiving Status [

- =3

Maintenance
Report/Enquiry

~N-N-N-N-

1 a4 | > | >

RequestType | Purchase$|  Order No. RequestNo 3| SupplierName 3| OrderDate 3| CreatedBy 3 Status 3

Type

QUALITY
Contract | PO18001368 KKM-169/2016/F(U) | REPUTATION SDN 1510812019
BHD
MS ALLY PHARMA
SON. BHD.

KKM-323/2017/F(U) LF MERCU SDN BHD 17/07/2019

Supplementary
Order

System
Administrator

Approved

System
Administrator

RPL Contract PO19001867 - RP19000029 151082019 Approved

Indent Based Contract PO19001366 L576556356 p_inv_1 Approved

System
Administrator
System
Administrator

Direct Purchase PO19001865

Ipo18s

3A PHARMA 17/07/2019

QU1900002¢ ARG SOLUTIONSON | 47712010
PHARMANIAGA

LOGISTIC SDN.BHD

Approved

Quotation

PO19001863

LP170701

Approved

Supplementary
Order

PO19001861 16/07/2019 p_inv_1 Approved

eP Status +

Pending for eP

Approval

eP Approved 100.00 |©Open

eP Approved 32,000.00 | Open
Pending for eP

Approval

eP Approved 153.50Open

[1-10/1334]

.| Total Amount, Receiving
®M) T Status

eP Approved 396.00 | Open

753.76 | Open

421.40 | Open

Figure 3.3.3-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record
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PURCHASE ORDER

(@ [ x ]~
PURCHASE ORDER Lo

‘ AP Purchase Order | LP Purchase Order | Contract Purchase Order 1

Order No l l Financial Year [ 2019|
Order Type | Direct Purchase v | Total Order Amount (RM) [ 8 50|
Request Type | Approved Special Drug v | Orger Date 15/10/2019 04:25:18 PM & |
Procurement Special Drug No. | RK19000007 2|* BPF Register No. [Auzssfzoﬂ |
Supplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2] eP Reference No ( |
Delivery Site To Name | STOR INTEGRASI 2|

Order Status [open |

Remark | | P Status [ |
Created By [ | Reason [ |
pasc o caPD ®No Oves [ ‘

PURCHASE ORDER DETAILS
M Delete Item

[1-1/11

YD
Packaging, Ordered Usage &

Item Code Item Description s PKU 2 9. Brand | Manufacturer| Quantity = Vote Code Issue Back Orders| ULPriCe | Amount .| Purchase ,
Description ° (RM) ) Amount
(PKU) Quantity
(RM)
J04BAD1000 Box of 100 — 050801/022200/27404/99 FARMASI VAKSIN 2019
5
| O ‘cmozxxm Clofazimine 100mg Capsule box o ‘\ v |\ - ‘ 5| operating | 0‘ n‘ 17u| 8 50| 0.00
v

Figure 3.3.3-2 LP Purchase Order

STEP 4
Click on ‘LP Purchase Order’ Tab

STEP 5
Select Purchase Type as Direct Purchase from dropdown box

STEP 6
Select Request Type as Approved Special Drug from dropdown box

STEP 7

Click on the Procurement Special Drug No_“" | button and Approved Special Drug Search window will be displayed as
Figure 3.3.3-3

Approved Special Drug Search E
Procurement Special Drug
n )

4 I [1-2/2]

Procurement Special ,
Drug No.

Created Date = BPF Register No. = Amount (RM) =

RK19000001 11/06/2019 09:24:45 PM | A3181/2018 225

Figure 3.3.3-3 Approved Special Drug Search

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.
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e Click on the button and the result will display.

e Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.3-4

PURCHASE ORDER

(B)(e ] x]

PURCHASE ORDER DETAILS

[ AP Purchase Order | LP Purchase Order ] Contract Purchase Order 1

Order No l l Financial Year [ 2019]
Order Type | Direct Purchase - | Total Order Amount (RM) [ 550
Request Type | Approved Special Drug v |* Order Date 15/10/2019 04:25:18 PM =) |*
Procurement Special Drug No. | RK12000007 2 BPF Register No. [ADzEB/ZOﬂ ]
Supplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2 e eP Reference No | |
Delivery Site To Name: | STOR INTEGRASI 2|

Order Status [open ]

Remark | | P Status [ I
Created By [ ] Reason l I
PASC [} CAPD ®No (OYes l 1

PURCHASE ORDER DETAILS

[1-1/11

Ordered Usaged Unit Price , | Amount Pu‘rglf.)lse
Brand | Manufacturer| Quantity Vote Code Issue | Back Order e e s
° (RM) ) Amount
(PKU) Quantity o]

. o .| Packaging,
Item Code s Item Description *| Description”

J04BAD1000
C1002XX.01

Clofazimine 100mg Capsule

Boxof 100 |~ [~ &
cap — Operating

050801/022200/27404/99 FARMASI VAKSIN 2ﬂ19|

Figure 3.3.3-4 LP Purchase Order

Note
Requisition Order

e Select Request Type as Requisition from dropdown box

e Click on the Requisition No - “" | button and Requisition Order Search window will be displayed as Figure 3.3.3-5

Requisition Order Search [z]
Requisition Order Number | ‘ |

1 " [1-6/6]

SEUCEIT - . . Tte .
Order Number™ Requester Unit| Created Date s ltem Code = Descript Amount (RM)+

- Atenolol
QOutpatient Filling | 13/09/2019
RO12000012 Station 095412 AM GLN0100016.01 | Suspension 60.00
2maimL
Testosterone
QOutpatient 08M2/2014 GO3BAD3000P3 |undecanoate
kLY Pharmacy 10:48:48 AM 001301 250mg/ml 250
Injection
Qutpatient 081212014 PO3ACD4000LE0 | Permethrin 5%
I3
RO14000005 Pharmacy 09:52:29 AM 01XX.01 w/v Lotion 40.00
Qutpatient 05/12/2014 ND5SALO5000T10 | Amisulpride 400
AR Pharmacy 05:25:01 PM 02XX.01 mg Tablet ALY
Outpatient 051212014 NDBAX21110C1 |Duloxetine 50
RO14000002 Pharmacy 05:13:06 PM D02X0C.01 mg Capsule 1.400.00

Figure 3.3.3-5 Requisition Order Search
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e User is allowed to enter partial or full character of Requisition Order Number

e Click on the button and the result will display.

STEP 8

Click on the Supplier Name_“_ | button and Search Supplier window will be displayed as Figure 3.3.3-6

Search Supplier @
Supplier Mame Supplier Code
1 [34 > ¥ [1-10/331]
Supplier Name E] Supplier Code =
4U-TECH CORPORATION SDN. BHD. SUP0OO0O
ADLIZZ SDM BHD SUP000003
AGS DISTRIBUTION SDN BHD SUPO00004
AHTI SUPO00005
AlN MEDICARE SDH. BHD. SUPOO0O00G
AKIBEMA RESOURCES SUPOOO0DOT
ALAM MEDI SUPODO0OE
ALAM MEDIK DN BHD SUPO0000S
ALCOM LABORATORIES SUPODOOM0

Figure 3.3.3-6 Search Supplier

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.
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PURCHASE ORDER

Requast Type | Approved Special Drug v | Qraer Date 15102019 04:25:18 PM E |* ~
Procurement Special Drug No. | RK19000007 2| BPF Register No. [ADZSQ#ZOW |

Supplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2| P Reference No | |

Delivery Site To Name: | STOR INTEGRASI 2|

Crder Status [open |

Remark | ‘ &P Status [ |

Created By f | Reason [ |

PaSC O CAPD ®No OYes [ |

PURCHASE ORDER DETAILS

i Delet= 1tem

1 " [1-1/1]

YTD
UnitPrice , | Amount ,| Purchase ,
(RM) 7| (RM) T| Amount T

(RM)

Ppackagin ‘Ordered Usage &
N0, | grang | Manufacturer Quantity 3 Vole Code 2| ssue | BackOrdes

Item Codes Item Description 3 PKU 3 Description™
. (PKU) Quantity

Clofazimine 100mg Capsule o

VOTE CODE LIST

1 " [1-1/1]

JD4BAD1000

o 050801/022200/27404/99 FARMASI VAKSIN 2019
C1002XX.01

Operating

Box of 100 E— E—
= |‘_'I ||_" \ 3

Vote Code Vote Descripfion Budget Type Balance Before PO (RM) Utilized PO (RM)

|DSDBO1/022200F27404IQQ |FARMA5I\IAKSIN 2019 ‘Operating | 1‘390.79‘ 8.50‘ 1,382.29

TOTAL 138079 850 138229 A

Figure 3.3.3-7 LP Purchase Order

Note
. If select PASc , user need to enter PASc Reference No

. if select CAPD as 'Yes', user need to enter value in the field

STEP 9
Double Click on the item information and Add Purchase Order Item screen will be displayed as Figure 3.3.3-8

ADD PURCHASE ORDER ITEM
(12) (2ol
|

Quantity Available (SKU)

Item Code J04BADID00C 1002X% 01 | Item Group |orRUG | PKU [box
Item Descriotion [ Clotazimine 100mg Capsule 2] Budget Type [cperating | Packaging Description [Bax or 100 cap |
Vote Description [FARMASI VAKSIN 2019 Nk Viote Code [os0s0tim2220027404100 | ﬁ;“j‘”'”g Contract Quantty | |
Ministry/Department Vate Code \ | vt &P Project / Program | \ 2 &P GL Account \ 2|
Order Quantity (PKU) [ 5" Approved Quantity (PKU) [ 0 Brand [Fazm v
Suggested Quanity (PKU) [ o &P Approved Quanity (PKU) [ o Manufacturer (Zutat v
Min Order Quantity (PKU) [ 1| Max Storage Quantity(PKU) [ o Unit Price (RM) (PKU) ( 1 7n|1 1 1 )
Quantity Available (PKU) [ 9 Max Storage Quantity(SKU) [ o) Total Amount (RM) [ 850
[ [

0| Buffer Level Quantity (SKU)

Figure 3.3.3-8 LP Purchase Order
STEP 10
Select Brand from dropdown box

Note
Manufacturer will display based on selected Brand

STEP 11
Modify/Change Unit Price(RM)(PKU) if applicable
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STEP 12
Click on the button to save the transaction

Note

e User is allowed to change the Vote Description by clicking on the Vote Description_“ button.
e Change Order Quantity (PKU) if applicable.

e Information will be updated after saving the transaction as Figure 3.3.3-9.

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order LP Purchase Order | (Contract Purchase Order

Order No ( ] Financial Year [ 2019|
Order Type | Direct Purchase v Total Order Amount (RM) [ 5.50|
Request Type | Approved special Drug v Order Date 1511012018 042518 FM &)
Procurement Special Drug No. | RK19000007 2| BPF Register No. [ADZSQ#ZOW |
Suplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2] &P Reference No [ |
Delivery Site To Name [sTOR INTEGRASI 2

Crder Status [open |

Remark | ‘ eP Status [ |
Created By | \ Reason [ |
PaSC O CAPD ®No OYes [ |

PURCHASE ORDER DETAILS

[ Delete Ttem

1 " [1-1/1]

YTD
Unit Price .| Amount ,| Purchase ,
(RM) 7 (RM) T Amount T
(RM)

Ordered Usage &

Packaging
Description”

Iltem Codes ltem Description + PKU = Brand Manufacturer| Quantity + Vote Code ] Issue Back Orders

(PKU) Quantity

Box of 100
cap

‘JCMEIADW o Clofazimine 100mg Capsule

C1002XX 01

|\FAZ\M v |

|zuiat ¥ | ‘ 5

050801/022200/27404/29 FARMASI VAKSIN 2019
Operating

Figure 3.3.3-9 LP Purchase Order

STEP 13

Click on the button to save the transaction

Note
e Order No will be generated automatically after saving.

« Button @40 | |
Figure 3.3.3-10

@ Reiect | o @+ Cancel Reauest iyl e enable after successfully saved the record as shown in
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(Ph[B

PURCHASE ORDER

PURCHASE ORDER DETAILS

LP Purchase Order

[I]’ & Approve ‘ P Reject | @+ Cancel Request [z] A

PURCHASE ORDER DETAILS

Ordered
Manufacturd Quantity &
(PKU)

Approved
Quantity &
(PKU)

Packaging,
Description

Usage &
Vote Code £ Issue

Quantity

Item Description PKU = Brand Back Orde¢

(RM)

Order No [Po12001240 ] Financial Year [ 2019)
Grder Type ‘D\rec( Purchase ‘ ¥ | Total Order Amount (RM) [ B 50\
Request Type [ Approved Special Drug [x]* Order Date 1511012010 04:25:18 PM =18
Procurement Special Drug No | RK12000007 2) BPF Register No [a026ar2017 ]
Supplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2| &P Reference No | |
Delivery Site To Name: | STOR INTEGRASI 2|

Order Status [Open ]

Remark ‘ | &P Status ( ]
Created By [ = I Reason |

PASE [} CAPD @No OYes [ I

Unit Price,

[1-171]

YTD
Purchase
Amount 7

(RM)

Amount _
(RM) 7

Figure 3.3.3-10 LP Purchase Order

STEP 14
Double click on item details to modify (refer Figure 3.3.3-11)

ADD PURCHASE ORDER ITEM

(15) (e )e )

Item Code [vo4BAD1000C1002xX 01 ] Item Group [orus ] PKU [pox ]
ltem Description ‘ Clofazimine 100mg Capsule | Nk Budget Type lOpemling ] Packaging Description [an of 100 cap ]
Vote Description [FARMASI VAKSIN 2019 2) Vote Code [os0s0ti02220027404190 ] ﬁ;“j‘”'”g Contract Guantity [ ]
Ministry/Depariment Vote Code ‘ | Mk &P Project / Program | ‘ 2 P GL Account ‘ ‘ 2
Orger Quantity (PKU) [ 5| Approved Quantity (PKU) | 5 Brand |Fazim v |
Suggested Quantity (PKU) [ 0| P Approved Quantity (PKU) [ [ Manufacturer (zutat v
Min Grder Quantity (PKU) [ 1 Max Storage Quantity(PKU) [ o Unit Price (RM) (PKU) [ 170)"
Quantity Avaiiatle (PKU) [ 9 Max Storage Quanity(SKU) [ [ Total Amount (RM) [ 850
Quantity Available (SKU) [ 9 Buffer Level Quantity (SKU) [ [

Figure 3.3.3-11 Add Purchase Order Item

Note

User is allowed to do a modification for:
Vote Description

Approved Quantity (PKU)
Brand

Manufacturer

Unit Price (RM)(PKU)

STEP15
Click on the button to save the modification details

STEP 16
Click on the E] to close the screen
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B & Approve ‘ @ Reject | @+ Cancel Request @ A

PURCHASE ORDER DETAILS

LP Purchase Order

Order No [Po12001240 ] Financial Year [ 2019)
Grder Type ‘D\rec( Purchase ‘ v Total Order Amount (RM) [ B 50\
Request Type [ Approved Special Drug [x]* Order Date 1511012010 04:25:18 PM =18
Procurement Special Drug No | RK12000007 2" BFF Register No. [a026ar2017 ]
Supplier Name | ABRAR BUMI SAINTIFIK ENTERPRISE 2 &P Reference No | |
Delivery Site To Name: | STOR INTEGRASI 2|

Crder Status [o pen ]

Remark ‘ | &P Status ( ]
Created By [ = I Reason | ‘ )
PASE [}

CAPD @Ne OYes [ |

PURCHASE ORDER DETAILS

M Delete Item
1 "

[1-171]

Packagin Ordered | Approved Usage & D
Item Codes Item Description 4 PKU & aing,

ity = a - Unit Price, | Amount , | Purchase_
*| Descriptiosf| Band | Manufacture Quantity ¢ Quantity & Vote Code 4| Issue | Back Ordes

(PKU) (PKU)

. :

Quantity (RM) | (RM) T Ar(l'wlﬁ:;m'

Figure 3.3.3-12 LP Purchase Order
STEP 17

d) Click on the \mj button to approve the record and confirmation message will be display as Figure 3.3.3-13

CONFIRMATION

CONFO128: Are you sure you want to approve
the record?

| Cancel || Yes || No |

Figure 3.3.3-13 Confirmation Message
Note
e Click on the button to approved record and information message will be display as Figure 3.3.3-14

INFORMATION

INFO0673: Record approved successfully and
Send for eP Approval.

Figure 3.3.3-14 Information Message
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Note
e Click on the .

.| button to successfully approved the record
e) Click on the .m] button to reject the record and confirmation message will be display as Figure 3.3.3-15

Note

User need to enter Reject Reason before click on the .m] button

CONFIRMATION

@'« COMNF0126: Are you sure you want to reject the

Wy record?

[ Cancel || Yes || No

Figure 3.3.3-15 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.3-16

INFORMATION

@ INFOO0675: Record rejected successfully

Figure 3.3.3-16 Information Message

Note
e Click on the ..

.| button to successfully rejected the record

f) Click on the @*CancelReauest 1 10 16 cancel the record and confirmation message will be display as Figure 3.3.3-

17
CONFIRMATION

(_\'-. CONF0129: Are you sure want to cancel the
f@} fransaction

| Cancel || Yes || No |

Figure 3.3.3-17 Confirmation Message

Note
Click on the \il button to cancel the transaction
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3.4 Request from Non Standard Item to Standard Item

3.4.1 Create New Request from Non Standard Item to Standard Item

To create New Request from Non Standard Item to Standard Item, perform the steps below:

Non Standard item are items which are procure but not kept in the pharmacy store
User is allowed to request item from Non Standard to Standard accordingly based on the usage to all within facility
This request could only be done at Level 2 and Level 3 with the HOD/Pharmacist approval

The approve from Non Standard to Standard flag can only be done by the Pharmacist at Main Store

=
@ PHARMACY INFORMATION SYSTEM

283 [l Hone | Request From Non Standard Item To Standard Item |

= Home REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM

Patient Management
(+]
Order Management
21 Inventory
Procurement

Reference No. # Financial Year 2019
2 By Request Order

Requisition Order(Non Status Al v Requester Unit
Standard)
Request From Non

rom @ Date To ]
Standard Item To Standard Item
Q, Search
Inventory Management
Adverse Drug Reaction
Pharmacy Transaction 1 i1 [1-1/11
MAR

Maintenance Drug/Non-Drug Code B Drug/Non-Drug Name = Requester Unit Created By Status.
Report/Enquiry

RS19000001 JO1CF02520C1001XX Cloxacillin Sodium 250mg Capsule

Quipatient Pharmacy ‘ Pending for Verification

Figure 3.4.1-1 Request from Non Standard to Standard Item Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ then ‘By Request Order’, and select ‘Request from Non Standard
to Standard ltem’

STEP 2
To search for existing Request from Non Standard to Standard Item record(s), user may search by criteria as follow:

No Field Description Remark

a | Reference No Reference No Filter and search existing records based on
Reference No
b | Financial Year Financial Year This is auto populated value

Status Select Status from the Filter and search existing records based on Status

drop down menu:

- Al

- Approved

- Cancelled

- Open

- Pending For Approval

- Pending For
Verification
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- Rejected
d | Requester Unit Requester Unit Filter and search existing records based on
Requester Unit
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
Table 3.4.1-1

STEP 3

Click on the button after input criteria and the result display will be based on the entered criteria
In circumstances of no criteria is input, the entire list of transaction will be displayed

¥ PHARMACY INFORMATION SYSTEM
(=R | Home | Request From Non Standard Item To Standard Ttem x|
REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM
El Home
[J Patient Management
4 Inventory
Procurement Reference No. ( 2| Financial Year [ 2019
2 By Request Order
Requisition Order(Non Status. [ v | Requester Unit ( 2|
Standard) —
Request From Non Date From j | Date To {mf]
‘Standard Item To Standard Item
O Inventory Management
[ Adverse Drug Reaction
[J Pharmacy Transaction 1 " L1111
o) MAR
[ Maintenance DrugiNon-Drug Name 3 Requester Unit Created By Status.
[J Report/Enquiry
RS19000001 JO1CF02520G1001XX Cloxacillin Sodium 250mg Capsule Quipatient Pharmacy Pending for Verification

Click on the E] button and the ‘Request From Non Standard item to Standard Item screen will be displayed as Figure
3.4.1-3
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REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION
Reference No. ( ] Financial Year [ 2019
Unit Name [Oulpaﬁenl Pharmacy ] Requester Name [ [ ] ]
Department Name |Pharmany \ 2] Date 22M0/2019 00:06:31 PM |
Item Group DRUG v | Item Sub Class | v |
Drug/Non-Drug Name @ Gentamicin 0.1% Cream pel \ - Drug/Non-Drug Code [DOSAXDT1ESG1OD1XX 1
Brand Name | | Supplier Name ‘ |
Date Started lo Use 010172019 E . Date Last Used 221012019 E\
Usage Period(Days) [ 204 Unit Price (RM) [ 02412
Regular Used '

Replacing Existing Stock | Mo - | Usage Purpose
Replacing Drua/Non-Drug Name | ‘ 2] Replacing Drug/Non-Drug Code [ ]

Remarks ‘ ‘
Created By [SHARIFAH SYAHIRAH SYAMIMI SYAHILA BT SYED DZANDRA SHARIFAH S Status [open ]
ltem Type | \ - Default ltem [DuannﬂasGmmxx.m ]
Default Vole Code [ [2) Max Storage Quantity [ 0|
Budget Type | ‘ v | Max Order Quantity [ U}
Default Vote Description [ | Min Issue Quantiy [ o
Min Order Quantity [ 0|
Buffer Level Quantity [ 0|
Min Storage Quantty [ 9| v

STEP 5

Figure 3.4.1-3 Request from Non Standard Item to Standard Item

Select Item Group from dropdown menu

-  DRUG

- NON-DRUG

STEP 6

Click on the Drug/Non-Drug Namei| button and ‘Search Drug/Non-Drug Name' window will be displayed as Figure

3.4.1-4

Search Drug/Non-Drug Name [Z]
Drug/Non-Drug Name ‘

1 iz [>|=> [1-10/11]
Drug/Non-Drug Name Drug/Non-Drug Code * Unit Price {RM)
Acetazolamide 250 mg Tablet SO1ECD1000T1001XX 0.4547
Atenolol Suspension 2mg/mL GLND100016 20.0000
Baclofen Suspension 5mg/mL GLNO100017 0.0833
Beclomethasone Dipr. 100meg, | oos i ngae6a0101Xx 400.0000

Formoterol 6mcg Inhalation

CAPD 2.5L bag 1.25mmol

Cailcium Dialysate Soln 4.25% B05DB00208H25030 29.7399
Dexirose

Chioral Hydrate Mixture

1000mgr0mL GLND100061 30.0000
Gentamicin 0.1% Cream DO6AXD7183G1001XX 0.2412
Omeprazole Suspension 2mg/mL | GLNO100039 0.0000
Salhitamnl 2 mn Tahlat RNACCN? 18T NN XY 0 nnnn

Figure 3.4.1-4 Search Drug/Non-Drug Name
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Note
This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name click the ekl button and select the
item

STEP 7
Select Date Started to Use

Note
e Date Last Use will default to current date and user is allowed to modify

e Usage Period(Days) will be auto calculate based on Selected Date Started to Use and Date Last Use

STEP 8
Enter Usage Purpose

Note
Replacing Existing Stock will default as 'NO' and user is allowed to change to 'YES'.
If user choose Replacing Existing Stock as 'YES', Replacing Drug/Non-Drug Name field will enable, and user is

required to select by click on the ~“" | button

STEP 9

Click on the button to save the transaction

Note
¢ System will display an Confirmation message as displayed in Figure 3.4.1-5

CONFIRMATION

_ COMFO002: Are you sure you want to save?
]

| Cancel H Yas ‘ | No ‘

Figure 3.4.1-5 Confirmation Message
e Click on the | = | button and information message will displayed as Figure 3.4.1-6

INFORMATION

@ INFODE79: Record has been saved successiully

OK

Figure 3.4.1-6 Information Message

. Clickonthe|. o .|button
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o Reference No. will be auto generated for future reference.

o @) sendforverfiation b 1 il be displayed after save as Figure 3.4.1-7

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM @

p— . A
(@) Send for venfication | E]

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION

Reference No. [Rs1g000001 | Financial Year [ 201g|
Unit Name [ompaﬁenl Pharmacy ] Requester Name
Department Name ‘ Pharmacy ‘ 2| Date 221012019 0D:06:31 PM |
tem Group [orRUG [+]" ltem Sub Class [ =)
Drug/Non-Drug Name ‘ Cloxacilin Sodium 250mg Capsule ‘ ks Drug/Non-Drug Code [.JD1CF0252001DDWXX l
Brand Name [ | Supplier Name [ |
Date Started to Use 010172018 EIR Date Last Used 221102019 )
Usage Period(Days) [ 204] Unit Price (RM) [ 0.2209]
Regular Used .
Replacing Existing Stock [No v | Usage Purpose
Replacing Drug/Non-Drug Name ‘ | 2| Replacing Drug/Non-Drug Code [ ]
Remarks ‘ ‘
Created By [SHARIFAH SYAHIRAH SYAMIMI SYAHILA BT SYED DZANDRA SHARIFAH S| Status [open J
ltem Type ‘ ‘ v | Default ltem [ﬂ? 0406.17 ]
Defaut Vote Cade [ [2] Max Storage Quantity [ q
Budget Type ‘ ‘ v | Max Order Quantity [ Dl
Default Vote Description [ ] Min Issue Quantity [ u]
Min Order Quantity [ o
Buffer Level Quantity [ Dl v

Figure 3.4.1-7 Request from Non Standard Item to Standard Item

STEP 10

Click on the @) Send for Verificaton button to send the transaction for verification

Note
o System will display a Confirmation message as displayed in Figure 3.4.1-8

CONFIRMATION

= COMFO124: Are you sure you want to send this
record for verification?

| cancel || ves |[ mo |

Figure 3.4.1-8 Confirmation Message

e Click on the |ﬂ button and information message will be displayed as Figure 3.4.1-9
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INFORMATION

@ INFOO024: You have successfully send the

verification!

Figure 3.4.1-9 Information Message

e Click on the ok | button and the transaction will be sent to verification process

e Status of the transaction will change to Pending for Verification
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3.4.2 Request from Non Standard Item to Standard Item Verification

To verify Request from Non Standard Item to Standard Item, perform the steps below:

TASKLIST

Transaction Type: \ReqFromNDnSTDluSTD L4 |

" 7 [1-1/1]

Transaction No.

RS19000001 @

Transaction Type -

ltem Group % Date/Time Task Status From Unit/Department From User

RegFromNenSTDtoSTD Drug 22M0/2019 12:27 PM Pending for Verification Cutpatient Pharmacy

Figure 3.4.2-1 Task List

Pharmacist at Main Store will be received the ‘Pending for Verification’ Request from Non Standard Item to Standard Item
transaction in the Task List as shown in Figure 3.4.2-1

STEP 1
Click on the Transaction No. hyperlink and the Request from Non Standard Item to Standard Item screen will be displayed
as shown in the Figure 3.4.2-2

Note
Pharmacist also able to refer to section 3.4.1 Create New Reguest from Non Standard ltem to Standard Item to search for
the ‘Pending for Verification’ Request from Non Standard Item to Standard Item record.

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM e

S, et — ~
& KEWPS6 | + Verily | @ Reject \E

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION

Reference No. [Rs 18000001 ] Financial Year [ 2019
Unit Name [outpatient Pharmacy | Requester Name | = |
Department Name [ Pharmacy [2) Date 2211012012 00:27:15 PM |
tem Group \ DRUG ‘ v ltem Sub Cass \ | ~ |
DrugiNon-Drug Name [ Cloacilin Sodium 250mg Capsuie Rk DrugiNon-Drug Cade [on1cFozs20c1001XK |
8rand Name \ | Supplier Name \ |
Date Started to Use 010112013 IR Date Last Used 2211012012 8]
Usage Period(Days) [ 204 Unit Price (RM) [ 0.2209|
Reguiar Used N
Replacing Existing Stock [No v Usage Purpose ‘
Replacing Drug/Non-Drug Name I [2) Replacing DrugiNen-Orug Code [ |
Reject Reason Remarks ’ ‘
Created By | Status [Pending for Verification |
Item Type ‘ v Default Item 07020647 |

Detault Vote Coge
Budget Type

Default Vote Description
Win Order Quantity

Buffer Level Quantity

Max Storage Quantity
Mazx Order Quantity

Min Issue Quantify

[

[

(

Note

Figure 3.4.2-2 Request from Non Standard Item to Standard Item

User is allowed to modify this following field:
Date Started to Use
Date Last Used
Replacing Existing Stock
Usage Purpose
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STEP2
Click on the ml button to verify the transaction and the Status will change to Approved
Click on the - ® R | bitton to reject the transaction and the Status will changed to Rejected

Note
¢ If reject the transaction, user is required to enter Reject Reason

e Once transaction is verified, the transaction will flow to Pharmacist in Main Store to proceed with approval process

e Click on the m] button to view/print report of KEW.PS-6 as shown in Figure 3.4.2-3

2] KEMENTERIAN KESIHATAN MALAYSIA KEW.F5-6

TAMBAHAN BARANG-BARANG STANDARD

(Tatacara Pengurusan Stor 18)
(sl dalam 3 salinan)

Mo, Rujukan RS 19000001 Tarlkh Trangaksl : 22102019
Status : Pending for Approval
1. Perihal barang : Cloxacllin Sodium 250mg Capsule - J1CFIZ320C1001 XX
7. Kegunaan : Reguiar Used
3. Tarkh mula diguna : D1/0152013
4. Temgpoh penggunaan (har) - 204
5. Tamat tempoh penggunaan : 231102019
. JIka barang-barang yang dicadang berujuan : Tidak
menggantikan stofl sedia ada, nyatakan perina stok
tersebut
7. Mama pembuali agen j pembekal
B. Harga seunitUnit pengukuran [RM) : 0.z208
T [Tandatangan Pemohon) T [Tandstangan Ketua Jabaan)
P— | N T =i _ SR | Marna:
[ = E | =] u
Jawatan: ] m - =
Uil - Pegawal Fammasl LUF43 Jawatan: Pegawal Fammasl UF45
Jabatan:  Cuipaient Phamacy Unit - Cuipatient Pharmacy
Tarikh: Pharmacy Jabatan:  Pharmacy
22102019 Tarlkh: 221012015

Kepada Pegawal Meluluz (Seksyan Kawalan Stok):
Parmahonan:
Jika tidak disokang nyatakan sebab :

Hama:

Jawatan:
Limit :
Jabatan:

Keputusan: Tarikh:

Figure 3.4.2-3 KEW.PS-6
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3.4.3 Request from Non Standard Item to Standard Item Approval

To approve Request from Non Standard Item to Standard Item, perform the steps below:

TASKLIST

Transaction Type: | RegFromNonSTDIRSTD - |

1 " [1-1/1]

Transaction No. From User

RS19000001 @

Transaction Type  + ltem Group % Date/Time Task Status From Unit/Department

RegFromNenSTDtoSTD Drug 22(0/2019 03:08 PM Pending for Approval Cutpatient Pharmacy

Figure 3.4.3-1 Task List

Note
Pharmacist will be received the ‘Pending for Approval’ for Request from Non Standard Item to Standard Item in the Task
List as per Figure 3.4.3-1

STEP 1
Click on the Transaction No. hyperlink and the Request from Non Standard Item to Standard Item screen will be displayed
as per Figure 3.4.3-2

Note
Pharmacist also able to refer to section 3.4.1 Create New Reguest from Non Standard Iltem to Standard ltem to search for
the ‘Pending for Approval’ transaction.

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM e

(@ KEWPSS \ o Approve \ P Reject |E] 2

Reference No. [Rs12000001 J Financial Year [ 2019
Unit Name [outpatient Pamacy | Requester Name f |
Department Name |Pharmacy \,\ Date [22110/2019 00:27:15 PM ]
Item Group [orUS [v]- ltem Sub Class [ [~]
Drug/Mon-Drug Name | Cloxacillin Sodium 250mg Capsule ‘ 2 \ = Drug/Non-Drug Code IJDWCFDzE:zDCWDOW)O( |
Brand Name [ | Supplier Name [ |
Date Started to Use [o1m01r201 Bk Date Last Used [2210m010 [&
Usage Period(Days) [ 294) Unit Frice (RM) [ 02200

Regular Used -
Replacing Existing Stock | No ‘ v Usage Purpose ‘
Replacing Drug/Non-Drug Name | ‘ 2 \ Replacing Drug/Nen-Drug Code I |
Reject Reason ‘ Remarks ’ ‘
Created By [ | Status [Penmng for Approval |
Item Type | APPL A4 \ * Default Item IDT.0406.17 |
Default Vote Code |050801/01220072740 1199 2) @ Max Storage Quantity ( s00|
Budget Type | Operating v | Max Order Quantity | 500+
Default Vote Deserigtion |Famasi Dan Bekalan (Ubat) | Min Issue Quantity [ 10|
Min Order Quantity | 10l
Buffer Level Quantity | 100/
Min Storage Quantity | 10l v

Figure 3.4.3-2 Request from Non Standard Item to Standard Item
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STEP 2
Required to fill in this information:
l. Item Type
Il. Default Vote Code
M. Budget Type
V. Min Order Quantity
V. Buffer Level Quantity
VI. Min Storage Quantity
VII. Max Storage Quantity
VIII. Max Order Quantity
IX. Min Issue Quantity

STEP 3 o
Click on the - @ %P | b tton to approve the request
Click on the = % Reeet | bution to reject the request

Note
e Useris required to enter Reject Reason if user reject the request

After approved the request, this information will automatically create a new record at Iltem/Product Buffer Level
master data

e System will automatically update the status of the item to Standard Item at Unit Catalogue for the requester unit
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4.0 Acronyms
Abbreviation Definition
MOH Ministry of Health
KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System
PKU Packaging Keeping Unit
SKU Store Keeping Unit
TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order
5.0 Links To Inventory Modules
No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here
(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here
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