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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g DR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory — Slow Moving sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Slow Moving

Disseminate

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Slow Moving

Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U. MANUAL_INV_SLOW MOVING-10" E Page 1
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2.0 Application Standard Features
2.1 PhIS Legend
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Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

X

T
o
3
[4€]

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

Edit Record

Cancel

B\B*F

Save

Add Item to the list

HFE! SSEEIE:
c)

(= Export fo Excel Export and Open Report in Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @- Cancel Request Cancel the Request
l; Send for Approval ‘ Send for Approval , & Avprove | Approve Transaction

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

2

Search Icon

Checkbox

Delete Record

Al

i Delete ] Delete Item from the list Empty Text Box
| v | Dropdown Box @ Reject ‘ Reject Transaction
Module Legend
List of slow moving item :Disseminatel Disseminate item

List of existing disseminate
item

Send Notification

Send for Approval

To cancel the request

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Slow Moving Iltem

Overview

PhIS & CPS Project
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(Ph[B

This module will be used by the user at the Pharmacy Store/Pharmacy Sub-Stores/Units to generate and
distribute/disseminate slow moving item.

User Group

This module is intended for inventory user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user
assigned by the facility).

Functional Diagram

Slow Moving
Iltem
3.2
31 Slow Moving 33
Slow Moving Approval Disseminate
3.1.1 3.3.1
View Existing View EXxisting
» Record » Record
3.1.2 3.3.2
Create New Create New
Record Record
Figure 3.0-1

Functional Description
Slow Moving comprises of three (3) main functions:

Slow Moving
This function allows user to view all existing transaction and create a new transaction

Slow Moving Approval
This function is used for HOD to either approve or reject any slow moving transaction

Disseminate
This function allows user to view all existing transaction and create a new transaction

U. MANUAL_INV_SLOW MOVING-10" E
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3.1 Slow Moving

Slow Moving Item is referring to the items purchased or received from other unit that have no issuing
activities for a certain period of time.

3.1.1 View Existing Transaction

This page will display all the existing transaction of this sub-module based on the user’s access
right

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Inventory
Finance
Procurement
Inventory Management
Distribution
Receive ltem
Stock Checking and
Store Verification
Product Quality
Condemn and Write
Returned Item
Penalty
Others

Slow Moving No

Created Date From
tatus

Logout
a l; B Home  Slow Moving Itemx
SLOW MOVING ITEM
[l Home
Patient Management > +

Item Group

Created Date To

Slow Moving No.

SM19000001
off
SM13000002
SM1500000

SM1500000

Created Date
01/01/2019
18/08/2018

0/08/2018
011202013

Item Group

NON-DRUG Approved
DRUG Approved
DRUG

DRUG

Open

Approved

Bad Data Managemer
Prepacking

Slow Moving ltem
Near Expiration Item
Notification
Disseminate

Figure 3.1.1-1 Slow Moving Item Listing Page
STEP 1

Click on ‘Inventory’ menu and follow by click on ‘Inventory Management’ then click ‘Others’
STEP 2
Click on ‘Slow Moving Item’

STEP 3
To search for existing Slow Moving Item record(s), user may search by criteria as follow:

No
a

Field
Slow Moving No

Remarks

Display all existing Slow Moving No.
belongs to the ward/unit

Description
Slow Moving Number

Iltem Group Search by :
- All
- Drug

- Non drug

Able to filter and search record(s)

Created Date
From

Start date for the slow moving
transaction

Format field (dd/mm/yy)

Created Date To

End date for the slow moving
transaction

Format field (dd/mm/yy)

Status

Search by:
- Al
- Approved
- Open
- Pending For Approval
- Cancelled
- Rejected

Able to filter and search record(s)

Table 3.1.1-1 Slow Moving
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@ PHARMACY INFORMATION SYSTEM
Cwew T vosrmapacansuLraan AT, woan =
[+FR=] Home  Slow Moving Itemx
SLOW MOVING ITEM
] Home
Patient Management |_0 ‘_*
Order Management
Inventory Slow Moving No. | Item Greup | Al ¥ |
Finance —~ =
Created Date From ]| Created Date To el
Procurement
Inventory Management Status |an -
Distribution
Receive It
eceive Item ; /s -
Stock Checking and
Store Verification Slow Moving No. - Created Date - ltem Group
Product Quality
Condemn and Write Off i
SM1900000 010172018 MON-DRUG Approved
Returned ltem 4
Penalty SM13000002 1810872018 DRUG Approved
Others 1 | sm1500000 00872018 DRUG Open
Bad Data Management SM15000001 017122015 DRUG Approved
Prepacking
Slow Moving Item
Near Expiration Item
Notification

Figure 3.1.1-2 Slow Moving Item Listing Page
STEP 4

Click on the button to search the existing transaction

Note
List of Transaction No. displayed will be based on the selected/entered criteria as shown in Figure 3.1.1-2.

STEP S
Double click on the selected record and the Slow Moving Item window will be displayed

U. MANUAL_INV_SLOW MOVING-10" E Page 5
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3.1.2 Create New Slow Moving Item Record(s)
For a new transaction, the system will generate a slow moving item list based on the period
selected.

@ PHARMACY INFORMATION SYSTEM

N T =
a Q Homs  Slow Moving Itemx
SLOW MOVING ITEM
& Home
Patient Management ‘ +
Order Management
Inventory Slow Moving Ne. | 2 Item Group | n v
Finance -
reated Date From Bl Created Date To
Procurement
Inventory Management atus (An -
Distribution
Receive ltem
1 " [1-474]
Stock Checking and
Store Verification Slow Maving No. E Created Date s Item Group s Status
Product Quality SM19000001 0110172018 NON-DRUG Approved
Condemn and Write Off
SM15000002 8/08/2018 DRUG Approved
Returned Item
Penalty * |sm13000001 10/08/2018 DRUG Open
Others SM15000001 011272015 DRUG Approved
Bad Data Management,
Prepacking
Slow Moving ltem
MNear Expiration ltem
Notification
Disseminate

Figure 3.1.2-1 Slow Moving Item Listing Page

STEP 1
Click on ‘Inventory’ menu and follow by click on ‘Inventory Management’ then click ‘Others’

STEP 2
Click on ‘Slow Moving Item’ sub menu

STEP 3
Click on the button to create new transaction

Note
Slow Moving Item screen will be displayed as shown in the Figure 3.1.2-2.

Unit Name [sTOR FARMASI | Slow Moving No. [ |
Slow Moving Perioy [ 3| [ Months v |4 Crested Date (131012019 00:06:21 PM |
Item Group DRUG v |* Send for Disseminate ? ‘ND |

Status [open ] Created By [System Acministrator
Reject Reason [ | uom [sKu =

SLOW MOVING ITEM LIST

Hem Description ¢ | Packaging Descriptiont | Stock Available{SKU) Conversion Factor <| Stock Available (PKU)<| Last Transaction Date<| Offer Quantity in SKU<| Offer Quantity in PKU <

Figure 3.1.2-2 Create New Slow Moving Item Information

Note
¢ New Slow Moving Item record Status will default to ‘Open’.

e Unit Name will be default based on user’s login ID.

e Created Date will be defaulted to system date/time.

U. MANUAL_INV_SLOW MOVING-10" E Page 6
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¢ Send for Disseminate will be defaulted to ‘No’ as no dissemination is done yet. The value will
change to ‘Yes’ after user clicked on the Disseminate button.

STEP 4
Select Day(s)/Week(s)/Month(s) from the drop down box and enter the value in the Slow Moving Period field

STEP 5

Select Item Group from the dropdown box:
- All (Default)

- DRUG

- NON-DRUG

STEP 6
Select UOM from the dropdown box:

STEP 7

Click on the CA‘ button to generate a slow moving list based on the selection criteria

Note
System will display Slow Moving Item List as shown in Figure 3.1.2-3.

|7 |@ (B [@ [x
Unit Name [STOR FarmasI | Slow Moving No. [ |
Slow Maving Period [ 3| [montns =) Created Date (131022018 00:08:21 PM ]
ltem Group [oRus B2 Send for Disseminate ? [no |
Status (open | Created By [l amrreen |
Reject Reason [ | Uom EX [=]

ltem Description % | Packaging Descriptior: | Stock Available( SKU) & Conversion Factor 3| Siock Available (PKU)Z | Last Transaction Dates | Offer Quantity in SKUZ | Offer Quantity in PKU S

Oseltamivir G0mg/sml
Oral Suspension

Alfacalcidol 2meg/1ml Inj
(1ml amp)

01.2800.01 bottle of 100 mi 3,000 (mi) 100 240472019

A11CCD3000P3001a A11CC03000P30012.0 pack of 10 ampoule 2,400 (amp) 10 01/0472019

Betamethasone 17-
Valerate 0.1% Cream
Budesonide 64mcg Nasal
1 Spray

bottle of 500 gram ) 00 {bott) 16/052019

Cannister

2,000 (cannister) 1 25032019

et me oy | NOZABO313BMT001XX 0 |Fentanyl 25 meg/h . e I

NO2ABO31FEMTD0IRK || i Pack of § patch 525 (pateh) 28/052019
\Vitamin K1

BO2BAD1000P3002XX  |03.3008.12 (Phytomenadione) 10 ma |pack of 10 ampoule 400 (amp) 1D 40.00 (pck) 16/05/2018 i i
{ mi Injeztion

NO1BB0211044001XX | ND1BB02110A400150C.01 ';,lg:f‘i_:'"_f;;'d“a‘”e*'1‘ each 28 (EA) 1 25.00 (EA) 20/042019
% wiw Spi

COTAGDTOTI0NIXK  |02.2205.05 #:Efj‘” HOI10Omg |y oF 250 tmblst £.500 (tablef) 250 26.00 (pek) 29/052019

LO1BAQID0OTIO0IXX | LO1BAD1000T1001Xx 03 |Methotrexate 2.5mg box of 28 tablet 7.520 (tablet) 28 £40.00 (box) 16052019

Tablet/Kapsul

Figure 3.1.2-3 Slow Moving Item List

STEP 8
Double click on the selected item to view the item details as shown in the Figure 3.1.2-4

U. MANUAL_INV_SLOW MOVING-10" E Page 7
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SLOW MOVING ITEM BATCH LIST

&3 IFl? =

tem Deseription |Ose\tammr 0ma/Smi Oral Suspension | tem Cods ‘m 2800.01 |

Packaging Description |mme of 100ml | Conversion Factor ‘ 1nn|

Baich No. s s Stock Available{ SKU) $ Stock Available (PKU) s Offer Quantity in SKU $ s
| 8 | 31052020 | 3:-:-3|m\1| 30 Dﬂlbcﬂ)‘ ‘ D‘ | 0.00

Figure 3.1.2-4 Slow Moving ltem Batch List
Note

e Offer Quantity in SKU cannot be more than Available Quantity in SKU.
o Offer Quantity in PKU will be generated automatically based on the value insert in Offer Quantity in SKU.
o Offer Quantity in PKU will be calculated based on the Conversion Factor for that particular item.
e Calculation: Offer Quantity in PKU = Offer Quantity in SKU/Conversion Factor

EXAMPLE:

Offer Quantity in SKU = 200

Conversion Factor =50
Offer Quantity in PKU = 200/50 = 4

STEP9
Select the . check box and enter the Offer Quantity in SKU
STEP 10

Click on the B button to save the transaction

Note

o After save record, alert message will be displayed as per Figure 3.1.2-5 & Figure 3.1.2-6.

CONFIRMATION

EJ 3 COMFD002: Are you sure you want to save?
! ]

| Cancal || ez || Mo

Figure 3.1.2-5 Save Record Alert Message

e Click on the button in Figure 3.1.2-5

U. MANUAL_INV_SLOW MOVING-10" E Page 8
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INFORMATION

ji INFOO67S: Record has been saved successiully

OK

Figure 3.1.2-6 Save Record Alert Message

e Click on the button in Figure 3.1.2-6

e Screen will return to the Slow Moving Item screen as shown in Figure 3.1.2-7.

e The quantity entered in the Slow Moving Item Batch List screen as shown in Figure 3.1.2-4 will be
updated in the main screen.

Unit Name [STOR FARMASI ‘

Slow Moving No. ‘

Slow Moving Period [ 3| [oays [= Crested Date (137102019 00:12:37 PM |
Item Group ‘ Al | v | Send for Disseminate 7 ‘NO |
Status \:Open \ Crested By ‘:u i o o] |
Reject Reason [ | uom EX =)
1 T aEEs [1-1071061]

Hem Description < Packaging Descriptionc | Stock Available{SKU) ¢ Conversion Factor ¢ Stock Available (PKU)< | Last Transaction Date<| Offer Quantity in SKU< | Offer Quantity in PKU <

Oseltamivir 60mg/Smi

Oral Suspension CioEiin

24/0412018

Figure 3.1.2-7 Slow Moving ltem
STEP 11

B

Click on the button to save the Slow Moving Item record

Note

¢ Slow Moving Item will be automatically generated for further reference and the M‘ button and

@ Cancel Request button will be enabled
Character Description Value
1-2 Slow Moving No ‘SM’
3-4 Current year in ‘YY’ format 14
5-10 Running no Starting from 000001. This running number will
be restarted to 000001 of every new financial
year

Table 3.1.2-1

U. MANUAL_INV_SLOW MOVING-10" E
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Unit Name [sTOR FaRMASI | Slow Moving No [sm13000005 |

Slow Moving Period [ 3 [Days B Created Date (131102019 00:12:37 PM |

Item Group [ [~ Send for Disseminate ? [No |

Status | open | Created By ol = |

Reject Reason | | uom ‘ SKU ‘ > |
SLOW MOVING ITEM LIST

[1-212]
Packaging Stock Available _|  Last Transaction _ e S
(PKU) : Date +| Offer Quantity in SKU | Offer Quantity in PKLE

——_ +| Stock Available{SKU} | Conversion Factor ¢

JOSAHO2000L8001

B05CH10907L5001XX

01.2800.01
B05CB10907L5001XX.
[oi}

Oseltamivir 50mg/Sml Oral Suspension 30.00 (bott)
Balanced Salt Solution

bottle of 100 ml ‘ 3,000 {mi)

24/0412019 ‘ 10

Bottle (500mi) 20/05/2019

80 (EA)

Figure 3.1.2-8 Slow Moving Item - Send for Approval

STEP 12 )
Click on the | & S0 AR0a | son the transaction to HOD for approval or click on the @: Cancel Request. 1 cancel the
request

o COMFO1235: Are you sure want to send this recerd for

@ approval?

|. Cancel | | ez | | Mo
Figure 3.1.2-9 Send For Approval Record Alert Message

Note

e Click onthe | Yes | putton to send the record for Approval. An alert message will be displayed and the

Status will change to ‘Pending for Approval’. This transaction will be available in the Approver’s Task List for
approval process.

o If user clicks on the . M button or [ Cancel ] button, there will be no changes applied and the screen
will return to the Slow Moving Item screen.

INFORMATION

= INFOOI101: Record has been sent for approval
@ successiully

OK

Figure 3.1.2-10 Alert Message

e Click onthe @K | putton to confirm the request to be sent for approval.

U. MANUAL_INV_SLOW MOVING-10" E Page 10




PhIS & CPS Project

User Manual — Pharmacy Inventory mls

Slow Moving

By O el Mdigse

3.2 Slow Moving Approval
The Head of Department (HOD)/ Head of Unit will receive the ‘Pending for Approval’ Slow Moving Item
transaction in the Task List.

@ PHARMACY INFORMATION SYSTEM
L —— Lo
[+=g=] Home  Slow Moving Ttemx
E] Home
Patient Management TASK LIST
Order Management
Inventory Transaction Typs: Slow Moving Item v
Finance
Procurement " i
Inventory Management
Distribution Transaction Type $ Trans $ temGroup @ DatefTime s Task Status. $ From UnitiDepartment
Receive ltem Slow Moving ltiem ‘ SM180D00DS | 1310/2018 12:20 PM Pending For Approval STOR FARMAS! System Ac
Stock Checking and
Store Verification NOTIFICATION
Product Quality
Condemn and Write Off 1 2 |>|»
get“'l':“ ftem Notification Type s Notification No s s s From Facility/Unit
enal
Others Slow Moving Item NO19000002 16/D7/2019 D6:12 PM Kiinik Kesihatan Taman Universiti
I P Produk pembekalan aitematif APPL Ibuprofen 200mg Tablet, 02.1601.10 telah |, . .
Bad Data Management Message NO15000078 habis dibekal & dinyshaktif 164 SD6:12PM BPFKKM
Prepacking Message NO180D0078 New APPL code for [buprofen 200mg Tablet. 02.1601.09 16/D7/2018 DE:12 PM BRFKKM

Figure 3.2-1 Task List

STEP 1
Click on the Transaction No. hyperlink and the Slow Moving Item screen will be displayed as shown in the
Figure 3.2-2

Note
e User is allowed to edit the Offer Quantity in SKU by double clicking on the Slow Moving Item List item
before the transaction is approved.

e Offer Quantity in SKU changed cannot be more than Available Offer Quantity in SKU.

® roc || x

Unit Name [sToR FaRMaSI | Siow Maving No [sm15000005 |
Slow Moving Period | 3| | Days | v | Created Date (13102019 00:18:26 PM ]
ftem Group [ B2 Send for Dissaminats 7 [no |
Status | Pending for Approval | Created By I- P il et ‘
Reject Resson [ | = uoM [sku [+
SLOW MOVING ITEM LIST
1 " [1-2r2]

Packaging Stock Available | Last Transaction

= — % | Stock Available{SKU} | Conversion Factor < Date % | Offer Quantity in SKIt | Offer Quantity in PKIE

B05CHE10907L5001XX.
o1

01.2600.01

B0SCE10907L5001XX Balanced Salt Sclution

Bottle (S00mi) ‘ 80 (EA)

JOSAHD20 bottle of 100 ml

Oseltamivir 50mg/Sml Oral Suspension 3,000 (mi)

Figure 3.2-2 Slow Moving Item Approval

STEP 2

a) Click onthe M‘ button to approve the Slow Moving Item record and the Status will be displayed
as ‘Approved’

U. MANUAL_INV_SLOW MOVING-10" E Page 11
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Note

e Click on the button in Figure 3.2-3 followed by the button in Figure 3.2-4. Woidodied

button will be enabled for the user to proceed with disseminate process.

CONFIRMATION

d—m COMNFO123: Are you sure you want to approve the
record?

| Cancel || es || Mo

Figure 3.2-3 Approve Record Alert Message

INFORMATION

ii INFOOET3: Record approved successiully.

| DI‘C:

Figure 3.2-4 Approve Record Alert Message

e If user clicks on the button, there will be no changes applied and the screen will return to the
Slow Moving Item screen.

b) Click on the . Reject l button to reject the Slow Moving Item record and the status will be ‘Rejected’

¢ Reject Reason is mandatory to be entered to reject the Slow Moving Item transaction

[1-272]

Unit Name [sTOR FarMASI | Slow Maving No [sm1000005 |
Slow Moving Period | 3| | Days | ¥ |* Created Date | 131072019 00:18:26 PM \
ltem Group [ [« Send for Disseminats 7 [no |
Status [ approved | Crested By [t a2 et |
Reject Reason [ | = UoM EX [~]

Packaging " _ _ - Stock Available _ Last Transaction L e
[ % | Stock Available{SKU} | Conversion Factor 3 (PKU) 2 % | Offer Quantity in SKIt | Offer Quantity in PKLE

BO5CB10907L5001XX.
o
JOSAHD2000L2001 01.2500.01 Oseltamivir §0mg/Smi Oral Suspension bottle of 100 ml

BOSCB10907LS001XX Balanced Salt Sclution Bottle (S00ml) 80 (EA)

2,000 (mi)

Figure 3.2-5 Slow moving Item Disseminate

U. MANUAL_INV_SLOW MOVING-10" E Page 12
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STEP 3

Click on the M‘ button

Note
The Slow Moving No. will be available in the Disseminate screen

STEP 4
Click on the button to generate report as shown in Figure 3.2-6
) KEMENTERIAN KESIHATAN MALAYSIA
L Hospital Pakar Sultanah Fatimah, Muar
SLOW MOVING ITEM REPORT
Slow Moving Mo. * SM10000005 Status * Approved
Itern Group TALL Slow Moving Perod * 3 Days
From : 10132018 To' 131072018
Pac " Stock Offerod Last
Mo, Drsg Gada Mom Gode Mom Desorpticn Batch No SKLU M'r"lﬂpu":;‘ Availabie Quantity In Transaction Expiry Date
[SKLY =0 Dato
1| BOSCE1090TLS001.C  |BOSCE1090TLS00100 01 Balanced Sait Solution AGEB0DET [EA [Battie | 500mil) 80 1 20052019 a0z
2| JOSAHOROO00L S001 01.2800.01 Osekamivi 50mg/Smi Oral 2585418 mi bottie of 100 mi 3,000 10 28042019 052020
ME!H’\
PEMOHON PELULUS
Nama K A . - Nama r e L
Janwatan : Pegawal Perubatan Pakar Jawatan t Pegawal Perubatan Pakar
Unit r STOR FARMAS| Unit z STOR FARMASI
Jahatan 3 General Surgery Jabatan : General Surgeny
Tarikh r 13102019 Tarikh z 13102019
Primies Durs 1 1NN Primiad By : Symiem Admnainsior it hwre B STOR FARMASI [F— [
Figure 3.2-6 Slow Moving Item Report
Note

User can view / print slow moving item report either before or after they save.

U. MANUAL_INV_SLOW MOVING-10" E Page 13
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3.3 Disseminate
This page will display all existing transactions of the sub-module

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Q Q ﬁ Homs  Slow Moving Item®  Disseminatex

El Home

[J Patient Management I I
|o |+

) Order Management

21 Inventory
Ol Finance Notifization No. 2| Notification Type | Al
[ Procurement —

Inventory Management Start Date ) | End Date

Cl Distribution
[ Receive ltem Keyword/Reason | |

Status
[ Stock Checking and 3
Store Verification

£ Product Quality 4 1 [1-474]

£l Condemn and Write Off
3 Returned ltem Notification No. Notification Type Transaction No. Keyword/Reason

UIERE

Ol Penalty
2 Others NG16000099 Near Expiration ltem E180000012 13/0112016
Bad Data Management Near Expiration ltem E160000006 18/01/2016

Prepacking
18 5 12016
Slow Moving ltem E180000005 13/01/2016

Near Expiration Item
Notification
Disseminate

Recalculate Buffer

Notified
Notified

NGO16000093

Notified

NC16000096 Near Expiration ltem

Figure 3.3-1 Disseminate

STEP 1
Click on ‘Inventory’ menu and follow by ‘Inventory Management’ then click ‘Others’ and click on ‘Disseminate’
STEP 2
To search for existing disseminate record(s), you may search by criteria as follows:
No | Field Description Remarks
A Notification No Notification Number Display all existing Notification
No
B Notification Type Search by : Able to filter and search
- Al record(s)
- Cancel Request
- Notification
- Slow moving
C | Start Date Start date for the slow moving Format field (dd/mm/yy)
transaction
d End Date End date for the slow moving Format field (dd/mm/yy)
transaction
e Keyword/Reason Title for the notification Display the information or title
of the Disseminate item
F Status Search by: Able to filter and search
- All record(s)
- Cancel Request
- Notified
- Open
Table 3.3-1
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STEP 3
Click on the m button to search the existing transactions

Note
The results displayed will be based on the entered criteria as shown in Figure 3.3-1.

STEP 4
Double-click on the selected record and the details will be displayed
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3.3.1 New Disseminate Record: Intra Facility
To create a new Disseminate record for Intra facility, perform the steps below

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

GG [ Home Disseminatex

E] Home
[ Patient Management

[J Order Management ‘ e | +
Inventory
1 Fiance Notification No. 2| Natification Type (A - |
Ol Procurement o
Inventory Management Start Date jm| End Date & |
0 Distribution —
~ Receive ltem Keyword/Reason | | Status | Al v |

[ Stock Checking and

Search
Store Verification i

Product Quality

()

. 1 [1-414]

£l Condemn and Write Off
7 Returned ltem - Notification No. Notification Type Transaction No. Keyword/Reason Status
Ll Penalty NC19000042 Slow Moving Item SM15000001 13102019 Notified
A1 Otners NG16000099 Near Expiration Item E180000012 18/01/2018 Notified

Bad Data M t

ad bata Managemen NO16000085 Near Expiration Item E160000006 18/012016 Notified

Prepacking

Slow Moving ltem NC16000096 Near Expiration ltem E180000005 13/01/2016 Notified

Near Expiration Ite

Notification

Disseminate

Recalculate Buffer

Figure 3.3.1-1 Disseminate

Click on ‘Inventory’ menu and follow by ‘Inventory Management’ then click ‘Others’ and click on ‘Disseminate’

STEP 2

Click on E button to create a new transaction

B e | x
DISSEMINATE
Faciity Type e #® Intra Faclity @ Inter Faclity
Unit Name

[eoaisTic PraRMACY | Unit Code Psaat |

Netifiestion No | KeywordiResson [ |
StertDate 4 ha1ozote Bl Enc Dste 21102018 &)
Remarks ‘ J@us | |

Crasted By [system Administratar |

Figure 3.3.1-2 Disseminate

STEP 3
Select Intra Facility radio button

Z

ote
e A new Disseminate record Status is defaulted as ‘Open’.

e Unit Name and Unit Code are defaulted to the user’s login ID.

STEP 4
Select the Start Date for the item dissemination

STEP 5
Select the End Date for the item dissemination
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STEP 6
Enter Remarks if applicable

Transsction No. SM 18000001 2l istory OF Dissaminat

Disseminste Type Siow Moving ltem -

ExpiryDate  =|  Stock Available (SKU} = Packaging Description
| 6,000 (g)| pack of 1000 gram

2BI04/2018

| RAWDDDE.04

FACILITY/UNIT
+

Figure 3.3.1-3 Disseminate Item

| Fuller's Earth Powder

STEP 7
Select ‘Slow Moving Item’ from the Disseminate Type dropdown box and system will automatically take the

latest Slow Moving transaction record.

STEP 8

Click at the L] button to select the ‘Transaction No’ as per Figure 3.3.1-3

Note

o Click on [History Of Disseminate | g selecting the Disseminate Type to view list of dissemination as per
Figure 3.3.1-4 (If there is any)

e Alert message will be prompt as per Figure 3.3.1-5 if user click on the | History Of Disseminate |\ ithout
selecting the disseminate type

STEP 9
Click on the E] button to add the facility/unit

Note
The list of Facility/Unit Name will be displayed as per Figure 3.3.1-6.

Facility/Unit Name

SM15000001 17 1voez01e
SM16000002 12 102018
SM18000001 10 1VoZD1E

SM18000002 102018

SM18000003 8 1NDZO1E

Figure 3.3.1-4 History of Disseminate
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INFORMATION

@ IMFO0143: Please sslect disseminate type

Ok

Figure 3.3.1-5 Alert Message

DISSEMINATE
Facility Type ® Intra Facility Inter Facility
Unit Name [sTOR FaRrMASI | Unit Code |Ps0ot |
Notification Mo. [ | Keyword/Reason [ |
Start Date 137102019 =) End Date 21102019 B}
Remarks ‘ Status I: Open |
4
Crested By [system Agministrator
Disseminate Type | SowMovingliem v Transaction No. | swisoomom @ Histary OF Dissaminate ‘

1 " [1-111

Batch No. 4| Stock Available {SKU)* Packaging Description Conversion Factor i %| Offered Quantity{SKU|

|EI'\ 0002.06

Acid Acetic Glacial BP ‘AKKVSEZDEED 2/03/2018 ‘ 6.000 (mi) E;ﬁ'ic” PRI e ‘ 1,000

ADD FACILITYIUNIT
A e [x

[1-10/85]

Unit Name Unit Code:

BILIK DAFTAR MASUK BDM
CDRFILL CDR FILL

6.00 (bott)

1,000 (m|

Figure 3.3.1-6 Disseminate Item
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ADD FACILITY/UNIT

ADD FACILITY/UNIT
L |f5 v ™ [1-10/43]
| | Unit Name Unit Code
O Blood Bank Unit (Tabung Darah) U.TDARAH
O Central Sterilization Service Department (CSSD) u.cssb
O Coronary Gare Unit (CCU) u.ccu
O Dietetic & Nutrition U.DIET
O Farmasi Bekalan Wad (FBW) FBW
o
O @ Farmasi Cytotoxic Drug Reconstitution (COR) FCDR
O Farmasi Klinik Pakar (FKP) FKP
O Farmasi Klinik Pakar - Rx Filling FKPFill
O Farmasi Manufacturing & Pre-pack (MFG) FMFG
Figure 3.3.1-7 Add Facility/Unit
STEP 10

Select the [”| check box to add the Facility/Unit Name based on the selection for Facility Type

Note

User is allowed to select more than 1 check box.

STEP 11

Click on the button to save the facility/Unit record

Note

e After saving the record, alert messages will be displayed as per Figure 3.3.1-8

CONFIRMATION

COMFOIOZ: Are you sure you want to sawe?

(e [ = [

]

Figure 3.3.1-8 Save Record Alert Message
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DISSEMINATE
@ B o x
DISSEMINATE
Faciity Tyre Intra Faglity ' Inter Faclity
Unit Name [sToR Farmas| | Unit Cade [psaot |
Netification No. [ | KeywordResson [ |
Start Date 13102018 = - End Date 21102018 &
Remarks ‘ J Ststus [open |
Crasted By [system Agmenistrator |
DISSEMINATE ITEM
Disseminsts Type Siow Moving liem v|- Transsction No. ‘Sw15000001 2" [ istory OF Dissemind te J

[1-141]

| Stock Available {SKU) = Packaging Descripfion

[+ [@
1 1 [1-474]
Facility/Unit Mame & Facility/Unit Code
WAD SEMARAK (ISOLASI) 50
CORFILL GDRFILL
BILIK DAFTAR MASUK BDM
CRG GRG

Figure 3.3.1-9 Disseminate

Note
e To delete the Facility/Unit, Click m button to delete the selction record

STEP 12
Click on the button to save the disseminate record

Note
o After saving the record, alert messages will be displayed as per Figure 3.3.1-9 and Figure 3.3.1-10.

CONFIRMATION

g@ COMNPODO2: Are you sure you want to save?

Eaeeirs

Figure 3.3.1-9 Save Record Alert Message

e Click on the button.

@I INFOT241: Disseminate saved successfully.

Figure 3.3.1-10 Save Record Alert Message
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e Click on the button.

| & @ cancel Request \T

Faciity Type Inira Facdity  Inter Faciity

Unit Name |sToR FarMAs| | Unit Gade (= |

Netfication No. [Notenomne | Keyword/Resson [ |

Start Date 130102018 A - End Date 21102018 @ -

Remerks ‘ J Status | open |
Crasted By [system Admnistrator |

DISSEMINATE [TEM
Disseminste Type Slow Maving ltem v " Transsction No. SM15000001 Ik [ History OF Desseminat= ]

1 " [1-1i1]

Expiry Date 3|  Stock Available {SKU} 3 Packaging Description Conversion Factor n 4| Offered Quantity{SKU} 5
01.0002.08 Acid Acetic Glscis| BP ANK-3220880 12022018 8,000 (mi)| Botile of 1 Litre Remove from APPL 1.000 €.00 (bot)| 1,000 (mi)

Figure 3.3.1-11 Disseminate Send Notification

STEP 13
Click on the button to send the notification to the selected facility/unit

Note
After sending the notification, the system will automatically generate the Notification No. and it will be displayed
on the home page of the selected facility/unit. For example: NO14000

[wecanow |

i /1 [1-6/6])

Naotificatioa No — ¢ ¢ From FaciloyfUnit Attachment
Stow Moving ftem NO15000129 Evercfimus 0.25mg Taoiet 1N0S20IS 14T | STOR FARMASH
— ——— gl;"c:ux EPO Nurmbar E150000334 = 2OS2S076 | 5100 Faruas
Messape NO15000125 RPL - APPL. EPO Number E150000323  apgroved | 052015 1222 | g700 FaRuaAs|
Message NO15000124 RPL - APPL EPO Number E150000314 m approved 1 0oa0re 1219 | sToR FARMASI
Messag0 NO1£000121 RPL - APPL EPO Number E150000277 s approved | 0020180528 | g700 eaRus:
Messaze NO15000120 RPL - APPL. EPO Number E150000272 3 approved | D05 0604 | grop Fapus:

Figure 3.3.1-12 Notification
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3.3.2 New Disseminate Record: Inter Facility
To create a new disseminate record between facilities, perform the steps below:

DISSEMINATE
| B e | x

Facility Type Intra Facility ® Inter Facility!

Unit Name [sToR FaRmASI Unit Code [Pson \

Motification No. | | Keyword/Reason |

Start Date @ = End Date @ 2k

Remarks ‘ @zms | Open ]
4

Disseminate From Unit |STOR FARMASI pel |“ Created By |System Administrator ‘

Figure 3.3.2-1 Disseminate
This function allows users to notify of slow moving item that are offered between facilities.
Note
Repeat STEP 1 and STEP 2 from Section 3.3.1 New Disseminate Record: Intra Facility to create a new

transaction and the Disseminate screen will be displayed as per Figure 3.3.2-1.

STEP 3
Select Inter Facility radio button for Facility Type

Note
e A new Disseminate record Status is defaulted as ‘Open’.

¢ Unit Name and Unit Code are defaulted to the user’s login ID.
o level 1 user, if click of ‘Inter-Facility’ radio button, new field of ‘Disseminate from Unit’ is displayed

STEP 4
Select the Start Date for the item dissemination

STEP 5
Select the End Date for the item dissemination

STEP 6
Enter Remarks if applicable

DISSEMINATE ITEM

Disseminate Type | Slow Moving Item ¥ |7 o Transaction No. | sM19000005 2 e [ History OF Disseminate

[1-212]

Stock Available _ L . _ - Offered -
(SKU} % Packaging Description Conversion Factor PKU Quantity 5 Quantity(SKU) *

Item Code - Item Description 5 Batch No. 3 Expiry Date 3

BOSCBA0907LE001XX. 1 80.00 (bott) 1(EA)

28/01/2022 80 (EA) | Bottle (500ml)

Balanced Salt Solution ABEBO0ET
bottle of 100 ml 100 30.00 (bott) 10 (mi)

01.2800.01 Oseltamivir 80mg/Sml Oral Suspension 2035418 31/05/2020 3,000 (ml)

FACILITY/UNIT o
o+

Figure 3.3.2-2 Disseminate Item
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STEP 7
Select Slow Moving Item from the Disseminate Type dropdown box
STEP 8
Select “Transaction No’ from searching criteria option as per Figure 3.3.2-2
STEP 9

Click on the E] button and the ‘Facility’ screen will be displayed as shown in Figure 3.3.2-2

No

te

Click on |H'L5t|:|r:,r Of Disseminate |
Figure 3.3.2-3.

after selecting the Disseminate Type to view list of dissemination as per

HISTORY OF DISSEMIRATE

HISTORY OF NSSEMINATE
X

i fi [1-3/2]

Transaction Ko . Frequency of [isseminate H Last (isseminate Daie = FacilityUnit Name

SM15000014 9 12DL5 LlewilF pecility
SM1S000005 1 2005 LlewllF ity
BM15000024 1 1EDE2015 Lt F acilety

Figure 3.3.2-3 History of Disseminate

Alert message will be prompt as per Figure 3.3.2-4 if user click on the | History Of Disseminate without
selecting the disseminate type.

INFORMATION

!i IMFO0143: Please sslect disseminate type

(8.4

Figure 3.3.2-4 Alert Message
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FACILITY

SEARCH FACILITY

Facility Name |

Facility Code ‘ ‘

State | Hospital Type

ADD FACILITY

Facility Name Facility Code Hospital Type

No Record Found

Facility/Unit Name: Facility/Unit Code

No Record Found

Figure 3.3.2-5 Add Facility

STEP 10
Select State or Hospital Type from the drop down box

STEP 11
Click on the sk button

Note
e The list of Facility Name will be displayed based on the State or Hospital Type.

e Select the ["] button to add the facility name.

STEP 12

Click on the E button to save the transaction

Note
Click on the [ button to add the selected Facility Name into the Add Facility/Unit Name section.
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Faciity Type Inira Faclity * Inter Faciity

Unit Name [sTOR FaRMAs! | Unit Code (= |
Notification o, [ | Heyword Ressan [ |
Start Dste 13102018 [ End Dste 14102018 &
Remarks ‘ /J Status [open ]
Disseminat From Unit STOR FARMASI 2 Crestes By L apme—— |

DISSEMINATE ITEM

Disseminste Type Siow Moving ftem v

Transaction No, SM18000005 . [ Histary Of Disseminate ]

BOSCE10807LE001XX.01 | Bslanced Sait Solution
01.2800.01

% Conversion Factor
ABBBI0ST 20 (EA)| Batile (500mi)
Oseltamivir 80mg/Smi Orsl Suspension 3 3 12

a | p— _ =
Figure 3.3.2-6 Disseminate

STEP 12

Click on the button to save the disseminate record

Note

e An alert message will be displayed as per Figure 3.3.2-7 and Figure 3.3.2-8.

CONFIRMATION

COMFODO2: Are you sure you want to ssve?

(e [ 7= | % |

Figure 3.3.2-7 Save Record Alert Message

e Click on the button in Figure 3.3.2-7

INFORMATION

@ IMFZT241: Disseminate saved successfully.

Figure 3.3.2-8 Save Record Alert Message

e Click on the button in Figure 3.3.2-8
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& @ecancelrequest | B | X

Facility Type: Intra Facility nter Facility

Unit Name [sTOR FaRMasi | Unit Code [Psoo1 |
Notification Mo |ND19CIDDI]44 ‘ Keyword/Reason | ‘
Start Date 13102019 =] End Date 14102019 @) -
Remarks ‘ Status | Open |

i
Disseminate From Unit [5TOR FaRMaSI [2)- Created By e e ‘
DISSEMINATE ITEM

Disseminate Type Slow Moving Iltlem v | Transaction Mo SM19000005 2 | History OF Dissaminate ‘

Batch No. i 2|  Stock Available (SKU) * Packaging Description Conversion Factor

BOSCB108071L.5001X3%.01 Balanced Salt Solution ABBBO0ET 2 22 &0 (EA) | Bottle (S00mI) 1
01.2600.01 Oseltamivir 60mg/Smi Oral Suspension 2985418 ‘ 3 ‘ 3,000 (mi) | bottle of 100 ml ‘ 1 ‘ 30.00
Figure 3.3.2-9 Disseminate Send Notification
STEP 13

Click on the button to send the notification to the selected facility/unit

Note
After sending the notification, the system will automatically generate the Notification No. and it will be displayed
on the home page of the selected facility/unit. For example: NO15000057 in Figure 3.3.2-10

NOTIFICATION

From Facility/Unit

Slow Moving ltem NO19000002 16/07/2019 D6:12 PM Klinik Kesihatan Taman Universiti

Slow Moving Iltem NO13000004 16/07/2019 06:12 PM Hospital Sungai Siput

Slow Moving ltem NO19000003 16/07/2019 06:12 PM Hospital Sungai Siput

Slow Moving llem NO19000003 19/03/2019 11:16 AM Hospital Tapah

Slow Moving ltem NO19000015 Slow Moving Item (ECOSORE) 18/03/2019 10:31 AM Hospital Jerantut

Slow Moving ltem NO18000002 Slow Moving Item 11/03/2018 03:41 PM Hospital Tapah

Slow Moving ltem NO19000002 110372019 10:38 AM :j;ZZit ST BEE R R
Slow Moving ltem NO19000001 28/02/2019 11:39 PM Klinik Kesihatan Taman Universiti

Slow Moving ltem NO18000005 14/01/2019 05:14 PM Klinik Kesihatan Taman Universiti

Slow Moving Iltem NO13000003 23107/2018 12:33 PM Klinik Kesihatan Chemor

Figure 3.3.2-10 Notification for Slow Moving Item

STEP 14
Click on the Notification No i.e. NO 19000002 to generate Slow Moving Item Report in Figure 3.3.2-10
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Klinik Kesihatan Taman Universiti
KEMENTERIAN KESIHATAN MALAYSIA

[SLOW MOVING/ NEAR EXPIRATION] ITEMS TO OFFER

NOTIFICATION NO NO12000002 CONTACT PERSON =

DISSEMINATE TYPE SLOW MOVING ITEM CONTACT NO 075216800 EMAIL : e sr—

FROM UNIT STOR FARMASI DATE START 0X072019 DATEEND @ 31122019

UNIT CODE PS001 ADDRESS

CREATED DATE 0w07I2019 REMARKS

TO FACILITY Hospital Pakar Sultanah Fatimah, Muars
Ne Hem Code Hem Deseription SKU Expiry Date Bateh Ne Packaging OMfered Quantity (SKU)
1 |25.1202.06 Surpical Latex Rubber Glove (Powdered) Sze 7.5 | pair 30¢11/2020 3169375 [pack of 40 pair 200
Z  |25.1202.06 Surpical Lalex RUBber Glove (Powdered) S2e 7.5 | pair 31052021 7518260201 [pack of 40 pair 200
3 |COTAADSDOOTIOOZXXOZ | Digown 62.5 meg Tablel ablet w2021 16L002 [pack of 300 tablet 300

Note

Figure 3.3.2-11 Slow Moving Item Report to Offer

After click on the Notification No, the system will display automatically Slow Moving Item Report in Figure 3.3.2-

11
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order
5.0 Links to Inventory Modules
No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Click Here
Authorization
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