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1.0 Introduction

1.1  Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop , Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

NooaksMwbdpRE

© ©

1.2 Purpose and Objectives
This user manual outlines the Pharmacy Inventory (Stock Taking and Verification) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

. Generate Physical Checking report
o Create Count Sheet and Count Sheet Approval
. Create Stock Adjustment and Stock Adjustment Approval

1.3 Organized Sections
These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Stock Taking and Verification
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

ERRUEN 9

Refresh Screen

Q, Search

Search Record

*H.Imﬁﬂﬂl

E‘ Add/Create New Record Show Help

@ Print Mandatory Field

|| Calendar Icon |2 Search Icon

@ Close Window Radio Button

] Checkbox V4 Edit Record

Cancel Delete Record
(Ropmuece | e Open Reporti
"4 Add ltem 1 Add Item to the list [ il Delete ] Delete Item from the list
, (= Request 1 Request for Approval @+ Cancel Request Cancel the Request

f & Approve \ Approve Transaction @ Reject ‘ Reject Transaction

: o=, Send for Approval [ Send for Approval | v | Dropdown Box

Automatically Display/Retrieve

Box

Empty Text Box

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E
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(Ph[B

Module Legend

& KEWPS-14

View/Print KEW.PS-14

& KEWPS-17

View/Print KEW.PS-17

Z

ot

o]

To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Stock Taking

Overview

Stock-taking or inventory checking is the physical verification of the quantities and condition of items held in an
inventory. This may be done to provide an audit of existing stock valuation. It is also the source of stock discrepancy
information. Stock-taking may be performed as an intensive annual check or may be done continuously by means of a

cycle count.

User Group

This module is intended for Storekeeper and Pharmacists at the Pharmacy Store, Pharmacist and Assistant Pharmacist

PhIS & CPS Project
User Manual — Pharmacy Inventory
Stock Checking and Store Verification

at the Sub Store; Sister and Nurse at the unit/ward. (Subject to user assigned by the facility).

Functional Diagram

3. Stock Taking

4

4

A

3.1 3.2 3.3
Physical Count.Sheet Stock
Checking Adjustment

3.1.1 3.2.1 3.3.1
Ly Search existing N Search existing Search existing
Physical Count Sheet B Stock
Checking record record Adjustment
record
3.1.2 322 T
Generate new Create new "
B Physical ™ Count Sheet Creatt_e new Stock
Checking List record > Adjustment
record: Stock
Taking
323
L»| Count Sheet 333
Approval Create new Stock
—»  Adjustment
record: Routine
Checking
3.34
Stock
> Adjustment
Approval
Figure 3.0-1
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Stock Checking and Store Verification

Functional Description
Stock Taking and Store Verification comprises of three (4) main functions:

e Stock Checking
To generate a list of items to be proceed with stock count based on several criteria(s) selected. Available at
Level 1 & Level 2 only (for internal use).

e Store Verification
To generate a list of items to be proceed with stock count based on several criteria(s) selected. Available at
Level 1 only (for external audit)

e Count Sheet
Stock counts from the Physical Checking activities will be uploaded into the Count Sheet. The available quantity
of stock in the system will be compared to the actual physical quantity of items in store.

e Stock Adjustment
To adjust the quantity of stock in the system to be match with physical quantity of stock in store.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 5
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3.1 Stock Checking

The function of this Stock Checking screen is to generate a list of items to proceed with the Stock
Checking process.

3.1.1 Search Existing Stock Checking Record
This page will display all existing Stock Checking record(s).

% PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

1=

Bl Home  Stock Checkingx

1 Home STOCK CHECKING

Ol Patient Management o —
[ Order Man ‘ < ‘ +
2l Inventor

v Stock Checking No | Status | A v |

Ol Finance

[ Procurement Created Date From ] Created Date To

1 Inventory Management T
Ol Distribution
[ Receive ltem

Stock Checking and

n

1-107185
Store Verification 1 M7 | > | » [ 1
Stock Checking Item Group Created Date
Store Verification 4
Count Sheet
Adiustment ST19000011 DRUG 16/06/2019 Confirmed
1 Product Quality ST19000010 DRUG 16/0672019 Confirmed
£ Condemn and Write Off S5T19000009 DRUG 21/05/2019 Confirmed
5} Returned ltem ST17000202 NON-DRUG 121212017 Confirmed
Penal
o Ot::atv ST18000032 DRUG 1411012018 Confirmed
O ers
5 Adverse Drug Reaction ST18000064 DRUG 17/1272018 Confirmed
9 Pharmacy Transaction ST17000144 NON-DRUG 1201112017 Confirmed
o MAR ST16000071 DRUG 2011212016 Confirmed
&l Maintenance ST14000008 DRUG 25/05/2014 Confirmed
O Report/Enquiry

Figure 3.1-1 Stock Checking Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Stock Checking’

STEP 4
To search an existing Stock Checking record(s), user may search by ‘Stock Taking No’, ‘Status’, ‘Created Date
From’and ‘Created Date To’

STEP 5
Click on the button after input of criteria.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 6
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3.1.2 Generate New Stock Checking List

The Physical Checking report will be printed out. User then need to transcribe the Physical
Quantity back into the system.

‘M PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

E Q Home  Stock Checkingx

STOCK CHECKING

Bl Home
[ Patient Management

o
0 Order Mana | X | *
4 Inventory Stock Checking N | Stat [an |
ocl eckin: o atus v
O Finance < =
O Procurement Created Date From B | Created Date To ]

# Inventory Management

I Distribution

Ol Receive Item
1 Stock Checking and!

1-10/165
Store Verification ! 117 [l [ !
Stock Checking Item Group Created Date Status
Store Verification
Count Sheet
Adjustment ST19000011 DRUG 16/06/2019 Confirmed
o Product Quality ST19000010 DRUG 16/06/2019 Confirmed
£l Condemn and Write Off ST19000009 DRUG 21/05/2019 Confirmed
&l Retumed flem ST17000202 NON-DRUG 12122017 Confirmed
O Penalty -
 Others §T18000032 DRUG 14/10/2018 Confirmed
5 Adverse Drug Reaction ST18000064 DRUG 171122018 Confirmed
B Pharmacy Transaction ST17000144 NON-DRUG 1211172017 Confirmed
0 MAR ST16000071 DRUG 201212016 Confirmed
& Maintenance 5714000005 DRUG 25/05/2014 Confirmed
& Report/Enquiry

Figure 3.1.2-1 Create Stock Checking record

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Stock Checking’

STEP 4

Click on the E] button to create a new Stock Checking transaction as shown in Figure 3.1.2-1

STOCK CHECKING

| i ‘B le x
Stock Checking No | | Created Date [osimar2019 11:47:21 AM )

Unit Name |SIOR FARMASI ‘ Created By [ — - ‘

Item Group | DRUG v | 6 Stock Available | An v |
Vote Object [ 2] o ftem Purchase Type | Al v o
B
uom | PKU v | Item Sub Class v |
@ 19

Siatus |Open ‘ Stock Location 2| 0

STOCK CHECKING ITEM LIST

[l oste tem| - Agatem

1 . @
- item - - Packaging " Stock Available | Quarantined , Expired | Total Stock
[ | Item Code = Description ~ s Batch No. Brand Name Brand Code Description Expiry Date (PKU) Quantity Quantity * Available Stock S ="on

No Records Found!

Figure 3.1.2-2 New Stock Checking record

Note
e Unit Name is defaulted to the unit as per user login ID

e Created Date is default to the system Date/Time.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 7
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¢ Need to create stock checking list base on Vote Object

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Search Vote Object

STEP7

Select UOM from the drop down box:
- PKU
- SKU

Note
e UOM will default to ‘PKU’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

o UOM will default to ‘PKU'’ if user is from Ward/Unit Level and the field is non editable

STEP 8

Select Stock Available from drop down box
- All (Default)
- With Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

¢ Quantity Available = Without Stock, available quantity of items in store = 0.

STEP 9
Select Item Purchase Type from the drop down box:
- Al
- APPL
- Contract
- LP

STEP 10
Select Item Sub Class

STEP 11
Select Store Location

STEP 12

Click on the ¥ Addftem

button

Note
A screen will appear as shown in Figure 3.1.2-3.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 8
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Iltem Code ‘ ‘ Item Description | ‘ Iltem Group |DRUG |
Drug/MNon-Drug Code ‘ ‘ Drug/Mon-Drug Name | ‘ Vote Object |Ubat dan Dadah |
Stock Location ‘ ‘ Item Purchase Type |A\I ‘

Select All ltem Sub Class ( - |

Stock Stock Average

Available & C";'::{;:"@ Available | Unit Price L:c'gzz“
(SKU) (PKU) (RM}

DrugiNon- - . . «| [ltem Sub - Brand _ Packaging,
Drug Code © Drug/Non-Drug Name %| Item Codes Item Description > Class Batch No. 5 Name * Expiry Date Description’

Figure 3.1.2-3 Screen after “Add Item” button clicked.

ADD ITEM FOR STOCK CHECKING

@ Am (@ [x

Iltem Code ‘ | Item Description | ‘ Item Group |DRUG ‘
Drug/Non-Drug
Drug/MNon-Drug Code ‘ | Name | ‘ Viote Object |ubat dan Dadah ‘
Stock Location ‘ | Item Purchase Type |A\I ‘
Select All Item Sub Class | ¥ |
1 18 | > | » [1-10/71]
_ Stock _ Stock Average
] DrugiNon-, | 1\ /Non Drug Name | ltem Code= ftem Description =| BB | pinnos| B Ll pniry Date| PACKROINGL | e o | CONVETSION | iable | Unit Price Stock
Drug Code Class Name Description Factor Location
{SKU) {PKU) (RM)
NO2BEQ1000T1 NO2BEQ1000 Tablet/Capsul I pck of 20
DO1XX Paracetamol 500 mg Tablet 0120 Paracetamol 500mg Tab 2 PA15J308 PARACIL 31/08/2019 tablet 0 20 0.00 0.0000
NOZBEDN000TY | b cotamal 500 mg Tal 01000 | acstamol S00mg Tan | 20SVCAPSU by s 308 |PaRACIL Jugsizong |PEROT20 0 20 0.00 0.0000
D01XX -20 e tablet
NO2BEQ1000T1 E01000 Tablet/Capsul . TET pck of 20
001%X Paracetamol 500 mg Tablél T1001.20 Paracetamol 500mg Tab 2 PA15M392 PARACIL 30/111/2019 tablet 0 20 0.00 0.0000
NOZ2BEQ1000T1 NO2BEQ1000 Tablet/Capsul . o pek of 20
001%X Paracetamol 500 mg Tablet T1001-20 Paracetamol 500mg Tab . PA15M393 PARACIL 30/11/2019 tablet 0 20 0.00 0.0000
NO2BE01000T1 NO2BEQ1000 Tablet/Capsul e pek of 10
001XX Paracetamol 500 ma Tablet T1001-10 Paracetamol 500mg Tab 2 2017 PARACIL 13112/2019 tablet 0 10 0.00 0.0000
NO2BEQ1000T1 NO2BE01000 Tablet/Capsul 197 pck of 20
DO1XX Paracetamol 500 mg Tablet T1001-20 Paracetamol 500mg Tab . PA16A012 PARACIL 31122019 tablet 0 20 0.00 0.0000
NO2BEQ1000T1 NO2BEQ1000 Tablet/Capsul i pck of 20
DO1XX Paracetamol 500 mg Tablet T1001-20 Paracetamol 500mg Tab 2 PA16A018 PARACIL 311212019 tablet 0 20 0.00 0.0000
NO2BEQ1000T1 NOZEEQ1000 Tablet/Capsul A pck of 20
001%X Paracetamol 500 mg Tablet T1001-20 Paracetamol 500mg Tab . PA16B035 PARACIL 31/01/2020 tablet 0 20 0.00 0.0000
NO2BE01000T1 NO2BEQ1000 Tablet/Capsul . pek of 20
001%X Paracetamol 500 mg Tablet T1001-20 Paracetamol 500mg Tab 2 PA16BO37 PARACIL 31/01/2020 tablet 0 20 0.00 0.0000
1
NO2BETIO00TY | oo cetamol 500 ma Taplet | NP22E01000 | o cetamol s0oma Tab | Te¥C30 M [ pasaensr | pamaci | 200212000 |PSR 9720 0 20 000 0.0000 =

Figure 3.1.2-4 Add Item For Stock Checking Item

STEP 13
Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Item Sub Class

STEP 14
Click on the m button and the list will be displayed

Note
If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 15
Check to select on the drug(s) required to do physical checking

Note
User is allowed to select all the item display by click on the Select All checkbox

. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 9
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ltem Code ‘ | Iltem Description | ‘ Iltem Group |DRUG ‘
Drug/Mon-Drug N
Drug/Non-Drug Code ‘ | Name | ‘ Vote Object | ‘
Stock Location ‘ | Iltem Purchase Type |A\I ‘
Select All Item Sub Class | v |
1 231 | > | » [1-10/2302]
_ Stock - Stock Average
DrugiNon- | 1, o /Non Drug Name % Item Code ltem Description = TEMSUD | o Nos| BN Ll iy Date| POCKAOINGL | e s COMVETSION |\ o le | Unit Price Stock
Drug Code Class Name Description Factor Location
(SKU) (PKU) (RM)
A10DBFO1000T1 A1DBF01000 Tablet/Capsul Box of 100
| 001XX Acarbose 50 mg Tablet T10013X 01 Acarbose 50 mg Tablet 2 CcCcoo2 GARBOSE 31/03/2021 T 1,000 100 1000 0.0300
S01ECD1000T1 | Acetazolamide 250 mg Acetazolamide 250mg Tab | Tablet/Capsul nar Pack of 100
001XX Tablet 02.0001.02 BPIUSP . BG10521 ACETOMID 30/09/2019 tabs 0 100 0.00 0.4547
SO1ECO01000T1 | Acetazolamide 250 mg Acetazolamide 250mg Tab | Tablet/Capsul APOTEX Pack of 100
| 001XX Tablet 02.0001.02 BPIUSP 2 NN4023 APO) 311272022 tabs 200 100 200 04547
VO03AB23520P3 | Acetylcysteine 200mg/ml V03AB23520 | Acelylcysteine 200mg/ml Inj e .
rd 001XX Injection, 10mi P3001OCO1 | (10m vialiamp) Injeciables 19908 HIDONAC 30/11/2020 |Vial/Amp 0 1 0.00 113.4000
V03AB23520P3 | Acetylcysteine 200mg/ml V03AB23520 | Acetylcysteine 200ma/ml Inj
001XX njection, 10ml P3001XX.01 | (10mi vialiamp) Injectables 18602 HIDONAC 28/02/2021 |ViallAmp 1] 1 0.00 113.4000
VO03AB23520P3 | Acetylcysteine 5000mg/25ml | VO3AB23520 | Acelylcysteine 5000mg/25m| e L STOR 1-
rd 001a Injeciion (25ml Via) P3001a.01 vial Injeciables 19908 HIDONAC 30/11/2020 |vial 10 1 10.00 106.5023 (HA-1]
BO1ACD6259T1 | Acetylsalicylic Acid 100 mg, |BO1ACD6259 | Acetylsalicylic Acid 100 mg, | Tablet'Capsul box of 30 STOR 1(CB-
v 001XX Glycine 45 mg Tablet T1001XX.01 |Glycine 45 mg Tablet e (AR, SRS STZRE tablet v & 0Ty A0 3)
BO1ACD6259T1 | Acetylsalicylic Acid 100 mg, |BO1ACD6259 | Acetylsalicylic Acid 100 mg, | Tablet/Capsul o box of 30 STOR 1(CB-
001X Glycine 45 mg Tablet T1001XX.01 |Glycine 45 mg Tablet e 710235 BLYPRIN Anozote tablet 0 0 000 40000 3)
BO1ACDE259T1 | Acetylsalicylic Acid 100 mg, |BO1ACD6259 | Acetylsalicylic Acid 100 mg, | Tablet/Capsul box of 30 STOR 1(CB-
Q01Xx Giycine 45 mg Tablet T1001XX.01 | Glycine 45 mg Tablet e 1801085 |GLYPRIN | 3U0U2020 |, 0 0 * 000 40000,
BO1AC06259TY | Acetylsalicylic Acid 100 mg, | BO1ACDB259 | Acetylsalicylic Acid 100 mg, | TableYCapsul| 10,317 |aiverin | 3oiamozp |94 0730 0 30 0.00 4,0000] STOR 1CE- |

STEP 16

Note

Note
Click on the

Figure 3.1.2-5 Add Item For Stock Checking

Click on the button to save the transaction

Confirmation message will be displayed as shown in Figure 3.1.2-6

CONFIRMATION

' COMFO002: Are you sure you want to save?

| Cancel || fes

Mo

Figure 3.1.2-6 Confirmation Message

button so save the record and the list will be updated as shown in Figure 3.1.2-7

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E
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STOCK CHECKING

i

STOCK CHECKING INFORMATION

Stack Checking No. | Creatsd Dale (0582019 00°55-45 P ]
Unit Name [sTOR FARMASI \ Created By [-—— - |
Item Group | DRUG v | Stock Available | A v |
Vote Object | 2| Item Purchase Type | All v |
uom | PKU | Item Sub Class | v |
Status ‘Open ‘ Stock Location | 2|

STOCK CHECKING ITEM LIST

1 Dot o 4 mda o

[1-6/6]

Stock
Brand Name 3| Brand Code 3 5 Expiry Date 3|  Available
(PKU}

‘Quarantined , Expired | Total Stock
Quantity ~ Quantity Available

Item

Description ™ Stock Locatiort

u Item Code +

CO1BDO1110P3 | Amiodarone pack of 5
001XX.03 150mgamiin P F08550 FURYTHMIC | F139 ampoule
S01AA01000D2 | Chleramphenicol
001XX.01 0.5% Eye Drops
Acetazolamide

250mg Tab pck NN4023
BP/USP
Phenylephrine

HCI25%Eye |boit

28/02/2022

90.00|STOR 1 - (HA-1)

pek 181964C NICOL NO75 pack of 12 bottle 31/10/2020 3200 0.00 0.00 3200/ -

3.00|-

Pack of 100 tabs

31/12/2022

02.0001.02 APQTEX (APQ) |A261

S01FED1110D20

304621F

Bottle 31/12/2020 300.00|STOR 1 - (EC-3)

MYDFRIN M273

01XX.01 Draps
Figure 3.1.2-7 Stock Checking
Note
o User is allowed to delete the necessary item by check on the item check box and click on
button.

e User able to add the necessary item by click on -wJ button.

e Click on| x button to close the screen.

STEP 16

B

Click on the
Figure 3.1.2-8

button to save the Physical Checking record and confirmation message will be displayed as

CONFIRMATION

= COMNFOO00Z: Are you sure you want to save?

|Cancel || es || Mo

Figure 3.1.2-8 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.1.2-9

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 11
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INFORMATION

@ IMFO0G679: Record has been saved successiully

Ok

Figure 3.1.2-9 Information Message

Note
e Click on the I

. button to successfully save the transaction

e Stock Checking No will be auto generated after successfully saved the record

STOCK CHECKING

‘JCnnﬂrm‘l @+ Cancel Request ‘ B | @ |T

STOCK CHECKING INFORMATION

Stock Checkdng No [ST19000115 | Created Date (21102013 102524 AM )
Unit Name |Farmas| Logistik Hospital | Created By { - - - ‘
Item Group | DRUG Ll Stock Available | An L\
Vote Object | 2| Item Purchase Type | All v |
uom [Pru [~] ltem Sub Class [ v
Status |Open | Stock Location | 2|

STOCK CHECKING ITEM LIST

" Gelete Kem | 4+ Acarm |

1 " [1-6/6]
- liem - - - - .| Packaging _ | Stock Available | Quarantined , Expired | Total Stock .
[ ] Item Code % Description ~ PKU ] Batch No. % Brand Name3| Brand Code 3 Description © Expiry Date %+ (PKU) Quantity * Quantity © a—— Stock Locatiort
Abacavir
J0SARD28BAT10 | Sulphate 800mg |\ T1001 EPZICOM BRO1600574  |pack of 30 tablet | 02/11/2019 9800 0.00 0.00 98.00|Kabinet DD
01XX.01 + Lamivudine
300mg Tab
Acetazolamide
02.0001.02 250mg Tab pck PENDO1 APOTEX (APQ) |A261 Pack of 100 tabs 05/04/2020 1.00 0.00 0.00 1.00
BPUSP
Acetazolamide
02.0001.02 250mg Tab pck AAZDOY APOTEX (APQ) (A261 Pack of 100 tabs 11/03/2020 800 0.00 0.00 8.00
BP/USP

DO5BB02000C1 |Acitretin 25mg

nck AJT0A NO BRAND LI078 Pack of 100 cap. 1012021 000 000 000 000

Figure 3.1.2-10 Stock Checking

STEP 17

Click on the button to confirm the record and confirmation message will be displayed as Figure 3.1.2-
11

Note

User is allowed to cancel the request by click on button

CONFIRMATION

O CONFO002: Are you sure you want to save?

[ Cancel H Yes H Mo l

Figure 3.1.2-11 Confirmation Message
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Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.1.2-12

INFORMATION

o IMFO0679: Record has been saved successiully

[ ok

Figure 3.1.2-12 Information Message

Note
e Click on the [

. button to successfully save the transaction

\' i | & Pss1/2018] (B Export to Excel

sTOC 'NG INFORMATION
Stock CheckMONG  [ST10000114 | Created Date (101012012 11:56:58 AM |
Unit Name ‘Farmasl Logistik Hospital ‘ Created By S - |
Item Group |orRUG [~] Stock Avallale [ Al [~
Vote Object ‘ | pel \ Item Purchase Type |AII ‘ v |
uomM [Pru [~] ftem Sub Class | [x]
Status ‘Cunﬁrmed ‘ Stock Location | ‘ ps] |
4 T [1-10/10]
- tem - - - - - Packaging _ .| Stock Available Quarantined , Expired | Total Stock -
Item Code % Description ~ PKU ] Batch No. 3| Brand Name 3| Brand Code % Description ~ Expiry Date % (PKU) Quantity * Quantity Available Stock Location
Abacavir
UHER EIALD |SLEEDEIG o, UN4P KIVEXA K062 pack of 30 tablet | 31/10/2020 97213 0.00 0.00 972.13|Kabinet DD
01XX.01 + Lamivudine
300mg Tab
AMDEFOT000TIO | Acarbose S0mg |, 0BFO1 RECARB RO31 Box of 100 tab 2511212020 083.44 0.00 0.00 983.44
D1XX.01 Tablet
A1DBFO1000T1D | Acarbose S0mg o CEDgB GARBOSE G015 Box of 100 tab 311052021 7399 000 000 7399
01X 01 Tablet
Acetazolamide
02.0001.02 250mg Tab pek PEN0O1 APOTEX (APO) [A261 Pack of 100 tabs | 05/04/2020 11.00 0.00 0.00 11.00
BPILSP
Acetylsalicylic
ORGP DRI, 1810235 GLYPRIN 5097 box of 30 tablet | 31/10/2020 153.00 0.00 0.00 153.00/-

Figure 3.1.2-13 Stock Checking

STEP 18

. PSS1/2018| o o
Click on the |a— button to view, print or export to excel the report as shown in Figure 3.1.2-14

Note

("= Export to Excel

User able to export the list to excel by click on button
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- KEMENTERIAN KESIHATAN MALAYSIA PSS1/2018
E Hospital Seri Manjung No. Rujukan: ST19000114
BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2019
Mama Stor: Farmasi Logistik Hospital
A) MAKLUMAT STOK DI KEW.PS3 (DIIS| OLEH PEGAWAI STOR) B) MAKLUMAT PEMERIKSAAN (DIIS| OLEH PEGAWAI PEMERIKSAAN)
“Penemuan Keadaan Stok
&) Usang
B) Rosak Syor/Cadangan
Deskripsi N Tarikh  |Kuantiti Stok Kuantitl Stok C) sk shait "v:"“”“"’ﬂ‘
No. Kod Nama Item Pombungkusan| KU [ Jomama | oW | A n B kiralpelarasan
pol P FHiang stok/pindahan stok)
Perbezaan «Keadaan
Fizikal Stok +H Kuantiti Stok
JOSAR02864T1001XX |Abacavir Sulphate 600mg + Lamivudine pack of 30 tablet | pck KIVEXA UNaP 311002020 972.13]
o1 300mg Tab
A10BF01000T1001XX |Acarbose 50 mg Tablet Box of 100 tab | box GARBOSE |CE006 31/05/2021 7389
01
[A10BFO1000T1001XX |Acarbose 50 mg Tablet Box of 100tab  |box [RECARE _[0BFO1 25M12/2020 983.44]
02.0001.02 Acetazolamide 250mg Tab BP/USP Pack of 100 tabs |pck (APOTEX  |PENOO1 05/04/2020 11.00
(APO)
BO1AC06259T1001 XX [Acetylsalicylic Acid 100 mg, Glycine 45 mg box of 30 tablet |box GLYPRIN 1810235 311002020 153.00
01
DO6BB03000G1001X [Acyclovir 5% Cream (10g) pack of 12 ea pck (GENERIC 1711025 30/11/2020 1.00|
.05 NAME)
Tandatangan H Tandatangan
Nama Pemeriksa H Nama Pemeriksa
Jawatan H Jawatan
Jabatan H Jabatan
Tarikh Perlantikan H Tarikh Perlantikan
Tarikh Pemeriksaan H Tarikh Pemeriksaan
Tandatangan H Tandatangan
Nama Pemeriksa H Nama Pemeriksa
Jawatan H Jawatan
Jabatan B Jabatan
Tarikh Perlantikan H Tarikh Perlantikan
Tarikh Pemeriksaan : Tarikh Pemeriksaan
Dilengkapkan oleh Unit / Jabatan Farmasi
DISEMAK OLEH: DISAHKAN / TIDAK DISAHKAN*
s Trandatangan Kerua Pagawal Farmasi T Pegawal Farrmasi Kosihatan) ~ ™
(Tandatangan Ketua Unit)
Nama :
Nama: Jawatan :
Jawatan : Tarikh :
Tarikh :
Cop Kementerian/jabatan :
Cop entarian/jabatan : *Sila potong yang berkenaan
Page 2 of 2

Figure 3.1.2-14 Borang Pemeriksaan Stok Ubat Di Sub Stor
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3.2 Store Verification

(Ph[B

Once complete generate stock checking item list, system need to do verification by using Store

Verification module

3.2.1 Search Store Verification record

The Store Verification page will display all existing Store Verification transactions.

To view existing Store Verification record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

Logout
(== Bl Home  Store Verificationx
STORE VERIFICATION
@ e =
o) Patient Management I I
| o |+
0 Order Management
2 Inventory ) .
Store Verification Mo | 2| Status | A |
[ Finance 4
O Procurement Crealed Date From & | Created Date To &l
2 Inventory Management o
[ Distribution
[ Receive ltem
71 Stock Checking and
1-10/16
Store Verification @ 1 12 |>|>» [ 1
Stock Checking Store Verification No % Item Group % Created Date % Status %
Store Verification
Count Sheet
- 5V19000020 DRUG 02/10/2019 Confirmed
Adjustment
5 Product Quality SV19000019 DRUG 14/08/2019 Confirmed
£ Condemn and Write Off 8V19000012 DRUG 14/08/2018 Confirmed
&) Returned ltem SV19000017 DRUG 14/08/2019 Confirmed
& Penalty SV19000013 DRUG 0510872019 Cancelled
) Others )
5 Adverse Drug Reaction V19000012 DRUG 05/08/2019 Confirmed
3 Pharmacy Transaction SV19000011 DRUG 05/08/2019 Cancelled
ol MAR SV18000010 DRUG 05/08/2019 Confirmed
ol Maintenance SV19000008 DRUG 050872019 Confimed
O Report/Enquiry

Figure 3.2.1-1 Store Verification

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Store Verification’

STEP 4

Click on the E button to create a new Store Verification transaction as shown in Figure 3.2.1-1
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STORE VERIFICATION

STORE VERIFICATION INFORMATION

Store Verification No | \ Created Date (10102019 00:15:00 P1 ]
Unit Name ‘Farmasw Logistik Hospital ‘ Created By ‘ - - ‘
Item Group | DRUG v | 6 Stock Available | Al v Q
Vote Object | 2| o Item Purchase Type__| All - o
uom @\FKU v ltem Sub C\as* 1 0\) v
Status ‘Open ‘ Stock Location a pel 0

STORE VERIFICATION ITEM LIST

[ iy Delet= Item]' + Addliam |

Item

" Stock Available | Quarantined , Expired | Total Stock
Description ™

Stock L ation

a Packaging _ _
PKU % Batch No. Brand Name Brand Code Description ~ Expiry Date (PKU) Quantity Quantity Available

ltem Code 3

No Records Found!

Figure 3.2.1-2 New Store Verification record

e Unit Name is defaulted to the unit as per user login ID
e Created Date is default to the system Date/Time.
¢ Need to create stock checking list base on Vote Object

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Search Vote Object

STEP7

Select UOM from the drop down box:
- PKU
- SKU

Note
e UOM will default to ‘PKU’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

o UOM will default to ‘PKU’ if user is from Ward/Unit Level and the field is non editable

STEP 8

Select Stock Available from drop down box
- All (Default)
- With Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

e Quantity Available = Without Stock, available quantity of items in store = 0.
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STEP 9
Select Item Purchase Type from the drop down box:
- Al
- APPL
- Contract
- LP

STEP 10
Select Item Sub Class

STEP 11
Select Store Location

STEP 12

Click on the F Addltem |

button

Note
A screen will appear as shown in Figure 3.2.1-3.

ADD ITEM FOR STORE VERIFICATION

(B lo |x
Item Code ‘ | Item Description | ‘ Item Group ‘DRUG |
Drug/Non-Drug Code ‘ | Drug/Non-Drug Name | ‘ Vote Object ‘ |
Stock Location ‘ | Item Purchase Type |AH ‘
Select All tem Sub Class | ‘ v |

Stock T Stock Average
Available = Ao "L| Available Unit Price
(SKU) (PKU) {RM)

Stock
Location

DrugiNon- .| 1 o/Non.Drug Name 4| ftem Codes ttem Description & "®MSUC | patcnmo.s| BN L Py patg| Packaging,

Class Name Description’

L] Drug Code ~

Figure 3.2.1-3 Screen after “Add Item” button clicked.

@ A @ [x

ADD ITEM FOR STORE VERIFICATION

Item Code | ‘ Item Description | ‘ Item Group |DRUG |
Drug/Non-Drug Code | ‘ R::’g'feNnn—Drug | ‘ Vote Object | |
Stock Location | ‘ Item Purchase Type |A\I ‘
Select All ltem Sub Class [ [~]

1 1721 | > | » [1-10/7267]

_ Stock - Stock Average
Packaging, | paiable | COMrSIOL | avaitable | unitprice | | Sk

By y
Description (sKU) Factor (PKU) (RM) Location

Drug/Non-

L] Drug Code ™

Drug/Non-Drug Name | Item Codes Item Description N Expiry Date:

KPKDDO37 | Abacavir 20maimi Oral Sgaatte <00%70 | apacayir 20mgimi oral soin | MM ga0a7 NOBRAND | 02412019 [POHe 01240 ] 240 0.00 0.0000
Preparation millilitre
KPKDO037 | Abacavir 20mg/mi Oral 1 5 00370 sbacavir 20mgimi Oral Soin |EME 7 g NOBRAND | 0z20de [POMEOT240 5 4y 7og 240| 1438233 0.0000
Preparation millilitre

/ .
KPKDO038 | Abacavir 300mg Tab ) KOO0ZBD | ppacavir 300mg Tab fbmcapsu' 4PTY ZIAGEN 31/01/2020 t:?f"‘ oren 0 60 0.00 19930

' .
KPKDOO38 | Abacavir 300mg Tab TPKDOGJS ©| Abacavir 300mg Tab fbmcaps"' 6CSD ZIAGEN 13/03/2020 ;Tfk oren 0 60 0.00 1.9980

' .
KPKD0038 Abacavir 300mg Tab TPKDOOJS 0| Abacavir 300mg Tab Zabmcapsul P7) ZIAGEN 3011112020 ;id" el 1 50 0.02 1.8930

- .
KPKD0038 Abacavir 300mg Tab TPKDOGJS 0| Abacavir 300mg Tab Zabm Capsul| o7y ZIAGEN 28/02/2021 ;?]d" of 60 o 60 0.00 1.0080
JO5AR02964T1 | Abacavir Sulphate 600mg + |JO5AR02964 | Abacavir Sulphate 600mg + | Tablet/Capsul o pack of 30 .
D01XX Lamivudine 300mg Tablet | T1001XX.01 |Lamivugine 300mg Tab e L SHER L e 2 i Gk IR DI Y
JO5AR02964T1 | Abacavir Sulphate 600mg + |JO5AR02964 | Abacavir Sulphate 600mg + | Tablet/Capsul . (GENERIC e pack of 30 .
001XX Lamivudine 300mg Tablet | T1001XX.01 | Lamivudine 300mg Tab e 2964 NAME) 25A22020 |t 0 30 000 48.2190  Kabinet DD
A10BF01000T1 A10BFO1000 Tablet/Capsul . o Box of 100
001X Acarbose 50 mg Tablet TH001XX 01 Acarbose 50 mg Tablet e 2852469 DIBOSE 31/01/2020 tab 0 100 0.00 15.3500

!
ATOBFOI000TY | s carbose 50 ma Tablet Acarbose 50 ma Tablet TabletCapsul|ya53507 | pipose s1i01/2020 |59 o710 0 100 0.00 15,3500 -

Figure 3.2.1-4 Add Item For Store Verification Item
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STEP 13
Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Item Sub Class

STEP 14

Click on the button and the list will be displayed

Note

If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 15

Check to select on the drug(s) required to do store verification

Note

User is allowed to select all the item display by click on the Select All checkbox

ADD ITEM FOR STORE VERIFICATION

Item Code |

| Item Description |

Drug/Non-Drug Code |

| Drug/Mon-Drug
Name

Stock Location |

| Item Purchase Type |AH

Select All

Drug/Non-Drug Name =

Item Codes

Item Sub Class

Item Description =

Item Group

Item Sub

Class

Batch No.3>

Expiry Date

|
| vote Object
|
|

[prus

Stock
Available 3

Conversion_
actor T

Stock
Available
(PKU)

[,

Average
Unit Price
(RM)

;ggmmmm Azithromycin 250 mg Tablet #%E’:‘;;GAL Azithromycin 250 mg Tablet ZED'EUCE"S“' 384511 ZITHROMAX | 31/10/2020 f;;‘:t"i 20 0 30 0.00 18.9000
3311;.;1001111 Azithromycin 250 mg Tablet #%E’?;?fal Azithromycin 250 mg Tablet Zablgﬁcaps”' 264681 AZYTRO 21110/2020 :’;;:I"i 0 0 10 0.00 18.9000
ég1;§1001111 Azithromycin 250 mg Tablet #%Zﬁ‘;?fél Azithromycin 250 mg Tablet :ab'”capsu' 377331 AZYTRO 30/06/2021 f:;:“’i = 0 30 0.00 18.9000
v Jng:;immm Azithromycin 250 mg Tablet #01102?;2031 Azithromycin 250 mg Tablet :ab'”caps“' 5004714 | ZITHROLIDE | 31/10/2021 f:;::’i & 2,460 5 410.00 3.6000
ég:;ﬁmmwm ﬁé‘g\ onen S ;?1102?;&01011 Azithromycin 500mg Inj | Injectables | Z497201 | ZITHROMAX | 30/11/2019 |Vial 0 1 0.00 13.0000
;g};’;‘omp“ ;:j:g" onren 500mg ;?110;?;&01511 Azithromyein 500mg Inj | Injectables | B1805041 | AZEE 317052020 |Vial 0 1 0.00 13.0000
& ég}mmmwd ;:j:z;z;""”” S0l ;31}2?;(2(0.;11 Azithromycin 500mg Inj Injectables  |B1805041 | VAXCEL 31/05/2020 |Vial 200 1 200.00 13.0000
;g:i.;mmwm ﬁz:;z:'"m 500mg ;?1102:‘;‘;0;; ﬁg:;z:'m” 500mg Injeciables | 7497201 ZITHROMAX | 3011172019 S:k of 10 0 10 000| 2856000
Jng:;immwm ﬁ;t::\ ‘U’:”'d” 2o :%ngfgg ﬁ:::\ g;ﬂycin gLond Injectables 7487201 | ZITHROMAX | 301172019 |vial 0 1 000 4917700
JO1FA10011P4 | Azithramycin 500mg JUTFAT00TT | Azithromyein 500mg Injectables | B1805022 | WAXCEL 31/05/2020 | PASK 0T 10 0 10 000 2855000 =

-800/7267]

Stock
Location

STEP 16

Figure 3.2.1-5 Add Item

Click on the button to save the transaction

Note

Confirmation message will be displayed as shown in Figure 3.2.1-6

CONFIRMATION

_ COMFOD02Z: Are you sure you want to save?
|

For Store Verification

| Cancel ||

es | |

Mo

Figure 3.2.1-6 Confirmation Message
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Note

Note

e Click on the

STORE VERIFICATION

STORE VERIFICATION INFORMATION

Click on the button so save the record and the list will be updated as shown in Figure 3.2.1-7

@ INFO067E: Record has been saved successiully

DK

INFORMATION

Figure 3.2.1-7 Information Message

button to successfully save the transaction

Store Verification No ‘SVWDDDDZZ

e Store Verification No will be auto generated after successfully saved the record

'chnﬁnn‘escancemequestl B ‘ (] | X

| Created Date (1011012019 00:34:53 PMm

Unit Name ‘Farmasi Logistik Hospital | Created By | - - -
Item Group | DRUG ¥ | Stock Available | Al

Vote Object | pel | Item Purchase Type \ All

UoM [Pru [+] Item Sub Class [

Status ‘Open | Stock Location |

STORE VERIFICATION ITEM LIST

[ et o) A tom |

Note

4 " [1-7i7]
" Itermn N N . .| Packaging _ _ .| Stock Available | Quarantined , Expired | Total Stock .
n Item Code % Description ~ Batch No. 3| Brand Name%| Brand Code 3 Description Expiry Date % (PKU) Quantity * Quantity Available Stock Locatior
Albendazole 200 bottle of 10
01.2663.03 mg/5ml boft RNN900 VEMIZOL Vo47 millitre 2311/2019 6.00 0.00 0.00 6.00
Suspension
Amikacin 125
07.0011.05 mg/mliin2ml |pck VF3222 APALIN A2ET pack of 10 vial 31/01/2020 5.00 0.00 0.00 5.00-
Injection
Amoxicillin 1g +
JOICRO2961P4 Clavulanate vial 8152362 CLAVAM C224 Vial 30/06/2020 320.00 0.00 0.00 320.00|-
002Xx.02
200mg Inj
Ampicillin + -
WICROIS1TI0| Sulbactam pek W20194 UNASYN uo21 pack o100 3011112020 30.00 0.00 0.00 30.00/-
Figure 3.2.1-8 Store Verification

User is allowed to cancel the request by click on button

Click on the button to confirm the record and confirmation message will be displayed as Figure 3.2.1-9
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CONFIRMATION

@ COMNFO105: Are you sure you want to confirm?

| Cancel | | Yes | | Mo

Figure 3.2.1-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.2.1-10

INFORMATION

@ INFO3074: Record has been confirmed successiully!

OK

Figure 3.2.1-10 Information Message

Note
e Click on the

button to successfully save the transaction

Store VaTEation No. [SV18000022 ‘ Created Date (10102019 00:34 53 M ]
Unit Name |Farmas| Logistik Hospital ‘ Created By [ R —— - —|
tem Group [oRUS [=] Stock Available [ [~]
Vote Object | ‘ 2| Item Purchase Type ‘ All | - |
uom [Pru [=] fem Sub Class | [~]
Status |Conﬁrmed ‘ Stock Location ‘ | pel |
" i [1-717]

Packaging , Stock Available Quarantined , Expired Total Stock

! . i
Description *| =PV Date < T oy Quantity °|  Quantity °| Available | SrockLocatior

=D * %| BatchMNo. %| Brand Name +| Brand Code %
Description

ltem Code *

Albendazole 200 bottle of 10
01.3663.03 mg /5 mi boit RNN900 VEMIZOL Vo4a7 miliitre. 2312018 6.00 0.00 0.00 6.00 -
Suspension
Amikacin 125 mg
07.0011.05 /fmlin2 mi pek VF3z222 APALIN A257 pack of 10 vial 310172020 5.00 0.00 0.00 5.00|-
Injection
Amoxicillin 1g +
JOICRO286TPA0 | v anate vial 8152363 CLAVAM c224 Vial 30/06/2020 320.00 0.00 0.00 32000 |-
02xXx.02 h
200mg Inj
Ampicillin + .
JOICROTOEITIO | pactam pek W20194 UNASYN uo21 pack of 100 3011112020 30.00 0.00 0.00 3000)-
01Xx.02 tablet
375mg Tab
Atracurium

Figure 3.2.1-11 Store Verification

STEP 18

Click on the |M

' button to view, print or export to excel the report as shown in Figure 3.2.1-12
Note

. . ort to Excel
User able to export the list to excel by click on E Exp button
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KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-10
Hospital Seri Manjung No. Rujukan: SV19000022
BORANG VERIFIKASI STOR TAHUN 2018
Nama Stor: Farmasi Logistik Hospital
STATUS STOK
MAKLUMAT STOK DI KEWPS-3 KUANTITI STOK A) Usang
B) Rosak
C) Tidak aktif Catatan
Deskripsi No Bakl Sedia D) Tidak Diperiukan
No. Kod Perihal Stok Pombungkusan SKU/PKU Jenama Kelompok Tarikh Luput Ada Kuantiti Stok Fnr::z)aan E) Luput Temgoh
) F) Hilang
01.3663.03 Albendazole 200 mg / 5 ml Suspension |bottle of 10 millilitre bott VEMIZOL |RNNS0O 2311172019 6.00
07.0011.05 Amikacin 125 mg / ml in 2 ml Injection |pack of 10 vial pck APALIN VF3222 31/01/2020 5.00
JO1CRO2961P4002XX. | Amaxicillin 1g + Clavulanate 200mg Inj |Vial vial CLAVAM 18152363 30/06/2020 320.00|
JO1CRO1961T1001XX. [Ampicilin + Sulbactam 375mg Tab pack of 100 tablet pek UNASYN  |W20194 30M11/2020 30.00
02
03.0005.04 Atracurium Besylate 10 mg fmlin 2.5 |pack of 10 ampoule pck HAMELN |818071 31/05/2020 20.00
ml Injection
JOTFA10011T1001XX. [Azithromycin 250 mg Tablet pack of 6 tablet pck ZITHROLI |5004714 3110/2021 410.00|
o1 DE
JOTFA10011P4001 XX [Azithromycin 500mg Inj Vial vial VAXCEL |B1805041 31/05/2020 200.00|
01
PEGAWAI VERIFIKASI 1 PEGAWAI VERIFIKASI 2 PEGAWAI VERIFIKASI 3
Tandatangan Tandatangan Tandatangan
Nama Mama Nama
Jawatan Jawatan Jawatan
Jabatan Jabatan Jabatan
Tarikh Tarikh Tarikh
Page 1of 1

Figure 3.2.1-12 Borang Verifikasi Stor
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3.3 Count Sheet

After the physical checking process is done, the available quantity and the bin card quantity for the
items listed in the Physical Checking List has to be transcribed/uploaded back into the PhIS Count
Sheet transaction.

The function of Count Sheet will be used to verify the quantity of physical stock is tallied with the quantity
of stock in the system.

3.3.1 Search existing Count Sheet record

The Count Sheet listing page will display all existing Count Sheet transactions.
To view existing Count Sheet record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL KULIM Logout

E D Home  Count Sheetx
El Home COUNT SHEET
[ Patient Management I I
[J Order Manag, | O o | +
Inventory @
E E\rr;ir::mem Count Sheet No [ 2| mﬁﬁ"ﬁﬁfw No./3tock [ 2]
1 Inventory Management Item Group | Al | Status |A\I77\
[ Distribution
[ Receive ltem
Store Verlllsctant’islfhe:kmg e 1 4 | |» [1-10/39]
ig:?l’:li? Count Sheet No. > S Vg::cn:::'(;nnh‘l:.fsmck Approved Date ltem Group
0 Product Quality €519000006 SV19000003 24/0612019 DRUG Approved
: g:&i:’::‘fgliwr"e or 519000005 $T19000009 1610712019 DRUG Approved
= Penalty 519000004 V12000002 18106/2019 DRUG Approved
o Others C€S19000003 ST19000010 18/06/2019 DRUG Approved
0 Adverse Drug Reaction CS19000002 SV19000001 181062019 DRUG Approved
O Phamacy Transaction 12000020 ST18000031 2710612018 DRUG Approved
. ::iﬁtenance €518000019 5T18000029 07/06/2018 DRUG Approved
5 Pharmacy ©S18000017 ST18000025 22/05/2018 DRUG Approved
o Inventory ©S18000016 ST18000022 15/05/2018 DRUG Approved
o General ©S18000015 ST18000021 15/05/2018 DRUG Rejected
1 Security h

Figure 3.3.1-1 Count Sheet Listing Page (Level 1 Screen)

PHARMACY INFORMATION SYSTEM

QQ Home  Count Sheetx

COUNT SHEET

El Home
O Patient Management

— E—
o Order Management ‘ Y ‘ -
2 Inventory
O Finance Count Sheet No | 2| I Stock Checking No. | 2| I
Ol Procurement —_—
Inventory Management Item Group | An ¥ | Status | Al v |

Ol Distribution

Ol Receive ltem

21 Stock Checking and
Store Verification

Stock Checking Stock Checking No. Approved Date

Store Verification CS19000039 ST19000091 12/062019 DRUG Approved

Count Sheet o

Adjustment ©S19000035 ST18000051 1110612019 DRUG Approved
5 Product Quality C519000031 ST18000040 - DRUG Open
5 Condemn and Write Off 519000023 ST19000061 10/06/2019 DRUG Approved
D Returned Item CS19000018 ST19000088 30/05/2010 DRUG Approved
O Penalty CS16000005 ST16000215 071072016 DRUG Approved
Cl Others

Adverse Drug Reaction
Pharmacy Transaction
MAR

Maintenance
Report/Enquiry

CN-N-N-N

Figure 3.3.1-2 Count Sheet Listing Page (Level 2 Screen)

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 22



G PhIS & CPS Project IS
User Manual — Pharmacy Inventory
Stock Checking and Store Verification

) :
L
iy O el b Mdirse

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
To search for existing Count Sheet record(s), user may search by criteria as follows:
a) Count Sheet No.
b) Stock Verification No / Stock Checking No. (Level 1)
c) Stock Checking No. (Level 2)
d) Item Group
- Drug
- Non Drug
- Al
e) Status
- Al
- Approved
- Open
- Pending For Approval
- Rejected

STEP 5
Click on the ekl button

Note
The results displayed will be based on the entered criteria as shown in Figure 3.3.1-1 / Figure 3.3.1-2

PHARMACY INFORMATION SYSTEM

Ga

C Procurement
Z1 Inventory Management
[l Distribution
[ Receive ltem
Stock Checking and
Store Verification

Home  Count Sheetx

Count Sheet No.

Iltem Group

- | Status

2] Checking No

COUNT SHEET
El Home
o Patient Management |\T |T
) Order Management
Inventory
&l Finance Store Verification No /Stock

Count Sheet " Store Verification No./Stock
Adjustment Count Sheet No. - Checking No. Approved Date
o Product Quality €519000006 5V19000003 24106/2019 DRUG Approved
1= Condemn and Writs OIf £519000005 ST19000008 16/07/2019 DRUG Approved
[J Returned item
5 Penalty £S19000004 SV19000002 1810612019 DRUG Approved
3 Others £$19000003 ST19000010 1810612019 DRUG Approved
[ Adverse Drug Reaction £519000002 SV19000001 1810612019 DRUG Approved
O Pharmacy Transaction £S18000020 ST18000031 271062018 DRUG Approved
o MAR
) £S18000019 ST18000029 0710612018 DRUG Approved
Maintenance
5 Pharmacy £S18000017 ST18000028 2210512018 DRUG Approved
5 Inventory €5128000016 ST18000022 15/0512018 DRUG Approved
O General £S18000015 ST18000021 15/0512018 DRUG Rejected
2 Security

STEP 6

Figure 3.3.1-3 Count Sheet Listing Page

Double click on the count sheet no. to view the existing transaction
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Note
The results will be displayed as shown in figure 3.3.1-4

COUNT SHEET
| 7 (3 ewotioExcel [ @ Pssyzose|| x
COUNT SHEET INFORMATION

Count Sheet No. |CS180DDU17 Created Date "22105/2018907 10 AM ‘

Store Verification No./ . [

Stock Chedking No. | 718000026 [2] uom | ‘

Unit Name | Farmasi Lagistik ] Item Sub Class [- |

Item Group [pRUG | Status [Approved |

Created By [ - . - ‘ Reject Reason ‘ ‘

Verifier:
Title Name Designation Department

No Records Found!

COUNT SHEET ITEM LIST

[1-474]

1 "

Item Code =] Item Descripion =+ %| Packaging Descriptions Batch No. =] Expiry Date +| Stock Available (PKU)%| Quarantine Quantity % Unit Price

Insulin Glargine (Lantus)
100 IU/ml Pre-filed Pen
‘1";5':‘3‘,%5;322”‘:;?:? pek Pack of 5 penfil TFA593A 31/02/2020 50.00 0.00 174.03
Insulin Glargine (Lantus)
100 IU/ml Pre-filed Pen
Insulin Glargine (Lantus)
100 1U/ml Pre-filled Pen

30/04/2020

A10AEQ4000P5001XX.01 Pack of 5 penfill TF4GI5A

A10AE04000P5001XX 01
A10AEQ4000P5001XX.01 pck Pack of 5 penfill TF4521A 31/03/2020 19.00 0.00 174.03

A10AE04000P5001XX 01 pck Pack of 5 penfill TFO0SA 3112/2019 11.00 0.00 174.03

Figure 3.3.1-4 Count Sheet

STEP7
Click on |m| button to view report

Note
e Report will be depending on Stock Checking or Store Verification.

e For stock checking |M| will appear and result will displayed as shown in figure 3.3.1-5

e For store verification |w| will appear and result will displayed as shown in figure 3.3.1-6
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Kulim

BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018

No. Rujukan: CS18000017

PSS1/2018

Tarikh Pemeriksaan

Tarikh Pemeriksaan

Nama Stor: Farmasi Logistik
A) MAKLUMAT STOK DI KEW.PS3 (DIIS| OLEH PEGAWAI STOR) B) MAKLUMAT AAN (DIISI OLEH AN)
Penemuan Ksadaan Stok
N u:::’ SyeriCadangan
Deskripsi No Kuantiti Stok ©) Ticak akaif (lupusihapus
No. Kod Nama Item SKU/PKU Jenama Tarikh Luput | Kuantiti Stok D) Tictak kira/pelarasan
Pembungkusan Kelompok E\.mt stokipindahan stok)
Perbezaan “Keadaan
Fizikal Stok (+1) Kuantiti Stok
|A10AEQ4000P5001XX. |Insulin Glargine {Lantus) 100 IU/mi Pre- [Packots penfill pck LANTUS  |TF4521A 31/03/2020 19.00| 18.00 0.00
01 filled Pen
|A10AEQ4000P5001XX. |Insulin Glargine {Lantus) 100 IU/mi Pre- Pack of 5 penfill pck LANTUS  |TFOOSA 31122019 11.00] 11.00 0.00
01 filled Pen
|A10AE04000P5001XX. |Insulin Glargine {Lantus) 100 IU/mi Pre- Pack of 5 penfill pek LANTUS  |7TFA593A 31/03/2020 50.00 30.00 -20.00
01 filed Pen
A10AED4000PE001XX. [Insulin Glargine (Lantus) 100 IU/mi Pre- Pack of 5 penfill  |pck LANTUS  |7F4695A 30/04/2020 60.00 80.00 20.00
01 filled Pen
Tandatangan Tandatangan
Nama Pemeriksa Nama Pemeriksa
Jawatan Jawatan
Jabatan Jabatan
Tarikh Perlantikan Tarikh Perlantikan

Tandatangan
Nama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan
Tarikh Pemeriksaan

Tandatangan
Nama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan
Tarikh Pemeriksaan

Dilengkapkan ols

leh Unit / Jabatan Farmasi

DISEMAK OLEH:

Nama :
Jawatan :
Tarikh :

Cop Kementerian/Jabatan :

(Tandatangan Ketua Unit)

DISAHKAN / TIDAK DISAHKAN*

(Tandatangan Ketua Pegawal Farmasi / Pegawail Farmasi Kesihatan)

Nama :
Jawatan :
Tarikh :

Cop Kementerian/Jabatan :
*Sila potong yang berkenaan

Page 2 of 2
Figure 3.3.1-5 PSS1/2018
KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-10
Hospital Seri Manjung No. Rujukan: SV19000022
BORANG VERIFIKASI STOR TAHUN 2019
Nama Stor: Farmasi Logistik Hospital
STATUS STOK
MAKLUMAT STOK DI KEWPS-3 KUANTITI STOK A) Usang
B) Rosak
C) Tidak aktif Catatan
Deskripsi No Baki Sedia D) Tidak Diperiukan
No. Kod Perihal Stok Pembungkusan SKU/PKU Jenama Kelompok Tarikh Luput Ada Kuantiti Stok Fnrl:nan E) Luput Tempoh
(+1) F) Hilang
01.3663.03 Albendazole 200 mg / 5 ml Suspension | bottle of 10 millilitre bott VEMIZOL |RNNS00 231172019 6.00
07.0011.05 Amikacin 125 mg / ml in 2 ml Injection |pack of 10 vial pck. APALIN VF3222 31/01/2020 5.00
J01CRO2961P4002XX. |Amoxicillin 1g + Clavulanate 200mg Inj | Vial vial CLAVAM  |8152363 30/06/2020 320.00]
JO1CRO1961T1001XX. |Ampicillin + Sulbactam 375mg Tab pack of 100 tablet pck UNASYN  |'W20184 30M11/2020 30.00
02
03.0005.04 Atracurium Besylate 10 mg / mlin 2.5 |pack of 10 ampoule pck. HAMELN 818071 31/05/2020 20.00
ml Injection
JOTFA10011T1001XX. |Azithromycin 250 mg Tablet pack of 6 tablet pck ZITHROLI |5004714 31102021 410.00|
01 DE
JO1FA10011P4001XX. |Azithromycin 500mg Inj Vial vial VAXCEL |B1805041 31/05/2020 200.00|
01
PEGAWAI VERIFIKASI 1 PEGAWAI VERIFIKASI 2 PEGAWAI VERIFIKASI 3
Tandatangan Tandatangan Tandatangan
Nama Nama Nama
Jawatan Jawatan Jawatan
Jabatan Jabatan Jabatan
Tarikh Tarikh Tarikh
Page 1 of 1

Figure 3.3.1-6 KEW.PS-10
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3.3.2 Create new Count Sheet record

The initial person who created the count sheet record is known as the ‘Examiner’.
To generate a new Count Sheet record, perform the steps below

PHARMACY INFORMATION SYSTEM

HOSPITAL KULIM Logout

QQ [l Home  Count Sheetsx

‘COUNT SHEET

El Home
[ Patient Management - —
K |+

[ Order Managemy
Inventory
Finance Store Verification No /Stock

Count Sheet No. | 2| |
) Procurement Checking No
Inventory Management Item Group | All v | Status | A - |
) Distribution
[J Receive ltem

Stock Checking and
Store Verification

(~)

Count She Store Verification No./Stock

Adjustment Count Sheet No. B Checking No. s Approved Date Item Group
[ Product Quality CS19000006 S\V19000003 24/06/2019 DRUG Approved
Cond d Write OfF
14 Condemn and wirits 519000005 ST19000000 160712018 DRUG Approved
Ol Returned Item
5 Penalty £519000004 SV19000002 18/0612019 DRUG Approved
3 Others £S19000003 ST18000010 18/06/2019 DRUG Approved
O Adverse Drug Reaction 519000002 V10000001 18/0612019 DRUG Approved
O Pharmacy Transaction ©S18000020 ST18000031 271062018 DRUG Approved
O MAR
) 518000018 ST18000028 07iD6/2018 DRUG Approved
Maintenance i
5 Pharmacy 518000017 ST18000026 220512018 DRUG Approved
O Inventory £S18000016 ST18000022 151052018 DRUG Approved
O General 518000015 ST18000021 15/0512018 DRUG Rejected

Security

Figure 3.3.2-1 Create Count Sheet

STEP 1
Click on ‘Inventory’ menu follow by ‘Inventory Management’ sub menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
Click on the E] button and the new Count Sheet screen will be displayed as shown in Figure 3.3.2-2

‘COUNT SHEET

\' i [ Export to Excel

COUNT SHEET INFORMATION

Count SheetNo. | | Created Date (271082019 10:04:18 AM |
Store Verification No./ B [

Stock Checkang No | sT18000028 2| @ uom \‘PKU |
Unit Name \'Farmasl Logistik \ Item Sub Class ", |
ltem Group [DRUG ] Status [open |
Created By l - - | Reject Reason ‘ |

COUNT SHEET ITEM LIST
1 1 [1-2/2]

Examiner (Stock Available {SKU))

Expiry Date | Stock Available (PKU) Quarantine Quantity + Unit Price ] Expired Quantity = Physical Quantity Stock Location =
211200 0.00 [ ) | o
21.1200 0.00 [ 40| |

Figure 3.3.2-2 New Count Sheet

‘ 30/09/2020 20.00

3171012020 40.00
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STEP 5
Search for Stock Verification No / Stock Checking No for level 1 user / Search for Stock Checking No. for level
2 user.

Note
Unit Name, UOM, Item Group, Item Sub Group and the list of items(s) under the Physical Checking List
section will be displayed automatically based on the Stock Verification No / Stock Checking No selected.

STEP 6
Scroll to the right. Enter the Physical Quantity for every item listed in the Physical Checking List section
Note
Physical Quantity value defaulted as stock available and user is allowed to change this value.
STEP 7
Enter Remark if applicable
STEP 8
Click on the B button to save the record and confirmation message will be displayed as Figure 3.3.2-3

CONFIRMATION

r:;. COMFO002: Are you sure you want to save?

|.i v 9

|_ Cancel | | Yes | | No
Figure 3.3.2-3 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-4

INFORMATION

@ IMFOOE7Y: Record has been saved successiully

OK

Figure 3.3.2-4 Information Message

Note
e Click on the L.

.| button to successfully save the transaction

e Count Sheet No will be auto generated after successfully saved the record

o & SendanrAmOEl ) von will be enable after save the record as shown in Figure 3.3.2-5

e User allowed to export to excel by click on (2 ExporttoExcel 1) 110,
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‘COUNT SHEET

| i [3E0ottoExcel

‘ﬁsandmri\ppmval || B |T

COUNT SHEET INFORMATION
CountSheetNo. (0519000007 | Created Date (2710812019 10:20:36 AM |
Store Verification No./ B (
Stk Checking No. - |ST18000028 |2] uon (EE ‘
Unit Name [ Farmasi Logistik | ltem Sub Class - |
Item Group (pRUG | Status [open |

Created By \ —— - - | Reject Reason |

COUNT SHEET ITEM LIST

[1-2/2]

Examiner {Stock Available {SKU}}

Expiry Date +| Stock Available (PKU) Quarantine Quantity + Unit Price Physical Quantity E Stock Location >
30/09/2020 20.00 0.00 21.1200 0.00 ‘ 40| ‘ /‘
3111012020 40.00 0.00 211200 0.00 ‘ 30| ‘ /‘

Figure 3.3.2-5 Count Sheet

STEP 9

Click on the & SendferAmioal |1 von to send the record for approval and confirmation message will be displayed

as Figure 3.3.2-6
CONFIRMATION

@i CONFO125: Are you sure want to send this record for
L approval?

| Cancel || g || Mo

Figure 3.3.2-6 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-7

INFORMATION

@ IMFOO0101: Record has been sent for approval
!

successiully

OK

Figure 3.3.2-7 Information Message

Note i
e Click on the L

A button to successfully send the record for approval

e Status of the record will change to ‘Pending for Approval’ as shown in Figure 3.3.2-8
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COUNT SHEET

| i [3ExporttoExcel

COUNT SHEET INFORMATION
Count SheetNo.  [CS19000007 \ Created Date (2710812019 10:20:36 AM |
Store Verification No./ B (
Stock Checking No. | S§T12000028 ‘ - ‘ uom |‘F'KU ‘
Unit Name [ Farmasi Logistik | Item Sub Class (- |
Item Group |4DF!UG \ Status |‘F'ending for Approval |
Created By I S - ‘ Reject Reason | ‘

COUNT SHEET ITEM LIST

4 1 [1-2/2]

Item Code > Item Description % +| Packaging Descripti Batch No. Expiry Date %| Stock Available (PKU)+| Quarantine Quantity = Unit Price
Trimetazidine 35 mg MR
Tablet
Trimetazidine 35 mg MR
Tablet

CO1EB15110T5001XX.03 pck pack of 60 tablet B1709024 30/09/2020

CO1EB15110T5001XX.03 pck pack of 60 tablet B1710006 31102020 2112

Figure 3.3.2-8 Count Sheet

Note
e Click on the III button to close the screen
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3.3.3 Count Sheet Approval
To view the ‘Pending for Approval’ Count Sheet record, perform the steps below:

TASK LIST

Transaction Type: | All v |
[21-27127]
0 A 13
Transaction Type = Transaction No. ] Item Group % Date/Time ] Task Status = From Unit/Department = From User ]
Indent(External) R1902PS001-0004559 Drug 18/06/201904:03 PM | Pending For Approval IR (N T TP - -
Bandar Maharani)
Indent(External) R1902PS001-0004560 Drug 18/06/2019 04:03 PM | Pending For Approval PHARMACY (Kiinik Kesihatan - -
Eandar Maharani)
RCL RC19000010 24/06/2019 03:17 PM Pending for Approval Farmasi Logistik - -
Indent(Extemal) R1902PS001-0004654 Drug 03/07/201902:43 PM | Pending For Approval PHARMACY (Klinik Kesinatan - -
Eandar Maharani)
RIQ K19004677 Drug 26/08/2019 11:58 AM Pending For Approval Farmasi Bekalan Wad (FBW) - -
Proposed Contract PCING19001 Drug 26/08/2018 03:21 PM Pending for Approval Farmasi Logistik - -
Count Sheet C519000007 (‘D Drug 27/08/2019 10:26 AM Pending for Approval Farmasi Logistik - -

e

Figure 3.3.3-1 Task List

Upon logging-in to the system, the Pharmacist will receive the ‘Pending for Approval’ Count Sheet transaction in the
Task List at the Home Page.

The latest transaction will be displayed on the last page of the Task List.
The person who will approve the count sheet record is known as the ‘Approver'.

STEP 1
Click on the Transaction No. hyperlink and the Count Sheet screen will be displayed as shown in Figure 3.3.3-2

Note
The HOD / Pharmacist may also refer to section 3.2.1 Count Sheet Listing Page to search for ‘Pending for Approval’
Count Sheet records.

‘App@‘ ( ,REJECIJ ‘F|T

i (= Exportto Excel

COUNT SHEET INFORMATION

Count Shest No (cs19000007 | Created Date (271082012 10:20:36 AM

Store Verification No./ (
Stock Checking Mo. ‘ SIE00N008 uom kPKU

J
J
[tem Sub Class. \:- |
J

Unit Name \'Farmasw Logistik \
Item Group (DRUG | Status (Pendlng for Approval
Created By ‘ - - 1 | Reject Reason ‘

COUNT SHEET ITEM LIST

[1-2/2]

Stock Condition

Examiner (Stock Available (SKU))

Approver (Stock Available (SKU))

Expired Quantity 2 Agreed (Y/N) | Physical Quantity =< Suggestion Stock Location =

Physical Quantity ]

211200 0.00 [ 40 e | ro v e j N E;t;]as?mu?gw ‘/
211200 0.00 | 30| ‘ Ll ‘ ) |Shnrtage (Adjustmant) )
. — s
Figure 3.3.3-2 Count Sheet
STEP 2

If the ‘Approver’ agrees with the quantity entered by the ‘Examiner’, select the Agreed (Y/N) checkbox

Note
o If user selects the Agreed (Y/N) checkbox, the quantity for Physical Quantity will be the same value as
entered by the Examiner.
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o Ifthe Agreed (Y/N) checkbox is deselected, the user has to enter the Physical Quantity

STEP 3
Enter the Approver Stock Available Physical Quantity

STEP 4
Select the Approver Stock Available Justification (if applicable).

Note
List of justification drop box:
- Usang
- Rosak
- Tidak Aktif
- Tidak Diperlukan
- Luput Tempoh
- Hilang

STEP 5
Enter Stock Condition Suggestion (if applicable).

STEP 6
Enter Remark for each line of item (if applicable).

Note
If the Approver quantity different from Examiner quantity, Remark field is mandatory to fill

STEP 7

a) Click onthe “ﬂl button to approve the record and confirmation message will be display as Figure

3.3.3-3
CONFIRMATION

;{a COMFO123: Are you sure you want to approve the

W record?

| Cancel || Yas || No

Figure 3.3.3-3 Confirmation Message
Note

Click on the button to approved record and information message will be display as Figure 3.3.3-4

INFORMATION

@ INFO067 3 Record approved successiully.

oK

Figure 3.3.3-4 Information Message

Note
e Click on the

.| button to successfully approve the record.

. | = Pssuzms] or |m|

will enable after successfully approve the record. (refer Figure 3.3.3-7)
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b) Click on the .mj button to reject the record and confirmation message will be display as Figure 3.3.3-
5

Note

User need to enter Reject Reason before click on the .mj button

CONFIRMATION

@'« COMNF0126: Are you sure you want to reject the

& record?

I Cancel || fes || No

Figure 3.3.3-5 Confirmation Message

Note

Click on the button to reject record and information message will be display as Figure 3.2.3-6

INFORMATION

@ INFOO875: Record rejected successfully

Figure 3.3.3-6 Information Message

Click on the [ I button to successfully rejected the record
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COUNT SHEET

| 4§ (3 ExporitoExcel [ @ pssians| x

COUNT SHEET INFORMATION

Count Sheet No [cs19000007 | Created Date (270812019 10:20:36 AM

Store Verification No /

Stock Cracing No. | ST18000028 [2) uom [Pru

|
|
Unit Name [ Farmasi Logistik | Item Sub Class - |
|

Item Group |:DRUG | Status |:Apprm'ed
Created By | - - - | Reject Reason |
Verifier.
Title Name Designation Department
No Re r

COUNT SHEET ITEM LIST

1 " [1-2/2]

Item Code B Item Description Packaging Descriptions Batch No. S Expiry Date +| Stock Available (PKU)+| Quarantine Quantity 3 Unit Price
CO1EB15110T5001XX 03 1;';"‘;'32‘“'”& ImMIMR pack of 60 tablet B1710006 3111012020 4000 0.00 2112
CO1EB15110T5001XX 03 1;';"‘332‘”‘”& FmMR pack of 60 tablet B1708024 3010912020 2000 0.00 2112

Figure 3.3.3-7 Count Sheet

STEP 8
Click on the | 8 PSSU208| o | @ KEWPS-10] 1y i 1 view/print the reports as shown in Figure 3.2.3-8 / Figure 3.3.3-9

Note
e PSS1/2018 (BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018) contains all the details
entered by the approver at the approval stage.

o KEW.PS-10 (BORANG VERIFIKASI STOR TAHUN 2019) contain all the details entered by the approver at
the approval stage

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 33



Wty O b Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory
Stock Checking and Store Verification

BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018

KEMENTERIAN KESIHATAN MALAYSIA

Hospital Kulim

PSS1/2018
No. Rujukan: CS19000007

Tarikh Perlantikan
Tarikh Pemeriksaan

Tarikh Perlantikan
Tarikh Pemeriksaan

MNama Stor: Farmasi Logistik
A) MAKLUMAT STOK DI KEW.PS3 (DIISI OLEH PEGAWAI STOR) B) MAKLUMAT AAN (DIISI OLEH I AN)
“Penemuan Keadaan Stok
:;:::E SyoriCadangan
Daskripsi No Kuantiti Stok ) Tica akiif (lupus/hapus
No. Kod Nama Item SKWPKU Jenama Tarikh Luput | Kuantiti Stok D) Tickak kira/pelarasan
Pembungkusan Kelompok ;'H"‘"‘i.w" wpok stokipindahan stok)
Perbezaan “Keadaan
Fizikal Stok (+1) Kuantiti Stok
(CO1EB15110T5001XX. |Trimatazidine 35 mg MR Tablat pack of 60 tablet  |pek VASTARE |B1709024 30/09/2020 20.00 4000 20,00
03 L MR
(CO1EB15110T5001XX. |Trimetazidine 35 mg MR Tablet pack of 60 tablet  |pck WASTARE |B1710006 31/10/2020 40.00 30.00 -10.00
03 LMR
Tandatangan Tandatangan
Nama Pemeriksa Nama Pemeriksa
Jawatan Jawatan
Jabatan Jabatan

Tandatangan

Nama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan
Tarikh Pemeriksaan

Tandatangan

Nama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan
Tarikh Pemeriksaan

Dilengkapkan oleh Unit / Jabatan Farmas|

DISEMAK OLEH:

(Tandatangan Ketwa Unty
Nama:

Jawatan :

Tarikh :

Cop Kemeanterian/Jabatan :

DISAHKAN / TIDAK DISAHKAN*

MNama :

Jawatan :

Tarikh :

Cop Kementerian/Jabatan :
“Sila potong yang berkenaan

(Tandatangan Ketua Pegawal Farmasi / Pegawai Farmasi Kesihatan)

Page 1of 1
Figure 3.3.3-8 PSS1/2018
=]
. KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-10
. Hospital Seri Manjung No. Rujukan: CS19000066
BORANG VERIFIKASI STOR TAHUN 2019
MNama Stor: Farmasi Logistik Hospital
STATUS STOK
MAKLUMAT STOK DI KEWPS-3 KUANTITI STOK A) Usang
B) Rosak
C) Tidak aktif Catatan
D) Tidak
Deskripsi No Baki Sedia
No. Kod Perihal Stok Pembungkusan SKWPKU | Jenama Kelompok Tarikh Luput Ada Fizikal Stok Perbezaan E) Luput
(+1-) F) Hilang
01.3663.03 Albendazole 200 mg / 5 ml Suspension | bottie of 10 millilire | bott VEMIZOL |RNNS00 231172019 6.00 6.00 0.00
07.0011.05 Amikacin 125 mg / ml in 2 ml Injection  |pack of 10 vial pck APALIN VF3222 31/01/2020 5.00 10.00° 5.00
JO1CRO2961P4002XX. | Amoxicillin 1g + Clavulanate 200mg Inj |Vial vial CLAVAM |8152363 30/06/2020 320.00 320.00 0.00
02
JO1CRO1961T1001XX. | Ampicillin + Sulbactam 3756mg Tab pack of 100 tablet pck UNASYN  |W20184 30/11/2020 30.00 30.00 0.00
02
03.0005.04 Atracurium Besylate 10 mg / mlin 2.5 ml |pack of 10 ampoule |pck HAMELN |818071 31/05/2020 20.00 20.00 0.00
Injection
JO1FAT0011T1001XX. | Azithromycin 250 mg Tablet pack of & tablet pek ZITHROLI [5004714 31102021 410.00 410.00 0.00
01 DE
[JO1FA10011P4001XX. |Azithromycin S00mg Inj Vial vial VAXCEL |B1805041 31/05/2020 200.00 200.00 0.00
01
PEGAWAI VERIFIKASI 1 PEGAWAI VERIFIKASI 2 PEGAWAI VERIFIKASI 3
Tandatangan Tandatangan Tandatangan
Mama Nama Nama
Jawatan Jawatan Jawatan
Jabatan Jabatan Jabatan
Tarikh Tarikh Tarikh
Page 1 of 1

Figure 3.3.3-9 KEW.PS-10
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3.4  Stock Adjustment

(Ph[B

The function of Stock Adjustment is to adjust the quantity of stock available in the system to match
with the stock physical quantity. There are 2 transaction types available under Stock Adjustment:

a) Stock Taking
b) Routine Checking

3.4.1 Search existing Stock Adjustment record

The Stock Adjustment listing page will display all existing Stock Adjustment record(s).
To view existing Stock Adjustment record(s), perform the steps below:

GQ Home  Count Sheetx Adjustmentx

O Patient Management

e @

MENU HOSPITAL KULIM Logout
) Home STOCK ADJUSTMENT

[+

Adjustment No | 2| Status | Al —

0 Order Managemen]
2 Inventory

O Finance

Ol Procurement

Inventory Management

Ol Distribution

O Receive Item

21 Stock Checking and Store,
Verification

Transaction Type | An ¥ |

=

Unit Name %#| Created Date +

Adjustment No. Transaction Type B Unit Code 2

Count Sheet
V05 -
Adjustment SA19000427 Routine Checking PS001 Farmasi Logistik 30/05/2019 Approved
O Product Quality SA19000382 Routine Checking PSOD1 Farmasi Logistik 1510512019 Approved
&l Condemn and Write Off
o Returned Item SA10000323 Routine Checking PS001 Farmasi Logistik 02/05/2019 Approved
o Penalty
5 Others SA19000288 Routine Checking PS001 Farmasi Logistik 11/04/2019 Approved
O Adverse Drug Reaction SA10000217 Routine Checking Ps001 Farmasi Logistik 14032019 - Approved
o Pharmacy Transaction
[ Maintenance SA19000209 Routine Checking PS001 Farmasi Logistik 11/03/2019 - Approved
o Report/Enquiry
SA19000208 Routine Checking PS001 Farmasi Logistik 11/03/2019 Approved
SA10000188 Routine Checking PS001 Farmasi Logistik 05/03/2019 - Approved
410000101 Eoutine Checking PS001 Earmasi | onistik 030213040 nnroved

[1-10/676]

Created By > Status >

Figure 3.4.1-1 Stock Adjustment Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
To search for existing Adjustment record(s), you may search by criteria as follows:
a) Adjustment No.
b) Transaction Type
- Al
- Routine Checking
- Stock Taking
c) Status
- Al
- Approved
- Cancelled
- Open
- Pending for Approval
- Rejected
STEP 5

Click on the button.
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3.4.2 New Stock Adjustment record: Stock Taking

This function is to perform the stock adjustment based on the PSS1/2018 report from the
approved Count Sheet transaction.

PHARMACY INFORMATION SYSTEM

GQ ﬂ Home  Count Sheet® Adjustmentx

STOCK ADJUSTMENT

El Home
L] Patient Management ‘T |T
[ Order Management

Inventory

o Finance Adjustment No ( 2) Status | All x)
Ol Procurement

71 Inventory Management Transaction Type | it x|
) Distribution
O Receive ltem
Stock Checking and Store|
Verification

Adjustment No. Transaction Type - Unit Code 5 Unit Name +| Created Date 5 Created By & Status &

Count Sheet

Adjustment SA19000427 Routine Checking PS001 Farmasi Logistik 30/05/2019 - - Approved
O Product Quality SA19000382 Routing Chacking PSOD1 Famasi Logistik 1510512019 - - Approved
£l Condemn and Write Off
[ Returned tem SA19000323 Routine Checking PS001 Farmasi Logistik 02/05/2019 - - Approved
o Penalty
5 Others SA19000288 Routine Checking PS001 Farmasi Logistik 11/04/2019 - - Approved

& Adverse Drug Reaction SA12000217 Routine Checking PS0D1 Farmasi Logistik 14032010 - . Approved

[} Pharmacy Transaction

[ Maintenance SA19000209 Routine Checking PS001 Farmasi Logistik 11/03/2019 - - Approved
0 Report/Enquiry

SA19000208 Routine Checking PS001 Farmasi Logistik 11/03/2019 - - Approved
SA19000188 Routine Checking PS001 Farmasi Logistik 05/03/2019 | - - Approved
A190001041 Routine Checking Bannt Earmasi | onistik 03/02/2019 - - nnroved

Figure 3.4.2-1 New Stock Adjustment

To generate a new Stock Adjustment: Stock Taking record, perform the steps below

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
Click on the E] button and the new Stock Adjustment screen will be displayed as shown in Figure 3.4.2-2
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STOCK ADJUSTMENT

| i

ADJUSTMENT INFORMATION

Adjustment No, | | Created Date 2710872019 11:40:06 Am |
Unit Name ‘Farmas\ Logistik | Doc Ref No. ‘ |
Status [open | Remarks ‘
£
Created By ‘ - - | Reject Reason ‘ |
Transaction Juaaw,_ | Stock Taking - |*® Count SheetNo. | CS19000007 2| @
uoM o [PrU -

1 " =2
Average | Approved Stock Adjustment

Expire Unit Price | Amount Stock Available Conversion Packaging

Date PKU] Factor Description
w | Ew i 3

CD1EB15110T5001X | Trimetazidine 35 mg 30/09/202 pack of 60

Available , Adjusted
- Adjustment [——_—

(SKU) Quantity(PKU)
1,200 (tablet)|| +

Batch No.

%03 MR Tablet B1702024 0 21.1200| 422.4000 20.00 (pck) 60 tablet

CO1EB15110T5001X 31/10/202
Xa3 0

20| 40 (pek)

Trimetazidine 35 mg
MR Tablet

pack of 60
tablet

B1710006 21.1200| 2112000

40.00 (pck) 50 2,400 (tablet) |- v | 10| 30 {pck)

Figure 3.4.2-2 Stock Adjustment

STEP 5
Select Transaction Type as Stock Taking.

STEP 6
Search for previously created Count Sheet No.

Search CountSheet Mo.

X
Count Sheet No. | |
1 i3 > ]=» [1-10/27]
CountSheet No. = Created Date =
CS19000007 27/08/2019
CS519000005 18/06/2019
CS18000020 27/06/2018

Figure 3.4.2-3 Search Count Sheet No.

e Count Sheet No. from the approved Count Sheet transaction will be displayed. Double-click on the selected
Count Sheet No.

o List of items will be displayed automatically based on the selected Count Sheet No.

o Only items that have variance between approver’s Physical Quantity and system’s Available Quantity will be
displayed.

STEP 7
Select UOM, either PKU or SKU (optional)
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STOCK ADJUSTMENT

| i
ADJUSTMENT INFORMATION

Adjustment No, | Created Date 2710872019 11:40:06 Am |
Unit Name ‘Farmas\ Logistik | Doc Ref No. ‘ |
Status [open | Remarks
£
Created By ‘\ | Reject Reason ‘ |
Transaction Type | Stock Taking v | Count Sheet No. | cs19000007 Al

uoM [PrU -

ADJUSTMENT ITEM LIST

1 "
_ Average | Approved _ _ _ Stock Adjustment _
[ | ltem Code ltem Description Batch No. EI;:;: Unit Price | Amount SIm:I((PA;La';IahIB CO::;:)S[II]II I;):sc:;::‘;ﬂ" Available . Adjustment QL;‘;JE:;(E:K
+- !
(RM) (RM) (SKU) Quantity(PKU)

CO01EB15110T5001X | Trimetazidine 35 mg 30/08/202

%03 MR Tablet B1709024 0 21.1200( 422.4000 20.00 (pck) 60 20| 40 (pck)
CO1EB15110T5001X | Trimetazidine 35 mg
Xa3 MR Tablet

pack of 60
tablet
pack of 60
tablet

1,200 (tablet)|| +

\@l
o/

10| 30 (pek)

10/,
B1710006 31'13'202 21.1200| 2112000 40.00 (pck) 60 2,400 (tablet)

Figure 3.4.2-4 Stock Adjustment

STEP 8
Enter Doc Ref No. and Remarks if applicable

STEP 9
Enter Adjustment column:
- 4+
- Adjustment Quantity(PKU)

Note
e Auto display “+/-".
- If ‘Approver: Physical Quantity’ value minus ‘Stock Available’ = Negative value -> Then this field value

should be -*
- If ‘Approver: Physical Quantity’ value minus ‘Stock Available’ = Positive value -> Then this field value

should be +’

o Auto display ‘Adjustment Quantity (SKU/PKU)

e Calculated based on the count sheet record:
- ‘Approver: Physical Quantity’ minus ‘Stock Available’. If result is negative value, take only the integer
value, example: ‘Approver: Physical Quantity’ = 5, ‘Stock Available’ = 6, ‘Adjustment Quantity’ = 5-6 = (-

=1

STEP 10
Select Reason for Adjustment from the dropdown box:
- Damage
- Extra Quantity
- Miscalculated
- Others
- Sharing Vial
- Shortage
- Write Off
- Wrong Location

Note
Reason for adjustment is mandatory

STEP 11
Enter Remark in the Adjustment Item List section for each line of item(s)
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No, | | Created Date 270872019 11:40:06 Am \
Unit Name: ‘Farmasw Logistik | Doc Ref No. | ‘
Status [open | Remarks ‘

L J P
Created By ‘ - - | Reject Reason | ‘
Transaction Type | Stock Taking v | Count Sheet No. | cs 19000007 2|
uom | PrU v |

ADJUSTMENT ITEM LIST

Adjustment
lf:'l 1?:::.; A::L'):;d Stock Available|Conversion Packaging A:;i"l::le Ut A:;Iusnnent Adjusted
PKU Factor Description E |Quantity(PKU
"M | (RM) e P (KU} | uantypiy |21

20|

Item Description Batch No. Ex:tlge Reason

« |CO1EB15110T5001 |Trimetazidine 35 mg

XX03 MR Tablet
CO1EB15110T5001 | Trimetazidine 35 mg
MR Tablet

pack of 60
tablet
pack of 60
tablet

B1709024 30“03’202 21.1200| 422.4000 20.00 (pck) 60 1,200 (tablet) || + v | 40 (pck) || Extra Quantity v

bd

B1710006 21.1200| 211.2000

31”3"202 40.00 (pek) &0 ~ | 40| 30 (pck)| Shortage lustment |

Figure 3.4.2-5 Stock Adjustment

STEP 12
Check the check box to adjust the stock for selected item(s)

STEP 13

B

Click on the button to save the record and confirmation message will be displayed as Figure 3.4.2-6

CONFIRMATION

@ COMNFOO0Z: Are you sure you want to save?

|Cancel || es || Mo

Figure 3.4.2-6 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.4.2-7

INFORMATION

@ INFOO006: Data Saved Successiully.

OK

Figure 3.4.2-7 Information Message

Note
e Click on the I

button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-10" E Page 39



PhIS & CPS Project IS
User Manual — Pharmacy Inventory

Stock Checking and Store Verification

iy O el b Mdirse

t, Send for Approval ’ @»Cancel Request | 11, will be enabled as shown in Figure 3.4.2-8

STOCK ADJUSTMENT

:ﬁsand for Approval ‘ @ Cancel Request | B | x

ADJUSTMENT INFORMATION

Adjustment No [sata000430 ‘ Creatsd Date 271812012 00-11:31 P |
Unit Name ‘Farmasi Logistik ‘ Doc RefNo_ ‘ |
Status (Open \ Remarks ‘

\ ) )
Created By ‘ - - - ‘ Reject Reason ‘ |
Transaction Type | Stock Taking [x] Count SheetNo | CS13000007 [2] -
uoM [PrU [=]

ADJUSTMENT ITEM LIST

4 " [1-2/2]

Adjustment
Lﬁ1 \;f:?ﬂr‘i,:e A::‘:;)::td Stock Available|Conversion Packaging A:;i"l::le U A:;Illsn'nent Adjusted
PKU Factor Description L ‘Quantity(PKU
w | ey | PO i (sKU) | quantiyeryy ™

1,200 (tablet) | \ 20\ 40 (pek) || Extra Quantity v |

Expire
ate

Item Code Item Description Batch No. Reason

« |CO1EB15110T5001 | Trimetazidine 35 mg
XX.03 MR Tablet

« |CO1EB15110T5001 | Trimetazidine 35 mg
XA.03 MR Tablet

pack of 60
tablet
pack of 60
tablet

B1709024

30‘03’202 21.1200| 422.4000|  20.00 (pck) 60

‘Adjuslmem |

01,
B1710006 31‘13‘202

21.1200| 211.2000

40.00 (pck) 80 2,400 {tablet) |- Al 10| 30 (pck) || Shoriage v | |Adjustment |

Figure 3.4.2-8 Send for Approval

Note

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 14

. Send fi I . ) . .
Click on the &  fonens ‘ button to send Adjustment record for approval and confirmation message will be

displayed as Figure 3.4.2-9
CONFIRMATION

@i CONFO125: Are you sure want to send this record for
l approval?

|Cancel || es || Mo

Figure 3.4.2-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.4.2-10

INFORMATION

@ INFOO101: Record has been sent for approval
l@ successiully

DK

Figure 3.4.2-10 Information Message

Note
e Click onthe [

. button to successfully send the record for approval
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3.3.3 New Stock Adjustment record: Routine Checking

This function is to perform the stock adjustment (manual process) without physical checking
and count sheet.

PHARMACY INFORMATION SYSTEM

MENU HOSPITAL KULIM Logout
G Q ﬁ Home  Count Sheetx  Adjustmentx
STOCK ADJUSTMENT
El Home
[ Patient Management . S
. [ [+

[ Order Manag

Inventory

O Finance Adjustment No | 2| Status |an v |

O Procurement

71 Inventory Management Transaction Type | &t ¥

) Distribution
[ Receive Item
Stock Checking and Store

Verification Adjustment No. Transaction Type ¥ Unit Code = Unit Name %| Created Date Created By ¥ Status B
Count Sheet ) ) )
Adjustment SA19000427 Routine Checking PS001 Farmasi Logistik 30/05/2019 . - - Approved
O Product Quality SA12000382 Routine Checking = Famasi Logistik 1510512019 - - Approved
£l Condemn and Write Off
[ Returned ltem SA19000323 Routine Checking PS001 Farmasi Logistik 02/05/2019 - - Approved
[ Penalty
9 Others SA19000288 Routine Checking PS001 Farmasi Logistik 11/04/2019 - - Approved
& Adverse Drug Reaction SA18000217 Routine Checking PSO01 Farmasi Logistik 1410372019 - . Approved
[ Pharmacy Transaction
[ Maintenance SA19000209 Routine Checking PS001 Farmasi Logistik 11/03/2019 - - Approved
[ Report/Enquiry -
SA19000208 Routine Checking PS001 Farmasi Logistik 11/03/2019 - - Approved
SA19000188 Routine Checking PS001 Farmasi Logistik 05/03/2019 - - Approved
410000101 Boutine Checling PSON1 Earmasi | onistik 03/02/2019 _ - d

Figure 3.3.3-1 Stock Adjustment Listing Page
To generate a new Stock Adjustment: Routine Checking record, perform the steps below:

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
Click on the [E button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.3-2
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STOCK ADJUSTMENT
ADJUSTMENT INFORMATION

Adjustment No | | Created Date 251012019 10:37:02 AM |
Unit Name [Farmasi Logistik | Doc Ref No. | |
Status (Open \ Remarks ‘ ‘
Created By - - - ‘ Reject Reason ‘ |
Transaction Type | Routine Checking > | @

uom | PKU v |

[cor/PN Preparation Listlj 4 Add ttem |

Average | Approved _ _ _ Stock Adjustment Adjusted
U v | o [P S| | o i Iy Adjustment | Quantity
(SKU) . Quantity(PKU) (PKU)

Item Code ltem Desoription | BatchNo. | P

Date (RM) (M) (PKU) Factor Description

No Records Found!

Figure 3.3.3-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No. and Remarks if applicable

STEP 7
Select UOM, either PKU or SKU (optional)

STEP 8

Click on the w| button. The system will display the ‘Add Adjustment Item’ window as shown in Figure
3.3.3-3

Note
User able to add CDR/PN Preparation by click on button

ADD ADJUSTMENT ITEM

L]

Item Group | bRUG v |" @ Item Sub Class | v |

Item Description \Acamusa 50 mg Tablet Pl |' Item Code |A1IJBFIJ‘1EIDDT1[]D1-1 ‘

Batch No. | 2858725 2| @ PKU |pek ]

Batch Expire Date ‘ 29/02/2020 12:00:00 AM m Adjustment +/- | + v \'
Stock Available (SKU) ‘ IJ| Recommended Adjustment Quantity | EIJ_\ N
Stock Available (PKU) ‘ U| Packaging Description |pack of 1 tablet ‘

Average Unit Price(RM) | 0.0000] Amount(RM) [ 0.00]

Remarks ireng Lecation ‘ Reason | Wrong Location v \'

Figure 3.3.3-3 Add Adjustment ltem
STEP 9

Select Item Group from the drop down box
- Drug (Default Value)
- Non Drug

Note
Select Item Sub Class if necessary
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STEP 10
Select Item Description.

Note
e The system will display as per Figure 3.3.3-4.

e This field allows the user to enter partially or fully search criteria for Item Description and/or ltem Code.

Select Batch No.

Note

; Search ; ;
Click the &S button and double-click to select an item.
Search ltem Description [E
Item Description ltem Code Q Search
1 /33 > » [1-10/3374]
Item Description 5 Item Code = Item Brand =
Abacavir 300mg Tab KPKo0038.01 ZIAGEN
Abacavir Sulphats 600mg +
Lamivudine 300mg Tab JO5AR02864T1001XX.01 (GENERIC NAME)
Abacavir Sulphate 600mg +
Lamivudine 300mg Tab JO5AR02964T1001XX.01 KIVEXA
Acarbose 50 mg Tablet A10BFO1000T1001-00 GARBOSE
Acarbese 50 mg Tablet A10BFO1000T10012X.01 GARBOSE
Acarbese 50 mg Tablet A10BFO1000T1001-1 DIBOSE
Acarbose 50 mg Tablet A10BFO1000T10012X.01 NO BRAND
Acarbose 50 mg Tablet A10BFO1000T100122.01 DIBOSE
Acarbose 50 mg Tablet A10BF01000T1001-00 DIBOSE
Acarbosze 50 mg Tablet A10BFO1000T1001-00 MO BRAND
Figure 3.3.3-4 Search Item Description
STEP 11

e The system will display as per Figure 3.3.3-5. Double-click on the selected batch.

|Search Batch No.

Batch No.
1 i1
Batch No.

2858725

] Expiry Date S

20/02/2020

[x]

[1-1/1]
Quantity =

4]

Figure 3.3.3-5 Select Batch No

e SKU, Batch Expiry Date and Stock Available will be displayed once the Batch No. is selected.
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ADD ADJUSTMENT ITEM

(2]
Item Group | DRUB - | Item Sub Class |
Item Description | Acarbose 50 mg Tablet 2| Item Code
Balch No. | 2858725 2| PKU
Baich Expire Date ‘ 29/02/2020 12:00:00 AM ‘ B | Adjusiment +/-
Stock Available (SKU) ‘ U| Recommended Adjustment Quantity
Stock Available (PKU) ‘ Dl Packaging Description
Average Unit Price(RM) \ 0.0000| Amount(RM)
Wrong Location ‘
Remarks Reason

|A1UBFUWODDT1OD1—1

|pck

:+ (’\T;(::)

|pack of 1 tablet

| 0 nu_\

| Wreng Location

Note

Figure 3.3.3-6 Add Adjustment Iltem

STEP 12
Select Adjustment +/-

Select “+’ to increase the item quantity in the system.

Select -’ to decrease the item quantity in the system.

STEP 13
Enter Recommended Adjustment Quantity

STEP 14
Select Reason from the drop down box:

Damage

Extra Quantity
Miscalculated
Others

Sharing Vial
Shortage

Write Off
Wrong Location

STEP 15
Enter Remarks for adjustment of the item

STEP 16
Click on the button to save the item and confirmation message will be displayed as Figure 3.3.3-7

CONFIRMATION

O COMFO002: Are you sure you want to save?

|. Cancel H Yes H Mo

Figure 3.3.3-7 Confirmation Message

Click on the button so save the transaction and will be updated Adjustment Item List as Figure 3.3.3-8
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o

ADJUSTMENT INFORMATION

Adjustment No. | Created Date 2510112019 10:37:02 AM |
Unit Name |Farmasi Logistik | Doc Ref No | |
Status |open I Remarks ‘ ‘
Created By | - - - - ‘ Reject Reason | ‘
Transaction Type | Routine Checking v |

uomM | PKU v |

ADJUSTMENT ITEM LIST

{coRse preparation List|| 1l Detete ttem || 4 Agatem |

1 [1-1/1]

_ Average | Approved _ _ _ Stock Adjustment Adjusted
S| UnitPrioe Amount St G eorion | Avalable Adjustment | Quantity
(RM) (RM) ( o (SKU) - Quantity(PKU) | (PKU)
A10BFD1000T1001- |Acarbose 50 mg 20/02/202

2858725 0.0000 0.0000 0.00 (pck) 1|pack of 1 tablet 0 (tablet) || +

Item Code Item Description Batch No.

4
o
=

50 (pek) || Wrong Locatior ¥ || (wrong Locat|

Figure 3.3.3-8 Stock Adjustment

Note
User is allowed to add more items by repeating STEP 8 to STEP 16.

STEP 17
Click on the B button to save the record and confirmation message will be displayed as Figure 3.3.3-9
Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save
the record.

CONFIRMATION

O COMFO002: Are you sure you want to save?

| Cancel l | Yes l | Mo l
Figure 3.3.3-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-10

INFORMATION

o IMFOO006: Data Saved Successully.

[ ok

Figure 3.3.3-10 Information Message
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Note
e Click on the

. button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

. Song foc Ao ’ @ Cancel Request button will be enabled as shown in Figure 3.3.3-11

STOCK ADJUSTMENT

ok, Send for Approval ‘ @ Cancel Request [E
ADJUSTMENT INFORMATION

Adjustment No [sat0000885 ] Created Date 2500112019 11:14:53 Al |

Unit Name |Farmasi Logistik | Doc Ref No. l |

Status [open ) Remarks ‘ ‘

Created By | - - - ‘ Reject Reason ‘ |

Transaction Type |Rcutine Checking ‘ v |*

uom [Pru [*]

ADJUSTMENT ITEM LIST

cDR/PN Preparation ustl' il Delete tem \ + Addltem |

[1-1/1]

Average | Approved _ . _ Stock Adjustment Adjusted
Unit Price | Amount Stock Available Conversion  Packaging

) piee (PKU) Factor | Description

Expire

Item Code Item Description Batch No. Date

Available " Adjustment Quantity
(SKU) i Quantity(PKU) | (PKU)

2858725 0.0000|  0.0000 0.00 (pck) 1| pack of 1 tablet 0 (tablet)|| + > || 50 50 (pck) || Wrong Locatior » ||[Wrong Local|

A10BF01000T1001- |Acarbose 50 mg 29/02/202
1 Tablet 0

Figure 3.3.3-11 Stock Adjustment

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP 18

Click on the 4 SePaerApeoal | ion to send the record for approval and confirmation message will be displayed

as Figure 3.3.3-12
CONFIRMATION

O COMFO125: Are you sure want to send this record

for approval?

|. Cancel H Yes H Mo l

Figure 3.3.3-12 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-13
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INFORMATION

INFOO0101: Record has been sent for approval
successiully

=

Figure 3.3.3-13 Information Message

Note
e Click on the L

| button to successfully send the record for approval
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3.3.4 Stock Adjustment Approval

The superior in charge will receive the ‘Pending for Approval Stock Adjustment transaction in
the Task List.

The latest transaction will appear on the last page of the Task List.

TASK LIST
Transaction Type: | Al v |

[21-27/27]
<z I3
Transaction Type % Transaction No. ] Item Group % Date/Time * Task Status = From Unit/Department 3 From User ¥
Indent(External) R1902PS004-0004559 Drug 18/08/2019 04:03 PM | Pending For Approval [ Oy (AT GO TR - -
Bandar Maharani)
Indent(External) R1902PS001-0004560 Drug 18/06/2019 04:03 PM | Pending For Approval PHARMACY (Klinik Kesihatan - -

Bandar Maharani)
RCL RC18000010 24/06/2019 03:17 PM Pending for Approval Farmasi Logistik - -
PHARMACY (Klinik Kesihatan

Indent(External) R1902PS001-0004654 Drug 03/07/2019 02:43 PM Pending For Approval - - -
Bandar Maharani)
RIQ K19004677 Drug 26/08/2019 11:58 AM Pending For Approval Farmasi Bekalan Wad (FBW) - -
Proposed Contract PCING19001 Drug 26/08/2019 03:21 PM Pending for Approval Farmasi Logistik - -
Adjustment SA19000430 m 27/08/2019 12:20 PM Pending For Approval Farmasi Logistik - -
il

Figure 3.3.4-1 Task List

STEP 1
Click on the Transaction No. hyperlink and the Stock Adjustment screen will be displayed as shown in Figure
3.3.4-2

Note
e The HOD/Pharmacist may also refer to section 3.3.1 Adjustment Listing Page to search for the ‘Pending for
Approval’ Adjustment record.

e These are editable (change/add)
a) Adjustment Sign (+/-)
b) Adjustment Quantity
C) Reason
d) Iltem Remark

STOCK ADJUSTMENT

[ dy orove | @p Reect || X

ADJUSTMENT INFORMATION

Adjustment No. [sa19000430 \ Created Date [e70er2019 00:11:31 PM \
Unit Name |Farmas\ Logistik ‘ Doc RefNo_ | ‘
Status | Pending For Approval \ Remarks ‘

£
Created By [ S— - ‘ Reject Reason | ‘ :
Transaction Type | Stock Taiang [+] Count SheetNo. [ CS19000007 [2]
uom [Pru [+

ADJUSTMENT ITEM LIST

coR/eH preparation Ustlj 1 Delete ftem |

4 " [1-212]

A\fem‘.]e Anpioid Stock Available Conversion Packagil SlPCk T
Unit Price | Amount (PKU) Factor Descript Available
(RM) (RM)

Adjustment Aiusiod
- \Quantity(PKU|
(SKU) * Quantity(PKU) L

1,200 (tablet) |

Item Code Item Description Batch No. Reason

Expire
Date

« (CO1EB15110T5001X | Trimetazidine 35 mg
MR Tablet
Trimetazidine 35 mg
MR Tablet

pack of 60
tablet
pack of 60
tablet

B1700024 30!03f202

21.1200| 422.4000 20.00 (pck) 60

| ¥

20| 40 (pck) || Extra Quantity ¥ |

|Ad ljustment ‘

| | CO1EB15110TS001X

X.03

E1710006 211200 211.2000 40.00 (pck) &0 2,400 (tablet} || - v | 30 (pck)|| Shortage v |

3110/202
0

10‘ |Adjustment ‘

Figure 3.3.4-2 Stock Adjustment

STEP 2

a) Click onthe .m] button to approve the record and confirmation message will be display as Figure
3.34-3
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CONFIRMATION

s COMF0123: Are you sure you want to approve the
@ record?

|Cancel || es || Mo

Figure 3.3.4-3 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.4-4

INFORMATION

@ IMFO0673: Record approved successiully.

OK

Figure 3.3.4-4 Information Message

Note
e Click on the L.

-] button to successfully approved the record

b) Click on the .m] button to reject the record and confirmation message will be display as Figure

3.3.4-5
Note

User need to enter Reject Reason before click on the - ® Rt | phtron

CONFIRMATION

@'« COMNFO0126: Are you sure you want to reject the

W record?

I Cancel || fes || No

Figure 3.3.4-5 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.4-6
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INFORMATION
@ INFOO0875: Record rejected successfully
Figure 3.3.4-6 Information Message
Note

e Click on the ! button to successfully rejected the record

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No, [sa10000430 \ Created Date 271022019 00:00:00 A |
Unit Name |Farmasw Logistik ‘ Doc Ref No. | |
Status |’Appmved ‘ Remarks ‘

P
Created By [ - - - = - - ‘ Reject Reason | |
Approved By [ e——— —— | Approved Date |2?ru&/2019 |
Transaction Type |Slonk Taking ‘ v | Count Sheet No |cs190m)0u7 ‘ 2)
uoM [Pru [=]

ADJUSTMENT ITEM LIST

[cor/N preparation List|

. " [1-2/2]

Adjustment
A\!eraq_;e LEIEEE Stock Available Conversion Pa i St,]ck Justmen Adjusted
Unit Price | Amount (PKU) Factor Description Available
(RM) | (RM) °

Item Code Item Description Batch No. EiE

Adjustment | oo ipRU Reason Remark
(SKU) - Quantityeky) |22

eSS AT E;”?;IZ;'”E M pi7og024 | 209202 5y 1200| 4224000 20,00 (pok) 80 f;ﬁ:tmﬁu 1,200 (tablet) [+ Il 20 40(pck)|[Extra Quantty  ||[Adustment |
# |CD1EB15110T5001X | Trimetazidine 35 mg 311101202 . pack of 60 Al 1 Nl 1

e B1710008 . 211200 211.2000)  40.00 (ock) il 2,400 (tabie) | i 10 30 ok | Shortage | [Adiustment |
4 »

Figure 3.3.4-7 Stock Adjustment

Note

Click on the button to view/print report as shown in Figure 3.3.4-8
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& KEMENTERIAN KESIHATAN MALAYSIA
R Hospital Kulim
STOCK ADJUSTMENT REPORT
Adjustment No SA19000430 Date 271082019
Transaction Type Stock Taking Status Approved
Countsheet No/Doc Ref No C519000007
Item Code Item Description Batch No Expire date | SKU Packaging Conversion| Quantity PKU A Reason Unit Price | Amount (RM)
Description Factor Avallable (+1-) Quantity (PKU) (RM)
(PKU)
CO1EB15110 | Trimetazidine 35 mg  |B1710006 31102020 |tablet |pack of 6O tablet 60 30|pck - 10]Shortage 0.3520 3.52
TS001XX.03 |MR Tablet
'CO1EB15110 | Trimetazidine 35 mg  |B1709024 30/09/2020 |tablet |pack of 60 tablet 80 40 |pck + 20|Extra Quantity 0.3520 7.04
TS001XX.03 |MR Tablet
TOTAL : 10.56

Disediakan oleh : Diluluskan Oleh :

Nama MNama

Jawatan Pegawai Farmasi UF48 Jawatan Pegawal Farmasi UF48

Unit Farmasi Logistik Unit Farmasi Logistik

Jabatan Pharmacy Jabatan Pharmacy

Tarikh 27/08/2018 Tarikh 27/08/2019
Printed Date : ETI0B2018 Printed By : Unit Name : Farmasi Logistik Source : Fhis

Page 1of1

Figure 3.3.4-8 Stock Adjustment Report
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here

(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here
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