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1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop , Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

NooaksMwbdhpRE

© ©

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Stock Taking and Verification) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in detail:

o Generate Physical Checking report

. Create Count Sheet and Count Sheet Approval

o Create Stock Adjustment and Stock Adjustment Approval

1.3 Organized Sections
These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Stock Taking and Verification
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

*u.lmﬁﬂﬂl

E!DBE@+§@§@I|

Refresh Screen Q, Search Search Record
Add/Create New Record Show Help
Print Mandatory Field
Calendar Icon |i| Search Icon
Close Window Radio Button
Checkbox V4 Edit Record
Cancel Delete Record
Save E Export to Excel Eigglrtlze(l)rrlr(:];pen Report in
"4 Add ltem 1 Add Item to the list | i Delete ] Delete Item from the list
, (= Request 1 Request for Approval @+ Cancel Request Cancel the Request
_’ & Approve \ Approve Transaction @ Reject ‘ Reject Transaction
J; Send for Approval ‘ Send for Approval | v | Dropdown Box

Automatically Display/Retrieve

Box

Empty Text Box

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E
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Module Legend

& KEWPS-14

View/Print KEW.PS-14

& KEWPS-17

View/Print KEW.PS-17

Note

To learn more about Login Information, kindly click Login Information Modules for descriptive step.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E
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3.0 Stock Taking

Overview
Stock-taking or inventory checking is the physical verification of the quantities and condition of items held in an
inventory. This may be done to provide an audit of existing stock valuation. It is also the source of stock discrepancy
information. Stock-taking may be performed as an intensive annual check or may be done continuously by means of a
cycle count.

User Group
This module is intended for Storekeeper and Pharmacists at the Pharmacy Store, Pharmacist and Assistant Pharmacist
at the Sub Store; Sister and Nurse at the unit/ward. (Subject to user assigned by the facility).

Functional Diagram

3. Stock Taking

y A 4
31 32 3.3
Physical ’ Stock
Checking S e Adjustment
3.1.1 3.2.1 3.3.1
N Search existing Ly Search existing Search existing
Physical Count Sheet R g Stock
Checking record record Adjustment
record
312 322 332
Generate new Create new >
e Physical ™ Count Sheet Creat(_a new Stock
Checking List record I  Adjustment
record: Stock
Taking
3.23
_»  Count Sheet 333
Approval Create new Stock
—H»  Adjustment
record: Routine
Checking
334
Stock
> Adjustment
Approval
Figure 3.0-1
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Functional Description
Stock Taking and Store Verification comprises of three (4) main functions:

e Stock Checking
To generate a list of items to be proceed with stock count based on several criteria(s) selected. Available at
Level 1 & Level 2 only (for internal use).

e Store Verification
To generate a list of items to be proceed with stock count based on several criteria(s) selected. Available at
Level 1 only (for external audit)

e Count Sheet
Stock counts from the Physical Checking activities will be uploaded into the Count Sheet. The available quantity
of stock in the system will be compared to the actual physical quantity of items in store.

e Stock Adjustment
To adjust the quantity of stock in the system to be match with physical quantity of stock in store.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 5
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3.1 Stock Checking

The function of this Stock Checking screen is to generate a list of items to proceed with the Stock
Checking process.

3.1.1 Search Existing Stock Checking Record
This page will display all existing Stock Checking record(s).

PHARMACY INFORMATION SYSTEM

R L

F]=]

E] Home

o) Patient Management

[ Order Mana ‘ o +
o Inventory Stock Checking N Stat All
5 Finance ock Checking No | 2| atus | v |

O Procurement Created Date From mfl| Created Date To B

Inventory Management R
Ol Distribution
Ol Receive Item

#1 Stock Checking and

1-10/192
Store Verification 1 Rl ™ ¥ ! L
Stock Checking Stock Checking No 5 Item Group e Created Date e Status e
Store Verification
Count Sheet ! _
Adjustment ST20000029 DRUG 08/09/2020 Confirmed
5 Product Quality ST20000001 NON-DRUG 05/0212020 Confirmed
ol Condemn and Write Off ST19000079 DRUG 2311212019 Confirmed
D Returned ftem ST19000078 DRUG 2311212019 Confirmed
O Penalty ST19000077 DRUG 3011012019 Confirmed
ol Others
5 ADRIAEFI ST19000076 DRUG 24/1012019 Confirmed
5 Pharmacy Transaction ST19000075 DRUG 171102019 Confirmed
o MAR ST19000074 DRUG 14/1012019 Confirmed
B Maintenance ST19000073 DRUG 1411012019 Confirmed
o Report/Enquiry

Figure 3.1-1 Stock Checking Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Stock Checking’

STEP 4

To search an existing Stock Checking record(s), user may search by ‘Stock Checking No’, ‘Status’, ‘Created Date
From’and ‘Created Date To’

STEP 5
Click on the button after input of criteria.

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 6
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3.1.2 Generate New Stock Checking List

The Physical Checking report will be printed out. User then need to transcribe the Physical
Quantity back into the system.

2%

@ PHARMACY INFORMATION SYSTEM

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

GD = [ Home Stock Checkingx

Logout

STOCK CHECKING

El Home
[J Patient Management
Ol Order Manag
# Inventory
O Finance
0 Procurement
# Inventory Management
o Distribution
[ Receive Item
#1 Stock Checking and
Store Verification 1 1
Stock Checking
Store Verification

[o 4

Stock Checking No | 2| Status | Al v |

Created Date From ?| Created Date To j\

s [1-10/185]
Stock Checking No > Item Group > Created Date > Status E

Count Sheet e _
Adjustment ST19000011 DRUG 16/06/2019 Confirmed
5 Product Quality ST19000010 DRUG 18/06/2019 Confirmed
I Condemn and Write Off §T19000009 DRUG 21/05/2019 Confirmed
O Returned ftem ST17000202 NON-DRUG 1211212017 Confirmed
G Penalty . -
£T18000032 DRUG 1411012012 Confirmed
Ol Others
5 Adverse Drug Reaction ST18000084 DRUG 1711212018 Confirmed
[ Pharmacy Transaction ST17000144 NON-DRUG 1211112017 Confirmed
O MAR ST16000071 DRUG 201122016 Confirmed
&l Maintenance ST14000008 DRUG 251052014 Confirmed
O Report/Enquiry

Figure 3.1.2-1 Create Stock Checking record

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Stock Checking’

STEP 4

. + . . -
Click on the | button to create a new Stock Checking transaction as shown in Figure 3.1.2-1

STOCK CHECKING

i ‘A e [ x
Stock Checking No | \ Created Date [0si082019 11:47:21 A )
Unit Name [sTOR FARMASI \

Created By |\ -— - - ‘
ltem Group | DrRUG v | Q Stock Available | & v | Q
Vote Object | 2| o Item Purchase Typ 1] v | o
uom ®| PKU )

v | ttem sub Cress ( 7] 0) v |

i
Status |Open ‘ Stock Location 2| 0

‘: i Delete Item:" o Add ltem ‘

™ ltem Code ltem - Batch No. Brand Name Brand Code Packaging Stock Available | Quarantined , Expired | Total Stock

Description ~ Description ™ ETpICE (PKU) Quantity ~ Quantity 7 Available =EE T

No Records Found!

Figure 3.1.2-2 New Stock Checking record

Note
e Unit Name is defaulted to the unit as per user login ID

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E Page 7
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e Created Date is default to the system Date/Time.
¢ Need to create stock checking list base on Vote Object

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Search Vote Object

STEP7

Select UOM from the drop down box:
- PKU
- SKU

Note
o UOM will default to ‘PKU'’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

e UOM will default to ‘PKU'’ if user is from Ward/Unit Level and the field is non editable

STEP 8

Select Stock Available from drop down box
- All (Default)
- With Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

¢ Quantity Available = Without Stock, available quantity of items in store = 0.

STEP 9
Select Item Purchase Type from the drop down box:
- Al
- APPL
- Contract
- LP

STEP 10
Select Item Sub Class

STEP 11
Select Store Location

STEP 12

) <= Add ltem
Click on the button

Note
A screen will appear as shown in Figure 3.1.2-3.

. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 8
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ADD ITEM FOR STOCK CHECKING

A le |x
Item Code | ‘ Item Description ‘ | Item Group |DHUG ‘
Drug/Non-Drug Code | ‘ Drug/Non-Drug Name ‘ | Vote Object |Ubat dan Dadah ‘
Stock Location | ‘ Item Purchase Type ‘AII |
Select Al Item Sub Class [ v |

Item Sub Brand Packaginy Stock Conversiol Stock T Stock
Drug/Non-Drug Name 3| Item Codes Item Description B Batch No. 5 +| Expiry Date: _0 - u: Available = '¥ Available Unit Price -
Class Name Description’ (SKU) Factor (PKU) (RM) Location

DrugiNon-
Drug Code ™

Figure 3.1.2-3 Screen after “Add Item” button clicked.

ADD ITEM FOR STOCK CHECKING

@ B [e x

Item Code | ‘ Item Description | ‘ Item Group |DRUG ‘
Drug/Non-Drug Cade | | PrigNor-Drg [ | voteobiect  [Usat dan Dadan |
Stock Location | ‘ Item Purchase Type |AH ‘
Select Al ltem Sub Glass [ v |
. TRERE: (1-10/71]
] DDL"ﬂ“’gD"";é 4| Drug/NonDrug Name %| Htem Code  Item Description 2 '"’c':'ﬂ::b Batch No.2 2':"'": | Expiry Date: g:;‘:g:"]“n: Avsi:;:::Ie: C"::g{;:"'& Avsati‘l’;:Ie I.ﬁlw::rli]:e L:;‘;:i';n
{sku) (PKU) (RM)
qufgfmunmw Paracetamol 500 mg Tablet NOZBE;SGDO Paracetamol 500mg Tab ZHD'E”CE"S“' PAT5J302  |PARACIL | 31/08/2019 f;;;fm 0 20 0.00 0.0000
qufxs}fmumm Paracetamol 500 mg Tabl 1 5 SGDO Paracetamol 500mg Tab lab'wcaps”' PAT5J300  |PARACIL | 31/08/2019 f;;;fm 0 2 0.00 0.0000
qufgfmunmw Paracelamol 500 mg Tablet Tmog&ano Paracelamol 500mg Tab ZHD'E”CE"S“' PAISM302 |PARACIL | 301172019 f;;;fm 0 20 0.00 0.0000
qufxs}fmumm Paracelamol 500 mg Tablet :?SSSSGDO Paracelamol 500mg Tab lab'wca"s”' PAISM303 |PARACIL | 307122012 f;;;fm 0 20 0.00 0.0000
qufgfmunmw Paracelamol 500 mg Tablet :?SSE?SGDO Paracelamol 500mg Tab ZHD'E”CE"S“' 2017 PARACIL | 13122019 f;;;”n 0 10 0.00 0.0000
qufxs}fmumm Paracelamol 500 mg Tablet :?SSSSGDO Paracelamol 500mg Tab lab'wca"s”' PAT6ADIZ  |PARACIL | 31122019 f;;;fm 0 20 0.00 0.0000
glgf%%monon Paracetamol 500 mg Tablet :?SSE%GDO Paracetamol 500mg Tab Zableucaps“' PA1BADI8  |PARACIL 311212019 f;;;m 0 20 0.00 0.0000
g&szmonon Paracetamol 500 mg Tablet :?SSE%GDO Paracetamol 500mg Tab Zablwcaps”' PA16B035  |PARACIL 311012020 f;;;m o 20 .00 0.0000
g&szmonon Paracetamol 500 ma Tablet :?SSE%GDO Paracetamol 500mg Tab ZQD'E”CQDSU' PA16B037  |PARACIL 31/01/2020 f:;e“‘m 0 20 0.00 0.0000
NOZBEOT000T | pavacetemol 500 ma Tablet |M25E010%0 poracetamol sooma 1an | POVC305 passcosr  |paraci | 2omnpg (P%OT20 o 20 000 0.0000 =

Figure 3.1.2-4 Add Item For Stock Checking Item

STEP 13
Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Item Sub Class

STEP 14
Click on the m button and the list will be displayed

Note
If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 15
Check to select on the drug(s) required to do physical checking

Note
User is allowed to select all the item display by click on the Select All checkbox

. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 9
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ADD ITEM FOR STOCK CHECKING

Item Code ‘

| Item Description ‘

Drug/Mon-Drug Code ‘

MName

Stock Location ‘

Select Al

Drug/Non- ,

L] Drug Code ™

Drug/Non-Drug Name =

Item Codes

| Drug/Non-Drug ‘

| Item Purchase Type ‘A\I

Iltem Group

Item Sub Class |

Item Description =]

|
| VeteObect |
)
|

Expiry Date

[1

Stock Conversiol Stock
Avallable 3| “OTIeSIOL| Available
(SKU) {PKU)

Average
Unit Price
(RM)

Packaging,
Description

@ Q;?f;muocm Acarbose 50 mg Tablet ?:gﬁfﬂ?&o Acarbose 50 mg Tablet lam”ca"am ccon2 GARBOSE | 31/03/2021 2“; of 100 1,000 100 10.00 0.0300
53115;301000“ ?Ea;t:tzc\am\de 250mg 02 0001 02 g;%aszg\am\de 250mg Tab '[I;ab\et’capsu\ 5G10521 ACETOMID 30/09/2019 ;iik of 100 a 100 000 04547

@ gg;:;:mooun ;'_\;::It:tzo\amide 250mg 02.0001.02 g\;%aszg\amide 250mg Tab '[I;ab\evcapsu\ NN4DZ3 .;:FCS[)EX M2/2022 ;abik of 100 200 100 200 0.4547

v \6,513:52352%3 ﬂf:gi'ﬁf‘féﬁ Zoomaim \;gggﬁ;;&;u ﬁmiﬁtzﬂif 00mgimh Ny | ve cables | 19008 HIDONAC | 30/11/2020 |Vial/Amp 0 1 000  113.4000
\01313:523520?3 ;j:g;gﬁ‘f;’:;zmmwm‘ ‘;gggf;;ﬁu a’;&;“’l‘a’;tﬁ:mfmmg'm”m Injectables | 18602 HIDONAC | 28i02/2021 |VialiAmp 0 1 000  113.4000

e \5’313:323520% ﬁf:g.:ﬁ;g;; ?;I};?mgaﬁml ggggﬁfaﬁm Q’:IMCYSTE‘"E 5000mai25ml || o ciables | 19908 HIDONAC | 3001172020 |vial 10 1 1000| 1065023 ?Jg?; -

B e e e
e e e e T R
i e e T I e B T R
??1ACDS259T1 5luetylsalj§y\inficid.1pﬂ mg gnmcnszs_g .i‘r.ety\sa\.ify\iu:imldloﬂ mg, |Tablet/Capsul 1804312 GLYPRIN 30/04/2020 F:c?.r:(fiﬂo a 10 000 40000 ETOR 1(CB- .

-10/2302)

Stock
Location

STEP 16
Click on the

Note

B

Figure 3.1.2-5 Add Item For Stock Checking

button to save the transaction

Confirmation message will be displayed as shown in Figure 3.1.2-6

CONFIRMATION

' COMFOD0Z: Are you sure you want to save?

fes Mo

Figure 3.1.2-6 Confirmation Message

| Cancel | |

Note
Click on the

button so save the record and the list will be updated as shown in Figure 3.1.2-7

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E
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STOCK CHECKING

STOCK CHECKING INFORMATION

Stock Checking No | ‘

Created Date (231122021 00:34:00 P )
Unit Name |STOR FARMASI ‘ Created By ‘ —— - ‘
Item Group | DRUG v | Stock Available | Al - |
Vote Object | 2| ltem Purchase Type | All v |
uom | PKU v | Item Sub Class | - |
Status |Open ‘ Stock Location | 2|

STOCK CHECKING ITEM LIST

(] 02tz tem| 4 Adatem |

[1-474]

ltem

Iltem Code = o O s Batch No. = Brand Name 3| Brand Code >
Description

Packaging

Stock Available | Quarantined , .| Total Stock
Description ™

Expiry Date = {PKU) Quantity ¥ Available Stock Locationt

Acetazolamide

02.0001.02 250mg Tab PVO172 APOTEX (APQ) | A261 Pack of 100 tabs 31/10/2023
BP/USP

— |DD5BB02000C1 |Acitretin 25mg
O ooz Capsule pck B2043 NOVATRETIN N173

| mosBapaszory |Alendronate

= |001XX.01

15.00|-

pack of 60
capsule

31/08/2023 10.00| STOR 1 - (FA-1}

Sodium 70 mg box LJ7213
Tablet
Ampicillin 500mg
Injection

SANDOZ 5334 Box of 4 tab 30/04/2024 100.00| STOR 1 - (FA-1)

07.0002.05

pck 0203520 AMILLIN

AT pack of 10 vial 30/06/2023

30.00| STOR 2 - (BA-2)

Figure 3.1.2-7 Stock Checking

Note
e User is allowed to delete the necessary item by check on the item check box and click on
| il Delete Item
L= " lbutton
. . == Add Item
e User able to add the necessary item by click on' -~/ button.

e Click on| X button to close the screen.

STEP 16
Click on the | B button to save the Physical Checking record and confirmation message will be displayed as
Figure 3.1.2-8

CONFIRMATION

@ COMFOD0Z: Are you sure you want to save?

| Cancel || Yes || Mo
Figure 3.1.2-8 Confirmation Message

Note

e Click on the button so save the transaction and system will display information message as
shown in Figure 3.1.2-9

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E Page 11




& PhIS & CPS Project IS
User Manual — Pharmacy Inventory

s s

i Stock Checking and Store Verification

Ay O A Mdieas

INFORMATION

@ INFOO0679: Record has been saved successfully

Ok

Figure 3.1.2-9 Information Message

Note
e Click onthe |

1 button to successfully save the transaction

e Stock Checking No will be auto generated after successfully saved the record

STOCK CHECKING

I () E= S

STOCK CHECKING INFORMATION

Stock Checking No ~[5T21000044 \ Created Date (231122021 00:32:14 P )
Unit Name [sTOR FARMASI \ Created By = - \
tem Group [oRUG [*] Stock Avallable 4 [~]
Vote Object | 2| Item Purchase Type ‘A\I | v |
uom [Pru [~ tem Sub Class \ [+
Status |Oper| ‘ Stock Location | 2|

STOCK CHECKING ITEM LIST

(@ Detece e[ 4 A e |

1 " [1-414]

Packaging Expiry Date + Stock Available | Quarantined | Expired _| Total Stock

. Item . o ~ s - il
Iltem Code = Description ~ E Batch No. 5| Brand Name | Brand Code 5 Description ~ (PKU) Quantity Quantity Available Stock Locatior:

Acetazolamide

O |o2000102 250mg Tab pek PVO178 APOTEX (APO) | A261 Pack of 100 tabs | 31/10/2023 15.00 0.00 0.00 15.00|STOR 2 - (AB-2)
BPIUSP

— D05BB02000C1 |Acitretin 25mg pack of 60 nar

(I g Capeale pek B2943 NOVATRETIN |N173 i 310872023 1000 000 0.00 10.00|STOR 1- (FA-1)
Alendronate

O [MOSBABAS20TT |5 sium 70 ma | box L7213 SANDOZ 3334 Box of 4 tab 3010412024 100.00 0.00 0.00 100.00| STOR 1 - (FA-1)

Y oot
Tablet

O |o7.000205 ﬁ‘ﬁm‘:” 500mg |y 0203520 AMILLIN AT pack of 10 vial 300612023 30.00 0.00 0.00 30.00| STOR 2 - (BA-2)

Figure 3.1.2-10 Stock Checking

STEP 17

Click on the button to confirm the record and confirmation message will be displayed as Figure 3.1.2-
11

Note

User is allowed to cancel the request by click on button

CONFIRMATION

% COMFO105: Are you sure you want to confirm?

|Cancel || fes || Mo

Figure 3.1.2-11 Confirmation Message

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E Page 12




PhIS & CPS Project IS
User Manual — Pharmacy Inventory

Stock Checking and Store Verification

Ay O A Mdieas

Note

e Click on the button so save the transaction and system will display information message as
shown in Figure 3.1.2-12

INFORMATION

@ INFO3074: Record has been confirmed successiully!

Ok

Figure 3.1.2-12 Information Message

Note
e Click on the L

. button to successfully save the transaction

STOCK CHECKING

("8 Export to Excel

{ECKING INFORMATION

Stock CRecking No ~[ST21000044 | Created Date (2311272021 003814 PM ]
Unit Name [sToR FaRMASI | Created By - - |
tem Group [orUG [~ Stock Available [ [~
Vote Object | | 2| Item Purchase Type ‘A\I | v |
uom [Pru [=] Item Sub Class ‘ [*]
Status |Conﬁrmed ‘ Stock Location ‘ | pel \
i [1-414]

Stock Available
(PKU)

tem Code = Ile_m_ B Batch No. +| Brand Name 3| Brand Code &
Description
Acetazolamide
02.0001.02 250mg Tab pck PVD178 APOTEX (APO) [A261
BPUSP

Packaging
Description ™

Quarantined _
Quantity ~

Expired Total Stock

Expiry Date = Quantity ~ Available

Stock Locations

Pack of 100 tabs 311072023 15.00|STOR 2 -

(AB-2)

D05BBO2000C1D | Acirefin 25mg | B2043 NOVATRETIN  |N173 pack of 60 31/0812023 10.00 0.00 000 10.00| STOR 1 - (FA-1)
02xX.02 Capsule capsule
Alendronate
g:off.:?-tszo'rm Sodium70mg | box L7213 SANDOZ 5334 Box of 4 lab 300412024 100.00 0.00 0.00 100.00[STOR 1 - (FA-1)
B Tablet
07.0002.05 Ampicilin 500mg |, 0203520 AMILLIN AT pack of 10 vial 300612023 3000 0.00 0.00 3000(STOR 2- (BA-2)

Injection

Figure 3.1.2-13 Stock Checking

STEP18 _
| @ PSS1/2018

Click on the ! button to view, print or export to excel the report as shown in Figure 3.1.2-14

Note

(= Export to Excel

User able to export the list to excel by click on button
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=)
G KEMENTERIAN KESIHATAN MALAYSIA P551/2018
g HaspHal el Manjung No. Rujukan: ST19000114
BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2019
Nama Stor: Farmasi Logistik Hospital
A) MAKLUMAT STOK DI KEW.PS3 (DIISI OLEH PEGAWAI STOR) B) MAKLUMAT AAN (DIISI OLEH I AN)
*Penemuan Keadsan Stok
&) Usang
B) Rosak SyoriCadangan
Deskrips! No Tarikh  [Kuantiti Stok Kuantit Stok o gyt lupusihapus
No. Kod Nama Item Pembungkusan SKU Jenama Kelompok Luput H m' kiralpelarasan
L P F) Hita stok/pindahan stok)
ng
Perbezaan *Keadaan
Fizikal Stok (+19 Kuantiti Stok
JOBARO2864T1001XX [Abacavir Sulphate 600mg + Lamivudine pack of 30 tablet |pck KIVEXA UN4P 31102020 a72.13
01 300mg Tab
A10BFO1000T1001XX |Acarbose 50 mg Tablet Box of 100 tab  |box GARBOSE |CE00& 31/05/2021 73.99]
01
A10BFO1000T1001XX |Acarbose 50 myg Tablet Box of 100 tab  |box |RECARB _[0BFO1 25122020 983 44
01
02.0001.02 Acetazolamide 260mg Tab BR/USP Pack of 100 tabs | pck [APOTEX  [PENOO1 05/04/2020 11.00
(APO)
BO1ACO6259T1001XX |Acetylsalicylic Acid 100 mg, Glycine 45mg | box of 30 tablet |box GLYPRIN |1810235 31102020 153.00
01 Tablet
DOEBB03000G1001X |Acyclovir 5% Cream (10g) pack of 12 ea pek (GENERIC |1711025 30/11/2020 1.00
X.05 NAME)
Tandatangan Tandatangan
Nama Pemeriksa Mama Pemeriksa
Jawatan Jawatan
Jabatan Jabatan
Tarikh Perlantikan Tarikh Perlantikan
Tarikh Pemeriksaan Tarikh Pemeriksaan
Tandatangan Tandatangan
Nama Pemeriksa Mama Pemeriksa
Jawatan Jawatan
Jabatan Jabatan
Tarikh Perlantikan Tarikh Perlantikan
Tarikh Pemeriksaan Tarikh Pemeriksaan
Dil 1 oleh Unit / 1 Farmasi

DISEMAK OLEH:

(Tandatangan Ketua Unit)
Nama :

Jawatan :

Tarikh :

Cop Kementerian/jabatan :

DISAHKAN / TIDAK DISAHKAN*

(Tandatangan Ketua Pegawal Farmasi / Pegawal Farmasi Kesihatan)

Mama :

Jawatan :

Tarikh :

Cop Kementerian/abatan :
*Sila potong yang berkenaan

Page 2 of 2

Figure 3.1.2-14 Borang Pemeriksaan Stok Ubat Di Sub Stor
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3.2  Store Verification
Once complete generate stock checking item list, system need to do verification by using Store
Verification module
3.2.1 Search Existing Store Verification record

The Store Verification page will display all existing Store Verification transactions. To view
existing Store Verification record(s), perform the step below:

PHARMACY INFORMATION SYSTEM

HOSP. PAKAR SULTANAH FATIMAH Logout

E D Bl Home | Store Verification x
] Home STORE VERIFICATION

) Patient Management |? |7
[ Order Management A +
21 Inventory

Store Verification [ 2| Status (A |

Cl Finance No
Cl Procurement

reated Date From ]| Created Date To mfl|

71 Inventory Management
O Distribution
L] Receive ltem
Stock Checking and
Store Verification @ 1 15 |2 | = (=020

Stock Checking
Store Verification

Item Group = Created Date B Status e

521000059 DRUG 07/10/2021 Confirmed
Count Sheet
Adjustment V20000056 NON-DRUG 3011172020 Confirmed
[ Product Quality §V20000055 DRUG 3011172020 Confirmed
£ Condemn and Write Off SV20000054 DRUG 30/11/2020 Confirmed
O Returned item V20000053 NON-DRUG 301112020 Confirmed
[ Penalty
V20000052 DRUG 3011172020 Confirmed
[ Others
[y ADRIAEF] V20000051 DRUG 3011172020 Confirmed
[l Pharmacy Transaction V20000050 DRUG 30/11/2020 Confirmed
O MAR SV20000049 DRUG 3011172020 Confirmed
o Mantenance V20000048 DRUG 301112020 Confirmed
[ Report/Enquiry
[J PF Reports -
Figure 3.2.1 Store Verification

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Store Verification’

STEP 4
To search an existing Store Verification record(s), user may search by ‘Store Verification No’, ‘Status’, ‘Created
Date From’ and ‘Created Date To’

STEP 5
Click on the button after input of criteria.
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3.2.2 Generate New Store Verification
To create new Store Verification record, perform the steps below:

PHARMACY INFORMATION SYSTEM

a Q [ Home Store Verificationx

STORE VERIFICATION

E] Home
[ Patient Management - '
o
) Order Management | u ‘ -
Inventol
ntory Store Verification No | 2| Status | A - | @
Ol Finance
[ Procurement Created Date From | Created Date To |
Inventory Management _
o Distribution
Ol Receive ltem
©1 Stock Checking and
1-10/16
Store Verification ! 2 |2 |*» ! !
Stock Checking Store Verification No 2 Item Group s Created Date S Status e
Store Verification
Count Sheet ! ~
Adjustment S\W19000020 DRUG 02/10/2019 Confirmed
5 Product Quality SV19000019 DRUG 14/08/2019 Confirmed
£ Condemn and Write Off S\V19000018 DRUG 14/08/2019 Confirmed
O Retumed item SV18000017 DRUG 140872019 Confirmed
@ Penalty V19000013 DRUG 051082012 Cancelled
Ll Others
[ Adverse Drug Reaction SV19000012 DRUG 05/08/2019 Confirmed
{3 Pharmacy Transaction SV19000011 DRUG 05/08/2019 Cancelled
o MAR SW19000010 DRUG 05/08/2019 Confirmed
D Maintenance SV12000009 DRUG 0510812019 Confirmed
) Report/Enquiry

Logout

Figure 3.2.2-1 Store Verification

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Store Verification’

STEP 4

Click on the button to create a new Store Verification transaction as shown in Figure 3.2.2-1

STORE VERIFICATION

STORE VERIFICATION INFORMATION

Store Verfication No | | Created Date (10102019 00:15:00 PM |

Unit Name |Farmasw Logistik Hospital | Created By - - -
4
Item Group | oruB - Stock Available [ “\

Vote Object | pel | o Item Purchase Type__| All v{
A\

Ilermr £ Batch No. Brand Name Brand Code
Description

[ ] ltem Code 2

Expiry Date

Description ™ (PKU) Quantity Quantity

No Records Found!

uom | PU - | ltem Sub Clas 1 0\) v [
o

Status |Open | Stock Location ,\1 1

STORE VERIFICATION ITEM LIST

W Dt o 4 Adatem |

Packaging Stock Available Quarantined , Expired Total Stock

Available

Stock Location

Figure 3.2.2-2 New Store Verification record

Note
e Unit Name is defaulted to the unit as per user login ID
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e Created Date is default to the system Date/Time.
¢ Need to create stock checking list base on Vote Object

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Search Vote Object

STEP7

Select UOM from the drop down box:
- PKU
- SKU

Note
e UOM will default to ‘PKU’ if user is from Main Store or Sub Store Level and user is allowed to edit the value

e UOM will default to ‘PKU’ if user is from Ward/Unit Level and the field is non editable

STEP 8

Select Stock Available from drop down box
- All (Default)
- With Stock
- Without Stock

Note
e Quantity Available = Stock, available quantity of items in store # 0.

¢ Quantity Available = Without Stock, available quantity of items in store = 0.

STEP 9
Select Item Purchase Type from the drop down box:
- Al
- APPL
- Contract
- LP

STEP 10
Select Item Sub Class

STEP 11
Select Store Location

STEP 12

. <= Add Item
Click on the button
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Note
A screen will appear as shown in Figure 3.2.2-3.

ADD ITEM FOR STORE VERIFICATION

Item Code Item Description Item Group DRUG
\ | \ \ |

Drug/Non-Drug Code ‘ | Vote Object ‘ |

Stock Location ‘ | Item Purchase Type ‘A\I

)
Drug/Non-Drug Name ‘ ‘
|
J

Selact All tem Sub Class ‘

Stock T Stock
Available | “OTVESOL | Available
(SKU) (PKU)

Average
Unit Price
{RM)

Stock
Location

Item Sub
Class

BatchNos| DCrand .
Name

Drug/Non- . . . . _ Packaging,
Drug/Non-Drug Name +| [tem Codes Item Description - Expiry Date: Description’

Drug Code ™

Figure 3.2.2-3 Screen after “Add Item” button clicked.

ADD ITEM FOR STORE VERIFICATION

@ ‘Ble x
Item Code | ‘ Item Description ‘ | Item Group ‘DRUG |
N Drug/Non-Drug
Drug/Non-Drug Code | Name | Vote Object |
Stock Location | ‘ ltem Purchase Type ‘AH |
Select Al Item Sub Class ‘ [~]
" 721 > e [1-10/7267]
_ Stock - Stock Average
Drug/Non- . _ Packaging _ Conversion, _ I Stock
[ ] # Drug/Non-Drug Name 5| Item Codes Item Description Expiry Datg .- x| Available 3 +| Available Unit Price "
Drug Code Description (SKU) Factor PKU) ") Location
KPKDO037 | Abacavir 20mg/mi Oral S KO0037-0 | pacauir 20mgimi Oral Soin | M3l 00037 NOBRAND | 0214172019 [POUe 0240 0 240 0.00 0.0000
Preparation millilitre
KPKDOO37 | Abacavir 20mg/mi Oral U370 | abacavir 20mq/mi Oral Soin |13l 701 NOBRAND | 024172019 [POWEOT240 |4 4eq 77g 240 1438233 0.0000
Preparation millilitre
/ .
KPKD0038 | Abacavir 300mg Tab TFKDOUBM Abacavir 300mg Tab ;ab'ewa"“” 4PTd ZIAGEN 31/01/2020 E:fk eI [ 60 0.00 1.9980
' .
KPKD0038 | Abacavir 300mg Tab TFKDOUBM Abacavir 300mg Tab ;ab'ewa”“” 6C5D ZIAGEN 13/03/2020 fai“k orso [ 60 0.00 1.9980
' .
KPK00038 | Abacavir 300mg Tab TFKDOUBM Abacavir 300mg Tab ;ab'ewa‘“‘” 4P 7 ZIAGEN 3011172020 fai“k D 1 60 0.02 1.9980
’ N
KPKD0038 | Abacavir 300mg Tab TPKDOGBS 0 | aacavir 300mg T2b ?b'gtca"“” TSTY ZIAGEN 2810272021 f::k of 80 [ 60 0.00 1.9980
JO5AR02964T1 | Abacavir Sulphate 600mg + |JO5AR02964 | Abacavir Sulphate 600mg + | Tablet/Capsul o~ pack of 30
001XX Lamivudine 300mg Tablet | T1001XX.01 |Lamivudine 300mg Tab e iR e SUEED |[o 51 & e (S (TS
JO5AR02964T1 | Abacavir Sulphate 600mg + |JO5AR02964 | Abacavir Sulphate 600mg + | Tablet/Capsul - (GENERIC 1o pack of 30
001X Lamivudine 300mg Tablet | T1001XX.01 |Lamivudine 300mg Tab e 2954 NAME) 2522020 e 0 e 0.00 48.2190| Kabinet DD
A10BF01000T1 A10BF01000 Tablet/Capsul . . Box of 100
001X Acarbose 50 mg Tablet T1001XX 01 Acarbose 50 mg Tablet - 2852469 DIBOSE 31/01/2020 tab 0 100 0.00 15.3500
"
ATOBFO1000TY | 1 carbose 50 mo Teblel ATOBFOT00D | 1 carbose 50 ma Tablet TabletCapsul | gs3697 | DIBOSE 310172020 |5 7100 0 100 0.00 15,3500 o

STEP 13

Figure 3.2.2-4 Add Item For Store Verification Item

Enter one or more description as shown in criteria such as below
- Item Code
- Item Description
- Drug/Non-Drug Code
- Drug/Non-Drug Name
- Item Sub Class

STEP 14

Click on the m button and the list will be displayed

Note

If user didn’t enter any information in the search criteria, system will be display all the item.

STEP 15

Check to select on the drug(s) required to do store verification
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Note
User is allowed to select all the item display by click on the Select All checkbox

ADD ITEM FOR STORE VERIFICATION

Iltem Code ‘ | Item Description ‘ | Item Group ‘DRUG |
Drug/Non-Drug Code ‘ | ﬁgﬁ"e““"'nmg ‘ | Vote Object ‘ |
Stock Location ‘ | Item Purchase Type ‘AH |
Select All tem Sub Class [~]
«|clep |17z [2]» [791-800/7267 ]
Drug/Non- - " . - _ Packaging, & _rx:k .| Conversion St.mk Av_erage
[ | Drug Code * Drug/Non-Drug Name 3| Iltem Codes Item Description 5 N Expiry Date: T Available 3 G Available Unit Price
(SKU) (PKU) (RM)
;gl:&wmm Azithromycin 250 mg Tablet #%E’:‘;im Azithromycin 250 mg Tablet lab'evca"su‘ 364511 ZITHROMAX | 311012020 l";;:“” =0 0 30 000 18.9000
ggg&mmm Agzithromycin 250 mg Tablet #01103‘:;?(031 Agzithromycin 250 mg Tablet -erab'evcapsm 364681 AZYTRO 3110/2020 {’:;:f’f 0 0 20 0.00 18.9000
‘;81;’;‘:00"" Azithromycin 250 mg Tablet #%;’:‘lim Azithromycin 250 mg Tablet :ab'evcapsu‘ 377381 AZYTRO 30/06/2021 lﬁ:‘”f =2 0 30 000 18.9000
v ;gxmmoﬁn Azithromyein 250 mg Tablet #2;2’:;&081 Azithromyein 250 mg Tablet lab'evca"“‘ 5004714 |ZITHROLIDE| 311012021 1":;:“” 2,460 5 410.00 3.5000
;gw&iwonm ﬁg'c’;‘;:w” 500mg :,%Z‘:L&O_;: Azithromycin 500mg Inj |Injectables (2497201 |ZITHROMAX | 301172019 |Vial 0 1 000  13.0000
;gl;?(maﬁm ﬁe‘f’c’;grn“s'c'” 50omg JP?;LFG’:‘;‘;U; Azithromycin 500mg Inj Injectables  |B1305041  |AZEE 3110612020 |Vial 0 1 0.00 13.0000
v 382$'0011P4 ﬁg:;‘;'ﬂ"m" S00mg :,%E‘::&OS: Azithromyein 500mg Inj Injectables  [B1805041  |VAXCEL 31/0512020 |Vial 200 1 200,00 13.0000
;gw&?omwm ﬁg:;‘:;“*’dn 50omg JF%FG’:‘;‘:(O‘D; ﬁ:gt'lzrn“m" 500mg Injectables (7487201 |ZITHROMAX | 3011112019 fgfk ofio 0 10 000| 2856000
;gl;?(wmwd ﬁg:;g'ﬂ"yc'" Ly ‘;,%Z’:;';O;; ":ﬂz‘;‘;'n"yc'“ 2I0no Injectables (7497201 |ZITHROMAX | 3011112019 |vial 0 1 0o00| 4917700
JOTFAD011P4 | Azithromy cin 500mg JOFAT0011 | Azithromycin 500mg Injectables | B1805022 | VAXCEL 3110512020 |PA* 0710 0 10 000| 2856000 =
Figure 3.2.2-5 Add Item For Store Verification
STEP 16

Click on the| B button to save the transaction
Note

Confirmation message will be displayed as shown in Figure 3.2.2-6

@ CONFO002: Are you sure you want to save?
@
|. Cancel | | Yes | | No

Figure 3.2.2-6 Confirmation Message

Note
Click on the button so save the record and the list will be updated as shown in Figure 3.2.2-7

INFORMATION

@ INFOOG7S: Record has been saved successiully

I

0K

Figure 3.2.2-7 Information Message
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Note )
e Click on the L.

button to successfully save the transaction

e Store Verification No will be auto generated after successfully saved the record

STORE VERIFICATION

STORE VERIFICATION INFORMATION

Store Verfication No (V18000022 ‘ Created Date (101102019 00:38:53 PM ]
Unit Name |Farmasi Logistik Hospital ‘ Created By ‘ - - ‘
Item Group | bRUG v | Stock Available | An v |
Vote Object | 2| Item Purchase Type | Al v |
uoMm [Pru [~ tem Sub Class ( v |
Status |Open ‘ Stock Location | 2|

STORE VERIFICATION ITEM LIST

(T DaeeTien) # Adatem |
1 " [1-717]

Item Packaging Stock Available | Quarantined Expired | Total Stock

[ | Item Code = PKU - Batch No. | Brand Name s Brand Code 3 Description Expiry Date = (PKU) Quantity ~ Quantity * Available Stock Locatiost

Description ~

Albendazole 200 bottle of 10

01.3663.03 mg /5 ml bot RNN80O VEMIZOL V47 e 2341172019 £.00 0.00 0.00 £.00|-
Suspension
Amikacin 125
07.0011.05 mg/miin2ml  |pck VF3222 APALIN A257 pack of 10 vial 3110172020 5.00 0.00 0.00 5.00{-
Injection
Amoxicillin 1g +
JOICROZ96TPS | oyanate | vial 2152363 CLAVAM c224 Vial 30/06/2020 320.00 0.00 0.00 32000 -
002)XX 02
200mg Inj
Ampicillin + .
.gIEHCF;DWQEWW Sulbactam pck W20194 UNASYN uo21 f::‘:m 100 3011172020 3000 0.00 0.00 3000|-
Figure 3.2.2-8 Store Verification

Click on the button to confirm the record and confirmation message will be displayed as Figure 3.2.2-9

Note

User is allowed to cancel the request by click on button

CONFIRMATION

@ CONFO103: Are you sure you want to confirm?
@

| Cancel | | Yes | | Mo

Figure 3.2.2-9 Confirmation Message

Note

e Click on the button so save the transaction and system will display information message as shown in
Figure 3.2.1-10
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INFORMATION

@ INFO3074: Record has been confirmed successully!

OK

Figure 3.2.2-10 Information Message

Note ]
e Click on the L

button to successfully save the transaction

STORE VERIFICATION

[ @ KEw.ps-10| [ Export o Exeel

FICATION INFORMATION

Store Veriication No_ [SV18000022 | Created Date (101012019 00:34'53 P11 |
Unit Name |Farmasi Logistik Hospital | Created By ‘ — - . - ‘
Item Group [orUG [~] Stock Available (a1 [+
Vote Object | | 2| Item Purchase Type ‘ Al | > |
uom [Pru [*] ftem Sub Class | [~]
Status |Cunﬁrmed | Stock Location ‘ | R \
" 0 [1-717]

Packaging Stock Available Quarantined Expired Total Stock

o ltem 2 o - - i . y
ltem Code 3 Description ~ PKU ¥ Batch No. 5| Brand Name 5| Brand Code 5 Description * Expiry Date 5 (PKU) Quantity * Quantity Jra—— Stock Locations:

Albendazole 200 hottle of 10
01.3663.03 mg /5 ml bott RNNI00 VEMIZOL V047 mililitre 23/11/2019 6.00 0.00 0.00 6.00 |-
Suspension
Amikacin 125 mg
07.0011.05 /mlin2ml pck VF3222 APALIN A25T pack of 10 vial 31/01/2020 5.00 0.00 0.00 5.00|-
Injection
Amoxicillin 1g +
HCRIZSCTY Clavulanaie vial 8152363 CLAVAM C224 Vial 30/06/2020 320.00 0.00 0.00 320,00 -
02XX_ 02
200mg Inj
Ampicillin + .
JVICROISETTIO | pactam pek w2014 UNASYN ugz1 pack of 100 3001112020 30.00 0.00 0.00 3000 -
01XX.02 tablet
375mg Tab
Afracurium

Figure 3.2.2-11 Store Verification

STEP18 _
. KEW.PS-10 . . -
Click on the |a— button to view, print or export to excel the report as shown in Figure 3.2.2-12

Note

(= Export to Excel

User able to export the list to excel by click on button
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M KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-10
R L Hosp. Pakar Sultanah Fatimah No. Rujukan: SV21000059
BORANG VERIFIKASI STOR TAHUN 2021
Nama Stor: STOR FARMASI
STATUS STOK
MAKLUMAT STOK DI KEWPS-3 KUANTITI STOK A) Usang
B) Rosak
C) Tidak aktif Catatan
Deskripsi No D) Tidak Diperiukan
No. Kod Perihal Stok Pembungkusan SKUPKU Janama Kelompok Tarikh Luput | Kuantiti Stok | Fizikal Stok Pnr::z)aan E) Luput Tempoh
i F) Hilang
IA10AC0O1000P5001d.0 |Insulin isophane (Insugen-N) 100 pack of 5 penfill pck INSUGEN- | BF200038 31102023 300.00
1 IWmL Penfill cartridge N il
IA10AB01000P5001d.0 |Insulin regular (Insugen-R) 100 IU/mL |pack of 5 penfill pck INSUGEN- |BF210001 31/01/2024 500.00
1 Penfill cartridge R a0
A10AD0O1000P5001d.0 |Insulin regularfisophane (Insugen- pack of 5 penfill pck INSUGEN- |BF200056 31/01/2024 50.00
1 30/70) 100 1W/mL Penfill cartridge 3070 50
07.1613.02.120T Insulin regularfisophane (Mixtard-30) |Pack of 5 penfill pck MIXTARD |LRTSABT 31102023 800.00
100 IU/mL Penfill (KKM 1/2017)
07.1613.02.120T Insulin regularfisophane (Mixtard-30) |Pack of 5 penfill pck MIXTARD |LR78D79 31/08/2023 320.00
100 IW/mL Penfill (KKM 1/2017)
MO3AC09320P3001XX._ | Rocuronium Bromide 10mg/ml Inj pack of 10 ampoule pck {GENERIC |RS138 30/06/2023 370.00
02 Smil NAME)
PEGAWAI VERIFIKASI 1 PEGAWAI VERIFIKASI 2 PENGESAHAN PEGAWAI ASET
Tandatangan Tandatangan Tandatangan
Mama Nama Nama
Jawatan Jawatan Jawatan
Jabatan Jabatan Jabatan
Tarikh Tarikh Tarikh
Page 2 of 2

Figure 3.2.2-12 Borang Verifikasi Stor
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Count Sheet

After the physical checking process is done, the available quantity and the bin card quantity for the
items listed in the Physical Checking List has to be transcribed/uploaded back into the PhIS Count
Sheet transaction.

The function of Count Sheet will be used to verify the quantity of physical stock is tallied with the quantity

of stock in the system.

3.3.1 Search existing Count Sheet record

The Count Sheet listing page will display all existing Count Sheet transactions.

To view existing Count Sheet record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL KULIM Logout
1= Home  Count Sheetx
] Home ‘COUNT SHEET
[J Patient Management I I
>
) Order Manag; | u o | -
Inventory
O Finance Store Verification No./3tock
Count Sheet No | 2| | 2|
& Procurement Checking No s
# Inventory Management ltem Group | Al v | Stalus | An v |
[ Distribution
o Receive ltem Q, Search
Stock Checking and .
Store Verification 1 4 > |» [1-10739]
Count Sheet Store Verification No./Stock -
Adjustment Count Sheet No. e Checking No. Approved Date Item Group
O Product Quality 519000006 SV19000003 240612019 DRUG Approved
Cond d Write OFf
& Gondemn and e 519000005 ST19000000 160712019 DRUG Approved
[J Returned ltem
= Penalty CS19000004 V19000002 1810612019 DRUG Approved
[ Others €S19000003 ST19000010 18/06/2019 DRUG Approved
0l Adverse Drug Reaction €S19000002 SV19000001 18/06/2019 DRUG Approved
0l Pharmacy Transaction £S13000020 ST18000031 27/06/2018 DRUG Approved
O MAR
. C518000018 ST18000029 07/06/2013 DRUG Approved
I Maintenance
5 Pharmacy C518000017 ST13000026 2210512018 DRUG Approved
5 Inventory CS18000018 ST18000022 15/05/2018 DRUG Approved
O General CS18000015 ST18000021 15/05/2018 DRUG Rejected
i Security i
Figure 3.3.1-1 Count Sheet Listing Page (Level 1 Screen)
§ PHARMACY INFORMATION SYSTEM
1= Home  Count Sheetx
B Home ‘COUNT SHEET
ol Patient Management ‘tT ‘ o
o) Order Management
2 Inventory
O Finance Count Sheet No | 2| Stock Checking No. | 2|
Ol Procurement -
Inventory Management Item Group | An ¥ | Status | Al v |

Ol Distribution

Ol Receive ltem

21 Stock Checking and
Store Verification

Adverse Drug Reaction
Pharmacy Transaction
MAR

Maintenance
Report/Enquiry

~N-N-N-N~

Stock Checking Stock Checking No. Approved Date

Store Verification CS19000039 ST19000091 12/06/2019 DRUG Approved

Count Sheet .

Adiustment 819000035 ST18000051 1110612019 DRUG Approved
5 Product Quality C519000031 ST18000040 - DRUG Open
5 Condemn and Write Off 519000023 ST19000061 100612019 DRUG Approved
0l Returned Item CS19000013 ST100000828 30/05/2019 DRUG Approved
O Penalty CS16000005 ST16000215 07H02016 DRUG Approved
0l Others

Figure 3.3.1-2 Count Sheet Listing Page (Level 2 Screen)

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu
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STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4
To search for existing Count Sheet record(s), user may search by criteria as follows:
a) Count Sheet No.
b) Stock Verification No / Stock Checking No. (Level 1)
c) Stock Checking No. (Level 2)
d) Item Group
- Drug
- Non Drug
- Al
e) Status
- Al
- Approved
- Open
- Pending For Approval

- Rejected
STEP 5
Click on the ekl button
Note

The results displayed will be based on the entered criteria as shown in Figure 3.3.1-1 / Figure 3.3.1-2

PHARMACY INFORMATION SYSTEM

) Distribution
[ Receive ltem
Stock Checking and
Store Verification

o B e
MENU HOSPITAL KULIM Logout
G Q Bl Home  Count Sheetx
'COUNT SHEET
G vome e
0l Patient Management
[o [+
0 Order Management
1 Inventory
O Finance Store Verification No /Stock
Count Sheet No. | 2| | 2|
O Procurement Checking Ne
7 Inventory Management Item Group | Al | Status | Al v |

Count Sheet Store Verification No./Stock -
Adjustment Count Sheet No. = Approved Date Hem Group
O Product Quality €519000006 SV19000003 24/06/2019 DRUG Approved
& Condemn and Write Off £S19000005 ST19000009 1810712019 DRUG Approved
L) Returned ltem
5 Penalty £S19000004 SV19000002 18/0612019 DRUG Approved
3 Others £S19000003 ST19000010 18/0612019 DRUG Approved
[ Adverse Drug Reaction £S19000002 SV19000001 18/0612019 DRUG Approved
0l Pharmacy Transaction 518000020 ST18000031 2710612018 DRUG Approved
0 MAR
- £S18000019 ST18000029 07/0672018 DRUG Approved
Maintenance
5 Pharmacy £S18000017 ST18000028 2210572018 DRUG Approved
5 Inventory ©518000016 ST18000022 15/0512018 DRUG Approved
O General £S18000015 ST18000021 1510612018 DRUG Rejected
2 Security

STEP 6

Figure 3.3.1-3 Count Sheet Listing Page

Double click on the count sheet no. to view the existing transaction
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Note
The results will be displayed as shown in figure 3.3.1-4

COUNT SHEET
| 7 (3 ewotioExcel [ @ Pssua0se|| x
COUNT SHEET INFORMATION

Count Sheet Mo. |CS1SUDDO17 Created Date (22!05#2018907 10 AM ‘

Store Verification No./ B [

Siock Checiang No. - |ST18000028 [2] oM |50 |

Unit Name [ Farmasi Logistik ] ltem Sub Class [- |

Item Group |‘DF!UG \ Status (Approved \

Created By [ - - ‘ Reject Reason ‘ ‘

Verifier:
Title Name Designation Department

No Records Found!

COUNT SHEET ITEM LIST

[1-4/4]

1 "

Item Code =] Item Descripion % %| Packaging Descriptions Batch No. =] Expiry Date +| Stock Available (PKU)%| Quarantine Quantity % Unit Price

Insulin Glargine (Lantus)
100 IUfml Pre-filled Pen
!”DSG“:‘Gfﬂ'ﬁggzllﬁ'ﬁ:? pek Pack of 5 penil TFA593A 31/03/2020 50.00 0.00 174.03
Insulin Glargine (Lantus)
100 IU/ml Pre-filled Pen
Insulin Glargine (Lantus)
100 IUfml Pre-filled Pen

30/04/2020

A10AE04000P5001XX 01 Pack of 5 penfill TF4B95A

A10AE04000P5001XX 01
A10AEQ4000P5001XX.01 pck Pack of 5 penfill TF4521A 31/03/2020 19.00 0.00 174.03

A10AE04000P5001XX 01 pck Pack of 5 peniill TFOD5SA 311272019 11.00 0.00 174.03

Figure 3.3.1-4 Count Sheet

STEP7

Click on | & Pss1/2018

| button to view report

Note
¢ Report will be depending on Stock Checking or Store Verification.

| & Pssif2018 |

e For stock checking will appear and result will be displayed as shown in figure 3.3.1-5

| @ Kew.ps-10|

e For store verification will appear and result will be displayed as shown in figure 3.3.1-6
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Kulim

BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018

No. Rujukan: CS18000017

PSS1/2018

Tarikh Perlantikan

Tarikh Pemeriksaan

Tarikh Perlantikan
Tarikh Pemeriksaan

Nama Stor: Farmasi Logistik
A) MAKLUMAT STOK DI KEW.PS3 (DIIS| OLEH PEGAWAI STOR) B) MAKLUMAT AAN (DIISI OLEH AN}
Penemuan Ksadaan Stok
N u:::: SyeriCadangan
Deskripsi No Kuantiti Stok ©) Ticak akaif (lupusihapus
No. Kod Nama Item SKU/PKU Jenama Tarikh Luput | Kuantiti Stok 2k kira/pelarasan
Pembungkusan Kelompok ;‘H""""mi“ npah stokipindahan stok)
Perbezaan “Keadaan
Fizikal Stok (+1) Kuantiti Stok
|A10AEQ4000P5001XX. |Insulin Glargine {Lantus) 100 IW/mi Pre- [Packots penfill pck LANTUS  |TF4521A 31/03/2020 19.00| 18.00 0.00
01 filled Pen
|A10AEQ4000P5001XX. |Insulin Glargine {Lantus) 100 IW/mi Pre- Pack of 5 penfill pck LANTUS  |TFOOSA 31122019 11.00] 11.00 0.00
01 filled Pen
|A10AEQ4000P5001XX. |Insulin Glargine {Lantus) 100 IW/mi Pre- Pack of 5 penfill pck LANTUS  |TFAS83A 31/03/2020 50.00 30.00 -20.00
01 filled Pen
|A10AED4000P5001XX. |Insulin Glargine {Lantus) 100 IU/mi Pre- Famﬂ of 5 penfill pek LANTUS  |7TF4695A 30/04/2020 60.00 80.00 20.00
01 filled Pen
Tandatangan H Tandatangan H
Nama Pemeriksa H Nama Pemeriksa H
Jawatan Jawatan H
Jabatan : Jabatan H

Tandatangan
Nama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan

Tarikh Pemeriksaan :

Tandatangan
Mama Pemeriksa
Jawatan

Jabatan

Tarikh Perlantikan
Tarikh Pemeriksaan

Dilengkapkan ols

leh Unit / Jabatan Farmasi

DISEMAK OLEH:

Nama :
Jawatan :
Tarikh :

(Tandatangan Ketua Unit)

Cop Kemanterian/Jabatan :

DISAHKAN / TIDAK DISAHKAN*

(Tandatangan Ketua Pegawal Farmasi | Pegawal Farmasi Kesihatan)
Nama :

Jawatan :

Tarikh :

Cop Kementerian/Jabatan :

“Sila potong yang berkenaan

Page 2 of 2
Figure 3.3.1-5 PSS1/2018
KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-10
Hospital Seri Manjung No. Rujukan: SV19000022
BORANG VERIFIKASI STOR TAHUN 2019
Nama Stor: Farmasi Logistik Hospital
STATUS STOK
MAKLUMAT STOK DI KEWPS-3 KUANTITI STOK A) Usang
B) Rosak
€) Tidak aktif Catatan
Deskripsi No Baki Sedia D) Tidak Diperiukan
No. Kod Perihal Stok Pembungkusan SKUPKU | Jenama Kelompok Tarikh Luput Ada Kuantiti Stok Fnrb:}zaan E) Luput Tempoh
(+H) F) Hilang
01.3663.03 Albendazole 200 mg / 5 ml Suspension |bottle of 10 millilitre bott VEMIZOL |RNNS00 23112018 6.00
07.0011.05 Amikacin 125 mg / mlin 2 ml Injection |pack of 10 vial pck. APALIN VF3222 31/01/2020 5.00
JO1CRO2861P4002XX. [Amoxicillin 1g + Clavulanate 200mg Inj |Vial vial CLAVAM  |8152363 30/06/2020 320.00/
JO1CRO1961T1001XX. |Ampicillin + Sulbactam 375mg Tab pack of 100 tablet pck UNASYN |W20184 30112020 30.00
02
03.0005.04 Atracurium Besylate 10 mg / mlin 2.5 |pack of 10 ampoule pek HAMELN |818074 31/05/2020 20.00
ml Injection
JOTFA10011T1001XX. |Azithromycin 250 mg Tablet pack of 6 tablet pok ZITHROLI |5004714 3110/2021 410.00|
01 DE
JO1FAT0011P4001XX. |Azithromycin S00mg Inj Wial vial WAXCEL |B1805041 31/05/2020 200.00|
PEGAWAI VERIFIKASI 1 PEGAWAI VERIFIKASI 2 PEGAWAI VERIFIKASI 3
Tandatangan Tandatangan Tandatangan
Mama H Nama H Nama
Jawatan H Jawatan H Jawatan
Jabatan Jabatan Jabatan
Tarikh H Tarikh H Tarikh
Page 1 of 1

Figure 3.3.1-6 KEW.PS-10
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3.3.2 Create new Count Sheet record

The initial person who created the count sheet record is known as the ‘Examiner’.
To generate a new Count Sheet record, perform the steps below

% PHARMACY INFORMATION SYSTEM

MENU HOSPITAL KULIM Logout

G Q [l Home  Count Sheetsx

COUNT SHEET

El Home

) Patient Management I I
o |+

O Order Managet

Z1 Inventory

Finance Gount Sheet No. ( 2 gl;;ik\ﬁnmcualmn No iStock [

Cl Procurement g

Inventory Management liem Group | Al | Status | Al v |

L) Distribution

[J Receive Item

Stock Checking and
Store Verification

(~)

Count Sheet Store Verification No./Stock -
Adjustment Count Sheet No. B Checking No. ¥ Approved Date Item Group
£ Product Quality CS19000008 SV19000003 24/06/2019 DRUG Approved
Cond d Write Off
1 bondemn and e £519000005 $T19000002 1610712019 DRUG Approved
O Returned Item
5 Penaty 519000004 V19000002 18/0612019 DRUG Approved
3 Others £S19000003 ST19000010 18/06/2019 DRUG Approved
O Adverse Drug Reaction 519000002 V19000001 18/0612019 DRUG Approved
G Pharmacy Transaction CS18000020 ST12000031 271062018 DRUG Approved
5 MAR
) £S18000018 ST18000028 7062018 DRUG Approved
2 Maintenance
5 Pharmacy 518000017 ST13000026 220512018 DRUG Approved
O Inventory CS18000016 ST18000022 151052018 DRUG Approved
O General C518000015 ST13000021 15/0512018 DRUG Rejected

Security i

Figure 3.3.2-1 Create Count Sheet

STEP 1
Click on ‘Inventory’ menu follow by ‘Inventory Management’ sub menu

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Count Sheet’

STEP 4

. + . . -
Click on the | button and the new Count Sheet screen will be displayed as shown in Figure 3.3.2-2

‘COUNT SHEET

" 7 [ Export to Excel

COUNT SHEET INFORMATION

Count SheetNo. | | Created Date (271082019 10:04:12 AM |
Store Verification No / = [

Stock Checiang No, 5112000028 2| @ uom [PrU |
Unit Name \'Farmasi Logistik \ Item Sub Class ", |
ltem Group [DRUG ] Status [Open |
Created By l - - - | Reject Reason ‘ |

COUNT SHEET ITEM LIST
1 " [1-2/2]

Examiner (Stock Available {SKU))

Expiry Date | Stock Available (PKU) Quarantine Quantity + Unit Price > Expired Quantity = Physical Quantity Stock Location %
211200 0.00 \ ) | o
21,1200 0.00 \ 40| |

Figure 3.3.2-2 New Count Sheet

‘ 30/09/2020 20.00

317102020 40.00
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STEP 5
Search for Stock Verification No / Stock Checking No for level 1 user / Search for Stock Checking No. for level
2 user.

Note
Unit Name, UOM, Item Group, Item Sub Group and the list of items(s) under the Physical Checking List
section will be displayed automatically based on the Stock Verification No / Stock Checking No selected.

STEP 6
Scroll to the right. Enter the Physical Quantity for every item listed in the Physical Checking List section
Note
Physical Quantity value defaulted as stock available and user is allowed to change this value.
STEP 7
Enter Remark if applicable
STEP 8
Click on the | B button to save the record and confirmation message will be displayed as Figure 3.3.2-3

CONFIRMATION

&;} COMFO002: Are you sure you want to save?

[

| Cancel || Yesg || Mo
Figure 3.3.2-3 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-4

INFORMATION

@ INFOO0E7Y: Record has besn saved successiully

OK

Figure 3.3.2-4 Information Message

Note
e Click on the I

.| button to successfully save the transaction

e Count Sheet No will be auto generated after successfully saved the record
g Senatoraproval | ion will be enable after save the record as shown in Figure 3.3.2-5

e User allowed to export to excel by click on (8 Export o Excel 1) 116,
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COUNT SHEET

| @ (B Epotiosxce

‘ﬁsandmr}\ppmval H B |T

COUNT SHEET INFORMATION

CountSheetNo.  [CS19000007 | Created Date (2710872019 10:20:36 A |
Store Verification No./ = (

Stock Checking No. ‘ 5T12000028 | L ‘ uom |.PKU ‘
Unit Name \:Farmasl Logistik \ Item Sub Class |, \
Item Group [bRUG | Status [open |

Created By [ - - - | Reject Reason |

COUNT SHEET ITEM LIST

[1-2/2]

Examiner {Stock Available {SKU}}

Expiry Date +| Stock Available (PKU) ‘Quarantine Quantity + Unit Price ] Expired Quanfity Physical Quantity ] Stock Location =
30/09/2020 20.00 0.00 21.1200 0.00 | 40| ‘ /‘
3171072020 40.00 0.00 21.1200 0.00 | 30| ‘ /‘

Figure 3.3.2-5 Count Sheet

STEP 9

Click on the & Sendferaseowal |1 i to send the record for approval and confirmation message will be displayed

as Figure 3.3.2-6
CONFIRMATION

@ CONFO125C Are you sure want to send this record for
l approval?

| Cancel || g || Mo

Figure 3.3.2-6 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.2-7

INFORMATION

@ INFO0131: Record has been sent for approval
\

successiully

OK

Figure 3.3.2-7 Information Message

Note i
e Click on the L

I button to successfully send the record for approval

e Status of the record will change to ‘Pending for Approval’ as shown in Figure 3.3.2-8

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13t E Page 29




el g Stock Checking and Store Verification

Ay O A Mdieas

& PhIS & CPS Project IS
User Manual — Pharmacy Inventory

COUNT SHEET

i (B Export to Excel

COUNT SHEET INFORMATION
CountSheetNo.  [C$19000007 \ Created Date (2710812019 10:20:36 AM
Store Verification No./ B (
Stock Checking No. |ST18000025 | = | uom |‘PKU
Unit Name [ Farmasi Logistik | Item Sub Class (-
Item Group |‘DRUG \ Status |‘Pending for Approval
Created By I — - - ‘ Reject Reason |

COUNT SHEET ITEM LIST

1 "

Item Code B Item Description Packaging Descriptions Batch No. Expiry Date +| Stock Available (PK Quarantine Quantity =

Trimetazidine 35 mg MR
Tablet
Trimetazidine 35 mg MR
Tablet

CO1EB15110T5001XX.03 pck pack of 60 tablet B1709024 30/09/2020

31/10/2020

CO1EB15110T5001XX.03 pck pack of 60 tablet B1710006

[1-2/2]

Unit Price

2112

Figure 3.3.2-8 Count Sheet
Note

e Click on the button to close the screen
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3.3.3 Count Sheet Approval
To view the ‘Pending for Approval’ Count Sheet record, perform the steps below:

TASK LIST

Transaction Type: | All v |
[21-27127]
® <3 13
Transaction Type % Transaction No. ] Item Group % Date/Time B Task Status + From Unit/Department % From User ]

Indent(External) R1902PS001-0004559 Drug 18/06/2019 04:03 PM | Pending For Approval AT Ly - -
Bandar Maharani)

Indent(External) R1002PS001-0004560 Drug 18/08/2019 04:03PM | Pending For Approval PHARMACY (Klinik Kesinatan - -
Bandar Maharani)

RCL RC19000010 24/06/2019 03:17 PM Pending for Approval Farmasi Logistik - -

Indent(External) R1202PS001-0004654 Drug 03/07/2019 02:43FM | Pending For Approval PHARMACY (Kiinik Kesihatan - -
Eandar Maharani)

RIQ K19004577 Drug 26/08/2019 11:53 AM | Pending For Approval Farmasi Bekalan Wad (FBV) - -

Froposed Contract FCING18001 Drug 26/08/2019 03:21 PM Pending for Approval Farmasi Logistik i -

Count Sheet C519000007 (‘D Drug 27/08/2019 10:26 AM Pending for Approval Farmasi Logistik - -

Figure 3.3.3-1 Task List

Upon logging-in to the system, the Pharmacist will receive the ‘Pending for Approval’ Count Sheet transaction in the
Task List at the Home Page.

The latest transaction will be displayed on the last page of the Task List.
The person who will approve the count sheet record is known as the ‘Approver'.

STEP 1
Click on the Transaction No. hyperlink and the Count Sheet screen will be displayed as shown in Figure 3.3.3-2

Note
The HOD / Pharmacist may also refer to section 3.2.1 Count Sheet Listing Page to search for ‘Pending for Approval’

Count Sheet records.

'COUNT SHEET
E Export to Excel & rove ‘ @ Rajsct | | B ‘ X
COUNT SHEET INFORMATION
Count Sheet No ‘C321000004 Created Date “D:’MDJZDZT 919:39 PM |
Store Verification No./ r
Stock Checiang No. - ST21000024 |2 Lo L |
Unit Name [sTOR FARMASI ] Item Sub Class (- ]
Item Group \'DRUG \ Status \'Penmng for Approval |
Created By ‘ - - ‘ Reject Reason ‘ |
Verifier | o Add \;’enﬁer“
Title Name Designation Department
No Records Found!
COUNT SHEET ITEM LIST
/241 e
Examiner (Stock Available (PKU)) Approver (Stock Available (PKU)) Stock Condition
RM) =+ Expired Quantity = Physical Quantity % Agreed (Y/N) Il Physical Quantity + Justification %+ Suggestion + Stock Location £ Remark >
1345900 0.00 O o 0 ro )| | BILIK SEJUK o )
3.8830 0.00 0 0 > ‘ BILIK SEJUK
= A — — i 4
8.8830 0.00 O [ o |l M| ‘ BILIK SEJUK |
= — — £ 4
28830 0.00 0 [ o |l > | ‘ BILIK SEJUK |
= S — £ 4
157 5200 0.00 O [ o | M| ‘ | BILIK SEJUK | ‘
= — 4 i
[ 1 [ 1l 1 L |
Figure 3.3.3-2 Count Sheet

If the ‘Approver’ agrees with the quantity entered by the ‘Examiner’, select the Agreed (Y/N) checkbox
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Note
o If user selects the Agreed (Y/N) checkbox, the quantity for Physical Quantity will be the same value as
entered by the Examiner.

o Ifthe Agreed (Y/N) checkbox is deselected, the user has to enter the Physical Quantity

STEP 3
Enter the Approver Stock Available Physical Quantity

STEP 4
Select the Approver Stock Available Justification (if applicable).

Note
List of justification drop box:
- Usang
- Rosak
- Tidak Aktif
- Tidak Diperlukan
- Luput Tempoh
- Hilang

STEP 5
Enter Stock Condition Suggestion (if applicable).

STEP 6
Enter Remark for each line of item (if applicable).

Note
If the Approver quantity different from Examiner quantity, Remark field is mandatory to fill

STEP 7
a) Click onthe MI button to approve the record and confirmation message will be display as Figure

3.3.3-3
CONFIRMATION

;@I COMNFO123: Are you sure you want to approve the

o record?

| Cancel || K= || Mo

Figure 3.3.3-3 Confirmation Message
Note

Click on the button to approved record and information message will be display as Figure 3.3.3-4

INFORMATION

@ INFOOET 3 Record approved successiully.

oK

Figure 3.3.3-4 Information Message
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Note
e Click on the

. button to successfully approve the record.

o [@Pssizs) | 8 KEWPSL0] iy onable after successfully approve the record. (refer Figure 3.3.3-7)

b) Click on the .ﬂJ button to reject the record and confirmation message will be display as Figure 3.3.3-
5

Note

User need to enter Reject Reason before click on the .ﬂJ button

CONFIRMATION

@'« COMF0126: Are you sure you want to reject the

,_.J' record?

i Cancel || Yes || No

Figure 3.3.3-5 Confirmation Message

Note
Click on the button to reject record and information message will be display as Figure 3.2.3-6

INFORMATION

@ INFOO&75: Record rejected successfully

Figure 3.3.3-6 Information Message

Click on the L. | button to successfully rejected the record
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COUNT SHEET
\ i (% Exportio Excel =) PssuzumH X
COUNT SHEET INFORMATION

CountSheetNo  [cS19000007 | Created Date (2710872012 10:20:35 AM ]

Store Verification No./ i ( 1

Stock Checking No. | ST13000022 | - ‘ uom | FRU |

Unit Name [ Farmasi Logistik ] ltem Sub Class - |

Item Group [orRuG | Status [ Approved |

Created By | - - | Reject Reazon | |

Verifier.
Title Name Designation Department

COUNT SHEET ITEM LIST

1 1 [1-2i2]

Item Code Item Description Packaging Descriptions Batch No. Expiry Date %+| Stock Available (PKU)%| Quarantine Quantity % Unit Price

Trimetazidine 35 mg MR

COIER15110TS001XX 03 | 10" pek pack of 60 tablet B1710006 311012020 40.00 0.00 2112
CO1EB15110TS001XX 03 1;';‘;[”‘”'”9 BmEMR g pack of 60 tablet B1708024 3010912020 2000 0.00 2112

Figure 3.3.3-7 Count Sheet

STEPS |
Click on the | 8 PSS/278] |y 01 to view/print the reports as shown in Figure 3.2.3-8

Note
e PSS1/2018 (BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018) contains all the details
entered by the approver at the approval stage.

KEMENTERIAN KESIHATAN MALAYSIA PSS1/2018
Hospital Kulim No. Rujukan: CS19000007
BORANG PEMERIKSAAN STOK UBAT DI SUB STOR TAHUN 2018
Nama Stor: Farmasi Logistik
A) MAKLUMAT STOK DI KEW.PS3 (DIIS| OLEH PEGAWAI STOR) B) MAKLUMAT PEMERIKSAAN (DIIS| OLEH PEGAWAI PEMERIKSAAN)
“Penemuan Keadaan Stok
&) Usang
B) Rosak SyoriCadangan
Deskripsi No Kuantiti Stok ) Tidsk aktif (lupus/hapus
No. Kod Nama Item SKU/PKU | Jenama Tarikh Luput | Kuantiti Stok D) Tidak kira/pelarasan
Pembungkusan Kelompok En'.‘;‘:,‘.‘n'" ol stokipindahan stok)
Perbezaan “Keadaan
Fizikal Stok (+1-) Kuantiti Stok
CO1EB15110T5001XX. [Trimetazidine 35 mg MR Tablet pack of 60 tablet  |pck VASTARE |B1708024 30/092020 20.00 40.00 20.00°
03 L MR
CO1EB15110T5001XX. |Timetazidine 35 mg MR Tablet pack of 60 tablet  |pck VASTARE |B1710006 311002020 40.00 3000 -10.00
03 L MR
Tandatangan H Tandatangan
Nama Pemeriksa H Nama Pemeriksa
Jawatan H Jawatan
Jabatan H Jabatan
Tarikh Perlantikan H Tarikh Perlantikan
Tarikh Pemeriksaan H Tarikh Pemeriksaan
Tandatangan H Tandatangan
Nama Pemeriksa H Nama Pemeriksa
Jawatan H Jawatan
Jabatan H Jabatan
Tarikh Perlantikan H Tarikh Perlantikan
Tarikh Pemeriksaan H Tarikh Pemeriksaan
Dilengkapkan oleh Unit / Jabatan Farmasi
DISEMAK OLEH: DISAHKAN / TIDAK DISAHKAN®
(Tandatangan Ketua Unit) (Tandatangan Ketua Pegawal Farmasi / Pegawal Farmasi Kesihatan)
Nama: Nama :
Jawatan : Jawatan :
Tarikh : Tarikh :
Cop Kementerian/Jabatan : Cop Kementerian/Jabatan :
*Sila potong yang berkenaan
Page1of 1

Figure 3.3.3-8 PSS1/2018
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3.4  Stock Adjustment

The function of Stock Adjustment is to adjust the quantity of stock available in the system to match
with the stock physical quantity. There are 2 transaction types available under Stock Adjustment:
a) Stock Taking

b) Routine Checking

3.4.1 Search existing Stock Adjustment record

The Stock Adjustment listing page will display all existing Stock Adjustment record(s).
To view existing Stock Adjustment record(s), perform the steps below:

% PHARMACY INFORMATION SYSTEM
I
== @] ome | Adjustment

& e _
3 Crter danagament. o @ [+
2 Inventory

= Procurement Created Date From g Created Date To &)
2 Inventory Management
Ol Distribution Approved Date From i Approved Date To n}
Ol Receive Item

Adjustment No. -~ Status All v

1 Stock Checking and Stors
Verification i
ransaction Type All h 4 Search
Store Verificatio]
Count Sheet 1 54 > » [1-10/538]
Adjustment A d
5 Product Quality AdjustmentNo. |  TransactionType 2| UnitCode 3 UnitName %/ Created Date: CreatedBy = "S:::e +|  ApprovedBy 2 Status. s
£l Condemn and Write Off FARMASI BEKALAN
[ Returned tem SA21002593 Routine Checking WAD 24/10/2021 | Tan Jie Hui 2411012021 Approved
L[] Others N FARMASI BEKALAN ‘ . 3 07 A d
5 ADR/AEFI SA21002582 Routine Checking WAD 21/10/202 Tan Jie Hui 211101202 - - Approved
D Pharmacy Transaction SA21002545 Routine Checking mRDMAS' BEKALAN 17102021 |Tan Jie Hui 1711012021 | s - Approved
o MAR
Ol Maintenance SA21002384 Routine Checking E&RJ‘IASI BEKALAN 29/09/2021 | Tan Jie Hui 29/09/2021 - - Approved
v
O Report/Enquiry
o PF Reports SA21002355 Routine Checking SQ\RDMASI EERALE 26/09/2021 | Tan Jie Hui 26/09/2021 - - Approved
SA21002330 Routine Checking f:;RD"‘IASI BEKALAN 22/09/2021 | Tan Jie Hui 22/09/2021 - - Approved
v
Figure 3.4.1-1 Stock Adjustment Listing Page

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4
To search for existing Adjustment record(s), you may search by criteria as follows:
a) Created Date From
b) Created Date To
c) Approved Date From
d) Approved Date To
e) Adjustment No.
f) Transaction Type
- Al
- Routine Checking
- Stock Taking
g) Status
- Al
- Approved
- Cancelled
- Open
- Pending for Approval
- Rejected
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STEP 5

Click on the button.
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3.4.2 Stock Adjustment: Stock Taking

This function is to perform the stock adjustment based on the PSS1/2021 report from the
approved Count Sheet transaction.

UMY PHARMACY INFORMATION SYSTEM
HOSP. PAKAR SULTANAH FATIMAH Logout

G Q Bl Home | Adjustmentx
& Home STOCK ADJUSTMENT
o+

[J Patient Management T
) Order Management | 0
Inventory
[ Procurement
“1 Inventory Management S —
) Distribution Approved Date From [oll| Approved Date To el
O Receive ltem

Created Date From T| Created Date To ?\

Stock Checking and Story Adjustment Mo | 2| Status | An - |
Verification
\Transaction Type | Al v | Q, Search
Store Verificatio}
Count Sheet, 1 /54 > = [1-10/538]
Adjustment A d
0 Product Quality AdjustmentNo. |  Transaction Type %| UnitCode UnitName  #| Created Datet Created By + p[‘;;‘:;'e 2| ApprovedBy +
£l Condemn and Write Off EARKIRSIREIGEITEN
[ Returned ltem SA21002593 Routine Checking FBW WAD 24/10/2021 | Tan Jie Hui 24/1012021 - - Approved
o) Others FARMASI BEKALAN
5 ADRIAEFI SA21002582 Routine Checking FBW WAD 21/10/2021 | Tan Jie Hui 21102021 - - Approved
0l Phamacy Transaction SA21002545 Routing Checking FBW WDMAS‘ EEKALAN 170/2021 | Tan Jie Hui 1702021 | e . Approved
O MAR
£l Maintenance SA21002324 Routine Checking FBW WDMAS‘ BEKALAN 29/09/2021 | Tan Jie Hui 29/09/2021 - - Approved
[J Report/Enquiry
3 PF Reporis SA21002355 Routine Checking FBW ;;::!DMAS‘ EETIAL 26/09/2021 | Tan Jie Hui 26/09/2021 - - Approved
SA21002330 Routine Checking FBW WDMAS‘ BEKALAN 22/09/2021 | Tan Jie Hui 22/08/2021 - - Approved

Figure 3.4.2-1 New Stock Adjustment

To generate a new Stock Adjustment: Stock Taking record, perform the steps below

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub-menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

. + . . . -
Click on the button and the new Stock Adjustment screen will be displayed as shown in Figure 3.4.2-2
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STOCK ADJUSTMENT

| i

ADJUSTMENT INFORMATION

Adjustment No, | | Created Date 270872019 11:40:06 Am |
Unit Name ‘Farmas\ Logistik | Doc Ref No. ‘ |
Status [open | Remarks ‘
£
Created By ‘ - - | Reject Reason ‘ |
Transaction [ubaw, | Stock Taking - |'® Count Shest No | cs19000007 2| @
uam o [Pku -

1 Tl [1-2/2]

Average | Approved
Unit Price | Amount
(RM) (RM)
COD1EB15110T5001X | Trimefazidine 35 mg 300097202 pack of 60

Stock Adjustment Adjusted

Available Adjustment i
- |Quantity(PKU
(SKU) s Quantity(PKU) !

Expire
Date

Stock Available|Conversion Packaging

| Item Code iDL (PKU) Factor | Description

1,200 (tablet)|| +

%03 MR Tablet B1709024 0 21.1200| 422.4000 20.00 (pck) 60 tablet

CO1EB15110T5001X 31107202
X.03

Trimetazidine 35 mg
MR Tablet

pack of 60
tablet

B1710006 21.1200| 211.2000 40.00 (pck) 60 2,400 (tablet)|| - ¥ |

Figure 3.4.2-2 Stock Adjustment

STEP 5
Select Transaction Type as Stock Taking.

STEP 6
Search for previously created Count Sheet No.

Search CountSheet No.

p 4
Count Sheet No. | |
1 13 > | » [1-10/27]
CountSheet No. = Created Date =
C3s19000007 27/08/2019
CS519000005 18/06/2019
CS18000020 27/06/2018

Figure 3.4.2-3 Search Count Sheet No.

e Count Sheet No. from the approved Count Sheet transaction will be displayed. Double-click on the selected
Count Sheet No.

o List of items will be displayed automatically based on the selected Count Sheet No.

o Only items that have variance between approver’s Physical Quantity and system’s Available Quantity will be
displayed.

STEP 7
Select UOM, either PKU or SKU (optional)
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STOCK ADJUSTMENT

[

ADJUSTMENT INFORMATION

Adjustment No, | | Created Date 270872019 11:40:06 Am
Unit Name ‘Farmas\ Logistik | Doc Ref No.

Status [open | Remarks

Created By ‘\ | Reject Reason ‘

Transaction Type | Stock Taking - |* Count Sheet No | cs19000007

UoM [PrU v |

ADJUSTMENT ITEM LIST

1 1

Average | Approved _ _ _ Stock
Unit Price | Amount Stock Available|Conversion Packaging o

Expire
1] PKU] Factor Description
(RM) (RM) { ) . (SKU)

[ | Item Code Item Description Batch No.

pack of 60
tablet
pack of 60
tablet

CO1EB15110T5001X | Trimetazidine 35 mg 30/087202

%03 MR Tablet B1709024 0 21.1200| 422.4000 20.00 (pck) 60
CD1EB15110T5001X | Trimetazidine 35 mg
X.03 MR Tablet

1,200 (tablet)

31107202

B1710006 21.1200| 211.2000 40.00 (pck) 60 2,400 (tablet)

Adjustment

+-

Adjustment

Quantity{(PKU)

[1-2/2]

Adjusted
‘Quantity(PK(’

+

20|

40 (pck)

10|

30 (pck)

O)

Figure 3.4.2-4 Stock Adjustment

STEP 8
Enter Doc Ref No. and Remarks if applicable

STEP 9
Enter Adjustment column:
- +/-
- Adjustment Quantity(PKU)

Note
e Auto display “+/-".

should be -*
should be +’
o Auto display ‘Adjustment Quantity (SKU/PKU)

e Calculated based on the count sheet record:

=1

STEP 10
Select Reason for Adjustment from the dropdown box:
- Damage
- Extra Quantity
- Miscalculated
- Others
- Sharing Vial
- Shortage
- Write Off
- Wrong Location

Note
Reason for adjustment is mandatory

STEP 11
Enter Remark in the Adjustment Item List section for each line of item(s)

o/

- If ‘Approver: Physical Quantity’ value minus ‘Stock Available’ = Negative value -> Then this field value

- If ‘Approver: Physical Quantity’ value minus ‘Stock Available’ = Positive value -> Then this field value

- ‘Approver: Physical Quantity’ minus ‘Stock Available’. If result is negative value, take only the integer
value, example: ‘Approver: Physical Quantity’ = 5, ‘Stock Available’ = 6, ‘Adjustment Quantity’ = 5-6 = (-
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION
Adjustment No. | \ Created Date 2710872019 11:40:06 Am \
Unit Name ‘Farmas\ Logistik ‘ Doc RefNo. | ‘
Status \ Open \ Remarks ‘

L ) P
Created By ‘ —_— - ‘ Reject Reason | ‘
Transaction Type | Stock Taking v |* Count Sheet No. | cs 12000007 2|
uomM | PKU v |

ADJUSTMENT ITEM LIST

Item Description

¥ |CD1EB15110T5001

XX.03
CO1EBE15110T5001
XX.03

Trimetazidine 35 mg
MR Tablet
Trimetazidine 35 mg
MR Tablet

d

[1-212]

Stock
Available
(SKU)

Average | Approved
Unit Price | Amount
(RM)} (RM)

Adjustment Adjusted

- Adjustment |, n ity (PKU
Quantity(PKU)

20|

Stock Available/Conversion Packaging

(PKU) Factor | Description Reason

Batch No. | XD
ate

pack of 60
tablet
pack of 60
tablet

B1709024 301031202 21.1200| 422.4000 20.00 (pck) 60 1,200 (tablet) 40 (pck) || Extra Quantity v

10F
B1710008 3“3‘202 21.1200| 211.2000 40.00 (pck) 80 2,400 (tablet) | 10| 30 (pck) || Shoriage

STEP 12

STEP 13

]
]

Click on the

Note

in Figure 3.4.2-7

Note
e Click on the [

Figure 3.4.2-5 Stock Adjustment

Check the check box to adjust the stock for selected item(s)

button to save the record and confirmation message will be displayed as Figure 3.4.2-6

CONFIRMATION

@ COMFO002: Are you sure you want to save?

Mo

Figure 3.4.2-6 Confirmation Message

| Cancel || Yes

e Click on the button so save the transaction and system will display information message as shown

INFORMATION

@ INFOO006: Data Saved Successfully.

Ok

Figure 3.4.2-7 Information Message

- button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.
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s, Send for Approval ’ @scancelRequest) ) 1on will be enabled as shown in Figure 3.4.2-8

| d, Send for Approval | @ Cancel Request | [ x

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No [saz1002817 Created Date 231262021 0124 33 P |
Unit Name |STOR FARMASI Doc Ref No. | |
Status | Open Remarks ‘

A
Created By [ — - - ‘ Reject Reason | |
Transaction Type |Smck Taking ‘ vt Count Sheet No. |Cszmouuo4 ‘ 2]
uom [Pru [~]

ADJUSTMENT ITEM LIST

[1-10/16]

1 12 |>|=»
_ Average | Approved _ - - Stock Adjustment N
- Expire P Stock Available Conversion Packaging _ — Adjusted
Item Code Item Description Batch No. Date Unit Price | Amount (PKU) Factor Description Available - Ad]u;lment |Quantity(PKU Reason Remark
{SKU) Quantity(PKU)

(RM) (RM)

motie - Eers Quarity_
38330 444150 2500 (pck) 10 e 250 (amp) = v 5 30 (pck)|| Extra Quantity v |

Atracurium Besylate
02.0005.04 10mg/miin25ml [132004 3”02’202

Injection
150 (hott) | Miscalculated v ||test |

07.0412.01 Chioramphenicol 5% | £q 00 [ 20711202 | ¢ 3500| 26g.0000|  100.00 (bott) 1 bottle of 5 mI 100 (ootty| [+ = 50|
wiv Ear Drops 2 | ——
Dinoprestone
01305002 (Prostagiadine £2) |200673A | 2U°2202 | 108700| 979.8300 9.00 (pck) 4| pack ol 4 36 (pess) [ - - EI 0 (pek) || Miscalculated = |
. 2 tablets ———
3mg Vaginal Tablet
Dinoprostane - |—
30/08iz02 pack of 4 120 (pess}| - ~ Il 30| 0 (pek) || Miscalcuiated v ||frest |

01.3050.02 (Prostagladine E2) | 200674A 108.8700 | 3266.1000 30.00 (pck)
N 2 tablets
3mg Vaginal Tablet

Figure 3.4.2-8 Send for Approval

Note

User is allowed to cancel the record by click on the @ Cancel Request

button.

STEP 14 B
. Send f I . ) ) .
Click on the & e Appval button to send Adjustment record for approval and confirmation message will be

displayed as Figure 3.4.2-9
CONFIRMATION

@ COMFO0125: Are you sure want to send this record for

approval?

| Cancel | | fes | | Mo

Figure 3.4.2-9 Confirmation Message

Note
e Click on the button so save the transaction and system will display information message as shown

in Figure 3.4.2-10
INFORMATION

@ IMFOO0101: Record has been sent for approval

successiully

Ok

Figure 3.4.2-10 Information Message
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e Click on the L | button to successfully send the record for approval
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3.3.3 Stock Adjustment: Routine Checking — Add Item

This function is to perform the stock adjustment (manual process) without physical checking
and count sheet.

STOCK ADJUSTMENT

El Home
[J Patient Management
) Order Management
Inventory
[ Procurement

| o L+

Created Date From ?| Created Date To

“1 Inventory Management|

o Distribution Approved Date From jmfl Approved Date To ol
o Receive ltem — —

Stock Checking and Story Adjustment Mo | 2| Status | An - |
Verification
Transaction Type | Al v | Q, Search
Store Verificati
Count Sheet, 1 /54 > = [1-10/538]
Adjustment A d
0 Product Quality AdjustmentNo. |  Transaction Type %| UnitCode UnitName  #| Created Datet Created By + p[‘;;‘:;'e 2| ApprovedBy +
£l Condemn and Write Off EARKIRSIREIGEITEN
[ Returned ltem SA21002593 Routine Checking FBW WAD 24/10/2021 | Tan Jie Hui 24/1012021 - - Approved
o) Others FARMASI BEKALAN
5 ADRIAEFI SA21002582 Routine Checking FBW WAD 21/10/2021 | Tan Jie Hui 21102021 - - Approved
0l Phamacy Transaction SA21002545 Routing Checking FBW WDMAS‘ EEKALAN 170/2021 | Tan Jie Hui 1702021 | e - Approved
O MAR
£l Maintenance SA21002324 Routine Checking FBW WDMAS‘ BEKALAN 29/09/2021 | Tan Jie Hui 29/09/2021 - - Approved
[J Report/Enquiry
3 PF Reporis SA21002355 Routine Checking FBW ;;::!DMAS‘ EETIAL 26/09/2021 | Tan Jie Hui 26/09/2021 - - Approved
SA21002330 Routine Checking FBW WDMAS‘ BEKALAN 22/09/2021 | Tan Jie Hui 22/08/2021 - - Approved

Figure 3.3.3-1 Stock Adjustment Listing Page
To generate a new Stock Adjustment: Routine Checking record, perform the steps below:

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

. + . . . -
Click on the button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.3-2

U. MANUAL_INV_STOCK CHECKING_VERIFICATION-13" E Page 43



& PhIS & CPS Project IS
User Manual — Pharmacy Inventory

e g Stock Checking and Store Verification

Ay O A Mdieas

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No [ | Created Date 201092022 04:22:35 Pra \
Unit Name [Farmar;l Logistik Hospital | Daoc Ref No | ‘
Status [open ] Remarks ‘ ‘
Created By [I | Reject Reason I ‘
Transaction Type | Routine Checking > |* @

Methadone Ijst”CDRjDN Preparation Llstll 4 Add ltem \

Average | Approved _ _ ~ Stock Adjustment Adjusted
Unit Price | Amount | S1°CK Available Conversion  Packaging |, Cop e Adjustment | Quantity Reason
(RM) (RM) (SKU) a Quantity(PKU) (PKU)

u Item Code ltem Description | BatchNo. | P'®

[ ] Factor Description

No Records Found!

Figure 3.3.3-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No. and Remarks if applicable

STEP 7
Select UOM, either PKU or SKU (optional)

STEP 8

Add It
Click on the -|-—em|
3.3.3-3

ADD ADJUSTMENT ITEM

button. The system will display the ‘Add Adjustment Item’ window as shown in Figure

(2] (B])(e](x]
Item Group | DRUG v " @ Item Sub Class | v |
Item Description \Acamusa 50 mg Tablet pel |' Item Code |A1DBFD1ODDT1ODW-1 ‘
Balch No. | 2858725 2| @ PKU |peke \
Batch Expire Date ‘ 29/02/2020 12:00:00 AM | Adjustment +/- | + v \'
Stock Available (SKU) ‘ D| Recommended Adjustment Quantity | 50 \ ®
Stock Available (PKU) ‘ Dl Packaging Description |pack of 1 tablet ‘
Average Unit Price(RM) \ 0.0000| Amount(RM) | 0 nu_\
‘Wrong Location
Remarks ‘ Reason | Wreng Location v [*

Figure 3.3.3-3 Add Adjustment ltem

STEP 9

Select Item Group from the drop down box
- Drug (Default Value)
- Non Drug

Note
Select Item Sub Class if necessary

STEP 10
Select Item Description.
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Note

Click the e

e The system will display as per Figure 3.3.3-4.

button and double-click to select an item.

e This field allows the user to enter partially or fully search criteria for ltem Description and/or Item Code.

Search ltem Description

Item Description

1 /338

Abacavir 300mg Tab

Lamivudine 300mg Tab

Lamivudine 300mg Tab
Acarbose 50 mg Tablet

Acarbosge 50 mg Tablet
Acarboze 50 mg Tablet
Acarboze 50 mg Tablet
Acarboze 50 mg Tablet
Acarbose 50 mg Tablet

Acarbose 50 mg Tablet

>

Item Description

Abacavir Sulphate 600mg +

Abacavir Sulphate 600mg +

»

Item Code

* ltem Code
KPKD0038.01
JOSARD2064T1001XX.01
JO5AR02264T1001XX.01
A10BFD1000T1001-90
A10BFD1000T 1001301
A10BFO1000T1001-1
A10BFO1000T1001XX.01
A10BFD1000T1001XX.01
A10BFO1000T1001-80

A10BFO1000T1001-80

ZIAGEN
[GENERIC NAME)
KIVEXA
GARBOSE
GARBOSE
DIBOSE

NO BRAND
DIBOSE

DIBOSE

NO BRAND

* ltem Brand *

]

Q, Search

[1-10/3374]

STEP 11
Select Batch No.

Note

Figure 3.3.3-4 Search Item Description

e The system will display as per Figure 3.3.3-5. Double-click on the selected batch.

e SKU, Batch Expiry Date and Stock Available will be displayed once the Batch No. is selected.

|Search Batch No.

Batch No.

2858725

i

Batch Mo.

H] Expiry Date

20/02/2020

= Quantity =

[x]

[1-1/1]

0

Figure 3.3.3-5 Select Batch No
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ADD ADJUSTMENT ITEM

(7]
Item Group | DRUG v " Item Sub Class |
Item Description | Acarbose 50 mg Tablet pel |' Item Code |A1DBFD1ODDT1001'1
Balch No. | 2858725 2| PKU |peke
Balch Expire Date ‘ 29/02/2020 12:00:00 AM ‘ [l Adjustment +/- |+ - @
Stock Available (SKU) ‘ D| Recommended Adjustment Quantity | t i 50 \
Stock Available (PKU) ‘ D| Packaging Description |pack of 1 tablet
Average Unit Price(RM) \ 0.0000| Amount(RM) | 0 nu_\
Wrong Location
Remarks ‘ Reason | Wrong Location

Note

Figure 3.3.3-6 Add Adjustment Item

STEP 12
Select Adjustment +/-

Select “+’ to increase the item quantity in the system.

Select -’ to decrease the item quantity in the system.

STEP 13
Enter Recommended Adjustment Quantity

STEP 14
Select Reason from the drop down box:

Damage
Extra Quantity
Miscalculated

- Others
- Sharing Vial
- Shortage
- Write Off
- Wrong Location
STEP 15
Enter Remarks for adjustment of the item
STEP 16
Click on the | B button to save the item and confirmation message will be displayed as Figure 3.3.3-7
CONFIRMATION
‘ COMNF0002: Are you sure you want to save?
@
| Cancel || Yes || No
Figure 3.3.3-7 Confirmation Message
Note

Click on the button so save the transaction and will be updated Adjustment Item List as Figure 3.3.3-8
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No ( ] Created Date [20/0972022 04:22:35 PM |
Unit Name [Farrnasw Logistik Hospital Doc Ref No. | |
Stalus | open I Remarks ‘ ‘
Created By I — - ‘ Reject Reason I |
Transaction Type | Routine Checking v [*

uom | PKU v |

ADJUSTMENT ITEM LIST

‘.Meu\adcne Listl ‘.CDR,J‘PN Preparation Listlj m Delete ltem ‘ 4 Add Item ‘

1 " [1-171]

Expire CYLIT ) |Gl Stock Available Conversion Packaging Stock sl Adjusted
| | ltem Code Item Description Batch No. D:le Unit Price | Amount (PKU) Factor Descrigﬁuun Available . Adjustment ‘Quantity Reason
(RM) (RM) L (SKU) "~ | Quantity(Pku) | (PKU)
‘ 7 ‘Ql&BFOWOUﬂDMX ?:Ir;use 50 mg Buagal ‘ 300117202 ‘ 0 DD[]D| o,oono‘ 99.00 (box) 100 | Box of 100 tab ‘ 9,900 (tablet) || + - m m“ 109 (box} || Wrong Location v m
< >
Figure 3.3.3-8 Stock Adjustment
Note

User is allowed to add more items by repeating STEP 8 to STEP 16.

STEP 17
Click on the | button to save the record and confirmation message will be displayed as Figure 3.3.3-9
Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save
the record.

CONFIRMATION

' COMF0002: Are you sure you want to save?

@

| Cancel || fes || Mo
Figure 3.3.3-9 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-10

INFORMATION

@ INFOO0006: Data Saved Successiully.
|

OK

Figure 3.3.3-10 Information Message

Note
e Click on the & -l button to successfully save the transaction
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e Adjustment No. will be generated automatically for future reference.

o=, Send for Approval | @ Cancel Request

button will be enabled as shown in Figure 3.3.3-11

STOCK ADJUSTMENT

[ &Send for Approval | @ Cancel Request [z]

ADJUSTMENT INFORMATION

Adjustment No [sa22000636 ] Created Date 2010072022 04:26:58 PM \
Unit Name [Farrnasw Logistik Hospital ‘ Doc Ref No. ‘ ‘
Status \:Open \ Remarks ‘ ‘
Created By f_ - — - ‘ Reject Reason [ ‘
Transaciion Type ‘ Routine Checking ‘ v [*

uom [PrU B3

ADJUSTMENT ITEM LIST

‘.Memadona L\5t] ‘.CDR,J‘PN Preparation Listlj m Delete ltem ‘ <4 Add Item |

1 " [1-1/1]

Average | Approved . - _ Stock Adjustment Adjusted
Unit Price | Amount Slncltl;\Kvli:;lable Co::;:)srmn ;::;19::3' Available . Adjustment Quanfity Reason
RM) | (RM) b (SKU) "~ | quantitypku) | (PKU)

| | Item Code Item Description Batch No.

Expire
Date

‘ 5 |Q10|)15qunuT1un1x Acatss 0Dy ‘ soreoz | c_onoo| u_uuuo| 99.00 (box) WDO‘HDx of 100 tab ‘9‘900 (tablet) |+ - ||| 10“ 109 {box} || Wrong Location v m
< >
Figure 3.3.3-11 Stock Adjustment
Note

@ Cancel Request

User is allowed to cancel the record by click on the button.

STEP18 |
Click on the B S#d0AMIOA [ b o 16 send the record for approval and confirmation message will be displayed

as Figure 3.3.3-12
CONFIRMATION

' COMF0125: Are you sure want to send this record for
l approval?

| Cancel || fes | | Mo

Figure 3.3.3-12 Confirmation Message

Note

e Click on the button so save the transaction and system will displayed information message as
shown in Figure 3.3.3-13

INFORMATION

@ INFOO101: Record has been sent for approval
l@ successiully

OK

Figure 3.3.3-13 Information Message
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e Click on the L | button to successfully send the record for approval
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3.3.4 Stock Adjustment: Routine Checking — CDR/PN Preparation List
This function is to perform the stock adjustment for CDR/PN preparation list

PhIS & CPS Project IS
User Manual — Pharmacy Inventory

PHARMACY INFORMATION SYSTEM

MENU HOSP. PAKAR SULTANAH FATIMAH

E] Home
[ Patient Management

Z1 Inventory
L Procurement Greated Date From =) Created Date To &
Inventory Managem — S
[ Distribution Approved Date From =] Approved Date To o

G Receive ltem
“1 Stock Checking and Store

Verification i
Transaction Type | Al v | Search
Stock Checkin

Adjustment No | 2| Status | All -

Count Sh
Adjustmen A d
3 Product Quali AdjustmentNo. | Transaction Type 2| UnitCode = UnitName | Created Date CreatedBy = "[‘;:::9 =|  ApproveaBy =
& Condemn and Write Off FARMASI BEKALAN
3 Returned ltem 5A21002503 Routine Checking FEW o 2411012021 | Tan Jie Hui 2411002021 | 1%
O Others FARMASI BEKALAN
- ADRIAEF! SA21002582 Routine Checking FBw WAD 2111012021 | Tan Jie Hui 2111012021
O Pharmacy Transaction SA21002545 Routine Checking FBw LIINAS BEIATA 171102021 | Tan Jie Hui 17102021 | T
o MAR AT
3 Maintenance $A21002384 Routine Checking FEW ;JXBMAS' BEKALAN 2010912021 | Tan Jie Hui 2010012021 | T
o Report/Enquiry FARMASI BEKALAN
5 PF Reports SA21002355 Routine Checking FBW WAD 26/09/2021 | Tan Jie Hui 26/09/2021
SA21002330 Routine Checking FBw mRDMAS' BEKALAN 220012021 | Tan Jie Hui 22100/2021 | 1w

O Order Management ‘ <o o | e

Logout

Approved

Approved
Approved
Approved
Approved

Approved

Figure 3.3.4-1 Stock Adjustment Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2
Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

. + . . . -
Click on the button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.4-2
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No [ ] Created Date 2010972022 04:30:36 PM |
Unit Name IPharmacy ‘Oncology Service ‘ Doc Ref No. ‘

(6
Stalus [open | Remarks ‘
Created By lPharmacisl 3 ‘ Reject Reason [ |
Transaction Type | Routine Checking |
uom [sku [*]

ADJUSTMENT ITEM LIST

Expire
Di

‘.Melhadune IJstIHICDRjPN Preparation Llstl' 4 Add tem |

Average | Approved Stock Adjustment Adjusted

Unit Price | Amount SI"E:;KVS;IHMECD::;::“" ;::;?3:;% Available - Adjustment Quantity Reason
(RN) {RM) (SKU) 3 Quantity(SKU) | (SKU)

| | Item Code Item Description Baich No.

No Records Found!

Figure 3.3.4-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No. and Remarks if applicable

STEP 7

Click on the |.CDR"rpw Preparation Li5t| button. The system will display the ‘CDR/PN Preparation Summary List’ window as
shown in Figure 3.3.4-3

CDR/PN PREPARATION SUMMARY LIST
(B[] x]

Preparation Date 05/08/2022 E |* nse Location [Pharmaw Oncology Service |

Order Type | An v | Brug Name | 2|

Include CDR Diluent | Yes v | Batch No | |
@

Accumulated Total - Actual Used
Quantity

| | Preparation Date 5 Prescription No / Patient Name / Dose Drug/Diluent Names Dose/Volume Batch No ] Expiry Date Brand +| Dispensed Quanfity;

Figure 3.3.4-3 CDR/PN Preparation Summary List

STEP 8
Select Preparation Date

Note
e Below is an optional field. User can select/enter if necessary:

a) Order Type
- Al
- CDR
- PN

b) Drug Name

¢) Include CDR Diluent
- Yes
- No

d) Batch No

e If Order Type is selected as PN, Included CDR Diluent field will be disable
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STEP 9
Click on the button and system will display record based on the entered criteria as Figure 3.3.4-4

CDR/PN PREPARATION SUMMARY LIST

Preparation Date 05/08/2022 ? 1* Dispense Location [Pharmacy Oncology Service
Order Type | CDR | Drug Name | 2|
Include COR Diluent | yes v Batch No | |
1 i [1-212]
- - _ - - Accumulated Total - _ o _ Actual Used
/| Preparation Date 5 Prescription No / Patient Name / Dose Drug/Diluent Names Dose/Volume Batch No ¥ Expiry Date +| Dispensed Quanfity: Quantity
A L
v Q5/0812022 W90001121003 [300000¢ kx| 8525 ma/ Ritwimab 6525mg/6525ml 23423 047012031 MABTHERA 2 vial 2 vial
@ 65.25ml 500mg/50m Injection
OO
IO .
7 Dsiogr2022 W90001121003 [300000¢xxx | 8525 ma/ Ritwimab 6525mg/6525ml | P2168483 311212024 INFUSOL 1 vial 2 vial
65.25 ml 500mg/50ml Injection
OO
Figure 3.3.4-4 CDR/PN Preparation Summary List

Click on the ! checkbox to select record for adjustment

STEP 11
Click on the button and list of record will be updated in the Adjustment Item List as shown in Figure 3.3.4-5

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No. [ | Created Date 2010912022 04:30.36 PM \
Unit Name IFharmacy ‘Oncology Service | Doc Ref No. ‘ ‘
Status [open ] Remarks ‘ ‘
Created By tharmacist 3 | Reject Reason [ ‘

Transaction Type | Routine Checking

uom [sku
ADJUSTMENT ITEM LIST

ethadone List] [CDR/PH Preparation List|| il Detete tem || 4 Ada tem |

Expire CEEERS AL e Stock Available Conversion Packagin| SIoCK EL ST A
| | Item Code Iltem Description Batch No. the Unit Price | Amount (PKU) Factor Descrigﬁcﬂl Available - Adjustment ‘Quantity Reason
(SKU) - Quantity(SKU) |  (SKU)

(RM) (RM)

Rituximab
W] | X CO2000F300T | g pmgysom 23423 O40V203 1 0000 0.0000| 2219.00 iah 1|vial 2219 (vial) - v 1|| 2,218 (viah)| [ Sharing Vial = | [cDR |
Injection N — S | | E
B05XA03100P6002¢ | Sodium Chloride 311127202 —_ — | —
o1 e TbomL N a0 | P2168483 : 22500 22500  99.00 (bott) 1/Bottle of250ml | 99 (bott)[[- «| 1] ozqom|[shamgvia v |coR |

- >
Figure 3.3.4-5 Stock Adjustment
Note

e Adjustment +/- will be displayed based on the below criteria:
a) If Dispensed Quantity’ value minus ‘Actual Used Quantity’ = Negative value 2 Then this field value = -
b) If ‘Dispensed Quantity’ value minus ‘Actual Used Quantity’ = Positive value - Then this field value = “+

Adjustment Quantity (SKU) will be auto calculated based on ‘Dispensed Quantity’ — ‘Actual Used Quantity’.
User is allowed to edit

e Reason will default to Sharing Vial and user is allowed to edit

STEP 12
Enter Remark
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STEP 13

Click on the | B button to save the record and confirmation message will be displayed as Figure 3.3.4-6

Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save the
record.
CONFIRMATION
_ COMFOO02: Are you sure you want to save?
|
| Cancel || es || Mo
Figure 3.3.4-6 Confirmation Message
Note
e Click on the button so save the transaction and system will display information message as shown in
Figure 3.3.4-7
INFORMATION
@ INFO0006: Data Saved Successiully.
|
OK
Figure 3.3.4-7 Information Message
Note

e Click on the | button to successfully save the transaction

¢ Adjustment No. will be generated automatically for future reference.

{ Sendf I . -
d Sond for foorova ‘ @ Cancel Raquet button will be enabled as shown in Figure 3.3.4-8
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No sA22000837 ] Created Date 2000972022 05-08:41 PM |
Unit Name [Pharmat.y Oncology Service | Doc Ref No ‘ |
Status [open | Remarks ‘ ‘
Created By [Fharmacim 3 | Reject Reason [ |
Transaclion Type ‘ Routine Checking ‘ v |*

uomM T [~]

ADJUSTMENT ITEM LIST

Methadone List|[cDR/PN Preparation Listl‘ M Delete ltem || 4 Add iiem |

1 i [1-212]

Expire CUETRE | AT Stock Available Conversion Packagin: SH G il
™ Item Code Item Description | Batch No. D;e Unit Price | Amount i Factor Desmgﬁo’: Available » Adjustment | Quantity Reason
®RM) | (RM) P (SKU) " | quantity(s (SKU)

Rituximab
;OJ:(COZOOOPEOMX 500mg/50mi 23423 de:]llZDJ 0.0000 0.0000| 2,219.00 (vial) 1| Vial 2,219 (vial) ‘— v | ‘
Injection I
B05XA03100P6002¢c | Sodium Chilaride 31127202
01 0.9% 250mL IV soln F216B453 4

I| 2,218 (vial} \Shanng Vial

22500 2.2500 99.00 (boff) 1/ Bottle of 250ml 99 (bott) | - ¥ | ‘ 1| 98 (bott) || Sharing Vial |

Figure 3.3.4-8 Stock Adjustment

Note
User is allowed to cancel the record by click on the @ Cancel Raquest button.
STEP 14 _
Click on the d& SEM™rAR©@ |1 4ion to send the record for approval and confirmation message will be displayed as
Figure 3.3.4-9

CONFIRMATION

=Y COMFO0125: Are you sure want to send this record for
approval?
| Cancel || fes || Mo
Figure 3.3.4-9 Confirmation Message

Note

e Click on the button so save the transaction and system will display information message as shown in

Figure 3.3.4-10
INFORMATION

@ INFO0101: Record has been sent for approval

successully

DK

Figure 3.3.4-10 Information Message

Note
e Click on the

button to successfully send the record for approval
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3.3.5 Stock Adjustment: Routine Checking — Methadone List

This function is to perform the stock adjustment for Methadone list

fL PHARMACY INFORMATION SYSTEM
(+]=]

E] Home
[ Patient Management
O Order Management

Z1 Inventory
[l Procurement

Inventory Managem:
I Distribution

O Receive ltem

HOSP. PAKAR SULTANAH FATIMAH

“1 Stock Checking and Store

Verification

Adjustment No. % Transaction Type

0
Cl Condemn and Write Off
0

% UnitC

Unit Name

FARMASI BEKALAN

WAD

#| Created Date:

Created By

Approved
Date 7

Approved By

STOCK ADJUSTMENT
= [+
Created Date From & | Created Date To =]
Approved Date From [l | Approved Date To | |
Adjustment No | 2| Status | All - |
Transaction Type | Al v |
1 154 [> [ » [1-10/538]

Returned Item SA21002593 Routine Checking WAD 24/10/2021 |Tan Jie Hui 24/10/2021 Approved
O Others FARMASI BEKALAN
5 ADRI/AEFI SA21002582 Routine Checking WAD 2171012021 | Tan Jie Hui 211072021 Approved
O Phamacy Transaction SA21002545 Reutine Checking FBw FWTDMAS' EEKALAN 1771012021 | Tan Jie Hui 17102021 1 Approved
Ol MAR
) Maintenance SA21002384 Routine Checking ;’XBMASI BEKALAN 29/09/2021 | Tan Jie Hui 20/09/2021 1 Approved
o Report/Enquiry
5 PF Reports SA21002355 Routine Checking ;’;RDMASI HEKETEH 26/09/2021 | Tan Jie Hui 26/09/2021 Approved
SA21002330 Routine Checking FPARMASI BEKALAN 22/09/2021 | Tan Jie Hui 221082021 |1 Approved

Status s

Figure 3.3.5-1 Stock Adjustment Listing Page

STEP 1

Click on ‘Inventory’ menu followed by ‘Inventory Management’ sub menu.

STEP 2

Click on ‘Stock Checking and Store Verification’

STEP 3
Click on ‘Adjustment’

STEP 4

Click on the

button and the new Stock Adjustment screen will be displayed as shown in Figure 3.3.5-2
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STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No. l I

Created Date IZQ.’GQJZUZZ 05:14:40 PM |
Unit Name IMethadone Pharmacy | Doc Ref No | |
Status [open ] Remarks ‘ ‘
Created By lPharmacist 1 | Reject Reason l |
Transacfion Type | Routine Checking v |* @
uom [sku

ADJUSTMENT ITEM LIST

|Memadnne Ij;tHCDRjPN Preparation L\st“ == Add ltem |

o Expire A\fera;_;e LIEEE ] Stock Available Conversion Packaging Stfn:k Adjustment Adjust_ed
| | Item Code Item Description Batch No. 5 Unit Price | Amount (PKU) G Trarte o Available +’_ Adjustment Quantity Reason
(RM) (RM) (SKU) Quantity(SKU) (SKU)
Ne Records Found!
<

Figure 3.3.5-2 Stock Adjustment

STEP 5
Select Transaction Type as Routine Checking

STEP 6
Enter Doc Ref No. and Remarks if applicable

STEP 7

Click on the IW' button. The system will display the ‘Methadone Summary List’ window as shown in Figure
3.3.5-3

METHADOME SUMMARY LIST

) 7 (Ao ) x]~

Dispensing Date From 01/08/2022 B |’ Dispensing Date To 29/09/2022 B |’
Drug Name \Methadone Smag/ml Syrup P | Batch No. | ‘
Dispense Location [Methadone Pharmacy ‘

. . Accumulated Total
Dispensed Date T Accumulated Total = Dispensed Quantity

Dose (mi) Roundup (mi} G ([r)n":;i““"’d Batch No Batch Expiry Date

Figure 3.3.4-3 Methadone Summary List

STEP 8
Select Dispensing Date From and Dispensing Date To

Note
o Drug Name will default to ‘Methadone 5mg/ml Syrup’

e Enter Batch No if applicable

STEP 9
Click on the button and system will display record based on the entered criteria as Figure 3.3.5-4
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METHADONE SUMMARY LIST

(B)le x]A

Dispensing Date From 01/09/2022 | \ " Dispensing Date To 29/09/2022 [ \ =
Drug Name | Methadone Smg/ml Syrup 2| Batch No. | |
Dispense Location |Methadone Pharmacy |

Accumulated Total | Dispensed Quantity CAEE EE e
Dispensed Date Drug Name e y Stock Deducted Batch No Batch Expiry Date Brand
Dose (ml) Roundup (ml) (mD)

020912022 Methadone Sma/ml Syrup - 31/10/2022

Prescription No. Patient Name Dose Details Actual Stock Deducted(ml)
MEDO0001121621 DIOOOOCOOOC XK X000 1495.67mg/ 299.13ml 2094 mi
5 | MED0001121615 IVEOCK PO 00 X000 XK 2000.50mg/ 400.10mi 2801 mi

PSY0001121614 NRCGOOOCOC K 00000 358.50mg/ 71.70ml 144 ml

PSY0001121613

IV 200K X XOOOK 60.50mg/ 12.10ml 85ml

] |13/09/2022

3 ml 666 ml 666 mi 31/10/2022 SUNWARD
Patient Name Actual Stock Deducted(ml)
Metha_Far0001121924 TEST METH 2508 310.00mg/ 62.00ml

Metha_Far0001121915 FATIENT BARU TEST1 1455 50ma/ 291.10mi

Metha_Far0001121914 IV XOOCK X OO0 515.50mg/ 103.10ml

Metha Far0001121913 ASGOOK XOOK XXX 210 50mg/ 42 10ml

Figure 3.3.5-4 Methadone Summary List

STEP 10
Click on the ! checkbox to select record for adjustment

STEP 11
Click on the button and list of record will be updated in the Adjustment Item List as shown in Figure 3.3.5-5

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No. [ I Created Date ‘29.’09!2022 051440 PM ‘
Unit Name |Melhadune Pharmacy | Doc Ref No. ‘ ‘
Stalus [open ] Remarks ‘ ‘
Created By |Pharmacist 1 | Reject Reason ‘ ‘
Transaciion Type | Routine Checking ¥ |

uom [sku [*]

ADJUSTMENT ITEM LIST

‘:Melhadune L\st.‘ |CDR,J'PN Preparation L|st.‘j il Delete item ‘ <4 Add ltem |

_ Average | Approved . _ _ Stock Adjustment Adjusted
Es:";e Unit Price | Amount Stocl((l:}:;;lable CD;I::‘:;IOH I;]:::r?g:il:lgn Available W Adjustment Quantity Reason
RM) | (RM) " (SKU) " | uantityisku) | (sKkU)

| | Item Code Item Description Batch No.

NO7BC02110L9001 | Methadone S5mg/ml
[ 202 Syrup (1000mL)

NO7BC02110L8001 | Methadone Smg/ml botile of 1000

XX.02 Syrup (1000mL) 0.0235 1.1045 18.68 (bott) 1000 millitre 18,685 (ml) || - 18,638 (ml) || Sharing Vial - | |Metnadnns |

< >

0.0235 0.0235 18.68 (bott) 1000 ::;m;ﬂuuo 18,685 (mi) || + 18,686 (ml) || Sharing Vial |Metnadnns |

355-19054 31”2’202

31/10/202

355-19054

Figure 3.3.5-5 Stock Adjustment

Note
Reason will default to Sharing Vial and user is allowed to edit

STEP 12
Enter Remark

STEP 13

Click on the | B button to save the record and confirmation message will be displayed as Figure 3.3.5-6
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Note
If there is more than one item in the Adjustment Item List, user need to check on the item check box before save the
record.
CONFIRMATION
‘ COMFOO02: Are you sure you want to save?
@
| Cancel || fes || Mo
Figure 3.3.5-6 Confirmation Message
Note
¢ Click on the button so save the transaction and system will display information message as shown in
Figure 3.3.5-7
INFORMATION
@ INFO0006: Data Saved Successiully.
|
OK
Figure 3.3.5-7 Information Message
Note

e Click on the L. button to successfully save the transaction

e Adjustment No. will be generated automatically for future reference.

& Send f I . -
o, Send for Sopenva ’ @ Cancel Raquent button will be enabled as shown in Figure 3.3.5-8

STOCK ADJUSTMENT

| &, Send for Approval | @s Cancel Request @

ADJUSTMENT INFORMATION

Adjustment No sA22000638 | Created Date 2000912022 05:20:44 PM |
Unit Name [Melhadnne Pharmacy | Dot Ref No. ‘ |
Status \ Open | Remarks ‘ ‘
Created By [Fharmatilﬂ 1 | Reject Reason [ |
Transaction Type ‘ Routine Checking | v |k

uom (s [+]

ADJUSTMENT ITEM LIST

ethadone List| COR/PN Preparation List|| i Detete e || 4 Add ttem |

[1-212]

Average | Approved _ _ _ Stock Adjustment Adjusted
_ Stock Available Conversion Packaging Available T Quantity [Ercoe

Expire -
ice | Amount o
(SKU) - Quantity(SKU) (SKU)

| | Item Code Item Description Batch No. Date & (PKU) Factor Description
BI0202 | 40535 00235 1868 (botd) 100g | P0He OF1000 | 4g gog iy |+
2 millilitre

bottle of 1000
xXx02 Syrup (1000mL) millilitre:
< >

NO7EC02110L9001 Methadone 5ma/mi
Xx.02 Syrup (1000mL)
NO7BC02110L9001 |Methadone S5mg/ml

> [ 1|\ 18.686 (mi) | Sharing Vial Methadone |

[~ 355-19054

355-19054 3”12]202 0.0235 -1.1045 18.68 (bot) 1000 18,685 (mi) || - ¥ | | 4?| 18,638 (ml) || Sharing Vial - | |Melnadune |

Figure 3.3.5-8 Stock Adjustment
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Note

User is allowed to cancel the record by click on the

STEP 14

@+ Cancel Request button.

Click on the B SnderAmowl |1 on to send the record for approval and confirmation message will be displayed as

Figure 3.3.5-9

Note

CONFIRMATION

e COMNFO125: Are you sure want to send this record for
l approval?

| Cancel | | Yes | | No

Figure 3.3.5-9 Confirmation Message

e Click on the button so save the transaction and system will display information message as shown in

Figure 3.3.5-10

Note
e Click on the

INFORMATION

% [INFO0101: Record has been sent for approval
l@ successiully

OK

Figure 3.3.5-10 Information Message

.| button to successfully send the record for approval
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3.3.6 Stock Adjustment Approval

The superior in charge will receive the ‘Pending for Approval Stock Adjustment transaction in
the Task List.

The latest transaction will appear on the last page of the Task List.

TASK LIST

Transaction Type: | Al v |
[21-27127]
€| <3 13
Transaction Type % Transaction No. ] Item Group % Date/Time Task Status + From Unit'Department 3 From User *
Indent(External) R1902PS004-0004559 Drug 18/08/2019 04:03 PM | Pending For Approval [ O (R TS T - -
Bandar Maharani)
Indent(Extermal) R1902PS001-0004560 Drug 18/06/2012 04:03 PM | Pending For Approval PHARMACY (Klinik Kesinatan - -
Bandar Maharani)
RCL RC18000010 24/06/2019 03:17 PM Pending for Approval Farmasi Logistik - -
Indent(External) R1902PS001-0004654 Drug 03/07/2019 02:43 PM | Pending For Approval PHARMACY (Kiinik Kesihatan - -
Bandar Maharani)
RIC K19004577 Drug 26/08/2019 11:58 AM Pending For Approval Farmasi Bekalan Wad (FBW) - -
Proposed Contract PCING19001 Drug 26/08/2019 03:21 PM Pending for Approval Farmasi Logistik - -
Adjustment SA19000430 m 27/08/2019 12:20 PM Pending For Approval Farmasi Logistik - -
g
Figure 3.3.6-1 Task List

Click on the Transaction No. hyperlink and the Stock Adjustment screen will be displayed as shown in
3.3.6-2

Figure

Note
e The HOD/Pharmacist may also refer to section 3.3.1 Adjustment Listing Page to search for the ‘Pending for
Approval’ Adjustment record.

e These are editable (change/add)
a) Adjustment Sign (+/-)
b) Adjustment Quantity
c) Reason
d) Item Remark

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION

Adjustment No [saz2000637 ] Crealed Date 2010972022 05:08:41 P |
Unit Name [Pharmal:y ‘Oncology Service | Doc Ref No. [ |
Status (Fending For Approval | Remarks { ‘
Created By ﬁ - - | Reject Reason ‘ | =
Transaction Type ‘ Routine Checking | v |*

UoM [sku [+]

ADJUSTMENT ITEM LIST

|Melhadona IJst”CDRJPN Preparation L\stlj m Delete ltem |

[1-2/2]

Adjustment
Adjustment
Quantity(SKU)

Stock
i Available
Description (SKU) +-

Average | Approved
Unit Price | Amount
(RM) (RM)

Adjusted
Quantity
(SKU)

Stock Available Conversion Packaging

/] Item Code (PKU) Factor

Iltem Description Batch No. Reason Remark

Rituximab

] ;OJ:(COZOOUPQDU'X 500mg/50ml 23423 04’"1’203 0.0000)  0.0000 2.219.00 (vial) 1| vial 2,219 (vial) | |- - |l 1|| 2213 (viah [sharing vial  ~ |||cOR |

Injection e — Il —

B05XA03100P6002¢ | Sodium Chioride 31127202 ————— |

& ot 5.9% 250mL 1 soin | P216B483 3 22500 22500  99.00 (bot) 1|Bottle of 250mI 99 (bott) |- > |l 1|| 98 (bott) [ Sharing Vial ¥ ||[cOR |
< >

Figure 3.3.6-2 Stock Adjustment
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STEP 2
a) Click on the .“"ﬂl button to approve the record and confirmation message will be display as Figure
3.3.6-3

CONFIRMATION

=% COMF0128: Are you sure you want to approve the
@ record?

|Cance| || Yes || Mo

Figure 3.3.6-3 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.3.6-4

INFORMATION

@ INFO0G73: Record approved successiully.

OK

Figure 3.3.6-4 Information Message

Note
e Click onthe |

| button to successfully approved the record

b) Click on the .m] button to reject the record and confirmation message will be display as Figure

3.3.6-5
Note

User need to enter Reject Reason before click on the P Reect |y ton

CONFIRMATION

@'« COMFD126: Are you sure you want to reject the

Wy record?

I Cancel || fes || No

Figure 3.3.6-5 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.6-6
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@ INFOO&75: Record rejected successfully
Figure 3.3.6-6 Information Message
Note

e Click on the | button to successfully rejected the record

STOCK ADJUSTMENT

ADJUSTMENT INFORMATION
Adjusiment No. [sa19000430 \ Created Date 271032019 00:00:00 A \
Unit Name ‘Farmasl Logistik ‘ Doc Ref No. | ‘
Status ‘ Approved ‘ Remarks ‘ ‘
P
Created By ‘ - —— - - ‘ Reject Reason | ‘
Approved By [ —— —— | Approved Date |2msrzo19 ‘
Transaction Type ‘ Stock Taking ‘ v Count Sheet No |cs190000u7 ‘ 2]
uom [Pru [=]

ADJUSTMENT ITEM LIST

[coR/e preparation List|

" " [1-2/2]

_ Average | Approved _ - _ Stock Adjustment _
Item Code Item Description Batch No. E;::;e Unit Price | Amount Stnl:I((PJ::La';Iahle Can:l;Lsrm“ I;):scn o Available . Adjustment 0&?"]“5,1(2:“” Reason Remark
+-
(RM) (RM) (SKU) ‘Quantity(PKU)

- ;_?aEEﬁ”“TEDO'X H;".?;f;‘:i"a BM oizoone | 30092021 59 9200| 4224000 20,00 (pk) &0 :];;clztmau 1,200 tablet) [+ I 20| 40(pck)|[Extra Quantity  ||[adustment |
‘ ;uowatzawwmsomx Hg".gif;‘:‘"e ¥Mma ai710006 3”13’202 21.1200| 211.2000|  40.00 (pck) 60 faiﬁztu'ﬁu 2,400 (tablet) |- ] 10| 20 (pck)|[ Shortage | |[Adustment |
4 »
Figure 3.3.6-7 Stock Adjustment
Note
Click on the button to view/print report as shown in Figure 3.3.6-8
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m KEMENTERIAN KESIHATAN MALAYSIA KEW.PS-15
e Hosp. Pakar Sultanah Fatimah
BORANG PELARASAN STOK
Unit : STOR FARMASI No Rujukan : SAZ1002578
Kategori Stor : Main Store Tarikh Penemuan : 211002021
Baki di Kad Daftar Stok BakiFizikal Perbezaan (+/-) Kelul
(a) (b) (b -a) ulusan
No Kod PorhaiStok [ SKU | CRSKORSL | e | Lot ] Justifikasi Ketua
KuantitieKu)| nitai (ray [RuantitPRUNNiLal (RM) . o osieau) | Nitai rm) Jabatan
25.1202.04 Surgical Latex Rubber |pair  |pack of 40 pair 652136020 | 31/08/2024 102] 761940 85| 7,096.50 T 522 80 miscalculated
Glove (Powdered) Size 1
6.5
JUMLAH : 52290
Disediakan oleh : Diluluskan Oleh :
Nama Nama
Jawatan Pembantu Tadbir N17 Jawatan Pegawai Farmasi UF52
Unit STOR FARMASI Unit STOR FARMASI
Jabatan Pharmacy Jabatan Pharmacy
Tarikh 2110i2021 Tarikh 21M10/2021
Printsd Date 232201 Printed By - Unit Name STOR FARMASI Soures PhiS
Page 10f1

Figure 3.3.6-8 Stock Adjustment Report
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here

(Requisition Order)
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Authorization | Click Here
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