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1.0 Introduction 
 

1.1 Overview of PhIS 

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that 
integrates pharmacy related services that geared toward pharmacy excellence. This implementation 
would transform most of the current manual process to electronic system would benefit facility end user 
in the health care sector.  

There are 12 modules to assist service delivery by the health care sector which comprises of: 

1. Order Management 

2. Inpatient Pharmacy 

3. Outpatient Pharmacy  

4. Medication Counselling 

5. Ward Pharmacy 

6. Pharmacy Inventory  

7. Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), lV Admixture &   

Eye Drop, Radiopharmaceuticals and Extemporaneous  

8. Adverse Drug Reaction & Drug Allergic Card (ADR & DAC) 

9. Clinical Pharmacokinetics Services (TDM) 

10. Drug Information & Consumer Education (DICE)   

11. Medication Therapy Adherence Clinic (MTAC) 

12. Data Mining (PhARM) 

 

1.2 Purpose and Objectives 

This user manual outlines the Master Setup - Inventory module and its key features and functionalities. 
The primary objective is to guide users through the process of completing PhIS application process. 

User will understand the following activities in details: 

 Master Setup - Inventory 

 

1.3 Organised Sections 

These are the sections within this document: 

 Section 1 : Introduction 

 Section 2 : Application Standard Features 

 Section 3 : Master Setup - Inventory 

 Section 4 : Acronyms 
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2.0 Application Standard Features 

 

2.1 PhIS Legend 

 

 
 

Note 

 To learn more about Login Information, kindly click Login Information Modules for descriptive step. 

Standard Legend 
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 Display Home Tab  Expand Module 

 Close All Open Tabs  Refresh Screen 

 
Add/Create New Record 

 
Show Help 

* Mandatory Field 
 

Calendar Icon 

 
Close Window  Radio Button 

 
Edit Record  Cancel 

 
Save  Add Item to the list 

 
Export and Open Report in 
Excel Format  

Automatically Display/Retrieve 
Box 

 
Request for Approval 

 
Cancel the Request 

 
Send for Approval   Approve Transaction 

 
Change Login Password  Collapse Menu 

 Collapse Module  Search Record 

 
Print 

 
Search Icon 

 Checkbox  Delete Record 

 
Delete Item from the list  Empty Text Box 

 
Dropdown Box  Reject Transaction 

Module Legend 

 
View/Print KEW.PS-10 

 
View/Print Goods Received Note 

../../../../AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/AppData/Roaming/Microsoft/Word/FB_USER%20MANUAL_LI_1st%20E.pdf


 

PhIS & CPS Project 
User Manual – Master Setup 

 

 

U. MANUAL_MASTER_SETUP_INVENTORY-10th E    Page 3 

3.0 Master Setup - Inventory 
 

Overview 

Application Master Setup describes the relationship, details of the data flow for each function; the details 
validation and data/ information that required to be setup before system ready. 
  
This application enables the facility to perform any modification to existing setting. Master setup generally 
controlled by respective personal from each site, some changes must undergo HQ approval. 

 

User Group 

This module is intended for Pharmacist and Assistant Pharmacist at Main Store (subject to user assign by 
the facility). 

 

Functional Diagram 
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Figure 3.0-1 
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3.1 Brand 
To view existing Brand record, perform the step below: 

 

 

 

Figure 3.1-1 Brand Listing List 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Brand’ 
 
STEP 4 
To search for existing Brand entry, you may search by criteria as follow: 

a) Brand Name 
b) Status  

 Active 

 Inactive 
 
STEP 5 

Click on the  button after input criteria. 
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display is based on the entered 
criteria as shown in Figure 3.1-2 
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Figure 3.1-2 Brand Dialog 
 

Note 
The Brand record is non-editable. Kindly contact HQ for any additional or modification of Brand data. 
 
STEP 7 

Click on the Close Window  button to return back to the Brand Listing Page 
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3.2 Delivery Site To 
To view existing Delivery Site To record, perform the step below: 

 

 

 

Figure 3.2-1 Delivery Site To Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Delivery Site To’ 
 
STEP 4 
To search for existing Delivery Site To entry, you may search by criteria as follow: 

a) State 
b) PTJ Code 
c) Delivery Site Code 
d) Delivery Site Name 
 

STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.2-2 
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Figure 3.2-2 View Delivery Site To 
 
Note 
The Delivery Site To record is non-editable. Kindly contact HQ for any additional or modification of data. 
 
STEP 7 

Click on the Close Window  button to return back to the Delivery Site To Listing Page 
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3.3 Drug/Non Drug Catalogue 
To view and edit existing Drug/Non Drug Catalogue record, perform the step below: 

 

 

 

Figure 3.3-1 Drug/Non Drug Catalogue Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Drug/ Non Drug Catalogue 
 
STEP 4 
To search for existing record(s), user may search by criteria as follows; 

a) Item Group 
b) Drug/Non Drug Code 
c) Facility Status 
d) Standard Item 
e) Pending Configuration 
f) Drug/Non Drug Description 
g) HQ Status. 

 
STEP 5 

Click on the  button after input criteria. 
 
STEP 6 
Double click on selected data. and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.3-2 
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Figure 3.3-2 Drug/Non Drug Catalogue 
 

STEP 7 

Click on the  button to edit the record  
 

 

Figure 3.3-3 Drug/Non Drug Catalogue 
 

STEP 8 
Select Facility Status from dropdown button 

 Active 

 Inactive 
 
STEP 9 
Select Standard Status from dropdown button 

 Yes 

 No 
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STEP 10 

Select Item Default from  button  
 
STEP 11 
Select Facility Status under Item List Section from dropdown button 

 Active 

 Inactive 
 
STEP 12 
Select Purchase Flag 
 
Note 

 User is allowed to configure the flag as 'Yes' if the item active in Facility and HQ 
 

 Purchase Flag status is for below function: 
a) Purchase Order - During add item 
b) Recommended Purchase List (RPL) - During 'Generate RPL' and 'Add Item' function 
c) Request for Quotation (RFQ) - During add item 
d) Quotation - During search for item 
e) Requisition Order - In approval Stage 

 
STEP 13 

Click on the  button to save the edited record 
 
Note 

User is allowed to save/print the record by click on the  button as shown in Figure 3.3-4   

 

 

Figure 3.3-4 Drug/Non Drug Catalogue 
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3.4 Item Batch 
To view Item Batch record, perform the step below: 

 

 
 

 

Figure 3.4-1 Item Batch Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Item Batch’ 
 
STEP 4 
To search for existing Item Batch record, you may search by criteria as follow: 

a) Item Code 
b) Item Description 
c) Batch 
d) Expiry Date Status 

 All 

 Active 

 Expired 
 

STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.4-2 
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Figure 3.4-2 Item Batch Details 
 

Note 

User can view Quantity based on 'SKU' or 'PKU' by click on the UOM  button 
 
STEP 7 

Click on the Close Window  button to return back to the Item Batch Listing Page 
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3.5 Item Master 
To view and edit Item Master record, perform the step below: 

 

 

  

Figure 3.5-1 Item Master Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu follow by click 'Inventory' sub-menu and click on 'Item Master' 
 
STEP 2 
To search for existing Supplier entry, you may search by criteria as follow: 

a) Item Code 
b) Item Purchase Type 
c) Drug/ Non Drug Code 
d) Standard Item 
e) Facility Status 
f) Item Description 
g) Item Group 
h) Drug/ Non Drug Name 
i) Item Sub Class 
j) Item Type 

 
STEP 3 

Click on the  button after input criteria 
 
STEP 4 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.5-2 
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Figure 3.5-2 Item Master 
 

STEP 5 

Click on the  button to edit the record  
 
Note 

  Only certain criteria can be edited.  
 

  For example, purchase flag and Issue can be edited. 
 

  As for the item brand, we can set any of it as default. 
 

 AP Item Price section will be enable only for APPL item as Figure 3.5-3 
 

 

Figure 3.5-3 AP Item Price 
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Figure 3.5-4 Item Master 
 
STEP 6 

Click on the  button to save the edited record 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Master Setup 

 

 

U. MANUAL_MASTER_SETUP_INVENTORY-10th E    Page 16 

3.6 Item/Product Buffer Level 
3.6.1 View/Edit Item/Product Buffer Level 

To view and edit Item/Product Buffer Level record, perform the step below: 
 

 

 

Figure 3.6.1-1 Item/Product Buffer Level 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Item/Product Buffer Level' 
 
STEP 4 
To search for existing Supplier entry, you may search by criteria as follow: 

a) Drug/ Non Drug Description 
b) Item Default 
c) Item Purchase Type 

 APPL 

 LP 

 Contract 
d) Item Group 

 All 

 DRUG 

 NON-DRUG 
 
STEP 5 

Click on the  button after input criteria 
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STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.6.1-2  
 

  

Figure 3.6.1-2 Main Store Buffer Level 
 

STEP 7 

Click on the  button to edit the record  
 
Note 
Only certain criteria can be edited (Refer to 3.6.1-3) 
 

  

Figure 3.6.1-3 Main Store Buffer Level 
 

Note 
Field allow to be edited: 

a) Default Vote Code 
b) Item Default 
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c) Budget Type 
d) Status 
e) Min Storage Qty (SKU) 
f) Max Storage Qty (SKU) 
g) Min Issue Qty (SKU) 
h) Max Order Qty (SKU) 
i) Buffer Level Qty (SKU) 

 
STEP 8 

Click on the  button to save the edited record 
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3.6.2 Create New Item/Product Buffer Level 
To create new Item/Product Buffer Level record, perform the step below: 

 

 

 

Figure 3.6.2-1 Item/Product Buffer Level 
 
STEP 1 

Click on the  button and the ‘Main Store Buffer Level’ screen will be displayed as Figure 3.6.2-2 
 

  

Figure 3.6.2-2 Main Store Buffer Level 
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Note 
Key in the details. 

a) Item Group 
b) Item Purchase Type 
c) Drug/ Non Drug Code 
d) Default Vote Code 
e) Budget Type 
f) Min Storage Qty (SKU) 
g) Max Storage Qty (SKU) 
h) Min Issue Qty (SKU) 
i) Max Order Qty (SKU) 
j) Buffer Level Qty (SKU) 

 
STEP 2 

Click on the  button to save the record 
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3.7 Manufacturing 
To view Manufacturing record, perform the step below: 

 

 

 

Figure 3.7-1 Manufacturing Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Manufacturer’ 
 
STEP 4 
To search for existing Manufacturer entry, you may search by criteria as follow: 

a) Manufacturer Code 
b) Manufacturer Name 

 
STEP 5 

Click on the  button after input criteria. 
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.7-2 
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Figure 3.7-2 Manufacturer 
 
Note 
The Manufacturer record is non-editable. Kindly contact HQ for any additional or modification of Manufacturer 
data. 
 
STEP 7 

Click on the Close Window  button to return back to the Manufacturer Listing Page 
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3.8 Penalty Master Incident 
To view Penalty Master Incident record, perform the step below: 

 

 

 

Figure 3.8-1 Penalty Master Incident Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Penalty Master Incident’ 
 
STEP 4 
To search for existing Penalty Master Incident record, you may search by criteria as follow: 

a) Section Code 
b) Incident Code 

 
STEP 5 

Click on the  button after input criteria. 
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.8-2 
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Figure 3.8-2 Penalty Master Incident 
 

Note 
The Penalty Master Incident record is non-editable. Kindly contact HQ for any additional or modification of Penalty 
Master Incident data. 
 
STEP 7 

Click on the Close Window  button to return back to the Penalty Master Incident Listing Page 
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3.9 Penalty Master Section 
To view Penalty Master Section record, perform the step below: 

 

 

 

Figure 3.9 Penalty Master Section Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Penalty Master Section’ 
 
STEP 4 
To search for existing Penalty Master Section record, you may search by criteria as follow: 

a) Section Code 
b) Section Name 

 
STEP 5 

Click on the  button after input criteria. 
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.9-2 
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Figure 3.9 Penalty Master Section 
 
Note 
The Penalty Master Section record is non-editable. Kindly contact HQ for any additional or modification of Penalty 
Master Section data. 
 
STEP 7 

Click on the Close Window  button to return back to the Penalty Master Section Listing Page 
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3.10 Stock Location 
3.10.1 View/Edit Stock Location 

To view and edit Stock Location record, perform the step below: 
 

 

 

Figure 3.10.1-1 Stock Location Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Stock Location’ sub menu 
 
STEP 4 
To search for existing Stock Location entry, you may search by criteria as follow: 

a) Location Code 
b) Location Name 
c) Department 
d) Unit Name 

 
STEP 5 

Click on the  button after input criteria 
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.10.1-2 
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Figure 3.10.1-2 Stock Location 
 
STEP 7 

Click on the  button to edit the record  
 
Note 
List of details that can be edited are Location Name, Location Code and Status. 
(Refer to Figure 3.10.1-3)  
 

  

Figure 3.10.1-3 Stock Location 
 

STEP 8 

Click on the  button to save the record 
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3.10.2 Create New Stock Location 
To create new Stock Location record, perform the step below: 

 

 

 

Figure 3.10.2-1 Stock Location Listing Page 
 
STEP 1 

Click on the  button and the ‘Stock Locations' screen will be displayed as Figure 3.10.2-2 
 
 

 

Figure 3.10.2-2 Stock Location 
 

Note 

 Key in the details. 
a) Unit Code 
b) Location Name 
c) Location Code 

 Gudang/Seksyen 

 Baris 
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 Rak 

 Tingkat 

 Petak 
 

 Kod Lokasi Penuh will be automatically display based on Location Code entered 
 

 Click on the  button to view information for Kod Lokasi Penuh as shown in Figure 3.10.2-3 
 

 

Figure 3.10.2-3 Information 
 
STEP 2 

Click on the  button to save the transaction. 
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3.11 Supplier 
To view and edit Supplier record, perform the step below: 

 

 

 

Figure 3.11-1 Supplier Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Supplier’ 
 
STEP 4 
To search for existing Supplier record, you may search by criteria as follow: 

a) Supplier Code 
b) Supplier Name 
c) HQ Status 
d) Configuration 
e) Facility Status 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.11-2 
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Figure 3.11-2 Supplier 
 

Note 
The Supplier record is non-editable (only facility status can be edited). Kindly contact HQ for any additional or 
modification of Supplier data. 

 
STEP 7 

Click on the  button view Contract details list for the supplier as shown in Figure 3.11-3 
 

 

Figure 3.11-3 Contract Details List 
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3.12 Unit Catalogue List 
3.12.1 View/Edit Unit Catalogue List 

To view and edit Unit Catalogue List record, perform the step below: 
 

 

 

Figure 3.12.1-1 Unit Catalogue List Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Unit Catalogue List’ 
 
STEP 4 
To search for existing Unit Catalogue List record, you may search by criteria as follow: 

a) Unit Name 
b) Unit Code 
c) Department Name 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.12.1-2 
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Figure 3.12.1-2 Unit Catalogue 
 

To edit Drug/Non Drug Information 
 
STEP 7 
Double click on a list of  Drug/Non Drug and Unit Catalogue screen will be displayed as Figure 3.12.1-3 
 

 

Figure 3.12.1-3 Unit Catalogue 
 
STEP 8 

Click on the  button to edit the record 
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Figure 3.12.1-4 Unit Catalogue 
 

Note 
User is allowed to edit: 
a) Buffer Level Qty 
b) Min Indent Qty 
c) Min Issue Qty 
d) Min Storage Qty 
e) Max Storage Qty 
f) Ward/Unit Stock 
g) Status 
 
STEP 9 

Click on the  button to save the edited record 
 
To add Drug/Non Drug 
 

 

Figure 3.12.1-5 Unit Catalogue 
 
STEP 10 

Click on the  button to edit the record 
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Figure 3.12.1-6 Unit Catalogue 
 

STEP 11 

Click on the  button to add new Drug/Non Drug information 
 

 

Figure 3.12.1-7 Unit Catalogue 
 

STEP 12 
Fill in all the information 
a) Item Group 
b) Item Sub Class (optional) 
c) Store Code (optional) 
d) Drug/Non-Drug Code 
e) Buffer Level Qty 
f) Min Indent Qty 
g) Min Issue Qty 
h) Min Storage Qty 
i) Max Storage Qty 
j) Ward/Unit Stock 
 
STEP 13 

Click on the  button to save the record 
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To Active inactive Items 
 

 

Figure 3.12.1-8 Unit Catalogue 
 
STEP 14 

Click on the  button to edit the record 
 

 

Figure 3.12.1-9 Unit Catalogue 
 

STEP 15 

Click on the  button and Information Message will displayed as Figure 3.12.1-20 
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Figure 3.12.1-20 Information Message 
 

Note 

 Click on the  button 
 

 System will change item status from inactive to active 
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3.12.2 Create New Unit Catalogue List 
To create new Unit Catalogue List record, perform the step below: 

 

 

 

Figure 3.12.2-1 Unit Catalogue List Listing Page 
 
STEP 1 

Click on the  button and the Unit Catalogues  screen will be displayed as Figure 3.12.2-1 
 

 

Figure 3.12.2-2 Unit Catalogue 
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STEP 2 

Select Unit Code from  button 
 
STEP 3 

Click on the  button to add Drug/Non Drug and Unit Catalogue screen will displayed as Figure 
3.12.2-3 
 

 

Figure 3.12.2-3 Unit Catalogue 
 

STEP 4 
Fill in all the information 
a) Item Group 
b) Item Sub Class (optional) 
c) Store Code (optional) 
d) Drug/Non-Drug Code 
e) Buffer Level Qty 
f) Min Indent Qty 
g) Min Issue Qty 
h) Min Storage Qty 
i) Max Storage Qty 
j) Ward/Unit Stock 
 
STEP 5 

Click on the  button to save the record 
 
Note 
Repeat from STEP 3 until STEP 5 to add multiple Drug/Non Drug Information 
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Figure 3.12.2-4 Unit Catalogue 
 
Note 

User is allowed to use Copy Catalog function to copy catalogue from other unit by click on the  
button 
 
STEP 6 

Click on the  button to save the record 
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3.13 Unit Catalogue for External Facility 
3.13.1 View/Edit Unit Catalogue for External Facility 

To view and edit Catalogue for External Facility record, perform the step below: 
 

 

  

Figure 3.13.1-1 Unit Catalogue for External Facility Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Unit Catalogue for External Facility’ 
 
STEP 4 
To search for existing Unit Catalogue for External Facility record, you may search by criteria as follow: 

a) Code 
b) Name 
c) Facility List 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.13.1-2 
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Figure 3.13.1-2 Unit Catalogue for External Facility 
 
STEP 7 
Double click on a list of  Drug/Non Drug and Unit Catalogue for External Facility Details screen will be displayed 
as Figure 3.13.1-3 
 

  

Figure 3.13.1-3 Unit Catalogue for External Facility 
 
Note 

User is allowed to edit Catalogue Status by click on the  button 
 

To add Drug/Non Drug 
 

 

Figure 3.13.1-4 Unit Catalogue for External Facility 
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STEP 8 

Click on the  button to edit the record 
 

 

Figure 3.13.1-5 Unit Catalogue for External Facility 
 
STEP 9 

Click on the  button to add new Drug/Non Drug information 
 

 

Figure 3.13.1-6 Unit Catalogue for External Facility 
 
STEP 10 
Fill in all the information 
a) Item Group 
b) Item Sub Class (optional) 
c) Drug/Non-Drug Code 
 
STEP 11 

Click on the  button to save the record 
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3.13.2 Create New Unit Catalogue for External Facility 
To create new Unit Catalogue for External Facility record, perform the step below: 

 

 

 

Figure 3.13.2-1 Unit Catalogue for External Facility Listing Page 
 
STEP 1 

Click on the  button and the Unit Catalogues for External Facility screen will be displayed as Figure 
3.13.2-1 
 

 

Figure 3.13.2-2 Unit Catalogue for External Facility 
 

STEP 2 

Select Facility Code from  button 
 
STEP 3 

Click on the  button to add Drug/Non Drug and Unit Catalogue for External Facility screen will 
displayed as Figure 3.13.2-3 
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Figure 3.13.2-3 Unit Catalogue for External Facility 
 
STEP 4 
Fill in all the information 
a) Item Group 
b) Item Sub Class (optional) 
c) Drug/Non-Drug Code 
 
STEP 5 

Click on the  button to save the record 
 
Note 
Repeat from STEP 3 until STEP 5 to add multiple Drug/Non Drug Information 
 

 

Figure 3.13.2-4 Unit Catalogue for External Facility 
 
Note 

User is allowed to use Copy Catalog function to copy catalogue from other facility by click on the  
button 
 
STEP 6 

Click on the  button to save the record 
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3.14 Vote Activity 
To view Vote Activity record, perform the step below: 

 

 

 

Figure 3.14-1 Vote Activity Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Vote Activity’ 
 
STEP 4 
To search for existing Vote Activity entry, you may search by criteria as follow: 

a) Activity Code 
b) Activity Description 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.14-2 
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Figure 3.14-2 Vote Activity 
 

STEP 7 
Double click on the Sub Activity Code to view Vote Sub Activity information as shown in Figure 3.14-3 
 

 

Figure 3.14-2 Vote Sub Activity 
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3.15 Vote Code 
3.15.1 View/Edit Vote Code 

To view and edit Vote Code record, perform the steps below: 
 

 

 

Figure 3.15.1-1 Vote Code Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Vote Code’ 
 
STEP 4 
To search for existing Vote Activity entry, you may search by criteria as follow: 

a) Vote Code 
b) Vote Description 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.15.1-2 
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Figure 3.15.1-2 Maintainance - Vote Code 
 

STEP 7 

Click on the  button to edit the record  
 
Note 
List of details that can be edited are Vote Description and Status.(Refer to Figure 3.15.1-3)  
 

 

Figure 3.15.1-3 Maintainance - Vote Code 
 

STEP 8 

Click on the  button to save the record 
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3.15.2 Create New Vote Code 
To create new Vote Code record, perform the steps below: 

 

 

 

Figure 3.15.2-1 Vote Code Listing Page 
 
STEP 1 

Click on the  button and the Maintainance-Vote Code screen will be displayed as Figure 3.15.2-2 
 

 

Figure 3.15.2-2 Maintainance - Vote Code 
 

Note 
Key in the details: 

a) Vote Description.  
b) Activity Code. 
c) Object Code. 
d) Sub Activity Code. 

 
STEP 2 

Click on the  button to save the transaction. 
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3.16 Vote Object 
To view Vote Object record, perform the steps below: 

 

 

 

Figure 3.16-1 Vote Object Listing Page 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘Vote Object’ 
 
STEP 4 
To search for existing Vote Object record, you may search by criteria as follow: 

a) Object Code 
b) Object Description 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 
Double click on the selected record and the details will be displayed. The result display will be based on the 
entered criteria as shown in Figure 3.16-2 
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Figure 3.16-2 Vote Object 
 
Note 
The Vote Object record is non-editable. Kindly contact HQ for any additional or modification of Vote Object data. 
 
STEP 7 

Click on the  button to return back to the Vote Object Listing Page 
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3.17 eP Program 
To view and edit eP Program record, perform the steps below: 

 

 

 

Figure 3.17-1 eP Program 
 

STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘eP Program’ 
 
STEP 4 
To search for existing eP Program record, you may search by criteria as follow: 

a) Program Code 
b) Program Group 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 

Select Facility Allow  checkbox 
 
Note 
User is allowed to select multiple record 
 
STEP 7 

Click on the  button to save the record 
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3.18 eP Vote 
To view and edit eP Vote record, perform the steps below: 

 

 

 

Figure 3.18-1 eP Vote Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘eP Vote’ 
 
STEP 4 
To search for existing eP Vote record, you may search by criteria as follow: 

a) Vote Code 
b) Group Code 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 

Select Facility Allow  checkbox 
 
Note 
User is allowed to select multiple record 
 
STEP 7 

Click on the  button to save the record 
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3.19 eP Project 
To view and edit eP Project record, perform the steps below: 

 

 

 

Figure 3.19-1 eP Project Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘eP Project’ 
 
STEP 4 
To search for existing eP Project record, you may search by criteria as follow: 

a) Project Code 
b) Project Group 

 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 

Select Facility Allow  checkbox 
 
Note 
User is allowed to select multiple record 
 
STEP 7 

Click on the  button to save the record 
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3.20 eP GL Account 
To view and edit eP GL Account record, perform the steps below: 

 
 

 

 

Figure 3.20-1 eP GL Account Listing Page 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘eP GL Account’ 
 
STEP 4 
To search for existing eP GL Account record, you may search by GL Account Code 
 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 

Select Facility Allow  checkbox 
 
Note 
User is allowed to select multiple record 
 
STEP 7 

Click on the  button to save the record 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Master Setup 

 

 

U. MANUAL_MASTER_SETUP_INVENTORY-10th E    Page 58 

3.21 eP Contract Information 
 

 

 

Figure 3.21-1 eP Contract Information 
 
STEP 1 
Go to ‘Maintenance’ menu 
 
STEP 2 
Click on ‘Inventory’ 
 
STEP 3 
Click on ‘eP Contract Information’ 
 
STEP 4 
To search for existing eP Contract Information, you may search by eP Contract No 
 
STEP 5 

Click on the  button after input criteria.  
 
STEP 6 

Select Facility Allow  checkbox 
 
Note 
If there is more than 1 record, user allowed to select multiple record 
 
STEP 7 

Click on the  button to save the record 
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4.0 Acronyms 
 

Abbreviation Definition 

MOH Ministry of Health 

KKM Kementerian Kesihatan Malaysia 

PhIS Pharmacy Information System 

CPS Clinical Pharmacy System 

PKU Packaging Keeping Unit  

SKU Store Keeping Unit 

TDM Therapeutic Drug Monitoring  

CDR Cytotoxic Drug Reconstitution 

APPL Approved Product Purchase List 

RPL Recommended Purchase List 

EPO Electronic Purchase Order 

 
 


