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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system
that integrates pharmacy related services that geared towards pharmacy excellence. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

Order Management
Inpatient Pharmacy
Outpatient Pharmacy
Medication Counselling
Ward Pharmacy

Pharmacy Inventory

N o o &M w DN PRE

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye
Drop , Radiopharmaceuticals and Extemporaneous

©

Adverse Drug Reaction & Drug Allergic (ADR & DAC)
9. Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Finance) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in detail:

e Payment

1.3 Organised Sections
These are the sections within this document:
e Section 1 : Introduction
e Section 2 : Application Standard Features
e Section 3 : Finance

e Section 4 : Acronyms

U.MANUAL_INV_PAYMENT-6th E Page 1



PhIS & CPS Project

User Manual — Pharmacy Inventory (Finance)

2.0 Application Standard Features
2.1 PhIS Legend

(Ph[B

Standard Legend

LOGIN

Login to PhIS

Logout

Logout from PhIS

Change Password

Change Login
Password

Reset Login Screen

Expand Menu

Collapse Menu

Display Home Tab

Expand Module

Collapse Module

Close All Open Tabs

j|*H.IE@anI

E!DBE@+!@E3Il

L Refresh Screen Q, Search Search Record
Add/Create New Record Show Help
Print Mandatory Field
Calendar Icon | 2 | Search Icon
Close Window Radio Button
Checkbox V4 Edit Record
Cancel Delete Record
Gomnoom | Swotndopn
|4 Add ltem ] Add Item to the list " M Delete ] E;Iete Item from the
, (= Request ] Request for Approval @ Cancel Request Cancel the Request
‘, & Avprove \ Approve Transaction @ Reject ‘ Reject Transaction
: Jg Send for Approval ‘ Send for Approval | Dropdown Box
| glijstglrg;/tlg:(?tlrli{ave Box Empty Text Box
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0

Overview

3.1 Overview
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(Ph[B

User will be able to view the fund available for each Vote Code available in the facility; view and update the
fund available, by performing Allocation, Deduction (Tarik Balik) or Virement transaction. Payment transaction

will be created after receiving process from the supplier is done whether the receiving is in full or partial
supply.
3.2 User Group

This module is intended for Storekeeper and Pharmacists at the Pharmacy Store (subject to user assign by
facility)

3.2 Functional Diagram

3. Finance

3.1
Payment

311
Payment Listing
Page

3.1.2
New Payment Type:
Full Payment

3.1.3
New Payment Type:
Payment With Credit
Note

3.2
Payment Approval

3.3 Functional Description

Figure 3.2-1

Finance sub-module comprises of two (2) main functions:

Payment

The function of this sub-function is for the user to create and update the Payment transaction for each LPO

created. Every new transaction will have to be approved by the Pharmacist at the Pharmacy Store.

Payment Approval

For the Head of Department/ Head of Unit/ Pharmacist to approve the ‘Pending for Approval’ Payment

transaction(s).

U.MANUAL_INV_PAYMENT-6th E
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4.0 Application Standard Features

4.1 Payment

This screen will allow users to create and/or update Payment transaction.

4.1.1 Payment Listing Page
This page will display all the existing Payment transaction(s).

PHARMACY INFORMATION SYSTEM

=)
El Home
0l Patient Management

A B

Home | Payment *:

[ Order Management

d Inventory Payment No
2 Finance
Date From

O Indent

Ol Buffer Level

PM15000320 150710

0 Disseminate i
0 Expiration and PI15000319 150711
Condemn

PM15000318 150713

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

LFO No 2|

| Date To

Allocation/Deduct/Vire] Payment Type All v
Rarm=n . Supplier Name
0 Procurement i
¢l Store Inventory 1 f32 » »

PaymentNo. < LPO No.

Supplier Name
MS ALLY PHARMA SDN. BHD.
QUALITY REPUTATION SDN EHD
PRIMABUMI SDN. BHD.

Payment Status All v |
@

Date Created E Payment Type

26/05/2015 Full Payment Approved

26/05/2015 Full Payment Approved

26052015 Full Payment Approved

STEP 1

STEP 2

Figure 4.1.1-1 Payment Listing Page

Click on ‘Inventory’ menu followed by ‘Finance’ and click on ‘Payment’

To search for existing Payment transaction, users may search by criteria as follow:

No | Field

Description

Remark

a | Payment No.

Search for existing Payment No.

Payment No. is auto generated when
user click on the save button in a
newly created Payment transaction

b | LPO No.

Search for LPO No provided by e-
Perolehan

This value displays from purchase
order whose LPO Status ‘Partial or
Completed *

c Date From

Select date for Date From.

The date format will be
‘DD/MM/YYYY'. i.e. 01/01/2013
Date From date should be less than
Date To date

d Date To

Select date for Date To.

The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2013
Date To date should be greater than
Date From date

e | Payment Type

box:

The Payment Type
will be displayed in the drop down

All (Default Value)
Full Payment
Payment With Credit Note

Payment Type:

e Full Payment — Items are fully
supplied by the Supplier

e Payment with Credit Note — User
proceeds with Payment transaction
even supplier has not supply all
complete order yet or Supplier is
not capable to fulfill the order in full

f | Payment Status

box:

The Payment Status
will be displayed in the drop down

All
Approved

Payment Status:

o Al

e Approved — The Payment
transaction is approved by the

U.MANUAL_INV_PAYMENT-6th E
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- Cancelled

- Open

- Pending for
- Rejected

Approval

Pharmacist

Cancelled — The Payment
transaction is cancelled by the
user. The transaction cannot be
cancelled after it is sent for
approval

Open — Newly created Payment
transaction status will default to
Open. The status will maintain as
Open after the user saves the
transaction

Rejected — The transaction is
rejected by the Pharmacist

STEP 4

Double click on the selected record and the details will be displayed as shown in Figure 4.1.1-2

Original LPO Amount(RM)
Status

Credit Note Ameunt(RM)
Invoice Amount (RM)

Payment Amount(RM)
Remarks

Expected Invoice Date

‘ F2200010001.01

| 090401/032200/27439/99

PAYMENT INFORMATION
Payment No. 17002655
LPO No. | LPODDB53EAAAA
Supplier Name K MEDICARE SDN BHD

2

\ 1,800.00]
}Approved ‘

\ 0.00

\ 1,800.00] -
\ 1,800.00|

| [
|o7/0772017 @

Item Description s

Alcohol SwabMWipes (individual
pack)

| Farmasi dan Bekalan (bukan ubat)

090401/032200/27499/99 ubat)

Vote Description

| Operating

Farmasi dan Bekalan (bukan

Type of Supply

Create Date

Created By

Payment Type
Voucher No.

Credit Note No
Invoice Received Date

Invoice No

eGRN Date(eP)

Operating

Budget Type

. Search - .
Click on the button to search for existing Payment transaction

g | Supplier Name Search for Supplier from the User can search the Supplier Name.
search button This value is display from the Supplier
master
Table 4.1.1-1
STEP 3

e )

‘ 23/06/2017 00:03:02 PM

\
‘FuH Payment ‘
\ \
\ )

| 2370672017

‘\nvoiceWZAA ‘

| 2370672017

300

300 ‘

Amount (RM)
180000
1,800.00

|

PAYMENT BY VOTE

1,800.00

1,800.00

Figure 4.1.1-2 Existing Payment record

U.MANUAL_INV_PAYMENT-6th E
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4.1.2 New Payment (Payment Type: Full Payment)
This function is used to create a Payment transaction for fully supplied LPO.

2%

&
@ PHARMACY INFORMATION SYSTEM

a H Home Recommended Purchase List * °| Purchase Order * /| Receive From Supplier * | Payment *
El Home
L1 Patient Management
L Order Management
2 Inventory
B Fnance Payment No | 2| LPO No. | 2|

Allocation/Deduc Date From | mll Date To | =)
Mirement @ . Payment Type Al v | Payment Status |an v |
Payment E
O Procurement Suppleriame \ 2)

[l Store Inventory

1 f16 » »l

L1 Adverse Drug Reaction

 Pharmacy Transaction E Payment No. 3 LPO No. ] Supplier Name Date Created Payment Type *

o MAR PM16000159 LPO4098 PHARMAMIAGA LOGISTIC SDN.BHD. 10/02/2016 Full Payment Approved

& Maintenance PM16000158 LPO4108 PHARMANIAGA LOGISTIC SDN.BHD. 03/02/2016 Full Payment Approved

&4 ReportEnquiry PM16000157 LPO4103 PHARMANIAGA LOGISTIC SDN.BHD. 30i01/2016 Full Payment Approved
PM16000156 LP11264 PHARMAMIAGA LOGISTIC SDN.EBHD. 30/01/2016 Full Payment Approved
PM16000155 11263 PHARMAMIAGA LOGISTIC SDN.BHD. 30/01/2016 Full Payment Approved
PM16000154 LPO40310D111 PHARMANIAGA LOGISTIC SDN.BHD. 29i01/2016 Full Payment Approved
PM16000153 LPO4028AA1 PHARMANIAGA LOGISTIC SDN.BHD. 29i01/2016 Full Payment Open

Figure 4.1.2-1 Create New Payment
Note

e LPO No. will be availabled both in Receive from Supplier and Payment sub menu once the status of the
Order is equal to ‘eP Approved'.

e Even though the LPO has not been received in full yet, user is allowed to proceed with the Payment
transaction.

e Payment Type = Full Payment indicates that the Receiving of the LPO is received in full.

o Payment Type in the Payment transaction will not be selected by the user. System will be automatically
displayed the Payment Type as Full Payment if the LPO is already received in full at the Receive from
Supplier sub module.

PAYMENT

PAYMENT INFORMATION
Payment No | | Type of Supply japPL |
LPO No. ‘LPDDDB?W?a 4 @ Create Date |DT/DB«'2D17 10:37:57 AM !
Supplier Name [PHARMANIAGA LOGISTIC SDN.BHD. | Created By = - - — |
Original LPO Amount(RM) ‘ D.DDl Payment Type |Fu|| Payment |
Status [open | Voucher No
Credit Note Ameunt(RM) ‘ DDDl Credit Note No | |
Inveice Amount (RM) ‘ 6, DDD.DDl - Invoice Received Date | mi
Payment Amount(RM) [ 6,000.00] Invoice No
Remarks eGRN Date(eP) | 0270872017 Ik

i

Expected Invoice Date

PAYMENT BY VOTE

Item Description s Vote Code Vote Description T Budget Type T Order Quantity s Receive Quantity s Received Amt.(RM) ¢
‘ 02.0003.05

Acetyl Salic Ac Sol. 300mg Tab

090401/032200/27401/99

Farmasi dan Bekalan (Ubat) | Operating ‘ 300 ‘ 300 ‘ 6,000.00

TOTAL 300 6,000.00

Vote Description Budget Type Amount (RM) Credit Note Amount{RM)
‘ 090401/032200/27401/99 ‘ Farmasi dan Bekalan (Ubat) ‘ Operating | 6,000.00 ‘ 0.00

Figure 4.1.2-2 New Payment

U.MANUAL_INV_PAYMENT-6th E Page 6
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CONFIRMATION
4 &% CONF0705: Do you want still proceed to the
'\__ ! process due to receiving not fully received
| Cancel || Yes || No |
Figure 4.1.2-3 Alert message confirm Payment
Search LPO Number X
LPO Number LPO0O08717a LPO Date From )
LPO Date To ) o
1 /515 *» * [1-10/5144]
LPO Number = LPO Date s
LP030812 03/08/2017 03:15:00 PM
LPO008717a 02/08/2017 04:51:20 PM
LPOO08T16YYA 02/08/2017 04:43:16 PM
LPO008T15AA 02/08/2017 04:20:28 PM
LPO008714 02/08/2017 04:13:57 PM
LPO10803 01/08/2017 12:46:00 PM
LPO10802 01/08/2017 12:35:00 PM
LPOB897786768 31/07/2017 05:18:00 PM
LPOO08T01 31/07/2017 11:54:00 AM
Figure 4.1.2-4 Search LPO Number
STEP 1

Click on ‘Inventory’ menu followed by ‘Finance’ and click on ‘Payment’.

STEP 2
Click on the E] button and the Payment will be displayed as shown in the Figure 4.1.2-1.

Note
e Create Date defaults to the system Date Time and is non-editable. The Date format is dd/MM/yyyy
hh:MM:ss

e Created By will default to the user Login ID.
¢ Newly created Payment Status is defaulted to ‘Open’.

STEP 3

F

Click on the button to search for LPO NO.

Note
e User will not be stopped to proceed with Payment transaction even the receiving is not fully received yet.
Refer to alert message as shown in Figure 4.1.2-3.

o If Payment is proceed, the LPO No. will not be available anymore at the Receive from Supplier sub menu.
e System will display the Search LPO No. window in Figure 4.1.2-4

e The Search LPO No. window will allow the user to enter a partial or full character for LPO No. and/or select

U.MANUAL_INV_PAYMENT-6th E Page 7
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LPO Date From and LPO Date To. and click the button or just click the ikl button to
search for the LPO No. Double click to select LPO No.

e LPO No. from Purchase Order with Status = ‘eP Approved’ will be displayed here.

e These information will be automatically populated from Purchase Order on selection of LPO No.
a) Supplier Name
b) Type of Supply
¢) Original LPO Amount (RM)
d) Payment Amount (RM)
e) Payment Type

e The above information in the Payment record is non-editable.

e These information under the Payment by Vote section will be automatically populated from Purchase
Order on the selection of LPO No:
a) Item Code
b) Item Description
c) Vote Code
d) Vote Description
e) Order Quantity
f)  Received Quantity
g) Received Amount (RM)
Received Amount (RM) = Received Qty * Unit Price (RM)

Vole Descriphon = Pasiges Ty

et & Clivuanae — F vkl £ Basiin - 5
238 encet e e SOV BINITANLE s Spdeidng 11 W0 1060 153

vkl 20 Beicsinn —— " 10 10000

Ampaicilin S00mg Cappule | JRHDHTT SO0 TAILER L

‘ ]
I
B

Figure 4.1.2-5 Payment by Vote section

e Payment Details that are populated from Purchase Order and can be viewed under the Vote List section
are:

a) Vote Code

b) Vote Description

c) Vote Amount (RM)
- The value of the Amount (RM) will display the same amount as the Received Amt.(RM) at the

Payment By Vote section.

- The value of Credit Note Amount (RM) will be RM 0.00 if the item for the LPO are fully

received

PAYMENT INFORMATION

PAYMENT BY VOTE

VOTE LIST

1 /1
Credit Note Amount(RM)

Vote Code Vote Description Budget Type Amount (RM)

| 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) | Operating | 200.00 | 0.00

TOTAL 200.00 0.00

Figure 4.1.2-6 Vote List section

U.MANUAL_INV_PAYMENT-6th E Page 8
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PAYMENT

PAYMENT INFORMATION
Payment No. | ‘
LPO No. [LPo008717a 2|
Supplier Name [PHARMANIAGA LOGISTIC SDN BHD \
Original LPO Amount(RM) | 0 ou‘
Status |0per| ‘
Credit Note Amount(RM) | 0. DD‘
Invoice Amount (RIM) | 6,000 ou‘ *
Payment Amourt(RIM) | 6,000. DD‘
Remarks

l

Expected Invoice Date |

Vote Code

ltem Description

Vote Description

Type of Supply )APPL

Create Date ‘ 07/08/2017 10:37.57 AM |
Created By ’: e —— - _— T
Payment Type ‘FUH Payment ‘
Voucher No. @ssau

Credit Note No ‘

Invoice Received Date |07/08/2017

Invoice No INV12

eGRN Date(eP) | 0210812017 =

Budget Type Order Quantity

Vote Code v Vote Description $ Budget Type ] Amount (RM)

TOTAL 6,000.00

Receive Quantity

PAYMENT BY VOTE

Received AmL(RM) 3

Credit Note Amount(RM)

6,000.00

0.00

Figure 4.1.2-7 Vote List section

STEP 4

Enter Voucher No. with a maximum of twenty (20) characters
STEP 5

Select Invoice Received Date from the & icon

STEP 6

Enter Invoice No. with a maximum of twenty (20) characters

STEP 7

Click on the Item Code hyperlink to view the Delivery Order (DO) Details of the received item.

Note

e System will show as Figure 4.1.2-8. Click on the

screen.

Dalfraiy Oy Ha . Dot Dvded il H Lol Bl iver Dl

oCosATT FRL - T

TEDET0N

button to close the Delivery Order (DO) Details

Figure 4.1.2-8 Delivery Order (DO) Details

STEP 8

Click on the button to save the Payment record.

U.MANUAL_INV_PAYMENT-6th E
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Note
o After save record, alert message will be displayed as per Figure 4.1.2-9 & Figure 4.1.2-10.

CONFIRMATION

1@) CONFD002: Are you sure you want to save?

Cancel | Yes | | No

Figure 4.1.2-9 Save Record?

e Click on the button in Figure 3.1.2-9.

INFORMATION

[@ INFO0B679: Record has been saved successfully

Figure 4.1.2-10 Message Information

¢ Click on the button in Figure 4.1.2-10.

« Payment No. will be generated for future reference. E.g: PM13000001 and | 4 SeMrAee0al | b yion will be
enabled.

Character Description Value
1-2 Payment ‘PM’
3-4 Current year in ‘YY’ format 14
. Starting from 000001. This running number will be
510 Running No. restarted to 000001 of every new financial year

Table 4.1.2-1

U.MANUAL_INV_PAYMENT-6th E Page 10
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PAYMENT

PAYMENT INFORMATION

“

Expected Invoice Date

PAYMENT BY VOTE

Item Code Item Description Vote Code Vote Description Budget Type Order Quantity Receive Quantity

‘ 02.0003.05 090401/032200/27401/99

Acetyl Salic Ac Sol. 300mg Tab

Farmasi dan Bekalan (Ubat)

Operating ‘ 350 ‘ 350 ‘

350

Vote Code Credit Note

Vote Description

Budget Type Amount (RM)

090401/032200/27401/99 Farmasi dan Bekalan (Ubat) ‘ Operating |

TOTAL

7,000.00
7.000.00

Payment No. ‘PMWDDZEBEI ‘ Type of Supply )APPL |
LPO No [LPODDB715AA £ Create Date (0770872017 11:46:37 AM o)
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD ‘ Created By | —— — - j
Original LPO Amount(RM) ‘ 0 nn‘ Payment Type ‘FUH Payment |
Status ‘Open ‘ Voucher No.

Credit Note Amount(RM) \ 0.00] Credit Note No \

Inveice Amount (RM) ‘ 7.000. GO‘ " Invoice Received Date | 06/08/2017 m}
Payment Amount(RM) ‘ 7.000. GO‘ Invoice No inv234

Remarks €GRN Date{eP) (0270872017 @

Received Amt.(RM)
7,000.00

7,000.00

Amount{RM)
0.00
0.00

Figure 4.1.2-11 Send for Approval

STEP9
Click on the S/ 490l | 1 01 t0 send the Payment record to the Pharmacist/HOD for approval.

Note

e Click on the button in Figure 4.1.2-12.

CONFIRMATION

I

CONF0125: Are you sure want to send this record
for approval?

Cancel |

Figure 4.1.2-12 Alert Message Send for Approval

Yes Mo

U.MANUAL_INV_PAYMENT-6th E
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¢Click on the button in Figure 4.1.2-13.

INFORMATION

e INFOO0101: Record has been sent for approval
successfully

OK

Figure 4.1.2-13 Successfully sent for Approval

e The Status will be automatically changed to ‘Pending for Approval’.

e The Pharmacist/HOD will receive a Pending for Approval Payment record in the Task List.

U.MANUAL_INV_PAYMENT-6th E Page 12
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4.1.3 New Payment (Payment Type: Payment with Credit Note)
This function is used to create a Payment transaction for partially supplied LPO.

@ PHARMACY INFORMATION SYSTEM

_ WOSPITAL FASUAR U TASLAN FATIHAM, HUAR Charge Passward Logod

wll =
[ Home
Patseal Managemanl
Drder Lansgemen

Frvealory

Paymant hg - LPD Mo
Fiaanie

Tt Fiem % Dadi Te e

Aot DL Transier Paymant Trid " - Payrmanl Satul
]
- Sapemer Nassh -
T T A
1 ' r I

Sioew Irvalory

Bdtwai s [ RiaL nm
Faarmacy Tramacton

Payest Mo, & & & Dt Cratesd

AR PRI E000007) LPO 000004 ABERA RESOURCES 2600204 Full Payrasl g v
AT P £300502 LPOR 4000004 SUTECH CORPORATION 5001 BD 20014 F Ll Pyl L
Repuef L Epaary g ThE ] ] LPO 4008001 PRy Al LTI THE S0 EBHD ot Fulll Paytreenl Rppr s
Figure 4.1.3-1 Create New Payment
STEP 1

Click on ‘Inventory’ menu followed by ‘Finance’ and click on ‘Payment’.

STEP 2
Click on the [E button and the Payment will be displayed as shown in the Figure 4.1.3-1.

Note
e Payment Type in the Payment transaction will not be selected by the user. The system will be automatically
displayed the Payment Type as Payment with Credit Note if the LPO is not received in full and the Status of
the Receive from Supplier sub module is equal to Partial.

e LPO No. will be available both in Receive from Supplier and Payment sub menus once the status of the
Order equal to eP Approved.

e Repeat from STEP 3 to STEP 9 in section 3.1.2 New Payment (Payment Type: Full Payment) to create a
new Payment transaction.

U.MANUAL_INV_PAYMENT-6th E Page 13
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PAYMENT INFORMATION

Payment No, Type of Supply iAPPL ‘
LPO No. [LPODDBT14 2 Create Date (0770812017 11:83:34 AM M
Supplier Name [PHARMANIAGA LOGISTIC SDN.BHD | Created By | - - _\
Original LPO Amount(RM) [ 0.00] Payment Type [payment With Credit Note |
Status [Bpen Voucher No

Credit Note Amount(RM) | 95.00| Credit Note No CNO1

Invoice Amount (RM) | 0.00]* Invoice Received Date |o7/0812017 M
Payment Amount(RIM) [ 0.00] Invoice No INV1256

Remarks eGRN Date(eP)

Expected Invoice Date

PAYMENT BY VOTE

1 /1
Item Code : Item Description ] Vote Code + Vote Description + Budget Type + ‘Order Quantity + Receive Quantity ] Received AmL{RM) =
03.1003.03 Egimpgf;m‘e Decanoate BP | 49p401030500127401/01 Perubatan Am (ubat) Operating 100 i 0.00
TOTAL o 0.00

1 /1

Vote Code : Vote Description : Budget Type : Amount (RM) * Credit Note Amount(RM)

95.00

‘ 090401/030500/27401/01 ‘ Perubatan Am (ubat) | QOperating ‘ 95. DD‘
TOTAL 9500 95.00

Figure 4.1.3-2 Create New Payment

e Create Date will be by default to the system Date Time and is non-editable. The Date format is dd/MM/yyyy
hh:MM:ss.

e Created By will be by default to the user Login ID.
¢ Newly created Payment Status is defaulted to ‘Open’.

¢ These information will be automatically populated from Purchase Order on selection of LPO No. and is non-
editable:
a) Supplier Name
b) Type of Supply
¢) Original LPO Amount (RM)
d) Credit Note amount (RM)
Credit Note Amount (RM) = Original LPO Amount (RM) — Payment Amount (RM)
e) Payment Amount (RM)
Payment Amount (RM) = Amount (RM) in the Receive from supplier sub-module.
f) Invoice Amount (RM)
Invoice Amount (RM) = Payment Amount (RM)
g) Payment Type value will equal to the Payment with Credit Note value.

e These information under the Payment by Vote section will be automatically populated from Purchase Order
on the selection of LPO No:
a) Item Code
b) Item Description
c) Vote Code
d) Vote Description
e) Budget Type
f)  Order Quantity

g) Received Quantity
h) Received Amount (RM)
Received Amount (RM) = Received Qty * Unit Price (RM)
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WOTE LIST

Figure 4.1.3-3 Payment By Vote section

e Payment details that are populated from Purchase Order can be viewed under the Vote List section are as
below:

1. Vote Code

2. Vote Description

3. Budget Type

4.  Amount (RM)
Amount (RM) will display the same amount as the Received Amt. (RM) at the Payment By Vote
section.

5.  Credit Note Amount (RM)
Credit Note Amount (RM) = Original LPO Amount (RM) — Payment Amount (RM)

PAYMENT INFORMATION
PAYMENT BY VOTE
VOTE LIST
1 /1
Vote Code Vote Description Budget Type Amount (RM) Credit Note Amount(RM)

090401/031900/27401/01 Radioterapi (ubat) ‘ Operating

TOTAL 120.00 12000

Figure 4.1.3-4 Vote List section

U.MANUAL_INV_PAYMENT-6th E Page 15
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4.2 Payment Approval
This function is used to approve or reject the Payment transaction with Pending for Approval status.

'; @ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

@a

Adverse Drug Reaction

B | Home Payment *
& Home PAYMENT
Patient Management
o +
Order Managament 12 L+
Inventory Payment No | LPO No |
Finance
Date From [ ) Date To ( M
Allocation/Deduct/Virement Payment Type |An v Payment Status a1 v
[ Supplier Name [ Q Searcn
Store Inventory . el » » [i- my/zETa]

Pharmacy Transaction Payment No. Supplier Name e Date Created Payment Type
MAR . | PM17002653 LPOODBT 14 PHARMANIAGA LOGISTIC SDN BHD 07/08/2017 Payment With Credit Note Pencing for Approval
Maintenance PM17002658 LPOOOBT15AA PHARMANIAGA LOGISTIC SDN BHD 07/08/2017 Full Payment Pending for Approval
ReportEnguiry i | PM17002667 LPOD8T01 3A PHARMA 07/08/2017 Full Payment Approved

Figure 4.2-1 Task List

Note
Upon logging in to the system, the HOD / Pharmacist will receive the ‘Pending for Approval’ Payment transaction
in the Task List at the Home Page.

Latest transaction will be shown on the last page of the Task List.
STEP 1

Double click on the Payment No. and the Payment screen will be displayed as shown in the Figure 4.2-2

Note
The pharmacist is also able to refer to section 3.1 Payment Listing Page to search for the ‘Pending for Approval’

Payment record.

U.MANUAL_INV_PAYMENT-6th E Page 16
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PAYMENT INFORMATION

Payment No. ‘F‘MWBDEGGE \ Type of Supply P\PPL |
LPONo. [LPonoar15AA 2 Create Date [o7mer017 114637 AM &)
Supplier Name ‘PHARMANIAGA LOGISTIC SDN.BHD. \ Created By ‘aﬂmln clerk |
Original LPG Amount(RM) ‘ 0 nn‘ Payment Type ‘FuH Payment |
Status [pending for approval | voucher No. [ |
Credit Note Amount(RM) [ 0.00| Credit Note No [ |
Invoice Amount (RM) [ 7,000.00]* Invoice Reteived Date [osmerz017 IR
Payment Amount{RM} \ 7,000 nu\ Invoice Na ‘lnvZH |
£GRN Date(eP) (02082017 =)
Remarks
p Reject Reason
A
Expected Invoice Date [16m82017 @
PAYMENT BY VOTE
1 /1 [1-1/1]
item Description s Vole Description & Budget Type Received AMLRM) &
‘ 02.0003.05 Acetyl Salic Ac Sol. 300mg Tab ‘ 080401/032200/27401/89 Farmasi dan Bekalan (Ubat} | Operating | 350 | 360 ‘ 7,00000
TOTAL 350 7,000.00
VOTE LIST
1 /1 [1-1/1]
Vate Code Vate Description Budget Type Amount (RM) Credit Note Amount{RM)
‘Dﬂmwnazznuanwﬂg ‘Farmas\ dan Bekalan (Ubat) ‘Operallng | 7,000 nn| 0.00
TOTAL 7,000.00 0.00

Figure 4.2-2 Approve/Reject Payment transaction

STEP 2
Select either one of the available button

_‘,__““ *® | button to Approve the Payment transaction.

Note
e The Status will be automatically changed to ‘Approved’.

e Once a Payment transaction status is equal to Approved, the Liability Amount (RM) in the Budget
Movement report will be transferred to the Utilized Amount (RM).

b) ¥ Reect | ptton to Reject the Payment transaction.
o Reject Remark is mandatory to reject the Payment transaction.
e The Status will be automatically changed to ‘Rejected’.

o If a Payment transaction status is equal to Rejected, the Liability Amount (RM) in the Budget Movement
report will be unchanged.

U.MANUAL_INV_PAYMENT-6th E Page 17
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KEMENTERIAN KESIHATAN MALAY SIA
Hospital Pakar Sultanah Fatimah, Muar
Payment Summary List Report
DATE FROM © 0U/01/2017 DATE TO: DTA0S/2017
Supgller Name Al
INVOICE

REF PAYMENT bNVOICE DATH LPO AMOUNT|[PAYMENT AMOUNT| CREDIT NOTE |ITEM PURCHASE]
vl LPO KO LPODATE SUPPLIER NAME P INVOICE HO aneoUNT (Rl ol piis AMOUNT (M) e
1 |LPoadent 03052017 | 3A PHARMA D3SO |WEKZZIZ 03TE/2017 250.00 400.00] 250100 150.00|L7

2 |ronosrisaa q20szn1T |G S NIAGA LOSETIC OPOE2HT |ime23d 0amE2017 7,000.00 .00 7.000.00 a.0ofasaL

3 |poioans 01052017 |34 PHARMA D2TE2017 |IvD123A 02E2017 0.0 200.00] 000 00,00

4 |LPoDETon 2017 | 3A PHARMA T70E2017 |imva 04TE2017 133 133 133 0.0o|m

s |rizin ZEO7T/I017 |AMRID CLOSAL RESOURCES | O7OS2047 |ADFA 2872017 g2 5.29) EET) ano|e

& |romcssrza 1urznr7 |SHREBIANARALOSETIC 2007207 |30.00 20072017 oog a.0g) 000 30.00|aeRL

7 |LPoDosszzAA 23052017 |34 PHARMA ZADEZNT |IvoiceAAdil | 23062017 000 & 040.00 000 5,040.00| LD

& |LPODDS536AAAA | 230212017 |2 MEDICARE SONM BHO ZADGZ0TT | IVTice12AA 23062017 1,500.00 1,600.00] 1,500.00 aoo|®

o |Ponossas 23052017 |2 MEDICARE SON GHD ZADEZMT |Invoicei12344 | 23062047 200,00 4na.00] 200.00] 200 0afLe

10 |LPonoEsaAs zuosonty |STECACORPORATIGNSIN. | apeony [nowerazess | 23msaon 2,500.00 2,500.00 2,500.00 20|

11 |FPORDOSEEEEAR0 | snsaoy [ax MEDICARE SON BHD ZAEAT | InvoiceAad 2382017 opa| 1200000 0o 12,000 00Lo

12 |arg 20052017 |ACET MEDIC SUPPALIES P 20062017 1,000.00 2,000.00 1,000.00 1,000.00[LP

13 |LPOsiz3s 01052017 |PRIMASUMI SON, 540, 02062017 |testiti 02062017 0.0 1,535.00) 000 1,535.00| Contract
14 |LPonossaT 3052017 | 2 MEDIGARE SON BHD D2DE201T |ImiZaA 02m&2017 4,500.00 2,500.00 24,5000 ano|e

15 |LPie0scz 18052017 |MS ALLY PHARMA SON, B4D. | 17052017 |3 17032017 0.0 5,180.00 040 5,160.00| Coremet

16 |Lrizosio 1z0sz0t7 [F4Tmen corrOrATIGNSOR. 1 ansantr [baesz 1252047 15000 £00.00] 160100 anofs

17 |Pizoscz 1z0sory |EHTECACORPORATIGN SON. o psomy [azaas 12052017 2000 100.00] map ) [

15 |LPizsns 12052017 |AMRGYP SCIENTIFIC SON 540 | 12052047 |qwdg 12ma/2017 1,200.00 &,000.00 1,200.00 2 500.00|L0

19 |Lpizasoe 12057m7 &'JE‘CHCDR"OR'““D” SOM. | q2ms017 [owtew 12052017 1,20000 2,000.00] 1,20000 250000

0 |Pizose 12052017 |ACET MEDIC SUPPLIES SON | 12052017 |234243 12082017 20.00 #0.00] 2000 sa.00|Lm

71 |LPonsssTAZAl 18047017 |2 MEDICARE SOM BHD 03ns2017 ,']"?"fqm”mm 20042017 0m 100.00] 000 100.00|LP

I'rivied Lute I'rinkwd Ey © Sy AcTunmbreice U=rt Raarie: : STOR FAAMAS] YSource  : I'HE

Figure 4.2-3 Payment Summary List Report
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Abbreviation Definition
MOH Ministry of Health
PhIS Pharmacy Information System
CPS Clinical Pharmacy System
eP e-Perolehan
LPO Local Purchase Order
DO Delivery Order
CN Credit Note
6.0 Links to Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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