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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g D PRE

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory — Procurement standard LP sub-module and its key
features and functionalities. The primary objective is to guide users through the process of completing
PhIS application process.

User will understand the following activities in details:

Create RPL Standard Procurement LP
RPL Approval
Create Purchase Order LP

Purchase Order Approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard LP
Section 4 : Acronyms

Section 5 : Links to Inventory Modules

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

V4 Edit Record @ Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Avprove | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

=

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

Dropdown Box

P Rt

Reject Transaction

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E
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Module Legend
(& consrte e | Esigtnerate Request Purchase '+mm Add Vote Code
v ‘-"H'ﬂ:l'. Verify record & Add Item] Add Drug/Non Drug
& sendforAoproal Send for Approval & Approve Approve record
& Reject Reject record
Note

To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Procurement Standard LP

Overview

User Manual — Procurement Standard (LP)

(Ph[B

Procurement Standard-LP is item supplied by supplier other than Pharmaniaga. Items are purchased based
on selected criteria using the system. Purchasing value has a limit in a particular year. Purchasing item via
Recommended Purchase List (RPL) is for the routine activity at the main store level. Before using
Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and maximum stock
level. The system will then calculate the difference in the current stock level and buffer to suggest a list of
items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for inventory user at the Pharmacy Store (subject to user assigned by the facility).

Functional Diagram

* [tem thatvalue has
sltem purchase based on

Item Type
APPL LP
(Item supplied by Contract (Item supplied
Pharmaniaga) by other Suppliers)
l \
/ s|tem purchase based\

on selected criteria by

selected criteria by using Lesa[;:g; gyml? ;?ntg A the system
stem
" system +Purchasingvalue
*Purchasingvalue has . : has certain amount
nolimitation in particular CaSrLIJEglletiatrhc:rtegory ;ndflowto complete
P Pharmaniaga and OpIOCess
L Others
Figure 3.0-1

Functional Description
Slow Moving comprises of three (2) main functions:

e Recommended Purchase List (RPL)

e Purchase Order

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E
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3.1 Recommended Purchase List (RPL) Listing Page
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»

PHARMACY INFORMATION SYSTEM

Order Management

Inventory ltem Purchase Type Al Status Al v
Finance
Procurement RPL No - FFONo -

Routine Date From Date To
Recommended

Purchase List @eated By @
Request For

4

1 6 » bl _
Quotation ! [1-10/33
Quotation RPL No. B Item Purchase Type B Created Date 5 Created By 5 Status
Proposed Contract ‘| RP17000053 APPL 231012017 Approved
ftem RP17000052 APPL 4 05/08/2017 Close
Contract Facility
RP17000051 APPL 07/0812017 Close
By Request Order
Purchase Order RP17000050 APPL 2000712017 Open
Inventory Management RP17000049 APPL 05/07/2017 Open
Adverse Drug Reaction RP17000042 APPL 23/06/2017 Close
Pharmacy Transaction RP17000047 APPL 1210612017 Rejected
MAR
RP17000046 APPL 220512017 Open
Maintenance
. RP17000045 LP 04/05/2017 Close
Report/Enquiry
RP17000044 APPL 04/05/2017 Close

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout P

u H B | Home | Recommended Purchase List *
&l Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management “

]

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated item by the system based under buffer level to help user to

proceed with the purchase

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’
STEP 2
To search for existing Recommended Purchase List (RPL) transaction, these search criteria can be used:
No | Field Description Remark
a Item Purchase Type Iltem Type Allow user to search existing transaction
- Al based on Item Type
- APPL
- Contract
- LP
b RPL No. Search by selecting a number Will be automatically displayed once a
from the RPL RPL no is selected
c ePO No. Search by selecting a number Will be automatically displayed once a
from the ePO ePO no is selected
d Date from Search by selecting a date from Filter and search existing records based
the calendar on date. The date format will be
‘dd/mm/yyyy’. i.e. 31/12/2015
e Status Select Status from the drop down | Filter and search existing records based
menu: on Status
- Open
- Approved
- Pending for Approval
- Cancelled
- Pending for Verification

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Pal
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Filter and search existing records based
on creator

Select created from the drop
down menu

f Created by

Table 3.1-1

STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered

Note

In circumstances of no criteria is input, the entire list of previous transaction will be not displayed.

STEP 4

Double click on the selected record and the details will be displayed as figure 3.1-2

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
VOTE CODE LIST

1 /1 [1-1/1]
Vote Code Vote Description Budget Type Balance Before RPL (RM) > Utilized RPL (RM) Balance After RPL (RM) =
‘ 090401/032200/27499/99 | Farmasi dan Bekalan (bukan ubat) |OpErﬁlmg ‘ 1,902,004 36 ‘ 117,052 91 | 1,784,951 44
TOTAL 1,902,004.36 117,052.91 1,784,951.44
ITEM LIST

[1-10/39]
Estimated

1 14 » ¥

Estimated

Request Usage & " No. of Annual
Drug / Non-Drug s - = . Stock .| Buffer Level, | Max Storage, .| Average Unit, | Annual .,  Order 2
Drug / Non-Drug Code: Name SKU + Q['{j‘}z'ﬁl‘y ~| Available | Quantity ~| Quantity * Qlus::t?lv *| " Price (Rw) | Amount (RME: gg“f ~| purchase”| Type T{:g‘:ﬁf
Value
(RM)
Alcohel Swabiipes
F2200010001 {individual pack) box 479 3¢ 400 800 o 3.0470 1,458 51 1 | =50K Direct 1874364
Biohazard Plastic Bag
[] | G1060040001 Size 4" X 5 X 0.05mm pck 1,500 600 1,000 1,500 0 5.0000 7,500.00 1 | <50K Direct 24,770.00
Biohazard Plastic Bag
[] | G1060040002 Size 45" X 10" X pck 400 1,000 400 600 o 10.0000 4,000.00 1 | =50K Direct 38,750.00
0.05mm
[ | P1170520001 Cap Blue pck 65 94 70 105 o 13.0540 548 51 1 | =50K Direct 7,344 64
Central Venous
[] | 82170250001 Pressure Manometer EA 20 27 20 30 ] 70.0000 1,400.00 1 | < 50K Direct 2,060.00
Set

Figure 3.1-2 Recommended Purchase List

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E
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3.2 New Recommended Purchase List (RPL): LP
To create new Recommended Purchase List (RPL) transaction for LP, perform the steps below:

Wty O el Mdigse

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout [

Q U Home | Recommended Purchase List *

El Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management e “

O/ Order Management

& Inventory

Item Purchase Type All v Status All v
O Finance
@ Procurement RPL Ne. £ EPO No. 2
“l Routine From [ Date To e}
Recommended
Purchase List ated By 2
Request For
1 6 » bl .
Quotation i : [1-10/53]
Quotation Created Date Created By
Proposed Contract ‘| RP17000053 APPL 231012017 Approved
ftem RP17000052 APPL 05/08/2017 Close
Contract Facility
RP17000051 APPL 07/0812017 Close
[ By Request Order
5 Purchase Order RP17000050 APPL 30/07/2017 Open
O Inventory Management RP17000049 APPL 05/07/2017 | Open
0 Adverse Drug Reaction RP17000043 APPL 281062017 Close
o Pharmacy Transaction RP17000047 APPL 1200612017 Rejected
o MAR
RP17000046 APPL 220512017 Open
Ol Maintenance
5 ReportEnquiry RP17000045 LP 04/05/2017 Close ™
RP17000044 APPL 04/05/2017 Close

Figure 3.2-1 Recommended Purchase List

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2
Click on the E] button and the Recommended Purchase List screen will be displayed as shown below

RECOMMENDED PURCHASE LIST

Gomeaern (B [0 [ x |

RECOMMENDED PURCHASE LIST INFORMATION

RFLNo. | ‘ DaterTima [ 12/01/2013 00'44:36 P\ i

Created By

Send For HOD Verification [No -

Item Purchase Type LP v -

For Specific Department? No -

Depariment Name p : Unit Name [ v

ltem Group DRUG v | * Item Sub Class TabletiCapsule x
View Near Expiration Quantity? No A4 No. of Days | D|
With Back Order Quantity? No - Status [open ]

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

Figure 3.2-2 Recommended Purchase List

STEP 3
Select Item Purchase Type as LP

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 7
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STEP 4

Select Item Group from the drop down box:
- DRUG
- NON DRUG

Note
e User is allowed to select For Specific Department. If user select as ‘Yes’, Send For HOD Verification field
will be enable.

e Refer 3.2.1 and 3.2.2 section for function For Specific Department and Send For HOD Verification.

e User is allowed to select View Near Expiration Quantity? As ‘Yes’. If the selection is ‘Yes’, user has to
enter value in the ‘No of Days’ field as shown in Figure 3.2-3

View Near Expiration Quantity? Yes v No. of Days I

Figure 3.2-3 View Near Expiration Quantity?

e User is allowed to select With Back Order Quantity? As ‘Yes’. Back Order Quantity represents the pending
receive quantity that has not been supply yet by the suppliers.

RECOMMENDED PURCHASE LIST

e C Generate RPLJ E

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. Date/Time [12!D1!2EHEOEI 4436 PM m
Item Purchase Type LP v | " Created By |Mnnamad Azhar bin Bahauddin

For Specific Department? No v Send For HOD Verification [Nu v
Department Name F Unit Name [ v
Item Group DRUG v |* Item Sub Class TabletiCapsule v
View Near Expiration Quantity? Yes v No. of Days 30 -
With Back Order Quantity? Yes v Status :Open |

Reject Reason ‘ ‘ Remark

VOTE CODE LIST

ITEM LIST

Figure 3.2-4 Recommended Purchase List

STEP 9
Click on the (22 Gonorels RPL button to generate item based on selection criteria

Note

e System will be able to generate a list of items where the stock’s quantity is less than the buffer level quantity
as shown in Figure 3.2-6.

o Buffer Level Quantity is set up at Iltem/Product Buffer Level master.

System will be able to cater for ‘With Back Order Quantity’ that is still not delivered by the Supplier

Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL as shown in Figure 3.2-5.

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 8
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VOTE CODE LIST

1 [1-4/4]

Vote Code Vote Description Budget Type Balance Before RPL (RM) Utilized RPL (RM) Balance After RPL (RM)

090401/031200/27401/99 ENT (Ubat) Operating 12,069.46 -12,065.22
090401/030700/27401/99 Obstetik dan Ginekologi (ubat) Operating 4570 7683.92 -7,638.28
090401/030500/27401/01 Perubatan Am (ubat) Operating 3643 13,596.80 -13,558.37
090401/032700/27401/99 Psikiatrik (Ubat) Operating 265.96 462391 -4,357.95

TOTAL 354.33 37,974.16 -37,619.83

Figure 3.2-5 Vote Code List

Note

Vote Code List content an information of:
- Vote Code
- Vote Description
- Budget Type

- Balance Before RPL (RM)
- Utilized RPL (RM)
- Balance After RPL (RM)

~

[] | GO3CAS7000T1001XX

1 /1 [1-7/7]
- Estimated
Request _ .
Drug / Non-Drug Buffer Level Max Storage, e Annual ,
UL L) Es Name Available ¥ Quantity 7| Quantity T 2 T g e Purchase™
Value
NDGAADA110T1001XX | SlomiBramine HCI tablet 1 0 1 1 0 o 0 06613 066 1 <50k [T
25mg Tablet :

Conjugated Qestrogens

0.625mg Tablet tablet 7.840 560 5,600 8,400 0 0 0 09801 7,683.98 1 | = 50K I

Loratadine 5 mg and
RO1BA52088T1001XX | Pseudoephedrine tablet 16,000 2,000 12,000 18,000 1] (1] 0 07543 12,068.80 1 | < 50K I
Sulphate 120 mg Tablet

Valsartan 30 mg and
CD9DAD3935T1001XX | Hydrochlorothiazide tablet 9,156 5,964 10,080 15,120 230 (1] 0 0.8259 7.561.94 1 | < 50K I
12.5 mg Tablet

Venlafaxine HCI 75 mg
ND6AX16110C2001XX | Extended Release capsule 1.148 532 1.120 1.680 1] 0 0 40278 462391 1 | < 50K I
Capsule

[] |B01AAD3S20T1004xx | Warfarin Sodium S ma | o 10,600 13,400 16,000 24,000 i 0 0 0.2721 2,884.26 1| <50K 1

Tablet

[ | JosaFoiooocionxx | Zdovudine 100 mg capsule 3,000 o 2,000 3,000 i o 0 1.0502 3150.60 1| <50K 1

Capsule

Figure 3.2-6 Item List

Note

Item List content an information of:
- Drug/Non-Drug Code

- Drug/Non-Drug Name

- SKU

- Request Quantity (SKU)

- Stock Available

- Buffer Level Quantity

- Max Storage Quantity

- Usage & Issue Quantity

- Back Order

- Quantity To Expire

- Average Unit Price (RM)

- Amount (RM)

- Vote Code

- Estimated Annual Purchase Value
- Order Type

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E
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- Estimated Annual Purchase Amount (RM)
- YTD Purchase Amount (RM)

e ‘Estimated Annual Purchase Value’ will show the ‘Order Type’ of the item whether Direct, Quotation or
Request for Contract

+ i

1 /1 [1-7/7]
" Estimated
Request Usage & Quantity _ No. of
Drug /NonDrug . . Stock Buffer Level , Max Storage, .| Back . ".| Average Unit_ .| Annual
Drug / Non-Drug Codes ¥| SKU 3| Quantitys . ¥ : ¥ o Issue = ¥ To = B +| Amount (RM):| Vote 3 s
Name Available Quantity Quantity - Order . Price (RM) Purchase’
(SKU) Quantity Expire Code Value
Clomipramine HCI
NOGAAD4110T1001XX 25mg Tablst tablet 8 1 ] 1 1 ] 0 0 D.6613 0.66 1 | <50K I
Conjugated Oestrogens
[ | G03CAS7000T1001XX 0.625mg Tablet tablst 7,840 560 5,600 3,400 0 i} i} 09801 7,683.98 1 | = 50K I
Loratadine 5 mg and
[] | RDO1BAS2938T1001XX Pseudoephedrine tablet 16,000 2,000 12,000 18,000 ] 1] 1] 0.7543 12,068.80 1 | <80K I
Sulphate 120 mg Tablet
Valsartan 80 mg and D‘ 6 7
[]  CD9DAD383STI00MXX Hydrochlorothiazide tablet 9,156 5,964 10,080 15,12 2a0 (1] (1] 0.8259 7.561 1 | < 50K I
12.5 mg Tablet
Venlafaxine HCI 75 mg
[] | NDSAX16110C2001XX | Extended Release capsule 1.148 532 1,120 1,680 ] 0 0 4.0278 4,623.91 1 | <50K I
Capsule
[ | BD1AAD3520T 1004XX %“b'@l“” Sodium5mg | 161 10,600 13,400 16,000 24,000 i 0 0 0.2721 2.884.26 1 <80K 1
[ | JOSAFO1000C1001XX g::::line pung capsule 3,000 i 2,000 2,000 i 0 0 1.0502 3,150.60 1| <850k 1
< >
v
Figure 3.2-7 Item List

Click on the Usage & Issue Quantity hyperlink and Usage Quantity details window will be display as Figure 3.2-8

Note
e There are two category of Usage Quantity:
- Periodic Quantity (refer Figure 3.2-8)
- Accumulated Quantity (refer Figure 3.2-9)

USAGE QUANTITY DETAILS

Category ®) periodic Quantity ) Accumulated Quantity

Date Range Issue Quantity(SKU) Usage Quantity(SKU)

1211202017 - 12/0172018 | 0| 0|
12M11/2017 - 1201212017 | 280)| 0|
12002017 - 1211172017 | 0| 0|
Total 90 days | 280)| 0|

Figure 3.2-8 Usage Quantity Details: Periodic Quantity

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 10
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Category ) Periodic Quantity ® Accumulated Quantity

Date Range Issue Quantity(SKU) Usage Quantity(SKU)

12(2/2017 - 12/01/2018 \ 0|| |
12112017 - 12/01/2018 \ 2an|| 0|
12M02017 - 12/01/2018 \ 2an|| |
Monthly Average ‘ 93” D|

Figure 3.2-9 Usage Quantity Details: Accumulated Quantity
Note

Click on the III button to close Usage Quantity Details

STEP 7
Click on the No. of Vote Code and Vote Information window will be display as Figure 3.2-10

VOTE INFORMATION

1 i [1-1/1]
Vote Description Vote Code Budget Type Request Toe Purchase Quantity(SKU)

‘ 090401/031200/27401/99 ENT (Ubat) | Operating 1

Figure 3.2-10 Vote Information

Note

Click on the IZl button to close Usage Quantity Details

STEP 8
Double click on the selected item list to view item information as shown in Figure 3.2-11

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 11
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ITEM INFORMATION
E3N

Drug/Non-Drug Code |RU1 BAS520983T1001XX | Drug/Non-Drug Description ‘Loratadine 5 mg and Pseudoephedrine Sulphate 120 mg T‘

SKU [tatlet | Max Storage Quantity \ 18,000/

Buffer Level Quantity [ 12,000 Average Unit Price (RM) 0.7543

Request To Purchase [ 16,000 Amount (RM) \ 12,068.50]
1 /1

[1-6/6]

" - Quantity Available YTD Purchase
Packaging Description Amount (RM)

Item Code Item Description PKU Description

RO1BA52082T1001XX.02 Loratadine 5 mg and Pseudoephedrine

S AT box bax bax of 50 tablet 2,000 02,463.68
RO1BAS2985T1001-30 éﬂﬁnta;:a"? ;OT,?;?;’DIF;"“”"E”“E”””E pek pack pack of 30 tablet 0 9.468.68
RO1BA52935T1001.04 ;‘j’;n'a;ien‘jzf‘o"r‘ﬁgapgbﬁe” e pek pack pack of 560 tablet 0 2,465.68
RO1BAS2838T1001XX 02 'é”uﬁfeﬂg“ﬁ Zf’orpnggap:bgeu‘j"eme”””e box box Box of 100 tab 0 9,463 68
RO1BAS2038T1001-10 ;Ellsnhadt:anjzf‘onr‘r?ga;;bﬁeu CoRphechie pek pack pack of 10 tablet ] 9,468.68

Loratadine 5 mg and Pseudoephedrine
RO1BAS2988T1001XX.01 Sulphate 120 mg Tablst box. box Box of 500 tab 0 9,468.68

TOTAL 2,000

VOTE CODE LIST o

: i Delete | 4 Vote Cade |

<

1 i [1-1/1]
Vote Code Vote Description Budget Type + | Request To ';'S‘::j')“e i

‘ O ‘ 090401/031200/27401/99 | ENT (Ubat) Operating ‘ 16,000
TOTAL 16,000

Figure 3.2-11 Item Information

Note
e User can view details information of the selected item

e User is allowed to edit the Average Unit Price (RM). By editing Average Unit Price (RM) value will impact the
total Amount (RM)

STEP 9

Click on the -MI button to add Vote Code and Vote Information screen will be display as Figure 3.2-12

VOTE INFORMATION

L] (A1)[2 | x|

Vote Description Farmasi dan Bekalan (gas perubatan)

2| @ Vote Code 090401/032200/27402/39 |
Request To Purchase Quantity 100 =

Figure 3.2-12 Vote Information

STEP 10
Select Vote Description and enter Request To Purchase Quantity

STEP 11

Click on the B button to save the record and confirmation message will be display as Figure 3.2-13

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 12
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CONFIRMATION

(‘\-.I CONFO0001: Data have been modified. Save
% Changes?

i Cancel || fes || No

Figure 3.2-13 Confirmation Message

Note

e Click on the button so save the record

After saved, system will update the information under the Vote Code List section as shown in Figure 3.2-14

VOTE CODE LIST

Vote Code

Vote Description Budget Type | RequestTo l(jlslrr(ilr;ﬂe Quantity,

(] 030401/031200/27401/33 ENT (Ubat) Operating 16,000

(] 090401/032200/27402/99

Farmasi dan Bekalan (gas perubatan) Operating 100

TOTAL 16,100

Figure 3.2-14 Vote Code List

Note

User is allowed to delete the Vote Code by following the step below:
- Check on the check box of the selected Vote Code

Click on the .ml button and confirmation message will be display as shown in Figure 3.2-15

CONFIRMATION

@'« CONFO005: Are you sure to delete this record
wy ()7

I Cancel || fes || No

Figure 3.2-15 Confirmation Message

- Click on the button and the information of the vote code will be removed from the list
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ITEM INFORMATION

2]

12)[x),

|Luratadme 5 mg and Pseudoephedrine Sulphate 120 mg T|

18,000]

0.7543

Drug/Nen-Drug Code |RI]1EASZQBET1DD1XX | Drug/Non-Drug Description

SKU |lab\el | Max Storage Quantity |
Buffer Level Quantity | 12,DOD| Average Unit Price (RM)

Request To Purchase [ 16,000 Amount (RM) [

12,068 aa|

Item Descripfion

PKU Description Packaging Descripfion

Loratadine 5 mg and Pseudoephedrine
RO1BAS52938T1001XX.03 Sulphate 120 mg Tablet box box box of 50 tablet

- Loratadine 5 mg and Pseudoephedrine
RO1BA52938T1001-30 Sulphate 120 mg Tablet pck pack pack of 30 tablet

[1-6/6]
‘Quantity Available YTD Purchase
(SKU) Amount (RM)

2,000 9,468 68

o 9,468 68

Figure 3.2-16 Item Information

STEP 12

Click on the IZl button to close the screen and confirmation message will be display as Figure 3.2-17

CONFIRMATION

(/‘\-.I CONFD001: Data have been modified. Save
% Changes?

I Cancel || Yes || No

Figure 3.2-17 Confirmation Message

Note

e Click on the button so save the modified record

e After save, system will go back to main screen as shown in Figure 3.2-18
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RECOMMENDED PURCHASE LIST

@GeneraleRPLH B || 0 HZ|A

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

L/ [1-4/4]

Vote Code B Vote Description E Budget Type ¥ Balance Before RPL (RM) = Utilized RPL {RM) * Balance After RPL (RM) *
090401/031200/27401/99 ENT (Ubat) Cperating 424 12,069.46
090401/030700/27401/99 Obstetik dan Ginekologi (ubaf) Cperating 4570 7,683.08
090401/030500/27401/01 Perubatan Am {ubat) Cperating 3843 13,596.80
090401/032700/27401/99 Psikiatrik (Ubat) Cperating 265.96 4,623.01

TOTAL 354.33 37,974.16 -37.619.83

1 /1 [1-7/7]
. Estimated
Request Usage & Quantity _
Drug / Non-Drug - v Stock Buffer Level | Max Storage, .| Back _ "« | Average Unit, Annual
Drug / Non-Drug Code +| SKU %| Quantitys = = " = = Issue % = To % 3 | Amount (RM}: =
Name (SKU) Available Quantity Quantity Quantity Order Expire Price (RM) Plcrgll:laese
NOGAAD4110T1001Xx | Slemipramine HCI tablet 1 0 1 1 0 o 0 06613 0.6 1 <50k |t
25mg Tablet . :
Conjugated Oestrogens
GO3CASTO00TI1001XX 0.625mg Tablet iablet 7.840 560 5,600 8,400 0 0 0 0.8801 7.683.98 1 | = 80K L
Loratadine 5 mg and
[] | R01BA52988T1001XX Pseudoephedrine tablet 16,000 2,000 12,000 18,000 0 0 0 07543 12,068.80 1 | < 50K I
Sulphate 120 mg Tablet
Valsartan 20 mg and
[] | CD9DAD3FISTI001XX Hydrochlorothiazide tablet 9,156 5,964 10,080 15,120 280 0 0 0.8250 7.561.94 1 | = 50K I
125 mg Tablet
Venlafaxine HCI 75 mg
[] | NDBAX16110C2001XX | Extended Release capsule 1142 532 1,120 1,680 0 0 0 40278 4,623.91 1 | < B0K L
Capsule
BO1AAQ3520T1004XX Twa“h'gﬁ" Sodium 5 Mg | 425168 10,600 13,400 16,000 24,000 0 D 0 02721 2884.26 1| <50K i
Zidovudine 100 mg
[] | JOSAFO1000C1001XX Capsule capsule 3,000 0 2,000 3,000 0 0 0 1.0502 3,150.60 1 | < 50K I
< >
v
Figure 3.2-18 Recommended Purchase List
4 Add ltem

Click on the

button to add additional item to be purchased and Add Item screen will be display as
Figure 3.2-19

(17) e lox]

ltem Group [prRUG v

Item Sub-group \’TanleﬂCapsule
Drug Name Clomipramine HCI 25mg Tablet y- Drug Code ‘NOBAADAHOTWDDWXX ‘
Vote Description ENT (Ubati) Rl Vote Code ‘DQD401!D312D0/27401,‘99 ‘
Reguest To Purchase Quantity 1 Stock Available ‘ 0‘
Unit Price (RM) 06613 SKU talet |
Amount (RM) \ 068 Max Storage Quantity \ 1
Usage Quantity ‘ 0| Estimation Price (RM) ‘ 11,090, 1354‘

Buffer Level Quantity ‘ 1 |

Figure 3.2-19 Add Item

STEP 14
Select Drug Name

STEP 15
Select Vote Description
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e Drug Name will display drug that is above buffer level.

e System will auto calculate Request To Purchase Quantity and user is allowed to edit the value.

e Unit Price will be automatically display and user is allowed to edit the value.

STEP 16

Enter Request To Purchase Quantity if necessary

STEP 17

B

Click on the

button to save the record and confirmation message will be display as Figure 3.2-20

CONFIRMATION

@ COMNFD002: Are you sure you want to save?

[ cancel |

Yes || Mo

Note

Figure 3.2-20 Confirmation Message

e Click on the button to save record

e After saved, the record will be updated on the Item List

RPLNo. [

Item Purchase Type LP

For Specific Department? No
Department Name

Item Group DRUG
‘View Near Expiration Quantity? Yes
‘With Back Order Quantity? Yes

Reject Reason ‘

VOTE CODE LIST

ITEM LIST

P
RECOMMENDED PURCHASE LIST
RECOMMENDED PURCHASE LIST INFORMATION

Date/Time

Created By

Send For HOD Verification
Unit Name

Item Sub Class

No. of Days

Status
Remark

[ 12/01/2018 04:13:08 PM [

‘Mnhamad Azhar bin Bahauddin |

[No -

( v

Tablet/Capsule -

\‘Open |

STEP 18

Click on the

Figure 3.2-21 Recommended Purchase List

button to save the RPL transaction and information message will be display as Figure 3.2-22
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2-22 Information Message

Note _
e Click on the L

| button to successfully save the record

¢ RPL No will be auto generated after successfully saved the record

e Button o Approve ‘ & Reject | and & Cancel Request

as shown in Figure 3.2-23

will be enable after successfully saved the record

P

RECOMMENDED PURCHASE LIST 1 9

& Approve || P Reject | @ Cancel Request IZI"
RECOMMENDED PURCHASE LIST INFORMATION

RPL No. [re18000055 | DatefTime (12011201 04:14:09 PM )
Item Purchase Type [ LP v Created By |Mohamaﬂ Azhar bin Bahauddin ‘
For Specific Department? [No A4 Send For HOD Verification [No -
Department Name [ r Unit Name [sTOR FARMASI v
ltem Group [orRus v Item Sub Class [TaletiCapsuie v
View Near Expiration Quantity? IYes v No. of Days 30|
With Back Order Quantity? [Yes A4 Status |4Open |
Reject Reason Remark

Figure 3.2-23 Recommended Purchase List

STEP 19 f _
a) Click onthe ﬂj button to approve the record and confirmation message will be display as Figure

3.2-24

COMF0128; Are you sure you want to approve
the record?

I Cancel || fes || No

Figure 3.2-24 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2-25
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INFORMATION

@ INFOO0873: Record approved successfully.

Figure 3.2-25 Information Message
Note

e Click on the ..

_I button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure 3.2-
26
Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.2-26 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2-27

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2-27 Information Message

Note _
e Click on the L.

.| button to successfully rejected the record
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c) Click on the @*CancelReauest | 1y 10 1o cancel the record and confirmation message will be display as

Figure 3.2-28

(‘\-.I CONF0129: Are you sure want to cancel the
% transaction

| Cancel || Yes || No

Figure 3.2-28 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3 Purchase Order

3.3.1 Purchase Order Listing Page
To view existing Purchase order Record, perform the steps below:

PhIS & CPS Project
User Manual — Procurement Standard (LP)

(Ph[B

e
El Home
Patient Management
Order Management
Inventory
Finance
Procurement
Routine
By Request Order
Purchase Order

Adverse Drug Reaction
Pharmacy Transaction
MAR

Maintenance
Report/Enquiry

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout PN

3]

PURCHASE ORDER

Order Type

Home | Purchase Order *

Purchase Type |

Date From

| Item Description

[atus
Purchase Order|
reated B
Inventory Management g

All

1 /990 » »l

Purchase Type 5

Supplementary APPL

Supplementary APPL

Gontract Contract | PO17010148

Quotation LP PO17010148

Order -
Type Order No. &

LPO No. 3| Request/RPL No¢

PO17010151 |-

PO17010150 | -

171000

LP171004

KKM-200/2017/F
10

Order No

LPO No

Date To

Item Code |

eP Staty All v

Supplier Name 5| Created Datg:| Created By+| Status+| eP Status = Amount &
(R

PHARMANIAGA

LOGISTIC SDN.BHD.

PHARMANIAGA

LOGISTIC SDN.BHD.

PRIMABUMI SDN.
BHD.

3A PHARMA

[1-10/9895]
Total

Payment

M) Status

24/10/2017 OCpen 24.36 | Open

Pending for
2471072017 Approved &P Approval 1531

2401072017 Approved | eP Approved 1,000.00

1711072017 Approved | eP Approved 1,000.00

W
Figure 3.3.1-1 Purchase Order Listing Page
STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’
STEP 2
To search for existing Purchase Order transaction, these search criteria can be used:
No | Field Description Remark
Order Type Order Type Allow user to search existing Purchase
All Order record based on the ‘Order Type’
a APPL
LP
Contract
b Order No. Order No generated after user save Allow user to search existing Purchase
the Purchase Order transaction Order record based on the ‘Order No.’
LPO No. LPO No. will be retrieved Will be automatically displayed once a
automatically by the system from eP | EPO No. is selected
c for AP PO and is entered manually
by user for LP PO and Contract PO
Date From Select ‘Date From’ from the calendar | Filter and search existing records based
d on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2015
Date To Select ‘Date To’ from the calendar Filter and search existing records based
f on date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2015
Item Description | Select by Item Description Allow user to search existing Purchase
g Order record(s) based on the ‘ltem
Description’
U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 20




L.
S U L
N
Wy Al Ml

PhIS & CPS Project

User Manual — Procurement Standard (LP) mls

Status

Select Status from the drop down
menu:

All

Approved

Cancelled

Cancelled LPO
Cancelled Order
Closed

LPO Cancelled By eP
Open

Pending for Approval
Rejected

Filter and search existing records based
on ‘Status’

eP Status Select eP Status from the drop down

menu:
All

Pending for eP Approval
eP Approved

eP Cancelled

eP Rejected

Filter and search existing records based
on ‘eP Status’

Created By Filter and search for record by

entering User First Name and/or
User Last Name

Filter and search existing records based
on ‘Created By’

STEP 3

Table 3.3.1-1

Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4

Double click on the selected record and the details will be displayed as figure 3.3.1-2

PURCHASE ORDER

AP Purchase Order
Qrder No

Request Type

Iltem Group

LPO No

Supplier Name
Delivery Site To Name
Order Status

Remark

eP Coniract Number
P Indicator

eP Vole Code

eP Project / Program

eP GL Account

PURCHASE ORDER DETAILS

[pot7oi0150 | Financial Year
[ suppiementary Grder v Total Order Amount (RM)
[orUG v |* Item SubClass

| - LPO Approval Date and Time

Delivery Due Date

l PHARMANIAGA LOGISTIC SDN.BHD. R* Order Date
chsp\Ia\ Pakar Sultanah Fatimah Muar

|Appmved ‘ Created By
| ‘ &P Status

l v |* Reason

l B - Expense v *

|B4242 - KEMENTERIAN KESIHATAN v "

IKus Renovasi 3 Klinik Kesihatan Untuk Perkhidmatal o | *

I GANDUM DAN BARLI

2411012017 09:53:21 AM i

\
\
[
[ -
[
[

‘AZIZET\ Binti Binti Kerami |

‘Pending for eP Approval |

Figure 3.3.1-2 Purchase Order Listing Page
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3.3.2 New Purchase Order LP Direct Purchase: RPL
To create new Purchase Order LP Direct Purchase for RPL, perform the steps below:

(Ph[B

aa

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

ﬁ Home

Purchase Order =

El Home PURCHASE ORDER
& Patient Management
& Order Management
2 Inventory Order Type - Order No -
L) Finance
Purchase Type v LPO No 2
@ Procurement
4 Routine Date From B Date To a
Ol By Request Order . ltem Description pe Item Code |
© Purchase Order us Al - &P Status Al -
Purchase Order
ited B Search
5 Inventory Management ated By 4
O Adverse Drug Reaction 1 /950 » v [1-10/9895]
&) Pharmacy Transaction .
Order Lz Payment
o MAR Purchase Type % Vi +| Order No. % LPO No. %| Request/RPL Nog Supplier Name 5| Created Dats:| Created By+| Status %+ eP Status 3| Amount 3 Status
RM|
L) Maintenance )
Supplementary PHARMANIAGA
O Report/Ei - -
eport/Enquiry Order APPL PO17010151 LOGISTIC SON.BHD. 2471072017
Supplementary - - PHARMANIAGA Pending for
APPL P017010150 LOGISTIC SON.BHD. 24/10/2017 &P Approval
Contract Contract | PO17010148 | 171000 HIOEINNE g |RRIVEEIRISDR 2411012017 &P Approved 1,000.00 | Open
(U23/10 BHD.
Quotation LP PO17010148 | LP171004 QU17000090 3A PHARMA 171072017 eP Approved 1,000.00 | Open
v
Quotation LP PO17010147 | LP171003 QU17000090 3A PHARMA 1711072017 eP Approved

STEP 1

Figure 3.3.2-1 LP Purchase Order

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DET.
AP Purchase Order

Qrder No
Purchase Type
Reguest Type
RPL No
Supplier Name
Delivery Site To Name

Qrder Status
Remark

VOTE CODE LIST

LP Purchase Order

PURCHASE ORDER DETAILS

Contract Purchase Order

| Financial Year |

Direct Purchase

RPL

RP18000054

ACET MEDIC SUPPLIES

STOR INTEGRASI HOSPITAL PAKAR SULTANAHF o *

2017

Total Order Amount (RM) [

0.00]

p Created Date

[15}014‘2018 11:19:43 AM

Effective End Date [

Open

Created By =

eP Stalus |

Reason |

STEP 3

Select ‘LP Purchase Order’ tab

Figure 3.3.2-2 LP Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No | | Financial Year | 201?‘
Purchase Type Direct Purchase - @ Total Order Amount (RM) | 0 DIII‘
Request Type @ RPL w [*

RPL No RP13000054
Supplier Name ACET MEDIC SUPPLIES Pl Created Date l 15/01/2018 11:19:43 AM i
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH | o | * Effective End Date I i
Order Status |Open ‘ Created By |Monamad Azhar bin Bahauddin |
Remark eP Status | |
Reason | |
PURCHASE ORDER DETAILS

(8) ]

Ordered Usage & Unit
Manufacturer Quantitys Vote Code | Issue Price 5| Amount (RM3¥
(PKU) Quantity (RM)

Packaging .

% Item Description =| PKU% Description™

Figure 3.3.2-3 LP Purchase Order

STEP 4
Select on Purchase Type as Direct Purchase

STEP 5
Select Request Type as RPL

STEP 6
Select RPL No

STEP 7
Select Supplier Name

Note
Delivery Site To Name will be default to the facility Delivery Site to Name.

STEP 8

Click on the w‘ button to add item to be procure and Add Purchase Order Item screen will be display as
Figure 3.3.2-4
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PURCHASE ORDER DETAILS

ADD PURCHASE ORDER ITEM

Item Code |N06M0411DT1 001XX.04 ‘

Item Description Clomipramine HCI 25mg Tablet F

Vote Description ENT (Ubat) V-

Order Quantity (PKU)

Suggested Quantity (PKU) |

Min Order Quantity (PKU)

Quantity Available (PKU) |
Quantity Available (SKU) |

Item Description ]

PKU 3

Item Group

idget Type
Wote Code
Approved Quantity (PKU)
eP Approved Quantity (PKU)
Max Storage Quantity(PKU)
Max Storage Quantity(SKU)

Buffer Level Quantity (SKU)

Packaging .
Description™

|prus

|O perating

|09|]4E|1f|]3120[|!2?401 /99

1

0

0

1

1

Ordered
Quantitys
()]

Manufacturer

PURCHASE ORDER

PKU pek
Packaging Description ‘pack of 200 tablet
Brand DEPRANIL

lanufacturer

Unit Price (RM) (PKU)

Duopharma (M) Sdn. Bhd

1200 *

Total Amount (RM)

12.00

Usage &
Issue
Quantity

Vote Code *

PURCHASE ORDER DETAILS

Unit

Price +| Amount (RM}

(RM)

Add Ttem

Figure 3.3.2-4 Add Purchase Order Item

STEP 9

Select Item Description and Search Item Description window will be display as Figure 3.3.2-5

Search Item Description

‘ Item Description

lterm Code

Item Description

Clomipramine HCI
25mg Tablet

Conjugated
OCestrogens
0.625mg Tablet

Loratadine 5 mg
and
Pseudoephedrine
Sulphate 120 mg
Tablet

Valsartan 80 mg
and
Hydrochlorothiazide
12.5 mg Tablet

Venlafaxine HCI 75
mg Extended
Release Capsule

‘Warfarin Sodium 5
mg Tablet

Zidovudine 100 mg
Capsule

1 /1

Item Code

NOBAAD4110T 1001
XH.04

GD3CA57000T1001
XA

RO1BA5S2983T1001
XX

CO9DA03935T1001
XA

NOBAX16110C2001
XA01

BO1AAQ3520T1004

JOSAFD1000C1001
KA1

Drug Name 2

Clomipramine HCI
25mg Tablet

Conjugated
Ceslirogens
0.625mg Tablet

Loratadine 5 mg
and
Pseudoephedrine
Sulphate 120 mg
Tablet

“alsartan 80 mg
and
Hydrochlorothiazide
12.5 mg Tablet

“enlafaxine HCI 75
mg Extended
Release Capsule

‘Warfarin Sodium &
mg Tablet

Zidovudine 100 mg
Capsule

Vote Code

090401/031200/274
01799

090401/030700/274
01/29

090401/031200/274
01799

090401/030500/274
01/01

090401/032700/274
01799

090401/030500/274
01/

090401/030500/274
0101

x

[1-7/7]

Budget Type =
Operating
Operating
Operating
OCperating
Operating
Operating
Operating

Figure 3.3.2-5 Search Item Description

Note
e List of item display is the list from approved RPL
e Click on the selected item
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PURCHASE ORDER
[ x |
PURCHASE ORDER DETAILLS
ADD PURCHASE ORDER ITEM I
tem Code [NosaaD4110TI00 130X 04 ‘ ltem Group [prue ‘ PKU [pek ‘
Item Description Clomipramine HCI 25mg Tablet F- N Budget Type |Operating ‘ Packaging Description ‘pack of 200 tablet ‘
Vote Description ENT (Ubat) Pk Wote Code [povantim3 20027201799 ‘ Brand DEPRANIL v
Order Quantity (PKU) 1* Approved Quantity (PKU) | 1‘ Manufacturer Duopharma (M) Sdn. Bhd v '
Suggested Quantity (PKU) | 0| &P Approved Quaniy (PKU) | o Unit Price (RM) (PKU) 12.00 *
Min Order Quantity (PKU) | 1] Max Storage QuantityPKU) | 9| Total Amount (RM) 12.00]
Quantity Available (PKU) | n‘ Max Storage Quantity(SKU) | 1‘
Quanity Available (SKU) | 0l Buffer Level Quaniity (SKU) | 1]
4 Add Ttem
Packagin Ordered Usage & Unit
Item Description = PKUz% Descrigliu‘:ﬁ Manufacturer Quantitys Vote Cade | Issue Price +| Amount (RM}
P (PKU) Quantity |  (RM)
No record found
< > v

Figure 3.3.2-6 Add Purchase Order Item

Note

e Vote Description will be display after selecting Item Description and user is allowed to change the Vote
Description.

e Order Quantity will be display value based on the approved quantity at RPL stage.

e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 10
Enter Unit Price (RM) (PKU)

STEP 11
Click on the button to save the record and confirmation message will be display as Figure 3.3.2-7

CONFIRMATION

@'« COMFO002: Are you sure you want to save?

| Cancel || Yes || No

Figure 3.3.2-7 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.2-8
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.2-8 Information Message

Note

Click on the & button to successfully saved the record and the details will be appeared on Purchase
Order Details as shown in the Figure 3.3.2-9

PURCHASE ORDER

ADD PURCHASE ORDER ITEM

-
Bfe x|
| PKU ‘

ltem Code ftem Group |DRUG |
Item Description T * Budget Type | | Packaging Description ‘ |
Vote Description T * Vote Code | | Brand _v
Order Quantity (PKU) 0" Approved Quantity (PKU) | El| Manufacturer _v "
Suggested Quantity (PKU) ‘ u‘ &P Approved Quantity (PKU) | 0| Unit Price (RM) (PKU) 000 *
Min Order Quantty (PKU) | ol Max Storage Quantiy(PKU) | 0| Total Amount (RM) 000
Quantity Avallable (PKU) | ol Max Storage Quantity(SKU) | 9|

Quantiy Avallable (SKU) | ol Bufter Level Quantity (SKU) | 9|

PURCHASE ORDER DETAILS

‘ M Delete Item H + Add Item ‘

1 /1 [1-1/1]
Packagin: Ordered Usage & Unit
Item Description # PKU3% Descriutiu!:ﬁ Manufacturer Quantitys Vote Code +| Issue Price 5| Amount (RM}
p (PKU) Quantity | (RM)
— — 090401/030700/27401/89
[0 | GO3CA57000T1001XX.01 S%Eu;gatm Oesfrogens box box of 28 CONJUGASE - Elder Pharmaceutica v 280 | Obstetik dan Ginekologi 0 278 778.40
mg Tablet tablet {ubat) Operating
< >
w
VOTE CODE LIST
Figure 3.3.2-9 LP Purchase Order
Note

e To add more items to purchase, please repeat form STEP 8 to STEP 11.

e User is allowed to delete the list of Purchase Order Details by click on the check box then click the
button,

e User can view the vote code in the section Vote Code List as shown in figure 3.3.2-10

VOTE CODE LIST

1 /1 [1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO (RM) Balance After PO (RM) ¥

‘ 090401/021900/27401/01 ‘ Radioterapi (ubat) ‘ Cperating ‘ 5,661.42 ‘ 778.40 | 4,833.02
TOTAL 5,661.42 778.40 4,883.02

Figure 3.3.2-10 Vote Code List
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No Financial Year ‘ 201?‘

Purchase Type Direct Purchase v |* Total Order Amount (RM) ‘ 778 em‘

Request Type RPL v "

RPL No RP 18000054 2|

Supplier Name ACET MEDIC SUPPLIES R Created Date [154‘011’2018 11:19:43 AM mi

Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH I o |* Effective End Date [ im]

Order Status Open Created By ‘ |

Remark eP Status ‘ |
Reason ‘

PURCHASE ORDER DETAILS

‘ Bl Delete 1tem H + Add Item ‘

[1-1/1]

_ Ordered Usage & Unit
ltem Description 4| Pkus backagng .

B B Manufacturer Quantity: Vote Code +| Issue Price =| Amount (RM}
Description (PKU) Quantity | (RM)

Figure 3.3.2-11 LP Purchase Order

STEP 12
Click on the button to save the record and confirmation message will be display as Figure 3.3.2-12

CONFIRMATION

t/‘\-.l CONF001: Data have been modified. Save
% Changes?

I Ccancel || Yes || No

Figure 3.3.2-12 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.2-13

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.2-13 Information Message

Note
e Click on the |

| button to successfully save the record
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e Order No will be auto generated after successfully saved the record

« Button @A | | @ Reect | g @ CancelRequest il he enable after successfully saved the record as
shown in Figure 3.3.2-14

N
PURCHASE ORDER 1 3
[+ ] o | 5| @ o [B ] 0 | %
PURCHASE ORDER DETAILS
LP Purchase Order
Order No [potsotots2 | Financial Year ‘ 2017
Purchase Type [ Direct Purchase v |* Total Order Amount (RM) ‘ 998, BD‘
Request Type IRF’L v
RPL No RP13000054 F
Supplier Name ACET MEDIC SUPPLIES ol Created Date [15!0”2013 12:08:52 PM il
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH | o | * Effective End Date [ |
Order Status Open Created By
Remark &P Status ‘ |
Reason
PURCHASE ORDER DETAILS
| M Delete 1tem || + Add Item ‘
L [1-1/1]
Packagin, Ordered | Approved Usage & Unit
Item Code B Item Description +| PKU3% Descn“tiuﬂn: Manufacturer Quantitye| Quantity < Vote Code %| Issue Price =| Amount (RM} v
o (PKU) {PKU) Quantity (RM)

Figure 3.3.2-14 LP Purchase Order
STEP 13

a) Click on the .“"ﬂJ button to approve the record and confirmation message will be display as Figure

3.3.2-15

(_\'-. COMNFD128: Are you sure you want to approve
@j the record?

[ Cancel || Yes || No

Figure 3.3.2-15 Confirmation Message

Note

e Click on the button to approved record and information message will be display as Figure 3.3.2-16
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INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.3.2-16 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure

3.3.2-17
Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || Yes || No

Figure 3.3.2-17 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.2-18

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.2-18 Information Message

Note _
e Click on the .

.| button to successfully rejected the record

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 29



PhIS & CPS Project mls
User Manual — Procurement Standard (LP)

Wty O el Mdigse

c) Click on the @*CancelReauest | 1y 1110 1o cancel the record and confirmation message will be display as

Figure 3.3.2-19

(‘\-.I CONF0129: Are you sure want to cancel the
% transaction

| Cancel || Yes || No

Figure 3.3.2-19 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3.3 New Purchase Order LP Direct Purchase: Supplementary

To create new Purchase Order LP Direct Purchase for Supplementary, perform the steps
below:

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout PN

Q u ﬁ Home Purchase Order *
El Home PURCHASE ORDER
O Patient Management e “
O Order Management
“ Inventory Order Type Order No 2
O Finance
Purchase Type I LPO No e
2 Procurement
5 Routine Date From Date To x]
By Request Order . Item Description ltem Code |
© Purchase Order us Al eP Status Al -
Purchase Order
L Inventory Management g QU

[ Adverse Drug Reaction 1 /990 » ¥ [1-10/9895]
O Pharmacy Transaction
Order Total Payment
O MAR Purchase Type 5 Type +| OrderNo. 5 LPO No. 3| Request/RPL No¢ Supplier Name 5| Created Datg:| Created By+| Status+| eP Status = Amount & Status
RM|
O Maintenance i)
Supplementary PHARMANIAGA
Ll Report/Ei
eport/Enquiry Order APPL PO17010151 LOGISTIC SON.BHD. 24/10/2017 - 24.36 | Open
Supplementary B PHARMANIAGA Pending for
Crder APPL PO17010150 LOGISTIC SON.BHD. 2471072017 &P Approval 15.31 | Open
Contract Contract | PO17010149 | 171000 KKM-2002017/F | PRIMABUMI SDN. 2401072017 eP Approved 1,000.00 | Open
(U)2310 BHD.
Quotation LP PO17010148 | LP171004 QU17000090 3A PHARMA 171072017 eP Approved 1,000.00 | Open
W
Quotation LP PO17010147 | LP171003 QU17000090 3A PHARMA 171072017 eP Approved 1,000.00 | Open

Figure 3.3.3-1 LP Purchase Order

STEP 1

Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

AP Purchase Order
Order No
Purchase Type

Request Type

Item Group
Supplier Name
Delivery Site To Name

Order Status
Remark

PURCHASE ORDER I)Fl'uo

LP Purchase Order

Contract Purchase Order

Direct Purchase

Supplementary Order

DRUG

ABS HIJRAH TRADING

STOR INTEGRASI HOSPITAL PAKAR SULTANAH | o |*

Open

Financial Year ‘ 2017‘|
Total Ordler Amaunt (RM) ‘ 0.00]
Item SubClass v
Created Date [154’01!2018 12:36:46 PM i =

Created By ‘
&P Status ‘ ‘

Reasan ‘ ‘

[Be | x|

PURCHASE ORDER DETAILS

Figure 3.3.3-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No ‘ ‘ Financial Year | 2017‘

Purchase Type Direct Purchase v ‘@ Total Crder Amount (RM) | D.DD‘

Request Type Supplementary Order v "

Item Group DRUG v @ Item SubClass v

Supplier Name ABS HIJRAH TRADING i Created Date I 15/01/2018 12:36:46 PM mik

Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH | o |*

Order Status ‘Open | Created By | |

Remark eP Status | |
Reason | |

PURCHASE ORDER DETAILS

O

Packaging . Ordered Usage & Unit

Item Description % PKUzZ Description™ Manufacturer Quantitys Vote Code +| Issue Price | Amount (RM}

(PKU) Quantity (RM)

Figure 3.3.3-3 LP Purchase Order

STEP 4
Select on Purchase Type as Direct Purchase

STEP 5
Select Request Type as Supplementary Order

STEP 6

Select Item Group
- Drug
- Non-Drug

Note
Select Item SubClass if required

STEP 7
Select Supplier Name

Note
Delivery Site To Name will be default to the facility Delivery Site to Name.

STEP 8

Click on the w‘ button to add item to be procure and Add Purchase Order Item screen will be display as
Figure 3.3.3-4

U.MANUAL_INV_PROCUREMENT STANDARD (LP) -8"E Page 32




) s
N
Wy Al Ml

PhIS & CPS Project
User Manual — Procurement Standard (LP)

PURCHASE ORDER DETAILS

ADD PURCHASE ORDER ITEM

Item Code

|BD1AA03520T1004XX.02

Item Description
Vote Description

Order Quantity (PKU)

‘Warfarin Sodium 5 mg Tablet

10

Suggested Quantity (PKU) |

Min Order Quantity (PKU)

Quantity Available (PKU) |
Quantity Available (SKU) |

Item Description = PKUz%

‘ tem Group
2" dget Type

Perubatan Am (ubat) N

Wote Code

Approved Quantity (PKU)
eP Approved Quantity (PKU)
Max Storage Quantity(PKU)
Max Storage Quantity(SKU)

Buffer Level Quantity (SKU)

Packaging .
Description™

|prus

|O perating

|09|]4E|1f|]3[|50[|!2?401 /01

2

24,000‘

16,000]

Ordered
Quantitys
()]

Manufacturer

PURCHASE ORDER

PKU pek

Packaging Description ‘pack «of 1000 tablet
Brand APOTEX (APO)
Manufacturer Apaotex

Unit Price (RM) (PKU)

50.00 *

Total Amount (RM)

500.00

Usage &
Issue
Quantity

Vote Code *

PURCHASE ORDER DETAILS

Unit

Price +| Amount (RM}

(RM)

Add Ttem

STEP 9

Figure 3.3.3-4 LP Add Purchase Order Details

Select Item Description and Search Item Description window will be display as Figure 3.3.3-5

Note

Search Item Description X
‘ tem Description ltem Code
1 /1 [1-7/7]
Item Description Item Code Drug Name % Vote Code Budget Type %

Clomipramine HCI NOBAAD4110T1001 | Clomipramine HCI 050401/031200/274 Operati

25mg Tablet XX.04 25mg Tablet 01/99 DEEING
Conjugated Conjugated

Oestrogens S§3£A5TODDT1 001 Oestrogens g??g?‘\.n'DEOTDOQN Operating
0.625mg Tablet . 0.625mg Tablet

Loratadine 5 mg Loratadine 5 mg

and and

Pseudoephedrine PR ST Pseudoephedrine E?J,Eggf] TEIRNAV T Operating
Sulphate 120 mg Sulphate 120 mg

Tablet Tablet

Valsartan 80 mg “alsartan 80 mg

and CO9DA03935T1001 | and 090401/030500/274 Operatin
Hydrochlorothiazide | XX.01 Hydrochlorothiazide | 01/01 P 9

12.5 mg Tablet 12.5 mg Tablet

Venlafaxine HCI 75 “enlafaxine HCI 75

ma Extended :iﬁ&x1611002001 ma Extended g?$§1303270M74 Operating

Release Capsule . Release Capsule

‘Warfarin Sodium & | BO1AAD3520T1004 | Warfarin Sodium & | 090401/030500/274 Operatin

mg Tablet mg Tablet 0101 perating
Zidovudine 100 mg | JOSAFO1000C1001 | Zidovudine 100 mg | 090401/030500/274 v

Capsule XX.01 Capsule 01/01 R

Figure 3.3.3-5 Search Item Description

e List of item display is the list from the Iltem/Product Buffer Level

e Click on the selected item
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PURCHASE ORDER DETAILS

Item Code

PURCHASE ORDER
[ |

ADD PURCHASE ORDER ITEM E

[potasas20T1004xx.02 ‘ ltem Group [prue ‘ PKU [pek

Item Description ‘Warfarin Sodium 5 mg Tablet F- N Budget Type |Operating ‘ Packaging Description ‘pack «of 1000 tablet ‘

Vote Description Perubatan Am (ubat) F- N Vote Code |090401m3050w27401m1 ‘ Brand APOTEX (APQO) v
Order Quantity (PKU) 10 ¥ proved Quantity (PKU) | 10‘ Manufacturer Apaotex v '
Suggested Quantity (PKU) | 24| &P Approved Quaniy (PKU) | o Unit Price (RM) (PKU) 50.00

Min Order Quantity (PKU) | 1] Max Storage QuantityPKU) | 2 Total Amount (RM) 500.00|
Quantity Available (PKU) | n‘ Max Storage Quantity(SKU) | 24,000‘

Quanity Available (SKU) | 0l Buffer Level Quaniity (SKU) | 16,000]

+ Add Ttem

Ordered
Quantitys
()]

Usage &
Issue
Quantity

Unit
Price +| Amount (RM}
(RM)

" .| Packaging . "
#| PRU: Description™ e

Item Description

Manufacturer Vote Code

No record found

Figure 3.3.3-6 LP Add Purchase Order Details

Note

e Vote Description will be display after selecting Item Description and user is allowed to change the Vote
Description.

Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 10
Enter Order Quantity (PKU)

STEP 11
Enter Unit Price (RM) (PKU)

STEP 12
Click on the button to save the record and confirmation message will be display as Figure 3.3.3-7

CONFIRMATION

@'« COMFO002: Are you sure you want to save?

fes Mo

Figure 3.3.3-7 Confirmation Message

Gl |

Note
Click on the button to save the record and information message will be display as Figure 3.3.3-8
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.3-8 Information Message

Note

Click on the & button to successfully saved the record and the details will be appeared on Purchase
Order Details as shown in the Figure 3.3.3-9

ADD PURCHASE ORDER ITEM o~
Ble x|
\ \ | PKU \

Item Code tem Group [prus |
Item Description T * Budget Type | | Packaging Description ‘ |
Vote Description T * Vote Code | | Brand _v *
Order Quantity (PKU) 0" Approved Quantity (PKU) | 0| Manufacturer _v
Suggested Quantity (PKU) ‘ u‘ &P Approved Quantity (PKU] | 0| Unit Price (RM) {PKU) 000 *
Min Order Quantity (PKU) | ol Mas Storage QuantiyFKU) | 0| Total Amount (RM) 000
Quantity Avallable (PKU) | ol Max Storage Quantity(SKU) | 9|

Quantiy Avallable (SKU) | ol Buffer Level Quantity (SKU) | 0|

PURCHASE ORDER DETAILS

‘ M oelete Item H + Add Item ‘

[1-1/1]

_ Ordered Usage & Unit
ltem Description 4| Pku3 backaging .

= Bt Manufacturer Quantitys Vote Code +| Issue Price | Amount (RM3
Description (PKU) Quantity | (RM)

Warfarin Sodium 5 mg pack of 1000 090401/031900/27401/01
‘ (] ‘ BO1AAD3Z20T1004XX.02 Tablet pck tablet APOTEX (APO) v ‘ Apaiex v ‘ 10 Radioterapi (ubat) Operating 0 ‘ 50.00 ‘ 500.00
< >
W
1 /1 [1-1/1]

Figure 3.3.3-9 Purchase Order Details

Note
e To add more items to purchase, please repeat form STEP 8 to STEP 12.

e User is allowed to delete the list of Purchase Order Details by click on the check box then click the
button,

e Click on the E button to close the Add Purchase Order Details screen

e User can view the vote code in the section Vote Code List as shown in figure 3.3.3-10
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VOTE CODE LIST

1 /1 [1-1/1]

Vote Code Vote Description Budget Type Balance Before PO (RM) 3 Utilized PO (RM) Balance After PO (RM) %

‘ 090401/031900/27401/01 ‘ Radioterapi (ubat) ‘ Operating ‘ 566142 ‘ 77840 | 4,883.02
TOTAL 5,661.42 778.40 4,883.02

Figure 3.3.3-10 Vote Code List

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No Financial Year | 201?‘
Purchase Type Direct Purchase v Total Order Amount (RM) | 500. DD‘
Request Type Supplementary Crder v

ltem Group DRUG v |* Item SubClass v
Supplier Name ABS HIJRAH TRADING 2| Created Date 15/01/2018 12:36:46 PM o |
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH T o |*

Order Status Open Created By

Remark &P Status | |

Reason | |

PURCHASE ORDER DETAILS

‘ Ml Delete 1tem || 4 Add Item ‘

[1-1/1]

- Ordered Usage & Unit
ltem Descripion | pkus| Packaging .

B SRS Manufacturer Quantitys Vote Code +| Issue Price 3| Amount (RM}¥
EScHEos (PKU) Quantity | (RM)

Figure 3.3.3-11 LP Purchase Order

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.3-12

CONFIRMATION

(‘\-.I CONF0001: Data have been madified. Save
% Changses?

| Cancel || fes || No

Figure 3.3.3-12 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.3-13
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.3-13 Information Message

Note
e Click on the L..OK button to successfully save the record

e Order No will be auto generated after successfully saved the record

« Button AP | | @ Reiect | |@Cancel Reauest il o enable after successfully saved the record as
shown in Figure 3.3.3-14

N\

PURCHASE ORDER 1 4
B

PURCHASE ORDER DETAILS

I. ‘ \
=1
it
&
al
&
2

"""" LP Purchase Order

Order No [Potaototss | Financial Year ‘ 2017
Purchase Type [Direcl Purchase v |“ Total Order Amount (RM) ‘ SGEI,EID‘
Request Type [Supu\ememaw Order v |

Item Group IDRUG v * Iltem SubClass [ -
Supplier Name ABS HIURAH TRADING R Created Date [15/D112018 12:36:46 PM |-
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH F o *

Order Stalus |Open Created By . - [ —‘

Remark eP Status ‘

Reason

PURCHASE ORDER DETAILS

VOTE CODE LIST

Figure 3.3.3-14 LP Purchase Order

STEP 14 J .
a) Click on the ﬂj button to approve the record and confirmation message will be display as Figure
3.3.3-15

CONFIRMATION

CONFO128: Are you sure you want to approve
the record?

| Cancel H Yes H No

Figure 3.3.3-15 Confirmation Message
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e Click on the button to approved record and information message will be display as Figure 3.3.3-16

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Figure 3.3.3-16 Information Message
Note

e Click on the ..

.| button to successfully approved the record

b) Click on the .m] button to reject the record and confirmation message will be display as Figure
3.3.3-17
Note

User need to enter Reject Reason before click on the P Relect | pytion

CONFIRMATION

@'« COMNF0126: Are you sure you want to reject the

Wy record?

I Cancel || fes || No

Figure 3.3.3-17 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.3-18

INFORMATION

@ INFOOG75: Record rejected successfully

Figure 3.3.3-18 Information Message

Note
e Click on the |

| button to successfully rejected the record
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c) Click on the @*CancelReauest 114 16 cancel the record and confirmation message will be display as

Figure 3.3.3-19

(‘\-.I CONF0129: Are you sure want to cancel the
% transaction

| Cancel || Yes || No

Figure 3.3.3-19 Confirmation Message

Note

Click on the button to cancel the transaction
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3.3.4 New Purchase Order LP Direct Purchase: Indent
To create new Purchase Order LP Direct Purchase for Indent, perform the steps below:

al)

) -

L—
sy & b Mdsgse

PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout [N

Q u ﬁ Home | Purchase Order =
El Home PURCHASE ORDER
o Patient Management e “
& Order Management
& Inventory Crder Type v Order No P
L) Finance
Purchase Type [ v LPO No 2
@ Procurement
4 Routine Date From B Date To a
Ol By Request Order . ltem Description pe Item Code |
© Purchase Order us Al - &P Status Al -

Purchase Order

L Inventory Management

O Adverse Drug Reaction 4 1 /950 » v [1-10/9895]
[ Pharmacy Transaction 1 )
Order Lz Payment
o MAR Purchase Type % Vi +| Order No. % LPO No. %| Request/RPL Nog Supplier Name 5| Created Dats:| Created By+| Status %+ eP Status 3| Amount 3 Status
RM|
L) Maintenance =
Supplementary PHARMANIAGA
» ] - -
Report/Enquiry Order APPL PO17010151 LOGISTIC SON.BHD. 2471072017 n
Supplementary - PHARMANIAGA Pending for
Order APPL | PO1701D15D LOGISTIC SDN.BHD. | 241072017 &P Approval
Contract Contract | PO17010148 | 171000 HIOEINNE g |RRIVEEIRISDR 2411012017 &P Approved 1,000.00 | Open
(U23/10 BHD. |
Quotation LP PO17010148 | LP171004 QU17000090 3A PHARMA 171072017 eP Approved 1,000.00 | Open
v
Quotation LP PO17010147 | LP171003 QU17000090 3A PHARMA 1711072017 eP Approved

Figure 3.3.4-1 LP Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2
Click on the E button and the Purchase Order screen will be displayed.

PURCHASE ORDER

PURCHASE ORDER DFIAo

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year ‘ 201?‘
Purchase Type Direct Purchase v |* Total Order Amount (RM) ‘ 0. OD‘
Request Type Indent v |

External Indent No. PN

Supplier Name V- Created Date [15%01/2015 01:09:03 PM [y | *
Delivery Site To Name -3 Effective End Date [ i}
Order Status ‘Open Created By

Remark eP Status ‘ ‘

Reason ‘ ‘

PURCHASE ORDER DETAILS

VOTE CODE LIST

Figure 3.3.4-2 LP Purchase Order

STEP 3
Select ‘LP Purchase Order’ tab
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year ‘ 201?|
Purchase Type Direct Purchase v @ Total Qrder Amount {RM) ‘ 0. 0u|
Request Type @ Indent - |

External Indent No. R17003576 y *@

Supplier Name @ 4U-TECH CORPORATION SDN. BHD. -1 Created Date [15#!]1/2018 01:09:03 PM il
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH F ’ Effective End Date [ m]
Order Status ‘Opeﬂ ‘ Created By

Remark eP Status ‘ |

Reason ‘ |

PURCHASE ORDER DETAILS

VOTE CODE LIST

Figure 3.3.4-3 LP Purchase Order

STEP 4
Select on Purchase Type as Direct Purchase

STEP 5
Select Request Type as Indent

STEP 6
Select External Indent No

Note
After selecting External Indent No, the list of item will be display at the Purchase Order Details section as shown
in Figure 3.3.4-4

STEP 7
Select Supplier Name

STEP 7
Select Delivery Site To Name
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PURCHASE ORDER

Order Status
Remark

‘Open

URCHASE ORDER DETAILS

Created By
eP Status

Reason

1 /1 [1-6/6]
_ Ordered Unit
g:;:":?igt':gc Manufacturer Quantitys Vote Code Price 5| Amount (RM}
o (PKU) (RM)
Amghotericin 0 15% Eye 080401/031900/27401/01
[J |evenoood ol Sl bott | Bottie MOH - Ministry of Health, M: * e s 0 40.00 20000
. _— — 080401/031900/27401/01
O |eveooo13os Cefiazidime 5% Eye Drops | bott | Bottle MOH - Ministry of Health, M: » 5| Badiotars! (ubat) Operaiing 0 1.00 5.00
) 080401/031900/27401/01
O EYED0D14.01 Cefuroxime 5% Eye Drops bott Bottle MOH ; Ministry of Health, M'L 4 Ragioterapi (ubat) Operating 0 30.00 120.00
Fluconazole 0.2 Eye ) 000401/031900/27401/01
O |eveoosiaol i bott | Botte MOH - Ministry of Health, M: w 4 Eioters! (ot operating 0 60.00 24000
O |Eeveooozoo1 Ef:‘g?;‘;is” 08% Fortified | ot | Bottie of 5l | |NO BRAND - Manufacturer Unknar v 5 ggﬂﬁgﬁﬁﬂgﬁ‘aﬁg 0 1.00 500
Sodium Chioride 3% Eye 000401/031900/27401/01
[ |eveooozsol Brops bott | Bottie MOH - Ministry of Health, M; ¥ 20| Qoctoteran tupat) Operaling 0 6.00 120.00
< >
VOTE CODE LIST v

Figure 3.3.4-4 Purchase Order Details

STEP 9
Double click on the list of item to update the necessary information

PURCHASE ORDER

Order Status

Remark

‘Open

‘ Created By -

eP Stalus ‘

Reason ‘

ADD PURCHASE ORDER ITEM

PURCHASE ORDER DETAILS

Packaging .

Ordered
Quantit

Item Cade [EvEonoret ‘ Item Group [prue | PKU [pott ‘

Item Description Fluconazole 0.2% Eye Drops R Budget Type |Operating | Packaging Description |Elmtle ‘

Vote Description Radioterapi (ubat) i e Code |ODD4D1#D31900/274D”D1 | Brand MOH v

Order Quantity (PKU) 4 Roproved Quantity (PKU) | 4 Manufacturer Ministry of Health, Malaysia v s

Suggested Quantity (PKU) | u‘ P Approved Quantity (PKL) | u| Unit Price (RM) (PKU) 60.00 * @
Min Order Quantity (PKU) | 1] Max Storage Quantity(PKU) | o Total Amount (RM) 24000

Quantity Avallable (PKU) | ol Max Storage Quantity(SKU) | o

Quantity Avallable (SKU) | ol Buffer Level Quantty (SKU) | 9

Usage &
3| lssue

[1-6/6]
Unit

STEP 10
Select Vote Description

Note

Figure 3.3.4-5 Add Purchase Order Item

e Order Quantity will be display value based on the external indent
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e Brand and Manufacturer will be based on the selected Item Description and user is allowed to change the
value. If there is no value for Brand and Manufacturing, user needs to select from the drop down box.

STEP 11
Enter Unit Price (RM) (PKU)

STEP 12

Click on the button to save the record and confirmation message will be display as Figure 3.3.4-6

CONFIRMATION

@'« COMFO002: Are you sure you want to save?

[ Cancel || fes || No

Figure 3.3.4-6 Confirmation Message
Note

Click on the button to save the record and information message will be display as Figure 3.3.4-7

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.4-7 Information Message
Note

e Click on the ..

| button to successfully save the record.
L]

User is allowed to delete the list of Purchase Order Details by click on the check box then click the
button.

Repeat from STEP 9 to STEP 12 for updating the order information.

e Click on the E button to close the Add Purchase Order Details screen
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Confract Purchase Order

Order No Financial Year | 201?|
Purchase Type Direct Purchase v | Total Order Amount (RM) | 590 Dl]|
Request Type Indent -

External Indent No. R17003576 2|

Supplier Name 4U-TECH CORPORATICN SDN. BHD. F-a Created Date [15)’0112018 01:09:03 PM g
Delivery Site To Name STOR INTEGRASI HOSPITAL PAKAR SULTANAH | 2 | Effective End Date [ in]
Order Status Open Created By

Remark eP Status | ‘

Reason | ‘

PURCHASE ORDER DETAILS
Ml Delete ttem

[1-6/6]

: Ordered Usage & Unit
Item Description 5| PKU 3! Packaging .

g oy Manufacturer Quantitys Vote Code 3| Issue Price 3| Amount (RM}
Description (PKU) Quantity | (RM)

Figure 3.3.4-8 LP Purchase Order

STEP 13
Click on the button to save the record and confirmation message will be display as Figure 3.3.4-9

CONFIRMATION

t/‘\-.l CONF001: Data have been modified. Save
% Changes?

I Ccancel || Yes || No

Figure 3.3.4-9 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.3.4-10

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.4-10 Information Message

Note
e Click on the |

| button to successfully save the record
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Order No will be auto generated after successfully saved the record

Only five (5) item is allowed for each order

Button . 48 APorove | | @ Reiect | 5\ @« Cancel Reauest il he enable after successfully saved the record as
shown in Figure 3.3.4-11

(14)

EI' & Approve | & Reject ‘ @ Cancel Request EIA

PURCHASE ORDER

PURCHASE ORDER DETAILS
LP Purchase Order
Order No [Potsatotss | Financial Year ‘ 2017|
Purchase Type I Direct Purchase v - Total Order Amount (RM) ‘ ETD.DD‘
Request Type l Indent v
External Indent No. IRWUUQS?S

Supplier Name
Delivery Site To Name

Order Status
Remark

PURCHASE ORDER DETAILS

Item Code ¥

4U-TECH CORPORATION SDN. BHD.

Created Date

[15.{"]1./'2018 01:09:03 PM

STOR INTEGRASI HOSPITAL PAKAR SULTANAH I o | =

Effective End Date [

Open Created By

eP Status ‘

Reason

ltem Description &| pkus| Fackaging .

~| Description™ Manufacturer

Ordered | Approved
Quantitys| Quantity 3
(PKU) (PKL)

Vote Code

[1-5/5]

Usage &
| Issue
Quantity

Unit
Price | Amount (RM3 v
(RM)

STEP 14

3.3.4-12

Note

Figure 3.3.4-11 LP Purchase Order

I Cancel || fes || No

Figure 3.3.4-12 Confirmation Message

a) Click on the .mj button to approve the record and confirmation message will be display as Figure

CONFIRMATION

(_\'-. COMNFD128: Are you sure you want to approve
% the record?

e Click on the button to approved record and information message will be display as Figure 3.3.4-13
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INFORMATION

INFO0673: Record approved successfully and
Send for P Approval.

Figure 3.3.4-13 Information Message
Note

e Click on the |

| button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure

3.3.4-14
Note

User need to enter Reject Reason before click on the \m] button

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

[ Cancel || Yes || No

Figure 3.3.4-14 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.3.4-15

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.3.4-15 Information Message

Note _
e Click on the .

.| button to successfully rejected the record
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3.3.5 Purchase Order LP: eP Approval
To proceed with eP Approval process, perform the steps below:

PHARMACY INFORMATION SYSTEM
MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout P8
Q u Home | Purchase Order = :
El Home PURCHASE ORDER
Ol Patient Management “
O/ Order Management
< Inventory Order Type v Order No 2
Ol Finance
Purchase Type l v LPO No P
2 Procurement
o Routine Date From o Date To e}
) By Request Order | Item Description 2 ltem Code ‘
<) Purchase Order atus Al v &P Status Al v
Purchase Order
5 Inventory Management reated By L
O Adverse Drug Reaction d 1 fo%0 » »i [1-10/9898]
ol Pharmacy Transaction 1 Total
5 MAR Purchase Type = ?.;‘:;’ =| OrderNo.2| LPONo. 2| RequestRPL No:|  SupplierName =| Created Datet| Created By Status2| eP Status =| Amount = P:g'ﬁ:‘
[RM]
Ol Maintenance L
. 4u-
& Report/Enquiry ROTMANF- Pending for
Indent LP PO18010154 | - 0030873 CORPORATION 15/01/2012 Approved P Approval 570.00 | Open
ABS HIJRAH
Direct Purchase LP PO18010153 | - - TRADING 15/01/2018 Cancelled | - 500.00 | Open
- ACET MEDIC Pending for
Direct Purchase LP PO18010152 @ RP18000054 SUPPLIES 15/01/2018 Approved P Approval 996.80 | Open
Suppl 1 PHARMANIAGA u v
upplementary APPL POI7010151 |- - 241102017 Open - 24.36 | Open

Figure 3.3.5-1 LP Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record

PURCHASE ORDER

EI db eP-Approve | @P eP-Reject| | (@ Cancel Order Hzl;\

AP Purchase Orde: LP Purchase Order | Confract Purchas

Order No [Potsatots2 | Financial Year ‘ 2017|

Purchase Type l Direct Purchase v " Total Order Amount (RM) ‘ BQE.BD‘

Request Type [RFL v "

RPL No [ RP12000054 nl*

LFO No LD0OD000D0GT524 "@ LPQ Approval Date and Time 15/01/2018 2:16 PM i} '@

Delivery Lead Period(Day 30 Delivery Due Date [144‘!]24‘2018 2:16:00 PM i

Supplier Name: ACET MEDIC SUPPLIES R Created Date [ 15/01/2018 12:08:52 PM i

Delivery Site To Name lSTOR INTEGRASI HOSPITAL PAKAR SULTANAH | @ | * Effective End Date [ i

Order Status |Appmved ‘ Created By S

Remark | ‘ P Status ‘Peﬂdlng for eP Approval |
Reason :

PURCHASE ORDER DETAILS

1 [1-1/1] |V

Figure 3.3.5-2 LP Purchase Order
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STEP 3
Enter LPO No

STEP 4
Select LPO Approval Date and Time

STEP 5
Enter Delivery Lead Period (Day)

Note
Delivery Due Date will be auto calculated

PURCHASE ORDER

Request Type l RPL v " A
RPL No I RP13000054 A
LPO No L00000000G7524 * LPO Approval Date and Time 15/01/2018 2:16 PM i}
Delivery Lead Period(Day) 30 * Delivery Due Date [14!02{201& 2:16:00 PM mi
Supplier Name ACET MEDIC SUPPLIES 2 ‘ = Created Date [ 15/01/2018 12:08:52 PM i
Delivery Site To Name ISTOR INTEGRASI HOSPITAL PAKAR SULTANAH | 2 \" Effective End Date [ in]
Order Status |Apprmred ‘ Created By [ — —_— |
Remark | ‘ P Status ‘Pending for eP Approval |
Reason

PURCHASE ORDER DETAILS

1 /1 [1-1/1]

ep
Approved .
Quantity ™
(PKU)

Ordered | Approved
Manufacturer Quantitys| Quanfity 3

Usage & Unit
Vote Code 5| Issue Price | Amount (RM3
Quantity (RM)

ftemCode 4| Hem Description +| pkus| Packaging .

Description (PKU) (PKU)

Figure 3.3.5-3 LP Purchase Order

STEP 6
Double click on the selected item and Add Purchase Order Item screen will be display as Figure 3.3.5-4
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PURCHASE ORDER

ADD PURCHASE ORDER ITEM

BBOX

Item Code

‘BD3CA570[IDT1 001XX.01 ‘

Item Description

Vote Description

Conjugated Oestrogens 0.625mg T o *

Radioterapi (ubat) R

Order Quantity (PKU) ‘

Suggested Quantity (PKU) |

Min Order Quantity (PKU) ‘

Quantity Available (PKU) ‘

Quaniity Available (SKU) |

liem Group |DRuG | PKU
Budget Type |Operalmg | Packaging Description
Vote Code [pe0soti03190027401101 | Brand
28D|* Approved Quantity (PKU) | 2an| Manufacturer
BDD‘ eP Approved Quantity (PKU) 230 7 nit Price (RM) (PKU)
1 Max Storage QuantityPKU) | 300| Total Amount (RM)
n‘ Max Sterage Quantity(SKU) | B,mn|
ol Buffer Level Quantiy (SKU) | 5,600

fox |

[pox of 28 tavlet |

NO BRAND LAN
Manufacturer Unknown v

| a1

‘ 99630

PURCHASE ORDER DETAILS

item Code 3| [ltem Description &

PKU =

eP

Packaging ., Manufacturer Quantity:| Quantity + 'g.?-;:;f:‘

7| Description ™|
(PKU) (PKU) (PKU)

Ordered | Approved

Vote Code 3| Issue

[1-1/1]

Usage & Unit
Price +| Amount (RM§
Quantity (RM)

STEP 7

Figure 3.3.5-4 Add Purchase Order Item

Enter eP Approved Quantity (PKU)

STEP 8

Click on the button to save the record and confirmation message will be display as Figure 3.3.5-5

Note

CONFIRMATION

@ COMFO002: Are you sure you want to save?

| Cancel || Yes || No

Figure 3.3.5-5 Confirmation Message

Click on the button to save the record and information message will be display as Figure 3.3.5-6
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.3.5-6 Information Message

Note
e Click on the !

| button to successfully saved the record

e Click on the E button to close the Add Purchase Order Item screen

PURCHASE ORDER

EI & eP-Approve | | @ eP-Relect| | @ Cancel Order Hzl

PURCHASE ORDER DETAILS

‘l

AP Purchase Orde: LP Purchase Order | Confract Purchase Orde!

Order No [Potaotois | Financial Year [ 2017

Purchase Type [D\recl Purchase v | Total Order Amount (RM) | QQEBD|

Request Type [RPL v |

RPL No l RP12000054 i

LPO No L0000000067524 : LPO Approval Date and Time 15/01/2018 2:16 PM imi

Delivery Lead Period(Day) 3 Delivery Due Date [141D212018 2:16:00 PM m

Supplier Name ACET MEDIC SUPPLIES - Created Date l15iD112018 12:08:52 PM imi

Delivery Site To Name ISTOR INTEGRASI HOSPITAL PAKAR SULTANAHF @ * Effective End Date l [0

Order Status |Apprwed | Created By

Remark | | eP Status |Pandiﬂg for eP Approval |
Reason

PURCHASE ORDER DETAILS

Figure 3.3.5-7 LP Purchase Order

STEP 9

Click on the o <P-Approve button to approve the transaction and confirmation message will be display as Figure
3.3.5-8

CONFIRMATION

COMF0140: Are you sure to proceed with eP
approve?

E Cancel H Yes || No

Figure 3.3.5-8 Confirmation Message
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Note
Click on the button to save the record and information message will be display as Figure 3.3.5-9

INFORMATION

@ INFOO0848: Purchase order is eP approved

Figure 3.3.5-9 Information Message

Note )
e Click on the L

.| button to approve the purchase order
e eP status of the order will change to ‘eP Approved’

Cancel LPO

e Button will be enable after eP approval as Figure 3.3.5-10

PURCHASE ORDER

oo | x

PURCHASE ORDER DETAILS

AP Purchase Ordei LP Purchase Order | Contract Purchase Orde

Order No [Potsnints2 ‘ Financial Year [ 2017
Purchase Type [D\recl Purchase v \’ Total Order Amount (RM) | 3.55|
Request Type [RPL v \*

RPL No [rP1z000054 2

LPO No |Lunuououu<37524 | LPO Approval Date and Time |15iD112013 2:16PM @)
Delivery Lead Period(Day) [ 30" Delivery Due Date (1410212018 2:16:00 PM @]
Supplier Name ACET MEDIC SUPPLIES 2 Created Date [15#0112013 12:08:52 PM @)
Delivery Site To Name [STDR INTEGRASI HOSPITAL PAKAR SULTANAHF o |* Effective End Date [ o)
Order Status |Apprwed | Created By [ ] ]

Remark | | eP Status |eP Approved |

Reason | |

PURCHASE ORDER DETAILS

Figure 3.3.5-10 LP Purchase Order

Note

Click on the = ©anceILFO

button to cancel the approved LPO
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3.3.6 Purchase Order LP: eP Reject/Cancel
To proceed with eP Reject/Cancel process, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout P

Q u Home | Purchase Order = :
El Home PURCHASE ORDER
Ol Patient Management “
O/ Order Management
< Inventory Order Type v Order No 2
O Finance
Purchase Type l v LPO No P
2 Procurement
5 Routine Date From o Date To en)
) By Request Order | Item Description 2 ltem Code ‘
<) Purchase Order atus Al v &P Status Al v
Purchase Order
5 Inventory Management reated By L
O Adverse Drug Reaction : 1 /990 > b [1-10/9898]
ol Pharmacy Transaction 1
Order =] Payment
o MAR Purchase Type % Type +| Order No. 5 LPO No. #%| Request/RPL Nos Supplier N\ame +| Created Datet| Created By+| Status 3| eP Status 3| Amount % Status
[RM]
Ol Maintenance L
. 4U-
& Report/Enquiry ROTMANF- Pending for
Indent LP PO18010154 | - 0030873 CORPORATION 15/01/2012 Approved P Approval 570.00 | Open
ABS HIJRAH
Direct Purchase LP PO18010153 | - - TRADING 15/01/2018 Cancelled | - 500.00 | Open
- ACET MEDIC Pending for
Direct Purchase LP PO18010152 @ RP18000054 SUPPLIES 15/01/2018 Approved P Approval 996.80 | Open
Suppl It PHARMANIAGA u i
upplementary APPL POI7010151 |- - 2411002017 Cpen - 24.36 | Open

Figure 3.3.6-1 LP Purchase Order Listing Page

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2
Search for LP Order Type with status ‘Pending for eP Approval’ and double click on the record

P
EI oy eP-Approve | P eP-Reject 0 Cancel Order ‘EIA

urchase Ordel LP Purchase Order | Confract Purchas

Order No [Pot7a0sss2 | Financial Year ‘ 2017|
Purchase Type l Direct Purchase v " Total Order Amount (RM) ‘ B,EOD.DD‘
Request Type [Supp\ememaw Order v "
Item Group [non-DrRUG vl tem SubClass [ v
LPO No - LPO Approval Date and Time M=
Delivery Lead Pericd(Day) * Delivery Due Date [ il
Supplier Name KENANGA NETWORK SDN BHD R Created Date [144‘054’2017 02:32:24 PM mi
Delivery Site To Name [Hosp\ta\ Pakar Sultanah Fatimah Muar R
Order Status |Appmved ‘ Created By [ B

Pending for eP Approval |

Remark | ‘ eP Status

Reason : @

PURCHASE ORDER DETAILS

1 [1-1/1] |V

Figure 3.3.6-2 LP Purchase Order
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STEP 3
Enter Reason
STEP 4
a) Click onthe P eP-Reiect button to reject the record and confirmation message will be display as Figure
3.3.6-3
(‘\-.I CONFD126: Are you sure you want to reject the
f@} record?
£ Cancel || Yes || Mo
Figure 3.3.6-3 Confirmation Message

Note

e Click on the button to reject record and information message will be display as Figure 3.3.6-4

INFORMATION

@ INFO7321: Purchase Order is ep rejectad

Figure 3.3.6-4 Information Message

Note B
e Click on the L.

.| button

e eP Status will change to eP Rejected
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b) Click on the @*CancelReauest | 1y o to cancel the record and confirmation message will be display as

Figure 3.3.6-5

@-. CONFD129: Are you sure want to cancel the

,_.J' transaction

i Cancel || es || No

Figure 3.3.6-5 Confirmation Message

Note
e Click on the button to cancel record and information message will be display as Figure 3.3.6-6

INFORMATION

INFOO0716: Record has been cancelled
successfully

Figure 3.3.6-6 Information Message

Note
e Click on the |

| button to successfully cancelled the record

e eP Status will change to eP Cancelled
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Click Here
Authorization
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