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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g DR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Create new Procurement Standard (APPL) record
Procurement Standard (APPL) record verification

Procurement Standard (APPL) record approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

@ Rt

Reject Transaction

Module Legend

& KEW.PS-10

View/Print KEW.PS-10

,a Good Receive Nute]

View/Print Goods Received
Note

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Procurement Standard (APPL

Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item
purchase based on selected criteria by using system. Purchasing value has no limitation in particular year.
Purchasing Item via Recommended Purchase List (RPL) is for the routine activity only at the main store
level. Before using Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and
maximum stock level. The system will then calculate the difference in the current stock level and buffer to
suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned
by the facility)

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 3



PhIS & CPS Project
: User Manual — Pharmacy Inventory m IS
-y Procurement Standard (APPL)

Wty o Ve bt Mdagse

Functional Diagram

3.0
Procurement Standard (APPL)

4 4
8.1 3.2
— Recommended Purchase List — L
Purchase Order Listing Page
(RPL)
3.1.1 3.2.1
View Existing Create New Purchase Order:
Recommended Purchase "l Recommended Purchase
List (RPL) List (RPL)
312 3.2.2

Purchase Order Approval:
Recommended Purchase
List (RPL)

Create New Recommended
Purchase List (RPL)

A,

3.1.3
Create New Recommended
Purchase List (RPL): for
Specific Department

3.23
»{ Create New Purchase Order:
Supplementary Order

P—
3131
> RPL with HOD/HOU 3.24
Verification » Purchase Order Approval:
Supplementary Order
3.1.3.2
b RPL without HOD/HOU
Verification 3.25
» Create New Purchase Order:
Indent
3.14

Recommended Purchase
List (RPL) Verification

i
Recommended Purchase
List (RPL) Approval

Figure 3.0-1
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3.1 Recommended Purchase List (RPL)
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RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This
screen will allow user to view a list of items that are recommended to be purchased based on the
selection criteria and the available quantity of Drug or Non Drug in the Item/Product Buffer Level

maintenance file.

3.1.1 View Existing Recommended Purchase List (RPL) record(s)
To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

@ PHARMACY INFORMATION SYSTEM
= e
& & B | Home | Recommended Purchase List ©
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management )
Order Management L= )
Inventory Item Purchase Typs Al - Status Al v
Finance
Procurement RPL No EPO No.
Routine . oate =
Recommended| = From e te
Purchase List eated By Q_ Search
Request For
Quotation 1 [1-10/531
Quotation
Proposed Contract Item Purchase Type Created Date Created By
Item RP17000053 APPL 231012017 Approved
Coniract Facility RP17000052 APPL 0510912017 Close
By Request Order
Purchase Order RP17000051 APPL 07/08/2017 Close
Inventory Management RP17000050 APPL 300712017 Open
Adverse Drug Reaction RP17000049 APPL 05/07/2017 Open
Pharmacy Transaction RP17000048 APPL 2810612017 Close
MAR
X RP17000047 APPL 1200612017 Rejected
Maintenance
ReportEnquiry RP17000046 APPL 22052017 Open
RP17000045 e 04/05/2017 Close
RP17000044 APPL 04/05/2017 Clos:

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No

Field

Description

Remark

Item Purchase
Type

Select Iltem Purchase

Type from the drop-down

menu:
- All

- APPL

- Contract
-LP

Purchase Type

Filter and search existing records based on Item

Status

Select Status from the

drop-down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval

- Pending For
Verification

Filter and search existing records based on Status

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E
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- Rejected

¢ | RPL No. Filter and search for Filter and search existing records based on RPL
record by selecting RPL No.
No.

d | EPO No. Filter and search for Filter and search existing records based on EPO
record by selecting EPO No.
No.

e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.

01/01/2015

f Date To

Select end date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015

g | Created By

Filter and search for
record by entering User
First Name and/or User

Filter and search existing records based on
Created By

@ PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
[+ A=} B | Home | Recommended Purchase List
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management
1] +
Order Management a8 L+
Invent
nventony ltem Purchase Type Al - Status Al -
Finance
Procurement RPL Mo EPO No. F
Routine Date — oateT =
Recommended e From e To
Purchase List Created By m
Request For
Quotation 1 [1-10/53]
Quotation
Proposed Contract ltem Purchase Type Created Date Created By Status
Item RP17000053 APPL 231012017 Approved
Contract Facility RP17000052 APPL 05/09/2017 Close
By Request Order
Purchase Order RE17000051 APPL 071082017 Close
Inventory Management RP17000050 APPL 3010712017 Open
Adverse Drug Reaction RP17000043 APPL 05/07/2017 Open
Pharmacy Transaction RP17000045 APPL 2610612017 Close
MAR
. RP17000047 APPL 1210612017 - Rejected
Maintenance
Report/Enquiry RP17000046 APPL 221052017 Open
RP17000045 p 04/05/2017 Close
RP17000044 APPL 04/05/2017 Close

Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4

Double click on the selected record to view the transaction details as shown in Figure 3.1.1-3

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL No

|RP14000020 | DatefTime
Item Purchase Type [AF’F’L A4 Created By
For Specific Depariment? lNu v Send For HOD Verification
Depariment Name l 2 Unit Name
Iltem Group IDRUG v Item Sub Class
View Near Expiration Quantity? lYes v No Of Days
‘With BackOrder Quantity? lYes v Status
Reject Reason

‘ Remark

Special Approval

VOTE CODE LIST

ITEM LIST

EPO Details

[1#12;‘2014 00:30:28 PM

No

STOR FARMASI

|
|
|

Injectables

\:Appruved |

Figure 3.1.1-3 Existing Recommended Purchase

List (RPL) record
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3.1.2 Create New Recommended Purchase List (RPL) record
To generate a Recommended Purchase List (RPL) record, perform the steps below:

(Ph[B

@ PHARMACY INFORMATION SYSTEM
e -
[+ = B | Home | Recommended Purchase List *
= Home RECOMMENDED PURCHASE LIST (RPL)
Patient Management
]
Order Management \\'—l e |L/
Inventory ltem Purchase Type Al - Status A -
Finance
Procurement RPL No EFO No.
Routine . - oate T -
Recommended rom e te
Purchase List led By Q search
Request For
Quotation 1 6 > > [1-10/53]
Quotation
Proposed Contract RPL No. ttem Purchase Type Created Date Created By ¢ Status
Item RP17000053 APPL 231012017 Approved
Contract Facility RP17000052 APPL 051092017 Close
By Request Order
Purchase Order RP17000051 APPL 07082017 Close
Invertory Management RP17000050 APRL 30072017 open
Adverse Drug Reaction RP17000049 APPL 05/0712017 Open
Phamacy Transaction RP17000048 APPL 2810812017 Close
MAR
- RP17000047 APPL 121062017 Rejected
Maintenance
ReportiEnguiry RP17000046 APFL 220502017 Open
RP17000045 P 040512017 Close
RP17000044 APPL 04052017 Close

Figure 3.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will be
generated in Recommended Purchase List (RPL)

STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2

Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 3.1.2-2

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E
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RECOMMENDED PURCHASE LIST

| (= Generate RPL | [Aj[@] x]

RECOMMENDED PURCHASE LIST INFORMATION

RPL No | ‘ Date/Time (1810172018 10-41:37 Am @ |
Item Purchase Type @\APPL v | Created By | - - ‘
For Specific Department? | Mo v \@ Send For HOD Verification | No - |
Department Name ‘ 2| Unit Name | |
Item Group @\ v | Item Sub Class | - \@
View Mear Expiration Quantity? |Ne v \@ Mo. of Days | 0‘
With Back Qrder Quantity? [ Mo v | Status [ Open |
Reject Reason Remark
| ) 4

Special Approval

VOTE CODE LIST

Vote Description Budget Type 5 Balance Before RPL (RM) ] Utilized RPL {RM) B Balance After RPL (RM)

No Records Found!
TOTAL

Figure 3.1.2-2 Recommended Purchase List (RPL)

e Date/Time will default to current date/time.
e Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop-down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop-down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of Item Group.

STEP 7

Select View Near Expiration Quantity from the drop-down box
- Yes
- No

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 9
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Note
o [f selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in Figure 3.1.2-3.

o System will display the quantity of item to expire based on the number of days entered by user for all
drug/non drug in the Item List section.

RECOMMENDED PURCHASE LIST

| (% Generate RPL | \E/\E\L/ -

RECOMMENDED PURCHASE LIST INFORMATION

RPL No. | | Date/Time [16m12018 10:52:46 Am )
Item Purchase Type \AF’F’L v | N Created By [ - — — - ‘
For Spacific Department? [No v | Send For HOD Verification | No v |
Department Name ‘ 2| Unit Name | v |
Item Group |DRUG v |- ltem Sub Class | v |
View Near Expiration Quantity? | Yes v | No. of Days | 7 |
With Back Order Quantity? [N v | Status [Opan |
Reject Reason Remark

| J 4

Special Approval

VOTE CODE LIST

Vote Code Vote Description Budget Type Balance Before RPL (RM) ¥ Utilized RPL (RM) Balance After RPL (RM)

No Records Found!
TOTAL

Figure 3.1.2-3 'No Of Days' field

RECOMMENDED PURCHASE LIST

Generate RPL | \E/ \i/ \L/ -

RECOMMENDED PURCHASE LIST INFORMATION

RFL No | | DaterTime (161112018 11:06:27 Am )

liem Purchase Type | APPL v |- Created By | - —_ -— -

For Specific Depariment? |No - | Send For HOD Verification 3 - |

Department Name ‘ 2| Unit Name | - |

Item Group |DRUG v |- ltiem Sub Class v |
g

View Near Expiration Quantity? |No - | No. of Days |
With Back Order Quantity? [No v \ Status [Open |
Reject Reason ‘ /J Remark

~

Special Approval

VOTE CODE LIST

Vote Description Budget Type Balance Before RPL (RM) B Utilized RPL (RM) Balance After RPL (RM)

No Records Found!
TOTAL

Figure 3.1.2-4 Generate RPL

STEP 8

Select to view With Back Order Quantity from the drop-down box:
- Yes
- No

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 10
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Note
e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

e Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

STEP 9
Click on the Special Approval check box if user needs to purchase the APPL Item from other LP Suppliers as
PLSB is unable to supply the requested item

STEP 10

Click on the | = Generte RFL

button for system to generate list of drug/non drug that needs to be procured

Note
o System will go through the Item/Product Buffer Level master to search and recommend Drug or Non Drug
item that need to be purchased as the Available Quantity is less than the Buffer Level Quantity set for
each drug/non drug.

e These are the information displayed under the 'Item List' section:

RECOMMENDED PURCHASE LIST

(% Generate RPLJ B @ E"
RECOMMENDED PURCHASE LIST INFORMATION

'VOTE CODE LIST
Ml Delete Item | | 4 Add Item |

4 4 4 f12 » » [31-40/116]
Drug / Non-Drug . N Request . " Buffer Level .| Max Storage .| Usage & Issue, Back . Averag
Drug / Non-Drug Codes Name % SKU = Quantity (SKU)™ Stock Availables Quantity ~ Quantity ~ Quantity *| Order~ Price
[] | COBDBO1110TI001XX _I?gtg:a;em HCI30mg |, 54432 8,928 42240 63360 174,087 0 0.1484 8,077.71 1 11,448.00
Dinoprostone
[] | G02AD02000S1001XX | (Prostagladine £2) 3mg | pess 240 240 320 30 1518 0 33 6400 8,073 60 1| 1348600
Vaginal Tablet
Diphenhydramine
[ | ROBAA52110L2101XX | 14mg/5ml Ammonium | mI 56,000 204,000 360,000 540,000 293,846 | 270,000 0.0424 2,798 40 1| 2490400
C1 135mg/5ml Expect
[ | B01ACO7000TI00 1 DIPYTdamole Tma | 4 1,500 0 2,000 3,000 8500 | 1,500 0.2028 31320 1 104168
[ | JO1AADZODOCTD01XX 8‘3‘;:3:’:““5 100mg e 4500 3,000 5,000 7,500 22416 0 0.2227 1,002.15 9 3,454.92
[ | CO9AAD2253T1001XX | ENALApil5mgTab | tab 13,230 4770 12,000 12,000 32,400 0 0.1623 214723 1 3317.00
[ | RO3CA02110P3001XX i‘;’};‘ms;ﬁgm vial 750 0 500 750 2,842 0 0.7540 565.50 1 71200
[] | NOTBX01000A4001XX | Ethyl Chioride Spray | can 1] 0 50 1] 78 0 10.4900 944.10 1 83920 W

Figure 3.1.2-5 Item List section

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 11
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No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
c | SKU The field will display the System will display the default item selected for
SKU set for the selected the Drug/Non Drug set in the Item/Product Buffer
Item Code Level master
d | Request Quantity The field will display the Calculation:
(SKU) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
e | Stock Available Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
f | Buffer Level Quantity| Buffer Level Quantity set | Will be automatically displayed based on the
for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
g | Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
h | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days
-3rd 30 days
- Monthly Average
i Back Order Will display the drug/non Request Quantity (SKU) = (Max Storage Quantity
drug that has pending - Available Quantity) - Back Order Quantity
receive quantity from
PLSB
i | Average Unit Price | Average Unit Price (RM) Average Unit Price (RM)
(RM)
k | Amount (RM) Display the Amount (RM) | Amount (RM) = Average Unit Price (RM) *
that will be charged for Request Quantity (SKU)
current purchasing
I No of Vote Code Will display the Number Default Value for the No. of Vote Code =1
of Vote(s) that will be The value will be updated if user add in more vote
charged for the current to be charged for the same drug/non drug
purchasing
m | YTD Purchase YTD Purchase Amount YTD Purchase Amount (RM)

Amount (RM)

(RM)

Table 3.1.2-1
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These are the information displayed under the Vote Code List' section:

090401/031000/27401/99
090401/012200/27401/99

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

Vote Description

Anestesiclogi (Ubat)

Farmasi Dan Bekalan (Ubaf)

Budget Type =

Operating

Operating ‘

TOTAL

Balance Before RPL (RM) B

| (= Generate RPL | aje | x|

[1-2/2]

Utilized RPL (RM) ] Balance After RPL (RM) B

17,073.95 5,568.00 11,505.95

100,000.00 7,560.00 92,440.00

117,073.95 13,128.00 103,945.95

Vote set for the drug/non
drug

Figure 3.1.2-6 Vote Code List section
No Field Description Remark
a | Vote Code Code for default Vote set | Display the default Vote Code set in the
for the drug/non drug Item/Product Buffer Level
b | Vote Description Description for default Display the default Vote Description set in the

Item/Product Buffer Level

Budget Type

Budget Type will display
any of the Budget Type
listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

The Budget Type set for the charging Vote Code

Balance Before RPL
(RM)

Balance Before RPL (RM)

Display the balance Amount (RM) for the Vote
before the purchasing of this order

D

Utilized RPL (RM)

Utilized RPL (RM)

Display the Amount (RM) to be used for the order

Balance After RPL
(RM)

Balance After RPL (RM)

Display the balance Amount (RM) for the Vote
after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing,
but system will not stop user to proceed.

Table 3.1.2-2
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

ITEM LIST

(Ereenemeret | B | @ | x |

(11]

Ml Delete Item "4 Addltem ‘

[1-10/10]

= No. of
- N Request . " Buffer Level lax Storage .| Usage & Issue, | Average Unit , - '+ YTD Purchase,
B | Drug / Non-Drug Code2| Drug / Non-Drug Name 2 SKU 3/ Quantity (SKU)™ Stock Availables Quantity Quantity Quantity * Price (RM) Amount (RM) = (\:l;l’iv Amount (RM)™
PO2CAD3000T1001XX Albendazole 200 mg Tablet | tablet 3 0 2 3 600 0.4598 1.38 1 24218
RAW0D0015 Cocaine HCI BP Powder [} 5 0 3 5 50 880200 44460 13,333.00
Diazepam 10 mg/2 ml
NOSBAD1000P3001XX Injection amp 25 0 17 25 0 1.5200 38.00 836.00
Dihydrocodeine Tartrate 30
NO2AADS123T1001XX mo Tablet tablet 40 0 27 40 0 02825 .70 0.00
NO1BX01000A4001XX Ethyl Chloride Spray cannister 55 45 67 100 13 15.6200 859.10 634.20
Fentanyl Cifrate 50mcg/ml
NO1AHO1136P3001XX Injection (2ml) amp 250 0 167 250 3,000 15700 39250 16,485.00
Haemophilus Influenzae
JOTAGO1000P4001XX Type b Conjugate 10 mcg vial 3 0 2 3 2 41.8900 12567 1 12776
Vaccine
Hyoscine N-Butylbromide
AQ3BBO1320T1001XX 10 mg Tablet tablet 12 0 2 12 1,500 04924 5.08 1 1,310.40
................... Hvoscine N-Butvibromide o = — ma = — oo 2 [

Figure 3.1.2-7 Add Item

STEP 11

Click on the ' **2™" hytton to add additional item manually and system will display the 'Add Item' screen as
shown in Figure 3.1.2-8

Note
Add Item function allows user to add additional item that are not generated from the RPL process.

[4] l‘l 3llgnglm
( J

Item Group | DRUG - | Item Sub-group (

Drug Name Loratadine 10 mg Tablet f1 2 M Drug Code ‘ROEAXHDDOTWUOWXX ‘
Vote Deseription | FARMASI DAN BEKALAN (UBAT DAN DADAH) \ M Vote Code 151601/032200/27401188 |
Request To Purchase Quantity 500 * Stock Available ‘ 54_5D0‘
Unit Price (RM) | 0 1392| SKU ’tab\el ‘
Amount (RM) | 69 au| Max Storage Quantity ‘ 353‘
Usage Quantity | n| Estimation Price (RM) ‘ SS_SEIE,ZOEID‘
Buffer Level Quantity | 242|

Figure 3.1.2-8 Add Item manually into RPL

STEP 12
Select Drug Name

Note

Drug Name displayed are from the Item/Product Buffer Level.

Drug Code will be automatically displayed but is non editable.

SKU, Usage Quantity, Stock Available, Buffer Level Quantity, Max Storage Quantity and Estimation Price
(RM) will be automatically displayed by the system.

Default Vote Code/Description set for each drug/non drug will be auto displayed but user is still allowed to
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change.
e Request to Purchase Quantity will be auto calculated but is editable.
e Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

o If user enter Request to Purchase Quantity > (Max Storage Quantity - Stock Available), alert message as
shown in Figure 3.1.2-9 will be displayed.

INFORMATION

@ INFODS80: Request to purchase quantity should
be less than (Max storage guantity - Available

guantity).

oK

Figure 3.1.2-9 Information

Unit Price (RM) will be auto displayed by the system but is editable.

Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.

STEP 13
Click on the button to save the selected drug/non drug into the Item List section

STEP 14

To delete drug/non drug from the Item List section, check on the check box next to Drug/Non Drug Code and click

on the | B e t=m | tion as shown in Figure 3.1.2-10

Note
Deleted item(s) will be removed from the Item List section.
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(Ph[B

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

RECOMMENDED PURCHASE LIST

erate RPL | Ao | x|

Ml Delete Item "4 Addltem ‘

1 J1 [1-10/10]
No. of
- N Request . " Buffer Level ige & Issue, | Average Uni - '+ YTD Purchase,
B | Drug / Non-Drug Code2| Drug / Non-Drug Name 2 SKU 3/ Quantity (SKU)™ Stock Availables Quantity - Quantity * Price (RM) Amount (RM) = (\:l;l’iv Amount (RM)™
PO2CAD3000T1001XX Albendazole 200 mg Tablet | tablet 3 0 2 3 600 0.4598 1.38 24218
RAW0D0015 Cocaine HCI BP Powder [} 5 0 3 5 50 880200 44460 13,333.00
Diazepam 10 mg/2 ml
NOSBAD1000P3001XX Injection amp 25 0 17 25 0 1.5200 38.00 836.00
Dihydrocodeine Tartrate 30
NO2AADS123T1001XX mo Tablet tablet 40 0 27 40 0 02825 .70 0.00
NO1BX01000A4001XX Ethyl Chloride Spray cannister 55 45 67 100 13 15.6200 859.10 634.20
Fentanyl Cifrate 50mcg/ml
NO1AHO1136P3001XX Injection (2ml) amp 250 0 167 250 3,000 15700 39250 16,485.00
Haemophilus Influenzae
JOTAGO1000P4001XX Type b Conjugate 10 mcg vial 3 0 2 3 2 41.8900 12567 12776
Vaccine
Hyoscine N-Butylbromide
AQ3BBO1320T1001XX 10 mg Tablet tablet 12 0 2 12 1,500 04924 5.08 1,310.40
................... Hvoscine N-Butvibromide o = — ma = — oo [

Figure 3.1.2-10 Delete Item

Modification of the Item Information

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

ITEM LIST

Request

SKU = Buffer Level .| Max Storage .| Usage & Issue,| Average Unit
7| Quantity (SKU)™

B | Drug / Non-Drug Coder| - Drug / Non-Drug Name = Quantity ~ Quantity ~ Quantity ™ Price (RM) ™

Stock Availables

RAWD0015 Cocaine HCI BP Powder a 5 0 3 5 50 889200 444 60

Diazepam 10 mg/2 ml

NOSBAQ1000P3001XX Injection

amp 25 0 17 25 0 1.5200 38.00

Dihydrocodeine Tartrate 30

NOZAADB123T1001XX ma Tablet

tablet 40 0 27 40 0 02925 170

G oo || B @ | x|

1l Delete ttem | | 4 Add ltem |

+| YTD Purchase,
7| Amount (RM)™

No. of
Amount (RM) 3| Vote
Code

[1-10/10]

13,333.00

836.00

0.00

Figure 3.1.2-11 Item List

STEP 15

Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will be

displayed as shown in Figure 3.1.2-11

Note

User is allowed to amend these in the Item Information screen:
e Change the Vote to be charged
e Change the Quantity to Purchase

e Add additional Vote to be charged

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E
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P

) [
New i n
Wy A Ml

s

ITEM INFORMATION

Vote Description

Vote Code

| FARMASI| DAN BEKALAN (UBAT DAN DADAH)

—— 1,
Drug/Non-Drug Code ‘Pnzcmaonmmmm | Drug/Non-Drug Deseription P\lbendazole 200 mg Tablet ‘
SKU ’table{ | Max Storage Quantity ‘ 3‘
Buffer Level Quantity ‘ 2| Average Unit Price (RM) ‘ 0 4593‘
Request To Purchase ‘ 3| Amount (RM) ‘ 1 38‘

1 /1 [1-4/4]

Item Code Item Description PKU Description Packaging Description Q"a"ﬁgm;’ihme ?ﬂ?ﬁmﬁ'&ﬁf

P02CAD03000T1001-1 Alpendazole 200mg Tab pck pack pack of 1 tablet 0 24218
P02CAD3000T1001-6 Albendazole 200mg Tab pck pack pack of 6 tablet 0 24218
P02CAD3000T1001-2 Albendazole 200mg Tab pck pack pck of 2 tablet 0 24216
02.0005.01 Albendazole 200mg Tab pck pack Pack of 100 tabs 0 24216

VOTE CODE LIST

TOTAL [1]

»
| M Delete J | vote Cods |

[1-1/1]

Request To Purchase
Quantity(SKU)

Budget Type

| Operating
TOTAL

Figure 3.1.2-12 Item Information

STEP 16
Double click on the Vote under the Vote Code List section and system will

3.1.2-13 to change the Vote and/or to change the Quantity to Purchase.
Figure 3.1.2-13 to save any changes

display screen as shown in Figure
Proceed to click on the button in

L]

Vote Description

Farmasi dan Bekalan (ubat) Voie Code

Reguest To Purchase Quantity 100,000 =

VOTE INFORMATION

1B [ x]

[psoa011111100/27401/89 |

Figure 3.1.2-13 Vote Information

Note
If user want to Add Vote to be charged, follow steps below:

VOTE CODE LIST

Vote Description

Vote Code

Farmasi dan Bekalan (ubat)

‘ = | 090401/111100/27401/99

(17)

Ml Delete + Vote Cade

[1-1/1]

Request To Purchase
Quantity(SKU)

Budget Type

‘ Operating 2,000

Figure 3.1.2-14 Vote Code List

STEP 17

Click on the | #Y92€9% | 1) tt0n to Add Vote Code and system will display screen as shown in Figure 3.1.2-15
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VOTE INFORMATION @
@armasl dan Bekalan (ubat)

Vote Description

N
Request To Purchase Quantity 2,000 @
e

Figure 3.1.2-15 Vote Information

Vote Code |U§U4Uh‘1111001274[]1t§§ ‘

STEP 18

Click on the Vote Description :' button and ‘Vote Code’ window will be displayed as Figure 3.1.2-16

Note

e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or
Vote Code.

e Double click to select a Vote Description/Code.

Vote Cod
ote Code X

Vote Description Vote Code
1 |f5 » ¥ [1-10/47]

Vote Code S Vote Description = Budget Type ] Vote Balance (RM} =

Anestesiologi (Dasar

090401/110300/27499/99 Baru) Dasar Baru 2,618.00
090401/031000/27401/99 | Anestesiologi {Ubat) Operating 300,296.14
090401/031000/27499/99 | Anestesiologi (Ubat) Operating 131,364.00
090401/031300/27499/99 | Dermatologi (bukan Ubat) | Operating 9.612.00

Figure 3.1.2-16 Vote Code

STEP 19
Change the Request to Purchase quantity if required

STEP 20
Click on the button to save the Vote Information record

CONFIRMATION

F‘-. CONFO001: Data have been modified. Save
% Changes?

Cancel Yies MNo

Figure 3.1.2-17 Alert Messages

Note

e |[f click on the button, record will be saved.

e |[f click on the button, record will not be saved
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Note
After saved, system will back to Item Information screen and any changes made will updated in the screen as
shown in Figure 3.1.2-18.

VOTE CODE LIST
|l Detete | | 4 Vote Code |

1 /1 [1-1/1]

Request To Purchase -
Quantity(SKU)

Vote Code Vote Description Budget Type

‘ =] | 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating ‘ 2,000

Figure 3.1.2-18 Vote Code List (Updated)

STEP 21
Click on the button to save the RPL record

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL No [ | DatefTime (23122014 0:17:58 AM

Item Purchase Type APPL v Created By — — — |
For Specific Depariment? No v Send For HOD Verification [No v
Depariment Name 2 Unit Name [ v
Iltem Group DRUG v = Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ I]|
‘With BackOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.2-19 Save RPL

CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel ! Yes Mo

— -

Figure 3.1.2-20 Alert Messages
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INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.2-21 Alert Messages

e [f click on the button, record will be save
e [f click on the button, record will not be save
e Click on the button to update data.

o RPL No will be auto generated by system after user click on the save button for future reference. E.g.:

RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unigque running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year
Table 3.1.2-3

_' o, Send for Approval | and @+ Cancel Request
Figure 3.1.2-22

will be displayed after the transaction is successfully saved as shown in

User is allowed to cancel the request by clicking on the @*Cancel Reauest | iy

The Status will be automatically changed to ‘Cancelled’.

User is still allowed to edit the RPL record after the transaction is saved.

STEP 22

Click on the | & 3em®raseoal | b i to send the transaction to pharmacist for approval
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Note
e The Status will be automatically changed to ‘Pending for Approval’.

¢ No further modification is allowed for the 'Pending for Approval' record.

e The Pharmacist will receive the 'Pending for Approval' task in the Task List.

STEP 23
Click on the L= button to view/print report
RECOMMENNED PURCHASE LIST
23) ——  (22)4 o n
RECOMMENDED PURCHASE LIST INFORMATION
RPL No. |RF1SUODUU1 ‘ DateMime ‘ 16/01/2018 03:40:36 PM |
Item Purchase Type | APPL v \ - Created By - —_— —— — - ‘
For Specific Departmant? |No v | Send For HOD Verification ‘ No - |
Depariment Name | 2| Unit Name \ LOGISTIC PHARMACY v |
liem Group |pRUG v |- ltem Sub Class [ v |
View Near Expiration Quantity? | No A \ No. of Days 0
With Back Order Quantity? | No ¥ | Status [Open |
Reject Reason Remark
“ ‘ P
Special Approval
VOTE CODE LIST
ITEM LIST

Figure 3.1.2-22 Send RPL for Approval

CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel ! Yes Mo

Figure 3.1.2-23 Alert Messages
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Note

INFORMATION

INFDO101: Record has been sent for approval
successiully

Figure 3.1.2-24 Alert Messages

o |If click on the button, record will be sent to get approval and proceed to Approval process

If click on the E]button, record will not be record will not be sent to approval process.

Click on the button to update data.

L) KEMENTERIAN KESIHATAN MALAYSIA
A o A Hospital Full Based
R
RECOMMENDED PURCHASE LIST/EDIT LIST
ORDER BY ITEM TYPE APFL
RPL NO. RP15000028
RPL DATE 1TIOBZ01S 11:08:07 A
STATUS
Back Max oty Roquest | Bufer Average
NO Drug Code Drug Name SKU | Order Storage A Lewal Vote Code Vote Name Budget Type 2 Amount [RM)
Qty Qty wailable Gty Oty Price
(M)
1 |Co7aB02123TI002 [METOproiod Tanrate  |[tabeet 50,000 270,000) £8,530)| 2e670]  180,000]050401/021000:27 | Anestesiciagl Operating 01836 4,578.75
e 100 my Tablet 45953 {Bukan Ubaty
2 |coiesoiiioPa001 JLIGNOGCaine HEI vial 3,000| 7.500) 4,000| 500 3,000 0504011 11100/27 |Farmasi dan Cperating 03573 438.7%
o {Lidocame) 100 mga 401759 Bekalan {utat)
|’||| |ﬂEEHDﬂ
3 |CozaspapoaTionz [Hydrochiomthiazide 30 |tabiet [ 4,000 35,723 10,000 36,000]050401/111100:27 [Farmasi dan Cperating 0.0827] B27.00
xx mg Tablet 401,53 Bekalan (ubaty
4 |CozAADZD0OTIO0E Hydrochiorothiazide 50 |tabiet ol 54, 000| 33,723 (-] 30,000 ]08040 1/ 01060027 Kk Ran Simutation Development 0027 0.36)
s mg Tabkat k]
5 |AosaxizooaTiont JLortacine 10 mg tabist 0 120,000| 5,000 54,000 B50,000]050401/111100:27 |Farmass dan Operating 0.1134] 6.447.60
e Tablet 401759 Bekalan {ubaf)
6 |uo1aEDi000T1001 [ibuprofen 200 mg tabiet [ 3,000) 5,000 4,000| 6,000]080401/111100/27 |Farmasi dan Cperating 0.0810) 324.00
o Tabizt 201,59 Bekalan jutat)
7 |noeascziioTions [impramine HCI 23 mg [tabeet 10,000 21,000) 5,000 3,000| 14,000 08040 1/1 1110027 | Farmas: dan Operating D.0m2g] 136.60
Ll Tatiet 20189 Behalan ubal)

Figure 3.1.2-25 Recommended Purchase List (RPL) Report

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E

Page 22




PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement Standard (APPL)

3.1.3 Create New Recommended Purchase List (RPL): for Specific Department
The function of the screen is to generate RPL for specific department instead of for Pharmacy
Store. User can choose to select to have verification from Head of Department/ Head of Unit or
not before proceeding with purchasing.

A SNl
W o

By O el Mdigse

3.1.3.1 RPL with HOD/HOU Verification
If For Specific Department is selected as YES, system will go through the selected
Unit Catalogue List instead of Iltem/Product Buffer Level.

To proceed with RPL with Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

RECOMMENDED PURCHASE LIST

j (55 Generate RPL | El

RECOMMENDED PURCHASE LIST INFORMATION

RPL No \ | DaterTime (231212014 09:29:19 A =
Item Purchase Type @AF’F’L v |* Created By . - - — ‘
For Specific Depariment? Ye: 2 v Send For HOD Verification Ye o A4
Department Name Pharm: 4 D Unit Name UNI o v *

b % ri

Iltem Group DRUG v | * Item Sub Class A4
View Near Expiration Quantity? No v No Of Days | l]‘
‘With BackOrder Quantity? No v Status |’Dpen |

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

Figure 3.1.3.1-1 Create New RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Approval will default to No

STEP 3
Select Send For HOD Verification as Yes

STEP 4

Select Department Name by click on the *" | button. System will display screen as shown in Figure 3.1.3.1-2
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Department X
Department Name Anaesthesia and Inten:| Depariment Code

1 f6 » »l [1-10/55]

Department Hame Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CS5U) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermataology 39
Dietetic and Food Services 08
Emergency and Trauma 0g

Figure 3.1.3.1-2 Search Department

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No RP1SX00024 | OueTioe 20073015 07 27 27 PM o
16 Porerave Type AFPL w| Creanns &y S - -

For Spectfe Depannent? Yig - Sand Far MOD Verseason s -
Ogarymint Narrs Duatyiey ; U Nam Hanroda s Lt (HOU) -
1808 e LRUG . e $10 Clsss -
View N Begraden Ouany? N - No Of Darrs

W Bk Crsr Cuaaetty? Ny - S Ogen

Rejoct Roason Apmark

Kt Khae

VOTE CODE LIST

1 1 [1-1/1)

von Cote ° Vo Descnpton H Bedgat Tyge ¢ Batance Before RPL (VG e Uslirog ROL (ANY ¢ Batance ANer ROL (RN

Figure 3.1.3.1-3 Send for Verification

Note

e Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 5
Select Unit Name from the drop-down menu

Note
¢ Unit Name will base on the Department Name selected.

e Proceed with STEP 5 to STEP 21 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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STEP 6
Click on the 'Send for Verification' button to send the RPL for HOD/HOU verification

Note
The status of the RPL will automatically change to ‘Pending for Verification’.
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3.1.3.2 RPL without HOD/HOU Verification

To proceed with RPL without Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

| (% Generate RPL =N~ El

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time [23”21‘2014 09:56:04 AM [l
Iltem Purchase Type Created By - — - - — |
For Specific Depariment? Send For HOD Verification No v
Depariment Name 2 Unit Name UNIT FARMASI BEKALAN WAI i : i v |
Iltem Group @ = Item Sub Class v
View Near Expiration Quantity’ No v No Of Days ‘ I]|
‘With BackOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

ITEM LIST

Figure 3.1.3.2-1 Recommended Purchase List RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Verification will default to No

STEP 3

Select Department Name by click on the -~ | button. System will display screen as shown in Figure 3.1.3.2-2
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Department m
Department Name Anaesthesia and Inten:| Department Code

1 /6 » ki [1-10/55]

Department Hame Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CS5U) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermatology 39
Dietetic and Food Services 08
Emergency and Trauma 09

Figure 3.1.3.2-2 Search Department Name Bandbox

Note

e Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

o Double click to select a Department Name
STEP 4
Select Unit Name from the drop-down menu

Note
¢ Unit Name will base on the Department Name selected.

e Proceed with STEP 5 to STEP 22 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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3.1.4 Recommended Purchase List (RPL) Verification
To View and Verify the Recommended Purchase List (RPL) record sent by the Assistant
Pharmacist, perform the steps below:

TASK LIST

1/t [1-6/6]
Transaction Type Transaction No. Date/Time ¥ Task Status % From Unit/Department B From User %
1 Issue M02PS001-0000003 10M2/2013 12:06 P | T ending For STOR FARMASI
Approval
2 | Issue NO2PS001-0000006 122/2013 0218 P | T ending For STOR FARMASI
Approval
3| Issue NO2PS001-0000010 137122013 03:24 P | T ending For STOR FARMASI
Approval
4| 1ssue NO2PS001-0000012 161122013 04:14 Py | T ending For STOR FARMASI
Approval
5| Issue NO2PS001-0000014 161122013 04:53 Pt | T ending For STOR FARMASI
Approval
6 | Issue N02PS001-0000016 16/12/2013 04:58 PM Esgi‘\’f‘; For STOR FARMASI

Figure 4.1.4-1 Task List

Note
The HOD/HOU/Pharmacist will receive the ‘Pending for Verification’ RPL record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Recommended Purchase List screen will be displayed as shown
in the Figure 4.1.4-2

Note
HOD/HOU/Pharmacist is also able to refer to section 3.1.1 View Existing Recommended Purchase List (RPL)
record(s) to search for the ‘Pending for Verification' RPL record.

RECOMMENDED PURCHASE LIST

El ‘JVenfy ‘ ( & Reject | @+ Cancel Request E

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RP 14000035 ‘ DatefTime (2311272014 094042 AW =
Item Purchase Type lAF'F’L v Created By [ |
For Specific Department? IYes v Send For HOD Verification [Yes v
Department Name lF‘narmacy Fo Unit Name [UN\T FARMASI BEKALAN WAD v
Item Group [bRUG v ltem Sub Class ( -
View Near Expiration Quantity? [ No v No Of Days 0|
‘With BackOrder Quantity? [ No v Status \‘Upen |
Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.4-2 Recommended Purchase List
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e HOD/HOU/Pharmacist can view summary of the entire vote code for all the item that generated by the
system under the Vote Code List Section

e Under the Item List Section, HOD/HOU/Pharmacist is allowed to:

a) Modification of the Item Information
b) Add Item/Delete Item

a) Modification of the Item Information

RECOMMENDED PURCHASE LIST

ITEM LIST

B e |+

1 /8 » wl [1-10/79]

. No of
. - - Request . . Buffer Level ,| Max Storage , | Usage & Issue, | Average Unit , - «| YTD Purchase,
Drug / Non-Drug Code | Drug / Non-Drug Name = SKU 3| o onee gy #| Stock Availables: Quantity Quantity * Quantity Price (RM) ©| Amount(RM) + g:a:v

Amount {(RM)™

[ | J024C01000C1002XX E';‘;S"SIZZ"'E 100 mg cap 2100 150 1,500 2,250 3,262 40830 857430 1 5,124.50
[ | NosaFo113sp2001xx | BUPEliKe Decanoate | gy 700 650 900 1,350 4,639 16.2400 11,368.00 1 3243000
[ | NOSABO2135P3001XX ;g“’ﬁgfnr:flzr‘""e Decancate | o\ 1,050 0 700 1,050 4,948 0.8570 1,004.85 1 1,505.10
[ | B03BBO1000T1001XX | Folic Acid 5 mg Tablet tab 180,820 68,660 166,320 248,480 1,135,017 0.0066 118341 1 455370

Figure 3.1.4-3 Item List

STEP 2
Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen as

Shown in Figure 3.1.4-4 will be displayed

N[ES

DrugiMNon Drug Code ‘SU1ECMUUUT1UU1X}( | Drug/Mon Drug Description |Acetazu\am\ds 250 mg Tablet
SKU e | Max Storage Quantity [ 3‘000‘
Buffer Level Quantity ‘ 2‘000| Average Unit Price (RM) | 0.1078‘
Request To Purchase 2,000 Amount (RM) [ 215.60]
L /1 [1-1/1]
. . i Quantity Available YTD Purchase
Item Code B Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 02.0001.02 ‘ Acetazolamide 250mg Tab BP/USP | pck ‘ pack ‘ Pack of 100 tabs ‘ 1,000 ‘ 0.00
TOTAL 1,000

4 nr ] »
VOTE CODE LIST

| Dekete \ ( -l-VoteCodeJ

1 /1 [1-1/1]

Request To Purchase

Vote Code Vote Description Budget Type + Quantity(SKU)

Farmasi dan Bekalan (ubat) Operating | 2,000
TOTAL 2,000

| = ‘ 080401/111100/27401/99

Figure 3.1.4-4 Item List
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Note

e User is allowed to amend these in the Item Information screen:
- Change Vote Code/Description
- Change Quantity to Purchase
- Add Vote Code

¢ If user want to change Vote Code/Description and Change Quantity to purchase, follow steps below:

ITEM INFORMATION

Drug/Non Drug Code ‘ED3EEUWOUDTWOU1XX Drug/Non Drug Description ‘Fali:Acid 5 mg Tablet
SKU tab | Max Storage Quantity | 249,480
Buffer Level Quantity [ 166,320 Average Unit Price (RM) [ 0.0066|
Request To Purchase 180,820 Amount (RM) 1.193.41]
1 /1 [1-1/1]
- - ; - Quantity Available YTD Purchase
Item Code Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 42100402 | Folic Acia 5mg T2b [ pex [ pack | Pack of 110463 tebs (@isten | 62,600 | 455370
TOTAL 68,660
£ >
+ Vote Code |
1 /1 [1-1/1]

.| Request To Purchase Quanfity,

Vote Description Budget Type

180,820
TOTAL 180,820

Farmasi dan Bekalan (ubat) |Operslmg

Figure 3.1.4-5 Vote Code List

STEP 3
Double click on the Vote Description under the Vote Code List section to change the Vote Code/Description and

to change the Quantity to Purchase

Note
New screen will display as shown in figure 3.1.4-6

VOTE INFORMATION

[pg04011111100/27401/99 |

Vote Description Farmasi dan Bekalan (ubat) 4 2 Vote Code

Reguest To Purchase Quantity 100,000 *

Figure 3.1.4-6 Vote Information

STEP 4
Click on the Vote Description search field button

Note
e System will display as Figure 3.1.4-7.

Vote Description and/or Vote Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Vote Description/Code.
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Vote Code X

Viote Description Vote Code
1 /5 > ¥ [1-10/46
Vote Code = Vote Description % Budget Type ¥| \ote Balance (RM) ¥
?29_2;‘909?;;0300 ‘;’;fj;es"""g' (Basar | pagarBary 19,.950.00
?2%1‘;%1190931000 Anestesiologi (Ubat) | Operating 94,024.00
’?29_2;:)011190931000 Anestesiologi (Ubat) | Operating 22091.89
Jl0297"041;09‘}19093‘1300 Bg;r{;atologi (bukan Operating 10,872.00

Figure 3.1.4-7 Vote Code
STEP 5
Change the Request to Purchase Quantity if required

STEP 6
Click on the button to save the Vote Information record

CONFIRMATION

l/‘\.l CONF0001: Data have been modified. Save
% Changes?

Cancel Yes Mo

Figure 3.1.4-8 Alert Messages

INFORMATION

@ INFO0E79: Record has been saved successfully

0K

Figure 3.1.4-9 Alert Messages

Note
e If click on the button, record will be saved, and modified vote code will appear in Vote Code List.

e If click on the button, record will not be modified, vote code will not appear in Vote Code List.
o Click on the button to update data.
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Note

If user wants to add Vote Code, follow the steps below:

VOTE CODE LIST o
| @ Detete + Vote Code |

| = ‘ 090401/111100i27401/99

Vote Code

Vote Description

Farmasi dan Bekalan (ubat)

Budget Type

‘ Operating

[1-1/1]

Request To Purchase -
Quantity( SKU)

2,000
2,000

STEP 7

Figure 3.1.4-10 Vote Code List

Click on the | #YeCo% | b iiion to Add Vote Code

Note

New screen will display as shown in Figure 3.1.4-11.

VOTE INFORMATION

Vote Description

Reguest To Purchase Quantity

Farmasi dan Bekalan (ubal R
@100.000 *

Vote Code

(10) e x

‘09040111111004‘27401199

STEP 8

Figure 3.1.4-11 Vote Information

Click on the Vote Description search field button

Note

e System will display as Figure 3.1.4-12

e Vote Description and/or Vote Code allows user to do random search based on criteria entered regardless
partially and/or fully

e Double click to select a Vote Description/Code.

‘ote Code

[ x

Vote Description

‘ote Code

1 /5
Vote Code

090401/110300
127499/99

090401/031000
127499/99

090401/031000
127401/99

090401/031300
127499/99

>

-
-

*|
Vote Description

Anestesiologi (Dasar
Baru)

Anestesiologi (Ubat)

Anestesiologi (Ubat)

Dermatologi (bukan
Ubat)

> Budget Type

Dasar Baru

Operating

Operating

Operating

[1-10/46
Vote Balance (RM) =

19,950.00

94,024.00

22,091.89

10,872.00

Figure 3.1.4-12 Vote Code
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STEP 9

STEP 10

Change the Request to Purchase Quantity if required

Click on the button to save the Vote Information record

Drug/Mon Drug Code
SKU
Buffer Level Quantity

Request To Purchase

1 /1

Item Code >

| 02.0001.02

ITEM INFORMATION m

Drug/Mon Drug Description

‘A:etazalam\de 250 mg Tablet

3,000]

01078

|so1ECo1000T10013¢ |

|tab | Max Storage Quantity

[ z,unu| #verage Unit Price (RM) [
102,000] Amount (RM) [

10,995 su‘

Item Description

| Acetazolamide 250mg Tab BP/USP ‘ pck ‘ pack

PKU Description Packaging Description

| Pack of 100 tabs

[1-1/1]

Quantity Available YTD Purchase
{SKU) Amount (RM)

1,000 ‘ 0.00
1,000

Vote Code

< n ] v
VOTE CODE LIST

Vote Description

| 1 Delete \ | 4 vote Cade |

[1-2/2]

Request To Purchase -
Quantity( SKU)

Main Screen

=) 090401/111100/27401/99 Farmasi dan Bekalan (ubat) Operating 2,000
B 090401/032200/27499/99 Farmasi dan Bekalan (bukan ubat) Operating 100,000
TOTAL 102,000
Figure 3.1.4-13 Updated Item Information
STEP 11

Click on the button to save the changes made in the Item Information screen and screen will back to RPL

CONFIRMATION

(‘\.I CONF0001: Data have been modified. Save
@j Changes?

Cancel | Yies MNo

Figure 3.1.4-14 Alert Messages
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INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.4-15 Alert Messages

Note
o If click on the button, record will be saved, and modified vote code will appear in Vote Code List.

o If click on the button, record will not be modified, vote code will not appear in Vote Code List.
e Click on the button to update data

b) Add Item/Delete Item

12

M Delete | | 4 Add tem |
1 /15 =¥ [1-10/143]
Request Max Usage & . Quantity .
Drug /Hon Drug Code| Drug /Non Drug Namee|  SKU ¢| Quantiy 3| ,1CK & B‘g:f;n';ig’e‘: storage +| Issue s| Sack o) Pending g, A;i';:&':,:‘,": Amount (RM) &
(SKU) Quantity Quantity Expire g
[ | S01EC01000T1001XX ?;:}:f“'am'dezsum tab 2,000 1,000 2,000 3,000 0 0 0 0 0.1078 215.60
[ | D08AA03000L500 1K ’:;ru'?ﬁl‘"”em%"”““”' bott 23 0 16 23 0 0 0 0 27800 53.94
[ | J054B01000P400 130X fﬂ?mwzmmgmm‘ vial 750 450 800 1,200 0 0 0 0 58000 435000
[] | PO2CAD3000T1001XX #;“be‘zfm'agmmg tab 300 0 200 300 0 0 0 0 0.3445 103.35
[ | PO2CA03000L8001XX #?gzgggz‘ggumgfs bott 51 99 100 150 0 0 0 0 38300 197.88
[ | RAWD0021 ?éfﬁgﬁgﬁf;‘““ ml 660,000 300,000 640,000 960,000 0 0 ] 0 0.0116 7,656.00
[ | RAWD0005 Alcohol Cetostearyl | g 40,000 20,000 40,000 50,000 0 0 0 0 0.0102 408.00

Figure 3.1.4-16 ltem List

Note
User is allowed to add an item that not generated by the system (available quantity > buffer level)

STEP 12
Click on the .w] button to add an item. New screen will display as shown in figure 3.1.4-16
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ADD ITEM @
Item Group DRUG v | Item Sub-group [—Se\e:t— v \
Drug Name 1 3 Acetylsalicylic Acid 300 mg Soluble Tablet psl | * Drug Code |N02EIA01000T4001)O( ‘
Vote Description \Farmas\ dan Bekalan (ubat) pel | * Vote Code |UQU401111110[]!27401199 ‘
Request To Purchase Quantity ] 44,890 * Stock Available | 90,110‘
Unit Price (RM) @ 0.0967 * SKU |tab ‘
Amount (RM) ‘ 4340 sa| Max Storage Quantity | 135‘000‘
Usage Quantity ‘ U| Estimation Price (RM) | 0 UUUU‘
Buffer Level Quantity \ 90,000
Figure 3.1.4-17 Add Item Screen
STEP 13

Click on the Drug Name search field button

Note
Drug Code is automatically displayed based on Drug Name

STEP 14
Enter Request To Purchase and change Unit Price (RM) if required

Note
o Systems will automatically calculated Request to Purchase but user is allowed to change the quantity.
e Formulation:
Request to Purchase = Max Storage — Available Quantity

e Request to Purchase cannot greater than Max Storage Quantity in the store.

STEP 15
Click on the button to save the changes made in the Item Information screen and screen will back to RPL

Main Screen
CONFIRMATION

@-.I CONFO002: Are you sure you want to save?

Cancel ! Yies Mo

— o

Figure 3.1.4-18 Alert Messages
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I o e e

INFORMATION

@ INFO0&79: Record has been saved successfully

0K

Figure 3.1.4-19 Alert Messages

Note

e [f click on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data

Note
User is allowed to delete item(s) in the Item List section as shown in figure 3.1.4-20

[ ’ T Detete | 4 Add tem |

1 f15 » ¥ [1-10/143]
Request Max Usage & . Quantity .
Drug /Hon Drug Code=| Drug /Non Drug Namee|  SKU ¢|  Quantity 3| ,S10CK o BUFETLEVeL | siorage o josue ¢ B2CK o PeNding, 'y, o) Mverage WAL\ amount(rm) ¢
1 6 (SKU) vailable uantity Quantity [ —— rder ssue Expire rice (RM)
N C01000T10013K ?;:}:f“'am'de 250Ma |y 2,000 1,000 2,000 3,000 0 0 0 0 0.1078 215.60
[ | D08AA03000L500 1K ’:;’U'fr'ﬁl‘"”e 0-1% Lotion, | oy 23 0 16 23 0 0 0 0 27800 53.94
[ | J054B01000P400 130X fﬂ?mwzmmgmm‘ vial 750 450 800 1,200 0 0 0 0 58000 435000
[ | PO2CAD3000T1001XX #;“:‘;‘jm'a 200mg gy 300 0 200 300 0 0 0 0 0.3445 103.35
[ | PO2CA03000L8001XX ﬁ?;ﬂg?ﬂ;ggu MO ot 51 99 100 150 0 0 0 0 38300 197.88
[ | RAWD0021 ?éfﬁgﬁgﬁf;‘““ ml 660,000 300,000 540,000 960,000 0 0 ] 0 0.0118 7,656.00
cohol Cetostearyl a | i i g -
RAW00005 Alcohol Cetosteany! 40,000 20,000 40,000 50,000 0 0 0 0 0.0102 408.00
Figure 3.1.4-20 Delete Item

Click on the check button. User is allowed to click more than one item to delete

STEP 17

Click on the m| button to delete the item from the Item List Section

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 36




PhIS & CPS Project
User Manual — Pharmacy Inventory

Procurement Standard (APPL)

RECOMMENDED PURCHASE LIST

RPL Mo

Item Purchase Type

For Specific Department?
Department Name

Item Group

View Near Expiration Quantity?
With Pending Issue Quantity?

With BackQrder Quantity?

Reject Reason

RECOMMENDED PURCHASE LIST INFORMATION

[RP14000037

Date/Time

Send For HOD Verification

Unit Name
Item SubGroup
Mo Of Days
Status

Created By

Remark

(0410412014 00:33:18 PM =)
[\’ea v |
[Wap 16 HOW) v |
[ 5

0
‘:Dpeﬂ |
‘Superwsur ‘

STEP 18

Figure 3.1.4-21 Verify RPL

Click on the button to save the transaction

CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel

Yes

Mo

Rl

Figure 3.1.4-22 Alert Messages

INFORMATION

@ INFO0&79: Record has been saved successfully

0K

Figure 3.1.4-23 Alert Messages

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E

Page 37




PhIS & CPS Project
User Manual — Pharmacy Inventory m Is
Procurement Standard (APPL)

e If click on the button, record will be saved.

e |[f click on the button, record will not be saved.

e Click on the button to update data

STEP 19

Click on the ¥ Verly button to Verify the Recommended Purchase List (RPL) or click on the
to reject the Recommended Purchase List (RPL)

P Reedt | hutton

Note
e The status will automatically change to Verified or Rejected based on the button clicked

“ Generate EFO .
o [ Generate button will enable
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3.1.5 Recommended Purchase List (RPL) Approval
To view and approve the Recommended Purchase List (RPL) record sent by the Pharmacist,
perform the steps below:

STEP 1
User is also able to refer to search for ‘Pending for Approval’ Recommended Purchase List record by referring to
section 3.1.1 View Existing Recommended Purchase List (RPL) record(s)

RECOMMENDED PURCHASE LIST

RPL No [RPi5000110 | Data/Time [17m512015 0610:22 Pl =

ltem Purchase Type [APPL v - Created By

For Specific Department? [Nu v Send For HOD Verification [NU v

Department Name ( unit Name [sTOR FARMASI v

ltem Group [ DRUG v Item Sub Class [Tableﬂcapsule v
iew Near Expiration Quantity? [Nu v No Of Days 0
ith BackOrder Quantity? [No - Status [open )

Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

[1-1/1]
Vote Description > Budget Type E Balance Before RPL (RM) ] Utilized RPL (RM) ] Balance After RPL (RM) ]

Vote Code

109,296,001.51 | 19,399,723.13 89,896,368.28

TOTAL 109,296,091.51 19,399,723.13 89,806,368.38

090401/111100/27401/99 Farmasi dan Bekalan (ubat) | QOperating

Figure 3.1.5-1 Recommended Purchase List

STEP 2 )
Click on the m| button to Approve the Recommended Purchase List (RPL)

CONFIRMATION

P'-. COMNF0128: Are you sure you want to approve
@j the record?

Cancel | Yes No

Figure 3.1.5-2 Alert Messages

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 39




NI
20 o
LT

By O el Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement Standard (APPL)

INFORMATION

INFOO673: Record approved successfully and
Send for eP Approval.

Ok,

Figure 3.1.5-3 Alert Messages

Note

o |If click on the button, record will be approved.

e Ifclick on the button, record will not be approved.

e Click on the button to successfully approve and send for Ep Approval updated data

Note

e The status will automatically change to Approved

e On the other hand, if user wish to reject the Recommended Purchase List (RPL) record, perform the step
below:

RECOMMENDED PURCHA SE LIST

" PURCHASE LIST INFORMATION
APL No ‘RF‘MOGOO‘M
tem Purchase Type [apeL v : Date/Time (2810472014 10:07:39 AM )
For Specific Department? [0 - Send For HOD Verification [ o -
Department Name ‘ F Unit Hame | STOR FARMASI -
ftem Group ‘ DRUG v " ftem SubGroup | Tablet/Capsule v
Viewi Near Expiration Quantity? [Ho - No Of Days 0
‘With Pending Issue Quantity? ‘ No A4 Status | Pending For Approval |
With BackOrder Quantity? [Mo - Created By | \
Reject Reason @ Remark

Figure 3.1.5-4 RPL Rejected

STEP 3
Enter Remarks for reject

STEP 4
Click on the | ® Reet | btton to Reject the Recommended Purchase List (RPL)

Note
The status will automatically change to Rejected.

STEP 5

Click on the | I button to view/print report
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i KEMENTERIAN KESIHATAN MALAYSIA
et A Hospital Full Based
N
RECOMMENDED PURCHASE LIST/EDIT LIST
ORDER BY ITEM TYPE APPL
RPL NO. AP 5000028
APL DATE TR0 S 11:08:07 AM
STATUS Appraved
Back Max aty Request | Buffer Average
HO Drug Code Drug Name SKU | Order Storage Availabl Level Vaote Code Vote Mame Budget Type : Amount [RM)
Qty aty wailable Qty aty Price:
(RM)
1 [CoTaBOZ123Ti002 |METCprolol Tarvale | tabiet 0,000 270,000 &8,530| za670]  180,000|080401/031000/27 | Anesiesiciogi Opesating 0.1E58| 457878
o 100 mg Tabled EEERE] {Euikan Ubat)
z |CoiEBDT110P3001 |LIGNOcaine HCI vial 3,000 7,300 4,000 00| 3,000080401/1 1110027 | Farmasi dan Opesating 05573 438.73
{Lidocaine] 100 mg/T 40159 Bekalan {ubai)
mi |F|EI:HDF|
3 |Coaase000Tio0z |Hydrochiomthizzide 30 [tabiet [ 4,000| 33,723 10,000| 30,000]050401/111 10027 | Farmas! dan Opesating 0.0827| 827.00
box mo Tabist 201,89 Eekaan {ubat)
4 |CozaapaoooTions |Hydrochiomthiaside 50 [tabiest [ 54,000| 33,723 [ 36,000 |050401/010600/27 | KK Ran Simuation |Develiopment 0.0927| 0.6
ox mi Tabist EEELEE]
5 |ADBAX13000T1001 |Lostadine 10 mg tabist [ 120,000| 6,000| 54,000) 50,000]050401/111100:27 | Farmas: dan Operating 0.1194] 6,447.00
ox Tabiet 40189 Hekalan {ubat)
6 [MO1AEDI000T1001 |Ibuprofen 200 mg tabist [{ 9,000 5,000 4,000) 6,000| 080401111 10027 | Farmas dan Operating 0.0810)| 324.00
ax Tablet 40189 Bekalan juibai)
7 [HOBAADZ110T1001 |Imipramine HCI 23 mg [tablst 10,000 21,000| 3,000 3,000 14,000[080401/111 100727 | Farmasi dan Dpesating 0.0m22| 136.80]
axe Tablet 40189 Bekalan juibai)

Figure 3.1.5-5 RPL Report

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RP15mu11u DatefTime [17!D5P2015 08:10:22 PM ]

Item Purchase Type [APPL v Created By [

For Specific Depariment? | No - Send For HOD Verification an

Department Name | 2 Unit Name lSTOR FARMASI

Item Group l DRUG v Item Sub Class lTah\el.‘Capsule

View Near Expiration Quantity? l No A4 Mo Of Days 0

‘With BackOrder Quantity? l No v Status [Apprnveﬂ \

Reject Reason Remark

Kelulusan Khas

Figure 3.1.5-6 Generate EPO

STEP 6

. Generate EPO . . . . .
Click on the ] button and the new screen of EPO Detail/Information will be displayed as shown in

Figure 3.1.5-7
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Note )
e EPO No(s) will be generated after user click on the |
List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.

[ Generate PO |

e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.

EPO DETAIL/INFORMATION
(B](x]

RPL No [rP14000074 |

EPO SUMMARY
[1-1/1]

Created Date %| Cancel ¢| Confirms

Vote Description e ltem Sub-group | Total Amount (RM) &

BudgetType % Vote Code
Tablet/Capsule | 1‘542.4u| 28/04/2014 ‘ ] | ]

| E140000047 Operating ‘ 090401/111100/27401/99 Farmasi dan Bekalan (ubat)

EPO DETAILS

| RequestQuantity3| Unit Price (RM) | Total Amount (RM)}|  Cancel

Vote Description

Drug Code s Drug Name s Vote Code

Figure 3.1.5-7 EPO Details

Note
Under the Details/Information screen consist of two (2) sections which is:

1. EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

2. EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by

the system.
EPO DETAIL/INFORMATION o
(B ][x]
RPL No RRp14000074 |

[1-1/1]

Budget Tyr, 4 Vote Code & Vote Description [ Item Sub-group % Total Amount (RM) £ Created Date 4| Canceg "onfirm$
o le

#| RequestQuantity$ Unit Price (RM) %| Total Amount (RM)3|  Cancel

Drug Code s Drug Hame H Vote Code Vote Description

Figure 3.1.5-8 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO

No
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Note
e Only the confirm EPO No can be processed with purchase order.

e User is allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record

EPO DETAIL/INFORM ~2oM

RPL No [Re14000074 |

1 /1 [1-1/1]

EPO Ho ¢ Vote Code Created Date %| Cancel 2| Confirm

Vote Description L] Iltem Sub-group ¢

Budget Type 2 Total Amount (RM) 2

28/04/2014 | ‘

| E140000047 ‘ Operating ‘ 090401/111100/27401/89 Farmasi dan Bekalan (ubat) Tablet/Capsule ‘ 1,642 4I]|
EPO DETAILS

TSt

Vote Code Vote Description s H Cancel

Unit Price (RM) %

EPONo Request Quantity % Total Amount (RM)

Drug Code H Drug Name

Figure 3.1.5-9 EPO Details

STEP 10

Click on the button to view/print report

KEMENTERIAN KESIHATAN MALAYSIA
Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDER BY ITEM TYPE AFFL
RPL NO. AP 3000028
RPL DATE ATOBE01S 11:08:07 AM
STATUS Appraved
Back Max oy Request | Bufler Average
NO Drug Code Drug Name SKU | Order Storage Availabl Level Vote Code Vote Name Budget Type Price Amount [AM)
aty aty vailable | Gty oty
(RM)
1 |coTasozizaTionz [METOproiol Tarmte  |uabiet 0,000 270,000 £8,530)| za670]  160.000]050401/031000/27 | Anestesiciogi (Operating o.1830 457878
it 100 my Tablet 453 {Bukan Ubaty
2 [Coiesni110F3001 |LIGHDCane HCI vial 3,000 7,500 4,000 500 3,000|080401/111100/27 [Farmasi dan (Operating [EE 438.77
xx {Lidocaine) 100 mg/ 401799 Bekalan {utat)
mi injsction
3 [CozaapzoooTiooe |Hydrochiorothiazide 50 |wabeet [{ 54,000 35,723 10,000] 36,000|080401/11110027 |Farmas! dan (Operating 0.0827] 827.00|
et mi Tabiat 40158 Bekalan {ubaf)
4 [CozaapzoooTiooz |Hydrochiorothiazide 50 |tabiet o 4,000 35,723 [ 30,000 050401/010600/27 | KK Rah Simuiation |Development 0.0827] 038
s mg Tabiat 45959
5 |RocAx12000TI001 |Loratadine 10 mg sabiet 0 120,000 0,000 54,000 80,000|080401/111100/27 |Farmas! dan (Operating 0.1194] 0,447.00
0 Tabiet 0199 Bekalan {utat)
& [MO1AED000T100Y |inuprofen 200 mg sabiet 0 3,000 5,000 4,000 6,000[080401/111100/27 | Farmas: dan (Operating D.0810) 324.00|
it Tablet 0158 Bekalan {ubat)
7 [nosaanzi10Tio0 [imipramine HCI 25 mg |uabiet 10,000 21,000| 5,000 3,000| 14,000|050401/111100/27 | Farmas! dan (Operating n.0m2z] 136,80
XN Tablet 40198 Bekalan {ubaty

Figure 3.1.5-10 EPO Details
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STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
3.1.5-9

Note
If user want to view the details on EPO No or want to proceed with undone transaction under EPO

EFPOC Details

Detail/Information, user can click on the button and EPO Detail/Information will screen will display
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3.2 Purchase Order Listing Page
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process. To view existing Purchase Order record, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

28 B Home | Purchase Orderx
[ Home PURCHASE ORDER e
[ Patient May t
O Order Maj
Invento
O Financ Crder Type ( =) - — . E]

Procurement
2 Routine Purchase Type ‘ \ v Order No ( 2|
Purchase q LNo I [2] LPONo ( 2)
st T T
Request For Quotation Date From ] Date To @)
Quotation Item Description | 2| ltem Code ‘ ‘
Proposed Contract Item
Contract Facility Status G A eF Status A >
2 By Request Order Created B §
y ( 2| Payment Status | A v | Search
Approvea specia brug
Requisition Order{Non 1 112 > [1-10/114]
Standard)

Request From Non

Total Amount, Payment

Purchase Type Order Type:|  OrgerNo. = LPONo. =| RequestRPL No. 3 SupplierName % Created Date =| Created By = Status 2| eP Status = £y
Standard ltem To Standard Item (RM} Status
Purchase Order QUALITY REFUTATION system
9000879 -
renass Ordér Indent Based Contract PO19000879 Ipoghht1a KIM-3312018/F(U) S taeote | Approved eP Approved | 4,026.40 Open
O Inventory Management Direct Purchase I PO1G000878 | LP100601 RO18000065 IAPHARMA woecote (VN Approved | &P Approved | 300.00 open
[ Adverse Drug Reaction . .
5 Pharmacy Transaction Direct Purchase P PO19000877 WL;;LPDDODDZAD’ZD = g’;gg’u(;ﬁi‘% 2400502018 5_"‘:;:5:"5 - Closed P Approved  |900.00 gi':g:f’zglg i
O MAR AAQID GLOBAL system
o .
o Maintenance Direct Purchase LP PO19000876 bmnbm RESOURCES 17/05/2019 Administrator Approved eP Approved 15.00 Open
© ReportEnquiry Requisition Order Contract  [PO13000875  |LPOOSTS RO12000061 1S ALY PRARMA SON 101052013 | PPF Store Approved |  eP Approved  |3,261.84 open
Contract Contract PO19000874 LPO08T4 KKM-86/2017/F(U) SIHAT MEKAR SDN BHD 10/05/2019 PPF Store Approved &P Approved 1,214.10 ‘Open
Direct Purchase ) PO10000873  |LPCOST3 - e 101052019 | PPF Store Approved | eP Approved | 188.28 Open
Direct Purchase e PO19000872  |LPOOSTLP - QQEGYP SCIENTIFICSDN. | yoi0s2019 | PPF store Approved | eP Approved | 6,139.82 Open v

Figure 3.2-1 Purchase Order Listing Page

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Order Type
- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) eP Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
i) Payment Status
- Closed
- Full Payment
- Payment with Credit Note
- Open
k) Status
- ALL
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- Approved

- Cancelled

- Closed

- LPO Cancelled by eP
- Open

- Pending for Approval
- Rejected

PHARMACY INFORMATION SYSTEM

a|
=1 Home

0 Patient Management
0 Order Management

Standard)
Request From Non
Standard Item To Standard item

CICIGEE

HOSPITAL TANAH MERAH

Purchase Type

Order Type:

3 _Purchase Order Indent Based Contract
Purchase Order

o Inventory Management Direct Purchase ]

Adverse Drug Reaction

Pharmacy Transaction Direct Purchase I

MAR
Direct Purchase I

Maintenance

ReportEnquiry Requisition Order Contract
Contract Contract
Direct Purchase I
Direct Purchase ]

Order No.

LPONo. 2

RequestRPL No. 3

Supplier Name %

Created Date &

QUALITY REPUTATIQ
PO19000879 Ipoghht18 KKM-33/2018/F(U) ST /06/2019
PO19000878 LP100601 RO10000065 3A PHARMA 0/06/2019
LPOLPD0D00240520 AAQID GLOBAL
PO19000877 e - HESEEES 24/05/2019
AAQID GLOBAL
o
PO19000876 bmnbm RESOURCES 17/05/2019
PO19000875 LPODS75 RO19000061 gﬁguv BHARMAISCH 10/05/2018
PO19000874 LPODS74 KKM-86/2017/F(U) SIHAT MEKAR SDN BHD 10/05/2019
AAQID GLOBAL
PO19000873 LPODS73 HESEREES 10/05/2019
PO19000872 LPOOS72LP 'QGF;GYP SCIENTIFIC SDN. 10/05/2019

Created By

Status

Approved
Approved
Ciosed
Approved
Approved
Approved
Approved

Approved

Inventory
ol Finance Order Type v | Year | 2019 v |
¥ Procurement
Routine Purchase Type [v] Order No | 2
Recommended Purchase  RequesyRPL No ‘ 2| LPO No | 2|
List = =
Request For Quotation  Date From @) bate To aj
Quotation liem Description 2| ltem Cade | J
Proposed Contract tem
Contract Facility Status = ) & staius a
2 By Request Order Created By 2| Payment Status (A ‘
Approved Special Drug
Requisition Order(Non 1 12 »

eP Status ¢

&P Approved
P Approved
&P Approved
P Approved
P Approved
&P Approved
&P Approved

P Approved

Total Amount,
(RM) ~

4,026.40
300.00
900.00
15.00
3,261.94
121410
188.28

6,130.02

Logout PN

Home | Purchase Orderx
PURCHASE ORDER

(+)

[1-10/114]

Payment
Status

open

Open

Payment With
Credit Note

Open
Open
Open
Open

Open

STEP 3

Figure 3.2-2 Purchase Order Listing Page

Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4

Double click on the selected record and the details will be displayed as figure 3.2-3

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E

Page 46




PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement Standard (APPL)

\TSp
Nwad

By O el Mdigse

PURCHASE Ol R

PURCHAST ORDIR [ TAILS

AP Parchase Order
Crget b POTa000021 Finaral e Fn
Requeit Type RPL v Toend Oror Amours (R 1,00 001
Rem Growp oRuUG L rem SuoClans -
Suppiar MamE PHARMAMNLLTDA, LCCUSTIC S0N BHD F-2h Oroer Dote 22OTI0NE 0O 45 24 PM =
Dty St To Mame O Paede Sullnan Fasman M F- i Creaned By - I
Croe Stats syereed F St [Py pe—
Remar Riert Ressn

WOTE CODE LIST

Wobe Deacripbon Dussged Type Batance Defore PO (RM) Litiirod PO Ry

Farmas dan Besaian (Lol Ogeraling monss 1,008 00

TOTAL ma011 58 1,006 00

Ealance AMwr PO [HM)

Pacbsging |
DcTipiion ~

Bom Descriphion = PR 2

070011 62 3"'”"3 APALIN -

A in S00mgron 14 4, & B
" vl Buophanma (M) San. = 145 190 | o fatay & 550

Figure 3.2-3 Purchase Order Details
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3.2.1 Create New Purchase Order: Recommended Purchase List (RPL)
To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction,
perform the steps below:

PHARMACY INFORMATION SYSTEM

(R Bl tome | Purchase orderx!
 Home PURCHASE ORDER
[) Patient Management E]
O Order Management
1 inventory
[ Finance Order Type | v Year (2019 v |
% Procurement
Routine Purchase Type [ [v] Order No [ 2)
Purchase q LNo | \ 2| LPONo ( 2|
st T T
Request For Quotation Date From l‘ Date To i‘
Quotation Item Description [ 2| Item Code ( |
Proposed Contract ltem
Contract Facility Status [ v &F Status [an v
By Request Order Created B v
y ( 2| Payment Status | Al v | Search
Approve Specs g
Requisition Order{Non 1 2 > s [1-107114]
Standard)
Request From Non Purchase Type Order Type:|  Order No. LPONo. %| RequestRPL No. = supplierName 4| CreatcdDate =| CreatedBy 4| Status 4| opstaws | TotalAmounf | Payment
Standard Item To Standard Item el Status
Purchase Order Indent Based Contract PO19000879 Ipoghhtia Kkm33201aF() | QUALITY REPUTATION 18/06/2019 = Approved | eP Approved  |4,026.40 Open
Purchase Order SDN BHD -
O Inventory Management Direct Purchase LF FO19000878  |LP100601 RO19000065 3A PHARMA 1000612019 Approved | eP Approved | 300.00 Open
0 Adverse Drug Reaction .
LPOLPO0D00240520 AAQID GLOBAL . Payment With
. 9 .
o Pharmacy Transaction Direct Purchase LP POTS000877 [ oo e irEs 00052019 [ome Closed eP Approved | 900.00 o
O MAR AAQID GLOBAL -
9 .
- Maintenance Direct Purchase P PO19000876  |bmnbm eeoURCEe 171052019 Approved | eP Approved | 15.00 open
O ReportEnquiry Requisiion Order Contract ~ |PO19000875 | LPOOS75 RO19000061 QSDALLY PHARMA SON. 1000512019 Approved | eP Approved |3,26104 Open
Contract Contract  |PO12000874  |LPOOS7A KKM-862017/F(U) | SIHAT MEKAR SDN BHD 100052019 . Approved | eP Approved |1,212.10 open
AAQID GLOBAL
o .
Direct Purchase LP PO19000873  |LPO0873 eSOURCES 100052019 Approved | eP Approved  |188.28 Open
Direct Purcnase P PO19000872  |LPOOS7LP - QGEGVP SCIENTIFICSON. | 4010512019 Appraved | &P Approved |6,139.82 Open i

Figure 3.2.1-1 New AP Purchase Order

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per
Figure 3.2.1-2
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PURCHASE ORDER

PURCHASE ORDER DETAILS

| AP Purchase Order | L7 purchase Order ] Contract Purchase Order ]

Order No [ ] Financial Year [ 2019
Request Type |RPL v | @ Total Order Amount (RM) ( 396971
RPLNo @ | RP12000210 2 EPO No @ | E120000810 v |
Supplier Name: [PHARMANIAGA LOGISTIC SDN BHD 2] Orger Date [z51082013 105434 A (@)
Delivery Site To Name | FARMASI LOGISTIK s Effective End Date [ [&)
Order Status |open | Created By [» |
Remark | ‘ &P Status [ ‘

Reason | \
&P Contract Number | 20251010304170129 v+ &P Project / Program | AMALAN DAN PERKEMBANGAN FARIMASI 2
&P Indicator | 8 - Expense v [ @ &P GL Account | UBAT DAN DADAH 2|
&P Viote Code | B4242 - KEMENTERIAN KESIHATAN v |

PURCHASE ORDER DETAILS

[ 1 peete Trem

[1-2i2]

Ordered
Packaging | ooy o

Usage &
Vote Code £ Issue
(PKU) Quantity

Item Code Item Description PKU & u"(';:n')'ce: Amount (RM) &

Description

| O ‘01 3050.02 Dinoprostone (Prostagladine E2) 3mg Vaginal Tablet pek 350271

pack of 4 tablets 130701/032200/27401/99 Farmasi dan Bekalan (Ubat) ‘

Operating . ‘ o8 87‘

Figure 3.2.1-2 AP Purchase Order

STEP 3
Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
o Delivery Site To Name will default to Farmasi Logistik

STEP 6
Select eP Contact Number, eP Indicator and eP Vote Code

STEP 7
Select eP Project / Program and eP GL Account

STEP 8

Double click on item details to modify (refer Figure 3.2.1-2):
e Item Description

e Vote Description

¢ Change Order Qty

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-9"E Page 49




PhIS & CPS Project

User Manual — Pharmacy Inventory

(Ph[S

P
Nacad Procurement Standard (APPL)
sy o b Mdarse
‘ADD PURCHA SE ORDER ITEM
@ x

Jtem Code fzoino1 | tem Group [prus ] PRU [pex |
tem Descristion Amiodipine & mg Tablet 2 Sudgat Type [opersting | Packaging Description [pack o 100 tabiet |
Vote Deserigtion FARMAS| DAN EEKALAN (UBAT DAN DADA! 2 | * @ Coce [15180 1103220027 401190 | Brang @ v
Order Quentity (PKU) 1,000 * #oproved Quantity (PKU) 1,-][](-' Manufacturer I@ >|-
Suggested Quantity (PKU) [ 402 &P Approved Quantity (PKL) [ o Unit Priee (RM) (PKLI) [ 26
Min Grder Quantity (FKU) [ 1 Max Storage Cuantity(FKLU) [ 1.220] Tatsl Amount (RM] [ 23000
Cusntity Avsilasie (FRU) [ a1g) Max Storage Qusnity(SKU) [ 122,000 [tem Sffective Date [ awirz01g|
Cusntity Avsilasie (SKU) [ 81,800 Bufter Laval Quantity (SKU) [ a1,000]

Figure 3.2.1-3 Add Purchase Order Item

STEP 9
Select available Item Description

STEP 10
Select available Vote Description

12787 %

[151601103220027 801,98

1.000]

Vote Description FARMASI DAN BEKALAN (UBAT DAN DADAF o0 Vote Code
Order Quantity (PK 1.000 * Appraved Quanity (PKU) [
Suggested Quantity ( anz) =P Approved Qusnity (PKU)

El

Min Order Quantity (FKU) 1 Mex Storsge Quaniity(PKLU)

1.220]

122,000|

\ \
\ \
Qusntity Avsilable (PKU) [ 18] Max Storage Quanity(SKU) [
\ \

Qusntity Avsilable (SKU) 21,500 Bufier Level Quantity (SKU)

51,000

Brand

Menufscturer

Unit Price (RM) (PIU)
Tots! Amount (RM)

Hem Effective Date

ADD PURCHA SE ORDER ITEM
ftem Code 2001101 | ftem Group |prus | PKU lpok
tem Description Amiodipine & mg Tablet Budget Type [opersting ] Packaging Description [packcof 100 tabiet

)

HOVASC v |-
Hovid Berhad v

269

zga0.00|

anirzote|

Figure 3.2.1-4 Add Purchase Order Item

STEP 11
Change/modify Order Quantity (PKU)

STEP 12

Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 13

Click on the E] to close the screen
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ ] Financial Year [ 2019
Request Type [RPL v | Total Order Amaunt (RM) [ 3.060.71)
RPL No |RP18000210 2" EPO No | E120000810 v |*
Supplier Name |PHARMANIAGA LOGISTIC SDN_BHD. | 2" Order Date |25/05/20|9 10:54:34 AM | @ |
Delivery Site To Name | FARMASI LOGISTIK 2" Effective End Date | | @
Order Status [open ] Created By [ ]
Remark | ‘ &P Status l ‘

[ \
&P Contract Number | 20251010304170129 v+ P Project / Program | AMALAN DAN PERKEMBANGAN FARMASI 2]
&P Indicator | B- Expense v |* eP GL Account | UBAT DAN DADAH 2
&P Vote Code | B4242 - KEMENTERIAN KESIHATAN v |

PURCHASE ORDER DETAILS

1 i [1-2i2]

Ordered Usaged | Lo

Item Code Item Description s pku s Packaging Lo oitys Vote Code s Issue s Amount (RM) &

Description (RM)

(PKU) Quantity

| O ‘m 3050.02 Dinoprostone (Prostagladine E2) 3mg Vaginal Tablet pek pack of 4 tablets 3

130701/032200/27401/99 Farmasi dan Bekalan (Ubat) ‘

0 108.87 350271
Operating

Figure 3.2.1-5 AP Purchase Order
STEP 14
Click on the button to save the record and confirmation message will be display as Figure 3.2.1-6

CONFIRMATION
t/‘\-.l CONF0001: Data have been madified. Save
@) Changss?

| Cancel || fes || No

Figure 3.2.1-6 Confirmation Message

Note
Click on the button to save the record and information message will be display as Figure 3.2.1-7

INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2.1-7 Information Message

Note
e Click on the k

i button to successfully save the record
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e Order No will be auto generated after successfully saved the record

« Button @A | | @ Reect | g @ CancelRequest il he enable after successfully saved the record as
shown in Figure 3.2.1-8

PURCHASE ORDER

E} &b Approve \ & Reject | @ Cancel Request E]

PURCHASE ORDER DETAILS

AP Purchase Order |

Order No |Po12000830 ] Financial Year [ 2019
Request Type |RFL ‘ v Total Order Amount (RM) [ 308071
RPL No [re1e000210 [2]* EPO No [Ete0000810 [=]*
Supplier Name | PHARMANIAGA LOGISTIC SDN BHD. \ 2 Order Date \ 25/06/2019 10:54:34 AM | )
Delivery Site To Name |FARMASI LOGISTIK 2 Effective End Date \ =)
Order Status [osen ] Created By [kee ]
Remark | ‘ oF Status [ ‘

Reason ‘ ‘ )
&P Contract Number | z0251010204170122 v &P Project / Program [AMALAN DAN PERKEMBANGAN FARMASI 2
P Indicator | B - Expense v |* &P GL Account | UBAT DAN DADAH 2|
&P Vote Code  B4242 - KEMENTERIAN KESIHATAN -

PURCHASE ORDER DETAILS
i Delete Item

r 54 [1-272]

Ordered | Approved Usaged | oo
4 Quantity4 Quantity & Vote Code 4| Issue Ry ¢|  Amount (RM ¢
(PKU) (PKU) Quantity

Packaging
Description

Item Description % PKU 2

Dinoprostone (Prostagladine E2) 3mg Vaginal Tablet | pek pack of 4 tablets gy ! 350271

VOTE CODE LIST

1 i [1-111]

Vote Code Vote Description Budget Type Balance Before PO (RM) Balance After PO (RM)

Farmasi dan Bekalan (Ubat) Operating 7,527,642.25 752367254

‘ 130701/032200/27401/99

TOTAL 752764225 396971 752367254

Figure 3.2.1-8 AP Purchase Order

STEP 15

Double click on item details to modify (refer Figure 3.2.1-9):
e Item Description

e Vote Description

e Change Approved Quantity
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ADD PURCHASE ORDER ITEM

tem Code 01305002 ] tem Group [pruc ] PKU

tem Description | Dingprostone (Prostagladine £2) 3mg Vagi 2 | * Budget Type [Operating ] Packaging Description [par:k of 4 tablets

Vote Description |Farmasi dan Bekalan (Uoat) 2] Vote Cade [130701/03220002740 128 ] rang [PrROSTINEZ [=]
Order Quantty (PKU) ( EER Approved Quantity (PKU) ( EEIR ufacturer [ Przer [=]
‘Suggested Quantly (PKU) [ 22 &P Approved Quantity (PKU) [ q nit Price (RM) (PKU) [ 108.87)*
Win Order Quantity (PKU) [ 1 Max Storage Quanity(FKU) [ 32| Total Amount (RM) [ 350271
Quantity Available (PKU) [ 9 Max Storage Quantity(SKU) [ 130] ltem Effective Date [ 301172018
Quantity Available (SKU) [ o Buffer Level Quantity (SKU) [ 36|

Figure 3.2.1-9 Add Purchase Order Item

STEP 16
Select available Item Description and Vote Description

STEP 17
Change/modify Approved Quantity (PKU)

STEP 18
Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 19
Click on the E] to close the screen

PURCHASE ORDER

(5 ) d oo | e @ comtrnes (8@ ]

AP Purchase Order
Order No [Po1s0o0sz0 ] Financial Year [ 2013
Request Type ‘ RPL ‘ v | Total Order Amount (RM) [ 396971
RPL No [RP1e000210 12 £FO No [Ete0000810 [~
Supplier Name [ PHARMANIAGA LOGISTIC SDN 8HD (2] Order Date [250812015 10:54:34 AN [a)
Delivery Site To Name | FARMASI LOGISTIK 2 Effective Eng Date | \ |
Order Status [Open ] Created By [KPF ]
Remark ‘ ‘ &P Status [ ]
Reason | I
P Contract Number | z0251010304170120 v &P Project/ Program | AMALAN DAN PERKEMBANGAN FARMAS| 2
P Indicator | B - Expense v | eP GL Account | UBAT DAN DADAH 2"
P Vote Code | B4242 - KEMENTERIAN KESIHATAN v

Figure 3.2.1-10 AP Purchase Order

STEP 20

a) Click onthe \ﬂj button to approve the record and confirmation message will be display as Figure
3.2.1-11
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CONFIRMATION

COMF0128; Are you sure you want to approve
the record?

I Cancel || fes || No

Figure 3.2.1-11 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2.1-12

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Figure 3.2.1-12 Information Message
Note

e Click on the ..

_I button to successfully approved the record

b) Click on the \m] button to reject the record and confirmation message will be display as Figure
3.2.1-13

Note

User need to enter Reject Reason before click on the | P R¥#e | bytron

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.2.1-13 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.1-14
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Note _
e Click on the .

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.1-14 Information Message

.| button to successfully rejected the record

c) Click on the @CancelReauest |y 114 16 cancel the record and confirmation message will be display as

Figure 3.2.1-15

Note

CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.1-15 Confirmation Message

Click on the button to cancel the transaction
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3.2.2 Create New Purchase Order: Supplementary Order
The purpose of this function is to allow user to procure an item without using RPL screen. It is
considered as manually process but still using PhIS. To create a new AP Purchase Order
transaction, perform the steps below:
PURCHASE ORDER
(B)le] x]
PURCHASE ORDER DETAILS
Order No [ ] Financial Year [ 2019
Request Type @ | Supplementary Order v Total Order Amount (RM) ( 0.00|
Item Group | brRUG v [* @ Item SubClass | v |@
Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. ‘ e | * Order Date | 25/06/2019 12:28:05 PM | & |'
Delivery Site To Name | FARMASI LOGISTIK 2|
Order Status |open | Created By : |
Remark | ‘ eP Status | |
| |
&P Contract Number | Z0251010304170129 v |* eP Project/ Program | AMALAN DAN PERKEMBANGAN FARMASI 2|
&P Indicator | 8 - Expense v |[* eP GL Account | UBAT DAN DADAH 2| @
eP Vote Code | B4242 - KEMENTERIAN KESIHATAN v "

PURCHASE ORDER DETAILS

[ # Add em

(o]

Ordered Usages | Lo

Item Code Item Description s pkus| Packaging .| ooy Vote Code s Issue s Amount (RM) &

Description

(PKU) Quantity (R

Figure 3.2.2-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order

STEP 2

Select Item Group from the drop-down menu
- Drug
- Non Drug

STEP 3
Select Item Sub Class from the drop-down menu if necessary

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
¢ Delivery Site To Name will default to Farmasi Logistik

STEP 4
Select eP Contact Number, eP Indicator and eP Vote Code

STEP S5
Select eP Project / Program and eP GL Account

STEP 6
Click on the | * A% | 1 i+ton to add item to be procure. Refer Figure 3.2.2-2
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ADD PURCHASE ORDER ITEM
10) &2 x]

ltem Code 02 0203 02 | ltem Group pruc | PKU [pex el |

Item Description Baclofen 10mg Tab P Budget Type |Operalmg ‘ Packaging Description |Pack of 50 tabs (Blister) ‘

Vole Description FARMASI DAN BEKALAN (UBAT DAN 1 0 * ote Gode [151601/03220027201199 | Brand [musaren v -

Order Quantity (PKU) 0 @mvsd Quantity (PKU) [ 9 Manufacturer [ Duopharma ) sdn. Bhd v
Suggested Quantity (PKU) | q 2P Approved Quantty (PKU) | q Unit Price (RM) (PKU) [ 246

Min Order Quantty (PKU) | 1) Max Storage Quantity(PKU) [ 1) Total Amount (RM) [ 000

Quantity Available (PKU) [ 95 Max Storage Quantity(SKU) [ 90 ltem Effective Date [ 301172019

Quantity Available (SKU) [ 4900] Buffer Level Quantity (SKU) [ )

Figure 3.2.2-2 Add Purchase Order Item

Note
¢ Financial Year is default to the current Year and is non-editable.

e Order Date will default to current Date Time.
o Delivery Lead Period (Day) is default to 7 days and is non-editable.
¢ Delivery Due Date will display the value as 7 working days after the Order Date and is non-editable.

STEP 7
Select Item Description

STEP 8
Search for Vote Description

STEP 9
Enter Order Quantity (PKU)

STEP 10
Click on the button to save the item added into the Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ ] Financial Year [ 2014
Request Type [ Supplementary Orer v Total Order Amount (RM) [ 82680.00]
tem Group [prRUG vl Item SubClass [ v
Supplier Name [PHARMANIAGA LOGISTIC SDN BHD [2)- Order Date [25m812019 122805 PM (8]
Delivery Site To Name [FARMASI LOGISTIK 2)
Order Status [open | Created By [keF |
Remark ‘ ‘ oP Status [ |
Reason [ |
&P Contract Number [ z0251010304170128 vl &P Project / Program [AMALAN DAN PERKEMBANGAN FARMASI 2)
&P Indicator (8- Expense vl eP GL Account [UBAT DAN DADAH 2
&P vote Code 84242 - KEMENTERIAN KESIHATAN v

1 "

-®

‘ (m} ‘010013.03

ltem Code

1 "

Vote Code

Vote Description

‘13D701/D322DOF27401/99 ‘ Farmasi dan Bekalan (Ubat)

|Ac|d Salicylic BP/USP [Salicylic Acid BP]

PURCHASE ORDER DETAILS.
@ M Delete Item|| 4 Add Item

Ordered

packaging | ot

Item Description s s
Description (PKU)

PKU =

‘Doﬂ |B0|lle of 1kg 1,000

Operating

VOTE CODE LIST

Budget Type Balance Before PO (RM)

| Operating ‘ 7,523,672.54 ‘

TOTAL 7.523,672.54

130701/032200/27401/39 Farmasi dan Bekalan (Ubat)

[1-1/1]

Usage &
Vote Code +|  Issue
Quantity

Unit Price,

i Amount (RM)

0 | 82, GE| 82,680.00

[1-1i1]
Utilized PO (RM) Balance After PO (RM)
82,680, uo‘ 7,440,992.54

82,680.00 7,440,992.54

STEP 11

Figure 3.2.2-3 Add Purchase Order Item

Select on the Checkbox for selected ltem

STEP 12

Click on the ‘__.m button to delete unwanted item in the Purchase Order

Note

user can repeat from STEP 6 to STEP 10 to add another item to purchase

STEP 13

Click on the button to save the record and confirmation message will be display as Figure 3.2.2-4

CONFIRMATION

CONFO001: Data have been modified. Save

@ Changses?

| Cancel || fes || No

Note

Figure 3.2.2-4 Confirmation Message

Click on the button to save the record and information message will be display as Figure 3.2.2-5
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INFORMATION

@ INFOO0879: Record has been saved successfully

Figure 3.2.2-5 Information Message

Note
e Click on the

. button to successfully save the record

e Order No will be auto generated after successfully saved the record

« Button @ AP0 | | @ Reect | g @CancelRequest il he enable after successfully saved the record as
shown in Figure 3.2.2-6

PURCHASE ORDER

[I]' & Approve. \ & Reject | @ Cancel Request E]

PURCHASE ORDER DETAILS
AP Purchase Order

Order No [Po1g000831 ] Financial Year [ 2013
Request Type ‘Supp\ementaw Order | v Total Order Amount (RM) [ 82,630.00]
ltem Group [oRus [=]" Item SubClass [ [+]
Supplier Name [PHARMANIAGA LOGISTIC SDN BHD. Bk Order Date [ 2510612019 122805 PM (@)
Delivery Site To Name [FARMASI LoGISTIK 2)
Order Status [open | Created By ke |
Remark ‘ ‘ &P Status ( |
Reason ‘ |
&P Contract Number (z0251010304170128 vl oF Project / Program | AMALAN DAN PERKEMBANGAN FARMASI 2)
&P Indicator |B-Expense - &P GL Account [UBAT DAN DADAH 2]
&P Vote Code |B4242 - KEMENTERIAN KESIHATAN -

PURCHASE ORDER DETAILS
filf Delete Item|| 4 Add Tem

A e [1-111]

BT Ordered Approved Usage& | |, oo
Item Description 3| PKU % Descligtin!:l +| Quantity+| Quantity + Vote Code % Issue (RM) =| Amount (RM} +
v (PKU) (PKU) Quantity
9
‘ O ‘01 0013.03 Acid Salicylic BR/USP [Salicylic Acid BF] bott Botile of 1 kg ‘ 1 DDO| 1.000 éi‘z:‘ 1/98 Farmasi dan Bekalan (Ubat) B ‘ o eg‘ e

VOTE CODE LIST
1 "

[(1-1/1]

Vote Code Vote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)

‘ 130701/032200/27401/93

Farmasi dan Bekalan (Ubat)

Operating | 7523672 54‘ 82,680, DD‘ 7440992 54

TOTAL 7.523,672.54 82,680.00 7,440,992.54

Figure 3.2.2-6 Supplementary Purchase Order

STEP 14

Double click on item details to modify (refer Figure 3.2.2-7):
e Item Description

e Vote Description

e Change Approved Quantity
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ADD PURCHASE ORDER ITEM

tem Code 01305002 ] tem Group [pruc ] PKU

tem Description | Dingprostone (Prostagladine £2) 3mg Vagi 2 | * Budget Type [Operating ] Packaging Description [par:k of 4 tablets

Vote Description |Farmasi dan Bekalan (Uoat) 2] Vote Cade [130701/03220002740 128 ] Bgand [PrROSTINEZ [=]
Order Quantty (PKU) ( EER Approved Quantity (PKU) ( EEIR acturer [ Przer [=]
Suggested Quanliy (PKU) [ 22 &P Approved Quantity (PKU) [ q it Price (RM) (PKU) [ 108.87)*
Win Order Quantity (PKU) [ 1 Max Storage Quanity(FKU) [ 32| Total Amount (RM) [ 350271
Quantity Available (PKU) [ 9 Max Storage Quantity(SKU) [ 130] ltem Effective Date [ 301172018
Quantity Available (SKU) [ o Buffer Level Quantity (SKU) [ 36|

Figure 3.2.2-7 Add Purchase Order Item

STEP 15
Select available Item Description and Vote Description

STEP 16
Change/modify Approved Quantity (PKU)

STEP 17
Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 18
Click on the E] to close the screen

PURCHASE ORDER
E] & Approve | P Reject | @+ Cancel Request [E
PURCHASE ORDER DETAILS
AP Purchase Order
Order No [Pot1goaosat ] Financial Year [ 2019
Request Type I Order [=) Total Order Amount (RM) [ 42,680.00)
tem Group [orus [=) item SubClass I B3]
Supplier Name [ PHARMANIAGA LOGISTIC SON BHD 12 Order Date [25/0612019 122805 PM (&)
Delivery Site To Name | FARMASI LOGISTIK 2|
Order Status [Open ] Created By [KPF ]
Remark ‘ | eF Status [ ]
Reason ‘ |
&P Contract Number | z0251010304170122 - &P Project / Program | AMALAN DAN PERKEMBANGAN FARMASI 2
&P Indicator | B- Expense > |* eP GL Account | UBAT DAN DADAH 2|
&P Vote Code | B4242 - KEMENTERIAN KESIHATAN -

Figure 3.2.2-8 Supplementary Purchase Order

STEP 19

d) Click on the .‘A"ﬂj button to approve the record and confirmation message will be display as Figure
3.2.2-9
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.
CONFIRMATION

COMF0128; Are you sure you want to approve
the record?

I Cancel || fes || No

Figure 3.2.2-9 Confirmation Message

Note
e Click on the button to approved record and information message will be display as Figure 3.2.2-10

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Figure 3.2.2-10 Information Message
Note

e Click on the ..

_I button to successfully approved the record

e) Click onthe \m] button to reject the record and confirmation message will be display as Figure
3.2.2-11

Note

User need to enter Reject Reason before click on the | P R¥# | bytron

CONFIRMATION

COMNF0126: Are you sure you want to reject the
record?

I Cancel || fes || No

Figure 3.2.2-11 Confirmation Message

Note
e Click on the button to reject record and information message will be display as Figure 3.2.2-12
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Note _
e Click on the .

INFORMATION

@ INFOO0875: Record rejected sucoessfully

Figure 3.2.2-12 Information Message

.| button to successfully rejected the record

f) Click on the @CancelRequest |y i 16 cancel the record and confirmation message will be display as

Figure 3.2.2-13

Note

CONFIRMATION

COMNF0129: Are you sure want to cancel the
fransaction

I Cancel || fes || No

Figure 3.2.2-13 Confirmation Message

Click on the button to cancel the transaction
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3.2.3 Create New Purchase Order: Indent Based

@ PHARMACY INFORMATION SYSTEM
= Home PURCHASE ORDER
O Patient Management
o Order Management
2 mnventory
o Finance Order Type v Year (2019 v
2 Procurement
5 Routine Purchase Type =] Order No ( 2]
0 By Request Order equesiRPL No | 2| LPO No ( 2|
@ Purchase Order — —
Purchase Order From | Date To o
@ Inventory Management ltem Description 2) Item Code [ ‘
o Adverse Drug Reaction
5 Pharmacy Transaction _ Status [ v | P Stalus | An v |
O MAR
Created By 2| Payment Status. | Al A _ search
" Wamenance ~
O ReportEnquiry | 1 12 > [1-10/116]
o Total Amount,|  Payment
Purchase Type OrderType|  OrderNo. 2 LPONo. 4| RequestRPLNo. & Supplier Name 5 Created Date #| Created By # Stams $| epstms ¢ o puedle FORU
Supplementary Order | APPL PO19000881 ;gﬁmﬁ” IAGALOGISTIC | 2engp01a | KkeF Open 82,680.00 Open
RPL APFL FO10000880 RF10000210 PHARMANIAGALOGISTIC | emangts | keF poproved | Fendinafor ey g0 7 Open
SDN BHD. Approval
QUALITY REPUTATION system
Indent Based Contract  |PO13000878  |Ipoghht1s KM332018F() | et sa0ta | Approved | eP Approved | 4,026.40 Open
Direct Purchase P PO19000878  [LP100601 RO19000065 3A PHARMA 101062019 iﬁﬁs ator Approved | eP Approved  |300.00 Open
. LPOLPDODD0240520 AAQID GLOBAL system Payment With
Direct Purchase P PO19000877 |10 - FesouRGES 24082019 | Closed P Approved | 200.00 ot ot
AAQID GLOBAL system
o
Direct Purchase P PO10000876  |omnbm eaOuRDES Tmsnote (e Approved |  eP Approved | 15.00 Open
Requisition Order Contract  |PO1900087E | LPO0&TS RO10000051 gj[’;‘“y FHARMA SDN. 10052019 | PPF Store Approved | eP Approved  |3,261.04 Open
Gontract Contract  |PO13000874  |LPOOST4 KKM-862017/F(U) | SIHAT MEKAR SDN BHD 1D/082018 | PPF Store Approved | eP Approved | 121410 Open ~

STEP 1

Figure 3.2.3-1 Purchase Order Listing Page

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Purchase Order screen will be displayed as shown in Figure 3.2.3-2

PURCHASE ORDER

PURCHASE ORDER DETAILS

(x|
I

PURCHASE ORDER DETAILS

| AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No [ ] Financial Year [ 2019
Request Type ( - Total Order Amount (RM) [ 0.00]
Supplier Name | PHARMANIAGA LOGISTIC SON BHD Rk Order Date [28m612015 125321 PM [l
Delivery Site To Name | FARMAS| LOGISTIK 2
Grder Status [Dpen | Created By [KPF |
Remark ‘ | &P Status [ ]
[ \
&P Contract Number | v |* eP Project/ Program | 2
P Indicator | B- Expense v P GL Account ( 2|
&P Vote Code | v |*

'VOTE CODE LIST

Figure 3.

2.3-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

[ AP Purchase order | LP Purchase Order | Contract Purchase Order |

Order No [ ] Financial Year [ 2019|
Request Type | Indent Based x| Total Orcer Amount (RM) ( 62,393.69
External Indent No. |R1g004151 2
Supplier Name [ PHARMANIAGA LOGISTIC SDN BHD [2]* Orcer Date 2510602019 02:19:30 P [&]*
Delivery Ste To Name | FARMASI LOGISTIK 2| Effective End Date I (@)
Order Status |open | Created By = |
Remaric ‘ ‘ &P status ‘ |
Reason \ |
&P Contract Number | | &P Project / Program | AMALAN DAN PERKEMBANGAN FARMASI 2|
F Indicator | B-Expense - | P GL Account |UBAT DAN DADAH 2|
P Vote Code | B4242 - KEMENTERIAN KESIHATAN v |

PURCHASE ORDER DETAILS
[ 1 oelete tem
» i [1-979]

Ordered
Quantity &
(PKU)

Usage &
Issue
Quantity

Packaging

Item Code Item Description s PKU 2 Vote Code = ”"(':2:;“: Amount (RM) *

Description ™

O |o20003.05 Acetylsalicylic Acid 300 mg Soluble Tablet pek [FEREIRETS ¢ g L R R T e e = (L) 120 6.50 7,507.50
(Blister) Operating

O |ozo00s0 Alopuringl 300ma Tat sk Pack of 100 tabs oo 130701/032200127401/98 Farmas dan Bekalan (Uba) 0 1a0¢ 0200
(Biister) Operating

O |o20011.01 Amiodipine 5 mg Tablet pek pack of 100 tablet 20 ;)i(;i:;;(JQSZQDD/ZNDHQB (I dam EE = e L) 0 261 5220

O |o7.0006.14 Amoxycillin Clavulanic Acid 625mg Tab pek Packof 70 tabs gp| 130701/032200/27401/89 Farmasi dan Bekalan (Ubat) 0 262.28 23,605.20
(Blister) Operating

O |oeooures [ — o Pack of 100 tabs 5 130701/032200/27401/92 Farmasi dan Bekalan (Ubat) o 1728 138240
(Biister) Operating

5

O loeoeeson Saciofen 10ma T2 sk Pack of 50 fabs oo 130701/032200/27401/583 Farmas dan Sekalan (Ubat) 0 . 1322600
(Blister) Operating

O |o2020401 Benzhexol 2 mg Tablet pek pack of 1000 tablet 31 ;ﬁrrzagugazznmzuuwgg Farmasi dan Bekalan (Ubat) 0 4118 1,276.58

O |o2020805 Bromocriptine Mesylate 2.6mg Tab pek pack of 100 tablet 2 0 76.66 91872

O |oz2040201 Calcitriol 0.25mecg Cap pek Pack of 100 caps 408 ;3;2;;(;32200/27401/99 hanasaiielaagiuat 0 26.10 10,648.80

] B [1-1/11

Vote Code B Vote Description B Budget Type B Balance Before PO (RM) B B Balance After PO (RM) B

‘ 130701/032200127401198 | Farmasi dan Bekalan (Ubat) ‘ Operating ‘ 752367254 | 53,308 ea‘ 7.485,273.86

TOTAL 7,523 67254 52,398 68 7.465,273.56

Figure 3.2.3-3 Purchase Order: Indent

STEP 3
Select Request Type as Indent

STEP 4

. E . . . .
Click on the External Indent No and External Indent No window will be displayed as Figure 3.2.3-4
External Indent No. E'
External Indent No.
Facility Mame
1 Ve [1-5/21]
External _ - - -
Indent No. ™ Facility Code = Facility Name Indent Date
R17001086 21-01060032 Klinik Kesihatan Bandar Maharani 21022017
R17000476 21-08050045 Klinik Kesihatan Greentown 17022017
R17000467 21-08050045 Klinik Kesihatan Greentown 13/02/2017
R1T000451 21-08050045 Klinik Kesihatan Greeniown 10/02/2017
R17000450 21-08050045 Klinik Kesihatan Greentown 10M02/2017

Figure 3.2.3-4 External Indent No
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e User is allowed to enter partially or fully searching criteria for External Indent No and Facility Name. Then
click button

e Double click on the selected External Indent No

¢ Details of the purchase will be display under Purchase Order Details section

PURCHASE ORDER

PURCHASE ORDER DETAILS

[ AP Purchase order | LP Purchase Order | Contract Purchase Order |

Grder No

Request Type
External Indent No
Supplier Name
Delivery Site To Name

‘Order Status

Remark

&P Contract Number
<P Indicator

&P Vole Code

Vote Code

‘ 130701/032200/27401/99

l J

[Indent Based v
[R19004151 2
‘ PHARMANIAGA LOGISTIC SDN.BHD. | 2 | *
[FARMASI LOGISTIK 2
[open |

| M|

| 8- Expense - |
| B4242 - KEMENTERIAN KESIHATAN - |*

Vote Description Budget Type
|Farmasi dan Bekalan (Ubat) ‘Operatmg

TOTAL

Financial Year

Total Order Amount (RM)

Order Date

Effective End Date

Created By
&P Status

Reason

&P Project / Program

eP GL Account

2019

53,390.68|

‘ 25/06/2019 02:19:30 PM

(

[

| AMALAN DAN PERKEMBANGAN FARMASI

| UBAT DAN DADAH

Balance Before PO (RM) Utilized PO (RM)

7.523 67254

752367254 | 58,398 88‘

53,398 68

PURCHASE ORDER DETAILS
[ iy Delete Ttem
» i [1-979]

Usage &
Item Code Item Description s pky s PackaOng L ouangy s Vote Code s ssue | UMEPTICE| ot ey o
Description = (RM)
Quantity

O |o20003.05 Acetylsalicylic Acid 300 mg Soluble Tablet 7 [FEREIRETS ¢ g L R R T e e = (L) 120 6.50 7,507.50
(Blister) Operating

O |ozo00s0 Alopuringl 300ma Tat < Pack of 100 tabs 130701/032200/27401/98 Farmasi dan Bekalan (Ubat) 0 1a0¢ 0200
(Biister) Operating

O |ozoo11.01 Amiodipine 5 mg Tablet pek pack of 100 tablet 0 éspo:;;;()gazznmzunwgg Famasi dan Bekalan (Ubat) 0 261 52.20

O |o7.0006.14 Amoxycillin Clavulanic Acid 625mg Tab pck Packof 70 tabs jp| 130701/032200/27401/99 Farmasi dan Bekalan (Ubat) 0 262.28 23,605.20
(Blister) Operating

O |oeooures [ — o Pack of 100 tabs o 130701/032200/27401/98 Fammasi dan Bekalan (Ubat) o 1728 138240
(Biister) Operating

5

O loeoeeson Saciofen 10ma T2 sk Pack of 50 fabs 130701/032200/27401/98 Farmasi dan Bekalan (Ubat) 0 . 1322600
(Blister) Operating

O |o2020401 Benzhexol 2 mg Tablet pek pack of 1000 tablet gapuerrzagugazznmzuuwgg (TS G = Em (L) 0 4118 1,276.58

romocriptine Mesylate mg Tal pcl pack of e
02.0208.05 Bromocriptine Mesylate 2.5mg Tab K K of 100 tablet 12 0 76.55 91372
O |o2040201 Calcitriol 0.25meg Cap pek Pack of 100 caps 8 ;3;2;;(;32200/27401/99 hanasaiielaagiuat 0 26.10 10,648.80
VOTE CODE LIST
h 2 [1-1/1]

Balance After PO (RM)

7465273 86

748527386

Note

Figure 3.2.3-5 Purchase Order: Indent

e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.

¢ Delivery Site To Name will default to Farmasi Logistik

STEP 5

Select eP Indicator and eP Vote Code
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STEP 6
Select eP Project / Program and eP GL Account
STEP 7
Double click on the item and Add Purchase Order Item window will display as Figure 3.2.3-6
ADD PURCHASE ORDER ITEM
(e x]
Item Coce [02 000305 ] ltem Group [prus ] PKU pek
Item Descripton [ Acid 300 mo Saluole Tablet] 2 |* Budget Type [operating ] Patkaging Description [Pack of 20 tas (Bisten ]
Vote Description [Farmasi dan Bekalan (Ubal) 2 Vol Code [13070103220027401129 ] Brand [MiLUsPIRIN [~]
Order Quantity (PKU) [ 1,186) @mved Quantity (PKU) [ o Manufacturer ‘ KCK Pharmaceutical Industries Sdn. Bhd | v
Suggested Quantity (PKU) [ 20| 2P Approved Quantity (PKU) [ of Unit Price (RM) (PKU) [ 650/
Min Order Quantity (PKU) [ 1 Max Sterage Quantity(PKU) [ 20| Total Amount {RM) [ 750750
Quantity Available (PKU) [ 9 Max Sterage Quantity(SKU) [ 510| Item Effective Date [ 301112019
Quantty Available (SKU) [ 9 Bufter Level Quantity (SKU) [ 406

Figure 3.2.3-6 Add Purchase Order Item

STEP 8
Select/Change Vote Description
STEP 9
Select/Change Order Quantity (PKU)
STEP 10
Click on the B button to save the record
CONFIRMATION
t/‘\.l CONF0001: Data have been modified. Save
@j Changes?
| Cancel || Yes || No
Figure 3.2.3-7 Confirmation Message
Note

o System will display a Confirmation Message as Figure 3.2.3-8

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the -

| button to cancel the editing made at the Add Purchase Order Item screen
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Note

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-8 Information Message

e System will display a Information Message as Figure 3.2.3-12

e Click on the |

PURCHASE ORDER

| button to confirm

(11) (8 o=
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Gontract Purchase Order
Grder No [ ] Financial Year [ 2019|
Request Type [ Indent Based - Total Order Amount (RM) [ 58,398 68
Extemal Indent No [R12004151 2]
‘Supplier Name [ PHARMANIAGA LOGISTIC SDN.BHD. 2] Orcer Date 2500612012 02:12:30 PM [m]
Delivery Site To Name [FARMASI LOGISTIK 2] Effective End Date I [m)
Order Status [open ] Created By = ]
Remari ‘ ‘ &P Status [ |
Reason [ l
&P Contract Number | ¥ | P Project / Program | AMALAN DAN PERKEMBANGAN FARMASI 2|
P Indicator | 8- Expense - |* P GL Account |UBAT DAN DADAH 2|
eP Vole Code ‘ B4242 - KEMENTERIAN KESIHATAN v | N
Figure 3.2.3-9 Purchase Order: Indent
STEP 11
Click on the button to save the record
CONFIRMATION
CONFO001: Data have been modified. Save
Changes?
| Cancel || Yies || Mo
Figure 3.2.3-10 Confirmation Message
Note

e System will display a Confirmation Message as Figure 3.2.3-10
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e Click on the \"’il button to save the transaction
e Click on the button to cancel the saved transaction

¢ Click on the

| button to cancel from saving the record

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.3-11 Information Message

Note
¢ System will display a Information Message as Figure 3.2.3-11

e Click on the button to confirm

PURCHASE ORDER

E] o Approve | & Reject | @ Cancel Request E]

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Pot9oo0saz | Financial Year [ 2019|
Request Type | Indent Based | - Total Order Amount (RM) [ 31,500.40
Extemnal Indent No. [R1g00a151 [2]
Supplier Name [PrARMANIAGA LOGISTIC SDN.BHD 2] Orger Date [ 2510612013 02:19:30 P (=)
Delivery Site To Name | FARMASI LOGISTIK 2 Effective End Date I (@]
Order Status [open | Created By i |
Remark | ‘ P Status [ |
Reason ‘ |
&P Contract Number | v | P Project / Program | AMALAN DAN PERKEMBANGAN FARMAS| 2
&P Indicator | B - Expense v | &P GL Account | UBAT DAN DADAH 2|
&P Vole Code | B4242 - KEMENTERIAN KESIHATAN v |

PURCHASE ORDER DETAILS

Ml Delste Iem

1 " [1-4i4]

Ordered | Approved Usage &

Item Description s pku s Pockaging | ontitys|  Quantity & Vote Code 4| Issue ”"(';:ﬂ’]'“*:

Description e Amount (RM) &
(PKU) (PKU) Quantity

130701/032200/27401/99 Farmasi dan Bekalan (Ubat)
Qnarating

Pack of 30 tabs ‘
Blistar)

| O |OZ 0003.05 Acetylsalicylic Acid 300 mg Soluble Tablet ‘ pck 1_1D0‘ 1,100 120 | 6. 50‘

Figure 3.2.3-12 Purchase Order: Indent

7,150.00

Note

e User is allow to create another order by click on the button.

@& Cancel Request

e Click on the button to cancel the order.
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STEP 12

& Ap

. rove
a) Click on the 7ﬂ| button to approve the record

Note
e System will be display a Confirmation Message as Figure 3.2.3-13

e Click on the button to approve the record

e Click on the| No |orIE Cancel | button to cancel for approve the record

t/‘\.l CONFD128: Are you sure you want to approve
% the record?

| Cancel || s || No

Figure 3.2.3-13 Confirmation Message

¢ Information Message will display after click on the buttom as Figure 3.2.3-14

e Click on the

@ INFOO0673: Record Approved Successfully.

Figure 3.2.3-14 Information Message

button to successfully approved the record and the Status change to Approved
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b) Click on the -ﬂl button to reject the order transaction

Note
e User need to enter reject reason as system will display an Information Message as Figure 3.2.3-15

@ INFO5055: Reject remark can not be blank

Figure 3.2.3-15 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here

4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here

6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here

7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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