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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o ok~ w DN PR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Create new Procurement Standard (APPL) record
Procurement Standard (APPL) record verification

Procurement Standard (APPL) record approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save |4 Addltem ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(2 Request ] Request for Approval @ Cancel Request Cancel the Request
' &, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

@ Rt

Reject Transaction

Module Legend

& KEW.PS-10

View/Print KEW.PS-10

,a Good Receive Nute]

View/Print Goods Received
Note

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page

Purchase Order: Inter Facility Indent (for V1.5)

66
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3.0 Procurement Standard (APPL

Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item
purchase based on selected criteria by using system. Purchasing value has no limitation in particular year.
Purchasing Item via Recommended Purchase List (RPL) is for the routine activity only at the main store
level. Before using Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and
maximum stock level. The system will then calculate the difference in the current stock level and buffer to
suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned
by the facility)

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E Page 4
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Functional Diagram

3.0
Procurement Standard (APPL)

4 4
8.1 3.2
— Recommended Purchase List — L
Purchase Order Listing Page
(RPL)
3.1.1 3.2.1
View Existing Create New Purchase Order:
Recommended Purchase "l Recommended Purchase
List (RPL) List (RPL)
312 3.2.2

Purchase Order Approval:
Recommended Purchase
List (RPL)

Create New Recommended
Purchase List (RPL)

A,

3.1.3
Create New Recommended
Purchase List (RPL): for
Specific Department

3.23
»{ Create New Purchase Order:
Supplementary Order

P—
3131
p RPL with HOD/HOU 3.24
Verification » Purchase Order Approval:
Supplementary Order
3.1.3.2
b RPL without HOD/HOU
Verification 3.25
» Create New Purchase Order:
Indent
3.14

Recommended Purchase
List (RPL) Verification

i
Recommended Purchase
List (RPL) Approval

Figure 3.0-1
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3.1 Recommended Purchase List (RPL)
RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This
screen will allow user to view a list of items that are recommended to be purchased based on the
selection criteria and the available quantity of Drug or Non Drug in the Item/Product Buffer Level
maintenance file.

3.1.1 View Existing Recommended Purchase List (RPL) record(s)
To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

Logout

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

@ Home

RECOMMENDED PURCHASE LIST (RPL)

@s

El Home

Recommended Purchase List * *

Patient Management
Order Management
I IC
nventory ltem Purchase Type Al - Status Al -
Finance
Procurement RPL No P EPO No #~
Routine te From n] Date To [
Recommended Purchase List’
Request For Quotation reated By <

Quotation | 1 /1
Proposed Contract ltem é
Contract Facility

By Request Order

RPL No Item Purchase Type Created Date Created By Status

Purchase Order

Store Inventory

Figure 3.1.1-1 Recommended Purchase List (RPL) Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No Field Description Remark

A | Item Purchase Select Item Purchase Filter and search existing records based on Item

Type Type from the drop down | Purchase Type

menu:

- All

- APPL

- Contract

-LP

b | Status Select Status from the Filter and search existing records based on Status

drop down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

¢ | RPL No. Filter and search for Filter and search existing records based on RPL

record by selecting RPL No.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E Page 6
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No.

d | EPO No.

Filter and search for
record by selecting EPO No.
No.

Filter and search existing records based on EPO

e Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015

f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
g | Created By Filter and search for Filter and search existing records based on
record by entering User Created By
First Name and/or User
Last Name
Table 3.1.1-1
Y PHARMACY INFORMATION SYSTEM
E g ﬁ Home Recommended Purchase List * :
El Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management
[J Order Management E]
“ Inventory Item Purchass Typs [an v Status [an - |
O Finance
“ Procurement RPL No | 2| EPO No | 2|
< Routine Date From | g Date To | |
Recommended Purchase List
Request For Quotation Created By | 2|
Quotation | 1 /1
Proposed Contract ltem :
Contract Facility o Item Purchase Type Created Date Created By Status
0 By Request Order ! f
Ol Purchase Order ]
O Store Inventory
Figure 3.1.1-2 Recommended Purchase List (RPL) Listing Page
STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4

Double click on the selected record to view the transaction details as shown in Figure 3.1.1-3

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RF140I]D(129

‘ Date/Time
Iltem Purchase Type IAPPL v = Created By
For Specific Depariment? lNu - Send For HOD Verification
Department Name [ pe Unit Name
Item Group [DRUG v Item Sub Class
View Near Expiration Quantity? [Yes v No Of Days
‘With BackQOrder Quantity? [Yes v Status
Reject Reason Remark

Special Approval

VOTE CODE LIST

ITEM LIST

[141124‘2014 00:30:28 PM

No

STOR FARMASI

|
|
|

Injectables

\:Approved

Figure 3.1.1-3 Existing Recommended Purchase

List (RPL) record
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3.1.2 Create New Recommended Purchase List (RPL) record
To generate a Recommended Purchase List (RPL) record, perform the steps below:

Quotation
Proposed Contract ltem
Contract Facility

Ll By Request Order

Ol Purchase Order

O Store Inventory

PHARMACY INFORMATION SYSTER

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

G u ﬁ Home | Recommended Purchase List *
] Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management
o
[J Order Management - “
a 1
mventory ltem Purchase Type | Al v Status [an v
O Finance
@ Procurement RPLNo | 2| EPONo | 2|
< Routine ate From | e} Date To | |
Recommended Purchase Li
Request For Quotation Created By | 2|

Item Purchase Type

Created Date Created By Status

No record found

Figure 3.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will be
generated in Recommended Purchase List (RPL)

STEP 1

Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2

Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 3.1.2-2

RPL No

Item Purchase Type @ APPL

For Specific Department? No

Department Name

Reject Reason ‘

Special Approval O

RECOMMENDED PURCHASE LIST INFORMATION

Item Group Item Sub Class

View Near Expiration Quantity? No Of Days ‘ I]|

‘With BackOrder Quantity? No v Status \'Open \
Remark

Eooeerr| B[ @ ][ x |

Date/Time [22#124‘2{314 11:54:59 PM

Created By -—— -— - - |

Send For HOD Verification [No .2

Unit Name [ .2

VOTE CODE LIST

Figure 3.1.2-2 Recommended Purchase List (RPL)
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e Date/Time will default to current date/time.
e Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of Item Group.

STEP 7

Select View Near Expiration Quantity from the drop down box
- Yes
- No

Note
o [f selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in Figure 3.1.2-3.

o System will display the quantity of item to expire based on the number of days entered by user for all
drug/non drug in the Item List section.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E Page 10
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time (221122014 115450 P =)
Item Purchase Type APPL v Created By “»"‘ i g

For Specific Department? No v Send For HOD Verification [ No v
Department Name: pe Unit Name [ v
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? Yes v No Of Days T
With BackOrder Quantity? No v Status \:Open |

Reject Reason ‘ ‘ Remark

Special Approval

'VOTE CODE LIST

8 e | )

[1-10/119]

1 [12 > »

Request
Quantity =

- Quantity

M | Drug/Non-Drug Codes| Drug/Non-Drug Name #| SKU 3 ,..51225... > lel\t.'.ehr_%i‘fﬂé M?:EEBEF'*: “5'"3\“__“ To 3/

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

Special Approval

VOTE CODE LIST

RPL No Date/Time [22#124‘2{314 11:54:59 PM el

Item Purchase Type APPL v Created By —— — —

For Specific Department? No v Send For HOD Verification [No v

Department Name pe Unit Name [ v

Item Group DRUG A4 Item Sub Class v

View Near Expiration Quantity? No v No Of Days ‘ I]|
r I

With BackOrder Quantity? No v\ 8 Stalus [open |

Reject Reason Remark

STEP 8

Figure 3.1.2-4 Generate RPL

Select to view With Back Order Quantity from the drop down box:

- Yes
- No

Note

e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

e Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E
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STEP 9

Click on the Special Approval check box if user needs to purchase the APPL Item from other LP Suppliers as

PLSB is unable to supply the requested item

STEP 10

Click on the | (= Geneste RPL

Note

button for system to generate list of drug/non drug that needs to be procured

o System will go through the Item/Product Buffer Level master to search and recommend Drug or Non Drug
item that need to be purchased as the Available Quantity is less than the Buffer Level Quantity set for

each drug/non drug.

e These are the information displayed under the 'ltem List' section:

RECOMMENDED PURCHASE LIST INFORMATION

Buffer Level
Quantity ™

Max Storage .,
Quantity ~

Drug ! Non-Drug Codes|  0™8 {‘g',?{;["“" s Stock Availables Usage

- Request
SKU 3| quantity (SKU)™

[ cospeottioTioonxx  DiEzemHCI0ME 54432 8,028 42240 63,360
Dinoprostone
[] | GO2AD02000S1001XX | (Prostagladine E2) 3mg | pess 240 240 320 430
Vaginal Tablet
Diphenhydramine
[] | ROBAAS2110L2101XX | 14mg/5ml Ammonium | mi 56,000 204,000 360,000 540,000
Cl 135mg/5m| Expect
BO1ACO7000T1001Xx | DPyridamole 75 mg tab 1,500 0 2,000 3,000
Tablet
[ | J01AAD2000C1001%X 82’;:3':”"9 100 mg cap 4,500 3,000 5,000 7.500
[] | C09AADZ253T1001XX | ENALAprl 5mgTab | tab 13,230 4770 12,000 18,000
RO3CA02110P3001xx | EPnedrine HCI30 vial 750 0 500 750
mg/ml Injection
[] | NOTEX01000A4001XX | Ethyl Chioride Spray | can a0 0 50 a0

& Issue,

Quantity ~

174,087

1516

293,346

8590

28,416

32,400

2842

378

'VOTE CODE LIST

Back .
Order 7

270,000

1,500

[}

o

0

RECOMMENDED PURCHASE LIST

G omemer | [ B [ @ [ x |

[31-40/116]

No of
+| Amount (RM¥| Vote$
Code

Average Unit
Price (RM)

0.1484 8,077.71 1] 11442.00
33.6400 2,073.60 1 13456.00
0.0424 2,792.40 1 2490400
0.2088 31320 1 1,041.88
02227 1,002.15 1 346492
01623 214723 1 3317.00
0.7540 565.50 1 712.00
10.4000 944.10 1 23020 W

Figure 3.1.2-5 Iltem List section
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No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
c | SKU The field will display the System will display the default item selected for
SKU set for the selected the Drug/Non Drug set in the Item/Product Buffer
Item Code Level master
d | Request Quantity The field will display the Calculation:
(SKU) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
e | Stock Available Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
f | Buffer Level Quantity| Buffer Level Quantity set | Will be automatically displayed based on the
for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
g | Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
h | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days
-3rd 30 days
- Monthly Average
i Back Order Will display the drug/non Request Quantity (SKU) = (Max Storage Quantity
drug that has pending - Available Quantity) - Back Order Quantity
receive quantity from
PLSB
j Average Unit Price | Average Unit Price (RM) Average Unit Price (RM)
(RM)
k | Amount (RM) Display the Amount (RM) | Amount (RM) = Average Unit Price (RM) *
that will be charged for Request Quantity (SKU)
current purchasing
I No of Vote Code Will display the Number Default Value for the No. of Vote Code =1
of Vote(s) that will be The value will be updated if user add in more vote
charged for the current to be charged for the same drug/non drug
purchasing
m | YTD Purchase YTD Purchase Amount YTD Purchase Amount (RM)

Amount (RM)

(RM)

Table 3.1.2-1
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e These are the information displayed under the Vote Code List' section:

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

1 /1
Vote Code
090401/032200/27401/99
090401/111100/27401/99

Vote Description
Farmasi dan Bekalan (Ubat)

Farmasi dan Bekalan (ubat)

Budget Type s

QOperating

Operating ‘

TOTAL

Balance Before RPL (RM) s

[1-2/2]
Balance After RPL (RM) *

Utilized RPL (RM) *

0.00
109,296,091.51

1,962.00 -1,962.00

04,257,326.89 15,038,764.62

109,296,091.51 94,250,288.89 15,036,802.62

Figure 3.1.2-6 Vote Code List section

No Field

Description

Remark

a | Vote Code

Code for default Vote set
for the drug/non drug

Display the default Vote Code set in the
Item/Product Buffer Level

b | Vote Description

Description for default
Vote set for the drug/non
drug

Display the default Vote Description set in the
Item/Product Buffer Level

¢ | Budget Type

Budget Type will display
any of the Budget Type
listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

The Budget Type set for the charging Vote Code

d Balance Before RPL
(RM)

Balance Before RPL (RM)

Display the balance Amount (RM) for the Vote
before the purchasing of this order

e | Utilized RPL (RM)

Utilized RPL (RM)

Display the Amount (RM) to be used for the order

f Balance After RPL
(RM)

Balance After RPL (RM)

Display the balance Amount (RM) for the Vote
after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing
but system will not stop user to proceed.

Table 3.1.2-2
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RECOMMENDED PURCHASE LIST
cecrv [ B | @ | x

RECOMMENDED PURCHASE LIST INFORMATION

'@m -|

a4« 4 J12 » »| [31-40/116]

Drug / NonDrug A Request .| Buffer Level Max Storage , | Usage & Issue,| Back .| Average Unit A
Drug / Non-Drug Codes Name % SKU Quantity (SKU)™ Stock Availables Quantity Quantity * Quanti ~| Order ™ Price (RM) ~ Amount (RM}§| Vot

Dinoprostone
[] | G02AD02000S1001XX | (Prostagladine E2) 3mg | pess 240 24p 320 480 1516 0 33 6400 807360 1| 1348600
Vaginal Tablet
Diphenhydramine
[ | ROGAAS2110L2101XX | 14mg/Sml Ammonium | mi 56,000 204,000 360,000 540,000 203,845 | 270,000 0.0424 2,798.40 1| 2490400
Cl 135mg/5ml Expect
BO1ACO7000T100 XX | Dipynidamole7Smg |y 1,500 0 2,000 3,000 8500 | 1500 0.2088 31320 1 104163
Tablet
] | J01AAD2000C1001XX 82’;:3':”"9 100 mg cap 4500 3,000 5,000 7.500 28416 0 0.2227 1,002.15 1 3.484.92
[] | CD9AADZ253TI00IXX | ENALApri5mgTab | tab 13,230 4770 12,000 18,000 32,400 0 01623 214723 1 3317.00
] | RO3CA02110P3001XX i‘;’};‘mz;ﬁgw vial 750 0 500 750 2,842 0 0.7540 565,50 1 71200
[] | ND1BX01000A400136¢ | Ethyl Chioride Spray | can %0 0 ) %0 a8 0 10,4500 94410 1 83920 | W

Figure 3.1.2-7 Add Item

STEP 11

Click on the ' * ™" hytton to add additional item manually and system will display the 'Add Item' screen as
shown in Figure 3.1.2-8

Note
Add Item function allows user to add additional item that are not generated from the RPL process.

ltem Group [ DRUG v ltem Sub-group I-Selecl-
~
Drug Name Amoxicilin 500 mg Clavulanate 125 mg Tam{ll 2 ) 2| Drug Code |J01CR[IZQEIT10[IZXX ‘
A\
Viote Description Farmasi dan Bekalan (ubat) e’ 2| Vote Code |ogudmm1mm?4m.rgg ‘
Request To Purchase Quantity 1000 * Stock Available | 17,050‘
Unit Price (RM) ‘ 3 zusg| SKU |lah ‘
Amount (RM) ‘ 3,206 90| Max Storage Quantity | 21 ,uon‘
Usage Quantity ‘ n| Estimation Price (RM) | 141,942 0322‘
Buffer Level Quantity ‘ 14‘uom|

Figure 3.1.2-8 Add Item manually into RPL

STEP 12
Select Drug Name

Note
o Drug Name displayed are from the Item/Product Buffer Level.

e Drug Code will be automatically displayed but is non editable.

e SKU, Usage Quantity, Stock Available, Buffer Level Quantity, Max Storage Quantity and Estimation Price
(RM) will be automatically displayed by the system.
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o Default Vote Code/Description set for each drug/non drug will be auto displayed but user is still allowed to
change.

e Request to Purchase Quantity will be auto calculated but is editable.
o Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

o If user enter Request to Purchase Quantity > (Max Storage Quantity - Stock Available), alert message as
shown in Figure 3.1.2-9 will be displayed.

INFORMATION

@ INFOUSB0: Reguest to purchase quantity should
be less than (Max storage guantity - Available

guantity).

oK

Figure 3.1.2-9 Information
¢ Unit Price (RM) will be auto displayed by the system but is editable.

o Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.

STEP 13
Click on the button to save the selected drug/non drug into the Item List section

STEP 14
To delete drug/non drug from the Item List section, check on the check box next to Drug/Non Drug Code and click

on the | | button as shown in Figure 3.1.2-10

Note
Deleted item(s) will be removed from the Item List section.
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST
TTEM LIST
1 /8 » » [1-10/79]
_ No of
Request . Buffer Level Max Storage Usage & Issue, Average Unit YTD Purchase,
Drug / Non-Drug Codes|  Drug / Non-Drug Name 5| SKU % Quantity ¢5Ku)= Stock Availables Quantity B Quantity * Quantity £ Price (RM) %| Amount (RM) % ‘\:Igaeee Pneat (RM]¢
[ | L03AAD2000PS001XX | Filgrastim 30MUD 5miInj | PFSy 75 0 50 75 348 87 0000 5.525.00 1 2581000
[] | J02AC01000C1002X%X E':;;’Elzz"‘e 100 mg cap 2,100 150 1,500 2,250 3262 4.0830 857430 1 6,124.50
L1 | NosAFo113sP2001xx | pUBEMIel Decanoate | amp 700 850 900 1,350 4639 16.2400 11,368.00 1 3248000
[ | NOSAB02135P3001XX ;g“rﬁgfm"f'fn'f'e Decanoate | o 1,050 0 700 1,050 4,948 0.9570 1,004.85 1 1,505.10
olic Aci mg Tal 3 x 3 - X N L . i . ¥ -
[] | BO3BEO1000T001XX | Folic Acid 5 mg Tablet tab 130,820 68,660 166,320 249,480 1,135,017 0.0086 1,183.41 1 455370
Framycetin Dexamethason
[] | 501CA01991D1001XX | & Gramicidin Ear Drops bot 705 495 800 1,200 1422 117100 825555 1 7.026.00
(Sofradex)
rusemide 20mg/2ml Inj amp B 1 B 3 8 . g &
CO3CAD1000F3001XX | Frusemide 20mgi2mi | 9,000 0 6,000 9,000 48130 03940 3,546.00 1 5,308 00
[] | BOSA20B905P9901a gmel‘rf'“s'"e 4% 500mLIV. | oy 631 169 400 200 1279 12.1800 7.685.58 1 21.283.00

Figure 3.1.2-10 Delete Item

Modification of the Item Information

RECOMMENDED PURCHASE LIST

VOTE CODE LI

B |+

1 s s ow [1-10/79]
. - - Request rel .| Max Storage , | Usage & Issu
Drug / Non-Drug Codes| Drug / rug Name 3 SKU 3 Quantity (SKU! = = ntity * Quantity
|
I
[ | J02AC01000C1002XX E':;;’SIZZ"'E 100 mg @ 3,262 6,124.50
[ | NosAFo113sp2001xx | FuPenliee Decanoate | gy 700 650 900 1,350 4,639 16.2400 11,368.00 1 3243000
[ | NO5AB02135P3001XX ;g“mDSfm"ferre Decanoate | ..y 1,050 700 1,050 4,048 0.9570 1,004.85 1 1505.10
[ | B03BBOM000TH001XX | Folic Acid 5 mg Tablet tab 180,820 68,660 166,320 249,480 1,135,017 0.0066 1193.41 1 455370
Figure 3.1.2-11 Item List

Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will be
displayed as shown in Figure 3.1.2-11

Note

User is allowed to amend these in the Item Information screen:
e Change the Vote to be charged
¢ Change the Quantity to Purchase

e Add additional Vote to be charged
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ITEM INFORMATION

(4]

Drug/Non Drug Code [po3eB01000T10010C \ DrugiNon Drug Description [Falic Acid & mg Tablet \
SKU tab | Max Storage Quantity | 249,480
Buffer Level Quantity | 166,320 Average Unit Price (RM) | 0.0065|
Request To Purchase [ 180,820 Amount (RM) 1.193.41]
1 /1 [1-1/1]
Item Code Item Description PKU Description Packaging Description Quanli[t]stAl\'r)ailahle Y:"[:DT.':E?MT
| 42.1004.02 | Folic Acid 5mg Tab | pck | pack | Pack of 110x53 tabs (Blister) | 68,660 ‘ 4,553.70
TOTAL 68,660
£ >
VOTE CODE LIST
+ Vote Cade |
1 /1 [1-1/1]
Vote Code Vote Description Budget Type 3 HausafioEm s (]uanmy¢
| O ‘ 090401/111100/27401/99 Farmasi dan Bekalan (ubat) Operating 180,820
TOTAL 180,820

Figure 3.1.2-12 Item Information

STEP 16
Double click on the Vote under the Vote Code List section and system will display screen as shown in Figure

3.1.2-13 to change the Vote and/or to change the Quantity to Purchase. Proceed to click on the button in
Figure 3.1.2-13 to save any changes

VOTE INFORMATION

Vote Description Farmasi dan Bekalan (ubai) 2" Vote Code

[psn401/11110027401199 |

Reguest To Purchase Quantity 100,000 *

Figure 3.1.2-13 Vote Information

Note
If user want to Add Vote to be charged, follow steps below:

VOTE CODE LIST

|l Detete 4 Vote Code |

1 /1 [1-1/1]

Request To Purchase .

Vote Code Viote Description Budget Type Quantity(SKU)

‘ =] | 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating 2,000

Figure 3.1.2-14 Vote Code List

STEP17
Click on the | #Y92€9% | 1) +t0n to Add Vote Code and system will display screen as shown in Figure 3.1.2-15
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VOTE INFORMATION @
@armasl dan Bekalan (ubat)

Vote Description pel | * Vote Code |UQU401H111001274[]1199 ‘

Request To Purchase Quantity 2,000 1 9

Figure 3.1.2-15 Vote Information
STEP 18 o
Click on the Vote Description :l button and ‘Vote Code’ window will be displayed as Figure 3.1.2-16

Note

e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or
Vote Code.

e Double click to select a Vote Description/Code.

Vote Cod
ote Code X

Vote Description Vote Code
1 |f5 » ¥ [1-10/47]
Vote Code ] Vote Description = Budget Type ] Vote Balance (RM} =
090401/110300/27499/99 Sgﬁf;es“"‘)gi Ua=ay Dasar Baru 2,618.00
090401/031000/27401/99 | Anestesiologi (Ubat) Operating 300,296.14
090401/031000/27499/99 | Anestesiologi (Ubat) Operating 131,364.00
090401/031300/27499/99 | Dermatologi (bukan Ubat) | Operating 9.612.00

Figure 3.1.2-16 Vote Code

STEP 19
Change the Request to Purchase quantity if required

STEP 20
Click on the button to save the Vote Information record

CONFIRMATION

F‘-. CONFO001: Data have been modified. Save
% Changes?

Cancel Yies MNo

Figure 3.1.2-17 Alert Messages

Note

e [f click on the button, record will be saved.

e If click on the button, record will not be saved
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Note
After saved, system will back to Item Information screen and any changes made will updated in the screen as

shown in Figure 3.1.2-18.

VOTE CODE LIST

" Dekete \ ‘-I-Votecode_‘

1 /1 [1-1/1]

Request To Purchase

Vote Code Viote Description Budget Type Quantity(SKU)

‘ =] 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating 2,000

Figure 3.1.2-18 Vote Code List (Updated)

STEP 21
Click on the button to save the RPL record

P
RECOMMENDED PURCHASE LIST 2 1

| [ Generate RPL || & mlzl

RECOMMENDED PURCHASE LIST INFORMATION

RFL No [ | DatefTime (23122014 0:17:58 AM =
Item Purchase Type APPL v Created By — m— — |
For Specific Depariment? No v Send For HOD Verification [No v
Depariment Name 2 Unit Name [ v
Iltem Group DRUG v = Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ I]|
‘With BackOrder Quantity? No v Status \:Open \
Remark

Reject Reason ‘

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.2-19 Save RPL

CONFIRMATION

@-.I CONFO002: Are you sure you want to save?

Cancel ! Yes Mo

— -

Figure 3.1.2-20 Alert Messages
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INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.2-21 Alert Messages

e [f click on the button, record will be save
e [f click on the button, record will not be save
e Click on the button to update data.

o RPL No will be auto generated by system after user click on the save button for future reference. E.g.:

RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unigue running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year

Table 3.1.2-3

j o=, Send for Approval | and & Cancel Request
Figure 3.1.2-22

will be displayed after the transaction is successfully saved as shown in

User is allowed to cancel the request by clicking on the @*Cancel Reauest | iy

The Status will be automatically changed to ‘Cancelled’.

User is still allowed to edit the RPL record after the transaction is saved.

STEP22
Click on the | & 3em®rAmoal | b o1 to send the transaction to pharmacist for approval
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Note
e The Status will be automatically changed to ‘Pending for Approval’.

¢ No further modification is allowed for the 'Pending for Approval' record.

e The Pharmacist will receive the 'Pending for Approval' task in the Task List.

Click on the L= button to view/print report
RECOMMENDED PURCHASE LIST
E@_@ (d | @scarcs e B [ |
RECOMMENDED PURCHASE LTST INFORMATION
RPL No |RP14000034 | DaterTime (23122014 07:02:57 A [
Item Purchase Type [AF’F’L v o’ Created By —— — A —
For Specific Department? [Nn v ‘Send For HOD Verification [No v
Department Name [ 2 Unit Name [STOR FARMASI -
ltem Group [DRUG v |- Item Sub Class [ -
View Near Expiration Quantity? l No v No Of Days 0
With BackOrder Quantity? IND - Status [open
Reject Reason ‘ ‘ Remark
Kelulusan Khas
VOTE CODE LIST

Figure 3.1.2-22 Send RPL for Approval

CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel | Yies Mo

Figure 3.1.2-23 Alert Messages
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Note

INFORMATION

INFDO101: Record has been sent for approval
successiully

Figure 3.1.2-24 Alert Messages

o |If click on the button, record will be sent to get approval and proceed to Approval process

If click on the E]button, record will not be record will not be sent to approval process.

e Click on the button to update data.

=) KEMENTERIAN KESIHATAN MALAYSIA
A= e Hospital Full Based
Y
RECOMMENDED PURCHASE LIST/EDIT LIST
ORDER BY ITEM TYPE APFL
RPL NO. RP15000028
RPL DATE ATROBSE0 S 11:08:07 Ak
STATUS
Back Max oty Roquest | Bufer Average
NO Drug Code Drug Name SKU | Order Storage A Lewal Vote Code Vote Name Budget Type 2 Amount [RM)
aty Oty wailable Gty Oty Price
(M)
1 |Co7aB02123TI002 [METOproiod Tanrate  |[tabeet 50,000 270,000) £8,530)| 2e670]  180,000]050401/021000:27 | Anestesiciagl Operating 01836 4,578.75
e 100 my Tablet 45953 {Bukan Ubaty
2 |coiesoiiioPa001 JLIGNOGCaine HEI vial 3,000| 7.500) 4,000| 500 3,000 0504011 11100/27 |Farmasi dan Cperating 03573 438.7%
o {Lidocame) 100 mga 401759 Bekalan {utat)
l’l|| |HEEHDﬂ
3 |CozaspapoaTionz [Hydrochiomthiazide 30 |tabiet [ 4,000 35,723 10,000 36,000]050401/111100:27 [Farmasi dan Cperating 0.0827] B27.00
xx mg Tablet 401,53 Bekalan {ubaty
4 |CozAADZD0OTIO0E Hydrochiorothiazide 50 |tabiet ol 54, 000| 33,723 (-] 30,000 ]08040 1/ 01060027 Kk Ran Simutation Development 0027 0.36)
s mg Tabkat k]
5 |AosaxizooaTiont JLortacine 10 mg tabist 0 120,000| 5,000 54,000 B50,000]050401/111100:27 |Farmass dan Operating 0.1134] 6.447.60
e Tablet 401759 Bekalan {ubaf)
6 |uo1aEDi000T1001 [ibuprofen 200 mg tabiet [ 3,000) 5,000 4,000| 6,000]080401/111100/27 |Farmasi dan Cperating 0.0810) 324.00
o Tabizt 201,59 Bekalan jutat)
7 |noeascziioTions [impramine HCI 23 mg |tabeet 10,000 21,000) 5,000 3,000| 14,000 08040 1/1 1110027 | Farmas: dan Operating D.0m2g] 136.60
| P Tabiet 401759 Bekalan {ubaf)

Figure 3.1.2-25 Recommended Purchase List (RPL) Report
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3.1.3 Create New Recommended Purchase List (RPL): for Specific Department
The function of the screen is to generate RPL for specific department instead of for Pharmacy
Store. User can choose to select to have verification from Head of Department/ Head of Unit or
not before proceed with purchasing.

A SNl
W o

By O el Mdigse

3.1.3.1 RPL with HOD/HOU Verification
If For Specific Department is selected as YES, system will go through the selected
Unit Catalogue List instead of Item/Product Buffer Level.

To proceed with RPL with Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

RECOMMENDED PURCHASE LIST

[ (= Generate RPL | E
RECOMMENDED PURCHASE LIST INFORMATION

RPL No ‘ | DateTime [231122014 092019 am =)

liem Purchase Type @APPL v | * Created By [ e ‘

For Specific Depariment? Ye: v Send For HOD Verification Ye o A4

Department Name: Pharm: 4 2| Unit Name UNI AS|I BEKALAN WAD e v

Item Group DRUG v Item Sub Class v

View Near Expiration Quantity? No v No Of Days | 0‘

With BackOrder Quantity? No v Status |:0pen .|

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

ITEM LIST

Figure 3.1.3.1-1 Create New RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Approval will default to No

STEP 3
Select Send For HOD Verification as Yes

STEP 4

Select Department Name by click on the *" | button. System will displayed screen as shown in Figure 3.1.3.1-2
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Department m
Department Name Anaesthesia and Inten:| Depariment Code

1 f6 » »l [1-10/55]

Department Name Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CS5U) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermataology 39
Dietetic and Food Services 08
Emergency and Trauma 0g

Figure 3.1.3.1-2 Search Department

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No RF1SX0024 | OueTiose 200703015 07. 27 27 Pu o
1600 Porerane Type AFPL v/l Creanes &y — -

For Spacfe Degannent? Yes - Sand For NOD Verscaron Y -
Oeganymint Narrs Duadysey é e Namw Hasrodatgss Lre! (HOU) -
1heen Grosg LRUG vl 1en Su0 Qs -
Miew Mg Egrasen Quanyy? |\ v No Of Dy

W Dk Griser Cuaaetty? Ny - S Cgen

Rejoct Reason Remark

Mmidenan K

VOTE CODE LIST

1 i1 [1-1/1)

Vo Cote ° Vo Descnpton H) Beoget Type ¢ Batance Before RPL (RN e Usilred RPL (RNY ¢ Batance ANer RPL (RN

Figure 3.1.3.1-3 Send for Verification
Note

o Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 5
Select Unit Name from the drop down menu

Note
¢ Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 21 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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STEP 6
Click on the 'Send for Verification' button to send the RPL for HOD/HOU verification

Note
The status of the RPL will automatically change to ‘Pending for Verification’.
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3.1.3.2 RPL without HOD/HOU Verification
To proceed with RPL without Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

(% Generate RPL || B || @ E

RECOMMENDED PURCHASE LIST INFORMATION

RPL No Date/Time [23“24‘2{]14 09:56:04 AM

Iltem Purchase Type Created By " - e - — |
For Specific Department? Send For HOD Verification No v
Department Name 2 Unit Name UNIT FARMAS| BEKALAN WAQ : i v
Item Group ® - Item Sub Class v
View Near Expiration Quantity” No v No Of Days ‘ D|
‘With BackQOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

ITEM LIST

Figure 3.1.3.2-1 RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Verification will default to No

STEP 3

Select Department Name by click on the -*" | button. System will displayed screen as shown in Figure 3.1.3.2-2
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Department %
Department Name Anaesthesia and Inten:| Department Code

1 f6 » » [1-10/55]

Department Hame Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CSSU) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermatology 39
Dietetic and Food Services V]
Emergency and Trauma 09

Figure 3.1.3.2-2 Search Department Name Bandbox

Note

o Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 4
Select Unit Name from the drop down menu

Note
¢ Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 22 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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3.1.4 Recommended Purchase List (RPL) Verification
To View and Verify the Recommended Purchase List (RPL) record sent by the Assistant
Pharmacist, perform the steps below:

TASK LIST

1/t [1-6/6]
Transaction Type Transaction No. Date/Time ¥ Task Status % From Unit/Department B From User %
1 Issue M02PS001-0000003 10M2/2013 12:06 P | T ending For STOR FARMASI
Approval
2 | Issue NO2PS001-0000006 122/2013 0218 P | T ending For STOR FARMASI
Approval
3| Issue NO2PS001-0000010 137122013 03:24 P | T ending For STOR FARMASI
Approval
4| 1ssue NO2PS001-0000012 161122013 04:14 Py | T ending For STOR FARMASI
Approval
5| Issue NO2PS001-0000014 161122013 04:53 Pt | T ending For STOR FARMASI
Approval
6 | Issue N02PS001-0000016 16/12/2013 04:58 PM Esgi‘\’f‘; For STOR FARMASI

Figure 4.1.4-1 Task List

Note
The HOD/HOU/Pharmacist will receive the ‘Pending for Verification’ RPL record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Recommended Purchase List screen will be displayed as shown
in the Figure 4.1.4-2

Note
HOD/HOU/Pharmacist is also able to refer to section 3.1.1 View Existing Recommended Purchase List (RPL)
record(s) to search for the ‘Pending for Verification' RPL record.

RECOMMENDED PURCHASE LIST

El ( verty | | @ mefect | @ Cancel Request E

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [rP 14000036 \ DateTime (2311212014 09:40:42 AN 5
Item Purchase Type [APF’L v * Created By [ |
For Specific Department? [Yes A4 Send For HOD Verification [Yes v
Department Name [Pnarmacy pe Unit Name [UN\T FARMASI BEKALAN WAD v
tem Group [oRUG v - Item Sub Class ( v
View Near Expiration Quantity? l No v No Of Days 0|
With BackOrder Quantity? (Mo - Status [open |
Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.4-2 Recommended Purchase List
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e HOD/HOU/Pharmacist can view summary of the entire vote code for all the item that generated by the
system under the Vote Code List Section

e Under the Item List Section, HOD/HOU/Pharmacist is allowed to:

a) Modification of the Item Information
b) Add Item/Delete Item

a) Modification of the Item Information

RECOMMENDED PURCHASE LIST

ITEM LIST

B e |+

1 /8 » wl [1-10/79]
YTD Purchase,

Max Storage , | Usage & Issue,
Amount {(RM)™

Quantity ~

Average Unit ,

Request Buffer Level
Price (RM) ~

SKU 3| Quantity (sku)®| Stock Availables Quantity ©|  Quantity

No of
Amount (RM) +| Vote$
Code

Drug / Non-Drug Codes | Drug / Non-Drug Name %

[ | J024C01000C1002XX E';‘;S"SIZZ"'E 100 mg cap 2100 150 1,500 2,250 3,262 40830 857430 1 5,124.50
[ | NosaFo113sp2001xx | BUPEliKe Decanoate | gy 700 650 900 1,350 4,639 16.2400 11,368.00 1 3243000
[ | NOSABO2135P3001XX ;g“’ﬁgfnr:flzr‘""e Decancate | o\ 1,050 0 700 1,050 4,948 0.8570 1,004.85 1 1,505.10
[ | B03BBO1000T1001XX | Folic Acid 5 mg Tablet tab 180,820 68,660 166,320 248,480 1,135,017 0.0066 118341 1 455370

Figure 3.1.4-3 Iltem List

STEP 2
Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen as
Shown in Figure 3.1.4-4 will be displayed

ITEM INFORMATION

DrugiMon Drug Code ‘SD1ECD1DDDT1BD1XX | Drug/Non Drug Description |Acetazn\am\de 250 mqg Tablet ‘
SKU e | WMax Storage Quantity [ 3‘000‘
Buffer Level Quantity \ 2‘nnu| Average Unit Price (RM) [ 0 1073‘
Request To Purchase \ 2‘nnu| Amount (RM) [ 21550‘

1 /1 [1-1/1]
. - ’ Quantity Available YTD Purchase
Item Code E Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 02.0001.02 ‘ Acetazolamide 250mg Tab BP/USP | pck. ‘ pack ‘ Pack of 100 tabs ‘ 1,000 ‘ 0.00
TOTAL 1,000

a4 T ] »
VOTE CODE LIST

j ] Detete | 4 Vote Code |

[1-1/1]

Request To Purchase
Quantity( SKU)

Vote Description

Vote Code Budget Type

Operating | 2,000
TOTAL 2,000

| ] ‘ 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat)

Figure 3.1.4-4 Item List

Note
e User is allowed to amend these in the Item Information screen:
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- Change Vote Code/Description
- Change Quantity to Purchase
- Add Vote Code

e If user want to change Vote Code/Description and Change Quantity to purchase follow steps below:

ITEM INFORMATION

249,480

0.0066|

L]
Drug/Non Drug Code ‘EDSEEDWODDTWOMXX Drug/Non Drug Description ‘FulmAcm 5 mg Tablet
SKU ‘Iah ‘ Max Storage Quantity ‘
Buffer Level Quantity 166,32{3‘ Average Unit Price (RM)
180,820 Amount (RM) |

Request To Purchase ‘

1,193.41|

Item Description PKU Description Packaging Description

| 42100402 | Falic Acid 5mg Tab | pok | pack | Pack of 110x63 tabs (Blister)

Vote Code
| (| ‘ 030401/111100/27401/99 e | Farmasi dan Bekalan (ubat) |Operanng

68,660 455370
68,660

Vote Description Budget Type P Request To Purchase (]uanlilyc

[1-1/1]
Quantity Available YTD Purchase
(SKU)

Amount (RM)

| 4 Vote Code |

[1-1/1]

180,820
180,820

Figure 3.1.4-5 Vote Code List

STEP 3

Double click on the Vote Description under the Vote Code List section to change the Vote Code/Description and

to change the Quantity to Purchase

Note
New screen will displayed as shown in figure 3.1.4-6

VOTE INFORMATION

(6 )Blx

Vote Description Farmasi dan Bekalan (ubat) 4 R Voie Code ‘DQD40111111004‘2T4[]1199
Reguest To Purchase Quantity 100,000 =

Figure 3.1.4-6 Vote Information

STEP 4
Click on the Vote Description search field button

Note
e System will display as Figure 3.1.4-7.

regardless partially and/or fully

e Double click to select a Vote Description/Code.

Vote Description and/or Vote Code allows user to do random search based on criteria entered
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STEP 5

Vote Code X

Viote Description Vote Code
1 /5 > ¥ [1-10/46
Vote Code = Vote Description % Budget Type ¥| \ote Balance (RM) ¥
?29_2;‘909?;;0300 ‘;’;fj;es"""g' (Basar | pagarBary 19,.950.00
?2%1‘;%1190931000 Anestesiologi (Ubat) | Operating 94,024.00
’?29_2;:)011190931000 Anestesiologi (Ubat) | Operating 22091.89
JlUQQ_II’UE;LUQ‘}19093‘1300 Bg;r{;atologi (bukan Operating 10,872.00

Figure 3.1.4-7 Vote Code

Change the Request to Purchase Quantity if required

STEP 6

Click on the button to saved the Vote Information record

Note

e ST NS T == e =

CONFIRMATION

@-.I CONF0001: Data have been modified. Save

& Changes?

i Cancel || Yes || Mo

Figure 3.1.4-8 Alert Messages

INFORMATION

@ INFO0E79: Record has been saved successfully

0K

Figure 3.1.4-9 Alert Messages

e |If click on the button, record will be saved and modified vote code will appear in Vote Code List.

e |If click on the button, record will not be modified, vote code will not appear in Vote Code List.
o Click on the button to update data.
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Note

If user wants to add Vote Code, follow the steps below:

VOTE CODE LIST o
1 Delete + Vote Code |

| ] ‘0904014'111100#27401#%

Viote Code

Vote Description

| Farmasi dan Bekalan (ubat)

Budget Type

‘ Operating

TOTAL

[1-1/1]

Request To Purchase
Quantity(SKU)

2,000
2,000]

STEP 7

Click on the | *Ye#C% | b itton to Add Vote Code

Note

New screen will displayed as shown in Figure 3.1.4-11.

Figure 3.1.4-10 Vote Code List

VOTE INFORMATION

Vote Description

Reguest To Purchase Quantity

Farmasi dan Bekalan (ubal R
@100.000 *

Vote Code

(10) e x

‘09040111111004‘27401199

STEP 8

Figure 3.1.4-11 Vote Information

Click on the Vote Description search field button

Note

e System will display as Figure 3.1.4-12

e Vote Description and/or Vote Code allows user to do random search based on criteria entered regardless
partially and/or fully

e Double click to select a Vote Description/Code.

‘ote Code

[ x

Vote Description

‘ote Code

1 /5
Vote Code

090401/110300
127499/99

090401/031000
127499/99

090401/031000
127401/99

090401/031300
127499/99

>

-
-

*|
Vote Description

Anestesiologi (Dasar
Baru)

Anestesiologi (Ubat)

Anestesiologi (Ubat)

Dermatologi (bukan
Ubat)

-
-

Budget Type

Dasar Baru

Operating

Operating

Operating

-
-

[1-10/46
Vote Balance (RM) =

19,950.00

94,024.00

22,091.89

10,872.00

Figure 3.1.4-12 Vote Code
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STEP 9

STEP 10

Change the Request to Purchase Quantity if required

Click on the button to save the Vote Information record

DrugiNon Drug Code
SKU
Buffer Level Quantity

Reguest To Purchase

Item Code

| 02.0001.02

(B]lx]
)

Drug/Mon Drug Description

‘Acslamlam\ds 250 mg Tablet

3,000

01078

|SUﬂECU1UUUT10[}1}O( |

an | Max Storage Quantity \

[ 2,000] Average Unit Price (RM) |
102,000 Amount (RM) \

10,995.50)

Item Description

| Acetazolamide 250mg Tab BRPIUSP

PKU Description Packaging Description

‘ pck ‘ pack | Pack of 100 tabs

[1-1/1]

Quantity Available YTD Purchase
{SKU) Amount (RM)

1,000 ‘ 0.00
1,000

Vote Code

< m
VOTE CODE LIST
[l Delete | 4 Vote Cade |

[1-2/2]

Request To Purchase
Quantity(SKU)

Vote Description

Main Screen

] 090401/111100/27401/99 Farmasi dan Bekalan (ubat) Operating 2,000
(=] 080401/032200/27499/99 Farmasi dan Bekalan (bukan ubat) Operating 100,000
TOTAL 102,000
Figure 3.1.4-13 Updated Item Information
STEP 11

Click on the button to save the changes made in the Item Information screen and screen will back to RPL

CONFIRMATION

(‘\.I CONF0001: Data have been modified. Save
@j Changes?

Mo

Cancel | Yies

Figure 3.1.4-14 Alert Messages
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INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.4-15 Alert Messages

Note

o If click on the button, record will be saved and modified vote code will appear in Vote Code List.
o If click on the button, record will not be modified, vote code will not appear in Vote Code List.

e Click on the button to update data

b) Add Item/Delete Item

p—

1 f15 ¢ ow

Request Max Usage &

Stock .| BufferLevel,

Back .| Pending, Duaglm; Average Unit,
Available ~| Quantity T ~

Storage ¥ Issue = ¥ To = >
Quantity Quantity Order Issue Expire Price (RM)

[ | Drug/MNon-Drug Codes| Drug / Non-Drug Name: SKU = Quantity +
(SKU)

[ | S01EC01000T1001XX ?;:}:f“'am'de 250Ma |y 2,000 1,000 2,000 3,000 0 0 0 0 0.1078
[ | D08AA03000L500 1K ’:;’U'fr'ﬁl‘"”e 0-1% Lotion, | oy 23 0 16 23 0 0 0 0 27800
[ | J054B01000P400 130X fﬂ?mwzmmgmm‘ vial 750 450 800 1,200 0 0 0 0 58000
[ | PO2CAD3000T1001XX #;“:‘;‘jm'a 200mg gy 300 0 200 300 0 0 0 0 0.3445
[ | PO2CA03000L8001XX ﬁ?;ﬂg?ﬂ;ggu MO ot 51 99 100 150 0 0 0 0 38300
[ | RAWD0021 ?éfﬁgﬁgﬁf;‘““ ml 660,000 300,000 540,000 960,000 0 0 ] 0 0.0118
] | RAW0000S Alcohol Cetostearyl | g 40,000 20,000 40,000 60,000 0 0 0 0 0.0102

12
j Ml pelete + Add tem |

Amount (RM) =

215.60

63.94

4,350.00

103.35

197.88

7,656.00

408.00

[1-10/143]

Figure 3.1.4-16 ltem List

Note
User is allowed to add a item that not generated by the system (available quantity > buffer level)

STEP 12

Click on the .w] button to add an item. New screen will displayed as shown in figure 3.1.4-16
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ADD ITEM @

= OES
Item Group DRUG - | Item Sub-group [—Se\e:t— v |

Drug Name 1 3 Acetylsalicylic Acid 300 mg Soluble Tablet psl | * Drug Code |N02EIA01000T4001)O( ‘

Vote Description \Farmasw dan Bekalan (ubat) psl | * Vote Code |090401f111100!27401!99 ‘

Request To Purchase Quantity ] 44890 * Stock Available | 90,110‘

Unit Price (RM) 0.0967 * SKU |tab ‘

Amount (RM) ‘ 4340 sa| Max Storage Quantity | 135‘000‘

Usage Quantity ‘ U| Estimation Price (RM) | 0 UUUU‘

Buffer Level Quantity ‘ gu,unu|

Figure 3.1.4-17 Add Item Screen

STEP 13
Click on the Drug Name search field button

Note
Drug Code is automatically displayed based on Drug Name

STEP 14
Enter Request To Purchase and change Unit Price (RM) if required

Note

o Systems will automatically calculated Request to Purchase but user is allowed to change the quantity.
e Formulation:
Request to Purchase = Max Storage — Available Quantity

e Request to Purchase cannot greater than Max Storage Quantity in the store.

STEP 15

Click on the button to save the changes made in the Item Information screen and screen will back to RPL

Main Screen
CONFIRMATION

@-.I CONFO002: Are you sure you want to save?

Cancel ! Yies Mo

— -

Figure 3.1.4-18 Alert Messages
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INFORMATION

@ INFO0E72: Record has been saved successtully

0K

Figure 3.1.4-19 Alert Messages

Note

e [f click on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data

Note

User is allowed to delete item(s) in the Item List section as shown in figure 3.1.4-20

!.Il Tiﬂnem | '+And|tem|

1 fis » »l [1-10/143]

Request Max Usage & Quantity
. . - . . - ; - Stock .| BufferLevel, - .| Back .| Pending, '«| Average Unit,
Drug / Hon-Drug Code= | Drug /Non-Drug Name:| SKU #| Quantity = Storage =|  Issue order®| lesue s 10 * Price (RM) ©

Quantity Quantity Expire

Amount (RM) %

Available T| Quantity T

16

N C01000T10013X #;:}:f“'am'de 250m0 | 1oy 2,000 1,000 2,000 3,000 0 0 0 0 0.1078 215.60
[ | D08AA03000L500 1K ’:;ru'fr'ﬁl‘"”e 0-1% Lotion, | oy 23 0 16 23 0 0 0 0 27800 53.94
[ | J054B01000P400 135X fﬂ?mwzmmgmm‘ vial 750 450 800 1,200 0 0 ] 0 58000 435000
] | PozcaoaoooTrontxx | Abendazole200mg 1y, 300 0 200 300 0 0 0 0 0.3445 103.35

Tablet

[ | PO2CA03000L8001XX ‘:Jn?gzg;ﬂ;ggu Mo ot 51 99 100 150 0 0 0 0 38300 197.88
[ | RAWD0021 ?éfﬁgﬁgﬁf;‘““ ml 660,000 300,000 £40,000| 960,000 0 o ] 0 0.0116 7,656.00
7] | RAW0000S Alcohol Cetostearyl | g 40,000 20,000 40,000 60,000 0 0 0 0 0.0102 408.00

Figure 3.1.4-20 Delete Item

STEP 16
Click on the check button. User is allowed to click more than one item to delete

STEP 17

Click on the -MI button to delete the item from the Item List Section
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RP14000037 |

Item Purchase Type [AF‘F‘L v \ * Date/Time [U4ﬂu4ﬂ2014 00:33:18 PM f \
For Specific Depariment? [Ves v \ Send For HOD Verification [Ves v \
Department Name [Aﬂaeslhesla and Intensive Care ps] \ Unit Name [WAD 16 (HDW) v \
Item Group [DRUG v \ * Item SubGroup [ - \
View Near Expiration Quantity? [Na - \ Mo Of Days 0
With Pending Issue Quantity? [Na - | Status \'Open |
With BackOrder Quantity? [Nn v \ Created By ‘Super\hsnr ‘
Reject Reason Remark

Figure 3.1.4-21 Verify RPL

STEP 18
Click on the button to save the transaction

CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel ! Yes Mo

— -

Figure 3.1.4-22 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.4-23 Alert Messages
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e If click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data

STEP 19

Click on the  Verify button to Verify the Recommended Purchase List (RPL) or click on the
to reject the Recommended Purchase List (RPL)

P Reiect | hutton

Note
e The status will automatically change to Verified or Rejected based on the button clicked

“ Generate EPO -
o [ cenerte button will enabled
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3.1.5 Recommended Purchase List (RPL) Approval
To view and approve the Recommended Purchase List (RPL) record sent by the Pharmacist,
perform the steps below:

STEP 1
User is also able to refer to search for ‘Pending for Approval’ Recommended Purchase List record by referring to
section 3.1.1 View Existing Recommended Purchase List (RPL) record(s)

RECOMMENDED PURCHASE LIST

e (2)e)(#u ocmmen B L]

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RPi5000110 | Data/Time [17m512015 0610:22 Pl =

ltem Purchase Type [APPL v - Created By

For Specific Department? [Nu v Send For HOD Verification [NU v

Depariment Name ( Unit Name [sTOR FARMASI v

ltem Group [ DRUG v Item Sub Class [Tableﬂcapsule v
iew Near Expiration Quantity? [Nu v No Of Days 0
ith BackOrder Quantity? [No - Status [open )

Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

[1-1/1]
Budget Type Balance Before RPL (RM) ] Utilized RPL (RM) Balance After RPL (RM) ]

Vote Code Vote Description

090401/111100/27401/98 Farmasi dan Bekalan (ubat) | Operating ‘ 109,296,001.51 | 19,399,723.13 89,896,368.28
TOTAL 109,296,091.51 19,399,723.13 29,896,368.38

Figure 3.1.5-1 Recommended Purchase List

STEP 2 ]
Click on the M| button to Approve the Recommended Purchase List (RPL)

CONFIRMATION

P'-. COMNF0128: Are you sure you want to approve
@j the record?

Cancel | Yes No

Figure 3.1.5-2 Alert Messages
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INFORMATION

INFOO0673: Record approved successfully and
Send for P Approval.

QK.

Figure 3.1.5-3 Alert Messages

Note

e Ifclick on the button, record will be approved.

e Ifclick on the button, record will not be approved.

e Click on the button to successfully approve and send for Ep Approval updated data

Note

e The status will automatically change to Approved

e On the other hand, if user wish to reject the Recommended Purchase List (RPL) record, perform the step
below:

RECOMMENDED PURCHASE LIST

RECOI Y PURCHASE LIST INFORMATION
RPL No [Re1400007¢
ftem Purchase Type ‘ APPL v " Date/Time | 28/04/2014 10:07:38 AN i
For Specific Department? [ho - Send For HOD Verification [ 1o -
Department Hame \ r Unit Hame | STOR FARMASI -
ftem Group [oruG v : ttem SubGroup [ Tabletrcapsule -
View Near Expiration Quantity? [ho v No Of Days o
With Pending lssue Quantity? [wo v Status. [ Pending For Approval |
With BackOrder Quantty? [ho - Created By [ |
Reject Reason @ Remark

Figure 3.1.5-4 RPL Rejected

STEP 3
Enter Remarks for reject

STEP 4
Click on the | ® Re<t | btton to Reject the Recommended Purchase List (RPL)

Note
The status will automatically change to Rejected.

STEP 5

Click on the L= button to view/print report
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=] KEMENTERIAN KESIHATAN MALAYSIA
At Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST
ORDER BY ITEM TYFE APFL
RPL NO. AP13000028
RPL DATE 1TOBZ015 11:08:07 AM
STATUS Appraved
Back Max aty Raquest Buffer
NO Drug Code Dirug Name: SKU | Order Storage Availabie aty Level Vote Code Vote Hame Budget Type Amaount [RM)
1 |coraBozizaTione |METOproioi Tarrate  [aniet 50,000 270,000 84,530 zam70|  180,000f0s040103 100027 |Anesiemciog (Opesating 45TETS
K 100 mg Taibies £5ama {Bukan Uibat)
z |CoiEmoitioF3001 |UGHOGCane HOI vial 3,000| 7.500) 4,000 =00 3,000] 050401111 100/27 | Farmas: dan (Opesating 0.8ET| 438 775
P {Lidiocaine] 100 mgiD 40158 Bekalan jubaiy
mi injsction
3 |CozasozoooTiooe |Hydrochiorothiazide 50 [tabet o 54,000 35,723 10,000 36,000 050401/111100/27 | Farmas: dan (Opesating 0.0e27| 827.00|
0 mg Tabést 50158 Hekalan {ubaty
4 |CozasnzoooTionz |Hydrochiomthiazide 30 |tabiet o 54,000 33,723 [ 30,000 05040 1/010800/27 [KK Aah Simutation |Development 0.0S27| LET
b mg Tabést EEER]
5 |ADeAx13000TIO0T |Loratadine 10 mg abbet o 120,000 54,000 24,000 £0,000]050401/111100/27 | Farmasi dan (Operating 0.1194] 0,447.80
K Tabiet 50158 Hekalan {ubaty
6 [wmo1aE01000T1001 [ibuprofen 200 mg abist o 3,000 5,000 4,000 6,000]050401/111100/27 | Farmas: dan (Opesating 0.0E10| 324.00|
N Tablet 504158 Bekalan jubat)
7 |wosasoziioTiont [imipramine HCI23mg |tabiet 10,000 21,000)| 3,000) 3,000 14,000} 020401/111100/27 |Farmasi dan (Operating n.0z2z| 136.80)
b Tablet £01/58 Bekalan jubat)

Figure 3.1.5-5 RPL Report

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RF'15EI]I]11I] DatefTime |17f05F2015 06:10:22 PM B
Item Purchase Type IAPPL v Created By [

For Specific Department? l No A4 Send For HOD Verification lNo v
Department Name [ 2 Unit Name [sToR FARMASI v
tem Group [orRus BE tem Sub Class [ravlevcapsule v
View Near Expiration Quantity? [ No A4 No Of Days 0
With BackOrder Quantity? [no - Status [Aoprovea |
Reject Reason Remark

Kelulusan Khas

Figure 3.1.5-6 Generate EPO
STEP 6

Click on the
Figure 3.1.5-7

(> Generate EPO] button and the new screen of EPO Detail/Information will be displayed as shown in
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Note )
e EPO No(s) will be generated after user click on the |
o List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.

[ Generate PO |

e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.

EPO DETAILINFORMATION
[x ]
RPL No [Re14000074 |

[1-1/1]

%| Cancel 2| Confirme

1 /1

Vote Description e ltem Sub-group  #| Total Amount (RM) & Created Date

BudgetType 2 Vote Code

TabletiCapsule | 1‘5424u| 28/04/2014 ‘ ] | ]

| E140000047 Operating ‘ 030401/111100/27401/98 Farmasi dan Bekalan (ubat)

EPO DETAILS

%| Request Quantity $ Unit Price (RM) 2| Total Amount (RM)% Cancel

Drug Code s Drug Name H Vote Code

Figure 3.1.5-7 EPO Details

Note
Under the Details/Information screen consist of two (2) sections which is:

1. EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

2. EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by

the system.
EPO DETAIL/INFORMATION o
(B[ x]
RPL No Re1400007¢ |

[1-1/1]

Budget Ty & Vote Code ¢ Vote Description L] Iltem Sub-group ¢ Total Amount (RM) £ Created Date ¢| Cancog Confirms
o Le

Description ® ¢ RequestQuantity$ Unit Price (RM) %| Total Amount (RM)s|  Cancel

Drug Code s Drug Hame s Vote Code s Vote

Figure 3.1.5-8 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO

No
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Note

Only the confirm EPO No can be processed with purchase order.
User is allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record

EPO DETAIL/INFORM ~2oM

RPL No.

EPO SUMMARY

1 1
EPO Ho

| E140000047 ‘ Operating

TSt

EPO No ®

DrugCode %

[Re14000074

Budget Type %

Vote Code

‘ 090401/111100/27401/89

Drug Hame

Vote Description ¢ item Sub-group.

Farmasi dan Bekalan (ubat)

Tablet/Capsule

Vote Code Vote Description s

4| Total Amount (RM) %

Request Quantity &

1‘5424u|

Unit Price (RM) %

Created Date B

28/04/2014 |

EPO DETAILS

Total Amount (RM)

[1-1/1]

Cancel ¢ Confirms

Cancel

STEP 10

Click on the

Figure 3.1.5-9 EPO Details

button to view/print report

KEMENTERIAN KESIHATAN MALAYSIA
Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDER BY ITEM TYPE APFL
RPL NO. AP 3000028
RPL DATE 1TOEE01S 11:08:07 AM
STATUS Appraved
Back Max aty Request | Buffer Average
NO Drug Code Drug Name SEU | Order Storage Availabl Level Vote Code Vote Name Budget Type Price Amount [AM)
aty aty vailable | Gty oty
(RM)
1 |co7aBozizaTionz [METOproiol Tanrate  |uabeet 0,000 270,000 B8,530)| 2a670]  180.000]050401/03100027 | Anestesiciogi (Operating D.1850) 4,57B.TS
it 100 my Tablet 45398 {Eukan Ubaty
2 [Coiesni110Fat0l |UGHDcane HCI vial 3,000 7,500 4,000 500 5,000|080401/111100/27 [Farmasi dan (Operating 0,587 438,77
xx {Liocaine) 100 mgim 401759 Bekalan {utat)
mi inj=ction
3 [Cozaapzoo0Tiooe |Hydrochicrothiamde 50 |uabeet 0 4,000 35,723 10,000) 30,000|020401/111100/27 | Farmas! dan (Operating 0.0827] 827,00
it mag Tabiat 0158 Bekalan {ubat)
4 [CozaapzoooTiooz |Hydrochiorothiazide 50 |tabiet o 4,000 35,723 [ 30,000 050401/010600/27 | KK Rah Simuiation |Development 0.0827] [ET
XN mg T abiet 45393
=1 ROGAX13000T1001 |Loratadine 10 mg tabiet 0| 120,000 66,000 54, 000| B0,000|080401/1 1110027 | Fanmas! dan Opﬁ;\llr‘g 01194 4,447 60
s Tatiet 0199 Bekalan jutat)
& [MO1AED000T100Y |inuprofen 200 mg sabiet 0 3,000 5,000 4,000 6,000080401/111100/27 | Farmas: dan (Operating D.0810) 324.00|
it Tablet 0158 Bekalan {ubat)
7 [nosaanzi10Tio0 [imipramine HCI 23 mg |uabiet 10,000 21,000| 5,000 3,000| 14,000|050401/111100/27 | Farmas! dan (Operating (L= 136,80
Xx Tablet 40193 Bekalan {ubaty

Figure 3.1.5-10 EPO Details
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STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
3.1.5-9

Note
If user want to view the details on EPO No or want to proceed with undone transaction under EPO

EFPOC Details

Detail/Information, user can click on the button and EPO Detail/Information will screen will display
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3.2 Purchase Order Listing Page
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process. To view existing Purchase Order record, perform the steps below:

@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING)

Logout

[FR=] B | Home | Purchase Order

2 Home PURCHASE ORDER
o Patient Management
o Order Management ° -
£ Inventory

Order Type v GrderNo 2)
o Finance
@ Procurement Purchase Type v LPONo 2|
O Routine Date From e

|
|

Date To ( @)
|

|
|
© By Request Order [
|
|

m Description 2] ftem Code |
£ Purchase Order
purchase Order s Al v &P Status Al v
O Store Inventory ated By 2|
O Adverse Drug Reaction 1
1 [s33 s v [1-10/3385]
O Pharmacy Transaction
o MAR PurchaseType #| OrderTypes| Order No. 4 RequestRPLNo. Supplier Name  #| CreatedDatot| CreatedBy |  Status | ePStatus +| Payment Status
O Maintenance : -
* | Supplementary Order | APPL PO16004322 | LP11864 E PHARMANIAGALOGISTIC | 5710412016 [ Lol o o -proved ePApproved | Open
O ReportEnquiry SEDIERE) |
Supplementary Order | APPL PO16004301 | LP11682 - FORMANIAGA LOGISTIC | 37042016 | 31 = oproved oP Approved | Open
— |
Supplementary Order | APPL PO16004390 LP11681 & gg:z"aﬁ”mm LOGISTIC | 37042016 gte; - roved P Approved Open
iev ‘
4U-TECH CORPORATION Mo - Pending foreP
Direct Purchase LP PO16004389 - RP16000607 SON. BHD. 27/04/2016 bin ... ) Jroved Approval Open
PHARMANIAGA LOGISTIC Step -
Supplementary Order | APPL PO16004388 | LP11860 E e Tpanots | SEF | v ePApproved | Open
Supplementary Order | APPL PO16004387 | LP1167S - FORTMANIAGA LOGISTIC | 270402016 | 512 = aroved oF Approved | Open
Contract Contract PO16004386 o ?5’2“516/F[U)*TESTING1Z L ELLNTEAESSNE | s r apmm Siey = roved Pending foreP | 5opy
g = SDN.BHD. Siet. + v Approval P

Figure 3.2-1 Purchase Order Listing Page

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Order Type
- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
- Rejected
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@ Inventory -
o Finance
@ Procurement
“ Routine
Recommended
Purchase List
Request For
Quotation
Quotation
Proposed
Contract item
Contract Facility
0 By RequestOrder

]

Purchase Order
Purchase Order
@ Store Inventory
O Indent

)

Buffer Level

)

Disseminate

)

Expiration and
Condemn

0 lssue

Prepacking
Product Complaints
Quarantine

Recall Product
Notification

NN

Receive tem
Receive From

Supplier

Intra Facility

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Bl | Home | Purchase Order «
PURCHASE ORDER
9]
Crder Type | v | Order No | 2|
Purchase Type ( v LPONo ( 2|
Date From [ o) Date To [ &)
tem Description ( 2) {tem Gode ‘ ‘
Status. [ v oP Status v
. Creatsd By | 2| 2
S [1-10/3305]
PurchaseType | OrderType <|  Order No. RequestRPLNo. +|  SupplierName  &| CreatedDatet| CrealedBy |  Status ¢  ePStalus | Payment Status
¢ | supplementary Order | APPL 1 boooo1 L0251090401141857 |- ggﬁzm’;mm"wemm 15/052014 m‘ = sed eP Approved gfg'g“m‘n‘g'm
——
Supplementary Order APPL ¥14000002 L0251090401141856 | - ESQRBV\}A_{ADN\AGALDG\ST\C 15/05/2014 Azl | - “oved eP Approved Open
Supplementary Order | APPL PO14000003 | LO251090401141855 |- PHARMANIAGALOGISTIC | 151050014 | Azt — oP Approved | Eament i
Supplementary Order | APPL FO14000004 | L0261080401141854 |- FHARMANIAGALOGISTIC | 151050014 | Acii| “ oved oF Approved | Open
Requisition Order APPL PO14000005 | L0251080401141865 | RO14000008 FHATMANIAGALOGISTIC | 51105014 | MOl - roved oP Approved | Open
|
Supplementary Order APPL PO14000007 L0251090401141979 | - :EQ%%%N‘AGALOG‘ST‘C 22/05/2014 mgr‘ -— roved eP Approved Open
I
Supplementary Order | APPL PO14000008 |- - zgﬁ%m%r\mamaﬁ\sﬂc 221052014 ;’:2 - roved &P Rejected Open
Supplementary Order APPL PO14000010 L0251090401141990 |- :gﬁ%m%N‘AGALDG‘ST‘C 26/05/2014 Rot _ Jroved &P Approved Open

STEP 3

Figure 3.2-2 Purchase Order Listing Page

Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4

Double click on the selected record and the details will be displayed as figure 3.2-3

AP Parchase Ordes
Oroed b
Redguinit Tyl
Bem Geoup
Suppier Name
Dalsspry Sie To Name

Drgaer Siabn

Remari

WOTE COOE LIST

D001 100740159

OF 00 02

PURCHASE ORDER DETAILS

PHARMAMNLATA, LCOESTIC S0ON BHD

HoRpda Pasar Sultaran F abman Mo

A

: Vol Cescriphon E

Farmans dan Bsaian (W0

e Dencrigticn

Armibacin S00mge.m
iy

Pack of 10
vials

Badged Type

Cparatng

APALIN

Finanial Y

okl Cred Amcurtd (Rl

Perm SubCin

Onder Dol
Craaned By

®F Ciahug

ZTOTI0NE 00 45 &4 PM

R R

Reect Reasor

- Duopharma (M) 5an. =

Ordened

LRilized

Approved
ity

X4

o 008 00

1,008 00

1,008.00

PURCHASE ORI R DETAILS

. [

Uit
Price 3
(L

& Add lem

Asncmant [KME

Figure 3.2-3 Purchase Order Details
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3.2.1 Create New Purchase Order: Recommended Purchase List (RPL)
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IS

To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction,

perform the steps below:

@ PHARMACY INFORMATION SYSTEM

chase Order

Purchase Order

. Created By |

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

= Inventory B | Home | Purchase Order
O Finance
@ Procurement PURCHASE ORDER
@ Routine
o
Recommended 1@
Purchase List OrderType ( =
Request For
Quotation Purchase Type [ - |
Quotation Date From [ =)
Proposed Item Description ( 2|
Contract ltem
Contract Facility Status A %)
[ By Request Order 2|

Inventory PurchaseType 2| OrderType <|  Order No. 2| RequestRPLNo.
o Indent )
5 Buffer Level ¢ | Supplementary Order | APPL FO14000001 | LD251090401141857 | -
O Disseminate
Supplementary Order | APPL POT4000002 | L0261090401141856 | -
O Expiration and
Condemn
Supplementary Order | APPL POT4000003 | L0261090401141855 | -
3 Issue
O Prepacking Supplementary Order | APPL PO14000004 | LO254090401141854 |-
3 Product Complaints
S Quarantine Requisiion Crder APPL PO14000005 | L0251090401141965 | RO14000006
o Recall Product
O Notification Supplementary Order | APPL PO14000007 | L0251090401141070 |-
@ Receive ltem
Receive From Supplementary Order | APFL FO14000009
Supplier
Intra Faciity Supplementary Order | APFL FO14000010 | LD251090401141000 | -

Order No
LPO No
Date To
ftem Code

eP Status.

Supplier Name &

PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.
PHARMANIAGA LOGISTIC
SDN.BHD.

PHARMANIAGA LOGISTIC
SDN.BHD.

2|

2|

Created Dates

15/05/2014
15/05/2014
15/05/2014
15/05/2014
21/05/2014
221052014
22/05/2014

26/05/2014

Created By

Status

Closed

Approved

Closed

Appraved

Approved

Approved

Approved

Approved

eP Status

eP Approved

&P Approved

eP Approved

&P Approved

&P Approved

&P Approved

eP Rejected

P Approved

Logout

(2)

[1-10/3305]
4| Payment status
Payment With
Credit Note
Open

Payment With
Credit Note

Open
Open
Open
Open

Open

STEP 1

Figure 3.2.1-1 New AP Purchase Order

Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per

Figure 3.2.1-2
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PURCHASE ORDER DETAILS

Delivery Ste To Name

Orcer Status Cpen

Reman

Vote Code

000401/11110027401/90

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Orcer No
Request Type RPL
RPLNO RP14000149
Suppler Name PHARMANIAGA LOGISTIC SON BHD

Hospital Pakar Sultanah Fatmah Muar

Vote Description

Farmasi can Bekalan (UDat)

Financial Year

Total Order Amount

b EPONo 14000, 5.3
Oroer Date —
’ Iy Created By Nocani &t Saan
&P Status
Regct Reason

Budget Type
Operatng

Balance Before PO (RM) :
7801158

78.011 53

PURCHASE ORDER DETAILS

Utilized PO (RM)

2014

104,579 24

=

: Ordered Usage &
5 [F:;m‘ S Manutacturer Quanuity: Vote Code Issve
ey (PKU) Quantity
. Pack ol 30 030401711110027401/%9
02.1205.07 Gembrozd 300mg Cag K ¢ 2 v v 2400 | Farmasi dan Bekatan (ubat) 0 52200 1252300
x5 Crerating
1600 020401111110027401/%9
02260301 Mafonamic Ackd 250mg Cap | ek '::; f;;& v v 51 | Farmasi gan Bekatan (0a%) 671 | 1531200 7.809.42
e Cperaong
DOOLN S S SO TANINS
Figure 3.2.1-2 AP Purchase Order

Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note

e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

Order Date will default to server time.

e Delivery Site to Name will default to creator department.

e Delivery Site To Name will default to Main Store .

STEP 6

Double click on item details to modify (refer Figure 3.2.1-2) :

e Item Description
Vote Description
Change Order Qty
Brand
Manufacturer
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x|
Item Description 7 Jmfiorazil 300mg Cap 2 tem Code [p2.1205.07 |
Vote Description 8 “rmasi can Bekalan (ubat) 2 Vote Code [pan401/111100/27401/99 |
Item Group ‘P':EUG ‘ Budget Type ‘Operating |
Order Quantity (PKU) 240 Unit Price (RM) (PKU) \ 5.2200)*
Approved Quantity (PKU) \ q Total Amount (RM) \ 1,25280]
P Approved Quantity (PKU) \ q Buffer Level Quantity (SKU) \ 48,000]
Brand KCLEZIL v | Manufacturer | Prime Pharmaceutical Sdn. Bhd. - [
PKU ‘pck ‘ Packaging Description ‘F’ack of 30 caps |
Min Order Quantity (PKU) 1‘ Max Storage Quantity(PKU) 72‘DOO|

Figure 3.2.1-3 Add Purchase Order Item

STEP 7
Select available Item Description

STEP 8
Select available Vote Description

ADD PURCHAST ORODR ITDM

e, Db rplion Cemfitract 300mg Cag F [T o2 120807 1 2
Wite Deacrpion Farmans dan Betaran jubat) 2" Vote Code T
P g DRUD it T R ]

Drder Cuanby (PHU @ 0 Und Price [RA] {PYU 52200
} L] Tkl Arrna (RS 1008 10

P Apgroved Cuanty (PR o Bt Lo Duaresy (S £5,000
Brwa .'.:.u-:. L METSR Prima Prammaiebon Son. S L
L] pok Paciagung Descrpnon P of 30 coage

A OFoee OusPBty (P 1 e S R PR 72000

Figure 3.2.1-4 Add Purchase Order Item

STEP 9
Change/modify Order Quantity (PKU)

STEP 10
Select available Brand

Note
Manufacturer will be default automatically after selected Brand.

STEP 11
Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 12

Click on the E] to close the screen
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PURCHASE DRODER

PURCHAST OROEHR BETAILS

AP Purchase Order | LP Purchine Order | Comtract Purchase Order

Ored Mo Findfcsl Yead 2013
Regquest Type RPL LA Total Crder Amount (RM) 53.00
RPL Na RP14000149 R0 No E140000001 -
Supplier Hamwe PHARMANIATA LOGIETIC S0 BHD. Oinder Diale DE04T014 030541 Pl i
Drtlivery S T Mamne ERer Inde g sl Kk Bandar Bau Bangi Created By Salf — . —

Order Stafus Opan oF Stafuss

Rlamar Raject Reason

PURCHASE ORDER

Figure 3.2.1-5 AP Purchase Order

PURCHASE ORDER DETAILS
AP Purchass Order
Crder N PO14000021 Finangial Year W04
Requast Typa RPL | Total Oroer Amount (R 1,006 200
RPL No RF 14000140 EPO Mo E140000382 .|
SUpEser Name PHARMANIAGA LOGISTIC SDN BHD. Orser Dot DTHA2014 034124 PM i
Delivery S48 To Name Hospital Pake Sutanah Fateah Muar Craated By [ — —
CQeger Status Crpen o Status
Remark Foipid ! Récdrian
Figure 3.2.1-6 AP Purchase Order
STEP 13

Click on the button to save the modification

STEP 14 _
\ ok, Send for Approval | and @ Cancel Request

Note

o Useris allowed to cancel the request by click on the @*Cancel Reauest 1y ;1o

e Status will be cancelled.

e If click on the button, record will be sent to get approval and proceed to Approval process.

e |If click on the button, record will not be sent to approval process.

e Click on the button to update data.

will be displayed after the transaction is successfully saved as Figure 3.2.1-6.
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CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel

Yes

Mo

Figure 3.2.1-7 Alert Messages

INFORMATION

successiully

@ INFDO0101: Record has been sent for approval

Figure 3.2.1-8 Alert Messages
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3.2.2 Purchase Order Approval: Recommended Purchase List (RPL)

PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement Standard (APPL)

Pharmacist will receive notification in Task List for any Purchase Order that needs to be
approved. Please refer to section ¢ to search for any Pending for Approval records

] |oToot0e I",'l"“"'"w W |Dackotin APALIN - Ducphanma (M) San. ¥ 150 150 a‘;’;‘;ﬁl" 57200 1,008.00
Cegradng
Figure 3.2.2-1 Purchase Order Approve
STEP 1

Double click on item details on Purchase Order Details to modify (refer Figure 3.2.2-1) :

PURCHASE ORINER DETAILS

AP Purchase Order

Ceder Ne PO14000321

Request Type RPL

Tem Groug DRUG

Supdies Name PHARMANIAGA LOGISTIC SDN BHD

Deitvery S50 To Name Horsgilal Paicar Sufianah Fabmah Muar

Crder Status Fanding fior Approval

Rarmark

VOTE CODE LIST
1 [1-171]

11

Wode Code: & Vobe Descripiion

| OeR0MOAr 111002 T 40U Farmasi dan Beicalan (ubal]

PURCHASE ORDER DETAILS

| W ooite ttems: ._ + Add ftem

ltem Code H Hem Description = PEU

Packaging .

Finantial Year
* | Tekal Orcer Amcunt (RA)

x| nem Sublies
&2 Ongee D ZHOTR0A DI AT 44 PM
Created By Rt ==

o Siatus

Rgic? Redsan

Budged Type Balance Before PO [RM)
Cperatng Te0N1.58

TOTAL TH01148

Ordensd | Approved
Manufacharer

000401111 90052 T80 1/

Hilized PO {RM)

7700352

T7.003.58

Unét
Price 2 Amount (R
(R

Packaging . Quantitg|  Quantity 2 Vole Code
R P ()

[1-1/1)

Item Description

Vote Description
Change Order Quantity
Brand

Manufacturer

ADD PURCHASE ORDER ITEM

67200+

1,008.00)

1,DDU‘

- |*

ltem Description 2 }nlkamn 500mg/2mi Inj 2| ltem Code |07 0011.02

\ote Description :armasi dan Bekalan (ubat) 2 Vots Cors [psn4011 111002740118
Item Group ‘DRUG | Budget Type |Operanng

Order Quantity (PKU) : 150] - Unit Price (RM) (PKU) [

Approved Quantity (PKU) 3) 150 Total Amount (RM) |

&P Approved Quantity (PKU) ‘ 0| Buffer Level Quantity (SKU) |

Brand [APALIN v |- Manufacturer [ Duopharma (u) san. aha
PKU ‘via\ | Packaging Description |Pack of 10 vials

Min Order Quantity (PKU) \

1] Max Storage Quantity(PKU) [

5,000)

Figure 3.2.2-2 Add Purchase Order Item

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-6" E

Page 53




\TSp
"

By O el Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement Standard (APPL)

STEP 2
Select available Item Description

STEP 3
Insert Approved Quantity (PKU)

STEP 4

Click on the button to save the modification and details will be appeared on Purchase Order Details

STEP 5
Click on the E] to close the screen

Note

e [f click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data.

CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel ! Yies

Mo

- i .

-

Figure 3.2.2-3 Alert Messages

0K

INFORMATION

@ INFO0E72: Record has been saved successtully

Figure 3.2.2-4 Alert Messages
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STEP 6

Click on the - #®**#* | tton to approve the transaction

Note

o lfclick on the =P Reect button, record will be rejected and end the process.

o If click on the E button, information of current item to be purchased will be deleted, but, it will still use the
same RPL No to create new purchase order, with different EPO.

PURCHASE ORDER

AP Purcharee Order

Crger No

Rt Tish

L v ¥

Supoior Name

Detvry Sitw To Name

Crder Stabus
Reran

PURCHASE ORDER DETAILS

POED00I Francal Yesr
RFL v A oot Qe Amicnsnt (R )
DRUG - " ne GuSTg
PHARMANIAGA LOCRETIC SOM BHD ik Oroer Cate
Hosptal Pae s Sotanan F atman Mo 2 Createc By
Paraeng for Asoronl P S

Rapct Fgarson

Figure 3.2.2-5 Purchase Order

CONFIRMATION

COMFD128: Are you sure you want to approve

the record?

Cancel Yes

Mo

Figure 3.2.2-6 Alert Messages

INFORMATION

INFO0&73: Record approved successfully and

Send for P Approval.

Ok,

Figure 3.2.2-7 Alert Messages
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STEP 7
Click on the E] to close the screen

Note

e |If click on the button, record will be approved.

e If click on the button, record will not be approved.

o Click on the button to successfully approve and send for Ep Approval updated data.

PLRCHAST ORI R N TAILS

AP Parchase Order

Vibe Chpac ription s Insdged Type (Nakance Uefore PO (HM)

0504011111 10072 T 40159

TOTAL

Packaging .

Deenriphicn Marala turer

Bem Descrighon 5 PXU 2

ZEOTI0LE 00 45 &4 PW

Warikng S o by

Triet i PO a0 Financeal s

Posgues Type RFL ¥ Tt Croer Asmcand (RAl)

Bern Group DRI L e SLDC i

Suppies Mame PHARMANLATIA, LOGHETIC SON BHD - Ongier Dade

Dadeopry S To Name Houpda Panar Sultanan Fabman Muar F- e Created By Rp =
Do Status Aol wF Siahs

Faemaric Rt Reason

Farmans dar Besaian jutal Operaiing ragn s

i P 1My : ey After POH [HM]
1,008 00 Troolsa
0,006 00 1700358

PURCHASE ORDER DETAILS

.Dmr.iru + Aad Rsm

Unage & (¥
[LXe Price 3 Amount MY

Uppantsy L]

R001/111100AT40

OF 1. 062 :"‘“’x“m” vl 3;“'3 APALIN - Duopharma (M) 500 = :F""r""‘&i"l" a560 | 6720 1,008 00
Crarstng
Figure 3.2.2-8 Purchase Order
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3.2.3 Create New Purchase Order: Supplementary Order

The purpose of this function is to allow user to procure an item without using RPL screen. Itis
consider as manually process but still using PhIS. To create a new AP Purchase Order
transaction, perform the steps below:

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No

Request Type 1

Item Group 2 RUG

Order

Supplier Name

PHARMANIAGA LOGISTIC SDN.BHD.

Delivery Site To Nal 4

ospital Pakar Sultanah Fatimah Muar

Financial Year

Total Order Amount (RM)

Item SubClass
Order Date
Created By

P Status

Reject Reason

2014

0.0

Tablet/Capsule

ID?’HHQMA 05:42:20 PM

-

Order Status |Open
Remark @
'VOTE CODE LIST

1 /1

Vote Code

Vote Description

Budget Type Utilized PO (RM)

PURCHASE ORDER DETAILS

Figure 3.2.3-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order

STEP 2

Select Item Group from the drop down menu
- Drug
- Non Drug

STEP 3
Select Item Sub Class from the drop down menu if necessary

STEP 4
Change the Delivery Site To Name

STEP 5
Enter Remark if required

STEP 6
Click on the | A%m 1) +ton to add item to be procure. Refer Figure 3.2.3-2
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12)a e x|

Item Description 7 etyl Salic Ac Sol. 300mg Tab 2| Item Code |02.0003 05 |

Vote Description 8 Farmasi dan Bekalan (ubat) 2= Vote Code |D9D401i11 1100/27401/99 |

Item Group DRUG | Budget Type |Dperatmg |

Crder Quantity (PKU) ‘ 9 20" Unit Price (RM) (PKU) | 4 WDO| *

Approved Quantity (PKU) | g Total Amount (RM) [ 83 41

eP Approved Quantity (PKU) | 0| Buffer Level Quantity (SKU) | QEI,EIDO|

Brand 1 O‘J/ISFIRIN. | Manufacturer Unimed Sdn Bhd > |* @
PKU |pck | Packaging Description |Pack of 30 tabs (Blister) |

Min Order Quantity (PKU) | 1| Max Storage Quantity(PKU) | 135,EIDO|

Figure 3.2.3-2 Add Purchase Order Item

Note
¢ Financial Year is default to the current Year and is non-editable.

e Order Date will default to current Date Time.
o Delivery Lead Period (Day) is default to 7 days and is non-editable.

¢ Delivery Due Date will display the value as 7 working days after the Order Date and is non-editable.

STEP 7
Select Item Description

STEP 8
Search for Vote Description

STEP 9
Enter Order Quantity (PKU)

STEP 10
Select Brand

STEP 11
Select Manufacturer

STEP 12
Click on the button to save the item added into the Purchase Order
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PURCHA SE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order

Contract Purchase Order

Order No [ | Financial Year [ 2013
Request Type Supplementary Order v | Total Order Amount (RM) | 137. 49\
ftem Group DRUG v ftem Subgroup v
Supplier Name [ PHARMANIAGA LOGISTIC SDH.BHD. A Order Date (0442014 03:56:30 P11 &)
Delivery Site To Name Pusat Bekalan Farmasi Negeri 2 Creatsd By da :

QOrder Status ‘Upen | eP Stalus. | \

Remark

VOTE CODE LIST

11

Reject Reason |

[1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)

| 050101/031700/27401/99 ‘ Urologi (Ubat) | Development | 900,000.00 ‘ 137.40 | 899,382.60

TOTAL 900,000.00 137.40 899,352.60

PURCHASE ORDER DETAILS
[flf Delete Items <4 Add Item

1 i1 [1-1/1]
Usage & | | .
J
Item Code Item Description PKU 2 Manufacturer Issue L";; Amount (RM)2
Quantity .
) Pack of 25 tabs 050101/031700/27401/99
‘ [ |o7.0018.02 Acyclovir 200mg Tab pok = UNKNOWN v | | |Manufacturer unknown | ‘ 0] e et ‘ 0| 137400 137.40

<

Item Code Item Description

07.0018.02 Acyclovir 200mg Tab

|o

Figure 3.2.3-3 Add Purchase Order Item

PURCHASE ORDER DETAILS

Ordered
Quantity
(PKU)

Manufacturer Vote Code

Pack of 25 tabs
pck (Bister) UNKNOWN

050101/031700127401/99
Urologi (Ubat) Development

¥ | | |Manufacturer Unknown | ‘ 1

[flf Delete Items <4 Add Item

[1-1/1]
Usage &

<

e

Note

Figure 3.2.3-4 Purchase Order Details

o After item completely added in the Purchase Order screen, user is allowed to (refer Figure 3.2.3-3) :

a) View Usage Quantity
b) Delete Item

e User can view Usage Quantity of item.

STEP 13

User can view the details of Issue Quantity and Usage Quantity for that particular item

Note

e This screen is for viewing purpose.

e Click on the IZ' button to close the window.
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USAGE QUANTITY DETAILS

Issue Quantity Usage Quantity
1530 Days | 0| 0|
2nd 30 Days | 0| 0|
3rd 30 Days | 0| 0|
Figure 3.2.3-5 Purchase Order Usage Quantity Details
PURCHASE ORDER DETAILS
1 i1 [1-1/1]
e Ordered Usage & | o

ltem Description & PKU & [r_a"!‘ag""g R Manufacturer l)ua:l;ye \ote Code - == “"';r,l”"“e Amount (RM)&

@ escription (PKU) Quantity (RH1)
‘ ] ofl5.02 Acyclovir 200mg Tab pek fg&;;zs'““ |unKNOWN v | | |Manufactursr Unknown w | ‘ 1 3?3&3:’5?;?3@7;3;’::n| ‘ 0 13.7400 137.40

<

e

Figure 3.2.3-6 Purchase Order Details

STEP 14
Select on the Checkbox for selected ltem

STEP 15

Click on the button to delete unwanted item in the Purchase Order

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Coniract Purchase Order

Remark

11

Vote Code

Vote Description

| 050101/031700/27401/99 ‘ Urologi (Ubat)

Item Code Item Description $| PKU ¢

’ Pack of 25 tabs
07.0018.02 Acyclovir 200mg Tab pek e

|o

Order No [ |
Request Type | Supplementary Order v
tem Group [pRuG v
Supplier Name [ PHARNANIAGA LOGISTIC SDN.BHD. A
Deiivery St To Name [Pusat Bekalan Farmasi Negeri 2
QOrder Status ‘Upen |

Packaging

Description ~

PURCHASE ORDER

‘.
3

Financial Year

Total Order Amount (RM)

tem Subgroup
Order Date
Created By

eP Status

Reject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

Manufacturer

|UNKNOWN

[1-1/1]
Utilized PO (RM) Balance After PO (RM)
900,000.00 ‘ 137.40 | 899,382.60
900,000.00 137.40 899,352.60

[ 2013

[ 13740

|D4fﬂ4f2l]14 03:56:30 PM

—— - |

{flj Delete Ttems o Add Item

[1-1/1]
Ordered Usage &
Quantity Vote Code Issue
(PKU) Quantity

050101/031700/27401/99

¥ | | |Manufacturer Unknown | ‘ 1

‘ :

Urologi (Ubat) Development

<

e

Figure 3.2.3-7 Purchase Order

STEP 16

Click on the button to save the Purchase Order
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Note
Order No will be generated automatically.

Order M2 PO4000128 Financial vear 2y
Aegues! Trpe Fappiemaniany Qrder =|* Toka! Drder Amognd (RA) 13783
e Growp D LA bem Susgrous -
Soplei Hife PHARMARAGA LOKGRSTIC SDH B0 F Order Dade BADATH 035530 P =
Dt ery Soe Te Hame: Pusist Betalsn Farmasi Negen B " Created By g —— -

Hrdar SEatin Cpen P Statun

Aemar Repcd Reasan

Figure 3.2.3-8 Purchase Order

CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel | Yies Mo

Figure 3.2.3-9 Purchase Order

STEP 17
Click on the (&= &=a | b it0n to get approval from Pharmacist

Note
e If click on the button, record will be sent to get approval and proceed to Approval process.

o |If click on the button, record will not be sent for approval process.

INFORMATION

INFDO0101: Record has been sent for approval
successiully

Ok,

Figure 3.2.3-10 Purchase Order
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Purchase Order Approval: Supplementary Order

Pharmacist will receive notification in Task List for any Purchase Order that needs to be
approved .Please refers to section 3.2 Purchase Order Listing Page to search for any Pending
for Approval record.

PURCHASE ORDER

AP Purchase Order
Qrder No

Request Type

Item Group
Supplier Name
Delivery Site To Name

Order Status

Remark

1 /1
Vote Code

| 090401/111100/27401/99

Item Code

O |o1.0016.04

PURCHASE ORDER DETAILS

VOTE CODE LIST

PURCHASE ORDER DETAILS

[ d Avprove || @ Reject | @« Cancel Request E

[Pot4000azs \ Financial Year \ 2014
[ suppiementary order v+ Total Order Amount (RM) | 60.20)
[pRUG v Item SubClass [ v
[PHARMANIAGA LOGISTIC SDN.BHD. r Order Date (20082014 10:32:02 A f*
Hospital Pakar Sultanah Fatimah Muar y Created By |Sy: - - |
|Open | eP Status | |

Reject Reason

[1-1/1]
Balance After PO (RM)

Vote Description Budget Type

Balance Before PO (RM)

Utilized PO (RM)

‘ Farmasi dan Bekalan (ubat) | Operating 78,011.58 | 60.20 ‘ 77,951.38

78,011.58 60.20 77,951.38

| Ml pelste items H & Add Item |

[1-1/1]

Ordered | Approved
Quantitys | Quanfity 3
(PKU) (PKU)

Unit
Price 3 Amount (RM}
(RM)

Usage &
Issue

.| Packaging
PKU = Description ™

Item Description Manufacturer Vote Code >

Quantity

090401/111100/27401/
89 Farmasi dan
Bekalan (ubat)
Operating

Bottle of
riflavine Lotion 0.1% | bott 120m! HOE

-

1,377 3.0100 60.20

Hoe Pharmaceutical: v 20

STEP 1

Figure 3.2.4-1 Purchase Order Approve

Double click on item details on Purchase Order Details to modify (refer Figure 3.2.4-1)

ADD PURCHASE ORDER ITEM

Wote Description

Item Group

Order Quantity (PKU)
Approved Quantity (PKU)
eP Approved Quantity (PKU)
Brand

PKU

Min Order Quantity (PKU)

Item Description @Mnﬂavma Lotion 0.1%

2 ltem Code [o1.0016.04 |

Farmasi dan Bekalan (ubat) P Vote Code non404/11110027401/90 |

|DRUG Budget Type |Operating |
- Unit Price (RM) (PKL) [ 30100)*

20 Total Amount (RM) [ 60.20]

[ 0| Buffer Level Quantity (SKU) [ 15|
HOE - Manufacturer Hos Pharmaceuticals Sdn_ Bhd 2k

|D0tt | Packaging Description |Boltle of 120ml |

[ 1| Max Storage Quantity(PKU) [ 23|

STEP 2
Select available It

STEP 3

Figure 3.2.4-2 Add Purchase Order Item

em Description

Insert Approved Quantity (PKU)
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(Ph[B

STEP 4
Click on the button to save the modification and details will appear on Purchase Order Details

STEP 5

Click on the E] to close the screen

Note

e If click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data.

CONFIRMATION

@ COMFO002: Are you sure you want to save?

Cancel fies No

Figure 3.2.4-3 Alert Messages

INFORMATION

@ INFO0E72: Record has been saved successtully

0K

Figure 3.2.4-4 Alert Messages
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PURCHASE ORDER DETAILS

AP Purchase Order
Order No PO14000328 Financial Year 2014
Request Type Suggiementary Oroer »4° Totat Oroer Amcunt (RM) 8020
lem Group DRUG v flem SubClass v
Suppler Name PHARMANIAGA LOGESTIC SON BHD y Order Date 200082014 103202 AM
Dedrvery Ste To Name Hospial Pakar Suanah Fatmah Muar ’ Croated 8y Syt - - -
Order Status Cpen oF Status
Remark Reect Reason

| DRO401/1111002740150 Facmasi das Bekaan (W0at) Ogerating 7801158 @020 78518

PURCHASE ORDER DETAILS

Vote Code 2 Vote Description 2 e Balance Before PO (RM) $ Utiired PO (RM) : Batance Afer PO (RMW)

TOTAL 602

I Dwiete tens || 4 Acdd e

Orderod | Approved Usage &  Unit
Maowutacturer Quantty:  Quantity 3 s tssue Price $
() PKU) Quantity  (RM)

fem Description & PKU3 Lackaging .

Description *

000401/111 00027400/

Sote of HOE - oa PRarmacetiar v 20 2%

01.00%6 04 Acritaven Loson 0.1% | Bon | SO0 &:’;“:&‘: 7 3010 €020
Operating
Figure 3.2.4-5 Purchase Order
STEP 6

Click on the - ®**#%  htton to approve the transaction

Note

If click on the T Relect button, record will be rejected and end the process.

If click on the E button, information of current item to be purchased will be deleted, type the same RPL No
to create new purchase order, but different IPO.

STEP 7

Click on the E] to close the screen

Note

If click on the button, record will be approved save.

If click on the button, record will not be approved and saved.

If click on the E button, information of current item to be purchased will be deleted, but, it will still can use
the same RPL No to create new purchase order, with different EPO.
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CONFIRMATION

COMNF0128: Are you sure you want to approve
the record?

Cancel | Yesg Mo

Figure 3.2.4-6 Alert Messages

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Ok,

Figure 3.2.4-7 Alert Messages

PO e UPD gttt D il Ty

Do’y Chg Ciinte

Tuccaw . FRARMAMULTA L OCISTIC SO B r Crter Date JRHIT0M VI I 2T AM
L ] Seigetinl b Tatac oh Fpiratt W # Erested By — -
e ek Aggrurd o Fpntng b o dgrre b

PRREI L 11 MO T AN
1 arma das Bas man
S A

Fah of 1535

a7 302 03 Pt ol S000ng Tl i e e PRRLALEL e ] 00 L) L]

Figure 3.2.4-8 Supplementary Purchase Order Details
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3.2.5 Create New Purchase Order: Indent

PHARMACY INFORMATION SYSTEM
—————— e |
Q H ﬁ Home | Purchase Order = :|
El Home PURCHASE ORDER
L Patient Management
& Order Management
Z  Inventory Order Type A Order No pe
L Finance
Purchase Type v LPO No pe
@ Procurement
Ol Routine Date From [en| Date To &)
5 By Request Order , Item Description 2 ltem Code [
@ Purchase Order Status Al v eP Status Al v
Purchase Order
! Created B Search
[ Store Inventory reated By L
) Adverse Drug Reaction : 1 [774 » vl [1-10/7733]
) Pharmacy Transaction 1
a a - a ; .| Created . o 5 | Payment
5 MAR Purchase Type % Order Type Order No. 3 LPONo. 3| Request/RPL No. 3 Supplier Name 3 Date Created By 5 Status % eP Status 3 Status
£} Maintenance Mohamad
& ReportEnquiry Direct Purchase LP PO17007939 | LP230201 - 3A PHARMA 2310212017 ;::Lgmn Approved eP Approved | Cpen
Supplementary - - PHARMANIAGA Kamaliah Md Pending for
Crder APPL PO17007938 LOGISTIC SDN BHD. 2110212017 Saman Approved &P Approval Open
Stephanie
Supplementary PHARMANIAGA
Order APPL PO17007937 |- = LOGISTIC SDN BHD. 21/0212017 g::ri:;w Siew Open = Open
Mohamad
Supplementary PHARMANIAGA Pending for
Crder APPL PO17007936 |- - LOGISTIC SON. BHD. 2010212017 g\gg:ruggn Approved &P Approval Open v

Figure 3.2.5-1 Purchase Order Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Purchase Order screen will be displayed as shown in Figure 3.2.5-2

PURCHASE ORDER

(@ | x ]
PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No ‘ ‘ Financial Year | 2017|
Request Type v " Total Order Amount (RM) | D.EHJ|
Supplier Name [ PHARMANIAGA LOGISTIC SDN.BHD. 2| Crder Date I23ﬂ'024’2017 12:33:37 PM Gh | *
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar N Created By |Mohamad Azhar bin Bahauddin ‘
Order Status ‘Open | eP Status | ‘

Remark Reason | ‘

VOTE CODE LIST

1 /1

Vote Code = Vote Description = Budget Type = Balance Before PO (RM) = Utilized PO (RM) ] Balance After PO (RM) B

0 record fourn
Mo record found

TOTAL

PURCHASE ORDER DETAILS

Packaging , Ordered Usage & Unit

Item Description % PKU=z Description ™ Manufacturer Quantity: Vote Code | Issue Price =| Amount (RM§

(PKU) Quantity (RM)

Figure 3.2.5-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order urchase Order | Contract Purchase Order

[Bo] x|

Order No ‘ | Financial Year |

2017

Reqguest Type Indent Total Order Amount (RM) |

0.00|

External Indent No R17000450

|23i024’2017 12:38:37 PM

|Mohamad Azhar bin Bahauddin

Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. R\ Order Date
Delivery Site To Name F- N Created By
Order Status ‘Open ‘

eP Status |

Remark

Reason |

1 i1

Vote Code

VOTE CODE LIST

PURCHASE ORDER DETAILS

[1-1/1]

Balance After PO (RM) %

0.00

0.00

[1-1/1] |W

Figure 3.2.5-3 Purchase Order: Indent

STEP 3
Select Request Type as Indent

STEP 4

P

Click on the External Indent No

and External Indent No window will be displayed as Figure 3.2.5-4

External Indent Mo.

External Indent Mo.

Facility Name

1 /5 » ¥

External

Indent No. ~ Facility Code %

Facility Name

R17001086 21-01060032 Klinik Kesihatan Bandar Maharani
R17000476 21-08050045 Klinik Kesihatan Greentown
R1T000467 21-08050045 Klinik Kesihatan Greentown
R17000451 21-08050045 Klinik Kesihatan Greentown
R17000450 21-08050045 Klinik Kesihatan Greentown

x

[1-5/21]
% | Indent Date

210272017
17022017
13022017
10022017
10022017

Figure 3.2.5-4 External Indent No

Note

e User is allowed to enter partially or fully searching criteria for External Indent No and Facility Name. Then

Q_ Search

click button
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e Double click on the selected External Indent No

¢ Details of the purchase will be display under Purchase Order Details section

PURCHASE ORDER
B x|
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ ‘ Financial Year | 201'.'|
Request Type Indent v Total Order Amount (RM) | 0. DD|
External Indent No R17000450 2|
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. - Order Date IZBA’DZIZOW 12:38:37 PM @ -
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar - Created By |Mohamau Azhar bin Bahauddin ‘
Order Status ‘Open | eP Status | ‘
Remark Reason | ‘

VOTE CODE LIST

1 /1

[1-1/1]

Vote Code Vote Description Budget Type Utilized PO (RM) Balance After PO (RM) E

| | | | | | i

TOTAL .00 0.00 000
M oelete 1tem

1 /1 [1-1/1] |V

Figure 3.2.5-5 Purchase Order: Indent
STEP 5

Click on the Delivery Site To Name “ 'and Delivery Site To Name Search window will be displayed as
Figure 3.2.5-6

Delivery Site To Mame Search X

Delivery Site To Mame Muar Delivery Site To Code

1 /1 [1-2/2]
Delivery Site To Name = Delivery Site To Code =
Pejabat Kesihatan Daerah Muar 49680

Figure 3.2.5-6 Delivery Site To Name Search

Note
e User is allowed to enter partially or fully searching criteria for Delivery Site To Name and Delivery Site To

Code. Then click Uikl button

e Double click on the selected Delivery Site To Name
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year ‘ 2017|
Request Type Indent v Total Order Amount (RM) ‘ D.EN]|
External Indent No. R17000450 FoaN
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. R\ Order Date [23#024’201? 12:38:37 PM ol | *
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar FoaN Created By ‘Mohamad Azhar bin Bahauddin ‘
Order Status |Open | eP Status ‘ ‘
Remark Reason ‘ ‘
VOTE CODE LIST
|/t [1-1/1]
Vote Code B Vote Description 5 Budget Type = Balance Before PO (RM) = Utilized PO {(RM) 5 Balance After PO (RM) =
| | | | | | =
TOTAL 0.00 0.00 0.00

PURCHASE ORDER DETAILS

[1-1/1]

_ Ordered Usage & Unit
item Description  +| PKus| Packaging .

S Manufacturer Quantitys Vote Code =| Issue Price +| Amount (RM3
Description (PKU) Quanfity (RM)

Acetyl Salic Ac Sol 300mg
Tab

Pack of 30

‘ O ‘ 02 0003.05 tabs (Blister)

<

pck

2919

[UniasPIRIN v | |[1daman Pharma man ¥ ‘ 7

‘ 6,030 ‘ 41700

Figure 3.2.5-7 Purchase Order: Indent

STEP 6
Double click on the item and Add Purchase Order Item window will display as Figure 3.2.5-8

ADD PURCHASE ORDER ITEM

Item Description @ Acetyl Salic Ac Sol. 300mg Tab F- i Item Code ‘02.0003.05 ‘
Vote Description Perubatan Am (ubat) R Vote Code ‘DBOADWIMDECIDE?ADW 01 ‘
Item Group ‘DRUG ‘ Budget Type ‘Operating ‘
QOrder Quantity (PKU) 7 Unit Price {(RM) {PKU) ‘ 41700 %
Approved Quantity (PKU) ‘ D‘ Total Amount (RM) ‘ 29.19‘
eP Approved Quantity (PKU) ‘ D‘ Buffer Level Quantity (SKU) ‘ B0.0EMJ‘
Brand [UNIASP\ RIN v ' Manufacturer [Idaman Pharma Manufacturing Sdn Bhd v
PKU ‘pck ‘ Packaging Description ‘Pack of 30 tabs (Blister) ‘
Min Order Quantity (PKU) ‘ 1 ‘ Max Storage Quantity(PKU) ‘ 4.500‘
Quantity Available (PKU) ‘ 1.695‘

Figure 3.2.5-8 Add Purchase Order Item

STEP 7

I® i

Click on the Vote Description and Search Vote Description window will be displayed as Figure 3.2.5-9
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Search Vote Description ’T‘
Vote Name | Vote Code
1 f2 » » [1-10/16]
Budget Type ¥ Vote Code H] Vote Name ] Balance H]
Operating 30401102030012740110 | Rawatan Pesaki Luar 1400000
Operating 090401D31900/2740YD. | Radioterapi (ubat) 466,067.96
Opsrating ggmomazmmuoﬂg Psikiatrik (Ubat) 598 46
Operating 290401;030500.'2?401;0 Pearubatan Am (ubat) 1,061,076 51
Operating 3904019‘0320001'2?401!9 Ejebr;gt;mejan Diagnostik £ a4
Operating (e0401D30600/27409 | pempedanan Am (ubat) §1,950.63
Operating §70401/030800/279019 | pegiatr (ubat) 143,203.30
Operating S040ND303002T40V2 | ortopediik (ubat) B,012.00
Operating 2040103002740V | ofaimologi (Ubat) B55.00
Operating 020401103070027401/5 agztt?tik dan Ginekologi 4795270

Figure 3.2.5-9 Search Vote Descripiton

Note
e User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

button

e Double click on the selected Vote Code

ADD PURCHASE ORDER ITEM 8
x

Item Description Acetyl Salic Ac Sol. 300mg Tab F-Id Item Code ‘02.0003.05 ‘
Vote Description Perubatan Am (ubat) R Vote Code ‘0904011‘0305004‘2?401 1 ‘
Item Group ‘DRUG ‘ Budget Type ‘Operating ‘
Qrder Quantity (PKU) 7* Unit Price (RM) (PKU) ‘ 41700 *
Approved Quantity (PKU) ‘ n‘ Total Amount (RM) ‘ 29 19‘
P Approved Quantity (PKU) ‘ n‘ Buffer Level Quantity (SKU) ‘ Qo.onn‘
Brand [UNIASP\ RIN v * Manufacturer [Idaman Pharma Manufacturing Sdn Bhd v *
PKU ‘pnk ‘ Packaging Description ‘Pack of 30 tabs (Blister) ‘
Min Order Quantity (PKL) ‘ 1 ‘ Max Storage Quantity(PKL) ‘ 4.501]‘
Quantity Available (PKU) ‘ 1.595‘

Figure 3.2.5-10 Add Purchase Order Item

STEP 8

B

Click on the button to save the record
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CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel || Yes || No

Figure 3.2.5-11 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.5-12

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the L.

.| button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.5-12 Information Message

Note
e System will display a Information Message as Figure 3.2.5-12

e Click on the . .| button to confirm
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Qrder No ‘ ‘ Financial Year |
Request Type Indent v Total Order Amount (RM) |
External Indent No. R17000450 2|
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. 2| Crder Date I23ﬂ'024’2017 12:33:37 PM
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar 2| Created By |Mohamad Azhar bin Bahauddin
Order Status ‘Open | eP Status |
Remark

VOTE CODE LIST

1 /1

Reason |

[1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) = Utilized PO (RM) Balance After PO (RM) B
| 090401/030500/27401/01 | Perubatan Am (ubat) |Operatiﬂg | 1,061,976 51 | 2919 | 1,061,947 32
TOTAL 1,061,976.51 2019 1,061,947.32
PURCHASE ORDER DETAILS
1 /1 [1-1/1] W
Figure 3.2.5-13 Purchase Order: Indent

Click on the

Note

button to save the record

CONFIRMATION

t/"\-.I CONF0001: Data have been modified. Save
f@)‘ Changes?

| Cancel || Yes || Mo

Figure 3.2.5-14 Confirmation Message

e System will display a Confirmation Message as Figure 3.2.5-14

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the

- button to cancel from saving the record
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Note

INFORMATION

@ INFOO0B79: Record has been saved successfully

Figure 3.2.5-15 Information Message

e System will display a Information Message as Figure 3.2.5-16

e Click on the £

| button to

confirm

VN

PURCHASE ORDER DETAILS
AP Purchase Order
Order No

Request Type

External Indent No
Supplier Name
Delivery Site To Name

Order Status
Remark

1 i
Vote Code
| 090401/030500/27401/01

1 /1

PURCHASE ORDER 1 0

E [ & Approve ‘ [ & Reject | @+ Cancel Request

[@ ] x |~

2017|

2919|

[23f|]2f201? 12:38:37 PM

|Mohamau Azhar bin Bahauddin

‘POﬂ?ﬂD'.'QQD ‘ Financial Year |

[ Indent v Total Order Amount (RM) |

[Rﬁnumso 2|

[ PHARMANIAGA LOGISTIC SDN BHD 2| Order Date

Hospital Pakar Sultanah Fatimah Muar Bl Created By

‘Open | eP Status |
Reason

Vote Description

| Perubatan Am (ubat)

Balance Before PO (RM) 2
1,061,976.51 |

Budget Type
| Operating |
1,061,976 51

Utilized PO (RM)

VOTE CODE LIST

29.19|
2019

PURCHASE ORDER DETAILS

[1-1/1]
Balance After PO {RM) B
1,061,947.32
1,061,947.32

[1-1/1] (¥

e User is allow to create another order by click on the

e Click on the

STEP 12

a) Clickont

@& Cancel Request

he 48 Approve

Figure 3.2.5-16 Purchase Order: Indent

4+

button.

button to cancel the order.

! button to approve the record
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Note
e System will be display a Confirmation Message as Figure 3.2.5-17

e Click on the button to approve the record

e Click on the| No |orIE Cancel | button to cancel for approve the record

CONF0128: Are you sure you want to approve
the record?

| Cancel || s || No |

Figure 3.2.5-17 Confirmation Message

¢ Information Message will display after click on the buttom as Figure 3.2.5-18

| button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

e Click on the

Figure 3.2.5-18 Information Message

. Reject . .
b) Click on the »ﬂl button to reject the order transaction

Note
e User need to enter reject reason as system will display an Information Message as Figure 3.2.5-19

@ INFO5055: Reject remark can not be blank

Figure 3.2.5-19 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here

4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here

6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here

7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_REQUEST%20ORDER_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_%20RETURN%20TO%20SUPPLYING%20UNIT_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_QUARANTINE_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U%20MANUAL_INV_SLOW%20MOVING_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U%20MANUAL_INV_PRODUCT%20COMPLAINT-4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U%20MANUAL_INV_STOCK%20TAKING_VERIFICATION_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_REBUFFERLVL_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U%20MANUAL_INV_STOCK%20TRANSFER_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_EXPIRATION_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_YEAR%20END_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_RECALL%20PRODUCT_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U%20MANUAL_INV_PENALTY_4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_PAYMENT-4th%20E.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_IWP_BUDGET-1.0.pdf
../../../../../AppData/LocalLow/Inventory%201.5/FB_U.MANUAL_INV_EXTERNAL%20INDENT-4th%20E.pdf
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