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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o g DR

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

Clinical Pharmacokinetics Services (TDM)

©

10. Drug Information & Consumer Education (DICE)
11. Medication Therapy Adherence Clinic (MTAC)
12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Recall Product) sub-module and its key features
and functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:
. Receiving Intra Facility
. Receive type: Issue Note
e  Receive type: Manual
. Receive type: Return Item
. Receive type: Stock Transfer
1.3 Organised Sections
These are the sections within this document:
o Section 1 : Introduction
. Section 2 : Application Standard Features
. Section 3 : Procurement Standard (APPL)
o Section 4 : Acronyms

. Section 5 : Link to Inventory Modules

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record @ Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print | 2 | Search Icon
Checkbox Delete Record
| Ml Delete ] Delete Item from the list Empty Text Box
| v :| Dropdown Box @ Reject ‘ Reject Transaction
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page
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3.0 Receive Item Intra Facilit

Overview
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The facility in general can receive items from internal and external facility that is or not connected to the
cPhIS system. All items received by the facility needs to enter into the inventory of the facility to ensure that

the all stocks are tallied and updated with the latest information.

User Group

This module is intended for inventory user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user

assigned by the facility).

Functional Diagram

3.0
Receiving Intra
Facility

v

3.1
Receiving Intra
Facility Listing

Page

v

3.2
Create New
Receiving Intra
Facility

3.21
Receiving Intra
Facility — issue

Note

>

3.2.2
Receiving Intra
Facility — Manual

3.2.3
Receiving Intra
Facility — Return
Item

3.24
Receiving Intra
Facility — Stock

Transfer

Figure 3.0-1
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Page 4




PhIS & CPS Project

Receive Item (Intra Facility)

By O el Mdigse

3.1 Receive Item Intra Facility Listing Page

User Manual — Pharmacy Inventory

This function is used to view existing Receiving Intra Facility records.

PHARMACY INFORMATION SYSTEM & CLINIC PHARMACY SYSTEM

. Receive Date From

Buffer Level H
Disseminate Created By 2

Expiration and Condemn k-
Issue ! va
Penalty

Product Complaints
Quarantine

Recall Product
Receive Item

Receive From Suppji
Intra Facility
Inter Facility

Slow Moving Item B

Receipt No. >

Receive Type E

Receive Date £ Note No.

RI14000036 Return ltem 28/03/2014 RT14000015

RI14000034 Return Iltem 25/03/2014 RT14000014

RI14000011 Return Item 12/03/2014 RT14000008

(FR=] 2 Bl | Home | Intra Facility *

& Home INTRA FACILITY - SEARCH RECORD

Patient Management e

Inventory
Finance Receipt No. R
Procurement
Store Inventory Receive Type Al v Note No.

Indent @

Receive Date To

Receive From Unit 2

+ | Receive from unit nams: Created By

UNIT FARMASI

BEKALAN WAD Julina Mahfuz

Close

UNIT FARMASI KLINIK
PAKAR

Julina Mahfuz Close

Mohamad Azhar bin

By =(2) Bahauddin

Close

L=]

[1-3/3]

Figure 3.1-1 Receive Intra Facility Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Store Inventory’ sub-menu
STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’
STEP 3
To search for existing Receiving Intra Facility transaction, user may search by criteria as follows:
No | Field Description Remarks
a Receipt No. Search by Receipt No. Display existing Receipt No
b Receive From Unit Search Receive from Unit Able to filter and search
- record(s) by Unit Name
c Receive Type Search by: Able to filter and search
- Al record(s)
- Issue Note
- Manual
- Return Item
- Stock Transfer
d Note No. Search Note No. Able to filter and search
record(s)
e Receive Date From Select start date of receiving intra Format field (dd/mm/yy)
facility from the calendar
f Receive Date To Select of receiving intra facility end Format field (dd/mm/yy)
from the calendar
g Created By Name of the person who created the | Display existing user name
transaction

Table 3.1.1

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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PHARMACY INFORMATION SYSTEM &

N oot

R=] | Bl | Home | IntraFadility *
El Home INTRA FACILITY - SEARCH RECORD
[ Patient Management E]
& Inventory

g
Finance Recsipt No. [ 2| Receive From Unit | 2|

L Procurement

@ store Inventory Receive Type Al - | Note No. ( 2|
O Indent -

Receive Date From G Receive Date To | G

Ll Buffer Level
5 Disseminate Created By | 2| o Q, Search
[ Expiration and Condemn =l .
Ol lIssue ! /1 [1-3/3]
5 Penalty Receipt No. Receive Type B Receive Date ] Note No. +| Receive from unit name: Created By
[ Product Complaints RI14000036 Return tem 2810312014 RT14000015 gg&mm& Julina Mahfuz Close
Ol Quarantine
O Recall Product RI14000034 Return tem 251032014 RT14000014 g:}l{&;mmm KLINIK | jyjina Mahfuz Close
2 Receive Item
Receive From Supplier RI14000011 Return Item 12/032014 RT14000008 WAD 1 (PSY - P) "B";"T:L’I'.‘jm”“a' o Close
Intra Facility
Inter Facility

O] Slow Moving Item -

Figure 3.1-2 Receive Intra Facility Listing Page

STEP 4
Click on the button after input the criteria.

Note
The result display will be based on the entered criteria as shown in Figure 3.1-2.

STEP 5
Double click on the selected record and the details will be displayed as per Figure 3.1-3.

INTRA FACILITY

kewes 1 | x |

Receipt No. [Rit5001859 | Goods Receive Date [13r1002015 |
Receive Type [|ssue Note v |*  lssue Note No. [Nuz-uuu1ss1 "k
Receiving Unit [ Farmasi Klinik Pakar - Rx Filling 4 Created By ‘Syslem Administrator |
Note Type ‘\ssue Note | Indent No [k15000604 |
Receive From Unit Name [ Farmasi Bekalan Wad (FBW) Status \ Close |
Amount \ 165.28)
Remarks ‘ ‘

1 /1 [1-1/1]

Conversi N ’ Receive Receive Pending | Pending .
Item Batch " Packaging Indent Quantity g o . = Average Unit Total Amount
Item Code P Expiry Date Quanti on Piery B Quantity in ‘Quantity in Quantity In | Quantity In =
Description No. Py Fonrr Description in PKU SKU PKU SKU PKU Price{RM) (RM)

01.2203.02 'J-iegur;‘“"’i“s 2% | B140800 | gp092016 | 24 (ube) ‘ 1 tube of 20 gram | 24.00 (tube) 24 (tube) 24.00 (tube) D(wbe) | 0.00 (tube) 6.8567 165.28

Figure 3.1-3 Intra Facility

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 6
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3.2 Create New Receive Item Intra Facility
To create new record for receiving Intra Facility, perform steps below:

N oot

2|

2|

a)

(S=] | BN | Home | IntraFadility x
E] Home INTRA FACILITY - SEARCH RECORD
[ Patient Management
“  Inventory
O Finance Receipt No. | 2| Receive From Unit |
O Procurement
@ Store Inventory Receive Type | Al v | Note No_ |
& Indent Receive Date From | ] Receive Dale To |
Buffer Level
Disseminate Created By | 2|
Expiration and Condemn Sl . 7

o
o

'+

O Issue
L Penalty
[+

o

o

)

Note No. + | Receive from unit name;

Receipt No. Receive Type Receive Date >

Product Complaints RI14000036 Return Item 28032014 RT14000015 UHITEARMAS)

Quarantine BEKALAN WAD
Recall Product RI14000034 Return ftem 25/03/2014 RT14000014 Dy MAST KLINIK
Receive ltem

Receive From Supplier RI14000011 Return ftem 120032014 RT14000008 WAD 1 (PSY - P)

Intra Facility

Inter Facility

O _Slow Moving Item ™

Created By

(3 )+

[1-3/3]

Figure 3.2-1 Receiving Intra Facility
STEP 1
Click on ‘Inventory’ menu and click on ‘Store Inventory’ sub-menu

STEP 2
Click on ‘Receive Item’ and follow by click on ‘Intra Facility’

STEP 3
Click on the E] button to create a new Receive Intra Facility

Note
Intra Facility screen will be displayed as figure 3.2-2

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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[} STOR FARMAS Created By R o e
Pt Ty Fden o

Foincrs From |nd Marme it Cipae

Amien b

] Indeal Cumtty  Comeersion Packageg  Inden? Guastey Hrcenve Recere
n 5K Faciod Drecmphan n FHLY Deandly in SK1l  Guanixy in F00

[edele Rem Code i p——— Barich Mo Expiry Dile

Unif Price (RM]  Amoun! (RM]

Figure 3.2-2 Intra Facility Screen
Note
There are 4 types of receiving which are:
a) Issue Note
b) Manual
¢) Return Item
d) Stock Transfer

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 8
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3.2.1 Receive Item Inter Facility Type

Issue Note
To create new record receiving against Issue Note, perform steps below:

3.21.1

INTRA FACILITY

INTRA FACILTTY RECEIVE TTEMS
Receipt No. | | Goods Receive Date 0710472014 00:21:40 PM |
‘
Receive Type @\ssue Note ¥ |* Issue Note No. @ 02-0000036 Rl*
Unit UNIT FARMASI KLINIK PAKAR | Created By [ ) e )
Note Type |mdem | Indent No ||(14nunn25 |
Receive From Unit Name STOR FARMASI | Status |’0pen |
Amount | 153320
Remarks
TTEMS
1 /1 [1-4/4]
Indent - _ Indent Receive Receive Pending Pending I
Item a = Conversion Packaging =y B iy = = Unit Price
Item Code . Batch No. Expiry Date Quantity In Py Quantity in Quantity in Quantity in Quantity In Quantity In Amount (RM)
L i SKU Lzl PKU SKU PKU SKU PKU )
A1DBFD1000T | Acarbosa 50 o
T | et XC004 3032016 | 10 (tab) 100 | Box of 100tab | .10 (box) 100 (tab) 1.00 (box) -a0 {tab) -0.90 (box) 11.3000 1,130.00
Acetylsalicyiic
B ACaazsaT gﬁg;gig‘?’;g 13100484 31102015 | 10 (tab) 30 Boxof30tab |033(box) | 30 (tab) 100(box) | -20 {tab) -0.67 (box) 1.0900 5070 |7
Tablet
Figure 3.2.1.1-1 Intra Facility Receive Iltems - Issue Note
Select Receive Type as Issue Note from dropdown box
- Issue Note
- Manual
- Return Item

- Stock Transfer

STEP 2

Click on the Issue note No. _“

Note

Search Issue Note No.

Issue Note Mo.

1 /1

Issue Note No. S From Unit ¥ Note Date E
NOZ-0000036 STOR FARMASI 26/03/2014
MO2P:5001-0000001 STOR FARMASI 11/03/2014

[(x]

Figure 3.2.1.1-2 Search Issue Note No.

| button and Search Issue Note No. window will be displayed as Figure 3.2.1.1-.2.

e This textbox allow user to enter partial or full character for Issue Note No. and click on the Q Search FEp

e List of Issue Note No. will be displayed and double click it to select a Issue Note No

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Receipt No. | | Goods Receive Date |07I04I2014 00:21:40 PM |
Receive Type Issue Note ¥ |- Issue Note No. | N02-0000036 2|
Unit [UNIT FARMASI KLINIK PAKAR | Created By e —_—
Note Type [indent | Indent No 14000026 |
Receive From Unit Name STOR FARMASI | Status |‘Open |
Amount | 1533.20)
Remarks

1 /1 [1-4/4]

Indent

Indent Receive Receive Pending Pending e
Baich No. Expiry Date Quantity In Unit Price
SKU

Conversion | Packaging | g antityin | Quantityin | Quantityin | Quantityin | Quantity in = Amount (RM)
PKU SKU PKU SKU PKU )

Item Code Factor Description

ltem
Description

?&335%01001 ﬁ}zﬁ;so XC004 31/03/2016 | 10 (tab) 100 | Box of 100 tab | 0.10 (box) 100 (tab) 1.00 (box) -90 (tab) -0.90 (box) 11.3000 1,130.00 =
Acetyisalicylic
?g&%gg%%sg—r g‘f;‘il:\gqig%g 1310048A 31/10/2015 | 10 (tab) 30 |Boxof30tab | 0.33 (box) 30 (tab) 1.00 (box) -20 (tab) -0.67 (box) 1.9900 59.70 |*
Tablet
Figure 3.2.1.1-3 Intra Facility Receive ltems — Issue Note
Note

¢ Received item will show after selecting Issue Note No.

¢ Unit is based on the Login ID.

e Created by will be defaulted according to Login ID.

¢ Indent No. will be displayed based on the selected Issue Note No.
e Receive From Unit Name will display supplying unit name.

e The new Status will be ‘open’

STEP 3
Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.2.1.1--.4.

e Message Information as Figure 3.2.1.1--.5 will be displayed once user click on the Yes button in Figure

3.2.1.1--4.

CONF0002: Are you sure you want to save?
CCanceld [ ves [[ o |

Figure 3.2.1.1-4 Alert Message

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 10
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INFORMATION

Figure 3.2.1.1-5 Alert Message

e Receipt No. will be a generated automatically for future reference.
Character Description Value
1-2 Receipt ‘RI
3-4 Current year in ‘YY’ format 14
. Starting from 000001. This running number will be
510 Running No. restarted to 000001 of every new financial year

INTRA FACILITY

Table 3.2.1.1-1

INTRA FACILITY RECEIVE ITEMS

Receipt No.

Receive Type

Unit

Note Type

Receive From Unit Name

Amount

Remarks

[Rit4000017 | Goods Receive Date 0710472014 00:39:22 P |
[1s5ue Note - | Issue Note No. [Mo2Ps001-0000001 2|
[UNIT FARMASI KLINIK PAKAR | Creaed By M —

[indent | Indent No Wi_2014_100 |
STOR FARMASI | Status [ciose |
| 1.407.80|

[1-2/2]
Indent _ _ Indent Receive [ Pending Pending o
lem . - Conversion Packaging o i i - - Unit Price
Iltem Code Description Batch No. Expiry Date Quasl::]lljy in Factor Description Qur;r;:lllly in Quas’;?l‘ly n Qua[;}:lﬁv in Quasn'?ll]y In Qu::)l:al]y in (RM) Amount (RM}
22217081 h‘ﬁ.’;:';f" 2521013 300902015 | 50 (tab) 30 Boxof30tsb | 167 (box) 60 (tab) 2.00 (box) -10 {tab) -0.33 (box) 46300 27780
el xﬁ‘,’fgﬁ" XC004 31032016 | 100 (tab) 100 | Baxof 100tab | 100 (box) | 100 {tab) 100(box) | O tab) 0.00 (box) 11.3000 1,130.00
Figure 3.2.1.1-6 View/Print Report
Note
KEW.PS-10 . . .
e button will be displayed as Figure 3.2.1.1-6.
e Status will change automatically to Close.

STEP 4
Click on the

&= KEWPS-10

button to view/print report

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar KEW.P3-10
BORANG PESANAN DAN PENGELUARAN STOK
(Tatacara Pengurusan Stor 136)
Daripada : UNIT FARMAS] KLIMIK PAKAR indentCy |Kepada: STORFARMASI
ilenglcapican Dleh Stor Femecan Dilengicaplan Dleh Stor Fengeluar
MoPemecanan:  MI_2014_100 Tarikh Pecanan: 11032014 Ma. Pengeluaran: MOEFS00 10000001 Cifiine | Tarikh Pengeluaran: 114132018
Tarikh Bakalan Dilehenciaki: EAHAGLAN BEKALAN KAWAL AN DAN AKAUN BAHAGIAN SIMPANAN
N - Kuarit Dechripei Harga [RM) Kuangiti Ma
Kuanti§ Ho. Kod Baki di
Mo Kod[Drugon Drug Code) Perihal Stok D] SKU e Cade) stoe | SHU oy — -;.Enmm Kelompok | Tarikh Luput | Cattan
CIDCADS00T 001X Li=artan 50 meg Tablet 0|eb  |esziTos T b 60| B of 30 2b 1880( 27780 2| 251013 IS5
ANDEFDI00OT 1001} Agarboze 50 myg Tablet 100[mb  |ADBFOI000TIONTCCD =1 00| Bax of 100 1ab 113000 1,130.00 1| xco04 a8
Dilengkaphan Dieh Stor Pemecan Dilengkaphan Dich Stor Pengeluar
Pegawai Pemecan Fegawai Penerima - Telah Diluiuskan dan Dirskodian oleh: ikeiuarkan dan Dirskod oleh:
Mama : Mama:  Mohd Fauzan b Sahimi Mama:  Mohamad Ashar bin Bahaucdin Mama :
Jawatan : Jawatan : Pegawai Famasi Jawatan: Pegavai Farmasi Kanan Jawattan :
Unit : Uit : UNIT FARMASI KLIMK FAKAR Unit:  STOR FARMASI Unit::
[ Jabatan = Jabatan : Pharmaoy Jabatan:  Pharmaay Jabatan :
Tarikh : Tarikh:  OTAO4T014 Taikh: 11032014 Tarikh :
(Diiengiaphan seteiah stok diterima) BAHAGIAN BUNGHUSAN AN PENGHANTARAN
Busir-butir Bunghuean Butir-buir an Talsh di dan dihantar leh:
Mama =
Jawatan :
Jabatan :
Tarikh =
Printed Date : ovoeme Ini acaiah ostakan k ickal
Printed By : Mohd Faszan b Satmi
Unit Mams G GINET PAPIMASH FLINEC FARAR
Source : Pl Page 1281

Figure 3.2.1.1-7 View/Print KEW.PS-10

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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3.2.1.2 Manual
To create new record receiving against Manual, perform steps below:

(Bloe | x]

INTRA FACILITY RECEIVE ITEMS

Receipt Mo. | ods Receive Date |31Hﬂ1201d |
\

Receive Type 1 Fanua\ v (" al Reference No. RCVO01manedu N
/
[UNIT FARMASI BEKALAN WAD | [

Unit ated By —
Note Type \ | Status |’Open
Receive From Unit Name 3 )TOR FARMASI 2|”
Vi
Amount a.00]
Remarks
ITEM DETAILS

ltem
Description

Indent Quantity Conversion Packaging Indent Quantity
delete Item Code In SKU in PKI

Batch No. Expiry Date Factor Description

Unit Price (RM) Amount (RM)

Receive Receive
Quantity in SKU | Quantity in PKU

No Racords Found!

Figure 3.2.1.2-1 Intra Facility Receive Items — Manual

STEP 1
Select Receive Type as Manual from dropdown box
- Issue Note
- Manual
- Return Item
- Stock Transfer

STEP 2
Enter Manual References No.

STEP 3

Click on the Receive From Unit Name _“ ! button and Search Receive From Unit Name window will be
displayed as Figure 3.2.1.2-2

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 13
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A, Receive Item (Intra Facility)
Requester Unit X
Requester Description Requester Code
1 17 = »l
Requester Description ] Requester Code ]
CENTRAL STERILIZATION SERVICE UNIT CssuU
COMMUNITY PSYCHIATRIC UNIT CPU
DEWAN BEDAH oT
DEWAN BEEDAH HARIAN MINOR OT
DEWAN BERSALIN LR
DEWAN BEERSALIN HD HD-LR
FBW FILLING STATIOM FBW Fill
FKP FILLING STATION FKP Fill
JABATAN BEDAH MULUT DENTAL CL
JABATAN KECEMASAN & TRAUMA ARE

Figure 3.2.1.2-2 Search Receive From Unit Name

Note

e User is allowed to enter a partial or full character for Receive From Unit Name and click on the
button.

e Double click to select a Unit Name

ADD ITEM

Item Group @lDRUG v ltem SubGroup | TabletCapsule v |
Item Description |Cloxa|:illin Sodium 250mg Cap 2 |® Item Code |07.D406 17 |

SKU e | Bach No. 123 E
Expiry Date |07i04/2014 i Receive Quanfity @ 500 *

Quantly Avaiable | 9,501 Brand | v |t

Figure 3.2.1.2-3 Add Item
STEP 4

Click on the | * A%"em | b 1tton to add manually Drug/Non Drug

STEP 5

Select Item Group from dropdown box
- Drug
- Non Drug

STEP 6
Select Item Sub Group(optional)

STEP 7

Click on the Item Description * | button and Search Item Description window will be displayed as Figure
3.2.1.2-4,

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 14
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Note

e This textbox allow user to enter a partial or full character for ltem Description and/or Iltem Code and click

the button.

e Item Description list will be based on Iltem Group selected in step 5.

e Double click to select the Item Description.

Product Search l X ]

Item Description Cloxacillin Sodium 250m | [tem Code

14 « 11 145 » ¥ [101-110/441]
Item Description ] Iltern Code ]

Chlorpheniramine Maleate 4mg Tab 02.0411.06

Chlorpromazine HCI 100mg Tab 02.0412.05

Chlorpromazine HCI 25mg Tab 02041201

Cinnarizine 25mg Tab 02.0416.05

Ciprofloxacin 250 mg Tablet JOTMAD2110T100123.01

Ciprofloxacin 250 mg Tablet JOTMADZ2110T1001204.02

Clarithromycin 250 mg Tablet JOTFADI000T 10012201

Clarithromycin 250 mg Tablet JO1FADS000T1001XX.02

Clindamycin HC| 300mg Capsule JOTFFO1110C100122{.01

Clobazam 10mg Tablet NOSBADIOOOT1001XX.01

Figure 3.2.1.2-4 Search Item Description

STEP 8
Enter Batch No.

STEP 9
Enter Receive Quantity

ADD ITEM
Item Group |DRUG v |
Item Description | Cloxacilin Sodium 250mg Gap 2l
SKU |m|J |
Expiry Date |07/0412014 m |
Quantty Avaliable | 90,500

Item SubGroup | TabletiCapsule v |
Item Gode b7 0408.17 |
Batch No. 112232 |-
Receive Quantity 500 *
Brand 1 O)AONOCLOX v

Figure 3.2.1.2-5 Add Item

STEP 10

Select Brand from dropdown box and enter expiry date for that item

STEP 11
Click on the button to save the Add Item record

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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e Alert message will display after save the record as Figure 3.2.1.2-6.

Click on the | Yes
as Figure 3.2.1.2-7.

Click onthe Mo

User is allowed to add item by repeating step 4 to 11.

: button to cancel the added item.

CONFIRMATIONM

@'« CONMFO002: Are you sure you want to save?

Cancel) [ ves J[ mo |

Figure 3.2.1.2-6 Alert Message

| button to save the added item and item will be updated on the Intra Facility screen

INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Receipt No. [

| Goods Receive Date 071042014 11-09-16 Am

Receive Type

Manual

v |* Manual Reference No. MPAnaaacnas

Unit

[sTOR FARMASI

‘ Created By

@
)
.

Note Type [

‘ Status

[open

Receive From Unit Name

UNIT FARMASI BEKALAN WAD 2|

Amount [

Remarks

ITEMS

Clox;
Sodium 250mg
P

07.0406.17

Batch No.

112232

Conversion
Factor

Packaging

_ Indent Quantity Indent Quantity
Expiry Date In SKU Description in PKU

07/0412014 0 (cap) Pack of 500 caps | 0.00 (pck) 500 (cap)

‘ 500

Receivs Receive
Quantity in SKU | Quantity in PKU

1.00 (pck)

Unit Price (RM) | Amount (RM}

03016

: T Delete |

150.80

STEP 12

Figure 3.2.1.2-7 Intra Facility

Click on the button to save the transaction

Note

e  System will display an alert message as displayed in Figure 3.2.1.2-8.

CONFIRMATION

CONFO002: Are you sure you want to save?
W

T Gancel |

Yes ” No ]

Figure 3.2.1.2-8 Alert Message

e Message Information as Figure 3.2.1.2-9 will be displayed once user click on the ‘Yes’ button in Figure

3.2.1.2-8.

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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INFORMATION

@ INFOO0679: Record has been saved successfully

Figure 3.2.1.2-9 Alert Message

e Receipt No will be generated automatically.

Character Description Value
1-2 Receipt ‘Rr
3-4 Current year in YY’ format 14
) . Starting from 000001. This running number will be
5-10 Running No. restarted to 000001 of every new financial year

e  Status will change to close.

Table 3.2.1.2-1

INTRA FACILITY

Receive From Unit Name

INTRA FACILITY RECEIVE ITEMS

UNIT FARMASI BEKALAN WAD

@ & Goods Receive Note @

Receipt No. [Ri14000017 | Goods Receive Date [prioarzota 11:25:16 am

Receive Type [Wanuai vl Manual Reference No. [MR1424445043

Unit [sTOR FaRMASI | Created By [ —
Note Type |Manua| | Status [ctose

Amount | 150.80]

Remarks ‘

ITEMS

1 /1 [1-1/1]
L _ Indent Quantity Conversion Packaging Indent Quantity | Receive Quantity | Receive Quantity P

ftem Code | ltem Description | Batch No. Expiry Date e Sl Dessption e e o Unit Price (RM) | Amount (RM)

07.0406.17 %"‘]";g"ggps‘“"“m 112232 | 07/0472014 | 0 (cap) ‘ 500  Pack of 500 caps | 0.00 (pck) 500 (cap) 1.00 (pck) ‘ 0.3020 151.00
Figure 3.2.1.2-10 View/Print Report

Click on the | Goo% Recsive Note | view/print the report

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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M KEMENTERIAN KESIHATAN MALAYSIA
o Hospital Pakar Sultanah Fatimah, Muar
GOODS RECEIVED NOTE
UNIT STOR FARMASI
RECEIPT NO. RI14000017 RECEIPFT TYPE Manual DATE CREATED : 07042014
RECEIVE FROM :  UNIT FARMAS| BEKALAN WAD ISSUE NOTENOC. :  MR1424445043 RECEIPT DATE 07/04/2014
NG ITEM CODE ITEM DESCRIPTION BATCH NO EXPIRY DATE RECEIPT SKU | UNIT PRICE AMOUNT I
1(07.0406.17 Cloxaciliin Sodium 250mg Cap 112232 07/04:2014 500|cap 0.3020 151 .00|
TOTAL : 151.00
Disediakan oleh:
(Tandatangan Pegawal Stor)
MNama - Aohani bi Eza
Jawatan : Penolong Pegawai Tadbir
Jabatan - Pharmacy
Tarikh - 070472014
Printed Date : 07/04/2014
Printed By Rohani bt Esa
Unit Name STOR FARMASI
Source PhiS Page 1of 1

Figure 3.2.1.2-11 Good Receive Note
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3.2.1.3 Return Item
To create new record receiving against Return ltem, perform steps below:

INTRA FACILITY
INTRA FACILITY RECEIVE ITEMS
Receipt No. [ | Goods Receive Date 0710412014 11:37:43 A |
\
Receive Type @ Return Item A4 |* Return Note No. 2 ‘2T14000001 ~ |*
/
Unit [sTOR FARMASI | Created By Roh —
Nate Type |Flelum | Status |‘0pen |
Receive From Unit Name UNIT FARMASI KLINIK PAKAR | Return Reason |Olher |
Amount [ 0.00]

Remarks

1 f1 [1-1/1]

Capsule

_ _ Indent Quantity Conversion Packaging Indent Quantity | Receive Quantity | Receive Quantity P
Item Code Item Description Batch No. Expiry Date In SKU Factor Description In PKU in SKU in PKU Unit Price (RM) Amount (RM)
‘ g?)?g%{izuoncw Acitretin 10mg DMHPSF14 ‘ /032015 750 (cap) ‘ 100 | Pack of 100 cap | 7.50 (pck) 750 (cap) 7.50 (pck) ‘ 0.0000 0.00

Figure 3.2.1.3-1 Intra Facility Receiving Iltem — Return ltem

STEP 1
Select Receive Type as Return Item from dropdown box
- Issue Note
- Manual
- Return Item
- Stock Transfer

STEP 2
Click on Return No - “" | button and Search Return No window will be displayed as Figure 3.2.1.3-2
Note
: : : Q_ Search
e User is allowed to enter a partial or full character for Return No. and click on the button.
e Double click to select the Return Note No.
Search Return Number | X |
Return No RT14000040 Requester Unit Name
1 [1-4/4]
Return No ] Requester Unit Name - Return Date >
RT14000041 UNIT FARMASI SATELIT 09/10/2014

RT14000034 FBW FILLING STATION 09/10/2014

RT14000023 KLINIK PAKAR PERUBATAN 01/07/2014

Figure 3.2.1.3-2 Search Return No

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5 Page 19
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INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Receipt No. ‘ | Goods Receive Date

Receive Type
Unit
Note Type

Receive From Unit Name

70472014 11:37.43 A |

Return ltem

Return Note No. | RT14000001

[STOR FARMASI

| Created By ﬁ

‘Remm

| Status

\:Open |

UNIT FARMASI KLINIK PAKAR

| Return Reason ‘O‘ther |

Amount ‘

Remarks

[1-1/1]

Indent Quantity Conversion Packaging

Item Code

Batch No. Indent Quantity | Receive Quantity | Receive Quantity Unit Price (RM)

Item Description Expiry Date In SKU Factor Description In PKU in SKU in PKU Amount (RM)
DOSBB02000C10 | Acitretin 10mg
‘ e et DMHPSF14 ‘ 3032015 | 750 (cap) ‘ 100 | Packof 100 cap | 7.50 (pck) 750 {cap) 7 50 (pck) ‘ 0.0000 000

Figure 3.2.1.3-3 Intra Facility Receiving Iltem — Return ltem

Received item will be displayed on the list.

Unit is based on the user Login ID.

Created by is the name of the user Login ID.

Receive From Unit Name will be displayed requesting unit name.
The new status will be ‘open’.

Return Reason is retrieve from the return transaction.

STEP 3
Click on the button to save the transaction

Note

System will display an alert message as displayed in Figure 3.2.1.3-4.

e Message Information as Figure 3.2.1.3-5 will be displayed once user click on the Yes button in Figure
3.2.1.3-4.
e Receipt No will be generated automatically.
Character Description Value
1-2 Receipt ‘R
3-4 Current year in ‘'YY’ format 14
. Starting from 000001. This running number will be
510 Running No. restarted to 000001 of every new financial year

Table 3.2.1.3-1

U.MANUAL_INV_RECEIVE ITEM_INTRA FACILITY-v1.5
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Note
e  Status will be change to close

CONFIRMATION

@ CONF0002: Are you sure

you want to save?

Eanc |

Yies ][ No

Figure 3.2.1.

3-4 Alert Message

INFORMATION

@ INFOO0679:; Record has been saved successfully

Figure 3.2.1.3-5 Alert Message

INTRA FACILITY

INTRA FACILITY RECEIVE ITEMS

Remarks ‘

Receipt No. Rit4000018 Goods Receive Date 07042014 11:37:43 A0 |
Receive Type ‘ Retum tem vl Return Note No. ‘RTununnm 2
Unit STOR FARMAS! Created By ko —_

Note Type ‘Remm Status (Glose |
Receive From Unit Name | UNIT FARMASI KLINIK PAKAR Return Reason ‘Other ‘
Amount ‘ 0.00)

1N [1-1/1]
. " Indent Quantify Conversion Packaging Indent Quantity | Receive Quantity | Receive Quanfity P
ltem Code Item Description Batch No. Expiry Date In SKU Factor Description In PKU in SKU in PKU Unit Price (RM) Amount (RM)
DOSBB02000C10 | Acitretin 10mg
01XX 01 Capstle ‘ DMHPSF14 ‘ 310372015 ‘ 750 (cap) ‘ 100 | Pack of 100 cap | 7.50 (pck) ‘ 750 (cap) ‘ 7.50 (pck) ‘ 0.0000 ‘ 0.00
Figure 3.2.1.3-6 View/Print Report

Click on the | Goo% Recsive Note | view/print the report
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M KEMEMTERIAN KESIHATAN MALAYSIA
N N Hospital Pakar Sultanah Fatimah, Muar
GOODS RECEIVED NOTE
UNIT STOR FARMASI
RECEIPT NO. RI14000018 RECEIPTTYPE : Retum DATE CREATED : 07/04/2014
RECEIVE FROM : UNIT FARMASI KLIMIK PAKAR ISSUE NOTE NO. : BT14000001 RECEIPT DATE 07/04/2014
NO ITEM CODE ITEM DESCRIPTION BATCH NO EXPIRY DATE RECEIPT S8KU | UNIT PRICE AMOUNT l
1|D0OSBBO2000C1001XX.01 Acitretin 10mg Capsule DMHPSF14 31/03/2015 750|cap 0.0000 0.{)0|
TOTAL : 0.00
Disediakan oleh:
[Tandatangan Pegawal Stor)
Nama - Runsarn e coa
Jawatan - Penolong Pegawai Tadbir
Jabatan - Pharmacy
Tarikh - 07/04/2014
Printed Date : 070472014
Printed By [ ————
Unit Name: STOR FARMASI
Source PhiS Page 1of 1

Figure 3.2.1.3-7 Goods Received Note
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3.2.1.4 Stock Transfer

To create new record receiving against Stock Transfer, perform steps below:

INTRA FACILITY |

Ble])[x)

INTRA FACILITY RECEIVE ITEMS

Receipt No.
Receive Type
Unit

Note Type

Receive From Unit Name

| Goods Receve Date

Transfer Note No.

@ Stock Transfer i

UNIT FARMASI BEKALAN WAD Created By

jStock Staus

UNT FARMASI KLINIK PAKAR

07i04/2014 00:56:05 PR |

2 )1FBW—UUUUUUE P

Lau *ee Sian |

| Open |

Amount 060

Remarks.

4
11 [1-1/1]

Indent Quantityln | Conversion
SKU Factor

Packaging Indent Quantity in | Receive Quantity | Receive Quantity
Dezcription PKU in 5KU in PKU

tem Code

Item Description

Batch Ho. Expiry Date Unit Price (RM) Amount (RM}

Pack of 11063 tabs.
(Blister)

4z.0201.01

B Complex Vit Tab | 131161C 3102016

‘ 100 {tab) ‘ 6930

0.01 (pck) ‘ 100 (tab) ‘ 0.01 (pck) ‘ 0.0060

060

Figure 3.2.1.4-1 Intra Facility Receiving Item — Stock Transfer

STEP 1
Select Receive Type as Stock Transfer from dropdown menu
- Issue Note
- Manual
- Return Item
- Stock Transfer

STEP 2

Click on Transfer Note No _“" | button and Search Transfer Note No window will be displayed as Figure 3.2.1.4-

2.

Note

e User is allowed to enter a partial or full character for Transfer Note No. and click on the p— button.

e Double click to select the Transfer Note No.

Search Transfer Note No. X
Transfer Note Mo.
1 /1
Transfer Note No. = From Unit = Note Date

UNIT FARMASI KLINIK

NO1FBW-0000003 PAKAR 11/03/2014
UNIT FARMASI KLINIK

NO1FBW-0000002 PAKAR 11/03/2014

Figure 3.2.1.4-2 Search Transfer Note No.
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INTRA FACILITY

Receipt No. Goods Receive Date |UT/U4IZU14 00:56:05 PM ‘
Receive Type Stock Transfer - Transfer Note No. NO1FBW-0000008 :
Unit UNIT FARMASI BEKALAN WAD Created By e

HNote Type Stock Status. Open

Receive From Unit Name UNIT FARMASI KLINIK PAKAR

Amount 0.60

Remarks.

[1-1/1]

. _ Indent Quantity In Conversion Packaging Indent Quantity in | Receive Quantity | Receive Quantity I
ltem Code ltem Description Batch Ho. Expiry Date KU Factor e PKU in SKU in PKU Unit Price (RM) Amount (RM})
42.0201.01 B Complex Vit Tab | 131161C 3102016 ‘ 100 (tab) ‘ 6930 [P;Iié;:rl‘ﬂﬂxﬁﬂabs 0.01 (pck) ‘ 100 (tab) ‘ 0.01 (pck) ‘ 0.0060 0.0
1
Figure 3.2.1.4-3 Intra Facility Receiving Item — Stock Transfer
Note

¢ Received item will be displayed on the list.
e Unit is based on the user Login ID.
e Created by will be defaulted according to Login ID
¢ Receive From Unit Name will be displayed requesting unit name.
e The new status will be ‘open’.

STEP 3
Click on the button to save the transaction

Note
e  System will display an alert message as displayed in Figure 3.2.1.4-4.

CONFIRMATION
Are you sure you want to save?
<

| Yes | | Mo |

Figure 3.2.1.4-4 Alert Message

e Message Information as Figure 3.2.1.4-5 will be displayed once user click on the Yes button in Figure
3.2.1.4-4.
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| INFORMATION

@ Fecord has been saved successfully!

Figure 3.2.1.4-5 Alert Message

e Receipt No will be generated automatically.

Character Description Value
1-2 Receipt ‘Rr
34 Current year in ‘YY’ format 14
) . Starting from 000001. This running number will be
5-10 Running No. restarted to 000001 of every new financial year

e  Status will change to close.

Table 3.2.1.4-1

INTRA FACILITY

Receipt No.

Receive Type

untt

MNote Type

Receive From Unit Hame

Amount

Remarks.

INTRA FACILITY RECEIVE ITEMS

Iltem Code Item Description

g Receive Note | [ X |

Rnaoonnta

| Stock Transfer

UNIT FARMAS| BEKALAN WAD

Stock

‘ Goods Receive Date |U7i04f2014 00:58:05 PM ‘
v Transfer Note No. | NO1FBW-0000008 »
Created By |G o
Status | Closg

UNIT FARMASI KLINIK PAKAR

0.0

Batch Ho. Expiry Date Indent Quantity In

[1-1/1]

Conversion Packaging Indent Quantity in | Receive Quantity | Receive Quantity Unit Price (RM) Amount (RM)

Factor Description PKU in SKU in PKU
42.0201.0 B Complex Vit Tab | 131181C 311012016 ‘ 100 (tab) ‘ 6930 ?g&;’lﬂn"em"s 0.01 {pck) ‘ 100 (tab) ‘ 0.01 (pck) ‘ 0.0060 060
Figure 3.2.1.4-6 View/Print Report
STEP 4

Click on the | Goo% Recsive Note | view/print the report
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KEMENTERIAN KESIHATAN MALAYSIA
Hospital Pakar Sultanah Fatimah, Muar

GOODS RECEIVED NOTE

UNIT UNIT FARMASI BEKALAN WAD
RECEIPT NOD. RI14000018 RECEIPT TYPE Stock DATE CREATED : O7/04/2014
RECEIVE FROM :  UNIT FARMASI KLINIK PAKAR ISSUE NOTENO. :  NOTFEW-0000008 RECEIPT DATE : 07472014
NO ITEM CODE ITEM DESCRIPTION BATCH NO EXPIRY DATE RECEIPT SKU | UNIT PRICE | AMOUNT({RM)
1]42.0201.01 B Complex Vit Tab 1311161C INw2016 100|tab 0.0060 0.60!
TOTAL : 0.60

Disediakan oleh:

MNama
Jawatan
Jabatan
Tarikh

(Tandatangan Pegawal Stor)

: Lau Yee Sian

: Pegawai Farmasi
: Pharmacy

: 07042014

Figure 3.2.1.4-7 Goods Received Note
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 | Receive From Supplier Click Here

4 | Procurement Standard Contract | Click Here 18 | Receive Inter Facility Click Here

5 | Procurement Standard Click Here 19 Receive Intra Facility Click Here
Quotation

6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
Procurement Non Standard Click Here 21 Return to Supplying Unit | Click Here
(Requisition Order)

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 | Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 | Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Authorization Click Here
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