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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive
system that integrates pharmacy related services that geared toward pharmacy excellence. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o g e D pRE

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV
Admixture & Eye Drop, Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Request Order sub-module and its key
features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

. Approved Special Drug

. Requisition Order (Non Standard)
. Purchase Order
. Change from Non Standard Item to Standard Item

1.3 Organised Sections

These are the sections within this document:

o Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Request Order

o Section 4 : Acronyms

U.MANUAL_INV_REQUEST ORDER- 6" E Page 1
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2.0 Application Standard Features
2.1 PhIS Legend

Standard Legend

Login to PhIS Logout from PhIS
a Reset Login Screen @ Expand Menu

El Home Display Home Tab ]ﬂ Expand Module
Close All Open Tabs Refresh Screen
\I‘ Add/Create New Record i Show Help
* Mandatory Field || Calendar Icon

@ Close Window Radio Button

V4 Edit Record Cancel

Save 4 Add Item | Add Item to the list
E‘EKW t 1o Excel EigglrtF%rr\% E(a)tpen Report in : gg;omatically Display/Retrieve
[ (= Request ] Request for Approval @ Cancel Request Cancel the Request
: ¢k, Send for Approval J Send for Approval jm | Approve Transaction

Change Password

Change Login Password

=

Collapse Menu

Collapse Module

Search Record

(=]
@ Print

2

Search lcon

[} Checkbox

Delete Record

il Delete ] Delete Item from the list

Empty Text Box

|i v i| Dropdown Box

P

Reject Transaction
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Module Legend

& KEWPS-10

View/Print KEW.PS-10

&= Good Receive Note

View/Print Goods Received
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page
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3.0 Request Order
Overview

For the procurement of Non Standard Item can be done by the user at the main store, they need to receive request
from the requester unit(s).

Procurement for Non Standard Items allows the user to purchase items that are not kept in store. Non-standard
items consist of formulary items and consumable items. It can be KPK item and also new item at the facility level.
Non standards item can be divided into:

. Special Drug (required KPK Approval)

. Requisition Order (New item & existing item

For user to change from Non-standard items to Standard Item, request has to be performed using the system, once
approved, the standard status if the item will be automatically changed in the system.

User Group

This module is intended for storekeeper and pharmacists at the Pharmacy Store, Pharmacist and Assistant Pharmacist
at the Sub Store; Sister and Nurse at the unit/ward (subject to user assign by the facility).

U.MANUAL_INV_REQUEST ORDER- 6" E Page 1
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3.0

Request Order

Approval

LP Purchase Order
(LP PO): Requisition
Order

3.35
Contract Purchase
Order (Contract PO):
Approved Special Drug

3.3.6
Contract Purchase

v ¥ v v
3.4
34 ord A rovgazs ecial 3.3 Change from Non
m Re’\(IqU|S|St|ond rder PP S P Purchase Order Standard Item to
(Non Standard) 9 Standard Item
3.3.1
31.1 L AP Purchase Order 3.4.1
View Existing Vie\/\?é)'(?-stin (AP PO): Approved View Existing Change
>  Requisition Order Aporoved S egial Special Drug from Non Standard
(Non Standard) rl))?ug recor% ) Item to Standard Item
record(s) Record(s)
3.32
AP Purchase Order
(AP PO): Requisition
Order
G2 EHE2 Chan 3e.?r-§m Non
Requisition Order Create New Approved 9
Ly > . Standard Item to
(Non Standard) Special Standard Item
record(s) Approval Drug record 333
-9. Record(s) Approval
LP Purchase Order
(LP PO): Approved
Special Drug
3.2.3
Approved Special
Drug record(s) 334

| Order (Contract PO):
Requisition Order
3.3.7
—»  Purchase Order
Approval
Figure 3.0-1
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3.1 Requisition Order (Non Standard)

Verified Requisition Order (Non Standard) received from the sub store has to be approved by the Pharmacist
at the main store before it can be proceeds to Purchase Order transaction.

3.1.1 View Existing Requisition Order (Non Standard) record(s)

To view existing Requisition Order (Non Standard) record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM «

& & Bl | Home | Requisition Order(Non Standard) *
[ Home REQUISITION ORDER(NON STANDARD)
Inventory
=
Finance
Procurement Requisition Order No. - Unit Code ‘ |
Routine
By Request Order Date From | Date To |
Approved Special Drug m Group All v Status All v
Requisition Order{Non Standard)
Request From Non Standard Item rug Name | & Drug Code ‘
Standard ltem
Unit Name ~ Q Search
Purchase Order -
Store Inventol H
" ' L1 [1-8/8]
Pharmacy Transaction
Requisition Order No. B Requester Name + Unit Department Created Date
RO14000008 B UNIT FARMASI BEKALAN WAD 25i03/2014 Approved
R0O14000007 WAD 1 (PSY-P) 25i03/2014 Approved
RO14000008 WAD 1 (PSY-P) 24/03/2014 Approved
RO14000005 WAD 1 (PSY-P) 24i03/2014 Approved
RO14000004 WAD 1 (PSY-P) 24i03/2014 Approved
RO14000003 WAD 1 (PBY-P) 24/03/2014 Rejected

IS o D AN TAADLINEMTAL D

Figure 3.1.1-1 Requisition Order (Non Standard) Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu
STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’
STEP 3
To search for existing Requisition Order (Non Standard) transaction, user may search by criteria as follow:
No Field Description Remark
a | Requisition Order Filter and search for Filter and search existing records based on
No. record by entering Requisition Order No.
Requisition Order No.
b | Unit Code Unit Code This is auto populated value on selection of Unit
Name
c | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015
d | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
e | Item Group Select Item Group from Filter and search existing records based on Item
the drop down menu: Group
- Drug
- Non Drug

U.MANUAL_INV_REQUEST ORDER- 6" E Page 3
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f Status

- All

Select Status from the
drop down menu:

- Approved

- Cancelled

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

Filter and search existing records based on date
Filter and search existing records based on Status

g | Drug Name

Filter and search for

Filter and search existing records based on Drug

Note

STEP 5

Click on the button after input criteria

record by entering Drug Name
Name
h | Drug Code Drug Code This is auto populated value on selection of Drug
Name
i Unit Name Unit Name Filter and search existing records based on
Requester Description and/or Requester Code
Table 3.1.1-1
STEP 4

The result display will be based on the entered criteria as shown in Figure 3.1.1-1.

Double click on the selected record and the details will be displayed as shown in Figure 3.1.1-3

=
[ Home
& Inventory
O Finance
2 Procurement
Ll Routine
2 By Request Order
Approved Special Drug
Requisition Order{Non Standard)

Request From Non Standard Item To
Standard ltem

Ol Purchase Order
O Store Inventory

O/ Pharmacy Transaction

PHARMACY INFORMATION SYSTEM

ﬁ Home Regquisition Order(Non Standard) = :
REQUISITION ORDER(NON STANDARD)

Requisition Order No.

Date From

j Item Group

Drug Name

Unit Mame

Requisition Order No. B

RO14000008
R0O14000007

RO14000006

RO14000005

RO14000004

RO14000003

IS

| 2| Unit Code

o | Date To

|an ¥ | Status

| 2]

| 2]

Requester Name 5 Unit Department
UNIT FARMASI BEKALAN WAD

WAD 1 (PSY-P)

- WAD 1 (PSY-P)

- WAD 1(PSY-P)

—— WAD 1(PSY-P)

WAD 1 (PSY-P)

o D AN TAADLINEMTAL D

| All

Crug Code ‘

Created Date

25i03/2014
25i03/2014
24/0312014
24i03/2014
24i03/2014

24/03/2014

4 4

Approved
Approved
Approved
Approved
Approved

Rejected

A

Figure 3.1.1-2 Requisition Order (Non Standard) Listing Page

U.MANUAL_INV_REQUEST ORDER- 6" E
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD)

Remarks ‘

Requisition Order No. [Ro14000408 | Financial Year [ 2014
Item Group [orUG v| Created Date (121112014 04:36:50 PM ]
ltem Sub Class | v Created By e ——— -
Recommended Vole by HOD |Me|1|ml | Unit Name |FKP FILLING STATION ‘
Approved Date |’1l’1 1/2014 | Requester Unit Level |Uni‘|lWard ‘
Approved By E —— :l Total Accumulative Purchase Quantity (SKU) | 240‘
A Status | Approved |

Reject Reason ‘

Drug / Non-Drug
L Code T

Drug / Non-Drug Name > SKU %

‘ SC4CATTTIOTI00N | Auzosin HCI 10 mg Tablet

tab ‘ Alfuzesin HCI 10 mg MR Tablet

Item Description ltem Code % Packaging Description > PKU

GO04CA01110T1001
XX.01 Box of 30 tab

< [

.| Stock Available ,
T {SKU)

BD‘

Requested
Quantity (SKU) ™

[1-1/1]

Figure 3.1.1-3 Requisition Order (Non Standard)
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3.1.2 Create New Requisition Order (Non Standard)

To create New Requis

ition Order (Non Standard), perform steps below:

Ll Purchase Order
O Store Inventory

O/ Pharmacy Transaction

PHARMACY INFORMATION SYSTEM &

AL HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Q H ﬁ Home Requisition Order(Non Standard) = :
[ Home REQUISITION ORDER(NON STANDARD)
& Inventory
“‘ e
O Finance @ - n
@
Procurement Requisition Order No | 2| Unit Code |
O Routine
2 By Request Order Date From | & | Date To ( |
Approved Special Drug Group [ | Status A ¥ |
Requisition Order(Non Standard)
Request From Non Standard item fug Name | 2| Drug Code ‘ |
Standard ltem

| A

1 /1 [1-8/8]

Requisition Order No. ] Unit Department Created Date

RO14000008 St = ‘ UNIT FARMASI BEKALAN WAD 25i03/2014 Approved
RO14000007 — : WAD 1 (PBY-P) 25/03/2014 Appraved
RO14000008 - ‘ WAD 1 (PSY-P) 24/03/2014 Approved
R0O14000005 o WAD 1 (PSY-P) 24i03/2014 Approved
RO14000004 = WAD 1 (PSY-P) 24i03/2014 Approved
RO14000002 E— WAD 1 (PSY-P) 24/03/2014 Rejected
o _ O oD INDTANDI NCNT D

STEP 1
Click on ‘Inventory’ men

STEP 2

STEP 3

Note

purchased.

Figure 3.1.2-1 New Requisition order

u and click on ‘Procurement’ sub menu

Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

Click on the E] button and the ‘Requisition Order’ screen will be displayed as Figure 3.1.2.2

e Newly created transaction Status is ‘Open’.

Date is defaults to system date and time.

e Unit Name, Requester Unit Level and Requester Name will be based on the user Login ID.
¢ Recommended Vote by HOD will enable at verification stage.

e Total Accumulative Purchase Quantity (SKU) will be based on the total quantity of drug/non drug to be

U.MANUAL_INV_REQUEST ORDER- 6" E Page 6
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Requisition Order No.
Iltem Group

Item Sub Class
Recommended Vote by HOD
Approved Date

Approved By
Remarks

ITEM LIST

Drug / Non-Drug .
Code T

@)ZUG

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)

| Financial Year

x |- Crealed Date
( 5 Created By
Unit Name

Requester Unit Level

Drug / Non-Drug Name

SKU

- Status

Item Description B Item Code =

T

| Total Accumulative Purchase Quantity (SKU) |

(131032015 03.57-28 PM |

ﬁ -

[sTOR FARMASI

|Pharmacv Store

| Open

Packaging Description ] PKU

Stock Available ,
(SKu)

No Records Found!

Requested
Quantity (SKU) ~

STEP 4

STEP 5

STEP 6

Note

Item Group
Drug/Non-Drug Name
Item Description

‘SKU Description
Packaging Description
‘Vote Description

Budget Type

Requested Quantity (SKU)
Verified Quantity (SKU)

Approved Quantity (SKU)

Select Item Sub Class (optional)

Figure 3.1.2-2 Requisition order

Every transaction, there only can be one item.

ITEM DETAILS

[bRUG

| Atenclol 100 mg Tablet

tablet

A
2 @ Drug/Non Drug Code
2| Item Code
\ sKU
\ PKU
2| Vote Code
| Stock Available (SKU)
100 * Estimated Unit Price (RM)
0l Order Amount (RM)
I]‘ Pending Receive Quantity

Select Item Group from dropdown box by choose either Drug or Non Drug

Click on the | ¥ Addltem | button to add the item and ‘Item Details’ screen will be displayed as Figure 3.1.2-3

[(B)le](x]

|CUI’ABUHDUI]TII]E)2)(X

ftab

Figure 3.1.2-3 Item Details

U.MANUAL_INV_REQUEST ORDER- 6" E
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Search Drnug/™Mon-Drug Name E
Diug/MNon-Drug Mame Dug/MNon-Drug Code
'
1 r2 - ] [1-10/718]7]
Drug/Non-Drug Mame = Drug/Non-Drug Code -

Atenolol 100 mg Tablet CO7ABOI00D0T 10023
Atropine Sulphate 1mgdml Inj A0IBADT18IRP3I0012K
Betamethasone WValearate 1 in 10 Cream GLMNDZ200001
Betamethasone WValearate 1 in 4 Cream GLMNMD2000:03
Budesonide 1 mgf2 mil Mebulising Solution ROZBEAQOZ2000A300255C
Ceirimide 1% Lotion GLMNDOZ200005
Charcoal Activated Granules A0T7TBEADTDDOF 100123
Chlorhexidine Gluconate 0.12 % Mouthwash ROZ2A5051 372001 20
Dexirose Powder W04 CADZ2000F210 123
Ether Solvent N0 AADTO00DLS901 XX

Figure 3.1.2-4 Search Drug/Non-Drug Name

STEP 7

Click on the Drug/Non-Drug Name
as Figure 3.1.2-4

button and ‘Search Drug/Non-Drug Name' window will be displayed

Note
e This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name and/or Drug/Non-Drug

Code and click the

button.
e Drug/Non Drug Code will display based on the selected Drug/Non Drug Name.

e Upon requesting, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List
master.

e SKU Description and SKU will be based on the selected Drug/Non-Drug Name.

ITEM DETAILS @
(B )le[x]

ltem Group [prUG v |

Drug/MNon-Drug Name | Atenolol 100 mg Tablet 2 Drug/Non Drug Code |CD:’ABD3DODT1002XX ‘

ltem Description | 2| ltem Code | ‘

SKU Description ftablet \ SKU ftab \

Packaging Description [ | PKU [ |

Vote Description | 2| Vote Code | ‘

Budget Type [ \ Stock Available (SKU) [ 9,099 @

Requested Quantity (SKU) 4 Estimated Unit Price (RM) 12.0000 *

Verified Quantity (SKU) | n‘ Order Amount (RM) | AB,I]()‘

Approved Quantity (SKU) | 0| Pending Receive Quantity | ol

Figure 3.1.2-5 Item Details

U.MANUAL_INV_REQUEST ORDER- 6" E Page 8
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STEP 8
Enter Requested Qty (SKU)

STEP 9
Enter Estimated Unit Price(RM)

Note
Order Amount(RM) will be auto calculated based on:

Order Amount(RM) = Request Qty(SKU)*Estimated Unit Price(RM)

STEP 10
Click on the button to create new transaction

Note
e Alert message will display after save the record as Figure 3.1.2-7

e Click onthe | Y88 | button to confirm the saved transaction and the item information will be displayed
on the ‘Item List’ as Figure 3.1.2-8.

e Click on the : Mo :button to cancel the saved transaction

« Before save, user is allowed to delete item by click on the T DeEem |0

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER{NON STANDARD}

Requisition Order No. ‘ Financial Year |

|
Item Group | DRUG v " Created Date [()3/1]4.'2014 05:15:27 PM ]
[tem Sub-group | v | Created By E . o - - )
Recommented Vate by HOD [ | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date | .| Requester Unit Level |UniW\rard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | IJ‘
Remarks m Status | Open |

ITEM LIST

1 /1

B Drug / Non-Drug 2

Stock Available , Requested
(SKU) ~|  Quantity (SKU) ¥

Code Drug / Non-Drug Name ] SKU = Item Description B ltem Code = Packaging Description ] PKU

B CO7AB03000T1002
XX

<] il ] v

Atenolol 100 mg Tablet

- ‘ ‘ ‘ ‘ ‘ g‘ggg‘ 4‘

Figure 3.1.2-6 Save Requisition Order

CONFIRMATION
@'« CONFO002: Are you sure you want to save?

LCancell| | ves [ Mo |

Figure 3.1.2-7 Confirmation Message

U.MANUAL_INV_REQUEST ORDER- 6" E Page 9
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INFORMATION
@ INFOO0679: Record has been saved successfully

Figure 3.1.2-8 Information Message

STEP 11

Click on the button to save the transaction

Note
System will display an alert message as displayed in Figure 3.1.2-7

Message Information as Figure 3.1.2-8 will be displayed once user click on the Yes button in Figure 3.1.2-
7

Requisition Order No. will be auto generated for future reference.

| @@ sendor Verfication| @+ Cancel Request 1) 1+ will be displayed after save as Figure 3.1.2-9

Before send the transaction for verification, user is allowed to cancel the request.

Click on the @ Cancel Reauest ) i1 and Status will change to ‘Cancelled’.

REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD})

( (@) send ereriﬁnm’nn] @+ Cancel Request [Z]

Requisition Order No |Ro14000000 \ Financial Year [

ltem Group [orUG - | Crealed Dale (030412014 05:15:27 PM |
ltem Sub-group | v Created By |§ — — -
Recommended Vote by HOD | ‘ Unit Name |WAD & (SURG/ORTO/ORL/DENTAL -P) ‘
Approved Date | | Requester Unit Level |IJn'rWVard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]‘
Remarks - Status | Open |
Reject Remarks ‘
ITEM LIST

1 /1

Requested .| Verifie
Quantity (SKU) ™ (

-

-

a

-

= ‘- ‘- ‘- ‘- ‘

i ] G

me Drug gu;-;—ﬂmn E] Drug / Non-Drug Name SKU Item Code ©

Item Description Packaging Description

Stock Available
PKU = (SKU)

Atenolol 100 mg Tablet

‘D )C(;J(TABDZ{DDDTWDZ 9,999

<

Figure 3.1.2-9 Send for Verification

CONFIRMATION
F-.I CONFD124: Are you sure you want to send this record for
% verification?
CCancelY | ves || Mo

U.MANUAL_INV_REQUEST ORDER- 6" E Page 10
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Figure 3.1.2-10 Confirmation Message

| INFORMATION
@ INFOO024: You have successfully send the verification!

Figure 3.1.2-11 Information Message

STEP12 |
Click on the | (@ Sendfor Verification | 1 1101 16 send the transaction to the HOD / Pharmagcist for verification

Note
o System will display an confirmation message as displayed in Figure 3.1.2-9

e Message Information as displayed in Figure 3.1.2-11 will be displayed once user click on the Yes button in
Figure 3.1.2-10.

The Status will automatically change to ‘Pending for Verification’
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3.1.3 Requisition Order (Non Standard) Verification

To verify or reject requisition order (non standard) verification, perform steps below

1 2 » » [1-10/18)
Transaction No. Date/Time * Task Status < From UnitDepartment
1 Requision Order RO14000009 03042014 0559 P | onang For WAD 6 (SURGIORTO/ORUDENTAL |, , ) s -
Approval S i) |
an - Pending For Susen
SA1 1 1] - -
2 Adustment IA14000013 03042014 1024 AM | L00n9) STOR FARMAS! s |
- Ponang For Sused .
3 Adustment SA14000012 03042014 1024 A | 00000 STOR FARMAS! ond |
e o Ponang For Sused "
4 Adustment SA14000011 OOU2014 1023 AM wic) STOR FARMAS! o ;
P Pending For o o0 - -
5 Stow Moving Bem SM14000011 02042014 0403 PM Approval STOR FARMASI Gopa I
. > Pangding For S0 -
6 Siow Moving Bem SM14000010 020472014 0402 PM Aopeoval STOR FARMASI G |
a Pendng For Susen -
7 Near Expiration Approval £140000012 02042014 1227 PM | o0t STOR FARMAS! ot
2 indent R14000001 0200472014 1157 A L ondng Foe STOR FARMAS! Suse )

Figure 3.1.3-1 Task List

HOD will receive the ‘Pending for Verification’ for Requisition Order transaction in the Task List as shown in figure
3.1.3-1

STEP 1
Click on the Transaction No. hyperlink and the ‘Requisition Order’ screen will be displayed as shown in the Figure
3.1.3-1

Note
HOD also able to refer to section 4.1 Requisition Order (Non Standard) Listing Page to search for the ‘Pending for
Verification’ Requisition Order record.

REQUISITION ORDER{NON STANDARD})

REQUISITION ORDER(NON STANDARD})

Recommended Voie by HOD farmasi & bekalan {ubat)

Unit Name

Requisition Order No. ‘Romuuuuus | Financial Year | 2014‘
ltem Group [bRUG v | Greated Date (031042014 05:43:10 PMm |
ltem Sub-group ‘ Created By Sariyar... e - o

|WAD 6 (SURG/ORTO/ORL/DENTAL -P)

Approved Date \ Requester Unit Level |UniINUard

Approved By ‘ Total Accumulative Purchase Quantity (SKU) | 0|
Remarks - Status | Pending For Verification |
Reject Remarks f

1 /1

[1-1/1]

Stock Available , Requested | Verifi

- (SKU) | Quantity (SKU) ~ (

Drug / Non-Drug
Code e

Drug / Non-Drug Name = Sk Item Code 3 Packaging Description B PKU =3

CO7AB03000T1002
XX

E

Atenolol 100 mg Tablet

tab B = = ‘ = ‘ 9,999 4

< i »

Figure 3.1.3-2 Requisition Order

STEP 2
Enter Recommended Vote by HOD

Note
HOD need to enter which Vote Code that needs to be charges for purchasing.
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STEP 3
Double click on the item under ‘Item List’ section and ‘Item Details’ screen will be displayed as Figure 3.1.3-3

==
(B][e][x]

tem Group [bRUG v

DrugiNon-Drug Name ‘ Atenolol 100 mg Tablet 2] Drug/Non Drug Code |::umBnaDuuTmnzxx ‘
tem Description \ 2] Item Code [ \
SKU Description lablet | SKU ftab |
Packaging Description \ \ PKU [ \

Vote Description 2| Vote Code

\ |
Budget Type ‘ Stock Available (SKU) [ 9,999
Requested Quantity (SKU) | '\5 Estimated Unit Price (RM) | 12.0000)
|
|

Verified Quantity (SKU) 4 ‘Order Amount {(RM)

Approved Quantity (SKU) ‘ IJ‘ Pending Receive Quantity

Figure 3.1.3-3 Item Details

CONFIRMATION

COMFO001: Data have been modified. Save Changes?
CGanceld [ ves [ mo |

Figure 3.1.3-4 Alert Message

STEP 4

Enter Verified Qty (SKU)

STEP 5

Click on the button to save the transaction
Note

e System will display an alert message as displayed in Figure 3.1.3-4

e Click on the button to proceed the transaction.

REQUISITION ORDER(NON STANDARD)

o ‘VVenfy“,ReJect‘lE]

Regquisition Order No. |Rm4unuuug ‘ Financial Year | 2014‘
Item Group [orRUG v | Created Date (031042014 05:43:10 PM |
Item Sub-group | v | Created By m, o o N _‘
Recommended Vote by HOD farmasi & bekalan (ubat) * Unit Name |WAD 6 (SURG/ORTO/ORL/DENTAL -P) ‘
Approved Date | | Reguester Unit Level |IJn'r|:‘Wsrd ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | IJ‘
Remarks = Status | Pending For Verification ]
Reject Remarks i

‘ 4

1 /1 [1-1/1]
Drug / Non-Drug e

Stock Available , Requested | Verifi

"N (SKU) 7| Quantity (SKU) T (

Drug / Non-Drug Name B SKU = Itern Description 3 Item Code 3 Packaging Description

Code T

CO7AB03000T1002
O |xx

Atenolol 100 mg Tablet

tab ‘ - ‘ - ‘ - ‘ - ‘ 9,989

O i ] i

Figure 3.1.3-5 Requisition Order (Non Standard)
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STEP 6

Click on the o Verity button to verify the transaction and the Status will change to ‘Pending for Approval’

Click on the - T R | hitton to reject the transaction and the Status will change to ‘Rejected’

Note
Verified transaction will flow to the pharmacist at the Pharmacy Store for approval.
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3.1.4 Requisition Order (Non Standard) Approval

(Ph[S

To view, approve or reject the Requisition Order (Non Standard) record, perform the steps below:

1 [2 » »

Requisition Order

2 | Adjustment

3 Adjustment

4 | Adjustment

5 | Slow Moving ltem

6 | Slow Moving ltem

8 | Indent

Transaction Tvpe

T | Near Expiration Approval

Transaction No.

RO14000009

5A14000013

SA14000012

5A14000011

SM14000011

SM14000010

E140000012

R14000031

Date/Time

03/04/2014 05:59 PM

03/04/2014 10:24 AM

03/04/2014 10:24 AM

03/04/2014 10:23 AM

02/04/2014 04:03 PM

02/04/2014 04:02 PM

02/04/2014 12:27 FM

02/04/2014 11:57 AM

-

Task Status =

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For

TASK LIST

From Unit/Department

WAD 6 (SURG/ORTO/ORL/DENTAL
P)

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

[1-10/18]

= From User =

STEP 1

Note

Figure 3.1.4-1 Task List

Pharmacist at Main Store will be received the ‘Pending for Approval’ Requisition Order (Non Standard)
transaction in the Task List as shown in Figure 3.1.4-1

Click on the Transaction No. hyperlink and the Requisition Order (Non Standard) screen will be displayed as
shown in the Figure 3.1.4-2

Pharmacist also able to refer to section 3.1.1 View Existing Requisition Order (Non Standard) record(s) to

search for the ‘Pending for Approval’ Requisition Order (Non Standard) record.
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REQUISITION ORDER{NON STANDARD})

(e @ o] 0]

REQUISITION ORDER({NON STANDARD)

Requisition Order No. |RD14ﬂDﬂﬂD§ ‘ Financial Year | 2(114|
tem Group [prUG v Created Date (0310472014 05:43:-10 PM |
Item Sub-group | v | Created By " h o o o 1
Recommended Vote by HOD [farmasi & bekaan (ubat) | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -F) |
Approved Date | | Requester Unit Level |IJn'r|Mlsrd |
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]|
Remarks A Status | Pending For Approval |

Reject Remarks

ITEM LIST
1 /1 [1-1/1]
m| Do [c p;.:;.nmn s Drug / Non-Drug Nam Item Description s/ ltemCode = Packaging Descripion =  PKU = 5‘“‘:"‘5‘}(";;"’“’ 2 Qnﬁnﬁ%ﬁ?ﬂm g :

‘ ‘ COTABOS00DTI00Z | ptonaiol 100 mg Tablet tab ‘ - ‘ - ‘ - ‘ - ‘ 9,099 ‘ 4 ‘

< w

Figure 3.1.4-2 Requisition Order (Non Standard)

STEP 2
Double click on the information item under Item List section and Item Details screen will be displayed as shown

in Figure 3.1.4-3

ITEM DETAILS

ltem Group ‘ DRUG - |
Drug/Non-Drug Name | Atenolol 100 mg Tablet ey, 2) Drug/Non Drug Code [C07AB03000T1002XX |
r 4 A"
ltem Description [ Atenolol 100mg Tab L 3 } 2" ltem Code ‘nz,umﬂ,ua |
h

SKU Description tablet \ SKU tab |
Packaging Description |Pack of 100 tabs (Biister) PKU pek |
Vote Description \ Farmasi dan Bekalan (ubat) Vote Code ‘09044]1,’1 11100/27401/99 |
Budget Type ‘Operaﬁng Stock Available (SKU) 9,099
Requested Quantity (SKU) Estimated Unit Price (RM) '50.0000
Verified Quantity (SKU) \ 4 Order Amount (RM) \ 051
Approved Quantity (SKU) 5 e Pending Receive Quantity ‘ n|

¥TD Purchase Amount (RM) | 0.00

Figure 3.1.4-3 Item Details screen

STEP 3

Select Item Description

STEP 4

Select Vote Description

STEP 5

Enter Approved Qty (SKU)

STEP 6

Change Estimated Unit Price(RM) if necessary

Note
e If APPL Item it will defaulted to APPL unit price if LP need to key in the unit price.
e If Contract it will default to Contract price.
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STEP 7

Click on the button to save the transaction

CONFIRMATION
@'« CONFO001: Data have been modified. Save Changes?

ECancel.d [ ves [ Mo |

Figure 3.1.4-4 Alert Message

Note
e System will display an alert message as displayed in Figure 3.1.4--4.

Click on the £ . button to confirm save transaction.

REQUISITION ORDER({NON STANDARD)

e ‘ADDme.l',HelectJE

REQUISITION ORDER(NON STANDARD)

Requisition Order No. |Rm4m)nung | Financial Year | 2014|
Item Group [orUG v Crealed Date (0310412014 05:43:10 PM |
Iltem Sub-group | v | Created By |Sariyarm ‘Ward 6 |
Recommended Vote by HOD |fam|as\ & bekalan (ubat) | Unit Name |WAD 6 (SURG/IORTO/ORLIDENTAL P) |
Approved Date | | Requester Unit Level |UniW\rard |
Approved By | | Total Accumulative Purchase Quantity (SKU) | D|
Remarks B Status | Pending For Approval |
Reject Remarks .
1 /1 [1-1/1]
Drug / Non-Drug - - . - - _ . - .| Stock Available , Requested | Verifie
[ 3 Code > Drug / Non-Drug Name E SKU % Item Description E Item Code % Packaging Description E PKU 3 (SKU) % Quantity (SKu) ¥ (
‘ COTABD300DTIO02 | ptengiol 100 my Tablet tab Atenolol 100mg Tab ‘ 02.0007.03 Pack of 100 tabs (Blister) ‘ pck ‘ 9,999 ‘ 4 ‘
4 I} ] 3

Figure 3.1.4-5 Requisition Order Approval

STEP 8 ,
Click on the %4 | button to approve the transaction

Click on the | ® Reiest | bitton to reject the transaction

Note
« If user click on the | @ A | 1) itton and Status will change to ‘Approved’.

e If user click on the | P Reiect | button and Status will change to ‘Rejected’.

e Approved transaction will flow to purchase order
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3.2. Approved Special Drug

The function of the screen is to proceed with Special Drug Request purchasing once received the BPF

Register No from BPF, KKM.

3.2.1 View Existing Approved Special Drug record(s)
This page will display all the existing Approved Special Drug (KPK) transaction(s).

User Manual — Pharmacy Inventory mls

‘M PHARMACY INFORMATION SYSTEM &

H H ﬁ Home | Approved Spedal Drug *
E] Home APPROVED SPECIAL DRUG

2 Procuremen

KPK Type |KPK Transaction v | Status | Al v |
Gl Routine
7 By Request Order Procurement Special Drug No | 2| BPF Register No | 2|
Approved Special Dru Drug Name | 2| Drug Code | |
Requisition Order{Non 5
standard) Date From | mfl| Date To | mfl

Request From Non Standard Requester Department | Al A
Item To Standard ltem

Ol Purchase Order

11
[l Store Inventory
5 Maintenance BPF. Register No = RequestNo 3| Procurement Special Drug No 5| Requester Department 5 Drug Name Created Date + Status
G Report/Enquiry AQ034/2012 02632013 RK13000077 Wedical Depanment a“:;:gg"cem"“””“ 2 281112013 Approved
4002212013 008312013 RK12000073 Medical Deparment #carbose 50 mg Tablet 2601172013 f:fg‘,:':f”
ADD2212013 008312013 RK13000075 Mecical Deparment Acarbose 50 mg Tablet 261172013 z:;f;cgf"
ADD22/2013 008312013 RK13000074 Medical Deparment Acarbose 50 ma Tablet 261172013 Pending For

T =

& Inventory o
-\ :
O Finance @ '

Figure 3.2.1-1 Approved Special Drug Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
To search for existing Approved Special Drug (KPK) transaction, user may search by criteria as follow:

No Field Description Remark

from the drop down Type

menu:

- Approved by KPK
Will display
request(s) that
have been
approved by
KPK/PKPF along
with BPF Register
No & request
details

- KPK Transaction
Will display
existing Approved

a | KPK Type Select KPK Type Filter and search existing records based on KPK

U.MANUAL_INV_REQUEST ORDER- 6" E Page 18
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Special Drug
transaction(s)
b | Status Select Status from the Filter and search existing records based on Status
drop down menu:
- Al
- Approved
- Cancel
- Open
- Pending for Approval
- Rejected
¢ | Procurement Special| Procurement Special Filter and search existing records based on
Drug No. Drug No. is generated Procurement Special Drug No.
when user saves the
Approved Special Drug
transaction
d | BPF Register No. BPF Register No. is the Filter and search existing records based on BPF
reference number Register No.
provided by BPF for
approved Special Drug
Request record
e | Drug Name Drug Name Filter and search existing records based on Drug
Name and/or Drug Code
f | Drug Code Drug Code This is auto populated value on selection of Drug
Name
g | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
h | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
i Requester Display all active Filter and search existing records based on
Department Department for the facility | Requester Department
Table 3.2.1-1

PHARMACY INFORMATION SYSTEM &

U H ﬁ Home | Approved Spedal Drug =
El Home APPROVED SPECIAL DRUG
L Finance
= Procurement KPK Type KPK Transaction v Status Al -
Gl Routine
7 By Request Order Procurement Special Drug No -~ BPF Register No psl
Approved Special Drug Drug Name 2 Drug Code |

Requisition Order{Non

Standard) Date From o) Date To
Request From Non Standard Requester Department All - Q_ Search
Item To Standard Item

1 /1

Ol Purchase Order

L] Store Inventory

[ Maintenance BPF. Register No < Request No B Procurement Special I, 5 Requester Department 5 Drug Name Created Date 5 Status
& Report/Enquiry ADO3412013 0263120713 RK12000077 Medical Depanment T T 2811112013 Approved
A00222013 00832013 RK 13000075 Medical Deparment Acarbose 50 mg Tablet 2612013 ':;T?;T:IFJI
ADD2212043 008312013 RKA3000075 Mecical Deparment Acarbose 50 mg Tablet 26112013 z::f;cgf"
s ) . ) . _ ) Pending For
A002212013 0083/2013 RK13000074 Medical Deparment Acarbose 50 mg Tablet 261172013 Arrrmiat

Figure 3.2.1-2 Approved Special Drug Listing Page
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STEP 4
Click on the button after input criteria

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.2.1-3

APPROVED SPECIAL DRUG

ESg

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No |RK140{)DO{)1 | Financial Year ‘ 2014|
BPF Register No | B0002/2014 pel | " Created Date "29/12#’2014 10:55:37 PM |
Hospital Request No |HPSFD{:I]3.‘2014 | Requester Department ‘Fharmacy |
Request By Specialist B e ! Requested Date (2711112014 |
Approved Date | 27/11/2014 | Approval Dateline (27#11&014 |
Approval Validity Period (Days) | D| Accumulated Purchase Quantity (PKU} ‘ D|
Approved Quantity (PKU) | 1:)u| Remaining Approved Quanlity (PKU) ‘ 1|m|
Estimated Total Order Amount (RM) [ 0.00] Status [Approved |
Remarks | : Reject Reason ‘ :

APPROVED SPECIAL DRUG LIST
1 /1

Estimated
Drug Codes| Drug Names: Item Code % ftem | Packaging, l:;;'.:;zaf: B gﬁ:];:;z: %| Vote Code % Vote Budget Type: Estimated , Amount Pﬁpé:l:sle B
M ~ ~| Description™| Description™ | Quantity ¥ ~| Description™ Price (RM) ™ (RM) ~ -

(PKU) (PKU) Amount

Figure 3.2.1-3 Approved Special Drug
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3.2.2 Create New Approved Special Drug record

To create new request order for Approved Special Drug (KPK), perform steps below:

PHARMACY INFORMATION SYSTEM &

D H ﬁ Home | Approved Spedal Drug =
El Home APPROVED SPECIAL DRUG
' Inventory n
0l Finance
< Procurement KPK Type [ KPK Transaction v Status (an -
O Routine
2 By Request Order rocurement Special Drug No | 2| BPF Register No | 2|
Approved Special Drug rug Name ( 2| Drug Code | ‘
Requisition Order{Non c
Standard) Date From | el Date To | &

Request From Non Standard | € o ecter Department | A1 ¥
Item To Standard ltem

[ Purchase Order

1 /1
[l Store Inventory
& Maintenance BPF. Register No =+ RequestNo = Procurement Special Drug No | Requester Department 5 Drug Name Created Date +
o ReportEnquiry ADO24/2013 026322013 RK13000077 Megical Depanment S e R TR L 2811172013 Approved
. ) B . Pending For
A002212013 00822013 RK13000075 Medical Depariment Acarbose 50 myg Tablet 2811172013 Aporoval
A002212013 008312013 RK13000075 Mecical Depariment Acarbase 50 mg Tablet 201172013 Ja iR

Figure 3.2.2-1 Create New Approved Special Drug

Approved Special Drug (KPK) transaction comes from Special Drug Request by a HOD/Specialist/Pharmacist
where the request has been approved by KPK/PKPF at HQ level.

The Secretariat will provide BPF Register No. along with the item code that set in item master at the HQ Level.
User is allowed to do only one transaction for one drug request.

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
Click on the E] button and Approved Special Drug screen will be displayed as Figure 3.2.2-2
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No

BPF Register No

| Financial Year [ 2014)
2| - @ Crealed Date (0310472014 11:51:01 AM |

|
Hospital Request No ‘ | Requester Department | |
Request By Specialist \ | Requested Date ( |
Approved Date ‘ | Approval Dateline | |
Approval Validity Period (Days) ‘ o Accumulated Purchase Quantity (SKU) | o
Approved Quantity (SKU) \ of Remaining Approved Quantity (SKU) [ of
Estimated Tolal Order Amount (RM) ‘ 0 nu| Status [ open |

Remarks

APPROVED SPECIAL DRUG LIST

1 /1

Estimated

Approved Annual

Purchase

- - N Item .| Packaging . -~ .| Purchase ., N Vote Estimated , | "
Drug Code 2| Drug Name 3 SKU Item Code %/ Description™ PKU Quantity % ity * Vote Code %/ Description™ Budget Type: Price (RM) * Amount (RM} | Purchase 3

Description™ et
(RM}

No Records Found!

Figure 3.2.2-2 Approved Special Drug

STEP 4

Click on the BPF Register No il button and BPF Register No Search window will be displayed as Figure
3.2.2-3

BPF Register Mo Search @
BPF Register No
1 /1 [1-6/6]
BPF Register No - Drug Name = Requester Name >

C0004/2014 Amitriptyline 10ma Tablet Do o N
CO016:2014 Azathioprine 25mg Tablet [ - -
CO018¢2014 Mitisinone 5mg Capsule A - -
CO019/2014 Paricalcitrol 2meg Capsule A - -
C0020/2014 Amitriptyline 10mag Tablet A - -
C002142014 Amiloride 5mg tablet Al - -

Figure 3.2.2-3 BPF Register No Search

Note

e This textbox allow user to enter a wildcard value for BPF Register No and click the skl button.

o List of BPF Register No will be displayed on the window.
e Double click to select the BPF Register No.

e The selected BPF Register No information will be displayed on the list.
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APPROVED SPECIAL DRUG
APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No ‘ ‘ Financial Year ‘ 2014‘
BPF Register Na C0018/2014 Rl Created Date "D3J‘U4ﬂ2014 2:41:24 PN
Hospital Request Mo ‘0024.{2014 ‘ Requester Department ‘General Medicine ‘
Request By Specialist L - - Requested Date \1034'0-“2014
Approved Date (Usfﬂwmd, ] Approval Dateline \4E|3fﬂ412014
Approval Validity Peried (Days) ‘ [I‘ Accumulated Purchase Quantity (SKU) ‘ [I‘
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU) ‘ 120‘
Estimated Total Order Amaunt (RM) \ 0.0 Status [open ]
Remarks
s
APPROVED SPECIAL DRUG LIST
1 /1
Hem Packagin! Lurchese ;z?é:;es: Vote Estimated ESA‘::::;T“
Drug Code 2| Drug Name3 SKU Hem Code 3| | o otion® Desmgmg" & PKU Quantity(sket| ‘0 P | VoteCode s [ on®| BUdTetTyper| L E L ¢ | Amount (RME| Lo e
(SKU) Amount (RM)
KPkopiz1 | Mifisinone o, KPK00131,01 | Nilisinone | Packof60 | o B 0 00323 - 0.00
5mg Capsule 5mg Capsule | cap

Figure 3.2.2-4 Approved Special Drug Details

e Created Date is based on the system date and time

Hospital Request No will be display automatically from Special Drug Request transaction.

e Requester Department will be display automatically the department that has requested the special drug
from Special Drug Request transaction.

e Request by Specialist will be display automatically the register user’s ID Name.

e Estimated Total Order Amount (RM) = Purchase Qty * Estimated Unit Price (RM)
e Request Date will be display automatically the date for Special Drug Request transaction.
e Approve Date is a date where KPK/PKPF approves the special drug request transaction.

e Approved Quantity (SKU) will be displayed as BPF approved quantity for the Special Drug Request
transaction.

e Approval Validity Period (Days) will be displayed the validity period (days) for that special drug request
approve by BPF.

e Accumulated Purchase Quantity will be displayed the total quantity purchase for that BPF Register No.
e Approval Dateline will display the last day to purchase that particular special drug.

e Approval Dateline = Approval Date + Approval Validity Period (Days)

e The new created transaction will be ‘open’

e Remaining Approved Quantity (SKU) will be automatically generated based on the remaining
approved quantity that has not been purchased.

e Remaining Approved Quantity (SKU) = Approved Qty — Accumulated Purchase Qty
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APPROVED SPECIAL DRUG

ECNEY

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘ | Financial Year | 2014|
EFF Register No |coo0412014 2] - Created Date (031042014 11:43:44 AM |
Hospital Reguest No ‘00071'2014 | Requester Department |Genera\ Medicine |
Request By Specialist F - - — - ; Requested Date |‘26!03I2014 |
Approved Date [26/0312014 | Approval Dateline (2610372014 |
Approval Validity Period (Days) \ of Accumulated Purchase Quantity (SKU) | of
Approved Quantity (SKU) ‘ 1u| Remaining Approved Quantity (SKU) | 1u|
Estimated Tolal Order Amount (RM) ‘ 0. nu| Status [open |
Remarks :
11

Estimated

Approved
Purchase Estimated Annual

- " N Item .| Packaging . —~ .| Purchase , N Vote .
Drug Code 3| Drug Name 3 SKU Item Code % Description®| Description” PKU Q‘usalzllill;y B Quantity * Vote Code 3 Description™ Budget Type: Price (RM) ~ Amount (RM} P:';l:’h::‘e.

(SKU) (RM)

KPKOD045 mgprr;‘li;;; tab e PKO0045.01 ﬁ‘ﬂgﬁggﬁ E?:"“’”“D pek ‘ ‘ 0 ‘ ‘ 1.0000 - 0.00
Figure 3.2.2-5 Approved Special Drug

STEP 5

Double click on the information and Item Details screen will be displayed as Figure 3.2.2-6
Budget Type ‘ |
Vote Code ‘ | Vote Description ‘ pel \
Drug Name Iiisinone Smg Capsule | Drug Code kPKo0131 ‘
tem Code kPK00131.01 | KU cap \
Packaging Description ‘F‘ack of 60 cap | PKU ‘pck ‘
Esfimated Unit Price (RM) \ 00333 Purchase Quantity (SKU) 120
Remaining Approved Quantity (SKU) ‘ 120| Approved Purchase Quantity (SKU) ‘ 0‘
Estimated Annual Purchase Amount (RM) D_DD| Total Estimated Amount (RM) ‘ 4_00‘

Figure 3.2.2-6 Item Details

STEP 6
Enter Purchase Quantity (SKU)

Note
Purchase Quantity (SKU) cannot exceeds Remaining Approved Quantity (SKU)

STEP 7

Click on the button to save the transaction

Note
e System will display an alert message as displayed in Figure 3.2.2-7.

e Message Information as Figure 3.2.2-8 will be displayed once user click on the Yes button in Figure 3.2.2-
7.
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CONFIRMATION

COMFO002: Are vou sure you want to save?

[Cancel][ es ][ Mo ]

Figure 3.2.2-7 Alert Message

INFORMATION

@IHFODE?Q: Record has been saved successfully

Figure 3.2.2-8 Alert Message

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No | ‘ Financial Year | 2014|
BPF Register No |cootg2014 2| Crested Date [u3fu-u2m4241 24 P |
Hospital Request Mo |002=1.f2m4 ‘ Regquester Department |Genera\ Medicine |
Request By Specialist |-t\7‘...-w e i o " Requested Date [UBIDNEUM |
Approved Date (031042014 ) Approval Dateline (030412014 |
Approval Validity Period (Days) | [I‘ Accumulated Purchase Quantity (SKU) | [I|
Approved Quantity (SKU) | 120‘ Remaining Approved Quantity (SKU) | 120|
Estimated Total Order Amount (RM) [ 0.00 Status [open |
Remarks 4

APPROVED SPECIAL DRUG LIST

Approved Estimated

R Vote Estimated Annual

item | Packaging,

Drug Code | Drug Names SKU ltem Code = I —— PKU Quantity( SK& 2.;:::‘?3 Vote Code = I —— Budget Types Price(RM)c Amount (RMp Purchase ~
) (SKU) Amount (RM)
KPK00131 m:‘gﬂ;me cap KPK00131.01 ?ﬂzig"a:;me z:pckafeo pok ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 00333 4.00 000
Figure 3.2.2-9 Approved Special Drug
STEP 8
Click on the button to save the transaction
Note
o System will display an alert message as displayed in Figure 3.2.2-10.
e Message Information as Figure 3.2.2-11 will be displayed once user click on the ‘Yes’ button in Figure

3.2.1-10.
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e Procurement Special Drug No. will be auto generated for future reference.
o i sendtorapmoal | o @ Cancel Request o will be displayed after save.

o User is allowed to cancel this transaction by click on the @*CancelReauest iy,

CONFIRMATION

COMFOOO2: Are you sure you want to save?

[ cancel || vYes || mno |

Figure 3.2.2-10 Alert Message

INFORMATION

@IHFODE?Q: Record has been saved successfully

Figure 3.2.2-11 Alert Message

APPROVED SPECIAL DRUG
&,S&ﬂd for Approval | @+ Cancel Request [z]

APPROVED SPECIAL DRUG INFORMATION

Procurement Epecial Drug Mo |RK14nunun1 ‘ Financial Year ‘ 2014‘
BPF Registsr No | cootgre014 2" Created Date {03!04;20142:41:24 Phl :I
Hospital Request Na |UE|24J2E|14 ‘ Requester Department ‘General Medicine ‘
Request By Specialist @ - L — - - ) Requested Date \:034'0#2014 |
Approved Date (0310412014 ] Approval Dateline (03142014 ]
Approval Validity Period (Days) | D‘ Accumulated Purchase Quantity (SKU) ‘ 0‘
Approved Quantity (SKU) | 120‘ Remaining Approved Quantity (SKU) ‘ 120‘
Estimated Total Ordsr Amount (RM) [ 000 Status [open |
Remarks p
1 {1l

" " " ltem .| Packaging. FIEREE 'Qﬁfﬁﬁﬂ " " Vote . Estimated _ Eﬂ:ﬂ;}d .

Drug Code =| Drug Names SKU ltem Code 5 Description”| Description” PKU ‘Quantity(SK& Quantity * Vote Code = Description” Budget Types Price (RM) ~ Amount (RM Purchase ~

{SKU) Amount (RM)

KPKOD121 ';"n'_:zig‘;”p‘;ule cap KPK0D131.01 ';"nt_:zig‘;”p‘;u‘e E:;" of8l | pek ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 0.0333 400 0.00

Figure 3.2.2-12 Send For Approval
STEP 9

Click on the ¥ SemorAm©al b 1o 16 send the transaction for approval
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Note

e System will display an alert message as displayed in Figure 3.2.2-13.

Message Information as displayed in Figure 3.2.2-14 will be displayed once user click on the Yes button in
Figure 3.2.2-13.

e The Status will change automatically to Pending for Approval’.

CONFIRMATION

COMNFO125: Are you sure you want to send this record for
approval?

[ Cancel || vYes || Mo |

Figure 3.2.2-13 Alert Message

INFORMATION

IMFOO0101: Your Record has been sent for Approval
Successfully

Figure 3.2.2-14 Alert Message
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3.2.3 Approved Special Drug record(s) Approval

To view, approve or reject an Approved Special Drug record, perform the steps below:

TASK LIST
1 12 v v [1-10/15]
Transaction No. Date/Time ] Task Status % From Unit/Department From User 3%
1 Approve Special Drug RK14000002 03/04/2014 02:53 PM isgfn‘:‘g For STOR FARMASI -
2 | Approve Special Drug RK14000001 031042014 02:52 PM :s;rda‘:j For STOR FARMASI e -
3 Indent R14000031 02/0412014 11:57 AW peadtiotey STOR FARMASI e—
Approval
4 | Indent R14000028 27/0312014 06:16 PM Pending For STOR FARMASI -
Approval
5 | Payment PHI14000001 20032014 12:55 PH BRI STOR FARMASI —
Approval
5 Purchase Order PO14000019 01/0412014 04:32 PN ZESEG‘L‘; For STOR FARMASI -
7 Purchase Order P014000020 01/0412014 04:33 PW SENEAEFET STOR FARMASI -
Approval
8 Purchase Order PO14000012 2810312014 02:52 PN zs;fa‘:; For STOR FARMASI -

Figure 3.2.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Approved Special Drug record in the Task List.
STEP 1

Click on the Transaction No. hyperlink and the Approved Special Drug screen will be displayed as shown in
Figure 3.2.3-2

Note

the ‘Pending for Approval’ Approved Special Drug.

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

[y rowe )@ Rt | [ |

The Pharmacist is also able to refer to section 3.2.1 View Existing Approved Special Drug record(s) to search for

Procurement Special Drug Mo ‘RKmnnunm ‘ Financial Year ‘ 2m4|
BPF Registsr Mo [coo1erz014 2 Created Date 0310412014 2:41:24 PMI |
Hospital Request No Do24r2014 \ Requester Department [Beneral ledicine |
Request By Specialist . - - W Requested Date \403104/'2014 \
Approved Dale (0310412014 | Approval Dateline (0310412014 )
Approval Validity Period (Days) ‘ [I‘ Accumulated Purchase Quantity (SKU) ‘ [I|
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU) ‘ 120|
Estimated Total Order Amaunt (RM) \ 0.0 Status [Pending For Approval |
Remarks Reject Reason

~ rd

APPROVED SPECIAL DRUG LIST

Estimated

Budget Type: ;ﬁg:?ém’ Amount (RME: Pﬁ?;t:':slﬂJ

Amount (RM)

Approved

Purchase . -
Quantity * Vote Code +

(SKU)

Purchase

e Quantity(SKi$

Description™

Vote

o N o Packaging .
Drug Code =| Drug Names item Code + [ — PKU Description”

Pack of 60
cap

Nitisinone
Smg Capsule

KPKop131 | Nfisinone KPKO0131.01 0.0333 400 0.00
Smg Capsule

{2

o | om0 | | |

Figure 3.2.3-2 Approved Special Drug

STEP 2
Double click on the information list and Item Details screen will be displayed as Figure 3.2.3-3

U.MANUAL_INV_REQUEST ORDER- 6" E

Page 28




PhIS & CPS Project

) User Manual — Pharmacy Inventory mls
Request Order

)

) i
LN
L i LU

= |

Budget Type ‘Operanng

Vote Code ‘090401/111100/27401;99 Vote Description | Farmasi dan Bekalan (ubat)

Drug Name ‘Nmsmane 5mg Capsule Drug Code ‘KPKUDﬂﬂ

ftem Code KPK00131.01 SKU

Packaging Description ‘Fa:k of 60 cap | PKU ‘pck |

Estimated Unit Price (RM) \ Purchase Quantity (SKU} \ 120

(4 20

4.00,

Remaining Approved Quantity (SKU) ‘ Approved Purchase Quantity (SKU)

Estimated Annual Purchase Amount (RM) ‘ Total Estimated Amount (RM) ‘

Figure 3.2.3-3 Item Details

STEP 3

Click on the Vote Description
3.2.3-3

button and ‘Search Vote Description’ window will be displayed as Figure

Note
e This textbox allow user to enter a wildcard value for Vote Description and/or Vote Code and click the

button.

o List of Vote Description will be displayed and double click to select.

Search Yote Description E
Vate Description | Vote Code
1 TS [1-10/44]

Vote Description % Vote Code s Budget Type s Amount (RM) =
Tabung Darah (Ubat) ggmmmggnmzuw Operating 1,750.00
Tabung Darah (reagen) 330401’1032900’12?403’1 Operating 51,938.00
Lit;?}ng Darah (bukan 33040‘1!032900!2?4—99! Operating 41,498.00
Eiv;gtan Pesakit Luar ggﬂ401!030300!2?4-01:’ Operating 3.692.50
E&:I\::Laﬂblz%sakit Luar ggﬂatﬂ‘h'ﬂ30400:’2?4—99:l Operating 2.929.80
Rawatan Pesakit Luar | 090401/030300/27499 | v o 459 E44 00

STEP 4

Note

STEP 5

Enter Approved Purchase Quantity (SKU)

Click on the button to save the record

Figure 3.2.3-4 Search Vote Code

Approved Purchase Quantity (SKU) cannot more than Remaining Approved Quantity (SKU).
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APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug Mo |RK14nunum ‘ Financial Year ‘ 2014‘
BPF Register No [cootgrz014 2" Created Date (0300412014 2.41:24 P J
Hospital Request No |UE|24J2E|14 ‘ Requester Department ‘Genera\ Medicine ‘
Request By Specialist I . - - - ‘ Requested Date ‘:DG#DMZD“ |
Approved Date (021042014 ] Approval Dateling (01042014 ]
Approval Validity Period (Days) | D‘ Accumulated Purchase Quantity (SKU) ‘ n‘
Approved Quantity (SKU) | 120‘ Remaining Approved Quantity (SKU) ‘ 120‘ £
Estimated Total Order Amaunt (RM) [ 000 Status (Pending For approval |
Remarks P Reject Reason P
1 (il
- " - ltem | Packaging, P""?"“e ;3?;::: - - Vote Estimated , E:.Tﬁd -
Drug Code %| Drug Name3 SKU Item Code % Description” | Description” PKU Qnanh;y[slﬂ: Quantity © Vote Code 5 Description” Budget Type: Price (RM) © Amount (RM} Purchase *
(SKU) Amount (RM)
oo (ST 2 e ww SR g s a0 o

Figure 3.2.3-5 Approved Special Drug

STEP 6 S
Click on the m‘
to Approved

button to approve the Approved Special Drug transaction and the Status will change

. Reject . . . .
Click on the -ﬂ] button to reject the Approved Special Drug transaction and the Status will changed to
Rejected
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3.3 Purchase Order

Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and

proceed with procurement process

PHARMACY INFORMATION SYSTEM &
o, [
h_il Q Home | Purchase Order =
El Home PURCHASE ORDER
o (3) (]
£ Procurement @ Order Type Al v A Order No -~
L Routine
%) By Request Order Purchase Type - LPO No 2 £
Approved Special Date From [} Date To =
Drug * ftem Description 2 ftem Code ‘
Order{Non Stan::::,‘s‘lmn Status All v eP Status | v
Request From Non Created By 2 o& Search
Standard Item To Standard Item E
@ Purchase Order [1-10/21]
(P I = AT epnrcha%TyN 4| OrderTypes| OrderNo. = LPOMs | RequestRPLMNo. |  SupplierName < C'S‘:“:": CreatedBy = Status = P Status [
O Store Inventory
: "R“:F"’::l";’::“ RPL APPL PO14000021 |- RP14000026 PG . | 02042014 — “—\Dnmved isgfﬂ‘:;f“rep
RPL Contract PO14000020 | - RP14000023 gg:ﬁ:g*‘m"““ 01/0412014 | A “w:rdn‘::fm
RPL Contract PO14000019 |- RP14000023 gg:_LBL:g_HP‘R'“‘A 010412014 | At ‘_,,:rdu‘::\fw
- }.(}.(M: ceimeimm meme . | MS ALLY PHARMA Pendina for
Figure 3.3-1 Purchase Order
STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’
STEP 2
Click on ‘Purchase Order’
STEP 3
To search for existing purchase order transaction, user may search by criteria as follow:
No Field Description Remark
a | Order Type Select Order Type from Filter and search existing records based on Order
the drop down menu: Type
- APPL
- Contract
- LP
b | Order No. Order No. Filter and search existing records based on Order
No.
¢ | Purchase Type Select Purchase Type Filter and search existing records based on
from the drop down Purchase Type
menu:
- Al
- Approved Special Drug
- RPL
- Requisition Order
- Supplementary Order
d | LPO No. LPO No. Filter and search existing records based on LPO
No.
e | Date From Select start date from the | Filter and search existing records based on date
calendar
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The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date

calendar

The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015

g | Item Description

Item Description

Filter and search existing records based on Item
Description and/or Item Code

h Item Code

Item Code

This is auto populated value on selection of ltem
Name

i Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Closed

- LPO Cancelled By eP

- Open

- PKD Approved

- PKD Rejected

- Pending for Approval

- Pending for PKD
Approval

- Rejected

Filter and search existing records based on Status

i eP Status

Select eP Status from the

drop down menu:

- Al

- Pending for eP
Approval

- eP Approved

- eP Cancelled
eP Rejected

Filter and search existing records based on eP
Status

k | Created By

Created By

Filter and search existing records based on User
First Name and/or User Last Name

STEP 4

STEP 5

Table 3.3-1

Click on the button and the result display will be based on the entered criteria

Double click on the selected record to view the details as shown in Figure 3.3-2

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Potaao1azo

Request Type |RPL

v Total Order Amount (RM) |

RPL No |RP14000034

2| EPO No

Supplier Name

| PHARMANIAGA LOGISTIC SDN.BHD. 2|

Delivery Site To Name

| Hoszpital Pakar Sultanah Fafimah Muar Fel |*

Order Status |Pen|1mg for PKD Approval

Remark |

VOTE CODE LIST

PURCHASE ORDER DETAILS

Order Date

Created By

Reject Reason ‘

D‘

‘ Financial Year ‘ 2[!14|

101123

|Et40000135 v

‘24}11[2014 04:10:30 PM mfl|

P— -

| eP Status ‘ |

Figure 3.3-2 Purchase Order

U.MANUAL_INV_REQUEST ORDER- 6" E

Page 32




\T P
o

Bk O a1 Mdires

PhIS & CPS Project

User Manual — Pharmacy Inventory

Request Order

3.3.1 AP Purchase Order (AP PO): Approved Special Drug

To create a new AP Purchase Order for Approved Special Drug, perform steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

3%

g Purchase Order

(- I0E T (LT Purchase Type =| Order Types
O Store Inventory

Ol Maintenance

RPL APPL

& ReportEnquiry
RPL Caontract
RPL Caontract
Contract Contract

G U Home | Purchase Order
El Home PURCHASE ORDER
& Inventory
Ll Finance
@ Procurement Order Type a1l v Order No (
O Routine
2 ByRequest Order Puchase Tipe | ) LPO Mo |
Approved Special Date From | | Date To |
Drug ' ltem Description | 2| ftem Code |
Requisition
Order{Non Standard) o Status [ v | P Status | &
Request From Non Created By ( 2|
Standard ltem To Standard ltem E
1 ER

‘Order No. & +| RequestiRPL No. = Supplier Name %

Date

PHARMANIAGA

PO14000021 | - RP14000025 T Be T
P0O14000020 | - RP14000023 ggl'\?L;:gHARMA 01/04/2014
P0O14000019 | - RP14000023 rsﬂgl'\?L;:g.HARMA 01042014 |«
PO14000018 | - gﬂgﬁugewzmz)ﬁu I8 ALY PHARIIA

Created ,

0200402014

28032014 | rrcur v

Created By

— Approved

T 2ending for

[1-10/21]

L] ep Status 3

Pending for eP
| Approval

. ‘ending far
| pproval
2ending for
! 4pproval

L &nnroval

STEP 1

STEP 2
Click on ‘Purchase Order’

STEP 3

Figure 3.3.1-1 Purchase Order Listing Page

Click on the E button to create a new Purchase Order record

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

PURCHASE ORDER

Financial Year ‘

PURCHASE ORDER Zoa2 71 S
AP Purchase Ordel o hase Order | Contract Purchase Order
Order No ‘
Request Type \Appmved Special Drug

Total Order Amount (RI) ‘

Procurement Special Drug Na |RK14uuuUUA

Reference No |

STEP 4
Click on the ‘AP Purchase Order’ tab

Note

Supplier Name [PHARMAN\AGA LOGISTIC SDN.BHD 2| Order Diate IUBIUMQEIM 09:36:12 AW
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By \ o -
Order Status ‘Open | eP Status |

Remark

Reject Reasan |

Figure 3.3.1-2 AP Purchase Order

VOTE CODE LIST

Supplier Name will be defaulted to PHARMANIAGA LOGISTIC SDN BHD and this field is non-editable.
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STEP 5
Select Request Type as Approved Special Drug from dropdown box

STEP 6

Click on the Procurement Special Drug No _“
displayed as Figure 3.3.1-3

button and Approved Special Drug Search window will be

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will be display to be selected.

e Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.1-4

Approved Special Drug Search E
Procurement Special
Drug o
1 /1 [1-1/1]
e Created Date =|  BPFRegisterNo = Amount (RM) %
Drug No
| RK14000004 | 03/04/2014 | Co02142014 | 20.00

Figure 3.3.1-3 Approved Special Drug Search

PURCHASE ORDER

Blle][x]

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No | | Financial Year ‘ 2014
Request Type | Approved Special Drug v | Total Order Amount (RM) | 0.07]
Procurement Special Drug Mo | RK14000004. Fely Reference Mo ‘ ‘
Supplier Name | PHARMANIAGA LOGISTIC EDM.BHD. A Order Date ‘ 08/04/2014 09:36:12 AW e} |
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar Al Created By h - - T
Order Status open ‘ oP Status ‘ ‘
Remark Reject Reasan ‘ ‘
2 4
VOTE CODE LIST

L |1 [1-1/1]

Vote Code Vote Description Budget Type Balance Before PO (RM) = Utilized PO (RM) Balance After PO (RM) 5

‘ 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) | Operating ‘ 8,955,628.61 | 0.00 | 8,955,628.61

TOTAL 8,955,628 61 0.00 8,955,628 61

PURCHASE ORDER DETAILS

1 /1 [1-1/11

Ordered Usage & Unit
Manufacturer Quantity; Vote Code s Issue Price | Amount (RM}
(PKU) Quantity (RM)

Packaging .

ltem Description +| PKU %

7| Description™
Amiloride Emgtam®ck

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[[] | KPK00043.01 Pack of 28 tab 0 0.0000

| '\‘I 'I‘E

Figure 3.3.1-4 AP Purchase Order

STEP 7
Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.1-4
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ADD PURCHASE ORDER ITEM o
B](@][x]
Item Description |Ami\oﬂde 5mg tablet 2 | Item Code ‘KPKDUDM.D‘\ |
Vate Description | Farmasi dan Bekalan (ubat) 2| Vote Code ‘DQND‘W‘HﬂUWENDm‘QQ |
Item Group |DRUG | Budget Type ‘Operating |
Order Quantity (PKU) 2® Unit Price (RM) (PKU) 2.0000 *
Approved Quantity (PKU) [ of Tatal Amaunt (RM) \ 40q]
&P Approved Quantity (PKU) [ of uﬁer\_eve\ Quantity (SKU) \ of
Brand | UnKNOWN - | Wanufacturer | Manufacturer Unknown v |
PKU |pck | Packaging Description ‘F‘ack of 28 tab |
Min Order Quantity (PKU) [ 1| Wax Storage Quantity(PKU) \ of
Figure 3.3.1-5 Add Purchase Order Item
Note

a) User is allowed to modify: Vote Description
b) Order Quantity

STEP 8
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 9

Click on the
Figure 3.3.1-6

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

button to save the record and information will be updated in Purchase Order screen as

. |

Order Mo ‘ | Financial Year |

Request Type | Approved Special Drug v | Total Order Amount (RM) |

Procurement Special Drug Mo |RK14UUUUUA el \ Reference No ‘

Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD. ~ | Qrder Date ‘ 08/04/2014 09:36:12 AM
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Wuar 2| Created By | crrrre s e

Order Status open | 5P Status ‘

Remark Reject Reason

VOTE CODE LIST

- Ordered
item Code Item Description %| PKU= HockaO e Manufacturer

¥| Description™

{PKU)

[ | KPKOOD43.01 Amiloride 5mg tablet pck Pack of 28 tab

| UNKNOWN v | ‘ | Manufacturer Unkni * | ‘ a

Quantitys

PURCHASE ORDER DETAILS

Vote Code B

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

T Delete Items

[1-1/1]
Unit
Price <| Amount {RM}:
(RM)

Usage &
Issue
Quantity

400

1} ‘ 2.0000

Figure 3.3.1-6 AP Purchase Order

STEP 10
Click on the button to save the transaction
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Note
e Order No will be generated automatically for future reference.

o e SenatorApmoal |y on will be displayed after save the record.

PURCHASE ORDER

0 '*‘Send for Approval ‘ @+ Cancel Request n

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No ‘ ‘ Financial Year ‘ 2014‘
Request Type \Appmveq Special Drug v |“ Total Order Amount (RM} | ] UU|
Procurement Special Drug No |RK14UUUUM e |’ Reference No | ‘
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD ~ " Order Date | 08/04/2014 09:36:12 AM e} ‘
Delivery Site To Name |Hospital Pakar Sultanah Fatimah Muar 2| Crealed By - - — " - T
Order Status open ‘ 5P Status [ ‘
Remark Reject Reason | ‘

“ 4

VOTE CODE LIST
PURCHASE ORDER DET}
M Delete Ttems

[1-1/1]

Ordered Usage & Unit
Manufacturer Quantity: Vote Code = Issue Price 3| Amount (RM}:
{PKU) Quantity (RM)

Packaging .

Item Code Item Description +| PKUZ Descrip

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[F] | KPK0O0043.01 Amiloride 5mg tablet pck Pack of 28 tab

400

| UNKNOWN v | ‘ | Manufacturer Unkni ¥ | ‘ 2

0 ‘ 2.0000

Figure 3.3.1-7 AP Purchase Order

STEP11 _
Click on the | & S @rAvowal | b o 6 send the transaction for approval

Note
Status will change to ‘Pending for Approval’.
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3.3.2 AP Purchase Order (AP PO): Requisition Order

To create a new AP Purchase Order for Requisition Order, perform steps below:

U.MANUAL_INV_REQUEST ORDER- 6" E

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order Mo | Financial Year | 2014‘
(1
Request Type | Requisition Order \ v |- Total Order Amount (R} | 15.55‘
Requisition No |Ro14000004 2
Supplier Name | PHARMANIAGA LOGISTIC SDI.BHD. Al Order Date 0410412014 09:35:40 A &
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2 Created By T — — _—
Order Status oopen ‘ 5P Status [ |
Remark Reject Reason | |
~ P
VOTE CODE LIST
PURCHASE ORDER DETAILS
Figure 3.3.2-1 AP Purchase Order — Requisition Order
Note

To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order :' button and Requisition Order Search window will be displayed as Figure
3.3.2-2

Requisition Order Search @
Requisition Order
MNumber
1 /1 [1-1/1]
Requisition Order Number = Created Date ] Amount (RM) >
| RO14000004 | 24/03/2014 | 100.00

Figure 3.3.2-2 Requisition Order Search

Z
o
—

e
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display to be selected.

o Details on the selected Requisition Order Number will be displayed as Figure 3.3.2-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder Mo | ‘ Financial Year | 2014{
Request Type | Requisition Order v |- Total Order Amount (RM) | 15.55|
Requisition Mo |Ro14000004 Al

Supplier Name [PHARMANIAGA LOGISTIC SDN EHD. 2 Order Date (0410412014 03:35:40 a0 =)
Delivery Site To Name |Husp\la| Pakar Sultanah Fatimah Muar ~ |“ Created By ﬁ - — — . —
Order Status open | 5P Status [ ‘

Remark Reject Reason |

VOTE CODE LIST I

PURCHASE ORDER DETAILS

M Delete tems

[1-1/1]

- Ordered Usage & Unit
ttem Code HemDescripion  &| PKkys Packaging.

= Description”™ Manufacturer Quantitys Vote Code +| Issue Price | Amount (RM}
43.0006.02 e

(PKU) Quantity (RM)

Packof 10 ‘l v| ‘l v ‘ 1

090401/031000/27401/99
Anestesiologi (Ubat)
Operating

Atropine Sulphate 1mg/1ml
Inj

] pck amps 0| 15.6600 15.66

Figure 3.3.2-3 AP Purchase Order

STEP 3

Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.2-4

ADD PURCHASE ORDER ITEM 5
Item Description ‘Alrupme Sulphate 1mg/1ml Inj * Item Code ‘43.0006 02 |
|

Vote Description ‘Anes!es\o\ogi (Ubat) a Vote Code ‘090401@310004‘274014‘99 |

Item Group ‘DRUG Budget Type ‘Oneranng |

Order Quantity (PKU) b Unit Price (RM) (PKU) ‘ 15 5500|“

Approved Quantity (PKU) 1] Total Amount (RM) ‘ 15 GE|

P Appraved Quantity (PKU} \ o Buffer Level Quantity (SKU) \ of
r 4

Brand | DUOPHARIA ( 4 * Wanufacturer | Duopharma (M) Sdn. Bhd |
N

PKU ‘p[;k Packaging Description ‘Pack of 10 amps |

Win Grder Quantity (PKU) \ 1| Wax Storage Quantity(PKU) \ of

Figure 3.3.2-4 Add Purchase Order Item

Note

User is allowed to modify:
a) Vote Description
b) Order Quantity

STEP 4
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 5

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.2-5
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order Mo | | Financial Year | 2014|
Request Type | Requisition Order > | Total Order Amount (RM) | 15, GE|
Requisition No [Ro14000004 2]
Supplier Name |F’H_‘\RNMNIAGA LOGISTIC EDMN.BHD. -~ |“ Order Date |04d04~f201409 35:40 AM &
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By m - o - -
Qrder Status |Open | eP Status | ‘
Remark RejectReason | ‘
4 4
VOTE CODE LIST

PURCHASE ORDER DETAILS

1 /1 [1-1/1]
[ Ordered Usage & Unit
| item Code ] ltem Description +| PKU3 Descﬁgﬁogn¢ Brand Manufacturer ‘Quantitys Vote Code B Issue Price <| Amount (RM}¥
Pl (PKU) ‘Quantity (RN)
. 090401/031000/27401/99
] 43.0006.02 I‘\ﬂtlmp'”e SIEED T ‘D:K :fﬂif;fm ‘ [DUOPHARMA ¥ | ‘ [Duopharma (s = | ‘ 1 Anestesiologi (Ubat) ‘ 0 15.6600 15.66
Operating

T

Figure 3.3.2-5 AP Purchase Order
STEP 6

Click on the

button to save the transaction

Note
e Order No will be generated automatically after save.

o | daseratoraprona [y yon will be displayed after save the record.

PURCHASE ORDER
Send for Approval E
8 ﬁ Appi | @+ Cancel Request k

AP Purchase Order | L e Orde e Ordes

OrderNo potsootize | Financial Year [

2016
Request Type [Requisition oraer > Total Order Amount (RM) | 162 AD‘
Requisition No [rot5000010 2
Supplier Name [ PHARMANIAGA LOGISTIC SDN.BHD. 2 Order Date (251812015 10:47:35 A &l
Delivery Site To Name  Hospital Tanah Merah 2 Created By e — -
Crder Status ‘Open | oF Status | \
Remark Reason | ‘
y 4
VOTE CODE LIST
1 /1 [1-1/1]
Vote Description Balance Before PO (RM) Utiiized PO (RM) Balance Afier PO (RM)
‘130721/031000127401/99 ‘Ansstssmmg\[unat) |Gperaw\g ‘ 35,305 nn‘ 162 au‘ 35,1425
TOTAL 35.305.00 162.40 35,1426

PURCHASE ORDER DETAILS
M Delete Ttem

[1-1/1]
) Ordered Usage& | oo
" ltem Code s ltem Description 4| pkus| Packaging . Brand Manufacturer Quantity & Vote Code 4| lssue | UnPrIceL| Amount ra
Description (PKU) Quantity (RM)
Fack of 500 tabs 130721/03100027401/99
‘ 02302801 |Pvrazwnammeﬂ§u'rab pek ) [PHARMANIAGA v | |Pharmaniaga Manufac v | | a | ‘ 0 ‘ 812000 162

Figure 3.3.2-6 AP Purchase Order
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STEP 7

Click on the é Send for Approval

button to send the transaction for approval

Note
Status will change to ‘Pending for Approval.

U.MANUAL_INV_REQUEST ORDER- 6" E
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3.3.3 LP Purchase Order (LP PO): Approved Special Drug
This function is to purchase Approved Special Drug for LP item.

% PHARMACY INFORMATION SYSTEM _. __...._ . .. ... ... _._._.

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

e =)

Home | Purchase Order *
El Home PURCHASE ORDER
& Inventory
o
O Finance - , E
@ Procurement Order Typs (i = orger N | 2
L Routine
%) ByRequest Order Purchase Tipe | A LPO No [ 2)
Approved Special Date From | fen) Date To [ B
Drug * ltem Description | 2] ftern Code | |
Requisition
Order{Non Standard) ., Status |An v | &P Status A v

Reguest From Non
Standard ltem To Standard ltem

Created By

1 /3 > w

[1-10/21]

g Purchase Order

Created ,
Date ~

Purchase Ordej Purchase Type =| Order Types| OrderNo. & 2| RequestiRPLMNo. 4|  Supplier Name 2 Created By Status % eP Status %

[ Store Inventory
Ol Maintenance

02/04/2014 | Aurn Arran

PHARMANIAGA Pending for eP

RPL APPL PO14000021 | - RP14000026 fAafiinivas iy |A\pproved peaca
O Report/Enguiry
RPL Contract PO14000020 | - RP14000023 MSALLY PHARMA | 41941014 | S i S ‘ending for -
SON. BHD |-\ppruval
. IS ALLY PHARMA S g 7ending for .
RFL Contract PO14000019 RP14000023 i) 0110412014 | Approva
KKH- 1S ALLY PHARIA T sendingfor
Contract Contract PO14000018 | - 0412012(81/2012)F(U | &m0 mms 2800312014 | Auni Aman | onang -

Figure 3.3.3-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record

PURCHASE ORDER

E3
PURCHASE ORDER DETAILS o

'VOTE CODE LIST

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order Mo ‘ Financial Year | 2014|
(5
Purchase Type [Direct Purchase \ |- Total Order Amaurt (RM) | 0.00]
Request Type | Approved Special Drug - |
(7
Procurement Special Drug No | RK14000001 \ [ Reference Mo |CUEI1E#2[I14 ‘
Supplier Name | A2 Order Date [namwmwa 24:26 P & |
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By - — — - - - T
Order Status |Open | eP Status | ‘
Remark Reject Reason | ‘
4 4

Figure 3.3.3-2 LP Purchase Order

U.MANUAL_INV_REQUEST ORDER- 6" E
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STEP 4
Click on ‘LP Purchase Order’ Tab

STEP 5
Select Purchase Type as Direct Purchase from dropdown box

STEP 6
Select Request Type as Approved Special Drug from dropdown box

STEP 7

2|

Click on the Procurement Special Drug No
displayed as Figure 3.3.3-3

button and Approved Special Drug Search window will be

Approved Special Drug Search

x

[1-1/1]

Procurement Special
Drug Mo

1 /1

Procurement Special .

Drug No Created Date >

BPF RegisterNo = Amount (RM) ]

| RK14000001 | 03/04/2014 | Co018/2014 | 4.00

Figure 3.3.3-3 Approved Special Drug Search

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will display .

o Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.3-4

Vote Code

‘ 090401/111100/27401/99

Vote Description

| Farmasi dan Bekalan (ubat) ‘ Operating

Budget Type

TOTAL

Balance Before PO (RM) s

PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year ‘ 2014|

Purchase Type | Direct Purchase | Total Order Amount (RM}) ‘ 0 nn|

Request Type |Approved Special Drug . |

P t Special D

Nrnncuremsn pecial DS (21000001 { ] 2/ Reference No ‘CUEHE#QEIM ‘ F

A\ i

Supplier Name [acuTesT sysTEM =" 2| Order Date (0310412014 03:28:35 P |

Delivery Site To Name | Hospital Pakar Sultanah Fatimah lMuar 2| Created By — - — W

Order Status |0pen ‘ eP Status ‘ ‘

Remark Reject Reason ‘ ‘
% 4

Utilized PO (RM)

895631251 |

8,956,312.51

VOTE CODE LIST
1 /1

UEIU|

0.00

[1-1/1]
Balance After PO (RM)
8,956,312 %

8,956,312.9

PURCHASE ORDER DETAILS

Figure 3.3.3-4 LP Purchase Order
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Search Supplier E
Supplier Mame Supplier Code
1 /34 » » [1-10/331]
Supplier Name = Supplier Code ]
41-TECH CORPORATION SDN. BHD. SUP000001
ADLIZZ SDMN BHD SUP0O0OO3
AGS DISTRIBUTION SON BHD SUPOOOOO4
AHTI SUP0OOOOOS
AIN MEDICARE SDN. BHD. SUP00000G
AKIBEMNA RESOURCES SUPOO00OT7
ALAM MEDI SUPOO00OS
ALAM MEDIK SDM BHD SUP00OO00S
ALCON LABORATORIES SUP0O0O10

Figure 3.3.3-5 Search Supplier

STEP 8

Click on the Supplier Name i' button and Search Supplier window will be displayed as Figure 3.3.3-5

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

AP Purchase Order | LP Purchase Order | Contract Purchase Order &
Order No | ‘ Financial Year | 2014-|
Purchase Type | Direct Purchase v |+ Total Order Amount (RM) | 0 [I[I| u
Request Type | Approved Special Drug v |
Procurement Special Drug Mo |RK14000001 Fel |* Reference Mo |CDD‘15/2014 ‘
Supplier Name | ACUTEST sYSTEM 2| Order Date [02104i2014 03:28:35 PM ]
Delivery Site To Name | Hospital Pakar Sultanah Fatimah uar 2| Created By - o o o W
Qrder Status |Open | eP Status | ‘
Remark Reject Reason | ‘
4 -

VOTE CODE LIST £

PURCHASE ORDER DETAILS

[1-1/1]

Packagin ‘Ordered Unit
ltem Code Iltem Description +| PKUZ _g_ a ] Manufacturer Quantity; Vote Code Price 3| Amount (RM}
Description {PKU) (RM)

Pack of 60 090401/111100/27401/99
[F] | KPKOD131.01 Nitisinone 5mg Capsule pck cap \ v | \ v | 2 Farmasi dan Bekalan (ubat) 0 0.0000 0.00
Operating
<[ m | 15
Figure 3.3.3-6 LP Purchase Order
STEP 9

Double Click on the item information and Add Purchase Order Item screen will be displayed as Figure 3.3.3-7
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ADD PURCHASE ORDER ITEM

tem Description [nitisinone 5mg Capsule 2 Item Code KkPK00131.01 \
Vote Description |Farmasi dan Bekalan (ubat) 2 Vote Code lg0s011111100727401199 \
Item Group |DRUG ‘ Budget Type Operating ‘
Order Quantity (PKU) 2" Unit Price (RM) (PKU) @ 0.0000 *
Approved Quantity (PKL) o Total Ameunt (RM) \ 0.0

eP Approved Quantity (PKU [I‘ Buffer Level Quantity (SKI [I‘
¥
Brand 1 0 v | Wanufacturer v |+

PKU |p:K ‘ Packaging Description ‘
\

Pack of 60 cap ‘

Win Order Quantity (PKU) | 1‘ Wax Storage Quantity(PKU)

Figure 3.3.3-7 LP Purchase Order
STEP 10
Select Brand from dropdown box

STEP 11
Enter Unit Price(RM)(PKU)

STEP 12
Select Manufacturer from dropdown box

STEP 13
Click on the button to save the transaction

Note -
e User is allowed to change the Vote Description by clicking on the Vote Description i' button.
e Change Order Quantity (PKU) if applicable.

¢ Information will be updated after saving the transaction as Figure 3.3.3-8.

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | ContractPurchase Order

Order Ho Financial Year [ 2014

Furchass Typs | Direct Purchase ~ Total Grder Amount (RH) [ 380,00

Reguest Type | Approved Special Drug 2R

Procurement Special Drug Ne | RIK14000001 Y Reference No [ootaiznte |

Supplier Nams | AcuTEST SYSTEM T Order Date \ 03/04/2014 03:28:35 PM Gl

Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2 Created By ! o - — - o )

Order Status [open | #P Status ‘ |

Remark Reject Reasen ‘ |
& 4

PURCHASE ORDER DETATLS

[l Delete Items

[1-1/1]
§ Usage & |
ltem Description pky 3| Packaging . Manufacturer Vote Code 2| issue | UMEPTCS| o ount (RME
Description z (RM)
Quantity
— — 090401/111100/27401/99 ol
O | krroo131.01 Nitisinone Smo Capsule pek Pack of 60 cap |unknowWH - | Manufacturer Unknow v 2 Farmasi dan Bekalan (ubat) 0 3.0000 360.00 5]
Operating o

i

] »

Figure 3.3.3-8 LP Purchase Order
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STEP 14
Click on the button to save the transaction
Note

e Order No will be generated automatically after saving.

o (dnSEmdrARIOEl [ on will be displayed after save the record.

o Sod e Aol | @ Cancl Foceest (B @ [ X

LF Pumbasr Creer

Order Ko P 1RO L - ik
chamn Tyea = - ami Qi Armee i R .

Bl T e = -

PFrocgrewe! Soaowl Treg M o {2000 r Sr'eremon b i3t

i ] ACYTEAT BvETEM r Cdes Dhade PELTE £330 38 P

ey Sk Te s Frwods Fesn Salerat | iire Vs r Conated By [ - —_ —_— - —

Sr A Do A

Er=ari Bewc! Enuan

WO (o LIRE
IFRE A TR0 W TADS
a

Bldadin 11T 188
PRSI Rl B o el ) ek Pach o 0 g ] - NSy Al R ¥ a 131 Feres des Debaine (wbet 0% MMM
it

Figure 3.3.3-9 LP Purchase Order

STEP15 _
Click on the | & S @rAvoval | b o 6 send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.4 LP Purchase Order (LP PO): Requisition Order

This function is to purchase Requisition Order for LP item.

PURCHASE ORI DETAILS

AP Purchase Order  LP Punchore Order | Castrict Purchase Order

Onder Mo Francal Yea 4
Purchase Type Dwect Perthase v Total Drtker Amount JRM) nm
Reques! Typa Rirgprioin Okt =

g don Ko R 6008 1 r

Supgier Hamw ALCON LABORATORIES |- e Dot DSR4 12541 Y i
Dwsivery Saw Too Hare Hoapdal Panar Solanah Fanrman Muax Al Cruatnd By - o ' o

(eted Sk Cmet L

Bk - Ravect Rtasca

Figure 3.3.4-1 LP Purchase Order

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order # button and Requisition Order Search window will be displayed as Figure
3.3.4-2

Requisition Order Search X

Requisition Order -
Number m

1 f1 [1-1/1]
Requisition Order Number % Created Date B Amount (RM) ]

| RO14000011 | 03/04/2014 | 9.00 |

Figure 3.3.4-2 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

o Details on the selected Requisition Order Number will be displayed as Figure 3.3.4-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Comfiract Purchase Order

Ordar Mo Financal Year 014
Purchasa Type Direct Purchase LA Total Ordar Amount (RM) 0.00
Requast Type Riequisiion Cxder -
Requisition No RO4000011 FE
Supplor Hame: ALCON LABORATORIES y- @ Oedar Date OROLP014 125434 PM &
Debvery Site To Name Haspital Pakar Sultanah Faimah Muar Al Created By | - - - -
Order Status Open P Status
Femark - Raject Reason

WOTE CODE LIST

PURCHASE DRDER DETAILS
M Delete ems
[1-1711
Ortered p Unat

Fackaging Manifactuses Guanlite: Vot Code - v Price %

Itésm Code = el
S (PRU) Quantity | {RM)

Mem Descriplicn = PEUZ

Amount (RME

0E0401M3 002 T400/09

WIMCADZD00F2 1000 00 Dextrose Powder pck :aud?m - - 1 F;;Tuop?nrmm o 0.0000 000
Figure 3.3.4-3 Requisition Order Search
STEP 3 -
Click on the Supplier Name il button and Search Supplier window will be displayed as Figure 3.3.4-4
Note

e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

Search Supplier

E3

Supplier Name ALCON LABORATORIES | Supplier Code

[111-120/331]

14 = 12 f34 » »|

Supplier Name
GERMAX SDMN BEHD
G-HEALTHCARE
GOODLABS MEDICAL
HAMM JAYA
HANA MEDIC
HITECH FIELD SDN BHD:
HNF RESOURCES SDN BHD
HMS MEDICAL
HOSPART
HOSPIMETRIX SDN BHD

SUPDO0111
SUPD00112
SUPDO00113
SUF000114
SUP000115
SUPO00116
SUP0O0D117
SUPDOO0118
SUPDO0119
SUP000120

Supplier Code

-
=

Figure 3.3.4-4 Search Supplier
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Ovder | LP Purchase Order | Contract Purchase Onder

Deded o

Pasichiie Typs [hnect Purchase ¥ |
Riquest Type FRquisition Oider - |t
Riequisition No. RO14000011

Suggder Name ALCON LABORATORIES

Hiospial Pakar Sultanah Fatemah Muar

Order Status Open

¥ Description ~

WIMCADIDOOF 2100 01 Dhpctrics P

Finaacinl Yaad

Total Oroer Amount (RM)

Order Date
Created By

oF Status
Rajec Reason

Manufacturer

ORDL0T4 12 5434 Pid

WVOTE CODE LIST
PURCHASE ORDER DETAILS

Ordered
Cuantitys
PKL

ubal) Operating

Usage &
] [EETT
Cruantity

QOO0 D00/ T L0050
1 Fasmasi dan Bakalan [Dikan

[ 1 petete mems |

[1-1/1]

STEP 4

Figure 3.4.4-6

ADD PURCHASE ORDER ITEM

Itgm Descripbon Digoctross Powder
Vol Déseription Farmisi dan Bikalan (bukan ubal)
Ihafm Group DRUG

Approved Cuansty (PrL) o
aF Approved Quantty [FELI)

Brand UHKNOWN

PEL pok

Bem Cods

Viate Code

Busdgel Type

Unit Price (RM] (PKLI
Total Amount (RM)
Busfipr Lavel Cuantiy (55U}
Manutactures

Fackaging Descriphon

Max Storage QuantiyPKL)

Figure 3.3.4-5 LP Purchase Order

WDACADZ000F 2100 01
O20401MIZHNIT 49599

D ating

Manutactunes Unknows

Fack of 25000 g

Double Click on the item information and Add Purchase Order Item screen will be displayed as

STEP 5
Select Brand from dropdown box

STEP 6
Enter Unit Price(RM)(PKU)

STEP 7
Select Manufacturer from dropdown box

STEP 8
Click on the button to save the transaction

Note

e Change Order Quantity (PKU) if applicable.

Figure 3.3.4-6 Add Purchase Order Item

o Information will be updated after saving the transaction as Figure 3.3.4-7.

e User is allowed to change the Vote Description by click on the Vote Description il button.
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PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchass Order | Contract Purchase Order
Order Mo Firdincial s 2014
Puithase Type Dt Puichase LA Total Drdes Amount (RM) 200
Request Type Requisition Ordar x|*
Requisition Mo RO14000011
Suppar Nama ALCON LABORATORIES ik Order Date ORO42014 125434 PM &
Dakvary St To Mama Hosgpital Pakar Sutanah Fatenah Muar Bl Created By Riotiani b4 E38 o
Order Status Open &P Sttt
Riiark Rigect Reson
VOTE CODE LIST
PURCHASE ORDER DETAILS
| Deste mems |
1 11 [1-1/1]
Oudered Lisage & Unit
mem Description 3| PKU 3 E.Z‘.'.‘,TEJ,':E. - Brand Manaulscie Quan ity Vole Code 3 Baue Price 3| Amount (RME
e (1] Cuantity | (RM)
Pack o 25000 DR0401032200/27 4909
VIMCAUHIOOFZ101X01  Dexirose Powder pk g UMKNOWH - Manudachurer Uinkno, v 1| Farmasi dan Bekalan {bukan o 20000 200
n ubat) Operating
Figure 3.3.4-7 LP Purchase Order

Click on the button to save the transaction

Note
e Order No will automatically generated after save.

o | sendraneroal [y on will be displayed after save the record.

PURCHASE ORDER

(1Q) 4= o B 0 5

PURCHASE ORDER DETAILS

mom Description 5| PKU

Ordened
CuaRTInG:

(PELY

Beand Mamiilac taied Vaobe Code

. P
" D

G040 10322002 T 40000
1 | Farreasi dan Bakalan (Bukan

LP Purchase Order
Cordaar Ny PO1SD00045 Financial Yeat 2014
Purchase Typse Direct Purchase - |* Todal Order Amooni (RA) 200
Request Type Requisiion Order -
Requistion Na RO 4000011 r
Suppiser Name ALCON LABORATORIES 2 Order Date GBOAR014 125434 PM i
Dwinmry Site To Nams Hasgatal Pakar Sullanah Fateman Muar Created By —_ - -
Orer Status Open oF Status
Rk Rajiit Riion

VOTE CODE LIST
PURCHASE ORDER DETAILS:

Usage &
[T
Quanlity

[ 1l et e, |
[1-1/1]
Limit

Prici =

[REMy

Asmourit (RME

VIMCAIZ000FZI0TGL0T | Daivose Powder pok | Packol25000 | ynpomm - Marndachurer Linknm = Famas an B of 20000 200
Figure 3.3.4-8 LP Purchase Order
STEP10 _
Click on the 4 Sendrammwal |1 0n to send the transaction for approval
Note
Status will change to Pending for Approval.
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3.3.5 Contract Purchase Order (Contract PO): Approved Special Drug

To create a new Contract Purchase Order for Approved Special Drug, perform steps below:

Note
To proceed with purchase order for Approved Special Drug, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

BJo][x]
PURCHASE ORDER DETAILS
AP Purchase Order | P Purchase Order | Conmtract Purchase Order
Order o | Financial Year | nd
Request Type Approved Specisl Drug b Total Grder Amourt (R) o
Procuremsnt Spacial Draj No RE14000005 g Refenence e
Sugphes Na=e 2 Oncer Date QEOA201 110754 AM B
Debvery Ske To Hame Hospal Pakar Sultansh Fatman Mysr B Created By - — - - —~ - -
Order Stabys Open e Status
Ramark I 1 Tejact Reason [
PURCHASE ORDER DETAILS

Figure 3.3.5-1 Contract Purchase Order
STEP 1
Click on ‘Contract Purchase Order’ Tab

Note
To proceed with Contract Purchase Order for Approved Special Drug, Repeat from STEP 5 to STEP 15 in
section 3.3.3 LP Purchase Order (LP PO): Approved Special Drug
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3.3.6 Contract Purchase Order (Contract PO): Requisition Order

To create a new Contract Purchase Order for Requisition Order, perform steps below:

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP Purchase
Order (AP PO): Approved Special Drug

PURCHASE ORDER

Bjlo) x|

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order Mo Financial Year 2014
Reques! Typsa Requisiion Order » | Total Order Amount (RM) 0.00
Requisition No RO14000011 Bl

Supiplier Name AKIBENA RESOURCES e Ordar Date 08042014 120725 FM il
Delvery Sita To Name Hospital Pakar Sultansh Fasimah Muar N Created By Rohanibil o o o
Order Status Open &P Statut

Remark B Rapect Reagson

VOTE CODE LIST
FURCHASE ORDER DETAILS

Figure 3.3.6-1

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2
Click on the Requisition Order L' button and Requisition Order Search window will be displayed as Figure 3.3.6-2

Requisition Order Search X

Requisition Order

Number

1 f1
Requisition Order Number =
RO14000011
RO14000010

Created Date
03/04/2014
03/04/2014

[1-2/2]

> Amount (RM) >
9.00

8.00

Figure 3.3.6-2 Requisition Order Search

Note

e User is allowed to enter partial or full character of Requisition Order Number.

o Click on the button and the result will be display.

o Details on the selected Requisition Order Number will be displayed as Figure 3.3.6-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year [ 2014)

Request Type | Requisition Order - | Total Order Amount (RM) [ 0.00|

Requisition No |RO14000011 2"

Supplier Name | 2l Order Date 08/04/2014 11:44:56 AM B

Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2] Created By Mohamad, — - —

Order Status. |open | P Status [ |
|

Remark = Reject Reason | =

VOTE CODE LIST

Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO {RM)
‘ 090401/032200/27499/99 ‘ Farmasi dan Bekalan (bukan ubat) | Operating | 10.880,840.16 | 0.00 ‘ 10,880.840.1¢
TOTAL 10.880,840.16 0.00 10,880.840.1§

PURCHASE ORDER DETAILS
M Delete Ttems

[1-1/1]

Ordered Usage & Unit

Packagi Price | Amount (RM}

Item Code Item Description % | PKU%+

ing . : a
SR o Manutacturer Quantity Issue
E==TD {PKLU) Quantity | {RM)

090401/032200/27499/99 ‘

e :ack of 25000

Farmasi dan Bekalan
(bukan ubat) Operating

‘ [} ‘wacmzoﬂnmimxxm Dextrose Pawder

| > |l =) ‘ 1

Figure 3.3.6-3 Contract Purchase Order

Note
To proceed with Contract Purchase Order for Requisition Order, Repeat from STEP 3 to STEP 10 in section 3.3.4 LP
Purchase Order (LP PO): Requisition Order
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3.3.7 Purchase Order Approval

To view, approve or reject Purchase Order, perform the steps below:

TASK LIST
1 12 » » [1-10/16]
No Transaction Type = Transaction No. = Date/Time 4| Task Status 2= From Unit/Department = om User =
1| Adjustment SA14000012 03/04/2014 10:24 AM Ee"di“g L STOR FARMASI
pproval
2 | Adjustment SA14000013 03/04/2014 10:24 AM ;’:"“di“g For STOR FARMASI
pproval
3| Adjustment SA14000011 03/04/2014 10:23 AM Ee"di“g L STOR FARMASI
pproval
N Pending For -
4| Indent R14000031 02042014 11:57 AM | LorETE) STOR FARMASI i
5 | Near Expiration Approval E140000008 01/04/2014 01:07 PM Esgrd;":galﬁ" STOR FARMASI
6 | Near Expiration Approval E140000012 0210412014 12:27 PM E:gﬂ')":gar"' STOR FARMASI
3 Pending For
7 | Payment PM14000001 2000320141285 PM | o008 STOR FARMASI
8 | Purchase Order PO14000014 2710312014 02:55 PM Ee"di“g For STOR FARMASI o
pproval
9 | Purchase Order PO14000041 08/042014 1228 PM | ending For STOR FARMASI
pproval
10 | Purchase Order PO14000042 08/04/2014 12:28 PM Esg‘rj‘;":galﬁ" STOR FARMASI
.

3.3.7-1 Task List

Pharmacist will receive the ‘Pending for Approval’ for Purchase Order transaction in the Task List

STEP 1
Click on the Transaction No. hyperlink and the Purchase Order screen will be displayed as shown in the
Figure 3.3.7-2

Note
Pharmacist also able to refer to section 3.3 Purchase Order section to search for the ‘Pending for Approval’
Purchase Order.
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PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No [Pota000nas | Financial Year \ 2014
Request Type [ Requistion Order v Total Order Amount (RM) | 400
Requisition No | RO14000010 2| Order Date | 08/04/2014 12:33:16 PM [ |
Supplier Name |AGS DISTRIBUTION SDN BHD 2 Created By - ) _—
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| eF Status | ‘
Reject Reason -

Order Status |Fem1|ng for Approval | -
Remark -

VOTE CODE LIST

PURCHASE ORDER DETAILS

m' Delete Items
1 /1 [1-1/1]
Packagin Ordered | Approved Usage & Unit
ltem Code  %| ltem Descripion +| PKU 3| pA=f0il o Manufacturer Quantity:| Quantity VoteCode | Issue | Price 3 Amount(RM}
Ly (PKU) |  (PKU) Quantity | {RM)
090401/111100/27401/
AOTBAD1000F1001XX. | Charcoal Activated 99 Farmasi dan
B (o A pck | Packof500g | |NORIT v | | |RxPhamaSdnBhd v | 1 1| Bekatan taba) 0 40000 400
Operating
Figure 3.3.7-2 Purchase Order

Double Click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.7-3

Note

Approver is allowed to modify:
a) Item Description
b) Vote Description

ADD PURCHASE ORDER ITEM

STEP 4

Change Approved Quantity(PKU) if applicable

Click on the button to save the transaction

4 x|
tem Description [ charcoal Activated Granules 2 tem Code |AOTBA01000F1001XX.01 S \
Vote Description | Farmasi dan Bekalan (ubat) "E Vote Code ‘ugmmn 11100127401/99 ‘
tem Group [pRUG | Budget Type (operating \
Order Quantity (PKU) | 1= Unit Price (RM) (PKU) ‘ 4,nuun‘ B
Approved Quantity (PKU) 3 1 Total Amount (RM) \ 400
&P Approved Quantity (PKU) [ o Buffer Level Quaniity (SKU) ‘ o
Brand [noRiT M Manufacturer [Rx Pharma Sdn Bhd v
PKU [pex | Packaging Description Packof 5000 |
Min Order Quantity (PKU) [ 1 Max Storage Quanlity(PKU) \ q

Figure 3.3.7-3 Add Purchase Order Item
STEP 3
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PURCHASE ORDER
s oo T v | @ucama s (B[ ] %
PURCHASE ORDER DETAILS
'VOTE CODE LIST
1 I [1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO (RM) Balance After PO (RM) ]
‘ 090401/032200/27499/99 ‘ Farmasi dan Bekalan (bukan ubat) ‘ QOperating | 178,376.82 | 5.00 | 178,371.82
TOTAL 178,376.82 5.00 178,371.82
PURCHASE ORDER DETAILS

[1-1/1]

Packagini Ordered | Approved Usage & Unit
Item Code B Item Description 3| PKU % Descrigﬁol31¢ Manufacturer Quantity:| Quantity & Vote Code +| Issue Price 3| Amount (RM}
I (PKU) (PKU) Quantity | (RM)

090401/032200/27499/
99 Farmasi dan
Bekalan (bukan ubat)
Operating

‘Withdrawal Injection
Spike with Filter for
cytotoxic drugs

[ | B1430550003.01 EA Each |NO BRAND v |

| Manufacturer Unknoy v | ‘ 1

< m

Figure 3.3.7-4 Approve/Reject Purchase Order

STEP 5 o
Click on the m|

button to Approve Purchase Order and the status will change to Pending for eP
Approval

. Reject . . . .
Click on the ,—J| button to reject the transaction and the status will change to Rejected
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3.4 Request from Non Standard Item to Standard Item
To view existing Request from Non Standard Item to Standard Item, perform the steps below:

Non Standard item are items which are procure but not kept in the pharmacy store

User is allowed to request item from Non Standard to Standard accordingly based on the usage to all within

facility

This request could only be done at Level 2 and Level 3 with the HOD/Pharmacist approval

The approve from Non Standard to Standard flag can only be done by the Pharmacist at Main Store

o

é@"‘ PHARMACY INFORMATION SYSTEM &

Request From Non Standard ftem 1 i1
To Standard ltem E

Purchase Order
Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR
Maintenance
Report Enquiry

Reference No. s

DrugMon-Drug Code %

R514000002 501BC04523902001XK

R514000001 BOSDBE00908H2001XK

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR
u =l Bl | Home | Request From Non Standard Item To Standard Item »
ElHome REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM
Patient Management o o
Order Management L= e L=
Inventory
- Reference No Financial Year | 201 4‘
Finance
Procurement Status Al Reguester Unit -~
Routine
. Date From Date To
By Request Order g
Approved Special Drug
Requisition Order(Non Standard)
[1-2/2]

DrugMNon-Drug Name %

Ketoralac Tromethamine
0.5% Eye drops

Peritaneal Dialysis with 1.5%
Glucose Solution

Requester Unit B Created By s Status

UNIT FARMAS] BEKALAN
\VYAD (] | ected

UNIT FARMAS] BEKALAN " roved

STEP 1

Standard to Standard Item’

Figure 3.4-1 Request from Non Standard to Standard Item Listing Page

Click on the ‘Inventory’ menu followed by ‘Procurement’ then ‘By Request Order’, and select ‘Request from Non

STEP 2
To search for existing Request from Non Standard to Standard Item record(s), user may search by criteria as
follow:

No Field Description Remark

a | Reference No Reference No

Filter and search existing records based on
Reference No

b Financial Year Financial Year

This is auto populated value

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

Status

Filter and search existing records based on Status
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d | Requester Unit Requester Unit Filter and search existing records based on
Requester Unit
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
Table 3.4-1

STEP 3
Click on the m button after input criteria and the result display will be based on the entered criteria

In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.5 Request from Non Standard to Standard Iltem Approval

PHARMACY INFORMATION SYSTEM w. ... .

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q H E Home
& Home o

O Patient Management

L Order Management TASKLIST

O Inventory
v+ 11 jju2z v o 1101 - 1110 / 1112

I Adverse Drug Reaction L ! !

© Pharmacy Transaction Transaction Type Transaction No. Date/Time +| TaskStatus From UnitDepartment B

o MAR ] Order Endorsement TLOOODOO9216 02/07/2014 DD:43 PW FEWY FILLING STATION [ N

L) Maintenance E 1

Ol ReportEnquiry RegFromNonSTDtoSTD 514000002 07/07/2014 D043 PM FKP FILLING STATION - -
QOrder Endorsement TLOOODOOG228 23/07/2014 02:36 PM FEWY FILLING STATION — -
QOrder Endorsement TLOOODOOG224 240772014 01:17 PM FKP FILLING STATION — -
Order Endorsement TLOOONO09237 24/07/2014 03:41 Pt FBWY FILLING STATION —
QOrder Endorsement TLOOODOO3228 25/07/2014 0912 AM FKP FILLING STATION — -
QOrder Endorsement TLOOODOO9233 25/07/2014 02:38 PM FEWY FILLING STATION — -

Figure 3.5-1 Task List

Note

Pharmacist will be received the ‘Pending for Approval’ for Request from Non Standard Item to Standard Item in the
Task List as per Figure 3.5-1

STEP 1

Click on the Transaction No. hyperlink and the Request from Non Standard Item to Standard Item screen will be
displayed as per Figure 3.5-2

Note

Pharmacist also able to refer to section 3.4 Request from Non Standard ltem to Standard Item to search for the
‘Pending for Approval’ transaction.
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REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM

o Approve | & Reject ‘ x
REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION
Reference No. ‘Rsmnnnnnz ‘ Financial Year | 2014‘
Unit Name UINIT FARNASI EEKALAN WAD \ Requaster Nams — e — ]
Department Mame [Fharmacy pe \ Date |U?J'U7ﬂ2014 00:43:51FPM |
Iltem Group [DRUG s \ = Iltem Sub Class [\nha\ers, Eye/EarMose Preparations v \
DrugMon-Drug Name [Ketorolachmethamme 0.5% Eye drops pel ‘ = Drug/Mon-Drug Code |SD1EIC205239D2001XX ‘
Brand Name ‘ ‘ Supplier Name | ‘
Date Started to Use [ﬂﬁm?i2014 [l Date Last Used [31/124‘2015 jin}
Usage Period(Days) ‘ 543 Unit Price (RM) | 15.4500)
20
Replacing Existing Stock [No v \ Usage Purpose
4
Replacing Drug/Non-Drug Name [ e \ Replacing Drug/Non-Drug Code | ‘
Pls request stock transfer from fkp. ltem slow moving

Reject Reason Remarks

4 4
Created By ‘ — — T Status |Open ‘
Item Type [ v | Defaultltem | ‘
Default Vote Code [ pel ‘ WMax Storage Quantity | U‘

Figure 3.5-2 Request From Non Standard Item to Standard Iltem Approval
STEP 2

Click on the ﬂl button to approve the request

Click on the | P Rt | pion to reject the request
Note

maintenance file.

The Standard status of the Drug/Non Drug will be updated automatically in the Drug/Non Drug Catalogue

U.MANUAL_INV_REQUEST ORDER- 6" E

Page 59




PhIS & CPS Project
User Manual — Pharmacy Inventory mls

Request Order
Abbreviation Definition
MOH Ministry of Health
KKM Kementerian Kesihatan Malaysia
PhiS Pharmacy Information System
CPS Clinical Pharmacy System
PKU Packaging Keeping Unit
SKU Store Keeping Unit
TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order
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5.0 LinksTo Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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