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1.0 |Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive
system that integrates pharmacy related services that geared toward pharmacy excellence.
This implementation would transform most of the current manual process to electronic system
would benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

S L A

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV
Admixture & Eye Drop, Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manualoutlines the Pharmacy Inventory - Request Ordersub-module and its key
features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

o Approved Special Drug

. Requisition Order (Non Standard)

. Purchase Order

o Change from Non Standard Item to Standard Item

1.3 Organised Sections

These are the sections within this document:

. Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Request Order

. Section 4 : Acronyms

U.MANUAL_INV_REQUEST ORDER- 8"E Page 1
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Standard Legend

Login to PhIS Logout from PhIS
E Reset Login Screen Expand Menu
El Home Display Home Tab [Eﬂ Expand Module
Close All Open Tabs Refresh Screen
EI Add/Create New Record i Show Help
* Mandatory Field || Calendar Icon
E Close Window Radio Button

V4 Edit Record Cancel

r'|' Ml:lltem]

Add Item to the list

E‘Expu t to Excel EigglrtF?)rr]g] a(3[pen Report in : gg;omatically Display/Retrieve
, (= Request ] Request for Approval @ Cancel Request Cancel the Request
_' ¢k, Send for Approval [ Send for Approval & Approve [ Approve Transaction
Change Login Password @ Collapse Menu
ETl Collapse Module Search Record
@ Print |E| Search Icon
| Checkbox Delete Record
| fill Delete ] Delete Item from the list Empty Text Box

Ii v i| Dropdown Box

@ Repat |

Reject Transaction
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Module Legend

& KEWPS-10

View/Print KEW.PS-10

= Good Receive Note

View/Print Goods Received
Note

e To learn more about Login Information, kindly click Login InformationModules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page

New screenshot for e-p

41-48
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3.0 Request Order
Overview

For the procurement of Non Standard Item can be done by the user at the main store, they need to receive request
from the requester unit(s).

Procurement for Non Standard Items allows the user to purchase items that are not kept in store. Non-standard
items consist of formulary items and consumable items. It can be KPK item and also new item at the facility level.
Non standards item can be divided into:

. Special Drug (required KPK Approval)

. Requisition Order (New item & existing item

For user to change from Non-standard items to Standard Item, request has to be performed using the system, once
approved, the standard status if the item will be automatically changed in the system.

User Group

This module is intended for storekeeper and pharmacists at the Pharmacy Store, Pharmacist and Assistant
Pharmacist at the Sub Store; Sister and Nurse at the unit/ward(subject to user assign by the facility).

U.MANUAL_INV_REQUEST ORDER- 8"E Page 0
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Functional Diagram
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Request Order

Contract Purchase
Order (Contract PO):
Approved Special Drug

3.3.6
Contract Purchase
Order (Contract PO):
Requisition Order

3.3.7
Purchase Order
Approval

v v v v
3.4
. 31 ord A rovzdzs ecial 3.3 | Change from Non
m Requnsmond rder PP o P Purchase Order Standard Item to
(Non Standard) 9 Standard Item
331
3.1.1 N AP Purchase Order 34.1
View Existing VieV\:/s'EZ;dlstin (AP PO): Approved View Existing Change
> Requisition Order Aporoved S egial Special Drug » from Non Standard
(Non Standard) pD?ug recor% ) Item to Standard ltem
record(s) Record(s)
3.3.2
AP Purchase Order
(AP PO): Requisition
Order
Sl 2 i Chan 3e‘:.‘flrlgm Non
Requisition Order Create New Approved g
Ly - . »  Standard Item to
(Non Standard) Special Standard Item
record(s) Approval Drug record 333
2. Record(s) Approval
LP Purchase Order
(LP PO): Approved
Special Drug
323
Approved Special
Drug record(s) 334
AR LP Purchase Order
(LP PO): Requisition
Order
3.35

Figure 3.0-1
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e, Request Order
3.1 Requisition Order (Non Standard)
Verified Requisition Order (Non Standard) received from the sub store has to be approved by the Pharmacist
at the main store before it can be proceeds to Purchase Order transaction.
3.1.1 View Existing Requisition Order (Non Standard) record(s)
To view existing Requisition Order (Non Standard) record(s), perform the steps below:
U735y PHARMACY INFORMATION SYSTEM
R
G Q E'I Home | Requisition Order(Non Standard) =
El Home REQUISITION ORDER(NON STANDARD)
Patient Management %y
Order Management ‘L‘ ‘L
Inventory Requisition Order No. 2 Unit Code ‘ ‘
Routine , ltem Group All v Status All -
By Request Order 3
Approved Special Drug Drug Name # Drug Code ‘
Requisition Order{Non Unit Name y-
Standard)
Standard Item TEE:II;?'\?;:’I‘I;:M ! 137 I [1-10/3635]
Purchase Order Rc’;,‘ﬁgfi::" +|  RequesterName = + D'““g:';n"‘“ D'““,’:'ﬂ”;";"’““ Created Date = Status P Status
Inventory Management B
Adverse Drug Reac.tion RO12000365 Eﬁl::;m Klinik Pakar - Rx EzD;QXDﬁDODTm Egz}rr;ﬁ?ams 1000172018 Coen
:’:r:” e RO18000264 Eﬁ'ﬂ;”;ﬁ‘ Kiinik Pakar - Rx EDD?)&A)’((DBDDDGE '("')““n?'n?eﬂt” B 10012018 | Open
Waintenance Clodaterol HCI
Report/Enquiry RO18000363 Eﬁﬂ;ﬂgﬁﬁ\ Klinik Pakar - R DRP?.ACWQﬂOA?.D églur{:ggf?;ﬂ 100172018 Gpen
Inhalation
Figure 3.1.1-1 Requisition Order (Non Standard) Listing Page
STEP 1

Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

STEP 3
To search for existing Requisition Order (Non Standard) transaction, user may search by criteria as follow:

No Field

Description

Remark

a | Requisition Order

Filter and search for

Filter and search existing records based on

No. record by entering Requisition Order No.
Requisition Order No.
b | Unit Code Unit Code

This is auto populated value on selection of Unit
Name

c Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015

d Date To

Select end date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015

e | Item Group

Select Item Group from
the drop down menu:

- Drug

- Non Drug

Filter and search existing records based on ltem
Group

U.MANUAL_INV_REQUEST ORDER- 8"E
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f Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

Filter and search existing records based on date
Filter and search existing records based on Status

g | Drug Name

Filter and search for
record by entering Drug
Name

Filter and search existing records based on Drug
Name

Note

STEP 5

Click on the button after input criteria

h | Drug Code Drug Code This is auto populated value on selection of Drug
Name
i Unit Name Unit Name Filter and search existing records based on
Requester Description and/or Requester Code
Table 3.1.1-1
STEP 4

The result display will be based on the entered criteria as shown in Figure 3.1.1-1.

Double click on the selected record and the details will be displayedas shown in Figure 3.1.1-3

=

El Home
[ Patient Management
O/ Order Management
& Inventory
Ll Finance
2 Procurement
Ll Routine
2 By Request Order
Approved Special Drug

Requisition Order{Non
Standard)

Request From Non
Standard ltem To Standard Item

Ol Purchase Order
2 Inventory Management
) Adverse Drug Reaction
O/ Pharmacy Transaction
O MAR
Ol Maintenance
O Report/Enguiry

PHARMACY INFORMATION SYSTEM

Requisition Order(Non Standard) =

REQUISITION ORDER(NON STANDARD)

9]

Requisition Order No.

Date From

. ltem Group

Drug Name

Unit Name

Requisition .
Order No.

RC13000365

RO15000354

RO18000353

Al v
\ 2]
| 2]
[37 > v
B Requester Namo_ ¥
e armasi Klinik Pakar - Rx
Filing
Farmasi Klinik Pakar - Rx
Filing
Farmasi Klinik Pakar - Rx
Filing

Drug/Non-Drug
Code
B01AX06000T10

D2XX

DOGAX09000GE
001XX

RO3AC19110A30

T, g

ﬁ Home

L+
Unit Code ‘ ‘
Date To ]
Status | Al - |
Drug Code ‘ ‘
[1-10/365]

Drug/Non-Drug
Name

Created Date 7 Status LPO No.

Rivaroxaban 15
mg Tablet 10/01/2018 Cpen
Mupiracin 2%
Cintment 10/01/2018 Cpen
Olodaterol HGI
2.5 meg/puff
Solution for
Inhalation

10/01/2018 Open

eP Status

Figure 3.1.1-2 Requisition Order (Non Standard) Listing Page
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REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)
Requisition Order No [Ro14000408 | Financial Year \ 2014
Item Group ‘ DRUG - | Created Date \4121‘1 1/2014 04:36:50 PM |
tem Sub Class ‘ v Created By (| —— . -
Recommended Vote by HOD ‘Med\ml | Unit Name ‘FW FILLING STATION |
Approved Date (1211122014 | Requester Unit Level [Unitward |
Approved By I - — ] Total Accumulative Purchase Quantity (SKU) | 24|
Remarks ‘ - Status ‘ Approved | =
Reject Reason ‘ fl
1 /1 [1-1/1]
Drug / Non-Drug - - . - = . - .| Stock Available Requested | Ver
[ 3 Code E Drug / Non-Drug Name E SKU 3 Item Description Item Code 3 Packaging Description E PKU % (SKU) *|  Quantity (SKU) ¥
‘ SMCATTIIOTI00 | auzocin HEI 10 g Tablet tab ‘ Altuzosin HCI 10 mg MR Tablet | S0y 011011901 gy o130 tap ‘ box ‘ 60 ‘ 240 ‘

< m ] v

Figure 3.1.1-3 Requisition Order (Non Standard)
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3.1.2 Create New Requisition Order (Non Standard)

To create New Requisition Order (Non Standard), perform steps below:

PHARMACY INFORMATION SYSTEM

EE T Lo

Q Q ﬁ Home | Requisition Order(Non Standard) * :
E Home REQUISITION ORDER{NON STANDARD)
L Patient Management O -
L Order Managemen! |_| |_|
@ Inventory Requisition Crder No [ 2| Unit Code [ |
Ol Finance
2l Procurement Date From o] Date To 5
5 Routine | ltem Group |an v | Status | an v |
2l By Request Order d
Drug Name Drug Code
Approved Special Drug o | 2 4 | |
Requisition Order{Non Unit Name | 2|
Standard)
Request From N H n J37 > [1-10/365]
Standard Item To Standard Item )

&) Purchase Order Requisition .

- Drug/Non-Drug | Drug/Non-Drug - -
Order No. * Requester Name 3 Code Name Created Date 3 Status 5 LPO No.
& Inventory Management
) e B R -
O Adverse Drug Reaction RO12000365 Eﬁl\r:gam Klinik Pakar - Rx EIS;;XDGDODT‘\D il;a{:;él‘:an 15 10012018 Open
[J Phamacy Transaction
O MAR RO18000364 E;‘m;s' Kinik Pakar - Rx | DOGAXD9000GS | Mupirocin 2% 100112018 | Open
O Maintenance
5 ReportiE Olodaterol HCI
eport/Enqui i Kli -
P quiry RO18000362 ;ﬁl‘r:gasl Klinik Pakar - Rx §1D3AC19110A3D é.jmg%i?;ﬂ 100172018 Open

Inhalation

eP Status

Figure 3.1.2-1 New Requisition order

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

STEP 3
Click on the E button and the ‘Requisition Order’ screen will be displayed as Figure 3.1.2.2

Note

Newly created transaction Status is ‘Open’.
Date is defaults to system date and time.
Unit Name, Requester Unit Level and Requester Name will be based on the user Login ID.

Recommended Vote by HOD will enable at verification stage.

Total Accumulative Purchase Quantity (SKU) will be based on the total quantity of drug/non drug to be

purchased.

U.MANUAL_INV_REQUEST ORDER- 8"E Page 5
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Requisition Order No.
Iltem Group

Item Sub Class
Recommended Vote by HOD
Approved Date

Approved By
Remarks

ITEM LIST

Drug / Non-Drug .
Code T

@

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)

| Financial Year

Drug / Non-Drug Name B SKU

2015

v |* Crealed Date |:13m3/21]15 03:57:28 PM
{' 5 | Created By e - —_—
\ Unit Name [sTOR FARMASI
\ Requester Unit Level |Pharmacv Store
| Total Accumulative Purchase Quantity (SKU) |
- Status |’0pen

] Item Description B Item Code =

T

Packaging Description ] PKU =

Stock Available ,
(SKu)

No Records Found!

Requested
Quantity (SKU) ~

STEP 4

STEP 5

STEP 6

Note

Item Group
Drug/Non-Drug Name
Item Description

‘SKU Description
Packaging Description
‘Vote Description

Budget Type

Requested Quantity (SKU)
Verified Quantity (SKU)

Approved Quantity (SKU)

Select Item Sub Class (optional)

Figure 3.1.2-2 Requisition order

Every transaction, there only can be one item.

ITEM DETAILS

[bRUG

| Atenclol 100 mg Tablet

tablet

A
2 @ Drug/Non Drug Code
2| Item Code
\ sKU
\ PKU
2| Vote Code
| Stock Available (SKU)
100 * Estimated Unit Price (RM)
0l Order Amount (RM)
I]‘ Pending Receive Quantity

Select Item Groupfrom dropdown box by choose either Drug or Non Drug

|CUI’ABUHDUI]TII]E)2)(X

ftab

Click on the | Addltem |button to add the item and ‘Iltem Details’ screen will be displayed as Figure 3.1.2-3

[(B)le](x]

Figure 3.1.2-3 Item Details

U.MANUAL_INV_REQUEST ORDER- 8"E

Page 6




o, PhIS& CPS Project

)
Sew
sy o e Mdigse

User Manual — Pharmacy Inventory
Request Order

(Ph[S

Search Dug/Non-Drug Name

Dmug/MNon-Drug Mame

Dmugd/MNon-Drug Code

i

1 i2 S |
Drug/Non-Diug Name

Atenolol 100 ma Tablet
Atropine Sulphate 1Tmgsdmil Inj
Betamethasone VWalearate 1 in 10 Cream
Betamethasone VWalearate 1 in 4 Cream
Budesonide 1 mg2 mil Mebulising Solution
Cetrimide 1% Lotion
Charcoal Activated Granules
Chlorhexidine Gluconate 0.12 % Mouthwash
Dextrose Powder

Ether Solvent

CO7ABOI00OT 100250
ADIBADTIE3IP300120X

GLMOZ00001
GLMOZ200003

ROZEA02000,2 3000220

GLMNOZ200005

ADTBADTDDOF 100133

ROZ2A48051 372001 X0

WO CADZO00F21012X

NI AADTO00LS90 13X

[1-10/18]
Dreg/Non-Diug Code

.
-

Figure 3.1.2-4Search Drug/Non-Drug Name

STEP 7

FE

Click on the Drug/Non-Drug Name
Figure 3.1.2-4

Note

Q_ Search

button

button and ‘Search Drug/Non-Drug Name' window will be displayed as

e This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name and/or Drug/Non-Drug
Code and click the

¢ Drug/Non Drug Code will display based on the selected Drug/Non Drug Name.
e Upon requesting, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List master.

e SKU Description and SKU will be based on the selected Drug/Non-Drug Name.

ITEM DETAILS

tem Group [orUG v

Drug/MNon-Drug Name Atenolol 100 mg Tablet 2| Drug/Mon Drug Code |CD:’ABD3DODT1002XX

ltem Description | 2 ltem Code |

SKU Description ftablet \ SKU ftab

Packaging Description | ‘ PKU |

Vote Description | 2 Vote Code |
Budget Type [ | Stock Available (SKU) [ 9,999 @
Requested Quantity (SKU) 4* Estimated Unit Price (RM) 12.0000 *

Verified Quantity (SKU) | n‘ Order Amount (RM) | AB,I]()‘

Approved Quantity (SKU) | D‘ Pending Receive Quantity | 0‘

Figure 3.1.2-5 Item Details

U.MANUAL_INV_REQUEST ORDER- 8"E
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STEP 8
Enter RequestedQty (SKU)

STEP 9
Enter Estimated Unit Price(RM)

Note
Order Amount(RM) will be auto calculated based on:

Order Amount(RM) = Request Qty(SKU)*Estimated Unit Price(RM)

STEP 10

Click on the button to create new transaction

Note
e Alert message will display after save the record as Figure 3.1.2-7

e Clickonthe | Y8 | putton to confirm the saved transaction and the item information will be displayed on
the ‘ltem List’ as Figure 3.1.2-8.

e Click on the Mo :button to cancel the saved transaction

« Before save, user is allowed to delete item by click on the | HIDekletem [y 40

REQUISITION ORDER(NON STANDARD)

(B]le][x]

REQUISITION ORDER{NON STANDARD}

Requisition Order No. ‘ Financial Year | 2014‘

|
tem Group | DRUG v | Created Date [ 03/04/2014 05:15:27 PM |
Item Sub-group | v | Created By . L N o “
Recommented Vate by HOD [ | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date | .| Requester Unit Level |UniW\rard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]‘
Remarks - Status | Open |

"l Delete ftem |

1 /1

Drug / Non-Drug .
Code T

Stock Available Requested

- (SKU) 7| Quantity (SKU) ~

Drug / Non-Drug Name ] Item Description B ltem Code = Packaging Description ] PKU =

] il ] v

‘ 7] | SR7ABOIOOATI00Z | prenoior 100 mg Tablet

‘, ‘ ‘ 009 ‘ ] ‘

Figure 3.1.2-6Save Requisition Order

CONFIRMATION

CONF0002: Are you sure you want to save?
EGancel] | ves [[ mo |

Figure 3.1.2-7Confirmation Message

U.MANUAL_INV_REQUEST ORDER- 8"E Page 8
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INFORMATION
@ INFOO0679: Record has been saved successfully

Figure 3.1.2-8Information Message

STEP 11

Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.1.2-7

Requisition Order No. will be auto generated for future reference.

Before send the transaction for verification, user is allowed to cancel the request.

o Click on the @¢CancelReauest | 1o and Status will change to ‘Cancelled”

REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD})

Message Information as Figure 3.1.2-8 will be displayed once user click onthe Yes button in Figure 3.1.2-7

o | @) Sendforverfcation| ;. @+ Cancel Reauest | i+t will be displayed after save as Figure 3.1.2-9

' (@) Send for Verfication | @+ Cancel Request [z]

12
R

Requisition Order No |Ro14000000 \ Financial Year [

2014

Drug / Non-Drug Name > Item Description > Item Code 3 Packaging Description >

.. Drug /Non-Drug , -
- Code - PKU =

‘ ] | SOTABDSO000TIO0Z | ptenoiol 100 mg Tablet

ol I

ltem Group [orUG v | Crealed Dale (030412014 05:15:27 PM |
ltem Sub-group | v | Created By | - - — —
Recommended Vote by HOD | ‘ Unit Name |WAD 6 (SURGIORTO/ORL/DENTAL -P) ‘
Approved Date | | Requester Unit Level |IJn'rINVard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | l]‘
Remarks Status | Open '|
Reject Remarks ‘
ITEM LIST

Stock Available ,
(SKU) 7| Quantity (SKU) T

Requested

9,999

Figure 3.1.2-9Send for Verification

CONFIRMATION
(‘\-.I CONF0124: Are you sure you want to send this record for
% verification?
CConcels| ves |[ No |

Figure 3.1.2-10Confirmation Message
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INFORMATION
@ INFOO024: You have successfully send the verification!

Figure 3.1.2-11Information Message

STEP12 |
Click on the | @) SendforVerfication | ) 101 16 send the transaction to the HOD / Pharmacist for verification

Note
o System will display an confirmation message as displayed in Figure 3.1.2-9

¢ Message Information as displayed in Figure 3.1.2-11will be displayed once user click on the Yes button in
Figure 3.1.2-10.

The Status will automatically change to ‘Pending for Verification’
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3.1.3 Requisition Order (Non Standard) Verification

To verify or reject requisition order (non standard) verification, perform steps below

s Jfaie s [1-10/18)
Transaction No. : Date/Time ° Task Status < From UnitDepartment H
sla e PR 030420140559 M | POGNg For WAD 6 (SURG/ORTOVORUDENTAL | s .
e 000cs Approvat )
2 Agustment SA14000013 03042014 1024 AM | T OaEng For STOR FARMAS! e -
Approval .
3| Adustment SA14000012 03042014 1024 A PE0OMFXgToR FARMAS! r— .
- < Ponang For fP—— "
4 Agustmant SA14000011 03042014 1023 AM | So0end| STOR FARMAS! -
5 Stow Moving em SM14000011 02042014 0403 PM | Fo0ang For STOR FARMAS! — -
& Siow Moving Bem SM14000010 0200472014 D402 PM mw STOR FARMAS! i -
7 Near Expuation Approval 140000012 020042014 1227 PM Awl el ! STOR FARMAS! e -
8 indent R14D00001 020472014 1157 Am | Fo0ang Fo STOR FARMAS! ; 3

Figure 3.1.3-1Task List

HOD will receive the ‘Pending for Verification’ for Requisition Order transaction in the Task List as shown in figure
3.1.3-1

STEP 1
Click on the Transaction No. hyperlink and the ‘Requisition Order’ screen will be displayed as shown in the Figure
3.1.3-1

Note
HOD also able to refer to section 4.1 Requisition Order (Non Standard) Listing Page to search for the ‘Pending for
Verification’ Requisition Order record.

REQUISITION ORDER{NON STANDARD)

‘JVenW.l‘ ,Re]eclJ

REQUISITION ORDER{NON STANDARD})

Requisilion Order No. |R014DDUUD§ ‘ Financial Year ‘ 2{m|
ltern Group | DRUG - Crealed Date [uamnuzmd 05:43:10 PM |
Item Sub-group | {2 Created By E - _ —r —

Recommended Vote by HOD farmasi & bekalan {ubat} Unit Name [WAD 6 (SURGIORTO/ORUDENTAL -F) |
Approved Date | | Regquester Unit Level ‘Un’rw\lard |
Approved By | Total Accumulative Purchase Quantity (SKU) I]|

Remarks Status

(Peﬂdlng For Verification |

Reject Remarks

1 /1 [1-1/1]
Drug / Non-Drug . ]
Code T

Stock Available . Requested .| Verifi
(SKU) 7| Quantity (SKU) T (

| = Drug / Non-Drug Name B Sk Item Description = Item Code 5 Packaging Description = PKU =3

)[(JQTABUZIDUUTI 002 tab - - - ‘ - ‘ 9,999 4

E

Atenolol 100 mg Tablet

< i v

Figure 3.1.3-2 Requisition Order

STEP 2
Enter Recommended Vote by HOD

Note
HOD need to enter which Vote Code that needs to be charges for purchasing.
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STEP 3
Double click on the item under ‘Item List’ section and ‘Item Details’ screen will be displayed as Figure3.1.3-3

||

tem Group [oRUG v |

Drug/Mon-Drug Name | Atenolol 100 mg Tablet 2| DrugiNen Drug Coda co7AB03000T1002XX |
Item Description [ 2] tem Code \ |
SKU Description frablet | SKU liab |
Packaging Descriplion | | PKU ‘ |
Vote Description [ 2] Vote Code ‘ |
Budgel Type | Stock Available (SKU) ‘ 9,999|
Requested Quantty (SKU) | @ Estimated Unit Price (RM) | 12.0000]
Verified Quantity (SKU) 4 Order Amount (RM) ‘ 4B,nn|
Approved Quantity (SKU) | o| Pending Recelve Quantity | o|

Figure 3.1.3-3ltem Details
CONFIRMATION

CONF0001: Data have been modified. Save Changes?
EGanceld [ ves [ Mo |

Figure 3.1.3-4 Alert Message
STEP 4
Enter Verified Qty (SKU)
STEP 5

Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.1.3-4

e Click on the i button to proceed the transaction.

U.MANUAL_INV_REQUEST ORDER- 8"E Page 12
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REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)

[ o Verity | | @ Refect | E

2014)

"DBI!MIZDM 05:43:10 PM

‘WAD 6 (SURG/ORTO/ORL/DENTAL -P)

9

Reject Remarks

1 /1

Drug / Non-Drug .

Code Drug / Non-Drug Name

CO7AB03000T1002
O | xx

Atenolol 100 mg Tablet

s SKU =

Requisition Order No [Ro14000009 | Financial Year ‘

ltem Group ‘ DRUG - Created Date

[tem Sub-group ‘ - | Created By { - -
Recommended Vote by HOD farmasi & bekalan (ubat) Unit Name

Approved Date \ \ Requester Unit Level ‘Unierard

Approved By ‘ | Total Accumulative Purchase Quantity (SKU) ‘

Remarks Status \:Pendmg For Verification

Item Description ] ltem Code =

- ‘- ‘- ‘- ‘-

4|

.

Stock Available .

Packaging Description B PKU (SKU)

9,999

Requested
|  Quantity (SKU) T {

[1-1/1]
.| Verifie

STEP 6

Note

Figure 3.1.3-5 Requisition Order (Non Standard)

Verified transaction will flow to the pharmacist at the Pharmacy Store for approval.

Click on the M‘ button to reject the transaction and the Status will change to ‘Rejected’

Click on the ﬂ' button to verify the transaction and the Status will change to ‘Pending for Approval’

U.MANUAL_INV_REQUEST ORDER- 8"E

Page 13




%

S
o
W Al M

PhiS& CPS Project

User Manual — Pharmacy Inventory

Request Order

3.1.4 Requisition Order (Non Standard)Approval

(Ph[S

To view, approve or reject the Requisition Order (Non Standard) record, perform the steps below:

1 f2 » »

1 | Requisition Order

2 | Adjusiment

3| Adjustment

4 | Adjustment

5 | Slow Moving ltem

@

Slow Moving ltem

-

8 | Indent

Transaction Type

Mear Expiration Approval

Transaction No.

RO14000009

SA14000013

SA14000012

SA14000011

5M14000011

SM14000010

E140000012

R14000031

Date/Time

03/04/2014 05:59 PM

03/04/2014 10:24 AM

03/04/2014 10:24 AM

03/04/2014 10:23 AM

02/04/2014 04:03 PM

02/04/2014 04:02 PM

02/04/2014 12:27 PM

02/04/2014 11:57 AM

-

Task Status +

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For

TASK LIST

From Unit/Department =

WAD 6 (SURG/ORTO/ORL/DENTAL
-P)

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

[1-10/18]

From User =

STEP 1

Note

Figure 3.1.4-1Task List

Pharmacist at Main Store will be received the ‘Pending for Approval’ Requisition Order (Non Standard)
transaction in the Task List as shown in Figure 3.1.4-1

Click on the Transaction No. hyperlink and the Requisition Order (Non Standard) screen will be displayed as
shown in the Figure 3.1.4-2

Pharmacist also able to refer to section 3.1.1 View Existing Requisition Order (Non Standard) record(s)to search

for the ‘Pending for Approval’ Requisition Order (Non Standard) record.
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REQUISITION ORDER{NON STANDARD)

o powrove || @ ot |[ x|

REQUISITION ORDER(NON STANDARD}

Reaquisition Order No. ‘RDﬂAﬂD(JI]DQ | Financial Year ‘ 2014‘
tem Group [bRUG v Created Date (0310472014 05.43:10 PM |
Item Sub-group ‘ - | Created By ! o o o ]
Recommended Vote by HOD farmasi & bekalan (ubat) | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date \ \ Requester Unit Level ‘Unierard ‘
Approved By | Total Accumulative Purchase Quantity (SKU) I]‘
Remarks R Status ‘ Pending For Approval |
Reject Remarks fl
1 /1 [1-1]/1]
Drug / Non-Drug . o o o = oo o | Stock Available Requested
[ 3 Code > Drug / Non-Drug Nam Item Description E Item Code 5 Packaging Description E PKU = (SKU) *| Quantity (sKu) ¥
‘ ‘ COTABDIO0OTI002 | pienoiol 100 mg Tabiet tab ‘ - ‘ - ‘ - ‘ - ‘ 9,999 ‘ 4 ‘

O il ] v

Figure 3.1.4-2 Requisition Order (Non Standard)

STEP 2
Double click on the information item under Item List section and Item Details screen will be displayed as shown

in Figure 3.1.4-3

ITEM DETAILS

ltem Group | DRUG -
Drug/Non-Drug Name [ Atenotol 100 mg Tablet 2| Drug/Non Drug Code |co7aB03000T1002% \
r 4 A"
{tem Description | Atenalol 100mg Tab k 3 } 2 ltem Code |uz,unn?,ua ‘
e
SKU Description ftablet | SKU ftab \
Packaging Description [Pack of 100 tabs (Biister) PKU [pex |
Vote Description | Farmasi dan Bekalan (ubat) Voie Code |UBI]4D1I1I 1100/27401/99 ‘
Budget Type |0pera1ing Stock Available (SKU) 9,999
Requested Quantity (SKU) | Estimated Unit Price (RM) '50.0000
Verified Quantity (SKU) [ 4 Order Amount (RM) [ 051)
Approved Quanlity (SKU) 5 4" Pending Receive Quantity | n‘

¥TD Purchase Amount (RM) | 0.0

Figure 3.1.4-3 Item Details screen

STEP 3
Select Item Description

STEP 4
Select Vote Description

STEP 5
Enter Approved Qty (SKU)

STEP 6
ChangeEstimated Unit Price(RM)if necessary

Note

If APPL Item it will defaulted to APPL unit price if LP need to key in the unit price.

[ ]
e If Contract it will default to Contract price.
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STEP 7

Click on the button to save the transaction

CONFIRMATION

CONFD001: Data have been modified. Save Changes?
CCancel| [ ves [ No |

Figure 3.1.4-4 Alert Message

Note
o System will display an alert message as displayed in Figure 3.1.4--4.

Click on the L. button to confirm save transaction.
REQUISITION ORDER(NON STANDARD}
O ==
REQUISTTION ORDER{NON STANDARD}

Requisition Order No. ‘RD14A]D(JI]DQ ‘ Financial Year ‘ 2(114‘
tem Group [bRUG v Created Date (03412014 05:43:10 PM |

tem Sub-group Created By sanyanti Ward 6 |
Recommended Vole by HOD ‘lanﬂasl & bekalan (ubat) ‘ Unit Name ‘WAD 6 (SURG/ORTO/ORL/DENTAL -P) ‘
Approved Date | Requester Unit Level ‘Uni‘h‘Ward ‘
Approved By ‘ ‘ Total Accumulative Purchase Quantity (SKU) ‘ IJ‘

Remarks - Status ‘ Pending For Approval |

Reject Remarks .

1 /1 [1-1/1]

m- Do [c“‘:‘;:'n'““ B Drug /Non-DrugName 2| SKU 2 Item Description B ltem Code 2 Packaging Description = PKU 2 5'“'(‘3:'_"‘;'““’ s Qlfa"'ﬂ;;:s(’;’glj) B Ve’iﬁ
‘ ‘ COTABO30DOTANZ | Atenolol 100 my Tablet tab Atenclol 100mg Tab ‘ 02.0007.03 Pack of 100 tabs (Blister) ‘ pek 9,999 ‘ 4 ‘

< | m ] 3

Figure 3.1.4-5 Requisition Order Approval

Click on the | 2% | htton to approve the transaction

Click on the | ® Reet | hutton to reject the transaction

Note
o If user click on the | @ 4% |y tton and Statuswill change to ‘Approved’.

e If user click on the | % Reiect ‘button and Statuswill change to ‘Rejected’.

e Approved transaction will flow to purchase order

U.MANUAL_INV_REQUEST ORDER- 8"E Page 16
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Approved Special Drug
The function of the screen is to proceed with Special Drug Request purchasing once received the BPF
Register No from BPF, KKM.

3.2.1View Existing Approved Special Drug record(s)

This page will display all the existing Approved Special Drug (KPK) transaction(s).

{ ¥ PHARMACY INFORMATION SYSTE
N
Q Q Bl | Home | Approved Special Drug * :
El Home APPROVED SPECIAL DRUG
A A
2 Inventory KPK Type KPK Transaction A4 Status All v
Z ::;Tr:mm Procurement Special Drug No. R BPF Register No. e
[ Routine | Drug Name 2 Drug Code \
o R:lizi:;d:;ec\amrug : Date From 5] Date To |
Requisition Orde Requester Department Al v
Standard) i
éi:ﬁlffiﬂ.@ E L__Ji
L] Purchase Order BPF. Register No 3 Request No. %| Procurement Special Drug No. 5| Requester Department 5 Drug Name Created Date 5 Status B
R —
) Pharmacy Transaction
L MAR
' Maintenance
Figure 3.2.1-1 Approved Special Drug Listing Page
STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu
STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’
STEP 3
To search for existing Approved Special Drug (KPK) transaction, user may search by criteria as follow:
No Field Description Remark
a | KPK Type Select KPK Type Filter and search existing records based on KPK
from the drop down Type
menu:
- Approved by KPK
Will display
request(s) that
have been
approved by
KPK/PKPF along
with BPF Register
No & request
details
- KPK Transaction
Will display
existing Approved
Special Drug
transaction(s)
b | Status Select Status from the Filter and search existing records based on Status

U.MANUAL_INV_REQUEST ORDER- 8"E
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drop down menu:

- Al

- Approved

- Cancel

- Open

- Pending for Approval
- Rejected

¢ | Procurement Special
Drug No.

Procurement Special
Drug No. is generated
when user saves the
Approved Special Drug
transaction

Filter and search existing records based on
Procurement Special Drug No.

d | BPF Register No.

BPF Register No. is the
reference number
provided by BPF for
approved Special Drug
Request record

Filter and search existing records based on BPF
Register No.

e | Drug Name Drug Name Filter and search existing records based on Drug
Name and/or Drug Code
f | Drug Code Drug Code This is auto populated value on selection of Drug

Name

g | Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015

h | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
i Requester Display all active Filter and search existing records based on
Department Department for the facility | Requester Department

Table 3.2.1-1

Item To Standard Item
O Purchase Order

1

ol Store Inventory
[ Maintenance
L Report/Enquiry

AD034/2013
AD02212013

ADO2212043

AD02212013

BPF. Register No =

PHARMACY INFORMATION SYSTEM &

o ] oserra e suuras canvan, o

U l;l E Home | Approved Spedal Drug * :
& Home APPROVED SPECIAL DRUG
2 Inventory
Ol Finance
@ Procurement KPK Type KPK Transaction
[ Routine
Z By Request Order Procurement Special Drug No
Approved Special Drug Drug Name
Requisition Order(Non
Standard) Date From
Request From Non Standard Requester Department Al

/1

RequestNo %

026312013 RK13000077

0083i2013 RK13000075
00832013 RK13003075

008312013 RK13000074

Procurement Special

[+]
R4 Status Al R4
BPF Register No pel
) Drug Code ‘
) Date To i
.

Created Date + Status

Requester Department =

R0+
o Mecical Depariment

Drug Name

Sodium Clyceraphosphate 20m)
Injection 28112013 Approved

Pending For
B Acarbose 5 b M1
Medical Depariment carbose 50 my Tablet 281172013 Aporoval

_ Panaing For
c A se 5
Meadical Depariment carbose 50 mg Tablet 26112013 Approval

Medical Depariment Acarbose 50 mg Tablet 28112013 ?‘B"r[':rl‘;’“r“

Figure 3.2.1-2 Approved Special Drug Listing Page
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STEP 4

Click on the button after input criteria

STEP 5
Double click on the selected record and the details will be displayedas shown in Figure 3.2.1-3

APPROVED SPECIAL DRUG
APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No ‘RKMO{!DD{H | Financial Year | 2014‘
BPF Register No ‘ B0002/2014 2| Created Date (291122014 10.55:37 Pm |
Hospital Request No ‘HPSFD{:DS.QDM | Requester Department |Pharmany ‘
Request By Specialist [ S— | Requested Date (271112018 |
Approved Date (271112014 | Approval Dateline (271112018 |
Approval Validity Period (Days) ‘ [J| ‘Accumulated Purchase Quantity (PKU) | l]‘
Approved Quantity (PKU) ‘ 100] Remaining Approved Quantity (PKU) [ 100)
Estimated Total Order Amount (RM) \ 0.0 Status [Approved |
Remarks ‘ : Reject Reason | :
APPROVED SPECIAL DRUG LIST
1 /1
Estimated
Drug Code#| Drug Names: Item Code 3 ftem | Packaging, %‘J::talf: B ﬁf;:::: 4| Vote Code s Vote . Budget Types Estimated Amount P‘:P:r:]:sle B
- ) ~| Description™ Description™ (PKU) ¥|  Quantity ~| Description™ Price (RM) ™ {(RM) ~ -

Figure 3.2.1-3 Approved Special Drug
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3.2.2 Create New Approved Special Drug record

To create new request order for Approved Special Drug (KPK), perform steps below:

3

@ PHARMACY INFORMATION SYSTE

|
ca

El Home
[ Patient Management

APPROVED SPECIAL DRUG

o]

Home | Approved Special Drug * :

) Order Managem:
2 Inventory
O Finance

KPK Type

|KPK Transaction v | Status (A
@ Procurement Procurement Special Drug No | 2| BPF Register No. |
& Routine ; Drug Name | 2| Drug Code ‘
©l By Request Order g -
Date Fi ! Date Tt
Approved Special Drug ale From 4 ate To
Standard)

Requisition Order{N, Regquester Depariment |All v
Request From Non' 1 /1
Standard Item To Standard Item

O Purchase Order BPF. Register No + Reguest No. &

Procurement Special Drug No. +

Requester Department + Drug Name

& Inventory Management
L Adverse Drug Reaction
[ Pharmacy Transaction
o MAR

Ol Maintenance

Created Date + Status

Figure 3.2.2-1 Create New Approved Special Drug

where the request has been approved by KPK/PKPF at HQ level.

User is allowed to do only one transactionforone drug request.

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3

Clickon the [I]button and Approved Special Drug screen will be displayed as Figure 3.2.2-2

Approved Special Drug (KPK) transaction comes from Special Drug Request by a HOD/Specialist/Pharmacist

The Secretariat will provide BPF Register No. along with the item code that set in item master at the HQ Level.
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No

| Financial Year ‘ 2014
BPF Register No 2] @ Crealed Date (0310472014 11:51.01 AM |

‘ Requester Department ‘ |

Hospital Request No

\
|
\
Request By Specialist \ \ Requested Date
\
\
\
\

( \
Approved Date | Approval Dateline ‘ |
Approval Validity Period (Days) o Accumulated Purchase Quantity (SKU) | o
Approved Quantity (SKU) q Remaining Approved Quantity (SKU) \ of
Estimated Total Order Amount (RM) 0 m‘ Status \:Open |
Remarks :
1|

Estimated
Purchase BABBICEE Estimated Annual
Drug Code £ Drug Name 2 SKU i H

N tem .| Packaging . .| Purchase , N Vote "
Item Code % Description™| Description™ PKU Quantity 2% Quantity * Vote Code % Description”™ Budget Type: Price (RM) * Amount (RM} P:';l;h::tﬂ B
{RM)

No Records Found!

Figure 3.2.2-2 Approved Special Drug

STEP 4

Click on the BPF Register No _“ |bu'[ton and BPF Register No Search window will be displayed as Figure
3.2.2-3

BPF Register No Search @
BPF Register No
1 /1 [1-6/6]
BPF Register No - Drug Name ] Requester Name ]

Co004/2014 Amitriptyline 10mg Tablet e et -
COo016/2014 Azathioprine 25mg Tablet - -
Ccoo018/2014 Mitizinone 5mg Capsule - -
coo19/2014 Faricalcitrol 2mecg Capsule - -
C0020/2014 Amitriptyline 10mg Tablet - -
Co021/2014 Amiloride 5mg tablet | - -

Figure 3.2.2-3 BPF Register No Search

Note
e This textbox allow user to enter a wildcard value for BPF Register No and click the et button.

e List of BPF Register No will be displayed on the window.
e Double click to select the BPF Register No.

e The selected BPF Register No information will be displayed on the list.
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APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No ‘ Financial Year ‘ 2014‘
BPF Register No C0018/2014 Created Date ‘:D3fﬂ4ﬂ2014 2:41:24 PM
Hospital Request Na ‘EIEI2412[I14 Requester Department ‘General Medicine ‘
Reqguest By Specialist Requested Date \:El:}fﬂeuszi
Approved Date \:Uamfwnn Approval Dateline \:El:}fﬂeuszi
Approval Validity Period (Days) ‘ Accumulated Purchase Quantity (SKU) ‘ [I‘
Approved Quantity (SKU) ‘ Remaining Approved Quantity (SKU) ‘ 120‘
Estimated Total Order Amaunt (RH) \ Status (open
Remarks y
1 (il
Item [ne 22 ;zlr’é:;:: Vote Estimated ESA‘:::::‘ield
Drug Code 3| Drug Name$ SKU Iltem Code % Descrimioﬁ Quantity(SKi§ Quantity +| Vote Code 5 Descripﬁonc Budget Types Pl'iﬁe{RM)¢ Amount (RM§ Pnrchasec
{SKU) Amount {RM)

KPKOD131 gﬂzlggﬂpium cap KPKO0131.01 gﬂzlggﬂpium E:;" clco ‘ 0 ‘ ‘ ‘ ‘ 00333 |- ‘ 0.00

Note

Figure 3.2.2-4 Approved Special Drug Details

e Created Dateis based on the system date and time

Hospital Request No will be display automatically from Special Drug Request transaction.

o Requester Department will be display automatically the department that has requested the special drug
from Special Drug Request transaction.

e Request by Specialist will be display automatically the register user’s ID Name.
o Estimated Total Order Amount (RM) = Purchase Qty * Estimated Unit Price (RM)
o Request Datewill be display automatically the date for Special Drug Request transaction.

e Approve Date is a date where KPK/PKPF approves the special drug request transaction.

e Approved Quantity (SKU) will be displayed as BPF approved quantity for the Special Drug Request
transaction.

e Approval Validity Period (Days) will be displayed the validity period (days) for that special drug request
approve by BPF.

e Accumulated Purchase Quantity will be displayed the total quantity purchase for that BPF Register No.

e Approval Dateline will display the last day to purchase that particular special drug.

e Approval Dateline = Approval Date + Approval Validity Period (Days)

e The new created transaction will be ‘open’

e Remaining Approved Quantity (SKU) will be automatically generated based on the remaining approved
guantity that has not been purchased.

e Remaining Approved Quantity (SKU) = Approved Qty — Accumulated Purchase Qty
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APPROVED SPECIAL DRUG

(Ble][x]

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No | ‘ Financial Year | 2014‘
BPF Register No | conoar2014 2]+ Created Date (0310472014 11:43:44 AM ]
Hospital Reguest No |DDO:’I2014 ‘ Requester Department |Genera\ Medicine ‘
Request By Specialist | — - } Requested Date (2610372014 |
Approved Date (2810372014 | Approval Dateline (2610372014 |
Approval Validity Period (Days) [ q Accumulated Purchase Quantity (SKU) | q
Approved Quantity (SKU) | m‘ Remaining Approved Quantity (SKU) | m‘
Estimated Total Order Amount (RM) | 0 m‘ Status [Open ]
Remarks :_

APPROVED SPECIAL DRUG LIST

Estimated
" Annual

Budget Type: g;g:'?&m: Amount (RM}| Purchase 3
Amount

(RM)
Amitriptyline Pack of 100 - -
tab e KPK00045.01 10mg Tablet | tab pck ‘ ‘ [} ‘ ‘ ‘ 1.0000 ‘ 0.00

Purchase Approved

N " N tem .| Packaging . .| Purchase , N
Drug Code 3| Drug Name 3 SKU Item Code % Description” PKU Quantity 2 % Vote Code 3

Vote
Description™ Quantity Description™

Amitriptyline

KPKODO45 | 4 5mg Tablet

Figure 3.2.2-5 Approved Special Drug

STEP 5
Double click on the information and Item Details screen will be displayed as Figure 3.2.2-6

ITEM DETAILS

Budget Type ‘ ‘

Vote Code ‘ ‘ Vote Description | 2|

Drug Name ‘Nltlslﬂuﬂe 5mg Capsule ‘ Drug Code |KPKUEI‘131 |

tem Code kPKo0131.01 \ KU fpap |
Packaging Description ‘F‘ack of 60 cap ‘ PKU |pck 6
Estimated Unit Price (RM) ‘ 00333 Purchase Quantity (SKU) 120
Remaining Approved Quantity (SKU) ‘ 120‘ Approved Purchase Quantity (SKU) | D|
Estimated Annual Purchase Amount (RM) D_DU‘ Total Estimated Amount (RM) | 4, 00|

Figure 3.2.2-6 Iltem Details

STEP 6
EnterPurchase Quantity (SKU)

Note
Purchase Quantity (SKU) cannot exceeds RemainingApproved Quantity (SKU)

STEP 7

Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.2.2-7.

e Message Information as Figure 3.2.2-8 will be displayed once user click on the Yes button in Figure 3.2.2-7.
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@'« COMFO002: Are you sure you want to save?

CONFIRMATION

[ cancel || es

I

ND]

Figure 3.2.2-7 Alert Message

INFORMATION
@IHFODE?Q: Record has been saved successfully

Figure 3.2.2-8 Alert Message

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘ ‘ Financial Year
BPF Register No \000182014 2 \ = Created Date
Hospital Request No ‘DDQMDM ‘ Requester Depatment
Request By Specialist L - — — — l Requested Date
Approved Date "DB#DMEU‘M— | Approval Dateline
Approval Validity Period (Days) ‘ [I‘ Accumulated Purchase Quantity (SKU}
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU)
Estimated Total Order Amount (RH) \ 000 Status
Remarks
~

APPROVED SPECIAL DRUG LIST

[ 2014
(0210412014 24124 P01 ]
|Genera| Medicine ‘
(021042014 ]
(031042014 |
| 3
[ 120]
[Open |

Click on the button to save the transaction

Note
e System will display an alert message as displayed in Figure 3.2.2-10.

3.2.1-10.

Purch: Approved Estimated
. " " tem .| Packaging . PKU a un{ ai?m Purchase , Vote Code = Vote Budget T Estimated , A t (RM Annual
Drug Code | Drug Names SKU ltem Code + I Se— uann}ly( Quantity * ote e = Description™ udget Types Price (RM) * mount (RM} Purchase ~
[E0) Amount (RM)
KPkopra1 | Miisinone ., KPKoo131 g1 | Milsinone | Packof60 | o 120 0 0.0333 400 0.00
8mg Capsule 5mg Capsule | cap
Figure 3.2.2-9 Approved Special Drug

e Message Information as Figure 3.2.2-11 will be displayed once user click on the ‘Yes’button in Figure
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e Procurement Special Drug No. will be auto generated for future reference.
o | dysenatoraproval ) @« Cancel Reauest by i will be displayed after save.

o User is allowed to cancel this transaction by click on the ‘@*CancelReauest 110

CONFIRMATION

@'« COMFOO02: Are you sure you want to save?

[ cancel || ves |[ mno |

Figure 3.2.2-10 Alert Message

INFORMATION

IHFOEIE?Q Record has been saved successfully

Figure 3.2.2-11 Alert Message

APPROVED SPECIAL DRUG
o ‘; Send for Approval ‘ @+ Cancel Request . E
APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug Mo |RK14unuun1 | Financial Year | 2014‘
BPF Register No [cootzr2014 2| Created Date [03!0«2014 2:41:24 PM J
Hospital Request No |UE|2412014 | Requester Department |Genera| Medicine ‘
Request By Specialist I - — — - ] Requested Date [03]0#2014 |
Approved Date (03042012 | Approval Dateline [03marz01s ]
Approval Validity Period (Days) | D| Accumulated Purchase Quantity (SKU) | 0‘
Approved Quantity (SKU) | 120| Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (RM} | 0 nn| Status [Open |
Remarks
1 /1
- Purchase Approved Estimated
DrugCodes| DrugName:  SKU ltem Code + Des';mﬁo": ;:;::r“ig"j'g‘": PKU Quanﬁ)iy(SKE '3';;::;"“ 2| VoteCode Des“':‘;i‘:ﬁo"A Budget Type: ;I‘f"é:'[“;:l"’ <| Amount (RME|  Anral o
(SKU) Amount (RM)
KPK0Q131 ';"n‘ﬂ‘z‘gg”p‘;ule cap KPK0131.01 glr‘ﬂ"lz‘ggﬂpiule S:p“" o160 | pek ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 0.0333 400 0.00
Figure 3.2.2-12 Send For Approval
STEP 9

Click on the | 48 859 @rAP©3 | 0 t0 send the transaction for approval
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e System will display an alert message as displayed in Figure 3.2.2-13.

o Message Information as displayed in Figure 3.2.2-14 will be displayed once user click on the Yes button in
Figure 3.2.2-13.

e The Status will change automatically to Pending for Approval’.

CONFIRMATION
(‘\-.I COMFO125: Are you sure you want to send this record for
% approval?

[ cancel || ves || Mo |

Figure 3.2.2-13 Alert Message

INFORMATION

IMFO0101: Your Record has been sent for Approval
Successfuly

Figure 3.2.2-14 Alert Message
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3.2.3 Approved Special Drug record(s) Approval

To view, approve or reject an Approved Special Drug record, perform the steps below:

TASK LIST
1 J2 > v [1-10/15]
Transaction Type Transaction No. Date/Time > Task Status 5 From Unit/Department From User %
1 Approve Spacial Drug RK14000002 0310412014 0253 P issr‘ju'csl A STOR FARMASI —
2 Approve Special Drug RK14000001 03/04/2014 02:52 P zsgrduicsl For STOR FARMASI ——
3 Indent R14000031 0210412014 11:57 AW pAendng bog STOR FARMASI —
Approval
4 |indent R14000028 27103/2014 0616 P Pending For STOR FARMASI -
Approval
5 | Payment PI114000001 2010312014 1255 Pl [Pl T STOR FARMASI -
Approval
] Purchase Order PO14000019 0110412014 04:32 P i;’gr‘zcgl For STOR FARMASI —
7 Purchase Order PO14000020 0110412014 04:33 P [FEIE B STOR FARMASI -
Approval
] Purchase Order PO14000018 28/03/2014 02:52 P i;’gr‘zcgl For STOR FARMASI —

Figure 3.2.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Approved Special Drug record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Approved Special Drug screen will be displayed as shown in
Figure 3.2.3-2

Note
The Pharmacist is also able to refer to section 3.2.1 View Existing Approved Special Drug record(s) to search for
the ‘Pending for Approval’ Approved Special Drug.

APPROVED SPECIAL DRUG

‘;\ppﬁ‘ ® Reject |E

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug Mo |RK14000001 | Financial Year | 2014‘
BPF Register Na |cuu1312014 2| Created Date |‘U3IU412014 241.24 PW |
Hospital Request Mo |002-u2m4 | Requester Depariment |Genera| Medicine ‘
Request By Specialist ! - - ] Requested Date (030412014 ]
Approved Date (0310412014 | Approval Dateline (03042014 |
Approval Validity Period (Days) | [I| Accumulated Purchase Quantity (3KU) | [I‘
Approved Quantity (SKU) | 120| Remaining Approved Quantity (SKU) | 120‘
Estimated Tatal Order Amount (RM) [ 0.00] Status [Pending For Approval ]
Remarks RejectReason

rd ~

Purchase Approved Estimated
. " . tem | Packaging . " Purchase . Vote Estimated . Annual
Drug Code 5| Drug Names SKU item Code 5 Description”| Description” PKU Quann)iy(SKE Quantity * Vote Code = I — Budget Types Price (RM) ~ Amount (RM} Toamen ™
{SKU) Amount (RM)
KPKkop131 | Mitisinone o KPKDD13101 | Nilisinone [ PackolB0 | oy 120 0 0.0333 400 0.00
5mg Capsule 5mg Capsule | cap

Figure 3.2.3-2 Approved Special Drug

STEP 2
Double click on the information list and Item Details screen will be displayed as Figure 3.2.3-3
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Budget Type |0perating

Vate Code |0904014'1111004‘274014‘99

Drug Name |Niti5inone 5mg Capsule

Item Code fkekoo131.01

Packaging Description |Pack of 60 cap

Estimated Unit Price (RM) |

Remaining Approved Quantity (SKU) |

Estimated Annual Purchase Amount (RM) |

Vote Description

Drug Code

SKU

PKU

Purchase Quantity (SKU)
Approved Purchase Quantity (SKU)

Total Estimated Amount (RM)

| Farmasi dan Bekalan (ubat)

@x

= \

fkproot21

= |
| 120

| 400

STEP 3

Click on theVote Description “
3.2.3-3

Note

il button.

Figure 3.2.3-3 Item Details

o List of Vote Description will be displayed and double click to select.

button and ‘Search Vote Description’ window will be displayed as Figure

e This textbox allow user to enter a wildcard value for Vote Description and/or Vote Code and click the

Search Yote Description

Vote Description |

1 /5

Tabung Darah (Ubat)

Tabung Darah (reagen)

Tabung Darah (bukan
Ubat)

Rawatan Pesakit Luar
(ubat)

Rawatan Pesakit Luar
(bukan ubat)

Rawatan Pesakit Luar

Vote Description 3

Vote Code

L |

090401/032900/27401/
99

090401/032900/27403/
99

090401/032900/27 499/
99

090401/030300/2740/
0o

090401/030400/27499/
99

090401/030300/27499/

Vote Code =

Budget Type B

Operating

Operating

Operating

Operating

Operating

[1-10/44]
Amount (RM) =

1,750.00

61,938.00

41,498.00

3,692.50

2928.80

A2 4400

STEP 4

Note

STEP 5

Enter Approved Purchase Quantity (SKU)

Click on the button to save the record

Figure 3.2.3-4 Search Vote Code

Approved Purchase Quantity (SKU) cannot more than RemainingApproved Quantity (SKU).
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APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug Mo ‘RKmununm | Financial Year | 2014|
BPF Register Mo [coo13r2014 2| - Created Date [03f0-u20142:41 24 PI |
Hospital Request Mo ‘[I024f2[|14 | Requester Department |Genera| Medicine |
Request By Specialist ’ . - - J Requested Date [034‘04#2014 ‘
Approved Date (03r0ar2014 ) Approval Dateline (0242014 |
Approval Validity Peried (Days) ‘ n| Accumulated Purchase Quantity (SKU} | n|
Approved Quantity (SKU) ‘ 120| Remaining Approved Cuantity (SKU) | 120| =
Estimated Total Order Amaunt (RH) \ 0.00| Status [Pending For Approval |
Remarks P Reject Reason P
1 /1
- Purchase Approved ) Estimated
Drug Code 2| Drug Name2 SKU Item Code 2 Des'.':er::mllc ;::!:s&i: PKU Quanﬁ:y{SKh ':_"";:::;e 4| vote Code s Des‘é‘;i‘:m": Budget Type: 5?;:';’;:: Amount (RME: p'::':':':s'e -
{SKU) Amount {RM)
KPKO0131 g';ﬂ:'g”a”;me cap KPROD1Z10 gﬂ:'g‘;’;me E:;k ME | pek ‘ 120 ‘ 120 b E:;%Fﬂ = Operating ‘ 0.0333 4.00 000 |

Figure 3.2.3-5 Approved Special Drug

STEP 6

& Approve

Click on the
to Approved

| button to approve the Approved Special Drug transaction and the Status will change

. Reject . . . .
Click on the -’i] button to reject the Approved Special Drug transaction and the Status will changed to
Rejected
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3.3 Purchase Order

Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process

PHARMACY INFORMATION SYSTEM

@a

El Home
Patient Management
Order Management

BB B

Inventory
Ll Finance
& Procurement
Ol Routine
Ol By Reguest Order
2l Purchase Order
Purchase Order

2 Inventory Management |
Adverse Drug Reaction F
Pharmacy Transaction

MAR

Maintenance

- - -

Report/Enquiry

Order Type
Purchase Type
Request/RPL No

* Date From

Status

Purchase Type 5

Supplementary

Contract

MENU HOSPITAL KULTM Logout

PURCHASE ORDER

9]

Home | Purchase Order *

|
| )

A v |

Created By | 2|

Orders | Order No. &

LPONo. =

Type ™ No.

APPL PO128006930 | -

LO2510305011 | KKN
Contract | PO17006978 74454

M-
ATI2016/F(U)

- ®

Item Description | 2|

Request/RPL

L+

Year | 2017

Crder No |

LPONo (

Date To

liem Code | |

&P Status (A L~

= ()

Created
Date

[1-10/2785]

Total
Supplier Name % | Crealed By:| Statuss| eP Statuss| Amounts| Payment
(RM)

7| Status

PHARMANIAGA
LOGISTIC
SDN.BHD.

100172018 Open 63,365.80 | Open

QUALITY

REPUTATIONSDN | 29172017 Closed | eP Approved | 114200 | FY!
BED Payment

STEP 1

STEP 2
Click on ‘Purchase Order’

STEP 3

Figure 3.3-1 Purchase Order

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

To search for existing purchase order transaction, user may search by criteria as follow:

No Field

Description

Remark

a | Order Type

Select Order Type from
the drop down menu:

- APPL

- Contract

- LP

Filter and search existing records based on Order
Type

b | Order No.

Order No.

Filter and search existing records based on Order
No.

¢ | Purchase Type

Select Purchase Type
from the drop down
menu:

- Al

- Approved Special Drug
- RPL

- Requisition Order

- Supplementary Order

Filter and search existing records based on
Purchase Type

d | LPO No.

LPO No.

Filter and search existing records based on LPO
No.

e Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.
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01/01/2015

f Date To

Select end date from the
calendar

31/12/2015

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY’. i.e.

g | Item Description

Item Description

Description and/or Item Code

Filter and search existing records based on Item

h Item Code

Item Code

Name

This is auto populated value on selection of Item

i Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Closed

- LPO Cancelled By eP

- Open

- PKD Approved

- PKD Rejected

- Pending for Approval

- Pending for PKD
Approval

- Rejected

Filter and search existing records based on Status

j eP Status

SelecteP Status from the

drop down menu:

- All

- Pending for eP
Approval

- eP Approved

- eP Cancelled
eP Rejected

Status

Filter and search existing records based on eP

k | Created By

Created By

First Name and/or User Last Name

Filter and search existing records based on User

STEP 4

STEP 5

Table 3.3-1

Click on the button and the result display will be based on the entered criteria

Double click on the selected record to view the details as shown in Figure 3.3-2

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Po14001320

Request Type ‘ RPL

RPL No ‘RF’MODDOM

Supplier Name

‘ PHARMANIAGA LOGISTIC SDN.BHD. 2|

Delivery Site To Name

‘ Hospital Pakar Sultanah Fatimah Muar pel |’

Order Status ‘Pend\ng for PKD Approval

Remark ‘

'VOTE CODE LIST

PURCHASE ORDER DETAILS

Financial Year

Total Order Amount (RM) |

EPQ No ‘E1400DD135 v |+

Order Date ‘24{11[2014 04:10:30 PM

Created By W .

eP Slatus ‘

Reject Reason ‘

Figure 3.3-2 Purchase Order
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3.3.1 AP Purchase Order (AP PO): Approved Special Drug

To create a new AP Purchase Order for Approved Special Drug, perform steps below:

% PHARMACY INFORMATION SYSTEM

T [T Lo

ee

El Home
Patient Management

v

O Order Management
Inventory

©

MAR
Maintenance

B EEB B

Report/Enquiry

Haome

Purchase Order *

PURCHASE ORDER

L]

Order Type

Purchase Type +

Supplementary

Order APPL PC12006920 | - LOGISTIC 10/01/2018 Open 63,265.80 | Open
SDN.BHD.
QUALITY
L02510205011 | KKM- Full
Contract Contract | PC17006979 74454 ATI2016/F(U) SEEUTA‘HON SDN 291112017 Closed eP Approved 1,142.00 Payment

| Year |2017 v |
L Finance
Purchase Type | - Order No ( 2|
2 Procurement
O Routine RequestRFLNo | 2| LPO Na [ 2|
0 By Request ¢ Date From [ex] Date To ]
@ Purchase Ordel | Item Description | 2| Item Code | |
Purchase Order
Status | Al v | &P Status I v |
2 Inventory Managemel ]
Adverse Drug Reaction 7 Created By | 2
Pharmacy Transaction 1 j279 > wI [1-10/2785]

Order .

Type ~ QOrder No.

Total

CIE Status3| eP Status | Amounts
RM)

Date 7

- i - Payment
. v LPO No. Supplier Name + Status

Created By=

| Request/RPL .
e No. e

PHARMANIAGA

Figure 3.3.1-1 Purchase Order Listing Page
STEP 1

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new Purchase Order record

PURCHASE ORDER

Contract Purchase Order

PURCHASE ORDER Zn 71 S
AP Purchase Orde o hase Order

Order No | |
Request Type | Approved Special Drug - Total Order Amount (RM) | u_uu‘
(6
Procurement Special Drug Mo \RK14UUUUU4 \ 2 |’ Reference No ‘ |
J

Financial Year |

Supplier Name [PHARMANIAGA LOGISTIC SDN BHD 2| Order Date (080412014 09:36:12 AN |
Delivery Site To Name | Hospital Pakar Sultanan Fatiman Muar A Created By - - - §|
Order Status |Opﬂﬂ ‘ eP Status ‘

Remark

Reject Reasan ‘

woseoeier —— —
Figure 3.3.1-2 AP Purchase Order

STEP 4
Click on the ‘AP Purchase Order’ tab

Note
Supplier Name will be defaulted to PHARMANIAGA LOGISTIC SDN BHD and this field is non-editable.
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STEP 5
Select Request Type as Approved Special Drug from dropdown box

STEP 6

Click on the Procurement Special Drug No il button and Approved Special Drug Search window will be
displayed as Figure 3.3.1-3

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will be display to be selected.

e Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.1-4

Approved Special Drug Search

x

[1-1/1]

Procurement Special
Drug Mo

1 /1

Procurement Special .

Drug No > Created Date 5 BPF RegisterNo 5 Amount (RM) =

| RK14000004

| 03/04/2014 | Coo21/2014 | 20.00

Figure 3.3.1-3 Approved Special Drug Search

PURCHASE ORDER

(B][le][x]

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ ‘ Financial Year |

2014

Request Type

Procurement Special Drug

| Approved Special Drug

No |RK14000004 Pl

Total Order Amount (RM) |

0 EI[I|

Reference Na |

Supplier Name ‘ PHARMAMIAGA LOGISTIC SDN.BHD. 2| Order Date |084‘04~f2014 09:36:12 AM x|
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By - - T
Order Status ‘Open | eP Slatus |

|
Remark ‘
£

VOTE CODE LIST
1 {1l

[1-1[11

Reject Reason |
“

Vote Code Vote Description

Budget Type

Balance Before PO (RM) = Utilized PO (RM)

Balance After PO (RM) *

| 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat) ‘ Operating ‘ 8,955,628.61 ‘ 0.00 ‘ 8,955,628.61

TOTAL 8,955,628.61 0.00 8,955,628.61

PURCHASE ORDER DETAILS
M Delete Items

[1-1/1]

Ordered
Quantitys:
{PKU)

item Code item Description ¥| PKU=% Packaging , Manufacturer Vote Code | Issue

‘Quantity

Amount (RM§

¥ Description™

{RM)

090401/111100/27401/29
[C] | KPKDOD43.01 Amiloride 5mglah|®ck Packof281ab | | ¥ | ‘ | v | ‘ 2 Farmasi dan Bekalan (ubat) 0 0.0000 0.00
Operating
Figure 3.3.1-4 AP Purchase Order
STEP 7

Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.1-4
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ADD PURCHASE ORDER ITEM e

Item Description ‘Am\laride 5mg tablet 2 Item Code |KF’KUDU43 01 ‘
Vote Description | Farmasi dan Bekalan (ubat) 2 \“ Vote Code |090401i1111004‘2740‘|i99 ‘
Item Group ‘DRUG ‘ Budget Type |0peranng ‘
Order Quantity (PKU) 2" Unit Price (RM) (PKU) 2.0000 ¢
Approved Quantity (PKU) ‘ 0‘ Total Amount (RM) | 4.00‘
P Appraved Quantity (PKU) \ o uﬁerLeueI Quantity (SKU) [ o
Brand | UNKNOWN v | Manufacturer | Manufacturer Unknown v |
PKU ‘pck ‘ Packaging Description |Pack of 28 tab ‘
Win Grder Quantity (PKLU} \ 1| Wax Storage Quantity(PKL) [ o

Figure 3.3.1-5 Add Purchase Order Item
Note

a) User is allowed to modify:Vote Description
b) Order Quantity

STEP 8
Select Brand from dropdown box

Note
Manufacturer will be display automaticallybased on the selected Brand.

STEP 9

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.1-6

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year ‘ 2014|
Request Type | approved Special Drug v | Total Order Amount (RM) | 0.0
Pracurement Special Drug Mo | RK14000004 -~ |’ Reference No | ‘
Supplier Name [PHARNANIAGA LOGISTIC SDN.BHD. 2 Order Date 0310412014 09:36:12 A @)
Delivery Site To Name |Hospital Pakar Sultanah Fatimah Muar » \* Created By \ w_”w. o o o T
Order Status fopen ‘ &P Status [ ‘

J

Remark RejectReason |

VOTE CODE LIST
PURCHASE ORDER DETAILS

1 /1 [1-1/1]

Ordered Usage & Unit
Manufacturer ‘Quantitys Vote Code B Issue Price 5| Amount (RM}¥
(PKU) Quantity (RM)

Packaging .

ltem Code Iltem Description +| PKU3 Description ™

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[F] | KPKODD432.01 Amiloride 5mg tablet pck Pack of 28 tab 4.00

| UNKNOWN - | ‘ | Manufacturer Unkn: ¥ | ‘ 2

0 ‘ 2.0000

Figure 3.3.1-6 AP Purchase Order

STEP 10
Click on the button to save the transaction
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Note
e Order No will be generated automaticallyfor future reference.

o | sendioraporonal b on will be displayed after save the record.

PURCHASE ORDER

0 'hSendmrAppmval |GsCanceJ Request n

Financial Year | 2014|

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘

Regquest Type | Approved Special Drug v |* Total Order Amount (RI) ‘ U.UU‘

Procurement Special Drug No | RK 14000004

Remark

VOTE CODE LIST

[ |KPKo0043.01

item Code

PURCHASE ORDER DETAILS

Amileride 5mg tablet

Item Description % PKU%

pck

Packaging .
~| Description™

Pack of 28 tab

Reference No

RejectReason

Manufacturer

Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD 2| Order Date |08i04i2014 09:35:12 Am B |
Delivery Site To Name |Hospital Pakar Sultanah Fatimah Muar 2| Created By a — — — j
Order Status |Open | eP Stalus ‘

(S -

Ordered
Quantitys
(PKU)

| UnKNOWN v | | Manufacturer Unkni ¥ | ‘ 2

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

i Delete Irems

[1-1/1]

Usage & Unit
| Issue Price %| Amount (RM}:
Quantity (RM)

4.00

0 ‘ 2.0000

STEP 11

Note

Status will change to ‘Pending for Approval’.

Figure 3.3.1-7 AP Purchase Order

Click on the | & SerdrAsoval [ b o 1o send the transaction for approval
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3.3.2 AP Purchase Order (AP PO): Requisition Order

To create a new AP Purchase Order for Requisition Order, perform steps below:

PURCHASE ORDER

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No ‘ Financial Year | 2013‘
7
Request Type | Requisition Order ( 1 v | Total Order Amount (RM) | 2,152.95‘
N
Requisition No |RO13000389 pel @
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN BHD R Order Date ‘2D1D8f2018 03:45:42 PM &
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH R - -
Order Status bpen ‘ Crealed By |
Remark eP status ‘ |
£
Reason ‘ |
P
eP Contract Number | z0251010304170129 ¥ | eP Project / Program | 2|
eP Indicator | B - Expense ¥ | eP GL Account | 2|
&P Vote Code | |
PURCHASE ORDER DETAILS
M Delete Item
/1 [1-1/1)
Figure 3.3.2-1 AP Purchase Order — Requisition Order
Note

To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order il button and Requisition Order Search window will be displayed as Figure
3.3.2-2

Requisition Order Search

x

Requisition Order

MNumber
11 [1-1/1]
Requisition Order Number % Created Date > Amount (RM) ]
‘ RO14000004 ‘ 24/03/2014 ‘ 100.00

Figure 3.3.2-2 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display to be selected.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.2-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

PURCHASE ORDER DETAILS

Ml Delete Item
/1 [1-1/1]

Packaging . Ordered Usage & Unit

+| Quantitys Vote Code + | Issue Price 3
Quantity (RM)
. pack of 100 090401/012200/27401/99 FARMAS| DAN
Syringe, Luer Lock, Size 50ml pek piece BEKALAN Operating 215296

12060205 e 8 o
y

/1 [1-1/1]

Amount
(RM) 7

Item Description = PKUS Deccription

Vote Description Budget Type Balance Before PO (RM) B Utilized PO (RM) Balance After PO (RM) =
| 090401/012200/27401/99 | FARMAS| DAN BEKALAN ‘ Operating | §,330.22 | 2,152.96 | 3177.26
TOTAL 5,330.22 215296 3,177.26

Figure 3.3.2-3 AP Purchase Order

STEP 3
Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.2-4

ADD PURCHA SE ORDER ITEM
Ooon
Item Code 12060205 | Item Group jnon-orRuG PKU fpek |
Item Description ‘ Syringe, Luer Lock,Size 50ml| pel | - Budget Type |Dperanng ‘ Packaging Description ‘Dack of 100 piece |
\ote Description [FARMASI DAN BEKALAN 2] m Code prontioizznonranies | Brand [cirinGE v |
‘Order Quantity (PKU) 87y pproved Quantity (PKU) | l]‘ Manufacturer ‘ Muzamal Indusiries Sdn Bhd v |x
Suggested Quantity (PKU) ‘ D| o Approved Quantity (PKU) | u‘ Unit Price (RM) (PKU) ‘ 260 12| .
Min Order Quantity (PKU) | 1 Max Storage QuantityPKU) | o Total Amount (RM) \ 215206
Quantty Availadle (PKU) | 16 Max Storage QuantitySKU) | o Item Effective Date \ 301172019
Quantty Availadle (SKU) | 1,600] Buffer Level Quantiy (SKU) | o
PURCHASE ORDER DETAILS
i Delete Item
/1 [1-1/1]

" Ordered Usage & Unit.
Packaging . | o,antine Vote Code 2| Issue Price = A"m‘]"‘ B

Item Description +| PKUZ (
(PKU) Quantity | (RM)

| Description

W | 12.0602.05

Figure 3.3.2-4 Add Purchase Order Item

Note

User is allowed to modify:
a) Vote Description
b) Order Quantity

STEP 4
Select Brand from dropdown box

Note
Manufacturer will be display automaticallybased on the selected Brand.

STEP 5

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.2-5
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PURCHASE ORDER

ADD PURCHASE ORDER ITEM

6 )n o x|

Item Code [1z0602.0 \ tem Group Non-oRUG \ PKU ek \
Itemn Description ‘ Syringe, Luer Lock,Size 50ml pel \ . Budget Type }-Operating ‘ Packaging Description ‘pack of 100 piece ‘
\ote Description [FARMASI DAN BEKALAN e Vote Code Ds0401/012200727401/98 | Brand [cirinGe v |
Order Quantity (PKU) 5" Approved Quantity (PKU) | of WManufacturer [Muzamal Industries San Bha v |
Suggested Quantty (PKL) | o &P Approved Quantty (PKU) | o Unit Price (RM) (PKU) | 260.12|*
WMin Order Quartity (PKU) ‘ 1‘ Wax Storage Quantity(PKU) ‘ n‘ S — — - - E
Quantity Available (PKU) ‘ 15‘ Max Storage Quantity(SKU) ‘ u‘ ltem Effective Date ‘ 3I]f11f2019‘
Quantty Available (SKU) | 1,600 Buffer Level Quantty (SKU) | o

PURCHASE ORDER DETAILS
i Delete Item

1 f1 [1-1/11]
Ordered Usage & Unit

Quantity; Vote Code E Issue Price 3 Amount (RM}
(PKU) Quantity | (RM)

Packaging .

Item Description | PKU% Description ™

090401/012200/27401/99 FARMASI DAN

BEKALAN Operating 269.12

2,152.96

12.0602.05 Syringe, Luer Lock, Size 50mi

pek

pack of 100 3
piece

Figure 3.3.2-5 AP Purchase Order
STEP 6

Click on the button to save the transaction

Note
e Order No will be generated automaticallyafter save.

o |dasenarrapoonl b von will be displayed after save the record.

PURCHASE ORDER

(=1  Send for Approval | @ Cancel Request

PURCHASE ORDER DETAILS

AP Purchase Order | LP P e e
Order No Pota001ses | Financial Year \ 2013
Request Type [Requisition Graer - Total Order Amount (RM) ‘ 2152 95|
Regquisition No ‘ RO13000389 Pl \"
Supplier Name [PHARMANIAGA LOGISTIC SDN BHD. 2| Order Date (200812013 03:45:42 PM =1
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2
Order Status bpen ‘ Created By ’ ‘
Remark eP Status ‘ ‘
“

Reason PR
P Coniract Number |z0251010304170129 v | P Project / Program | 2"
&P Indicator |B - Expense v | eP GL Account | 2"
eF Vot Code | v |

Figure 3.3.2-6 AP Purchase Order

STEP7 |
Click on the 4 SendrAsoal | ) on to send the transaction for approval

Note
Status will change to ‘Pending for Approval.
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3.3.3 LP Purchase Order (LP PO): Approved Special Drug

This function is to purchase Approved Special Drug for LP item.

PHARMACY INFORMATION SYSTEM

e ] ossaam oot

Q Q ﬁ Home | Purchase Order *
El Home PURCHASE ORDER
L Patient Management 0 +
L Order Management
2 Inventory Order Type | - | Year |2017 -
o Fi
mance Puchase Type | v Order No [ 2]
2 Procurement
O Routine RequestiRPLNo | 2| LPONa [ 2|
o By Request Order ¢ Date From B Date To B
<l Purchase Order ltem Description | 2| Item Code | |
Purchase Order I
Status | A v | &P Status I v |

2 Inventory Management ]
Adverse Drug Reaction ? Created By | 2]

o

O Pharmacy Transaction 1 f279 » wl [1-10/2785]
O MAR

[l Maintenance Created .
o

Purchase Type 5 Order , Order No. Request/RPL =] Date

Type ™ No. Supplier Name =

Total
Created By?| Status:| P Status 3| Amounts| Payment
(RM) s

Report/Enquiry

Supplementary PHARMANIAGA

Order APPL PC12006920 | - = LOGISTIC 10/01/2018 Open = 63,265.80 | Open
SDN.BHD.
QUALITY
L02510305011 | KKM- Full
Contract Contract | PO17006979 74454 ATRO1EIF(U) EEEUT»\TION SDN 29/1112017 Closed eP Approved 1,142.00 Payment

Figure 3.3.3-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record

PURCHASE ORDER

|1Bjl@e| x|

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No ‘ Financial Year ‘ JDWB‘
r

Purchase Type | Direct Purchase \ 5 - |’ Total Order Amount (RM) 0.0D‘
.

Request Type | Approved Special Drug vl 6
Procurement Special Drug No. \ ( 7 Fel \" Reference No | |
Supplier Name |2K MEDICARE SDN BHD » ‘* Created Date |2EHDSJ'2013 03:59:36 PM | |
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH Fel ‘ : — - -
Order Status )Ouan ‘ Created By I: |
Remark eP Status | |
Z
Reason | |
F
PURCHASE ORDER DETAILS

Ordered Usage & Unit

Item Description | PKUZ Packaging . Manufacturer Quantity; Vote Code B Issue Price 5| Amount (RM}

¥| Description™

(PKU) ‘Quantity (RM)

Figure 3.3.3-2 LP Purchase Order
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STEP 4
Click on ‘LP Purchase Order’ Tab

STEP 5
Select Purchase Type as Direct Purchase from dropdown box

STEP 6
Select Request Type as Approved Special Drug from dropdown box

STEP 7

Click on the Procurement Special Drug No "
displayed as Figure 3.3.3-3

button and Approved Special Drug Search window will be

Approved Special Drug Search

=

Procurement Special

Drug Mo
1/t [1-1/11]
FIEEIIEICET S TR T CreatedDate =| BPFRegisterNo = Amount (RM)  +
Drug No
| RK14000001 | 0310412014 | C0018/2014 | 400

Figure 3.3.3-3 Approved Special Drug Search

Note

User is allowed to enter partial or full character of Procurement Special Drug No.
e Click on the button and the result will display.

¢ Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.3-4

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

LP Purchase Order

Contract Purchase Order

Order No

Purchase Type

Request Type

Procurement Special Drug No.
Supplier Name

Delivery Site To Name

QOrder Siatus

Remark

Item Code

| Direct Purchase

| Approved Special Drug

| 2)

|2K MEDICARE SDN BHD

|HOSPITAL PAKAR SULTANAH FATIMAH

ppan

PKU 3

Item Description

PURCHASE ORDER DETAILS

Packaging .
¥| Description™

Financial Year \ 2018

Total Order Amount (RM) ‘ 0,00‘

Reference No | |

Created Date |2D1DEJ'ZOWE 03:59:36 PM

Created By I: |
eF Status | |

Reason |

‘Ordered
Quantity:
(PKU)

Usage & Unit
Issue Price +| Amount (RM}
‘Quantity (RM)

Manufacturer Vote Code s

Figure 3.3.3-4 LP Purchase Order
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Search Supplier @

Supplier Mame Supplier Code

1 j24 »

[1-10/331]

Supplier Name % Supplier Code =
4U-TECH CORPORATION SDN. BHD. SUPC00001
ADLIZZ SDN BHD SUP000003
AGS DISTRIBUTION SDM BHD SUPO00004
AHTI SUP000005
AlM MEDICARE SDN. BHD. SUP00000G
AKIBEMNA RESOURCES SUP0000OT
ALAM MEDI SUPO0000S
ALAM MEDIK DN BHD SUP00000S
ALCON LABORATORIES SUP000010

Figure 3.3.3-5 Search Supplier
STEP 8

Click on the Supplier Namei| button and Search Supplier window will be displayed as Figure 3.3.3-5

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

PURCHASE ORDER

Reason | ‘
2

PURCHASE ORDER DETAILS

i Delete Item

[1-5/5]

11

Packaging Ordered Usage & Unit
Item Code Item Description +| PKU=% I]escripliull: Brand Manufacturer ‘Quantity: Vote Code = Issue Price +| Amount (RM}

(PKU) Quantity (RM)

in0.15
EYED0004.01 gg%’;"'e”“” LigeEE bott | Botile [moH ¥ | |[Ministry of Health, Mala ¥ | 4 0 000 0.00

EYED0013.01 Ceftazidime 5% Eye Drops | bott | Bottle [MoH v | | Ministry of Health, Mala ¥ | 4 0 1.00 400

EYED0014.01 Cefuroxime 5% Eye Drops | bott | Bottle [MoH v | || Ministry of Health, Mala ¥ | 32 0 0.00 0.00

EYED0018.01 Fluconazole 0.2% Eye Drops | bott Bottle [mon v | |[Ministry of Health, Mala ¥ | 3 0 0.00 0.00
Gentamicin 0.8% Fortied

EYED0020.01 Tt bott | Bottileofsml || || - | 4 0 1.00 400

VOTE CODE LIST

Vote Description Budget Type

Utilized PO (RM} Balance After PO (RM)

Figure 3.3.3-6 LP Purchase Order

STEP 9
Double Click on the item information and Add Purchase Order Item screen will be displayed as Figure 3.3.3-7
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PURCHASE ORDER
Reason A‘
ADD PURCHASE ORDER ITEM
@ Ble|x]
tem Code Eveonnos o1 | Item Group brUG | PKU bott |
Item Description ‘.»\mnnotericin 0.15% Eye Drops pel | - Budget Type }-Operating | Packaging Description ‘Eiome |
Vots Dsscription [TUNTUTAN RAWATAN UBAT PES 2 |- Vote Cods pen4n1/03020027401/98 | Brand [moH - @
Order Quantity (PKU] 4 Approved Quantity (PKU) | 4 Manufacturer @ [Ministry of Healtn, Malaysia -
Suggested Quantiy (PKU) | q &P Approved Quantity (PKU) | q Unit Price (RM) (P! 1.00 1 1
Win Order Quantity (PKU) | 1 Max Storage QuantityPKU) | q Total Amount (RM) \ 4.00]
Quantity Available (PKU) ‘ n| Max Storage Quantity(SKU) ‘ n|
Quantity Available (SKU) ‘ D| Buffer Level Quantity (SKU) ‘ D|
PURCHASE ORDER DETAILS
M Delete Item
/1 [1-5/5]
. N .| Packaging . Drdengd . Usage & U!|i| .
Item Description +| PKUZS Description™ Manufacturer Quantitys Vote Code > Issug Price +| Amount (RM}
(PKU) Quantity | (RM)

Figure 3.3.3-7 LP Purchase Order
STEP 10
Select Brand from dropdown box

STEP 11
Enter Unit Price(RM)(PKU)

STEP 12
Select Manufacturer from dropdown box

STEP 13
Click on the button to save the transaction

Note

e User is allowed to change the Vote Description by clicking on the Vote Description " button.
e Change Order Quantity (PKU) if applicable.

¢ Information will be updated after saving the transaction as Figure 3.3.3-8.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No | | Financial Year ‘ 2013|
Purchase Type [Direct Purchase - Total Grder Amount (RM) ‘ o,m|
Reguest Type | Approved Special Drug > |
External Indent No, |Rr12001102 2
Supplier Name |3A PHARMA 2 Created Date 200872015 02:50:36 P il
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH pel |‘ Effective End Date | |
Order Status IODEH | Created By | ‘
Remark eP Status | ‘

e

Reason |

PURCHASE ORDER DETAILS
T Delete Item

i1 [1-5/5]

Packaging .. Ordered Usage & Unit

Item Description + PKUZ Description ™ Manufacturer (]'linlll\ll:‘lp Vote Code B nlsiu‘ek Price 5| Amount (RM}

Figure 3.3.3-8 LP Purchase Order

STEP 14
Click on the button to save the transaction

Note
e Order No will be generated automaticallyafter saving.

o o Sendioramoidl b ion will be displayed after save the record.

PURCHASE ORDER

o, Send for Approval | @ Cancel Request E]

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No |9018CI31566 | Financial Year ‘ 2D13|
Purchase Type |D\rec( Purchase v | Total Grder Amount (RM) ‘ 0.01|
Request Type | Approved Special Drug v |
External Indent No. |R18001102 2
Supplier Name |3A PHARMA 2 Created Date = — _— - |+
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH 2 Efiective End Date [ |
Order Status IODen | Created By | ‘
Remark P Status | ‘
“
Reason | ‘

PURCHASE ORDER DETAILS
T Delete Item

/1 [1-5/5]

‘Ordered
Manufacturer Quantity: Vote Code

Packaging .

Iltem Code Item Description +| PKU=z Description ™

Figure 3.3.3-9 LP Purchase Order

STEP 15

Click on the 4 SendrAsooal | ) on to send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.4 LP Purchase Order (LP PO): Requisition Order

This function is to purchase Requisition Order for LP item.

IPLIRCHAST ORIEE DETAILS

AP Purchase Order | LP Purchose Order | Castract Purchase Onder

Drder Na Fruncal Yea Hi4
Furchass Typs Duec Pasthass - [ Todad Drder Armaount JRIM) oo
Fpeas! Tipa Rirguritan O ¥

Eaguion Ko RS0 1 r

‘Suppier Ham ALOOR LABORATORIES & Oinde D DEROENE 1134 PRl =
Dy Sl To Hame hespisl Pace Sollasah Fatrmah bue Croaled By o o o

D ke ot L 0]

Fiarrurk Fepect Reason

WOTE CODE LIST
MURCHASE ORDER DETAILS

Figure 3.3.4-1 LP Purchase Order

Note

To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order # button and Requisition Order Search window will be displayed as Figure
3.3.4-2

Requisition Order Search

B

[1-1/1]
Amount {(RM) s

Requisition Order
MNumber

1 /1

Requisition Order Number = Created Date =

|RO14I]DDD11 | 03/04/2014 | 9.00 |

Figure 3.3.4-2 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.4-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Ovder | Confract Purchase Onder

Order Mo Financial Year 2014
Purchase Type Direct Pachase | Total Order Amount (RM) 000
Requast Type Requisition Order x|"
Requisition No RO14000011 FE
Supplier Name ALCOM LABORATORIES £ @ Ceder Date OR042014 1254314 PM 17
Duvery Site To Hame Hospital Pakar Sultanah Fatimah Muar Bl Created By | - — -
Order Status Open &P Status
Framark - Feject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

" Delete Rems |
1 I1 [1-1/11
Ordered ] Unat

tesm Code : Mom Description. & PRy PoCko0n0 . Manulachurer Quantity: o : - v Price % Amount (RME

e {PKL) Quantity | (RM)

DS0401D322002T 40000
- - 1| Farmasi dan Bekalan (bukan 0| 00000 000
ubat) Opatating

VIMCADR000F 210100 01 Dextrose Powder pek ;’autdim

Figure 3.3.4-3 Requisition Order Search

STEP 3

Click on the Supplier Namei| button and Search Supplier window will be displayed as Figure 3.3.4-4

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

Search Supplier m

Supplier Name ALCON LABORATORIES | Supplier Code

14 - 12 134 » ¥ [111-120/331]
Supplier Name B Supplier Code =

GERMAX SDN EHD SUPD00111

G-HEALTHCARE SUPD0D112

GOODLABS MEDICAL SUPD0D113

HAMMN JAYA SUPD00D114

HANA MEDIC SUPD00115

HITECH FIELD SDM BHD SUPD0D116

HNF RESOURCES SDN BHD SUPDOD11Y

HNS MEDICAL SUPD0OD113

HOSPART SUPD0OD119

HOSPIMETRIX SDM BHD SUPD0D120

Figure 3.3.4-4 Search Supplier
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Ovder LP Purchase Order Contrat Parchass Order

Ol Mo

Pusichaie Typa Darect Punchasa

Roquest Type Reguistion Crder
Requisition No RO1400001 1

Suppser Mame ALCON LABORATORIES

Hospaal Pakar Suitanah Fatimah Muar

i Description

s PEUZ

VIMCADIO00FZ 10000 01 Dpectriein P Pk

Financial Vigas

LA Tkl Ordes Amount (RM)

Order Date
Created By

oF Status
Raject Reason

Packaging .

Descripion * Brand

Manufacturer

Pack of 25000 .
2

ORDLR0T4 135454 PR i

VOTE CODE LIST
PURCHASE ORDER DETAILS

Ordeded
‘Quantitys
PR

LUsage &
] [EETETY
Cuantity

0904010200000
1| Famasi dan Bakalan (Cakan L]
ubat) Operating

| M melete ems

[1-1/1]

00000 000

STEP 4

Figure 3.4.4-6

Tharm Deseriphion Desetross e Powdir

Vit Dé3cription Farmas dan Bikilan (bukan ubal)
I Group DRUG

Order Cuanity (PKU)

Approved Cuarity (PELU]

AP Approwed Cusnity (PELI}

Brand UNKNOWN

FiU =]

Min Order Cuantity (FKU)

Figure 3.3.4-5 LP Purchase Order

Bem Code

Vile Codé

[Baagel Typa
1" Unit Price (RM] (PKL]
L} Tolal Amount (RM)
[Bafior Lavel Quanity (55U}
Manuactures
Fackaging Descriplion

1 Max Storage Quantity{PHL)

Double Click on the item information and Add Purchase Order Item screen will be displayed as

ADD PURCHASE DRDER ITEM
e B .| @ L X
al

VIHCANZD00F 21000 0
ra080a2 002 T 40995

Operating

Manufactuned Lsknows

Fack of 25000 g

STEP 5
Select Brand from dropdown box

STEP 6
Enter Unit Price(RM)(PKU)

STEP 7

STEP 8

Click on the button to save the

Note

Select Manufacturer from dropdown box

transaction

Figure 3.3.4-6 Add Purchase Order Item

e User is allowed to change the Vote Description by click on the Vote Description “" |button.
e Change Order Quantity (PKU) if applicable.
e Information will be updated after saving the transaction as Figure 3.3.4-7.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Dvder Mo Financial Vs 204
Puichase Typé Direct Puichase LA Total Ondes Amount (RM) 200
Rogquest Type Requisition Crder .
Raguisition No RO14000011
Suppiar Nama ALCON LABORATORIES -l Orger Date DEMAI014 12:54. 34 FM &
Dabvary Sie To Name Hospdal Pakar Sullanah Fatmah Muar N Craated By Fociani b4 E3a u
Order Statul Open &P Stadus
Rmark B Riject Reaien

VOTE CODE LIST

PURCHASE ORDER DETAILS

M Delete ems |
1 i [1-1/1]

Cdered Usage & Lini

Bom Description 3| PR 2| TRCKO o Mantactuser Quantity: Vate Code s msun | Pice 3 Amount (RME
T PR Cuantity | (RM)
Pack o1 25000 0P0401L03220027499/90
VIMCAIOIF2101XX01 | Dexirose Powder pok | UNKNOWN - Manacturer Unkn, + 1 Farnasi dan Bekatan (bukan 0| 20000 200
k X ubal) Dperaing

Figure 3.3.4-7 LP Purchase Order
STEP 9

Click on the button to save the transaction

Note
e Order No will automatically generated after save.

o b sendforamoEl b on will be displayed after save the record.

PURCHASE ORDER

10) 4= o B0 5

PURCHASE ORDER DETAILS

Crdar N PO18000045 Financial Year 2014
Purchase Typa Direct Purchase v |* Tedal Qrder Amsuni (RM) 200
Request Type Requisiton Order v |
Rcuistion Ho RO1400001 1 1k
Supplier Name ALCOM LABORATORIES 2 Order Date CRDAD0N4 125434 PM i
Daitvery Sie To Nams Hripetal Pakar Sullanah Fatmah Muar At Created By - —_ - - -
Ovter Status Open o Status
Rsrriiek = Rt Risiiion

WVOTE CODE LIST

PURCHASE ORDER DETAILS

| 1 oelete Toems |

1 f [1-1/1]

Pac O Lssge & Limit
sy D RCTipLion = PEU 2 L"""\ Baand Mamulaciune Crianlitys Vobe Coda & e Prica = Amodnt [RME
£ PELY Cruanlity HM}
Pack of 25000 050401 03220027400
WOMCADZI00F 21040 04 Dexirose Peowdar Pk P LINEMNOWH ¥ Marsiacharer Unkno = 1 | Famessi dan Baekalan (Buakan 0 Z 0000 200
ubal) Oporating
Figure 3.3.4-8 LP Purchase Order
STEP 10

Click on the 4 SendrAsoal | on to send the transaction for approval

Note
Status will change to Pending for Approval.

U.MANUAL_INV_REQUEST ORDER- 8"E Page 47



PhiS& CPS Project
User Manual — Pharmacy Inventory
Request Order

(Ph[S

3.3.5 Contract Purchase Order (Contract PO): Approved Special Drug

To create a new Contract Purchase Order for Approved Special Drug, perform steps below:

Note
To proceed with purchase order for Approved Special Drug, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contractk Purchase Order

Order Ho Fisaneaal ear | 2 1
Request Type Aapproved Specisl Drug v Total Onder Amount (RY) a0
Pracurement Special Drag No RE14000005 Reference o

Suppber Name Oriser Dabe CA042014 110754 AN 8
Debvery Ste To Hame Fosphal Pakar Sulanan Fatiman Muar Created By - — - - -_

Order Stalus Open &P Sialus

Remark I Aeject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

Figure 3.3.5-1 Contract Purchase Order
STEP 1
Click on ‘Contract Purchase Order’ Tab

Note
To proceed with Contract Purchase Order for Approved Special Drug, Repeat from STEP 5 to STEP 15 in
section 3.3.3 LP Purchase Order (LP PO): Approved Special Drug
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3.3.6 Contract Purchase Order (Contract PO): Requisition Order

To create a new Contract Purchase Order for Requisition Order, perform steps below:

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP Purchase
Order (AP PO): Approved Special Drug

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | P Purchase Order | Contract Purchase Order
Order No Financial Year 2014
Request Typa Requisiion Order w |* Total Qrder Amaunt (RM) 000
Regissition Na ROA4000011 Bl
Supplier Nama ARIBENA RESOURCES Fol Ovder Date DEDAR014 120725 FM Gl
Delvery Site To Name Hospital Pakar Swultanah Fasimah Muar Created By Rohanibd| o . -
Order States Open &P Status
Remark Rapect Reason

VOTE CODE LIST
PURCHASE ORDER DETAILS

STEP 1

Figure 3.3.6-1

Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order | button and Requisition Order Search window will be displayed as Figure 3.3.6-2

Note

Requisition Order Search

T

RO14000011
RO14000010

Requisition Order
Number
1 f1 [1-2/2]
Requisition Order Number = Created Date ] Amount (RM) >

03/04/2014
03/04/2014

9.00
8.00

Figure 3.3.6-2 Requisition Order Search

e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.6-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year [ 2014)
Request Type | Requisition Order - | Total Order Amount (RM) [ o.00/
Requisition No |RO14000011 2)

Supplier Name | 2= Order Date 08/04/2014 11:44:56 AM B
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By Monhamad, — -
Order Status. |open | P Status [ |
Remark = Reject Reason | = ‘

VOTE CODE LIST

Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO {RM)

‘ 030401/032200/27499/99 | Farmasi dan Bekalan (bukan ubat) ‘ Operating ‘ 10.880.840.16 | 10,880.840.14

10.8280,840.16 10,880,840 14

PURCHASE ORDER DETAILS
M Delete items.

[1-1/1]

Unit
Price %
{RM)

Ordered
Quantitys =
{PKU)

Usage &

Ll o Issue
on Quantity

Descripti

Item Code PKU 2 Manufacturer Amount (RM§

Item Description

( - | ( Farmasi dan Bekalan
(bukan ubat) Operating

ez :ack of 25000

090401/032200/27499/99 ‘

~ | ‘ 1

‘ = ‘WdCAﬂZOﬂDFZIlHXX,ﬂI Dextrose Powder

Figure 3.3.6-3 Contract Purchase Order

Note
To proceed with Contract Purchase Order for Requisition Order, Repeat from STEP 3 to STEP 10 in section 3.3.4 LP

Purchase Order (LP PO): Requisition Order
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3.3.7 Purchase Order Approval

To view, approve or reject Purchase Order, perform the steps below:

TASK LIST
1 f2 » » [1-10/16]
No Transaction Type = Transaction No. e Date/Time 2| Task Status = From Unit/Department = om User =
1| Adjustment SA14000012 020472014 10:24 AM | Fending For STOR FARMASI
Approval
2 | Adjustment SA14000013 03/04/2014 10:24 AM ge“di“g For STOR FARMASI
pproval
3| Adjustment SA14000011 020472014 10:23 AM | Fending For STOR FARMASI
Approval
. Pending For -
4/ Indent R14000031 02/0472014 11:57 AM | L0009 STOR FARMASI i
5 | Near Expiration Approval E140000008 01/04/2014 01:07 P K::f;cglﬁ” STOR FARMASI
6 | Near Expiration Approval E140000012 02/0412014 12:27 P K::gng"’ STOR FARMASI
. Pending For
7 | Payment PM14000001 200032014 1255 PM | 00T STOR FARMASI
8| Purchase Order PO14000014 2710312014 02:55 P :::ﬂ;cglﬁ” STOR FARMASI e
9 | Purchase Order PO14000041 @ 08/04/2014 12:28 PM K:gﬂcglﬁ” STOR FARMASI
10 | Purchase Order PO14000042 08/04/2014 12:28 P :::ﬂ;cglﬁ” STOR FARMASI
.

3.3.7-1 Task List

Pharmacist will receive the ‘Pending for Approval’ for Purchase Order transaction in the Task List

STEP 1
Click on the Transaction No. hyperlink and the Purchase Order screen will be displayed as shown in the
Figure 3.3.7-2

Note
Pharmacist also able to refer to section 3.3 Purchase Order section to search for the ‘Pending for Approval’
Purchase Order.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [Pot4n00044 |

Request Type ‘ Requisition Order v |
Requisition No [RO14000010 PE
Supplier Name |AGS DISTRIBUTION SDN BHD 2

Delivery Site To Name \Hasp\lal Pakar Sultanah Fafimah Muar pel \"

Order Status ‘Pendmg for Approval ‘

Remark -

VOTE CODE LIST

PURCHASE ORDER DETAILS

Financial Year

Total Order Amount {(RM)
Order Date

Created By

eP Status

Reject Reason

‘DS][MJZDM 12:33:16 PM

as Figure 3.3.7-3

Note

Approver is allowed to modify:
a) Item Description
b) Vote Description

ADD PURCHASE ORDER ITEM

Item Description ‘ Charcoal Activated Granules pel \‘ Item Code

Vote Description \Farmasi dan Bekalan (ubat) 2 \‘ Vote Code

tem Group [bRUG \ Budget Type

Order Quantity (PKU) ‘ 1+ Unit Price (RM) (PKU)
Approved Quantity (PKU) 3 1 Total Amount (RM)

&P Approved Quantity (PKU) ‘ o Buffer Level Quantity (SKU)
Brand ‘ NORIT v | Manufacturer

PKU Ipek | Packaging Description

Min Order Quantity (PKU) \ 1 Max Storage Quantity(PKU)

1 /1 [1-1/1]
Packagin Ordered | Approved Usage & Unit
Item Code B Item Description +| PKU= Des(:riuiiﬂgn: Manufacturer Quantitys| Quantity Vote Code Issue Price <| Amount (RM}
pl (PKU) Quantity {RM}
090401/111100/27401/
ADTBAD1000F1001XX. | Charcoal Activated 99 Farmasi dan
B |y i pck | Packof500g | |NORIT v | | |RxPhamaSdnBhd v | 1 1 Bekatan (uba) 0| 40000 400
Operating
Figure 3.3.7-2 Purchase Order

Double Click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed

|MTBAD1IJOOF1DO1XX.D1

|0904I]1t11 1100/27401/99

|operating
4.0000]*
400
g
[Rx Phama San Bhd v |
[Pack ot 500 g |
y

STEP 3

STEP 4

Change Approved Quantity(PKU) if applicable

Click on the button to save the transaction

Figure 3.3.7-3 Add Purchase Order Item
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PURCHASE ORDER DETAILS

[ & .;\pprave | & Reject ‘ @+ Cancel Request [z]

VOTE CODE LIST

1 /1 [1-1/1]

Vote Code Vote Description Budget Type

Balance Before PO (RM) ] Utilized PO (RM) Balance After PO (RM) B
| 090401/032200/27499/99 | Farmasi dan Bekalan (bukan ubat) | Operating ‘ 178,376.82 ‘ 5.00 ‘ 178,371.82
TOTAL 178,376.82 5.00 178,371.82
PURCHASE ORDER DETAILS
T Delete Item
1 /i [1-1/1]
Packagini Ordered | Approved Usage & Unit
Item Code = ltem Description % PKU % Descrigﬁu?'lc Manufacturer Quantityy Quanfity & Vote Code +| Issue Price & Amount (RM}
p (PKU) (PKU) Quantity | (RM)
Withdrawal Injection 090401/032200/27499¢
] | B1430550003.01 Spike with Filterfor | EA | Each (NG BRAND w | || Manufacturer Unknor = | 1 g‘;{;::ﬁ'uf:ﬂ — 0| 50000 5.00
cytotoxic drugs Operating

e

Figure 3.3.7-4 Approve/Reject Purchase Order
STEP 5

:  dp Anprove | . :
Click on the =/ putton to Approve Purchase Order and the status will change to Pending for eP
Approval

. Reject . . . .
Click on the -ﬂl button to reject the transaction and the status will change to Rejected
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3.4 Request from Non Standard Item to Standard Item
To view existing Request from Non Standard Item to Standard Item, perform the steps below:

User is allowed to request item from Non Standard to
facility

This request could only be done at Level 2 and Level

The approve from Non Standard to Standard flag can

Non Standard item are items which are procure but not kept in the pharmacy store

Standard accordingly based on the usage to all within

3 with the HOD/Pharmacist approval

only be done by the Pharmacist at Main Store

@ PHARMACY INFORMATION SYSTEM &

Request From Non Standard ftem | 1
To Standard ltem H Reference No.
Purchase Order
Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR

RS514000002 S018C05238D2001 X

RS514000001 BOSDBO0SOBHZ001 X

Maintenance
ReportEnquiry

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR
u =) Bl | Home | Request From Non Standard Item To Standard Item
El Home REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM
Patient Management
! )
Order Management | S
Inventory
N Reference Mo,
Finance
Procurement Status All
Routine
. Date From
By Request Order g
Approved Special Drug
Requisition Order(Non Standard)
J1

> DrugMNon-Drug Code 3 DrugMon-Drug Name 5 Requester Unit > Created By E

O

Financial Year ‘

Reguester Unit

Date To

(3=

[1-2/2]

Ketaralac Tramethamine

UNIT FARMAS| BEKALAN
0.5% Eve drops AD

gjected

Feritoneal Dialysis with 1.5% | UNIT FARMAS! BEKALAN

Glucose Solution proved

STEP 1

Standard to Standard Item’

STEP 2

follow:

Figure 3.4-1 Request from Non Standard to Standard Item Listing Page

Click on the ‘Inventory’ menu followed by ‘Procurement’

To search for existing Request from Non Standard to Standard Item record(s), user may search by criteria as

then ‘By Request Order’, and select ‘Request from Non

No Field Description

Remark

Reference No Reference No

Filter and search existing records based on
Reference No

Financial Year Financial Year

This is auto populated value

Status Select Status from the
drop down menu:

All

Approved

Cancelled

Open

Pending For Approval
Pending For
Verification

Rejected

Filter and search existing records based on Status

d | Requester Unit Requester Unit

Filter and search existing records based on
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Requester Unit
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
Table 3.4-1
STEP 3

Click on the m button after input criteria and the result display will be based on the entered criteria
In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.5Request from Non Standard to Standard Item Approval

1 7 PHARMACY INFORMATION SYSTEM
MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
U H ﬁ Home
El Home o
L Patient Management
£ Order Management TASKLIST
O Inventory
e o« 12 v v 1101 - 1110/ 1112
L Adverse Drug Reaction L ! 1
[ Pharmacy Transaction Transaction Type Transaction No. DatelTime B Task Status = From UnitDepartment ] From User =
& MAR | QOrder Endorsement TLOOO0D09216 02/07/2014 D0:43 PM FEW FILLING STATION et et e
L Maintenance E 1
 ReportEnquiry RegFromMonSTDtoSTD 514000002 D7/07/2014 D043 FM FKP FILLING STATION m‘:uu
Qrder Endarsement TLODOONO9222 230772014 02:26 PM FBW FILLING STATION -
Qrder Endarsement TLODOONO9234 24072014 01:17 PM FKP FILLING STATION -
Order Endorsement TLOODO0D9237 24/07/2014 03:41 P FBW FILLING STATION : - -
Qrder Endarsement TLODOODO9232 2510772014 09:12 Ad FKP FILLING STATION -
Qrder Endarsement TLODOONO9239 25/07/2014 02:28 PM FBW FILLING STATION -

Figure 3.5-1 Task List

Note
Pharmacist will be received the ‘Pending for Approval’ for Request from Non Standard Item to Standard Item in the
Task List as per Figure 3.5-1

STEP 1

Click on the Transaction No. hyperlink and the Request from Non Standard Item to Standard Item screen will be
displayed as per Figure 3.5-2

Note

Pharmacist also able to refer to section 3.4 Request from Non Standard ltem to Standard Itemto search for the
‘Pending for Approval’ transaction.
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REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION

Reference Mo |RS14000002 |

Unit Name |UNIT FARMASI BEKALAN WAD |
Department Name lF‘narmacy L |
Item Group [orUG |
Drug/MNon-Drug Name [KetamlacTromethamine 0.5% Eye drops - | *
Brand Name | |
Date Started to Use [DE/DTI2014 =l
Usage Period(Days) | 543|
Replacing Existing Stock [Nn v |
Replacing DrugiMon-Drug Name [ pel |

Pls request stock transfer from fip. Item slow moving
Reject Reason

Created By ‘ — —— 1
Item Type [ M|
Default Vote Code | 2]

(2]

[ donos || @ soee | x

Financial Year ‘

2014]

Requester Name - —_ — -

Date |07107/2014 00:43:51 PM

Item Sub Class [Inhalars‘ Eye/EariMose Preparations

Drug/Non-Drug Code ‘5018C05239D2001XX

Supplier Name ‘

Date Last Used [314‘12/2015

-
(0

Unit Price (RM) ‘

15.4500]

20
Usage Purpose

Replacing DrugiNon-Drug Code ‘

Remarks ‘

Status ‘Open

Defaultltem ‘

Max Storage Quantity ‘

STEP 2

Click on the vﬂ| button to approve the request

Click on the | ® Reeet | ptton 1o reject the request
Note

maintenance file.

Figure 3.5-2 Request From Non Standard Item to Standard Iltem Approval

The Standard status of the Drug/Non Drug will be updated automatically in the Drug/Non Drug Catalogue
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Abbreviation Definition

MOH Ministry of Health

KKM KementerianKesihatan Malaysia
PhIS Pharmacy Information System
CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order
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No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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