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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive
system that integrates pharmacy related services that geared toward pharmacy excellence. This
implementation would transform most of the current manual process to electronic system would
benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

S L A

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV
Admixture & Eye Drop, Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Request Order sub-module and its key
features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

o Approved Special Drug

. Requisition Order (Non Standard)

. Purchase Order

o Change from Non Standard Item to Standard Item

1.3 Organised Sections

These are the sections within this document:

. Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Request Order

. Section 4 : Acronyms

U.MANUAL_INV_REQUEST ORDER-9"E Page 1
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2.1 PhIS Legend
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Standard Legend
Login to PhIS Logout from PhIS
a Reset Login Screen @ Expand Menu

El Home Display Home Tab ]ﬂ Expand Module
Close All Open Tabs Refresh Screen
T‘ Add/Create New Record i Show Help
* Mandatory Field || Calendar Icon
E Close Window Radio Button

V4 Edit Record Cancel

Save 4 Add Item | Add Item to the list
EEHPB t 1o Excel Eigglrt':e(x)rr\g‘ z(a)tpen Report in : gg;omatically Display/Retrieve
, (= Request 1 Request for Approval @ Cancel Request Cancel the Request
r Jg Send for Approval ‘ Send for Approval & Approve \ Approve Transaction
Change Login Password @ Collapse Menu
@I Collapse Module Search Record
@ Print |E| Search Icon
[} Checkbox Delete Record
" 1l Delete ] Delete Item from the list Empty Text Box
Ii—vil Dropdown Box @ Reject ‘ Reject Transaction
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Module Legend

& KEW.PS-10

View/Print KEW.PS-10

'Q Good Receive Note

View/Print Goods Received
Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page

New screenshot for e-p

41-48
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3.0 Request Order

Overview

For the procurement of Non Standard Item can be done by the user at the main store, they need to receive request
from the requester unit(s).

Procurement for Non Standard Items allows the user to purchase items that are not kept in store. Non-standard
items consist of formulary items and consumable items. It can be KPK item and also new item at the facility level.
Non standards item can be divided into:

. Special Drug (required KPK Approval)

. Requisition Order (New item & existing item

For user to change from Non-standard items to Standard Item, request has to be performed using the system, once
approved, the standard status if the item will be automatically changed in the system.

User Group

This module is intended for storekeeper and pharmacists at the Pharmacy Store, Pharmacist and Assistant Pharmacist
at the Sub Store; Sister and Nurse at the unit/ward (subject to user assign by the facility).

U.MANUAL_INV_REQUEST ORDER-9""E Page 0
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3.0

Request Order

Approval

LP Purchase Order
(LP PO): Requisition
Order

3.35
Contract Purchase
Order (Contract PO):
Approved Special Drug

3.3.6
Contract Purchase

v ¥ v v
3.4
34 ord A rovgazs ecial 3.3 Change from Non
m Re’\(IqU|S|St|ond rder PP S P Purchase Order Standard Item to
(Non Standard) 9 Standard Item
3.3.1
31.1 L AP Purchase Order 3.4.1
View Existing Vie\/\?.Ez;iLstin (AP PO): Approved View Existing Change
>  Requisition Order Aporoved S egial Special Drug from Non Standard
(Non Standard) rl))?ug recor% ) Item to Standard Item
record(s) Record(s)
3.32
AP Purchase Order
(AP PO): Requisition
Order
G2 EHE2 Chan 3e.?r-§m Non
Requisition Order Create New Approved 9
Ly > . Standard Item to
(Non Standard) Special Standard Item
record(s) Approval Drug record 333
-9. Record(s) Approval
LP Purchase Order
(LP PO): Approved
Special Drug
3.2.3
Approved Special
Drug record(s) 334

| Order (Contract PO):
Requisition Order
3.3.7
—»  Purchase Order
Approval
Figure 3.0-1
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3.1 Requisition Order (Non Standard)
Verified Requisition Order (Non Standard) received from the sub store has to be approved by the Pharmacist
at the main store before it can be proceeds to Purchase Order transaction.
3.1.1 View Existing Requisition Order (Non Standard) record(s)
To view existing Requisition Order (Non Standard) record(s), perform the steps below:
§ PHARMACY INFORMATION SYSTEM
E—
Q @ E'I Home | Requisition Order(Non Standard) = :
El Home REQUISITION ORDER(NON STANDARD)
I o] L+
Inventory Requisition Order No. e Unit Code | |
Routine , Item Group All - Status All -
By Request Order ¢
Approved Special Drug Drug Name L Drug Code |
Requisition Order(Non Unit Name pe
Standard)
SlandardltemT:esql:i;ta:mzw:m V7 el [8-E0j251
Mv::t:::a;is’a’:;;em 'gr‘:l“;fwg_“ . RequesterName = Dm"?&f‘énn‘g D'“",’:;""'";D"‘G Created Date = Status eP Status
Adverse Drug Reaction RO13000365 EﬁmgaﬁiKIimk Pakar - Rx EIZD;(QXDGDODTW ?;E%raoiﬁl‘sams 100112018 Gpen
Pharmacy Transaction
MAR Y RO18000364 ;ﬁmgaﬁiKIimk Pakar - Rx ng);A).)((DBDDDGS g;%\;%cr:? 2% 10012018 open
Maintenance Qlodaterol HCI
Report/Enquiry RO18000383 ;ﬁmgaﬁiKIimk Pakar-Rx | RO3AC19110A30 éos‘urzg%i?;ﬁ 100112018 Open
Inhalation
Figure 3.1.1-1 Requisition Order (Non Standard) Listing Page
STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu
STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’
STEP 3
To search for existing Requisition Order (Non Standard) transaction, user may search by criteria as follow:
No Field Description Remark
a | Requisition Order Filter and search for Filter and search existing records based on
No. record by entering Requisition Order No.
Requisition Order No.
b | Unit Code Unit Code This is auto populated value on selection of Unit
Name
c | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015
d | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
e | Item Group Select Item Group from Filter and search existing records based on Item
the drop down menu: Group
- Drug
- Non Drug

U.MANUAL_INV_REQUEST ORDER-9"E
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f | Status Select Status from the Filter and search existing records based on date
drop down menu: Filter and search existing records based on Status
- All
- Approved
- Cancelled
- Open
- Pending For Approval
- Pending For
Verification
- Rejected
g | Drug Name Filter and search for Filter and search existing records based on Drug
record by entering Drug Name
Name
h | Drug Code Drug Code This is auto populated value on selection of Drug
Name
i Unit Name Unit Name Filter and search existing records based on
Requester Description and/or Requester Code
Table 3.1.1-1
STEP 4
Click on the button after input criteria
Note

The result display will be based on the entered criteria as shown in Figure 3.1.1-1.

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.1.1-3

PHARMACY INFORMATION SYSTEM

T Lo

G Q E Home | Requisition Order(Non Standard) = :

El Home REQUISITION ORDER{NON STANDARD)
[ Patient Management

L Order Management & |L|
B Inventory Requisition Order No. 2 Unit Code [ |
O Finance - .
& Procurement Date From m| Date To m
3 Routine | Item Group [An - Status (an

Z By Request Order
Approved Special Drug Drug Name | 2| Drug Code | |
Requisition Order(Non Unit Name | 2
Standard)

Request From Non

[1-10/3865]
Standard Item To Standard Item
@ Purchase Order Requisiion .| pooester Name_ + Drug/Non-Drug | DrugMonDrug | - o.i0i pate = Stalus =  LPONo. P Status
Order No. Code Name
& Inventory Management
o Adverse Drug Reaction RO13000365 Fﬁmgaﬁi Klinik Pakar - Rx EZD;(XAXDGDODTW :;a{ao;gl‘mn 15 100112018 Gpen
[l Pharmacy Transaction
Farmasi Klinik Pakar - Rx | DOBAX09000G5 | Mupirocin 2%
o MAR RO18000364 Filing 001X Qintment 10d01/2018 Cpen
O Maintenance
D ReportE: Olodaterol HCI
eport/Enquiry Farmasi Klinik Pakar - Rx | RO3AC19110A30 | 2.5 megipuff
RO18000363 Filing 01 Solution for 100172018 Open
Inhalation

Figure 3.1.1-2 Requisition Order (Non Standard) Listing Page

U.MANUAL_INV_REQUEST ORDER-9"E Page 3
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Requisition Order No.

Item Group

Item Sub Class
Recommended Voie by HOD
Approved Date

Approved By

Remarks

Reject Reason

Drug / Non-Drug
L Code T

GO04CA01110T1001
KK

REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER(NON STANDARD)

(121172014 04:36:50 P

|FKF‘ FILLING STATION

[ro14000408 ‘ Financial Year [
[orUG v Created Date
| v | Created By P - -
|Me|1|¢:«1| ‘ Unit Name
[121172014 | Requester Unit Level [unitwara
E —_ —— J Total Accumulative Purchase Quantity (SKU) |
= Status (Aporovea

Drug / Non-Drug Name

Alfuzosin HCI 10 mg Tablet

£ SKU 3

tab

Item Description

‘ Alfuzesin HCI 10 mg MR Tablet

Item Code %

G04CA01110T1001
pedil]

Packaging Description >

Box of 30 tab

K

‘box

i ]

PKU

.| Stock Available
T (SKU)

[1-1/1]

Requested
Quantity (SKU) ™

Figure 3.1.1-3 Requisition Order (Non Standard)
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3.1.2 Create New Requisition Order (Non Standard)

To create New Requisition Order (Non Standard), perform steps below:

PHARMACY INFORMATION SYSTEM

T Lo

G Q E Home | Requisition Order(Non Standard) = :
El Home REQUISITION ORDER{NON STANDARD)
[ Patient Management & e -
L Order Management
@ Inventory Requisition Order No [ 2| Unit Code [ |
O Finance — —
7 Procurement Date From i Date Ta
o Routine | Item Group | au v | Status | v |
2 By Request Order g
Approved Special Drug Drug Name | 2 Drug Gode | |

Requisition Order(Non Unit Name | 2|

Standard)
Request From Non 1 J37 > s [1-10/365]
Standard Item To Standard Item

Drug/Non-Drug | Drug/Non-Drug
Code Name

O Purchase Order Requisition 2
Order No. * Requester Name %

Created Date + Status 3 LPO No. eP Status
& Inventory Management

[l Adverse Drug Reaction RO18000255 Eﬁmgaﬁi Klinik Pakar - Rx EZD;(XAXDGDODTW :;a{ao;gl‘mn 15

100172018 Open

[l Pharmacy Transaction

5 MAR RO18000364 F_armaﬁi Klinik Pakar - Rx ng);A).)((DBDDDGS Mupirocin 2%

10d01/2018 Cpen

Filling Qintment
O Maintenance
D ReportE: Olodaterol HCI
eport/Enquiry Farmasi Klinik Pakar - Rx | RO3AC19110A30 | 2.5 megipuff
RO18000363 Filing 01 Solution for 100172018 Open
Inhalation

Figure 3.1.2-1 New Requisition order

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

STEP 3
Click on the [I] button and the ‘Requisition Order’ screen will be displayed as Figure 3.1.2.2

Note
¢ Newly created transaction Status is ‘Open’.

Date is defaults to system date and time.
o Unit Name, Requester Unit Level and Requester Name will be based on the user Login ID.
¢ Recommended Vote by HOD will enable at verification stage.

e Total Accumulative Purchase Quantity (SKU) will be based on the total quantity of drug/non drug to be
purchased.

U.MANUAL_INV_REQUEST ORDER-9"E Page 5
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REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)

Requisition Order No. | Financial Year |
Item Group 4 )zUG x| Created Date (131032015 03.57-28 PM |
Item Sub Class (@ Created By E ,

Recommended Vote by HOD \ Unit Name [sTOR FARMASI |
Approved Date \ \ Requester Unit Level |Pharrnacy Store |
Approved By ‘ | Total Accumulative Purchase Quantity (SKU) | D|
Remarks A Status | Open |

ITEM LIST

. " . " " - M " .| Stock Available . Requested
Drug / Non-Drug Name B SKU % Item Description B Item Code 5 Packaging Description s PKU = ) ¥ Quantity (SKU) ¥

.| Drug/NonDrug .
L Code M

No Records Found!
< i ] |*

Figure 3.1.2-2 Requisition order

STEP 4
Select Item Group from dropdown box by choose either Drug or Non Drug

STEP 5
Select Item Sub Class (optional)

STEP 6

Click on the | ¥ Addltem * button to add the item and ‘ltem Details’ screen will be displayed as Figure 3.1.2-3

Note
Every transaction, there only can be one item.

ITEM DETAILS

E3

tem Group [bRUG v

Drug/Non-Drug Name ‘Atanclol 100 mg Tablet Pl ‘ * @ Drug/Non Drug Code |CI]7AB(]3I){]|]TII]L)2XX ‘
Item Description ‘ 2| Item Code | ‘
SKU Description lrablet | SKU ftab |
Packaging Description \ \ PKU [ \
Vote Description ‘ 2| Vole Code | ‘
Budget Type Stack Available (SKU) | 9,999‘
Requested Quantity (SKU) 100 * Estimated Unit Prics (RM) 1.0000 *
Verified Quantity (SKU) ‘ 0o Order Amount (RM) [ 100.00)
Approved Quantity (SKU) | 0l Pending Receive Quantty | 0l

Figure 3.1.2-3 Item Details

U.MANUAL_INV_REQUEST ORDER-9""E Page 6
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Search DugfNon-Drmnug NMame

Drug/MNon-Drug Name Dirug/MNon-Drug Code

1 f2 = = [1-10/)18]

Drsg/MNon-Druag NMame - Dreg/Mon-Drug Code -
Atenolol 100 ma Tablet COVABOI0DOT 10023
Atropine Sulphate 1mgdml Inj ADIBADT1E83IP3I00 120
Betamethasone VWalearate 1 in 10 Cream GLMNOZ00001
Betamethasone VWalearate 1 in 4 Cream GLMOZ200003
Budesonide 1 mog’Z mil Nebulising Solution RO3BEAODZ2 000830023
Cetrimide 1% Lotion GLMOZO00005
Charcoal Activated Granules ADTBAD OO 1001222
Chlorhexidine Gluconate 0.12 % Mouthwash ROZ2A505137FM20011 22K

Dextrose Powder W04 CADZO00F21012X

Ether Solvent MO AADTO0DLS901 XX

Figure 3.1.2-4Search Drug/Non-Drug Name

STEP 7

Click on the Drug/Non-Drug Name "
as Figure 3.1.2-4

button and ‘Search Drug/Non-Drug Name' window will be displayed

Note
e This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name and/or Drug/Non-Drug

Code and click the

button.
e Drug/Non Drug Code will display based on the selected Drug/Non Drug Name.

e Upon requesting, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List
master.

e SKU Description and SKU will be based on the selected Drug/Non-Drug Name.

ITEM DETAILS @
Blle] x]

ltem Group |DRUG v |

Drug/Mon-Drug Name | Atenolol 100 mg Tablet 2 Drug/Non Drug Code |CDTABD:{DDDT1002XX |

ltem Description | 2| ltem Code | |

SKU Description ftablet \ SKU ftab |

Packaging Description [ | PKU [ |

Vote Description | 2| Vote Code | |

Budget Type [ | Stock Available (SKU) [ 9,999 @

Requested Quantity (SKU) 4* Estimated Unit Price (RM) 12.0000 *

Verified Quantity (SKU) | n‘ Order Amount (RM) | 4s,nn|

Approved Quantity (SKU) | 0| Pending Receive Quantity | o|

Figure 3.1.2-5 Item Details

U.MANUAL_INV_REQUEST ORDER-9"E
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STEP 8
Enter Requested Qty (SKU)

STEP 9
Enter Estimated Unit Price(RM)

Note
Order Amount(RM) will be auto calculated based on:

Order Amount(RM) = Request Qty(SKU)*Estimated Unit Price(RM)

STEP 10
Click on the button to create new transaction

Note
o Alert message will display after save the record as Figure 3.1.2-7

e Clickonthe | Y8 | button to confirm the saved transaction and the item information will be displayed
on the ‘ltem List’ as Figure 3.1.2-8.

e Click on the Mo :button to cancel the saved transaction

« Before save, user is allowed to delete item by click on the M Peletelien |40

REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER{NON STANDARD}

Requisition Order No. ‘ Financial Year |

|
ltem Group | bRUG v | Created Date |:():m]-uzmd 05:15:27 PM |
[tem Sub-group | - | Created By E " - — — )
Recommented Vate by HOD [ | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date | | Requester Unit Level |Uni1mard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | IJ‘
Remarks R Status | Open |

Drug / Non-Drug .
Code T

Stock Available . Requested

- (SKU) 7| Quantity (SKU) ~

Drug / Non-Drug Name ] SKU = Item Description B Item Code % Packaging Description ] PKU =
CO7AB03000T1002
B {xx

<] il ] 3

Atenolol 100 mg Tablet

- ‘ ‘ ‘ ‘ ‘ 9‘999‘ 4‘

Figure 3.1.2-6Save Requisition Order

CONFIRMATION
@-.I CONFO002: Are you sure you want to save?

LCanceld| | ves [ Mo |

Figure 3.1.2-7Confirmation Message

U.MANUAL_INV_REQUEST ORDER-9""E Page 8
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INFORMATION
@ INFOO0679: Record has been saved successfully

Figure 3.1.2-8Information Message

STEP 11

Click on the button to save the transaction

Note
e System will display an alert message as displayed in Figure 3.1.2-7

Message Information as Figure 3.1.2-8 will be displayed once user click on the Yes button in Figure 3.1.2-
7

Requisition Order No. will be auto generated for future reference.

o | @) sendforverifcation| o @+ Cancel Reauest by 01 will be displayed after save as Figure 3.1.2-9

Before send the transaction for verification, user is allowed to cancel the request.

Click on the @¢CancelReauest | 1y \110n and Status will change to ‘Cancelled’.

REQUISITION ORDER({NON STANDARD)

[ (@) send erenﬁcmi)n] @ Cancel Request E

Requisition Order No [Ro14000000 \ Financial Year [ 2014
ltem Group [orUG - | Created Date (03412014 05:15:27 PM |
ltem Sub-group | v Created By |§ — — - -
Recommended Vote by HOD | ‘ Unit Name |WAD & (SURG/IORTO/ORLDENTAL -P) ‘
Approved Date | | Requester Unit Level |IJn'rWVard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]‘
Remarks - Status | Open |
Reject Remarks ‘
ITEM LIST
| Drug ! Non-Drug . o 2 . o 2 = N o .| Stock Available . Requested
I~ Code ¥ Drug / Non-Drug Name - SKU = Iltem Description - Item Code 3 Packaging Description - PKU = (SKU) ¥ Quantity (SKU) ™
‘ 7] | SoTABDS000OTIO02 | ptenotol 100 mg Tabiet tab ‘ = ‘ = ‘ = ‘ = ‘ 9,099 ‘ 4 ‘
«| i ] G

Figure 3.1.2-9Send for Verification

CONFIRMATION

(—“-. CONF0124: Are you sure you want to send this record for
f@j verification?

[mﬁt}” Yes ][ Mo

U.MANUAL_INV_REQUEST ORDER-9""E Page 9
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Figure 3.1.2-10Confirmation Message

| INFORMATION
@ INFO0024: You have successfully send the verification!

Figure 3.1.2-11Information Message

STEP12 |
Click on the | @) Sendforverification | ) 1101 16 send the transaction to the HOD / Pharmacist for verification

Note
o System will display an confirmation message as displayed in Figure 3.1.2-9

¢ Message Information as displayed in Figure 3.1.2-11will be displayed once user click on the Yes button in
Figure 3.1.2-10.

The Status will automatically change to ‘Pending for Verification’

U.MANUAL_INV_REQUEST ORDER-9"E Page 10



o,

PhiS& CPS Project

User Manual — Pharmacy Inventory mls
Request Order

\TS4
N

ki O e b Mdiess

3.1.3 Requisition Order (Non Standard) Verification

To verify or reject requisition order (non standard) verification, perform steps below

1 2 » » [1-10/18)
Transaction No. 4 Date/Time ° Task Status < From UnitDepartment
3 o Lyt 03042014 0559 P | Fonding For WAD 6 (SURGORTOVORUDENTAL | s -
Rogutsior 00008 Approval £
2 Agustment SA14000013 03042014 1024 AN | T o0ang For STOR FARMAS! R -
Approval .
3 Adustment SA14000012 DIO42014 1024 AM Aoo'| "'°'w'°:°' STOR FARMASI e .
4 Agustment SA14000011 03042014 1023 AM | | ondng For STOR FARMAS! L e -
Approval -
5 Siow Moving em SM14000011 020042014 04.03 PM m'“ STOR FARMAS! treae -
6 Siow Moving Bem SM14000010 020472014 04.02 PM :Du"""or“‘:“ STOR FARMAS! e -
7 Near Expuration Approval E140000012 0200472014 1227 PM Aoul ‘"“'m'“"" STOR FARMAS! e .
2 Indent R14D00001 020472014 1157 M Fondng Fo STOR FARMAS! _ )

Figure 3.1.3-1Task List

HOD will receive the ‘Pending for Verification’ for Requisition Order transaction in the Task List as shown in figure
3.1.3-1

STEP 1
Click on the Transaction No. hyperlink and the ‘Requisition Order’ screen will be displayed as shown in the Figure
3.1.3-1

Note
HOD also able to refer to section 4.1 Requisition Order (Non Standard) Listing Page to search for the ‘Pending for
Verification’ Requisition Order record.

REQUISITION ORDER(NON STANDARD}

REQUISITION ORDER{NON STANDARD)

Requisition Order No. [Ro14000009 | Financial Year [ 2014)
1tem Group [oRUG v | Greated Date (031042014 05:43:10 M |
ltem Sub-group ‘ {2 Created By [ - —_ — -
Recommended Vote by HOD farmasi & bekalan (ubat) Unit Name |WAD 6 (SURG/ORTO/ORL/DENTAL -P) |
Approved Date \ | Requester Unit Level |UniIrWard |
Approved By ‘ | Total Accumulative Purchase Quantity (SKU) | I]|
Remarks - Status | Pending For Verification |
Reject Remarks :

1 /1 [1-1/1]
N Dmg!lerDmnc o

Stock Available Requested | Verifi
(SKU) Y| Quantity (SKU) T (

Code Drug / Non-Drug Name = Sk Item Code = Packaging Description

%J(MBUWUUT‘WZ Atenolol 100 mg Tablet

E

tab B = = ‘ = ‘ 9,999 4

0l i »

Figure 3.1.3-2 Requisition Order

STEP 2
Enter Recommended Vote by HOD

Note
HOD need to enter which Vote Code that needs to be charges for purchasing.

U.MANUAL_INV_REQUEST ORDER-9""E Page 11
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STEP 3
Double click on the item under ‘Item List’ section and ‘Item Details’ screen will be displayed as Figure3.1.3-3

tem Group [bRUG v

DrugiNon-Drug Name | Atenolol 100 mg Tablet 2) DrugiNon Drug Code |co7aB03000T 1002 |
ltem Description ‘ 2] ltem Code | ‘
SKU Description lrablet | SKU ftab |
Packaging Descriplion ‘ ‘ PKU | ‘
Vote Description \ 2] Vote Code [ |
Budget Type ‘ Stock Available (SKU) | 9,999‘
Requested Quantity (SKU) | @ Estimated Unit Price (RM) | 12.0000)
Verified Quantity (SKU) 4" Order Amount (RM) | AB,I]()‘
Approved Quantity (SKU) | ol Pending Recelve Quantity | ol

Figure 3.1.3-3ltem Details
CONFIRMATION

@ CONF0001: Data have been modified. Save Changes?

ECanceld [ ves [ N0 |

Figure 3.1.3-4 Alert Message
STEP 4
Enter Verified Qty (SKU)
STEP 5

Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.1.3-4

e Click on the button to proceed the transaction.

U.MANUAL_INV_REQUEST ORDER-9""E Page 12
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REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD)}

1 /1

- Code

CO7AB03000T1002
O |xx

Atenolol 100 mg Tablet tab ‘ -

Requisition Order No. ‘RDﬂAﬂD(JI]DQ ‘ Financial Year | 2014|
tem Group [bRUG v Created Date (0310472014 05:43:-10 PM |
[tem Sub-group ‘ v | Created By I - — — -
Recommended Vote by HOD farmasi & bekalan (ubat) * Unit Name |WAD 6 (SURG/ORTO/ORL/DENTAL -P) |
Approved Date ( | Requester Unit Level |Unﬂmard |
Approved By ‘ ‘ Total Accumulative Purchase Quantity (SKU) | I]|
Remarks - Status | Pending For Verification .|
Reject Remarks

AL STy Drug/NonDrugName 2| SKU = Item Description Item Code % Packaging Description 3| PKU = ROV W e T e :

| Verity || @ Refect HZ]

[1-1/1]
.| Verifie

Stock Available . Requested

‘ 9,999

< I

STEP 6

Note

Figure 3.1.3-5 Requisition Order (Non Standard)

Click on the ﬂ' button to verify the transaction and the Status will change to ‘Pending for Approval’

Click on the _!ﬁ\ button to reject the transaction and the Status will change to ‘Rejected’

Verified transaction will flow to the pharmacist at the Pharmacy Store for approval.

U.MANUAL_INV_REQUEST ORDER-9""E
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3.1.4 Requisition Order (Non Standard)Approval

To view, approve or reject the Requisition Order (Non Standard) record, perform the steps below:

TASK LIST
1 {2 » » [1-10/18]
Transaction Type Transaction No. Date/Time + Task Status = From Unit/Department B From User =
1 | Requisition Order RO14000009 03/04/2014 05:50 P | ending For M ARG LN O NER AL
Approval -P)
2 | Adjustment SA14000013 03/04r2014 1024 A | Fending For STOR FARMASI
Approval
3| Adjustment SA14000012 03/04/2014 10:24 AM Ke“d‘"g oy STOR FARMAS!
pproval
4 | Adjustment SA14000011 030412014 10:23 AW | ending For STOR FARMASI -
Approval e
5 | Slow Moving Item SM14000011 02/04/2014 0403 Pm | Fending For STOR FARMAS! -
Approval B
& | Slow Moving Item SM14000010 02/04/2014 04:02 PM gend‘"g For STOR FARMAS! -
pproval ey
7 | Near Expiration Approval E140000012 02/0412014 12:27 PM K:gg‘)‘;gr“' STOR FARMASI —
8 | indent R14000021 02/04/2014 11:57 am__| Fending For STOR FARMASI

Figure 3.1.4-1Task List

Pharmacist at Main Store will be received the ‘Pending for Approval’ Requisition Order (Non Standard)
transaction in the Task List as shown in Figure 3.1.4-1

STEP 1
Click on the Transaction No. hyperlink and the Requisition Order (Non Standard) screen will be displayed as
shown in the Figure 3.1.4-2

Note
Pharmacist also able to refer to section 3.1.1 View Existing Requisition Order (Non Standard) record(s)to search
for the ‘Pending for Approval’ Requisition Order (Non Standard) record.

U.MANUAL_INV_REQUEST ORDER-9"E Page 14
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REQUISITION ORDER({NON STANDARD})

(e ) @ ][]

REQUISITION ORDER(NON STANDARD)

Requisition Order No. |RD14ﬂDﬂﬂD§ ‘ Financial Year | 2(114|
tem Group [orUG v Created Date (0310412014 05:43:10 PM
Item Sub-group | v | Created By " B o h o ]
Recommended Vote by HOD |Ianﬂasl & bekalan (ubat) ‘ Unit Name |WAD 6 (SURGIORTO/ORL/IDENTAL -P) |
Approved Date | | Requester Unit Level |IJn'r|:‘Wsrd |
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]|
Remarks - Status | Pending For Approval ‘
Reject Remarks f
TIEM LIST
1 /1 [1-1/1]
Drug / Non-Drug S - - _ . - .| Stock Available , Requested
[ 3 Code > Drug / Non-Drug Nam Item Description > Item Code % Packaging Description > PKU 3 (SKU) % Quantity (SKU) ¥
‘ CRTABOI000TI002 | tengiol 100 mg Tablet tab ‘ 5 ‘ 5 ‘ 5 ‘ 5 ‘ 9,999 ‘ 4 ‘
O] 0 ] i

Figure 3.1.4-2 Requisition Order (Non Standard)

STEP 2
Double click on the information item under Item List section and Item Details screen will be displayed as shown

in Figure 3.1.4-3

ITEM DETAILS

tem Group |bRUG v
Drug/Non-Drug Name | Atenalol 100 mg Tablet ey 2) Drug/Non Drug Code |cozag03000T10020¢ |
r 4 A"
tem Description Atenolol 100mg Tab | 3 ) 2)* tem Code 020007 03 |
h
SKU Description ‘tablm ‘ SKU |Iab |
Packaging Description [Pack of 100 tabs (Blister) PKU [pex |
Vote Description \ Farmasi dan Bekalan (ubat) Vote Code |{19I]4l]1.’1 11100/27401/99 |
Budget Type operating Stock Available (SKU) [ N, 9999

Requested Quantity (SKU) ‘ Estimated Unit Price (RM) [ )50 0000

Verified Quantity (SKU) \ 4 Order Amount (RM) [ 051
Approved Quantity (SKU) 5 e Pending Receive Quanlity | n|
¥TD Purchase Amount (RM) | 0.00

Figure 3.1.4-3 Item Details screen

STEP 3

Select Item Description

STEP 4

Select Vote Description

STEP 5

Enter Approved Qty (SKU)

STEP 6

Change Estimated Unit Price(RM)if necessary

Note
o If APPL Item it will defaulted to APPL unit price if LP need to key in the unit price.
e If Contract it will default to Contract price.

U.MANUAL_INV_REQUEST ORDER-9""E Page 15
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STEP 7

Click on the button to save the transaction

CONFIRMATION

CONFD001: Data have been modified. Save Changes?
(Cancel | ves || Mo |

Figure 3.1.4-4 Alert Message

Note
e System will display an alert message as displayed in Figure 3.1.4--4.

e Click on the L button to confirm save transaction.
REQUISITION ORDER{NON STANDARD)
O
REQUISITION ORDER{NON STANDARD)
Requisition Order No |Rm4unnung ‘ Financial Year | 20|4|
tem Group [orus v Created Date (0310412014 05:43:10 M |
tem Sub-group [ v Crealed By [sariyanti Ward & |
Recommended Vote by HOD |Iam|as\ & bekalan (ubat) ‘ Unit Name |WAD & (SURG/IORTO/ORLIDENTAL -P) |
Approved Date | .| Requester Unit Level |UniW\rard |
Approved By | Total Accumulative Purchase Quantity (SKU) | I]|
Remarks P Status |’Fendmg For Approval |
Reject Remarks .
1 /1 [1-1/1]
| Do ‘;:':3';"3'"“ s Drug /Non-Drug Name 2| SKU = Item Description s ltem Code % Packaging Description PKU = 5‘“'“&";:"’“9 B QIE:"}].L;:?;&U) s VE““
S ABO300DTI002 | tenoiol 100 mo Tabiet tab Atenolol 100mg Tab ‘ 02.0007.03 Pack of 100 tabs (Blister) ‘ pck ‘ 9,999 ‘ 4 ‘
4 i ] »
Figure 3.1.4-5 Requisition Order Approval

Click on the | 4% | btton to approve the transaction

Click on the | ® Reiest | hitton to reject the transaction

Note
o If user click on the | @A%™ | tt0n and Status wil change to ‘Approved’.

o Ifuser click on the = ® Rt |hutton and Status will change to ‘Rejected”.

e Approved transaction will flow to purchase order

U.MANUAL_INV_REQUEST ORDER-9""E Page 16
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3.2. Approved Special Drug
The function of the screen is to proceed with Special Drug Request purchasing once received the BPF
Register No from BPF, KKM.
3.2.1 View Existing Approved Special Drug record(s)

This page will display all the existing Approved Special Drug (KPK) transaction(s).

PHARMACY INFORMATION SYSTE

G Q Home | Approved Special Drug *
El Home APPROVED SPECIAL DRUG
Ol Patient Management )
R34
0 Order Manageme
2 Inventory KPK Type KPK Transaction - Status All -
L Finance
7 Procurement Procurement Special Drug No. 2 EPF Register No. P
O Routine . Drug Name el Drug Code |
¥l By Request Order 4 — —
Date From m Date To o
Approved Special Drug
Requisition Orde) Requester Depariment All v
Standard)
Request From E 1 /1

Standard Item To Standard Item
[l Purchase Order BPF.RegisterNo = ReguestNo. +| Procurement Special Drug No. | Requester Department 5 Drug Name Created Date = Status b

2 Inventory Management No Record Found
O Adverse Drug Reaction
0 Pharmacy Transaction
Ol MAR

£l Maintenance

Figure 3.2.1-1 Approved Special Drug Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
To search for existing Approved Special Drug (KPK) transaction, user may search by criteria as follow:

No Field Description Remark

a | KPK Type Select KPK Type Filter and search existing records based on KPK

from the drop down Type

menu:

- Approved by KPK
Will display
request(s) that
have been
approved by
KPK/PKPF along
with BPF Register
No & request
details

- KPK Transaction
Will display
existing Approved
Special Drug
transaction(s)

U.MANUAL_INV_REQUEST ORDER-9"E Page 17
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b | Status Select Status from the Filter and search existing records based on Status
drop down menu:

- Al

- Approved

- Cancel

- Open

- Pending for Approval
- Rejected

¢ | Procurement Special| Procurement Special Filter and search existing records based on
Drug No. Drug No. is generated Procurement Special Drug No.

when user saves the
Approved Special Drug

transaction
d | BPF Register No. BPF Register No. is the Filter and search existing records based on BPF
reference number Register No.

provided by BPF for
approved Special Drug
Request record

e | Drug Name Drug Name Filter and search existing records based on Drug
Name and/or Drug Code
f | Drug Code Drug Code This is auto populated value on selection of Drug
Name
g | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
h | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
i Requester Display all active Filter and search existing records based on
Department Department for the facility | Requester Department
Table 3.2.1-1
W/Y PHARMACY INFORMATION SYSTEM &
Q g ﬁ Home | Approved Spedal Drug =
& Inventory
L) Finance E
= Procurement KPK Type KPK Transaction - Status Al -
' Routine
© By Request Order Procurement Special Drug No psl BPF Register No R
Approved Special Drug | Drug Name 2 Drug Code |
Requisition Order(Non ]
Standard) Date From em Date To )
- sm"“:eltl:st From Non Standard Requester Department All -
O Purchase Order N It
Ll Store Inventory
[ Maintenance BPF. Register No & ReguestNo 3+ Procurement Special 2'0 + Requester Department + Drug Name Created Date 3 Status %
£ ReportiEnquiry 00342013 02632013 RK13000077 o Medical Depanment a“’:;:gil'cemh“m"mm 281112013 Approved
AD0222013 00832013 RK 13000073 Medical Depariment Acarbose 50 mg Tablet 26/1172013 z;;?;:l:lFJf
AD02212043 00832013 RK13000075 Medical Deparment Acarbase 50 mg Tablet 261172013 Z::f;cgl”
AD02212013 0083:2013 RK13000074 Medical Deparment Acarbose 50 m Tablet 2611172013 Pending For

Figure 3.2.1-2 Approved Special Drug Listing Page
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STEP 4
Click on the button after input criteria

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.2.1-3

APPROVED SPECIAL DRUG
APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No |RK140000{)1 Financial Year 2014|
BPF Register No | B0002/2014 pel ‘ = Creaied Date "29/124’2014 10:55:37 PM |
Hospital Request No |HPSFDUI]312014 ‘ Requester Department ‘Fharmal:y |
Request By Specialist [ —— | Requested Date (2711112014 |
Approved Date (2711172014 | Approval Dateline (2711112014 |
Approval Validity Period (Days) | [1‘ Accumulated Purchase Quantity (PKU} ‘ D|
Approved Quantity (PKU) | mn‘ Remaining Approved Quanlity (PKU) ‘ 1m)|
Estimaled Total Order Amount (RM) [ 0.00 Status [Approved |
Remarks | : Reject Reason ‘ i
APPROVED SPECIAL DRUG LIST
1 /1
Estimated
Drug Codes| Drug Names: Item Code % ftem .| Packaging, l:;;'.:;zaf: B gﬁ:];:;zg 4| Vote Code 3 Vote Budget Type: Estimated , Amount Pﬁpgl:l:sle B
M ~ ~| Description™| Description™ (PKU) ¥| Quantity ¥ ~| Description™ Price {(RM) ™ (RM) ~ P -
(PKU} -
I RM)

Figure 3.2.1-3 Approved Special Drug
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3.2.2 Create New Approved Special Drug record

To create new request order for Approved Special Drug (KPK), perform steps below:

PHARMACY INFORMATION SYSTE|

G Q E Home | Approved Special Drug = -
El Home APPROVED SPECIAL DRUG

[ Patient Management

2]
Ll Order Manageme
@ Inventory KPK Type | KPK Transaction v | Status |All A
O Finance

7 Procurement Procurement Special Drug No | 2| BPF Register No. | 2|
O Routine | Drug Name [ 2) Drug Code \ ‘
“l By Request Order g — —
Approved Special Drug Date From B Date To )
Requisition Order{Noj Requester Department |An v
Standard)
Request From Non @ 1 /1

Standard Item To Standard Item
[ Purchase Order BPF. Register No  + Reguest No. +| Procurement Special Drug No. +| Requester Department + Drug Name Created Date + Status ]
@ Inventory Management e Record Found

[ Adverse Drug Reaction
£l Pharmacy Transaction
o MAR
o

Maintenance

Figure 3.2.2-1 Create New Approved Special Drug

Approved Special Drug (KPK) transaction comes from Special Drug Request by a HOD/Specialist/Pharmacist
where the request has been approved by KPK/PKPF at HQ level.

The Secretariat will provide BPF Register No. along with the item code that set in item master at the HQ Level.
User is allowed to do only one transaction for one drug request.

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
Click on the Ebutton and Approved Special Drug screen will be displayed as Figure 3.2.2-2
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No

BPF Register No

| Financial Year [ 2014
Nk @ Created Date (0310472014 11:51:01 AM |

|
Hospital Request No ‘ | Requester Depariment | |
Request By Specialist ‘ | Requested Date ( |
Approved Date \ | Approval Dateline | |
Approval Validity Period (Days) ‘ o Accumulated Purchase Quanliy (SKU) | o
Approved Quantity (SKU) \ of Remaining Approved Quantity (SKU) [ of
Estimated Total Order Amount (RM) ‘ 0 nu| Status [ open |

Remarks

APPROVED SPECIAL DRUG LIST

1 /1

Estimated
" Annual

o Vote . Estimated _ | -

ity * Vote Code % Description”™ Budget Type: Price (RM) * Amount (RM} P:':Il;h::le.
{RM)

Purchase Approved

N - N Item .| Packaging . =~ .| Purchase ,
Drug Code 3| Drug Names SKU Item Code % Description™ PKU Quantity 2% "

Description™

No Records Found!

Figure 3.2.2-2 Approved Special Drug

STEP 4

Click on the BPF Register No “ |button and BPF Register No Search window will be displayed as Figure

3.2.2-3
BPF Register No Search @
BPF Register No

1 /1 [1-6/6]
BPF Register No - Drug Name > Requester Name ]
CO004/2014 Amitriptyline 10mg Tablet Bl -
Co016/2014 Azathioprine 25mg Tablet [ - -
Cco018/2014 Mitizinone 5mg Capsule A - -
coo19/2014 Paricalcitrol 2meg Capsule A - -
Co020/2014 Amitriptyline 10mg Tablet A - -
Co021/2014 Amiloride 5mg tablet Al - -
Figure 3.2.2-3 BPF Register No Search
Note

e This textbox allow user to enter a wildcard value for BPF Register No and click the il button.

o List of BPF Register No will be displayed on the window.
e Double click to select the BPF Register No.

e The selected BPF Register No information will be displayed on the list.
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APPROVED SPECIAL DRUG
(x|
APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No ‘ ‘ Financial Year ‘ 2014|
BPF Register No C0018/2014 Rl Created Date "D3J‘U4’20142:41 24 P
Hospital Request No ‘0024.{2014 ‘ Requester Department ‘Genera\ Medicing |
Request By Specialist p - - Requested Date \1034'041'2014
Approved Date \1034'0-“2014 Approval Dateline "D34‘04f2014
Approval Validity Period (Days) ‘ 0‘ Accumulated Purchase Quantity (SKU) ‘ Dl
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU) ‘ 12E||
Estimated Total Grder Amaunt (RM) \ 0.0 Status [open
Remarks
s
APPROVED SPECIAL DRUG LIST
1 /1
Item Packaging FoEnEe ;zlr’é:;:: Vote Estimated Ef\‘:::ﬂ;m
Drug Code | Drug Names SKU ltem Code 5 Description”| Description” PKU Quantity(SKi§ Quantity * Vote Code &+ Descripion™ Budget Types Price (RM) © Amount (RM¥ Purchase *
(SKU) Amount (RM)
KkPkopia1 | Milisinone o, KPKo0131,01 | Nilisinone [ Packef60 | o B 0 00333 | - 0.00
5mg Capsule 5mg Capsule | cap

Figure 3.2.2-4 Approved Special Drug Details

e Created Date is based on the system date and time

Hospital Request No will be display automatically from Special Drug Request transaction.

e Requester Department will be display automatically the department that has requested the special drug
from Special Drug Request transaction.

e Request by Specialist will be display automatically the register user’s ID Name.

e Estimated Total Order Amount (RM) = Purchase Qty * Estimated Unit Price (RM)
e Request Date will be display automatically the date for Special Drug Request transaction.
e Approve Date is a date where KPK/PKPF approves the special drug request transaction.

e Approved Quantity (SKU) will be displayed as BPF approved quantity for the Special Drug Request
transaction.

e Approval Validity Period (Days) will be displayed the validity period (days) for that special drug request
approve by BPF.

e Accumulated Purchase Quantity will be displayed the total quantity purchase for that BPF Register No.
e Approval Dateline will display the last day to purchase that particular special drug.

e Approval Dateline = Approval Date + Approval Validity Period (Days)

e The new created transaction will be ‘open’

e Remaining Approved Quantity (SKU) will be automatically generated based on the remaining
approved quantity that has not been purchased.

e Remaining Approved Quantity (SKU) = Approved Qty — Accumulated Purchase Qty
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APPROVED SPECIAL DRUG

(Ble][x]

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘ | Financial Year | 2014‘
BPF Register No [conoarzo14 2] * Created Date (0310472014 11:43:44 AM |
Hospital Request No 000772014 | Requester Department |ceneral Medicine |
Request By Specialist E — - P Requested Date (2610372014 |
Approved Date (2610272014 | Approval Dateline (2610372014 |
Approval Validity Period (Days) \ o Accumulated Purchase Quantity (SKU) | q
Approved Quanlity (SKU) ‘ 1u| Remaining Approved Quantity (SKU) | m‘
Estimated Total Order Amaunt (RM) ‘ 0. nu| Status [Open ]
Remarks :
11

Estimated

Approved
Purchase Estimated _ | Annual

N - N Item .| Packaging . —~ .| Purchase , N Vote -
Drug Code 2| Drug Name 3 SKU Item Code % Description®| Description” PKU Q‘usalzllill;y B Quantity * Vote Code 3 Description”™ Budget Type: Price (RM} * Amount (RM}: T::uh::tg'

(SKU) (R

KPK00045 ﬁ‘ﬂgﬁggﬁ tab e PK00045 01 ﬁ‘ﬂgﬁggﬁ E?:"“’”“D pek ‘ ‘ 0 ‘ ‘ ‘ 1.0000 |- ‘ 0.00
Figure 3.2.2-5 Approved Special Drug

STEP 5

Double click on the information and Item Details screen will be displayed as Figure 3.2.2-6
Budget Type ‘ |
Vote Code | Vote Description | psl |
Drug Name ‘Nmsmnne 5mg Capsule | Drug Code |KPKEI[I131 |
tem Code KkPK00131.01 | KU fpap |
Packaging Description ‘F‘ack of 60 cap | PKU |pck |
Estimated Unit Price (RI) \ 00333 Purchase Quantity (SKU) 120
Remaining Approved Quantity (SKU) ‘ 120| Approved Purchase Quantity (SKU) | D|
Estimated Annual Purchase Amount (RM) D_DU| Total Estimated Amount (RM) | 4 00|

Figure 3.2.2-6 Item Details

STEP 6
Enter Purchase Quantity (SKU)

Note
Purchase Quantity (SKU) cannot exceeds Remaining Approved Quantity (SKU)

STEP 7

Click on the button to save the transaction

Note
e System will display an alert message as displayed in Figure 3.2.2-7.

e Message Information as Figure 3.2.2-8 will be displayed once user click on the Yes button in Figure 3.2.2-
7.
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CONFIRMATION

COMFO002: Are vou sure you want to save?

[ cancel || ves || mHo |

Figure 3.2.2-7 Alert Message

INFORMATION

@IHFODE?Q: Record has been saved successfully

Figure 3.2.2-8 Alert Message

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘ ‘ Financial Year | 2014‘
BPF Register No |coote2014 2 Created Date [oafuuzouzm:u 1] J
Haspital Request Mo ‘UEIQ:UQ[I‘M ‘ Requester Department |Genera| Medicine ‘
Request By Specialist N - - — - - Requested Date [uaruuzum '|
Approved Date [03#0«2014 | Approval Dateline [03;0«2014 |
Approval Validity Period (Days) ‘ [I‘ Accumulated Purchase Quantity (SKU) | [I‘
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (RM) \ 0.0 Status (open ]
Remarks
~

APPROVED SPECIAL DRUG LIST

Approved Estimated

Fodices Vote Estimated Annual

- " - item _| Packaging . » Purchase . - -
Drug Code | Drug Names SKU ltem Code = Description” | Description” PKU Qnann;y[SK& Quantity ~ Vote Code % I —— Budget Types Price (RM) ™ Amount (RM§ Purchase ™
(SKU) Amount (RM)
KPkop1a1 | Nitisinone oo, KkPKop131 g1 | Mlisinone [ Packef60 | o 120 0 0.0333 400 0.00
5mg Capsule 5mg Capsule | cap

Figure 3.2.2-9 Approved Special Drug

STEP 8
Click on the button to save the transaction

Note
e System will display an alert message as displayed in Figure 3.2.2-10.

e Message Information as Figure 3.2.2-11 will be displayed once user click on the ‘Yes’ button in Figure
3.2.1-10.
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e Procurement Special Drug No. will be auto generated for future reference.
o | dbsenatorAppronal | @k Cancel Reauest v will be displayed after save.

o User is allowed to cancel this transaction by click on the ‘@*CancelRequest p 0

CONFIRMATION

COMFOO0Z2: Are yaou sure you want to save?

[ cancel J| ves || Mo |

Figure 3.2.2-10 Alert Message

INFORMATION
@ INFO0E79: Record has been saved successfully

Figure 3.2.2-11 Alert Message

APPROVED SPECIAL DRUG

\ { &, Send for Approval |Glcancel Request E

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug Mo |RK14nunun1 ‘ Financial Year | 2014‘
BPF Register No [coo1gre014 2" Created Date [uamuzouzzu 24 FI J
Hospital Request Na |UE|24J2E|14 ‘ Requester Department |GEHEFEI|MEGIEH‘IE ‘
Request By Specialist ﬁ — — . - ) Requested Date [03]0#2014 |
Approved Date (0310412014 ] Approval Dateline (030412014 ]
Approval Validity Period (Days) | D‘ Accumulated Purchase Quantity (SKU) | 0‘
Approved Quantity (SKU) | 120‘ Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (RM) [ 000 Status [open |
Remarks P
1 /1
- Purchase Approved . Estimated
DrugCode| DrugNames|  SKU ltem Code & Des';mﬁon: g:s:ﬁg"j'g‘": PKU | Quantity(SKi: %‘Jﬁ:ﬁe 2| Vote Code & Des‘é‘;i‘;ﬁo"c Budget Type: ;;‘;:'(“;‘::): Amount (RME| ATl
[E0) Amount (RM)
KPKO131 ?ﬂ?g‘?pime cap KPK00131.01 ';';Ezig‘;”p‘;u‘e E:;k"fﬁﬂ pek ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 0.0333 400 0.00
Figure 3.2.2-12 Send For Approval
STEP 9

Click on the | & S#™PrA®©E! 1 0 to send the transaction for approval
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e System will display an alert message as displayed in Figure 3.2.2-13.

Message Information as displayed in Figure 3.2.2-14 will be displayed once user click on the Yes button in
Figure 3.2.2-13.

e The Status will change automatically to Pending for Approval’.

CONFIRMATION

CONF0125: Are you sure you want to send this record for
approval?

[ Cancel || Yes || Mo |

Figure 3.2.2-13 Alert Message

INFORMATION

IMFOO0101: Your Record has been sent for Approval
Successtully

Figure 3.2.2-14 Alert Message
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To view, approve or reject an Approved Special Drug record, perform the steps below:
TASK LIST
to /2 > [1-10/15]
Transaction Type Transaction No. Date/Time E Task Status % From Unit/Department FromUser 3
1 Approve Special Drug RK14000002 0310412014 02:53 PM issfﬂ‘sﬁ?‘ IFer STOR FARMASI -
2 Approve Special Drug RK14000001 03/04/2014 02:52 PM Pending For STOR FARMASI ——
Approval
3 |Indent R14000031 0210412014 11:57 AM peadtiotey STOR FARMASI —
Approval
4 |indent R14000028 2710312014 06:16 PM Pending For STOR FARMASI -
Approval
5 |Payment PHI14000001 20/03/2014 12:55 PM BRI STOR FARMASI —
Approval
6 | Purchase Order PO14000019 01/0412014 04:32 PM pending For STOR FARMASI -
Approval
7 Purchase Order P014000020 01/04/2014 04:33 PM BN T STOR FARMASI —
Approval
& | Purchase Order PO14000012 2810312014 02:52 PM zs;fa‘:; For STOR FARMASI -

Figure 3.2.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Approved Special Drug record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Approved Special Drug screen will be displayed as shown in
Figure 3.2.3-2

Note
The Pharmacist is also able to refer to section 3.2.1 View Existing Approved Special Drug record(s) to search for
the ‘Pending for Approval’ Approved Special Drug.

APPROVED SPECIAL DRUG

(& o || @ ema | (X

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug Mo ‘RKMununm | Financial Year ‘ 2m4|
BPF Register No [cootzrz014 2| Created Date (0300412014 2.41:24 P |
Huospital Request Mo ‘[I024d2014 | Requester Department ‘Genera\ Medicine |
Request By Specialist . o o ] Requested Date {03#0#2014 \
Approved Date \:nsmfuznm | Approval Dateline \:uamfuznm |
Approval Validity Period (Days) ‘ U| Accumulated Purchase Quantity (SKU) ‘ U|
Approved Quantity (SKU) ‘ 120| Remaining Approved Quantity (SKU) ‘ 120|
Estimated Total Order Amount (RM) ‘ 0 Uu| Status ‘:Peﬂdmg For Approval |
Remarks P Reject Reason P
i Purchase Approved i Estimated

Drug Code 3| Drug Names ltem Code = Des'fr;‘l;ﬁo“: DP::":‘;:"].'L“" s PKu Qnanﬁ;y(SKE 'g';‘;::;* | VoteCode s Des:(:;ioﬁ Budget Type: ;:";:2‘;""") +| Amount(RME| el o

(SKU) Amount {RM)

kpkootzt (LR ca KPkootz1.o1 (LTS0S | PACKOTE ooy ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 00333 400 0.00

Figure 3.2.3-2 Approved Special Drug

STEP 2
Double click on the information list and Item Details screen will be displayed as Figure 3.2.3-3
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ITEM DETAILS
(5 )80 x)

Budget Type ‘Opﬂralmg |

Vote Code ‘090401“11100127401;99 | Vote Description | Farmasi dan Bekalan (ubat) k 3 |

Drug Name Nitisinone Emg Capsule | Drug Code KPK00131

tem Cade KPK00131.01 | SKU cap \

Packaging Description ‘F’ack of 60 cap | PKU ‘pck ‘

Estimated Unit Price (RM) \ 0.0333] Purchase Quantity (SKU) \ 120

Remaining Approved Quantity (SKU) ‘ 12U| Approved Purchase Quantity (SKU) ( 4 20 *

Estimated Annual Purchase Amount (RU) | 0.00] Total Estimated Amount (RM) \ 400

Figure 3.2.3-3 Iltem Details

STEP 3
Click on the Vote Description “ |button and ‘Search Vote Description’ window will be displayed as Figure
3.2.3-3
Note

e This textbox allow user to enter a wildcard value for Vote Description and/or Vote Code and click the

S Search Ty

o List of Vote Description will be displayed and double click to select.

Search Vote Description @
Vote Description | Wote Code
1 75 [1-10/44]

Vote Description 5 Vote Code = Budget Type = Amount (RM) 3
Tabung Darah (Ubat) ggMDﬂDSEQDUIEMUH Operating 1,750.00
Tabung Darah (reagen) 330401’1032900’12?403’1 Operating 51,938.00
'Il:letljt;l}ng Darah (bukan 330401!032900!2?499! Operating 41,498.00
Eliv:gtan Pesakit Luar ggﬂ401!030300!2?4-01:’ Operating 3.692.50
Eiv::aaﬂb:?}sakit Luar 330401!0304004’2?4-9&' Operating 292980
Rawatan Pesakit Luar | 090401/030300/27499) | w0 459 E44 00

Figure 3.2.3-4 Search Vote Code

STEP 4
Enter Approved Purchase Quantity (SKU)

Note
Approved Purchase Quantity (SKU) cannot more than Remaining Approved Quantity (SKU).

STEP 5

Click on the button to save the record
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug Mo |RK14nunum ‘ Financial Year ‘ 2014‘
BPF Register No [co1siz014 2l - Created Date [03#0#2014241:24 Pl |
Hospital Request No |Uuz4f2m4 ‘ Requester Department ‘Genera\ Medicine ‘
Request By Specialist | B o . - | Requested Date \:DB/DMQDM |
Approved Date (024014 ] Approval Dateling (0204014 ]
Approval Validity Period (Days) | [I‘ Accumulated Purchase Quantity (SKU) ‘ [I‘
Approved Quantity (SKU) | 120‘ Remaining Approved Quantity (SKU) ‘ 120‘ £
Estimated Total Order Amaunt (RM) [ 0.00 Status [Pending For Approval ]
Remarks P Reject Reason g

1 /1
. [— Approved i Estimated
Drug Code 2| Drug Name2 SKU Item Code = Des"':er::m"c If:s‘:!‘:l‘;‘"j'('ic PKU Quantity(SKt ':;‘I::::f;e +| Vote Code + Des‘é‘:i‘:m"c Budget Type: Ezg:;‘:::)c Amount (RM Pfl\::'":‘:!:e s
(SKU) Amount (RM)

\ \ ‘ ool av0 om|||

Figure 3.2.3-5 Approved Special Drug

STEP 6 S
Clck on the | @A%2r0% |
to Approved

button to approve the Approved Special Drug transaction and the Status will change

Click on the -ﬂ] button to reject the Approved Special Drug transaction and the Status will changed to
Rejected

U.MANUAL_INV_REQUEST ORDER-9""E Page 29



PhiS& CPS Project

User Manual — Pharmacy Inventory M|S
Request Order

)
LS
sy o b Midgse

3.3 Purchase Order
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process

(L PHARMACY INFORMATION SYSTEM
@@ Home | Purchase Order *
El Home PURCHASE ORDER
e [o] [+]
@ Inventory Order Type v “Vear 2017 v
: ?:’:cr:mem Purcnase Type | - Order No 2
S5 Routine .ReuuesURPLNo | 2 @ LPONo 2
O By Request Order * Date From ] Date To ]
@ Purchase Order tem Description 2 ltem Code ‘
Purchase Order
2 Inventory Management Status All A eP Status All v
O Adverse Drug Reaction @ Created By L]
o Pharmacy Transaction 1 jas v ow [1-10/2785]
o MAR
i :::::l:"::::w Purchase Type = ‘.’r;‘;i': Order No. R"““ﬁf““: Supplier Name = CE’:{:" +| Created By:| Status:| eP Status= A;n:«gn:m: pg‘t’n';‘:;“
gfﬁgﬁemema” APPL | PO18006920 | - gg%%i%ﬁmm 10/01/2018 Open |- 63,365.80 | Open
Contract Contract | PO170058Ta %‘ﬁglm”ﬁ”” fﬁ%mma EEE[%I?;FIONSDN 2001112017 Closed | eP Approved | 114200 E;!J'mem
Figure 3.3-1 Purchase Order
STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’
STEP 2
Click on ‘Purchase Order’
STEP 3
To search for existing purchase order transaction, user may search by criteria as follow:
No Field Description Remark
a | Order Type Select Order Type from Filter and search existing records based on Order
the drop down menu: Type
- APPL
- Contract
- LP
b | Order No. Order No. Filter and search existing records based on Order
No.
¢ | Purchase Type Select Purchase Type Filter and search existing records based on
from the drop down Purchase Type
menu:
- Al
- Approved Special Drug
- RPL
- Requisition Order
- Supplementary Order
d | LPO No. LPO No. Filter and search existing records based on LPO
No.
e | Date From Select start date from the | Filter and search existing records based on date
calendar
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The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date

calendar

The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015

g | Item Description

Item Description

Filter and search existing records based on Item
Description and/or Item Code

h Item Code

Item Code

This is auto populated value on selection of ltem
Name

i Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Closed

- LPO Cancelled By eP

- Open

- PKD Approved

- PKD Rejected

- Pending for Approval

- Pending for PKD
Approval

- Rejected

Filter and search existing records based on Status

i eP Status

Select eP Status from the

drop down menu:

- All

- Pending for eP
Approval

- eP Approved

- eP Cancelled

- eP Rejected

Filter and search existing records based on eP
Status

k | Created By

Created By

Filter and search existing records based on User
First Name and/or User Last Name

STEP 4

STEP 5

Table 3.3-1

Click on the button and the result display will be based on the entered criteria

Double click on the selected record to view the details as shown in Figure 3.3-2

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Potaao1azo

Order Status |Pend|ng for PKD Approval

Remark |

VOTE CODE LIST

PURCHASE ORDER DETAILS

Reject Reason ‘

D‘

‘ Financial Year ‘ 2014‘

Request Type [reL v |+ Total Order Amount (RM) | 1011.23)
RPL No | RP14000034 2| EPO No ‘ E140000135 v |*
Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. 2| Order Date ‘ 24/11/2014 04:10:30 PM mfl}
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar pel |’ Created By M ) o . -

| eP Status ‘ ‘

Figure 3.3-2 Purchase Order
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3.3.1 AP Purchase Order (AP PO): Approved Special Drug

To create a new AP Purchase Order for Approved Special Drug, perform steps below:

@ PHARMACY INFORMATION SYSTEM

e s oum oo

E D ﬁ Home | Purchase Order = :
] Home PURCHASE ORDER
L Patient Management 0 e +
[ Order Management
@ Inventory Crder Type | v | Year |2017 - |
O Fi
inance Puichase Type | v GCrder No [ 2]
2l Procurement
8 Routine RequestRPLNo | 2] LPC No [ 2]
o By Request : Date From | Date To |
@ Purchase Ordel Item Descripion | 2| ltem Code | |
Purchase Order 1
Status | Al v | &P Stalus | v |
& Inventory Managemet |
Adverse Drug Reaction ¢ Greated By [ 2|
Pharmacy Transaction 1 j279 > bl [1-10/2785]

MAR
Maintenance
Report/Enquiry

-~ - -~

Order

Request/RPL
Type T T

No.

Created
Date 7

a 8 A . a Payment
Purchase Type +| Order No.5 ‘Supplier Name 3 Status

Total
Created By~| Statuss| eP Statuss Amounts
(RM)

PHARMANIAGA

Supplementary | wop| | po13006980 |- LOGISTIC 100172018 Gpen 63,865.0 | Open
SDN.BHD
QUALITY

Contract Contract | PO17006872 ;Siglmm”” ::fgﬁﬂefF(u; REPUTATION SDN | 28/11/2017 Closed | &P Approved | 1,142.00 ;‘;‘Jmem
BHD

Figure 3.3.1-1 Purchase Order Listing Page
STEP 1

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new Purchase Order record

PURCHASE ORDER

PURCHASE ORDER Zou 71 S
AP Purchase Orde o hase Order
Order No ‘ |
Request Type \Appmued Special Drug v |®
rd

Contract Purchase Order

Financial Year ‘

Total Order Amount (RM) |

Procurement Special Drug No |RK14000004

Reference No | ‘

STEP 4
Click on the ‘AP Purchase Order’ tab

Note

Supplier Name ‘ PHARMAMIAGA LOGISTIC SDN.BHD. P | Qrder Date |UBJ’U4J2EI14 09:36:12 AM e}
Delivery Site To Name |Hospital Pakar Sultanah Fatimah Muar 2| Created By \ —— m— - T
Qrder Status ‘Open | eP Status | ‘
Remark Reject Reason | ‘
P 4

VOTE CODE LIST

Figure 3.3.1-2 AP Purchase Order

Supplier Name will be defaulted to PHARMANIAGA LOGISTIC SDN BHD and this field is non-editable.
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STEP 5
Select Request Type as Approved Special Drug from dropdown box

STEP 6

Click on the Procurement Special Drug Noi| button and Approved Special Drug Search window will be
displayed as Figure 3.3.1-3

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will be display to be selected.

e Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.1-4

Approved Special Drug Search E
Procurement Special Search n
Drug No
1 /1 [1-1/1]
HIEEIIEILET SFRET L, Created Date =|  BPFRegisterNo = Amount (RM) %
Drug No
| RK14000004 | 03/04/2014 | Co021/2014 | 20.00

Figure 3.3.1-3 Approved Special Drug Search

PURCHASE ORDER

Blle][x]

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order Mo ‘ | Financial Year ‘ 2014
Request Type |4pproved Spacial Dug v | Total Order Amount (RM) | 0.00
Procurement Special Drug No |RK14UUUUU4 2 |’ Reference No ‘ |
Supplier Name ‘ PHARMAMIAGA LOGISTIC SDM.BHD. A Order Date ‘ 08/04/2014 09:36:12 AW el
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2* Created By ) - - §|
Order Status ‘Open ‘ eP Status ‘ |
Remark Reject Reason ‘ |
4 4

L |/ [1-1/1]

Vote Code Vote Description Budget Type Balance Before PO (RM) * Utilized PO (RM) Balance After PO (RM) B

‘ 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat} ‘ Operating ‘ 8,955,628 61 | 0.00 | 8,955,628 61

TOTAL 8,955,628 61 0.00 8,955,628 61

PURCHASE ORDER DETAILS
i Delete Items

1 /1 [1-1/1]

Ordered Usage & Unit
Manufacturer Quantity; Vote Code =| Issue Price 5| Amount (RN}
(PKU) Quantity |  (RM)

Packaging .

Item Description *| PKUZ

7| Description™
Amiloride 5mgtab|®ck

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

O] | KPKOOO43.01 Pack of 28 ab 0.00

| '\‘I 'I‘E

0 ‘ 0.0000

Figure 3.3.1-4 AP Purchase Order

STEP 7
Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.1-4
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ADD PURCHASE ORDER ITEM o
(B](@][x]
Item Description [Amnuﬂde 5mg tablet Al ltem Code ‘KF‘KEI[IEMB 01 |
Vote Description |Farmas| dan Bekalan (ubat) pel |’ Vote Code ‘UQWU‘W‘HMUU/ZNUVBQ |
Item Group |DRUG | Budget Type ‘Operating |
Order Quantity (PKU) 2= Unit Price (RM) (PKU) 2.0000 *
Approved Quantity (PKU) | u| Total Amount (RH) ‘ 4ou|
&P Approved Quantity (PKL) | n| uﬁer Level Quantity (SKU) ‘ n|
Brand | UnKNOWN v | Wanufacturer | Manufacturer Unknown v |
PKU |pck | Packaging Description ‘F‘ack of 28 tab |
Min Order Quantity (PKL) [ 1| Wax Storage Quantity(PKU) \ of
Figure 3.3.1-5 Add Purchase Order Item
Note

a) User is allowed to modify: Vote Description
b) Order Quantity

STEP 8
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 9

Click on the - button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.1-6

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ | Financial Year | 2014‘
Request Type |Approved Special Drug v Total Order Amount (R) | 0.0
Procurement Special Drug No |RK 14000004 s Reference No ‘ ‘
Supplier Name [PHARMAN\AGA LOGISTIC SDN.BHD. 2| Order Date [UE/UMQUM 09:38:12 AM ]
Delivery Site Ta Name |Hospital Pakar Sultanah Fatimah Muar 2| Created By 5 R N o T
Order Status open | oP Status ‘ ‘
Remark Reject Reason ‘ ‘
rd )
VOTE CODE LIST
PURCHASE ORDER DETAILS
T Delete Items
1 /1 [1-1/1]

Ordered Usage & Unit
Manufacturer Quantity Vote Code | Issue Price +| Amount {(RM}
{PKU) Quantity (RM)

Packaging

Item Code Iitem Description +| PHUZ Description ™

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[[] | KPKO0D42.01 Amiloride 5ma tablet pck Pack of 28 tab 4.00

| UNKNOWN v | ‘ | Manufacturer Unkni » | ‘ a

1} ‘ 2.0000

Figure 3.3.1-6 AP Purchase Order

STEP 10
Click on the button to save the transaction
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Note

e Order No will be generated automatically for future reference.

o | dgsenatorApmoal b o will be displayed after save the record.

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ | Financial Year

Request Type | Approved Special Drug v [ Total Order Amount (RM)
Procurement Special Drug Mo |RKMUUUUUA P \’ Reference Mo

Supplier Name \PHARMANMGA LOGISTIC SDN.BHD. 2| Order Date

Delivery Site To Name |Hospital Pakar Sultanah Fatimah Muar 2| Created By

Order Status open | P Staus

Remark

VOTE CODE LIST

PURCHASE ORDER DETAILS

Item Code Item Description +| PKU=

[7] | KPKODD43.01 Amiloride 5mg tablet pck

Packaging .

“| Description™

Pack of 28 tab

RejectReason

0 b, Sendfor Approval | @+ Cancel Request [ x|

Manufacturer

|UEJ’U4J2[H4EIQ 36:12 AM En

— ]

M Delete Ttems

[1-1/1]

Ordered Usage & Unit
Quantitys Vote Code ] Issue Price =| Amount (RM}:
(PKU) ‘Quantity (RM)

090401/111100/27401/99

Farmasi dan Bekalan (ubat) 4.00

| UNKNOWN - | | Manufacturer Unkni ¥ | ‘ 2

1] ‘ 20000

Operating

STEP 11

Note

Status will change to Pending for Approval’.

Figure 3.3.1-7 AP Purchase Order

Click on the ¥ Serdraseowal |1 i0n to send the transaction for approval
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3.3.2 AP Purchase Order (AP PO): Requisition Order

To create a new AP Purchase Order for Requisition Order, perform steps below:

PURCHASE ORDER

STEP 1

STEP 2

3.3.2-2

Note

Select Request Type as Requisition Order from dropdown box

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No | Financial Year ‘ 2013‘
7
Request Type | Requisition Order ( 1 v | Total Order Amount (RM) ‘ 2,152.95‘
LY
Requisition No |RO13000383 2 \@
Supplier Name | PHARMANIAGA LOGISTIC SDN.BHD. R Order Date |2I]/D8f2018 03:45:42 PM &
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH R - -
Order Status |Open ‘ Crealed By |
Remark eP Status | |
£
Reason | |
P
eP Contract Number |Z0251010304170128 ¥ | eP Project / Pragram | 2|
&P Indieator |B- Expense v | &P GL Account | 2|
&P Vote Code | v |
PURCHASE ORDER DETAILS
M Delete Ttem
/1 [1-1/1]
Figure 3.3.2-1 AP Purchase Order — Requisition Order
Note

To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

Click on the Requisition Order il button and Requisition Order Search window will be displayed as Figure

Requisition Order Search

[x]

Requisition Order

Mumber
1 f1 [1-1/1]
Requisition Order Number % Created Date = Amount {RM) =
‘ RO14000004 ‘ 24/03/2014 ‘ 100.00

Figure 3.3.2-2 Requisition Order Search

e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display to be selected.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.2-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

PURCHASE ORDER DETAILS

T Delete Item
/1 [1-1/1]

Ordered Usage & Unit

Item Description 2| prus I)P::::U:iﬂz Quantitye: Vote Code 2| Issue Price +
L (PKU) Quantity | (RM)

. pack of 100 090401/012200/27401/99 FARMASI DAN
Syringe, Luer Lock, Size 50mi pck T ‘ 3 BEKALAN Operating ‘ 8

12.0602.05 e ; o 152!
v

'VOTE CODE LIST

/1 [1-1/1]

Vote Code 'Vote Description Budget Type Balance Before PO (RM) 5 Utilized PO (RM) Balance After PO (RM) >
| 090401/012200/27401/99 | FARMASI DAN BEKALAN ‘ Operating ‘ 5,330.22 | 2,152.96 | 317726
TOTAL 5,330.22 2,152.96 3,177.26

Figure 3.3.2-3 AP Purchase Order
STEP 3

Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.2-4

ADD PURCHA SE ORDER ITEM

Item Code 12060205 | tem Group jnon-oRuG \ PKU fpek |
Item Description ‘ Syringe, Luer Lock,Size 50ml pel | - Gudaet Type IOperating ‘ Packaging Description ‘pack of 100 piece |
Vote Description [FARMASI DAN BEKALAN 2 o Code peoa0101220007401189 | Brand [crinGE -
Order Quantity (PKU) 3+ proved Quantity (PKU) | o] Wanufacturer [ Muzamal Ingustries Sdn Bha -
Suggested Quantity (PKU) ‘ D| o Approved Quantity (PKU) | u‘ Unit Price (RM) (PKU) ‘ 260 12| .
Min Order Quantity (PKU) ‘ 1| Max Storage Quantity(PKU) | u‘ Total Amount (RM) ‘ 2152 95|
Quantity Avallable (PKU) | 18] Max Storage Quantity(SKU) | o Item Effective Date \ 3012019
Quantty Availadle (SKU) | 1,600] Buffer Level Quantiy (SKU) | o
PURCHASE ORDER DETAILLS
M Delete Item
/1 [1-1/1]

Ordered Usage & Unit
Item Description +| Quantitys Vote Code > Issue Price 7 Amm E
Quantity (RM)

W | 12060205

Figure 3.3.2-4 Add Purchase Order Item

Note

User is allowed to modify:
a) Vote Description
b) Order Quantity

STEP 4
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 5

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.2-5
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ADD PURCHASE ORDER ITEM

12.0602.05

Item Code 12060205 | Item Group

Item Description ‘ Syringe, Luer Lock Size 50ml pel | Budget Type

Vote Description | FARMASI DAN BEKALAN 2| Vote Code

‘Order Quantity (PKU) 8 Approved Quantity (PKU)
Suggested Quantity (PKU) ‘ n| &7 Approved Quantity (FKU)
Min Order Quantity (PKU) ‘ 1| Max Storage Quantity(PKU)
Quantity Available (PKU) ‘ 1G| Max Storage Quantity(SKU)
Quantity Available (SKU) ‘ 1,SDD| Buffer Level Quantity (SKU)

Item Description

Syringe, Luer Lock,Size 50ml

NoN-DRUG \ PKU

)-Dperahng ‘ Packaging Description
pen40101220027401198 | Brand

\ q Manufacturer

‘ n‘ Unit Price (RM) (PKU)
‘ u‘ Total Amount (RM)

\ q tem Effective Date

\

pck

~| Description™

Ordered
Quantity;
(PKU)

K

Packaging .

Vote Code

pack of 100
piece

BEKALAN Operating

090401/012200/27401/99 FARMASI DAN

PURCHASE ORDER

|Dack of 100 piece

[cirRinGE

> |

|Muzama\ Industries Sdn

Bhd v

%012

2,152.96)

3012019

PURCHASE ORDER DETAILS

Usage &
+| Issue
Quantity

T Delete Item
[1-1/11]
Unit

Price 5| Amount (RM}
(RM)

2,152.96

STEP 6

Note

PURCHASE ORDER

L8

AP Purchase Order
Qrder No
Request Type

Regquisition No

Supplier Name
Delivery Site To Name

Order Status
Remark

eP Contract Number
P Indicator

eP Vote Code

Figure 3.3.2-5 AP Purchase Order

Click on the button to save the transaction

Potaooises |
|Re€4uw5ition QOrder - |
[ro18000388 2|
[PHARMANIAGA LOGISTIC SDN BHD. 2
|HOSPITAL PAKAR SULTANAH FATIMAH 2
fooen )
4
|z0251010304170120 2k
|B- Expense v
|

e Order No will be generated automatically after save.

o |daSenamramonl o will be displayed after save the record.

&, Send for Approval

@ Ccancel Request

PURCHASE ORDER DETAILS

Financial Year |

2018

Total Order Amount (RM) |

2,152.96|

Order Date ‘20/081201 803:45:42 PM

o |=

Created By }

eP status ‘

Reason

eP Project / Program |

eF GL Account |

STEP 7

Note

Figure 3.3.2-6 AP Purchase Order

Status will change to ‘Pending for Approval’.

Click on the | d& SerderAvoal |1 o0 to send the transaction for approval
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3.3.3 LP Purchase Order (LP PO): Approved Special Drug

This function is to purchase Approved Special Drug for LP item.

o

@ PHARMACY INFORMATION SYSTEM

e s oum oo

E Q ﬁ Home | Purchase Order = :
] Home PURCHASE ORDER
L Patient Management 0 +
[ Order Management
@ Inventory Order Type ( v | Year |2017 - |
O Fi
inance Puichase Type | v GCrder No [ 2]
2l Procurement
8 Routine RequestRPLNo | 2| LPG No [ 2|
© By Request Order : Date From | Date To |
<l Purchase Order Item Description | 2| Item Code | |
Purchase Order 1
Status | Al v | &P Stalus | v |

& Inventory Management |
Adverse Drug Reaction : Created By | 2|

o
Ll Pharmacy Transaction 1 J279 > vl [1-10/2785]
O MAR
O Maintenance Order Request/iRPL Created Total | payment
Purchase Type + +| orderno.3 2|  supplier Name 3 4| Createa Bys| Statuss eP Stauss| Amounts
5 Report/Enquiry KL= Type No. PR = e (RM) Status.
PHARMANIAGA
gﬁ‘g‘sﬁemema” APPL | PO18006980 | - = LOGISTIC 10/01/2018 Open |- 63,865.80 | Open
SDN_BHD.
QUALITY
5 -
GContract conwact | FoT7006g7e | S5 0305011 :;(gDWGIF(U) REPUTATION SDN | 291112017 Ciosed | eP Approved | 1,142.00 ;‘;L’mem
BHD

Figure 3.3.3-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record

PURCHASE ORDER DETAILS o

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | Financial Year | 2D13|
r
Purchase Type | Direct Purchase \ 5 v Total Order Amount (RM) | 0.0U|
|

Request Type | Appraved Special Drug
Procurement Special Drug No. | ( 7 |2 \ Reference No ‘ ‘
Supplier Name | 2K MEDICARE SDN BHD rel ‘* Created Date ‘20#0812015 03:59:36 PM ] “
Delivery Site To Name |HOSPITAL PAKAR SULTANAH FATIMAH » ‘ - — - -
Order Status IODSH ‘ Crealed By }: ‘
Remark eP Status ‘ ‘
Vi
Reason ‘ ‘
P
PURCHASE ORDER DETAILS

[a— Ordered Usage & Unit
N Descn’ﬂtiuﬂn: Manufacturer Quantitys Vote Code | Issue Price 3| Amount (RM}
pi (PKU) Quantity (RM)

Item Code Item Description +| PKU%

Figure 3.3.3-2 LP Purchase Order
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STEP 4
Click on ‘LP Purchase Order’ Tab

STEP 5
Select Purchase Type as Direct Purchase from dropdown box

STEP 6
Select Request Type as Approved Special Drug from dropdown box

STEP 7

Click on the Procurement Special Drug Noi| button and Approved Special Drug Search window will be
displayed as Figure 3.3.3-3

Approved Special Drug Search

>

Procurement Special

Drug Mo
1 |/1 [1-1/1]
HTENEITETETEET | CreatedDate %| BPFRegisterNo = Amount (RM) %
Drug No
| RK14000001 | 0310412014 | CO018/2014 | 4.00

Figure 3.3.3-3 Approved Special Drug Search

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will display.

o Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.3-4

PURCHASE ORDER

PURCHASE ORDER DETAILS

“‘
©
E

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Qrder No
Purchase Type

Reqguest Type

Procurement Special Drug No.

| Direct Purchase v |*

| Approved Special Drug N

| 2

Packaging .
| Description™

Item Description + PKUZ

Financial Year |

Total Order Amount (RM) |

Reference No ‘ ‘

Supplier Name |2K MEDICARE SDN BHD 2| Created Date [200812018 03:50:36 PM /-
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH 2|

Order Status IODen ‘ Created By - -
Remark

eP status ‘ ‘

Reason ‘

PURCHASE ORDER DETAILS

Ordered
Quantitys
(PKU}

Usage &
Issue
Quantity

Manufacturer Vote Code s

Figure 3.3.3-4 LP Purchase Order

Unit
Price 5| Amount (RM}
(RM)
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Search Supplier @
Supplier Mame Supplier Code
1 f34 » ¥l [1-10/331]
Supplier Name ] Supplier Code ]
4U-TECH CORPORATION SDN. BHD. SUPO00001
ADLIZZ SDN BHD SUPOO00O3
AGS DISTRIBUTION SDN BHD SUPO00004
AHTI SUPOO0OOS
AN MEDICARE SDM. BHD. SUPO0000G
AKIBEMA RESOURCES SUP0000O7
ALAM MEDI SUPO00002
ALAM MEDIK SDN BHD SUPO00O00D
ALCON LABORATORIES SUPO00010

Figure 3.3.3-5 Search Supplier

STEP 8

Click on the Supplier Namei| button and Search Supplier window will be displayed as Figure 3.3.3-5

Note
o User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

PURCHASE ORDER

Reason | ‘
2

PURCHASE ORDER DETAILS

i Delets Item
/1 [1-5/5]

Packagini Ordered Usage & Unit
Iltem Code Item Description %| PKU% Descl'iﬂli[lﬂl'lé Manufacturer Quantity: Vote Code | Issue Price 3| Amount (RM}

p (PKU) Quantity | (RM)

5

EYEQDD04.01 e B’;‘;’;"‘e”“'”“‘“% B oot sotte [moH w | | [Ministry of Health, Mala » | 4 ] .00 .00
EYEQDD13.01 Ceftazidime 5% Eye Drops | bott Bottle |mMoH w | || Ministry of Healtn, Mala ¥ | 4 ] 1.00 4.00
EYE0DD14.01 Cefuroxime 5% Eye Drops | bott Bottle |mMoH w | | |Ministry of Healtn, Mala ¥ | 3 ] 0.00 0.00
EYEQDD12.01 Fluconazole 0.2% Eye Drops | bott Bottle |mMoH w | || Ministry of Healtn, Mala ¥ | 3 ] 0.00 0.00

Gentamicin 0.9% Fortified

EYEO00020.01 Eye Drops

bott | Bottleof5ml || v || - 4 0 1.00 400

VOTE CODE LIST

Vote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)

0.00 0.00 0.00

Figure 3.3.3-6 LP Purchase Order

STEP 9
Double Click on the item information and Add Purchase Order Item screen will be displayed as Figure 3.3.3-7
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PURCHASE ORDER

Reason |

ADD PURCHA SE ORDER ITEM
(3o
Item Code [vE00004.01 \ Item Group prus \ PKU ot \
Itemn Descripfion | Amphotericin 0.15% Eye Drops pel \ . Budget Type IOperating ‘ Packaging Description |Eome ‘
\ote Description [TUNTUTAN RAWATAN UBAT PES 2 |- Vote Code peosntiosozoozraniies | Brand (Mo v | @
Order Quantity (PKU) 4- Approved Quantity (PKU) | 4 Wanufacturer @anw of Health, Malaysia v |
Suggested Quantity (PKU) | u‘ &P Approved Quantity (PKU) | u‘ Unit Price (RM) (P! 1.00 4 1 1
Min Order Quantiy (PKU) | 1 Wax Storage Quantity(PKU) | o Total Amount (RM) [ 400
Quantty Available (PKU) | o Wax Storage Quantity(SKU) | o
Quantity Available (SKU) | u‘ Buffer Level Quantity (SKU) | u‘
PURCHASE ORDER DETAILS
T Delete Item
/1 [1-5/51]

Ordered Usage & Unit
Manufacturer Quantity: Vote Code +| Issue Price 3 Amount (RM}
(PKU) ‘Quantity {RM)

MOH v Ministry of Health, Mala v

Figure 3.3.3-7 LP Purchase Order

Packaging .

Item Description + PKUz Description™

STEP 10
Select Brand from dropdown box

STEP 11
Enter Unit Price(RM)(PKU)

STEP 12
Select Manufacturer from dropdown box

STEP 13
Click on the button to save the transaction

Note

e User is allowed to change the Vote Description by clicking on the Vote Description “ |button.
e Change Order Quantity (PKU) if applicable.

¢ Information will be updated after saving the transaction as Figure 3.3.3-8.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ | Financial Year | 2D1B‘
Purchase Type | Direct Purchase |+ Total Order Amount (RM) | 0.01 ‘
Request Type | Approved Special Drug v |
External Indent No. |R12001102 2
Supplier Name |3A PHARMA Rl Created Date ‘ZDiI]EﬂZOWE 03:53:36 PM |
Delivery Site To Name \HOSPJTAL PAKAR SULTANAH FATIMAH pel \ - Effective End Date ‘ m
Order Status bpen ‘ Crealed By ‘ |
Remark eP Status ‘ |

s

Reason ‘

PURCHASE ORDER DETAILS
M Delet Item

/1 [1-5/51

Ordered Usage & Unit
Manufacturer Quantity: Vote Code s Issue Price %| Amount (RM}

Packaging .

Item Description | PKUZ Description”™

Figure 3.3.3-8 LP Purchase Order

STEP 14
Click on the button to save the transaction

Note
e Order No will be generated automatically after saving.

o g senatorapmoal b yon will be displayed after save the record.

PURCHASE ORDER

) s s | @ s X

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No Potano1ses | Financial Year [ 2018
Purchase Type [ Direct Purchase 2k Total Order Amount (RM) | 0,01‘
Request Type | Approved Special Drug > |
Exiemal Indent No. |R18001102 Rl
Supplier Name |34 PHARMA A Created Date = — — - |*
Delivery Site To Name | HOSPITAL PAKAR SULTANAH FATIMAH Rl Efiective End Date [ |
Order Status bpen ‘ Created By ‘ |
Remark eP Status ‘ |
i
Reason ‘ |

PURCHASE ORDER DETAILS
Ml Delets Item

/1 [1-5/5]

Packaging . Ordered | Usaged llj.lnil

Manufacturer Quantity: Vote Code

Item Code Item Description F| PKU= Description™

Figure 3.3.3-9 LP Purchase Order

STEP 15

Click on the | d& Sendrammal |1 00 to send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.4 LP Purchase Order (LP PO): Requisition Order

This function is to purchase Requisition Order for LP item.

PURCHASE ORINE DOTAILS

AP Purchase Order P Parchome Order | Casteact Purchase Order

Onider Na Financal Year a4
Purchass Typa Darecl Patrhase *|* Total Drder Amount JRM) am
Fapgeas] Tygm gt O ¥

o s Wi RO 8300811 r

‘Supgier Hame ALCON LABORATORIES 1 O D DETAHA 1T PN r
Duivury S To Name hespial P Sotaran Faneman Mg Al Created By — o ' o

e Sk gt L

[ —. - Fpect Reanon

Figure 3.3.4-1 LP Purchase Order

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP

Purchase Order (AP PQO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order I button and Requisition Order Search window will be displayed as Figure
3.3.4-2

Requisition Order Search X

Requisition Order -
Number E

1 1 [1-1/1]

Requisition Order Number % Created Date = Amount (RM) =

| RO14000011 | 03/04/2014 | 9.00 |

Figure 3.3.4-2 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

o Details on the selected Requisition Order Number will be displayed as Figure 3.3.4-3
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PURCHASE ORDER

PURCHASE DRDER DETAILS

AP Purchase Order | LP Purchase Order | Confract Purchase Onder

Order Mo Financial Year 014
Purchase Typa Dwrect Purchase k2 Total Dvdar Amount (RM) 000
Requast Type Fequisition Ordar -
Requisition No RO14000011 &l
Suppber Name: ALCON LABORATORIES: £ @ Deder Date: 02042014 125434 PM i
Divery Site To Name Haspital Pakar Sultanah Fasimah Muar Bl Created By | — -
Qrder Stadus Open P Stalus
Remark - Reject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

M Delete Ttems
[1-1f1]
Orgered , Unit

Quantity: Vole Code Price %
(PELY Quantity | (RN

Packaging ,

Inésm Code Descrigtion ™

Mem Descriplion = PKEUZ

Mhanlad tuned Amoaint (RME

9040132200274
1| Famnasi dan Bekalan (Dukan 0| 0.0000 0.00
utsat) Oparating

VI CADZO00F2 1010001

Destrosa Powder pe il | AN * v

Figure 3.3.4-3 Requisition Order Search

STEP 3

Click on the Supplier Namei| button and Search Supplier window will be displayed as Figure 3.3.4-4

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

Search Supplier

E3

Supplier Name ALCON LABORATORIES | Supplier Code

[111-120/331]

e o« 12 f34 > el

Supplier Name B
GERMAX SDMN EHD
G-HEALTHCARE
GOODLABS MEDICAL
HAMM JAYA
HANA MEDIC
HITECH FIELD SDN BHD
HNF RESOURCES SDN EHD
HNS MEDICAL
HOSPART
HOSPIMETRIX SDN BHD

Supplier Code
SUPDO0111
SUPDOD112
SUPDOD113
SUPDOD114
SUPD00115
SUP00D116
SUPD00117Y
SUP00D118
SUPDOD119
SUPDOD120

-
=

Figure 3.3.4-4 Search Supplier
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Ordar LP Purchase Ordar Contract Purchass Order

Drdar Ko Finamcial Year Hid
Purchase Type Diresct Purchase * |* Total Order Amount (RM) (1=
Fequest Type Fequisition Cider w |®
Requisition No RO14000011
Suggdar Mame ALCON LABORATORIES Oeded Date DRDL2004 125434 P &=
Dubvary Sie To Name Hospilal Pakar Sultanah Fatenah Muar Created By o o ) o
Order Status Open oF Status
Femark - Reject Reasen 2
VOTE CODE LIST
PURCHASE ORDER DETAILS

[ 1 petete mems |

[L-1/1])
Usage R
s lssue
‘Cuandity

DR040 DOZT00 T L0000

Packaging .
Descripion ™

lem Description

= PRUS Brand Manufaciurer

VIMCADIOOOFZIUOLOT | Dadros Pows pol | SaC R - - 1 Farmas dan Bakalan (bukan o| o000 [T
ubat) Operating
Figure 3.3.4-5 LP Purchase Order
STEP 4
Double Click on the item information and Add Purchase Order Item screen will be displayed as
Figure 3.4.4-6
ADD PURCHASE ORDER ITEM
Opon
Itam Descnphon Dwoctross Powdier Bem Code WOLCADZD00F 21040000 08
Vol Déscripbion Farmuisi dan Bekalan {bukan ubal) iohe Code 040132002 T 400199
It Group DRUG Budgel Type Dparating
Order Quantity (PEU) 1° unit Price (RM) (PKL) um@
Approved Cuantty (PEL) o Tolal Amount (RM) ()
aF Approvied Quanity (FRL) L Buther Lavel Quasntity (53U} [}
Brand UNKNOWN - '@ Manufactuner Manufaciures Unknown - @
PEL pck Packaging Descriplion Pack of 25000 g
Min Qurdar Craanty (PRU) 1 Max Storage QuantityPEU) o

Figure 3.3.4-6 Add Purchase Order Item
STEP 5
Select Brand from dropdown box

STEP 6
Enter Unit Price(RM)(PKU)

STEP 7
Select Manufacturer from dropdown box

STEP 8
Click on the button to save the transaction

Note

e User is allowed to change the Vote Description by click on the Vote Description " |button.
e Change Order Quantity (PKU) if applicable.
o Information will be updated after saving the transaction as Figure 3.3.4-7.
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PURTHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Ceder | LP Purchasa Order | Contract Purchase Onder

Deder Mo Financial Y 014
Puichase Typé Dot Puithase LA Total Order Amount (RM) 2100
Request Type Requisition Drdar Za|”
Requisition Mo RO14D0001 1
Suppear Nama ALCON LABORATORIES o0 Order Date DRLT014 125434 PM i
Dalvery Ste To Hama Hospdal Pakar Sullanah Fatenah Muar Al Craated By Feohani b4 E38 o
Oder Status Openn P Status
Rimank - Reject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

| Deste mems |
1 11 [1-1/1]

Dwdered Usage & Uinid

Mem Description 3| PEU S :,::m o Brand Manutactides Quntity: Vote Code ) Pice + Amount (RME
e (1] Cuantity | (RM)
Pack of 25000 OR0R01032I00Z TAM0
VIl CADOOOF 210120001 Dextrose Powdar pek g UMEROWH L Manudsciuner Unkne, v 1 | Farmasi dan Bekalan (bukan -] 2 0000 200
. whal) Oparating

Figure 3.3.4-7 LP Purchase Order
STEP 9

Click on the button to save the transaction

Note
e Order No will automatically generated after save.

o |daSenamramonl ) yon will be displayed after save the record.

PURCHASE ORDER

1Q) 4= om0 =

PURCHASE ORDER DETAILS

Oodhir Noy PO14000045 Financial e 2014
Purchase Typa Direct Purchase - |* Todal Drder Amcont (R 200
Rnquest Type Fnquisition Order - |t
Ruquision Ho RO1400001 1 Bl
Suppler Name ALCON LABORATORIES 2| Order Date GBOAR014 125434 PM i
Diirvary Site To Nams Heosgidal Pakar Sullanah Fatmah Muar 2t Cmabed By - — —_— - -
Ovtler Status Open o Status
Rumark - Raject Reason

VOTE CODE LIST

PURCHASE ORDER. DETAILS:

| Bl oelete tems |

1 fi [1-171]

Orened Uaage & Limit

s Drsacription s P02 |: Reand Mamulad luied Qi Viele Codi = e Prici 2 Amoint (RME
e PELR) Quantity (11
Pasck of 25000 CR040 132007 T 4000
VOLCADZD00F2 100X 01 Dairocs Powdar pek a UNEROWH g Marsdnciurar Linknin « 1 | Farreasi dan Bakalan (Bukan a 20000 200
ubal) Operating
Figure 3.3.4-8 LP Purchase Order
STEP 10

Click on the | d& SenderAvowal |1 0n to send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.5 Contract Purchase Order (Contract PO): Approved Special Drug

To create a new Contract Purchase Order for Approved Special Drug, perform steps below:

Note
To proceed with purchase order for Approved Special Drug, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP
Purchase Order (AP PO): Approved Special Drug

[B)(@](x]
PURCHASE ORDER DETAILS
AP Purchase Order | LPPurchase Order | Comtract Purchase Order
Order o Financial Year | and
Requesi Type Approved Special Drug v Total Qrder Amount {RM) | 0 ':D:
Procurement Spacial Drap No RE 14000005 Bl Reference o
Suppler Name e Order Dace 0 ENATI4 AN 2
Debvery Ste To Name Hospal Pakar Sulanas Fatiman Mysr B Cresied By - — - - —~ - -
Order Saalys Open o Status
Ramark . j faject Reason :
PURCHASE ORDER DETAILS

Figure 3.3.5-1 Contract Purchase Order
STEP 1
Click on ‘Contract Purchase Order’ Tab

Note
To proceed with Contract Purchase Order for Approved Special Drug, Repeat from STEP 5 to STEP 15 in
section 3.3.3 LP Purchase Order (LP PO): Approved Special Drug
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3.3.6 Contract Purchase Order (Contract PO): Requisition Order

To create a new Contract Purchase Order for Requisition Order, perform steps below:

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP Purchase
Order (AP PO): Approved Special Drug

PURCHASE ORDER

Bjo)| x|

STEP 1

AP Purchase Order | LP Purchase Order | Comtract Punchase Ornder
Order No Finandal Year 2014
Request Type Requisiion Crder v |* Total Crder Amount (RM) 0.00
Requisition No RO14000011 Bl
Supplier Name AKIBENA RESOURCES Pl Ovdar Date D&D42014 12.07:25 FM |
Delrvery Site To Name Hoespital Pakar Sultanah FaSimah Muar Fh Created By Rohanibd| o o o
Ordet Status Open aP Stalus
Remark Repedt Reason

WVOTE CODE LIST
FURCHASE ORDER DETAILS

Figure 3.3.6-1

Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order L' button and Requisition Order Search window will be displayed as Figure 3.3.6-2

Note

Requisition Order Search

[x]

Requisition Order
Number

1 /1
Requisition Order Number =
RO14000011
ROC14000010

Created Date B
03/04/2014
03/04/2014

[1-2/2]

Amount (RM) 4
9.00

8.00

Figure 3.3.6-2 Requisition Order Search

e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

o Details on the selected Requisition Order Number will be displayed as Figure 3.3.6-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [ |
Request Type | Requisition Order - |-
Requisition No |RO14000011 2|t
Supplier Name [ 2|
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2|
Order Status. |open |
Remark =

VOTE CODE LIST

Vote Code

Vote Description

‘ 080401/032200/27499/99 ‘ Farmasi dan Belalan (bukan ubat) | Operating

Item Code Item Description 2| PKU 2 g:;i‘:g:;:g‘ &

pek

‘ =] ‘wacmzmnanxX,m Dextrose Powder

Pack of 25000
a

Budget Type

Financial Year

Total Order Amount (RM) |

Order Date
Created By

eP Status

Reject Reason

Manufacturer

Balance Before PO (RM) =

08/04/2014 11:44:56 AM
Mohamad, —

Utilized PO (RM)

10.880,840.16 ‘
10.880,840.16

PURCHASE ORDER DETAILS

Ordered
Quantitys =
{(PKU)

Farmasi dan Bekalan

> ‘ 1

090401/032200/27 499/99 ‘

(bukan ubat) Operating

10,880,840.1§

10,880,840.14

M Delete Ttems

[1-1/1]

Unit
Issue Price
Quantity (RM)

Usage &

Amount (RM3|

Figure 3.3.6-3 Contract Purchase Order

Note

To proceed with Contract Purchase Order for Requisition Order, Repeat from STEP 3 to STEP 10 in section 3.3.4 LP

Purchase Order (LP PO): Requisition Order
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To view, approve or reject Purchase Order, perform the steps below:

(Ph[S

1 /2 » bl

Transaction Type

Adjustment

]

Adjustment

w

Adjustment

4 | Indent

o

Near Expiration Approval

@

Near Expiration Approval

-~

Payment

@

Purchase Order

o

Purchase Order

10 | Purchase Order

Transaction No.

SA14000012

SA14000013

SA14000011

R14000031

E140000008

E140000012

PM14000001

PO14000014

PO14000041

PO14000042

®

Date/Time

03/04/2014 10:24 AM

03/04/2014 10:24 AM

03/04/2014 10:23 AM

02/04/2014 11:57 AM

01/04/2014 01:07 PM

02/04/2014 12:27 PM

20/03/2014 12:55 PM

2710372014 02:55 PM

08/04/2014 12:28 PM

08/04/2014 12:28 PM

s
>

Task Status

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

TASK LIST

% From Unit/Department

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

[1-10/16]

STEP 1
Figure 3.3.7-2

Note

Purchase Order.

3.3.7-1 Task List

Pharmacist will receive the ‘Pending for Approval’ for Purchase Order transaction in the Task List

Click on the Transaction No. hyperlink and the Purchase Order screen will be displayed as shown in the

Pharmacist also able to refer to section 3.3 Purchase Order section to search for the ‘Pending for Approval’
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PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No [pota000nas | Financial Year ‘ 4

Request Type | Requisition Order v " Total Order Amount (RM) ‘ 4,n|]|

Requisition No | RO14000010 2 Order Date | 08/04/2014 12:33:16 PM @ |

Supplier Name |AGS DISTRIBUTION SDN BHD 2 Crealed By B N - j

Delivery Site To Name |Haspita| Pakar Sultanah Fatimah Muar pe |’ eP Stalus | |
Reiect Reason -

Order Status |Pending for Approval | -

Remark -

VOTE CODE LIST

PURCHASE ORDER DETAILS

Ordered | Approved
Quantilys| Quantity
(PKU} (PKU}

Usage &
Issue
Quantity

3

.| Packaging .
(LIS Description ™

Item Code: Item Descripion % Manufacturer Vote Code 3

090401/111100/27401/
99 Farmasi dan
Bekalan (ubat)
Operating

Charcoal Activated

AODTBA01000F1001XX.
01 Granules

=] Packof500q | |NORIT v | | |RxPhama SdnBhd v |

.

Unit
Price 3 Amount (RM}
{RM)

[1-1/1]

400

Figure 3.3.7-2 Purchase Order
STEP 2
as Figure 3.3.7-3
Note
Approver is allowed to modify:

a) Item Description
b) Vote Description

ADD PURCHASE ORDER ITEM

Double Click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed

B)
i

i |
ltem Description | Charcoal Activated Granules 2| Item Code ‘N]?BADII]DGFII](HXXM —— ‘
Vote Description |Farmasi dan Bekalan (ubat) psl | Vote Code ‘090401,‘11 1100/27401/99 ‘
ltem Group |DRUG | Budget Type ‘Opemling ‘
Order Quantity (PKU) [ 1|+ Unit Price (RM) (PKU) \ 4.0000)*
Approved Quantity (PKU) 3 1 Total Amount (RM) ‘ A,Dﬂ‘
&P Approved Quantity (PKU) [ of Buffer Level Quantity (SKU) \ q
Brand | NORIT > |* Manufacturer ‘ Rx Pharma Sdn Bhd v [
PKU [pex | Packaging Description [Packof 500 |
Min Order Quanlity (PKU) | 1| Max Storage Quantity(PKU) ‘ n‘

Figure 3.3.7-3 Add Purchase Order Item

STEP 3
Change Approved Quantity(PKU) if applicable

STEP 4
Click on the button to save the transaction
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PURCHASE ORDER
& Approve | P Reject | @+ Cancel Request E
PURCHASE ORDER DETAILS
'VOTE CODE LIST
1 I [1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO (RM) Balance After PO (RM) B
‘ 090401/032200/27499/99 ‘ Farmasi dan Bekalan (bukan ubat) ‘ Operating | 178,376.82 | 5.00 ‘ 178,371.82
TOTAL 178,376.82 5.00 178,371.82
PURCHASE ORDER DETAILS
Ml Delete Item
Lo /1 [1-1/1]

Ordered | Approved Usage & Unit
Manufacturer Quantity: Quantity & Vote Code +| Issue Price 3| Amount (RM}
(PKU) (PKU) Quantity | (RM)

- . - .| Packaging ,
Item Code E Item Description %| PKU % Description ©

090401/032200/27499/
99 Farmasi dan
Bekalan (bukan ubat)
Operating

Withdrawal Injection
Spike with Filter for
cytotoxic drugs

[ | B1430550003.01 EA Each |NO BRAND v |

| Manufacturer Unkno: + | ‘ 1

4| 1, ]+

Figure 3.3.7-4 Approve/Reject Purchase Order

STEP 5 S
Giick on the | @ APP2Ye |
Approval

button to Approve Purchase Order and the status will change to Pending for eP

. Reject . . . .
Click on the -ﬂ] button to reject the transaction and the status will change to Rejected
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3.4 Request from Non Standard Item to Standard Item
To view existing Request from Non Standard Item to Standard Item, perform the steps below:

Non Standard item are items which are procure but not kept in the pharmacy store

User is allowed to request item from Non Standard to Standard accordingly based on the usage to all within
facility

This request could only be done at Level 2 and Level 3 with the HOD/Pharmacist approval

The approve from Non Standard to Standard flag can only be done by the Pharmacist at Main Store

o

%t,,, PHARMACY INFORMATION SYSTEM &

aa
ElHome
Patient Management
Order Management
Inventory
Finance
Procurement
Routine
By Request Order
Approved Special Drug
Requisition Order(Non Standard)

To Standard tem
Purchase Order
Store Inventory
Adverse Drug Reaction
Pharmacy Transaction
MAR

Maintenance

Report Enquiry

Request From Non Standard ftem

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

@ Home:

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM
X7
L&
Reference No.

Status All

. Date From

1 i1

Reference No. -

DrugMon-Drug Code %

R514000002 501BC0523902001 XK

RS14000001 BOSDBONSOAHZ0013:

Request From Non Standard Item To Standard Item =

DrugMNon-Drug Name 5

Ketoralac Tromethamine
0.5% Eye drops

Peritaneal Dialysis with 1.5%
Glucose Solution

e X

Financial Year | 2014‘

Reguester Unit -~

Date To

@

Requester Unit B Created By s Status
ejected

UNIT FARMASI BEKALAM

URIT FARMASI BEKALAN
WAD

proved

STEP 1

Figure 3.4-1 Request from Non Standard to Standard Item Listing Page

Click on the ‘Inventory’ menu followed by ‘Procurement’ then ‘By Request Order’, and select ‘Request from Non
Standard to Standard ltem’

STEP 2
To search for existing Request from Non Standard to Standard Item record(s), user may search by criteria as
follow:

No Field Description Remark

a Reference No

Reference No

Filter and search existing records based on
Reference No

Financial Year

Financial Year

This is auto populated value

Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

Filter and search existing records based on Status
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d | Requester Unit Requester Unit Filter and search existing records based on
Requester Unit
e | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
f | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
Table 3.4-1

STEP 3
Click on the m button after input criteria and the result display will be based on the entered criteria

In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.5Request from Non Standard to Standard Item Approval

i Y} PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
@ H Home
& Home o
& Patient Management
O Order Management TASKLIST
O Inventory
4 a L juz o » o -
O Adverse Drug Reaction L, - D A3
5 Pharmacy Transaction Transaction Type Transaction No. Date/Time +| TaskStatus From UnitDepartment B
O MAR Order Endorsement TLOOOOO0Y216 02/07/2014 00:43 PM FBW FILLING STATION :_.‘:...,“ e N
O Maintenance : 1
Ol ReportEnquiry ReqgFromNonSTDteSTD 514000002 07/D7/2014 D0D:43 PM FKP FILLING STATION — -
Order Endorsement TLOOODOO9228 23/07/2014 02:36 PM FEW FILLING STATION — .
Order Endorsement TLODODOO9Z24 24/07/2014 01:17 PM FKP FILLING STATION — -
Order Endorsement TLOOONODY237 24/07/2014 03:41 PM FBW FILLING STATION —
Order Endorsement TLODOODOO9Z238 25/07/2014 0912 AM FKP FILLING STATION —
Order Endorsement TLODO0OO9233 250772014 02:38 PM FEVW FILLING STATION — -

Figure 3.5-1 Task List

Note

Pharmacist will be received the ‘Pending for Approval’ for Request from Non Standard Item to Standard Item in the
Task List as per Figure 3.5-1

STEP 1

Click on the Transaction No. hyperlink and the Request from Non Standard Item to Standard Item screen will be
displayed as per Figure 3.5-2

Note

Pharmacist also able to refer to section 3.4 Request from Non Standard ltem to Standard Item to search for the
‘Pending for Approval’ transaction.
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REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM

REQUEST FROM NON STANDARD ITEM TO STANDARD ITEM INFORMATION
Reference No. |RS14000002 ‘
Unit Name |UNIT FARMASI BEKALAN WAD ‘
Department Name lPharmacy ~ ‘
tem Group [orUG v
DrugiMon-Drug Name [Ketorola:Tmmemamme 0.5% Eye drops ~ \ *
Brand Name | ‘
Date Started to Use [DEJD?#QD‘M =l
Usage Period(Days) | 543‘
Replacing Existing Stock [Nn v \
Replacing Drug/Non-Drug Name [ -~ \
Pls request stock transfer from fkp. Item slow moving

Reject Reason

4
Created By ‘ — - — T
ltem Type [ hA \
Default Vots Code [ 2

| Aorove || @ Reect | X

Financial Year |

2014]

Requester Name - — —— -

_

Date |U?J’UTlZU14- 00:43:51PM |
Iltem Sub Class [\nna\ers, Eye/EarMose Preparations v \
DrugMon-Drug Code |SD1EIC205239D2001XX ‘
Supplier Name | ‘
Date Last Used [31#124‘2015 )
Unit Price (RM) | 15 4—500‘
20

Usage Purpose

4
Replacing Drug/Non-Drug Code | ‘
Remarks ‘

4
Status open |
Default ltem | ‘

Max Storage Quantity |

STEP 2

Click on the ‘ﬂi button to approve the request

Click on the | P Reeet | ptton 1o reject the request
Note

maintenance file.

Figure 3.5-2 Request From Non Standard Item to Standard Iltem Approval

The Standard status of the Drug/Non Drug will be updated automatically in the Drug/Non Drug Catalogue
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order
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5.0 LinksTo Inventory Modules
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No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here

Authorization
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