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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive
system that integrates pharmacy related services that geared toward pharmacy excellence.
This implementation would transform most of the current manual process to electronic system
would benefit facility end user in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:
Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

N o o bk~ w0 DN PR

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV
Admixture & Eye Drop, Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

10. Drug Information & Consumer Education (DICE)

11. Medication Therapy Adherence Clinic (MTAC)

12. Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Request Order sub-module and its key
features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

o Approved Special Drug

. Requisition Order (Non Standard)

o Purchase Order

o Change from Non Standard Item to Standard Item

1.3 Organised Sections

These are the sections within this document:

. Section 1 : Introduction

. Section 2 : Application Standard Features
. Section 3 : Request Order

. Section 4 : Acronyms

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 1
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Standard Legend

Mandatory Field

Bl
=

Login to PhIS Logout from PhIS
E Reset Login Screen @ Expand Menu

El Home Display Home Tab [Eﬂ Expand Module
Close All Open Tabs Refresh Screen
\II Add/Create New Record i Show Help

Calendar Icon

E Close Window

Radio Button

V4 Edit Record

HE

Cancel

r'|' Ml:lltem]

Add Item to the list

E‘Expu t to Excel Eﬁ:a)lrtlzz:’;r:g1 a(L)tpen Report in : gg;omatically Display/Retrieve
, (= Request ] Request for Approval @ Cancel Request Cancel the Request
_' ¢k, Send for Approval } Send for Approval & Approve [ Approve Transaction
Change Login Password @ Collapse Menu
ETl Collapse Module Search Record
@ Print |E| Search Icon
Ol Checkbox Delete Record
| fill Delete ] Delete Item from the list Empty Text Box

|i v | Dropdown Box

@ Repat |

Reject Transaction
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Module Legend

& KEWPS-10

View/Print KEW.PS-10

= Good Receive Note

View/Print Goods Received
Note

Note

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

(Ph[B

Latest Functions

Page
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3.0 Request Order
Overview

For the procurement of Non Standard Item can be done by the user at the main store, they need to receive request
from the requester unit(s).

Procurement for Non Standard Items allows the user to purchase items that are not kept in store. Non-standard
items consist of formulary items and consumable items. It can be KPK item and also new item at the facility level.
Non standards item can be divided into:

. Special Drug (required KPK Approval)

. Requisition Order (New item & existing item

For user to change from Non-standard items to Standard Item, request has to be performed using the system, once
approved, the standard status if the item will be automatically changed in the system.

User Group

This module is intended for storekeeper and pharmacists at the Pharmacy Store, Pharmacist and Assistant
Pharmacist at the Sub Store; Sister and Nurse at the unit/ward (subject to user assign by the facility).

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 1
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Request Order

Contract Purchase
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Approved Special Drug

3.3.6
Contract Purchase
Order (Contract PO):
Requisition Order

3.3.7
Purchase Order
Approval

v v v v
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(Non Standard) 9 Standard Item
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3.1.1 N AP Purchase Order 34.1
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LP Purchase Order
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3.1 Requisition Order (Non Standard)

Verified Requisition Order (Non Standard) received from the sub store has to be approved by the Pharmacist
at the main store before it can be proceeds to Purchase Order transaction.

3.1.1 View Existing Requisition Order (Non Standard) record(s)

To view existing Requisition Order (Non Standard) record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM «

= R=] Bl | Home | Requisition Order(Non Standard) *
El Home REQUISITION ORDER(NON STANDARD)
Inventory
=3
Finance @
Procurement Requisition Order No. P Unit Code | |
Routine
By Request Order Date From m Date To B
Approved Special Drug =m Group All - Status All -
Requisition Order(Non Standard)|
Request From Non Standard ltem rug Name ‘ - Drug Code |
Standard Item
Unit Name P Q, Search
Purchase Order -
Store Inventory
1 /1 [1-8/8]
Pharmacy Transaction
Requisition Order No. = Requester Name Unit Department Created Date
R0O14000008 ¢ UNIT FARMASI BEKALAN WAD 2510312014 Approved
R0O14000007 WAD 1 (PSY-P) 2510312014 Approved
RO14000006 WAD 1 (PSY-P) 24/03/2014 Approved
RO14000005 WAD 1 (PSY-F) 2410312014 Approved
R0O14000004 WAD 1 (PSY-P) 2410312014 Approved
RO14000003 WAD 1 (PSY-P) 24/03/2014 Rejected

Do OE 01IDAINDTAIADI INCRITAL D

Figure 3.1.1-1 Requisition Order (Non Standard) Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu
STEP 2
Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’
STEP 3
To search for existing Requisition Order (Non Standard) transaction, user may search by criteria as follow:
No Field Description Remark
a | Requisition Order Filter and search for Filter and search existing records based on
No. record by entering Requisition Order No.
Requisition Order No.
b | Unit Code Unit Code This is auto populated value on selection of Unit
Name
¢ | Date From Select start date from the | Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015
d | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015
e | Item Group Select Item Group from Filter and search existing records based on Item
the drop down menu: Group
- Drug
- Non Drug

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 3
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f | Status Select Status from the Filter and search existing records based on date
drop down menu: Filter and search existing records based on Status
- All
- Approved
- Cancelled
- Open
- Pending For Approval
- Pending For
Verification
- Rejected
g | Drug Name Filter and search for Filter and search existing records based on Drug
record by entering Drug Name
Name
h | Drug Code Drug Code This is auto populated value on selection of Drug
Name
i Unit Name Unit Name Filter and search existing records based on
Requester Description and/or Requester Code

Table 3.1.1-1
STEP 4
Click on the button after input criteria
Note

The result display will be based on the entered criteria as shown in Figure 3.1.1-1.

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.1.1-3

PHARMACY INFORMATION SYSTEM

= R=] Bl | Home | Requisition Order(Non Standard) *
El Home REQUISITION ORDER(NON STANDARD)
2 Inventory
=
Ol Finance
@
Procurement Requisition Order No. | 2/ Unit Code | |
&) Routine
@ By Request Order Date From | ] Date To ( =
Approved Special Drug | ltem Group [an v | Status |an |

Requisition Order(Non Standard)

Request From Non Standard ltem To Drug Name ‘ 2| Drug Code | |
Standard Item
Unit Name | 2| Q, Search

[l Store Inventory

Ll Pharmacy Transaction L1-&/8]
Requisition Order No. = Requester Name Unit Department Created Date
R0O14000008 e - UNIT FARMASI BEKALAN WAD 2510312014 Approved
R0O14000007 = WAD 1 (PSY-P) 2510312014 Approved
RO14000006 — WAD 1 (PSY-P) 24/03/2014 Approved
RO14000005 — WAD 1 (PSY-F) 2410312014 Approved
R0O14000004 — WAD 1 (PSY-P) 2410312014 Approved
RO14000003 o WAD 1 (PSY-P) 24/03/2014 Rejected

Do OE 01IDAINDTAIADI INCRITAL D 4 a4 £

Figure 3.1.1-2 Requisition Order (Non Standard) Listing Page
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REQUISITION ORDER(NON STANDARD)

Requisition Order No. ‘RGI-WI]MA]E | Financial Year

tem Group [oRUG - Created Date

Item Sub Class ‘ - | Created By
Recommended Vote by HOD ‘Med\ml | Unit Name
Approved Date \:12!11;2014 \ Requester Unit Level

Approved By

ﬁ -

Remarks ‘

Slatus

Reject Reason ‘

1 /1

Drug / Non-Drug
L Code T

Drug / Non-Drug Name

‘ SMCATTIIOTI00 | auzocin HEI 10 g Tablet

s SKU 3 Item Code %

Box of 30 tab

tab ‘ Altuzosin HCI 10 mg MR Tablet | S 0111071001

<

i ]

Total Accumulative Purchase Quantity (SKU) ‘

Packaging Description

‘ 2014
(1211172014 04:35:50 PmA |
—_—
[FKP FILLING STATION |
‘UniWVard |

24|
\:Appmved |

s PKU

.| Stock Available
T (SKU)

GD‘

[1-1/1]

Requested | Ver
7| Quantity (SKU) T

m

Figure 3.1.1-3 Requisition Order (Non Standard)
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3.1.1. Create New Requisition Order (Non Standard)

To create New Requisition Order (Non Standard), perform steps below:

PHARMACY INFORMATION SYSTEM _ ____._ . .. ... ._. _._._.

Q H ﬁ Home Requisition Order(Non Standard) = :
[ Home REQUISITION ORDER(NON STANDARD)
& Inventory
(5]
O Finance -

2 Procurement
Requisition Order Mo | 2| Unit Code
O Routine
7 By Request Order Date From | mfl| Date To
Approved Special Drug em Group | & v | Status
Requisition Order{Non Standard;
Request From Non Standard Item Drug Name | 2| Drug Code

| All

MENY HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Standard ltem Unit Name ( 2|
Ll Purchase Order
O Store Inventory
1 /1 [1-8/8]
O/ Pharmacy Transaction
Requisition Order No. B Requester Name ¢ Unit Department Created Date
RO14000008 - UNIT FARMASI BEKALAN WAD 25i03/2014 Approved
RO14000007 — WAD 1 (PBY-P) 25/03/2014 Appraved
RO14000008 - WAD 1 (PSY-P) 24/03/2014 Approved
R0O14000005 o WAD 1 (PSY-P) 24i03/2014 Approved
RO14000004 - WAD 1 (PSY-P) 24i03/2014 Approved
RO14000002 E— WAD 1 (PSY-P) 24/03/2014 Rejected
o — O oD INDTANDI NCNT D

Figure 3.1.2-1 New Requisition order

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2

STEP 3

Note
¢ Newly created transaction Status is ‘Open’.

Date is defaults to system date and time.

e Recommended Vote by HOD will enable at verification stage.

purchased.

Click on ‘By Request Order’ and follow by click on ‘Requisition Order (Non Standard)’

Click on the !I] button and the ‘Requisition Order’ screen will be displayed as Figure 3.1.2.2

e Unit Name, Requester Unit Level and Requester Name will be based on the user Login ID.

e Total Accumulative Purchase Quantity (SKU) will be based on the total quantity of drug/non drug to be

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5
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REQUISITION ORDER(NON STANDARD)

REQUISITION ORDER(NON STANDARD)
Requisition Order No. ‘ | Financial Year |
Item Group 4 DRUG v | Created Date (131032015 03.57-28 PM |
[tem Sub Class | r 5 Created By - - —_— - - —
Recommended Vote by HOD Unit Name |STOR FARMASI

|

\ |

Approved Date \ \ Requester Unit Level |Pharmacv Store |
\ |

Approved By | Total Accumulative Purchase Quantity (SKU) | 0|
Remarks - Status |’0pen |

ITEM LIST

.| Stock Available , Requested

.| DrugiNonDrug . o ~ . o ~ q - ~
= Code s Drug / Non-Drug Name B SKU % Item Description B Item Code = Packaging Description s PKU = (SKU) ¥ Quantity (SKU) ©

No Records Found!
< i ] |*

Figure 3.1.2-2 Requisition order

STEP 4
Select Item Group from dropdown box by choose either Drug or Non Drug

STEP S
Select Item Sub Class (optional)

STEP 6

Click on the | ¥ Addltem | button to add the item and ‘Iltem Details’ screen will be displayed as Figure 3.1.2-3

Note
Every transaction, there only can be one item.

ITEM DETAILS

item Group [bRUG v

Drug/Non-Drug Name \Atanclol 100 mg Tablet Pl \ * @ Drug/Non Drug Code |C07ABUHD(JI]TII]L)2)()( ‘
Item Description ‘ 2| Item Code | ‘
SKU Description tablet \ sKU ftab \
Packaging Description \ \ PKU [ \
Vote Description ‘ 2| Vote Code | ‘
Budget Type ‘ | Stock Available (SKU) [ 9,909
Requested Quantity (SKU) 100 * Estimated Unit Price (RM) 1.0000 *
Verified Quantity (SKU) \ 0l Order Amount (RM) [ 100.00]
Approved Quantity (SKU) n‘ Pending Receive Quantity | n‘

Figure 3.1.2-3 Item Details

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 7
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Search Dug/Non-Drug Name

Dmug/MNon-Drug Mame

Dmugd/MNon-Drug Code

i

1 i2 S |
Drug/MNon-Drug Name -

Atenolol 100 ma Tablet
Atropine Sulphate 1mgdmil Inj
Betamethasone VWalearate 1 in 10 Cream
Betamethasone VWalearate 1 in 4 Cream
Budesonide 1 mg2 mil Mebulising Solution
Cetrimide 1% Lotion
Charcoal Activated Granules
Chlorhexidine Gluconate 0.12 % Mouthwash

Dextrose Powder

Ether Solvent

Dug/Non-Dnug Code -

CO7ABOI00OT 100250
ADIBADTIE3IP300120X
GLMNOZ200001

GLMNOZ200003

ROZBEADZ000A3002X 0
GLMNOZ00005

ADTBADTDDOF 100133
ROZ2A48051 372001 X0
WO CADZO00F21012X
NI AADTOOOLS901XX

[1-10/18]

STEP 7

Click on the Drug/Non-Drug Name _“"
Figure 3.1.2-4

Note

Figure 3.1.2-4 Search Drug/Non-Drug Name

button and ‘Search Drug/Non-Drug Name' window will be displayed as

e This textbox will allow user to enter a wildcard value for Drug/Non-Drug Name and/or Drug/Non-Drug
Code and click the Skl button.

e Drug/Non Drug Code will display based on the selected Drug/Non Drug Name.

e Upon requesting, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List master.

e SKU Description and SKU will be based on the selected Drug/Non-Drug Name.

ITEM DETAILS @
[x]

ltem Group [orUG v |

Drug/MNon-Drug Name | Atenolol 100 mg Tablet 2 Drug/Non Drug Code |CD:’ABD3DODT1002XX ‘

ltem Description | 2| ltem Code | ‘

SKU Description ftablet \ SKU ftab \

Packaging Description [ | PKU [ |

Vote Description | 2| Vote Code | ‘

Budget Type [ | Stock Available (SKU) [ 9,099 @

Requested Quantity (SKU) 4* Estimated Unit Price (RM) 12.0000 *

Verified Quantity (SKU) | n‘ Order Amount (RM) | AB,I]()‘

Approved Quantity (SKU) | 0| Pending Receive Quantity | ol

Figure 3.1.2-5 Item Details

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5
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STEP 8
Enter Requested Qty (SKU)

STEP 9
Enter Estimated Unit Price(RM)

Note
Order Amount(RM) will be auto calculated based on:

Order Amount(RM) = Request Qty(SKU)*Estimated Unit Price(RM)

STEP 10
Click on the button to create new transaction

Note
o Alert message will display after save the record as Figure 3.1.2-7

e Clickonthe | Y8 | putton to confirm the saved transaction and the item information will be displayed on
the ‘ltem List’ as Figure 3.1.2-8.

e Click on the Mo :button to cancel the saved transaction

« Before save, user is allowed to delete item by click on the B Dekletem [y 40

REQUISITION ORDER(NON STANDARD)

(B]le][x]

REQUISITION ORDER{NON STANDARD}

Requisition Order No. ‘ Financial Year | 2014‘

|
tem Group | DrRUG v Created Date [03/m4r014 0511527 M |
[tem Sub-group | v | Created By . L - - “
Recommented Vate by HOD [ | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date | .| Requester Unit Level |UniW\rard ‘
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | I]‘
Remarks - Status | Open |

"l Delete ftem |

1 /1

Drug / Non-Drug .
Code T

Stock Available Requested

- (SKU) 7| Quantity (SKU) ~

Drug / Non-Drug Name ] Item Description B ltem Code = Packaging Description ] PKU =

<] il ] v

‘ 7] | SR7ABOIOOATI00Z | prenoior 100 mg Tablet

‘, ‘ ‘ 009 ‘ ] ‘

Figure 3.1.2-6 Save Requisition Order

CONFIRMATION

CONF0002: Are you sure you want to save?
EGancel] | ves [[ mo |

Figure 3.1.2-7 Confirmation Message

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 9
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INFORMATION

@ INFOO0679: Record has been saved successfully

Figure 3.1.2-8 Information Message

STEP 11

Click on the button to save the transaction

Note
o System will display an alert message as displayed in Figure 3.1.2-7

Message Information as Figure 3.1.2-8 will be displayed once user click on the Yes button in Figure 3.1.2-7

Requisition Order No. will be auto generated for future reference.

o | @) sendforverfcation| ;. @+ Cancel Reauest | py i+t will be displayed after save as Figure 3.1.2-9

Before send the transaction for verification, user is allowed to cancel the request.

Click on the @+ Cancel Reauest | 1y \1n and Status will change to ‘Cancelled’.

REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD})

' (@) Send for Verfication | @+ Cancel Request [z]

12
R

Requisition Order No |Ro14000000 \ Financial Year [ 2014

Item Group [orUG v Created Date (030412014 05:15:27 PM |

Recommended Vote by HOD

Approved Date

Item Sub-group |

v | Created By

‘ Unit Name:

|WAD 6 (SURGIORTO/ORL/DENTAL -P) ‘

|IJn'rINVard ‘

|‘ | Requester Unit Level
Approved By | ‘ Total Accumulative Purchase Quantity (SKU) | l]‘

Status

Remarks |‘0pen |

Reject Remarks ‘

ITEM LIST

1 /1

e Drug / Non-Drug
& Code T

Drug / Non-Drug Name > Item Description > Item Code 3 Packaging Description > PKU 3

Stock Available , Requested
(SKU) 7| Quantity (SKU) T

Atenolol 100 mg Tablet

‘D )C(;J(TABDZ{DDDTWDZ 9,999

| Il ] v

Figure 3.1.2-9 Send for Verification

CONFIRMATION

(‘\-.I CONF0124: Are you sure you want to send this record for
% verification?

CCancel |

Figure 3.1.2-10 Confirmation Message
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INFORMATIOMN
@ INFOO024: You have successfully send the verification!

Figure 3.1.2-11 Information Message

STEP12 -
Click on the | @) SendforVerification | 1 101 16 send the transaction to the HOD / Pharmacist for verification

Note
¢ System will display an confirmation message as displayed in Figure 3.1.2-9

¢ Message Information as displayed in Figure 3.1.2-11 will be displayed once user click on the Yes button in
Figure 3.1.2-10.

The Status will automatically change to ‘Pending for Verification’

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 11
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3.1.2 Requisition Order (Non Standard) Verification

To verify or reject requisition order (non standard) verification, perform steps below

1 J2 »» [1-10/18)
Transaction No. Date/Time ° Task Status < From UnitDepartment
1 Regutsiton Order ‘ RO14000000 030420140559 PM | To0dngFor | WAD 6 (SURG/ORTOVORUDENTAL |, o ) s -
Approval Sy |
o - Pendng For Susen
SAY )] 1] - -
2 Adustment IA14000013 03042014 1024 A 0T STOR FARMAS! - |
- Ponang For Suset .
3 Adustment SA14000012 03042014 1024 A 0 STOR FARMAS! ooy |
s < Ponang For Sus00 "
4 Adgustment SAT4000011 03002014 1023 MM | o0t STOR FARMAS! o |
p Pendng For o o - -
5 ' Stow Moving e SM14000011 02042014 0403 PM Approval STOR FARMAS!H Gopa |
: > Panding For S, -
6 Siow Moving Bem SM14000010 02042014 0402 PM | L000R) STOR FARMAS! e I
A Penang For Susen . .
7 Near Expaabon Agproval 140000012 02042014 1227PM | 000 STOR FARMAS! ot
2 ndent R14000001 020472014 1157 A | ondng For STOR FARMAS! Suse )

Figure 3.1.3-1 Task List

HOD will receive the ‘Pending for Verification’ for Requisition Order transaction in the Task List as shown in figure
3.1.3-1

STEP 1
Click on the Transaction No. hyperlink and the ‘Requisition Order’ screen will be displayed as shown in the Figure
3.1.3-1

Note
HOD also able to refer to section 4.1 Requisition Order (Non Standard) Listing Page to search for the ‘Pending for
Verification’ Requisition Order record.

REQUISITION ORDER{NON STANDARD)

REQUISITION ORDER{NON STANDARD)

Reject Remarks

Drug / Non-Drug .
Code T

Drug / Non-Drug Name E Sk

Atenolol 100 mg Tablet

‘ a ‘ COTAB03000T1002 b

\'Pendlng For Verification

.| Stock Available .
PrU- = [

Item Code % Packaging Description B

‘ - ‘ 9,909

< i

Requisition Order No. [Ro4000008 \ Financial Year \ 2014)
tem Group [orUs v | Created Date (0310412014 05:43:10 PM |
Itern Sub-group | {2 Created By /m... —— o o
Recommended Vote by HOD farmasi & bekalan (ubat} Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -F)

Approved Date [ | Requester Unit Level ‘Uni‘wvard

Approved By | ‘ Total Accumulative Purchase Quantity (SKU) ‘ 0|
Remarks - Status

Requested
Quantity (SKU) ™

[1-1/1]

Verifi

STEP 2
Enter Recommended Vote by HOD

Note

Figure 3.1.3-2 Requisition Order

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5
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HOD need to enter which Vote Code that needs to be charges for purchasing.

STEP 3

Double click on the item under ‘ltem List’ section and ‘Item Details’ screen will be displayed as Figure 3.1.3-3

ltem Group
Drug/Non-Drug Name
Item Description

SKU Description
Packaging Description
Vote Description

Budget Type

Requested Quantity (SKU)
Verified Quantity (SKU)

Approved Quantity (SKU)

[pRUG -

[ Atenatol 100 mg Tablet 2]
2

J

ftablet |

|

2|

Drug/Non Drug Code
Item Code

SKU

PKU

Vote Code

Stock Available (SKU)
Estimated Unit Price (RM)
Order Amount (RM)

Pending Receive Quantity

e ————————O e
(B)le](x]

‘COTAB{J3DOOT1002XX

Figure 3.1.3-3 Item Details

CONFIRMATION

CONF0001: Data have been modified. Save Changes?

e |

Yes ][ No ]

Figure 3.1.3-4 Alert Message

STEP 4
Enter Verified Qty (SKU)

STEP 5

Click on the button to save the transaction

Note

System will display an alert message as displayed in Figure 3.1.3-4

Click on the button to proceed the transaction.

REQUISITION ORDER(NON STANDARD)

[ o Verity | | @ Refect | E

REQUISITION ORDER(NON STANDARD)

Requisition Order No. [Ro14000009 | Financial Year ‘ 2014)
Item Group [bRUG - Created Date [03rparz014 05.43-10 P |
[tem Sub-group ‘ v | Created By Saryan.. .._... o ) —I
Recommended Vote by HOD farmasi & bekalan {(ubat) Unit Name ‘WAD 6 (SURG/ORTO/ORL/DENTAL -P) |
Approved Date \ \ Requester Unit Level ‘Uniwtrard |
Approved By ‘ | Total Accumulative Purchase Quantity (SKU) ‘ I]|
Remarks - Status \'Pendmg For Verification

Reject Remarks fl

Stock Available .

[1-1/1]

Requested | Verifi
Quantity (SKU) ™ {

W Droa)Non-Drug Drug/Non.DrugName | SKU % Item Description 2| temCode 2 Packaging Description o

E %17'\50300“1002 Atenolol 100 mg Tablet

tab ‘ - ‘ - ‘ - ‘ - ‘ 9,999

ol i v

FB_U.
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Figure 3.1.3-5 Requisition Order (Non Standard)

STEP 6

Click on the ﬂl button to verify the transaction and the Status will change to ‘Pending for Approval’

Click on the - ® B¥ | iitton to reject the transaction and the Status will change to ‘Rejected’

Note
Verified transaction will flow to the pharmacist at the Pharmacy Store for approval.

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 14




L5
o

= ] s
Sow
ety o e Mdise

PhIS & CPS Project

User Manual — Pharmacy Inventory

Request Order

3.1.2. Requisition Order (Non Standard) Approval

(Ph[S

To view, approve or reject the Requisition Order (Non Standard) record, perform the steps below:

1 f2 » »

1 | Requisition Order

2 | Adjusiment

3| Adjustment

4 | Adjustment

5 | Slow Moving ltem

@

Slow Moving ltem

-

8 | Indent

Transaction Type

Mear Expiration Approval

Transaction No.

RO14000009

SA14000013

SA14000012

SA14000011

5M14000011

SM14000010

E140000012

R14000031

Date/Time

03/04/2014 05:59 PM

03/04/2014 10:24 AM

03/04/2014 10:24 AM

03/04/2014 10:23 AM

02/04/2014 04:03 PM

02/04/2014 04:02 PM

02/04/2014 12:27 PM

02/04/2014 11:57 AM

-

Task Status +

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For
Approval

Pending For

TASK LIST

From Unit/Department =

WAD 6 (SURG/ORTO/ORL/DENTAL
-P)

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

STOR FARMASI

[1-10/18]

From User =

STEP 1

Note

Figure 3.1.4-1 Task List

Pharmacist at Main Store will be received the ‘Pending for Approval’ Requisition Order (Non Standard)
transaction in the Task List as shown in Figure 3.1.4-1

Click on the Transaction No. hyperlink and the Requisition Order (Non Standard) screen will be displayed as
shown in the Figure 3.1.4-2

Pharmacist also able to refer to section 3.1.1 View Existing Requisition Order (Non Standard) record(s) to

search for the ‘Pending for Approval’ Requisition Order (Non Standard) record.
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REQUISITION ORDER(NON STANDARD}

Reaquisition Order No. ‘RDﬂAﬂD(JI]DQ | Financial Year ‘ 2014‘
tem Group [bRUG v Created Date (0310472014 05.43:10 PM |
Item Sub-group ‘ - | Created By ! o o ) o ]
Recommended Vote by HOD farmasi & bekalan (ubat) | Unit Name [WAD 6 (SURG/ORTO/ORLIDENTAL -P) |
Approved Date \ \ Requester Unit Level ‘Unierard ‘
Approved By | Total Accumulative Purchase Quantity (SKU) I]‘
Remarks R Status ‘ Pending For Approval |
Reject Remarks fl
1 /1 [1-1]/1]
Drug / Non-Drug . o o o = oo o | Stock Available Requested
[ 3 Code > Drug / Non-Drug Nam Item Description E Item Code 5 Packaging Description E PKU = (SKU) *| Quantity (sKu) ¥
‘ ‘ COTABDIO0OTI002 | pienoiol 100 mg Tabiet tab ‘ - ‘ - ‘ - ‘ - ‘ 9,999 ‘ 4 ‘

<] m ] v

Figure 3.1.4-2 Requisition Order (Non Standard)

STEP 2
Double click on the information item under Item List section and Item Details screen will be displayed as shown

in Figure 3.1.4-3

ITEM DETAILS

ltem Group | DRUG -
Drug/Non-Drug Name [ Atenotol 100 mg Tablet 2| Drug/Non Drug Code |co7aB03000T1002% \
r 4 A"
{tem Description | Atenolol 100mg Tab k 3 } 2 ltem Code |uz,unn?,ua ‘
e
SKU Description ftablet | SKU ftab \
Packaging Description [Pack of 100 tabs (Biister) PKU [pex |
Vote Description | Farmasi dan Bekalan (ubat) Voie Code |UBI]4D1I1I 1100/27401/99 ‘
Budget Type |0pera1ing Stock Available (SKU) 9,999
Requested Quantity (SKU) | Estimated Unit Price (RM) '50.0000
Verified Quantity (SKU) [ 4 Order Amount (RM) [ 051)
Approved Quanlity (SKU) 5 4" Pending Receive Quantity | n‘

¥TD Purchase Amount (RM) | 0.0

Figure 3.1.4-3 Item Details screen

STEP 3
Select Item Description

STEP 4
Select Vote Description

STEP 5
Enter Approved Qty (SKU)

STEP 6
Change Estimated Unit Price(RM) if necessary

Note

If APPL Item it will defaulted to APPL unit price if LP need to key in the unit price.

[ ]
e |f Contract it will default to Contract price.
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STEP 7

Click on the button to save the transaction

CONFIRMATION

CONFD001: Data have been modified. Save Changes?
CCancel| [ ves [ No |

Figure 3.1.4-4 Alert Message

Note
o System will display an alert message as displayed in Figure 3.1.4--4.

Click on the button to confirm save transaction.

REQUISITION ORDERINON STANDARD})

Or—=r—
REQUISTTION ORDER{NON STANDARD}

Requisition Order No [Ro14000009 Financial Year ‘ 014

Item Group [bRUG v Created Date (0310412014 05-43-10 PM |

tem Sub-group \ - Created By sanyanti Ward 6 |
Recommended Vote by HOD ‘lanﬂasl & bekalan (ubat) ‘ Unit Name ‘WAD 6 (SURG/ORTO/ORL/DENTAL -P) ‘

Approved Date \ | Requester Unit Level ‘Un’rw\lard ‘

Approved By ‘ Total Accumulative Purchase Quantity (SKU) ‘ IJ‘

Remarks - Status ‘ Pending For Approval |

Reject Remarks .

1 /1 [1-1/1]

e Do NonOma, Drug/Non.DrugName =| SKU & ltem Description 4| ltemcode = Packaging Description = S‘“”'(‘:':J;'““‘* B QI:‘:':L!‘;S(‘;’:U) + ""’iﬁ
‘ ‘ COTABD30DOTA02 | atenolol 100 my Tablet tab Atenclol 100mg Tab ‘ 02.0007.03 Pack of 100 tabs (Blister) ‘ pek ‘ 9,999 ‘ 4 ‘

a7 i | v

Figure 3.1.4-5 Requisition Order Approval

Click on the | @ A% | 1y tt0n to approve the transaction

Click on the | ® Reet | htton to reject the transaction

Note
o If user click on the | ®%° | b tton and Status will change to ‘Approved’.

o If user click on the . ® Réeet | button and Status will change to ‘Rejected’.

o Approved transaction will flow to purchase order

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 17
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3.2. Approved Special Drug

The function of the screen is to proceed with Special Drug Request purchasing once received the BPF
Register No from BPF, KKM.

3.2.1 View Existing Approved Special Drug record(s)
This page will display all the existing Approved Special Drug (KPK) transaction(s).

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
u H ﬁ Home | Approved Spedal Drug =
El Home APPROVED SPECIAL DRUG
[ Finance
@ Procurement KPK Type | KPK Transaction v | Status |an v |
L Routine
71 By Request Order Procurement Special Drug No | 2| BPF Register No | 2|
Approved Special Dru| Drug Name | 2| Drug Code | ‘
Requisition Order{Non E
Standard) Date From | & | Date To | =j
Request From Non Standard Requester Department | >
Item To Standard ltem
) Purchase Order
1 /1
[l Store Inventory
 Maintenance BPF. RegisterNo = ReguestNo | Procurement Special Drug No 5| Requester Department 3 Drug Name Created Date + Status
& Report/Enquiry ADU342013 02632013 RK13000077 Megical Depanment A e 28112013 Aporovea
400222013 00832013 RK13000075 Medical Department Acarbose 50 mg Tablet 2801172013 f:Tf;:‘;F"
AD02212013 008312013 RK13000075 Medical Department Acarbase 50 mg Tablet 2811172013 ::;f;:‘; i
AD0Z2/2013 0083:2013 RK13000074 Medical Deparment Acarbose 50 mg Tablet 261172013 Pending For

Figure 3.2.1-1 Approved Special Drug Listing Page

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
To search for existing Approved Special Drug (KPK) transaction, user may search by criteria as follow:

No Field Description Remark

a | KPK Type Select KPK Type Filter and search existing records based on KPK

from the drop down Type

menu:

- Approved by KPK
Will display
request(s) that
have been
approved by
KPK/PKPF along
with BPF Register
No & request
details

- KPK Transaction
Will display
existing Approved
Special Drug

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 18
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transaction(s)

b | Status

Select Status from the
drop down menu:

- Al

- Approved

- Cancel

- Open

- Pending for Approval
- Rejected

Filter and search existing records based on Status

¢ | Procurement Special
Drug No.

Procurement Special
Drug No. is generated
when user saves the
Approved Special Drug
transaction

Filter and search existing records based on
Procurement Special Drug No.

d | BPF Register No.

BPF Register No. is the
reference number
provided by BPF for
approved Special Drug
Request record

Filter and search existing records based on BPF
Register No.

e | Drug Name Drug Name Filter and search existing records based on Drug
Name and/or Drug Code
f | Drug Code Drug Code This is auto populated value on selection of Drug

Name

g | Date From

Select start date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.
01/01/2015

h | Date To Select end date from the Filter and search existing records based on date
calendar The date format will be ‘DD/MM/YYYY’. i.e.
31/12/2015
i Requester Display all active Filter and search existing records based on
Department Department for the facility | Requester Department

Table 3.2.1-1

Item To Standard liem
£ Purchase Order

1

Ll Store Inventory
[l Maintenance
O Report/Enquiry

BPF. RegisterNo %

A0034/2013

A002212013

A002212043

AD02212013

PHARMACY INFORMATION SYSTEM

u l;l E Home | Approved Spedal Drug *
El Home APPROVED SPECIAL DRUG
& Inventory
O Finance
@ Procurement KPK Type KPK Transaclion
& Routine
7 By Request Order Procurement Special Drug No
Approved Special Drug Drug Name
Requisition Order{Non
Standard) Date From
Request From Non Standard Requester Department Al

/1

RequestNo +

0263i2013 RK13000077

008312013 RK13000075
0083i2013 RK13000075

008312013 RK13000074

Procurement Special

[+]

- Status All A4

» BPF Register No

2 Drug Code |

o Date To ]
.

Requester Department +

o =
o Megical Depanment

Drug Name Created Date + Status

Sodium Clyceraphosphate 20m

2811172
Injection 281172013

Approved

Pending For
fics 1
Medical Depariment 281172013 Aporoval

_ Panding For
e A se 5
Medical Department carbase 50 mg Tablet 26/11/2013 Approval

Medical Deparment Acarbose 50 mg Tablet 281122013 f!”:"'f‘n'

Figure 3.2.1-2 Approved Special Drug Listing Page
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STEP 4
Click on the button after input criteria

STEP 5
Double click on the selected record and the details will be displayed as shown in Figure 3.2.1-3

VED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘RKHl}Dﬂl}m ‘ Financial Year ‘ 2014‘
BPF Register No [Boon2rz2014 2l - Crealed Date (201272014 10:55:37 PM |
Hospital Request No ‘HPSFDDOSJZDM ‘ Requester Depariment ‘Fharmacy ‘
Request By Specialist E o o | Requested Date (2711112014 |
Approved Date (2711172014 ] Approval Dateline (271112014 ]
Approval Validity Period (Days) ‘ [1‘ Accumulated Purchase Quantity (PKU} ‘ l]‘
Approved Quantity (PKU) ‘ mn‘ Remaining Approved Quantity (PKU) ‘ 100‘
Estimated Total Order Amount (RM} \ 0.0 Status [Approved |
Remarks ‘ : Reject Reason ‘ i
APPROVED SPECIAL DRUG LIST
1

Estimated
Annual
4| Purchase 2
Amount

Purchase ADproved

Packaging = Purchase Vote Estimated Amount
S - Q[ll',“lz‘ﬁ']'y %| Quantity *| Vo CoUes| o ription”| BUIDELTYPE: oo (Rm)®|  (RM)

(PKU)

Drug Code#| Drug Name2 Iltem Code =

Item
Description™ | Descripfion™

Figure 3.2.1-3 Approved Special Drug
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3.2.2 Create New Approved Special Drug record

To create new request order for Approved Special Drug (KPK), perform steps below:

PHARMACY INFORMATION SYSTEM

= e

Q H ﬁ Home | Approved Spedal Drug * :
& Home APPROVED SPECIAL DRUG
Z Inventory
= |+ |
[l Finance
“l Procurement KPK Type | KPK Transaction - Status (an -
L Routine
) By Request Order Procurement Special Drug No | 2| BPF Register No | 2|
Approved Special Druy rug Name | 2| Drug Code ‘ ‘
Requisition Order(Non !
Standard) Date From | | Date To | ]|
Request From Non Standard | ¢ Requester Depariment |AI\ = ‘
Item To Standard Item
o
Purchase Order i /1

Ol Store Inventory

5 Maintenance BPF. Register No 5 RequestNo 3 Procurement Special Drug No +| Requester Department 5 Drug Name Created Date 5 Status 5
O Report/Enquiry 00342013 02632013 RK13000077 Megical Depanment S e TR 2L 28112013 Approved
s p . - Pending For
ADD2212013 008312013 RK 13000075 Medical Depariment Acarbose 50 myg Tablet 28112013 Aporoval
AD02212013 008312013 RK13000075 Megical Depariment Acarbose 50 mg Tablet 26112013 P RO

Figure 3.2.2-1 Create New Approved Special Drug

Approved Special Drug (KPK) transaction comes from Special Drug Request by a HOD/Specialist/Pharmacist
where the request has been approved by KPK/PKPF at HQ level.

The Secretariat will provide BPF Register No. along with the item code that set in item master at the HQ Level.
User is allowed to do only one transaction for one drug request.

STEP 1
Click on ‘Inventory’ menu and click on ‘Procurement’ sub menu

STEP 2
Click on ‘By Request Order’ and follow by click on ‘Approved Special Drug’

STEP 3
Click on the E] button and Approved Special Drug screen will be displayed as Figure 3.2.2-2
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APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No

| Financial Year ‘ 2014
BPF Register No 2] @ Crealed Date (0310472014 11:51.01 AM |

‘ Requester Department ‘ |

Hospital Request No

\
|
\
\
Approved Date ‘ | Approval Dateline
\
\
\

Request By Specialist \ Requested Date ( |
( \
Approval Validity Period (Days) o Accumulated Purchase Quantity (SKU) | o
Approved Quantity (SKU) q Remaining Approved Quantity (SKU) \ of
Estimated Total Order Amount (RM) 0 m‘ Status \:Open |
Remarks :
1|

Estimated
" Annual
Vote Estimated , "
Quantity * Description”™ Budget Type: Price (RM) * Amount (RM}| Purchase 3
Amount
{RM)

Purchase Approved

N " N tem .| Packaging . .| Purchase , N
Drug Code £ Drug Name 2 SKU Item Code % Description™ PKU Quantity 2% Vote Code %

Description™

No Records Found!

Figure 3.2.2-2 Approved Special Drug

STEP 4

Click on the BPF Register No il button and BPF Register No Search window will be displayed as Figure
3.2.2-3

BPF Register No Search E]
BPF Register No
1 /1 [1-6/6]
BPF Register No - Drug Name > Requester Name ]

CO004/2014 Amitriptyline 10mg Tablet . -
COo016/2014 Azathioprine 28mg Tablet - -
Co018/2014 Mitizinone 5mg Capsule - -
CoOo19/2014 Faricalcitrol 2meg Capsule - -
C0020/2014 Amitriptyline 10mg Tablet - -
Co021/2014 Amiloride 5mg tablet / - -

Figure 3.2.2-3 BPF Register No Search

Note

e This textbox allow user to enter a wildcard value for BPF Register No and click the bkl button.

o List of BPF Register No will be displayed on the window.
e Double click to select the BPF Register No.

e The selected BPF Register No information will be displayed on the list.
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Wy O Al M

[x]
APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug No ‘ | Financial Year ‘ 2014|
BPF Register No CO0018/2014 Foa Created Date ‘:034'04»!20142:41 24 PM
Hospital Request No ‘0024&014 | Requester Department ‘Genera\ Medicing |
Request By Specialist - - 1 Requested Date \:031041'2014
Appraved Date \:Usmfwnn Approval Dateline \:El3fu4f2m4
Approval Validity Period (Days) ‘ [I| Accumulated Purchase Quantity (SKU) ‘ [I|
Approved Quantity (SKU) \ 120] Remaining Approved Quantiy (SKU) | 120]
Estimated Total Order Amount (RM) \ 0.00] Status (open
Remarks y
1 (il
- . - ltem .| Packaging . P"":,"ase ;zlr’é:;es: - - Vote Estimated , Eg:‘::::ﬂ;?“ -
Drug Code | Drug Names Iltem Code 5 Description” | Description” PKU Quantity(SK& Quantity Vote Code &+ Description™ Budget Type: Price (RM) © Amount (RMF TR
(SKU) Amount (RM)
KPKOD131 Er‘ﬂzig"a”;ule cap KPKOO131.01 ?mzig"a”;ule E':pck of60 | ek ‘ ‘ 0 ‘ ‘ ‘ ‘ 0.0333 | - ‘ 0.00

Figure 3.2.2-4 Approved Special Drug Details

Note
e Created Date is based on the system date and time

Hospital Request No will be display automatically from Special Drug Request transaction.

e Requester Department will be display automatically the department that has requested the special drug
from Special Drug Request transaction.

e Request by Specialist will be display automatically the register user’s ID Name.

o Estimated Total Order Amount (RM) = Purchase Qty * Estimated Unit Price (RM)
o Request Date will be display automatically the date for Special Drug Request transaction.
e Approve Date is a date where KPK/PKPF approves the special drug request transaction.

e Approved Quantity (SKU) will be displayed as BPF approved quantity for the Special Drug Request
transaction.

e Approval Validity Period (Days) will be displayed the validity period (days) for that special drug request
approve by BPF.

e Accumulated Purchase Quantity will be displayed the total quantity purchase for that BPF Register No.
e Approval Dateline will display the last day to purchase that particular special drug.

e Approval Dateline = Approval Date + Approval Validity Period (Days)

e The new created transaction will be ‘open’

e Remaining Approved Quantity (SKU) will be automatically generated based on the remaining approved
guantity that has not been purchased.

e Remaining Approved Quantity (SKU) = Approved Qty — Accumulated Purchase Qty
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APPROVED SPECIAL DRUG

Remarks

Drug Code 3| Drug Name 3

Amitriptyline

KPKODO45 | 4 5mg Tablet

SKU

APPROVED SPECIAL DRUG INFORMATION

N tem "
[CmE=ineg Description™

Amitriptyline

KPK00045.01 10mg Tablet

Packaging .
Description™

Pack of 100
tab

Purchase Approved
PKU Quantity 3 Quanti

pck ‘- ‘ 0

Purchase
% Vote Code 3
ity

(Ble][x]

Procurement Special Drug No | ‘ Financial Year | 2014‘
BPF Register No | conoar2014 2]+ Created Date (0310472014 11:43:44 AM ]
Hospital Reguest No |DDO:’I2014 ‘ Requester Department |Genera\ Medicine ‘
Request By Specialist | — — — } Requested Date (2610372014 |
Approved Date (2810372014 | Approval Dateline (2610372014 |
Approval Validity Period (Days) [ q Accumulated Purchase Quantity (SKU) | q
Approved Quantity (SKU) | m‘ Remaining Approved Quantity (SKU) | m‘
Estimated Total Order Amount (RM) | 0 m‘ Status [Open ]

'ote Estimated ,
Description™

‘ ‘ 1.0000

APPROVED SPECIAL DRUG LIST

Budget Type: Price (RM} * Amount (RM}| Purchase 3

Estimated
Annual

Amount
(RM)

STEP 5

Figure 3.2.2-5 Approved Special Drug

Double click on the information and Item Details screen will be displayed as Figure 3.2.2-6

(7 )ello (=]
Budget Type ‘
Vote Code ‘ Vote Description | 2 |
Drug Name ‘NITIEIHUHE 5mg Capsule Drug Code |KPKUEI‘131 |
tem Code kPKo0131.01 KU fpap |
Packaging Description ‘F‘ack of 60 cap PKU |pck
Estimated Unit Price (RM) ‘ 00333 Purchase Quantity (SKU) 120 6
Remaining Approved Quantity (SKU) ‘ 120‘ Approved Purchase Quantity (SKU) | D|
Estimated Annual Purchase Amount (RM) D_DU‘ Total Estimated Amount (RM) | 4, 00|

Figure 3.2.2-6 Item Details

STEP 6
Enter Purchase Quantity (SKU)

Note
Purchase Quantity (SKU) cannot exceeds Remaining Approved Quantity (SKU)

STEP 7

Click on the button to save the transaction

Note
System will display an alert message as displayed in Figure 3.2.2-7.

o Message Information as Figure 3.2.2-8 will be displayed once user click on the Yes button in Figure 3.2.2-7.
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@'« COMFO002: Are you sure you want to save?

CONFIRMATION

[ cancel || es

I

ND]

Figure 3.2.2-7 Alert Message

INFORMATION
@IHFODE?Q: Record has been saved successfully

Figure 3.2.2-8 Alert Message

APPROVED SPECIAL DRUG

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No ‘ ‘ Financial Year | 2014‘
BPF Register No |cooisi2014 2 - Created Date [0310«20142:41:24 PN :I
Hospital Request No boz4iz014 \ Requester Depariment [general Wedicine \
Request By Specialist L,”.—..“ o - l Requested Date [uathum '|
Approved Date [uaiwzou | Approval Dateline [oaiwzou |
Approval Validity Period (Days) ‘ [I‘ Accumulated Purchase Quantity (SKU} | [I‘
Approved Quantity (SKU) ‘ 120‘ Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (R} \ 000 Status (open ]
Remarks
~

APPROVED SPECIAL DRUG LIST

Purch: Approved Estimated
. " " tem .| Packaging . PKU a un{ ai?m Purchase , Vote Code = Vote Budget T Estimated , A t (RM Annual
Drug Code | Drug Names SKU ltem Code + I Se— uann}ly( Quantity * ote e = Description™ udget Types Price (RM) * mount (RM} Purchase ~
[E0) Amount (RM)
KPkopra1 | Miisinone ., KPKoo131 g1 | Milsinone | Packof60 | o 120 0 0.0333 400 0.00
8mg Capsule 5mg Capsule | cap
Figure 3.2.2-9 Approved Special Drug

Click on the button to save the transaction

Note
System will display an alert message as displayed in Figure 3.2.2-10.

o Message Information as Figure 3.2.2-11 will be displayed once user click on the ‘Yes’ button in Figure

3.2.1-10.

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 25



PhIS & CPS Project

User Manual —

Pharmacy Inventory

(Ph[S

Request Order

By O el Mdirse

e Procurement Special Drug No. will be auto generated for future reference.
o | dysenatoraproval | (@ Cancel Request 1o will be displayed after save.

o User is allowed to cancel this transaction by click on the ‘@*CancelReauest 10

CONFIRMATION

. COMFOOOZ: Are you sure you want to save?

[ cancel || ves |[ mNo |

Figure 3.2.2-10 Alert Message

I —————————————————————————————
INFORMATION

IHFOEIE?Q Record has been saved successfully

Figure 3.2.2-11 Alert Message

APPROVED SPECIAL DRUG

o ‘;Send for Approval ‘Glcancel Request . E

Procurement Special Drug Mo |RK14unuun1 | Financial Year | 2014‘
BPF Register No [cootzr2014 2| Created Date [03!0«2014 2:41:24 PM J
Hospital Request No |UE|2412014 | Requester Department |Genera| Medicine ‘
Request By Specialist I - — — . - ] Requested Date [03]0#2014 |
Approved Date (03042012 | Approval Dateline [03marz01s ]
Approval Validity Period (Days) | D| Accumulated Purchase Quantity (SKU) | 0‘
Approved Quantity (SKU) | 120| Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (RM} | 0 nn| Status [Open |
Remarks
1 /1
- Purchase Approved Estimated
DrugCodes| DrugName:  SKU ltem Code + Des';mﬁo": ;:;::r“ig"j'g‘": PKU Quanﬁ)iy(SKE '3';;::;"“ 2| VoteCode Des“':‘;i‘:ﬁo"A Budget Type: ;I‘f"é:'[“;:l"’ <| Amount (RME|  Anral o
(SKU) Amount (RM)
KPK0Q131 ';"n‘ﬂ‘z‘gg”p‘;ule cap KPK0131.01 glr‘ﬂ"lz‘ggﬂpiule S:p“" o160 | pek ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 0.0333 400 0.00
Figure 3.2.2-12 Send For Approval
STEP 9

Click on the |48 S#9™rAa | |y 0 to send the transaction for approval
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Note
e System will display an alert message as displayed in Figure 3.2.2-13.

o Message Information as displayed in Figure 3.2.2-14 will be displayed once user click on the Yes button in
Figure 3.2.2-13.

e The Status will change automatically to Pending for Approval’.

CONFIRMATION

@ COMF0125: Are you sure you want to send this record for

approval?

[ cancel || ves || Mo |

Figure 3.2.2-13 Alert Message

INFORMATION

IMFQO0101: Your Record has been sent for Approval
Successiulby

Figure 3.2.2-14 Alert Message

FB_U.MANUAL_INV_RECEIVING INTRA FACILITY-v1.5 Page 27




& PhIS & CPS Project

s User Manual — Pharmacy Inventory mls

Request Order

P
g L
W

By O el Mdirse

3.2.3 Approved Special Drug record(s) Approval

To view, approve or reject an Approved Special Drug record, perform the steps below:

TASK LIST
1 f2 > » [1-10/15]
Transaction Type Transaction No. Date/Time * Task Status = From Unit/Department ] From User =
1| Approve Special Drug RK14000002 0310412014 0253 P isgfo'csl T STOR FARMASI —
2 | Approve Special Drug RK14000001 0310412014 02:52 P i;’gr‘zcgl For STOR FARMASI R
3 Indent R14000031 02/04/2014 11:57 AM Pending For STOR FARMASI S —
Approval
4 |Indent R14000028 27/03/2014 06:16 P Pending For STOR FARMASI —
Approval
5 Paymant PH14000001 2010312014 1255 PHl LHEL s STOR FARMAS —
Approval
6 Purchase Order PO14000019 0110412014 0432 P Pending For STOR FARMASI -
Approval
7 Purchase Order PO14000020 0110412014 04:33 P pAendng bog STOR FARMASI —
Approval
8 Purchase Order PO14000018 28103/2014 0252 P Pending For STOR FARMASI —
Approval

Figure 3.2.3-1 Task List

The HOD/Pharmacist will receive the ‘Pending for Approval’ Approved Special Drug record in the Task List.

STEP 1
Click on the Transaction No. hyperlink and the Approved Special Drug screen will be displayed as shown in
Figure 3.2.3-2

Note
The Pharmacist is also able to refer to section 3.2.1 View Existing Approved Special Drug record(s) to search for
the ‘Pending for Approval’ Approved Special Drug.

APPROVED SPECIAL DRUG

(s =) )

APPROVED SPECIAL DRUG INFORMATION

Procurement Special Drug No |RK14000001 | Financial Year | 2014‘
BPF Register No [cootzizot4 2| Created Date [namauznm 7:41:24 PM |
Hospital Request No |Uuz412014 | Reguester Department |Geﬂera| Medicine ‘
Request By Specialist | - - ] Requested Date [03]0#2014. |
Approved Date (03042012 | Approval Dateline (034014 ]
Approval Validity Period (Days) | D| Accumulated Purchase Quantity (SKU) | 0‘
Approved Quantity (SKU) | 12[I| Remaining Approved Quantity (SKU) | 120‘
Estimated Total Order Amount (RM) | 0 ou| Status [F’ending For Approval )
Remarks 4 Reject Reason y
- Purchase Approved ) Estimated

Drug Code | Drug Name+ SKU ltem Code & Des"':engmllc ;;‘:é‘;g"j":nc PKU Quanﬁ)msm ':;‘J‘;::lf =| vote Code & Des‘:;‘;i‘:m": Budget Type: 5?5?::':’;%") =| Amount (RM): Pf::':h":!:e s

(SKU) Amount (RM)

KPKooiz1 | LTSROe :a KPKoD13101 | JTSR00e | PEskOrBl ek ‘ 120 ‘ 0 ‘ ‘ ‘ ‘ 00333 400 000

Figure 3.2.3-2 Approved Special Drug

STEP 2
Double click on the information list and Item Details screen will be displayed as Figure 3.2.3-3
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OF

Budget Type |0perating

Vote Code |090401M11100127401f99 Vote Description | Farmasi dan Bekalan (ubat)

Drug Name uiisinane 5mg Capsule Drug Cods fkproot21
tem Code [kkoo131.01 SKU frae \
Packaging Description |F'ack of 60 cap ‘ PKU |pck ‘

Estimated Unit Price (RM) [ Purchase Quantity (2KL) [ 120

Remaining Approved Quantity (SKU) | 120‘ Approved Purchase Quantity (SKU)

Estimated Annual Purchase Amaurt (RI) | 0.00 Total Estimated Amount (RM) [ 400

Figure 3.2.3-3 Item Details

STEP 3 -
Click on the Vote Description :l button and ‘Search Vote Description’ window will be displayed as Figure
3.2.3-3
Note
e This textbox allow user to enter a wildcard value for Vote Description and/or Vote Code and click the
skl button.

o List of Vote Description will be displayed and double click to select.

Search Vote Description @
‘Wote Description | Yote Code
1 7S [1-10/44]

Vote Description = Vote Code s Budget Type s Amount (RM) %
Tabung Darah (Ubat) SSU4D1IDBQQUUI2?4U1I Operating 1,750.00
Tabung Darah (reagen) 330401’1032900’12?403’1 Operating §1,938.00
Lig?;g Darah (bukan 3304014'032900!2?499! Operating 41,498.00
El?jv;fgtan Pesakit Luar 3304014'030300!2?4014' Operating 3.692.50
E&:Iv::;aﬂbz?}sakit Luar 3304014'030400!2?4994' Operating 2929.30
Rawatan Pesakit Luar | 090401/030300/27499/) | ~ v o 159 E44 00

Figure 3.2.3-4 Search Vote Code

STEP 4
Enter Approved Purchase Quantity (SKU)

Note
Approved Purchase Quantity (SKU) cannot more than Remaining Approved Quantity (SKU).

STEP 5

Click on the button to save the record
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APPROVED SPECIAL DRUG INFORMATION
Procurement Special Drug Mo ‘RKmununm | Financial Year | 2014|
BPF Register Mo [coo13r2014 2| - Created Date [03f0-u20142:41 24 PI |
Hospital Request Mo ‘[I024f2[|14 | Requester Department |Genera| Medicine |
Request By Specialist ’ . - - - J Requested Date [034‘04#2014 ‘
Approved Date (03r0ar2014 ) Approval Dateline (0242014 |
Approval Validity Peried (Days) ‘ n| Accumulated Purchase Quantity (SKU} | n|
Approved Quantity (SKU) ‘ 120| Remaining Approved Cuantity (SKU) | 120| =
Estimated Total Order Amaunt (RH) \ 0.00| Status [Pending For Approval |
Remarks P Reject Reason P
1 /1
- Purchase Approved ) Estimated
Drug Code 2| Drug Name2 SKU Item Code 2 Des'.':er::mllc ;::!:s&i: PKU Quanﬁ:y{SKh ':_"";:::;e 4| vote Code s Des‘é‘;i‘:m": Budget Type: 5?;:';’;:: Amount (RME: p'::':':':s'e -
{SKU) Amount {RM)
KPKO0131 g';ﬂ:'g”a”;me cap KPROD1Z10 gﬂ:'g‘;’;me E:;k ME | pek ‘ 120 ‘ 120 b E:;%Fﬂ = Operating ‘ 0.0333 4.00 000 |

Figure 3.2.3-5 Approved Special Drug

STEP 6 o
Glick on the | @A |
to Approved

button to approve the Approved Special Drug transaction and the Status will change

. Reject . . . .
Click on the -’i] button to reject the Approved Special Drug transaction and the Status will changed to
Rejected
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3.3 Purchase Order
Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and

proceed with procurement process

W@
El Home
2 Inventory
Ol Finance
&l Procuremen
L Routine
2] By Request Order
Approved Special
Drug
Requisition
Order{Non Standard)

Request From Non
Standard Item To Standard Item

2l Purchase Order
Purchase Ordel

0l Store Inventory

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout  [u8
' +]

Order Type All v Order No pel
Purchase Type v LPO Mo 2 E
Date From ] Date To [l

Item Description Pl Iltem Code
Status All v eP Status, All v
Created By »

Home

PURCHASE ORDER

Purchase Order =

1 R [1-10/21]

Created
Date

Purchase Type | Order Types| OrderMNo. = LPOMo. *| RequestRPLMo. |  Supplier Name = CreatedBy % Status eP Status

PHARMANIAGA Pending for eP

: "R“:F"’::l";’::“ RPL APPL PO14000021 |- RP14000026 o oD 024'0“2014‘nummudll Approved e
RPL Contract FO14000020 | - RP14000023 gg:ﬁ:g*‘m"““ 010412014 . ‘issr‘jn“?;fm
RPL Contract PO14000019 |- RP14000023 WS ALY PRARMA | p1arzons - i;;:’ﬂ‘:‘f‘f‘”
- }.(}.(M: ceimeimm meme . | MS ALLY PHARMA ‘ Pendina for
Figure 3.3-1 Purchase Order
STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’
STEP 2
Click on ‘Purchase Order’
STEP 3
To search for existing purchase order transaction, user may search by criteria as follow:
No Field Description Remark

a | Order Type

Filter and search existing records based on Order
Type

Select Order Type from
the drop down menu:

- APPL

- Contract

- LP

b Order No.

Filter and search existing records based on Order
No.

Order No.

¢ | Purchase Type

Filter and search existing records based on
Purchase Type

Select Purchase Type
from the drop down
menu:

- Al

- Approved Special Drug
- RPL

- Requisition Order

- Supplementary Order

d | LPO No.

Filter and search existing records based on LPO
No.

LPO No.

e Date From

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.

Select start date from the
calendar
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01/01/2015

f Date To

Select end date from the
calendar

Filter and search existing records based on date
The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015

g | Item Description

Item Description

Filter and search existing records based on Item
Description and/or ltem Code

h Item Code

Item Code

This is auto populated value on selection of Item
Name

i Status

Select Status from the

drop down menu:

- Al

- Approved

- Cancelled

- Closed

- LPO Cancelled By eP

- Open

- PKD Approved

- PKD Rejected

- Pending for Approval

- Pending for PKD
Approval

- Rejected

Filter and search existing records based on Status

i eP Status

Select eP Status from the

drop down menu:

- All

- Pending for eP
Approval

- eP Approved

- eP Cancelled

- eP Rejected

Filter and search existing records based on eP
Status

k | Created By

Created By

Filter and search existing records based on User
First Name and/or User Last Name

STEP 4

STEP 5

Table 3.3-1

Click on the button and the result display will be based on the entered criteria

Double click on the selected record to view the details as shown in Figure 3.3-2

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order

Order No [Potaao1azo

Request Type |RPL

RPL No |RP14000034

2| EPO No

Supplier Name

| PHARMANIAGA LOGISTIC SDN.BHD. 2|

Delivery Site To Name

| Hospital Pakar Sultanah Fatimah Muar pel |’

Order Status |Pen|1mg for PKD Approval

Remark |

VOTE CODE LIST

PURCHASE ORDER DETAILS

v | Total Order Amount (RM) |

Order Date
Created By

| eP Status ‘

Reject Reason

‘ Financial Year ‘ 2[!14|

|Et40000135 v

‘24}11[2014 04:10:30 PM

[ - _—

Figure 3.3-2 Purchase Order
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3.3.1 AP Purchase Order (AP PO): Approved Special Drug

To create a new AP Purchase Order for Approved Special Drug, perform steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q U Bl | Home | Purchase Order x
El Home PURCHASE ORDER
Z Inventory -
0 e
O Finance u
@ Procurement Order Type (A - Order No | 2|
Ol Routine
@ ByRequestOrder Purchase Trpe | o LPONo [ 2)
Approved Special Date From | || Date To | )
Drug * ftem Description | 2| Item Code ‘ ‘
Requisition
Order{Non Standard) | Status [ A > &P Status a1l -
Request From Non Created By | 2|
Standard Item To Standard Item :
1 13 > w

& Purchase Order

[1-10/21]

Purchase Order
[ Store Inventory
O Maintenance

Purchase Type =| OrderType:| OrderNo. = 4| RequestRPLMNo. |  SupplierName = C'I‘)"‘:“:d: Created By * eP Status =

B PHARMANIAGA S - Pending for eP
i RPL APPL PO14000021 RP14000025 LOGISTIC SOM D, | 02042014 | Z T Approved s
L Report/Enquiry ‘
RPL Contract PO14000020 | - RP14000023 MSALLY PHARMA | 01/04/2014 | it e g 274N fOF
SDN. BHD. ‘ \pproval
B MS ALLY PHARMA —— ... Pendingfor
RPL Contract PO14000019 RP14000023 AT 0110412014 s
|
KKI- p—
Contract Contract PO14000015 |- 020126 12012)F | MEALY PHARNA | oo 032014 | e  Pending for

Figure 3.3.1-1 Purchase Order Listing Page
STEP 1

Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new Purchase Order record

PURCHASE ORDER

PURCHASE ORDER Zn 71 S
AP Purchase Orde o hase Order

Contract Purchase Order
Order No | | Financial Year | 2014
Request Type | Approved Special Drug v | Total Order Amount (RM) | 0.00‘
(6

Procurement Special Drug Mo \RK14UUUUU4 \ 2 |’ Reference No ‘ |
Supplier Name IF‘HARMANIAGA LOGISTIC SDN.BHD 2 ‘ Order Date [DE#DM2014DQ'3E'12 AM i} |
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Wuar 2| Created By - — —— - — §|
Order Status |Opﬂﬂ ‘ eP Status ‘ |
Remark Reject Reasan ‘ |

A <

I weooeien ——— ——
Figure 3.3.1-2 AP Purchase Order

STEP 4
Click on the ‘AP Purchase Order’ tab

Note
Supplier Name will be defaulted to PHARMANIAGA LOGISTIC SDN BHD and this field is non-editable.
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STEP 5
Select Request Type as Approved Special Drug from dropdown box

STEP 6

Click on the Procurement Special Drug No il button and Approved Special Drug Search window will be
displayed as Figure 3.3.1-3

Note
e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will be display to be selected.

¢ Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.1-4

Approved Special Drug Search @
Procurement Special Search n
Drug o
1 /1 [1-1/1]
Procurement Special, CreatedDate 5| BPFRegisterNo = Amount (RM) 2
Drug No
| RK14000004 | 03/04/2014 | C0021/2014 | 20.00

Figure 3.3.1-3 Approved Special Drug Search

PURCHASE ORDER

(B [e][x]

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ ‘ Financial Year | 2014{
Request Type | Approved Special Drug v | Total Order Amount (RM) | 0 nn|
Procurement Special Drug No |RK1 4000004 Fel \“ Reference No | ‘
Supplier Name ‘ PHARMANIAGA LOGISTIC SDN.BHD. A Order Date | 08/04/2014 09:36:12 AM ol
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2" Created By ! - - “
Order Status ‘Open | &P Slatus | ‘
\

4

Remark Reject Reason |
4

VOTE CODE LIST
1 {1l

[1-1[11

Vote Code Vote Description Budget Type Balance Before PO (RM) B Utilized PO {(RM) Balance After PO (RM) B
| 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat) ‘ Operating ‘ 8,955,628 61 ‘ 0.00 ‘ 8,955,628 61
TOTAL 8,955,628 61 0.00 8,955,628 61

PURCHASE ORDER DETAILS
M Delete Items

[1-1/1]

Packaging . Ordered Usage & Unit

Iitem Description ¥| PKUZ == Manufacturer Quantity: Vote Code ¥| Issue Price +| Amount (RM}
sciEi (PKU) Quantity |  (RM)

090401/111100/27401/99
[C] | KPKDOD43.01 Amiloride Smg taol oo Packof281ab | | > | | ¥ | 2 Farmasi dan Bekalan (ubat) 0 0.0000 0.00
Qperating
Figure 3.3.1-4 AP Purchase Order
STEP 7

Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed
as Figure 3.3.1-4
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ADD PURCHASE ORDER ITEM e

Item Description ‘Am\laride 5mg tablet 2 Item Code |KF’KUDU43 01 ‘
Vote Description | Farmasi dan Bekalan (ubat) 2 Vote Code |090401i1111004‘27401i99 \
Item Group ‘DRUG ‘ Budget Type |0peranng ‘
Order Quantity (PKU) 2" Unit Price (RM) (PKU) 2.0000 ¢
Approved Quantity (PKU) ‘ 0‘ Total Amount (RM) | 4.00‘
&P Approved Quantity (PKU} \ o uﬁerLeueI Quantity (SKU) [ o
Erand | UNKNOWN v | Manufacturer | Manufacturer Unknown v |+
PKU ‘pck ‘ Packaging Description |Pack of 28 tab ‘
Win Grder Quantity (PKLU} \ 1| Wax Storage Quantity(PKL) [ o

Figure 3.3.1-5 Add Purchase Order Item
Note

a) User is allowed to modify: Vote Description
b) Order Quantity

STEP 8
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 9

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.1-6

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year ‘ 2014|
Request Type | Approved Special Drug | Total Order Amount (RM) | a un|
Procurement Special Drug No | RK14000004 2 Reference No | ‘
Supplier Name [PHARNANIAGA LOGISTIC SDN.BHD. 2 Order Date 0310412014 09:36:12 A @)
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By \ o —— ' o T
Order Status fopen ‘ &P Status [ ‘

J

Remark RejectReason |

VOTE CODE LIST
PURCHASE ORDER DETAILS

1 /1 [1-1/1]

Ordered Usage & Unit
Manufacturer ‘Quantitys Vote Code B Issue Price 5| Amount (RM}¥
(PKU) Quantity (RM)

Packaging .

ltem Code Iltem Description +| PKU3 Description ™

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[F] | KPKODD432.01 Amiloride 5mg tablet pck Pack of 28 tab 4.00

| UNKNOWN - | ‘ | Manufacturer Unkn: ¥ | ‘ 2

0 ‘ 2.0000

Figure 3.3.1-6 AP Purchase Order

STEP 10
Click on the button to save the transaction
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Note
e Order No will be generated automatically for future reference.

o | sendiorapoal | ) on will be displayed after save the record.

PURCHASE ORDER

0 'ﬁSend for Approval | @+ Cancel Request n

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year | 2014|
Request Type | Approved Special Drug v |* Total Order Amount (RM} ‘ U.UU‘
Procurement Special Drug No \RK14UUUUU4 e \“ Reference No ‘ |
Supplier Name |PHARMANIAGA LOGISTIC SDN.BHD. P |“ Qrder Date ‘ 08/04/2014 09:36:12 AW | |
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By b - — ) - j
Order Status |Open | eP Stalus ‘ |

J

Remark RejectReason ‘

VOTE CODE LIST

PURCHASE ORDER DETAILS

i Delete Irems

1 /1 [1-1/1]

Ordered Usage & Unit
Manufacturer ‘Quantityy Vote Code c Issue Price % Amount {(RM}§
(PKU) Quantity (RM)

Packaging .

inti - N
Item Code Item Description % PKU% Description™

090401/111100/27401/99
Farmasi dan Bekalan (ubat)
Operating

[ | KPK0OO042.01 Amileride 5mg tablet pck Pack of 28 tab 4.00

0 ‘ 2.0000

| UnKNOWN v | | Manufacturer Unkni ¥ | ‘ 2

Figure 3.3.1-7 AP Purchase Order

STEP11 |
Click on the | #&Serdraepoal | 1) 00 to send the transaction for approval

Note
Status will change to ‘Pending for Approval’.
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3.3.2 AP Purchase Order (AP PO): Requisition Order

To create a new AP Purchase Order for Requisition Order, perform steps below:

Purchase Order (AP PO): Approved Special Drug

PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order Mo | Financial Year | 2014‘
{1
Request Type | Requisition Order \ v | Total Order Amount (RH) | 15.55‘
Requisition No |Ro14000004 2]
Supplier Name [PHARMANIAGA LOGISTIC SDN.BHD. 2) Order Dale (0410412014 09:35:40 A )
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2 Created By ﬁ - o o o
Order Status oopen | oP Status [ |
Remark Reject Reasan | |
A A
VOTE CODE LIST
PURCHASE ORDER DETAILS
Figure 3.3.2-1 AP Purchase Order — Requisition Order
Note

To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP

STEP 1
Select Request Type as Requisition Order from dropdown box
STEP 2 o
Click on the Requisition Order :l button and Requisition Order Search window will be displayed as Figure
3.3.2-2
Requisition Order Search E]
e
1 /1 [1-1/1]
Requisition Order Number = Created Date ] Amount {(RM) ]
| RO14000004 | 24/03/2014 | 100.00
Figure 3.3.2-2 Requisition Order Search
Note

e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display to be selected.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.2-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS o

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order Mo ‘ | Financial Year ‘ 2D14
Request Type | Requisition Order > | Total Order Amount (RI) ‘ 15, 55‘
Requisition No |Ro14000004 2

Supplier Name [PHARMANIAGA LOGISTIC SDN.EHD. 2 Order Date (0410412014 09:35:40 @)
Delivery Site To Name \Hnsp\lal Pakar Sultanah Fatimah Muar P \’ Created By ﬁ - — S— - —

Order Status open ‘ &P Status ‘ |

Remark Reject Reason ‘

VOTE CODE LIST

PURCHASE ORDER DETAILS

i Delete Items

[1-1/1]

Ordered
Quantity:

Usage & Unit
Vote Code | Issue Price +| Amount (RM}

em Descripion & pkuys| Packaging.

Item Code R e—_ Manufacturer

(PKU) Quantity (RM)

090401/031000/27401/99
[ | 43.0006.02 o Airapine Sulphate tmofiml | o | Packof10 | v | v | 1| Anestesiologi (Ubat) 0| 155600 15.66
i P! Operating

Figure 3.3.2-3 AP Purchase Order

STEP 3

as Figure 3.3.2-4

Double click on the Purchase Order Details information and Add Purchase Order Item screen will be displayed

I~

Item Description ‘Alropme Sulphate 1mgHml Inj \“ Item Code |43.UUUS 02 ‘
r
Vote Description | Anestesiologi (Ubat) \ a )+ Vate Code |090401i0310004‘27401i99 \
Item Group ‘DRUG Budget Type |0peranng ‘
Order Quantity (PKU) b . Unit Price (R) (PKU) | 15.5500\ =
Approved Quantity (PKU) 1] Total Amount (RM) | 15.55‘
2P Approved Quantity (PKL) \ Buffer Level Quantity (2K} [ o
Brand | DUOPHARNA Manufacturer | Duopharma (M) Sdn. Bhd v |
PKU Packaging Description |Pack of 10 amps ‘
Win Grder Quantity (PKL) \ 1| Wax Storage Quantity(PKL} [ o
Figure 3.3.2-4 Add Purchase Order Item
Note

User is allowed to modify:
a) Vote Description
b) Order Quantity

STEP 4
Select Brand from dropdown box

Note
Manufacturer will be display automatically based on the selected Brand.

STEP 5

Click on the button to save the record and information will be updated in Purchase Order screen as
Figure 3.3.2-5
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order Mo | ‘ Financial Year | 2014‘

Request Type |Requisition Order v |- Total Order Amount (RM) | 15.55‘

Requisition No |Ro14000004 2

Supplier Name ‘ PHARMAMIAGA LOGISTIC SDN.BHD - ‘* Order Date |04d04~f201409 35:40 AM &

Delivery Site To Name | Hospital Pakar Sultanah Fatimah huar Al Created By ﬁ - o - -

Qrder Status ‘Open ‘ eP Status | |

Remark RejectReason | |
4 4

VOTE CODE LIST

PURCHASE ORDER DETAILS

1 /1 [1-1/1]

Packagin Ordered Usage & Unit
| item Code B Item Description %| PKU= Descﬁgﬁ(?n: Brand Manufacturer ‘Quantitys Vote Code +| Issue Price 3| Amount (RM}:

v (PKU) Quantity (RM)

090401/031000/27401/99
] 43.0006.02 "'}1"“‘"9 SEEEINEANL | ooy :fnck;m |DuoPHARMA ¥ | |Duopharma (M) Sd ~ | 1 Anestesiologi (Ubat) 0 15.6600 15.66
j p Operating

< n |+

Figure 3.3.2-5 AP Purchase Order
STEP 6

Click on the

button to save the transaction

Note
e Order No will be generated automatically after save.

o dasendrravoodEl | von will be displayed after save the record.

PURCHASE ORDER

o ‘- Send for Approval ‘Gw[:ancei Request - - E]—/

PURCHASE ORDER DETAILS

AP Purchase Order

Order No ‘FO1EDD1|28 | Financial Year [ 2015

Request Type [Requisition oraer v | Total Order Amount (RM) | 162 AU‘

Requisition No [rots000010 2

Supplier Name [ PHARMANIAGA LOGISTIC SDN.BHD. 2 Order Date (25082015 10:47:35 A =IR

Delivery Site To Name [Hospital Tanah Merah 2 Created By po—e — -

Order Status ‘Open | eF Status | \

Remark Reason | ‘

VOTE CODE LIST
/1 [1-1/1]
Vote Description Balance Before PO (RM) Utlized PO (RM) Balance Affer PO (RM)

| 130721/031000227401/99 ‘ Anestasiologi (Ubat) ‘ Operating | 35.305.00 ‘ 16240 ‘ 351426

TOTAL 35,305.00 162.40 35,1426

PURCHASE ORDER DETAILS

Ml Delete Item

1 [1-1/11
) Ordered Usage& | opo
" ltem Code s ltem Description s| pKy s Packaging Brand Manufacturer Quantity & Vote Code 4| lssue | UMtPrice, | oot (mm
Description (PKU) Quantity (RM)
Fack of 500 abs 130721003100077401/99

pek 162

02.3029.01 ‘ Pyrazinamide 0.5g Tab

| PHARMANIAGA v |

| Pharmaniaga Manufac v | ‘ 2

| 0 ‘ 812000

(Blister) Anestesiologi (Ubat) Operating

Figure 3.3.2-6 AP Purchase Order
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STEP 7

Click on the ‘g Send for Approval

button to send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.3 LP Purchase Order (LP PO): Approved Special Drug

This function is to purchase Approved Special Drug for LP item.

PHARMACY INFORMATION SYSTEM _. _ ... _ . ... . _._._._

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

@ Q Home | Purchase Order *

El Home PURCHASE ORDER
&2 Inventory -
e [+

[l Finance
@ Procurement Order Type [ v | Order No

O Routine
Purchase Type v LPG No
@ ByRequestOrder w [ | | 2]
Approved Special Date From | || Date To [ =
Drug * ttem Description | 2] tem Code ‘ |
Requisition
Status |an v | &P Status [ v

Order{Non Standard)

Request From Non Created By | 2 |

Standard Item To Standard ltem
1 /3 » ® [1-10/21]

& Purchase Order
Purchase Orde}

Created ,

Date * Created By + Status > eP Status >

Purchase Type 5| Order Types  Order No. 3 LPONo. 35| RequesiRPLNo. 3 Supplier Name %

[ Store Inventory
[l Maintenance RPL APPL PO14000024 | - RE14000026 PHARMANIAGA Pending for eP

02/04/2014 | Aurn Aman ‘ Approved

& ReportEaquiry LOGISTIC SON BHD Approval
RPL Contract PO14000020 | - RP14000023 MSALLY PHARMA | /041301 | et S ending for
SDN. BHD. ‘appmva\
} WS ALLY PHARNA S e S PeNding for
RPL Contract PO14000019 RP14000023 ST 0110412014 | Aporoval
KKH- WS ALLY PHARNMA T pending for
Contract Contract PO14000018 |- 4120126120120 | s mos 28/03/2014 | Auni Aman | penang

Figure 3.3.3-1 Purchase Order Listing Page

STEP 1
Click on ‘Inventory, menu follow by ‘Procurement’ sub menu and click ‘Purchase Order’

STEP 2
Click on ‘Purchase Order’

STEP 3
Click on the E button to create a new record

ez ]
[x]
PURCHASE ORDER DETAILS o

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No | Financial Year ‘ 2D14|
(5
Purchase Type | Direct Purchase \ \@ Total Order Amaunt (RM) uun|

Request Type | Approved Special Drug v |
(7
Procurement Special Drug Mo | RK14000001 \ I Reference Mo ‘cumsmnm
A

Supplier Mame \ Order Date [DB/M?UMDB 24:26 PM ||

Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2 Created By —— — - - - §|

Qrder Status ‘Open eP Status ‘ |
]

Remark Reject Reason ‘
P

VOTE CODE LIST

PURCHASE ORDER DETAILS

Figure 3.3.3-2 LP Purchase Order
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STEP 4
Click on ‘LP Purchase Order’ Tab

STEP 5
Select Purchase Type as Direct Purchase from dropdown box

STEP 6
Select Request Type as Approved Special Drug from dropdown box

STEP 7

2|

Click on the Procurement Special Drug No

button and Approved Special Drug Search window will be
displayed as Figure 3.3.3-3

Note

PURCHASE ORDER

AP Purchase Order

Order No

Order Status

Remark

LP Purchase Order

Approved Special Drug Search E
Procurement Special
Drug No
1 /1 [1-1/1]
R ILEI T EE Ty CreatedDate =| BPFRegisterNo = Amount (RM) 4
Drug No
| RKA14000001 | 03/04/2014 | C0018/2014 | 4.00

Figure 3.3.3-3 Approved Special Drug Search

Contract Purchase Order

‘Open |

i

e User is allowed to enter partial or full character of Procurement Special Drug No.

e Click on the button and the result will display .

e Details on the selected Procurement Special Drug No. will be displayed as Figure 3.3.3-4

PURCHASE ORDER DETAILS

Financial Year | 2014‘
Purchase Type | Direct Purchase v | Total Order Amount (RM} | nnn‘
Request Type | Approved Special Drug ¥ |
P it S | D
y curement SpecialBIG [ rk14000001 [ 3 I Reference No coorermots | E
A\ i
Supplier Name [acuTEsTSYSTEM =" 2| Order Date \ 03/04/2014 03:28:35 PM ]
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2| Created By — - — 1

eP Status

Reject Reason

VOTE CODE LIST
1 (el

[(B)(@][x];

| J

[1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) > Utilized PO (RM) Balance After PO (RM)
| 090401/111100/27401/99 ‘ Farmasi dan Bekalan (ubat) | Operating | 8,956,312.51 ‘ 0.00 ‘ 8,956,312.¢
TOTAL 8,956,312.51 0.00 8,956,312.%

PURCHASE ORDER DETAILS

Figure 3.3.3-4 LP Purchase Order
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Search Supplier @
Supplier Mame Supplier Code
1 /34 » ¥ [1-10/331]
Supplier Name % Supplier Code =
4J-TECH CORPORATION SDN. BHD. SURP000001
ADLIZZ SDMN BHD SUP000003
AGS DISTRIBUTION SDN BHD SUPO00004
AHTI SUP000005
AN MEDICARE SDN. BHD. SUP000006
AKIBEMNA RESOURCES SUP000007
ALAM MEDI SURP000008
ALAM MEDIK SDN BHD SUPODO009
ALCOM LABORATORIES SUP000010

Figure 3.3.3-5 Search Supplier

STEP 8

Click on the Supplier Name i' button and Search Supplier window will be displayed as Figure 3.3.3-5

z
=)

e
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

PURCHASE ORDER

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ | Financial Year ‘ 2014-‘
Purchase Type |Direct Purchase v | Total Order Amount (RIM) ‘ [I[I[I‘
Request Type | Approved Special Drug |
Procurement Special Drug No | RK14000001 R \“ Reference No ‘comsmu |
Supplier Name [ACUTEST SYSTEM 2] Order Date 030412014 03:28:35 P1s o]
Delivery Site To Name | Hospital Pakar Sultanah Fatimah Muar 2 Created By ! - o o o ]
Order Status ‘Opﬂﬂ ‘ eP Status ‘ |
|
P

Remark Reject Reason ‘

VOTE CODE LIST

PURCHASE ORDER DETAILS

[1-1/1]

Ordered Unit
Manufacturer Quantity: Vote Code Price =| Amount {(RM}
(PKU) (RM)

- . .| Packaging .
Item Code Item Description +| PKUZ [ ——

Pack of 60 090401/111100/27401/99
[ | KPKD0O131.01 Nitisinone 5mg Capsule pck cap | v \ | v \ 2 Farmasi dan Bekalan (ubat) 0 0.0000 0.00
Operating
4 n | v
Figure 3.3.3-6 LP Purchase Order
STEP 9

Double Click on the item information and Add Purchase Order Item screen will be displayed as Figure 3.3.3-7
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ADD PURCHASE ORDER ITEM

tem Description [nitisinone 5mg Capsule 2] Item Code [kpProo131.01 |

Vote Description |Farmasi dan Bekalan (uba) 2] Vote Code pavs011111100i27401192 |

Item Group ‘DRUG | Budget Type |0peranng |

Order Quantity (PKU} 2® Unit Price (RM) (PKU) 1 0.0000 *
Approved Quantity (PKU) 0 Total Amount (RM} [ 0.00]

&P Approved Quantity [PKU( : of Buffer Level Quantity (3K [ of

Erand 1 0 ) v | Manufacturer @ |
PKU ‘pck | Packaging Description |F'a:k of 60 cap |

Win Ordsr Quantity (PKL) ‘ 1| Wax Storage Quantity(PKU) [ of

Figure 3.3.3-7 LP Purchase Order
STEP 10

Select Brand from dropdown box

STEP 11
Enter Unit Price(RM)(PKU)

STEP 12
Select Manufacturer from dropdown box

STEP 13
Click on the button to save the transaction
Note

e User is allowed to change the Vote Description by clicking on the Vote Description il button.
e Change Order Quantity (PKU) if applicable.

¢ Information will be updated after saving the transaction as Figure 3.3.3-8.

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order
Order No Financial Year ‘ 2014
Furchase Type (Direct Purchase v otal Order Amount (RI) ‘ 36000
Request Type | Approved Spacial Drug x
Procurement Special DrugNo | RK14000001 2 Reference No [contarznta |
Supplier Name (AcuTEST svsTEM 2 Order Date [03i04r2014 03:28:35 P11 &
Delivery Stte To Name | Hospital Pakar Suitanah Fatimah Muar 2 Created By ! - — S— - - ‘
Qrder Status [open | &P Status [ |
Remark Reject Reasen | ‘
Fa )
VOTE CODELTST
PURCHASE ORDER DETAILS
[l Delete Ttems
1 /1 [1-1/1]
Usage & |
ltem Description = : aging . Manufacturer Vote Code +| lssue """:t:l?c"t Amount (RME
Quantity
o o 090401/111100/27401/99 =
| KPKOO131.01 Niisinone Smg Capsule pek PackofGOcap | |UNKNOWN v |Manufacturer Unknov v 2 | Farmasidan Bekalan (ubat) 0 3.0000 360.00 [5]
Operating -
< e ]+

Figure 3.3.3-8 LP Purchase Order
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STEP 14
Click on the button to save the transaction

Note
e Order No will be generated automatically after saving.

o Lo SenaforApmOval ) o will be displayed after save the record.

b, o o Apgrcnil | @ Carcal Fecpeest (B | @ | [ X

LP Py hasr Crvder

Order Fa PO SESET Frerce Veer ik
chue Tyos 1 - i e A R .

Bttt T e = -

Focyrrer! loacwl Dreg b Bl {42000 r Sr'ereno b CErikge

T ALUTIAT EvETEM F Crdee Dade VLGS BT 0 3 M

sty S Te Rt Fppas P Saliem et Fpreh e - Crpaiid By o - o

] Toee s

Emmari Sewc! Bnaaen

FORT (80 LIRT
IFRTHASE DA (W TADLS
L

Blaairi 1 el TaZ 10
EEETINEY Enepy leg Dot -] Paci o ) g PR - M il e & S 135 Fees das Dabine (wbaf 1 N
]

Figure 3.3.3-9 LP Purchase Order

STEP15 |
Click on the | #& SendfrAsooal | 00 to send the transaction for approval

Note
Status will change to Pending for Approval.
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3.3.4 LP Purchase Order (LP PO): Requisition Order

This function is to purchase Requisition Order for LP item.

IPLIRCHAST ORIEE DETAILS

AP Purchase Order  LP Purchore Order | Camtrict Purchase Order

Order My Francal Yea 34
Furchass Type Dwec] Parchast v | Total Drtier Amoun (5] am
Fagues! Troa Requisin (e b

Eaguion Ko RS0 1 r

‘Tupgier Hame MLCON LABORATORIES 1k Crdes Dt DEAMOE4 125434 PHl =
Dusisvery S To Kame Hespdal Facr Soltanah Fanrean Wux Al Craaied By - o ' o

(o ks et Laer

Bk - Reject Reace

Figure 3.3.4-1 LP Purchase Order

Note
To proceed with purchase order for Requisition Order, Repeat from STEP 1 to STEP 4 in section 3.3.1 AP

Purchase Order (AP PO): Approved Special Drug

STEP 1
Select Request Type as Requisition Order from dropdown box

STEP 2

Click on the Requisition Order # | button and Requisition Order Search window will be displayed as Figure
3.3.4-2

Requisition Order Search X

Requisition Order -
MNumber m

1 f1 [1-1/1]
Requisition Order Number 2 Created Date = Amount (RM) =

|RO14I]DDD11 | 03/04/2014 | 9.00 |

Figure 3.3.4-2 Requisition Order Search

Note
e User is allowed to enter partial or full character of Requisition Order Number.

e Click on the button and the result will be display.

e Details on the selected Requisition Order Number will be displayed as Figure 3.3.4-3
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Ovder | Confract Purchase Onder

Qrder Ho Financial Year 014
Purchase Type Direct Pachase | Total Order Amount (RM) 000
Requast Type Requisition Order x|"
Requisition No RO14000011 Bl
Supplier Name ALCOM LABORATORIES £ @ Ceder Date OR042014 1254314 PM i1
Desbvery Site To Name Hospital Pakar Sultanai Faimah Muar Bl Created By | — - -
Ondier Stadus: Oipen &P Status
Framark - Feject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

1 I1 [1-1/11
Ordered ] Una

tesm Code : Mom Description. & PRy PoCko0n0 . Manulachurer Quantity: fo : - v Price 2| Amount (RME

e {PKL) Quantity | (RM)

DS0401D322002T 40000
- - 1| Farmasi dan Bekalan (bukan 0| 00000 000
ubat) Opatating

VIMCADR000F 210100 01 Dextrose Powder pek ;’autdim

Figure 3.3.4-3 Requisition Order Search

STEP 3

Click on the Supplier Name il button and Search Supplier window will be displayed as Figure 3.3.4-4

Note
e User is allowed to enter partial or full character of Supplier Name and/or Supplier Code.

e Click on the button and the result will be display to be selected.

Search Supplier m

Supplier Name ALCON LABORATORIES | Supplier Code

14 - 12 f34 » | [111-120/331]
Supplier Name B Supplier Code =

GERMAX SDN EHD SUPD00111

G-HEALTHCARE SUPD0D112

GOODLABS MEDICAL SUPD0D113

HAMMN JAYA SUPD00D114

HANA MEDIC SUPD00115

HITECH FIELD SDM BHD SUPD0D116

HNF RESOURCES SDN BHD SUPDOD11Y

HNS MEDICAL SUPD0OD113

HOSPART SUPD0OD119

HOSPIMETRIX SDM BHD SUPD0D120

Figure 3.3.4-4 Search Supplier
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Ovder LP Purchase Order Contrat Parchass Order

Ordel Mo Findazial Yiad 2014
Praicharie Type Direct Punchase * Tootal Drded Amount (RM) 1)
Reques! Type Fequistion Cider -
Roequisition No ROA1400001 1
Suppler Name ALCON LABORATORIES Order Date ORDLR0T4 135454 PR i
Dulvery Ste To Name Hospaal Pakar Suitanah Fatimah Muar Created By o o ) o
Order Stahes Open oF Status
Remark - Raject Reasen 2
VOTE CODE LIST
PURCHASE ORDER DETAILS

[ B petete mems

[1-1/1]

VIMCADIO00FZ 10000 01

Brand

®  Descripson ©

Dupcctreria P

Manufacturer

Ordeded
‘Quantitys
PR

OO0 T AT
1| Fasmasi dan Bakalan (bukan

ubat) Operating

] [EETETY
Cuantity

Usago &

Figure 3.3.4-5 LP Purchase Order

STEP 4

Double Click on the item information and Add Purchase Order Item screen will be displayed as
Figure 3.4.4-6

ADD PURCHASE ORDER ITEM
e Blle] x|
tam Dascrnphon Dhcctroes & Powwar i Bam Code VO CAN2000F 21000000
Vol Déscription Farmasi dan Bekakan {bukan ual) Viate Code T20401032200/2 T 49999
T Group DRUG Buaaget Typa Dperating
Oirder Cuantity (PEU) 1" Uinit Price (RM] {PEL 0 m@
Approved Cuarily (PELT) L] Tolal Amount (RM) .00
AP ADDITW Ciasnity (PR o Bt Laval Quantty (S} o
Brand UNKNOWN - '@ Manutactures Manufactunes Unknows - @
PEU pck Packaging Descripiion Pack of 25000 g
Min Order Cantéy (FKU) 1 Max Sterage Guanity(PKU) o

Figure 3.3.4-6 Add Purchase Order Item
STEP5
Select Brand from dropdown box

STEP 6
Enter Unit Price(RM)(PKU)

STEP 7
Select Manufacturer from dropdown box

STEP 8
Click on the button to save the transaction

Note

e User is allowed to change the Vote Description by click on the Vote Description i' button.
e Change Order Quantity (PKU) if applicable.
e Information will be updated after saving the transaction as Figure 3.3.4-7.
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Request Order

PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LP Purchase Order | Contract Purchase Order
Cvoer Ho Firancial Yo 014
Puichase Typé Direct Puichase - Total Ondes Amount (RM) 200
Reques! Type Requisiion Crder =
Requisition No RO4000011
Supplar Nama ALCON LABORATORIES ¥ s Date DSOAZ014 12:54: 14 PM &
Dabeary S To Hame Husptal PAKSr Sullanah Fabmah Muar F Craated By R b 33 -
Ot Sats Opan &P St
R z Fepect Figaion D
VOTE CODE LIST
PURCHASE ORDER DETAILS
M Delete ems |
1 i [1-1/1]
Cwdered Usage & Unit
Bom Description 3| PR 2| TRCKO o Brand Mantactuser Quantity: Vate Code s msun | Pice 3 Amount (RME
s L] ‘Quantity | (R
g POANIIII00ZTANT
VIMCADZO0OF2101300 01 Distrose Powder pek o UMKHOWH . Manutachurer Unine, = 1 Farenasi dan Bekalan (bukan 0| 20000 200
wta) Operatag
| |

Figure 3.3.4-7 LP Purchase Order
STEP 9

Click on the button to save the transaction

Note

Order No will automatically generated after save.

o | sendioraporo |y ion will be displayed after save the record.

PURCHASE ORDER
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PURCHASE ORDER DETAILS
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