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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g D PRE

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory — Slow Moving sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Slow Moving

Disseminate

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Slow Moving

Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_SLOW MOVING-8"E Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

Login to PhIS

Logout

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

Edit Record

Cancel

Save

Add Item to the list

HFE! SSEEIE:
c)

(= Export fo Excel Export and Open Report in Automatically Display/Retrieve
Excel Format Box

(= Request ] Request for Approval @- Cancel Request Cancel the Request

(;SendforApproval ‘ Send for Approval , & Avprove | Approve Transaction

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

2

Search Icon

Checkbox

Delete Record

Al

i Delete ] Delete Item from the list Empty Text Box
| v | Dropdown Box @ Reject 1 Reject Transaction
Module Legend
List of slow moving item :D'meminaté\ Disseminate item

List of existing disseminate
item

Send Notification

Send for Approval

To cancel the request

e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Slow Moving Iltem
Overview

This module will be used by the user at the Pharmacy Store/Pharmacy Sub-Stores/Units to generate and
distribute/disseminate slow moving item.

User Group

This module is intended for inventory user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user
assigned by the facility).

Functional Diagram

Slow Moving
Iltem
3.2
31 Slow Moving 33
Slow Moving Approval Disseminate
3.1.1 3.3.1
View Existing View EXxisting
Record Record
3.1.2 3.3.2
Create New Create New
Record Record
Figure 3.0-1

Functional Description
Slow Moving comprises of three (3) main functions:

e Slow Moving
This function allows user to view all existing transaction and create a new transaction

e Slow Moving Approval
This function is used for HOD to either approve or reject any slow moving transaction

e Disseminate
This function allows user to view all existing transaction and create a hew transaction

U.MANUAL_INV_SLOW MOVING-8"E Page 3
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3.1 Slow Moving
Slow Moving Item is referring to the items purchased or received from other unit that have no issuing
activities for a certain period of time.

3.1.1 View Existing Transaction
This page will display all the existing transaction of this sub-module based on the user’s access
right

% PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

Q g ﬁ Home Slow Moving Item *

El Home SLOW MOVING ITEM
Ol Patient Management
: 3) [+]
& Inventory
O Procurement w Moving No. e Item Group All -
2 Inventory Management — —
N eated Date From |} Created Date To 1
O Distribution
L) Stock Taking and
Verification i 1 /1 [1-1/1]
£ Product Quality Slow Moving No. B Created Date e Item Group e Status e

O Expiration and Cond
piration and Gondemn ‘smaﬂnonuz ‘ 1310112016 |DRUG ‘Appmved
O Returned Item |

2l Others
Prepacking
Slow Moving ltem
Notification
Disseminate
O/ Pharmacy Transaction
Ol Maintenance
O Report/Enquiry

Figure 3.1.1-1 Slow Moving Item Listing Page

STEP 1

Click on ‘Inventory’ menu and follow by click on ‘Inventory Management’ then click ‘Others’
STEP 2

Click on ‘Slow Moving Item’

STEP 3
To search for existing Slow Moving Item record(s), user may search by criteria as follow:

No | Field Description Remarks
a Slow Moving No Slow Moving Number Display all existing Slow
Moving No. belongs to the
ward/unit
b Item Group Search by : Able to filter and search
- All record(s)
- Drug
- Non drug
c Created Date From Start date for the slow moving Format field (dd/mm/yy)
transaction
d Created Date To End date for the slow moving Format field (dd/mm/yy)
transaction
e Status Search by: Able to filter and search
- All record(s)

U.MANUAL_INV_SLOW MOVING-8"E Page 4
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- Approved

- Open

- Pending For Approval
- Cancelled

- Rejected

Table 3.1.1-1 Slow Moving

@e
El Home
&) Patient Management
& Inventory
O/ Procurement
2l Inventory Management
Ol Distribution
[l Receive ltem

[ Stock Taking and
Verification

O Product Quality
L) Expiration and Condemn
Ol Returned Item
& Others
Prepacking
Slow Moving ltem
Notification
Disseminate
&) Pharmacy Transaction
O Maintenance

& Report/Enguiry

¢
SM 16000002

PHARMACY INFORMATION SYSTEM

7 i
——

ﬁ Home

SLOW MOVING ITEM

Slow Moving Item =

Slow Moving Mo

Pl Item Group All

Created Date From

Status All

Created Date To

-

Created Date

[1-1/1]

Item Group

13/01/2016 ‘ Approved

STEP 4

Figure 3.1.1-2 Slow Moving Item Listing Page

Click on the button to search the existing transaction

Note

List of Transaction No. displayed will be based on the selected/entered criteria as shown in Figure 3.1.1-2.

STEP 5

Double click on the selected record and the Slow Moving Item window will be displayed

U.MANUAL_INV_SLOW MOVING-8"E
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3.1.2 Create New Slow Moving Item Record(s)

(Ph[B

For a new transaction, the system will generate a slow moving item list based on the period

selected.

PHARMACY INFORMATION SYSTEM

Q u Home | Slow Moving Item = :

&l Home SLOW MOVING ITEM

O Patient Manage)
|
2 Inventory
Ol Procureme: Slow Moving No. 2 Item Group All

"

“ Inventory Management
Ll Distribution
O Receive ltem Status Al b4
[l Stock Taking and
Verification i 1 f1
L Product Quality
Expiration and Condemn

Created Date From Created Date To

Created Date Item Group

Returned Item
Others

Prepacking
Slow Moving Item
Notification

Disseminate

i -~

L) Pharmacy Transaction
Ll Maintenance

L Report/Enquiry

!
| SM16000002 13/01/2016 | DRUG Approved

[1-1/1]

Figure 3.1.2-1 Slow Moving Item Listing Page

STEP 1
Click on ‘Inventory’ menu and follow by click on ‘Inventory Management’ then click ‘Others’

STEP 2
Click on ‘Slow Moving Item’ sub menu

STEP 3
Click on the E] button to create new transaction

Note
Slow Moving Item screen will be displayed as shown in the Figure 3.1.2-2.

SLUONY SSOVTNG ITEM

Lindt Mame: OR FARMAZ Slow Maving Mo

Soww Wcrang P o 3 Months - Creaied Doty 15052015 1003 57 A

Hom G o =L S for Dissaminate 7 Mo

St Pl Creaed By - — — - —
Rejict Foaason Lo ) ¥

Sk Available |
LU o

Inem Descripton Packaging Description Conversion Facior: | Siock Available [PUY

Dt ]

Last Transsction, | Ofer { . Citfer Cuaniing,

i PR

Figure 3.1.2-2 Create New Slow Moving Item Information

U.MANUAL_INV_SLOW MOVING-8"E

Page 6




PhIS & CPS Project

User Manual — Pharmacy Inventory

Slow Moving

P

) i
New ot
i LA

o

¢ New Slow Moving Item record Status will default to ‘Open’.
e Unit Name will be default based on user’s login ID.
e Created Date will be defaulted to system date/time.

o Send for Disseminate will be defaulted to ‘No’ as no dissemination is done yet. The value will
change to ‘Yes’ after user clicked on the Disseminate button.

STEP 4
Select Day(s)/Week(s)/Month(s) from the drop down box and enter the value in the Slow Moving Period field

STEP 5

Select Item Group from the dropdown box:
- All (Default)

- DRUG

- NON-DRUG

STEP 6

Select UOM from the dropdown box:
- SKU

- PKU

STEP 7

Click on the (st | button to generate a slow moving list based on the selection criteria

Note
System will display Slow Moving Item List as shown in Figure 3.1.2-3.

SLOW BOMVING ITEM

i | & B @ | x
BLOW MOVTIRG TTEM INFORMATION
Liest Mg STOR FARMASY Shorw Mgrang Mo,
Sk Movang Panod 3 Months - - Crastad Dt 15052015 100357 AM
Bem Geoup: Al - - St for Divvsasraruple & N
Srams Opem Craated By - - -
Reepect Rpason L0 KU -
! fil% *= ® [i-80/110]

¢ . Last Transection,  Oftes Quantity,  Offer Quantitg.,
- Dt = = SHU B [

Berm Descriphion = Fackaqging Descripon < o T

15020503 Baod Grouping Senm A D | by of 10viad 29,56 {uial) 10| 2.559.70 ipck) 0TS 0 [
KPHO0015 04 Everoierus 0 25mg Tabled Pack of &) tab 5,955 (Eabiod ) B | 165 (pok) 12020ME o =]
RAWD0095 01 Magnosiom Suphate Crystal | Pack of 500 g 9,99 (g) 500 | 20,00 fpei) 181120 0 0
RRESMADATIOTION | Ciomipramine HCI 25mg Tablet | pack of 100 tablet 29,957 [ablet) 100 | 25657 (pek) DI04 0 o
SOOACOS00RTI0T | Ercnogesrel 63 mg beplard. | Unt 19,556 furit) 1 ¥5.9565.00 junit) 230624 0 [
WM PAP Cyiclogy Set Sed 5999 (wel) 1| 9955 00 fsol) ownem4 o =]

Figure 3.1.2-3 Slow Moving Item List

STEP 8
Double click on the selected item to view the item details as shown in the Figure 3.1.2-4

U.MANUAL_INV_SLOW MOVING-8"E Page 7
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SLON MSOWTRG TTEM ELATOH LEST

Bem Descrpbion Everolmus 0 25mg Tablst Sem Code IPROD00 1504

Paekaprg Dagenplaan Paek of E0 ik Crenrnag Fagio &0

[1-1/1]

Stock AvallablefSHL) 2 Secch Availabilde [FHU) 3 Offer Cuantity in SHLE Oier Quantity ia PHU =

I S001EA a7 9,539 (tablet) 1656 55 fpck) o 3000 5000

Figure 3.1.2-4 Slow Moving Iltem Batch List

Note
o Offer Quantity in SKU cannot be more than Available Quantity in SKU.

o Offer Quantity in PKU will be generated automatically based on the value insert in Offer Quantity in SKU.
o Offer Quantity in PKU will be calculated based on the Conversion Factor for that particular item.
e Calculation: Offer Quantity in PKU = Offer Quantity in SKU/Conversion Factor

EXAMPLE:

Offer Quantity in SKU = 200

Conversion Factor =50
Offer Quantity in PKU = 200/50 = 4

STEP9

Select the .. check box and enter the Offer Quantity in SKU
STEP 10

Click on the B button to save the transaction

Note

o After save record, alert message will be displayed as per Figure 3.1.2-5 & Figure 3.1.2-6.

CONFIRMATION

@-. COMFO002: Are you sure you want to save?
@
Cancel | Yes ” Mo |

Figure 3.1.2-5 Save Record Alert Message

e Click on the button in Figure 3.1.2-5

U.MANUAL_INV_SLOW MOVING-8"E Page 8
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INFORMATION

@INFODS?Q: Record has been saved successfully

Figure 3.1.2-6 Save Record Alert Message
Click on the button in Figure 3.1.2-6
Screen will return to the Slow Moving Item screen as shown in Figure 3.1.2-7.

The quantity entered in the Slow Moving Item Batch List screen as shown in Figure 3.1.2-4 will be
updated in the main screen.

SLOAN BOWING ITEM

Lt P STOR FARMASS Shira Mirrg M

Showw Wizrvang P 3 Months - Crasted Dals 15050045 900057 AM

hem Geonp: A - Sand for Disserrinte 7 Mo

- Cpen Crnaned By o ——— —
Reeject Rsason (e} Sl -

SLOW TG TTEM LIST

1 fis = »

Siock Available |

H Packaging Description £ L) Cosrwersion Factos

Saock Available
i .

16,0205 03 Biaod Grouping SenmAD | gy o 10 vie 25,997 {vial) 10| 256970 (k) 07082014 0 o

]

O RAWDOODE 01 Magnesium Sulphate Crystal Pack of 500 g 2.999 ig) B00 | 2000 (poiy 15112004 ] a
W"““m‘ Clorrprarrang HO 25mg Tasist  puick of 100 Labsist 9997 (Latbes) 100 | 26097 (pek) OTOT04 0 ]
COMCOSI00RIONT | Epogeatel B g boplart | Ut 19,995 fu) 1| 19.998.00 furst) 23062014 0 ]
100xm PP Cylology Set Set 9599 (sef) 1| 9555 00 (sal) o4 0 o

Figure 3.1.2-7 Slow Moving ltem
STEP 11
Click on the B button to save the Slow Moving Item record
Note

¢ Slow Moving Item will be automatically generated for further reference and the M‘ button and

@ Cancel Request ) 101, will be enabled

Character Description Value

1-2 Slow Moving No ‘SM’

3-4 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
be restarted to 000001 of every new financial
year

Table 3.1.2-1

U.MANUAL_INV_SLOW MOVING-8"E
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Lirst Hams STOR FARMAS! Shorw Mervireg Moy SM15000074

Show Moy Penod 3 | Menihs - - Croated Data TS0SGE0NS 100357 A

Bermn Group i - Sand for Dessemnale 7 P

Stk Open Croated By — I - - -
Repect Rerson L Sl b

1 i [1-1/1]

Last Transaction,  Offer Qusansity, | Offer Quanting,

Sock Avallabie . | ¢ nversion Facioe: | Stock Available (PRI

Ibem Description = Packaging Description = (5K - Date E skl nPiu *
KPHOD S 04 Evarclimas 0 25mg Tabled Pach of B0 ial 9559 (indad) B0 | §85 ES [prk) 12020015 3000 000
Figure 3.1.2-8 Slow Moving Item - Send for Approval

STEP 12
Click on the M‘ to send the transaction to HOD for approval or click on the @ Cancel Request to cancel the
request

| CONFIRMATION

' 4 % CONF0125: Are you sure you want to send this record for

@ approval?
[.Cancel J[ Yes |[ No |
Figure 3.1.2-9 Send For Approval Record Alert Message

Note

e Click onthe | Yes | putton to send the record for Approval. An alert message will be displayed and the
Status will change to ‘Pending for Approval’. This transaction will be available in the Approver’s Task List for

approval process.

e If user clicks on the . M@ putton or [ Cancel ] button, there will be no changes applied and the screen
will return to the Slow Moving Item screen.

| INFORMATION

|| £ INFO0101: Your Record has been sent for Approval
Successfully ‘

Figure 3.1.2-10 Alert Message

e Click onthe | @K | putton to confirm the request to be sent for approval.

U.MANUAL_INV_SLOW MOVING-8"E Page 10
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The Head of Department (HOD)/ Head of Unit will receive the ‘Pending for Approval’ Slow Moving Item

transaction in the Task List.

Tramsaction No.

Transaction Type

Product Complant PC 15000022
Product Complart PC15000023
Proouct Cormplart PC15000024
Product Compilaet PCL5000025
Product Complaet PC15000026
Produet Complart PC15000027

RCL Transacson type RC15000016

SM 15000001

Slow Movng e

Slow Movng llem

DatedTiene

22042015 03:14
L)
23042015 11 09
AN
2704201508 48
P
270472015 08 57
P
0042015 06:13
AN
0042015 0951
P
100572015 00 58
P
150572015 1042
o

15052015 1020
A

Task Status

Investgaton -

Irvestgaton -

Invesbgaton -

IV asSoaton -

Ivestgation -

EEERY

Investigation -

Poeding for Approval

Pondng For Apgeoval

Perding For Approval

From Unit/Department

WAD 12

UNIT FARMASE KUNIK PAKAR

STOR FARMAS)

STOR FARMAS:

STOR FARMASY

STOR FAFMASH

STOR FARMAS)

SM15000024 C‘D

Figure 3.2-1 Task List

STEP 1
Click on the Transaction No. hyperlink and the Slow Moving Item screen will be displayed as shown in the
Figure 3.2-2

Note
e User is allowed to edit the Offer Quantity in SKU by double clicking on the Slow Moving Item List item
before the transaction is approved.

o Offer Quantity in SKU changed cannot be more than Available Offer Quantity in SKU.

Uil Nama STOR FARMASI Show Mzvang Mo SM15000024

Siow Mowing Penod ¥ |Months - Created Date TROER015 101648 AM

Bem: Group N i Sord for Dissominate 7| Mo

Sttus Pranding for Approval Created By - - - - —
Reect Reason ¢ LM = -

SLOW BOVTRG ITEM LIST

MI:.::\T;TW: Comversion Factoe: | Stock Avallable jpwLy | Lost Transaction, | Offer Guantity, | Offer Quantiey,

Dt ’ In SXU PRy "

Bon Description

Packaging Description 3

Everplmus 0 25mg Tablet Paci of E0ab 5,959 ablet) B0 | 955 B (pek) T202ME 300 0000

Figure 3.2-2 Slow Moving Item Approval

U.MANUAL_INV_SLOW MOVING-8"E Page 11
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STEP 2

a) Click onthe Ml button to approve the Slow Moving Item record and the Status will be displayed
as ‘Approved’

Note

e Click on the button in Figure 3.2-3 followed by the button in Figure 3.2-4. Disseminate |

button will be enabled for the user to proceed with disseminate process.

CONFIRMATION

@«, COMF0128: Are you sure you want to approve the record?

Cancel | Yas || Mo |

Figure 3.2-3 Approve Record Alert Message

INFORMATION

@ IMFOOB873: Recard approved successfully.

Figure 3.2-4 Approve Record Alert Message

e If user clicks on the | o button, there will be no changes applied and the screen will return to the Slow
Moving Item screen.

b) Click on the = ¥ Reiect ' button to reject the Slow Moving Item record and the status will be ‘Rejected’

¢ Reject Reason is mandatory to be entered to reject the Slow Moving Item transaction

SLOW MOVING ITEM

Lt Marme STOR FARMAS! S Mg N SMHE000024
Skew My P 3 [morita v Created Cate 1505205 101548 AM

e Group [ | Send for Dissamnate 7 |No

Stk resm— Croated By Mg — . -
Regect Reasor: . T ] .

1 i1 [1-1/1]

oy ¢ Comversion Factoe: | Stock Available (PHLY

Last Transaction, | Offer Quastity,  Offer Cuanticg,
Iane ot in 5K} 7 s PR T

Hem Descrigion - Packaging Description 2

FPEOO0ES 04 Everchmus 0 25mg Tabist Pack of & iab 9,555 (iabiei) B | 155 65 (peik) 1202015 3000 50000

Figure 3.2-5 Slow moving Item Disseminate

U.MANUAL_INV_SLOW MOVING-8"E Page 12
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STEP 3

Click on the Mi button

Note
The Slow Moving No. will be available in the Disseminate screen

STEP 4

=

Click on the button to generate report as shown in Figure 3.2-6

M KEMENTERIAN KESIHATAN MALAYSIA
- Hospital Pakar Sultanah Fatimah, Muar
SLOW MOVING ITEM REFORT

Slow Moving : SM15000024 Status : Approved
Hem Group T ALL Slow Moving Period - 2 Months
From : 14027201 To: 15082015
ETOCK OFFERED LAST
i ITEM CODE ITEM DESCRIFTION BATCH NO Exl PACFAGING DESCRIFTION AVAILABLE QUBNTITY IN TRANSACTION EXFIRY DATE
{BELY L DATE
1 HPFD001 S04 Evrolimis 0 25mg Tkt EO0EA, [~==1 Pack ol 60 0009 3,000/ 120002 E ITRT
[ CEELRARAH CLER TEEOLUEFERF
Haina B Mefiamad Azhar Bn Bahadsn MaEa . Famaiah M Saran
Jawalan B Pegawa Famasd U4E Jrwatan : Fetua Pegawai Farmmasd
Ll E ETOR FARKAZ Unit : ETOR FARMAE]
Jabxftin B Pty St . Pharmacy
Tasikm B OS2I Taiikh . 15062115
Prined Dt ! 150205 Pt Bty L Mamaliah N S Ll M L ETOR FARMAS] Beuren Fhig:
Pags 1o 1
Figure 3.2-6 Slow Moving Item Report
Note
User can view / print slow moving item report either before or after they save.
U.MANUAL_INV_SLOW MOVING-8"E Page 13
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3.3 Disseminate
This page will display all existing transactions of the sub-module

PHARMACY INFORMATION SYSTEM

@s
El Home

[ Patient Management

~ @

DISSEMINATE

Home | Disseminate *

Notification No.

L Order Management

8 1
nventory y- @Notm:anon Type

nl End Date

O Finance
O Procurement Start Date
2 Inventory

) Distribution

n Status

Ol Receive ltem

[l Stock Taking and 1
Verification

L Product Quality

/1

Notification No.

Nofification Type

[J Expiration and ‘| No17000155 Slow Moving Item SM15000001
Condemn NO17000154 Slow Moving Item SM15000001
[ Returned ltem y
NO16000099 Near Expiration ltem E160000019
L Penalty
7 Others NO18000098 Near Expiration ltem E180000006
Prepacking NO16000096 Near Expiration ltem E 160000005
Slow Moving Item
Notification
Disseminate
Recalculate
Buffer Level v}

Year End Process

[+]

Al

I v

All v

[1-5/5]
Keyword/Reason

0611272017 Notified
06/12/2017 Notified
18/01/2016 Notified
13/01/2018 Motified
18/01/2016 Notified

Figure 3.3-1 Disseminate

STEP 1
Click on ‘Inventory’ menu and follow by ‘Inventory Management’ then click ‘Others’ and click on ‘Disseminate’
STEP 2
To search for existing disseminate record(s), you may search by criteria as follows:
No | Field Description Remarks
A Notification No Notification Number Display all existing Notification
No
B Notification Type Search by : Able to filter and search
- Al record(s)
- Cancel Request
- Notification
- Slow moving
C | Start Date Start date for the slow moving Format field (dd/mm/yy)
transaction
d End Date End date for the slow moving Format field (dd/mm/yy)
transaction
e Keyword/Reason Title for the notification Display the information or title
of the Disseminate item
F Status Search by: Able to filter and search
- All record(s)
- Cancel Request
- Notified
- Open

Table 3.3-1

U.MANUAL_INV_SLOW MOVING-8"E
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STEP 3
Click on the m button to search the existing transactions

Note
The results displayed will be based on the entered criteria as shown in Figure 3.3-1.

STEP 4
Double-click on the selected record and the details will be displayed

U.MANUAL_INV_SLOW MOVING-8"E Page 15
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3.3.1 New Disseminate Record: Intra Facility
To create a new Disseminate record for Intra facility, perform the steps below

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR oozt

@8 A | B | Home | Disseminate *

El Home DISSEMINATE
[ Patient Management n

L Order Management

2 Inventol
v Motification No. Il ye Notification Type | An v
Ol Finance
O Procurement Start Date e} End Date e}
& Inventory n Status [an -

) Distribution

O Roceive i :

[l Stock Taking and 1 /1 B
Verification I L=2y51
o Product Quality Notification Type Transaction No. Keyword/Reason
[J Expiration and * | not7000185 Slow Moving ltem SM15000001 061272017 Notified
Condemn NO17000154 Slow Moving Item SM15000001 06122017 Notified
[ Returned ltem y y
penal NO16000099 Near Expiration ltem E160000019 18/01/2016 Notified
O Penalty
NO16000098 Near Expiration ltem E160000008 18/01/2016 Notified
2 Others
Prepacking NO16000096 Near Expiration ltem E160000005 18/01/2016 Notified

Slow Moving Item
Notification
Disseminate
Recalculate

Buffer Level v}

Year End Process

Figure 3.3.1-1 Disseminate

(Bjlo][x]

DISSEMINATE e

Facility Type ' Intra Facility ) Inter Facility
Unit Name ISTOR FARMASI | Unit Code [Pso0i
Nofification No | Keyword/Reason

A
Start Date 4 M= End Date @ ol
Remarks Status \'Open |
Created By Moham —— — . —

Figure 3.3.1-2 Disseminate

STEP 1
Click on ‘Inventory’ menu and follow by ‘Inventory Management’ then click ‘Others’ and click on ‘Disseminate’

STEP 2
Click on E button to create a new transaction

STEP 3
Select Intra Facility radio button

Note
e A new Disseminate record Status is defaulted as ‘Open’.

o Unit Name and Unit Code are defaulted to the user’s login ID.

STEP 4
Select the Start Date for the item dissemination

U.MANUAL_INV_SLOW MOVING-8"E Page 16
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STEP 5
Select the End Date for the item dissemination

STEP 6
Enter Remarks if applicable

Ble | x

[IES5 SENATE

Desernate Tipe Siow Wiowng em ¥ @ Transacton Mo SM1E000024 . Histony Of Disseminate
fim [escripion | BachMo, = Explry Dato = ""-':':'I!l}"l"ri“‘:"z t Pachaging Description  Conversion Factor | PHL Chuntity 2 "m':"':':;fl'l""""":
PO G 0 Evarolmus 0 25mg Tablel 500184 NONAT | 5.559 (ablel) Pacic of 60 tab B0 | 16565 (pek) 3,000 (abled)
ADD FACILITYUMIT e + | W0
FACILITY /UNIT

Figure 3.3.1-3 Disseminate Item

STEP 7

Select ‘Slow Moving Item’ from the Disseminate Type dropdown box and system will automatically take the
latest Slow Moving transaction record.

Note
e Click on |H'Lst|:|r3,r of D'Lsseminate|
Figure 3.3.1-4 (If there is any)

after selecting the Disseminate Type to view list of dissemination as per

o Alert message will be prompt as per Figure 3.3.1-5 if user click on the | Histery OFf Disseminate | without
selecting the disseminate type

STEP 8
Click on the E] button to add the facility/unit

Note
The list of Facility/Unit Name will be displayed as per Figure 3.3.1-6.

HISTORY OF DISSEMINATE

HISTORY OF DISSEMINATE

1)1 [1-1/1]

Transaction No Frequency of Disseminate Last Disseminate Date Facility/Unit Name

‘ SM14000001 ‘ B ‘ 111012014

Unit/Facility

Figure 3.3.1-4 History of Disseminate
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INFORMATION

/@ INFO0143: Please select disseminate type

Figure 3.3.1-5 Alert Message

DISSEMINATE

Facility Type @ Intra Facility O Inter Facility

Unit Name: |Farmasi Logistik | unit Code: |Ps001 |
Notification No ‘ ‘ Keyword/Reason

Start Date 171212015 m)- End Date 181212015, 6"
Remarks Status [open

Created By [g - — m— — ]

DISSEMINATE ITEM

Disseminate Type Slow Moving ltem ~ Transaction No : History OF Disseminate

Item Description % Batch No. %| Expiry Date %

Stock Available
(SKU) &

Packaging Description Conversion Factor PKU Quantity & O"E'Tg ,?l;’,“"m” s

No Record Found

ADD FACILITY/UNIT j
1 /1 )

Facility/Unit Name Facility/Unit Code

Ao Record Found

Figure 3.3.1-6 Disseminate Item

STEP 9
Click onthe | * | button to add the selected Facility/Unit Name into the ‘Add Facility/Unit Name’ section.

ADD FACILITY/UNIT

x|
L[5 e [1-10/43]

O Blood Bank Unit (Tabung Darah) U.TDARAH

O Central Sterilization Service Department (C$SD) u.Ccssp

O Coronary Care Unit (CCU) u.ccu

O Dietetic & Nutrition U.DIET

O Farmasi Bekalan Wad (FBW) FBW

|

O @ Farmasi Cyfofoxic Drug Reconstitution (COR) FCOR

O Farmasi Klinik Pakar (FKP) FKP

O Farmasi Klinik Pakar - Rx Filling FKPFill

O Farmasi Manufacturing & Pre-pack (MFG) FMFG

Figure 3.3.1-7 Add Facility/Unit
STEP 10

Select the [”] check box to add the Facility/Unit Name based on the selection for Facility Type

U.MANUAL_INV_SLOW MOVING-8"E Page 18




PhIS & CPS Project
User Manual — Pharmacy Inventory
Slow Moving

Note
User is allowed to select more than 1 check box.

Pty Typa e oy e Tl ie¥y

Lirdt bismas ST F A Lirst Cioi P00

Vb o B LIS FA— Eumralimes 0 2% Tamiet
Fasen Dl ARl B T v Praate el

Lt T A Cpees

e b AT
[

WD & D Everpiemun 0 Ty Tablet SO oy MNONTNT | W (ke i of 40 iy L]

| ey M hele: Waeres 1 Vo i i e
DAk DA T

FUNRAR TY PRTCHUA TR LraT (T af}

PR LAY TR | — [P —— PRI Eleibty &

it Cramriny
[ 2

Figure 3.3.1-8 Disseminate
STEP 11
Click on the button to save the disseminate record

Note

CONFIRMATION

@ CONFO001: Data have been modified. Save Changes?
._.-"‘.

| Cancel || Yes || Mo |

Figure 3.3.1-9 Save Record Alert Message

e Click on the button.

@ INFO7241: Disseminate saved successfully.

Figure 3.3.1-10 Save Record Alert Message

e After saving the record, alert messages will be displayed as per Figure 3.3.1-9 and Figure 3.3.1-10.
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NS4 MINATE
%S MINATE
Facity Typs ® jmira Faciity  ieder Facly
Lot Mol STOR FARMAS LUesl Cale FaO0n
Pt aton Mo NCEO0N 29 Kyt Faanon Everoiimes 0.2%mg Tagiet
St Dt EE015 -V Erdl D e H =/
Flivmard SrmA Cigaie
Ciraatead By I —— _ - —_—

Figure 3.3.1-11 Disseminate Send Notification

STEP 12
Click on the button to send the notification to the selected facility/unit

Note
After sending the notification, the system will automatically generate the Notification No. and it will be displayed
on the home page of the selected facility/unit. For example: NO14000

oS
H /1 [1-6/6])
Notificatica N0 3 : - From FaciloyfUnit Attachmesst
Sow Movng e NO15000129 Everoiimus 0.25mg Teoiet IHOS20N 14T | sToR FARMAS!
— —— RPL - Contract EPO Mambur E1S0000334 120520150716 | g0 parusi
Messape NO15000125 RPL - APPL. EPO Number E150000323  appeoved | | /0520161222 | gro Fapuasi
Messaze NO15000124 RPL - APPL EPO Number E150000318m approved | oo aor® 1219 | s10R FARMASI
Messazn NO15000121 RPL - APPL. EPO Numbar E150000277 s approved | 0002080528, | g700 e aruast
Message NO15000120 RPL - APPL. EPO Number E150000272 8 approved | D00 a01S 0604 | gro0 Fapus:

Figure 3.3.1-12 Notification

U.MANUAL_INV_SLOW MOVING-8"E Page 20




PhIS & CPS Project

User Manual — Pharmacy Inventory mls
Slow Moving

3.3.2 New Disseminate Record: Inter Facility
To create a new disseminate record between facilities, perform the steps below:

E3
DISSEMINATE
Facility Type () Intra Facility ) Inter Facility
Unit Name |sTOR FaRMAS! Unit Code [psoo1 |

Nofification Mo

| ‘ Keyword/Reason

\
Start Date @ B End Date @ i
Remarks @ Status | Open |

Greated By e — — - —

Figure 3.3.2-1 Disseminate

This function allows users to notify of slow moving item that are offered between facilities.

Note
Repeat STEP 1 and STEP 2 from Section 3.3.1 New Disseminate Record: Intra Facility to create a new
transaction and the Disseminate screen will be displayed as per Figure 3.3.2-1.

STEP 3
Select Inter Facility radio button for Facility Type

Note
e A new Disseminate record Status is defaulted as ‘Open’.

¢ Unit Name and Unit Code are defaulted to the user’s login ID.

STEP 4
Select the Start Date for the item dissemination

STEP 5
Select the End Date for the item dissemination

STEP 6
Enter Remarks if applicable

B|lo|x

IS5 WENATE

Desprrinate Typa Slow Wicvaneg Hem L Transacton Mo SM15000024

Seock Avallable |

Tom Description :  BaichWo, = Expiry Dato 2 (5K #  Packaging Deswiption  Comvrsion Facto PRI Cuuantity 3 E'“"”T:;fﬁmwrt

KPRD0015 04 Everolmus 0.25mg Tablet S0015A NOTRT | 5553 (ablet) Praxci of 500 tabr &0 | 18565 (pok) 3000 tabiet)

ADD FACILITYAUMIT + ]

FACTLITY UMY

Figure 3.3.2-2 Disseminate Item
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STEP 7
Select Slow Moving Item from the Disseminate Type dropdown box

STEP 8
Click on the E] button and the ‘Facility’ screen will be displayed as shown in Figure 3.3.2-5

Note
e Click on | History Of Disseminate | after selecting the Disseminate Type to view list of dissemination as per
Figure 3.3.2-3.
—
1 I [1-3/3)
Transsction Mo g Frequency of Disseminate & Last DNsseminse Date - Faciingilinit Mame

SM15000014 9 1042015 LlenlF aut ity
SM15000005 1 LS LiewtF a ity
B 15000024 1 18052015 Ll F 2ty

Figure 3.3.2-3 History of Disseminate

o Alert message will be prompt as per Figure 3.3.2-4 if user click on the [ Histery Of Disseminate | without
selecting the disseminate type.

INFORMATION

@II‘-!F00143: Please select disseminate type

Figure 3.3.2-4 Alert Message

FACILITY

SEARCH FACILITY

Facility Name | 2| Facility Code | |
State | ¥ | @uspnal Type |
@ Q, Search

ADD FACILITY

Facility Name Facility Code Hospital Type
No Record Found

Figure 3.3.2-5 Add Facility

STEP 9
Select State or Hospital Type from the drop down box
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STEP 10
Click on the ik button

Note
e The list of Facility Name will be displayed based on the State or Hospital Type.

o Select the ["] button to add the facility name.

STEP 11

Click on the E button to save the transaction

Note
Click on the [ button to add the selected Facility Name into the Add Facility/Unit Name section.

a'a'x

HSSEMNATE

DS MINATE

Faziity Ty Inira Facdiy "% lrder Facity

Lieit Farres STOR FARMAS! Limit Code PS001

MotiSe gtion Mo Kirywrard Faason Eweroiims 0 2%y Tambet

St Diate 1SER015 ®) End Date S0 &)
Remaris Theten Cpamn

Croated By Mok — — - —

Densprerate Type Siow Wigang Hem - Transacton No SM15000024 [ Hisstony Of Disseminate ]

s Dhicarigpcicon 2| BachMo. =| ExpiryDete = “"z'“li;“,;"';l’,:““‘:': Packaging Dascription Coaversion Factos P Quantity = "-“""':‘:;ﬁ'ﬁ’"""’

WPRONE 04 Evernberus 0 Fmg Tabiol SO01EA IATR01T | 9555 Rablel) Pack of £0 tab B0 | 166 E5 fpok) 3,000 {lablet)
ADD FACILITYUMIT I

FACTLETY f UNTT

Firiutin Flapes Prrrvmimess Bt Kiniba 18-SaE 1

Figure 3.3.2-6 Disseminate
STEP 12
Click on the button to save the disseminate record

Note
¢ An alert message will be displayed as per Figure 3.3.2-7 and Figure 3.3.2-8.

CONFIRMATION

COMNFO002: Are yvou sure you want to save?

Figure 3.3.2-7 Save Record Alert Message
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e Click on the button in Figure 3.3.2-7

INFORMATION
@ INFO7241: Disseminate saved successfully.

Figure 3.3.2-8 Save Record Alert Message

e Click on the button in Figure 3.3.2-8

NS5 MNATLE

(i jocmmmn
DS MIMATT

Fucity Type iy Vst @ i F ity

Uirall Nl STOR FARMAS] Uil Cincls PEO0

Mot a8on Mo NOTEL00 25 Ko Faamor Everoiimes 0.2%mg Tagiet

Seart Dt 15052015 -1 Er Dl PR ="

Flararad, SramsA g

Ciraatead By LT — — — —_

Figure 3.3.2-9 Disseminate Send Notification

STEP 13
Click on the button to send the notification to the selected facility/unit

Note

After sending the notification, the system will automatically generate the Notification No. and it will be displayed
on the home page of the selected facility/unit. For example: NO15000057 in Figure 3.3.2-10

U.MANUAL_INV_SLOW MOVING-8"E Page 24




PhIS & CPS Project
User Manual — Pharmacy Inventory |S
Slow Moving

1z »* [1-10/13]
Notification No From Facility/Uni Attachment
NO 15000057
Message NO15000056 RPL - APPL, EPO Number E150000159 is approved 18/M12/2015 10:05 AM | Farmasi Logistik
Message NO15000054 RPL — APPL, EPO Number E150000153 is approved 14/12/2015 06:13 PM | Farmasi Logistik
Message NO15000053 RPL - APPL, EPO Number E150000154 is approved 14/12/2015 06:13 PM | Farmasi Logistik
Message NO15000046 RPL — APPL, EPO Number E150000145 is approved 131172015 09:34 AM | Farmasi Logistik
Message NO15000045 RPL - APPL, EPO Number E150000146 is approved 13M11/2015 09:34 AM | Farmasi Logistik
Message NO15000042 RPL — APPL, EPO Number E150000137 is approved 27102015 11:17 PM | Farmasi Logistik
Message NO15000041 RPL - APPL, EPO Number E150000138 is approved 27102015 11:17 PM | Farmasi Logistik
Message NO15000040 RPL — APPL, EPO Number E150000139 is approved 271072015 11:17 PM | Farmasi Logistik
Message NO15000039 RPL - APPL, EPC Number E150000140 is approved 271072015 11:17 PM | Farmasi Logistik

Figure 3.3.2-10 Notification for Slow Moving ltem

STEP 14
Click on the Notification No i.e. NO 5000057 to generate Slow Moving Item Report in Figure 3.3.2-10
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M KEMENTERIAN KESIHATAN MALAYSIA
= S Hospital Kulim
[SLOW MOVING' NEAR EXPIRATION] ITEMS TO OFFER

NOTIFICATION NO - WO 3000037 CONTACT ! - —

NSSEMINATE TYPE : SLOW MOVING ITEM CONTACT NO I 019457 Deca EMAIL ! - -

FROM UNIT i STOA FARMASI DATE START ! 18/ 22015 DATEEND :  z4nzaois

UNIT CODE i PS001 ADDRESS !

CREATED DATE 181272013 REMARKS

TO FACILITY ! .Jabatan Kesihatan Wilayah Persekutusan Kuala Lumpur, ¥ Bandar Maharaniklink Kesibatan Sungal Bes!

Wz Hum Coda Ham Desznplisn KU Expiry Dails Baich Mo :::hr:uﬂ:- Oared Dusrity [SELY
1] S PO0a 1 P00 | K 02 Arauicilis 30mg + Clvuinrate 100mg inj wal oumae 3402714 Viml 1,000

Prinded Date - wizemes Prinded B]' = FADLIES MOHD HUSSER Unit Mame - rerm Logais — J—

Page 1of 1

Figure 3.3.2-11 Slow Moving Iltem Report to Offer

Note
After click on the Notification No, the system will display automatically Slow Moving Item Report in Figure 3.3.2-
11
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

APPL Approved Product Purchase List

RPL Recommended Purchase List

EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links

1 | Finance Click Here 15 Internal Indent Click Here

2 | Procurement Standard APPL Click Here 16 Issue Click Here

3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here

4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here

5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here

6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here

7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit

8 | Quarantine Click Here 22 Slow Moving Click Here

9 | Product Complaint Click Here 23 Stock Taking And Click Here

Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here

11 | Expiration And Condemn Click Here 25 Year End Click Here

12 | Recall Product Click Here 26 Penalty Click Here

13 | Payment Click Here 27 IWP Budget Click Here

14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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