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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g DR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Slow Moving

Disseminate

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_SLOW MOVING-V1.5 Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(& Request ] Request for Approval @ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

=

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

P Reec

Reject Transaction

Module Legend

(T Transfer Note ]

Print Transfer Note

Note

- Tolearn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page
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3.0 Stock Transfer

Overview

Stock Transfer sub-module will be used by the user at the Sub store level (Level 2) and Unit/Ward level
(Level 3) to transfer Standard or Non Standard Drug or Non Drug based on unit catalogue including ward
stock drug. The Stock Transfer is only applicable between users in the same level. Only one (1) Drug or
Non Drug item is allowed to be transferred in one (1) transaction

User Group

This module is intended for inventory user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user
assigned by the facility).

Functional Diagram

3.0
Stock Transfer

—

31 3.2
New Request for Stock Transfer
Stock Transfer Approval
Figure 3.0-1

Functional Description
Slow Moving comprises of three (3) main functions:

e Request for Stock Transfer
This function will be used for the Requesting Unit to send a request for stock transfer to the Supplying
Unit to request for one (1) Drug or Non Drug Item. The request is based on unit catalogue which the
status is ‘Active’.

e Stock Transfer Approval

The Request for Stock Transfer received will have to be approved before the item requested can be
supplied to the Requesting Unit. This function is used by supplying unit that received the request.

U.MANUAL_INV_SLOW MOVING-V1.5 Page 4
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3.1 Stock Transfer Listing Page
To view existing Stock Transfer records, perform the steps below:

M PHARMACY INFORMATION SYSTEM
St
bl i

= Fenten | Stk Tiraendar

2 Homa RECRIE ST FOR STOCK TRANSFER
Fatme Marosgpereend
Irremntcdy
Protussman Lt Wares r Ui Cinda
Sicaw Irvenbony
et Pl Dl From - [oYS—
Explration sed Condemn | | oo - o - .
P
Sy @ ==
Froduxct [ ommpladnis
Ratsivi Wi .-
Eieturrad liem Mgt Iy 1rs: Harmes
Sikirwr Mg ern
Sk Taling and 150000020 SATERIT FILING STATION FIP FILLING STATION OIS | Appraved - an | o
‘Wer fication TH5000033% SATELIT FILLSG STATEOM FEP PRI STATIOM SROHNS ApEroend T ko
Saock Tepseiler TR0 SATELIT FILLMNG STATION FRE FRULBNG STATION SREHIE | Approesd ——n s
S4zzi Transter -
. THS00000T SATELIT FILLING STATION FI FILLING STATION OBOZIS | Apesed T | Yes
Frosirsry Trassss ; _ = = . IS, e
. TH50000335 SATELIT FRULSG STATOM FiP FRIL G STATION TS Appraend e o ) Vs
Gaprnar TROCTE SATELIT FRLBG STATION PR FILING STATEN AN | Appeaend [ L.
LA SR SO P R T YT TR v s
Figure 3.1-1 Stock Transfer Listing Page

Click on ‘Inventory Menu’
Click on ‘Store Inventory’ sub-menu and click on ‘Stock Transfer’

STEP 2
To search for existing Stock Transfer transaction(s), user may search by criteria as follows:
No | Field Description Remark
a | Unit Name Unit Name Allow user to search the Unit Name and/or
Unit Code based on characters
b | Unit Code Read only field Will be auto displayed once a Unit Name is
selected
¢ | Request Date From Search by selecting a date Filter and search existing records based on
from the calendar date. The date format will be
‘DD/MM/YYYY'. i.e. 01/01/2013
d | Request Date To Search by selecting a date Filter and search existing records based on
from the calendar date. The date format will be
‘DD/MM/YYYY'. i.e. 31/12/2013
e | Request No. Running No. that is generated | Filter and search existing records based on
when the user saves the Request No.
newly created Stock Transfer
transaction
f | Status Select Status from the drop Filter and search existing records based on
down menu: Status
- Open
- Approved
- Pending For Approval
- Rejected
Table 3.1.1
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STEP 3
Click on the SaSssskall button

Note
The results displayed will be based on the entered criteria as shown in Figure 3.1-1.

STEP 4
Double click on the selected record and the details will be displayed as shown in Figure 3.1-2

| & [ Toanwtes ok || M |
ol Tranater o L Ripcpars Dt DAL 4 3 Pl

Fosspomaitt Lirst harres SATELIT FiLLikG STATION Sl Facpaini T [Lived Coxta} FEPFl

Sersd Rt T (Ui Bl ¥R FILLING STATION 4 L e »

[T CEUG - | P Fre——

Rk, Fyect Faamee.

g =i A

Stock Avallable | Approwed

DrugiHom Dviog Hame 5 Dvuy/bon-Dvug Code 5 K 5 Avenge Linit Price (M5 "‘"“:":,"' L Tonal Ao [RME (5L L &)

O | 1 oral Bemcasrt RME

P Chne 3l | mopasn e | m 17D 0 TEM 50 o 0 262150

Figure 3.1-2 View Stock Transfer Record
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3.2 New Request for Stock Transfer

To create a new Request for Stock Transfer, perform the steps below:

m PHARMACY INFORMATION SYSTEM

Racive ham ¥ [e=10/133]
Haturrad hem Hequeat iy it Harmes - Sord Begueat 1o Uslt :  Hequeat Daie 3 Cresied Byl “r: T"' s
Siry ki Morm
Shock Tuking and TAE000310 SATELIT FILLIMNG STATION PP FILLBNG STATHOH OTHNS | Apperd S ke
Wer fication T S0000EM SATELIT FILLING STATON FEP FILLBNG: STATROM RIS g e L]
Sk Trasesdes THH000030 SATELIT FRLING STATION FIP FILLING STATION ORCIN0NE | Approeed gt g [
+ Siock T -
i TASMORET SATELIT FILLIMG STATION FHF FILLING STATHOR e Seivo 1] Apgerapd EF e Vil
Fruimsry T isis i ) . = AT -
. T 000 SATELIT FiLL B STATRH PP FRLLB: STATRS A dpproeed . ——— Waa
P THOGE SATEUT FILLIMG STATION P PG STATHON TG | Appeoesd Yau .
T‘E:ﬂ]z] illn :[i Iﬁ E‘IIHI [E[E m s"Iu IreA e e Brg g fj“sn .#
Figure 3.2-1 New Stock Transfer

Click on ‘Store Inventory’ Menu and follow by ‘Stock Transfer’ (refer Figure 3.2-1)

STEP 2

Click on the E] button and the Request For Stock Transfer screen will be displayed as Figure 3.2-2

HECLUES| FOM S100K THANSHEY

RS ST TIRLASESE TR TR il 171 O

Sack Tramsder Mo

Pt | hame FEP FLUNG STATION

Spred Ruspunt T [Lird Cioda FEY Fll
- ey Skt Tk

Femn (g DG L S f—
et Fiiriains
Fuevuid

REQLEEST ITEM LEST

Sared Roimponsl T (Lind Marr| FE& FILLING STATION

Haipam =254

DrugonDreg || DrogosDoeg | - o Bempinge Link Price,
(riy ¥ Code : L ¥ =y ®

Figure 3.2-2 Request For Stock Transfer

Note
For newly-created request, the Status is default to 'Open'.

Rnipt D 150001 2 6 Pal

Arireid

& Total Hmcasnn [RAE """:'&:';’_‘"l" = *‘"""";":Zf‘_'l"""’.- PR ————
—y —y
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No | Field

Description

Remark

a | Stock Transfer No.

Running No. that is generated when
the user saves the newly created
Stock Transfer transaction

The running number represent
newly created Stock Transfer
transaction eg: T140000022

Requester Unit Name

Defaulted requester unit name

Based on login ID requester

Request Date

Defaulted date based on system date

Based on system date and time

d | Send Request to (Unit
Name)

List of Unit Name within the same
level

- Set in the Requester Unit Master
Setup
- Mandatory field

e | Send Request to (Unit
Code)

Auto displayed based on the selected
Unit Name.

Set in Master Setup

f | Item Group

Selection of Drug or Non-Drug

Mandatory field

g | Item Sub-Group

List of specific sub-group for item
group

Based on selection of item group
either drug or non-drug

h | Status Show the progress of the transaction: | Newly created Stock Transfer
- Open Status is defaulted to ‘Open’.
- Approved
- Pending For Approval
Rejected

i | Reject Reason

Free text field to insert reject reason

It is a mandatory field if approver
reject the transaction

i | Remarks

Free text field to insert any additional
information regarding on transaction

Up to 100 characters

Table 3.2-1
STEP 3
Click on the Send Request To(Unit Name) “ ' button and the Search Unit Name window will be displayed as
Figure 3.2-3
Requester Unit X
Requester Description Requester Code
| Q search [I0
[6 * * [1-10/56]
Requester Description ] Requester Code s
CENTRAL STERILIZATION SERVICE UNIT CS8U
COMMUNITY PSYCHIATRIC UNIT CPU
DEWAM BEDAH oT
DEWAMN EEDAH HARIAN MINCR OT
DEWAM EERSALIN LR
DEWAN BERSALIN HD HD-LR
FBW FILLING STATION FBW Fill
FKP FILLING STATION FKP Fill
JABATAN BEDAH MULUT DENTAL CL
JABATAN KECEMASAN & TRAUMA ALE
Figure 3.2-3 Requester Unit
STEP 4
Select Item Group
- Drug
- Non-Drug

U.MANUAL_INV_SLOW MOVING-V1.5
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STEP 5

Select Item Sub Class (optional)

STEP 6

Click on the | * A% | hutton to add the item to Request Item List

Note
e |tis allowed to enter Unit Name and/or Unit Code at searching criteria as per Figure 3.2.1. Then click the
button.

e List of unit name will be based on the Requester Unit Master Setup within the same level.
e Double-click to select a Unit Name/Unit Code.

e Send Request To (Unit Code) will be displayed automatically based on the selected Unit Name.

ADD STOOK TRANSFER ITER
i Bl x
Urughor-Linsg Hama Ao B4 mg Tabdel # @ Doy hicn-{lrasg Ciocke A CIERF 0 DT 500 K,
Tokal Cusmily Aalabig LT Ry Crawty | SHL 100
) kit Bepeagn Linid Prica{ R 1 0000
Ao R 00 0

Figure 3.2-4 Add Stock Transfer

. -~ . . .
Click on the Drug/Non Drug Name button and the Search Drug Name window will be displayed as
Figure 3.2-5

Search Drug/Non-Drug Name | x |
Drug/Non-Drug Name Acarbose 50 mg Tablet
Drug/Non-Drug Code

1 / 54 [1-10/531]

Drug/Non-Drug Name = Drug/Non-Drug Code e
Abacavir Sulphate 500mg + Lamivudine 300mg Tab | JOSARD2964T1001>C<
Acarbose 50 mg Tablet AT0BFO1000T 100123
Acetazolamide 250 mg Tablet SO1ECO1000T 10013
Acetyloysteine 600mg Effervescent Tab KPKO0040
Acetylsalicylic Acid 100 mg, Glycine 45 mg Tablet BO1ACDGE259T100120<
Acetylsalicylic Acid 300 mg Scluble Tablet NOZ2BADT1000T40012X2
Acitretin 10mg Capsule DOSBB02000C 1001224
Acitretin 26mg Capsule DOSBB02000C 100223
Acyclovir 200 mg Tablet JO5AB01000T 100122
Acyclovir 3% Eye Ointment S01ADD3000GE1 01X
Figure 3.2-5 Search Drug Name
Note

e ltis allowed to enter Drug/Non Drug Name and/or Drug/Non Drug Code at searching criteria as per
Figure 3.2.1. Then click the button.

e Drug/Non Drug Code will be displayed based on the selected Drug/Non Drug Name.

e After requested, the system will refer to Drug/Non Drug Name/Code based on Unit Catalogue List Master.

U.MANUAL_INV_SLOW MOVING-V1.5 Page 9
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STEP 8

Enter Request Quantity (SKU)

STEP 9

Click on the button to save the transaction

Note

e The system retrieve the value of Total Quantity, SKU, Average Unit Price (RM) and Amount(RM)
information from Item Master.

e Confirmation message will displayed after clicking save as shown in Figure 3.2.6

CONFIRMATION

@ CONFO002: Are you sure you want to save?

| Cancel || Yes || No

= =

Figure 3.2.6 Confirmation Message

e Click on the button

FEQUEST FOR S100X TRANSTER

REQUEST STOOX TRANSITR INTORMATION

Sock Traneder No Reguest Date 150572015 2 35 PM g
Requestor Unt Name FEP FRLNG STATION Serd Roguest To (Unt Code) FEW Fa

Send Reqoest To (LUt Narre ) FEW FILUNG STANION horn Sub Class =
foen Group ORUG - Sums Open

Ferrarks oot Roason

REQUEST TTEM LIST

!
B Ostote tteen | |

e Agymirey

l’il’;"h‘:«.(i-’;: (x.,,lyf.;l~',,: » o Aversge Usit Price, Roquested Stock Avallable , Appeoved Quantitg, Total Armount (R

- ety | 100 Amount (RMG (SK19 : iy

Figure 3.2.7 Save Record

STEP 10
Click on the button to save the transaction

U.MANUAL_INV_SLOW MOVING-V1.5 Page 10
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Note
e An alert message will be displayed as per Figure 3.2-8 and Figure 3.2-9

@ COMFD002: Are you sure you want to save

| Cancel || Yes || No

Figure 3.2-8 Confirmation Message

e Click on the button

@ INFOO0679: Record has been saved successfully

Figure 3.2-9 Information Message

e Click on the j i button
i. Stock Transfer No. will be generated automatically once the record is successfully saved.
ii. Request Date is defaulted to the system date and time once the record is successfully saved.
iii. Refer to Figure 3.2-10
e After save, user is allowed to:

- Change Request Quantity
- Cancel Request

U.MANUAL_INV_SLOW MOVING-V1.5 Page 11
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IS T FEHY EESEE FILAMER TN

[ Eemar | G Caeved Ropess | B9 W

ST ST TIRUAMESE 1R TNE A 110

Saack Tranader K Rake= k] Ficprt Dt SIS 110 Pl n
Fpaposator Ling hamey IR PILLNG STATION P— I =
Sared Raoial T (el Wrelr) FEMN FILLING STATION F- i St Ol =
mem i DG v - - =
. Raanon
. Rapnci

Hoipm=ars Ageeired

DrugiMon neg . DvugiMom Dinsg r . Avsrags Usll Price, Requessied

Sicrk Avadabde | Appecred Lasancing, =
(=7 *  Cousmtieg 5L " . g = Tostal Aevwass (EE

£ Total Besiasra [HATE [SHLR " [5H1

Figure 3.2-10 Request For Stock Transfer

Change Request Quantity

STEP 11
Double-click on the field under Request Item List section and an Add Stock Transfer Item window will be
displayed as Figure 3.2-11

A0 STOOK TRAKSFER ITER

[£] @ [B]lo] x|

g hor-Dinug Mame Acarboss B mg Tabdet N Eraglon-{ing Coce AP OGT 8O0 cK
Tiokal Gty A alabis ooy Fencps (uarnd (SHLI 103 @
U Eabigt Avrage Lind PricefRM) 10000

A R 06 0

Figure 3.2-11 Add Stock Transfer Item

STEP 12
Enter and change the Request Quantity(SKU)

STEP 13
Click on the button after changing the Request Quantity(SKU)

Note
e Alert message will be displayed after clicking save as shown in Figure 3.2-12.

U.MANUAL_INV_SLOW MOVING-V1.5 Page 12
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@ COMFO002: Are you sure you want to save

| Cancel || fes || Mo

Figure 3.2-12 Alert Message

o Clickonthe | Yes [button to confirm the change record.

e Stock Transfer No will be generated automatically by system for future reference and the (S Request |
& Cancel Request

button and button will be enabled.

! FRELNE T P EE SR TN BT

@ [ Gema | G aevsd Rvpesy | B9
AR ST ST O TRAMSE | H TN DR 110N
S Trarder b T1500004T Fospmsl Diate A5OSR 310 Pl L
Loy et Limsd Weras D P £ Fa T S Fopans T U o) * iy
Sarwd Ruwgonsl Tis (Lindt blarra] FEW FRLLBST STATION F [ o =
orn g T - P o—
Riapact Fsamon
Figure 3.2-13 Cancel Request Stock Transfer
STEP 14

Click on the M.‘ button to send the stock transfer request

Note

An alert message will be displayed after clicking on the request button as shown in Figure 3.2-14.

CONFIRMATION

CONF0125: Are you sure want to send this
49 record for approval?

Cancel || Yes No

Figure 3.2-14 Alert Message

o Clickonthe ! Yes |button to send the record for Approval.
U.MANUAL_INV_SLOW MOVING-V1.5
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An alert message will be displayed after clicking on the yes button as shown in Figure 3.2-15.

INFORMATION

Click on the

(7

INFOO0101: Record has been sent for approval
successfully

ok | button

Figure 3.2-15 Alert Request

to confirm sending of request for approval.

The status will change to 'Pending For Approval'.

Click on the

@ Cancel Request

button to cancel the transaction and the Status will be changed to ‘Cancelled’

U.MANUAL_INV_SLOW MOVING-V1.5
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3.3 Stock Transfer Approval
To approve Request for Stock Transfer, HOD from the Supplying Unit will need to perform steps below
before releasing the stock:

TASK LIST

1 /1 [1-10/10]
Transaction No. — — Task Status = From UnitDepartment
1| Stock Transter T1H40000014 0042014 0640PM | TEPIMFO y CARMASI BEKALAN WAD | -
2 ndent K14000013 12032014 0423 PM Mor| g O | UNIT FARMAS! KUINK PAKAR . -
3| Stock Transter 7140000010 12002014 127AM | TSROy ARMASI BEKALANWAD -
4 Stock Transter T140000007 11032014 09,04 PM m’ O UNIT FARMAS| BEKALAN WAD . -
5 Quarantine QT14000004 1020140358 PM | TUOBFOT ur EARMASI KLINIK PAKAR . -
6 Quarantine QT14000003 WO EISEPM oo™ UNIT FARMASI KUNK PAKAR . -
7 RCL Transacton type RC14000001 1032014 03500 | endd fr UNIT FARMAS! KUINIK PAKAR . -
& | Stock Transter T150000332 @ 15052015 0312 PM mru FKP FILLING STATION - -

Figure 3.3-1 Task List

STEP 1
Click on the Transaction No. hyperlink and the Request for Stock Transfer screen will be displayed as shown in
the Figure 3.3-2

Note
HOD may also refer to section 3.1-1 Stock Transfer Listing Page to search for the ‘Pending for Approval’ Stock
Transfer

o oo !mlulx

aoei Trardbe' Mo THE00O013S

Facparss Dote 1RGN 1 10 P
Foinppstin Lt hiisves FEP FILLING STATIOH Sarel ot To (Liret Cioda | FEa\ Fll
Sera] Rasqusd T (Lind M) FEW FILLING STATION a0 B Sl Clans =
o Grcag DRUG =) St Pyering ForAppecesl
e Fuppet Rarkioy
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Figure 3.3-2 Request For Stock Transfer

STEP 2
Click on the Approve Quantity hyperlink and the Item Details screen will be displayed as shown in the
Figure 3.3-3
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Figure 3.3-3 Item Details
STEP 3
Enter Issue Quantity(SKU)
STEP 4
Click on the button to save the changes made

Note
The system will return to Request For Stock Transfer screen as per Figure 3.3-4.
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Figure 3.3-4 Request For Stock Transfer
STEP 5

& Ap

Click on the -ﬂ] button to Approve the Request For Stock Transfer and the status will change to

'‘Approved'

Click on the m| button to reject the transaction and the status will change to 'Rejected’
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Figure 3.3-5 Request For Stock Transfer

STEP 6

. Transfer Nate . . .
Click to generate Transfer Note in order to supply the requested item to the requester as per figure
3.35
Note

e Regardless of the quantity supplied to the requester, the Status will still be Closed.
e Supplying Unit will print out the Transfer Note to be given together with the requested item.
e Item quantity will be deducted from Supplying Unit once the request has been approved.

e Item quantity will increase at the Requester unit once they perform the receiving transaction.
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Figure 3.3-6 Transfer Note
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here

(Requisition Order) Unit
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification

10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Click Here

Authorization
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