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1.0 Introduction

1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end user
in the health care sector.

There are 12 modules to assist service delivery by the health care sector which comprises of:

N o g DR

©

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), IV Admixture &
Eye Drop, Radiopharmaceuticals and Extemporaneous
Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)
Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)
Medication Therapy Adherence Clinic (MTAC)

Data Mining (PhARM)

1.2 Purpose and Objectives

This user manual outlines the Pharmacy Inventory - Procurement Standard (APPL) sub-module and its
key features and functionalities. The primary objective is to guide users through the process of
completing PhIS application process.

User will understand the following activities in details:

Create new Procurement Standard (APPL) record
Procurement Standard (APPL) record verification

Procurement Standard (APPL) record approval

1.3 Organised Sections

These are the sections within this document:

Section 1 : Introduction

Section 2 : Application Standard Features
Section 3 : Procurement Standard (APPL)
Section 4 : Acronyms

Section 5 : Link to Inventory Modules

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 1
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2.0 Application Standard Features

2.1 PhIS Legend

Standard Legend

LOGIN

Login to PhIS

Logout from PhIS

Reset Login Screen

Expand Menu

Display Home Tab

Expand Module

Close All Open Tabs

Refresh Screen

Add/Create New Record

Show Help

Mandatory Field

Calendar Icon

Close Window

Radio Button

P 4 Edit Record (7] Cancel
Save 4 Add Item ] Add Item to the list
EEKDD it 1o Excel Export and Open Report in : Automatically Display/Retrieve
Excel Format Box
(= Request ] Request for Approval @+ Cancel Request Cancel the Request
' ¢k, Send for Approval ‘ Send for Approval & Approve | Approve Transaction

Change Password

Change Login Password

Collapse Menu

Collapse Module

Search Record

Print

|2

Search Icon

D@@

Checkbox

Delete Record

1] Delete ]

Delete Item from the list

Empty Text Box

v

Dropdown Box

@ Rt

Reject Transaction

Module Legend

& KEW.PS-10

View/Print KEW.PS-10

,a Good Receive Nute]

View/Print Goods Received
Note

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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2.2 Latest Enhancement and Updates

Latest Functions

Page

Purchase Order: Inter Facility Indent (for V1.5)

66
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3.0 Procurement Standard (APPL

Overview

Procurement Standard (APPL) is purchase item supplied by Pharmaniaga Logistic Sdn. Bhd. (PLSB). Item
purchase based on selected criteria by using system. Purchasing value has no limitation in particular year.
Purchasing Item via Recommended Purchase List (RPL) is for the routine activity only at the main store
level. Before using Recommended Purchase List (RPL), the facility has to set a buffer level of minimum and
maximum stock level. The system will then calculate the difference in the current stock level and buffer to
suggest a list of items that needs to be purchased via Recommended Purchase List (RPL).

User Group

This module is intended for Pharmacist and Assistant Pharmacist at the Level 1 (subject to user assigned
by the facility)

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 4
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Functional Diagram

3.0
Procurement Standard (APPL)

4 4
8.1 3.2
— Recommended Purchase List — L
Purchase Order Listing Page
(RPL)
3.1.1 3.2.1
View Existing Create New Purchase Order:
Recommended Purchase "l Recommended Purchase
List (RPL) List (RPL)
312 3.2.2

Purchase Order Approval:
Recommended Purchase
List (RPL)

Create New Recommended
Purchase List (RPL)

A,

3.1.3
Create New Recommended
Purchase List (RPL): for
Specific Department

3.23
»{ Create New Purchase Order:
Supplementary Order

P—
3131
p RPL with HOD/HOU 3.24
Verification » Purchase Order Approval:
Supplementary Order
3.1.3.2
b RPL without HOD/HOU
Verification 3.25
» Create New Purchase Order:
Indent
3.14

Recommended Purchase
List (RPL) Verification

i
Recommended Purchase
List (RPL) Approval

Figure 3.0-1
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3.1 Recommended Purchase List (RPL)
RPL function in PhIS will be used for user to proceed with Drug or Non Drug purchasing in bulk. This
screen will allow user to view a list of items that are recommended to be purchased based on the
selection criteria and the available quantity of Drug or Non Drug in the Item/Product Buffer Level
maintenance file.

3.1.1 View Existing Recommended Purchase List (RPL) record(s)
To view existing Recommended Purchase List (RPL) record(s), perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

@ Home

RECOMMENDED PURCHASE LIST (RPL)

@s

El Home

Recommended Purchase List * *

Patient Management
Order Management
I IC
nventory ltem Purchase Type Al - Status Al -
Finance
Procurement RPL No P EPO No #~
Routine ate From e} Date To |
Recommended Purchase Li
Request For Quotation reated By <

Quotation | 1 /1
Proposed Contract ltem é
Contract Facility

By Request Order

RPL No Item Purchase Type Created Date Created By Status

Purchase Order

Store Inventory

Figure 3.1.1-1 Recommended Purchase List (RPL) Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List

STEP 2
To search for existing Recommended Purchase List (RPL) transaction, user may search by criteria as follow:

No Field Description Remark

A | Item Purchase Select Item Purchase Filter and search existing records based on Item

Type Type from the drop down | Purchase Type

menu:

- All

- APPL

- Contract

-LP

b | Status Select Status from the Filter and search existing records based on Status

drop down menu:

- Al

- Approved

- Cancelled

- Close

- Open

- Pending For Approval

- Pending For
Verification

- Rejected

¢ | RPL No. Filter and search for Filter and search existing records based on RPL

record by selecting RPL No.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 6
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p Procurement Standard (APPL)

No.

d | EPO No.

Filter and search for
record by selecting EPO
No.

Filter and search existing records based on EPO

No.

e Date From

Select start date from the
calendar

Filter and search existing records based on date

The date format will be ‘DD/MM/YYYY’. i.e.
01/01/2015

f Date To

Select end date from the
calendar

Filter and search existing records based on date

The date format will be ‘DD/MM/YYYY'. i.e.
31/12/2015

g | Created By

Filter and search for
record by entering User
First Name and/or User

Filter and search existing records based on
Created By

Last Name
Table 3.1.1-1
'R/} PHARMACY INFORMATION SYSTEM
O
W H B | Home | Recommended Purchase List * :
[E Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management
o
O Order Management - E]
& Inventory Item Purchase Type | Al v | Status | Al v |
[ Finance
@ Procurement RPL Mo | 2 EPONo | A2
B Routine Date From | el Date To | |
Recommended Purchase List —
Request For Quotation Created By | 2 3
Quotation
Proposed Contract ltem
Contract Facility Item Purchase Type Status
[l By Request Order
0l Purchase Order
O Store Inventory
Figure 3.1.1-2 Recommended Purchase List (RPL) Listing Page

Click on the button after input criteria and the result display will be based on the criteria entered

STEP 4

Double click on the selected record to view the transaction details as shown in Figure 3.1.1-3

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5
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RECOMMENDED PURCHASE LIST

EPO Details lzl

RECOMMENDED PURCHASE LIST INFORMATION

RFL No |RP14000020 | DaterTime (14122014 00:30:28 P 2

Item Purchase Type [AF’F’L v Created By ‘Mohamad Azhar bin Bahauddin

For Specific Department? lNu v Send For HOD Verification (No o I v

Depariment Name [ 2 Unit Name [STOR FARMASI -

ltem Group [DRUG - = ltem Sub Class [mjemames -

View Near Expiration Quantity? lYes v No Of Days 30|
‘With BackOrder Quantity? lYes v Status \:Appruved \

Reject Reason ‘ ‘ Remark ‘ ‘

Kelulusan Khas

VOTE CODE LIST

ITEM LIST

Figure 3.1.1-3 Existing Recommended Purchase List (RPL) record

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 8
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3.1.2 Create New Recommended Purchase List (RPL) record
To generate a Recommended Purchase List (RPL) record, perform the steps below:

PHARMACY INFORMATION SYSTER

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Q U B | Home | Recommended Purchase List *
[E Home RECOMMENDED PURCHASE LIST (RPL)
Ol Patient Management
o
O Order Management - n
a t
nventory Item Purchase Type |an v | Status | & v |
[ Finance
@ Procurement RPL Mo | 2| EFONo | 2)
7l Routine ate From [ )| DateTe | /)
Recommended Purchase Li
Request For Quotation Created By [ 2)
Quotation 1 /1
Proposed Contract ltem :
RPL No $ Item Purchase Type B Created Date B Created By ] Status B

Contract Facility

! Mo record found
[l By Request Order No record found

Ol Purchase Order

O Store Inventory

Figure 3.1.2-1 Create New Recommended Purchase List (RPL) record

This function is used to generate a list of standard items to be purchased for facility based on the buffer level
maintained by pharmacy store

Available Quantity of items that are below than the buffer level quantity set in the Item/Product Buffer Level will be

generated in Recommended Purchase List (RPL)

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List’

STEP 2
Click on the E] button and the Recommended Purchase List screen will be displayed as per Figure 3.1.2-2

RECOMMENDED PURCHASE LIST

' (% Generate RPL | mm El

RFL No [ | DatefTime (22122014 11:54:50 P =

Iltem Purchase Type @ Created By - — - - |

For Specific Depariment? Send For HOD Verification [No v

Depariment Name Unit Name [ v

Iltem Group Item Sub Class v@

View Near Expiration Quantity? No Of Days ‘ D|

‘With BackQOrder Quantity? Status \:Open |

Remark

Reject Reason ‘

Kelulusan Khas O

VOTE CODE LIST

ITEM LIST

Figure 3.1.2-2 Recommended Purchase List (RPL)

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5
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e Date/Time will default to current date/time.
e Created By will display log in user’s First Name and Last Name set in User Profile.
e Status is defaulted to ‘Open’ for the newly created record.

STEP 3
Select Item Purchase Type as APPL from the drop down box

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Approval will be disabled. Department Name
and Unit Name fields are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class (Optional)

Note
The value for the Item Sub Class drop down box will be based on the selection of ltem Group.

STEP 7

Select View Near Expiration Quantity from the drop down box
- Yes
- No

Note
o |If selection is ‘Yes’, user is mandatory to enter an integer in the 'No of Days' field as shown in Figure 3.1.2-3.

o System will display the quantity of item to expire based on the number of days entered by user for all
drug/non drug in the Item List section.

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 10
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ | Date/Time (221122014 115450 P =)
Item Purchase Type APPL v Created By “»"‘ i g
For Specific Department? No v Send For HOD Verification [ No v
Department Name: pe Unit Name [ v
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? Yes v No Of Days T
With BackOrder Quantity? No v Status \:Open |
Remark

Reject Reason ‘ ‘

Kelulusan Khas

'VOTE CODE LIST

8 e | )

[1-10/119]

1 [12 > »

Request
Quantity =

Quantity
M | Drug /NonDrug Codet| Drug / Non-Drug Name 2|  SKU 2  Stock | Bufferlevel,| Max Storage | Usage & lssue,| ™y,

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No

Date/Time [22#124‘2014 11:54:59 PM el
Iltem Purchase Type APPL v = Created By —— — - —
For Specific Depariment? No v Send For HOD Verification [No v
Depariment Name 2 Unit Name [ v
Iltem Group DRUG v = Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ D|
‘With BackQOrder Quantity? No v( 8 ) Status \:Open \
Reject Reason

‘ Remark

Kelulusan Khas 9

VOTE CODE LIST

ITEM LIST

Figure 3.1.2-4 Generate RPL

STEP 8

Select to view With Back Order Quantity from the drop down box:
- Yes
- No

Note

e Back Order Quantity represents the pending receive quantity that has not been supply yet by PLSB. The
Back Order Quantity will affect the calculation for Request Quantity (SKU).

e Request Quantity (SKU) = ((Maximum Storage Quantity) - (Stock Available)) - Back Order Quantity

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 11
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STEP 9
Click on the Kelulusan Khas check box if user needs to purchase the APPL Item from other LP Suppliers as
PLSB is unable to supply the requested item

STEP 10

Click on the | (= Geneste RPL

button for system to generate list of drug/non drug that needs to be procured

No

—

e
e System will go through the Item/Product Buffer Level master to search and recommend Drug or Non Drug
item that need to be purchased as the Available Quantity is less than the Buffer Level Quantity set for

each drug/non drug.

e These are the information displayed under the 'ltem List' section:

RECOMMENDED PURCHASE LIST

(Coeneeret [ B ][ @ || x |

RECOMMENDED PURCHASE LIST INFORMATION

ITEM LIST

'VOTE CODE LIST
Ml Delete Item | | 4 Add Item |

a4 1z e e [31-40/116]
No of D
Drug / Non-Drug . N Request . " Buffer Level .| Max Storage .| Usage & Issue, Back .  Average Unit .| Purchase,
Drug / Non-Drug Codes Name % SKU = Quantity (SKU)™ Stock Availables Quantity ~ Quantity ~ Quantity *| Order~ Price (RM) ~ Amount (RM§ (‘:"\?5%' Amount *
(RM)
[] | COBDBO1110TI001XX _I?gtg:a;em HCI30mg |, 54432 8,928 42240 63360 174,087 0 0.1484 8,077.71 1 11,448.00
Dinoprostone
[] | GO2AD02000S1001XX | (Prostagladine £2) 3mg | pess 240 240 320 480 1516 0 33.6400 8.073.60 1] 1348600
Vaginal Tablet
Diphenhydramine
[] | ROBAA52110L2101XX | 14mg/5ml Ammonium | mi 86,000 204,000 360,000 540,000 203846 | 270,000 0.0424 2,798 40 1| 2490400
C1 135mg/5ml Expect
[ | BOTACO7000T1001XX .?;%‘fgfamme 75mg tab 1,500 0 2,000 3,000 2,590 1,500 0.2088 31320 1 1.041.68
[ | JO1AADZODOCTD01XX 8‘3‘;:3:’:““5 100mg e 4500 3,000 5,000 7,500 22416 0 0.2227 1,002.15 9 3,454.92
[] | CO9AA02253T1001XX | EMALApri5mgTab  |[tab 13230 4770 12,000 12,000 32,400 0 0.1623 2,147.23 1 3317.00
Ephedrine HCI 30
O | Roscanz1opsoonxx | JRERRE B0 vial 750 0 500 750 2,842 0 0.7540 565.50 1 71200
[] | NO1BX01000A4001XX | Ethyl Chioride Spray | can 9 0 80 9 378 0 10.4900 944.10 1 83020 | v

Figure 3.1.2-5 Iltem List section

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 12
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No Field Description Remark
a | Drug/Non Drug The values are retrieved Display the code set for the Drug/Non Drug
Code from the Item/Product maintained by BPF, KKM
Buffer level
b | Drug/Non Drug The values are retrieved Display the description set for the Drug/Non Drug
Name from the Item/Product maintained by BPF, KKM
Buffer level
c | SKU The field will display the System will display the default item selected for
SKU set for the selected the Drug/Non Drug set in the Item/Product Buffer
Item Code Level master
d | Request Quantity The field will display the Calculation:
(SKU) suggested purchase With Back Order Quantity = No
quantity in SKU set for Request Quantity (SKU) = Max Storage Quantity -
displayed Drug/Non Drug | Buffer Level Quantity
With Back Order Quantity = Yes
Request Quantity (SKU) = (Max Storage Quantity
- Buffer Level Quantity) - Back Order Quantity
e | Stock Available Quantity of stock Will be automatically displayed based on the
available in the system drug/non drug displayed
f | Buffer Level Quantity| Buffer Level Quantity set | Will be automatically displayed based on the
for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
g | Max Storage Max Storage Quantity set | Will be automatically displayed based on the
Quantity for the drug in the drug/non drug displayed
Item/Product Buffer Level
master
h | Usage & Issue Display Usage & Issue The values displayed is for viewing purpose only
Quantity Quantity for the: and non editable
- 1st 30 days
- 2nd 30 days
-3rd 30 days
- Monthly Average
i Back Order Will display the drug/non Request Quantity (SKU) = (Max Storage Quantity
drug that has pending - Available Quantity) - Back Order Quantity
receive quantity from
PLSB
i | Average Unit Price | Average Unit Price (RM) Average Unit Price (RM)
(RM)
k | Amount (RM) Display the Amount (RM) | Amount (RM) = Average Unit Price (RM) *
that will be charged for Request Quantity (SKU)
current purchasing
I No of Vote Code Will display the Number Default Value for the No. of Vote Code =1
of Vote(s) that will be The value will be updated if user add in more vote
charged for the current to be charged for the same drug/non drug
purchasing
m | YTD Purchase YTD Purchase Amount YTD Purchase Amount (RM)

Amount (RM)

(RM)

Table 3.1.2-1

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5
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o These are the information displayed under the Vote Code List' section:

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

1 /1
Vote Code
090401/022200/27401/99
0290401/111100/27401/99

Vote Description
Farmasi dan Bekalan (Ubat)

Farmasi dan Bekalan (ubat)

Budget Type s

Operating

QOperating ‘

TOTAL

Balance Before RPL (RM) s

[1-2/2]
Utilized RPL (RM) e Balance After RPL (RM) %
0.00

109,296,091 51

1,962.00
94,257 326 89

-1,962.00

15,038,764 62

109,296,091.51 94,259,288.89 15,036,802.62

Figure 3.1.2-6 Vote Code List section

No Field

Description

Remark

a | Vote Code

Code for default Vote set
for the drug/non drug

Display the default Vote Code set in the
Item/Product Buffer Level

b | Vote Description

Description for default
Vote set for the drug/non
drug

Display the default Vote Description set in the
Item/Product Buffer Level

¢ | Budget Type

Budget Type will display
any of the Budget Type
listed below and is non
editable:

- Operating

- Development

- Dasar Baru

- One Off

The Budget Type set for the charging Vote Code

d Balance Before RPL
(RM)

Balance Before RPL (RM)

Display the balance Amount (RM) for the Vote
before the purchasing of this order

e | Utilized RPL (RM)

Utilized RPL (RM)

Display the Amount (RM) to be used for the order

f Balance After RPL
(RM)

Balance After RPL (RM)

Display the balance Amount (RM) for the Vote
after the purchasing of this order

Negative value will be shown if the budget in the
Vote is not sufficient for the current purchasing
but system will not stop user to proceed.

Table 3.1.2-2
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RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

44 4 f12 > »

Buffer Level Max Storage , Usage & Issue,
Quantity Quantity ~ Quanti -

]
Drug / Non-Drug Codes Dmg'N!;,)]':;qu s Request .| ciock Availables

Dinoprostone
[ | G02AD0200081001X% | (Prostaglaine E2) 3mg | pess 240 240 320 180 1516
Vaginal Tablet
Diphenhydramine
[] | R0GAAS211012101XX | 14mg/5ml Ammonium | mi 56,000 204,000 360,000 540,000 293,846
C1 135mg/5ml Expect
[ | B01ACo7000T 100X DiPvdamele TS MG g, 1,500 0 2,000 3,000 8,590
[ | JO1AADZ0DOCT001XX 8‘3‘;:3:’:""9 oomg g 4,500 3,000 5,000 7,500 28416
[ | C09AA02253T1001XX | ENALApril5mgTab | tab 13,230 4770 12,000 18,000 32,400
7 | RO3CA02110P3001XX i‘;’;;‘l’mzc:g:f” vial 750 o 500 750 2,842
[] | NO1BX01000A4001XX | Ethyl Chloride Spray | can 2 0 50 2 373

Back .
Order 7

270,000

1,500

0

0

0

Average Unit ,
Price (RM) ~

33.6400

0.0424

0.2088

0.2227

0.1623

0.7540

10.4900

RECOMMENDED PURCHASE LIST
o[B8 @ | x s

:@m|

[31

No of
Amount (RME| Vote2
Code

8,073.60 1

2,798 40 1

313.20 1

1,002.15 1

2,147.23 1

565.50 1

944.10 1

-40/116]

YTD
Purchase,
Amount ™

(RM)

13,456.00

24,904.00

1,041.58

3,464.92

3,317.00

712.00

839.20 | W

Figure 3.1.2-7 Add Item

STEP 11

Click on the ' **™" hytton to add additional item manually and system will display the 'Add Item' screen as

shown in Figure 3.1.2-8

Note

Add Item function allows user to add additional item that are not generated from the RPL process.

8o x|

ltem Group [ DRUG v ltem Sub-group I-Selecl-
~
Drug Name Amoxicilin 500 mg Clavulanate 125 mg Tam{ll 2 ) 2| Drug Code |J01CR[IZQEIT10[IZXX ‘
A\
Viote Description Farmasi dan Bekalan (ubat) e’ 2| Vote Code |ogudmm1mm?4m.rgg ‘
Request To Purchase Quantity 1000 * Stock Available | 17,050‘
Unit Price (RM) ‘ 3 zusg| SKU |lah ‘
Amount (RM) ‘ 3,206 90| Max Storage Quantity | 21 ,uon‘
Usage Quantity ‘ n| Estimation Price (RM) | 141,942 0322‘
Buffer Level Quantity ‘ 14‘uom|

Figure 3.1.2-8 Add Item manually into RPL

STEP 12
Select Drug Name

Note
e Drug Name displayed are from the Iltem/Product Buffer Level.

e Drug Code will be automatically displayed but is non editable.

e SKU, Usage Quantity, Stock Available, Buffer Level Quantity, Max Storage Quantity and Estimation Price

(RM) will be automatically displayed by the system.
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o Default Vote Code/Description set for each drug/non drug will be auto displayed but user is still allowed to
change.

e Request to Purchase Quantity will be auto calculated but is editable.
o Formula for Request to Purchase Quantity = Max Storage Quantity - Stock Available

o If user enter Request to Purchase Quantity > (Max Storage Quantity - Stock Available), alert message as
shown in Figure 3.1.2-9 will be displayed.

2.5mg Tablet INFORMATION

#%  INFOO680: Request to purchase quantity should
be less than (Max storage quantity - Available
qguantity).

Figure 3.1.2-9 Information
o Unit Price (RM) will be auto displayed by the system but is editable.

o Amount (RM) will be auto calculated by system and is non editable. Amount (RM) = Unit Price (RM) *
Request to Purchase Quantity.

STEP 13

Click on the button to save the selected drug/non drug into the Item List section
STEP 14
To delete drug/non drug from the Item List section, check on the check box next to Drug/Non Drug Code and click

on the | | button as shown in Figure 3.1.2-10

Note
Deleted item(s) will be removed from the Item List section.
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

'VOTE CODE LIST

ITEM LIST

oo o oo o o o

Drug / Non-Drug Codes

LO3AAD2000P5001XX

JOZACO1000C1002XX

NOSAF01135P2001XX

NO5AB02135P3001XX

B03BB01000T1001XX

S01CAD1991D1001XX

CO3CAQ1000P3001XX

BO5AADG05P9901a

Drug / Non-Drug Name +

Filgrastim 30MU/0.5mI Inj

Fluconazole 100 mg
Capsule

Flupenthixol Decanocate
Depot 20mg/ml Inj

Fluphenazine Decanoate
25mg/ml Inj

Folic Acid 5 mg Tablet
Framycetin, Dexamethason
e,Gramicidin Ear Drops
(Sofradex)

Frusemide 20mg/2ml Inj

Gelofusine 4% 500mL IV

SKU & Quﬁﬂ:ﬁ'ﬂ): Stock Availables
PFSY 75 0
cap 2,100 150
amp 700 850
amp 1,050 1]
tab 180,820 58,560
bott 705 495
amp 9,000 0
bott 631 169

Buffer Level
Quantity

Max Storage ,

Quantity ~

50 75
1,500 2,250
200 1,350
700 1,050
166,320 249 430
200 1,200
6,000 9,000
400 800

Usage & Issue,
Quantity ~

348

3,262

4,639

4,948

1,135,017

1,422

48,139

1,279

Average Unit ,
Price (RM) ~

87.0000

4.0830

16.2400

0.9570

0.0086

11.7100

0.3940

12.1800

No of
Amount (RM) | Votes
Code

6,525.00 1

8,574.30 1

11,368.00 1

100485 1

1,193.41 1

8,265.55 1

3,546.00 1

7.685.58 1

[1-10/79]

YTD Purchase,
Amount (RM)™

25,810.00

6,124.50

32,480.00

1,505.10

455370

7,026.00

5,308.00

21,282.00

Soin |

Figure 3.1.2-10 Delete Item

Modification of the Item Information

RECOMMENDED PURCHASE LIST

VOTE CODE LI

+ e

[1-10/79]

1 /8 » w

Request

SKU = Max Storage , | Usage & Issue,
7| Quantity (SKU N

Drug / Non-Drug Codet| Drug/ rug Name % Quantity * Quantity

| |
[ | J02aco1000C1002XX E':;;’SIZZ"'E 100 mg cap @ 2,100 150 1,500 2,250 3,262 4.0830 8,574.30 1 6,124.50
[ | NosaFot13sp2001xx | FuBelie Decanodte | gy 700 650 900 1,350 4,639 16.2400 11,368.00 1 3243000
[ | NO5ABD2135P3001XX ;L“mpgfm"flzr‘“"e Decancate | .y 1,050 0 700 1,050 4,048 0.9570 1,004.85 1 1505.10
[ | B03BBOM000TI00XX | Folic Acid 5mg Tablet | tab 180,220 58,660 186,220 249,480 1,136,017 0.0066 110241 1 455370
Figure 3.1.2-11 Item List
STEP 15

Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen will be
displayed as shown in Figure 3.1.2-11

Note
User is allowed to amend these in the Item Information screen:

e Change the Vote to be charged

Change the Quantity to Purchase

Add additional Vote to be charged
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ITEM INFORMATION

L]

Drug/Non Drug Code [B03BB01000T1001XX | Drug/Non Drug Description [Folic Acid 5 mg Tablet |
SKU tab | Max Storage Quantity | 249,480
Buffer Level Quantity | 166,320 Average Unit Price (RM) | 0.0066|
Request To Purchase [ 180,820 Amount (RM) [ 1.193.41]
1 /1 [1-1/1]
- - ; . Quantity Available YTD Purchase
Item Code Item Description PKU Description Packaging Description (SKU) Amount (RM)
| 42100002 | Folic Acia 5mg Teb [ pex | pac | Pack or 110363 tebs (@isten | 50,650 | 455370
TOTAL 58,660
< >
VOTE CODE LIST
+ Vote Code |
[1-1/1]

Vote Code Vote Description Budget Type P Request To Purchase Quanu'ly¢

| O ‘ 090401/111100/27401/99 @

Farmasi dan Bekalan (ubat) Operating 180,820
TOTAL 180,820

Figure 3.1.2-12 Item Information

STEP 16
Double click on the Vote under the Vote Code List section and system will display screen as shown in Figure

3.1.2-13 to change the Vote and/or to change the Quantity to Purchase. Proceed to click on the button in
Figure 3.1.2-13 to save any changes

VOTE INFORMATION

Vote Description Farmasi dan Bekalan (ubat) 2 Vote Code

[pg04011111100/27401/99 |

Reguest To Purchase Quantity 100,000 *

Figure 3.1.2-13 Vote Information

Note
If user want to Add Vote to be charged, follow steps below:

VOTE CODE LIST
|l Detete 4 Vote Code |

[1-1/1]

Request To Purchase .

Vote Code Viote Description Budget Type Quantity(SKU)

‘ =] | 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating 2,000

Figure 3.1.2-14 Vote Code List

STEP 17 '
Click on the | #¥%€% | 1) itton to Add Vote Code and system will display screen as shown in Figure 3.1.2-15
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VOTE INFORMATION @
@armasl dan Bekalan (ubat)

Vote Description pel | * Vote Code |UQU401H111001274[]1199 ‘

Request To Purchase Quantity 2,000 1 9

Figure 3.1.2-15 Vote Information
STEP 18 o
Click on the Vote Description :l button and ‘Vote Code’ window will be displayed as Figure 3.1.2-16

Note

e Vote Description and/or Vote Code allows user to do random search based on Vote Description and/or
Vote Code.

e Double click to select a Vote Description/Code.

Vote Cod
ote Code X

Vote Description Vote Code
1 |f5 » ¥ [1-10/47]
Vote Code ] Vote Description = Budget Type ] Vote Balance (RM} =
090401/110300/27499/99 Sgﬁf;es“"‘)gi Ua=ay Dasar Baru 2,618.00
090401/031000/27401/99 | Anestesiologi (Ubat) Operating 300,296.14
090401/031000/27499/99 | Anestesiologi (Ubat) Operating 131,364.00
090401/031300/27499/99 | Dermatologi (bukan Ubat) | Operating 9.612.00

Figure 3.1.2-16 Vote Code

STEP 19
Change the Request to Purchase quantity if required

STEP 20
Click on the button to save the Vote Information record

CONFIRMATION

F‘-. CONFO001: Data have been modified. Save
% Changes?

Cancel Yies MNo

Figure 3.1.2-17 Alert Messages

Note

e [f click on the button, record will be saved.

e |[f click on the button, record will not be saved
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Note
After saved, system will back to Item Information screen and any changes made will updated in the screen as
shown in Figure 3.1.2-18.

VOTE CODE LIST
il Delete | 4 vote Code |
1 /1 [1-1/1]

Request To Purchase -
Quantity(SKU)

Vote Code Vote Description Budget Type

‘ =] | 090401/111100/27401/99 | Farmasi dan Bekalan (ubat) ‘ Operating ‘ 2,000

Figure 3.1.2-178 Updated-Vote Code List_(Updated)

STEP 21
Click on the button to save the RPL record

RECOMMENDED PURCHASE LIST

B
RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ‘ DaterTime (231272014 061758 A 2
Iltem Purchase Type APPL v = Created By — — - — |
For Specific Department? No v Send For HOD Verification [No v
Department Name pe Unit Name [ v
Item Group DRUG v Item Sub Class v
View Near Expiration Quantity? No v No Of Days ‘ D|
‘With BackQOrder Quantity? No v Status \:Open \

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

ITEM LIST

Figure 3.1.2-189 Save RPL

CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel ! Yies Mo

— -

Figure 3.1.2-20 Alert Messages
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Note

e [f click on the button, record will be save

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.2-21 Alert Messages

e [f click on the button, record will not be save
e Click on the button to update data.

o RPL No will be auto generated by system after user click on the save button for future reference. E.g.:

RP14002653
Character Description Value
1-2 RPL ‘RP’
3-4 Current year in ‘YY’ format 15
5-10 Unigque running number Starting from 000001. This running number will be
restarted to 000001 of every new financial year

j o=, Send for Approval | and & Cancel Request
Figure 3.1.2-22

Table 3.1.2-3

User is allowed to cancel the request by clicking on the @*Cancel Request | iy

The Status will be automatically changed to ‘Cancelled’.

e User is still allowed to edit the RPL record after the transaction is saved.

STEP 22

Click on the | & 3em®rAmoal | b o1 to send the transaction to pharmacist for approval

will be displayed after the transaction is successfully saved as shown in
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Note
e The Status will be automatically changed to ‘Pending for Approval’.

¢ No further modification is allowed for the 'Pending for Approval' record.
e The Pharmacist will receive the 'Pending for Approval' task in the Task List.

STEP 23

Click on the L= button to view/print report

RECOMMENDED PURCHASE LIST

O ) i S

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RP14000034 | DaterTime (23122014 07:02:57 A

Item Purchase Type [AF’F’L v o’ Created By ——— — —
For Specific Department? [Nn v ‘Send For HOD Verification [No

Department Name [ 2 Unit Name [STOR FARMASI

ltem Group [DRUG v |- Item Sub Class [

View Near Expiration Quantity? l No v No Of Days

‘With BackOrder Quantity? l No v Status \:Open

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

Figure 3.1.2-22 Send RPL for Approval

CONFIRMATION

COMNFD125: Are you sure want to send this
record for approval?

Cancel | Yes No

Figure 3.1.2-23 Alert Messages
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Note

INFORMATION

INFDO101: Record has been sent for approval
successiully

Figure 3.1.2-24 Alert Messages

e Ifclick on the button, record will be sent to get approval and proceed to Approval process

o |If click on the E]button, record will not be record will not be sent to approval process.

e Click on the button to update data.

L) KEMENTERIAN KESIHATAN MALAYSIA
A= e Hospital Full Based
Y
RECOMMENDED PURCHASE LIST/EDIT LIST
ORDER BY ITEM TYPE APFL
RPL NO. RP15000028
RPL DATE 1TIOBZ01S 11:08:07 A
STATUS
Back Max aty Roquest | Buffer Auoraga
NO Drug Code Drug Name SKU | Order Storage A Lewal Vote Code Vote Name Budget Type 2 Amount [RM)
Qty Qty wailable Gty Oty Price
(RM)
1 |Co7aB02123TI002 [METOproiod Tanrate  |[tabeet 50,000 270,000) £8,530)| 2e670]  180,000]050401/021000:27 | Anestesiciagl Operating 01836 4,578.75
e 100 my Tablet 45953 {Bukan Ubaty
2 |coiesoii10P3001 JLIGNOGCaine HEI vial 3,000 7.500)| 4,000| 500 3,000 050401/111100/27 |Farmasi dan Cperating 03873 438.73
E s {Litocaime) 100 mges 201729 Bekalan {utat)
|’||| |ﬂEEHDﬂ
3 |CozaspapoaTionz [Hydrochiomthiazide 30 |tabiet [ 4,000 35,723 10,000 36,000]050401/111100:27 [Farmasi dan Cperating 0.0827] B27.00
X mo Tablet 80153 Bekalan (ubaty
4 |CozAADZD0OTIO0E Hydrochiorothiazide 50 |tabiet ol 54, 000| 33,723 (-] 30,000 ]08040 1/ 01060027 Kk Ran Simutation Development 0027 0.36)
s mg Tabkat k]
5 |AosaxizooaTiont JLortacine 10 mg tabist 0 120,000| 5,000 54,000 B50,000]050401/111100:27 |Farmass dan Operating 0.1134] 6.447.60
e Tablet 401759 Bekalan {ubaf)
-] MO1AEDTIO00T1001 |ibuprofen 200 mg 1abiet ol 8,000 5,000 4,000 6,000 05040 1/1 1110027 | Farmas! dan Operanng o.0e10| 324 00|
o Tabizt 201,59 Bekalan jutat)
7 |noeascziioTions [impramine HCI 23 mg |tabeet 10,000 21,000) 5,000 3,000| 14,000 08040 1/1 1110027 | Farmas: dan Operating D.0m2g] 136.60
e  Tablet 40175 Bekalan {ubaf)

Figure 3.1.2-25 Recommended Purchase List (RPL) Report
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3.1.3 Create New Recommended Purchase List (RPL): for Specific Department
The function of the screen is to generate RPL for specific department instead of for Pharmacy
Store. User can choose to select to have verification from Head of Department/ Head of Unit or
not before proceed with purchasing.

3.1.3.1 RPL with HOD/HOU Verification
If For Specific Department is selected as YES, system will go through the selected
Unit Catalogue List instead of Iltem/Product Buffer Level.

To proceed with RPL with Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

RECOMMENDED PURCHASE LIST

j (55 Generate RPL | El

RECOMMENDED PURCHASE LIST INFORMATION

RPL No \ | DaterTime (231212014 09:29:19 A o
liem Purchase Type 1 APPL v | * Created By — PR —— ‘

For Specific Depariment? Ye: v Send For HOD Verification Ye o A4

Department Name Pharm: 4 ol Unit Name UNI AS| BEKALAN WAL v *
b .

Iltem Group DRUG v | * Item Sub Class A4

View Near Expiration Quantity? No v No Of Days | l]‘

‘With BackOrder Quantity? No v Status |’Dpen |

Reject Reason ‘ ‘ Remark

Kelulusan Khas

'VOTE CODE LIST

ITEM LIST

Figure 3.1.3.1-1 Create New RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Approval will default to No

STEP 3
Select Send For HOD Verification as Yes

STEP 4

Select Department Name by click on the * | button. System will displayed screen as shown in Figure 3.1.3.1-2
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Department X
Department Name Anaesthesia and Inten:| Department Code

1 /6 = » [1-10/55]

Department Name Department Code

Administration 01
Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CS5U) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermataology 39
Dietetic and Food Services 08
Emergency and Trauma 0g

Figure 3.1.3.1-2 Search Department

SECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No RP15000024 A O 20073015 07.27 27 PM o
I86en Porerase Type AFPL w| Creanns &y — - -

For Specfe Degannent? Yig - Sand Far ROD Verseason Y -
Oagarymnt N Duatyiey é U Nami Hasrodatess Lt (HOU) -
1heen Groeg LRUG . e $10 Clsss -
Wiew N Begraden Ouany? N - No Of Darrs

WD B hCrsar Cuaaetty? Ny - S Ogent

Rejoct Roason Aemark

Maudinan Khae

VOTE CODE LIST

1 i1 [1-1r1)

Vo Cote ° Vo Descnpton H Beoget Tyge ¢ Batance Before RPL (V) e Usired RPL (RN ¢ Batance ANer RPL (RN

Figure 3.1.3.1-3 Send for Verification
Note

e Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Department Name
STEP 5
Select Unit Name from the drop down menu

Note
¢ Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 21 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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STEP 6
Click on the 'Send for Verification' button to send the RPL for HOD/HOU verification

Note
The status of the RPL will automatically change to ‘Pending for Verification’.
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3.1.3.2 RPL without HOD/HOU Verification
To proceed with RPL without Head of Department (HOD) or Head of Unit (HOU)
verification, perform the steps below:

| (% Generate RPL =N~ El

RECOMMENDED PURCHASE LIST INFORMATION

RFL No Date/Time [2312!2014 09:56:04 AM

Created By — — - - |

Item Purchase Type .

Send Fer HOD Verification Ne v

Unit Name UNIT FARMASI BEKALAN WAi : i v|*

Depariment Name 2
Iltem Group @ = Item Sub Class L2
View Near Expiration Quantity’ No v No Of Days ‘ I]|

‘With BackOrder Quantity? No v Status \'Open \

For Specific Depariment?

Reject Reason ‘ ‘ Remark

Kelulusan Khas

VOTE CODE LIST

Figure 3.1.3.2-1 RPL

STEP 1
Select RPL Type as APPL

STEP 2
Select For Specific Department as Yes

Note
If select For Specific Department as Yes, Send For HOD Verification will default to No

STEP 3

Select Department Name by click on the *" | button. System will displayed screen as shown in Figure 3.1.3.2-2
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Department x
Department Name Anzesthesia and Inten:| Depanment Code
1 /6 > » [1-10/55]

Department Name Department Code

Administration 01

Cardiology 03
Cardiothoracic 04
Central Sterilization Service (CSSU) 05
Clinical Research 34
Dental (Oral Surgery) o7
Dermatology 39
Dietetic and Food Services V]
Emergency and Trauma 0a

Figure 3.1.3.2-2 Search Department Name Bandbox

Note

e Department Name and/or Department Code allows user to do random search based on criteria entered
regardless partially and/or fully

o Double click to select a Department Name
STEP 4
Select Unit Name from the drop down menu

Note
¢ Unit Name will based on the Department Name selected.

e Proceed with STEP 5 to STEP 22 from section 3.1.2 Create New Recommended Purchase List (RPL) record
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3.1.4 Recommended Purchase List (RPL) Verification
To View and Verify the Recommended Purchase List (RPL) record sent by the Assistant
Pharmacist, perform the steps below:

TASK LIST

1 /1 [1-6/6]
Transaction Type Transaction No. Date/Time ¥ Task Status = From Unit/Department B From User =%
1| Issue M02PS001-0000003 10122013 12206 P | T ending For STOR FARMASI
Approval
2| Issue N02PS001-0000006 12122013 0218 P | T ending For STOR FARMASI
Approval
3| Issue NO2PS001-0000010 137122013 03:24 P | T ending For STOR FARMASI
Approval
4| 1ssue NO2PS001-0000012 161122013 04:14 Py | T ending For STOR FARMASI
Approval
5| Issue NO2PS001-0000014 161122013 04:53 Pt | T ending For STOR FARMASI
Approval
6| Issue NO2PS001-0000016 @ 1611212013 04:58 PM Esgi‘:ﬁl For STOR FARMASI

Figure 4.1.4-1 Task List

Note
The HOD/HOU/Pharmacist will receive the ‘Pending for Verification’ RPL record in the Task List.

STEP 1

Click on the Transaction No. hyperlink and the Recommended Purchase List screen will be displayed as shown
in the Figure 4.1.4-2

Note
HOD/HOU/Pharmacist is also able to refer to section 3.1.1 View Existing Recommended Purchase List (RPL)
record(s) to search for the ‘Pending for Verification' RPL record.

RECOMMENDED PURCHASE LIST

8]

RECOMMENDED PURCHASE LIST INFORMATION

( «F Verify | ( &P Reject ‘ @+ Cancel Request lzl

RPL No RP14000038 | DateTime (231272014 09:40:42 A ®
Item Purchase Type [AF‘PL v | * Created By [ ‘
For Specific Department? [Yes v Send For HOD Verification [Yes v
Department Name [Fharmau:«,I 2 Unit Name [UNIT FARMASI| BEKALAN WAD v
Item Group [bRUG v Item Sub Class ( v
View Near Expiration Quantity? [No v No Of Days 0
With BackOrder Quantity? [No v Status [open |
Reject Reason Remark

Kelulusan Khas

VOTE CODE LIST

ITEM LIST
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Figure 3.1.4-2 Recommended Purchase List

Note

¢ HOD/HOU/Pharmacist can view summary of the entire vote code for all the item that generated by the
system under the Vote Code List Section

e Under the Item List Section, HOD/HOU/Pharmacist is allowed to:
a) Modification of the Item Information
b) Add Item/Delete Item

a) Modification of the Item Information

RECOMMENDED PURCHASE LIST

Bt |+

[1-10/79]

1 /8 » w

YTD Purchase,

Drug / Non-Drug Codes | Drug / Non-Drug Name % Amount (RM)®

. No of
- Request . . Buffer Level ,| Max Storage , | Usage & Issue, | Average Unit , - .
SKU = Quantity (sku)*| StockAvalables| “gangey” ¥ Quantity *| Quantity ©| Price(rw) | AMOURt(RM) Tl Voto<

J02AC01000G1002)0 | Fluconazole 100 mg

Pacon 3262 40830 857430 512450

ND5AF01135P2001x | Flupenthixol Decanoate 4,639 16.2400 11,368.00 3243000
Depot 20mg/mi Inj . - R S
Fluphenazine Decanoate

NOSABO2135P3001xx | JUREneE 4928 0.9570 100485 1505.10

B03BBOI000TI00IXX | Folic Acid 5 mg Tablet 1,135,017 0.0066 1183.41 455370

Figure 3.1.4-3 Iltem List

STEP 2

Double click on any Drug/Non Drug to view/amend the Drug/Non Drug details and Item Information screen as
Shown in Figure 3.1.4-4 will be displayed

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 30




PhIS & CPS Project
. User Manual — Pharmacy Inventory
Procurement Standard (APPL)

)
N

(Ph[H

ITEM INFORMATION

Drug/Mon Drug Description |Acetazu\am\ds 250 mg Tablet ‘

Drug/Non Drug Code |S01EC01000T1001Xx |

SKU tab | Max Storage Quantity [ 3,000
Buffer Level Quantity 2,000 Average Unit Price (RM) [ 0.1078|
Request To Purchase | 2,000 Amount (RM) [ 21560/

[1-1/1]

YTD Purchase
Amount (RM)

1 /1

i Quantity Available
Packaging Description (SKU)

PKU Description

Item Code B Item Description

‘ pack ‘ Pack of 100 tabs ‘ 1,000 ‘ 0.00

‘ Acetazolamide 250mg Tab BP/IUSP | pck
TOTAL 1,000

| 02.0001.02

< |

VOTE CODE LIST
| Dekete | | 4 vote Coce |

[1-1/1]

Request To Purchase

Budgst Type Quantity(SKU)

Vote Code Viote Description

Operating | 2,000
TOTAL 2,000

Farmasi dan Bekalan (ubat)

| = ‘ 080401/111100/27401/99

Figure 3.1.4-4 Item List

Note
e User is allowed to amend these in the Item Information screen:
- Change Vote Code/Description
- Change Quantity to Purchase
- Add Vote Code

¢ If user want to change Vote Code/Description and Change Quantity to purchase follow steps below:

ITEM INFORMATION

(4]

[Folic Acid 5 mg Tablet |

1 /1

Item Code

Item Description

PKU Description

Drug/Non Drug Code ‘ED3EEUWOUDTWOU1XX ‘ Drug/Non Drug Description

SKU tab Max Storage Quantity 249,480
Buffer Level Quantity | 166,320 Average Unit Price (RM) | 0.0066|
Request To Purchase 180,820 Amount (RM) 1.193.41]

" - Quantity Available
Packaging Description (SKU)

[1-1/1]

YTD Purchase
Amount (RM)

68,660 ‘ 455370

| 42.1004.02 | Folic Acid 5mg Tab | pck | pack | Pack of 110x53 tabs (Blister)
TOTAL 68,660
< >
VOTE CODE LIST
+ Vote Code |
[1-1/1]

.| Request To Purchase Quanfity,
T (SKU) T

Vote Code Vote Description Budget Type

|Operslmg 180,820
TOTAL 180,820

Farmasi dan Bekalan (ubat)

| O ‘ 090401/111100/27401/99

Figure 3.1.4-5 Vote Code List

STEP 3
Double click on the Vote Description under the Vote Code List section to change the Vote Code/Description and

to change the Quantity to Purchase
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Note
New screen will displayed as shown in figure 3.1.4-6

VOTE INFORMATION
Vote Description Farmasi dan Bekalan (ubat) 4 R Voie Code ‘DQDM]HHHDUIZMUVQQ |
Reguest To Purchase Quantity 100,000 =

Figure 3.1.4-6 Vote Information

STEP 4
Click on the Vote Description search field button

Note
e System will display as Figure 3.1.4-7.

Vote Description and/or Vote Code allows user to do random search based on criteria entered
regardless partially and/or fully

e Double click to select a Vote Description/Code.

Vote Code %8

Viote Description Vote Code
1[5 » b [1-10/46
Vote Code = Vote Description % Budget Type %| \ote Balance (RM) %
?2“3_{0:909]‘91910300 ‘;’;fj;esm"’g‘ (Basar | pacarBary 19,.950.00
?29?04‘;091190931000 Anestesiologi (Ubat) | Operating 94,024.00
?29794‘:%’90931000 Anestesiologi (Ubat) | Opsrating 2200180
?297044909‘}190931300 Bg;rgatologi (bukan Operating 10.872.00

Figure 3.1.4-7 Vote Code

STEP 5
Change the Request to Purchase Quantity if required

STEP 6
Click on the button to saved the Vote Information record

CONFIRMATION

(‘\.I CONF0001: Data have been modified. Save
% Changes?

Cancel | Yies MNo
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Figure 3.1.4-8 Alert Messages
INFORMATION
@ INFO0679: Record has been saved successfully
OK
Figure 3.1.4-9 Alert Messages
Note

e Ifclick on the button, record will be saved and modified vote code will appear in Vote Code List.
o If click on the button, record will not be modified, vote code will not appear in Vote Code List.
o Click on the button to update data.

Note
If user wants to add Vote Code, follow the steps below:

VOTE CODE LIST o
1 Delete + Vote Code |

[1-1/1]

1 /1
Vote Description Budget Type s R“;ﬁi‘]}%‘(’:{(ﬂ;ﬂ% a

Viote Code

2,000

| Farmasi dan Bekalan (ubat) ‘ Operating

| ] ‘0904014‘111100127401199
TOTAL 2,000]

Figure 3.1.4-10 Vote Code List

STEP7 |
Click on the | *YeteCo% | b iiion to Add Vote Code

Note
New screen will displayed as shown in Figure 3.1.4-11.

|

Vote Description Farmasi dan Bekalan (ubat] 8 R Voie Code ‘DQDM]HHHDUIZMUVQQ
Reguest To Purchase Quantity 100,000 =

Figure 3.1.4-11 Vote Information

STEP 8
Click on the Vote Description search field button

Note
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e System will display as Figure 3.1.4-12

e Vote Description and/or Vote Code allows user to do random search based on criteria entered regardless
partially and/or fully

e Double click to select a Vote Description/Code.

‘ote Code X
Vote Description Viote Code

1 /5 » » [1-10/46
Vote Code = Vote Description = Budget Type ¥| Vote Balance (RM) =
g%itﬂg}fg‘l;mm »B\r;t:us}tesiologi (Dasar Dasar Baru 19,950.00
g%itﬂg}fgﬂgﬁﬂﬂﬂ Anestesiologi (Ubat) | Operating 94,024.00
Pzg?%%g’;mm Anestesiologi (Ubat) | Operating 22,091.89
g%itﬂg}!gﬂ;ﬂoﬂ Bg;rtr;atologi (bukan Operating 10,872.00

Figure 3.1.4-12 Vote Code

STEP 9
Change the Request to Purchase Quantity if required

STEP 10
Click on the button to save the Vote Information record

DrugiNon Drug Code |so1ECo1000T10013¢ | Drug/Mon Drug Description |Acetazolamide 250 mg Tablet |
KU |tab | Wax Storage Quantity | 3,000|
Buffer Level Quantity [ 2,000/ #verage Unit Price (RM) [ 0.1078|
Request To Purchase [ 102,000 Amount (R} [ 10,995 60|
1 f1 [1-1/1]

Quantity Available YTD Purchase
(SKU) Amount (RM)

Item Code ] Item Description PKU Description Packaging Description

| 02.0001.02 |Acslamlam\ds 250mg Tab BP/USP ‘ pck ‘ pack | Pack of 100 tabs ‘ 1,000 ‘ 0.00
TOTAL 1,000

4 . | »
VOTE CODE LIST

| 1 Delete \ | 4 vote Cade |

1 /1 [1-2/2]
Request To Purchase -
Vote Code Vote Description Budget Type ey
=) 090401/111100/27401/99 Farmasi dan Bekalan (ubat) Operating 2,000
B 090401/032200/27499/99 Farmasi dan Bekalan (bukan ubat) Operating 100,000
TOTAL 102,000
Figure 3.1.4-13 Updated Item Information
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Click on the \LI button to save the changes made in the Item Information screen and screen will back to RPL
Main Screen

mT e e e

CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

i Cancel || Yes || Mo

Figure 3.1.4-14 Alert Messages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.1.4-15 Alert Messages

Note
o If click on the button, record will be saved and modified vote code will appear in Vote Code List.

e If click on the button, record will not be modified, vote code will not appear in Vote Code List.
o Click on the button to update data

b) Add Item/Delete Item
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—
1l Delets + Add tem |
1 f15 > ¥ [1-10/143]
Request Max Usage & . . Quantity . .
Drug /Non-Drug Code| Drug /Non-Drug Namee|  SKU #| Quantiy 3| ,S1CK & B‘g{ﬁ"ﬂtﬁ;’e‘: storage #| Issue 3| Back o Pending g, Ty A;:'C":ﬁz':,:‘}": Amount (RM) &
(SKU) : y Quantity Quantity : : Expire A
[ | 801EC01000T1001x #;:T:f'am'dezsomg tab 2,000 1,000 2,000 3,000 0 0 ] 0 01078 215,60
[ | DoBAR03000LE001XX ?Zrn'fr'sl‘"””mmm”' bott 23 0 16 23 0 0 0 0 27800 5394
[ | JOSABO1000P4001XX fﬂ?“‘“wzsnmgmm‘ vial 750 450 800 1,200 0 0 0 0 5.8000 4,350.00
[ | PO2CA03000T1001XX #;bbe‘;damlemomg tab 300 0 200 300 0 0 0 0 0.3445 103.35
[ | PozcA03000LB001XX ﬁ?gzgfﬂ;ﬁgnmgﬁ bott 51 99 100 150 0 0 0 0 28800 197.88
[ | RAWD0021 féfsgsl‘]ﬁ‘f;‘“‘s ml 660,000 300,000 540,000 960,000 0 0 0 0 0.0118 7,656.00
[ | Rawo000S Alcohol Cetasteanyl | g 40,000 20,000 40,000 50,000 0 0 0 0 00102 408.00
Figure 3.1.4-16 Item List
Note

User is allowed to add a item that not generated by the system (available quantity > buffer level)

STEP 12

Click on the . A%1em | b itt0n to add an item. New screen wil displayed as shown in figure 3.1.4-16

ADD ITEM

L]

Item Group DRUG v |
Drug Name @A:ewlsa\iwhc.ﬂ\cid 300 mg Soluble Tablet 2|
Vaote Description | Farmasi dan Bekalan (ubat) 2|
Request To Purchase Quantity ] 44890 *
Unit Price (RM) 0.0967 *
Amount (R} [ 4340 88|
Usage Quantity ‘ Ul
Buffer Level Quantity [ 90,000

Item Sub-group
Drug Code

Vote Code

Stock Available

SKU

Max Storage Quantity

Estimation Price (RM)

®El

|-select v |
|no2BA01000T400 13 |
|0s04011111100:27 401299 |
[ 90,110
|tan |
[ 135,000/
[ 0.0000|

STEP 13
Click on the Drug

Note

Figure 3.1.4-17 Add Item Screen

Name search field button

Drug Code is automatically displayed based on Drug Name

STEP 14
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Enter Request To Purchase and change Unit Price (RM) if required

e Systems will automatically calculated Request To Purchase but user is allowed to change the quantity.
e Formulation:
Request to Purchase = Max Storage — Available Quantity

e Request to Purchase cannot greater than Max Storage Quantity in the store.

STEP 15
Click on the button to save the changes made in the Iltem Information screen and screen will back to RPL

Main Screen
CONFIRMATION

(@\.I COMFO002: Are you sure you want to save?
¥

Cancel | ies No

Y ——

Figure 3.1.4-18 Alert Messages

INFORMATION

@ INFO0&79: Record has been saved successfully

0K

Figure 3.1.4-19 Alert Messages

Note

e [f click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data
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Note

User is allowed to delete item(s) in the Item List section as shown in figure 3.1:1.4-20

1 f15 » w

Drug / Non-Drug Codes

C01000T 1001
DO8AAD3000LE0013CC
JO5AB01000P4001XX
PO2CAD3000T1001XX

]

]

]

[] | PO2CA03000LB001XX
[ | RAW0DD21

]

RAW00005

Drug / Non-Drug Namet:

Acetazolamide 250 mg
Tablet

Acriflavine 0.1% Lotion,

120ml

Acyclovir 250mg/10mi
Inj

Alpendazole 200 mg
Tablet

Albendazole 200 mg/5
ml Suspension

Alcohol Absolute
(Ethanol) AR

Alcohol Cetostearyl

SKU =

tab

bott

vial

bott

ml

gig':]:;‘, - Stock .| BufferLevel, 512:‘?: y 2 Ulsage.& .| Back .| Pending, D"#"'lml Average Unit,

| Available Y| Quantity T g ge = SSUE ¥ der”| Issue T D g Price (RM) ™
(SKU) Quantity Quantity Expire

2,000 1,000 2,000 3,000 0 0 0 0 0.1078

23 o 16 23 0 0 0 0 27800

750 450 800 1,200 0 0 0 0 5.8000

300 0 200 300 0 0 0 0 0.3445

51 99 100 150 0 0 0 0 3.8800

660,000 300,000 640,000 960,000 0 0 0 0 0.0116

40,000 20,000 40,000 60,000 0 0 0 0 0.0102

!.Il Tiﬂnem | '+Mdltem|

Amount(RM) =

[1-10/143]

215.60

63.94

4,350.00

103.35

197.88

7,656.00

408.00

STEP 16

STEP 17

Click on the !

mﬂﬂ] button to delete the item from the Item List Section

Figure 3.1.4-20 Delete Item

Click on the check button. User is allowed to click more than one item to delete

RPL Mo

Item Purchase Type

For Specific Depatment?
Department Name

Item Group

View Near Expiration Quantity?
With Pending Issue Quantity?

With BackOrder Quantity?

Reject Reason

RECOMMENDED PURCHASE LIST

[RP14000037 ‘
[apeL v |+ Date/Time
[Yes | Send For HOD Verification
[Anaesthesia and Intensive Care pel \ Unit Name
[prRUG v Item SubGraup
[Nn ¥ | Mo Of Days
[Nn ¥ | Status
[Nn v | Created By
Remark

RECOMMENDED PURCHASE LIST INFORMATION

[UUU#EU‘M 00:33:18 PM | |
[Yes |
[waD 16 (HOW) -
| v

0
‘:ODEH |
‘Supsr\hsnr ‘

STEP 18

Figure 3.1.4-21 Verify RPL

Click on the button to save the transaction
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CONFIRMATION

@ CONFO002: Are you sure you want to save?

Cancel ! Yes Mo

Figure 3.1.4-22 Alert Messages

INFORMATION

@ INFO0&79: Record has been saved successfully

0K

Figure 3.1.4-23 Alert Messages

Note

e [If click on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data

STEP 19

Click on the ﬂ| button to Verify the Recommended Purchase List (RPL) or click on the ﬂ| button
to reject the Recommended Purchase List (RPL)

Note

e The status will automatically change to Verified or Rejected based on the button clicked

o |[EEGeneraeEPO |y ion will enabled
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3.1.5 Recommended Purchase List (RPL) Approval
To view and approve the Recommended Purchase List (RPL) record sent by the Pharmacist,
perform the steps below:

STEP 1
User is also able to refer to search for ‘Pending for Approval’ Recommended Purchase List record by referring to
section 3.1.1 View Existing Recommended Purchase List (RPL) record(s)
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [RPi5000110 | DatefTimes [17m512015 0610:22 Pl &

ltem Purchase Type [APPL v - Created By

For Specific Department? [ No A Send For HOD Verification [NU A4

Department Name [ P Unit Name [STOR FARMASI -

tem Group [orUe v - tem Sut Class [Tableticapsule -
iew Near Expiration Quantity? [Nu v No Of Days 0
fth BackOrder Quantity? [No v Status [ogen |

Reject Reason Remark

[Kelulusan Khas

VOTE CODE LIST

[1-1/1]

Budget Type Balance Before RPL (RM) ] Utilized RPL (RM) Balance After RPL (RM) B

Vote Code Vote Description
090401/111100/27401/99 Farmasi dan Bekalan (ubat) | QOperating 108,296,001.51 | 19,399,723.13 89,896,368.33
TOTAL 109,296,091.51 19,399,723.13 89,896,368.38

Figure 3.1.5-1 Recommended Purchase List

STEP 2 ]
Click on the MI button to Approve the Recommended Purchase List (RPL)

CONFIRMATION

COMFD128: Are you sure you want to approve
the record?

s Mo

Cancel

Figure 3.1.5-2 Alert Messages
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INFORMATION

INFOO0673: Record approved successfully and
Send for P Approval.

QK.

Figure 3.1.5-3 Alert Messages

Note

o |If click on the button, record will be approved.

e Ifclick on the button, record will not be approved.

e Click on the button to successfully approve and send for Ep Approval updated data

Note

e The status will automatically change to Approved

e On the other hand, if user wish to reject the Recommended Purchase List (RPL) record, perform the step
below:

RECOMMENDED PURCHA SE LIST

" PURCHASE LIST INFORMATION
APL No ‘RF‘MOOOO‘M
tem Purchase Type [apeL v : Date/Time (2810472014 10:07:39 AM )
For Specific Department? [0 - Send For HOD Verification [ o -
Department Name ‘ F Unit Hame | STOR FARMASI -
ftem Group ‘ DRUG v " ftem SubGroup | Tablet/Capsule v
Viewi Near Expiration Quantity? [Ho - No Of Days 0
‘With Pending Issue Quantity? ‘ No A4 Status | Pending For Approval |
With BackOrder Quantity? [Mo - Created By | \
Reject Reason @ Remark

Figure 3.1.5-4 RPL Rejected

STEP 3
Enter Remarks for reject

STEP 4
Click on the | ® Reet | btton to Reject the Recommended Purchase List (RPL)

Note
The status will automatically change to Rejected.

STEP 5

Click on the button to view/print report
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i KEMENTERIAN KESIHATAN MALAYSIA
Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDER BY ITEM TYPE APPL
RPL NO. AP 3000028
RPFL DATE 1TADBE01S 11:08:07 AM
STATUS Appraved
L
Back Max oty Request | Buffer rea
NO Drug Code Dirug Name: SKU | Order Storage Availabie aty Level Vote Code Vote Hame Budget Type Pri Amaount [RM)
Qty Oty Oty {RM)
1 [CovaBoz123TI002 METCprDIBI Tarrale tabdst 50,000 270,000 B8,930| 24670 180,000] 050401031000/ 27 | Anssiesiciogl Clpﬂ':\ﬂllg 0. 1E36| 4 BTB.TH
X0 100 mg Tabiet 45993 {Bukan Ubaty
z |CoiEmoitioF3001 |UGHOGCane HOI vial 3,000| 7.500) 4,000 =00 3.000]050401/111100/27 [Farmasi dan (Opesating 0.8ET| 438 775
e {Lidiocaine] 100 mgiD 40158 Bekalan jubaiy
mi injsction
3 |Co3AAD3000TI002 Hydrachicrothiazide 50 |tabist 0| 54,000 33,723 10,000 30, 000)050401/11110027 |Farmas dan Clpﬂ':\ﬂllg 0.0e27| B27.00|
X0 ma Tablet 40199 Bekalan (ubat)
4 |CozasnzoooTionz |Hydrochiomthiazide 30 |tabiet o 54,000 33,723 [ 30,000 05040 1/010800/27 [KK Aah Simutation |Development 0.0S27| LET
o mg Tabést EEER]
5 |ADeAx13000TIO0T |Loratadine 10 mg abbet o 120,000 54,000 24,000 £0,000]050401/111100/27 | Farmasi dan (Operating 0.1194] 0,447.80
X0 Tablet 40199 Bekalan (ubat)
-] MO1AEC1000T100M |ibuprofen 200 mg tabdst 0| 9,000 3,000 4,000 6, 0000050401/11110027 |Farmas dan Clpﬂ':\ﬂllg 0.0e10| 24 00|
o Tablet 504158 Bekalan jubat)
7 |wosasoziioTiont [imipramine HCI23mg |tabiet 10,000 21,000)| 3,000) 3,000 14,000} 020401/111100/27 |Farmasi dan (Operating n.0z2z| 136.80)
o Tablet £01/58 Bekalan jubat)

Figure 3.1.5-5 RPL Report

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No |RP15mm1n DatefTime Iwmﬁrzms 06:10:22 PM B

Item Purchase Type IAPPL v Created By [

For Specific Department? l No A4 Send For HOD Verification lNo v

Department Name [ 2 Unit Name [sToRFARMASI v

tem Group [orRus v - tem Sub Class [ravlevcapsule v

View Near Expiration Quantity? [ No v Mo Of Days 0

‘With BackOrder Quantity? [ No v Status [Appmved \

Reject Reason Remark

Kelulusan Khas

Figure 3.1.5-6 Generate EPO

STEP 6

. Generate EPO . . . . .
Click on the ] button and the new screen of EPO Detail/Information will be displayed as shown in

Figure 3.1.5-7
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Note )
e EPO No(s) will be generated after user click on the |
o List of Drug/Non Drug listed in 1 EPO No will have the same Vote Code and the same Item Sub Group.

[ Generate PO |

e 1 EPO No will have a maximum of 10 Drug/Non Drug based on facility’s setup.

EPO DETAIL/INFORMATION

RPL No [rP14000074 |

(B](x]

EPO SUMMARY
[1-1/1]

%| Cancel ¢| Confirms

Vote Description [} Hem Sub-group £ Total Amount (RM) £ Created Date

BudgetType % Vote Code
| E140000047 Operating ‘ 090401/111100127401/59 Farmasi dan Bekalan (ubat) Tablet/Capsule | 1,642.40 | 28/04/2014 ‘ ] | ]
EPO DETAILS

Vote Description ® #| RequestQuantity$| Unit Price (RM) 3| Total Amount (RM)3|  Cancel

Drug Code s Drug Name s Vote Code

Figure 3.1.5-7 EPO Details

Note
Under the Details/Information screen consist of two (2) sections which is:

1. EPO Summary — where this section will show all the EPO No generated by the system based on the
same Vote Code or same Item Sub Group.

2. EPO Details — where system will show the Drug/Non Drug details for each of the EPO No generated by

the system.
EPO DETAIL/INFORMATION o
(B ][x]
RPL No RRp14000074 |

[1-1/1]

Vote Description [ Item Sub-group % Total Amount (RM) £ Created Date &

Budget Tb Vote Code & [ Canceg "onfirm$
le

Vote Description s %| Request Quantity $ Unit Price (RM) | Total Amount (RM)3 Cancel

Drug Code s Drug Hame H Vote Code

Figure 3.1.5-7 EPO Details

STEP 7
Double click on the information listed under the EPO Summary to know the details

Note
All the details will display in the EPO Details section.

STEP 8
Check on the Confirm checkbox to confirm the EPO No or else check on the Cancel check box to cancel the EPO

No
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Note
e Only the confirm EPO No can be processed with purchase order.

e User is allowed to leave the EPO No uncheck for hold the process to purchase order.

STEP 9

Click on the to save the record

(BT |

EPO DETAIL/INFORM “""“l 0

REL Ho. [rP14000072 |
EPO SUMMARY
1 /1 [1-1/1]
ERO Ho s BudgetType & Vote Code Vote Description 4|  MemSubgroup & TotslAmount(RM} &|  CreatedDate 4| Cancel 4 Confirmé
| E140000047 ‘ Operating ‘ 090401/111100/27401728 Farmasi dan Bekalan (ubal) Tablet/Capsule ‘ 1‘342.4u| 2810472014 | ‘
EPO DETATLS
11

EPO No s Drug Code s Drug Name Vote Code ote De ] %| Request Quantity 3 Unit Price (RM) %| Total Amount (RM}® Cancel

Figure 3.1.5-8 EPO Details

STEP 10

Click on the button to view/print report

M KEMENTERIAN KESIHATAN MALAYSIA
< Hospital Full Based
RECOMMENDED PURCHASE LIST/EDIT LIST

ORDERBY ITEM TYPE 3 APFL
RPL NO. : AF1 3000028
RPLDATE 1T/08/2015 11:08:07 AM
STATUS H Approved
Back Max aty Request | Bufter Average
NO Drug Code Drug Hame SKU | Order | Storage Availoble ary Level Vate Code Vote Name EBudgat Type Prics | Amount (M)
aty aty Gty
(RM)
1 |Co7aozizaTiooe [METOproiol Tanmate ket 0,000 270,000 £8,530)| 2e.070]  180,000]080401/03100027 | Anestesiciogi (Operating 0,183 4,07B.7
it 100 mg Tablet 5999 {Eukan Ubaty
2 [CoieBni110P3001 |LIGHCCane HCI vial 3,000 7,500 4,000 =00 3,000|080401/111100/27 [ Farmasi dan (Operating 0.5973| 498.73|
WX {Uidecaine] 100 mgiS 401758 Bekalan {ubat)
mi injsction
3 |Cozaanz000TIO002 Hydrochiorothiazide 50 |tablet 0| O, D00 33,723 10,000 30,000|080401/1 1110027 | Fanmasi dan Opﬂ;\l.lr'g oos2T| B27.00|
s mg Tabist 0199 Bekalan jutat)
4 [CozaapzoooTioos |Hydrochicrothiazde 50 |uabeet 0 4,000 35,723 5 38,000| 0804010106002 7 | KK Aan Simuation |Develcpmeant 0.0827] 036
it mg Tabiet 535
5 |ROBAX13000TI001 |Lomtadine 10 mg tabiet o 120,000 8,000 54,000 B0,000|080401/111100/27 |Farmas! dan (Operating o.1134] 6,447.60
ot Tablet 40158 Bekalan {ubaf)
-] MO1AECI000T 1001 |Ibuprofen 200 mg tabiet 0| 8,000 5,000 4,000 @G,000]080401/111100/27 | Farmasi dan Opﬂ;\l.lr'g 0081 0| 2400
s Tatiet 0199 Bekalan {utat)
7 [noeasnziioTioo: [imipramine HC1 23 mg |uabeet 10,000 21,000| 5,000 3,000) 14,000|080401/111100/27 | Farmas! dan (Operating D.0m2g] 136.60
bt Tabiet 0159 Bekalan {ubat)

Figure 3.1.5-9 EPO Details
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STEP 11

Click on the E to close the EPO Detail/Information screen and back to RPL Main Screen as shown in Figure
3.1.5-6

Note
If user want to view the details on EPO No or want to proceed with undone transaction under EPO

EFO Details

Detail/Information, user can click on the button and EPO Detail/Information will screen will display

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 46




PhIS & CPS Project
. User Manual — Pharmacy Inventory
Noasd Procurement Standard (APPL)

By O el Mdigse

3.2 Purchase Order Listing Page

(Ph[B

Purpose of this screen is to allow user to choose 3 order types which is APPL, Contract, and LP and
proceed with procurement process. To view existing Purchase Order record, perform the steps below:

M PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR (TRAINING)

2|

@)

M|

[FR=] B} [THome | Purchase Order x
2 Home PURCHASE ORDER
o Patient Management =
o Order Management b
@ Inventory
Order Type | | Crder No |
O Finance
@l Procurement Purchase Type ( v | LPCNo |
O Routine Date From ( /) Date To (
© By RequestOrder ‘ 2 fem Code ‘
(A v &P Status A
|

m Description
21 Purchase Order
Purchase Order o
o Store Inventory ated By

2

O Adverse Drug Reaction
E
O Pharmacy Transaction
O MAR Purchase Type 4| OrderTypes|  OrderNo. 4| RequestRPLNo. %  SupplierName | CreatedDatet| CreatedBy
O Maintenance :
? | Supplementary rder | APPL PO16004382 | LP11684 - PHARMANIAGALOGISTIC | 57042016 | Lo
O ReportEnquiry SIREFD)
Supplementary Order | APPL PO16004331 | LP11882 - PHARMANIAGALOGISTIC | 570401 | 31
SDN.BHD E —
PHARMANIAGA LOGISTIC Ster
Supplementary Order APPL PO16004390 LP11681 - SON.BHD 27/04/2016 =
4U-TECH CORPORATION Mo
Direct Purchase LP PO16004389 - RP16000607 SON. BHD. 27/04/2016 bin ...
PHARMANIAGA LOGISTIC Step
Supplementary Order APPL PO16004388 LP11680 SON.BHD 2710412016 Siew rom
PHARMANIAGA LOGISTIC ste
Supplementary Crder | APPL PO16004387 | LP1167S - ol moanote | S
[T PHARMANIAGA LOGISTIC ste
Contract Contract PO16004385 - 59/2016/F(U)=TESTING12 SON.BHD 27/04/2016 s L
s ev. ..

Status

proved

aproved

roved

aroved

roved

oroved

roved

&P Approved

P Approved

&P Approved

Pending for 6P
Approval

&P Approved

P Approved

Pending for eP
Approval

> eP Status < Payment Status

Logout

[1-10/3385]

Open

Open

Open

Open

Open

Open

Open

Figure 3.2-1 Purchase Order Listing Page

STEP 1

Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, these search criteria can be used
a) Order Type
- APPL
- Contract
- LP
b) Order No
¢) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Approved
- Cancelled
- Closed
- LPO Cancelled by eP
- Open
- Pending for Approval
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- Rejected

]

Purchase Order
Purchase Order

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

1 1331 » ¥

@ Inventory Bl | Home | Purchase Order <
O Finance
@ Procurement PURCHASE ORDER
@ Routine
o +
Recommended
Purchase List Order Type ( v Order No ( 2)
Reauest For
Quolation Purchase Type ( v LPONo ( 2|
Quotation Date From ( |} Date To ( ol
Proposed tem Description ( 2) {tem Gode ‘ ‘
Contractitem
Contract Faciiity Status [an - | oP Status -
[ By RequestOrder . Created By | 2| 2

@ Store Inventory Purchase Type  ¢| OrderType <|  Order No. RequestRPLNo. 4|  SupplierName  ¢| CreatedDate!| CrealedBy |  Status 4| eP Siatus
O Indent 4
g PHARMANIAGA LOGISTIC Mol —
[ Buffer Level “ | Supplementary Order APPL 1 poooo1 L0251090401141857 | - SON.BHD 15/05/2014 T ‘ sed &P Approved
) Disseminate
Supplementary Order APPL ¥14000002 L0251090401141856 | - ESQRBV\}/LADN\AGALDG\ST\C 15/05/2014 Azl | - “oved eP Approved
[ Expiration and |
Condemn
Supplementary Order | APPL PO14000003 | LO251080401141855 |- EPRTIUANIAGALOGISTIC | 151080014 | Azt ] &P Approved
O Issue
O Prepacking Supplementary Order | APPL FO14000004 | L0261080401141854 |- PHARMANIAGALGGISTIC | 151055014 | Azl | T oved &P Approved
SDN.BHD
O Product Complaints |
O Quarantine Requisiion Order APPL PO14000005 | L0251080401141865 | RO14000006 FHATMANIAGALOGISTIC | 511050014 | MOI - roved eP Approved
0 Recall Product |
O Notification Supplementary Order | APPL PO14000007 | L0251080401141978 |- EHARMANIAGALOGISTIC | 29msiz014 | MOF, w— roved <P Approved
. I
2 Receive ltem
Receive From Supplementary Order APPL PO14000009 - - QEQE%EN‘AGALOG‘ST‘C 22/05/2014 S,tz “ Jroved eP Rejected
supplier
PHARMANIAGA LOGISTIC —
Intra Facility Supplementary Order APPL PO14000010 L0251090401141990 |- SDN.BHD 26/05/2014 Rot Jroved &P Approved

Logout

[1-10/3305]

4| Payment Status

Payment With
CreditNote

Open

Payment With
CreditNote

Open

Open

Open

Open

Open

STEP 3

Figure 3.2-2 Purchase Order Listing Page

Click on the button after input criteria and the result display will be based on the entered criteria

STEP 4

Double click on the selected record and the details will be displayed as figure 3.2-3

AP Parchane Order

WOTE CODE LEST

PLIRCHASE OEDHE D TAILS

Wobe Deacripbon

Farmas: dan Besaian (ol

Croee b PONAO0021 Finarsl Yeu Hna
Regquent Type P! ¥ Toan Ceger Amound (R o 00 00
e Geowp = rem SutCians -

Suppiar MamE PHARMAMNLLTDA, LCCUSTIC S0N BHD # Oroer Dote 22OTI0NE 0O 45 24 PM =

Doty 508 To Name O P SURnan Ftman M r Croansd By Rphg~ ~ ==

Croe Stats syereed F St [Py pe—

Remar Riert Ressn

Litiirod PO Ry

.Dm:‘.ru * A3 Ttem

- Usage & |  Unit
Bem Descrighion = PRU 2 1'.:"‘_':,‘“,'__'3.: Martad turer [T
criplc Chiantdy )
OROMO1/1111002T 00
100 A S0mgan Pack of 10 - a5 | ¥8 Farmasi san & A
0F 001 .02 " ey ARALIN - Duopharma (M) San. » 9 150 | i faial) L580 | ET00
e dling

Price o Amounl (RM
[

Figure 3.2-3 Purchase Order Details
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3.2.1 Create New Purchase Order: Recommended Purchase List (RPL)
To create a new Contract Recommended Purchase List (RPL) Purchase Order transaction,
perform the steps below:

@ PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

se Order

chase Order

= Inventory B | Home | Purchase Order
O Finance
@ Procurement PURCHASE ORDER
@ Routine
<&
Recommended
Purchase List Order Type ( ~| Order No ( 2|
Request For
Quotation Purchase Type [ - | LPO No [ 2|
Quotation Date From [ A Date To [ @)
contact Proposed Item Description [ 2| ftem Code [ |
ontract Item
Contract Facility Status (an - oF Status (an ~|
0 By Request Order . Created By | 2|

@ ntory Purchase Type  %| OrderType =|  Order No. 4| RequestRPLNo. Supplier Name  #| Created Dates|  CreatedBy & Status | ePStatus < Payment Status
O Indent 4
; PHARMANIAGA LOGISTIC Mo Payment With
O Bufler Level Supplementary Order | APPL PO14000001 | LO251000401141857 |- Cani 15052014 |0 — eP Approved A
O Disseminate |
Supplementary Order | APPL PO14000002 | LO251090401141856 |- ;gzm@m@a LOGISTIG | 15052014 | A roved &P Approved Open
O Expiration and - -
Condemn PHARMANIAGA LOGISTIC [ Payment With
 ssue Supplementary Order | APPL PO14000003 | L0251090401141855 |- e 15052014 | Azl — eP Approved s
O Prepacking Supplementary Order | APPL PO14000004 L0251090401141854 | - ggzg’ﬂ‘g‘”w‘“ LOGISTIC | 451052014 Azl W roved eP Approved Open
0 Product Complaints
O Quarantine Requisition Order APPL PO14000005 | L0251080401141965 | RO14000006 gg:’g"c@“"@“ LOGISTIC | 311552014 m’} s roved &P Approved Open
O Recall Product -
O Notification Supplementary Order | APPL PO14000007 | L0251080401141979 | - :g:’g"c@“m’“ LOGISTIC | 22052014 m’ Jroved &P Approved Open
@ Receive ltem -
Receive From Supplementary Order | APPL FO14000008 ErNRMANIAGALOGISTIC | 3o05m014 | S __ proved ePRejected | Open
Supplier PHARMANIAGA LOGISTIC
Intra Facility Supplementary Order | APPL PO14000010 | LO251090401141990 |- ShNEHD. 26/52014 | Ro s PrOved &P Approved Open

[1-10/3305]

Figure 3.2.1-1 New AP Purchase Order

STEP 1
Click on’ Inventory’ menu followed by ‘Procurement’ and ‘Purchase Order’, and select ‘Purchase Order’
STEP 2

Click on the E button and the AP Purchase Order tab will be displayed in the Purchase Order screen as per
Figure 3.2.1-2
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PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Orcar No Financial Year 2014
Request Type RPL \ 2 o e Total Oeder Amount (RM) 104,579 24
RPLNo RP1400014% ¥ T o EPONO VOO0 524 v '
Suppler Name PHARMANIAGA LOGISTIC SON BHD 4 Oroer Date 0I12014 034124 P L
Deltvery Ste To Name Hospital Pakar Sultanah Fatmah Muar hl* Created By NOr] —— - -

Orcer Status Cpen &P Status

Remark Regct Reason

Vote Code $ Vote Description : Budget Type : Balance Before PO (RM) s Utilized PO (RM) : Balance After PO (RM) s
000401/111 1002740199 Farmas! can Bekalan (udat) Operatng 7801158 10657224 -26,567.66
TOTAL /oSS 10457924 26 567

PURCHASE ORDER DETAILS

Ovdered Usage & Unit

Items Code 8 Hom Description : PKUZ . $ Manutacturer Quantitye Vote Code e Issue Price ¢ Amount (RM3
Description (PKU) Quantity RM)
Pack of 30 020401/11110027401/99
02.120507 Gemfbrozd 300myg Cag o v v 2400 | Farmasi dan Bekalan (ubat) 0 52200 12.523.00
s Cperating
Pack of 1000 020401111110027401/99
02240301 Mafonamc Acid 250mg Cap | pck pasy 15\‘:’(' v v 51  Farmas dan Belalan (w2at) 671 | 1531200 7309012

Cperaong

DONINII S S SNVDT AN 00

Figure 3.2.1-2 AP Purchase Order

STEP 3
Select on Request Type as RPL

STEP 4
Select available RPL No

STEP 5
Select available EPO No

Note
e Supplier Name will default to PHARMANIAGA LOGISTIC SDN BHD.

e Order Date will default to server time.
¢ Delivery Site to Name will default to creator department.
e Delivery Site To Name will default to Main Store .

STEP 6

Double click on item details to modify (refer Figure 3.2.1-2) :
e Item Description

Vote Description

Change Order Qty

Brand

Manufacturer
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ADD PURCHASE ORDER ITEM

[Ble] x]

Item Description 7 Jmfiorazil 300mg Cap

Vote Description 8 "nasi dan Bekalan (ubat)
J

Item Group uG

‘Order Quantity (PKU)

5.2200)*

Approved Quantity (PKU) ‘

1,25280]

eP Approved Quantity (PKU) ‘

48,000]

Brand KCOLEZIL

2 tem Code [p2.1205.07
2 Vote Code [pan401/111100/27401/99
‘ Budget Type ‘Operating
240 Unit Price (RM) (PKU) \
q Total Amount (RM) \
q Buffer Level Quantity (SKU) \
v | Manufacturer | Prime Pharmaceutical Sdn. Bhd.

- |*

PKU [pex

Packaging Description ‘F’ack of 30 caps

Min Order Quantity (PKU) \

1 Max. Storage Quantity(PKU) \

72,000]

STEP 7

Select available Item Description

STEP 8

Select available Vote Description

Figure 3.2.1-3 Add Purchase Order Item

ADD PURCHAST OROCR ITDM

Esbr, et riplion Jepmiibrosi 300y Cap
gte D rgtan Farman dor Dosian | )
B G DRUG

i Ordee Ouardity (PR0LI)

r i Cose 02 120807
F Wots e Rl 00T
B T ey
1m0 Ui Pras (R4 (PYO
] Tkl Amcnrt (Rl
0 Butler Libani ity (500U
- ManSachre Prime Prammatebos Son B

P b e gt P of 30 cage

Tlan Saormoe Ouartt PR

TH000

STEP 9

Figure 3.2.1-4 Add Purchase Order Item

Change/modify Order Quantity (PKU)

STEP 10
Select available Brand

Note

Manufacturer will be default automatically after selected Brand.

STEP 11

Click on the button to save the modification and details will be displayed on Purchase Order Details

STEP 12

Click on the E] to close the screen
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PURCHASE DRODER

PURCHAST OROEHR BETAILS

AP Purchase Order | LP Purchine Order | Comtract Purchase Order

Ored Mo Findfcsl Yead 2013
Regquest Type RPL LA Total Crder Amount (RM) 53.00
RPL Na RP14000149 A R0 No E140000001 -
Supplier Hamwe PHARMANIATA LOGIETIC S0 BHD. o |t Oinder Diale DE04T014 030541 Pl i
Cralivary S To e ERer Inde g sl Kk Bandar Bau Bangi 2| Created By Sy — —

Order Stafus Opan oF Stafuss

Rlamar Raject Reason

Figure 3.2.1-5 AP Purchase Order

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order
Drdar No POT400021 Financial Year 014
Reques! Type RFL v |* Tokal Qrgee Amount (R} 1.0 2
RPL No RP 14000188 Bl EPQ M3 E140000082 - "
Suppber Nama FHARMANIAGA LOGISTIC SDM BHD. ik Crcier Date OFH 1014 04124 P =
Dedrsry Site To Nama Hosgpital Pakar SJtanah Fatean Muar Falh Cmated By MG — —
Cedar Status Cran #F Siatus
Aemark Reje! Resason

Figure 3.2.1-6 AP Purchase Order

STEP 13
Click on the button to save the modification

STEP 14
o SendforApprowal | o @ Cancel Reaest iy e displayed after the transaction is successfully saved as Figure 3.2.1-6.

Note

o User is allowed to cancel the request by click on the @*Cancel Reauest 1y ;1o

Status will be cancelled.

If click on the button, record will be sent to get approval and proceed to Approval process.

If click on the button, record will not be sent to approval process.

Click on the button to update data.
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CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel ! Yes Mo

Figure 3.2.1-7 Alert Messages

INFORMATION

INFDO101: Record has been sent for approval
successiully

Ok

Figure 3.2.1-8 Alert Messages
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3.2.2 Purchase Order Approval: Recommended Purchase List (RPL)
Pharmacist will receive notification in Task List for any Purchase Order that needs to be
approved. Please refer to section c to search for any Pending for Approval records

[& ] o oo || e [ B | x|

FURCHASE ORIMER DETAILS

AP Purchase Order
Crded Mo PO4000021 Finantial Year 2014
Request Type RPL v ° Tkl Coger Armadint (R 1,008 00
sy Grdug DRUS - " Bem Subllins -
Supober Name PHARMAMIAGA LOGISTIC SDN.BHD 2 Orcier Dane 22T DIAT A PM =
Deitvery S8 To Name Hospilal Paicar Sultanah Fabmah Muar ol Craated By Rt -
Cogar Status [Panding for Approval o Status

Remark Rejct Reason

1 I [1-171]

Votn Code s Wobs Descripion = Balance Before PO (RM) b Rilized PO (RM} E Balsnce AN PO (RS
| OR00AM 111002740050 Farmasi dan Bekcalan (ubal) Cperating 7800158 1,006 00 700353
TOTAL Ta01148 1,008.00 T7.003.58

PURCHASE ORDER DETAILS:

" oolote oms '_ + Add fem

1 I [1-1/1)

Packagin Ordered | Approved Usage & Lina
- Manufactarer Cuasntitys | Quantity < Waole Code s lssue Price T Amoui (R

MemCode | Mem Description = PR s SO CE0E
Lot [t PRI Guantity | (i)

004011 111002701/

) . i
] | oroonioe I"_"l""‘""w al f\:‘: af 10 APALIN - Cuopharma (M) San. * 150 150 gr:g‘i;:;“ 5560 | 67200 1,008.00
Oparaling

Figure 3.2.2-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 3.2.2-1) :

e Item Description

e Vote Description

e Change Order Quantity

¢ Brand

e Manufacturer
ADD PURCHASE ORDER ITEM
ltem Description 2 }nlkamn 500mg/2mi Inj 2| ltem Code |07 0011.02 ‘
\ote Description :armasi dan Bekalan (ubat) 2 Vots Cors [psn4011 111002740118 ‘
Item Group ‘DRUG | Budget Type |0peranng ‘
Order Quantity (PKU) 150] - Unit Price (RM) (PKU) [ 67200+
Approved Quantity (PKU) 3) 150 Total Amount (RM) | 1 008.00‘
&P Approved Quantity (PKU) 0| Buffer Level Quantity (SKU) | 1,DDU‘
Brand [APALIN v " Manufacturer I Duopharma (M) Sdn. Bhd. v "
PKU ‘via\ | Packaging Description |Pack of 10 vials ‘
Min Order Quantity (PKU) 1] Max Storage Quantity(PKU) [ 5,000)

Figure 3.2.2-2 Add Purchase Order Item

STEP 2
Select available Item Description
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STEP 3
Insert Approved Quantity (PKU)

STEP 4
Click on the button to save the modification and details will be appeared on Purchase Order Details

STEP 5
Click on the E] to close the screen

Note

e Ifclick on the button, record will be saved.

e [f click on the button, record will not be saved.

e Click on the button to update data.

CONFIRMATION

(@\1 COMFO002: Are you sure you want to save?
¥

Cancel | ies No

ey —

Figure 3.2.2-3 Alert Mes:sages

INFORMATION

@ INFO0679: Record has been saved successfully

0K

Figure 3.2.2-4 Alert Messages
STEP 6

Click on the & Approve button to approve the transaction

Note
o Ifclick on the = Ree button, record will be rejected and end the process.

e If click on the E button, information of current item to be purchased will be deleted, but, it will still use the
same RPL No to create new purchase order, with different EPO.
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PURCHASE ORDER

PURCHASE ORDER DETAILS

Order No POED00I Francal Yesr e
Rt Tish FPL v A oot Qe Amicnsnt (R ) 1,008 00
L v ¥ DRUG - " ne GuSTg -

SLpplor MName PHARMANIAGA LOCRETIC SOM BHD ik Oroer Cate 20T 045 44 Pl

Deivvary Site To Name Hosptal Pae s Sotanan F atman Mo 2 Createc By - — —

Croer Stabs Pending tor Apgroal P Suns

Rawmain Rt Faarson

Figure 3.2.2-5 Purchase Order

CONFIRMATION

COMNF0128: Are you sure you want to approve
the record?

Cancel | Yes No

Figure 3.2.2-6 Alert Messages

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Ok,

Figure 3.2.2-7 Alert Messages

STEP 7

Click on the E] to close the screen

Note

e If click on the button, record will be approved.

e |If click on the button, record will not be approved.

e Click on the button to successfully approve and send for Ep Approval updated data.
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PURCHASE ORDER

AP Parchae Order
Oroed No

Posgues Type

Bern Group

Supoinr Name

Dadeopry S To Name

OaCaD

OF 00r 1 02

111002 T A0S

PLRCHAST ORI R N TAILS

PO a0 Financeal s i
RFL 3 Tt Croer Asmcand (RAl) 1,008 00
DR LA Pem SubCny -
PHARMANLATIA, LOGHETIC SON BHD - Ongier Dade ZEOTI0NE 00 4% &4 PW " =
Horpetal Panar Suitanan Fabman War F-1n Craated By Ap — —— ——— - -
dpperend oF Tt TR -

Rt Reason

Vibe Chpac ription Insdged Type \Nakance [hefore P (HM) i P 1My

Farmas dam Basaian (uoal Operaiing g s 1,008 00

8 017 L8 1,008.00

TOTAL

PURCHASE ORDER DETAILS

[ 1 Dotote mams ||

ey After POH [HM]

Trood e

1700358

+ Aad Rsm

Ussge &

Marala turer I

o Deicrigion ¢ PRUZ o

Uppantsy

Cuophanma (M) Son. %0 150 | gt feba 560

(¥
Price 3
L]

Amvimaril [FEMY

Figure 3.2.2-8 Purchase Order
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3.2.3 Create New Purchase Order: Supplementary Order
The purpose of this function is to allow user to procure an item without using RPL screen. It is
consider as manually process but still using PhIS. To create a new AP Purchase Order

transaction, perform the steps below:

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No ‘ Financial Year

Request Type 1

JSupplementary Order v |
Item Group 2 RUG v * Item SubClass
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. Order Date
Delivery Site To Nal 4 lospital Pakar Sultanah Fatimah Muar Created By
Order Status |Open | eP Status
Remark @ Reject Reason

VOTE CODE LIST

1 /1

Vote Code

Vote Description

Budget Type

TOTAL

PURCHASE ORDER DETAILS

Total Order Amount (RM)

2014

0.00|

Tablet/Capsule

ID?MHZ‘EMA 05:42:20 PM

—

Utilized PO (RM)

PURCHASE ORDER

[Bo] x]

Figure 3.2.3-1 Supplementary Purchase Order

STEP 1
Select Request Type as Supplementary Order

STEP 2

Select Item Group from the drop down menu
- Drug
- Non Drug

STEP 3
Select Item Sub Class from the drop down menu if necessary

STEP 4
Change the Delivery Site To Name

STEP 5
Enter Remark if required

STEP 6

Click on the | * A% | 1) +ton to add item to be procure. Refer Figure 3.2.3-2
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12)a e x|

Item Description 7 etyl Salic Ac Sol. 300mg Tab 2| Item Code |02.0003 05 |

Vote Description 8 Farmasi dan Bekalan (ubat) 2= Vote Code |D9D401i11 1100/27401/99 |

Item Group DRUG | Budget Type |Dperatmg |

Crder Quantity (PKU) ‘ 9 20" Unit Price (RM) (PKU) | 4 WDO| *

Approved Quantity (PKU) | g Total Amount (RM) [ 83 41

eP Approved Quantity (PKU) | 0| Buffer Level Quantity (SKU) | QEI,EIDO|

Brand 1 O‘J/ISFIRIN. | Manufacturer Unimed Sdn Bhd > |* @
PKU |pck | Packaging Description |Pack of 30 tabs (Blister) |

Min Order Quantity (PKU) | 1| Max Storage Quantity(PKU) | 135,EIDO|

Figure 3.2.3-2 Add Purchase Order Item

Note
e Financial Year is default to the current Year and is non-editable.

e Order Date will default to current Date Time.
o Delivery Lead Period (Day) is default to 7 days and is non-editable.

¢ Delivery Due Date will display the value as 7 working days after the Order Date and is non-editable.

STEP 7
Select Item Description

STEP 8
Search for Vote Description

STEP 9
Enter Order Quantity (PKU)

STEP 10
Select Brand

STEP 11
Select Manufacturer

STEP 12
Click on the button to save the item added into the Purchase Order
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PURCHA SE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order

Contract Purchase Order

Order No [ | Financial Year [ 2013
Request Type Supplementary Order v | Total Order Amount (RM) | 137. 49\
ftem Group DRUG v ftem Subgroup v
Supplier Name [ PHARMANIAGA LOGISTIC SDH.BHD. A Order Date (0442014 03:56:30 P11 &)
Delivery Site To Name Pusat Bekalan Farmasi Negeri 2 Creatsd By da :

QOrder Status ‘Upen | eP Stalus. | \

Remark

VOTE CODE LIST

11

Reject Reason |

[1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) Utilized PO (RM) Balance After PO (RM)

| 050101/031700/27401/99 ‘ Urologi (Ubat) | Development | 900,000.00 ‘ 137.40 | 899,382.60

TOTAL 900,000.00 137.40 899,352.60

PURCHASE ORDER DETAILS
[flf Delete Items <4 Add Item

1 i1 [1-1/1]
Usage & | | .
J
Item Code Item Description PKU 2 Manufacturer Issue L";; Amount (RM)2
Quantity .
) Pack of 25 tabs 050101/031700/27401/99
‘ [ |o7.0018.02 Acyclovir 200mg Tab pok = UNKNOWN v | | |Manufacturer unknown | ‘ 0] e et ‘ 0| 137400 137.40

<

Item Code Item Description

07.0018.02 Acyclovir 200mg Tab

|o

Figure 3.2.3-3 Add Purchase Order Item

PURCHASE ORDER DETAILS

Ordered
Quantity
(PKU)

Manufacturer Vote Code

Pack of 25 tabs
pck (Bister) UNKNOWN

050101/031700127401/99
Urologi (Ubat) Development

¥ | | |Manufacturer Unknown | ‘ 1

[flf Delete Items <4 Add Item

[1-1/1]
Usage &

<

e

Note

Figure 3.2.3-4 Purchase Order Details

o After item completely added in the Purchase Order screen, user is allowed to (refer Figure 3.2.3-3) :

a) View Usage Quantity
b) Delete Item

e User can view Usage Quantity of item.

STEP 13

User can view the details of Issue Quantity and Usage Quantity for that particular item

Note

e This screen is for viewing purpose.

e Click on the IZ' button to close the window.
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USAGE QUANTITY DETAILS

Issue Quantity Usage Quantity
1530 Days | 0| 0|
2nd 30 Days | 0| 0|
3rd 30 Days | 0| 0|
Figure 3.2.3-5 Purchase Order Usage Quantity Details
PURCHASE ORDER DETAILS
1 i1 [1-1/1]
e Ordered Usage & | o

ltem Description & PKU & [r_a"!‘ag""g R Manufacturer l)ua:l;ye \ote Code - == “"';r,l”"“e Amount (RM)&

@ escription (PKU) Quantity (RH1)
‘ ] ofl5.02 Acyclovir 200mg Tab pek fg&;;zs'““ |unKNOWN v | | |Manufactursr Unknown w | ‘ 1 3?3&3:’5?;?3@7;3;’::n| ‘ 0 13.7400 137.40

<

e

Figure 3.2.3-6 Purchase Order Details

STEP 14
Select on the Checkbox for selected ltem

STEP 15

Click on the button to delete unwanted item in the Purchase Order

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Coniract Purchase Order

Remark

11

Vote Code

Vote Description

| 050101/031700/27401/99 ‘ Urologi (Ubat)

Item Code Item Description $| PKU ¢

’ Pack of 25 tabs
07.0018.02 Acyclovir 200mg Tab pek e

|o

Order No [ |
Request Type | Supplementary Order v
tem Group [pRuG v
Supplier Name [ PHARNANIAGA LOGISTIC SDN.BHD. A
Deiivery St To Name [Pusat Bekalan Farmasi Negeri 2
QOrder Status ‘Upen |

Packaging

Description ~

PURCHASE ORDER

‘.
3

Financial Year

Total Order Amount (RM)

tem Subgroup
Order Date
Created By

eP Status

Reject Reason

VOTE CODE LIST

PURCHASE ORDER DETAILS

Manufacturer

|UNKNOWN

[1-1/1]
Utilized PO (RM) Balance After PO (RM)
900,000.00 ‘ 137.40 | 899,382.60
900,000.00 137.40 899,352.60

[ 2013

[ 13740

|D4fﬂ4f2l]14 03:56:30 PM

—— = |

{flj Delete Ttems o Add Item

[1-1/1]
Ordered Usage &
Quantity Vote Code Issue
(PKU) Quantity

050101/031700/27401/99

¥ | | |Manufacturer Unknown | ‘ 1

‘ :

Urologi (Ubat) Development

<

e

Figure 3.2.3-7 Purchase Order

STEP 16

Click on the button to save the Purchase Order
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Note
Order No will be generated automatically.

Order M2 PO4000128 Financial vear 2y
Aegues! Trpe Fappiemaniany Qrder =|* Toka! Drder Amognd (RA) 13783
e Growp D LA bem Susgrous -
Soplei Hife PHARMARAGA LOKGRSTIC SDH B0 F Order Dade BADATH 035530 P =
Devery Soe T Hame Pusat Beiais) Farmas hegen o Creaed By L o - . -

Hrdar SEatin Cpen P Statun

Aemar Repcd Reasan

Figure 3.2.3-8 Purchase Order

CONFIRMATION

COMF0125: Are vou sure want to send this
record for approval?

Cancel | Yies Mo

Figure 3.2.3-9 Purchase Order

STEP 17
Click on the | &s=®&a | 1 tt0n to get approval from Pharmacist

Note
e Ifclick on the button, record will be sent to get approval and proceed to Approval process.

o |If click on the button, record will not be sent for approval process.

INFORMATION

INFDO0101: Record has been sent for approval
successiully

Ok,

Figure 3.2.3-10 Purchase Order
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3.2.4 Purchase Order Approval: Supplementary Order
Pharmacist will receive notification in Task List for any Purchase Order that needs to be
approved .Please refers to section 3.2 Purchase Order Listing Page to search for any Pending
for Approval record.

PURCHASE ORDER DETAILS

AP Purchase Order

'VOTE CODE LIST

/1

Item Code Item Description | PKU =

Packaging .
~| Description™

Ordar No [potao0032s | Financial Year

Request Type I Supplementary Order \ 4 Total Order Amount (RM)
Iltem Group IDRUG L4 ltem SubClass

Supplier Name IPHARMAN\AGA LOGISTIC SDN.BHD. 4 Qrder Date

Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar p Created By

Order Status |Dpen | eP Status

Remark Reject Reason

1

[1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) = Utilized PO (RM) Balance After PO (RM) >
|I]9D401.i111 100/27401/99 ‘ Farmasi dan Bekalan (ubat) | Operating ‘ 78,011.58 | 60.20 ‘ 7795138
TOTAL 7801158 60.20 7795138
PURCHASE ORDER DETAILS
[ @ peletetiems ||+ adamem |
1 /1

Manufacturer

090401/111100/27401/
. Bottle of 5 89 Farmasi dan
[] |01.0016.04 riflavine Lotion 0.1% | bott 120ml HOE L Hoe F‘harmar.eutlcaLL 20 Bekalan (ubat) 1,377 3.0100 60.20
Operating

PURCHASE ORDER

[ ‘ ;\pp; ‘ & Reject | @ Cancel Request IZI

\ 2014

\ 60.20]

[ v

l 20/08/2014 10:32:02 AM

|Sy: -

[1-1/1]

Ordered | Approved
Quantitys| Quantity 5
(PKU)

Usage & Unit
Issue Price | Amount (RM}
Quantity {RM)

Vote Code

(PKU}

STEP 1

Figure 3.2.4-1 Purchase Order Approve

Double click on item details on Purchase Order Details to modify (refer Figure 3.2.4-1)

ADD PURCHASE ORDER ITEM

Item Description @Mnﬂavma Lotion 0.1%

STEP 2
Select available Item Description

STEP 3
Insert Approved Quantity (PKU)

2 ltem Code [o1.0016.04 |
Vote Description Farmasi dan Bekalan (ubat) pe Vote Code |09|3401i111100127401i99 |
Item Group |DRUG Budget Type |Operating |
Order Quantity (PKU) 20" Unit Price (RM) (PKU) | 3 0100| -
Approved Quantity (PKU) 20 Total Amount (RM) | 60.20|
eP Approved Quantity (PKU) | 0| Buffer Level Quantity (SKU) | 15|
Brand HOE ¥ Manufacturer Hoe Pharmaceuticals Sdn. Bhd v
PKU [pott | Packaging Description [Bottie of 120mi |
Min Order Quantity (PKU) [ 1| Max Storage Quantity(PKU) [ 23|

Figure 3.2.4-2 Add Purchase Order Item
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STEP 4
Click on the button to save the modification and details will appear on Purchase Order Details

STEP 5

Click on the E] to close the screen

Note

e |If click on the button, record will be saved.

e If click on the button, record will not be saved.

e Click on the button to update data.

CONFIRMATION

@ COMFO002: Are you sure you want to save?

Cancel fies No

Figure 3.2.4-3 Alert Messages

INFORMATION

@ INFO0&79: Record has been saved successfully

0K

Figure 3.2.4-4 Alert Messages
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PURCHASE ORDER DETAILS

AP Purchase Order
Order No PO14000328 Financial Year 2014
Request Type Suggiementary Oroer »4° Totat Oroer Amcunt (RM) 8020
lem Group DRUG v flem SubClass v
Suppler Name PHARMANIAGA LOGESTIC SON BHD y Order Date 200082014 103202 AM
Dedrvery Ste To Name Hospial Pakar Suanah Fatmah Muar ’ Croated 8y Syt — - -
Order Status Cpen oF Status
Remark Reect Reason

| DRO401/1111002740150 Facmasi das Bekaan (W0at) Ogerating 7801158 @020 78518

PURCHASE ORDER DETAILS

Vote Code 2 Vote Description 2 e Balance Before PO (RM) $ Utiired PO (RM) : Batance Afer PO (RMW)

TOTAL 602

I Dwiete tens || 4 Acdd e

Orderod | Approved Usage &  Unit
Maowutacturer Quantty:  Quantity 3 s tssue Price $
() PKU) Quantity  (RM)

fem Description & PKU3 Lackaging .

Description *

000401/111 00027400/

Sote of HOE - oa PRarmacetiar v 20 2%

01.00%6 04 Acritaven Loson 0.1% | Bon | SO0 &:’;“:&‘: 7 3010 €020
Operating
Figure 3.2.4-5 Purchase Order
STEP 6

Click on the - ®**#%  htton to approve the transaction

Note

If click on the ¥ Relec button, record will be rejected and end the process.

If click on the E button, information of current item to be purchased will be deleted, type the same RPL No
to create new purchase order, but different IPO.

STEP 7

Click on the E] to close the screen

Note

If click on the button, record will be approved save.

If click on the button, record will not be approved and saved.

If click on the E button, information of current item to be purchased will be deleted, but, it will still can use
the same RPL No to create new purchase order, with different EPO.
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CONFIRMATION

COMNF0128: Are you sure you want to approve
the record?

Cancel | Yesg Mo

Figure 3.2.4-6 Alert Messages

INFORMATION

INFOO673: Record approved successfully and
Send for P Approval.

Ok,

Figure 3.2.4-7 Alert Messages

PO e UPD gttt D il Ty

Do’y Chg Ciinte

Tuccaw . FRARMAMULTA L OCISTIC SO B r Crter Date JRHIT0M VI I 2T AM
L ] Seigetinl b Tatac oh Fpiratt W # Erested By ol S— . -
e ek Aggrurd o Fpntng b o dgrre b

PRREI L 11 MO T AN
1 arma das Bas man
S A

Fah of 1535

a7 302 03 Pt ol S000ng Tl i e e PRRLALEL e ] 00 L) L]

Figure 3.2.4-8 Supplementary Purchase Order Details
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3.2.5 Create New Purchase Order: Indent

PHARMACY INFORMATION SYSTEM

T

Q g ﬁ Home Purchase Order = :

E] Home PURCHASE ORDER
Patient Management

~)

O/ Order Management

E

Inventory

Order Type A Order No pe
Ll Finance
Purchase Type v LPO No ~
2 Procurement
5 Routine Date From o] Date To ]
L) By Request Order lem Description pel Item Code |
< Purchase Order Status Al v &P Status Al v
Purchase Order
! Created B Search
[ Store Inventory reated By L
O Adverse Drug Reaction : 1 f774 » » [1-10/7733]
O Pharmacy Transaction
- - - - - o| Created , - - «| Payment
5 MAR Purchase Type %| Order Type¢  Order No. LPONo. $| Request/RPL No. 3 Supplier Name 3 Date Created By 5 Status % eP Status % Status
Ol Maintenance Mohamad
O Report/Enquiry Direct Purchase LP PO17007939 | LP230201 - 3A PHARMA 2310212017 gfl::[nzmn Approved eP Approved | Cpen
Supplementary - - PHARMANIAGA Kamaliah Md Pending for
Grder APPL PO17007938 LOGISTIC DN BHD. 2110212017 Saman Approved &P Approval Open
Stephanie
Supplementary - - PHARMANIAGA -
Qrdar APPL PO17007937 LOGISTIC SDN BHD. 21/0212017 g::ri;w Siew Open Open
Mohamad
Supplementary - - PHARMANIAGA Pending for
Crder APPL PO17007936 LOGISTIC SN BHD. 20102/2017 ggg:ruggn Approved P Approval Open

Logout N

Figure 3.2.5-1 Purchase Order Listing Page

STEP 1
Click on the ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the II' button and the Purchase Order screen will be displayed as shown in Figure 3.2.5-2

PURCHASE ORDER

810 x -

AP Purchase Order | LP Purchase Order | Coniract Purchase Order

Order No | | Financial Year ‘ 201?‘
Reguest Type L AN Total Crder Amount (RM) ‘ D.DD‘
Supplier Name l PHARMANIAGA LOGISTIC SDN.BHD. P Crder Date [231021201? 12:38:37 PM i
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar p* Created By ‘Muhamad Azhar bin Bahauddin |
Order Status |Open ‘ P Status ‘ |

Remark Reason ‘ |

VOTE CODE LIST

1 /1
Vote Code ] Vote Description * Budget Type ] Balance Before PO (RM) ] Utilized PO (RM) * Balance After PO (RM) ]
No record found
TOTAL

PURCHASE ORDER DETAILS

Packaging Ordered Usage & Unit
Item Description % PKU3 Descri liuné Manufacturer Quantitys Vote Code +| lIssue Price | Amount (RM}
v (PKU) Quantity | (RM)

Mo racnrd frind

Figure 3.2.5-2 Purchase Order
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | ‘ Financial Year ‘ 2017|
Request Type @ Indent A4 Total Order Amount (RM) D.DDl
External Indent No. R17000450 P ’@

Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. F-aN Crder Date ‘ 23/02/2017 12:38:37 PM ik

Delivery Site To Name F AN Created By ‘Mohamaa Azhar bin Bahauddin ‘

Order Status |Open | eP Status ‘ ‘

Remark Reason ‘ ‘
VOTE CODE LIST

. [1-1/1]
Vote Code Vote Description Budget Type Utilized PO (RM) Balance After PO (RM) +

| | | | | | L

TOTAL 0.00 0.00 0.00

PURCHASE ORDER DETATLS
M oelete Item

1 i1 [1-1/1] |V

Figure 3.2.5-2 Purchase Order: Indent

STEP 3
Select Request Type as Indent

STEP 4

P

Click on the External Indent No and External Indent No window will be displayed as Figure 3.2.5-3

External Indent No. IZl

External Indent Mo.

Facility Name

1 /5 » w [1-5/21]
|nE|;::T:<I: 4| Facility Code # Facility Name +| Indent Date
R17001085 | 21-01060032 Kiinik Kesihatan Bandar Maharani 21/02/2017
R17000476 | 21-02050045 Klinik Kesihatan Greentown 17/02/2017
R17000467 | 21-02050045 Kiinik Kesihatan Greentown 130212017
R17000451 21-D2050045 Kiinik Kesihatan Greentown 10/02/2017
R17000450 | 21-03050045 Kiinik Kesihatan Greentown 10/02/2017

Figure 3.2.5-3 External Indent No

Note
e User is allowed to enter partially or fully searching criteria for External Indent No and Facility Name. Then
Q_ Search

click button
e Double click on the selected External Indent No

e Details of the purchase will be display under Purchase Order Details section
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PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Order No | | Financial Year 201?‘
Reguest Type Indent A4 Total Crder Amount (RM) ‘ D.DD‘
External Indent No. R17000450 B|*

Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. n* Crder Date [231021201? 12:38:37 PM mi
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar R Created By ‘Muhamad Azhar bin Bahauddin |
Order Status |Open ‘ P Status ‘ |
Remark Reasan ‘ |

VOTE CODE LIST

1 i1 [1-1/1]
Vote Code Vote Description Budget Type Utilized PO (RM) Balance After PO (RM) ]

| | | | | | =
TOTAL 0.00 0.00 0.00

PURCHASE ORDER DETAILS
Ml Delete tem

1 i1 [1-1/1] ¥

Figure 3.2.5-4 Purchase Order: Indent

STEP 5

Click on the Delivery Site To Name “ 'and Delivery Site To Name Search window will be displayed as
Figure 3.2.5-5

Delivery Site To Name Search X

Delivery Site To Name Muar Delivery Site To Code

1 i1 [1-2/2]
Delivery Site To Name = Delivery Site To Code =
Pejabat Kesihatan Dasrah Muar 409680

Figure 3.2.5-5 Delivery Site To Name Search

Note
e User is allowed to enter partially or fully searching criteria for Delivery Site To Name and Delivery Site To

Code. Then click Ukl button

e Double click on the selected Delivery Site To Name
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PURCHASE ORDER
PURCHASE ORDER DETAILS
AP Purchase Order | LPPurchase Order | Contract Purchase Order
Order No | | Financial Year | 2017‘
Reqguest Type Indent v Total Order Amount (RM) | D.DD‘
External Indent No. R17000450 2|
Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. Pl Crder Date [234‘021201? 12:38:37 PM miN
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar R Created By |Muhamau Azhar bin Bahauddin |
Order Status |0pen ‘ eP Status | |
Remark Reason | |
VOTE CODE LIST
1 11 [1-1/1]
Vote Code ] Vote Description s Budget Type - Balance Before PO (RM) = Utilized PO (RM) 3 Balance After PO (RM) s
| | | | | | a1
TOTAL 0.00 0.00 0.00
PURCHASE ORDER DETAILS
Ml Delete Ttem
1 /1 [1-1/1]
Packagin Ordered Usage & Unit
Item Description %+ PKU#% Descriuliu‘:ﬁ Manufacturer Quantity Vote Code Issue Price | Amount (RM}
= PKU) Quantity | (RM)
Acetyl Salic Ac Sol 300mg Pack of 30
‘ [ |02.0003.05 o Tab pck tabs (Blister) IUN\ASPIR\N v ‘[\daman Pharma Man ¥ ‘ 7 ‘ 6,030 41700 29.19
< >

W

Figure 3.2.5-6 Purchase Order: Indent

STEP 6
Double click on the item and Add Purchase Order Item window will display as Figure 3.2.5-7

ADD PURCHASE ORDER ITEM

Item Description Acetyl Salic Ac Sol. 300mg Tab F- i Item Code

Vote Description

Item Group

Order Quantity (PKU)
Approved Quantity (PKU)
eP Approved Quantity (PKU)
Brand

PKU

Min Order Quantity (PKU)

Quantity Available (PKU)

[Perubatan Am (ubat)

[prus

[uniaspiRIN

|pck

Vote Code

Budget Type

Unit Price (RM) (PKU)
Total Amount (RM)

Buffer Level Quantity (SKU)
Manufacturer

Packaging Description

Max Storage Quantity(PKU)

‘02.0003.05

(Ble] x|
|

‘DBO!&D 1/030500/27401/01

‘Operatlng

4.1700

2919

90,000

[Idaman Pharma Manufacturing Sdn Bhd

[Pack of 30 tabs (Blister)

4500|

STEP 7

Click on the Vote Description

Figure 3.2.5-7 Add Purchase Order Item

and Search Vote Description window will be displayed as Figure 3.2.5-8
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Search Vote Description

x|

\ote Name | \ote Code
1 [2 » mi [1-10/16]
Budget Type = Vote Code B Vote Name s Balance =
Operating 020401/02030012740110 | Rawatan Pesaki Luar 1400000
Operating (90401D3190027401D | Radioterapi (ubat) 466,967.96
Operating 290401/032700ZT401S | psigcatrik (uba) 598,46
Operating (E0401/D3030027401D | eryatan Am (ubat) 1,061,976.51
Operating 390401!0320001'2?401!9 Eebg%ilmejan Diagnostik 544
Operating De0401/030800/27409 | pempedanan Am (ubat) 61,055.63
Operating 290401/030300/27901 | pegiatri (ubat) 143.203.30
Operating ggummaognomaowg Ortopedik (ubat) 8,012.00
Operating ggmomm 100274018 | saimologi (Ubat) 855.00
Operating 0040110307002740118 gga:;tik dan Ginekologi 795270

Figure 3.2.5-8 Search Vote Descripiton

Note

e User is allowed to enter partially or fully searching criteria for Vote Name and Vote Code. Then click

button

e Double click on the selected Vote Code

ADD PURCHASE ORDER ITEM

Item Description Acetyl Salic Ac Sol. 300mg Tab

Vote Description Perubatan Am (ubat)

ltiem Group |DRUG

Order Quantity (PKU)

Approved Quantity (PKU) | D‘
&P Approved Quantity (PKU) | o)
Brand [UNIASPIRIN M
PKU [pek |

Min Order Quantity (PKU) |

Quantity Available (PKU) |

Item Code 02.0003.05 \
Vote Code [pg0401/030500/27401/01 \
Budget Type ‘Operating ‘
Unit Price (RM) (PKU) \ 4.4700(*
Total Amount (RM) \ 20.19
Buffer Level Quantity (SKU) \ 80,000
Manufacturer [Idaman Pharma Manufacturing Sdn Bhd v *
Packaging Description ‘Pack of 30 tabs (Blister) ‘
Max Storage Quanlity(PKU) \ 4500|

Figure 3.2.5-9 Add Purchase Order Item

STEP 8

Click on the

button to save the record

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5

Page 71




\TSp
"

By O el Mdigse

PhIS & CPS Project
User Manual — Pharmacy Inventory m IS
Procurement Standard (APPL)

CONFIRMATION

COMFO001: Data have been modified. Save
Changes?

| Cancel || Yes || No

Figure 3.2.5-10 Confirmation Message

Note
e System will display a Confirmation Message as Figure 3.2.5-10

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

e Click on the [

_| button to cancel the editing made at the Add Purchase Order Item screen

INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.5-11 Information Message

Note
e System will display a Information Message as Figure 3.2.5-11

e Click on the . .| button to confirm

U.MANUAL_INV_PROCUREMENT STANDARD_APPL-V1.5 Page 72




PhIS & CPS Project
User Manual — Pharmacy Inventory
Procurement Standard (APPL)

N
3 o
LT

By O el Mdigse

PURCHASE ORDER

PURCHASE ORDER DETAILS

AP Purchase Order | LP Purchase Order | Contract Purchase Order

Delivery Site To Name

Order Status
Remark

VOTE CODE LIST

1 /1

Order No | Financial Year ‘ 201?‘
Request Type Indent v Total Order Amount (RM) ‘ 29.19]
External Indent No. R17000450 2|

Supplier Name PHARMANIAGA LOGISTIC SDN.BHD. n* Crder Date [231021201? 12:38:37 PM

Hospital Pakar Sultanah Fatimah Muar R Created By ‘Muhamad Azhar bin Bahauddin
|Open ‘ P Status ‘

Reasan ‘

[1-1/1]

Click on the B

Note

e Click on the

Vote Code Vote Description Budget Type Balance Before PO (RM) ] Utilized PO (RM) Balance After PO (RM) ]
‘ 090401/030500/27401/01 ‘ Perubatan Am (ubat) ‘ Operating ‘ 1,061,976 51 ‘ 1,061,947 32
TOTAL 1,061,976.51 1,061,947.32
PURCHASE ORDER DETAILS
1 i1 [1-1/1] |V
Figure 3.2.5-12 Purchase Order: Indent

button to save the record

CONFIRMATION

t/"\-.I CONF0001: Data have been modified. Save
f@)‘ Changes?

| Cancel || Yes || Mo

Figure 3.2.5-13 Confirmation Message

e System will display a Confirmation Message as Figure 3.2.5-13

e Click on the button to save the transaction
e Click on the button to cancel the saved transaction

| button to cancel from saving the record
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INFORMATION

@ INFO0679: Record has been saved successfully

Figure 3.2.5-14 Information Message

Note
e System will display a Information Message as Figure 3.2.5-14

e Click on the button to confirm

TN
El o Approve | @ Reject | @+ Cancel Request

PURCHASE ORDER DETAILS

AP Purchase Order LP Purchase Order | Contract Purchase Order

Order No [pot7o07830 | Financial Year ‘ 2017
Request Type [Indent v Total Grder Amount (RM) ‘ 20.19|
External Indent No. [R17DD0450 pel \*
Supplier Name [PHARMANIAGA LOGISTIC SDN.BHD. pel ‘* Qrder Date [231D21201? 12:38:37 PM i
Delivery Site To Name Hospital Pakar Sultanah Fatimah Muar pel \* Created By ‘Munamad Azhar bin Bahauddin |
Order Status |Open ‘ eP Status ‘ |
Remark Reasan
/L [1-1/1]
Vote Code Vote Description Budget Type Balance Before PO (RM) E Utilized PO (RM) Balance After PO (RM) ¥
‘ 090401/020500/27401/01 ‘ Perubatan Am (ubat) ‘ Operating ‘ 1,061,976.51 ‘ 20.19 ‘ 1,061,047.32
TOTAL 1,061,976.51 2919 1,061,947 32

PURCHASE ORDER DETAILS
M Delete tem

11 [1-1/13 ¥
Figure 3.2.5-15 Purchase Order: Indent
Note
. . +
e User is allow to create another order by click on the button.
e Click on the @ Cancel Request button to cancel the order.
STEP 12

a) Click on the “’ﬂ| button to approve the record
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Note
e System will be display a Confirmation Message as Figure 3.2.5-16

e Click on the button to approve the record

« Clickonthe N ]or [ Cancel ] button to cancel for approve the record

CONF0128: Are you sure you want to approve
the record?

| Cancel || s || No |

Figure 3.2.5-16 Confirmation Message

¢ Information Message will display after click on the buttom as Figure 3.2.5-17

button to successfully approved the record and the Status change to Approved

@ INFO0673: Record Approved Successfully.

e Click on the

Figure 3.2.5-17 Information Message

. Reject . .
b) Click on the »ﬂl button to reject the order transaction

Note
e User need to enter reject reason as system will display an Information Message as Figure 3.2.5-18

@ INFO5055: Reject remark can not be blank

Figure 3.2.5-18 Information Message

e Status of the record will change to Rejected
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring
CDR Cytotoxic Drug Reconstitution
APPL Approved Product Purchase List
RPL Recommended Purchase List
EPO Electronic Purchase Order

5.0 Links to Inventory Modules

No Module PDF Links No Module PDF Links
1 | Finance Click Here 15 Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 Issue Click Here
3 | Procurement standard LP Click Here 17 Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 Receive Inter Facility Click Here
5 | Procurement Standard Quotation Click Here 19 Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 Slow Moving Click Here
9 | Product Complaint Click Here 23 Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 Year End Click Here
12 | Recall Product Click Here 26 Penalty Click Here
13 | Payment Click Here 27 IWP Budget Click Here
14 | External Indent Click Here 28 IWP Order Click Here
Authorization
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