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1.0 Introduction 
 

1.1 Overview of PhIS 

Pharmacy Information System or better known as PhIS is a complete and comprehensive system 
that integrates pharmacy related services that geared toward pharmacy excellence. This 
implementation would transform most of the current manual process to electronic system would 
benefit facility end user in the health care sector.  

There are 12 modules to assist service delivery by the health care sector which comprises of: 

1. Order Management 

2. Inpatient Pharmacy 

3. Outpatient Pharmacy  

4. Medication Counselling 

5. Ward Pharmacy 

6. Pharmacy Inventory  

7. Manufacturing of Cytotoxic Drug Reconstitution (CDR), Parenteral Nutrition (PN), lV Admixture &   

Eye Drop, Radiopharmaceuticals and Extemporaneous  

8. Adverse Drug Reaction & Drug Allergic Card (ADR & DAC) 

9. Clinical Pharmacokinetics Services (TDM) 

10. Drug Information & Consumer Education (DICE)   

11. Medication Therapy Adherence Clinic (MTAC) 

12. Data Mining (PhARM) 

 

1.2 Purpose and Objectives 

This user manual outlines the Report/Enquiry module and its key features and functionalities. The 
primary objective is to guide users through the process of completing PhIS application process. 

User will understand the following activities in detail: 

 Inventory Report/Enquiry 

 Pharmacy Report/Enquiry 

 

1.3   Organised Sections 

     These are the sections within this document: 

 Section 1 : Introduction 

 Section 2 : Application Standard Features 

 Section 3 : Report/Enquiry 

 Section 4 : Acronyms 
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2.0 Application Standard Features 

 

2.1 PhIS Legend 
 

 
 

Module Legend  

 
Export to Excel   

 
Note 
 
To learn more about Login Information, kindly click Login Information Modules for descriptive step. 
 

Standard Legend 

 
Login to PhIS 

 
Logout from PhIS 

 
Reset Login Screen  Expand Menu 

 Display Home Tab  Expand Module 

 Close All Open Tabs  Refresh Screen 

 
Add/Create New Record 

 
Show Help 

* Mandatory Field 
 

Calendar Icon 

 
Close Window  Radio Button 

 
Edit Record  Cancel 

 
Save  Add Item to the list 

 
Export and Open Report in 
Excel Format  

Automatically Display/Retrieve 
Box 

 
Request for Approval 

 
Cancel the Request 

 
Send for Approval   Approve Transaction 

 
Change Login Password  Collapse Menu 

 Collapse Module  Search Record 

 
Print 

 
Search Icon 

 Checkbox  Delete Record 

 
Delete Item from the list  Empty Text Box 

 
Dropdown Box  Reject Transaction 

TRANSFER%20TO%20HD/PhIS%20TRAINING%20DOCUMENT/USER%20MANUAL%20INVENTORY/USER%20MANUAL%20INVENTORY%201.5/INVENTORY%20WORD%201.5/FB_USER%20MANUAL_LI_1st%20E.pdf
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3.0 Report/Enquiry 
 

Overview 

This module will be used by the user at the Pharmacy Store/Pharmacy Sub-Stores to generate a 
report/enquiry 

 

User Group 

This module is intended for user at the Pharmacy Store, Sub Store and Unit/Ward (subject to user assigned 
by the facility). 

 

Functional Diagram 
 

 

3.0

Report/Enquiry

3.1

Inventory

3.2

Pharmacy

3.1.1
Finance

3.1.2
Procurement

3.1.3
Store Transaction

3.2.2
Clinical

3.2.3
Outpatient/
Inpatient

3.2.4
Manufacturing

3.2.1
BCPl

 
 

Figure 3.0-1 
 

Functional Description 
Slow Moving comprises of Two (2) main functions:  

 Inventory 
There are three (3) components under Inventory Report/Enquiry modules which are: 
i) Finance 
ii) Procurement 
iii) Store Transaction 
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 Pharmacy 
There are three (4) components under Pharmacy Report/Enquiry modules which are: 
i) BCP 
ii) Clinical 
iii) Outpatient/Inpatient 
iv) Manufacturing 
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3.1 Inventory 
3.1.1 Finance 

3.1.1.1 Budget Balance by Vote 
 

 

 

Figure 3.1.1.1-1 Budget Balance by Vote 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Finance’ 
 
STEP 2 
Click on ‘Budget Balance by Vote’ 
 
STEP 3 
Search Budget Balance by Vote record by criteria as follow: 

a) Vote Description 
b) Activity Description 
c) Object Code 
d) Budget Type 

 Dasar Baru 

 Development 

 One Off 

 Operating 
 
Note 

 Vote Code will be automatically display based on selection of Vote Description 
 

 Activity Code will be automatically display based on selection of Object Code 

 
 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Note 
If there are no entered criteria, system will be display all the transaction record 

 

 

Figure 3.1.1.1-2 Budget Balance by Vote 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.1.1-3 
 

 

Figure 3.1.1.1-3 Budget Balance by Vote 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.1.2 Budget Movement 
 

 

 

Figure 3.1.1.2-1 Budget Balance by Vote 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Finance’ 
 
STEP 2 
Click on ‘Budget Movement 
 
STEP 3 
Search Budget Movement record by criteria as follow: 

a) Vote Description 
b) Transaction Type (able to select multiple type) 

- Allocation 
- EP Cancelled 
- PO Sent To EP Approval 
- Virement Out 
- Cancelled LPO 
- EP Rejected 
- PO eP Approved 
- eP Cancelled 
- Cancelled Order 
- PO Credit Note 
- PO eP Approved Excess 
- Deduct 
- PO Payment 
- Virement In 

 
Note 

 Vote Code and Budget Type will be automatically display based on selection of Vote Description 
 

 Financial Year will be default to current financial year 
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STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 

Figure 3.1.1.2-2 Budget Movement 
 
Note 
Budget Movement screen will display result in 3 different section which is: 
 

a) Opening Balance Section 

 

Figure 3.1.1.2-3 Opening Balance 
 

b) Current Balance Section 

 

Figure 3.1.1.2-4 Current Balance 
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c) Budget Movement 

 

Figure 3.1.1.2-5 Budget Movement 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.1.2-6 
 

 

Figure 3.1.1.2-6 Budget Movement 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.1.3 Payment Summary List 
 

 

 

Figure 3.1.1.3-1 Payment Summary List 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Finance’ 
 
STEP 2 
Click on ‘Payment Summary List’ 
 
STEP 3 
Search Payment Summary List record by criteria as follow: 

a) Date Range 
b) LPO No 
c) Supplier Name 

 
Note 

 Does user choose Date Range as Date Range, system will enable From Date and To Date field and user 
need to enter the specific date into the field 

 
 Financial Year will be default to current financial year and user can change it 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.1.3-2 Payment Summary List 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.1.3-3 
 

 

Figure 3.1.1.3-3 Payment Summary List 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.1.4 Peruntukan dan Perbelanjaan (Hospital&Klinik) 
 

 

 

Figure 3.1.1.4-1 Peruntukan dan Perbelanjaan (Hospital & Klinik) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Finance’ 
 
STEP 2 
Click on ‘Peruntukan dan Perbelanjaan (Hospital & Klinik)’ 
 
STEP 3 
Search Peruntukan dan Perbelanjaan (Hospital & Klinik) record by criteria as follow: 

a) Budget Type 

 Dasar Baru 

 Development 

 One Off 

 Operating 
b) Object Code 
c) Activity Code 

 
Note 

 Financial Year will be default to current financial year and user can change it 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.1.4-2 Peruntukan dan Perbelanjaan (Hospital & Klinik) 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.1.4-3 
 

 

Figure 3.1.1.4-3 Peruntukan dan Perbelanjaan (Hospital & Klinik) 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.1.5 PF 2.2(b) 
 

 

 

Figure 3.1.1.5-1 PF2.2(b) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Finance’ 
 
STEP 2 
Click on ‘PF2.2(b)’ 
 
STEP 3 
Search PF2.2(b) record by criteria as follow: 

a) Budget Type 

 Dasar Baru 

 Development 

 One Off 

 Operating 
b) Duration Period 

I. 01/01 - 31/03  
II. 01/04 - 30/06  

III. 01/07 - 30/09  
IV. 01/10 - 31/12  
V. 01/01 - 31/12 

c) Financial Year 
d) Objek Lanjut 

 
Note 

 Financial Year will be default to current financial year and user can change it 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.1.5-2 PF2.2(b) 

 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.1.5-3 
 

 
 

Figure 3.1.1.5-3 PF2.2(b) 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2 Procurement 
3.1.2.1 Back Order 

 

 

 

Figure 3.1.2.1-1 Back Order 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘Back Order’ 
 
STEP 3 
Search Back Order record by criteria as follow: 

a) Back Order By 
b) Supplier Name 
c) Order Date From 
d) Order Date To 
e) Item Group 
f) Item Type 

 
Note 

 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 
Note 
If there is no entered criteria, system will be display all the transaction record 
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Figure 3.1.2.1-2 Back Order 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.1-3 
 

 

Figure 3.1.2.1-3 Back Order 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.2 Highest Procured Value 
 

 

 

Figure 3.1.2.2-1 Highest Procured Value 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘Highest Procured Value’ 
 
STEP 3 
Search Highest Procured Value record by criteria as follow: 

a) Date Range 
b) Item Group 
c) No of Items 
d) Item Purchase Type 

 
Note 

 If user choose Date Range as Date Range, system will enable Date from and Date To field and user need to 
enter specific date into the field 

 

 Financial Year will be default to current financial year 
 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.2.2-2 Highest Procured Value 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.2-3 
 

 

Figure 3.1.2.2-3 Highest Procured Value 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.3 Perolehan Ubat-Ubatan Setahun 
 

 

 

Figure 3.1.2.3-1 Perolehan Ubat-ubatan Setahun 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘Perolehan Ubat-ubatan Setahun’ 
 
STEP 3 
Search Perolehan Ubat-ubatan Setahun record by criteria as follow: 

a) Total Purchase 
b) Drug Description 

 
Note 

 Drug Code will be based on selected Drug Description 
 

 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.2.3-2 Perolehan Ubat-ubatan Setahun 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.3-3 
 

 

Figure 3.1.2.3-3 Perolehan Ubat-ubatan Setahun 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.4 YTD Purchase by Item 
 

 

 

Figure 3.1.2.4-1 YTD Purchase By Item 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘YTD Purchase By Item’ 
 
STEP 3 
Search YTD Purchase By Item record by criteria as follow: 

a) Item Purchase type 
b) Item Group 
c) Item Description 
d) From Date 
e) To Date 
f) Item Sub Class 

 
Note 

 Item Code will be display based on selection of Item Description 
 

 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 
Note 
If there is no entered criteria, system will be display all the transaction record 
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Figure 3.1.2.4-2 YTD Purchase By Item 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.4-3 
 

 

Figure 3.1.2.4-3 YTD Purchase By Item 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.5 YTD Purchase By Drug/Non Drug 
 

 

 

Figure 3.1.2.5-1 YTD Purchase by Drug/Non Drug 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘YTD Purchase By Drug/Non Drug’ 
 
STEP 3 
Search YTD Purchase By Drug/Non Drug record by criteria as follow: 

a) Item Group 
b) Drug/Non Drug Name 
c) From Date 
d) To Date 

 
Note 

 If user select Item Group as Drug or Non Drug, user need to select Drug/Non Drug Name field 
 

 Drug/Non Drug Code  will be display based on selection of Drug/Non Drug Name 
 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.2.5-2 YTD Purchase by Drug/Non-Drug 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.5-3 
 

 

Figure 3.1.2.5-3 YTD Purchase by Drug/Non Drug 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.6 YTD Purchased Value 
 

 

 

Figure 3.1.2.6-1 YTD Purchased Value 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘YTD Purchased Value’ 
 
STEP 3 
Search YTD Purchased Value record by criteria as follow: 

a) Item Purchase type 
b) Item Group 
c) Supplier Name 

 
Note 

 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 
Note 
If there is no entered criteria, system will be display all the transaction record 
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Figure 3.1.2.6-2 YTD Purchased Value 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.6-3 
 

 

Figure 3.1.2.6-3 YTD Purchased Value 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.7 YTD Received Value 
 

 

 

Figure 3.1.2.7-1 YTD Received Value 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘YTD Received Value’ 
 
STEP 3 
Search YTD Purchased Value record by criteria as follow: 

d) Item Purchase type 
e) Item Group 
f) Supplier Name 

 
Note 

 Financial Year will be default to current financial year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 
Note 
If there is no entered criteria, system will be display all the transaction record 
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Figure 3.1.2.7-2 YTD Received Value 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.7-3 
 

 

Figure 3.1.2.7-3 YTD Received Value 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.2.8 Purchase Order by Drug/Item 
 

 

 

Figure 3.1.2.8-1 Purchase Order By Drug/Item 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Procurement’ 
 
STEP 2 
Click on ‘Purchase Order by Drug/Item’ 
 
STEP 3 
Search Purchase Order by Drug/Item record by criteria as follow: 

a) Date From 
b) Date To 
c) Type 
d) Item Description 

 
 
Note 

 User enable to choose Type between Item, Drug and Non-Drug 
 

 Item Code will be auto display base on selected Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.2.8-2 Purchase Order By Drug/Item 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.2.8-3 
 

 

Figure 3.1.2.8-3 Purchase Order By Drug/Item 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3 Store Transaction 
3.1.3.1 Balance Summary 

3.1.3.1.1 Item Movement 

 

  

Figure 3.1.3.1.1-1 Item Movement 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Balance Summary 
 
STEP 2 
Click on ‘Item Movement’ 
 
STEP 3 
Search Item Movement record by criteria as follow: 

a) Date Range 
- YTD 
- Date Range 

b) From Date 
c) To Date 
d) UOM 

- PKU 
- SKU 

e) Item Group 
f) Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 
Note 

 Unit Name display based on user requester unit 

 Opening Balance and Packaging Description will be automatically display based on selected Item 
Description 
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Figure 3.1.3.1.1-2 Item Movement 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.1.1-3 
 

 

Figure 3.1.3.1.1-3 Item Movement 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.1.2 KEWP 3 

 

 

Figure 3.1.3.1.2-1 KEWPS 3 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Balance Summary 
 
STEP 2 
Click on ‘KEWPS 3’ 
 
STEP 3 
Search KEWPS 3 record by criteria as follow: 

a) Item Group 
b) Item Description 
c) Date Range 

- YTD 
- Date Range 

d) UOM 
- PKU 
- SKU 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.1.2- KEWPS 3 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.1.2-3 
 

 

Figure 3.1.3.1.2-3 KEWPS 3 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.1.3 Stock Balance By Drug /Non-Drug 

 

  

Figure 3.1.3.1.3-1 Stock Balance By Drug/Non Drug 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Balance Summary and then click on ‘Stock Balance By Drug/Non Drug’ 
 
STEP 2 
Search Stock Balance By Drug/Non Drug record by criteria as follow: 

a) Item Group 
b) Unit Name 
c) Item purchase Type 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.1.3-2 Stock Balance By Drug/Non Drug 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.1.3-3 
 

 

Figure 3.1.3.1.3-3 Stock Balance by Drug/Non Drug 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.1.4 Stock Balance by Item 

 

  

Figure 3.1.3.1.4-1 Stock Balance by Item 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Balance Summary and then click on ‘Stock Balance by Item 
 
STEP 2 
Search Stock Balance By Item record by criteria as follow: 

a) Item Group 
b) Item Purchase Type 
c) OUM 
d) Unit Name 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.1.4-2 Stock Balance by Item 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.1.4-3 
 

 

Figure 3.1.3.1.4-3 Stock Balance by Item 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.1.5 Ward Stock 

.  

  

Figure 3.1.3.1.5-1 Ward Stock 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Balance Summary and then click on ‘Ward Stock 
 
STEP 2 
Search Ward Stock record by criteria as follow: 

a) From Date 
b) To Date 
c) Dispense From 
d) Requesting Unit 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.1.5-2 Ward Stock 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.1.5-3 
 

 
 

Figure 3.1.3.1.5-3 Ward Stock 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.2 Inventory Control 
3.1.3.2.1 Below Buffer 

 

  

Figure 3.1.3.2.1-1 Below Buffer 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Inventory Control  
 
STEP 2 
Click on ‘Below Buffer’ 
 
STEP 3 
Search Below Buffer record by criteria as follow: 

a) Unit Name 
b) From Date 
c) To Date 
d) Item Group 
e) Item Sub Class 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.2.1-2 Below Buffer 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.2.1-3 
 

 

Figure 3.1.3.2.1-3 Below Buffer 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.2.2 Fast Moving Item 

 

 

Figure 3.1.3.2.2-1 Fast Moving Item 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Inventory Control  
 
STEP 2 
Click on ‘Fast Moving Item’ 
 
STEP 3 
Search Fast Moving Item record by criteria as follow: 

a) Item Group 
b) Item By 

- Frequency of Issuing 
- Quantity of Issuing 

c) Transaction Date From 
d) Transaction Date To 
e) No. Of Record 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.2.2-2 Fast Moving Item 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.2.2-3 
 

 

Figure 3.1.3.2.2-3 Fast Moving Item 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.2.3 KEWPS 5 

 

  

Figure 3.1.3.2.3-1 KEWPS 5 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Inventory Control  
 
STEP 2 
Click on ‘KEWPS 5’ 
 
STEP 3 
Search KEWPS 5 record by criteria as follow: 

a) Item Group 
b) Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.2.3-2 KEWPS 5 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.2.3-3 
 

 

Figure 3.1.3.2.3-3 KEWPS 5 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.2.4 KEWPS 9 

 
 

 

Figure 3.1.3.2.4-1 KEWPS 9 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Inventory Control  
 
STEP 2 
Click on ‘KEWPS 9’ 
 
STEP 3 
Search KEWPS 9 record by criteria as follow: 

a) Item Type 
b) Item Group 
c) Unit Name 
d) Item Sub Class 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.2.4-2 KEWPS 9 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.2.4-3 
 

 
 

Figure 3.1.3.2.4-3 KEWPS 9 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.3 Management & KPI 
3.1.3.3.1 ABC Analysis 

 

 

Figure 3.1.3.3.1-1 ABC Analysis 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Management & KPI 
 
STEP 2 
Click on ‘ABC Analysis 
 
STEP 3 
Search ABC Analysis record by criteria as follow: 

a) Location 
b) ATC Code 
c) Drug Code 
d) Date Range 
e) Date Range From 
f) Date Range From 

 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.3.1-2 ABC Analysis 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.3.1-3 
 

 

Figure 3.1.3.3.1-3 ABC Analysis 
 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 52 

3.1.3.3.2 KEWPS 13 

 

  

Figure 3.1.3.3.2-1 KEWPS 13 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Management & KPI 
 
STEP 2 
Click on ‘KEWPS 13’ 
 
STEP 3 
Search KEWPS 13 record by criteria as follow: 

a) Financial Year 
b) Item Group 
c) UOM 

- PKU 
- SKU 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.3.2-1 KEWPS 13 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.3.2-3 
 

 

Figure 3.1.3.3.2-1 KEWPS 13 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.3.3 KPI 4a 

  

Figure 3.1.3.3.3-1 KPI 4a 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Management & KPI 
 
STEP 2 
Click on ‘KPI 4a’ 
 
STEP 3 
Search KPI 4a’ record by criteria as follow: 

a) Financial Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.3.3-2 KPI 4a 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.3.3-3 
 

 

Figure 3.1.3.3.3-3 KPI 4a 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.3.4 QAP 4 

 

  

Figure 3.1.3.3.4-1 QAP 4 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Management & KPI and then Click on ‘QAP 4’ 
 
STEP 2 
Search QAP 4 record by criteria as follow: 

a) Year 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.3.4-2 QAP 4 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.3.4-3 
 

 

Figure 3.1.3.3.4-3 QAP 4 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.4 Master 
3.1.3.4.1 Facility Catalogue 

 

 

Figure 3.1.3.4.1-1 Facility Catalogue 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu Master 
 
STEP 2 
Click on ‘Facility Catalogue’ 
 
STEP 3 
Search Facility Catalogue record by criteria as follow: 

a) Item Group 
b) Item Type 
c) Standard Item 
d) Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.4.1-2 Facility Catalogue 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.4.1-3 
 

 

Figure 3.1.3.4.1-3 Facility Catalogue 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5 Statistic 
3.1.3.5.1 Average Issue by Month 

 

 

Figure 3.1.3.5.1-1 Average Issue By month 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic 
 
STEP 2 
Click on ‘Average Issue By Month’ 
 
STEP 3 
Search Average Issue By Month record by criteria as follow: 

a) Month 
b) Item Type 
c) Standard Item 
d) Item Description 
e) Item Group 
f) Item Sub Class 
g) Date From 
h) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.1-2 Average Issue By month 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.5.1-3 
 

 

Figure 3.1.3.5.1-3 Average Issue By month 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.2 Average Usage 

 

 

Figure 3.1.3.5.2-1 Average Usage 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic 
 
STEP 2 
Click on ‘Average Usage’ 
 
STEP 3 
Search Average Usage record by criteria as follow: 

a) Unit Name 
b) From Date 
c) To Date 
d) Item Group 
e) Drug Name 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.2-2 Average Usage 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.5.2-3 
 

 

Figure 3.1.3.5.2-3 Average Usage 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.3 KEWPS 16 

 

 

Figure 3.1.3.5.3-1 KEWPS 16 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic 
 
STEP 2 
Click on ‘KEWPS 16’ 
 
STEP 3 
Search KEWPS 16 record by criteria as follow: 

a) Requester Unit 
b) Date Range 

- YTD 
- Date Range 

c) Date From 
d) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 65 

 

 

Figure 3.1.3.5.3-2 KEWPS 16 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.5.3-3 
 

 

Figure 3.1.3.5.3-3 KEWPS 16 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.4 KEWPS 20 

 

 

Figure 3.1.3.5.4-1 KEWPS 20 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic 
 
STEP 2 
Click on ‘KEWPS 20’ 
 
STEP 3 
Search KEWPS 20 record by criteria as follow: 

a) Unit Name 
b) Item Type 

- APPL 
- Contract 
- LP 

c) Item Group 
d) Financial Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.4-2 KEWPS 20 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.5.4-3 
 

 

Figure 3.1.3.5.4-3 KEWPS 20 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.5 KEWPS 22 

 

 

Figure 3.1.3.5.5-1 KEWPS 22 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic 
 
STEP 2 
Click on ‘KEWPS 22’ 
 
STEP 3 
Search KEWPS 22 record by criteria as follow: 

a) Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.5-2 KEWPS 22 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.5.5-3 
 

 

Figure 3.1.3.5.5-3 KEWPS 22 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.6 Month End Total Stock Balance 

 

 

Figure 3.1.3.5.6-1 Month End Total Stock Balance 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic and then Click on ‘Month End Total Stock Balance’ 
 
STEP 2 
Search Month End Total Stock Balance record by criteria as follow: 

a) Year 
b) Month 
c) Requester Unit 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.6-2 Month End Total Stock Balance 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.5.6-3 
 

 

Figure 3.1.3.5.6-3 Month End Total Stock Balance 
 
Note 

Click on the  button to save/view/print report in Excel format 
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3.1.3.5.7 YTD Issue by Requester 

 

 

Figure 3.1.3.5.7-1 YTD Issue by Requester 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic and then Click on ‘YTD Issue By Requester’ 
 
STEP 2 
Search YTD Issue By Requester 4 record by criteria as follow: 

a) Date From 
b) Date To 
c) Issue To 
d) Standard Item 
e) Item Group 
f) Issue Type 

- All 
- Online Issue 
- Direct Issue 
- Ward/Unit Issue 
- Offline Issue 
- RIQ 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.5.7-2 YTD Issue By Requester 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.5.7-3 
 

 

Figure 3.1.3.5.7-3 YTD Issue By Requester 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.5.8 YTD Issue By Value  

 

  

Figure 3.1.3.5.8-1 YTD Issue Value 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Statistic and then Click on ‘YTD Issue Value’ 
 
STEP 2 
Search YTD Issue Value record by criteria as follow: 

a) From Date 
b) To Date 
c) Issue To 
d) Issue From 
e) Item Group 
f) Requester Type 

- Inter Facility 
- Intra Facility 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 75 

 

 

Figure 3.1.3.5.8-2 YTD Issue Value 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.1.3.5.8-3 
 

 

Figure 3.1.3.5.8-3 YTD Issue Value 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6 Transaction Summary 
3.1.3.6.1 Issue Report 

 

 

Figure 3.1.3.6.1-1 Issue Report 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘Issue Report’ 
 
STEP 3 
Search Issue Report record by criteria as follow: 

a) Date Range 
b) Financial Year 
c) Transaction Type 
d) Issue Type 
e) Item Purchase Type 
f) Item Group 
g) Issue From 
h) UOM 

 
Note 

 If user selecting Date Range as Date Range, From Date and To Date will be enable to be filled 
 

 Item Sub Class, Drug or Non Drug and Item Description will enable if user selecting Item Group as Drug 
or Non Drug 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.1-2 Issue Report 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.1-3 
 

 

Figure 3.1.3.6.1-3 Issue Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6.2 Issue External 

 

  

Figure 3.1.3.6.2-1 Issue To External 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘Issue To External’ 
 
STEP 3 
Search Issue To External record by criteria as follow: 

a) Date Range 
b) From Date 
c) To Date 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.2-2 Issue to External 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.2-3 
 

 

Figure 3.1.3.6.2-3 Issue To External 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6.3 Pending List 

 

 

Figure 3.1.3.6.3-1 Pending List 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘Pending List’ 
 
STEP 3 
Search Pending List record by criteria as follow: 

a) Pending List 
- Pending Indent List 
- Pending Issue List 

b) Requester/Supplying Unit Name (this field will be based on selection in Pending List) 
c) Indent Date From 
d) Drug/Non Drug Name 
e) Indent No 
f) Indent Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.3-2 Pending List 

TEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.3-3 
 

 
Figure 3.1.3.6.3-3 Pending List 

 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 82 

3.1.3.6.4 Receive Item Report 

 

  

Figure 3.1.3.6.4-1 Receive Item Report 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘Receive Item Report’ 
 
STEP 3 
Search Receive Item Report record by criteria as follow: 

a) Receive Type 
- Receive Type: Inter Facility will enable below field: 

i. Date Range 
ii. From Date (will enable is Date Range select as Date Range) 
iii. To Date (will enable is Date Range select as Date Range) 
iv. Item Group 
v. Received by Facility Name 

- Receive Type: Intra Facility 
i. Date Range 
ii. From Date (will enable is Date Range select as Date Range) 
iii. To Date (will enable is Date Range select as Date Range) 
iv. Item Group 
v. Received by Unit Name 

- Receive Type: Supplier 
i. Date Range 
ii. LPO No 
iii. From Date (will enable is Date Range select as Date Range) 
iv. To Date (will enable is Date Range select as Date Range) 
v. Item Group 
vi. Item Type 
vii. Received By Supplier Name 
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STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 

Figure 3.1.3.6.4-2 Receive Item Report 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.4-3 
 

 

Figure 3.1.3.6.4-3 Receive Item Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6.5 Return to Supplier  

 

 

Figure 3.1.3.6.5-1 Return To Supplier 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’ sub-menu and click ‘Store Transaction’ 
 
STEP 2 
Click on ‘Return To Supplier’ 
 
STEP 3 
Search Return To Supplier record by criteria as follow: 

a) Date Range 
b) Item Purchase Type 
c) From Date 
d) To Date 
e) Supplier Name 
f) Return No 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.5-2 Return To Supplier 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.5-3 
 

 

Figure 3.1.3.6.5-3 Return To Supplier 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6.6 Ward Stock Report by Unit 

 

 

Figure 3.1.3.6.6-1 Ward Stock Report by Unit 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘Ward Stock Report By Unit’ 
 
STEP 3 
Search Ward Stock Report By Unit record by criteria as follow: 

a) Unit code 
b) Unit Name 
c) Department Code 
d) Department Name 
e) Unit Group Level 
f) Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.6-2 Ward Stock Report by Unit 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.6-3 
 

 

Figure 3.1.3.6.6-3 Ward Stock Report By Unit 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.1.3.6.7 KEWPS 7 

 

 

Figure 3.1.3.6.7-1 KEWPS 7 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Inventory’, click ‘Store Transaction’ and then click sub-menu 
Transaction Summary  
 
STEP 2 
Click on ‘KEWPS 7’ 
 
STEP 3 
Search KEWPS 7 record by criteria as follow: 

g) Item Group 
h) Item Description 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.1.3.6.7-2 KEWPS 7 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.1.3.6.7-3 
 

 

Figure 3.1.3.6.7-3 KEWPS 7 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2 Pharmacy 
3.2.1 BCP 

3.2.1.1 Active Patients (Encountered) 
 

  

Figure 3.2.1.1-1 Active Patients (Encountered) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘BCP 
 
STEP 2 
Click on ‘Active Patients (Encountered) 
 
STEP 3 
Search Active Patients (Encountered) record by criteria as follow: 

a) Department Code 
b) Location Code 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.1.1-2 Active Patients (Encountered) 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.1.1-3 
 

 

Figure 3.2.1.1-3 Active Patients (Encountered) 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.1.2 Active Prescription 
 

  

Figure 3.2.1.2-1 Active Prescription 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘BCP 
 
STEP 2 
Click on ‘Active Prescription’ 
 
STEP 3 
Search Active Prescription’ record by criteria as follow: 

a) Department 
b) Location Setup 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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 Figure 3.2.1.2-2 Active Prescription 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.1.2-3 
 

 

Figure 3.2.1.2-3 Active Prescription 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.1.3 Medication Administration Recording (MAR) 
 

 

 

Figure 3.2.1.3-1 Medication Administration Recording (MAR) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘BCP’ 
 
STEP 2 
Click on ‘Medication Administration Recording (MAR) 
 
STEP 3 
Search Medication Administration Recording (MAR) record by criteria as follow: 

a) Department 
b) Location 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.1.3-2 Medication Administration Recording (MAR) 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.1.3-3 
 

 

Figure 3.2.1.3-3 Medication Administration Recording (MAR) 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2 Clinical 
3.2.2.1 ADR Reporting 

 

 

Figure 3.2.2.1-1 ADR Report Listing 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘ADR Report Listing’ 
 
STEP 3 
Search ADR Report Listing record by criteria as follow: 

a) Date From 
b) Date To 
c) Active Ingredient  
d) Brand 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.1-2 ADR Report Listing Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.1-3 
 

 

Figure 3.2.2.1-3 ADR Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.2 Clinical Pharmacy Registry 
 

 

 

Figure 3.2.2.2-1 Clinical Pharmacy Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Clinical Pharmacy Registry’ 
 
STEP 3 
Search Clinical Pharmacy Registry record by criteria as follow: 

c) Ward 
d) Date From 
e) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.2-2 Clinical Pharmacy Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.2-3 
 

 

Figure 3.2.2.2-3 Clinical Pharmacy Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.3 DAC Registry 
 

 

 

Figure 3.2.2.3-1 DAC Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘DAC Registry’ 
 
STEP 3 
Search DAC Registry record by criteria as follow: 

a) Reported Date From 
b) Reported Date To 
c) Allergan Type 
d) Active Ingredient 
e) Gender 
f) Status 
g) Age From 
h) Age To 
i) Printed 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.3-2 DAC Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.3-3 
 

 

Figure 3.2.2.3-3 DAC Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.4 Enquiry Registry 
 

 

 

Figure 3.2.2.4-1 Enquiry Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Enquiry Registry’ 
 
STEP 3 
Search Enquiry Registry record by criteria as follow: 

a) Enquiry Category 
b) Respond Date 
c) Received From 
d) Received To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.4-2 Enquiry Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.4-3 
 

 

Figure 3.2.2.4-3 Enquiry Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.5 Enquiry Analysis 
 

 

 

Figure 3.2.2.5-1 Enquiry Analysis 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Enquiry Analysis’ 
 
STEP 3 
Search Enquiry Analysis record by criteria as follow: 

a) Status 
b) Mode of Enquiry 
c) Enquiry Date From 
d) Enquiry Date To 
e) Category Enquiry 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.5-2 Enquiry Analysis Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.5-3 
 

 

Figure 3.2.2.5-3 Enquiry Analysis Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.6 MAR Status 
 

 

 

Figure 3.2.2.6-1 MAR Status 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘MAR Status’ 
 
STEP 3 
Search MAR Status record by criteria as follow: 

a) Date From 
b) Date To 
c) Location 
d) Serving Information  
e) Patient  

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.6-2 MAR Status 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.6-3 
 

 

Figure 3.2.2.6-3 MAR Status 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.7 Medication Counselling Registry 
 

 

 

Figure 3.2.2.7-1 Medication Counseling Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Medication Counseling Registry’ 
 
STEP 3 
Search Medication Counseling Registry record by criteria as follow: 

a) Counseling Date From 
b) Counseling Date To 
c) Type Of Counseling 
d) Discipline 
e) Counseling Location 
f) Counselled By 
g) Appointment Type 
h) Counseling Topics 
i) Age From 
j) Age To 
k) Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.7-2 Medication Counseling Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.7-3 
 

 

Figure 3.2.2.7-3 Medication Counseling Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.8 MTAC Registry 
 

 

 

Figure 3.2.2.8-1 MTAC Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘MTAC Registry’ 
 
STEP 3 
Search MTAC Registry record by criteria as follow: 

a) Order Date From 
b) Order Date To 
c) Appointment Type 
d) Patient ID 
e) Type of MTAC 
f) Counselled by 
g) MTAC Session 
h) Reporting Status 
i) Appointment Date From  
j) Appointment Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.8-2 Enquiry Analysis Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.8-3 
 

 

Figure 3.2.2.8-3 Enquiry Analysis Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.9 Patient Registry 
 

 

 

Figure 3.2.2.9-1 Patient Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Patient Registry’ 
 
STEP 3 
Search Patient Registry record by criteria as follow: 

a) Visit Type 
b) Visit Status 
c) Department 
d) Visit/Admission Date From 
e) Visit/Admission Date To 
f) Visit Location 
g) Patient Name 
h) Refferal  

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.9-2 Patient Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.9-3 
 

 

Figure 3.2.2.9-3 Patient Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.10 Permohonan KPK 
 

 

 

Figure 3.2.2.10-1 Permohonan KPK 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Permohonan KPK’ 
 
STEP 3 
Search Permohonan KPK record by criteria as follow: 

a) Drug Name 
b) Customer Charter 
c) Active Igredient 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.10-2 Permohonan KPK Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.10-3 
 

 

Figure 3.2.2.10-3 Permohonan KPK Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.11 PER-PL102 
 

 

Figure 3.2.2.11-1 PER-PL102 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘PER-PL102 
 
STEP 3 
Search PER-PL102 record by criteria as follow: 

a) Patient ID 
b) Patient Name 
c) Location  
d) Age  

I. Adult 
II. Paediatric  

e) From Date 
f) To Date 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.11-2 PER-PL102 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.11-3 
 

 

Figure 3.2.2.11-3 PER-PL102 
 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 118 

3.2.2.12 PF 5.5(b) 
 

 

 

Figure 3.2.2.12-1 PF 5.5 (b) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘PF 5.5 (b)’ 
 
STEP 3 
Search PF 5.5 (b) record by criteria as follow: 

a) Date From 
b) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.12-2 PF 5.5 (b) Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.12-3 
 

 

Figure 3.2.2.12-3 PF 5.5 (b) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.13 PF 6.3(a) 
 

 

 

Figure 3.2.2.13-1 PF 6.3 (a) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘PF 6.3 (a)’ 
 
STEP 3 
Search PF 6.3 (a)  record by criteria as follow: 

a) Date From 
b) Date To 
c) Ward 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.13-2 PF 6.3 (a) Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.13-3 
 

 

Figure 3.2.2.13-3 PF 6.3 (a) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.14 PF 6.3(b) 
 

 

 

Figure 3.2.2.14-1 PF 6.3 (b) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘PF 6.3 (b)’ 
 
STEP 3 
Search PF 6.3 (b) record by criteria as follow: 

a) Date From 
b) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.14-2 PF 6.3 (b) Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.14-3 
 

 

Figure 3.2.2.14-3 PF 6.3 (b) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.15 TDM Analyzed Report 
 

 

 

Figure 3.2.2.15-1 TDM Analyzed Report 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘TDM Analyzed Report’ 
 
STEP 3 
Search TDM Analyzed Report record by criteria as follow: 

a) Order Date From 
b) Order Date To 
c) Order Time From 
d) Order Time To 
e) TDM Drug 
f) TDM Source 
g) Location 
h) Department 
i) Recommendation Type 
j) Recommendation Accepted 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 125 

 

 

Figure 3.2.2.15-2 TDM Analyzed Report Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.15-3 
 

 

Figure 3.2.2.15-3 TDM Analyzed Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 126 

3.2.2.16 TDM Registry 
 

 

 

Figure 3.2.2.16-1 TDM Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘TDM Registry’ 
 
STEP 3 
Search TDM Registry record by criteria as follow: 

a) Order Date From 
b) Order Date To 
c) Order Time From 
d) Order Time To 
e) TDM Drug 
f) TDM Source 
g) Location 
h) Department 
i) Indication Request 
j) Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.16-2 TDM Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.16-3 
 

 

Figure 3.2.2.16-3 TDM Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.17 Ward Information 
 

 

 

Figure 3.2.2.17-1 Ward Information 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Ward Information’ 
 
STEP 3 
Search Ward Information record by criteria as follow: 

a) Month 
b) Year 
c) Ward/Unit 
d) Ward Supply System 
e) Ward Pharmacist Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 129 

 

 

Figure 3.2.2.17-2 Ward Information Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.17-3 
 

 

Figure 3.2.2.17-3 Ward Information Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.2.18 Ward Pharmacy Registry 
 

 

Figure 3.2.2.18-1 Ward Pharmacy Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Clinical’ 
 
STEP 2 
Click on ‘Ward Pharmacy Registry’ 
 
STEP 3 
Search Ward Pharmacy Registry record by criteria as follow: 

a) Date From 
b) Date To 
c) Patient Location 
d) Done by 

 
 

STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.2.18-2 Ward Pharmacy Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.2.18-3 
 

 

Figure 3.2.2.18-3 Ward Pharmacy Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3 Inpatient/Outpatient 
3.2.3.1 Drug Return 

 

 

  

Figure 3.2.3.1-1 Drug Return 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Drug Return’ 
 
STEP 3 
Search Drug Return record by criteria as follow: 

a) Drug Name 
b) Therapeutic Subgroup 
c) Anatomical Main Group 
d) Pharmacological Subgroup 
e) Return Date From 
f) Return Date To 
g) Returning Location 
h) Receiving Location 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.1-2 Drug Return 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.1-3 
 

 

Figure 3.2.3.1-3 Drug Return 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.2 Drug Supply 
 

 

  

Figure 3.2.3.2-1 Drug Supply 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Drug Supply’ 
 
Note 
There are 2 section under the Drug Supply which is: 

a) Discharged Referral Received 
b) Discharged Referred 
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Discharged Referral Received 
 

 

Figure 3.2.3.2-2 Drug Supply: Discharged Referral Received 
 
STEP 3 
Click on the Discharged Referral Received section 
 
STEP 4 
Search Drug Supply: Discharged Referral Received record by criteria as follow: 

a) Referring Facility 
b) Reference No 
c) Received Date From 
d) Received Date To 
e) Drug Name 
f) Drug Category 
g) Patient Name 

 
STEP 5 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.2-3 Drug Supply: Discharged Referral Received 
 
STEP 6 

Click on the  button to view/print the record as Figure 3.2.3.2-4 
 

 

Figure 3.2.3.2-4 Drug Supply: Discharged Referral Received 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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Discharged Referred 
 

 

Figure 3.2.3.2-5 Drug Supply: Discharged Referral 
 
STEP 7 
Click on the Discharged Referral section 
 
STEP 8 
Search Drug Supply: Discharged Referral record by criteria as follow: 

a) Referring To 
b) Reference No 
c) Stock Sending Date From 
d) Stock Sending Date To 
e) Drug Category 
f) Patient Name 
g) Drug Name 

 
STEP 9 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.2-6 Drug Supply: Discharged Referral 
 
STEP 10 

Click on the  button to view/print the record as Figure 3.2.3.2-7 
 

 

Figure 3.2.3.2-7 Drug Supply: Discharged Referral 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.3 Drug Usage by Patient 
 

 

  

Figure 3.2.3.3-1 Drug Usage By Patient 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Drug Usage By Patient’ 
 
STEP 3 
Search Drug Usage By Patient record by criteria as follow: 

a) Dispensed Date From 
b) Dispensed Date To 
c) Active Ingredient/Generic Name 
d) Drug Name 
e) Dosage Form 
f) Patient ID No 
g) Patient Name 
h) Patient MRN 
i) Department 
j) Order Location 
k) Age Group 
l) Dispense Location 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.3-2 Drug Usage By Patient 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.3-3 
 

 

Figure 3.2.3.3-3 Drug Usage By Patient 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.4 Drug Utilisation 
 

 

  

Figure 3.2.3.4-1 Drug Utilisation 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Drug Utilisation’ 
 
STEP 3 
Search Drug Utilisation record by criteria as follow: 

a) Drug Name 
b) ATC 
c) Date From 
d) Date To 
e) Subclass 
f) Order Location 
g) Discipline 
h) MRN 
i) Drug Category 
j) Dispense Location 
k) Unit Cost Range From 
l) Unit Cost Range To 
m) Age Group 
n) Drug Type 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 142 

 

  

Figure 3.2.3.4-2 Drug Utilisation 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.4-3 
 

 

Figure 3.2.3.4-3 Drug Utilisation 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.5 Incomplete Dispensing 
 

 

  

Figure 3.2.3.5-1 Incomplete Dispensing 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Incomplete Dispensing’ 
 
STEP 3 
Search Incomplete Dispensing record by criteria as follow: 

a) Transaction Date From 
b) Transaction Date To 
c) Drug Name 
d) Patient Name 
e) Patient ID No 
f) Patient MRN 
g) Status 
h) Dispensing Type 
i) Drug Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.5-2 Incomplete Dispensing 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.5-3 
 

 

Figure 3.2.3.5-3 Incomplete Dispensing 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.6 Inpatient Prescription 
 

 

  

Figure 3.2.3.6-1 Inpatient Prescription 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Inpatient Prescription 
 
STEP 3 
Search Inpatient Prescription record by criteria as follow: 

a) From Date 
b) To Date 
c) Dispense Location 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.6-2 Inpatient Prescription 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.6-3 
 

 

Figure 3.2.3.6-3 Inpatient Prescription 
 

Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.7 Intervention 
 

  

Figure 3.2.3.7-1 Intervention 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Intervention’ 
 
STEP 3 
Search Intervention record by criteria as follow: 

a) Visit Type 
b) Patient Location 
c) Intervention Date From 
d) Intervention Date To 
e) Intervened By 
f) Intervention Level 
g) Order Date 
h) Dispense Location 
i) Patient MRN 
j) Intervention Reason 
k) Prescriber 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.7-2 Intervention 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.7-3 
 

 

Figure 3.2.3.7-3 Intervention 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.8 KKUPP 
 

  

Figure 3.2.3.8-1 Laporan Kos Per Preskripsi Fasiliti KKM 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Laporan Kos Per Preskripsi Fasiliti KKM’ 
 
STEP 3 
Search Laporan Kos Per Preskripsi Fasiliti KKM record by criteria as follow: 

a) Month 
b) Year 
c) From Date 
d) To Date 
e) Visit Type 
f) Dispensing Location 
g) Department 
h) Order Location 
i) Prescriber Name 
j) Diagnosis 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.8-2 Laporan Kos Per Preskripsi Fasiliti KKM 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.8-3 
 

 

Figure 3.2.3.8-3 Laporan Kos Per Preskripsi Fasiliti KKM 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.9 MAA Report 
 

  

Figure 3.2.3.9-1 MAA Report 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘MAA Report’ 
 
STEP 3 
Search MAA Report record by criteria as follow: 

a) Patient Name 
b) Previous Supply End Date Time From 
c) Previous Supply End Date Time To 
d) Dispensing Date Time From 
e) Dispensing Date Time To 
f) Visit Type 
g) Prescription Date From 
h) Prescription Date To 
i) Refill Appointment Date Time From 
j) Refill Appointment Date Time To 
k) Order Type 
l) Order Status 
m) Previous Dispensing Method 
n) Previous Dispensing Location 
o) Adherence Score 
p) Medication Possession Ratio (MPR) 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.9-2 MAA Report 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.9-3 
 

 

Figure 3.2.3.9-3 MAA Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.10 Prescription Dispensed 
 

 

Figure 3.2.3.10-1 Prescription Dispensed 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Prescription Dispensed’ 
 
STEP 3 
Search Prescription Dispensed record by criteria as follow: 

a) Dispensing Location 
b) Dispensing Date From 
c) Dispensing Date To 
d) Dispensing Time From 
e) Dispensing Time To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.10-2 Prescription Dispensed 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.10-3 
 

 

Figure 3.2.3.10-3 Prescription Dispensed 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.11 Prescription Management 
 

 

  

Figure 3.2.3.11-1 Prescription Management OP 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Prescription Management’ 
 
STEP 3 
Search Prescription Management record by criteria as follow: 

a) Patient Location 
b) Visit Type 
c) Patient MRN 
d) Department 
e) Order Date/Time From 
f) Order Date/Time to 
g) Acknowledge Date/Time From 
h) Acknowledge Date/Time To 
i) Order Type 
j) Dispense Location 
k) Order Status 
l) Dispensing Method 
m) User Name 
n) Dispensing Counter 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.11-2 Prescription Management OP 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.11-3 
 

 

Figure 3.2.3.11-3 Prescription Management OP 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.12 Prescription Management IP 
 

  

Figure 3.2.3.12-1 Prescription Management IP 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Prescription Management’ 
 
STEP 3 
Search Prescription Management record by criteria as follow: 

a) Patient Location 
b) MRN 
c) Order Date/Time From 
d) Order Date/Time to 
e) Department 
f) Order Status 
g) Department 
h) Dispensing Method 
i) Department 
j) User Name 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 158 

 

  

Figure 3.2.3.12-2 Prescription Management IP 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.12-3 
 

 

Figure 3.2.3.12-3 Prescription Management IP 
 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 159 

3.2.3.13 Prescription Status 
 

  

Figure 3.2.3.13-1 Prescription Status 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Prescription Status’ 
 
STEP 3 
Search Prescription Status record by criteria as follow: 

a) Dispensing Location 
b) Prescription Status 
c) Order Location Type 
d) Order Location 
e) Patient Name 
f) MRN 
g) Date From 
h) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.13-2 Prescription Status 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.13-3 
 

 

Figure 3.2.3.13-3 Prescription Status 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.14 Psychotropic Supply 
 

 

  

Figure 3.2.3.14-1 Psychotropic Supply 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Psychotropic Supply’ 
 
STEP 3 
Search Psychotropic Supply record by criteria as follow: 

a) Date From 
b) Date To 
c) Drug Name 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.14-2 Psychotropic Supply 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.14-3 
 

 

Figure 3.2.3.14-3 Psychotropic Supply 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.15 QAP 1(a) 
 

 

  

Figure 3.2.3.15-1 QAP 1(a) 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘QAP 1(a)’ 
 
STEP 3 
Search QAP 1(a) record by criteria as follow: 

a) Month 
b) Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.15-2 QAP 1(a) 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.15-3 
 

 

Figure 3.2.3.15-3 QAP 1(a) 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.16 SPUB Activities 
 

 

 

Figure 3.2.3.16-1 SPUB Activity 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘SPUB Activity’ 
 
STEP 3 
Search SPUB Activity record by criteria as follow: 

a) Month 
b) Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.16-2 SPUB Activity 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.16-3 
 

 

Figure 3.2.3.16-3 SPUB Activity 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.17 SPUB Record 
 

 

  

Figure 3.2.3.17-1 Rekod Harian SPUB 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Rekod Harian SPUB’ 
 
STEP 3 
Search Rekod Harian SPUB record by criteria as follow: 

a) Date From 
b) Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.17-2 Rekod Harian SPUB 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.17-3 
 

 

Figure 3.2.3.17-3 Rekod Harian SPUB 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.18 VAS Registry 
 

 

  

Figure 3.2.3.18-1 VAS Registry 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘VAS Registry’ 
 
STEP 3 
Search VAS Registry record by criteria as follow: 

a) Patient Name 
b) Mode of Service 
c) Registered Date 
d) Dispensed Date 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.18-2 VAS Registry 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.18-3 
 

 

Figure 3.2.3.18-3 VAS Registry 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.19 Waiting Time 
 

 

  

Figure 3.2.3.19-1 Waiting Time 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Waiting Time’ 
 
STEP 3 
Search Waiting Time record by criteria as follow: 

a) Dispensing Location 
b) Month 
c) Date From 
d) Date To 
e) Year 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.19-2 Waiting Time 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.19-3 
 

 

Figure 3.2.3.19-3 Waiting Time 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.20 Walk in Record 
 

 
 

  

Figure 3.2.3.20-1 Walk In Record 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Walk In Record 
 
STEP 3 
Search Walk In Record by criteria as follow: 

a) Prescription Received Date From 
b) Prescription Received Date To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.20-2 Rekod Harian Walk In 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.20-3 
 

 

Figure 3.2.3.20-3 Rekod Harian Walk In 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.3.21 Drug Dispensing 
 

  

 

Figure 3.2.3.21-1 Drug Dispensing 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Inpatient/Outpatient’ 
 
STEP 2 
Click on ‘Drug Dispensing' 
 
STEP 3 
Search Drug Dispensing by criteria as follow: 

a) Drug Name 
b) Drug Category 
c) Month 
d) Subclass 
e) Dispensing Location 
f) Year (default current year)  

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.3.21-2 Drug Dispensing 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.3.21-3 
 

 

Figure 3.2.3.21-3 Drug Dispensing 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4 Manufacturing 
3.2.4.1 CDR Pick List-No Data 

 

  

Figure 3.2.4.1-1 CDR Pick List Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘CDR Pick List’ 
 
STEP 3 
Search CDR Pick List record by criteria as follow: 

a) Preparation Date 
 

STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.1-2 CDR Pick List Search Result 

 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.1-3 
 
 

 
Figure 3.2.4.1-3 ADR Report 

 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.2 CDR Dilution/Administration 
 

 

 

Figure 3.2.4.2-1 CDR Dilution/Administration Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘CDR Dilution/Administration’ 
 
Note 
There are 2 sections under the Drug Supply which is: 

a) Dilution List 
b) Administration List 
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Dilution List 
 

 

Figure 3.2.4.2-2 CDR Dilution Listing Page 
 
STEP 3 
Click on the Dilution List Received section 
 
STEP 4 
Search Dilution List record by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Category 
d) Active Ingredient 

Note 
Advance search 

 Patient Name 
 
STEP 5 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.2-3 CDR Dilution Search Result 
 
STEP 6 

Click on the  button to view/print the record as Figure 3.2.4.2-4 
 

 

Figure 3.2.4.2-4 CDR Dilution 
Note 

Click on the  button to save/view/print report in Excel format. 
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Administration List 
 

 
 

Figure 3.2.4.2-5 CDR Administration Listing Page 
STEP 7 
Click on the Administration List Received section 
 
STEP 8 
Search Administration record by criteria as follow: 

a) Administration Date From 
b) Administration Date To 
c) Current Visit Location 

Note 
Advance search 

 Admin Route 
 
 
STEP 9 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.2-6 CDR Administration Search Result 
 
STEP 10 

Click on the  button to view/print the record as Figure 3.2.4.2-7 
 

 

Figure 3.2.4.2-7 CDR Administration 
Note 

Click on the  button to save/view/print report in Excel format 
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3.2.4.3 CDR Release/Discard 
 

 

  

Figure 3.2.4.3-1 CDR Release/Discard Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘CDR Release/Discard’ 
 
STEP 3 
Search CDR Release/Discard record by criteria as follow: 

a) Options 
b) Release/Discard Release 
c) Preparation Date From 
d) Preparation Date To 
e) Regimen Category 
f) Regimen Drug Name 
g) Visit Location Type 
h) Visit Location 

 
Note 
Advance search 

 Active Ingredient 

 Dosage Form 

 Patient Name 

 Admin Route 
 

STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.3-2 CDR Release/Discard Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.3-3 
 

 

Figure 3.2.4.3-3 CDR Release/Discard Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.4 CDR Outsource 
 

 

 

Figure 3.2.4.4-1 CDR Dilution/Administration(Outsource) Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘CDR Dilution/Administration Outsource)’ 
 
Note 
There are 2 sections under the Drug Supply which is: 

a) Dilution List 
b) Administration List 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 187 

 
Dilution List 
 

 

Figure 3.2.4.4-2 CDR Dilution (Outsource) Listing Page 
 
STEP 3 
Click on the Dilution List Received section 
 
STEP 4 
Search Dilution List record by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Category 
d) Active Ingredient 

Note 
Advance search 

 Patient Name 
 
STEP 5 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.4-3 CDR Dilution (Outsource) Search Result 
 
STEP 6 

Click on the  button to view/print the record as Figure 3.2.4.4-4 
 

 

Figure 3.2.4.4-4 CDR Dilution (Outsource) 
Note 

Click on the  button to save/view/print report in Excel format. 
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Administration List 
 

 
 

Figure 3.2.4.4-5 CDR Administration (Outsource) Listing Page 
STEP 7 
Click on the Administration List Received section 
 
STEP 8 
Search Administration record by criteria as follow: 

a) Administration Date From 
b) Administration Date To 
c) Current Visit Location 

Note 
Advance search 

 Admin Route 
 
 
STEP 9 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.4-6 CDR Administration (Outsource) Search Result 
 
STEP 10 

Click on the  button to view/print the record as Figure 3.2.4.4-7 
 

 

Figure 3.2.4.4-7 CDR Administration (Outsource) 
Note 

Click on the  button to save/view/print report in Excel format 
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3.2.4.5 CDR Registry 
 

 

 

Figure 3.2.4.5-1 CDR Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘CDR Registry’ 
 
STEP 3 
Search CDR Registry record by criteria as follow: 

a) Options 
b) Preparation Date From 
c) Preparation Date To 
d) Regimen Category 
e) Regimen Drug Name 
f) Visit Location Type 
g) Visit Location 

 
Note 
Advance search 

 Regimen Drug Name 

 Diluent Name 

 Patient Name 

 Active Ingredient 

 Dosage Form 

 Admin Route 
 

STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.5-2 CDR Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.5-3 
 

 

Figure 3.2.4.5-3 CDR Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.6 Extemporaneous Registry 
 

 

  

Figure 3.2.4.6-1 Extemporaneous Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘Extemporaneous Registry’ 
 
STEP 2 
Search Extemporaneous Registry by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Preparation Name 
d) Drug Name 
e) Dispensed Location 
f) Preparation Done By 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.6-2 Extemporaneous Registry Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.6-3 
 

 
 

Figure 3.2.4.6-3 Extemporaneous Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.7 Galenical Registry 
 

 

  

Figure 3.2.4.7-1 Galenical Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘Galenical Registry’ 
 
STEP 2 
Search Galenical Registry by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Preparation Name 
d) Drug name 
e) Dispensed Location 
f) Preparation Done By 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.7-2 Galenical Registry Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.7-3 
 

 
 

Figure 3.2.4.7-3 Galenical Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.8 Generate Elution Record 
 

 

  

Figure 3.2.4.8-1 Generator Elution Record Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘Generator Elution Record’ 
 
STEP 3 
Search Generator Elution Record by criteria as follow: 

a) Generator Batch No 
b) Elution Batch No 
c) Elution Date From 
d) Elution Date To 
e) Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.8-2 Generator Elution Record Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.8-3 
 

 
 

Figure 3.2.4.8-3 Generator Elution Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.9 IV Adm Dilution/Administration 
 

 

 

Figure 3.2.4.9-1 IV Dilution/Administration Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘IV Dilution/Administration’ 
 
Note 
There are 2 sections under the Drug Supply which is: 

c) Dilution List 
d) Administration List 
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Dilution List 
 

 

Figure 3.2.4.9-2 IV Dilution Listing Page 
 
STEP 3 
Click on the Dilution List Received section 
 
STEP 4 
Search Dilution List record by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Department 
d) Visit Location 

Note 
Advance search 

 Drug Name 

 Dosage Form 
 
STEP 5 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.9-3 IV Dilution Search Result 
 
STEP 6 

Click on the  button to view/print the record as Figure 3.2.4.9-4 
 

 

Figure 3.2.4.9-4 IV Dilution 
Note 

Click on the  button to save/view/print report in Excel format. 
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Administration List 
 

 
Figure 3.2.4.9-5 IV Administration Listing Page 

STEP 7 
Click on the Administration List Received section 
 
STEP 8 
Search Administration record by criteria as follow: 

a) Administration Date From 
b) Administration Date To 
c) Current Visit Location 

Note 
Advance search 

 Patient Name 

 Admin Route 
 
 
STEP 9 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.9-6 IV Administration Search Result 
 
STEP 10 

Click on the  button to view/print the record as Figure 3.2.4.9-7 
 

 

Figure 3.2.4.9-7 IV Administration 
Note 

Click on the  button to save/view/print report in Excel format 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 204 

3.2.4.10 IV Admixture Registry 
 

 

 

Figure 3.2.4.10-1 IV Admixture Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘IV Admixture Registry’ 
 
STEP 3 
Search IV Admixture Registry record by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Active Ingredient  
d) Diluent Name 
e) Visit Location Type 
f) Visit Location 

 
Note 
Advance search 

 Drug Name 

 Dosage Form 

 Patient Name 

 Admin Route 
 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.10-2 IV Admixture Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.10-3 
 

 
 

Figure 3.2.4.10-3 IV Admixture Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.11 IV Release/Discard 
 

 

  

Figure 3.2.4.11-1 IV Release/Discard Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘IV Release/Discard’ 
 
STEP 3 
Search IV Release/Discard record by criteria as follow: 

a) Options 
b) Release/Discard Reason 
c) Preparation Date From 
d) Preparation Date To 
 

Note 
Advance search 

 Drug Name 

 Patient Name 

 Admin Route 
 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.11-2 IV Release/Discard Search Result 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.11-3 
 

 
 

Figure 3.2.4.11-3 IV Release/Discard Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.12 PF 6.6(b) 
 

 

  

Figure 3.2.4.12-1 PF 6.6 (b) Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘PF 6.6 (b)’ 
 
STEP 2 
Search PF 6.6 (b) by criteria as follow: 

a) Year 
b) Month From 
c) Month To 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.12-2 PF 6.6 (b) Search Result 
 

STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.12-3 
 

 
 

Figure 3.2.4.12-3 PF 6.6 (b) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 210 

3.2.4.13 PF 6.8 
 

 

  

Figure 3.2.4.13- PF 6.8 Aktiviti Farmasi Nuklear Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘PF 6.8’ 
 
STEP 2 
Search PF 6.8 Aktiviti Farmasi Nuklear by criteria as follow: 

a) Filter By 
b) Month 
c) Year 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.13-2 PF 6.8 Aktiviti Farmasi Nuklear Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.13-3 
 

 
 

Figure 3.2.4.13-3 PF 6.8 Aktiviti Farmasi Nuklear Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.14 PF 6.8 (a) 
 

 

 

Figure 3.2.4.14-1 PF 6.8 (a) Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘PF 6.8 (a)’ 
 
STEP 2 
Search PF 6.8 (a) by criteria as follow: 

a) Filter By 
b) Month 
c) Year 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.14-2 PF 6.8 (a) Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.14-3 
 

 
 

Figure 3.2.4.14-3 PF 6.8 (a) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.15 PF 6.8 (b) 
 

 

 

Figure 3.2.4.15-1 PF 6.8 (b) Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘PF 6.8 (b)’ 
 
STEP 2 
Search PF 6.8 (b) by criteria as follow: 

a) Filter By 
b) Month 
c) Year 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.15-2 PF 6.8 (b) Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.15-3 
 

 
 

Figure 3.2.4.15-3 PF 6.8 (b) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.16 PF 6.8 (c) 
 

 

 

Figure 3.2.4.16-1 PF 6.8 (c) Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘PF 6.8 (c)’ 
 
STEP 2 
Search PF 6.8 (c) by criteria as follow: 

a) Filter By 
b) Month 
c) Year 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 217 

 

 
 

Figure 3.2.4.16-2 PF 6.8 (c) Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.16-3 
 

 
 

Figure 3.2.4.16-3 PF 6.8 (c) Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.17 Prepacking Registry 
 

 

 

Figure 3.2.4.17-1 Prepacking Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘Prepacking Registry’ 
 
STEP 2 
Search Prepacking Registry by criteria as follow: 

a) Date From 
b) Date To 
c) Drug name 
d) Item Sub Class 
e) New Batch No 
f) Worksheet ID 
g) Worksheet Prepared By 
h) Unit Name 
i) Final Packaging Size 
j) Packaging Status 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.17-2 Prepacking Registry Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.17-3 
 

 
 

Figure 3.2.4.17-3 Prepacking Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.18 PN Registry 
 

 

 

Figure 3.2.4.18-1 PN Registry Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘PN Registry’ 
 
STEP 3 
Search PN Registry record by criteria as follow: 

a) Date From 
b) Date To 
c) Age Group 
d) Patient MRN 
e) Order Location 
f) Department 
g) Discipline 
h) Indication for PN 
 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.18-2 PN Registry Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.18-3 
 

 
 

Figure 3.2.4.18-3 PN Registry Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.19 PN Compounded Summary 
 

 

 

Figure 3.2.4.19-1 PN Compounded Summary Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘PN Compounded Summary’ 
 
STEP 3 
Search PN Compounded Summary record by criteria as follow: 

a) Date From 
b) Date To 
c) Age Group 
d) Patient MRN 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.19-2 PN Compounded Summary Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.19-3 
 

 
 

Figure 3.2.4.19-3 PN Compounded Summary Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.20 PN Statistic 
 

 

 

Figure 3.2.4.20-1 PN Statistic Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘manufacturing’ 
 
STEP 2 
Click on ‘PN Statistic’ 
 
STEP 3 
Search PN Statistic record by criteria as follow: 

a) Month From 
b) Month To 
c) Year From 
d) Year To 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.20-2 PN Statistic Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.20-3 
 

 
 

Figure 3.2.4.20-3 PN Statistic Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.21 Radioisotope Receipt Form 
 

 

 

Figure 3.2.4.21-1 Radioisotope Receipt Form Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘Radioisotope Receipt Form’ 
 
STEP 3 
Search Radioisotope Receipt Form record by criteria as follow: 

a) Date Received From 
b) Date Received To 
c) Radiopharmaceutical Product 
d) Receive By 
e) Status 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

PhIS & CPS Project 
User Manual – Report/Enquiry 

 

 

U. MANUAL REPORT_ENQUIRY-9thE  Page 227 

 

 
 

Figure 3.2.4.21-2 Radioisotope Receipt Form Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.21-3 
 

 
 

Figure 3.2.4.21-3 Radioisotope Receipt Form Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.22 RPH Dispensing Record  
 

 

 

Figure 3.2.4.22-1 RPH Dispensing Record Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
 
STEP 2 
Click on ‘RPH Dispensing Record’ 
 
STEP 3 
Search RPH Dispensing Record by criteria as follow: 

a) Display Options 
b) Administration Date From 
c) Administration Date To 
d) Batch No 
e) Product Name 
f) Dispensed By 

 
STEP 4 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.22-2 RPH Dispensing Record Form Search Result 
 
STEP 5 

Click on the  button to view/print the record as Figure 3.2.4.22-3 
 

 
 

Figure 3.2.4.22-3 RPH Dispensing Record Form Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.23 RPH Statistic 
 

 

 

Figure 3.2.4.23-1 RPH Statistic Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘RPH Statistic’ 
 
STEP 2 
Search RPH Statistic by criteria as follow: 

a) Month 
b) Year  
c) User ID 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.23-2 RPH Statistic Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.23-3 
 

 
 

Figure 3.2.4.23-3 RPH Statistic Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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3.2.4.24 Tc-99m Record 
 

 

 

Figure 3.2.4.24-1 Tc-99m Record Listing Page 
 
STEP 1 
Click on ‘Report/Enquiry’ menu and follow by ‘Pharmacy’ sub-menu and click ‘Manufacturing’ 
Click on ‘Tc-99m Record’ 
 
STEP 2 
Search Tc-99m Record by criteria as follow: 

a) Preparation Date From 
b) Preparation Date To 
c) Product Name 
d) Prepared By 
e) Status 

 
STEP 3 

Click on the  button and the result display will be based on the entered criteria 
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Figure 3.2.4.24-2 Tc-99m Record Search Result 
 
STEP 4 

Click on the  button to view/print the record as Figure 3.2.4.24-3 
 

 
 

Figure 3.2.4.24-3 Tc-99m Record Report 
 
Note 

Click on the  button to save/view/print report in Excel format. 
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4.0 Acronyms 
 

Abbreviation Definition 

MOH Ministry of Health 

KKM Kementerian Kesihatan Malaysia 

PhIS Pharmacy Information System 

CPS Clinical Pharmacy System 

PKU Packaging Keeping Unit  

SKU Store Keeping Unit 

APPL Approved Product Purchase List 

RPL Recommended Purchase List 

EPO Electronic Purchase Order 

LPO Local Purchase Order 

DO Delivery Order 

RPH Radiopharmaceutical 

TDM Therapeutic Drug Monitoring  

CDR Cytotoxic Drug Reconstitution 

PN Parentaral Nutrition 

 
 


