
 PhIS & CPS Project - Quick Guide – INV – Physical Checking 

1 
 

Summary of Ticket Number and Requests for INV – Physical Checking   

No. 
Ticket  Description Summary of Changes Solution 

1.  I-PhIS021301417S Physical Checkng - Request to allow edit list after save 
User request to allow edit list after save. Current system, after save unable to 
delete or add any item 

To allow edit after save 1. To allow edit after save 
(draft mode) 

2. To add filtering by ‘Store 
Location’  

3. To allow export to excel  
 

2.  I-PhIS020768717S Physical Checking - No export to excel button 
User reported no export to excel button. She inform previously, export to excel 
button is exist. She mention that she really need that function for their 
checking purpose. 

To allow export report to excel 

3.  I-PhIS020349217S Physical Checking - No export to excel button 
User reported no export to excel button. She inform previously, export to excel 
button is exist. She mention that she really need that function for their 
checking purpose. Kindly please refer attachment provided. 

To allow export report to excel 

4.  I-PhIS020358817S Stock taking & verification - Request able to generate as Excel & PDF format 
for all report 
User request to able to generate as Excel & PDF format for all report under 
stock taking & verification module. Report are as below: 
1) Physical checking list 
2) Kewps-14 
 
Received email from user: 
I would like to make a change request regarding the format of the report that 
generated by PhIS. Currently I am using version v1.5.3, reports especially for 
module stock take and verification are in PDF format. Previous version are in 
excel. 
I would like to request the report to be in excel format or can let us choose 
either Excel or PDF, reasons are as below: 
1. Module stock take and verification--> physical check list, I need the list in 
excel format so that I can edit it according as some information is not needed 
to print out. 
2. There are too many pages to print out if the report is in PDF file. e.g. About 
20 items only, I need to print out 7 pages. I have more than 300 items. (please 
refer to ST17000116) 
3. Kew PS 14, the format is not same as the one we are using. In this case, I 
cant use report that is generated by PhIS, I have to type it all. 

1. To allow export to excel  
2. To add filtering by Store 
Location (facility to maintain 
store location data)  
3. For KEWPS 14, will refer to 
BPF change request (I-
PhIS022931318S)  
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Function 
Flow 

Physical Checking in current Version 1.8 Physical Checking in new Version 2.0 

1.  
Draft mode 

• Create new record: 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Create new record: 

 
New fields added: 

1. Status: When create new record and after save record, status default 
to ‘Open’. If record is cancel, status will update to ‘Cancelled’. Once 
user confirms the record status will update to ‘Confirmed’. 

2. Store Location: Display values from ‘Store Location’ maintenance 
screen where record status = Active.  If ‘Store Location’ is selected, on  
click of ‘Add Item’ button, when user search record, display only item 
belongs to the selected ‘Store Location’. 
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Function 
Flow 

Physical Checking in current Version 1.8 Physical Checking in new Version 2.0 

• Proceed to ‘Add Item’ (1) and save the item list (2):  

 
 

• Save physical checking record (3):  

 
 

 

 

 

• Proceed to ‘Add Item’ and save the item list:  

  
New column added: 

1. Store Location: Display values from ‘Store Location’ field as setup in 
Item Master maintenance screen.   

 

• Save physical checking record:  

 
New buttons added: ‘Confirm’ and ‘Cancel Request’ button. Able to edit 

details or add/delete item. 

 

2 

3 



 PhIS & CPS Project - Quick Guide – INV – Physical Checking 

4 
 

Function 
Flow 

Physical Checking in current Version 1.8 Physical Checking in new Version 2.0 

• Screen displays as read-only and unable to edit record: 

 
 

• View the listing page as below: 

 
 

• Click on ‘Confirm’ button: 

 
Record status updated as ‘Confirmed’ and screen will display as read-only. 
Only ‘Confirmed’ record will flow to Count Sheet screen. 
 

• View the listing page as below: 

 
1. New search criteria added: Status, Created Date From and Created Date 

To. 
2. New column added: Status 
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Function 
Flow 

Physical Checking in current Version 1.8 Physical Checking in new Version 2.0 

3.  Export to 
Excel 

• Print the Physical Checking list. Unable to export to excel: 

 
 

• Print the Physical Checking list. Able to export to excel (1): 

 
 

• Click on the ‘Export to Excel’ button to generate list in excel format: 

 
Excel is generated excluding ‘Physical Quantity’ and ‘Bin Card Quantity’ 
column from PDF format. 
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