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1.0 Introduction
1.1 Overview of PhIS

Pharmacy Information System or better known as PhIS is a complete and comprehensive system that
integrates pharmacy related services that geared toward pharmacy excellence. This implementation
would transform most of the current manual process to electronic system would benefit facility end
user in the health care sector.
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There are twelve (12) modules to assist service delivery by the health care sector which comprises of:

N o g M w DN PRE

10.
11.
12.

Order Management

Inpatient Pharmacy

Outpatient Pharmacy

Medication Counselling

Ward Pharmacy

Pharmacy Inventory

Manufacturing of Cytotoxic Drug Reconstitution, Parenteral Nutrition, IV Admixture & Eye Drop,
Radiopharmaceuticals and Extemporaneous

Adverse Drug Reaction & Drug Allergic Card (ADR & DAC)

Clinical Pharmacokinetics Services (TDM)

Drug Information & Consumer Education (DICE)

Medication Therapy Adherence Clinic (MTAC)
Data Mining (PhARM)

1.2  Purpose and Objectives

This user manual outlines the Pharmacy Inventory (Contract) sub-module and its key features and
functionalities. The primary objective is to guide users through the process of completing PhIS
application process.

User will understand the following activities in details:

Proposed Contract Item

Contract Facility

1.3  Organised Sections

These are the sections within this document:

Section 1 :
Section 2 :
Section 3 :
Section 4 :

Section 5 :

Introduction

Application Standard Features
Inventory Contract

Acronyms

Link to Inventory Modules
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2.1 PhIS Legend

Standard Legend

LOGIN Login to PhIS Logout Logout from PhIS

Change Password Change Login Password

Expand Menu

Reset Login Screen

Collapse Menu

El Home Display Home Tab Expand Module

Collapse Module Close All Open Tabs

*H_Imggnl

]

Refresh Screen Q_ Search Search Record

T‘ Add/Create New Record Show Help

@ Print Mandatory Field

= Calendar Icon |2 Search Icon
Close Window Radio Button
Checkbox V4 Edit Record

Cancel Delete Record

o (6]~ |[x]]

Save T Reprt it Excel Format
] m] Add Item to the list r —m — ] :ijscilete Item from the
[ (= Request 1 Request for Approval @k Cancel Request Cancel the Request
T—‘—ApproT | Approve Transaction ’R—eled| Reject Transaction
" o, Send for Approval | Send for Approval | v Dropdown Box

| Automatically

Display/Retrieve Box Empty Text Box

Inventory Contract Module Legend

3 Retrieve Retrieve transaction

Note
e To learn more about Login Information, kindly click Login Information Modules for descriptive step.
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3.0 Contract

Overview
Contract Items is the estimated annual purchase amount that is more than RM500K. System identifies items to be
purchased based on the accumulative amount. This transaction is made by the user from Main Store (Level 1).

Contract Facility is the project from HQ for the respective facility. The detailed information for a Contract Facility is
controlled at HQ level. At the facility level, the users will be able to retrieve the information from HQ. However, the
users at the facility level will not be able to key in the contract information through PhIS system as everything
pertaining to Contract Facility will be controlled at HQ.

User Group
This module is intended for Pharmacist and Assistant Pharmacist (Subject to user assign by the facility)

Functional Diagram

Start

A
Recommended

Purchase List
(RPL) - Contract

|

Contract
Purchase
Order

Receiving

Figure 3.1
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Start

Contract Purchase
Order

\
Send For Verification
v

Contract Purchase
Order Verification

Yes
v
Send eP for
LPO Approval ] Approval No
Receiving No End

Figure 3.2
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3.1 View Recommended Purchase List (RPL) Contract Listing Page
To view existing Recommended Purchase List record, perform the steps below:

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
u H Bl | Home Recommended Purchase List * *
1 Home RECOMMENDED PURCHASE LIST (RPL)
[l Patient Management o +
[l Order Management
< Inventory ltem Purchase Type (an - Status [an - |
O Finance
?l Procurement RPL Na | 2| EPO No ( 2|
utine . Dale Fram | [ Date To | @ |
Recommended Purchase List 4
Request For Quotation Created By [ 2
Quotation '
1 3 1 i
Proposed Coniract ltem | ' T0=iT5Es]
Contract Facility : liem Purchase Type Created Date Created By
O By Request Order RP14000032 APPL 030472014 - Rejectd
© Purchase Order
RP14000031 APPL 03/0412014 - Approved
O Store Inventory
L) Adverse Drug Reaction RP14000030 LP 03/04/2014 - Rejectzd
O Pharmacy Transaction RP14000028 LP 020472014 — Approved
o MAR
7 -
O Maintenance REH00007) (L= 0210472014 Approved
[l ReportEnguiry

Figure 3.1-1 Recommended Purchase List (RPL) Listing Page

Recommended Purchase List (RPL) is a list generated by the system based on buffer level to help user to proceed
with the purchases

STEP 1

Click on the ‘Inventory menu’ followed by ‘Procurement’, ‘Routine’ and click on ‘Recommended Purchase List
(RPLY

STEP 2
To search for existing ‘Recommended
Purchase List (RPL)’ transaction, this search
criteria can be used:
a) Item Purchase Type:
- Al
- APPL
- Contract
- LP
b) Status
- Al
- Approved
- Cancelled
- Close
- Open
- Pending For Approval
- Pending For Verification
- Rejected
b) RPL No
c) EPO No
d) Date From
e) Date To
f) Created By

U.MANUAL_INV_CONTRACT-v1.4 Page 5
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@ PHARMACY INFORMATION SYSTEM

_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout

D H B | Home | Recommended Purchase List * -
[ Home RECOMMENDED PURCHASE LIST (RPL)
[ Patient Management o +
[ Order Management
< Inventory Item Purchase Type | Al - | Status | Al - |
[J Finance
“l Procurement RPL No | 2) EPOMNo. | 2]
@ Routine | Date From [ = Date To [ N |
Recommended Purchase List | * 3
Request For Quotation Created By | 2]
{
Quotation i
1 i3 » » Ty
Proposed Contract ltem i [L-10]2¢]
Contract Facility g lem Purchase Type Created Date Created By
“ By Request Order FP14000032 APPL 030412014 - - Rejectzd

Ol Purchase Order

0 store Inventory RP14000031 APPL 03/04/2014 - - Approved
O Adverse Drug Reaction RP14000030 LP 03/0412014 JS— N Rejectd
Ll Pharmacy Transaction RP14000028 P 021042014 . Approved
L MAR
- - -
O Maintenance RE14000077 I 02042014 Approved
Ol ReportEnquiry

Figure 3.1-2 Recommended Purchase List (RPL) Listing Page

STEP 3

Click on the button after input criteria and the result display will be based on the criteria entered as
shown in Figure 3.1-2

Note
In circumstances of no criteria is input, the entire list of previous transaction will be displayed.

STEP 4
Double click on the selected record and the details will be displayed

U.MANUAL_INV_CONTRACT-v1.4 Page 6
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3.2 Create New Recommended Purchase List (RPL) Contract
To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM
HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
@ u Home | Recommended Purchase List *
El Home RECOMMENDED PURCHASE LIST (RPL)
[ Patient Management o +
Ll Order Management
< Inventory ltem Furchase Type | All v Status [ v
O Finance
7 Procurement RPL No. | 2] EFONo. | 2)
utine . Date From [ @) DaeTo | @)
Recommended Purchase List :
Request For Quotation Created By | Ll |
ol
Quotation 1 J14 » wl [1-10/137]
Proposed Contract ltem
RPL No. ] Item Purchase Type 3 Created Date 3 Created By B Status B
Contract Facility
o By RequestOrder RP16000678 Contract 20/06/2016 - o Approved
O Purchase Order RP16000662 Contract 06/06/2016 - —— Approved
{3 Storeinventory RP16000661 Contract 0610612016 ~ — Approved
L Adverse Drug Reaction
RP16000660 Contract 06/06/2016 — —_ Approved
[ Pharmacy Transaction
9 MAR RP16000657 LP 03/06/2016 - — Approved
[ Maintenance RP16000656 LP 02/06/2016 — —_ Approved
O ReportEnquiry RP16000655 LP 02/06/2016 — Approved

Figure 3.2-1 New Recommended Purchase List (RPL)

The purpose is to generate a list of items where the purchasing is meant for Facility used and not for specific
department

STEP 1

Click on the * Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Recommended Purchase List
(RPLY

STEP 2

Click on the E] button and the ‘Recommended Purchase List’ screen will be displayed as shown in the Figure
3.2-2

RECOMMENDED PURCHASE LIST

gz E3

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ N ‘ Date/Time [141112014 00-13:03 P12 =]
Item Purchase Type |Ocmmx:lL 3 ) -~ Created By || - — |
For Specific Depariment? |No v | Send For HOD Verification |No v |
Depariment Name 2| Unit Name v |
™

Item Group |DRUG 5 v | Item Sub Class | v |
Wiew Near Expiration Quantity? |Yes v | Mo Of Days 30 *
With BackOrder Quantity? | No - | Status [open |
Reject Reason ‘ n Remark i
Special Approval M|

VOTE CODE LIST

ITEM LIST

Figure 3.2-2 Recommended Purchase List (RPL)

U.MANUAL_INV_CONTRACT-v1.4 Page 7
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STEP 3
Select Item Purchase Type as Contract

STEP 4
Select For Specific Department: NO

Note
If For Specific Department is ‘NO’, function for Send for HOD Verification will be disabled. Department Name
and Unit Name are also disabled.

STEP 5

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 6
Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

STEP 7

Select to View Near Expiration Quantity? from the drop down box
- Yes
- No

Note
If selection is ‘Yes’, user have to enter number of days in the No of Days field.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No [ ‘ Date/Time [14112012 00-13:03 P1a

Iltem Purchase Type Created By |l — ‘

For Specific Department? Send For HOD Verification |No v \
Department Name Unit Name | v \
Item Group Item Sub Class | v |
View Near Expiration Quantity? No Of Days 30
‘With BackQOrder Quantity? Status :Open |

Reject Reason Remark

Special Approval

'VOTE CODE LIST
ITEM LIST

Figure 3.2-3 Recommended Purchase List (RPL)

STEP 8

Select to view With Back Order Quantity? from the drop down box:
- Yes
- No

Note
Back Order Quantity represents the pending receive quantity that has not been supplied yet by the suppliers.
STEP 9

Click on the (= GenemateRPL

button to generate item based on selection criteria

U.MANUAL_INV_CONTRACT-v1.4 Page 8
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Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

[ (2 Generate RPL A e x

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

Vote Code Vote Description Budget Type Balance Before RPL (RM) = utilized RPL (RM) Balance After RPL (RM) =

Vo / 1]
ITEM LIST ®

M Delete Trem | | 4 Add tem |

Quantity

q ~ . . N ; .| ContractEnd _ .| Request Quantity I Buffer Level _| Max Storage , | Usage & Issue, | Back _ .
M | Drug/MNon-Drug Codes Drug / Non-Drug Name 3 Contract No = Date = SKU % (SKU) ~| Stock Availables Quantity * Quantity * Quantity | Order™ To =

Expire

No Records Found!

Figure 3.2-4 Add Item Manually

STEP 10

Click on the e

as shown in Figure 3.2-5

button to add additional item into the RPL list and the Add Item screen will be displayed

ADD ITEM
i [x]
Item Group | DRUG - | Item Sub-group ‘—Se\ecl— v |
Drug Name 1 1 ) lodipine 10 mg Tablet ey NE Drug Cade [coacA1000T 1002 |
Vote Description | Farmasi dan Bekalan (ubat) !’1 2‘! 2| Vote Code 09040111 11100/27401/989 |
Request To Purchase Quantity 10,000 * Stock Available ‘ 585,2[]D|
Unit Price (RM} 0.0240 - sKu an |
Amount (RM) [ 340.00 Max Storage Quantity \ 750,000
Usage Quantity | n‘ Estimation Price (RM) ‘ 26221 71sn|
Buffer Level Quantity [ 500,000
Contract No | KKI-5912018/F(U)=TESTING 123 -
Figure 3.2-5 Add Item
STEP 11

Select Drug Name

U.MANUAL_INV_CONTRACT-v1.4 Page 9
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STEP 12
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 13
Enter Request To Purchase Quantity

Note
¢ Available Quantity is hon-editable; it will be automatically displayed base on the selected item code.

e Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

o Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

¢ The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

AN NnFmM

[a]

Item Group DRUG hd Itam Sub-group ‘ -Galact- hd
Drug Name Amlodipine 10 mg Tablet 2" Drug Code [co0cAD100OT 10024 |
Vote Description Farmasl dan Dekalan (ubat) F Vote Code ‘DQDAMH 11100/27401/99 |
Requast To Murchase Quantity 10,000 * Stock Avallable | 565,200
Unil Price (RM) 0.0340 * AR it |
Amounl (RM) [ 40.00 WMex Slorsge Quanlily [ 750,000
Usage Quanily [ o Exlimalion Price (RM) [ 26.221.7120]
Bulfr Luevel Quanlily | EUD.DDU‘
Cantract Mo KKM-59/2016/F(LI}-TESTING123 v

Figure 3.2-6 Add Item

STEP 14
Click on the button to save the selected drug to be added into RPL list

STEP 15
Click on the E to close the Add Item screen

U.MANUAL_INV_CONTRACT-v1.4 Page 10
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RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION
VOTE CODE LIST

ITEM LIST
My Delete tem | | 4 Add ttem |

[1-1/1]

Contract End | Request Quantity ) .| BufferLevel _| Max Storage ,| Usage & Issue, | Average Unit
9 =0< (skyy  v| StockAvalables| “ouantty | Quantity Y| Quantty |  Price(RM) T

M | Drug/Hon-Drug Codes Drug / Non-Drug Name % Contract No B Date

042,911

750,000

0.0340 ‘

565,200 500,000

KKM-267/2014/F(U) 18/11/2016 10,000

O

tablet ‘

CO8CAD1000T 10023 ‘ Amlodipine 10 mg Tablet

Figure 3.2-7 Save Record

STEP 16
Click on the button to save the RPL transaction

Note
o RPL No is generated after click save button.

The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

Click on the Send for Approval button to send the RPL to the HOD for approval.

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for

Approval’.

STEP 17
Click on the E to close the RPL screen

U.MANUAL_INV_CONTRACT-v1.4 Page 11
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3.3 Create New Recommended Purchase List Contract For Specific

Department (YES) Without Verification
To generate a Recommended Purchase List Contract record, perform the steps below:

PHARMACY INFORMATION SYSTEM

Ol Finance

@ Procurement

outine
Recommended Purchase List
Request For Quotation

Quotation
Proposed Contract ltem

|
o
[ MAR
o
|

RPL No

. Date From

Created By

EPO No

Date To

MENU HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
U H ﬁ Home Recommended Purchase List
] Home RECOMMENDED PURCHASE LIST (RPL)
O Patient Management 0 +
O Order Management
@ Inventory ttem Purchase Type Al - Status Al -

Contract Facility liem Purchase Type Created Date Created By

O By Request Order RP14000032 APPL 03/0412014 Refectzd

Gl Purchase Order
5 Store inventory RP14000031 APPL 03/0472014 Approved
Adverse Drug Reaction RP14000030 LP 03/0472014 Reject=d
Pharmacy Transaction FP14000028 P 200472014 fpproved

7

Maintenance RETR00002 ] w 020472014 _ Approved
Report/Enquiry

[1-10/26]

STEP 1

STEP 2

Figure 3.3-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) whereby verification
from HOD is not required. The transaction is for Specific Department and user have to select Department Name
and Unit Name but HOD Approval is ‘NO’

Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.3-2 New Recommended Purchase List (RPL)

U.MANUAL_INV_CONTRACT-v1.4
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RECTHIRE HOE D PURSCHASE LIST

RECOMMENDED PURCHASE LIST 1N CR0HA TION

RPL M2
Bars Purchacin Tres Confirac

For S0z Dapaimpsr’
Capadmant hume
B Gt

Wi P BT anon oy

TR B Cnder Daaniily ™

Raad Reaacn

T AL

VOITE COOE LEST

CrptwiTirng RTINS 05 X005 AU
st iy —
e F o HOD venia e ]

Lird Flarma LA LAOTRAL PR
Beers Sl Class

o of Cues

San Open

Rt

Ialsnre Befors HES U

Lislired P [HAD

TOTAL

Baslasco ASer HFL [FAI}

STEP 3
Select Item Purchase Type as Contract

STEP 4

STEP 5
Select Department Name

Note

STEP 6

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 7

STEP 8

- Yes
- No
Note
If selection is ‘Yes’, user have to enter No of Days.

Figure 3.3-2 New Recommended Purchase List (RPL)

List of Department Name retrieved from Department Master.

Select to View Near Expiration Quantity? from the drop down box:

Select For Specific Department is ‘YES’, function for Send for HOD Approval is enabled, but maintain ‘NO’

Select Item Sub Class will be retrieved from item sub class master table and will be displayed in a drop down box

U.MANUAL_INV_CONTRACT-v1.4
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TR WD D PLNBTHASE LIET

I O e

RECOMMENGED PURCHASE LIST INFCSME TN

RPL Mg CalniTims TR TE X0 3 Al i
Bwrn P Typs Ciorlrsd - Creatwa iy — e

(LR B i T L o Yiid - Sadad F od MO Ve . (™

Copacdrmant hixms Ganiprai e ciona F Linak Flarma LRET HEMODIALISER -
Barm Groug [+ = |- e Sl Class -
i P E D aon Cas [ - i of Caiys a
N B Crcher Jhunds Fia - st Tgen

Rige Fieaaon Ritemiacs

S0 At

WNTE COHE LEST

Tadsaco Barfors RFL [HAD H Lidred RPL (R H Badasco Afizr HFL [FAI

oA

Figure 3.3-3 New Recommended Purchase List (RPL)
STEP 9
Select With Back Order Quantity? from the drop down box:

- Yes
- No

STEP 10
Click on the |&%=# 7| 1y tt0n to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.

¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.

o Newly created RPL, Status will default to Open.

e Check on the Special Approval check box to purchase items from LP suppliers if PLSB or Contract
Suppliers unable to supply needed Drug/Non Drug.

RECOMMENDED PURCHASE LIST

Gomenn| B[ ][ x]

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

FTEH ALY

B Cvesd | Wi Dvud Cidal  (Downh /Wi D M Coadrail He

No Records Found!

Figure 3.3-4 Add Item

U.MANUAL_INV_CONTRACT-v1.4 Page 14
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STEP 11

Click on the A

as shown in Figure 3.3-5

button to add additional item into the RPL list and the Add Iltem screen will be displayed

i B @ =
Wy L Dt - 8= Sl (uins
Drug Hiwme @ it piropaerm B ) Smg. Rl 7 g Misk 1) F e Cadh N LA 1A T
ot Corboritan [ PR T T @ 2l St o O WA T A
Fob Bt 48 To FUncRkibg o - SENNTT R E o
il IPriscw (R 0130 1k g
arrimarel (il §H Uit S bt sty 3
Linags Duanity [ Evtmuson Pras (Rid e
Dufer Larvel DuisiSty ]
S - L2 B =

Figure 3.3-5 Add Item
STEP 12
Select Drug Name

STEP 13
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 14
Enter Request to Purchase Quantity

Note
e Available Quantity is non-editable; it will be automatically displayed base on the selected item code.
o Unit price is will be displayed but is editable

Note (fields that are non editable)
e SKU for item code is set up at Item Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM).

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.
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Figure 3.3-6 Save RPL

STEP 15
Click on the button to save the selected drug to be added into RPL list

Note
¢ RPL No is generated after click save button.

e The transaction status is ‘Open’ after saved. After save, button for Send for Approval will be enabled.

e Click on the Send for Approval button to send the RPL to the HOD for approval.

Approval’.

STEP 16
Click on the E to close the Add Item screen

e The transaction flow to Pharmacist to approve/reject through Task List. The status change to ‘Pending for

U.MANUAL_INV_CONTRACT-v1.4
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3.4 Create New Recommended Contract For Specific Department (YES) With

Verification
To create New RPL Contract, For Specific Department: YES, Send for Approval: YES, perform steps
below

% PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
2. Bl | Home | Recommended Purchase List * -
El Home RECOMMENDED PURCHASE LIST (RPL)
[l Patient Management o +
[ Order Management
& Inventory Item Purchase Type [ Al - | Status | A - |
[ Finance
RPL Mo, | 2| EPONo. | 2|

& Procurement

Routine | Date From [ m) DateTo | ]
Recommended Purchase List 3
Request For Quotation Created By | 2|

Quotation i
1 /3 > ¥ i e
Proposed Contract item il [1-10/26]
Contract Facility : liem Purchase Type Created Date Created By
o By Request Order RP14000032 APPL 0342014 - - Refectzd
) Purchase Order
[ Store Inventory RP14000031 APPL 03/04/2014 Approved
O Adverse Drug Reaction RP14000030 LP 03/04/2014 - - Rejectzd
Ol Pharmacy Transaction RP14000028 P 04014 - Approved
L MAR
- - -
O Waintenance N2 = 021042014 Approved
& ReportiEnquiry

Figure 3.4-1 New Recommended Purchase List (RPL)

The purpose of this screen is to allow the user to create Recommended Purchase List (RPL) and Approval from
HOD is required.The transaction is by Specific Department and user has to select Department Name and Unit
Name. Users have to select ‘Yes’ for Send for HOD Verification.

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Recommended Purchase List (RPL)

STEP 2

Click on the E] button and the ‘Recommended Purchase List’ will be displayed in the New Transaction screen
as shown in the Figure 3.4-2 New Recommended Purchase List (RPL)

RECOMMENDED PURCHA SE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RPL No DatefTime

Item Purchase Type @Dcmra - | * Crealed By
For Specific Depariment? | Yes - | Send For HOD Verification
LA
Department Name | General ME8icine 6 pel |‘ Unit Name
b o
S
>

Item Group DRUG * Itemn Sub Class
View Near Expiration Quantity’ |No - | No Of Days

With BackOrder Quantity? | No v | Status
Reject Reason ‘ - Remark -
Special Approval ]

'VOTE CODE LIST
ITEM LIST

Figure 3.4-2 New Recommended Purchase List (RPL)

STEP 3
Select Item Purchase Type as Contract
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STEP 4
Click For Specific Department and select “Yes’, function for Send for HOD Verification is enabled

STEP 5

Click ‘Yes’ for Send For HOD Verification

Note

If Send For HOD Verification is ‘Yes’ the RPL transaction will send to respective HOD for verification.

STEP 6

Select Department Name

Note

List of Department Name retrieved from Department Master.

STEP 7
Select Unit Name

STEP 8

Select Item Group from the drop down box:
- Drug
- Non Drug

STEP 9
Select Item Sub Class is retrievable from item sub class master table and will be displayed in a drop down box

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LTST INFORMATION

RPL No | ‘ Date/Time [14112012 03:33.48 P |
Item Purchase Type | Contract v = Created By ‘\— — - |
For Specific Depariment? | Yes v | Send For HOD Verification |Yes v |
Department Name | General Medicine 2| Unit Name |KLINIK PAKAR PERUBATAN v |
Item Group | DRUG |- ltem Sub Class | v |

View Near Expiration Quantity? \Yes No Of Days 0

With BackOrder Quantity? \Nu Status “ODEH |

Reject Reason Remark

Special Approval [}

VOTE CODE LIST
ITEM LIST

Figure 3.4-3 New Recommended Purchase List (RPL)

STEP 10

Select to View Near Expiration Quantity? from the drop down box:
- Yes
- No

Note

If selection is ‘Yes’, enter number of days in the No of Days field.

STEP 11

With Back Order Quantity? from the drop down box:
- Yes
- No

U.MANUAL_INV_CONTRACT-v1.4 Page 18
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STEP 12
Click on the |E%=@5"L | b tion to generate item based on selection criteria

Note
e System is able to generate a list of items where the stock’s quantity is less than the buffer level quantity.

o Buffer Level Quantity is set in the Item/Product Buffer Level.
¢ Summary information of Vote Code and Item List based on the list generated from the RPL.

e Vote Code List will contain summary information of Vote Code based on the items list generated from the
RPL.

¢ RPL No will be generated when the user saves the transaction.
¢ Newly created RPL, Status will default to Open.

e Check on the Kelulusan Khas check box to purchase items from LP suppliers if PLSB or Contract Suppliers
unable to supply needed Drug/Non-Drug.

RECOMMENDED PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

VOTE CODE LIST

FTPEM (LEST

cela  Dewsh i Bom Dres Hasmd

No Records Found!
« i G

Figure 3.4-4 New Recommended Purchase List (RPL)
STEP 13

Click on the e

as shown in Figure 3.4-5

| AOO TN |

i B 2 =

LU foFtinl - e Sl o

Drug Hsms Ipa-aropie B 0 Smg, Salutamel 2 Smg Meb (D) &l Dreg Cote AR A8 K

Vol Dabmetes F i raasi e Esasian (L) & Wt otk D BRI 0L

Fob Bttt T Funcrckb Gasmty L SaE Asplp it L

button to add additional item into the RPL list and the Add Item screen will be displayed

Lirs Frison (RU 013 =1l by o

aevmarel (R §F e ]
Ieage Srearaty B Erbmuson Pace (Rid L=
Do Liren] Ouirity ]

T e TR 12N 1 2R =

Figure 3.4-5 Add Item

STEP 14
Select Drug Name
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STEP 15
Select Vote Description from the drop down box if no default vote code has been set for the drug selected

STEP 16
Enter Request to Purchase Quantity

Note
¢ Available Quantity is hon-editable; it will be automatically displayed base on the selected item code.

e Unit price (RM) will be displayed but is editable

Note (fields that are non editable)
o SKU for item code is set up at ltem Master.

¢ Amount (RM) will be based on the Request to Purchase Quantity

Amount (RM) = Request to Purchase Quantity * Unit Price (RM)

e Usage Quantity is default to O for first time procures and if the item has been purchased, value will be stated.

e The value for Estimation Price (RM) is based from Accumulate Total Quantity + Amount Price.

e Sadup DR v tom Sad grewd

Drog Name ratopm B 0 Smg. SaRgamol 2 5mg Ned (LOY) Dreg Code FRODANI0AIO0 KX

T ¥ ans A e aban 0 It wow Cann LA R TN D 2 L0
Request To Puwcrase Quanany ) CA0CH A e pe L
Lot Frce (RM 0.353% a0 e
Ayt SO 3 Aan S20ea0 Suarnty )
Ukage Ouanat, 0 Essmanon Pace (RM) 0 S0
Daffer Lavel Ousety »

Comate K- 1200125V »

Figure 3.4-6 Add Item
STEP 17
Click on the button to save the selected drug to be added into RPL list

STEP 18
Click on the E] to close the Add Iltem screen
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REC oA M [ PURCHASE LIST

ROl b T PURLCHASE LIS TR LA TN

WOTE CONM LEST

Viole Cencripiion T lasdgel Ty i Talsrce [Sefore KM (RN H Liered HFL (RS
DOOEUN N | BT TR MR 1 s g Bebaslan [obal) e gy

TOTAL 10LEF [ 3 3

B | D ¢ s Dy Ciostet

[
[weg | Mo Dowg - - . -
Mame ' . Date 1 BRU R O 0 pvemete | Cuastty | Ouastey | Cuessty C| €

nogl | el Leesl,  Maa e | Usege L e

ipradrogaam Br © Gmg
FOAAEEIIANSETIN Saletae D Seny e | ERM-TRIEALELN AN T - ] L]
A=

Figure 3.4-7 Recommended Purchase List (RPL)
STEP 19
Click on the button to save the RPL transaction
STEP 20
Click on the E to close the RPL screen
Note

¢ RPL No is generated after click save button.
e The transaction status is ‘Open’ after saved. After save, button for Send for Verification will be enabled.

e Click on the Send for Verification button to send the RPL to the HOD for verification.

e The transaction flow to HOD to approve/reject through Task List. The status change to ‘Pending for
Verification.
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Recommended Purchase List (RPL) Verification

To view and verify the Recommended Purchase List (RPL) record, perform the steps below:

1§ it D'y W
Bepuaniion Crde EIIES0CT M

rede 250 PR 0 DO
Riecawvd From Esiemal R

Bl Pl (P L

15070000 08 2
Fd
14200 0
Fd
1 %7050 0 3
Fd

1R300l DA 57
ke

1w Ll e el

Fereding For dggeaval LIHAT FARKLAT bR PR AR . —
Pl el it

Fereding For dgproval Plsmcier List s - -

Fgreding For dgpearesl AT FAFELT - -

Frprwdaid Fin diuletling il S O P ARIEASS - -

STEP 1

shown in Figure 3.5-2

Figure 3.5-1 Task List

The purpose of this screen is for the HOD to search and view the Recommended Purchase List (RPL) through
Task List. The transaction is mainly for HOD to verify the RPL transaction.

Click on the Transaction No. hyperlink and the Recommended Purchase List (RPL) screen will be displayed as

RECOMMENOE D PURCHASE LIST

RECOMMENDED PURCHASE LIST INFORMATION

RFL o 160007 14

Sem Puschune Type Conteact -
For Spachc Department Yes -
Degaryrent Name Cotrae 3 MaCwm

Bem Crowp DRI -
View Neodr Expurstion Ouaetty Yo -
W Back Croer Ouantey ™ Yo >
Moot Heason

GO NG O

VOTI COOE LasT

RN 11 90ITHIVIS Farman) Gan Eataen | Bat) Opesang

. Oweg ' NonDveg .
B Ovug / Noa Drwg Codet » _

woratopem B O Smg

ROBAKSE II0AIN0 XX Salefamit 2 Seng Neb | KOO 122015F L)
oY)

. Contact Ead
H o e

4001

Basdget Type

roTaL

ITEM LESY

oqeest
Quastry 3

i ve W
.1 WL Price (s
- e » 0 » » o ° e 03

Dute T WOTR016 05 S4 S8 AM

Creates Oy —

Send For OO Vesticaton Yes -
LNt Nave UNCT HEMIOOIAL =505 -
Rore 5o Ciass -
No.of Dy

Smen Perdng F o Aoge v

Heorman

Oatance Belore RITL oMY Uniaed RIL (FM)
we

wsr on

S0k Dafier Lewel,  Max Siocage

Usage & issee_
Avaliabile * Cuantity * Quantty I

Qzantsty

STEP 2

Figure 3.5-2 Recommended Purchase List (RPL) Verify

Double click on the Item List and new screen will be shown in Figure 3.5-3
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Note
HOD/Pharmacist can view summary of the entire vote code for all the item that generated by the system under the

Vote Code List Section.

Under the Item List Section, HOD/Pharmacist is allowed to:
a) View Usage & Issue Quantity

b) View No Of Vote Code

c) Add/Delete Item

d) Made a modification of the Vote Code List

ITEM INFORMATION
7] (6)e =

|\pratropium Br 0.5mg, Salbutamol 2.56mg Neb (UDV) ‘

Drug/Mon-Drug Code ‘RnBAK04320A3nn1XX | Drug/Mon-Drug Description

SKU [amp | WMax Storage Quantity [ 24,000
Buffer Level Quantity ‘ 16‘lmﬂ| Average Unit Price (RM) | o 3250‘
Request To Purchase ‘ 20,000 Amount (RM) | 6,500.00]
Contract Mo. | KKM-12/2015/F(U) |

[1-1/1]

" Quantity Available ¥YTD Purchase
Packaging Description (SKU) Amount (RM)

Item Code Item Description PKU Description

Ipratropium Bromide 0.5 mg and Salbutamol
2.5mg per Ubv

< >
VOTE CODE LIST

: 1 Delete | + Vote Code |

box box

RO3AK04320A30013X.01

box of 20 ampoule ‘ 597

1 /1 [1-1/1]
Request To Purchase
Vote Code Vote Description Budget Type & Quantity(SKU) s
‘ O ‘ 090401/032200/27401/99 Farmasi dan Bekalan (Ubat) ‘ Operating 20,000
TOTAL 20,000

Figure 3.5-3 Recommended Purchase List (RPL) Verify

VOTE INFORMATION

4] Bllx]

Vote Description | Farmasi dan Bekalan (reagen) 2l Vote Code |0904u1m3220w27403199
Reguest To Purchase Quantity 10 * @

Figure 3.5-4 Vote Information

STEP 3
Click on the ' **¢% | hytton to add more vote code in Vote Code List and new screen will be shown in Figure

3.5-4

Note
e The reason to add vote code because of insufficient budget to procure the item.

e |f double click on available vote in vote code list, the new screen will be shown to allow user to edit the vote
code as shown in Figure 3.5-4.

STEP 4
Select Vote Description

STEP 5
Insert Request To Purchase Quantity

STEP 6
Click on the button to save the transaction
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e |If click on the button, record will be saved and new vote code will appear in Vote Code List.

CONFIRMATION
@ CONF0O002: Are you sure you want to save?
| cancel || Yes |[ mNo |

Figure 3.5-5 Alert Messages

o Ifclick on the button, record will not be saved and will not be proceed to add vote code process.

R AT SR [ PR A SE LT

o o Serdy || P Pt | @l Pnast | B || X

RECOHIE R FPRGHASE | I51 TREORAAT 0
RFL je W T 1 D Trwey RTINS (95 St BY: il =
Ham P Tt Cammst - Craatas iy S —
L= = Tea - Smtedl Fpd FIORD Yol Yk
Dmparimes! iane e e # [E LT HEMBOIAAR S5 T
B (houp DRLAG " orm: Sub Chmy -
Wik P Ecpriiad, Sl v = e o Bl 8
i B Crgpr Spgpniy fem - fe s fFpear
Blmsact Heasse Hawmas
S AR

Figure 3.5-6 Verify Recommended Purchase List

STEP 7

Click on the AL button to proceed the transaction

Note
e HOD rejects transaction, necessary to put remarks.

o If click on the button, record will be verified and saved and proceed to Approval process.

CONFIRMATION

CONF0002: Are you sure you want to save?

| cancel || Yes || mNo |

Figure 3.5-7 Alert Messages
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o If click on the button, record will not be verified and will not be proceed to approval process as shown
in Figure 3.5-7.

e Ifclick onthe = ¥R pytton, the transaction will not proceed to Approval process

e Click on the button, record will be verified and sent for approval successfully

INFORMATION

(,E"_a\. INFO0679: Record has been saved successfully

—

Figure 3.5-8 Record Verified Alert Messages

e The transaction Status will be changed to ‘Pending For Approval’.
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3.6 Recommended Purchase List (RPL) Contract Approval
To view and approve the Recommended Purchase List (RPL), perform the steps below:

1 oy L] Do faie i |
Bpquner Crder EE0ET M '“”:f B pording For dgpeoval LT FARSLAS KBS PAKAR -
I . 1Ll PRI (el Kt
redent ] LSO ] -DODRDE =" Peredng For dggeoval Flancias Lighargm —
Pescussrd From E sl PR RPN N | pendng For opeevsl | STOR FARMAS -
T ?
RECmsE s P e LEI a--uw@ BERRON U e P el STOR FARMAS -

Figure 3.6-1 Recommended Purchase List (RPL) Approval

The purpose of this screen is for the Pharmacist to search, edit and view the RPL with the status Pending for
Approval.The transaction is for Pharmacist to approve the transaction to proceed with purchasing

STEP 1
Click one of the Transaction No. and system will be directed to related screen

Note
Pharmacist has an option by open listing page and search for ‘Pending for Approval for’ Recommended Purchase
List.

RECOMMENOED PURCHASE LIST

RECOMME DD PURCHASE LIST INFORMATION

RFL e RF16000T L4 Date/Tene WOTR016 05 S S8 AM

fem Puschane Type Conteact - Created Oy 1 -

For Specc Departvent? Yes - Send F ot OO Vetcaton Yes -
Deganivant are Cotrae 3 Mo 4 LA N UNT HEMOOWAL S -
Sem Crowgp DRUG - Born Sub Class -
Vi N Expiration Ousetny Yes - o, of Days

W Back Oroer Quantey” You - Sma Perang For Aeevval

Mege<t Heason Heorran

CoeE Noge v e

Basdget Type S Batance Before RITL 0M) s Unaed RIL (HM)

Oweg  NonDveg . .| cs 2 < : S0k, Dafier Lewel,  Max Ssocage . Usage & issee.  Back "
Mo - - 0 - ¥ Cweesty * Quantty °  Questity °  Onter "

W Ovug / Noa-Dewg Codet

o atropem B © g
ROBAKSE I20AI 1K Saltefammit 2 Seng Neb | KO0 122015F ) 4032017 » ° » » o ° e 0l
OV

Figure 3.6-2 Recommended Purchase List (RPL) Approval

STEP 2
Double-click on the Item List to view Item Information
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STEP 3
Click on the |##*= | hytton to approve the transaction and proceed to Generate EPO Details

Note

e Before click on the ' # %"= pytton, HOD/Pharmacist is allowed to:
- View Usage & Issue Quantity
- View No Of Vote Code
- Add/Delete ltem
- Made a modification of the Vote Code List

e To do modification on Vote Code, please repeat steps and refer the Figure below:
- Recommended Purchase List (RPL) Step 3, Figure 3.5-3 Recommended Purchase List (RPL) Verify
- Recommended Purchase List (RPL)Step 4-6, Figure 3.5-4 Vote Information
- Recommended Purchase List (RPL) Step 7-8, Figure 3.5-6 Vote Information
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Purchase Order Listing Page

To view existing Purchase Order record, perform the steps below:

(Ph[S

)
%‘; PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
Q H B | Home | Purchase Order * :
El Home PURCHASE ORDER
L[] Patient Management o +
© Order Management
@ Inventory Order Type ( v | Order No [ 2|
[ Finance
Purchase Type [ - | LPO No | 2|
2 Procurement
5 Routine Date Fram | @ | Date To | |
O By Request Order * ltem Description | 2| Item Code | ‘
Purchase Order Status (a1 - &P Status (a0 -
Purchase Order
fore tnventory | Cremmgny | 2]
[ Adverse Drug Reaction 1 /361 » wi [1-10/3606]
Gl Pharmacy Transaction Created Fome
o MAR Purchase Type =| Order Typet| Order No. = LPO No. = Request/RPL No. + Supplier Name = Date * Created By = Status +| eP Status = Status
Gl Maintenance
5 ReportEnquiry RPL Contract PO16004616 | - RP16000678 ;Eﬁﬁ;ugHARMA 19/07/2016 Open Open
TAMASETIA
RPL Contract PO16004615 | - RP16000501 RESOURCES SDN 12/07/2016 Open Open
BHD

Figure 3.7-1 Purchase Order Listing Page

with procurement process

STEP 1
Click on ‘Inventory’ menu followed by
‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2
To search for existing purchase order transaction, you may search by criteria as follow:
a) Order Type
- APPL
- Contract
- LP
b) Order No
c) Purchase Type
- Direct
- Quotation
d) LPO No
e) Date From
f) Date To
g) Item Description
h) Item Code
i) Ep Status
- Ep Approved
- Ep Rejected
- Pending for Ep Approval
j) Status
- ALL
- Open
- Pending to Approval
- Approved
- Cancelled
- Closed
- Rejected

Purpose of this screen is to allow user to choose 3 order types which are APPL, Contract, and LP and proceed
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PHARMACY INFORMATION SYSTEM

Logout
@ U Bl | Home Purchase Order = *
El Home PURCHASE ORDER
[ Patient Management o =
[ Order Management
2l Inventory Order Type ( - Order No ( 2]
[ Finance
Purchase Tipe | - LPO No ( 2)
2l Procurement
5 Routine Date From ( =) Date To | =
O By Request Order * ltem Description | 2) ftem Code [ |
B Purchase Order | Status [an - &P Status [an -
Purchase Order o
[ Store Inventory | CreatedBy [ 2] 3
) Adverse Drug Reaction b 1 /361 » i [1-10/3606]
Ol Pharmacy Transaction f— "
o MAR Purchase Type $| Order Types| OrderNo. & LPONo. = RequestRPLNo. % Supplier N\ame % Date | CreatedBy & Status eP Status = e
[ Maintenance
C ReportiEnquiry RPL Contract | PO16004615 @ RP16000678 ;EEA;&[?HARMA 19I07/2016 | | W | Open Open
TAMASETIA
RPL Contract | PO16004615 | - RP16000501 RESOURCES SDN. | 12/07/2016 || W | Open Open
BHD

Figure 3.7-2 Purchase Order Listing Page

STEP 3

Click on the button after input criteria
The result displayed will be based on the entered criteria as shown in Figure 3.7-2
In circumstances of no criteria is input, the entire list of transaction will be displayed

STEP 4
Double click on the selected record and the details will be displayed
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3.8 Create New Contract Purchase Order: RPL

To create a new Contract Purchase Order RPL transaction, perform the steps below:

(Ph[S

PHARMACY INFORMATION SYSTEM

HOSPITAL PAKAR SULTANAH FATIMAH, MUAR

Logout

Q U B | Home | Purchase Order *
El Home PURCHASE ORDER
[l Patient Management o +
[ Order Management
8 Inventory Order Type ( v | Order No ( 2|
[ Finance
Purchase Tipe | v LPO N [ 2]
2 Procurement
5 Routine Date From \ =) Date To [ =
5 By Request Order * ltem Description | 2| Item Code [ |
Purchase Order | status [an v | &P Status [an v |
Purchase Order
Store Inventory | Created By ‘ 2
[ Adverse Drug Reaction 1 /361 » wl [1-10/3606]
L Pharmacy Transaction Created P t
O MAR Purchase Type | Order Type:| Order No. = LPONo. =| RequestRPLMNo. =| SupplierName = ';:lg 2| CreatedBy 2| Status =| eP Status = S:IT::
Ll Maintenance
G Report/Enquiry RPL Contract | PO18004616 |- RP16000678 ;ERNAéuSHARMA 19/07/2018 @ | Open Open
TAMASETIA
RPL Contract | PO18004615 |- RP16000501 RESOURCES SDN. | 12/07/2016 W | Open Open
BHD
e - Pending for
Direct Purchase LP PO16004614 |- CORPORATION SDN. | 19/07/2018 Approved P Approval Open

Figure 3.8-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement’ and ‘Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 3.8-2

PLEDCHASE DRDE R

PIRCHASE CHDH L D TAILS

AP Purthune Order P Purchans Oeder Contract Purchume Crder

Pl Comiy Comiraect Al by
Supgs e
Dplevady S0 T i

FLAME ITA SN 3

R

AR5 ALLY FYGARMA SOM. (IMD) i
ik Frab S F itemash b @.- -
oo

R SOOT 18

R BT

Bt Frps

TaTAL

s PR

Puckaging _
L i

P iy Hrirrede 0% ry
s falkuiumi 3 mopm  bos
e

Firursiail V.ot

okl i o (PR}

EPd Na

R b

Cawabed By

Bghasa bt n 595 MM

Ll rasi

E 183003357

| ® -

ARG 16 98, 16 3% Al

A P iy

ALTEE T TG 30

1,758 52 0

Ehatersin Al B3 (R

L a1 TS

1,758 615 I

STEP 3

Figure 3.8-2 Contract RPL Purchase Order

Select on Request Type : RPL
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STEP 4
Select available RPL No

STEP 5
Select available EPO No
Note
e Order Date will default to server time.

e Supplier Name will be selected based on M.O.H given.

STEP 6
Select available Delivery Site To Name

STEP 7
Double click on the item listed

ADD PURCHASE ORDER ITER

Pibrn Do ot 0 % o) 25 m ol LDV B Ciakh B LA MO L B
iyt e g A L0 ERFOD Camart e Custe BRSO D Al

Coniact Fnd Disse SARVTUIT 17 O 0 AR

Wit arsecrpleon ¥ v cdan Wb, (B, . - Wi Code =R EE L T

TR Ca DRUG Bt Typs e bl

Onder Sl (FYAL 2 Uit Pice (R RO 500 |+
Andaiiryeid Cnaieiily (PR, 2 Tootmd Arvaumd (P LiE )
#P Appe o Crammry (PRl L] Biafipr Lawed Dnandsy (5RUT) o g
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Figure 3.8-3 Add Purchase Order Item

STEP 8
Select available Brand

STEP 9
Select Manufacturer

STEP 10
Click on the button to save the modification and details will be displayed on Purchase Order Details

D R Fuirnchinl VB Ell]

Ragiea 1 T g RPL =" ¥k it Agwacasnd: (R 1300
oL e R IBO00T 14 - [22-0 E 180000307 o
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Figure 3.8-4 Contract Purchase Order

STEP 11
Click on the button to save the modification
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Figure 3.8-5 Contract Purchase Order

STEP 12
Click on the &=l b tton to get approval from Pharmacist as per Figure 3.8-5

l INFORMATION

l@ INFOQ125: EPO details updated

Figure 3.8-6 Alert Messages
Note

e Ifclick on the button, record will be sent for approval and proceed to Approval process as shown in
Figure 3.8-6.

o |If click on the button, record will not be sent to approval process as shown in

Figure 3.8-6.
INFORMATION

@ INFOQ101: Record has been sent for approval
successfully

Figure 3.8-7 Alert Messages

e Click on the button to updated data as shown in Figure 3.8-7.
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3.9 Contract Purchase Order Approval: RPL
Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PUROHASE ORDIER OF TALLS

Contract Purchase Ordor
Ortar No POV0040 Fruncud Yo 2008
Reguest Type AR . * Totad Onder Amount (RM) N
" Ne R 160007 14 F N EPO NS £ 180000007 ®.i°
M Code Contract Ref No OO 1220 1SF (U - Rewaon %o 1
Suppier Nave MRS ALLY PHARMA 50N MO ol Crcer Dato OT2010 06 14 25 AM
Detvery Ste Yo Nasw e Vabae Sularad | ateah Vow i Created By . —
Codws Stamn Cpan o Suan
Moy Nesce

Bandget Type : Balance tetore PO (M)

G0N 02T Farwars) an Bataian (UDaT) Opentng Lresen 1300 Lrss Ay

TOTAL 175002 70 nowo 1,750,070

PURSDCHAST ORDER DETALLS

Orered  Appeoved
Cuastity:  Quantty *

RO LRI AN
- M (e
o"‘f““"“"‘w"‘" 05 m and Salutamal  bow D o- ™ - Cgta finda} . 2 31 99 Famasi o 8500 1209
e Betasan (ot
25 mg per OV fv———y

Figure 3.9-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify (refer Figure 3.8-3) :
a) Item Description
b) Vote Description
¢) Change Order Qty
d) Brand
e) Manufacturer

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will be displayed on Purchase Order Details

AT PUBRICHE, B CHRDER [TEM

Fors. CchCron DT Do 0 % iy 463 Sabukecl 7 % mppe UEY o B D008 WD AT YA BOR) 10 1

Counir el Pin ek AR PSR Cpmarae] Sl Dupde SEMDT0NS 170000 AW
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deiatat it Cmsde™Bity [FISLF El Tustisd Acvecmed (FEMY Hed
- BpprTee (raansy (PR L] Beaenr Ll {Susanisty CHRCLN 6w
earsd T x]- Marnsiecharer e el |~
Pl [~ Patiagers) DuesCrpmomn e O ) e

Nalim i (g FPOLT 1 M Shauge Sheaniy PRIE i
oty Sy (1L o

Figure 3.9-2 Add Purchase Order Item
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CONFIRMATION

“— CONF0001: Data have been modified. Save
Changes?
| cancel || Yes |[ mNo |

Figure 3.9-3 Alert Messages

Note
e Ifclick on the button, record will be saved as shown in Figure 3.9-3.

o |If click on the button, record will not be saved as shown in Figure 3.9-3.

INFORMATION

@ INFO0679: Record has been saved successfully

@

Figure 3.9-4 Alert Messages

e Click on the button to update data as shown in Figure 3.9-4.

PURCMASE CROS R

o dAogrove | P Rma SCavceieans B O X

PURCHASE ORDER DETALLS

Ovter No 1oAY Francl Yem 2018
Raguest Tyge " w.!* Totat Onder Amoont (RM) 100
e e R 160007 14 1 ErO N £ 100000307 ».|*
MM Code Contract Ref No OO 201SF 4 Fevisan e 1

Tupgder NaTe M3 ALLY PHARMA SDN (b ”t Cwcer Date INOTR010 06 1435 AN

Detbvery S00 16 Name Pl ot Sulaead | atenad Vo Al Crestes By e - —

Ovome Stama Cpn oF e

Nomas Heasce

YOTI OO0t LasT

n

Budget Type : Belance Detore PO (MW
SO0 QA200ITIN Farmas) an Bebatan (LD Opetwteny ssen N 70 LSS 4 TO

TOTAL LR o now 1736w 20

PUSDOMASE ORDER OF TAILS

Oegered  Appeoved

Maratacdsree Dasstry Quantey °

Beorrede
RIMKSEIVANOINN. | 55 mp and Sabctamal | bex D U0 DUOLIN - Copta (nsa) - 2 2190 Farmasl dus e e 0o
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25 mg par LDV o

Figure 3.9-5 Purchase Order
STEP 4

Click on the - ®*¥* | ptton to approve the transaction
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o Ifclick onthe =% Reiect button, record will be rejected and end the process.

o |If click on the E button, information of current item to be purchased will be deleted.
However, creating a new purchase order using the same RPL No. is allowed, except it will be different IPO.

STEP 5
Click on the E] to close the screen

CONFIRMATION

Ve CONF0128: Are you sure you want to approve
' @ the record?

Cancel || Yes || No |

Figure 3.9-6 Alert Messages

Note
o If click on the button, record will be approved saved as shown in Figure 3.9-6.

o |If click on the button, record will not be approved save as shown in Figure 3.9-6.

INFORMATION

l@ INFO0673: Record approved successfully.

Figure 3.9-7 Alert Messages

e Click on the button to confirm approved and send for Ep Approval update data as shown in Figure
3.9-7.
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3.10 Create New Contract Purchase Order: Contract
To create a new Contract Purchase Order RPL transaction, perform the steps below:

@ PHARMACY INFORMATION SYSTEM
_ HOSPITAL PAKAR SULTANAH FATIMAH, MUAR Logout
@ L-l Home | Purchase Order *
E] Home PURCHASE ORDER
[l Patient Management o -+
[ Order Management
2 Inventory Order Type [ - Order No ( 2|
O Finance
Purchase Type | v LPO No [ 2|
2l Procurement
O Routine Date From [ ) Date To [ |
) By RequestOrder © ltem Description | 2| ltem Code | |
Purchase Order | Status |2n - | &P Status |2n v |
Purchase Order
Store Inventory | Created By [ 2|
[ Adverse Drug Reaction k 1 /361 » &l [1-10/3606]
[ Pharmacy Transaction Created Payment
o MAR Purchase Type +| Order Typet| Order No. % LPO No. & Request/RPL No. + Supplier Name % Date * Created By = Status +| eP Status = Status
Ll Maintenance
[ Report/Enquiry RPL Contract PO16004616 | - RP16000678 ;EmHgHARMA 19/07/2016 - Open - Open
TAMASETIA
RPL Contract PO16004615 | - RP16000501 RESOURCES SDN 12/07/2016 - Open - Open
BHD.

Figure 3.10-1 New Contract RPL Purchase Order

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Purchase Order’

STEP 2

Click on the E button and the Contract Purchase Order tab will be displayed in the Purchase Order screen
as shown in the Figure 3.10-2

TR G ST

T Y

PUSCHASE CHEDER, DETAILSE

A0 ks Order | A5 Purchars Deder | Comirect Buschoss Sl
Dvtir By Francisl Yem 0
Aruest Type =T @ w | * ¥ ool it Armimard. (el ) =L
vt (s O™ ,
St Ml SRALITY REFUTATION S0M B0 == e Chi TR P 1 0 e A ="
Debvary S To Fams el Pl Sy F atamags Wbio et o= Created By i —_
Dvtes Ststn = =P Statn
Rerous R

Pachaging .
[

Bom Descriphion & PR 2

Figure 3.10-2 Contract RPL Purchase Order

STEP 3
Select on Request Type : Contract

STEP 4
Select available KKM Code Contract Ref No

Note
KKM Code Contract Ref No given by HQ to proceed with Purchase Order.
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STEP 5

Note
e Order Date will default to server time.

PUSCHASE OFDER DETRILS

AR P g D LB Brchoas Deder Comavtrmt By Ol

(= i) -

WL A LA

e P GLALITY REPUTATION SO B0
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e Supplier Name will be selected based on M.O.H given.

Murarischar

iy eved
CRaant ey
R [T

Figure 3.10-3 Add Purchase Order Item

Double click on the Purchase Order Details section to add order quantity for item

Apst o]
Cusrility

Select available Vote Description

STEP 7
Enter Order Quantity (PKU)

STEP 8
Select available Brand

STEP 9
Select available Manufacturer

STEP 10
Click on the button to save the modification

Lk o Rl ey b d e Em bim of 20 B F sl iy
an g:xnn:ﬁurd [ Fest DAL - Cipla [irsclia} - 1 ¥ Bakalen (a0 & %000 1300
Figure 3.10-4 Contract Purchase Order
STEP 6
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Figure 3.10-5 Contract Purchase Order
STEP 11

Click on the '&=@™*mal b tton to get approval from Pharmacist. Refer Figure 3.10-5
Note

e If click on the button, record will be sent for approval and proceed to Approval process as shown in

Figure 3.10-6.
’ CONFIRMATION

#—~% CONF0125: Are you sure want to send this
’ record for approval?

| cancel || Yes || mNo |

Figure 3.10-6 Alert Messages

o If click on the button, record will not be sent to approval process as shown in
Figure 3.10-6

e Click on the button to updated data as shown in Figure 3.10-7.

INFORMATION

& INFOD101: Record has been sent for approval
' successfully

Figure 3.10-7 Alert Messag
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3.11 Contract Purchase Order Approval: Contract

(Ph[S

Pharmacist will receive notification in Task List for any Purchase Order that needs to be approved

PRI RPN O TATLS

Comairact Py Crden
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] - Tiokan e dewasend: (Rosl]

[ e et T BT =
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O

L
|Penaing ror approval e

Capda (r=a) x 2 z

Figure 3.11-1 Purchase Order Approve

STEP 1
Double click on item details on Purchase Order Details to modify :
a) Item Description
b) Vote Description
c) Change Order Qty
d) Brand
e) Manufacturer

STEP 2
Enter Approved Quantity (PKU) amount

STEP 3
Click on the button to save the modification and details will appear on Purchase Order Details

it P (AT [P

Teti Admcmed [FAS)

®

Bagpw L vl Suaardsty (B0

1 & |n|u

Patiagers) DuesCrpmomn

M Smaape Sheandty PRI
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e e ek AT PSFR) Comiriel! Sl Dot SRS 17 000 Ak
ok Bred Diaie BT 17 8500 Al

Nt [Desergiten ¥ Ervrais <Aan [Boluman (Dl Vool Ceoche b st S Bl R e LR
e e DAUG Besieet Time Cperanng

s o

e O ) it

0|

E]

Figure 3.11-2 Add Purchase Order Item

Note
e [fclick onthe button, record will be saved as shown in Figure 3.11-3.

e |If click on the button, record will not be saved as shown in Figure 3.11-3.
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CONFIRMATION

7= CONF0001: Data have besn modified. Save
‘ Changes?

l Cancel ] Yes H No |

Figure 3.11-3 Alert Messages

INFORMATION

@ INFO0D679: Raecord has been saved successfully

ok |

Figure 3.11-4 Alert Messages

e Click on the button to update data as shown in Figure 3.11-4.
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Figure 3.11-5 Purchase Order

STEP 4

Click on the - ® %% | hutton to approve the transaction

CONFIRMATION

p_—

Ve CONF0128: Are you sure you want to approve
‘ the record?

| cancel || ves || mNo |

Figure 3.11-6 Alert Messages
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Note
o Ifclick onthe =% R&< | putton, record will be rejected and end the process.

o If click on the button, information of current item to be purchased will be deleted. However, creating
new purchase order using the same RPL No. is allowed, exception is different IPO.

INFORMATION

“ o5 INFO0673: Record approved successfully and
@ Send for eP Approval.

—

Figure 3.11-7 Alert Messages

STEP 5
Click on the E] to close the screen

Note
e If click on the button, record will be approved saved as shown in Figure 3.11-6.

o |If click on the button, record will not be approved saved as shown in Figure 3.11-6.

e Click on the button to confirm approved and send for eP Approval update data as shown in Figure
3.11-7.
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3.12 Proposed Contract Item Listing Page
This function is used to view existing Proposed Contract ltem Recommended Purchase List (RPL)
records.

m PHARMACY INFORMATION SYSTEM

HOSFITAL FANAR SO0 TANAN FATEMAN, HUAR

e = B} voms | Propowd Contract Bem
L v
Pate) Mpaageva] ) +
e g " L= L—
iy Proponed Condred e r Forn. Cinoap A -

¥ e
- Tes & - ki A -
Frisim prment

Moutmn Cna From B St T ~
Fecommesded Purchass Lk Crasfied By i 0, Seath
Eequeat For Duclabon - -

= fx v & [2-207 ]

uokahion

= (g g 5 pae -] Creates [ate
Comiract Fackity PO Suppipmentary Judes DAUG QLT - Appre
Ty Rupuesi Cidar —_—
Prschany Drde FOMOIMNS L DAL L2 ] - Apprined
a0 brwwntony
Ay i D BpaC e PRI Sl el <t el DL RAL-Hor 0] - B i)
:':M' Tramsacis L=t g SRy (e DAL ELaPI — Apprined
R
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L=l R DAUG Eat el ] - A
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Figure 3.12-1 Proposed Contract Item Listing Page
Purpose of this screen is to allow user to proceed with procurement of item more than 500K

STEP 1
Click on ‘Inventory’ menu followed by ‘Procurement and Routine’, and select ‘Proposed Contract Item’

STEP 2
To search for existing Proposed Contract Item transaction, you may search by criteria as follow:
a) Proposed Contract No
- Item Group All
- Drug
- Non Drug
b) Type
- All
- Requisition Order
- RPL
c) Status
- Approved
- Cancelled
- Open
- Pending For Approval
- Rejected
d) Date From
e) Date To
f) Created By

STEP 3
Click on the button after input criteria and the result displayed will be based on the entered criteria

STEP 4
Double click on the selected record and the details will be displayed
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Figure 3.12-2 Purchase Order Listing Page
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This function is to create a new record for type RPL

(Ph[S

3.12.1 New Proposed Contract Item Record: Recommended Purchase List (RPL)

m PHARMACY INFORMATION SYSTEM

STEP 2
Click on the E button to create new transaction

Note
e Proposed Contract Iltem screen will be displayed as shown in the Figure 3.12.1-2.

¢ A newly created Proposed Contract Item record status will default to ‘Open’.

dl = Home  Proposd Conkract Hem
[T PROPOGHD CONTRACT ITIM
ittt MLy gerirar]
e
by
nase - — . - =
Frmurrent - =
— s Fioes Dt T
Fecommesded Purchass Lk Crasfied By r
Ereuat o Guclatn
ectation
Pl ot R Proqeroed Conmmct B 5 : : Created Date : Created by
Cmirast Factity PRI Seppigrmnniary (e DAUG T - Jresee
1 By Regpueai Coder
1 Puschans Onder eI [ DL BRI Ao
Raca i ww ity
SR S T—— PCIMGIMAT S (4 0 DAL LT HE T Bt
::M' Tramsacio PG e ] DAL Elanas [ — ]
Bhasrhan FEMGED Pobepriesrs L34 T 1R Appwimed
5 FpesLE pepury
P RPFL DAL Eat-o ] AL e
Figure 3.12.1-1 Create new Proposed Contract Item

Click on ‘Inventory’ menu follows by ‘Procurement’ then ‘Routine’ and click ‘Proposed Contract ltem’
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PROPOSED CONTRACT ITEM

[x]
Froposed Contract No [ ‘ Created Date [osm4r2014 053501 PUL B
Proposed Contract Type |RF‘L v \@ RPL Mo \RF14UUUU4U »~ |@
Item Group | v | Item Sub-group | - |
Standard ltem |Yes v | Created By |l. — |
Remark Status |’Open |

1 /1 [1-1/1]

Drug/Mon-Drug Name Request Quantity Usage & Issue Quantity
‘ ROSCB02110T1001:X Bromhexine HCI 8mg Tablet tab ‘ 85,002 | o

Figure 3.12.1-2 Proposed Contract Item

STEP 3
Select Proposed Contract Type as RPL from the dropdown box

Note

If the user selects the Proposed Contract Type as RPL, RPL No search field will be displayed.

STEP 4
Click on the © to search the RPL No

Note
List of item(s) will be listed under the Item List section.

STEP 5
Double click on the item details to insert Request Qty in Item Details

ITEM DETAILS

Drug Name I Meloxicam 7.5 mg Tablet i Drug Code ‘MMACGGﬂGﬂTmmXX |
Request Quantity 3,000 @ SKU tablat |
Unit Price (RM) [ 1,000.0000|* Amount (RM) \ 3.000,000.00|
Buffer Level Quantity | Z,DDD‘ Max Order Quantity ‘ l|
Min Order Quantity | 1‘ Wax Storage Quantity ‘ 3.GGU|

Figure 3.12.1-3 Item Details
STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

Amount (RM) is total amount of item.

e SKU: Store Keeping Unit.

o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.

e Max Storage Quantity is for maximum of quantity to be stored.
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STEP 7
Click on the button to save the transaction

STEP 8

Click on the @ button to save the Proposed Contract ltem

Note
. I .
After click on the button, s button will be enabled.

PROPOSED CONTRACT ITEM
Proposed Contract No [ | Created Date [170312015 04:11:07 PM &
Froposed Contract Type |RPL v | RPL No |RP15000035 2
Item Group |DRUG v \ Item Sub Class |TahIeUCapsu\e v \
Standard ltem [No v Created By I — |
Remark - Status | Open v
ITEM'S INFORMATION
m Delete ‘
1 f1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM}
‘ & ‘ NOBAA1G110T1001XX | Dothiepin HCI 75 mg Tablet | tablet | 25,200 ‘ 500.0000 12,600,000.00

Figure 3.12.1-4 New Proposed Contract Item

PROPOSED CONTRACT ITEM
O
Proposed Contract No [Pema1s001 ‘ Craated Date [170312015 04-1107 P1a 5]
Proposed Contract Type | RPL - | RPL No | RP15000035 2l
ltem Group |DRUG - ltem Sub Class |TahIEL‘Capsu\e -
Standard ltem [No v Created By I —— |
Remark - Status |0pen v
ITEM'S INFORMATION
m Delete ‘
1 f1 [1-1/1]
Drug Code Drug Name Request Quantity Unit Price (RM) Amount (RM}
‘ B ‘ NOBAATET10TI001XX Dothiepin HCI 75 mg Tablet | tablet | 25,200 ‘ 500.0000 12,600,000.00

Figure 3.12.1-5 Proposed Contract Iltem

STEP 9

. Send for I
Click on the & Approve

Note
e Alert message will be displayed as per Figure 3.12.1-6 & Figure 3.12.1-7.

button
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will be enabled.

CONFIRMATION

@ COMF0125: Are you sure want to send this

record for approval?

Cancel ! Yes Mo

Figure 3.12.1-6 Save Record Alert Message

e Click on the button.

INFORMATION

INFC0101: Record has been sent for approval
successiully

oK

Figure 3.12.1-7 Save Record Alert Message

e Click on the button.

e Proposed Contract No. will be auto generated by system for future reference and the ‘M‘ button
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3.12.2 New Proposed Contract Item : Supplementary Order
This function is to create a new record for type Supplementary Order

Note
Repeat STEP 1 and STEP 2 from section 3.12.1 New Proposed Contract Iltem Record Recommended Purchase

List (RPL)

PROPOSED CONTRACT ITEM

(B)le][x]

=l

Proposed Contract No | | Created Date [041042014 05:38:56 P
Proposed Contract Ty | Supplementary Order - |
Item Group DRUG v [* : Item Sub-group | v |

Crealed By || — |
Status | Open v |

Standard liem | Yes v |

Remark

ITEM'S INFORMATION
o 4+ Add ltem |

Drug Code Request Quantity B Unit Price (RM) Amount {RM)

Figure 3.12.2-1 Proposed Contract Item

STEP 1
Select Proposed Contract Type as Supplementary Order from the dropdown box

STEP 2

Select either one of these from Item Group drop down box:
- Drug
- Non Drug

STEP 3
Select Standard Item
- Yes
- No
Note
e Standard Item options are used to determine whether the selected item is Standard Item or Non Standard
Item.

e Status is default to ‘Open’.
STEP 4 I
Click on the ¥ Addlem | ion to search/add item in Item Information

ITEM DETAILS o 8

L] B [e][x]

Drug Name \A.Ifa:alcido! 1mcg Capsule e \’ @ Drug Code |A1 1CC03000C1002XX ‘
100 * SKU [can

Request Quantity 6

Unit Price (RM) ‘ 15000 Amount (RM) [ 150.00|
Buffer Level Quantity ‘ I]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ l]‘ Max Storage Quantity | I]‘

Figure 3.12.2-2 Item Details
STEP 5

Select available Drug Name
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STEP 6
Insert/Edit Request Quantity

Note
e Unit Price (RM) is based on each item.

e Amount (RM) is total amount of item.
e SKU: Store Keeping Unit.
o Buffer Level Quantity is set up for buffer level of this item. Set up at Buffer Level Master.
e Min Order Quantity is minimum quantity to be ordered of this item.
e Max Order Quantity is maximum quantity to be ordered of this item.
e Max Storage Quantity is for maximum of quantity to be stored.
STEP 7
Click on the button to save the transaction

STEP 8
Click on the [Z] button to close the transaction

PROPOSED CONTRACT ITEM
(9 )zlie)x
Proposed Contract No ‘ | Crealed Date |uamarzu14 05:38:56 PM @
Proposed Contract Type | Supplementary Order v |
Item Group |DRUG v |* Item Sub-group | ¥ |
Standard Item [ves v Created By 3 . |
Remark - Status |Open v |

o

1 /1 [1-1/1]

Drug Code Request Quantity B Unit Price (RM) Amount {(RM)

| = | A11CC03000C1002XX Alfacalcidol 1mcg Capsule | cap | 100 ‘ 1.5000 150.00

Figure 3.12.2-3 Proposed Contract Item
STEP 9

Click on the button to save the record

Note
o After save record, alert message will be displayed as per Figure 3.12.2-4 & Figure 3.12.2-5.

CONFIRMATION

CONFO002: Are you sure you want to save?
cancel || Yes || No |

Figure 3.12.2-4 Save Record Alert Message
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e Click on the button.

INFORMATION

@ INFO0679: Record has been saved successfully

—

e Click on the button.

will be enabled.

Figure 3.12.2-5 Save Record Alert Message

e Proposed Contract No. will be auto generated by system for future reference and the M‘ button

1-2 Return No ‘PCING’

3-4 Current year in ‘YY’ format 14

5-10 Running no Starting from 000001. This running number will
start with 000001 of every new financial year

PROPOSED CONTRACT ITEM

Table 3.12.2-1

Proposed Contract No |PCINGME)1]1

‘ 04/04/2014 05:38:56 PM

| Created Date

Proposed Contract Type | Supplementary Order

tem Group [orUG

R | = Item Sub-group

Standard Item | Yes

- Created By [

Remark

Drug Code

=] ‘ AT1CC0O3000C1002XX

Alfacalcidel 1meg Capsule

Status

ITEM'S INFORMATION

Request Quantity B

1(]l]|

| Ml Detete | + Add ttem |
[1-1/1]

Unit Price (RM) Amount (RM)

1.5000 |

STEP 10

Note

Figure 3.12.2-6 Proposed Contract Iltem Send for Approval

Click on the M‘ to send the transaction to HOD for approval

o After saving the record, alert messages will be displayed as per Figure 3.12.2-7 & Figure 3.12.2-8.

CONFIRMATION

CONF0125: Are you sure want to send this
record for approval?

Cancel ||

Yes 71| No '4

Figure 3.12.2-7 Alert Message
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e Click on the button.

INFORMATION ‘

.

“ INFO0101: Record has been sent for approval
successfully

Figure 3.12.2-8 Alert Message

e Click on the button.

e The status will changed to Pending for Approval
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3.12.3 New Proposed Contract Item Requisition: Requisition Order
This function is to create a new record for type Requisition Order

Note
Repeat STEP 1 and STEP 2 from section 3.12.1 New Proposed Contract Item Record Recommended Purchase

List (RPL)

PROPOSED CONTRACT ITEM

Blle][x]

Proposed Contract No | Created Date |UGIU=1~I2014 06:35:01 PM

Proposed Contract Type | Requisition Order Requisition Order No |

ltem Group [ - |

v | Created By |l — |
Status

Item Sub-group |

Standard ltem |Yes

Remark

Fd
ITEM DETAILS

1 /1

Request Quantity

Drug/Non-Drug Code Drug/Non-Drug Name

85,002 | 1]

‘ RO5CB02110T1001xX Bromhexine HCI 8mg Tablet

Figure 3.12.3-1 Proposed Contract Item

STEP 3
Select Proposed Contract Type as Requisition Order from the dropdown box

Note
If the user selects the Proposed Contract Type as Requisition Order, Requisition Order No search field will be

displayed.

STEP 4

Click on the *
Note
List of item(s) will be listed under the Item List section.

to search the Requisition Order No

STEP 5
Double click on the item details to insert Request Qty in Item Details
ITEM DETAILS 8
i (7 Jalielt=]
Drug Name | Alfacalcidol 1mcg Capsule y- Drug Code |A11CC{J3D!!|]C1|]I]2XX ‘
Request Quantity 100 * @ SKU [eap ‘
Unit Price (RM) ‘ 1.5000 Amount (RM) [ 150.00)
Buffer Level Quantity l]‘ Max Order Quantity | I]‘
Min Order Quantity ‘ l]‘ Max Storage Quantity | I]‘
Figure 3.12.3-2 Item Details
STEP 6
Insert/Edit Request Quantity
Note
e Unit Price (RM) is based on each item.
e Amount (RM) is total amount of item.
e SKU: Store Keeping Unit.
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e Buffer Level Quantity is set

e Max Storage Quantity is for

STEP 7

STEP 8

up for buffer level of this item. Set up at Buffer Level Master.

e Min Order Quantity is minimum quantity to be ordered of this item.

e Max Order Quantity is maximum quantity to be ordered of this item.

maximum of quantity to be stored.

Click on the button to save the transaction

Click on the E] button to close the transaction

‘ RO5CB02110T1001X

Bromhexine HCI 8mg Tablet

PROPOSED CONTRACT ITEM
Proposed Contract No | Created Date |UGIU=1~I2014 06:35:01 PM
Proposed Contract Type | Requisition Order v | Requisition Order Mo |RP14000040 2]
Item Group | v \ Item Sub-group | v |
Standard Item |‘(es v \ Created By ||v — |
Remark Status |’Open |

s
ITEM DETAILS

Drug/Non-Drug Name Request Quantity

fab 85,002 |

(9 )alle]x]
)

STEP 9

Note

Figure 3.12.3-3 Proposed Contract Item

Click on the button to save the record

o After save record, alert message will be displayed as per Figure 3.12.3-4 & Figure 3.12.3-5.

|
p\ "o

CONFIRMATION

CONFO002: Are you sure you want to save?

Cancel || Yes || nNo |

Figure 3.12.3-4 Save Record Alert Message

e Click on the button.
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INFORMATION

/@ INFO0679: Record has been saved successfully

I OK
Figure 3.12.3-5 Save Record Alert Message

e Click on the button.

STEP 10

Proposed Contract No. will be auto generated by system for future reference and the ‘M‘ button will
be enabled.

PROPOSED CONTRACT ITEM

Proposed Contract No PCING15002 o/ | Created Date (171122015 11:03:10am &
Proposed Contract Type | RPL v | RPL No [RP15000041

ltem Group [Non-DRUG v Item Sub Class ( v
Standard ltem [Nn v | Created By |! - —_ |
Remark Status

[ Open v

ITEM'S INFORMATION

il Delete |

[1-1/1]

Non-Drug Code 5 Non-Drug Name B s Request Quantity E Unit Price (RM) 5 Amount (RM)

Withdrawal & Injection Spike with
air fitter

B1430550001

EA ‘ 747

10,000.0000 7.470,000.00

Figure 3.12.3-6 Proposed Contract Item Send for Approval

STEP 11

Note

@

Click on the M‘ to send the transaction to HOD for approval

CONF0125: Are you sure want to send this
record for approval?

Cancel |[ Yes || mNo |

Figure 3.12.3-7 Alert Message

o After saving the record, alert messages will be displayed as per Figure 3.12.3-7 & Figure 3.12.3-8.

CONFRMATION
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e Click on the button.

’ INFORMATION

l@ INFO0101: Record has bean sent for approval

successfully

Figure 3.12.3-8 Alert Message

e Click on the button.

e The status will change to Pending for Approval.
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3.13 Proposed Contract Item Approval
This function is used to approve Proposed Contract Item.

TASK LIST

1 f2 » w [1-10/14]
No Transaction Type & Transaction No. & Date/Time +| Task Status = From Unit/Department = From User =

1 | Proposed Contract PC\NG14DD1® 04/04/2014 05:48 PM ":sgrdlw;:glfur AR ERIG] -

2 | Near Expiration Approval E140000008 04/04/2014 03:59 PM ":s:f“)cgl':“' STOR FARMASI -

3 | Near Expiration Approval E140000007 04/04/2014 01:14 PM ::gﬂ‘;gl':‘” STOR FARMASI -

4| Receive Internal RT 14000008 12/03/2014 03:40 PM E:gg}cg fo WAD 1 (PSY - P) -

5 | Product Complaint PC14000004 11/03/2014 02:22 PM g:ﬁ;‘;gg“““" - UNIT FARMAS] BEKALAN WAD -

6 | Receive Internal RT14000002 11/03/2014 09:13 PM Egzg:cg fo UNIT FARMAS| BEKALAN WAD -

7 | Product Complaint PC14000003 11/03/2014 09:08 PM E:ﬁg&gga“"" - |sTOR FARMASI -

Figure 3.13-1 Task List

Note

STEP 1
Click on Transaction No.

Note

PROPOSED CONTRACT ITEM
Proposed Contract No ‘PCINGM(N]W
Proposed Contract Type ‘ ‘Supplementary Order
Item Group [oRUG
Standard Item ‘Yes

Remark

Reject Reason

e User can also search by using Listing Page.

System directly flow to the screen Proposed Contract Item.

Created Date
Requisition Order No
Item Sub-group

Created By
Status

¢ The transaction is mainly for Pharmacist to approve the transaction.

e The purpose of this screen is to inform Pharmacist to search any approval need to be done.

‘uumaum 05:49°56 PM g

‘ Pending for Approval v |

ITEM'S INFORMATION

j 1 Cetete | j-l- Add ftem |

1 f1 [1-1/1]

Drug Code Unit Price (RM)

Amount (RM)

‘ =1 ‘ A11CC03000C1002XX | Alfacalcidol 1mcg Capsule | cap | 100 ‘ 1.5000 150.00

Figure 3.13-2 Proposed Contract Item Approval

STEP 2

Note

e Before click on the | ® "¢ putton, HOD/Pharmacist is allowed to:

User have to click [ reve button to approve the transaction or click ¥ ™= hutton to reject the transaction

- View Item Information
- View No Of Proposed Contract
- Add/Delete Iltem
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3.14 Contract Facility
This function is used to retrieve KKM Contract Reference No.
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@ PHARMACY INFORMATION SYSTEM

Contract Status

Recommended Purchase 1
List

Request For Quotation

Quotation

Proposed Contract I
Contract Facility
[ By Request Order

O Purchase Order

KKM270314/01

Ol Store Inventory

/1

KKM Contract Reference No.
KKM-30/2012{103/2012)F(U)
| krw-zorzorzai0az012)F)
KKM-63/2013/F(U)

KKM-65/2012(13872012)F(U)

Supplier Name

@

= e
(PR Bl | Home | Contract Facility
& Home ‘CONTRACT FACILITY
[ Patient Management
[ Order Management
81 it
nventory KKM Code Confract Ref. No
O Finance
@ Procurement Item Group All
2 Routine All

* Revised No * Confract

1 28/08/2012
2 28msr2zm2
1 26/04/2013
1
1

Contract Begining Period+

27/08/2014
29/09/2014
25/04/2015
271032014 30/04/2014

01/05/2014 13/01/2018

Drug / Non-Drug Name Pl

4 Retrieve

End Period 3 Contract Amount (RM) +
5,755,365.00 | Active
§,755,365.00 | Active
§,576,672.80 | Active

4555000 | Active

3,086,527.50 | Inactive

STEP 1

STEP 2

Figure 3.14-1 Contract Facility Listing Page

Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’

To search for existing Indent record(s), user may search by criteria as follows:

Note

STEP 4

Note

No | Field Description Remarks
a KKM Code Contract | Contract Number Display all existing KKM Code
Ref No. Contract Ref No.

b Supplier Name Supplier Name Display all existing supplier

c Item group Search by: Able to filter and search
- Al record(s)
- DRUG
- NON-DRUG

d Drug/Non Drug Name Drug/Non Drug Description Display all existing supplier

e Contract Status Search by: Able to filter and search
- Al record(s)
- Active
- Expired
- Inactive

Table 3.14-1
STEP 3

Click on the button after input criteria

Double click on the selected record details listed down as per Figure 3.14-1

The details of the Contract Facility screen will be displayed.

The result display will be based on the entered criteria as shown in Figure 3.14-1.
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3.14.1 Retrieve Contract Facility
This function is to see and retrieve any new contract created by Bahagian Perkhidmatan
Farmasi (BPF)

o
@ PHARMACY INFORMATION SYSTEM

I

Q L-l ﬁ Home | Contract Facility *

[l Home CONTRACT FACILITY

8 Pati
Patient Management e 4 Retrieve

[ Order Management
2 Inventory

KKM Code Confract Ref. No | 2| Supplier Name | 2|

Ol Finance

@ Procurement tem Group A | Drug / Non-Drug Name | 2)

@ Routine Contract Status Al v |

Recommended Purchase 1 I

List
Request For Quotation { KKM Contract Reference No. = Revised No Contract Begining Period = Contract End Period = Contract Amount (RM) =
Quotation KKM-30/2012(103/2012)F (U) 1 28/08/2012 270972014 5,755,365.00 | Active
Proposed Contract Ite | w-somorzc103m0r2)Fy 2 2810072012 20/00/2014 5,755,385.00 | Active
Contract Facility KKI-63/2013F (U} 1 26/04/2013 25/04/2015 9,576,673.80 | Active
O By Request Order KKM270312/01 1 27032015 30/0472014 45,550.00 | Active
t Purchase Order KKM-65/2012(138/2012)F(U) 1 010512014 130112015 3,086,527.50 | Inactive

[ Store Inventory

Figure 3.14.1-1 Contract Facility Listing Page

STEP 1
Click on ‘Procurement’ menu follows by ‘Routine’ then ‘Contract Facility’

STEP 2

Click on the LR ¢ to retrieve all the retrieve the KKM Contract Reference No

Note
List of Reference No will display in Contract Facility List

CONTRACT FACILITY LIST

Contract No. $ Revision No. # Amount (RM)

F30/2012(103/2012)F(U)

KKH-79/2012(1432012)F (U) 1 2,136,350.60 | -

KKM-30/2012(103/2012)F{U) 1 §,755,385.00 | -

Figure 3.14.1-2 Contract Facility List

STEP 3
Select the Contract No’s checkboxes as appropriate and user may select more than one

STEP 4

4 Retrieve

Click on the button

STEP 5
Click on the E to close the transaction

Note
When user double click on any of the contract reference no, system will display the contract detail as per
Figure 3.14.1-2.
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CONTRACT FOR FACILITY

L] (x]

KKIM Code Contract Ref, No 3013 W) | Title [ |
Effective Start Date 2610412013 | Effective End Date 2510412015 |
Enforce Quota No - Contract Amount (R} [ 5,576,673.81)
tem Group DRUG v tem Sub-group [ v
Delivery Lead Period(Days) 30 Status | Approved |
Remarks y Revision No [ 1

Created By [stiMastura |

ITEM'S INFORMATION

Drug | Hon-Drug Code e Drug | Non-Drug Name C ltem Description e Brand Name C Supplier Name:
NOSAHO2000T1001XX Clozapine 25 mg Tablet 02.0437.04.707T Clozapine 25 mg Tablet ANZARL PHARMANIAGA LOGISTIC SDN.BHD. | Pack of 50 tab
NOSAHO2000T1002)XX Clozapine 100 mg Tablet 02.0437.05.707T Clozaping 100 mg Tablet CLORL PHARMANIAGA LOGISTIC SDN.BHD. | Pack of 50 tab

4 m | 3

liem Description : Brand Hame : Quantity
02.0437.05.707T Clozapine 100 mg Tablet CLORIL 10
02.0437.04.707T Clozapine 2 mg Talet ANZARL 10

Figure 3.14.1-3 Contract for Facility

e This screen is non editable.
e Under Item’s Information these information will be displayed:
— Drug/Non Drug Code
— Drug/Non Drug Name
— Item Code
— Item Description
— Brand Name
— Supplier Name
— Packaging Description
— Effective Start Date
— Effective End Date
— Contract Unit Amount (RM)
e Under Item’s Quantity these information will be displayed:
— Item Code
— Item Description
— Brand Name
—  Quantity
— LPONo
— LPO Date
— Purchase Qty
— Contract Unit Price (RM)
— Contract Amount (RM)
e Purchase order Status

PURCHASE ORDER

[+ |
Order Type = Ordor Na 2
Purchase Type [ = LPO No
Date From Date To
e Description r tam Cade I
f— Al = P Staws Al =
ER—— - (S earcr ]
- [1-10/ 7563
OrdarNo. © o] RequessRPLNo. =
e — e Fo15000756 8650 | RO15000014 2iC MEDICARE SON 17122015 == Ry ee— v
Direct Purchase s Fo15000755 DFe73sss | RO15000015 ASUTEST SYSTEM (M) | 15122015 — | spprovea P Approved | Open
—— e PO15000754 aidic | GU1S000002 AHTI ENTERPRISE 15122015 | ppproved [y S—|pe—
Direct Purchase s Potsoon7Es 123 | RP150DO041 34 PHARMA 151122015 . | fpproved oF Approved | Open

Figure 3.14.1-4 Purchase Order Status
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4.0 Acronyms

Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia

PhIS Pharmacy Information System

CPSs Clinical Pharmacy System

PKU Packaging Keeping Unit

SKU Store Keeping Unit

TDM Therapeutic Drug Monitoring

CDR Cytotoxic Drug Reconstitution

5.0 Links To Inventory Modules
No Module PDF Links | No Module PDF Links
1 | Finance Click Here 15 | Internal Indent Click Here
2 | Procurement Standard APPL Click Here 16 | Issue Click Here
3 | Procurement standard LP Click Here 17 | Receive From Supplier | Click Here
4 | Procurement Standard Contract Click Here 18 | Receive Inter Facility Click Here
5 | Procurement Standard Quotation | Click Here 19 | Receive Intra Facility Click Here
6 | Procurement Standard (RFQ) Click Here 20 | Return to Supplier Click Here
7 | Procurement Non Standard Click Here 21 | Return to Supplying Click Here
(Requisition Order) Unit
8 | Quarantine Click Here 22 | Slow Moving Click Here
9 | Product Complaint Click Here 23 | Stock Taking And Click Here
Verification
10 | Recalculate Buffer Level Click Here 24 | Stock Transfer Click Here
11 | Expiration And Condemn Click Here 25 | Year End Click Here
12 | Recall Product Click Here 26 | Penalty Click Here
13 | Payment Click Here 27 | IWP Budget Click Here
14 | External Indent Click Here 28 | IWP Order Click Here
Authorization
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