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1.0 Introduction

1.1 Overview of PhIS Plus

Pharmacy Information System Plus or better known as PhIS Plus is a complete and comprehensive
system for health care sector, which includes a centralized vaccine management platform that can
manage mass vaccination by including Vaccine Centralized Procurement and Vaccine Distribution
process

1.2 Purpose and Objectives

This user manual outlines the PhiS+ Admin Dashboard and its key features and functionalities. The
primary objective is to help guide users through the process of completing the application process.

User will understand the following activities in details:
e Master Purchase Order

e Master Receiving

1.3 Organised Sections
These are the sections within this document:
e Section 1 : Introduction
e Section 2 : Application Standard Features
e Section 3 : Centralized

e Section 4 : Acronyms

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 1
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Centralized modules consist of two (2) function which is Master Purchase Order and Master Receiving. This function
that will be used at BPF (HQ) is a process to create a complete purchase order and receiving of vaccine product for

all Pusat Simpanan Vaksin (PSV).

User Group

This module is intended for HQ (BPF) user that has access to PhIS Plus application

Functional Diagram

Centralized

Master Purchase
Order

Master Receiving

Figure 3.0-1
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3.1 Login to PhIS Plus
To login into system, perform the steps below

Note
User at HQ(BPF) with the access right only is allowed to access into PhIS Plus application

MINISTRY OF HEALTH, MALAYSIA
CLINIC PHARMACY SYSTEM

MOH HQ

Username  phissupport @
@ Password  eees N
E LOGIN

Forgot your password

Figure 3.1-1 PhIS Plus Login Page

STEP 1

Enter username in Username field

STEP 2

Enter password in Password field

STEP 3

Click on the button to log in to the application
Note

Alert message as shown in Figure 3.1-2 will be displayed if the username or password entered is invalid

MINISTRY OF HEALTH, MALAYSIA
CLINIC PHARMACY SYSTEM
MOH HQ

Username  phissupport xX
Password

B LOGIN

Forgot your password

Login Failed. Incorrect ID / Passward. Please try again

Figure 3.1-2 Invalid username or password

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 4
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3.2 PhIS Plus Home Page Overview
User will be navigated to the PhIS Plus home page upon successful login.

TMZY  cLINIC PHARMACY SYSTEM o
] =
o (@)
Centralized PO
Contia g _
1

Transaction Type * Transaction No. + ltemGroup =

Figure 3.2-1 PhIS Plus Homepage
PhIS Plus Home Page screen will be displayed according to user’s role and access right.

Left side panel contains:
a) Menu
List of Menu displayed depends on the user’s role. User needs to refer to the facility’s System Administrator
for any update needed.
Right side panel contains:

b) Logout
To logout from PhIS application.

c) Task List
Active ‘Pending for Approval’ task(s) that require action/ follow-up will be displayed.

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 5
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3.3 Centralized Purchase Order

3.3.1 Create New Centralized Purchase Order
To create new CentralizedPurchase Order records, perform the step below

e

El Home

Centralized PO

Centralized Receivi ng@

WH  cLINIC PHARMACY SYSTEM

MOH HQ

e | Centralized PO

Purchase Type
Order Type
Master PO No

1 13 > |>»
Purchase Types|  Order Type Request Type | Order Dater| Master PO No = ePLPONo = Supplier Name &

Contract

Contract

Centract

Centralized Receiving x|

CENTRALIZED PURCHASE ORDER

Al v Order Date From Order Date To

Order Status All -

Supplier Name,
@

v Item Description

&P LPO No

[1-10/29]

Total Amount, | Receiving
(RM) 7 Status

11,000.00 | Open

Itemn Name

COVID-19 mRNA Vaccine
Supplementary e |eremrme IR FREER JO7BX03000P320 | (Nucleoside Modified)
Order 1.01 Concentrate for Dispersion for

Injection

COVID-19 mRNA Vaccine
Supplementary 28012021 | MPO2100031 . J— JO7BX03000P320 | (Nucleoside Modified)
Order 101 Concentrate for Dispersion for
Injection
COVID-19 mRNA Vaccine
(Nucleoside Modified)
Concentrate for Dispersion for
Injection

Direct Purchase Approved

Direct Purchase Rejected 4,400.00 (-

Supplementary JO7BX03000P320

Direct Purchase Order

28/01/2021 |MPO2100030 PFIZER Approved 44,000.00 Open

Figure 3.3.1-1 Centralized Purchase Order

STEP 1
Click on 'Centralized PO' menu
STEP 2
To search for existing records, user may search by criteria as follows:
No | Field Description Remark
a | Purchase Type Select status from drop down Filter and search existing records based on
menu:- Purchase Type
- All
- Contract
-LP
b | Order Type Select status from drop down Filter and search existing records based on
menu:- Order Type
- All
- Direct Purchase
¢ | Master PO No Search Master PO No Allow to search and filter based on Item Master
PO No selected
d | Order Date From Search by selecting a date from Filter and search existing records based on
the calendar date. The date format will be 'DD/MM/YYYY'
e | Order Date To Search by selecting a date from Filter and search existing records based on
the calendar date. The date format will be 'DD/MM/YYYY'
f | Item Description Search Item Description Allow to search and filter based on Item
Description selected
g | Order Status Select status from drop down Filter and search existing records based on
menu:- Order Status
- All
- Approved
- Cancelled
- Closed
- Open
- Pending for Approval
- Rejected
h | eP LPO No Search eP LPO No Allow to search and filter based on eP LPO No
selected

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0

Page 6




e
) e
LS

L i LA T

PhIS & CPS Project
User Manual — PhIS Plus

(Ph[B

i | Supplier Name

Search Supplier Name

Allow to search and filter based on Supplier
Name selected

STEP 3

Table 3.3.1

Click on the button to search and list of records will be displayed as per entered criteria

STEP 4

Click on the E] button to create new records and Centralized Purchase Order screen will be displayed as Figure

3.3.1-2

CENTRALIZED PURCHASE ORDER

(B)le](x]
Master PO No [ | Financial Year [ 2021 Order Date [0810212021 065547 PM (@l
Purchase Type | contract v | Total Order Quantity (PKU) \ \ Created By ‘ENCIK ISHAFIZAN BIN ISMAIL \
Order Type | Direct Purchase v | ;r;i:u\)f-\pproved Quantity ‘ ‘ Approved Date ‘ ‘ afl
Request Type | Supplementary Order v [ eP Approved Quantity (PKU) ‘ ‘ Approval By ‘ ‘
Contract No | KKM-835/2021/F (U} 2 Revised No ‘7 ‘ Contract End Date ‘24/0112022 12:00 AM ‘ [l
Supplier Name ‘ PFIZER | 2 &P Reference No ‘ ‘ Order Status ‘Opan ‘
eP LPONo |LPoO0D0B75432 |* Unit Price (RM) (PKU) [ 110000/ Reason For Reject ‘ ‘
P LPO Approval Date/Time | 08/02/2021 7:11 PM El“ Total Order Amourt (RM) | 000 Remark ‘ ‘

Delivery Lead Period(Day) ‘

25‘ " Delivery Due Date ‘ 05/03/2021 7:11:00 PM

Item Description

|COVID-19 mRNA Vaceine (Nucleoside M 2 |*

Vote Description | Covid19UbatBudget

Ministry/Department ‘54242 - KEMENTERIAN KESIHATAN ‘

&)

Item Code ‘JOTEIXDADDOPSZM 01 ‘ Vote Code ‘[H 0501/020500/27404/01 ‘

PKU ‘pack ‘ Brand | comirnaTY v |

Packaging Description ‘pack of 195 vial ‘ Manufacturer | Pfizer v " e
FACILITY DETAILS

‘ M Delete ‘ o Add Facility

Facility Code + Facility Name Delivery Site to Name

Order Qty(PKU)

Approved Qty(PKU) 5 Amount (RM) *

Mo r und

Figure 3.3.1-2 Centralized Purchase Order

e Purchase Type will defaulted to Contract
e Order Type will defaulted to Direct Purchase
e Request Type will defaulted to Supplementary Order

STEP 5
Click on Contract No E | button and select KKM Code Contract Ref No

Note
e |tem Description will be auto display if there are only one (1) contract item

if got multiple Contract Item, user need to select Iltem Description

e Supplier Name, Revised No, Delivery Lead Period(Day) and Contract End Date will be auto displayed
based on selected Contract No

e Item Code, Unit Price (RM) (PKU), Brand and Manufacturer will auto displayed based on selected Item
Description

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 7
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STEP 6
Enter eP LPO No and select eP LPO Approved Date/Time

STEP 7
Click on Vote Description E | button and select Vote Description

STEP 8 _
. o= Add Facility . . . . .
Click on the button and Facility Order Details screen will be displayed as Figure 3.3.1-3

(42 (B)le)(x]

Item Description ICOVID—19 mRNAVaccine {Nucleoside‘ PELU [pack |

Item Code IJD?B)(DBD[]DF'SZDLM ‘ FPackaging Description [pack of 195 vial |

Facility Name @ | Hospital Pakar Sultanah Fatimah, o |* Delivery Site to Name | HOSPITAL PAKAR SULTANAHF o |*

Order Quantity(PKU) | 10|* @ Request Quantity (SKU) | 1,950 |

Figure 3.3.1-3 Facility Order Details
STEP 9
Click on Facility Name E | button and select Facility

Note
Facility Name list will be displayed Pusat Simpanan Vaksin (PSV) facilities

STEP 10

Click on Delivery Site To Name E | button and select Delivery Site To Name

Note
Delivery Site To Name list will be displayed based BPF (MOH HQ) delivery site to

STEP 11
Enter Order Quantity(PKU)

Note
Request Quantity(SKU) will be displayed based on Order Quantity x Conversion Factor

STEP 12

Click on the button to save the record

Note
e Confirmation message will be displayed as Figure 3.3.1-4

CONFIRMATION

, CONFO002: Are you sure you want to save?

|- Cancel H Yes | | No l

Figure 3.3.1-4 Confirmation Message

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 8
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=

e Click on the L| button and information message will be displayed as Figure 3.3.1-5

INFORMATION

@ INFOOETS: Record has been saved successiully

0K

Figure 3.3.1-5 Information Message

e Click on the' 2

3.3.1-6

! button and information will be added in the Facility Details section as shown in Figure

CENTRALIZED PURCHASE ORDER

PURCHASE ORDER DETAILS

Master PO No [ ] Financial Year [ 2021 Order Date [0810212021 08:55:47 PM [e)
Purchass Type [ contract v Total Crder Quantity (PKU) [ 10] Created By [ENCIKISHAFIZAN BIN ISMAIL ]
Order Type | Direct Purchase v (T;E;\npmvad Quantity ( 0] Approved Date [ [E
€P Approved Quantity "
Request Type [ supplementary Order v e [ 0] Approval By [ ]
Contract No | KkM-888/2021/F(U) ar Revised No [7 ] Contract End Date |24mw2022 12:00 AM | =
Supplier Name [PRIZER [2f &P Reference No [ | Order Status [open |
&P LPO No |LPoDOODE75432 § UnitPrice RV} (PKU) | 1,100.00] Reason For Reject I 1
&P LPO Approval DateTime | 03/02/2021 7:11 PM ar Total Order Amount (RM) | 11,000.00| Remark | ‘
Delivery Lead Period(Day) [ 25 Delivery Due Date \nsfﬂatzum 7:41:00 PM \ o)
Item Description [cOVID-12 mRNA Vaccine (Nucleoside ¥ 2 ' Vote Description [CovidtaUbatBudget r; Ministry/Department [54242 - KEMENTERIAN KESIHATAN }
tem Code [Jumxuzampazm,m 1 Vote Gode [mnammznaumzmum I
PKU [pack 1 Brand | comIRNATY v [
Packaging Description ipack of 195 vial 1 Manufacturer | Phizer v
M Delet=|| 4 Add Facility
1 " [1-2/2]
Facility Code Facility Name Delivery Site to Name Order Qty(PKU) Approved Qty(PKU) * Amount (RM)
11-14010002 Hospital Kuala Lumpur [HOSPITAL KUALA LUMPUR 2f [ 5| 5 5,500.00
11-01080015 Hospital Pakar Sultanah Fatimah, Muar [HOSPITAL PAKAR SULTANAH FATIMAF 0 [ ( 5 5 550000
< >

Figure 3.3.1-6 Centralized Purchase Order

o Repeat from Step 8 to Step 12 to add multiple Facility

During adding facility, alert message will be displayed if user add same facility that already in list. Refer Figure
3.3.1-7

e User is allow to delete Facility Details information by click on the (] button and click on the button

INFORMATION

% INFOO137: Duplicate Facility | Select another facility
fo proceed

ok

Figure 3.3.1-7 Information Message

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 9
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STEP 13

Click on the button to save the record

Note
e Confirmation message will be displayed as Figure 3.3.1-8

CONFIRMATION

@ CONFD001: Data have been modified. Save
l Changes?

|- Cancel H Yies || No I

Figure 3.3.1-8 Confirmation Message

ez

e Click on the! | button and information message will be displayed as Figure 3.3.1-9

INFORMATION

@ INFODETS: Record has been saved successiully

|

ok |

Figure 3.3.1-9 Information Message

e Click on the .L. button

e Master PO No will be generated automatically once the record is successfully saved and the Order Status will
updated to Open

. J; Send for Approval q @ Cancel Order

! button will be displayed as shown in Figure 3.3.1-10

. ! button an

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 10
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CENTRALIZED PURCHASE ORDER

PURCHASE ORDER DETAILS

E]' ok, Send for Anoroval || @ Cancel Order \E]

Waster PO No [MPoz100133 ] Financial Year [ 2021 Order Date 0810212021 065547 Pra [&)

Purchase Type [Contract [vf Total Crder Quantiy (PKU) | 0] Created By [EncIKISHAFIZAN BIN 1SMAIL ]

Order Type ‘Divect Furchase ‘ v [TF‘,‘:(EL'J?W’“WU Quantity [ m] Approved Date | | @]
&P Approved Quantity

Request Type ‘Supp\ememary Crder \ v e [ m] Approval By [ ]

Contract No [kw-3382021/7 (L) [af Revised No r | Contract End Date [240112022 12:00 am [2)

Supplier Name ‘ PFIZER ‘ 2 P Reference No [ | Order Status [Open ]

&P LPONo |LPoD000675432 * Unit Price (RM) PKU) | 1,10000]* Reason For Reject I ]

eP LPO Approval Date/Time | 03/02/2021 7.11 PM Er‘ Total Order Amount (RM) [ 11,000.013] Remark | ‘

Delivery Lead Period(Day) | 25 Delivery Due Date 050312021 7:41:00 P [&

Item Description [COVID-18 mRNA Vaccine (Nucleoside | o Vote Description [CovidtaUbatBudget r; Ministry/Department |54242 - KEMENTERIAN KESIHATAN ]

tem Code [Jumxuzunnpazm,m ] Vote Gode [umammznsﬂmzmuum I

PKU [pack ] Brand ‘COMIRNATY ‘ v |'

Packaging Description lpack of 185 vial ] Manufacturer ‘ Plizer ‘ v

M Delete|| 4 Add Facility

Figure 3.3.1-10 Centralized Purchase Order

STEP 14
Select either one of the available button

=, Send for Approval

a) Click onthe ! button to send record for approval

Note
e Confirmation message will be displayed as Figure 3.3.1-11

CONFIRMATION

F== CONFO0125: Are you sure want to send this record for
@ approval?

(e ) v %)

Figure 3.3.1-11 Confirmation Message

e Click on the |ﬂ button and information message will be displayed as Figure 3.3.1-12

INFORMATION

@ INFOODET3: Record approved successfully.

| oK |

Figure 3.3.1-12 Information Message

e Click on the |L button

e Order Status will be updated to "Pending for Approval"

o all field will be read-only

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 11
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b) Click on the | @ Cancel Order

! button to cancel the record

Note
e Confirmation message will be displayed as Figure 3.3.1-13

CONFIRMATION

== COMNFO129: Are you sure want fo cancel the
'- transaction

| Cancel | | Yes | | Mo |

Figure 3.3.1-13 Confirmation Message

o Clickonthel " Iputton
e Order Status will be updated to "Cancelled"

o all field will be read-only

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 12
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3.3.2 Centralized Purchase Order Approval
To approve Cantralized Purchase Order records, perform the step below

Note
e Approval process will only be done by user that assigned with approval roles

e Search for a record with Order Status 'Pending for Approval' at Centralized Purchase Order listing page

CLINIC PHARMACY SYSTEM

@ Q Home | Centralized POX

CENTRALIZED PURCHA SE ORDER

] Home
Centralized PO E]
Centralized Receiving =

Furchase Type | An - | Order Date From | Order Date To i)
Crder Type | - | Item Description | 2| Order Status | Pending for Approval v |
Master PO No | 2| eP LPO No | 2| Supplier Name | 2|
1 i" 11-3/3]

Order | Total Amount,| Recs

i
‘ Purchase Types| OrderType | RequestType | OrderDates| Master PO No 4 ePLPONo 4|  SupplierName 4| Item Code Item Name s O S o
COVID-19 mMRNA Vactine
' | contract Direct Purchase | SUPPIEMeNtay | ganono1 |Mpo2100133 | LPODODDE75432 PFIZER JOTEXD3000P320 | (Nucleoside Modified) Pending for 11,000.00 |-
Order 101 Concentrate for Dispersion for |  Approval
Injection
COVID-19 MRNA Vactine
Centract Direct Purchase | SUPPIEMeNaY | oynapnpq |MPO2100058  |RDS23326235 PFIZER JOTEX3000P320. (Nuckaosida Modified) Pending for 16,500.00 |-
Order 101 Contentrate for Dispersionfor |  Approval
Injection
COVID-18 mMRNA Vaccine
Contract Direct Purchase | SUPPIEMeNIaY | 30040021 |wPo2100052 |- PFIZER JOTEXD3000P320 | {Nucleaside Madified) Pending for 5,500.00|-
Order 1.01 Concentrate for Dispersion for Approval

Injection

Figure 3.3.2-1 Centralized Purchase Order

STEP 1
Double click on the record and Centralized Purchase Order screen will be displayed as Figure 3.3.2-2

CENTRALIZED PURCHASE ORDER

: :‘Apprmle‘ ,Rejecl.-':. :

Master PO No [MPoz100133 ] Financial Year [ 2021 Order Date [0ar212021 pe:55:47 P (&)

Purchase Type ‘Cnmrad | v Total Grder Quantity (PKU) | 10 Created By [EnCIK ISHAFIZAN BIN ISMAIL |

Order Type [Direct Purchase [=) [T;Ed?nnmved Quansty [ 10 Approved Date [ [&

Request Type ‘SUDD\EmenLaW Order | v | ?;‘Kﬁ;;umved Quantity [ WD| Approval By I ‘

Contract No ‘ KKM-838/2021/F(U) | 2 Revised No [ | Contract End Date |24mwzuzz 12:00 AM ‘ [}

Supplier Name |PFIZER 2 \' eP Reference No ‘ | Order Status IF’enmng for Appraval ‘

eP LPO No ‘LF‘ODDDDS'/SASZ " Unit Price (RM) (PKU) [ 1,100.DD|' Reason For Reject | ‘

&P LPO Approval Date/Time | 0310212021 7:11 PM alr Total Craer Amount (RM) | 11,000.00] Remark | |

Delivery Lead Period(Day) | 25)* Delivery Due Date 050312021 7:11:00 P11 [&)

Item Description [c0vID-18 mRNA Vaccine (Nucieoside | 2 |* Vote Description [coviataubatBuaget 2 Ministry/Department |54242 - KEMENTERIAN KESIHATAN

Item Code [JwExusouuPazm.m ‘ Vote Gode [muammzuauufzmmtm |

PKU [pack ‘ Brand ‘COMIRNATY \ v

Packaging Description [Dack of 185 vial ‘ Manufacturer ‘ Plizer ‘ -

M Delste|| 4 Add Facility
v [1-212]

n Facility Code + Facility Name Delivery Site to Name ‘Order Qty(PKU) Approved Qty(PKU) Amount (RM) ]
O |11-14010002 Hospital Kuala Lumpur |HOSPITAL KUALA LUMPUR 2 5 [ 5| 5,500.00
O  |1-01080015 Hospital Pakar Sultanah Fatimah, Muar [HOSPITAL PAKAR SULTANAH FATIMAF 0 [ 5 [ 5| 550000

Figure 3.3.2-2 Centralized Purchase Order

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 13
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Note

User is allow to:
a) Modify eP LPO No and eP LPO Approval Date/Time
b) Modify Order Quantity(PKU) by double click on the selected facility at Facility Details section
c) Add new facility in the Facility Details section

STEP 2
Modify Approved Qty(PKU)

Note
e Approved Qty(PKU) will display based on Order Quantity(PKU) by default

e user is not allow to enter Approved Qty(PKU) more than Order Quantity(PKU)

STEP 3
Select either one of the available button

a) Click on the .‘A"ﬂ. button to approve the record

Note
e Confirmation message will be displayed as Figure 3.3.2-3

CONFIRMATION

(g) CONFO128: Are you sure you want to approve the
'-@ record?

| Cancel | | Yies | | No |

Figure 3.3.2-3 Confirmation Message

e Click on the! e | button and information message will be displayed as Figure 3.3.2-4
|@) INFOODET3: Record approved successfully.
Lok |
Figure 3.3.2-4 Information Message
e Click on the oK button

e Status will change to 'Approved' and record will be flow to Centralized Receiving Module

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0 Page 14




PhIS & CPS Project (Ph(S

User Manual — PhlIS Plus

By O e Mdagse

b) Click on the ﬂ' button to reject the record

Note
e Reject reason is mandatory to be entered to reject the records

e Confirmation message will be displayed as Figure 3.3.2-5

CONFIRMATION

' CONF0126: Are you sure you want to reject the
l record?

|- Cancel “ Yes | | Mo I

Figure 3.3.2-5 Confirmation Message

ez

e Click on the! | button and information message will be displayed as Figure 3.3.2-6

INFORMATION

@ INFOOGTE: Record rejected successiully
I

ok

Figure 3.3.2-6 Information Message

e Click on the .L. button

e Status will be updated to 'Rejected’
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3.4 Centralized Receiving

3.4.1 Create New Centralized Receiving
To create new Centralized Receiving records, perform the step below

e

El Home

Centralized PO
Centralized Receiving

% CLINIC PHARMACY SYSTEM

MENU

MOH HQ

Bl Home | Centralized Receiving x|

‘CENTRALIZED RECEIVING

Purchase Type

®

Receipt No

Master PO No

1 12 > >

MP21000021

MP21000020

MP21000019

MP21000018

MP21000017

All A4 Receive Date From
F Item Description
s eP LPO No

200172021 | Contract ;%Z:a“ MPO2100033 | LPO2100033C19A
290172021 | Contract S%Z:asg MPO2100032 | CODO002100032
28012021 | Contract S%ZTESE MPO2100029 é}jgmpozmnuzg
27012021 | Contract gﬁﬂase MPOZ100027 | CODOO02100027
26012021 | Contract E‘;ﬂ“e MPO2100025  |COD002100025

Receive Date To

- Receiving Status All -
-~ Supplier Name »
[1-10719]
SupplrName | Reciving S

‘COVID-19 mRNA Vaccine

JUTBX03000P | (Nucleoside Modified)

3201.01 Concentrate for Dispersion for COMIRNATY Pizer PRIZER Approved
Injection
COVID-18 MRNA Vaccine

JOTBX03000F | (Nucleoside Modified)

3201.01 Concentrate for Dispersion for | O IRNATY Prizer PRIZER Approved
Injection
COVID-18 mMRNA Vaccine

JOTBX03000F | (Nucleoside Modified)

3201.01 Goncentrate for Dispersion for | CCMIRNATY [Pz (A R
Injection
COVID-13 MRNA Vaccine

JO7BX03000F | (Nucleoside Modified)

3201.01 Concentrate for Dispersion for | COMIRNATY Fiizer FFIZER Approved
Injection
COVID-18 mMRNA Vaccine

JO7BX03000P | (Nucleoside Modified)

2201.01 ErmmE T || oY ez (AL R

Injection
COVID-19 MRNA Vaccine

Figure 3.4.1-1 Centralized Receiving

STEP 1
Click on 'Centralized Receiving' menu
STEP 2
To search for existing records, user may search by criteria as follows:
No | Field Description Remark
a | Purchase Type Select status from drop down Filter and search existing records based on
menu:- Purchase Type
- All
- Contract
-LP
b | Receipt No Search Receipt No Allow to search and filter based on Receipt No
selected
¢ | Master PO No Search Master PO No Allow to search and filter based on Item Master
PO No selected
d | Receiving Date From | Search by selecting a date from Filter and search existing records based on
the calendar date. The date format will be 'DD/MM/YYYY'
e | Receiving Date To Search by selecting a date from Filter and search existing records based on
the calendar date. The date format will be 'DD/MM/YYYY"
f | Item Description Search Item Description Allow to search and filter based on Item
Description selected
g | Receiving Status Select status from drop down Filter and search existing records based on
menu:- Receiving Status
- All
- Approved
- Cancelled
- Open
- Pending for Approval
- Rejected
h | eP LPO No Search eP LPO No Allow to search and filter based on eP LPO No

U.MANUAL_HQ_PhIS+ CENTRALIZED_PO_RCV -v1.0
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selected
i | Supplier Name Search Supplier Name Allow to search and filter based on Supplier
Name selected

Table 3.4.1

STEP 3
Click on the button to search and list of records will be displayed as per entered criteria

STEP 4
Click on the E] button to create new records and Centralized Receiving screen will be displayed as Figure 3.4.1-2

MASTER RECEIVING

RECEIVING INFORMATION

Received No [ J Item Description [cOVID-19 mRNA Vaccine (Nucleoside Modified) Concentrz Created Date (201112021 3:51 PM1 ]
Receive Item Against [contract 0o v | temcCode [4078X03000P3201.01 | Created By |user supPoRT |
Receive Type [ Purchase Order v | PKU pack | status [open |
Master PO No @\ MPO2100034 2| Packaging Description ‘pack of 195 vial \ Receipt Amount(RM) \ 0 on\
Supplier Name |PrIZER 2" Brand | COMIRNATY w|* Manufacturer | Prizer -

Remarks ‘ ‘ Reason ‘ ‘

FACILITY DETAILS

i Deete |’+ Add |

Order | Received Quantty, | Rejected Quantity | o0 oan =

[ | Facility Code = Facility Name %| Facility Order Ne- DO Date <| Good Receive Datex Quantity © (PKU) s (PKU)

No Record Found

Figure 3.4.1-2 Centralized Receiving

Note

Receive Item Against will defaulted to Contract DO
Receive Type will defaulted to Purchase Order

[ ]
[ ]
STEP 5
Click Master PO No E | button and select Master PO No

Note
e Master PO list will be displayed all records with status = Approved

e |tem Description, Supplier Name, Brand and Manufacturer will be auto display based on the Master PO No
selected

STEP 6

Click on the ﬂ' button to add Facility Details into Master Receiving record and Receive From Supplier screen

will be displayed as Figure 3.4.1-3
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RECEIVE FROM SUPPLIER

RECEIVING INFORMATION
Receipt No [ ] Status [ODEH ‘
Facilty Name @\ Hospital Kuala Lumpur 2° Faciity Code [11-14010002 |
Receive ltem Against ‘ Confract DO ‘ v |* Created Date [ngmztznm 2:11PM ]
Receive Type ‘ Purchase Order ‘ w |© Created By [ ‘
LPO NO |Ros23326035 [ 2] P approved Date and Time (010202021 5:38 P |
Supplier Name ‘PFIZER ‘ 2| supplier Code [SUPPumgm |
Goo Received Date and Time [ [E1]  LPO Transmited Date and Time ( I
DG No e [ |+ Expected Delivery Date and Time [zemztznm 5:38 PM |
DO Date B|°  Remarks ‘ ‘
Receipt Amount (RM) [ 000  Transportation Information ‘ ‘

Order Quantity (PKU)

Noz Item Code #

101

Item Description %

1D-19 mRNA Vaccine
icleoside Modified)
Fntrate for Dispersion for

Injection

Packaging

RS Description

pack

pack of 195 vial ‘

RECEIVING DETAIL'S LIST

Receive Receive
Quantity 4| Quanity ¢
(PKU) (SKU)

Brand £ Manufacturer

COMIRNATY Pfizer

Reject
Quantity &
(PKU)

Unit Price

Amo!
(RM) 7 R

#| Manufactured Daté:

Batch No. 4 ExpiyDate %

STEP 7

Figure 3.4.1-3 Receive From Supplier

Click on Facility Name E | button and select Facility Name

Note

e Facility Name will be display a list based on Facility added in Master Purchase Order record

e |tem information will be automatically display in Receiving Detail's List section after selecting Facility Name

STEP 8

Enter DO No and Select DO Date from calendar | button

STEP 9

Double click on the item information in the Receiving Detail's List section and Add Batch Screen will be displayed as

Figure 3.4.1-4

ADD BATCH

(1)

Item Description

Order Quantity

Batch No.

Receive Quantity (PKU)
Unit Price (PKU} (RM)
Amount (RM)

Packaging Description

[JD?EXOSDODFEZDW o1

[

|Bvoant

[

[

| item Code
5| Pending Quantity
|= Expiry Date
3 |@ Brand
1100.0000)| Manufacturer
3,300.00| Manufactured Date

[pack of 195 vial

| Product Registration Number

[coviD-19 mRNA vaccine (Nucleoside Moaiied) Cancentrat]

l g

3000612021 =)
[commnary [=]-
|Pﬁzer | v |-
01/02/2021 Er@

STEP 10

Enter Batch No

STEP 11

Enter Receive Quantity (PKU)

Figure 3.4.1-4 Add Batch
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STEP 12 o
Select Expiry Date from calendar E | button

STEP 13 -

Select Manufacturer Date from calendar E | button
STEP 14

Click on the button to save the record

Note

e Confirmation message will be displayed as Figure 3.4.1-5

CONFIRMATION

@ CONFD001: Data have been modified. Save
l Changes?

|- Cancel H Yies || No I

Figure 3.4.1-5 Confirmation Message

e Click on the! e | button and information message will be displayed as Figure 3.4.1-6
l@ INFODETS: Record has been saved successiully
ok |
Figure 3.4.1-6 Information Message
Ok

e Click on the'l ! button

¢ Receiving Detail's List will be updated after successfully saved the record as shown in Figure 3.4.1-7
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RECEIVE FROM SUPPLIER

RECEIVING INFORMATION

Receipt No

l

] Status [ODen ‘
Faclliy Name [Hospital Kuala Lumpur 2| Facity Code [11-14010002 |
Receive Item Against [contract 0o [ 7] Created Date (0810272021 311 PM ]
Receive Type ‘ Purchase Order ‘ v |© Created By [ ‘
LFO No ‘ RD523326235 ‘ 2| LPO Approved Date and Time [mmzrznm 5:38 PM :\'
Supplier Name ‘PFIZER ‘ 2" Supplier Cade [SUPPumsm |
Goo Received Date and Time [ [E1]  LPO Transmited Date and Time ( I
DG No |Dos22326235 |+ Expected Delivery Date and Time [25102/3321 5:38 PM |
DO Date 080212021 )" Remars ‘ |
Receipt Amaunt (RM) [ 3300.00]  Transportation Information ‘ |
Order Quantity (PKU) [ 5‘

RECEIVING DETAIL'S LIST @

Receive Receive
4| Quantity 4| Quantity ¢
(PKU) (SKU)

Reject
Quantity &
(PKU)

Noi| HemCode 4|  lemDescripon 3| Pkus|  becksno Brand 4  Manufacturer  #| Manufactured Daté: Unit Price,,
Description

Amo!
(RM) 7 R

Batch No. 4 ExpiyDate %

COVID-19 mRNA Vaccine
0 LMEETEL=EED e ) pack pack of 195 vial 3 535 COMIRNATY Pfizer 01/0212021 BV0O01 30/06/2021 0 1,100.0000 33
101 Concentrate for Dispersion for
Injection
< >

Figure 3.4.1-7 Receive From Supplier
STEP 15

Click on the w| button and Add Batch screen will be displayed as shown in Figure 3.4.1-8 if user want to add
multiple batches

i ]
(B)e](x]

Packaging Description

Item Description [JDTBXO}OODFBZDW.OW | Item Code ICOVID—19 mRNA Vaccine (Nucleoside Modified) Cuncerﬁm‘b‘

Order Quantty [ 5) Pending Quantity [ 2

Batch No. |Bver01 |- Expiry Date 31/07/2021 o |*

Receive Quanity (PKU) [ 2| Brand [comirnaTY ]

Unit Price (PKU) (RM) [ 1100.0000] Manufacturer [ Przer [=]*

Amount (RM) [ 2,200.00| Manufactured Date 01/0212021 =N
l

pack of 195 vial | Product Regisiration Number | |

Figure 3.4.1-8 Add batch

Note
o Repeat STEP 10 to STEP 14 to add multiple batches

o for added batch, if user enter Receive Quantity(PKU) more than remaining Rending Quantity, information
message will displayed as Figure 3.4.1-9

INFORMATION

@ INFOS042: Receive quantity should not more than 2
[

ok

Figure 3.4.1-9 Information Message
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RECEIVE FROM SUPPLIER

RECEIVING INFORMATION
Receipt No [ l Stalus IOnen |
Facilty Name [Hospital kuata Lumpur 21 Faciliy Code [11-14010002 |
Receive Item Against [contract DO [ =1 createa Date [08/m22021 9:03 PM |
Receive Type ‘ Purchase Order | A4 f Created By I |
LFO No ‘ RD523326235 | 21 LPO Approved Date and Time |: 01/02/2021 5:38 PM |
Supplier Name ‘ PFIZER | 21 Supplier Code [suPPumsm |
Good Received Date and Time ‘ | [ | LPO Transmited Date and Time | |
DG No |Dos23326235 |+ Expected Delivery Date and Time |: 26/02/2021 538 PM |
DO Date 0a/02/2021 B Remars | |

|

Receipt Amount (RM) [ 550000  Transportation Information |

Order Quantity (PKU) [ bl

RECEIVING DETAIL'S LIST

" Delete Hem | 4 Add ltem \

Receive | Receive Reject |yt price

T Quantity + Quantity + Brand * Manufacturer  %| Manufactured Date: Batch No. * Expiry Date  +| Quantity & RM)

Noz Iltem Code = Item Description #| PKUs —
ML [ (SKU) (PKU)

COVID-13 mRNA Vaccine

O LMEETEL=EED (el i) pack pack of 195 vial 2 300 COMIRNATY Pfizer 07/0212021 BVDO03 31/07/2021 0 1,100.0000
101 Concentrate for Dispersion for
Injection
COVID-19 mRNA Vaccine
O | 2 |PTBX0000P220|  (Nucleoside Modified) pack | packof 195 vial 3 585 |COMIRNATY Phizer 01/0212021 BVDA01 3170712021 0 1,100.0000
1.01 Concentrate for Dispersion for
Injection
v
< >

Figure 3.4.1-10 Receive From Supplier

STEP 16

Click on the button to save the record

Note
e Confirmation message will be displayed as Figure 3.4.1-11

CONFIRMATION

@ CONFD001: Data have been modified. Save
l Changes?

|- Cancel H Yes || No I

Figure 3.4.1-11 Confirmation Message

ez

e Click on the —| button and information message will be displayed as Figure 3.4.1-12

INFORMATION

@ INFODETS: Record has been saved successiully

|

ok |

Figure 3.4.1-12 Information Message

e Click on the |L button and record will be updated in the Facility Details section as shown in Figure 3.4.1-
13
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MASTER RECEIVING
RECEIVING INFORMATION

Received No [ J Item Description [cOVID-19 mRNA Vaccine (Nucleoside Modified) Concentrz Created Date (080212021 9:03 PM ]

Receive ltem Against | contract DO - ltem Code [4078x03000P3201.01 | Created By | |

Receive Type [ Purchase Order v | PKU pack | status [open |

Master PO No [mPo2100058 2| Packaging Descriptien ‘pack of 195 vial \ Receipt Amount(RM) \ 5,500 on\

Supplier Name |PFIZER 2| Brand | COMIRNATY v |* Manufacturer | Pizer v |®
Remarks ‘ ‘ Reason ‘ ‘

Facility Code

| O | 11-14010002

Facility Name e

Hospital Kuala Lumpur ‘

ReceiptNo 3

RD523326225

DO Date +| Good Receive Dates

‘ DO523326235 ‘ 08022021 ‘

FACILITY DETAILS @

(PKU)

Order Quantity

[ M Delete |'+ Add |

Received Quantity, | Rejected Quantity ,

5 et 5 e Amount (RM) 3

5,500.00

STEP 17

Figure 3.4.1-13 Master Receiving

Click on the ﬂ' button to add another facility and Receive From Supplier screen will be displayed as Figure

3.4.1-14

RECEIVE FROM SUPPLIER
RECEIVING INFORMATION

Receipt No
Facility Name

Receive Item Against

l

] Status

2 |©  Facility Code

Search Facility Name

‘ODen

(<]

Facility Name | | Facilty Code | |

LPO No ‘ ‘ Time

Receive Type

State

(DEFOZ/ZDN 910 PM

‘ENCIK ISHAFIZAN BIN ISMAIL

(DVOZ/ZDN 5:38 PM

Supplier Name

Good Received Date and Time

DO No

DO Date

Receipt Amount (RM)

Order Quantity (PKU)

Facility Name

Hospital Pakar Sultanah Fatimah,
Muar

Facility Code

11-01060015

Johor

[ 0.00|

[1-1i1]

Transportation Information

(
‘426102/2[&1 5:38 PM

|
\
)
|
:‘.
[supPoats1 |
)
)

RECEIVING DETAIL'S LIST

| M Detete tem \ + Addtem |

P Receive Receive Reject
Desmgﬁo‘i 4| Quantity 3| Quantity + Brand e Manufacturer  $| Manufactured Datg: Batch No. ExpiryDate 3| Quantity 3
c (PKU) (SKU) (PKU)

Unit Price, | Amo
(RM) 7 (R

| | Noz Item Code % Item Description 3| PKUs

Figure 3.4.1-14 Receive From Supplier

o Repeat from STEP 6 to STEP 16 to add another Facility receiving information

Facility Name will be displayed remaining facility that not be added in the Master Receiving Facility Details

¢ Information message will displayed if user enter same DO No that has been used for other facility. Refer Figure
3.4.1-15
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INFORMATION

% INFOTS32: This DO Mo is already used for the
@ supplier for another LFO

oK

Figure 3.4.1-15 Information Message

MASTER RECEIVING

(18) (8 o)

RECEIVING INFORMATION
Received No [ ] ltem Description [COV\D—IQ mRNA Vaccine (Nucleoside Modified) clmcentrz} Created Date [uﬁfuzmzw 9:03PM ]
Receive ltem Against \ Contract DO v |' Item Code [JDTBXOBOODP3201.01 1 Created By [ - 1
Receive Type [Purchase Oroer v | P [pack ] Status [Opan ]
Master PO No [mPo21000s8 2 Packaging Description [pack of 195 vial } Receipt Amount(RI) [ 11,000 nn}
Supplier Name |PFIZER 2| Brand | cOMIRNATY v |® Manufacturer | Prizer - |*

Remarks ‘ ‘ Reason ‘ ‘

FACILITY DETAILS

| il Deete |'+ Add |

Ordor Quantity | Recoived Quanfity, | Rejected Quanfity | o o

Facility Code s Facility Name ¥ ReceiptNo 3 DO Date +| Good Receive Dates (PKU) s PKU) s (PKU)

11-14010002 Hospital Kuala Lumpur RD523326235 DO523326235 08/02/2021 5,500.00

5,500.00

08/02/2021

D05233262351

RD523326235

11-01060015 Hospital Pakar Sultanah Fatimah, Muar

Figure 3.4.1-16 Master Receiving

STEP 18

Click on the button to save the record

Note
e Confirmation message will be displayed as Figure 3.4.1-17

CONFIRMATION

= CONF0001: Data have been modified. Save
Changes?

[Cancel H Yes H No l

Figure 3.4.1-17 Confirmation Message

e Click on the L' button and information message will be displayed as Figure 3.4.1-18

INFORMATION

@ INFOOETS: Record has been saved successiully

ok |

Figure 3.4.1-18 Information Message
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e Clickonthe % Ipution

Receiving No and Facility Receipt No will be generated automatically once the record is successfully saved and
Receiving Status will be updated to Open

- J"’ e | button and .M. button will be displayed as shown in Figure 3.4.1-19

MASTER RECEIVING

| dk, Send for Approval | @ Cancel Request [Z]

RECEIVING INFORMATION

Received No [MP21000128 ]

Item Description [COV\D—19 MRNA Vaccine (Nucleoside Modified) Concentrz‘ Created Date \:08/02#‘2021 9:03 PM \

Receive Item Against | Contract DO v |' Item Code [JDTEXDBUUDF‘BZDLm ‘ Created By [ENCIK ISHAFIZAN BIN ISMAIL ‘
Receive Type | Purchase Order ~ | PKU [pack | Status [open |
IMaster PO No |MPOZ100058 2| Packaging Description [uack of 195 vial ‘ Receipt Amount(RM) [ 11,000, OD‘
Supplier Name |PFIZER 2| Brand | cOMIRNATY v |® Manufacturer | Pfizer ¥ |*

Remats \ \ \

Reason \

FACILITY DETAILS

| Delete |'+ Add |

Facility Code 3 Facility Name 4 ReceiptNo %

n _ Order Quantity ,| Received Quantity, | Rejected Quantity , "
¥ ¥ DO Date +| Good Receive Dates {PKU) - (PKU) - (PKU) +| Amount (RM) 3
O 11-14010002 Hospital Kuala Lumpur MR21000165 RD523326225 DO523326235 08/02/2021 5 5 0 5,500.00
O 11-01060015 Hospital Pakar Sultanah Fatimah, Muar MR21000166 RD523326235 D05233262351 08/02/2021 5 5 o 5,500.00
Figure 3.4.1-19 Master Receiving

Select either one of the available button

. | g sendfo |
a) Click onthe! J"’ R ! button to send record for approval

Note
e Confirmation message will be displayed as Figure 3.4.1-20

CONFIRMATION

. COMNFD125: Are you sure want to send this record for

‘o approval?

|. Cancel H Yes || No ]

Figure 3.4.1-20 Confirmation Message

fes

e Click on thel | button and information message will be displayed as Figure 3.4.1-21

INFORMATION

@ INFOODET3: Record approved successfully.
I

ok |

Figure 3.4.1-21 Information Message
U.MANUAL_HQ_PhIS+_CENTRALIZED_PO_RCV -v1.0
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K ! button

e Click on thel
¢ Receiving Status will be updated to "Pending for Approval"

o all field will be read-only

b) Click on the .w. button to cancel the record

Note
e Confirmation message will be displayed as Figure 3.4.1-22

CONFIRMATION

,g) COMNFD12%: Are you sure want to cancel the
1 transaction

| Cancel | | Yes || MNo |

Figure 3.4.1-22 Confirmation Message

e Click onthe'l U=

! button
e Receiving Status will be updated to "Cancelled"

o all field will be read-only
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3.4.2 Centralized Receiving Approval
To approve Master Receiving record, perform step as below

Note

Approval process will only be done by user that assigned with approval roles

e Search for a record with Receiving Status 'Pending for Approval' at Centralized Receiving listing page

CLINIC PHARMACY SYSTEM

@ae

MOH HQ Logout

El Home
Centralized PO
Centralized Receiving

ﬂ Centralized Receiving x
CENTRALIZED RECEIVING

(+]

Receive Date =

Receipt No. +

MP21000030 300172021

Purchase Type:| Receive Type:| Master PONos| ePLPONo 3| ItemCode +

Item Name *

Purchase Type | Al v | Receive Date From Receive Date To
Receipt No | 2/ liem Deseription ( 2| Receiving Status | Pending for Approval v |
Master PO No | 2| eP LPO No ( 2| Supplier Name ( 2|
11-2/2]

Manufacturer +

COVID-19 mRNA Vaccine

Contract Furchase MPO2100044 | LPO2100044
Order

Injection

JO7BX03000P3 | (Nucleoside Modified)
Concentrate for Disparsion for

COMIRNATY

Supplier Name 3

Receiving Status:

Pending for
Approval

STEP 1

Figure 3.4.2-1 Centralized Receiving

Double click on the record and Master Receiving screen will be displayed as Figure 3.4.2-2

MASTER RECEIVING

RECEIVING INFORMATION

,
e

(ﬂE/DZQUZW 903 PM

FACILITY DETAILS

Received No [MF’21DDD129 ] {tem Description [covu}m MRNA Vaccine (Nucleoside Modified) Concentrs Created Date \
Receive ltem Against | contract DO - ltem Code [.mmxmunupazm,m } Created By [\ }
Receive Type | Purchase Order v | PKU [uack 1 Status [Pendmg for Approval 1
Master PO No [MPo2100058 2] Packaging Description [pack of 195 vial ] Receipt Amount(RM) [ 11,000.00]
Supplier Name |PriIZER 2| Brand | comirnaTY v | Manufacturer | Prizer v |
Remarks ‘ | Reason ‘ |

Order Quantity

Received Quantity, | Rejected Quantity

Facility Code Facility Name + ReceiptNo = DO Date +| Good Receive Dates PKU) * (PKU) +| Amount (RM) =
O 11-01060015 Hospital Pakar Sultanah Fatimah, Muar MR21000166 RD523326235 DO5233262351 08/02/2021 5 5 0 5,500.00
O 11-14010002 Hospital Kuala Lumpur MR21000165 RD523326235 DO523326235 08/02/2021 5 5 0 5,500.00
Figure 3.4.2-2 Master Receiving
Note

User is allow to:
a) Modify eP LPO No and eP LPO Approval Date/Time
b) Modify Order Quantity(PKU) by double click on the selected facility at Facility Details section
¢) Add new facility in the Facility Details section
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STEP 2
Select either one of the available button
a) Click on the """'ﬂ| button to approve the record

Note
e Confirmation message will be displayed as Figure 3.4.2-3

CONFIRMATION

= CONFD128: Are you sure you want to approve the
l record?

|- Cancel H es || No I

Figure 3.4.2-3 Confirmation Message

e | button and information message will be displayed as Figure 3.4.2-4

INFORMATION

@ INFOODET3: Record approved successfully.
I

e Click on the'l

ok |

Figure 3.4.2-4 Information Message

e Click on the .L. button

e Receiving Status will be updated to 'Approved' and record will be flow to Receiving and Serialization module that
will be used by user at Pusat Simpanan Vaksin (PSV) facility

b) Click on the .ﬂl button to reject the record

Note
¢ Reject reason is mandatory to be entered to reject the records

e Confirmation message will be displayed as Figure 3.4.2-5

CONFIRMATION

' CONF0126: Are you sure you want to reject the
l record?

|- Cancel “ Yes | | Mo I

Figure 3.4.2-5 Confirmation Message

e

e Click on the |—5 button and information message will be displayed as Figure 3.4.2-6
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INFORMATION

@ INFOOGTE: Record rejected successiully
[

oK

Figure 3.4.2-6 Information Message

OK

e Click on the' ! button

e Receiving Status will be updated to 'Rejected’
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4.0 Acronyms

PhIS & CPS Project
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Abbreviation Definition

MOH Ministry of Health

KKM Kementerian Kesihatan Malaysia
PhIS Pharmacy Information System
CPS Clinical Pharmacy System

BPF Bahagian Perkhidmatan Farmasi
PSV Pusat Simpanan Vaksin

PPV Pusat Pemberian Vaksin

VMS Vaccine Management System
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